ADVANCED ACCOUNTING BOOKKEEPER CLERK

ACCOUNTING
Advanced Accounting Bookkeeper/Clerk Certificate

This 19 credit-hour certificate program will provide the student with the courses needed for an entry-level position in such areas as accounts
payable, accounts receivable and inventory accounting.

Required:

Number Course Title Credits
ACC 101 Introduction to FinanCial ACCOUNTING ........eciiiiiiiiiiiiieiie ettt ettt esene e 4
ACC 102 Introduction to Managerial ACCOUNTING .......ccutiiiiiiieiiiiii ettt ettt sbe e e et 3
ACC 112 QUICKDOOKS .......ceiiiiiieiiiieeiiiee e .2
ACC 155  Payroll ACCOUNTING ....couviiiiiiiieiit ettt b ettt sttt b e e rae e et e e ebe e e b e e sbe e e bt e nareentee e 2
CAS 115 SPreadsheet SOFIWAIE .........ccuoiiiiiiiii ettt sb e s e e e sreenbe e 1
CAS 215 Advanced Spreadsheet SOfIWAIE ..........c.ooiiiiiiiiiiii et 1
ENG 101 Composition | or

ENG 130  BUSINESS WIIHING ...eeiuiiiiiieitieiiie ettt ettt et sh ettt et e b e e s b e e e bt san et e e s e e nbeeseneas 3
MGT 111 Introduction to BUSINESS OrganiZAtiON .........ccceeeiuiiiiiiiiiiiiieiee ettt 3
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