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POLICIES AND PROCEDURES

the iBT. Students may choose to submit an official report of
the IELTS with a minimum score of 6.5. To be admitted to
the ESL program, students must submit a minimum score
of 28 on the TOEFL or 3.5 on the IELTS.

4. A bank certificate or letter verifying sufficient funds for
tuition and living expenses for one academic year.

5. Copy of the passport identification page (visa stamp and
printed Form I-94, if already in the United States).

6. Copy of I-20 if student is transferring from another U.S.
college or university.

This information is subject to change by the Department
of Homeland Security (DHS). Please consult
www.harpercollege.edu/iso for updates.

Testing Center

The Testing Center is responsible for the coordination and
administration of course placement testing and other testing
programs available to Harper College students. All new degree-
seeking students are required to participate in an orientation
program that includes placement testing. New degree-seeking
students assess their academic skills in writing, reading and
mathematics through this battery of tests. Tests for distance
learning/web-based courses, proficiency and CLEP testing as
well as entrance examinations for limited enrollment programs are
coordinated in this office as well.

Assessment Testing and Placement
Harper College has a placement testing policy in place that
requires all new degree-seeking students to complete English and
math placement tests. Also, students entering their first English
and/or math courses are also required to complete appropriate
placement test(s).

The placement testing goals are:

1. To inform students about their competency levels in English
and math.

2. To place students in the English and math courses in which
they have the best opportunity for success.

Students who place at the developmental level in either subject
area are required to enroll in at least one developmental course
their first semester and every subsequent semester until the
respective initial college-level course is reached.

Degree-seeking students who do not meet the minimum
requirements for developmental reading placement will be placed
in a continuing education class to develop the required reading
skills before entering the developmental English curriculum or
any other college-level course that requires proficiency in reading
comprehension.

Details of the mandatory placement testing and placement policy,
including options for waiving testing, are available in the Testing
Center or on the Testing Center webpage.

Credit for Prior Learning

Alternative credit could include Advanced Placement (AP) credit,
College Level Examination Program (CLEP) credit, Harper
College Proficiency Examination credit, the American Council
on Education recommendations for Defense Activity of Non-
traditional Educational Support (DANTES, previously USAFl).

Guidelines, policies and procedures for alternative credit
programs explained below are available online and in the
Assessment and Testing Center.

Advanced Placement Program (offered only in
high school)
Credit and placement will be awarded to students with Advanced
Placement (AP) examination scores of "3" or better. Criteria for
granting credit have been determined by each academic division.
In order to process course credit for these exams, an official AP
score report must be requested by the student and sent directly to
Harper College.

College Level Examination Program
Credit through the College Level Examination Program (CLEP)
is available to all students who feel they have acquired the
necessary proficiency level to meet the requirements in a
variety of subjects not covered by Harper College proficiency
tests. Criteria for granting credit have been determined by each
academic division. In order to process course credit for these
exams, an official CLEP score report must be requested by the
student and sent directly to Harper College.

Harper College Proficiency Examination Program
Departmental proficiency tests have been created by Harper
College faculty for many courses not available through the CLEP
program. Students must receive permission to take a proficiency
test from the appropriate program coordinator or department
chairperson before taking the exam. 

American Council on Education Credit
Recommendations
Credit and placement can be awarded for DANTES tests that
have an equivalent option available through College Level
Examination Program (CLEP) and are evaluated using Harper
College's CLEP standards. Credit through Defense Activity for
Non-traditional Education Support (DANTES) is available by
submitting an official score report directly to Harper College.

One Stop

Harper College’s One Stop provides one-stop service to students
to help them register for classes, updating records, assisting with
financial aid and payment plans. The One Stop is committed
to providing centralized and efficient customer service through
prompt, accurate and reliable delivery of information and services.
Visit the One Stop in Building A, Room A250. You can also call us
at 847.925.6710 or email onestop@harpercollege.edu

Services provided by the One Stop include:
• Registration Assistance
• Financial Aid and Scholarship Assistance
• Student Account and Billing Inquiries
• Payment Plan Information
• Records Information
• Add/Drop Processes
• General Procedures and Policies of the College
• Referrals to Other Areas on Campus

39

Students with varied educational experience may convert this 
experience into college credits on the basis of satisfactory 
performance on proficiency examinations. A person who has 
been officially accepted as a Harper student may apply for
and receive college credit by meeting the course objectives 
through alternative or transfer credit for up to 42 semester hours 
of the degree program requirements and up to one-half of the 
semester hours required for completion of a certificate program.
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POLICIES AND PROCEDURES

Financial Assistance

Harper College offers an outstanding education at an affordable
cost. Nearly 11,000 students were awarded over $26 million in
scholarships, grants and tuition waivers through Harper College in
2020-2021.

All students should apply each academic year for financial aid and
Harper College scholarships. To be considered, the student must:

• Apply for financial aid by completing the Free Application for
Federal Student Aid (FAFSA), a federal form.

• Apply for Scholarships
• Meet General Eligibility Requirements.

Detailed information about financial aid requirements, deadlines,
and programs are available on the financial aid webpage.

Return of Title IV Policy for Financial Aid
Recipients

Federal law specifies how Harper College must determine the
amount of Title IV program assistance earned when a student
withdraws from their classes. The Title IV programs that are
covered by this law are Federal Pell Grants, Iraq and Afghanistan
Service Grants, Federal Supplemental Educational Opportunity
Grants (FSEOGs), Direct Loans, and Direct PLUS Loans. This
policy defines when a student is impacted by the Return to Title IV
federal aid and how the required aid amount returned to the U.S.
Department of Education is calculated.

Students subject to a review for Return to Title IV are those who
received federal financial assistance and withdraw (official or
unofficial) from all their classes in the payment period.

The official date of withdrawal is the withdrawal date as recorded
by the Registrar’s Office. Instructors will report F grade with last
date of attendance (unofficial withdrawal). Harper College is
required to perform the Return of Title IV Aid calculation within 30
days of the date of determination that a student has completely
withdrawn.

Though the student’s aid is posted to their account at the start of
each period, the student earns the funds as the student completes
the period. If the student withdraws during the payment period, the
amount of Title IV program assistance that the student has earned
up to that point is determined by a federally mandated specific
formula. If the student received (or Harper or parent received
on the student’s behalf ) less assistance than the amount that
the student earned, the student may be able to receive those
additional funds in the form of a post-withdrawal disbursement. If
the student received more assistance than the student earned, the
excess funds must be returned by the school and/or the student.

The student will not be subject to returns of their Title IV program
assistance if the student meets one of the following exemptions:

• • Student completes all the requirements for graduation;
• Student successfully completes a class or multiple

classes that comprise at least 49 percent of the days in
the term; or

• Student successfully completes a class or multiple
classes that comprise at least half-time enrollment.

As an example, if a student completes 30 percent of the payment
period, they earn 30 percent of the financial assistance originally
scheduled to receive. Once a student completes 60 percent of the
payment period, the student earns all the federal assistance they
were scheduled to receive for that period.

If the student has earned more funds that were not yet disbursed,
the student may receive funds as a post-withdrawal disbursement.
 If the post-withdrawal disbursement includes loan funds, Harper
College must get the student’s permission before it can disburse
them. The student may choose to decline some or all of the loan
funds to not incur additional debt.

Any Title IV funds that were disbursed for the payment period that
are more than the amount calculated to be earned are considered
unearned and must be returned to the federal government within
45 days of the date the school determined the student withdrew.
  Harper College returns a student’s unearned funds to the
government and the student will be billed for any balance due.
The Office of Student Financial Assistance will notify students
of any amounts owed. Students with outstanding balances may
be restricted from registering for future classes and receiving
transcripts.

Funds that are returned to the federal government are used to
reduce the outstanding balances in individual programs. Title IV
federal financial aid returned must be allocated in the following
order:

1. Federal Unsubsidized Direct Loan
2. Federal Subsidized Direct Loan
3. Federal Direct PLUS Loan
4. Federal Pell Grant
5. Iraq and Afghanistan Service Grant
6. Federal Supplemental Education Opportunity Grant

If Harper College is not required to return all the excess funds,
the student may be required to return the remaining amount.  For
any loan funds that must be returned, the student (or parent for a
Direct PLUS Loan) will repay the loan funds over a period of time
in accordance with the terms of the promissory note.

Repeated withdrawals can impact a student’s eligibility to receive
federal financial aid for future terms. (see Satisfactory Academic
Progress Policy)

The requirements for Title IV program funds when a student
withdraws is separate from Harper College’s refund policy.

Satisfactory Academic Progress
Requirements for Financial Assistance

In addition to the Standards of Academic Performance (SOAP),
federal and state financial aid recipients must also comply with all
Satisfactory Academic Progress (SAP) requirements for financial
assistance as follows:

1. Grade Point Average Standard: Students must achieve
and maintain a cumulative grade point average of at least
2.00 in all credit courses attempted throughout their entire
enrollment at Harper College; whether or not financial aid
was received. This grade point average standard does not
include developmental courses, and for repeated courses it
only includes the highest earned grade.

2. Cumulative Completion Rate: Students must complete at
least 67 percent of the credit courses attempted throughout
their entire enrollment at Harper College; whether or not
financial aid was received. The percentage is found by
dividing the successfully completed credit hours by the
number of credit hours the student attempted. Successfully
completed credit hours include the following grades: A, B,
C, D, AR, BR, CR, DR, P and PR.

3. Maximum Time Frame (Credit Hours) Standard: Students
must complete their program of study within 150 percent
relative to the published length of the program of study. For
example, a student enrolled in an educational program that
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requires 60 credit hours cannot receive financial assistance
after 90 attempted credit hours. If during the SAP review
it becomes clear that a student cannot mathematically
complete his/her program within the maximum time frame
(credit hours), he/she will become ineligible for financial
assistance.

Review the complete Satisfactory Academic Progress Policy,
including the requirements and appeal procedures. 

Scholarships

Nearly11,000 students were awarded over $26 million in
scholarships, grants and tuition waivers through Harper College in
2020-2021. Visit Scholarships for more information.

Harper College Donor Sponsored Scholarships
The Harper College Educational Foundation provides funding
for more than 170 scholarships thanks to the generosity of
Harper College donors and alumni. These scholarships are
awarded based on the detail and quality of the essays, and the
scholarship's criteria. Scholarships open on March 1 for the
following Fall and Spring semesters. (see Donor Sponsored
Scholarships)

Harper College Institutional Scholarships
Many institutional scholarships are offered by Harper in
recognition of students who exhibit academic excellence, artistic
talent, strong leadership skills or service to their communities.
These scholarship programs may pay for part or all of the
student's first two years of college. (see Harper College
Insitutional Scholarships)

Scholarships (External) Offered by Community
Organizations
Awarded to students by community organizations, workplaces,
faith institutions, local businesses and others. Students must
apply for these scholarships individually and they are awarded by
the scholarship sponsors.  These scholarships are offered all year
long. (see List of External Scholarship Opportunities)

Veterans Services

Harper College has implemented policies to be compliant
with Title 38 U.S. Code 3679(e).  These policies effect military
veterans using Veteran Readiness and Employment (Ch. 31) or
Department of Veterans Affairs (VA) Post 9/11 G.I. Bill® (Ch. 33)
benefits through the U.S. Department of Veterans Affairs and the
Department of Defense. 

Harper College will not take any of the following actions toward
a student using Ch. 31 or Ch. 33 benefits while their payment is
pending:

• Prevent the student’s enrollment
• Assess a late fee to the student
• Require the student to secure alternative or additional

funding
• Deny the student access to any resources (access to

classes, libraries, or other institutional facilities) available to
other students who have satisfied their tuition and fee bills to
the institution

To qualify for this provision, these students may be required to:

• Produce the VA Certificate of Eligibility by the first day of
class

• Provide a written request to be certified (Veterans Enrollment
Confirmation - VEC)

• Provide additional information needed to properly certify the
enrollment as described in other institutional policies

G.I. Bill® is a registered trademark of the U.S. Department of
Veterans Affairs (VA). More information about education benefits
offered by VA is available at the official U.S. government website
at https://www.benefits.va.gov/gibill.

Policies and Procedures

• Academic Honesty Policy
• Free Speech and Expressive Activities Policy
• Mandatory Advising
• Standards for Academic Performance
• Student Academic and Non-Academic Complaint Process
• Student Code of Conduct and Resolution Procedures
• Student Dress Code
• Student Optional Disclosure of Private Mental Health

Information
• Technology Resources

Mandatory Advising

For Students on Academic Probation, Post
Suspension and Post Dismissal
As part of the required success-oriented strategies, students
on academic probation, post suspension and post dismissal will
receive mandatory advising and academic support. Individualized
strategies will be developed to assist the student to identify
causes of academic difficulties and to achieve satisfactory grade
point averages. College services will be utilized to help the
student reach his or her educational potential and goals. Upon
returning to school, previously suspended and dismissed students
will be placed on post suspension or post dismissal, restricted to
a maximum of 13 credit hours and will be required to participate in
success-oriented strategies before being allowed to register.
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Harper College thanks our veterans and military-
connected students for their commitment to serve our
country. Harper's services extend to veterans, soldiers on active 
duty, reservists and eligible dependents (spouses and children).

Harper staff strives to provide veterans and military-connected 
students with invaluable services geared toward the transition 
from service to finding success as a student. Our Veterans 
Services web page is frequently updated with the current 
information regarding local, statewide and national services, 
topical resources, and information regarding eligible educational 
benefit programs. There are checklists to help our veterans
and eligible military-connected students apply for and utilize 
educational benefits, Title IV Federal Financial Aid and state 
assistance. Note: Veteran’s academic programs are approved by 
the Illinois State Approving Agency of the Illinois Department of 
Veterans’ Affairs.

Visit Veterans Services for detailed information about our services 
and the various types of financial aid programs available to 
veterans and eligible military-connected students.
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Standards of Academic Performance

Rationale for Standards
The Standards of Academic Performance at Harper College have
been established in order to:

Support the student in pursuit of academic success:

The Standards encompass the proactive and success-oriented
completion model at Harper College known as “Flight of the
Hawks”, Prepare to SOAR. Harper College advisors and
counselors provide individualized support to help each student
achieve success.

Provide an academic environment that clearly defines
expectations for progress:

The Standards communicate the College's definition of academic
progress. The Standards clarify College expectations and provide
a foundation for setting academic and personal goals.

Clarify the roles and responsibilities of students, faculty and
administrators:

The Standards define the role of the student in terms of academic
performance and responsibility as well as the role of College
personnel in evaluating academic performance and intervening
with assistance when needed.

Allow the institution to maintain its academic integrity.

Categories of Standards

Good Standing

Students with a cumulative GPA of 2.0 or higher, and who have a
course completion rate of at least 67% are in good standing.

Academic Warning

Students who have a cumulative GPA of less than 2.0, or have
a course completion rate of less than 67%, will be placed on
Academic Warning. These students will be advised to restrict their
enrollment to a maximum of 13 credit hours and will be required to
participate in success-oriented strategies.

Academic Probation

Students who were academically warned in a previous semester
and have a cumulative GPA of less than 2.0, or a course
completion rate of less than 67% will be placed on Academic
Probation. Students who have returned to good standing and then
earn less than a 2.0 cumulative GPA, or have a course completion
rate of 67% will return to Academic Probation. These students will
be restricted to a maximum of 13 credit hours and will be required
to participate in success-oriented strategies.

Probation Plus

Students with a prior Probation standing (cumulative GPA <
2.0), who earned a semester GPA greater than or equal to 2.0,
demonstrating progress, will have a standing of Probation Plus.
The mandated advising hold and 13 credit hour restriction for
Probation Plus students will be lifted in the semester following the
term in which the student earned a semester GPA greater than or
equal to 2.0.

Academic Suspension

Students who have attempted 40 or more credit hours, have
had three successive semesters with a cumulative GPA of less
than 2.0, with one of those semesters in probation, and earned
below a 2.0 semester GPA (recalculated to include repeated
courses) the last semester they were enrolled are placed on
suspension. These students will be suspended from the College

for one full semester (fall or spring). Students suspended after
spring semester will not be allowed to enroll for summer session
or fall semester. Students must be involved in success-oriented
strategies upon their return.

Dismissal

Students who have returned to the College after one semester
of suspension and who receive a semester GPA of less than 2.0
(recalculated to include repeated courses) will be dismissed for a
minimum of two full semesters (fall/spring or spring/fall). After this
dismissal period, these students must petition the Dean of Student
Development for reinstatement.

Academic Status Reason Action

Academic
Warning

Earned cumulative
GPA less than
2.0, or a course
completion rate
less than 67%,
will be placed
on Academic
Warning.

Mandatory
advising
appointment prior
to registration for
next semester.
Mandatory
restriction to
maximum of 13
credit hours,
with additional
success-oriented
strategies.

Academic
Probation

Previous semester
with Academic
Warning, and
cumulative
GPA less than
2.0, or course
completion rate
less than 67%,
will be placed
on Academic
Probation.

Mandatory
advising
appointment prior
to registration for
next semester.
Mandatory
restriction to
maximum of 13
credit hours,
with additional
success-oriented
strategies.

Probation Plus Previous semester
in Academic
Probation
(cumulative GPA
<2.0), with an
earned semester
GPA greater than
2.0.

Mandated
Probation
restrictions
will be lifted in
the semester
following the
term in which the
student earned
a semester GPA
greater than 2.0.

Academic
Suspension

Attempted 40
or more credit
hours, at least
three successive
semesters with
cumulative GPA
less than 2.0
with one of those
semesters in
probation and
earned below a
2.0 semester GPA
(recalculated to
include repeated
courses) the last
semester they
were enrolled.

One semester
suspension.
Required success-
oriented strategies
upon return.

Post Suspension Semester after
suspension and

Mandatory
restriction
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Academic Status Reason Action

subsequent
semesters with
semester GPA
of 2.0 or higher
(recalculated to
include repeated
courses) and
cumulative GPA of
less than 2.0.

to maximum
of 13 credit
hours. Required
success-oriented
strategies.

Dismissal One semester
after suspension
or a previous
semester in post
dismissal with
semester GPA
(recalculated to
include repeated
courses) and
cumulative GPA
less than 2.0.

Dismissal for
two semesters.
Must petition for
reinstatement.

Post Dismissal Semester after
reinstatement
from dismissal
and subsequent
semesters with
semester GPA
(recalculated to
include repeated
courses) of 2.0
or higher and
cumulative GPA of
less than 2.0.

Mandatory
restriction
to maximum
of 13 credit
hours. Required
success-oriented
strategies.

Academic Honesty Policy

Complaint Procedures. In cases of academic dishonesty the
faculty-assigned grade supersedes a student-initiated withdrawal.
In cases where disciplinary measures beyond course failure
may be deemed appropriate or in regards to dishonesty that is
not related to a specific course, the student may be disciplined
in accordance with the Student Code of Conduct. For more
information, please visit the Student Conduct website. 

Free Speech and Expressive Activities
Policy

Harper College (the “College”) is committed to maintaining an
educational environment that promotes free and open inquiry in all
matters.  In accordance with the First Amendment, it is the policy
of Harper College to protect the free speech rights of students,
employees and members of the public, while maintaining the
order necessary for the College to accomplish its educational
purpose.  The College reserves the right to regulate the time,
place, and manner of public expressive activities in order to
promote a safe and inclusive campus environment.

Free Speech and Expressive Activities
procedural guidelines

I: Introduction and Governing Principles

As Harper College (the “College”) is committed to free and open
inquiry in all matters, the College guarantees all members of
the College community the broadest possible latitude to speak,
write, listen, challenge, and learn. Except insofar as limitations on
that freedom are necessary to the functioning of the College, the
College fully respects and supports the freedom of all members
of the College community “to discuss,” in the words of former
University of Chicago President Robert M. Hutchins, “any problem
that presents itself."

Of course, the ideas of different members of the College
community will often and quite naturally conflict, but it is not the
proper role of the College to attempt to shield individuals from
ideas and opinions they find unwelcome, disagreeable, or even
deeply offensive.  The College greatly values civility and believes
all members of the College community share in the responsibility
for maintaining a climate of mutual respect.

Concerns about civility and mutual respect can never be used as
a justification for closing off the discussion of ideas. At the same
time, the freedom to debate and discuss the merits of competing
ideas does not mean that individuals may say whatever they wish,
wherever they wish. The College may regulate expression that
violates the law, that defames a specific individual, that poses a
threat to public safety, that constitutes harassment, that interferes
with the lawful rights of others, or that substantially impedes the
College’s operations. In addition, the College may reasonably
regulate the time, place, and manner of expression to ensure
that it does not disrupt the ordinary activities of the College. 
These are narrow exceptions to the general principle of freedom
of expression, and it is vitally important that these exceptions
never be used in a manner that is inconsistent with the College’s
commitment to a completely free and open discussion of ideas.

The College’s fundamental commitment is to the principle that
debate or deliberation may not be suppressed because the
ideas put forth are thought by some or even by most members
of the College community to be offensive, unwise, immoral,
or misguided. It is for the individual members of the College
community, not for the College as an institution, to make those
judgments for themselves, and to act on those judgments not
by seeking to suppress speech, but by openly and respectfully
communicating opposing ideas. Indeed, fostering the ability of
members of the College community to engage in such debate and
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Harper College is strongly committed to the promotion of high 
ethical standards. Such standards can best be accomplished in an 
environment where honesty and integrity are practiced.

For this reason the College strongly condemns academic 
dishonesty. Academic dishonesty includes cheating, plagiarism or 
other improper appropriation of another’s work as one’s own and 
falsifying records to advance one’s academic standing.

Cheating includes but is not limited to copying answers, stealing 
and/or disseminating tests or answer keys, using someone else’s 
data in preparation of reports or assignments and assisting others 
in such practices.

Plagiarism involves the presentation of another person’s words, 
ideas, or work as one’s own. It includes but it is not limited to 
copying any material, (written or non-written) without proper 
acknowledgement of its source, and paraphrasing another’s work 
or ideas without proper acknowledgement.

Falsifying records includes but is not limited to falsifying or 
improperly altering College records and documents, or knowingly 
supplying false or misleading information to others (e.g. the 
College, other educational institutions or prospective employers).

Any form of academic dishonesty as defined by the faculty 
member or department is a serious offense warranting disciplinary 
measures. Discipline for academic dishonesty involving a specific 
course shall be first determined by the instructor of the course 
and may include failure of the specific assignment, project or test 
or failure of the course. The student may appeal the instructor’s 
decision in accordance with the College’s Student Academic
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deliberation in an effective and responsible manner aligns with the
College’s Core Values.

As a result of the College’s commitment to protect and promote
free expression, members of the College community must also
act in conformity with the principle of free expression. Although
members of the College community are free to criticize and
contest the views expressed on campus, they may not prohibit,
obstruct or otherwise interfere with the freedom of others to
express views they reject or even loathe.  At the same time,
individuals and members of the College community may refuse
to engage with any expressive activity. To this end, the College
has a solemn responsibility not only to promote a lively and
fearless freedom of debate and deliberation, but also to protect
that freedom when others attempt to restrict it.

In order to protect the rights of all involved from disruption, the
following guidelines and content neutral regulations will apply
to all public expressive activities including but not limited to
demonstrations, rallies, distribution of literature, “tabling”, outside
speakers, and solicitation.

II: Definitions

For the purpose of these Procedural Guidelines, the following
definitions will apply:

•
Demonstration –
A public display of group feelings toward a person or cause.

• Rally –

An event where individuals

come together to renew an effort or to join in a common
cause.

• Distribution of Literature - An expressive activity involving
the dissemination of written information by individuals,
registered student organizations, College departments
or members of the community, from reserved tables in
designated areas listed within this document.

• Outside Speakers – Non-Harper faculty, staff or students.
Outside speakers may be invited guests sponsored by
registered Harper student clubs or organizations, faculty
and/or staff. Outside speakers who are not sponsored by
a particular College organization or department may also
register to use facilities through Harper Conference & Events
Services.

• Public Expressive Activities – Demonstrations, rallies,
distributions of literature, “tabling,” events with outside
speakers, solicitation, and other expressive activities
performed in public with significant potential to cause
disruption.

• Solicitation - Any undertaking of an individual or group
to promote the sale or use of a product or service; or a
contribution to or request for support of an individual or
organization.

III: General Guidelines

It is the intent of the College to ensure that all public expressive
activities on campus occur with minimal threat to the safety and
security of all persons and facilities through proper planning and
scheduling. The following general guidelines apply to all types of
public expressive activities and events, as defined in Section II
(“Definitions”):

1. Individuals/organizations seeking to schedule a planned
activity must submit a Reservation Request form to Student
Engagement (Building A, Room A336, 847-925-6242).
Reservation Request forms must be submitted at least

one (1) week in advance of the planned activity (unless
otherwise noted below), and the requesting individual/

organization must adhere to all applicable reservation
procedures.  If circumstances result in a spontaneous form
of public demonstration and/or expression, individuals and/
or groups may be directed to a safe campus location.

2. Public expressive activities are allowed between the hours
of 8:00am and 11:00pm on days when campus is open.
Unless otherwise noted on the Harper College Academic
Calendar or in communications to the College community,
campus is generally open Monday – Friday.
If individuals wish to engage in public expressive activity
outside of the hours or days listed, they must notify the
Office of the Dean of Students (in addition to completing
and submitting a Reservation Request form) prior to
the activity so that the College can determine whether
the request can reasonably be accommodated and that
sufficient personnel can be available to support the activity.

3. Public expressive activities may not block or otherwise
interfere with ingress (entrance) or egress (exit) from
buildings, offices or classrooms and may not cause
disruption to classes or other College activities. Signs,
placards, and similar paraphernalia used for public
expressive activity may not obstruct an audience’s view of
a program or event sponsored by the College or its student
organizations.

4. Use of public address systems and amplified sound will
not be permitted without prior approval from Student
Engagement.

5. The following areas are designated for large public
expressive activities involving groups of 10 or more people:

• Building A Common Area(s)
• Building D Rotunda
• Quad – Paved area surrounding the bust of William Rainey

Harper
• Quad – Grassy area between Buildings D, H, L and F

Large (10+ people) public expressive activities may be held
at locations other than the areas listed above only with prior
approval. Any individual/group seeking to hold a large expressive
activity in a location other than the areas listed above should
submit a Reservation Request form at least four (4) weeks in
advance of the planned activity.

1. Outdoor public expressive activities may not block or
otherwise interfere with the free flow of pedestrian, bicycle
or vehicular traffic. The right of way on roadways and
sidewalks must be maintained.

2. Outdoor Distribution of Literature by hand is allowed in
public spaces, so long as the distribution does not interfere
with the free flow of traffic or cause disruption. Reservations
for outdoor distribution of literature are encouraged, but not
required.

3. Leafletting on cars is prohibited.

IV: Indoor Distribution of Literature (“Tabling”)
Guidelines

1. Indoor Distribution of Literature is only allowed in designated
areas in Buildings A, Z, J lobby, D and L through reserved tabling
activities. Unregulated Indoor Distribution of Literature has the
potential to disrupt College operations, produce litter, and result in
unplanned clean-up costs.

• Table Reservations are allocated on a first come first served
basis. Priority will be given in the following order:

• College Student Organizations
• College Departments
• Community members/organizations

Space permitting, each individual or group is limited to a
maximum of four (4) table reservations per month.
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2. To prevent crowding, tabling is limited to four (4) persons per
table.

3. Persons tabling may not leave the table to approach anyone
and they must clearly identify themselves to individuals who visit
the table. With limited exceptions (see “Solicitation” section of
this policy for additional information), the solicitation of funds is
prohibited. Any sale of goods or services must be approved by
Student Engagement.

4. Tabling may be temporarily prohibited in a particular building
when that building is reserved for a College sponsored activity.
Should the College require the use of any building which includes
a previously reserved table location, then every effort will be made
to relocate or reschedule that tabling reservation.

V: Guidelines for Outside Speakers:

1. Reservation Request forms regarding events with outside
speakers must be submitted to Student Engagement by an
authorized officer or representative of the department or
organization sponsoring the speaker, in accordance with
the following timeframes:

2. Where the event will be open only to members of the
sponsoring organization, the Reservation Request form
must be submitted at least one (1) week in advance of the
event.

3. Where the event will be open to individuals other than
members of the sponsoring organization, the Reservation
Request form must be submitted at least four (4) weeks
in advance of the event. This will allow sufficient time
for reservation of the requested space or facility for the
program, and to enable arrangements for special security
measures if warranted.

VI: Solicitation Guidelines

Except as otherwise provided below, soliciting in Harper College
facilities or on campus is prohibited by for-profit corporations,
non-profit organizations, faculty, staff, students, and all other
individuals. This prohibition includes personal solicitations made
through campus e-mail listservs.

Individuals or organizations renting facilities through Conference
& Events Services must follow the terms of rental agreements,
which may supersede this document.

The following solicitation activities have been approved as
exceptions to the general prohibition on solicitation activities:

A.)  Solicitations Sponsored or Authorized by the College

Harper College participates in approved charitable events,
including the Annual Giving Campaign to help support student
scholarships, during the year. Participation by employees is
on a voluntary basis. Campus-wide solicitations for charitable
organizations may not be conducted without prior approval of the
Executive Vice President for Finance and Administrative Services,
which shall be coordinated by Student Engagement.

B.) Solicitations Sponsored by Registered Student Organizations
of the College

1. Student clubs and organizations are permitted to solicit
funds in support of and to help subsidize their activities and
may also solicit funds on behalf of charitable organizations
for purposes such as disaster relief or social awareness
causes.

2. Student clubs and organizations must contact Student
Engagement to request advance authorization for a sales/
solicitation event and must submit and receive approval of
a completed Reservation Request form pertaining to the
requested sales/solicitation event before initiating the sales/
solicitation event.

3. Student clubs are required to adhere to all Student
Engagement procedures and guidelines regarding sales
and fundraising. Funds raised must be deposited to and
accounted for through the student organization's College
account.

C.) Signature Collection

1. Signatures for petitions or similar documents may be
solicited on outdoor campus spaces, such as the Quad.
To avoid impeding access to College facilities, signatures
may not be solicited directly in front of the entry way of any
campus buildings.

2. Indoor solicitation of signatures is prohibited, except in the
following circumstances:
a) Signatures may be collected at information tables
reserved by individuals or organizations as described in the
Distribution of Literature Guidelines (Section IV).
b.) The solicitation of student signatures on nominating
petitions of candidates for Student Trustee and Student
Government is permitted in common areas of campus
buildings during designated pre-election periods.

In this regard, class lists and any other data about students
to which employees may have access are to be used solely
for College instructional, administrative, advising/counseling
and business purposes. Use of this information for personal or
business solicitation is strictly prohibited.

VII: Prohibited Conduct

All persons engaging in public expressive activity on College
property are expected to comply with all applicable laws,
College Policies and Procedures.Additionally, all persons are
expected to comply with directives of College officials acting in the
performance of their official duties, which may include providing
identification upon request.

In participating in public expressive activities, individuals must
refrain from engaging in conduct that interferes with the lawful
rights of others and/or that substantially impedes the College’s
operations.  Prohibited conduct includes, but is not limited to,
conduct that:

• Infringes upon the lawful rights of students, employees or
visitors of the College.

• Substantially interferes with instruction, research,
administration or other College activities or functions.

• Restricts or obstructs the free movement of individuals on
campus, in campus buildings, or in off-campus locations
where College activities take place.

• Restricts access to or use of offices, classrooms or other
facilities or grounds to students, employees or guests of the
College community.

• Endangers or threatens the safety of any person in the
College community.

• Destroys, defaces or causes the loss of College property.
• Violates the College’s time, place and manner restrictions,

other College Policies or Procedures, or the law.

VIII: Violations

Students or student clubs/organizations that violate the College’s
Free Speech and Expressive Activities Policy and/or Procedural
Guidelines may be subject to disciplinary consequences pursuant
to the Student Code of Conduct.  Employees who violate the
Free Speech and Expressive Activities Policy and/or Procedural
Guidelines may be subject to discipline pursuant to any applicable
collective bargaining agreements or policies of the College.
  Violations of the Free Speech and Activities Policy and/or
Procedural Guidelines by visitors or other individuals who are
not students or employees of the College will be handled by the
Harper College Police Department.
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Student Code of Conduct and Resolution
Procedures

Philosophy and Authority
William Rainey Harper College (Harper College or College)
encourages the intellectual and personal growth of its students
as scholars and as citizens. The College has both the authority
and responsibility to maintain a campus community where the
educational programs can flourish for all students and where
individual rights, personal and collective safety, and College
operations are appropriately protected. It is a choice to attend
Harper College and by doing so, students assume the obligations
(including standards for behavior) imposed by the College.

Harper College students and student organizations are expected
to act in accordance with the policies, rules, regulations, laws,
and requirements of Harper College, municipalities and counties,
the State of Illinois, and the United States. The policies and
procedures set forth in this document are designed to be
educational, fundamentally fair, and to provide students with the
procedural protections that are appropriate for campus conduct
proceedings. Students should be aware that they are responsible
not only for the intent of their behavior, but also for the impacts
of their actions. The student conduct policies and procedures are
designed to provide an educational and developmental process
that balances the interests of individual students with the interests
of the Harper College community.

Relationship Between Student Conduct and the
Violation of Law

The campus student conduct process is an educational and
administrative process – it is not designed to mirror a court of
law, but to further the educational mission of the College. This
includes both maintaining a safe educational environment as well
as furthering the learning and development of individual students.
As a result, the College may set forth behavioral expectations
for students that may be higher than those found in criminal
law. Participants in the campus conduct process should be
aware that while they are afforded the procedural protections
provided in this document, they do not have the same rights that
might be afforded to a citizen participating in a criminal court
proceeding. Due process, as defined within these procedures,
assures written notice and a resolution with an objective decision-
maker. The campus student conduct process, as well as the
possible outcomes, are different than those in a criminal or civil
court proceeding. For those situations where a student's behavior
may be a violation of law as well as College policy, the student
conduct process may occur simultaneously, prior to, or following
any criminal, employment, or other proceeding.
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College Authority and Jurisdiction

Authority

In accordance with Board Policy 05.25.00, this Code outlines
the behavioral expectations for students and the procedures for
determining and addressing violations. The Dean of Students
(or designee) has the ultimate authority for interpretation of this
Code, including the determination of a person's status with the
institution in a particular situation. The Student Conduct Officer
serves as the primary investigator and hearing officer for reports
of student misconduct. The Dean of Students may also serve
and designate additional College officials to serve the College
in one or more roles in the student conduct process, including
investigator, hearing officer, appeals officer, and/or advisor.  In the
case that a College official is not available, his/her designee takes
on the authority described for the duration of unavailability.

Jurisdiction

A student's behavior may be subject to the student conduct
procedures whenever he or she commits or attempts to commit
a violation of the Student Code of Conduct on property belonging
to or under control of Harper College, or at an activity, function
or event sponsored or supervised by the College.  In addition,
if a student commits a violation of this Code while off-campus
(including through technology or social media), the student's
behavior may be subject to the student conduct process if the
behavior adversely affects:

• the College community;
• the mission or reputation of the College;
• the ability of an individual member of the campus community

to pursue his/her Harper College education and/or
employment (including the creation of a hostile environment);

• or a function or operation of the College (including directives
issued in response to a health, safety, or other campus
emergency).

The College may address allegations of a student's misconduct
through the Code when the alleged violation occurs within two
years after any of the following: application for admission, attempt
to register for or attend one or more courses, attempt to or is
reasonably perceived as attempting to interact with the campus
as a student, or while under sanction (other than expulsion) from
the institution.  This may extend to incidents that occur during
breaks within or between semesters of enrollment, as well as
between the time of application to the College and registration or
participation in courses.

When students engage in misconduct as members of a student
organization (as defined by Student Engagement), they may
be held accountable as individual students and the student
organization may also be held accountable. Student organizations
may face consequences through Student Engagement, as well as
through application of the Student Code of Conduct to members
are found responsible for violating its previsions

A student charged with violating the Code of Conduct may not
avoid the conduct process by withdrawing from the College.
Student conduct proceedings may continue as described in
this document without the student's participation, and/or a hold
prohibiting further registration and/or release of transcripts may
be placed on the student's record at the discretion of the Dean of
Students until the matter is resolved.

Continuing Education

Individuals enrolled solely as Continuing Education students are
expected to uphold the standards of behavior outlined in this
Code. Given the diverse forms of delivery of Continuing Education
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of others or the process may be excused from a meeting or
proceeding and the process will continue in his/her absence.

Student Rights

• To be treated with respect and dignity
• To be informed of the policies and procedures in the Student

Code of Conduct, published online and available in hardcopy
from the Office of the Dean of Students

• To be provided with notice of charges, if the student conduct
process is initiated, and to be informed of the procedures for
resolution

• To be provided with the opportunity to review materials,
information, and relevant case information in a timely fashion

• To be provided with an opportunity to be heard through the
appropriate resolution process.

• To be free from compulsory self-incrimination regarding
behaviors that may also be the subject of criminal charges,
and that the decision not to share information does not create
a presumption of responsibility

• To have an advisor of choice present with him/her to support/
offer advice in any student conduct hearing or meeting
Students seeking an advisor can request a list of potential
advisors (i.e. faculty and staff who have received training
about the student conduct process from the Student Conduct
Officer)

• To contact and present witnesses to the incident(s) being
investigated or reviewed

• To have his or her educational records related to the conduct
process maintained as confidential except as otherwise
required by law or permitted by College policy, to have all
conduct proceedings and meetings be closed, and to inspect
and review student conduct records, in accordance with
FERPA.

• To have the information reviewed by an unbiased, trained,
hearing body/officer who will use the preponderance of the
evidence standard of proof

• To request appeals based on the grounds described in this
Code

Student Responsibilities

• To treat others with respect and dignity
• To review and abide by the Student Code of Conduct,

including both policies and procedures
• To review the notice and seek clarification if there are any

questions about the process
• To follow the procedures (including deadlines) to request

such a review
• To follow the process as outlined by the College, as failure to

do so does not constitute grounds for an appeal
• To understand that, if he/she chooses not to participate, the

conduct process will still proceed and that decisions about
responsibility and any sanctions will be made based on the
available information

• To notify the College if an advisor will be present, and to
understand that if the advisor does not comply with the
College's expectations, he/she will be asked to leave the
proceeding or meeting, which will continue without the
advisor's presence

• To present only those who have relevant information to the
incident/behavior in question (i.e. no character witnesses)
within the guidelines presented by the College

• To understand the recordkeeping policies and that any
information related to other students will be redacted from
any records that are released, unless otherwise required by
law

• To understand that the conduct process is designed to be
educational, not adversarial, and that it is different than a
court proceeding

• To submit appeals as instructed when applicable
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opportunities, additional guidelines for behavior may be provided 
by Continuing Education. Individuals who violate these standards 
are subject to action at the discretion of the Dean of Continuing 
Education or his/her designee. Such action may include restricting 
and/or dismissing students from Continuing Education programs 
or activities.

Definitions

College: William Rainey Harper College, also known as Harper 
College or College

Student: Any individual who applies for admission and who is 
accepted to register for courses (as indicated by being assigned a 
Harper ID number)

Faculty: Any person employed by the College to conduct 
classroom or teaching activities or who is otherwise considered by 
the College to be a member of its faculty

College Official: Any person employed or designated by the 
College to perform a specific function on its behalf

Member of the College Community: Any person who is a 
student, College official, or any other person employed by the 
College. A person's status in a particular situation shall be 
determined by the person designated to have authority to interpret 
this Code.

School Days: Those weekdays (Monday through Friday) when 
classes are in session

Complainant:  A person who initiates a complaint in the conduct 
process

Respondent: A student who is alleged of violating the Code and 
provided with the opportunity to respond to the complaint

Advisor: A person who supports a complainant or respondent 
as he/she participates in the conduct process. The advisor's 
supporting role is limited to conferring with and advising the 
student directly. The advisor may not participate in the conduct 
process as a representative or advocate for the student. The 
College also reserves the right to have an advisor present to 
advise the College officials during the student conduct process. 
Students seeking an advisor may request a list from the Student 
Conduct Officer of potential advisors who have received training 
about the campus conduct process.

Hearing Body/Officer: The person(s) who review the information 
in a case, make a determination of responsibility, and/or issue 
sanctions. Hearing bodies include panels as well as individual 
hearing officers, such as administrators, student affairs staff, and 
other employees appointed by the Dean of Students. The hearing 
body or officer will not also serve as the investigator for the same 
case.

Sanction: A consequence imposed as a result of a finding of 
responsibility.

Standard of Proof: The standard of proof used in all student 
conduct proceedings to determine if a violation occurred is the 
preponderance of the evidence, also known as more likely than 
not, or more than 50%.

Outcome(s): The finding of responsible or not responsible for 
each alleged violation, as well as any sanction(s) imposed

Student Rights and Responsibilities
While the campus conduct process is different than criminal or 
civil proceedings, the following rights are provided to students, 
along with the expectation that students fulfill their responsibilities 
in the process. Students or others who fail to respect the rights
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Behavioral Expectations For Students

Students are expected to uphold college policies towards pursuit
of their educational objectives. The College reserves the right
to set and communicate reasonable standards of behavior as
needed. The following behaviors are prohibited. Examples are
provided to illustrate the specific prohibition and are not intended
to be all-inclusive.

1. Threat to personal safety - conduct that intentionally or
recklessly causes physical harm or that otherwise threatens
or endangers the health or safety of any person.

Examples include:

a. Physical violence – hitting, pushing, use of a weapon, beating
or other such activity resulting in or intended to cause physical
harm

b. Making a threat(s) of violence (including verbal, written, or
virtual communication) that does or could cause(s) a reasonable
expectation of harm to the health or safety of a specific person

c. Substantial or repeated acts directed at a person or group
of people that would cause a reasonable person to feel fearful,
including but not limited to:

i. Bullying, defined as repeated and/or severe behavior that is
aggressive and likely to intimidate or intentionally hurt, control, or
degrade another person physically or mentally

ii. Stalking, defined as engaging in two or more acts directed at a
specific person that would cause a reasonable person to fear for
the individual’s safety or the safety of others, or suffer substantial
emotional distress

iii. Hazing, defined as acts likely to cause physical or
psychological harm or social exclusion or humiliation

1. d. Any form of retaliation towards a complainant or
any participant in an investigation or conduct process.
Retaliation will not be tolerated.

2. Gender-based, or sex-based misconduct.

Examples include:

a. Sexual Harassment

b. Non-Consensual Sexual Contact

c. Non-Consensual Sexual Intercourse

d. Sexual Exploitation

e. Other Gender-Based Misconduct

For complete definitions and examples, refer to the Guide to
Gender Based & Sexual Misconduct

3. Risk of the safety of the campus community.

Examples include:

a. Illegal or unauthorized possession or use of weapons, including
but not limited to: firearms, explosive devices, knives longer than
3 inches, or any other object used to threaten or cause harm. This
includes violation of the College’s procedures related to the Illinois
Concealed Carry Act.

b. Making a threat of violence (including verbal, written, or virtual
communication) that causes a reasonable expectation of harm to
the health or safety of the campus

c. Behavior that can put physical safety at risk, including but not
limited to:

i. Reckless driving

ii. Possessing flammable chemicals or fireworks or tampering with
smoke detectors

iii. Climbing on roofs

iv. Leaving minors unattended on campus

v. Knowingly putting others at risk of a contagious disease

4. Conduct that threatens the services of the College or the
property of the College or others.

Examples include:

a. Misuse, theft, or unauthorized use of College services or
property

b. Trespassing or unauthorized access to physical or virtual/cyber
property or services of the College

c. Attending classes without being registered for them, other than
during the first week of the course or with permission from the
instructor

d. Theft of the property of a member of the College community

e. Intentional destruction of property

f. Use of recreational or outdoor equipment indoors, or reckless
use of equipment outdoors

g. Having an animal in a campus building, other than in
accordance with campus policy and ADA laws, such as permitted
service animals individually trained to perform tasks for the benefit
of an individual with a disability

5. Disruption (substantial or repeated interference) of
any operation of the College, including but not limited to
teaching, research, administration, technology, meetings or
proceedings, or any other College activity.

Examples include:

a. Prohibiting classroom instruction or learning from occurring

b. Prohibiting College sponsored events from occurring

c. Infringing on the rights of other members of the College
community, including violations of policies or procedures
pertaining to expressive activity

d. Leading or inciting others to interrupt scheduled or normal
activities within any campus building or area

e. Obstructing the free flow of pedestrian or vehicular traffic on
College property or at a College sponsored or supervised event

6. Illegal, unauthorized or irresponsible substance use.

Examples include:

a. Illegal or unauthorized possession, manufacturing, use or
distribution of marijuana, heroin, narcotics, or any other illegal
or controlled substance or look-alike drug except as expressly
permitted by law and College policy

b. Illegal or unauthorized possession, manufacturing, use or
distribution of alcohol, except as expressly permitted by College
policy. No person under 21 years of age may possess or consume
alcoholic beverages, under any circumstances.
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c. Illegal possession or use of prescription medications

d. Public intoxication, vomiting, or other such effects of
irresponsible substance consumption

e. Smoking tobacco products, using e-cigarettes or vaping, or any
other violation of the College’s Smoke-free campus policy

7. Academic dishonesty in an academic course or program.

Examples include:

a. Cheating (accessing or using unauthorized materials or
information)

b. Plagiarism (reproducing someone else’s words or ideas without
accurate acknowledgment)

c. Falsifying information (providing untrue information)

d. Unauthorized collaboration (getting assistance or sharing work
without permission, including sharing of course materials through
a 3rd party means without instructor approval)

e. Facilitating academic dishonesty (participating in an act that
creates an unearned advantage for someone)

8. Dishonesty.

Examples include:

a. Providing false information in any form to any College official or
office

b. Forgery, alteration, or misuse of any College record, document,
or form

c. Misrepresentation of one’s identity or misuse of the College’s
copyrighted content and trademark

9. Unauthorized or irresponsible use of College computer,
network, or other technology system resources.

Examples include:

a. Unauthorized distribution of copyrighted material or another
person's intellectual property.

b. Unauthorized access or misuse of  course materials,
equipment, files, labs, or any other technological resource

c. Violation of any College computing or technology policy,
including use of College technology resources to violate a law

10. Unauthorized use of personal electronic devices.

Examples include:

a. Audio, photography, or video recording of any person without
his/her prior knowledge or consent if such a recording is likely to
cause injury or distress. This includes recording in locker rooms or
restrooms

b. Audio, photography, or video recording of any person when
it is not permitted by law or College policy. This includes
recording in classrooms or meetings, unless granted permission
by the instructor or facilitator such as to provide an ADA/504
accommodation

c. Use of a cell phone or other electronic device in a manner that
disrupts educational activities, classrooms, offices, or other usual
College operations

11. Failure to comply.

Examples include:

a. With the directions of an authorized College employee
or representative who is performing his/her duties, or with a
communicated College policy or procedure

b. With any published reasonable guidelines for use of labs,
offices, waiting areas, classrooms, or other common campus
spaces, including the student center.  (This includes all directives
issued in response to health, safety, and other campus
emergency response situations)

c. Any conduct that constitutes a violation of the student conduct
process or any sanction imposed in accordance with this
procedure

d. Any conduct that constitutes a violation of any College
handbooks, program guidelines, rules, or regulations

e. Evidence of violation of any local, state, or federal law, when
substantiated through the student conduct process, or when such
conduct results in violation of another behavioral expectation in
the Code or appears to pose a reasonable threat to the campus
community

Reporting Student Misconduct
The College encourages students, faculty, and staff to resolve
conflicts informally and at the lowest level. When that is not
possible or appropriate, any member of the campus community
may report alleged student misconduct using the College's online
reporting form. The report should describe the misconduct and
identify the student(s) involved in the incident. Reports will be
reviewed by staff in the Office of the Dean of Students and, if
there appears to be reliable information indicating that a violation
may have occurred (i.e. complaint), the student conduct process
will be initiated, creating a conduct case. The College also
reserves the right to initiate a case without a formal complaint, and
to investigate anonymous reports.  When appropriate, reports may
also be addressed through the Harper Early Alert Team (HEAT)
procedures or through other non-conduct procedures.

Links for reporting and resources can be found on the Student
Conduct webpage located here:
https://www.harpercollege.edu/services/conduct/index.php

Culture of Reporting

As the College is concerned about threats to personal or collective
safety, including any form of sexual or gender-based misconduct,
all reports will be taken seriously and reviewed. If a student may
have violated another aspect of the Student Code of Conduct
(such as consuming alcohol underage) and is concerned about
consequences for him/herself when reporting a more egregious
incident (such as sexual misconduct or a threat of violence), the
reporting student should be assured that the College's interest
is in addressing the more egregious behavior and maintaining
the safety of individuals and the campus. Pending no threat to
safety or other such compelling reason, other behaviors may
be addressed through alternative means (such as informal
discussions or referrals to counseling).

Preliminary Actions
Preliminary Investigation and Review

A preliminary investigation may be necessary in order to
determine if there is credible information that warrants charging
a student with violating the Code. Preliminary meetings with
the complainant and/or witnesses may occur prior to initiating
the student conduct process or contacting the accused student.
If the accused student is contacted about the case during the
preliminary investigation, he/she will be made aware of the
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initiation of a preliminary investigation and that the incident could
result in a student conduct process being initiated.

The preliminary investigation and review may result in any of the
following:

Case Not Pursued: If there does not appear to be credible
information to indicate a violation occurred, the case will not
be pursued through the formal student conduct process. The
information may still be retained by the College to document that
the situation was reviewed.

Informal Response: If the situation is concerning but doesn't
appear to be a violation (such as an incident which occurs outside
of the College's jurisdiction, or repeated low-level behaviors),
there may still be an institutional response without formal conduct
charges. For example, the student may be asked to meet with
a staff member to discuss the situation prior to registering
for courses, may be requested to participate in a mediated
conversation, or may receive a letter informing him/her that the
behavior, were it to occur on Harper's campus, would constitute a
violation. 

Initiation of Conduct Process: If it appears that a student may
have violated the Code, and that this occurred within the College's
jurisdiction, the conduct process will be initiated.

Interim Action
In some cases, interim action prior to the resolution of the case
may be necessary. This may be imposed upon initial receipt of
a report, when the College becomes aware of a concern, or at a
later time in the student conduct process. The reasons that interim
action may be issued are:

• to protect the health, welfare, or safety of a student or of the
community,

• if the student poses a threat of significant disruption to the
educational process and/or the normal operations of the
College,

• to provide legally mandated interim remedies, such as may
be required for the College to comply with Title IX;

• or if the student cannot be located and/or does not participate
in the conduct process.

In that event, the student will be provided with written notice of the
measures. Such notice will usually be provided electronically, but
may be delivered by other means such as U.S. mail or in person.  
The interim action notice will state the specific action imposed and
the reason for the action, as well as instructions regarding how
to request an appeal review on the interim action decision. Such
an appeal request must be submitted in writing generally no later
than 5 school days from the date of the letter. A timely hearing
will be scheduled with an appropriate hearing officer (usually the
Dean of Students, unless he/she is unavailable or issued the
interim action). This proceeding will be limited to determining 1)
the reliability of the information regarding the student's alleged
behavior and 2) whether the alleged behavior meets the above
described criteria for interim action. Failure to request a hearing
by the deadline provided constitutes a waiver of a hearing on
the interim action, but is not an indication of responsibility for the
charges.

Examples of interim action include but are not limited to:

• Ban from campus
• Restricted access to campus, limiting time or location
• Class section reassignment*
• Campus no-contact orders*

*Campus no-contact orders and class section reassignment are
not subject to appeal so long as equitable opportunity for the
accused student to continue his/her education is provided.

Notice of Charges
If there appears to be credible information indicating a student
may have violated the Code and that the College has jurisdiction
over the behavior, notice is sent to the accused student. This
notice includes:

• The aspect(s) of the Code that it appears the student may
have violated (i.e. "charges")

• A link to the Student Code of Conduct where the student can
learn about the process

• Whether the case will be resolved through a hearing or
investigation method

• Instructions as to how to proceed after the notice, such as:
• How to schedule or otherwise participate in a hearing,

including the opportunity to schedule the hearing or
initial interview meeting at least 5 days after the date
that the notice of charges was sent  (unless the student
and the hearing officer mutually agree to an earlier
date and time or there is a health or safety emergency
necessitating an earlier meeting)

• How to review the case information
• How to provide information, including witnesses,

regarding the incident in question
• The right to bring an advisor to any student conduct meeting

or hearing

Procedural Guidelines
The standard of proof used in making decisions in student
conduct matters, including in all findings of responsibility, is
the "preponderance of the evidence" or "more likely than not"
standard. This means that when all available information is
considered, the College official or hearing body determines
whether it is more likely than not that a violation occurred, based
on what a reasonable person would consider.

Investigators and hearing bodies do not have the authority to
subpoena but may receive information without regard to the legal
rules of evidence, so long as the information is related to the
questions of the case. Character witnesses are not permitted
since decisions about responsibility relate to behaviors, not to
character. Anonymous information (such as reports or statements)
may be considered by the hearing body but the unknown identity
of the source will be taken into account in evaluating the credibility
of such information.

The College will communicate with participants in the student
conduct process mainly via email through the use of an online
case management system and the student's Harper email
address. Depending on the circumstances of a given situation,
communications may occur through other means, such as through
phone, U.S mail, or delivered in person.

Any participating complainant or respondent may bring an advisor
to accompany him/her in student conduct meetings, including
hearings and interviews, to serve as a support person to him/
her. The advisor may not address the hearing body, provide
information on behalf of the student, or otherwise participate in
the meeting or hearing. Students may be required to provide
notice that: an advisor will be attending a meeting or hearing and
whether such a person is serving in the capacity of an attorney,
and may also be required to sign a release granting permission
for the advisor to have access to the student's education records.
Students who qualify for an accommodation under ADA/504
that require a person to provide the accommodation or who may
require a language translator to effectively understand the English
language may also have such a person present in addition to an
advisor.

Postponement of Resolution
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A student who files a report or who is charged with a violation of
the Code may request in writing to have a resolution postponed
because 1) there is pending or possible civil or criminal litigation
which he/she feels may be jeopardized by the outcome of
campus resolution process, or 2) the student is unavailable for
communications due to being incarcerated or hospitalized. The
College may grant this only when
both

of the following circumstances have been met:

• When interim action as determined by the Student Conduct
Officer or designee is imposed to prevent further or additional
incidents during the resolution process. Such interim action
will include (at a minimum) a hold preventing registration
for classes, but may also include other measures such as,
but not limited to, suspension, a ban from campus, and
a designation on the academic transcript that there is a
pending conduct matter.

• The College does not have any compelling reason why the
resolution process should proceed. Examples of compelling
reasons include but are not limited to:

• Concerns for the safety of the campus or its members if
the situation is not resolved

• The need to provide a timely response in cases alleging
sexual or gender-based misconduct

• The quality of the investigation or ability to hear from
witnesses who have critical case information may be
compromised

Sexual Or Gender-Based Misconduct

Reports of sexual or gender-based misconduct are subject to the
requirements of Title IX of the Higher Education Act of 1972, and
require an investigation and adjudication conducted by College
officials who are trained annually to review and resolve reports
of this nature. These cases are often more time intensive and
require more extensive training and experience to process and
resolve. For these reasons, reports alleging sexual or gender-
based misconduct will always proceed through the investigation
resolution method, and participants seeking to have the outcome
of such proceedings reviewed will have only one level of appeal,
directly to the Provost. The Title IX Coordinator(s) will be informed
and consulted on these cases throughout. In addition, the
complainant and the respondent have equitable rights in the
process and will be kept informed of key updates as the case is
resolved.

Student Organization Misconduct

Student organizations alleged of misconduct may proceed through
one of the resolution methods outlined in this Code, and they
may also be referred to Student Engagement for administrative
review and response in lieu of or in addition to the student conduct
process.

Incidents Involving Multiple Students

In incidents where multiple students have been alleged of
misconduct, the Dean of Students or designee will determine the
best form of resolution that balances the protection of privacy of
students' education records as well as the institutional resources
available to provide a timely and fair resolution.

Students With Special Relationships To The College

Students who are athletes, student leaders, student workers,
or hold other unique relationships with the College whose
behaviors violate the Student Code of Conduct may also face
consequences outside of the student conduct process if their
behaviors violate NJCAA guidelines, employment expectations,
Student Engagement procedures, or other pertinent standards.
  Employees who enter into a relationship with the College as
students and whose alleged misconduct occurs in the context
of the relationship as a student may also be held accountable
through the student conduct process. In those cases, Human
Resources may be consulted to ensure there are no conflicts with
employee contracts or Human Resources procedures.

Administrative Hearing Resolution Method
Administrative hearings occur when a designated College official
reviews the information related to a case, makes a finding of
responsible or not responsible for each alleged violation, and
issues sanction(s) for any findings of responsibility. This is the
most common form of complaint resolution, and the Student
Conduct Officer serves as the administrative hearing officer for
most cases. The Dean of Students may also designate additional
hearing officers and may serve as a hearing officer. In this
method, a student is informed of the opportunity and deadline
to meet with the Student Conduct Officer (or other designated
hearing officer) to:

• Ask questions about the student conduct process
• Review the complaint of misconduct, as well as any other

relevant case information, such as the substance of
information received from witnesses

• Respond to the information by providing his/her perspective
on the incident and alleged behaviors, bring forth witnesses
to the incident in question to be interviewed

• Acknowledge or deny responsibility for the charged
violation(s)
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The College reserves the right to postpone indefinitely or for a 
finite period of time. The College may also independently decide 
to postpone resolution without a request from a student when 
the above conditions are met. The Dean of Students will review 
and respond to all requests, and there is no appeal of the Dean's 
decision concerning a requested postponement.

Resolution Options
There are several forms of resolution available, depending on 
the nature of the incident and the time of the academic year. 
Other than as described below, the Dean of Students or his/
her designee will determine the most appropriate resolution 
option to be used in a given case. The Dean of Students and the 
Student Conduct Officer will ensure that all investigators, hearing 
officials, and hearing bodies are appropriately trained to conduct 
proceedings in a fair, impartial, and timely manner.

Academic Dishonesty

Incidents of academic dishonesty which occur within the context 
of a specific course are resolved by the academic department in 
accordance with the campus academic honesty policy. In such
a case, the instructor or academic department determines if 
academic dishonesty occurred, and what the academic penalty 
should be.  Possible outcomes within the course include but are 
not limited to a lower grade on the assignment or in the course, 
a zero for the assignment/exam, the opportunity to re-submit an 
assignment, or an F in the course. A student who receives an 
academic penalty is not permitted to withdraw from the course
in order to avoid it. Students may follow the academic complaint 
process to appeal or challenge an instructor or a department's 
decisions. All incidents should be reported to the Student Conduct 
Officer to ensure that students do not engage in further academic 
dishonesty in other courses. Incidents occurring outside of a 
specific course should be referred through the student conduct 
process. Students who engage in dishonesty in more than one 
course may also face charges through the campus conduct 
process.
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• Provide any information related to sanctions (if applicable),
including what he/she may have learned from the incident or
any factors to be considered at sanctioning

For some complex cases, a campus investigation may be done
prior to the case proceeding to an administrative hearing. If
the respondent chooses not to meet with the hearing officer by
the given deadline, the hearing officer may proceed with the
determination of responsibility and any sanctions. Depending on
the nature of the case, the hearing officer may instead place a
hold on the student's account, preventing registration until the
student has met with the hearing officer.

Panel Hearing Resolution Method
A panel hearing provides the College with a panel of members
of the College community who collectively review the case
information and issue a finding of responsible or not responsible
for each alleged violation, as well as sanctions to be imposed
under the authority of the Office of the Dean of Students. Panel
hearings are composed of three members – one student, one
faculty member, and one staff member. Panels with diverse
perspectives and experiences are desired; and panel members
are selected based on scheduling availability from a pool of
trained volunteers.  The Dean of Students reserves the right to
determine whether an individual is qualified to serve on panel
hearings. The Student Conduct Officer provides training and
coordinates the logistics of the panel hearing process, which
may include securing or serving as an advisor to the panel. 
The College also reserves the right to have the College's legal
counsel attend a hearing when deemed appropriate by the Dean
of Students. Panel hearings may be recorded. Recordings will be
retained by the institution for the purposes of the appellate hearing
body's review.

Hearing Guidelines
The following outlines the general procedures for hearings. In
order to provide the College with the most effective hearing
process, the hearing body/officer reserves the right to adjust
procedures as appropriate, including setting appropriate time
limits, depending on the nature of the case. The hearing process
provides the opportunities for a complainant and/or respondent to:

• Review the available case information
• Share perspective on what happened, including providing

witnesses to the incident
• Describe any effects of the incident, including both harm and

learning that may have occurred

Complainants and respondents will be provided notice of the
hearing date and time at least five school days prior to the hearing
date. The notice will include a description of the procedures to
be followed at the hearing. The respondent and complainant
both have the opportunity to provide written statements about
the incident prior to the hearing, but must provide these by any
deadline(s) provided by the College. In cases involving an alleged
violations of 1 (threat to personal safety), both the respondent and
the complainant may request to be able to review the relevant
case information at least 24 hours prior to the hearing. The basic
hearing agenda consists of:

• Introductions and guidelines from the panel chair or hearing
officer

• Complaint is reviewed
• Investigation summary presented (if an investigation was

done)Information shared by the complainant
• Information shared by the respondent
• Information shared by witnesses
• Closing comments from the complainant and the respondent

During the hearing, questions may be asked by the hearing body
at any time. In cases that do not involve an alleged violation of 1

(threat to personal safety), the complainant and the respondent
may be permitted to ask questions directly of each other. The
hearing body reserves the right to require that questions be
provided in writing instead of asked directly in other cases as
well.  In situations where physical safety or reasonable fear
for retaliation exists, the College reserves the right to adjust
the hearing format, including having police present and/or
using technology to allow parties to participate in a manner that
preserves physical safety.

All hearings occur in a closed session. A respondent and his/
her advisor may be present for all of the information sharing at
hearings.  The complainant and his/her advisor also have the
right to be present when the case involves alleged violations
of 1 (threat to personal safety). If an individual chooses not to
participate in any part of the hearing, the hearing will continue.
The respondent and complainant and their advisors will be
excused after the closing comments before the hearing body
begins its deliberations.

During deliberations, the hearing body or officer will determine
(based on a simple majority vote):

1. whether or not it has been shown, by a preponderance of
the evidence, that the accused student(s) committed the
charged violation(s) of the Student Code of Conduct, and

2. if so, what sanctions are appropriate.

If an accused student has any prior student conduct history,
the hearing body will review this information only after making
the determination of whether the student has committed the
violation(s) charged.

Within ten school days of the conclusion of the hearing, the
hearing officer or chair will provide a decision letter to the Student
Conduct Officer (or designee) providing the findings, rationale,
and sanctions (if applicable).

Investigation Resolution Method
This process is designed to provide a fair and equitable resolution
process as required under Title IX of the Higher Education
Amendments of 1972, and it may also be used in cases where
the Dean of Students (or designee) determines it is appropriate.
All cases involving allegations of violation 2 (sexual or gender-
based misconduct), as well any as other situations the Dean of
Students deems appropriate (such as when the risk of retaliation
appears high or personal victimization is alleged of occurring)
will be resolved through the investigation resolution process.
Investigators and hearing officers involved in this process are
trained on the student conduct process and also receive additional
training including both annual training on issues related to crimes
of sexual violence and how to conduct an investigation and
resolution process that protects the safety of victims and promotes
accountability as well as specialized training on:

• How to conduct and document adequate, reliable, and
impartial investigations

• How to interview persons who may have been subjected to
sexual violence

• What types of conduct constitute sexual violence, including
same-sex violence

• How drugs and alcohol can affect the ability to consent
• The importance of accountability and remedial actions for

individuals found responsible for sexual violence
• Cultural awareness regarding how sexual violence may affect

students differently
• How trauma and defense mechanisms can appear in the

conduct process
• Common societal misperceptions about sexual violence

In this method, students' rights are protected, although there may
not be a face-to-face meeting involving both the complainant and
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the respondent. Instead, the parties have the opportunity to meet
with the investigator, where they have the chance to review and
respond to the case information at the designated time(s).  The
case information is summarized in a final report that contains
the investigation summary as well as any refutation or response
provided by either party after their review of it.

Investigators and hearing officers are designated by the Dean of
Students and may include the Dean of Students.  Investigations
(including determination of outcomes) are generally completed
within 60 calendar days. In the case of delays in the process, the
complainant(s) and respondent(s) will be kept informed of the
delays in the process.  In cases alleging sexual or gender-based
misconduct, the Title IX Coordinator(s) will be kept apprised of the
process and will coordinate the resolution.

As this resolution process has the fewest but the most specially
trained employees involved, this method provides the most
private form of resolution for both the complainant and respondent
and also promotes the timeliest response, depending on the
responses of the involved parties and the complexities of the
case.

Investigation Guidelines
This is how the investigation process generally works:

• The College becomes aware of misconduct, usually through
an online report.

• The complainant/victim is contacted for an initial meeting,
where:

• The policy and resolution procedures are reviewed and
questions can be answered

• Requests for interim action or remedies may be made
• Additional information may be obtained, including a list

of possible witnesses
• Preliminary investigation occurs to determine if there is merit

to charge a student under the Code.
• Interim action and/or remedies may be issued
• If the preliminary investigation indicates that the student

conduct process will be initiated, written notice of the charges
(as described on p. 9) is provided to the respondent, inviting
him/her for a first meeting where:

• The conduct process is reviewed and questions can be
answered

• The respondent may review the complaint of misconduct
• The respondent is given the initial opportunity to respond

to the complaint, including providing a list of possible
witnesses

• The respondent will be asked questions as part of the
investigation of the complaint

• Witnesses with information about the incident in question
may be interviewed by the investigator.

• Follow up interviews by the investigator with the complainant
and/or respondent may occur.

• An investigation summary is prepared by the investigator.
• The complainant and the respondent are provided with

separate opportunities to review and respond to the
investigation summary.

• If additional investigation is needed, the complainant and
respondent will be informed of this and addendums and/or
updates may be made to the investigation summary.

• The investigator provides a final report to the hearing
officer. The final report consists of the investigation
summary, any response/rebuttal from the complainant and/
or respondent, and a determination of responsibility based on
the investigation regarding each of the alleged violations.

• The hearing officer reviews the final report and issues a
decision as to whether the accused student is responsible or
not for committing each alleged violation. If it is determined
that any violations occurred, the hearing officer will be
provided with any information related to sanctioning,

including but not limited to relevant conduct history regarding
a respondent's prior misconduct, sanctioning guidance
from the Student Conduct Officer, and statement from the
complainant and/or respondent if provided. 

• Within ten school days of receiving the final report, the
hearing officer provides a decision letter to the Student
Conduct Officer (or designee) providing the notice of
outcomes, which includes a determination of responsibility for
each violation, rationale, and sanctions (if applicable).

Written Notice of Outcomes
The Student Conduct Officer will provide written notice of the
final resolution of charged violation(s) within ten school days of
the hearing or decision issued by the hearing officer or body.
In cases where the behaviors in question may also constitute
a crime of violence (as described in the Clery Act), as well as
in cases involving any allegation of 2 (sexual or gender-based
misconduct), the complainant (or victim) will also receive notice
of the outcomes.  The written notice is customarily provided
electronically and includes:

1. Each charged violation(s) and the determination of whether
or not the accused student is responsible for committing the
violation;

2. A rationale of the findings;
3. The sanction(s) imposed and the deadlines or time periods

for which they are in effect;
4. A statement of the right to file an appeal and process for

doing so;
5. A statement that failure to file a request for such an appeal

within the time provided in Part III.G below shall be deemed
a waiver of the right to an appeal.

College officials may also receive notice (in all or in part) of the
outcomes when there is a legitimate educational reason for this,
such as when their role is necessary for enforcement of the
sanction(s).

Appeals
The College offers the opportunity to appeal the outcomes of
student conduct procedures as described below. Sanctions are in
effect even while an appeal is being considered, unless otherwise
stated in writing by the Dean of Students. An appeal is not a re-
hearing of the case, but an evaluation of whether the ground(s)
for an appeal are present and should alter the outcome of the
case. Not participating in a conduct process is not grounds for an
appeal. Appeals of administrative hearings, panel hearings, or the
investigation resolution process may be requested based only on
one or more of the following:

1. The College's procedures were not followed, and the
deviance would substantially alter the outcome(s) of the
case;

2. There is new relevant evidence not reasonably available at
the time of the hearing or the imposition of the sanction(s)
that would substantially alter the outcome(s) of the case;

3. The evidence does not clearly support the finding(s); or
4. The sanctions are inappropriate relative to the violation.

Appeals addressing one or more of the above grounds must be
submitted in writing to the Dean of Students within ten school
days of the sending of the notice of outcomes. If the Dean of
Students has a conflict of interest in serving as the appellate
officer, a different appellate officer will be designated. The
appellate officer will review the appeal and will provide a response
to the student within ten school days after receipt of the appeal.
  If the grounds for appeal are determined to be founded, the
appellate officer may adjust the finding(s) and/or the sanction(s).
  If the initial appellate officer is not the Provost or Provost's
designee, a second appeal may be made by submitting an appeal
in writing to the Provost's Office within ten school days of the
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sending of the appeal response. The Provost will review and
respond within ten school days of the receipt of the appeal, and
the Provost's decision is final.

In cases where the behaviors in question may also constitute
a crime of violence (as described in the Clery Act), as well as
in cases involving any allegation of 2 (sexual or gender-based
misconduct), both the respondent and the complainant (or victim)
have the right to appeal the finding(s) of responsibility and/or
sanctions based on the above criteria. If an appeal is received, the
other party will be notified of the receipt of the appeal, the grounds
upon which the appeal has been sought, and of the opportunity to
provide information for consideration by the Provost (or designee)
no later than ten school days from the receipt of the appeal. In
these cases, the Provost will have an additional ten school days
to provide a response. In all cases, the decision of the Provost (or
designee) is final.

Sanctions
Sanctions are designed to promote the College's educational
mission and to promote safety or to deter students from
behavior that harms, harasses, or threatens people or property.
Some behavior may be so harmful or disruptive to the College
community or to the educational process that it may require more
serious sanctions, such as removal from specific courses or
activities, suspension from Harper College, or expulsion.  More
than one sanction may be imposed in a case. The following
factors are generally considered when determining sanctions for a
particular case:

• The nature of the violation(s)
• Prior findings of responsibility and sanction(s)
• Mitigating circumstances surrounding the violation
• The student's motivation(s) for engaging in the behavior
• Impacts of the behavior
• Sanctions which have been imposed in similar cases in the

past
• The developmental and educational impact on the student

Standardized Sanctions

Standard sanctions pertain to a student's relationship with the
College, and provide a form of consistency for the College in
responding to acts of misconduct. One or more of these is usually
issued when a student has been found responsible for violating
the Code:

Warning – written notice to the student that the behavior is not
acceptable at Harper College and that additional incidents may
result in more severe sanctions. This notice exists in the student
conduct file and is not reflected on an academic transcript.

Disciplinary Probation – a period of time (which may be
indefinite) during which a student is under warning that any other
violation of college policy may result in suspension. Disciplinary
probation may also prohibit a student from participating in certain
college activities or programs, as it is considered notice that the
student is not in good standing due to behavior. This sanction is
not reflected on the academic transcript.

Suspension – a defined period of time during which a student
is not permitted to engage in any of the privileges, courses,
organizations, events, or activities associated with being a
student at Harper College. During the period of suspension, a
hold designating such will be placed on the student's account
and transcript prohibiting registration, enrollment, attendance, or
ability to earn credit for any credit or non-credit courses offered
by Harper College. This also prohibits receipt of a degree or
certificate from Harper College during this time. This suspension
does not prevent a student from attending another college or
university, transferring any otherwise qualifying credits back to
Harper at a later date, or receiving copies of Harper College

transcripts reflecting academic credits previously earned. Once
the period of suspension has been completed, the hold will
be lifted from the student account, provided the student has
completed any other requirements required prior to return. During
the period of suspension, the student is also banned from Harper
College property unless otherwise stated.

Expulsion – the indefinite termination of a student's status at
the College. This prohibits engagement in any of the privileges,
courses, organizations, events, or activities associated with
being a student at Harper College. This does not prohibit the
transferring of credits earned to another college or university,
but the expulsion is designated permanently on the academic
transcript. Unless otherwise stated, the student is also indefinitely
banned from Harper College property.  This is the most egregious
sanction that Harper College can impose upon a student.
Expulsion is designed to be a permanent separation from the
institution; however, in those rare cases where a student seeks
to return to Harper College at a later date after making significant
behavioral changes, a student may petition for reinstatement.
A petition for reinstatement may be submitted no earlier than 5
years after the date of expulsion. The petition should be submitted
in writing to the Dean of Students and should describe 1) what
actions the individual has taken to learn from the situation and
prevent the behaviors from re-occurring, and 2) what educational
pursuits the individual seeks at Harper College. The Dean of
Students will convene a committee of faculty and staff to review
the petition and provide a recommendation for the Dean's
consideration. The Dean will make a decision and provide the
outcome to the student. If denied, the former student may re-
petition once one year has passed. There is no appeal process to
this decision.

Conditional Re-Enrollment – A hold is placed on the student's
account, prohibiting re-enrollment until certain activities or
sanctions are completed. The student may also be under
behavioral restrictions upon enrollment.

Restriction of Access or Privileges – Prohibition on accessing
a specific area or building of campus, and/or prohibition from
participating in certain activities. This sanction may or may not
affect a student's ability to take a specific course, but it typically
allows for the pursuit of educational programs overall.

Ban from Campus – prohibition on accessing any Harper College
property, including satellite campuses.

Individualized Sanctions

In addition to the standard sanctions above, individualized
sanctions may be imposed that are designed to maximize the
learning of a specific student. These sanctions take into account
the student's learning style and stage of development, as well
as the unique factors of a given situation. Multiple individualized
sanctions may be imposed, including but not limited to one or
more of the following:

a. Reflective Activity: an activity designed to promote
reflection by the student about his/her behavior and its impacts.
Examples can include: writing assignments, interviews, research
projects, etc. Completion will be based on fulfilling the objective
requirements of the assignment, not on whether the student
adopts or expresses a particular perspective or point of view.

b. Counseling Assessment: Completion of an assessment with
a licensed care provider as well as documentation of learning
about possible resources for follow up

c. Restitution: Payment to a harmed party, such as to repair or
replaced vandalized property
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d. Community and/or College Service: Completion of a
designated number of hours of service on campus or in the
community

e. Meetings with College Resources: Meeting with a College
employee or office to learn about resources offered to support
students

Student Conduct Records
The College maintains student conduct records as part of student
education records in accordance with the Family Educational
Rights and Privacy Act, 20 U.S.C.S. §1232g (“FERPA”). Students
may request to review their student conduct record by contacting
the Office of the Dean of Students, in writing. 

No earlier than seven years following the resolution of any
conduct case (including fulfillment of any relevant sanctions),
a student’s conduct record may be purged in accordance with
campus procedures if there is no longer an administrative value
to the record and the individual’s relationship to the campus has
ended.

Student conduct records will be disclosed only with written
consent of the student’s parents or the eligible student (in the
case of a student 18 years of age or older), except as otherwise
allowed pursuant to FERPA and its implementing regulations. 
Examples of appropriate disclosures of records without consent
include disclosure of information:

• To other school officials within the institution when there is
a legitimate educational interest in the information in order
to exercise or complete their responsibilities on behalf of the
institution;

• Records related to behavior that poses a significant risk to
the safety or well-being of that student, other students, or
other members of the school community; including as part of
emergency response, emergency notification, timely warning,
or other notifications as required by law;

• To teachers and school officials, including teachers and
school officials in other schools, who have legitimate
educational interests in the behavior of the student (this
includes release of records when another institution where
the student seeks to enroll or has enrolled seeks information
in relation to a behavioral risk or threat assessment);

• Regarding any violation of any Federal, State, or local law,
or of any rule or policy of the institution governing the use
or possession of alcohol or controlled substance to a parent
or legal guardian of a student if the student is under the age
of 21 and the institution determines that the student has
committed a disciplinary violation with respect to such use or
possession;

• In cases where the behaviors in question may also constitute
a crime of violence (as described in the Clery Act), as well
as in cases involving any allegation of 2 (sexual or gender-
based misconduct), the victim and/or complainant will be
informed of the outcome, including the determination of
responsibility, rationale, and sanction(s); and

• Final results (the name of the student, the nature of the
violation committed, and the sanction(s) imposed) of the
student conduct process for any student who is found in
violation of a College policy that is also determined to be a
“crime of violence,” as described in the Clery Act, may be
released publicly.

Student Academic and Non-Academic
Complaint Process

Student Academic Complaint Process
As members of the educational community, students have the
right to express their concerns regarding the assessment of their
academic progress through the grading process. Students shall
express these concerns initially by contacting the appropriate
faculty/staff member within ten (10) school days of the occurrence
giving rise to the concerns, and requesting a conference to
informally discuss the concerns. 

If the concerns are not resolved to the student’s satisfaction after
the informal discussion, the student may submit a complaint in
writing to the department chair, coordinator or director of the
faculty/staff member involved within ten (10) school days after
the informal discussion, or within ten (10) school days after the
initial contact, whichever is later.  In filing the written complaint,
the student may request to meet with the department chair,
coordinator or director. The written complaint must specify the
specific complaint(s) together with the desired resolution(s). 

The department chair, coordinator, or director who receives the
complaint shall review it and respond in writing to the student
within ten (10) school days after receiving the complaint or after
holding the (optional) requested meeting, whichever is later.

If the student is not satisfied with the results of the departmental
review, he or she may then appeal in writing to the dean of the
appropriate division (if applicable) within ten (10) school days
after receipt of the written departmental response. The dean shall
review and respond in writing to the student’s appeal within ten
(10) school days of the date on which the appeal is received.

If the results of the review by the dean (if applicable) are
unsatisfactory to the student, the student may appeal in writing
to the Provost within ten (10) school days after receipt of the
dean’s written response. The student may request a meeting
with the Provost.  The Provost or designee shall issue a written
response to the student within ten (10) school days after receipt
of the appeal or after holding the (optional) requested meeting,
whichever is later.  The decision of the Provost shall be final. 

If a student wishes to have a complaint considered through this
process but does not follow the steps as outlined, (such as the
student sends an appeal to the Provost prior to the individual
or departmental review), the student will be referred back to
the steps in this process unless the Provost or Dean believes
there is a compelling reason to consider it (e.g. the individual or
departmental response did not occur within the 10 school days or
the instructor is also the department chair).

Students with questions about this process or how to contact the
appropriate individuals can contact the Student Conduct Officer
for more information.

Student Non-Academic Complaint Process
The Dean of Students or designee shall be responsible for
responding to complaints from students on non-academic issues,
or directing the student to the appropriate office.  These issues
include, but are not limited to, refunds, admissions, withdrawals,
transcripts, and use of facilities. 

Note: In situations where there is already an appeal or complaint
process offered, students must use that in place of this process.
For example, appeals of the student conduct process are outlined
elsewhere in this Code, and financial aid appeals are handled
through the Office for Financial Assistance.
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Students shall express their concerns initially by contacting the
faculty/staff member within ten (10) school days of the occurrence
giving rise to the concerns, and requesting a meeting to discuss
the concerns. 

If the concerns are not resolved to the student’s satisfaction after
the informal discussion, the student may submit a complaint (and
desired resolution) in writing to the department chair, coordinator
or director of the faculty/staff member involved within ten (10)
school days after the informal discussion, or within ten (10)
school days after the request to meet with the department chair,
coordinator or director. The written complaint must specify the
specific complaint(s) together with the desired resolution(s). 

The department chair, coordinator, or director who receives the
complaint shall review it and respond in writing to the student
within ten (10) school days after receiving the complaint or after
holding the (optional) requested meeting, whichever is later. 

If the student is not satisfied with the results of the departmental
review, he or she may then appeal in writing to the dean of the
appropriate division (if applicable) within ten (10) school days
after receipt of the written departmental response. The dean shall
review and respond in writing to the student’s appeal within ten
(10) school days of the date on which the appeal is received.

If the results of the review by the dean (if applicable) are
unsatisfactory to the student, the student may appeal in writing to
the Provost within ten (10) school days after receipt of the dean’s
written response. The student may request a meeting with the
Provost. The Provost or designee shall issue a written response to
the student within ten (10) school days after receipt of the appeal
or after holding the (optional) requested meeting, whichever is
later. The decision of the Provost shall be final. 

If a student wishes to have a complaint considered through this
process but does not follow the steps as outlined, (such as if the
student sends an appeal to the Provost prior to the individual
or departmental review), the student will be referred back to
the steps in this process unless the Provost or Dean believes
there is a compelling reason to consider it (e.g. the individual or
departmental response did not occur within the 10 school days).

Students with questions about this process or how to contact the
appropriate individuals can contact the Student Conduct Officer
for more information.

Student Dress Code

There is no formal dress code at Harper College.  However, shirts
and shoes must be worn in the buildings. Any student whose
dress disrupts the educational process may be subject to the
Student Code of Conduct and asked to leave campus in the
interim.

Technology Resources

I. Philosophy
Harper College provides technology resources, software and
facilities to further the College’s mission. Access and use of
facilities is a privilege and must be treated as such by all users.
  Acceptable use is based on common sense, common decency
and civility. Users are subject to guidelines set in this Acceptable
Use Policy.

II. Risk and Responsibility: Email, Internet
Resources, and Electronic Files

A. Security

Harper College utilizes best practices and industry standard to
protect data and to filter materials that are transmitted or received
via the College. Harper College does not assume liability for
offensive material that any user may encounter such as material
that is illegal, defamatory, obscene, inaccurate or controversial.

Users are responsible for all activities originating from their
account(s), including all information sent from, intentionally
requested, solicited or viewed from their account(s) and publicly
accessible information placed on a computer using their
account(s). Users are responsible for logging off applications/
computers to prevent unauthorized access. 

B. Privacy

Users are strictly prohibited from accessing files and information
other than their own, those which were intended for the user, and
those for which the user has permission from authorized College
personnel to access.

The College reserves the right, to access its systems, including
current and archival files of users’ accounts; if that access would
be imperative to conducting College business; if there is strong
evidence of improper usage; or if there is strong evidence of
impropriety.  Under the Illinois Freedom of Information Act
(IFOIA), electronic files can be inspected.  Any inspection of
electronic files, and any action based upon such inspection,
will be governed by all applicable federal and state laws and by
College policies.

C. Education and Training

All users have the responsibility to use the facilities and all forms
of technology resources in an ethical and legal manner.  Users
are expected to follow equipment and lab usage guidelines
and, when necessary, receive training in the use of these
resources and accept responsibility for their own work.  Users
are responsible for learning and properly using the features of
securing and/or sharing access to data.

D. Personal Use

As a result of agreements Harper College has with technology
providers, users may be offered technology for personal use. If
users take advantage of these offers, any agreement, conditions
or terms of use are between the user and the outside technology
provider. Information resource providers outside the College may,
in turn, impose additional conditions of appropriate use, which the
user is responsible to observe when using those resources.

III. Unacceptable Uses
It is the joint responsibility of all users to help avoid unacceptable
uses such as but not limited to:

• Using the resources for any purpose, which violates federal
laws, state laws or College policies.

• Using the resources for commercial purposes.
• Misrepresenting the user’s identity or affiliation in the use of

information technology resources.
• Creating, sending, storing or soliciting patently harassing,

intimidating, abusive, or offensive material to or about others.
• Intercepting, disrupting, or altering electronic

communications.
• Using another person’s account, user ID, name, or password.
• Sharing of individual user accounts and resources with

another person or another organization.
• Attempting to exceed, evade or change assigned

specifications or limitation of an account without the approval
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of appropriate College personnel. Impeding the use of
systems by others.

• Attempting to corrupt the system.
• Reproducing, copying, downloading or distributing

copyrighted materials without authorization.

IV. Consequences
Abuse of these guidelines will result in possible legal action and/
or official campus disciplinary procedures.  Incidents involving
unacceptable uses will be handled through existing processes.

Health and Safety Policies

• Alcohol and Substance Abuse
• Communicable Diseases Policy
• Guide to Gender-Based and Sexual Misconduct
• Locker General Use Statement
• Prohibition of Sexual Discrimination, Harassment, and

Misconduct / Discrimination Complicance Procedure
• Smoking Policy
• Workplace Violence Policy

Alcohol and Substance Abuse Policy and
Regulations

confidential counseling, intervention and referral for its students
and employees. An Employee Assistance Program is available for
employees and their immediate family members.

Harper College shall conduct a biennial review of the drug and
alcohol abuse programs to determine their effectiveness and
implement appropriate changes.

Marijuana Statement for Illinois
As of January 1, 2020, Illinois state law allows that individuals
21 years of age and older and residents of Illinois may legally
possess up to 30.0 grams of marijuana, up to 500 mg of THC
in a marijuana-infused product, or up to 5 grams of marijuana
concentrate in the State of Illinois. Possession of marijuana
or marijuana products by persons under 21 years of age is
unlawful regardless of the amount.  These lawful possession
limit for marijuana of up to 30.0 grams of marijuana, up to 500
mg of THC in a marijuana-infused product, or up to 5 grams of
marijuana concentrate applies to Illinois residents only. The lawful
possession limit for nonresidents of Illinois who are 21 years of
age or older is 15.0 grams, up to 250 mg of THC in a marijuana-
infused product, or up to 2.5 grams of marijuana concentrate. 
Possession in excess of these limits may be subject to criminal
penalties, including potentially fines and/or imprisonment.

Medical Marijuana” means marijuana used by registered
patients with debilitating medical conditions who area engaged
in the medical use of marijuana in compliance with the Illinois
Compassionate Use of Medical Cannabis Pilot Program (410
ILCS 130/1, et. seq.) 

Use of Medical Marijuana is allowed in Illinois under the
Compassionate Use of Medical Cannabis Pilot Program Act.

However, pursuant to the federal Drug Free Workplace Act of
1988 and the Safe and Drug Free Schools and Communities
Act of 1994, no person shall use, sell, possess, manufacture,
or distribute marijuana while on any college property or while
participating in any college sponsored programs or events,
whether on or off campus. 

The College respects the rights of our students and employees
who engage in the use of marijuana in compliance with applicable
laws.  However, students and employees may not be impaired
while on any college property or while participating in any college
sponsored programs or events,

 or in the course of performing their job duties, whether on or off
campus.  The College may consider a person who engages in
the use of marijuana to be impaired when that person manifests
specific, articulable symptoms that decrease or lessen his or her
performance of the duties or tasks including those of his or her
position, including but not limited to: noticeable changes and
symptoms of the employee’s speech, physical dexterity, agility,
coordination, demeanor, irrational or unusual behavior, negligence
or carelessness in operating equipment or machinery, disregard
for the safety of the employee, student,  or others, or involvement
in an accident that results in serious damage to equipment or
property, disruption of a production or manufacturing process, or
carelessness that results in any injury to the employee, student, or
others.

In all cases, an employee who engages in the use Medical
Marijuana, cannabis or marijuana products, or of illegal
substances in a manner that does not adhere to these established
regulations may be subject to all of the College’s normal drug
testing requirements, personnel policies, and disciplinary penalties
for policy violations.
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It is the policy of Harper College to provide a drug and alcohol 
free environment and work place as defined by the Drug Free 
Workplace Act of 1988 and the Safe and Drug Free Schools and 
Communities Act of 1994.

The College prohibits the possession, use, distribution, 
dispensing, manufacture and sale of alcohol, cannabis, illegal 
drugs or controlled substances, as defined under federal law, by 
students and employees while on College property, in College-
owned vehicles, or while participating in any College activity.

Students who violate this policy will be governed by the College’s 
Student Conduct Code and subject to disciplinary action up to 
and including suspension, expulsion and referral for prosecution. 
Employees who violate this policy will be subject to disciplinary 
action in accordance with their appropriate employee group 
regulations up to and including suspension, termination of 
employment and referral for prosecution.

Students, employees and visitors are subject to local, state and 
federal laws. Criminal penalties for such violations may include 
assigned community service, fines and imprisonment.  Property 
used in connection with illegal drugs may be confiscated, Federal 
student loans, grants and contracts may be denied, and driving 
privileges may be revoked.

In addition, all employees directly engaged in performance of 
work pursuant to the provisions of a federal grant or federal 
contract in excess of $25,000 and students who are Pell Grant 
recipients must notify the College within five days of any criminal 
drug statute conviction for a violation occurring on or off College 
premises while conducting College business or activities. The 
College shall, within 10 days of receiving such notice, inform the 
federal agency providing the grant of such conviction.

Within 30 days following such notification of conviction, 
appropriate disciplinary action shall be taken against such 
employee or student and/or the employee or student may be 
required, at his or her own expense, to participate satisfactorily 
in a substance abuse assistance or rehabilitation program. With 
the intent to provide a drug and alcohol free educational and 
work environment, Harper College is committed to providing 
proactive drug and alcohol abuse prevention programs,
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Health Risks of Alcohol and Drug Consumption
The consumption of alcohol and drugs may have serious health
risks and changes in behavior including: impaired judgment and
coordination required to drive a car safely, increased incidences
of a variety of aggressive acts, impairment in higher mental
functions, risk of dependence, and in high doses, respiratory
depression and death. Long-term use can lead to permanent
damage to vital organs. Mothers who drink during pregnancy may
give birth to infants with fetal alcohol syndrome.

Description of Health Risks Associated with the Use and/or
Abuse of Drugs and Alcohol

Classification: ALCOHOL
Drug Name: Ethanol
Common or Brand: Beer, Wine, Distilled Liquor
Physical Dependence: High
Potential Psychological: High
Acute Effects: Lowered Inhibitions, Impaired judgment, Loss
of motor skills, Coordination, Slurred speech
Health Risks and Effects of Long-term Use: Hypertension,
Liver damage, Cardiovascular disease, Toxic psychosis,
Neurologic damage, Addiction with severe withdrawal
Overdose Effects: Coma, Possible death

Classification: STIMULANTS
Drug Name: Cocaine, Amphetamine
Common or Brand: Cocaine Desoxyn, Bennies, Adderall,
Dexedrine
Physical Dependence: Possible
Potential Psychological: High
Acute Effects: Feeling of well-being, Excitation, Euphoria,
Increased alertness, Increased blood pressure and pulse,
Insomnia, Appetite loss
Health Risks and Effects of Long-term Use: Delusions,
Hallucinations (Toxic Psychosis), Possible organ/tissue
damage
Overdose Effects: Agitation, Temperature Increase,
Hallucinations, Convulsions, Heart Attack, Stroke High blood
pressure, Loss of consciousness, Seizures

Classification: STIMULANTS
Drug Name: Methylphenidate
Common or Brand: Ritalin
Physical Dependence: Possible
Potential Psychological: High
Acute Effects: Feeling of well-being, Excitation, Euphoria,
Increased alertness, Increased blood pressure and pulse,
Insomnia, Appetite loss
Health Risks and Effects of Long-term Use: Delusions,
Hallucinations (Toxic Psychosis), Possible organ/tissue
damage
Overdose Effects: Agitation, Temperature Increase,
Hallucinations, Convulsions, Heart Attack, Stroke High blood
pressure, Loss of consciousness, Seizures

Classification: STIMULANTS
Drug Name: Methylenedioxymethamphetamine
Common or Brand: Ecstasy, MDMA
Physical Dependence: Low
Potential Psychological: High
Acute Effects: Feeling of well-being, Excitation, Euphoria,
Increased alertness, Increased blood pressure and pulse,
Insomnia, Appetite loss
Health Risks and Effects of Long-term Use: Delusions,
Hallucinations (Toxic Psychosis), Possible organ/tissue
damage
Overdose Effects: 

Agitation, Temperature Increase, Hallucinations, Convulsions,
Heart Attack, Stroke High blood pressure, Loss of
consciousness, Seizures

Classification: CANNABIS
Drug Name: Marijuana, Hashish, Hash oil
Common or Brand: Grass, Pot, Weed Dope, Hash
Physical Dependence: Low
Potential Psychological: Moderate
Acute Effects: Tachycardia, Reddened eyes, Euphoria,
Profound humor, Altered time/space perception, Short term
memory loss, Increased appetite
Health Risks and Effects of Long-term Use: Cardiovascular
Damage as with smoking tobacco
Overdose Effects: Insomnia, Hyperactivity, Panic attacks,
Paranoia, Possible toxic reaction if treated with other
chemicals

Classification: OPIOIDS

Drug Name: Heroin, Fentanyl, oxycodone, hydrocodone, codeine,
morphine, pain relievers

Common or Brand: OxyContin, Vicodin, Opana, Kadian, Avinza

Physical Dependence: High

Potential Psychological: High
Acute Effects: Drowsiness, confusion, nausea, constipation,
euphoria, slowed breathing, relieve pain, and relaxation.

Health Risks and Effects of Long-term Use: Decision making
abilities, ability to regulate behavior and responses to stressful
situations, addiction, withdrawal symptoms occur if use is reduced
or stopped. These include restlessness, muscle and bone pain,
insomnia, diarrhea, vomiting, and cold flashes with goose bumps
(“cold turkey”).

Overdose Effects: Coma, Permanent brain damage and death.

Adapted from www.drugabuse.gov Retrieved on 3/5/2020.

Federal and State Legal Sanctions for the
Unlawful Possession or Distribution of Illicit
Drugs and Alcohol

Federal Drug Laws

The possession, use, or distribution of illicit drugs, including any
form of marijuana or cannabis, is prohibited by federal law. As
per the Federal Drug Free Workplace Act, the Drug Free Schools
and Campuses Act, until otherwise classified or scheduled, all
forms of marijuana use, including use of medicinal marijuana, are
to be considered illegal on all campus property, and during all
official college sponsored events and activities. Strict penalties
are enforced for drug convictions, including mandatory prison
terms for many offenses. The following information, although not
complete, is an overview of federal penalties for first and second
convictions.

Federal Drug Trafficking Penalties (21 USC 841)

Penalties for federal drug trafficking convictions vary according
to the quantity of the controlled substance involved in the
transaction. The following list is a sample of the range and
severity of federal penalties imposed for first and second
convictions.

21 USC § 841(a)(1) – Distribution/Manufacturing/Possession
with intent to Distribute

Statutory maximum generally is 20 years
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Five year mandatory minimum and maximum 40 years (21
USC 841(b)(1)(B)) if:

5 grams or more of actual meth 28
grams or more of crack

50 grams or more of a mixture containing meth 40
grams or more of fentanyl

100 grams or more of heroin 10
grams or more of PCP

500 grams or more of cocaine
1 gram or more of LSD

100 kilogram or more of marijuana (or 100 or more plants)

Ten year mandatory minimum and maximum life (21 USC
841(b)(1)(A) if:

50 grams or more of actual meth 280
grams or more of crack

500 grams or more of a mixture containing meth 400
grams or more of fentanyl

1 kilogram or more of heroin 100
grams or more of PCP

5 kilograms or more of cocaine 10
grams or more of LSD

1000 kilogram or more of marijuana (or 1,000 or more plants)

Penalties also can be increased if defendant has a prior
felony drug conviction or is a career offender (two or more
felony drug offense or crimes of violence).

Twenty year mandatory minimum if death or serious bodily
injury results from use of the drug.

The full list as provided by the Drug Enforcement Agency can be
found here:

United States Controlled Substance Act - Control & Enforcement -
§841. Prohibited acts Anoopener

Resources

The following is a list of resources available to employees and
students for drug and alcohol information and treatment options: 

Harper Wellness: Provides consultations on alcohol and other
drug use. No judgment consultations are available with the
Harper Wellness Manager for any questions you may have or
issues you may be experiencing. Call 847.925.6963 or email
eripperg@harpercollege.edu to schedule a consultation.
• Addiction Center: Free and confidential assistance (24/7) with
drug and alcohol rehab treatment options,           resources and
information.  https://www.addictioncenter.com/ 
• Al-Anon Family Groups: Al-Anon members and meetings are
for people who are worried about someone with     a drinking
problem. You can find a meeting near you by visiting the Al-Anon
website. https://al-anon.org/
• College Alcohol Intervention Matrix (AIM): CollegeAIM
is a resource to help schools address harmful and
   underage student drinking. Developed with leading
college alcohol researchers and staff, it is an easy-to-use
         and comprehensive tool to identify effective alcohol
interventions. https://
www.collegedrinkingprevention.gov/collegeaim/ 
• Collegiate Recovery Communities: Information and
resources for college students in recovery. https://
www.drugrehab.com/college/

• National Institute of Alcohol Abuse and Alcoholism: NIAAA
supports and conducts research on the impact     of alcohol use
on human health and well-being. It is the largest funder of alcohol
research in the   world.     https://www.niaaa.nih.gov/
• Opioid Help: News, Information and resources about Opioids.
https://www.opioidhelp.com/about-us/
• Palatine Club AA Meetings: Palatine meetings for Alcoholics
Anonymous, Alanon, Alateen, and other                 twelve-step
groups. https://palatineclub.org/
• Students in Recovery Guide: A guide to help assist students
who are seeking alcohol and/or drug treatment     and recovery
during college. https://www.drugrehab.com/wp-content/themes/dr/
pdf/students-in-recovery.pdf
• Substance Abuse and Mental Health Services
Administration: SAMHSA is the agency within the U.S.
   Department of Health and Human Services that leads public
health efforts to advance the behavioral health of       the nation.
SAMHSA's mission is to reduce the impact of substance abuse
and mental illness on America's           communities. https://
www.samhsa.gov/ 
• Treatment Navigator: Alcohol treatment options. https://
alcoholtreatment.niaaa.nih.gov/
Additional local resources:

Name Phone

Kenneth Young Center (Elk
Grove Village)

847.524.8800

Alexian Brothers – Northwest
Mental Health Clinic
(Hoffman Estates)

847.952.7460

Harper College Employee
Assistance Program

800.327.5071

Communicable Diseases Policy

A student who has a chronic communicable disease or who is
a carrier of a chronic communicable disease may attend the
College and participate in programs and activities whenever,
through reasonable accommodation, there is no significant risk of
transmission of the disease to others.

A student who has a chronic communicable disease or who is
a carrier of a chronic communicable disease may be denied
admission to, or may be dismissed from, a particular program or
course of study whenever such chronic communicable disease
has a direct effect on the student's ability to perform so as to
render the student not qualified for the program or course of
study.

No other person who has a chronic communicable disease or who
is a carrier of a chronic communicable disease shall be denied the
use of College facilities or services whenever, through reasonable
accommodation, there is no significant risk of transmission of the
disease to others.

The President is authorized to establish rules and regulations that
are designed to implement this policy.

Rules and Regulations

A. Temporary Exclusion

When there is a question concerning admittance, suspension
or dismissal of a student because the student has a chronic
communicable disease or is a carrier or is reasonably suspected
of having a chronic communicable disease or of being a carrier,
such student or other user of College facilities or services may be
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temporarily excluded from the College by the Provost or designee,
pending a final determination. A student who has been temporarily
excluded from the College shall be provided with an opportunity to
make up any work missed during the absence.

B. Initial Evaluation

Whenever necessary, a student or other user of College facilities
or services who has a chronic communicable disease or who is
a carrier of a chronic communicable disease, or is reasonably
suspected of having a chronic communicable disease or of
being a carrier, shall be evaluated by a team that may consist of
the Provost or designee, other appropriate College personnel,
a physician, the student's physician, public health personnel
and other consultants selected by the President or his/her
designee. The team's report and recommendations, along with
any dissenting opinions, shall be forwarded to the President for
decision. Every effort shall be made to complete the evaluation in
a timely and prompt manner.

C. Admission Decision

The President shall make the decision on admittance, suspension
or dismissal after reviewing the report and recommendations of
the evaluation team. The President's decision may be appealed to
the Board of Trustees.

D. Subsequent Evaluations

The student shall be periodically reevaluated by the evaluation
team to determine whether the student's status continues to
be appropriate. The frequency of the reevaluations shall be
determined by the team.

E. Withdrawal

If such student cannot attend the College, or participate in a
particular program, activity or course of study, the student shall
be permitted to withdraw without prejudice and receive a tuition
refund within the given guidelines. Any other user of College
facilities or services who cannot use such facilities or services
shall receive a refund for fees paid.

F. Confidentiality

Such student's medical condition shall be disclosed only to the
extent necessary to minimize the health risks to the student and
others.

Discrimination Complaint Procedure

William Rainey Harper College prohibits discrimination against
any individual on the basis of race, color, religion, sex, national
origin, ancestry, age, marital status, sexual orientation, physical or
mental disability or unfavorable discharge from military service.

The purpose of the discrimination complaint procedure is as
follows:

• to advise individuals who believe that they have been
subjected to discrimination of how to proceed with a
discrimination complaint;

• to ensure that such complaints are resolved in a manner
which is prompt and confidential.

Non-Discrimination Compliance Officer
The College President will appoint an employee to act as the
College's Non Discrimination Compliance Officer (NDCO) who
is currently the Chief Human Resources Officer. The NDCO
will be responsible for the investigation of complaints of alleged
discrimination within the guidelines of existing legislation, College
policy and appropriate contracts.

Informal Discussion

Before filing a formal complaint, students and employees are
encouraged to discuss their concerns with the
Non-Discrimination Compliance Officer. This confidential
discussion is seen as the first step in the resolution procedure. It
allows for sharing of information, giving of advice and achieving
mutual resolution between/ among parties.

Filing and Resolution of a Complaint of Discrimination

A formal investigation of a claim of discrimination will only be
undertaken by the Non-Discrimination Compliance Officer
(NDCO) upon authorization of the complaining individual and
receipt of a written complaint.

The following procedures shall be used for investigating
complaint(s) of discrimination.

Within 21 calendar days of the alleged discriminatory act or
conduct, an employee or student should:

• submit a specific and detailed written complaint setting forth
the nature of the alleged discrimination;

• identify the person(s) against whom the complaint is being
filed;

• and identify the date(s) of the action(s) which is (are) the
subject of the complaint, and the remedy or relief sought.

Upon receipt of the written complaint, the NDCO will review and
discuss the complaint with all parties directly involved. On the
basis of the written complaint and interview(s), the NDCO will
determine what further investigative action is required.

After the initial interview(s) with the complainant, the NDCO
will conduct further investigation as deemed appropriate. Such
investigation may include, but is not limited to:

• interviewing the party(ies) alleged to have committed the
discriminatory act;

• interviewing witnesses identified by the complaining or
accused party;

• and reviewing documents relevant to the complaint.

As a result of the above initial steps, resolution with the parties
will be explored. If resolution is not achieved, the NDCO will
determine the appropriate actions to be taken.

The NDCO shall prepare a confidential report with regard to the
investigation. The report shall state whether or not the NDCO
believes a violation of the College's non-discrimination policy has
occurred and whether or not resolution has been achieved. The
NDCO's report shall be completed within 30 calendar days of
receipt of any complaint(s); however, such time may be extended
for an additional 30 calendar days if necessary.

If resolution is not achieved, the NDCO's report shall be submitted
to the Executive Council for review and action within 14 calendar
days of receipt of the report.

A copy of the confidential report will be sent to and maintained by
the Chief Human Resource Officer of the College. The NDCO's
findings shall be sent to the complaining and accused parties.

Either party may appeal in writing the decision of the Executive
Council by filing an appeal with the President within five calendar
days of receipt of the Executive Council's decision. The President
shall respond within 30 calendar days of receipt of the appeal.
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Guide to Gender-Based and Sexual
Misconduct

This guide is provided to educate the campus community about
what types of behaviors constitute gender-based or sexual
misconduct. The most up-to-date version is posted on
 the College’s publicly available

Title IXTitle IX/Sexual Misconduct websitenoopener.

Locker General Use Statement

suspension, exclusion, or expulsion, and the student may, when
appropriate, be referred to Harper College Police for potential
criminal charges.

Smoking Policy

The College strives to maintain a smoke//vaping/tobacco free
environment consistent with its efforts to promote wellness and
a campus environment conducive to work, study and other
educational activities for students, employees and the public.

To this end, smoking or vaping (burning, inhaling, or exhaling)
of any kind from a lighted pipe, cigar, cigarette, vaping device,
hookah, weed, herbs, or any other lighted smoking equipment
or electronic cigarette is prohibited in or on College premises,
facilities or vehicles. Use of illegal tobacco products is prohibited.
Use of any tobacco products is prohibited inside College owned,
leased or rented facilities or vehicles. Improper disposal of
tobacco-related products on College premises is also prohibited.
College premises include all land, buildings, facilities and other
property owned, leased or rented by the College, whether on a
short- or long-term basis. This includes parking lots, and outdoor
athletic facilities and seating areas.

It is the policy of the College to comply with requirements of the
Smoke Free Illinois Act (410 ILCS 82/1 et seq.), the Smoke-Free
Campus Act (Public Act 98-985), as well as with Section 5 of the
Right to Privacy in the Workplace Act (820 ILCS 55/5) prohibiting
employment discrimination against an individual because that
individual uses lawful products off the premises of the employer
during nonworking hours.

Workplace Violence Policy

Harper College is committed to maintaining an environment for
its students and employees which is free from violence, threats
of violence, aggression, intimidation, harassment and sexual
harassment of any sort from other students and employees, as
well as outside parties, including visitors to the College, vendors
and those having no legitimate purpose to be on the College’s
campus.

To ensure a safe environment for employees and students,
Harper College prohibits the wearing, transporting, storage or
presence of firearms or other dangerous weapons in its facilities
or on its property. Any employee or student in possession of a
firearm or other weapon within Harper facilities/ property or while
otherwise fulfilling job responsibilities may face disciplinary action,
including termination.

To the extent allowed by law and consistent with the firearm
concealed carry act, Harper College prohibits persons from
carrying weapons in any of its facilities or on its property. This
policy does not apply to any law enforcement personnel engaged
in official duties.

Any acts of workplace violence will not be tolerated, and all
reports of such incidents will be taken seriously and dealt with
appropriately. Individuals who commit such acts may be removed
from the premises and subject to disciplinary action, criminal
penalties or both.

All members of the campus community are encouraged to
report conflicts that compromise the health and effectiveness of
individual employees and their worksites before they become
major problems.

Procedures to implement this policy and the process for
determining violations to this policy will be published in the
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Lockers are the property of Harper College. At no time does
the College relinquish its exclusive control of lockers which
are assigned to its students for the students’ convenience
and temporary use. Students are to use lockers exclusively to 
store school-related materials. Students are responsible for
any items placed in the lockers and Harper College will not be 
responsible for the loss or damage of the students’ goods under 
any conditions; therefore, students shall not store valuable items 
in the lockers. Students will be held responsible for damage to 
lockers beyond expected wear.

Inspection of the interior of lockers may be conducted by College 
officials, for any reason at any time, without notice, without 
student consent, and without a search warrant. The personal 
possessions of students within a College locker may be searched 
only when College officials have a reasonable suspicion that the 
search will uncover evidence of a violation of state or federal
law or college policy. As soon as practical before the search of
a locker, the College officials will provide notice of the search to 
students whose lockers will be searched unless disclosure would 
impede an ongoing investigation by police or school officials.

Procedures
Requests for location of lockers will be considered, but due to 
limited availability, locker location may be determined by the 
College or division. If a student who is mobility impaired requests 
a locker, preference will be given for an accessible location
(where possible). Procedures for obtaining locks, lockers, or keys 
may vary according to division or building within Harper College. 
There may be a fee or deposit applied to use of the lockers within 
each division; see division office for details.

The lock and any material left in a locker after the assignment 
ceases will be removed and secured in the Harper College 
Police Department Lost and Found area. Lockers will be cleaned 
periodically and all locks and materials in the lockers for which the 
assignment has terminated will be removed for this purpose and 
placed in Lost and Found.

Seizure of Contraband
If a search of a student locker yields contraband, College officials 
will seize the item and, where appropriate, turn it over to Harper 
College Police Department who will evaluate the totality of the 
circumstances and determine if criminal charges are warranted.
  Contraband may be used as evidence in internal College 
disciplinary proceedings against the student. Contraband is 
defined as any unauthorized item or substance possession of 
which is prohibited by College policy and/or state or federal law. 
It includes but is not limited to weapons and “look-alikes”, alcohol 
beverages, controlled substances and “look-alikes”, equipment or 
records belonging to the College, and stolen property.

Violations
A student found to have violated the general use statement for 
College owned lockers shall be subject to discipline in accordance 
with the College’s Student Code of Conduct, which may include
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Administrative Services Procedure Manual, in the Student
Handbook and other appropriate publications.

Emergency Procedures
• Call Harper College Police at 911 or extension 6330.

Immediate Physical Danger
• Get out of the area and away from the immediate threat.
• Call Harper College Police immediately after you are in a

safe place.

Violence Committed
• Call Harper College Police immediately if a person commits

an act of violence against you or another person.

Intimidating Situation
• Call Harper College Police if a person has communicated a

direct or indirect threat of physical or mental harm against
you in any form (i.e., oral or written statements, gestures,
expressions). Call Harper College Police immediately
from a location away from the person who is causing the
intimidation. Be prepared to give the dispatcher all the facts,
and remain on the line until the officers arrive.

Non-Emergency Procedures
If you are not in immediate physical danger, but you have
experienced or witnessed harassment (also see separate Sexual
Harassment policy and procedures) or intimidation:

1. Report instances of intimidation or concerns about
workplace violence to your direct supervisor.* Determine
with your supervisor if the issue can be resolved at this
level. *If your direct supervisor is the person with whom
you are experiencing the conflict, report the incident to that
person’s direct supervisor. If that person is also involved in
the conflict, you may report the concern to the Workplace
Violence Investigation Officer (WVIO) who is the Chief
Human Resource Officer.

2. If the conflict cannot be resolved with your direct supervisor,
file a formal written complaint with the WVIO (appointed by
the President). The complaint should describe the alleged
violation, the person(s) against whom the complaint is
being filed and dates of the action(s) as well as the remedy
or relief sought (use Workplace Violence Incident Report
Form).

3. Upon receipt of the written complaint, the WVIO will review
and discuss the complaint with all parties directly involved.
On the basis of the written complaint and discussion(s) the
WVIO will determine what further investigative action is
required.

4. After the initial discussion(s) with the complainant, the
WVIO will conduct further investigation as deemed
appropriate. Such investigation may include, but is not
limited to:

a. Interviewing the party(ies) alleged to have committed
the act;

b. Interviewing witnesses identified by the complaining
or accused party; and

c. Reviewing documents relevant to the complaint.
5. As a result of the above initial steps, resolution with the

parties will be explored. If resolution is not achieved, the
WVIO will determine the appropriate actions to be taken.

6. The WVIO shall prepare a confidential report with regard
to the investigation. The report shall state whether or not
the WVIO believes a violation of the College’s Workplace
Violence policy has occurred and whether or not resolution
has been achieved. The WVIO’s report shall be completed
within 30 days of receipt of any complaint(s); however,

such time may be extended for an additional 30 days if
necessary.

7. If resolution is not achieved, the person accused of
workplace violence may be subject to disciplinary action up
to and including termination of employment.

8. A copy of the confidential report will be sent to and
maintained by the Chief Human Resource Officer of
the College. The WVIO’s findings shall be sent to the
complaining and accused parties.

9. Either party may appeal, in writing, the decision of the
WVIO by filing an appeal with the President within five
calendar days of receipt of the decision. The President shall
respond within 30 calendar days of receipt of the appeal.

10. All reports of concerns made under this policy are
confidential. The confidential records will be kept in the
office of the WVIO. Supervisors, the WVIO and other
necessary administrators are directed to limit disclosure of
information to only those persons who, in their discretion,
are required to be made aware of a complaint made under
this policy. Investigations under this policy are to be made
with the least amount of disclosure needed to effectively
carry out the investigation. Further, the final report of
the WVIO and all discussions concerning a resolution
of a complaint will be kept confidential and released to
only those persons who are required to have knowledge.
Those making a report of misconduct under this Policy,
those interviewed in an investigation under this Policy and
those who are the subject of a report under this Policy are
requested to limit their disclosure of information to their
supervisor, the WVIO, and/or other necessary persons.

The Workplace Violence Complaint Procedure will be
evaluated each year by the Chief Human Resource Officer.
Recommendations for changes in this procedure
will be brought to the Human Resources Committee.
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Transfer Information

Dual Degree Partnerships

Illinois Articulation Agreement

Transfer Compact Agreements

Transfer Options

University Center

Other Transfer Agreements

Transfer Options

An important role of a community college is to provide plans of
study to allow students to complete the requirements for the first
two years of a baccalaureate degree. Harper defines these plans
as transfer options. In most cases, students are better served by
earning the associate in arts, associate in science, associate in
engineering science, associate in fine arts—art or associate in
fine arts—music before transfer. Individual baccalaureate-oriented
credits earned at Harper are also transferable to other institutions
of higher learning.

As a guide for students, sample plans that meet Harper degree
requirements are available in Advising Services and on the Harper
College website. These plans include general freshman and
sophomore level coursework to prepare for transfer into specific
baccalaureate majors. These guides are “samples” as transfer
institution requirements may vary. Students are responsible for
knowing the specific requirements of the institutions they are
considering for transfer and should consult with those institutions
directly.

In addition, students should see an academic advisor to discuss
their transfer plans prior to registering for courses each semester.
Resource materials and advising assistance are available in
Harper’s Advising Services.

Other Transfer Agreements

In addition to the IAI and Compact Agreement, Harper College
has developed course transfer guides or agreements with the
following public and private colleges and universities. Those
designated (DD) represent dual degree partnerships and include
benefits such as guaranteed admission and locked-in tuition
and degree requirements at the 4-year institution. Benefits vary
per partnership and apply only to students meeting specified
requirements.

• Academy of Art University
• The American Business School in Paris
• Appalachian State University
• Arizona State University
• Arkansas State University
• Ashford University
• Augustana College
• Aurora University
• Benedictine University (DD)
• Bradley University
• Brigham Young University
• California University of Pennsylvania
• Carthage College
• Central Michigan University
• Chamberlain College of Nursing
• Columbia College – Chicago
• Columbia College of Missouri

• Concordia University
• Cornell College
• DePaul University (DD)
• DeVry University
• Dominican University
• Elmhurst University
• Fashion Institute of Design & Merchandising
• Ferris State University
• Fort Lewis College, Colorado
• Franklin University
• Gallaudet University
• Governors State University (DD)
• Grand Valley State University
• Hawaii Pacific University
• Illinois Institute of Technology
• Illinois Wesleyan University
• Indiana Institute of Technology
• Indiana State University
• Indiana University – Bloomington
• Indiana Wesleyan University
• Iowa State University
• Judson University
• Kansas State University
• Lake Forest College
• Lewis University
• Loyola University of Chicago
• Marquette University
• Michigan State University
• Michigan Technological University
• Midwestern University
• Millikin University
• Milwaukee School of Engineering
• Monmouth College
• National Louis University
• National University of Health Sciences
• North Central College
• North Park University
• Northern Michigan University
• Northwestern University – School of Professional Studies
• Oklahoma State University
• Olivet Nazarene University
• Palmer College of Chiropractic
• Peirce College
• Purdue University
• Purdue University Northwest
• Quincy University
• Rasmussen University (DD)
• Regis University
• Resurrection University
• Rockford University
• Roosevelt University (DD)
• Rush University
• Saint Anthony College of Nursing
• Saint Louis University
• Saint Mary's University of Minnesota
• Saint Xavier University
• San Diego State University
• Savannah College of Art & Design
• School of the Art Institute of Chicago
• St. Louis College of Pharmacy
• Texas State University
• Trinity International University
• Truman State University
• University of Alabama
• University of Alaska - Anchorage
• University of Hawaii – Manoa
• University of Illinois – Chicago
• University of Illinois – Urbana/Champaign (DD – Engineering)
• University of Iowa
• University of Kansas
• University of Kentucky
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• University of Maryland
• University of Maryland - University College
• University of Michigan
• University of Minnesota – Twin Cities
• University of Missouri
• University of Missouri – St. Louis
• University of Nebraska - Lincoln
• University of New Mexico
• University of North Carolina – Chapel Hill
• University of Phoenix
• University of St. Francis
• University of Tampa
• University of Wisconsin – Green Bay
• University of Wisconsin – Madison
• University of Wisconsin - Milwaukee
• University of Wisconsin – Oshkosh
• University of Wisconsin – Parkside
• University of Wisconsin – Platteville
• University of Wisconsin – Stout
• University of Wisconsin – Whitewater
• Valparaiso University
• Western Governors University
• Western International University
• Western Michigan University

Contact Advising Services for more information.

Transfer Compact Agreements

Some four-year colleges accept the Associate in Arts degree
as meeting all lower division general education requirements
and grant automatic junior standing upon transfer. Students may
have to meet additional requirements for some majors at these
colleges. Acceptance of the Associate in Science (effective Fall
2016) varies by college. Please contact the school directly for
more information. Contact Advising Services for more information.
Schools with which Harper has a compact agreement are:

• Chicago State University
• Eastern Illinois University
• Governors State University
• Illinois State University
• Northeastern Illinois University
• Northern Illinois University
• Southern Illinois University
• University of Illinois at Springfield
• Western Illinois University

Illinois Articulation Agreement

Illinois Articulation Initiative
Harper College is a participant in the Illinois Articulation Initiative
(IAI), a statewide articulation effort to help Illinois college students
transfer easily. This effort involves public community colleges,
public universities and private colleges and universities, and
includes the articulation of lower-division general education and
major field courses. This agreement is in effect for students
entering college as first-time freshmen in summer of 1998 (and
thereafter). The following summary highlights the major features
of the initiative.

1. One of the main features of the IAI is the General Education
Core Curriculum and a list of statewide articulated general
education courses that will be accepted for transfer by all
participating colleges and universities in Illinois.

2. Another main feature of the initiative is a program guide
and list of statewide articulated lower-division courses for
each baccalaureate degree major field that will transfer and

satisfy major field requirements at participating colleges or
universities in Illinois that offer that degree.

3. The General Education Core Curriculum, the program
guides for the major fields and the statewide list of
articulated courses will greatly help advisors provide
accurate information on the articulation of courses to
students planning to transfer.

See the IAI website for more information.

General Education Core Curriculum (GECC) Credential

The General Education Core Curriculum (GECC) is a starting
point for your transfer destination.  The GECC consists of 37-41
credits of Illinois Articulation Initiative (IAI) general education
courses taken from five different categories and are accepted
by most public four-year institutions in the state of Illinois as well
as many private institutions.  This is not considered a degree or
certificate, nor is it an industry recognized credential. 

The GECC Credential is designed for students who are unsure
about a career, major, or program, but plan on transferring to
a four-year institution in Illinois.  Completion of this credential
ensures the student can seamlessly transfer to an in-state
four-year institution, having satisfied their general education
requirements.  Student must maintain a GPA of 2.0 or higher
in all courses to complete their GECC/IAI credential and are
encouraged to speak with their transfer schools directly to
determine if they are GECC/IAI participants.  Students should
also work with their transfer school directly to determine how
coursework will be accepted.  The GECC Credential is comprised
of only Illinois Articulation Initiative (IAI) approved general
education courses, many of which are offered online.  

Specifically, the General Education Core Curriculum
requires:

Communications

• 3 courses (9 semester credits) Must include a two-course
sequence in writing completed with grades of C or better (6
semester credits) and one course (3 semester credits) in oral
communication.

Mathematics

• 1 course (3-5 semester credits)

Physical and Life Sciences

• 2 courses (7-8 semester credits) Must include one course
selected from the life sciences and one course from the
physical sciences. One course must be a lab.

Humanities and Fine Arts

• 3 courses (9 semester credits) Must include at least one
course selected from humanities and at least one course
from the fine arts.

Social and Behavioral Sciences

• 3 courses (9 semester credits) Must include courses selected
from at least two disciplines.

TOTAL: 12 -13 courses (37-41 credits)

Refer to specific approved courses under course descriptions
listed in the catalog or see the IAI website.

Illinois Articulation Initiative Transcript
Requirements
As a participant of the Illinois Articulation Initiative (IAI), Harper
College requires the following for completion of the core to be
noted on the official transcript:

64 2022-2023 Edition

http://www.itransfer.org/
https://www.itransfer.org/


TRANSFER INFORMATION

1. Initial enrollment date at an IAI participating institution
effective summer 1998 (and thereafter).

2. Completion of the Associate in Arts (AA) degree starting
with the 1998-99 catalog and/or completion of the General
Education Core Curriculum requirements and attainment of
a minimum of 37 semester hours.

3. Attainment of a minimum cumulative grade point average of
2.0.

4. Students who are completing a degree under these
requirements will have completion of the core transcript at
the time of the degree certification.

5. Students who are not completing a degree must formally
request the Registrar’s Office certify the completion of
the core by submitting a “Petition to Certify the Illinois
Transferable Education Core Curriculum.”

Dual Degree Partnerships

Harper College has Dual Degree Partnerships with the University
of Illinois at Urbana-Champaign College of Engineering, DePaul
University, Roosevelt University, Governors State University and
Rasmussen College. These unique transfer partnerships provide
students with benefits such as guaranteed admission upon
completion of the associate’s degree, joint advising, scholarships
and/or tuition discounts, and locked in 4-year institution degree
requirements and tuition from the time the student enters the
program at Harper (typically by their second semester). Data is
shared between institutions to track student participation and
progress.

University Center

Harper College has partnered with area universities to provide
you with opportunities to earn a bachelor’s degree on Harper’s
campus through 2+2 programs.

 Students participating in the University Center will be able to:

• Earn your associate's and bachelor's degrees on Harper's
campus

• Save money on your four-year degree
• Enroll concurrently in select pathway programs at Harper and

the university to complete a degree program
• Access admissions, registration and academic advising staff

from the university on Harper’s campus
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Requirements

• General Education
• Graduation Requirements
• Specialized Programs
• World Cultures and Diversity Requirements

Specialized Programs

College can be a positive and enriching experience for students
of all ages and backgrounds. Harper College wants every student
to achieve success in his/her college endeavor and to have
the opportunity to grow both in and out of the classroom. The
programs and services listed below are designed toward this end.

Adult Education Development

The Adult Educational Development (AED) Department
provides instruction for eligible students 16 years old and over
who do not have a high school diploma or equivalency and
are not currently enrolled in high school. Instruction prepares
students for completion of the Illinois High School Equivalency
exam through all approved tests (Pearson Vue GED, HiSET,
and TASC). Students who qualify can enroll in an ICAPS
(Integrated Career and Academic Preparation System) course,
including a free AED support class, to complete a college
certificate in Logistics, Office Assistant, or Certified Nursing
Assistant at the same time they are taking High School
Equivalency (HSE) classes.

Foundational classes in Social Studies, Science, English
and Math give basic skills level students the confidence to
progress from the Foundation level to Pre-HSE and HSE-level
classes. HSE students will be advised by their instructors as
to when they are ready for the official HSE exams. The Bridge
to College and Career Success class helps students explore
careers, prepare them for college and learn about academic
success skills.

Beginning English as a Second Language learners and
English as a Second Language learners with limited or
interrupted schooling in their native countries can enroll
in English Literacy Acquisition (ELA) classes which help
achieve competence in reading, writing, speaking and
comprehension skills and work toward attainment of a High
School Equivalency diploma. Critical literacy, employability,
math and technology skills are also incorporated into the
ELA classes to prepare learners for HSE classes and
postsecondary success.

Eligible residents are served by the Citizenship preparation
classes, which prepare students for the interview and literacy
testing conducted by the USCIS.

The AED department is connected with the community
and provides support, resources and referrals through
faculty and staff contact with students. Funded through the
Workforce Innovation and Opportunity Act of 2014, the AED
program must report student outcomes and standardized
test level gains to the State and Federal government. AED is
committed to helping learners make academic progress, obtain
completion and meet individual student goals.

Daytime and evening courses are available. For more
information and to register online, go to

harpercollege.edu/academics/aed or contact the AED Office at

aedinfo@harpercollege.edu or 847.925.6223.

Apprenticeships

In collaboration with local employers, Harper College offers a
number of Apprenticeship Programs. To learn more, visit the
Apprenticeship Programs page.

English as a Second Language (ESL)

English as a Second Language (ESL) courses are for
individuals who are native speakers of another language
and who need to improve their English language skills for
academic or employment purposes. Courses are offered for
credit at beginning, intermediate and advanced levels. Both an
intensive English program and part-time program are offered.

The ESL/Linguistics Department serves students from any
language background. Some students are referred to the
department from the Harper College assessment program.
Student educational backgrounds range from nine grades
completed through completion of graduate/professional
programs. Students with fewer than nine years of education
are referred to the Adult Educational Development Department
for enrollment in the Nonnative Literacy Program.

Students are tested during registration and counseled for
appropriate program and course placement. For more
information, contact the department office in Building D Room
D138 or call 847.925.6227

Intensive English Program

Due to COVID19, this program is currently unavailable.

English Language Program

The English Language Program (ELP) is for those students
who wish to improve their English language skills for
educational, professional or employment reasons on a full or
part-time basis. Depending on their proficiency level, students
may enroll in one or more classes, including integrated skills
courses, as well as courses in reading, writing, grammar,
conversation, TOEFL preparation and other supplemental
courses. Students at the higher levels in this program may also
enroll in other appropriate college courses.

Fast Track Program

Fast Track is an accelerated, part-time certificate and degree
completion program designed specifically for busy students.

• Pre-selected and pre-scheduled, allowing for more
independent work

• Primarily offered in 5- to 8-week lengths, accelerating
your learning

• Guaranteed with a consistent day/time simplified schedule
• Conveniently held classes between 6 pm - 10 pm at the

Harper Professional Center (HPC) in Schaumburg (see
address, below) or at the main Palatine campus, or in a
fully online format

• Offered in a cohort format, allowing for peer support and
progress

• Limited in size, allowing for personalized interactions with
your instructors

The degrees currently available in Fast Track are an Associate
in Applied Science (A.A.S.) degree in Business Administration
with a specialization in Management or Human Resources
Management, and an Associate of Applied Science (A.A.S.)
degree in Supply Chain Management.
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Various certificate programs also available include Business
Management, Entrepreneurship, Financial Management,
Human Resource Management, Social Media Specialist,
Supply Chain Management (with built-in Procurement,
Inventory/Production Control, and Logistics certificates), and
Web Design & Interactive Media.

Fast Track Admission Requirements

Acceptance into the Fast Track program requires prospective
students to complete the general Harper

Application for Admission plus the following:

• Meet with a Fast Track advisor to discuss the program
in detail and determine if it meets your educational
and career goals. Any prior credit that can apply to the
program requirements will also be discussed.

• Complete English placement testing, or have prior credit,
for those interested in the AAS degree. English placement
minimum score is 4.0 (essay).

• Complete math placement testing, or have prior credit, for
the Web Design & Interactive Media Certificate.

• All other certificates do not require English or math
placement testing. English placement testing is
recommended for the Social Media Specialist certificate.

• Attend the mandatory orientation night for your desired
program.

Students with prior college credit at Harper or another
institution must have an overall GPA of 2.0 or better to enter
Fast Track.  Exceptions to this requirement can be made on a
case-by-case basis.

Don't worry if you've been out of the classroom for a while or if
you feel a little rusty on basic skills, we can help you prepare—
just ask us how. Visit the

Fast Track webpage

for more information.

Honors Program

Harper College seeks to stimulate, encourage and recognize
work of depth, scope and originality by its students. A
balanced curriculum of Honors courses is offered in the major
areas required for the General Education component of
associate degrees.

Honors students enjoy the benefit of reduced class size and
the challenge of social and intellectual interaction with other
high-achieving students while they acquire the breadth of
understanding and develop leadership qualities that such
settings enhance. Additionally, the Honors Program provides
students a variety of opportunities to extend their learning
beyond the classroom.

All Honors courses are noted as such on the student's
official transcript. Additionally, upon fulfilling all other degree
requirements, students who have completed at least 12 hours
of Honors coursework (which must include either Honors HUM
105 or HST 105) and maintain a GPA of 3.25 or higher will be
designated as Honors Program graduates.

To be admitted to Honors classes, students must meet
specified criteria, complete an Honors application and have
an interview with a coordinator of Honors. Applications are
available on the

Honors Program website. Applications are accepted at any
point during the year.

The College also offers several scholarships based primarily
on academic achievement. (Some of these scholarships are
only open to members of the Honors Program). Scholarship
information is in the

Office of Student Financial Assistance.

There are also a number of transfer opportunities and transfer
scholarships only open to members of the Honors Program.

International Education

The mission of the Office of International Education at
Harper College is to develop international awareness through
collaborative programs that enhance knowledge of global
dynamics, cultural diversity, and world issues for students,
faculty, staff and the surrounding community. The Office
of International Education at Harper College serves as a
resource to the College and surrounding communities to
celebrate the many contributions of the world's cultures and
traditions, and will foster the continuing global education of
its citizenry. Furthermore, we are committed to educating
students for leadership in an increasingly complex global
society. To that end, the Office of International Education at
Harper College strives to offer global education opportunities
that provide students with the following:

• a curriculum that ensures that all of our students will be
able to succeed in a world marked by interdependence,
diversity and rapid change,

• the knowledge and understanding of culture, language,
geography and global perspectives,

• the skills to understand the world through the eyes of
others and how their actions can affect and be affected by
people throughout the world.

Studying abroad is an exciting way to gain course credit. An
educational experience abroad can help you develop skills that
will give you an advantage transferring from Harper College.
International experience, cross-cultural communication skills,
global awareness and foreign language skills are becoming
increasingly important in all areas of work and study, and your
study abroad experience will prepare you for future challenges!
If you are interested in a study abroad program, we have a
variety of short-term and long-term programs available. In
addition, we provide information about available programs,
resources about funding opportunities, support through the
application process, pre-departure orientation, advice and
assistance while overseas, and post-return support.

Although all study abroad programs have been suspended
for the 2021-2022 academic year, we are excited to offer a
variety of virtual opportunities for you to have an intercultural
experience. If you are interested in learning more about these
programs, contact the Director of International Education
directly.

The Office of International Education at Harper College also
sponsors the graduation Global Scholars Distinction which
is a graduation honor designed to promote, acknowledge,
and reward individual students’ real, life-changing growth
during their studies at Harper College. A student who earns
the Global Scholars Distinction will complete 12 hours in
interdisciplinary academic studies at Harper College as well
as a portfolio and capstone project. Students are supported
through the portfolio and capstone activities by the Director
of International Education and qualified faculty mentors. The
Distinction offers students an opportunity to work closely with
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Harper faculty and exposes students to different cultures,
creating a unique advantage for students’ future employment,
scholarship possibilities and higher education experiences.

For more information about our programs visit us online.

Online Learning

A wide variety of courses are available to students via the web.
Online and blended (Internet component with reduced campus
class time) courses offer the options of flexible learning time as
well as communication with instructors and classmates via e-
mail, discussion forums or live web conferencing. A personal
computer, specific hardware and software requirements,
online access through an Internet Service Provider (ISP) and a
Harper email account are necessary.

Harper College uses Blackboard, a learning management
system, which can be accessed through the student portal, for
courses offered via distance delivery. Many instructors offer an
online orientation session at the beginning of each semester.
Students are strongly encouraged to attend these as they are
critical to course success.

Internet Course Exchange

(ICE) is a consortium of Illinois community colleges (ILCCO)
that provides access to online courses throughout the state for
students, regardless of which college they attend. Registration,
financial aid and transcripts are handled through Harper
College for its students, regardless of where the course is
offered. Discussion with a Harper Advisor prior to registration
is necessary, as students who want to enroll through ICE need
to adhere to specific enrollment procedures.

For information about current distance learning courses
offered by Harper College, please call 847.925.6506 or visit

Harper Online.

Start Smart Program

The Start Smart Program is designed to help new degree
seeking students transition to college by addressing many
of the common “new student” concerns and to ensure that
students receive all the support they might need while at
Harper College. Courses in the Start Smart Program are
taught by experienced faculty who care about new students
and know exactly how to provide support AND inspire – at the
same time. There are Start Smart options aligned with each
Area of Interest in order to provide curriculum that is relevant
to each student’s individual academic and career goals.

After successful completion of a Start Smart Experience,
students will be able to 1) identify and utilize Harper support
services to help meet their personal and academic needs,
2) demonstrate responsible academic behaviors appropriate
to intellectual engagement, such as the application of active
learning strategies, and 3) create an educational plan which
includes academic and career goals and exploration of options
leading to completion.

Beginning Fall 2019, all new degree-seeking students with
fewer than 12 hours of college credit earned after completing
high school will be required to participate in a Start Smart
experience within their first two semesters at Harper College.
Students will select an appropriate Start Smart option aligned
with their Area of Interest when they meet with their advisor
or counselor during New Student Orientation. To learn more
about the Start Smart Program and to view Start Smart

options, visit https://www.harpercollege.edu/academics/
firstyear.php. Contact the Center for New Students and
Orientation at 847.925.6208 for additional information.

General Education

General education is that part of the college education that
provides students with the foundations essential to lead personally
fulfilling and responsible lives as productive citizens. General
education cultivates the knowledge, skills and attitudes that
educated persons use to shape their lives. It fosters the desire
and capacity to continue learning throughout life. A general
education “produces persons who are open-minded and free from
provincialism, dogma, preconception and ideology; conscious of
their opinions and judgments; reflective of their actions; and aware
of their place in the social and natural worlds.”

An educated person is able to think clearly, communicate
effectively, make reasoned and ethically aware judgments,
respect human diversity and connect and apply fields of
knowledge. These general abilities are required by all areas of
specialization. The breadth of general education complements the
rigor and depth of specialized education.

If education is a journey, as many have conceived it, then the
curriculum is a map. The Harper College general education
curriculum requirements provide a selection of diverse courses.
Following the map of general education ensures that a student’s
education is a coherent, comprehensive journey.

Graduation Requirements

1. For associate degrees, attainment of a minimum of 60
semester hours of credit, a minimum of 18 hours must be
earned in attendance at Harper College and be in courses
numbered 100 or above. For certificates of completion, 50
percent of required credit hours must be earned at Harper.
Up to four hours of credit in physical education activity
courses (100 level) may be included as free electives in
the minimum 60 required hours for an associate degree,
excluding the AGS degree. A maximum of four semester
hours of Independent Study credit may be included as free
electives in the minimum 60 required hours for an associate
degree.

2. In order to earn an associate degree, students must attain
a minimum cumulative grade point average (GPA) of 2.0.
Attainment of a minimum GPA of 2.0 for any applicable
course work is required for all certificate programs.

3. Requirement of 60 hours must be in courses numbered 100
or above for the degrees of Associate in Arts, Associate
in Science, Associate in Fine Arts, Associate in General
Studies or Associate in Engineering Science. Courses
below 100 level may be used only where an AAS program
allows.

4. Fulfillment of appropriate associate degree requirements
as listed in the College Catalog at the time the student
first enrolled or any catalog thereafter except for courses
no longer offered. Students have a maximum of 10
years to complete requirements from the catalog edition
under which they first enrolled. Students who do not
complete requirements within 10 years must upgrade to
the next available catalog edition. Students may choose
to upgrade to a more recent catalog edition at any time;
however, curricular degree requirements of more than one
catalog edition cannot be combined to complete degree
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requirements without the written permission of the Assistant
Provost or designee.

• Students who are already admitted into, or are in the
process of fulfilling requirements for a career degree
or certificate program under their original catalog,
may be required to upgrade to a more recent catalog
edition, due to updates in industry, licensing and/or
accreditation standards.

• Students who fail to complete their degree or certificate
within the 10-year limit should meet with a Student
Development academic advisor to determine if an
extension can be granted or to help decide which
catalog edition best meets their academic and career
goals.

5. Effective spring 2020, Harper College has instituted
a Stop Out policy, in which students who have stopped
attending for four or more consecutive semesters, including
summer, must update their student record through their
MyHarper portal upon reenrollment. Students are subject
to the degree requirements stated in the Harper College
catalog at the time of reenrollment.

6. All associate degrees require a student to successfully
complete a World Cultures and Diversity course as a
graduation requirement. World Cultures courses that fulfill
this requirement will be designated with this symbol: +
Fulfillment of this requirement for one associate degree
and/or program of study does not guarantee it has been
met for another.

7. A student must apply for graduation online at
harpercollege.edu no later than one week after the midterm
of the semester in which the student intends to graduate.
Harper College offers one commencement ceremony per
year. Students are encouraged to participate in the formal
graduation ceremony in May which includes fall, spring
and summer graduates. Students should complete their
application for graduation when registering for the semester
in which their graduation requirements will be fulfilled.

World Cultures and Diversity Requirement

Effective fall 2005, all of our degrees require a student to
successfully complete a World Culture and Diversity course as a
graduation requirement. The courses listed below have met the
standards set by the College to be designated as a World Culture
course.

ANT 101, 202, 206

ARC 223

ART 133

DIV 101

ECO 200

EDU 220

FAS 110

HMS 121

HST 121, 210, 214, 231, 232, 241, 242, 243, 245

HUM 104, 106, 107, 110, 125

LIT 208, 220, 223, 224

LNG 205, 225

MCM 200

MGT 165

MUS 104, 108

NTR 205

PHI 160, 190, 205, 215

PSC 250, 260, 270, 280

PSY 101, 251

SGN 210

SOC 101, 120, 205, 215, 230, 235

SPA 205, 210

SPE 215

THE 121
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FIS 280

FRN 205, 210

GEG 100, 101, 103, 104 

GER 205, 210, 230 

HED 200, 202, 204
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