SAMPLE STUDENT
Schaumburg, IL 60035 | 847.555.1212 | samplestudent@gmail.com


February 1, 20xx

Fire House Chief
911 Firelane
Palatine, IL 60067

Dear Fire House Chief, 

Serving my community as a firefighter and paramedic has been a personal and professional goal of mine. When I saw the open position at Fire House for a Paramedic/Firefighter on the Village of Palatine’s website, I knew I had to apply. Your organization’s reputation for compassion, strength, and dedication to serving your community are values that align with my own.  

I will be graduating in May 20xx with my Associate in Applied Science in Fire Science Technology degree from Harper College. I am also in the process of completing my CPAT by May 20xx. I have already earned my Emergency Medical Technician certificate and will take the NREMT Exam in June 20xx to obtain my EMT-B certification. Through my education and training, I have developed strong skills in emergency response, patient care, and teamwork in high-pressure situations. I am confident these skills will allow me to serve on your team and within the community. 

Thank you for taking the time to review my information. I welcome the opportunity to discuss how my training, work ethic, and dedication to service will benefit Fire House and the larger community. 

Sincerely, 

Sample Student

