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May 3, 20xx


Hiring Manager
ABC Live Events and Productions
123 Evergreen Road
Schaumburg, IL 60173

Dear Hiring Manager, 

As a customer-focused professional with a strong academic foundation and hands-on experience in digital and analog equipment and industry-standard software, I am excited to apply for the Audio Visual and Media Technician position at ABC Live Events and Productions. My experience, education, and passion for providing seamless experiences for performers and audiences will allow me to make a positive contribution to your team. 

While pursuing my Audio/Visual Arts Technology Certificate at Harper College, I have applied the skills I learned through my internship, activities, and volunteer experience. During my internship, I supported live events in a fast-paced environment by assisting with setup, testing, troubleshooting, and operation of audio, video, and lighting equipment. I worked in a team environment to ensure successful event execution while maintaining safety standards.

My involvement with the award winning WHCM 88.3 FM College Radio strengthened my audio production and troubleshooting skills through recording and editing content and maintaining equipment. Through my volunteer work in community theater, I collaborated with the production team to set up and operate audio, video, and lighting equipment for live performances and assisted with video editing during postproduction. 

In addition, as a sales associate, I developed strong customer service and technical experience by helping customers select technology to meet their needs while staying current on industry trends and maintaining an organized environment. 

I welcome the opportunity to use my experience and strong communication, problem-solving, teamwork, and time management skills at ABC Live Events and Productions, who are known for providing their clients with exceptional and impactful technology for their events. Please contact me at your convenience if I can provide further information about my qualifications or answer any questions. 

Thank you for your time and consideration.

Sincerely,

Sample Student

