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POLICY MANUAL
CAMPUS HEALTH AND SAFETY
09.00.00



09.01.00         POLICY PROHIBITING SEX-BASED MISCONDUCT

	William Rainey Harper College is committed to maintaining a safe and healthy educational and employment environment that is free from discrimination, harassment, and other misconduct on the basis of sex, which includes all forms of sex-based misconduct, including but not limited to sex discrimination, sexual harassment, sexual violence, domestic violence, dating violence, and stalking. The College also prohibits discrimination and harassment on the basis of sex, sexual orientation, gender-related identity, and expression, pregnancy, and parental status under its Equal Educational Opportunity and Non-Discrimination Policies.

It is the policy of William Rainey Harper College to comply with Title IX of the Education Amendments of 1972 (“Title IX”), the Violence Against Women Reauthorization Act (“VAWA”), Title VII of the Civil Rights Act of 1964 (“Title VII”), the Illinois Human Rights Act, the Jeanne Clery Disclosure of Campus Security Policy and Campus Crime Statistics Act (“Clery Act”), the Preventing Sexual Violence in Higher Education Act, and all other applicable laws and local ordinances regarding unlawful sex-based discrimination, harassment or other misconduct.

Individuals found to have engaged in prohibited sex-based misconduct will be subject to disciplinary action, up to and including termination and/or ex- pulsion from the College.

Title IX Compliance

As required under Title IX, the College does not discriminate on the basis of sex in the education program or activity that it operates. This requirement not to discrimination extends to admission and employment.

The College has designated the Dean of Students and Chief Human Resources Officer as the Title IX Coordinators, responsible for coordinating the College’s efforts to comply with its responsibilities under Title IX. Inquiries about the application of Title IX and 34 C.F.R. Part 106 may be directed to the College’s Title IX Coordinators, the Assistant Secretary for Civil Rights at the United States Department of Education, or both.

Retaliation Prohibited

Any form of retaliation, including intimidation, threats, harassment, and other adverse action taken or threatened against any complainant or person reporting sex discrimination, sexual harassment or other sex-based misconduct, or against any person cooperating in the investigation of allegations of sex-based misconduct (including testifying, assisting, or participating in any manner in an investigation), is strictly prohibited.

Implementing Procedures

The College will establish, maintain and publish procedures implementing this Policy, which set forth:

· The scope and jurisdiction of the College’s prohibition on sex-based misconduct;
· Definitions of prohibited conduct;
· Responsibilities of and contact information for the College’s Title IX Coordinators, identified as the Dean of Students and Chief Human Resources Officer;
· Options for assistance following an incident of sex-based discrimination, harassment or other misconduct;
· Procedures for reporting and confidentially disclosing alleged sex based misconduct, including a mechanism for reporting and independent review of allegations against one elected official by another elected official;
· The College’s response to reports of alleged sex-based misconduct;
· The College’s grievance process for complaints alleging Title IX sexual harassment and/or alleging sexual violence, domestic violence, dating violence, or stalking;
· Prevention and education programming provided to College students; and
· Training and education provided to the Title IX Coordinator(s), campus law enforcement, campus security, and anyone else involved in the receipt of reports or, responding to, investigating or adjudicating alleged incidents of sexual discrimination, harassment, or other misconduct, or involved in the referral or provision of services to survivors.

09.02.00	CLERY CAMPUS SECURITY ACT

It is the policy of Harper College to comply with the Clery Act which requires: 

· Policy, Procedure and Program Development. The Department of Education requires the following: 
A. Submission of the Annual Security Report (ASR) 
B. Maintenance of a Daily Crime Log 
C. Development and use of Emergency Response and Evacuation Procedures 

· Crime Statistics. The Clery Act requires Harper College to include three years of crime statistics on any Harper campus or immediately adjacent to and accessible from the campus. 

· Clery Geography. The Clery Act includes buildings or properties that are: 
A. On Harper College campus (Palatine, Prospect Heights, Schaumburg) or any Harper College 
satellite campuses and/or any leased location.                  
B. Public property within or immediately adjacent to the campus. 
C. In or on non-campus buildings or property owned or controlled by Harper College. 

· Off Campus Trip Procedures. The Clery Act requires a Harper College Campus Security Authority (CSA) to accompany students during an off-campus field trip. The designated CSA must submit a Field Trip packet to 

the Harper College Police Department. This packet includes pertinent information about the field trip and participants. 

· Campus Security Authority. Under the Clery Act, a crime is “reported” when it is brought to the attention of a Campus Security Authority, the institution’s police department or campus safety office, or local law enforcement personnel. CSAs identified by Human Resources must participate in annual training.

09.03.00 USE OF DRUGS AND ALCOHOL

 09.03.01	Drug and Alcohol Abuse Policy

The College strives to provide a drug and alcohol-free environment and workplace as defined by the Drug Free Workplace Act of 1988 (41 U.S.C. §701 et seq.) and the Safe and Drug Free Schools and Communities Act of 1994 (20 U.S.C. §7101 et seq.).

The College prohibits the possession, use, distribution, dispensing and manufacture of illegal drugs, controlled substances, and alcohol by students and employees on its 
premises, in College-owned vehicles, while on call, or while working for the College, or as part of any College activity. Employees also are prohibited from being impaired by or under the influence of illegal drugs, controlled substances, and alcohol on College premises, while on call, or while working for the College. Any employee or student who violates this policy may be subject to disciplinary action, including termination from employment or expulsion from the institution. Employees disciplined for being impaired or under the influence of cannabis will be provided a reasonable opportunity to contest the basis of the College’s determination.

For purposes of this policy, a controlled substance means a substance that is:
1. Not legally obtainable;
2. Being used in a manner different than prescribed;
3. Legally obtainable, but has not been legally obtained; or
4. Referenced in federal or state-controlled substance acts.
In conformance with the Acts cited above, the President or designee shall establish a program and rules to implement this policy. The rules will be delineated on the Administrative Services website, in the College Catalog/Student Handbook and other appropriate publications.



09.03.03	Delivery of Alcoholic Beverages

As a general policy, alcoholic beverages are not served on College premises. Pursuant to Section 6-15 of the Liquor Control Act (235 ILCS 5/6-15), the College shall regulate the delivery of alcoholic beverages in all College centers or conference facilities in connection with cultural, political or educational activities.

The Board authorizes and directs the President or designee to implement such regulations.

09.03.05	Alcohol and Drug Testing

Harper College reserves the right, within the limits of federal and state law, to examine and test for the presence of drugs and alcohol in the following situations:

1. Pre-Employment Testing: As a condition of employment, a drug screen will be required of all finalist candidates for any safety or security- sensitive positions. The College will develop guidelines for determining whether
a position is a “safety or security-sensitive position.” Finalist candidates for safety and security-sensitive positions shall be disqualified from employment with the College for refusal to submit to or failure to pass a required drug screen. Except as required by law, such a pre-employment drug test will not include testing for alcohol or cannabis.

2. Post-Accident Testing: An employee who is reasonably believed to have caused or contributed to an accident which resulted or reasonably could have resulted in death, bodily injury requiring immediate medical attention and/or significant property damage while the employee is on work time or on Harper College owned, leased, or used property, classrooms, or facilities may 
be required to be tested for alcohol, illegal drugs or other controlled substances.

3. Suspicion-Based Testing: The College may require an employee to be tested for alcohol, illegal drugs or other controlled substances when the College has reasonable suspicion to believe that the employee is using, impaired by or under the influence of drugs or alcohol while on College premises, while on call, or while working for the College. “Reasonable suspicion” may be based on direct observation of the employee, the employee’s possession of drugs or alcohol, symptoms of being under the influence of drugs or alcohol, or other relevant factors.

09.05.00	CHRONIC OR OTHERWISE SUBSTANTIALLY HARMFUL COMMUNICABLE DISEASES

09.05.01	Students

A student who has a chronic or otherwise substantially harmful communicable disease or who is a carrier of such a disease may attend the College and participate in programs and activities whenever, after reasonable accommodation, there is no significant risk of transmission of the disease to others.

A student who has a chronic or otherwise substantially harmful communicable disease or who is a carrier of such a disease may be denied admission to, or may be dismissed from, a particular program or course of study only when such disease has a direct effect on the student's ability to perform so as to render the student not qualified for the 
program or course of study, or when a requested accommodation would materially alter the course or program.

No other person who has a chronic or otherwise substantially harmful communicable disease or who is a carrier of such a disease shall be denied the use of College facilities or services whenever, after reasonable accommodation, there is no significant risk of transmission of the disease to others.

The President or designee shall establish rules and regulations that are designed to implement this policy consistent with state and federal laws including laws which protect the confidentiality of personal health information and medical records.

09.05.03	Employees

An employee with a chronic or otherwise substantially harmful communicable disease or who is a carrier of such a disease shall be permitted to retain their position whenever, after reasonable accommodation, there is no significant risk of transmission of the disease to others and provided the employee is able to perform the essential functions of the position. An employee who cannot perform the essential functions of the position or who still presents a substantial risk of transmission of the disease, even with a reasonable accommodation, shall remain subject to the Board's employment policies, including but not limited to sick leave, physical examinations, temporary and permanent disability and termination. The employee’s medical records shall be kept confidential to the extent required by law and 

maintained separately from their personnel file.
The President shall establish rules and regulations designed to implement this policy consistent with state and federal laws including laws which protect the confidentiality of personal health information and medical records.

09.07.00	PROTECTION OF PUBLIC AND OF HARPER COLLEGE PROPERTY

Harper College owns, controls, occupies and has invested substantial public resources in parcels of property in Cook County.

The College President or designee in consultation with the Harper College Police Department shall develop, maintain, and appropriately publicize safety and traffic regulations governing the use of College grounds, premises and facilities, as needed to provide for the welfare of members of the public and for the protection of College property.

 09.09.00	POLICY ON USE OF TOBACCO AND CANNABIS PRODUCTS

The College strives to maintain a smoke/tobacco free environment consistent with its efforts to promote wellness and a campus environment conducive to work, study and other educational activities for students, employees and the public.

To this end, smoking (burning, inhaling, or exhaling) of any kind from a lighted pipe, joint, blunt, cigar, cigarette, hookah, weed, herbs, or any other lighted smoking equipment or electronic cigarette is prohibited in or on College premises, facilities or vehicles. Use of illegal tobacco or cannabis products is prohibited. Use of any tobacco or cannabis product is prohibited inside College owned, leased or rented facilities or vehicles. Improper disposal of tobacco-related or cannabis-related products on College premises is also prohibited. College premises include all land, buildings, facilities and other property owned, leased or rented by the College, whether on a short- or long-term basis. This includes parking lots, and outdoor athletic facilities and seating areas.

It is the policy of the College to comply with requirements of the Smoke Free Illinois Act (410 ILCS 82/1 et seq.) and the Smoke-Free Campus Act (110 ILCS 64/1 et seq.), as well as with Section 5 of the Right to Privacy in 
the Workplace Act (820 ILCS 55/5) prohibiting employment discrimination against an individual because that individual uses lawful products off the premises of the employer during nonworking and non-call hours without impairing the employee’s ability to perform assigned duties.

09.11.00	ENVIRONMENTAL HEALTH

The College strives to provide a safe educational and working environment in compliance with appropriate health and safety standards and legal requirements in order that Harper College students, employees and visitors may:


A. Work under safe and healthful conditions, accounting for recognized hazards;
B. Wear and use personal protective clothing and equipment; and
C. Have basic, and when necessary, specific health and safety training.

The College shall develop, implement and administer a comprehensive safety and risk management program to address potential injury and loss.

Specific environmental health procedures and regulations shall be published in the Environmental Health and Safety Procedure Manual.

 09.13.00	CAMPUS AND WORKPLACE VIOLENCE PREVENTION

The College is committed to maintaining an environment for its students and employees which is free from violence, threats of violence, aggression, intimidation, harassment and sexual harassment by other students and employees or by outside parties, including visitors to the College, and vendors with which the College does business.

Harper College prohibits the wearing, transporting, storage or presence of firearms or other dangerous weapons in its facilities or on its property 
except as provided under the Illinois Firearm Concealed Carry Act and this policy. Employees, students, and all others in possession of a firearm or other weapon except as provided under Illinois law within College facilities/property or while otherwise fulfilling job responsibilities may face disciplinary action, including termination. To the extent allowed by law, Harper College prohibits persons from carrying firearms or weapons in any of its facilities or on its property except as provided under the Illinois 

Concealed Carry Act and this policy. This policy does not apply to any law enforcement personnel engaged in official duties.

Weapons or firearms are allowable under the following exceptions:

· The weapon or firearm is used in connection with a weapons safety course, weapons education course, military science or law 
enforcement training course offered by the College and/or approved and authorized by the College.
· The weapon or firearm is carried by a full-time law enforcement 
officer required to carry a weapon or firearm as a condition of their employment; the weapon or firearm is carried by an enforcement officer from an external agency conducting official business at the College; or for any other exception deemed necessary as determined by the Chief of the College Police.

· The weapon or firearm is used in connection with sanctioned classes, athletics, or recreational sports practices, games, matches, 
tournaments or events on Campus when the activity requires the use of such weapons or firearms (e.g., fencing, starter pistols and archery).


· The use of simulated weapons or firearms in connection with College-related theatrical productions.

· A weapon or firearm may be transported into an unrestricted parking area within a vehicle if the weapon or firearm and its ammunition re- main locked in a case out of plain view within the parked vehicle as detailed in this Policy.

A person licensed to carry a concealed firearm must store a firearm or am- munition concealed in a case within a locked vehicle or locked container 
out of plain view within the vehicle in the parking area.  For purposes of this subsection, “case” includes a glove compartment or console that 
completely encloses the concealed firearm or ammunition, the trunk of the vehicle, or a firearm carrying box, shipping box, or other container.

A licensee may exit a vehicle and carry a concealed firearm in the 
immediate area surrounding their vehicle within a permitted parking lot area only for the limited purpose of storing or retrieving a firearm within the vehicle’s trunk, provided the licensee ensures the concealed firearm is un- loaded prior to exiting the vehicle.

Additionally, concealed firearms shall not be allowed in parking lot number five (5) and/or parking lot number six (6) on the Harper College campus.
Appropriate signage will be posted noting this restriction.

Acts of workplace violence will not be tolerated, and all reports of such 
incidents will be taken seriously and dealt with appropriately. Individuals who commit such acts may be removed from the premises and subject to disciplinary action, criminal penalties, or both.

All members of the campus community are encouraged to report conflicts 
that compromise the health and effectiveness of individual employees and or worksites before the conflicts become major problems.
Definitions

· The term "firearm" is defined as a loaded or unloaded handgun. A "handgun" is defined as any device which is designed to expel a 
projectile or projectiles by the action of an explosion, expansion of gas, or escape of gas that is designed to be held and fired by the use of a single hand.

· The term "weapon" is defined as:

· Any device, whether loaded or unloaded, that shoots a bullet, 
pellet, flare or any other projectile including those powered by CO2. This includes, but is not limited to, machine guns, rifles, shotguns, handguns or other firearm, BB/pellet gun, spring gun, 
paint ball gun, flare gun, stun gun, taser or dart gun and any am- munition for any such device. Any replica of the foregoing is also prohibited.

· Any explosive device including, but not limited to, firecrackers and black powder.
· Any device that is designed or traditionally used to inflict harm 
including, but not limited to, bows and arrows, any knife with a blade longer than three inches, hunting knife, fixed blade knife, throwing knives and daggers.

09.15.00	CAMPUS SECURITY ENHANCEMENT ACT POLICY

It is the policy of the Board of Trustees to comply with the provisions of the Illinois Campus Security Enhancement Act of 2008 (the “Act”).

The Harper College Police Department shall be responsible to implement measures to comply with the Act, in cooperation with other College departments or divisions and with state and local emergency managers and responders, as needed or as required by the Act.

These measures shall be implemented consistently with the provisions of Policy No. 09.13.00 above (“Campus and Workplace Violence Prevention”), and shall include requiring criminal background investigations of individuals before they are employed by the College in security-sensitive positions; establishing and maintaining a community task force to coordinate with community leaders and service providers to prevent sexual assaults and facilitate a coordinated response to such assaults by law enforcement authorities and victim services providers; developing a National Incident Management System-compliant, all- hazards emergency response plan in partnership with major municipal emergency management officials; and developing an inter-disciplinary campus violence prevention plan.

09.17.00	ABUSED AND NEGLECTED CHILD REPORTING ACT

The College shall fully comply with the Abused and Neglected Child Reporting Act (“Act”) (325 ILCS 5/1 et seq.) and as such considers all employees mandated reporters. Thus, College employees must complete any initial or periodic mandated reporter training that is required by the Act, and employees who have reasonable cause to believe a child known to them in their professional or official capacity may be an abused child or a neglected child, shall immediately report or cause a report to be made to the Illinois Department of Children and Family Services. Employees shall also cooperate in the investigation of such cases.
Procedures to implement this policy will be published through the Department of Human Resources and on its website.

 09.18.00	UNATTENDED MINORS ON CAMPUS

The College recognizes that minors often accompany adults during visits to campus. It is the practice of Harper College to be respectful and supportive of the families and children of students, employees, and visitors. As an institution of higher education, the College provides educational and support services primarily to adult learners, although a 

variety of activities, classes, and programs are offered to minors. The College is a public institution, available to its students as well as the general public who may wish to use its facilities, learn about its services and programs, or attend functions on the campus. The general public has the right to use the College’s facilities and to visit the College during normal hours of operation.

In general, the College does not supervise minors outside of officially sanctioned programs and activities and neither the College nor its employees, agents, or students may accept responsibility to do so on behalf of the College, nor are non-enrolled minors allowed in the classroom or other student work areas. It is the position of the College that non-enrolled minors represent a potential disruption to the learning 
environment. The College accepts neither responsibility nor liability for accidents or injuries that may occur to a minor while on campus. Responsibility and liability lie completely with the minor’s parent or responsible adult.

Minors shall not be routinely present at an employee’s workplace or accompany a student to their classes (e.g. office, classroom, labs, etc.) in lieu of other childcare arrangements. Exceptions may be granted by the employee’s supervisor or a faculty member on an emergency basis and for a specified period of time. The parent or accompanying adult is solely responsible for the minor.
Minors of the opposite gender of the accompanying parent or other adult are not allowed to enter the locker room for the gender of the parent or other adult, i.e., a female child accompanying a male adult is not allowed to enter the male locker rooms, etc.

Additionally, under the requirements of the Juvenile Court Act of 1987 (JCA) (705 ILCS 405/2-3(1)(d)-(e)), which addresses the responsibilities of supervision of a minor and their welfare; and, in concert with the Illinois Abused and Neglected Child Reporting Act (ANCRA) (325 ILCS 5/4), which designates all Harper College employees (full-time; part-time; temporary; and student workers) as “mandated reporters” and, requires that if a “mandated reporter” has reasonable cause to believe that a minor known to them in their professional or official capacity is being abused or neglected, the “mandated reporter” must report to the Department of Child and Family Services (DCFS). A minor is defined as any child under the age of 18 years old for purposes of the JCS and ANCRA. 

A minor is defined as any child under the age of 18 years old for purposes of the JCA and ANCRA. However, for purposes of all other provisions of this policy pertaining to unattended minors on campus, minors only include children under the age of 14.

No student, employee, or visitor to the College shall leave a minor unattended at the College, including outside of classrooms where a parent or accompanying adult is attending an activity at the college, in campus buildings, on campus grounds or in a vehicle.

Unattended children who are on campus without a parent or accompanying adult may be asked by Harper College Police to leave; may be referred to the Department of Children and Family Services (DCFS); or may be referred to the local police, depending upon the circumstances (e.g. child’s age, address, behavior, etc.).

09.19.00	AMERICANS WITH DISABILITIES ACT

It is the policy of Harper College to comply with the Americans With Disabilities Act (ADA) (42 U.S.C. § 12101 et seq.) and pertinent federal implementing regulations, in all phases of the College’s operations.

09.21.00	HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA) AND PRIVACY RULE

The College will comply with the Standards for Privacy of Individually Identifiable Health Information (Privacy Rule), promulgated under the Health Insurance Portability and Accountability Act (HIPAA), as and when applicable.
 
  09.23.00 	WORKERS COMPENSATION SETTLEMENTS

The President or President’s designee is authorized to approve employee workers compensation settlement agreements of $50,000 or less.

Workers compensation settlement agreements above $50,000 shall be reviewed by the Board. The President will update the Board quarterly on all pending workers compensation cases and cases settled since the last update. The report shall include all costs associated with the claim, including legal, medical and the settlement amount.

 09.24.00 	WORKPLACE CONSENSUAL RELATIONSHIPS

Consensual relationships to which this policy applies are those romantic,  intimate, or sexual relationships, where one of the parties has institutional responsibility for or authority over the other or is involved in evaluation of the other party, whether the other party is an employee or a student, or one party is a minor. Non-consensual relationships are covered under the College’s policy on Sexual Harassment, and marital relationships under the Nepotism policy.

For purposes of this policy, the terms “Harper College,” “employee,” “person of influence,” “faculty,” “student,” “consensual relationships” and “minor” are defined as follows:

a) “Harper College” includes the College and any related entities, including Harper Professional Center and Learning and Career Center (LCC).
b) “Employee”: anyone employed by Harper College as full-time or part-time faculty, staff member, or professionals acting in an employment capacity (i.e. Auxiliary Services).

c) “Person of Influence”: anyone who oversees, directs or evaluates the work of others, including, but not limited to, managers, administrators, coaches, directors, deans, chairs, advisors, mentor, and faculty members in their roles as instructors and Person of Influence of student-employees or assistants, and as participants in decisions affecting the careers (tenure, promotion, etc.) of other faculty members.
d) “Faculty”: all those charged with academic instruction, including all ranks recognized as faculty by Harper College.
e) “Students”: all those enrolled full-time or part-time in any program of Harper College.
f) “Minor”: anyone who is under the age of 18.
g) “Consensual relationships”: intimate personal, dating, or sexual relationships voluntarily undertaken by the parties.
h) “Intimate”: A private and personal relationship that goes beyond a casual friendship and is sexual and/or romantic in nature.

An individual as defined in (B) through (D) above shall not exercise academic responsibility (instructional, evaluative or supervisory) for any student with whom the employee has a consensual relationship. 

An individual as defined in (B) through (D) shall not conduct performance evaluations, or make salary decisions, decisions regarding promotion and tenure, or decisions on continuation of employment for a person with whom he or she has a consensual relationship.

Questions regarding this Policy or what options may be available for resolving issues arising under it may be referred to the Chief Human Resources Officer or the Provost. 

If a faculty member, employee, or person of influence violates this Policy, they may be subject to discipline in accordance with provisions in the applicable collective bargaining agreement or policy/procedure manual.  

Retaliation against persons who report concerns about consensual relationships is prohibited and constitutes a violation of this Policy.


09.25.00        HARPER COLLEGE HAZING POLICY 

Penalties for Hazing 

Under Illinois law (Illinois Hazing Act, 720 ILCS §5/12C50), the penalty for hazing is up to 364 days incarceration and up to a $2,500.00 fine. Should hazing result in gross bodily harm or death, the penalty increases to 1 to 3 years imprisonment and up to a $25,000.00 fine. 

In Illinois, hazing is not a commonly charged offense. For conduct resulting in bodily harm or death, charges relating to battery or homicide are much more likely to be brought. These can, of course, have much more serious consequences. 

Hazing activities can result in dismissal from Harper College. Criminal charges need not have been brought for the college to take action, as the disciplinary process is completely independent of the court system. 

Examples of Hazing 

Harper College has set forth some examples of hazing. They include, but are certainly not limited to, the following: 

· alcohol use or other substances; 
· strenuous physical activity, 
· paddling or any type of physical abuse, 
· excessive fatigue, sleep deprivation, or interference with scholastic activities, 
· scavenger hunts, 
· road trips, 
· conspicuous apparel, humiliating activities such as verbal abuse, threats, and name  calling. 
· Servitude or placing another in a position of servitude and 
· Removing, stealing, taking, or damaging public or private property 

Failure of an individual in a leadership role or position of power to address and/or report an act of hazing committed against another individual may also be a violation of this policy. 
 

Victim Resources: 

If you have been the victim of hazing, you should call the Office of the Dean of Students.  This is imperative if any physical trauma occurs as a result of hazing. 

· Emergency: 911 
· Non-emergency: 847.925.6330 

 
Informational Links 

· Police, non-emergency: 847.925.6330 
· Police, Fire, Ambulance, EMERGENCY: 911 
· Office of the Dean of Students
