POLICY MANUAL
INTRODUCTION
00.00.00

[bookmark: Table_of_contents]TABLE OF CONTENTS

Foreword
Mission Statement
Vision Statement
Philosophy Statement 
Diversity Statement 
Neurodiversity Statement
Equity Statement
Institutional Core Values


BOARD OF TRUSTEES								       01.00.00
	Legal Bases for Establishment and Operation of College	01.01.00
		Referendum	01.01.01
		Applicable Statutes	01.01.03
	Membership of Board	01.03.00
		Elected Members	01.03.01
		Trustee Emeritus	01.03.03
	Qualifications	01.05.00
	Duties of the Board	01.07.00
	Powers of the Board	01.09.00
	Authority of Members of the Board	01.11.00
	Authority to Conduct Business	01.13.00
	Student Trustee	01.15.00
	Board of Trustee Elections	01.17.00
		Nominations	01.17.01
		Petition Requirements	01.17.03
		Canvassing	01.17.05
		Organizational Meeting	01.17.07
	Term of Office	01.19.00
	Officers of the Board	01.21.00
		Term	01.21.01
		Duties	01.21.03
	Vacancies	01.23.00
	Meetings	01.25.00
		Regular meetings	01.25.01
		Special, Rescheduled and Reconvened Meetings	01.25.03
		Emergency Meetings	01.25.05
		Electronic Attendance at Meetings	01.25.07
		E-mail Communications Among Board Members	01.25.09
		Closed Meetings	01.25.11
		Minutes of Meetings	01.25.13
		Recording of Closed Meetings	01.25.15
		Quorum	01.25.17
		Recording of Proceedings	01.25.19
		Agenda Format – Order to be Determined by Chair	01.25.21
		Parliamentary Authority and Board Meeting Procedures	01.25.23
		Faculty Representation	01.25.25
		Public Comment	01.25.27
		Preparation for Meetings	01.25.29
		Decennial Committee Meetings	01.25.31
		Committees	01.27.00
		Specific Requests by Board Members	01.29.00
		Core Values	01.31.00
		Board Self-Evaluation	01.32.00
		Resource Specialists to the Board	01.33.00
		Suspension of Policy or Procedure	01.35.00
		Amendment or Repeal	01.37.00
		Policy Dissemination	01.39.00
		Trustee Training	01.41.00
		Social Media Policy	01.43.00	  

	          
CODE OF ETHICS AND CONFIDENTIAL REPORTING			         02.00.00
Code of Ethics	02.01.00
Statement of Economic Interest	02.03.00
Ethics/Gift Ban Ordinance	02.05.00
Article 1 – Definitions
Article 5 – Prohibited Political Activities Article 10 – Gift Ban
Article 25 – Penalties
Confidential Reporting	02.07.00


ACADEMICS										         03.00.00
Educational Philosophy	03.01.00
Accreditation	03.01.01
Curriculum	03.03.00
College Catalog/Student Handbook	03.05.00
Associate Degree and Certificate Requirements	03.07.00
Honorary Degrees	03.08.00
General Education	03.09.00
Graduation Requirement	03.11.00
Academic Calendar	03.13.00
Library	03.15.00
Educational Programs for In-District Organizations	03.17.00
Advisory Committees	03.19.00
Additional Resources	03.21.00
Program Review	03.23.00
Purpose	03.23.01
Definitions	03.23.03
Frequency of Review	03.23.05
Intellectual Property	03.25.00
Copyright Act Compliance	03.27.00
Equal Educational Opportunity	03.29.00


STUDENTS										         05.00.00
Admission	05.01.00
Residency Status	05.03.00
Credit Tuition and Fees	05.05.00
Senior Citizen Tuition	05.05.01
Tuition for Employer-Based Programs	05.05.03
Tuition for Attendance at Other Illinois Public Community
Colleges:  Joint Agreements and Chargebacks	05.05.05
Variable Tuition Rates and Fees	05.05.07
Non-Credit Tuition and Fees	05.07.00
Tuition Refunds	05.09.00
Tuition Adjustments and Re-enrollment Preferences for
Students Called to Active Military Service	05.09.01
Academic Standards	05.11.00
Academic Honesty	05.13.00
College Credit	05.15.00
Proficiency Credit	05.15.01
Transfer Credit	05.15.03
Evaluation of Student Academic Performance	05.17.00
Student Records Policy	05.19.00
Student Service Awards	05.21.00
Honors Student Merit Awards	05.23.00
Student Code of Conduct	05.25.00
Academic and Non-academic Complaints	05.27.00
Student Development Program	05.29.00
Assessment	05.29.01
Student Activities Program	05.31.00
Health Services	05.33.00
Financial Assistance Program	05.35.00
Other Services	05.37.00
College Colors and Mascot	05.39.00
Accommodations for Religious Observances	05.41.00
Student Optional Disclosure of Private Mental Health Information	05.43.00


FINANCE AND COLLEGE OPERATIONS					         07.00.00
Finance	07.01.00
Financial Plan of Operation	07.01.01
Fiscal Year	07.01.03
Financial Policies	07.01.04
Financial Reports	07.01.05
Annual Budget	07.01.07
Basis of Accounting	07.01.09
Intra-fund Budget Transfers	07.01.11
Inter-fund Transfers	07.01.13
Vendor Payment	07.01.15
Investment of College Funds	07.01.17
Insurance	07.01.19
Travel and Meeting Expense Reimbursement	07.01.21
Audit	07.01.23
Purchasing	07.03.00
Purchasing Policy	07.03.01
Cooperating College Contracts	07.03.03
Disadvantaged Business Enterprises	07.03.05
Physical Plant and Facilities	07.05.00
Use of College Facilities	07.05.01
Security and Maintenance	07.05.03
Inventories	07.05.05
Disposition of Personal Property	07.05.07
Facility Planning	07.05.09
Waste Reduction	07.07.00
Information Technology	07.09.00
Purposes of and Access to Information Technology
	Resources
	07.09.01

	Acceptable Use
	07.09.03

	Enforcement of Acceptable Use Rules
	07.09.05

	Planning Policy
	07.11.00

	Freedom of Information
	07.13.00

	News Media Access
	07.15.00

	Free Speech and Expressive Activities
	07.17.00

	Distribution of Grant Indirect Cost Rate
	07.19.00



	Use of Harper College’s Name, Logos, Trademarks
	07.21.00

	Social Media
	07.23.00



CAMPUS HEALTH AND SAFETY						         09.00.00
Policy Prohibiting Sex-Based Misconduct	09.01.00
Clery Campus Security Act	09.02.00
Use of Drugs and Alcohol	09.03.00
Drug and Alcohol Abuse Policy	09.03.01
Delivery of Alcoholic Beverages	09.03.03
Alcohol and Drug Testing	09.03.05
Chronic or Otherwise Substantially Harmful Communicable Diseases	09.05.00
Students	09.05.01
Employees	09.05.03
Protection of Public and of Harper College Property	09.07.00
Policy on Use of Tobacco and Cannabis Products	09.09.00
Environmental Health	09.11.00
Campus and Workplace Violence Prevention	09.13.00
Campus Security Enhancement Act Policy	09.15.00
Abused and Neglected Child Reporting Act	09.17.00
Unattended Minors on Campus	09.18.00
Americans with Disabilities Act	09.19.00
Health Insurance Portability and Accountability Act (HIPAA)
and Privacy Rule	09.21.00
	Workers Compensation Settlements	09.23.00
	Workplace Consensual Relationships	09.24.00


HUMAN RESOURCES								         11.00.00
Administrative	11.01.00
President	11.01.01
President’s Evaluation	11.01.03
Executive Council	11.01.05
Administrative Personnel	11.01.07
Terms of Employment	11.01.09
Duties and Responsibilities	11.01.11
Academic/Administrative Rank	11.01.13
Administrative Classification	11.01.15
Employment Outside of the College	11.01.17
Developmental Leave	11.01.19
Administrative Salary and Benefits Program	11.01.21
Early Retirement Program	11.01.23
Termination	11.01.25
Faculty	11.03.00
Full-Time Faculty	11.03.01
Terms of Employment and Qualifications	11.03.03
English Proficiency Requirement	11.03.05
Duties and Responsibilities	11.03.07
Faculty Evaluation	11.03.09
Promotion	11.03.11
Employment Outside of the College	11.03.13
Collective Bargaining Agreement	11.03.15
Faculty Handbook	11.03.17
Adjunct Faculty	11.03.19
Professor Emeritus	11.03.21
Professional-Technical Employees	11.05.00
Definition	11.05.01
Qualifications	11.05.03
Duties and Responsibilities	11.05.05
Collective Bargaining Agreement	11.05.07
Supervisory/Management Employees	11.07.00
Definition	11.07.01
Duties and Responsibilities	11.07.03
Terms of Employment and Qualifications	11.07.05
Supervisory/Management Employee Classification and
Promotion	11.07.07
Reclassification	11.07.09
Salary Program	11.07.13
Reduction in Force	11.07.15
Termination	11.07.17
Supervisory/Management Employee Handbook	11.07.19
Classified Employees	11.09.00
Definition	11.09.01
Duties and Responsibilities	11.09.03
Terms of Employment and Qualifications	11.09.05
Classified Employee Classification and Promotion	11.09.07
Reclassification	11.09.09
Salary Program	11.09.13
Reduction in Force	11.09.15
Termination	11.09.17
Classified Employee Handbook	11.09.19
Custodial/Maintenance Employees	11.11.00
Definition	11.11.01
Duties and Responsibilities	11.11.03
Qualifications	11.11.05
Collective Bargaining Agreement	11.11.07
Police Officers and Community Services Officers	11.13.00
Definition	11.13.01
Duties and Responsibilities	11.13.03
Qualifications	11.13.05
Collective Bargaining Agreement	11.13.07
General Human Resources Policies	11.15.00
Non-Discrimination	11.15.01
Recruitment and Hiring	11.15.02
Insurance Benefits	11.15.03
Vacation	11.15.05
Leaves of Absence	11.15.07
Fringe Benefits	11.15.09
Tuition Waiver	11.15.11
Tax-Sheltered Annuities and Deferred Compensation Plan	11.15.13
Retirement	11.15.15
Access to Personnel Records	11.15.17
Employee Background Checks	11.15.19
Family and Medical Leave Policy	11.15.21
School Visitation Rights Policy	11.15.23
Appointment of Administrators and Faculty	11.15.25
Incentive Compensation	11.15.27
Evaluation	11.15.29
Remote Telework Policy	11.15.31
Accommodations for Religious Observances	11.15.33


FOUNDATION									         13.00.00
INTRODUCTION
POLICY MANUAL
00.00.00

[bookmark: Foreword][bookmark: 1.00.00_Board_of_Trustees]Harper College Educational Foundation	13.01.00

