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AGREEMENT

This Agreement is entered into by and between the BOARD OF COMMUNITY COLLEGE DISTRICT
NO. 512, COUNTY OF COOK, LAKE, KANE AND MCHENRY AND STATE OF ILLINOIS (hereinafter
referred to as the "Board") and HARPER 512 ASSOCIATION, IEA-NEA, (hereinafter referred to as
the "Union").

Article I. Recognition

1.1

1.2

1.3

The Board recognizes the Harper 512 Association, IEA-NEA as the exclusive collective
bargaining representative for the full-time and part-time employees in the following
classifications: Painter, Custodian, Maintenance Helper, Equipment Mechanic,
Groundskeeper, Maintenance Mechanic, HYAC Mechanic Operator, Warehouse/Driver, and
Utilities Mechanic. These classifications shall not be arbitrarily altered during the term of the
Agreement. This Agreement shall apply to other classifications which may be established
within the scope of duties now and historically included within the list of the classifications.

Supervisors, managerial, confidential, professional employees, guards, and all other
employees shall be excluded from the bargaining unit. As used herein, "part-time" shall
mean an employee who shall be regularly employed less than forty (40) hours per week and
"temporary" shall mean an employee who shall be regularly employed less than ninety (90)
continuous workdays. The definition of the term "supervisor" shall be as defined in the
lllinois Educational Labor Relations Act. As used hereinafter the term "employee" shall be
limited to the employees in this bargaining unit. Nothing herein shall be construed as to
preclude membership in the Union by any person employed by the Board.

This Agreement shall not be construed to prevent the Board or any administrator from
meeting with any employee for the purpose of hearing the views and proposals of such
employee. However, it is understood that the Union is the exclusive bargaining agent of the
employees in the bargaining unit described in Section 1.1. No employee, either orally or in
writing, shall enter into any agreement or arrangement that is contrary to, or conflicting with
the terms and conditions of this Agreement.

Recognition of the Union as bargaining agent is not intended as a guarantee, implicit or
implied, that any work currently or subsequently performed by employees covered by this
Agreement shall continue to be performed by these employees or as a guarantee of
employment to any employee.

Article ll. Dues Deduction - Fair Share

2.1

The Board shall deduct regular Union dues from the pay of each employee who has
authorized the same in writing such to be effective no later than thirty (30) calendar days
after receipt of such authorization. The Board shall transmit such dues no less often than
monthly to the Secretary-Treasurer of the Union or designee. An employee's authorization
shall be deemed revoked upon the termination of employment, and any revocation of
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2.2
2.3

2.4

2.5

2.6

2.7

2.8

2.9

authorization consistent with the terms of the authorization shall be implemented no later
than thirty (30) calendar days after its receipt by the Board. Upon revocation of
authorization, the Board shall make a final deduction pursuant to the terms of the
authorization.

Dues authorization forms shall be furnished by the Union.

The Union agrees to indemnify and hold the College, the Board of Trustees, its members,
agents, and employees harmless against any and all claims, suits, orders, or judgments
brought or issued against the College as a result of an action taken or not taken by the
College under the provisions of this Section.

The Board agrees to notify the Union of the names of new employees no later than thirty
(30) calendar days after employment of such employee shall commence.

It is recognized that the Union's duties as the sole and exclusive bargaining agent entail
expenses for collective bargaining and contract administration which appropriately are
shared by all employees who are beneficiaries of this Agreement. To this end, if an
employee does not join the Union or execute a dues deduction authorization within fourteen
(14) days after posting of the notice required in subparagraph (b), the Board shall deduct a
sum equivalent to the proportionate share of the costs of the services rendered by the Union
for collective bargaining and contract administration in its role as the sole and exclusive
bargaining agent in equal payments from the regular salary check of the employee in the
same manner as it deducts dues for members of the Union provided:

(@)  The Union has posted the appropriate notices of imposition of such Fair Share fee in
accordance with the rules and regulations of the IELRB; and

(b)  The Union has annually certified in writing to the Board the amount of such Fair
Share fee and has annually certified in writing to the Board that such notice has been
posted.

The Board shall begin such Fair Share fee deduction no earlier than fourteen (14) days (or
any later period as required by the Rules and Regulations of the IELRB) after certification by
the Union as described in subparagraph (b) of paragraph 1 of this Article.

The Union and Harper 512 Association, IEA-NEA, agree to defend, indemnify, and save the
Board harmless against any claims, demand, suit, or other form of liability which may arise
by reason of any action taken by the Union or the Board in complying with the provisions of
this Section, including reimbursement for any legal fees or expenses incurred in connection
therewith.

In the event an employee objects to the amount of such fee, the Board shall continue to
deduct the fee and the Board shall transmit the fee (or the portion of the fee in dispute) to
the IELRB which shall hold the fee in escrow in an account established for that purpose.
The Board shall continue to transmit such fee to the IELRB until further order of the Board.
If the employee is entitled to a refund, the employee shall receive such refund, plus any
interest earned on the refund during pendency of the action.

If an employee declares the right of non-association based upon bona fide religious tenets
or teaching of a church or religious body of which the employee is a member, such
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2.10

employee shall be required to pay an amount equal to the employee's proportionate share
to a non-religious charitable organization mutually agreed upon by the employee and the
Union. If the employee and the Union are unable to reach agreement on the matter, a
charitable organization shall be selected from a list established and approved by the lllinois
Educational Labor Relations Board in accordance with its rules.

Anything in this Section or in this Agreement to the contrary notwithstanding, this Fair Share
provision shall not be effective prior to May 23, 1989, and at that date shall be effective only
as to new employees and as to employees who are on that date members of the Union.

Article lll. Non-Discrimination

3.1

3.2

There shall be no discrimination against any employee for Union activity.

No non-introductory employee shall be discharged or otherwise disciplined without just
cause.

Article IV. Board Rights

41

4.2

The Board, on behalf of the electors of the District, retains and reserves the ultimate
responsibilities for proper management of the College District conferred upon and vested in
it by the Statutes and Constitution of the State of lllinois and the United States, including the
responsibility for maintaining executive management and administrative control of the
College District and its properties and facilities and the activities of its employees as related
to the conduct of College affairs.

The Board shall retain the sole right and authority to operate and direct the affairs of the
College, including, but not limited to, all rights and authority exercised by the Board prior to
the execution of this Agreement. Among the rights retained by the Board are the rights,
subject to the other provisions of this Agreement:

- to select (hire, promote, demote, transfer, and terminate) the working forces in
accordance with the requirements determined by the Board;

- to direct, plan, and control operations;

- to determine the operations to be conducted at the College and by the employees
covered by this Agreement;

- to introduce new equipment, machinery, or processes, and to change or eliminate
existing equipment, machinery, or processes;

- to subcontract any or all of the operations performed by the employees covered by
this Agreement, subject to the grievance procedure;

- to lay off, terminate, discharge, discipline, or otherwise relieve employees from duty
for lack of work or other causes;



4.3

- to direct and control the work force;

- to establish rules governing employment and working conditions, if not inconsistent
with the Agreement;

- to determine the size of the work force, including the number of employees assigned
to any particular operation;

- to determine the work pace and work performance levels, subject to the provisions of
this Agreement;

- to establish, change, combine, or abolish job classifications and the job content of
any classification;

- to determine the length of the workweek, and when overtime shall be worked; to
delegate authority to exercise these rights to the College administration.

All other rights of management are also expressly reserved, even though not enumerated
above, unless they are limited by the specific and explicit terms of some other provision of
this Agreement and then only to the extent that such specific and express terms are in
conformance with the Constitution and laws of the State of lllinois and the Constitution and
laws of the United States. Nothing contained herein shall be construed to deny or restrict
the Board of it rights, responsibilities, and authority under the lllinois Community College Act
or any other national, state, county, district or local laws or regulations as they pertain to
education.

The Board shall distribute the workload as equitably as practicable among the employees
so that no undue hardship shall be placed on any employee.

Article V. No Strikes

5.1

5.2

It is agreed that during the term of this Agreement the Union will not recommend, authorize,
engage or assist in a strike against the Board, except as permitted in the lllinois Educational
Labor Relations Act.

In the event of a labor dispute involving any other labor group, the College shall take
appropriate action to ensure a safe working environment for employees.

Article VI. Grievances

6.1

6.2

For purposes of this Agreement, a grievance is defined as an allegation by an employee or
the Union that there has been a violation, misrepresentation, or misapplication of the terms
of this Agreement.

All time limits consist of work days - Monday through Friday.

The Board and the Union hereto acknowledge that it is usually most desirable for an
employee and the supervisor to resolve a problem through free and informal
communication. Accordingly, the parties shall attempt to informally resolve any grievance

4



herein defined. However, if the informal process fails to satisfy the grievant, a grievance
may be processed as follows:

Step 1: The employee or the Union may present the grievance in writing clearly indicating
all grievants, the article and section violated, summarizing all relevant facts and the remedy
sought to the immediate supervisor within fifteen (15) days of the incident. The supervisor
will arrange for a meeting to take place within ten (10) days after receipt of the grievance.
The grievant, the Union's representative if desired by the employee, and the supervisor shall
be present for the meeting. Within ten (10) days of the meeting, the grievant and the Union
shall be provided with the supervisor's written response including the reasons for the
decision. If the supervisor does not respond in a timely manner, the grievance may be
advanced to the next step of the grievance procedure.

Step 2: If the grievance is not resolved at Step 1, then the grievant and/or the Union may
refer the grievance to the Director of Physical Plant or his/her official designee within ten
(10) days after receipt of the Step 1 response or within ten (10) days after the Step 1
meeting, whichever is later. The Director of Physical Plant shall arrange with the Union
representative for a meeting to take place within ten (10) days of the appeal. Within ten (10)
days of the meeting, the Union shall be provided with the Director of Physical Plant’s written
response including the reasons for the decision. If the Director of Physical Plant does not
respond in a timely manner, the grievance may be advanced to the next step of the
grievance procedure.

Step 3: If the grievance is not resolved at Step 2, then the grievant and/or the Union may
refer the grievance to the Executive Vice President of Finance and Administrative Services
or his/her official designee within ten (10) days after receipt of the Step 2 response or within
ten (10) days after the Step 2 meeting, whichever is later. The Executive Vice President of
Finance and Administrative Services or his/her official designee shall arrange with the Union
representative for a meeting to take place within ten (10) days of the Executive Vice
President of Finance and Administrative Services’ or his/her official designee's receipt of the
appeal. Within ten (10) days of the meeting, the Union shall be provided with the Executive
Vice President of Finance and Administrative Services’, or his/her official designee's, written
response including the reasons for the decision. If the Executive Vice President of Finance
and Administrative Services or his/her official designee does not respond in a timely
manner, the grievance may be advanced to the next step of the grievance procedure.

Step 4 - Arbitration: If the grievance is not resolved at Step 3 to the satisfaction of the
Union, the grievance may be referred by the Union to binding arbitration by notifying the
President of the College within twenty (20) days of receipt of the Executive Vice President of
Finance and Administrative Services’ or his/her official designee's written decision. The
Union shall promptly request of the American Arbitration Association (AAA) a panel of
qualified arbitrators who are members of the National Academy of Arbitrators from which the
parties may make a selection pursuant to the practices of the American Arbitration
Association. Selection and notification of an arbitrator and all arbitration proceedings shall
conform to the rules and regulations outlined by the AAA. Such proceedings shall take
place at the earliest possible date.



6.3

The authority of the arbitrator shall be strictly limited to whether there has been a violation,
misinterpretation, or misapplication of this Agreement. In making his/her recommendation,
the arbitrator shall not add to or enlarge upon this Agreement, and any suggested remedy, if
appropriate, shall conform to lllinois law. An arbitrator shall have the authority to order the
restoration of employment of a dismissed non-introductory employee only if accompanied by
a finding of violation of the employee's substantive rights. The arbitrator in such cases shall
reduce any back pay award by any amounts earned (or which reasonably might have been
earned) by the employee during the period he/she was not working and by any
unemployment compensation earned during such period. The fees and expenses of the
arbitrator shall be shared equally by the Board and the Union.

The Board acknowledges the right of the Union's grievance representative to participate in
the processing of a grievance at any step of the grievance procedure.

Should the attendance at a grievance meeting require that an employee or a Union
representative be released from his or her regular duties, he or she shall be released
without loss of pay or benefits.

Article VII. Hours of Work, Overtime and Call-Back Pay

7.1

7.2

7.3

The standard workweek shall consist of forty (40) hours exclusive of lunch period. The
Board shall meet and confer on an advising basis with the Union when it contemplates
alterations in the configuration of the daily work schedule during the summer months.

The workweek for payroll purposes will commence at the beginning of the first shift on
Monday and terminate at the end of the last shift beginning on Sunday. The workday shall
be a period of twenty-four (24) consecutive hours commencing with the starting time of the
employee's shift. Full-time employees shall be required to work at the regular hourly rate for
forty (40) hours per week. Assignments normally will be made Monday through Friday, but if
it is necessary for school operation, employees may be assigned to work any other five (5)
consecutive days. A permanent change in the workweek assignment will occur through the
posting process.

Overtime premium shall be paid as follows:

(a) For all hours worked in excess of forty (40) hours in a workweek, one and one-half
(172) times the employee's straight time hourly rate shall be paid.

(b) For all hours worked on Sunday, twice the employee's straight time hourly rate shall
be paid, provided this subparagraph shall not be applicable to any employee
assigned to work on Sunday as part of their normal workweek. An employee not on
a normal Monday through Friday workweek schedule shall be compensated at twice
the employee's straight time hourly rate for all hours worked on the seventh (7th) day
of the employee's established workweek.

(c) For all hours worked on holidays, two and one-half (2'2) times the employee's
straight time hourly rate shall be paid.

6



7.4

7.5

7.6

7.7

(d) Periods of paid sick leave, personal business leave or leave without pay shall not
count as hours worked as regards the application of the overtime premium.

(e) Emergency overtime, as authorized by the Executive Director of Facilities
Management or designee, will be paid at the applicable overtime rate and will not be
included in calculating hours for a forty (40) hour workweek. All emergency overtime
will be taken as overtime or optional release as agreed to with the supervisor.

There shall be no pyramiding of overtime premiums. Overtime shall not be paid more than
once for the same hours worked.

All employees who are assigned to work six (6) or more hours in any single day shall be
entitled to a lunch period of not less than thirty (30) consecutive minutes. All employees
assigned to work six (6) or more hours in a single day shall be entitled to a fifteen (15)
minute break at a time prescribed by the Board, and all employees assigned to work eight
(8) or more hours in a single day shall receive two (2) such fifteen (15) minute breaks.

If an employee who has completed his/her regular shift and left the College premises is
called into work at a time other than his/her regular shift with less than eight (8) hours
notice, he/she shall be guaranteed two (2) hours pay at regular overtime rates, provided this
section shall not be applicable to an employee called into work immediately prior to his/her
regular shift.

Without creating any work ownership, scheduled overtime events shall be equalized over
the course of six (6) months within each department section, job classification and shift. The
sole remedy for any inequalities in overtime assignment which may arise shall be
preference for future overtime assignments. For equalization purposes, if an employee is
excused from working overtime, he/she shall be recorded as having worked the overtime
from which he/she was excused. Overtime worked on Monday morning by a day shift
employee to clear snow shall not be charged as an overtime event to the overtime list. The
appropriate supervisor for each section shall maintain and post by the main time clocks no
less than monthly the record for overtime for all employees in that section.”

An employee working the shift during which clocks are set back or advanced, will receive
pay for the total actual hours worked.

Article VIII. Seniority

8.1

8.2

The term "seniority" shall be defined as an employee's length of continuous service with the
College in years, months, and days dating from his/her most recent date of hire into the
bargaining unit. The relative seniority of employees hired on the same day shall be
determined by a flip of the coin.

Each new employee shall be considered as an introductory employee for his/her first ninety
(90) days of continuous employment, and will receive no seniority during such period.
There shall be no seniority among introductory employees. Grievances may be presented
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8.3

8.4

8.5

by introductory employees except in connection with their discharge or layoff or discipline.
Upon successful completion by an employee of his/her introductory period, his/her seniority
date shall revert to his/her last date of hire. The introductory period shall not be extended
except in individual instances for good reasons shown, and in no event shall such extension
be for more than sixty (60) calendar days.

In the event of a reduction of work force in a job classification lasting more than five (5)
consecutive workdays, all introductory employees in the affected department shall be laid off
first. If a further reduction is required, the least senior employee(s) in the affected
department shall be removed first from such classification provided that the more senior
employee(s) shall have relatively equal skill, ability, experience and physical fitness to
perform the work to be done.

In the event that a permanent job vacancy develops in a classification, notice of such
vacancy shall be posted for a period of five (5) working days during which time non-
introductory employees may apply on-line. Copies of the posting shall be sent to the
president of the Union. As between such employees, where skill, ability and physical fithess
are relatively equal, primary consideration shall be given to seniority.

Employees selected to fill vacancies under this Section shall receive an introductory period
of up to sixty (60) days. If none of the applicants has the experience to perform satisfactorily
the work involved, the College may offer the posted vacancy to a qualified employee who
did not apply or hire a new qualified employee for the vacancy. Any employee accepting a
promotion pursuant to this Section may not apply for any other posted job within six (6)
months from the date of transfer to the new classification. The successful applicant will be
transferred to the new classification as soon as practicable, consistent with efficient
operations.

If for a period of one (1) calendar year following the lay-off of any employee the Board shall
determine to employ any person on a regular basis in the department of the affected
employee, all laid off employees shall first be re-employed in inverse order of their dismissal
before any new persons are employed. Employees on lay off shall retain and accumulate
seniority and continuous service during such lay off to the maximum period of one (1)
calendar year. A recalled employee who fails to respond affirmatively to such recall within
three (3) calendar days after receipt of such notice of recall, or within seven (7) calendar
days of mailing of notice of recall to the employee's last known address shall be deemed to
have abandoned all claim to such position or to any future right of recall, provided the
recalled employee who responds affirmatively may defer his/her return to employment at the
College for an additional five (5) calendar days if he/she is then otherwise employed.

Seniority and the employment relationship shall be terminated when an employee:
(a) quits;
(b) is discharged;

(c) is absent for three (3) consecutive days without notifying the College and furnishing
an excuse satisfactory to the College for his/her absence;
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8.6

(d) is absent from work for any reason for six (6) calendar months, except if such
absence is due to a compensable disability incurred during the course of
employment, provided such employee returns to work within thirty (30) days after
final payment of statutory compensation for such disability;

(e) s laid off and fails to report for work within three (3) days after having been recalled
by written notice, sent by certified mail, to the employee's last known address on file
with the College;

(f) does not report for work at the termination of an authorized leave of absence;

(g) falsifies the reason for a leave of absence or a personal business leave or is found to
be working during a leave of absence;

(h)  retires.
If an employee is promoted or transferred to a job outside of the bargaining unit for more

than one (1) year and is later transferred back to a job within the bargaining unit, he/she
shall be credited with all seniority prior to the promotion.

Article IX. Leaves of Absence

9.1

9.2

A regular full-time employee shall have the right to make application for a short-term leave
of absence for justifiable reasons. The College will give consideration to the circumstances
of each application and will determine whether or not the leave shall be granted. A short-
term leave of absence shall not exceed an aggregate period of ten (10) working days for
each twelve (12) months of continuous employment, up to a maximum of thirty (30) working
days. Application for the leave of absence, and the granting of such leave, shall be in
writing. A request for a short-term leave of absence without pay must be approved by the
employee's immediate supervisor, the Chief Human Resources Officer and the appropriate
Administrator. The leave of absence shall be without pay and may be renewed upon written
request therefore. The College may require an employee to take a physical examination
upon return from a leave of absence, as well as at other times.

The taking of a short-term leave of absence without pay shall not result in loss of seniority or
accrued sick leave. Accrued vacation leave shall be paid prior to the commencement of the
leave of absence. Upon return to employment from a short-term leave of absence, the
employee shall, if possible, be assigned to the same shift as he/she was working prior to the
onset of such leave.

A regular full-time employee shall have the right to make application for a long-term leave of
absence for a period of up to one (1) calendar year without pay. A request for such leave
must be in writing. The granting of such leave shall be at the sole discretion of the Board of
Trustees. Good and sufficient reason for the request must be shown and individual cases
will be decided on their own merit. Accrued vacation leave shall be paid prior to the
commencement of the leave of absence.



9.3

9.4

9.5

9.6

9.7

While on such leave, an employee shall be allowed to participate in the college medical,
dental and life insurance programs provided the employee shall make timely advance
payments of the full cost due for such insurance to the designated college office. Upon
indication that the employee wishes to return, the employee shall be reinstated to the same
position and shift he/she was working prior to the onset of such leave should a position be
available. If no position is available at the termination of the leave, the provisions of Article
8.5 concerning reinstatement shall apply.

A regular full-time employee who has completed two (2) years of full-time service to the
College shall be eligible for a parental leave of absence, without pay or other benefits
except for those benefits specifically identified in this Article, for up to one (1) year. The
period of the leave shall commence with or include the date of delivery of the baby. This
section shall also apply to the adoption of a child under six (6) years of age. Accrued
vacation leave shall be paid prior to the commencement of the leave of absence. Such
leave will entitle the employee to reinstatement, without loss of seniority or accrued sick
leave, to the same position and shift he/she was working prior to the onset of such leave
should a position be available. If no position is available at the termination of the leave, the
provisions of Article 8.5 concerning reinstatement shall apply.

A request for a parental leave of absence should normally be submitted in writing to the
Executive Vice President of Finance and Administrative Services at least four (4) months
prior to the start of the leave. If desired, the employee may continue group health, dental
and life insurance coverage provided that the employee pays the full cost of such
participation to the college at the beginning of each month.

An employee may utilize up to three (3) work days without loss of pay or deduction of
personal leave to observe recognized religious holidays of their faith if such observance is
reasonably required by their faith. Written notice of intention to utilize such leave shall be
given at least fifteen (15) calendar days in advance to the Executive Director of Facilities
Management.

Any leave of absence herein which by its terms is not mandatory shall be within the sole
discretion of the Board of Trustees. The granting or denial of such leave shall be non-
precedential with respect to any other application for such leave, provided such granting or
denial shall not be based upon any factor deemed discriminatory herein.

As a condition precedent to all leaves of absence, each employee agrees to waive any
claim whatsoever for unemployment compensation during the period of such leave.

During the time period that an employee is eligible for benefits under the Family Medical
Leave Act, group health, dental, life and accidental death and dismemberment insurance
benefits shall be maintained under the same conditions as if the employee were actively
employed.

Article X. Vacations
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10.1

10.2

Regular employees, working 20 hours per week or more, will receive the following vacation
leave allowance:

1.

2.

One (1) through five (5) years continuous service: ten (10) days a year.

Beginning with the sixth (6th) year of continuous service, through the tenth (10th)
year of continuous service: fifteen (15) days a year.

For each additional year of continuous service there is one (1) additional day of
vacation for each year to a maximum of twenty (20) working days a year as follows:

11 years - 16 days
12 years - 17 days
13 years - 18 days
14 years - 19 days
15 years - 20 days

For each day of vacation leave, a full-time employee shall be entitled to eight (8)
hours pay at his/her straight time rate. For each day of vacation, a regular part-time
employee working 20 hours or more shall be entitled to the number of hours regularly
scheduled on the day the vacation leave is used at his/her straight time rate.

An employee not working a Monday through Friday schedule shall be entitled to a
continuous vacation period no less in duration than that which would be available to
them if they worked the regular Monday through Friday schedule of other employees.

Vacation leave for full-time, regular employees will be accumulated per pay period on the
following basis:

During the first (1st) year through the fifth (5th) year anniversary date of continuous service:
3.08 hours per pay period.

Beginning with the sixth (6th) year anniversary date of continuous employment through the
tenth (10th) year anniversary date of continuous service: 4.62 hours per pay period.

Beginning with the eleventh (11th) year anniversary date of continuous service as follows:

11 years - 4.93 hours per pay period
12 years - 5.24 hours per pay period
13 years - 5.54 hours per pay period
14 years - 5.85 hours per pay period
15 years - 6.16 hours per pay period

Full-time employees who work less than their full-time, regular schedule due to leave
without pay, and part-time employees working 20 hours per week or more, will accumulate
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10.3

10.4

10.5

10.6

10.7

10.8

10.9

10.10

vacation leave in the same proportion as their hours actually worked bears to the regular
full-time schedule.

Total vacation accumulation cannot exceed five days in addition to the amount earned for
the contract year. Any excess leave will be forfeited on July 1 of each year. For record
keeping purposes, leave will be calculated from July 1 to June 30.

Introductory employees will accumulate vacation leave during the introductory period, but
will not be paid for it if they fail to complete their introductory period.

Vacation leave can only be taken to the extent that it is actually earned.

A minimum of five (5) consecutive working days must be taken each year. Vacations will be
staggered to insure a reasonable staff level.

Vacation leave must be taken in half-day increments or more. Vacation leave will be
charged on a half-day or a full day basis.

Vacation leave must be recorded on the employee's payroll report.

Upon termination of employment, vacation time earned but not used will be paid at the
employee's current straight-time rate.

Vacation leave must be approved by the immediate supervisor. The vacation leave
schedule for the ensuing summer should be completed by April 1. Time preferences will be
based on seniority if the vacation request is submitted before the schedule is established.

Article XI. Holidays

11.1

Each employee shall be granted the following holidays with pay.

New Year's Day (January 1)

Martin Luther King's Birthday (Third Monday in January)
Lincoln's Birthday (As observed in College calendar)
Reading Day (usually falls the Friday before Easter)
Memorial Day

Independence Day (July 4)

Labor Day (First Monday in September)

Columbus Day (To be used during winter break)

© ©® N o s~ b=

Veteran's Day (To be used during winter break)

—
e

Day Before Thanksgiving
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11.2

11.3

11.4

11.5

11.6

10.  Thanksgiving Day (Fourth Thursday in November)
11.  Day After Thanksgiving

12. December 24

13. December 25

14. New Year's Eve Day (December 31)

A holiday falling on a Saturday will normally be observed on the preceding workday. Should
it fall on a Sunday, the holiday will normally be celebrated on the following workday. The
Board shall meet and confer on an advising basis with the Union when it contemplates
alterations in this procedure for specific situations.

A paid holiday occurring during an employee's scheduled vacation will not be charged to
vacation leave.

To be eligible for holiday pay, an employee, unless excused, must work all scheduled hours
on the scheduled workday immediately prior to the holiday and the scheduled workday
immediately following the holiday.

A paid holiday occurring on a day that an eligible full-time employee is not normally
scheduled to work shall be allowed a compensatory day to be utilized no later than the end
of the contract year following such holiday, at a time that is mutually agreeable to the
employee and his/her supervisor.

All full time employees shall receive the same additional days off with pay between
December 24 and New Year's Day, if any, as do the majority of Classified Employees.

Article XIll. Insurance

121

12.2

12.3

The Board shall provide group term life insurance equal to two (2) times the annual salary,
rounded off to the next $1,000 for each eligible employee, but not to exceed $100,000.

The Board shall provide Accidental Death and Dismemberment Insurance equal to two (2)
times the annual salary, rounded off to the next $1,000 for each eligible employee, but not
to exceed $100,000.

The Board shall contribute the amount of $5,335.80 toward the 2015 plan year premium for
either the PPO or HMO individual medical insurance coverage selected by an employee.

The Board shall contribute toward the premium for individual and dependent medical
insurance coverage for HMO coverage for which the employee qualifies, in the following
amounts for the 2015 plan year:

Individual and Spouse $10,620.96
Individual and Children $11,290.20
Individual, Spouse and Children $15,906.60
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12.4
12.5

12.6

12.7

12.8

12.9

Future increases in the Board contribution for either the PPO or the HMO medical insurance
coverage shall be based on the premium increase to the HMO coverage. The Board shall
assume eighty percent (80%) of the HMO premium increase and the employee shall
assume the remainder of the premium increase, depending on the plan of their choice.

In the event the premium contribution required by an employee would exceed twenty
percent (20%) of the premium cost for the medical insurance coverage selected by the
employee, the premium contribution of the employee shall be limited to twenty percent
(20%) of the premium cost.

Future changes over the term of this Agreement to the PPO or HMO insurance coverage shall
be in accordance with Article 12.7 of this Agreement.

The Board shall pay the premium for dental insurance for each eligible employee.

The Board shall pay the premium necessary to provide a monthly disability benefit of sixty
percent (60%) of salary, not to exceed $4,500 per month for short-term and long-term
disability insurance for eligible employees.

The Board will continue to make a premium contribution for the employee for health/major
medical insurance and dental insurance while the employee is receiving short-term disability
insurance under this Article.

Employee and dependent coverage, while the employee is on short-term disability, will be
paid by the Board in the same proportion as if the employee were actively at work. The
employee will still be responsible for paying his/her share of the employee and dependent
insurance to Harper College.

The health/major medical and dental insurance shall be no less comprehensive than that
which prevailed during the 2006 plan year, provided that such coverage may be altered
during the negotiations process and/or after an evaluation of the coverage by a committee
composed of recognized or established employee groups at the College. The Union may
appoint one employee to represent the Union as liaison to the committee. If rules or
procedures of the insurance committee allow, the liaison shall be a voting member of the
committee.

As used in this Article (Article XIlI) the term "Plan Year" shall mean the 12 calendar months
commencing January 1.

Employees who are injured at the College during working hours must immediately report the
accident to their supervisor.

Employees shall receive full pay for work absence arising from injury incurred while in the
course of employment without deduction from accumulated sick leave, for the first thirty (30)
days of such absence. The amount paid by the College shall be the difference between the
sums paid to the employee under the College Income Protection Plan, State Universities
Retirement System benefits, or Workers' Compensation disability payments and the
employee's full wages.
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12.10

The Board shall make available to eligible employees an IRS Section 125 salary reduction
program for insurance premiums and eligible non-reimbursed medical and dependent care
expenses. The maximum reimbursement for non-reimbursed medical expenses shall be
Two Thousand Five Hundred Dollars ($2,500) and the maximum reimbursement for non-
reimbursed dependent care shall be Five Thousand Dollars ($5,000).

Article XIll. Sick Leave

13.1

13.2

13.3

13.4

13.5

Regular full-time employees or regular part-time employees working half-time or more are
entitled to sick leave earned at the rate of one (1) day per month or 3.69 hours per pay
period.

Regular full-time employees who work less than their regular schedule due to leave without
pay and regular part-time employees working half-time or more, are entitled to sick leave in
the same proportion as their hours actually worked bears to the regular full-time schedule.

Sick leave shall be cumulative.

Sick leave cannot be used for any purpose other than personal iliness, quarantine, or
serious illness/medical emergency in the immediate family. Medical emergency would
typically include an emergency hospital admission or critical care of an immediate family
member or the serious illness of a young dependent child. These short-term situations are
limited to five (5) working days. "Immediate family" shall be defined as: parents, spouse or
domestic partner, children (or any child that the employee is acting in loco parentis), brother,
sister, grandchildren, grandparents or parents-in-law.

Appointments with doctors or dentists should be scheduled on Saturdays or regular days off
or during the first or last hour of the workday, if possible. An employee must make up all
time lost from work as a result of medical appointments within the same workweek on a
straight time basis.

An employee must call his/her supervisor or designee a minimum of one (1) hour prior to the
start of his/her work shift on the first day of illness and every day thereafter unless he/she is
in the hospital or convalescing at home from a period of sickness or accident. In the latter
case, he/she must report to the appropriate supervisor either in person, by telephone, or by
letter the first day of absence and every seventh (7) calendar day thereafter during the
absence.

A certificate from an employee's doctor may be requested to verify an illness or to insure
that the employee has sufficiently recovered to return to work.

The College reserves the right to seek the advice and consent of a physician of its choice in
order to determine whether an individual may be entitled to benefits.

Before returning from sick leave of five (5) working days or more, the employee must be
cleared by the designated College physician. It is the responsibility of the employee to call
the College Health Service office and to request what relevant medical records will be
necessary for the evaluation by the designated College physician and to request an
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13.6

13.7

13.8

13.9

13.10

13.11

appointment with the designated College physician. There is no charge to the employee for
the service.

The College shall endeavor to obtain an appointment for a return to work clearance on the
next day after the employee calls for said appointment and has obtained the necessary
medical records.

In the event that an employee is required to wait more than one day after the day on which
he/she calls the Health Service office for a return to work clearance evaluation, then the
employee shall be paid for all time lost from work beginning with the fifth day after the day
on which he/she called the Health Service office for a return to work clearance and
continuing until he/she is returned to work with no reduction of accrued sick leave, provided,
however, that if the employee is not cleared to return to work by the College physician, then
all time lost waiting to see the College physician shall be paid out of accrued sick leave, if
any, or treated as unexcused leave.

Sick leave can be taken only to the extent it is actually earned.

In the case of extended iliness, earned vacation time and unused personal business days
must be taken before applying for short-term or long-term disability leave.

An employee arriving at work two (2) hours after his/her normal starting time or leaving work
two (2) hours before his/her normal quitting time due to illness shall be charged for one-half
(*2) day of sick leave. One-half (/2) day sick leave will not be allowed the day before or after
a holiday or vacation.

During the time an employee is authorized to be absent from work and is on full pay status,
all fringe benefits continue to accrue and are in full force.

Excessive absenteeism, defined as any pattern of occurrences of undocumented absences,
may result in disciplinary action. Undocumented absence is defined as leave with or without
pay other than medically documented absences.

LEAVE ACCRUAL CYCLE

During any pay period, employees accumulate vacation and sick time based on their length
of service with Harper College. An employee’s pay stub (delivered two weeks in arrears of
the pay period worked) reflects the balance of any time accrued prior to the pay period, time
accrued during the pay period, and any time taken during the pay period. Should it be
necessary, an employee may take sick or vacation time during the pay period within it is
accrued.

Example: Assume prior vacation balance of 10 hours; accrue 6 hours per pay period

Pay period: September 27 — October 10 (2 weeks)
Pay date: October 23
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Hours worked: 72 hours
Vacation taken: 8 hours
Vacation balance: 8 hours (10 accrued + 6 earned — 8 taken)

Pay period: October 11 — October 25
Pay date: November 6
Hours worked: 68 hours

Vacation taken: 12 hours
Vacation balance: 2 hours (8 accrued + 6 earned — 12 taken)

Pay period: October 26 — November 8
Pay date: November 20
Hours worked: 72 hours

Vacation taken: 8 hours
Vacation balance: 0 hours (2 accrued + 6 earned — 8 taken)

Article XIV. Other Leave With Pay

141

14.2

Regular full-time employees will be eligible for two (2) non-cumulative days of personal
business leave to be used each contract year for special occasions when they cannot
attend to personal business on their own time.

Employees wishing to be excused for Personal Business leave will not be allowed the leave
during the new hire introductory period or during the last two (2) weeks of employment, or
the day before or after a holiday, vacation, or sick day except in an emergency, which
emergency shall be fully explained and/or documented as soon as possible.

Any of the two (2) Personal Business days which are unused each year shall be added to
the employee's accumulated sick leave.

A bereavement leave with pay up to five (5) consecutive days may be granted in the event
of the death of:

e Spouse or domestic partner

e Child (or any child that the employee is acting in loco parentis)

e Parent, step parent, adoptive parent, or foster parent

A bereavement leave with pay up to three (3) consecutive days may be granted in the event
of the death of:
e Sibling
Aunt and uncle
Nephew and niece
Grandchildren
Grand parents
Parents-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law
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14.3

This leave is for the purpose of attending the funeral, which includes such related events as
the wake or visitation. Proof of death may be requested by the College. In the event that
additional time beyond the allocated bereavement leave is needed, the employee may use
personal days and/or vacation days (in that order) to extend the absence. Personal and
vacation days may only be used to the extent they have been accrued.

An employee called for jury duty, or who has been subpoenaed as a witness, may be
granted special leave to fulfill this duty. The College shall compensate the employee who is
required to serve as a juror, or who has been subpoenaed as a witness in a proceeding in
which the employee has no financial stake, the amount of pay he/she would have received
from the College for all straight time hours missed from work during such a period of leave.
Reimbursement received for out-of-pocket expenses during jury duty shall not be
considered as pay. The employee shall present proof of such service.

Article XV. Military Leave

15.1

An employee who is a member of an Armed Service Reserve or National Guard unit, when
mandatorily called for summer camp, will be granted leave up to fifteen calendar days to
fulfill such duty. If the unit is called for special duty, up to thirty calendar days leave will be
granted. The College shall compensate the employee for the difference between the
payment he/she receives for such services and the amount of pay he/she would have
received from the College for all hours missed from the employee's standard workweeks
during such a period of leave.

Article XVI. Wages

16.1

1.

Base wage rate increases for each year of the agreement are as follows:

Year 1: 2015 - 2016 =2.5% *
Year 2: 2016 - 2017 = CPI-U (2.25% - 4%) *
Year 3: 2017 - 2018 = CPI-U (2.25% - 4%) *

Base wage rate increase to be determined based on the Consumer Price Index (CPI-U) for
the year ending December 31 (rounded to the nearest 1/10%) using a range with a low of
two-and-two-quarter percent (2.25%) to a maximum of four-percent (4%) e.g., the CPI-U for
the year ending December 31, 2015 will be the one used to determine the wage rate
increases that will begin July 1, 2016 for year two of the agreement. Employees at the
maximum of salary range will receive salary range movement for each year which will be
half of the negotiated increase, e.g., Year 1 increase = 2.5% all salary grade ranges will be
adjusted by 1.25%. 1.25% increase for any employee at the maximum of the range.

Employees whose positions fall in the entry wage rate of Level 1 of the schedule will

receive a $1.00 per hour increase in each year of the contract in lieu of the negotiated base
wage rate increase.
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3. Employees whose positions fall in the entry wage rate of Level 2 of the schedule will
receive a $1.20 per hour increase in each year of the contract in lieu of the negotiated base
wage rate increase.

16.2 Shift differential and lead premium will be noted on the salary schedule.

16.3 At the College’s request, the College and Union may jointly approve a recommendation to
provide additional financial compensation to an employee in recognition of outstanding
service or for substantially advanced skills.

16.4 The Board shall provide, at the beginning of each contract year or upon hire, each
employee with a minimum of three (3) replacement uniforms which must be worn during
working hours. An employee who terminates employment shall return all uniform items to
the College. The College will issue outer garments to employees based on job
expectations. If outer garments are issued by the College, they must be worn exclusively.
The measuring and ordering of uniforms shall take place upon hire and annually, except for
years in which the contract has not yet been agreed to. When ordering uniforms,
employees will have an option to do a seasonably appropriate exchange of
uniforms. Employees may wear union purchased and college approved 1” by 1” inch lapel
pins that identify their membership in the IEA-NEA Local 512. Pins worn by employees
must be in compliance with all safety standards.

16.5 An employee designated to serve as an acting foreman or temporarily assigned to a job
classification which is normally paid at a higher rate of pay than the employee's regular
position, for a period of no less than one (1) work day and no more than one hundred eighty
(180) consecutive calendar days, shall be compensated for such service at one hundred
nine percent (109%) of his/her straight time hourly wage. The one hundred eighty (180) day
maximum may be extended after a discussion with the Union.

16.6 All wages shall be paid bi-weekly, that is once every two (2) weeks. The Board agrees to
meet with the Union to discuss any alteration from the bi-weekly pay period schedule.

Article XVII. Retirement

17.1 An employee who retires from the College and is receiving retirement benefits from the
State Universities Retirement System shall be eligible to enroll himself/herself, their spouse
and dependent children twenty-four (24) years of age or younger in credit offerings and the
INZONE program, subject to such reasonable rules and regulations concerning waiver of
tuition. The amount of tuition waived per class for continuing education offerings for the
retiree shall be at 100% waiver. Dependent child participation in any summer INZONE
program shall be eligible for an eighty percent (80%) tuition waiver during this agreement.

17.2 An employee who retires under the State Universities Retirement System may change to the
group health insurance program provided through Central Management Services.
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Article XVIIl. Safety and Health

18.1

18.2

18.3

18.4

18.5

18.6

The College shall continue to make reasonable provisions for the safety and health of its
employees at the College during the hours of their employment.

In accordance with the Board of Trustees policy, new employees shall be required to have a
physical examination before beginning work.

New employees shall be reimbursed for such examination in accordance with the then
prevailing Board policy. The College may request a medical examination at any time during
employment, at its expense.

In cases where employees are required to engage in emergency operations, the College will
attempt to give adequate notice to the employees involved, consistent with the operation
needs.

The President or designee reserves the right to close the campus for students or employees
during an emergency event, but to have it remain open for purposes of carrying out required
business. An employee who is required to continue working or report to work during the
time period that the campus is officially closed due to the emergency event shall be paid an
additional one-half (1/2) times his/her straight time hourly rate of pay (along with his/her
regular straight time hourly rate of pay) for the first eight (8) hours worked during the closing
up to a maximum of eight (8) hours. An employee on overtime status shall not be eligible
for this additional rate of pay. Hours worked beyond eight (8) hours will be paid at the
appropriate overtime rate.

If an employee is required to report for work during an emergency campus closure, and that
employee is unable to report for work, then it may be necessary to charge the absence of
the employee to leave without pay solely at the discretion of the College.

If the President or designee authorizes employees to be released from work early because
of an existing or anticipated event, the time missed will not be charged to earned leave.

If the College remains open or re-opens for employees and an employee is unable to report
for work at all because of the emergency event, the employee must promptly notify his
supervisor and the employee will have the option of using a vacation day or be charged for
leave without pay.

The Board acknowledges that it is appropriate that if custodians are assigned to shovel
snow, typically, they will be correspondingly relieved from their regular duties.

At least two employees shall be appointed to the College Safety Committee.
The Board shall furnish each employee with appropriate safety equipment when performing

tasks where such shall reasonably be required, including face masks, safety glasses and
inhalation equipment.
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Article XIX. General

19.1

19.2

19.3

19.4

19.5

19.6

19.7

The Union shall have access to a bulletin board, in appropriate fan rooms or near time
clocks, conveniently located for posting of meeting notices and other information of interest
to its members. Such materials shall be identified with the name of the Union and signed by
an appropriate officer thereof. Such materials shall not be derogatory of any person
associated with the College and shall not include items which are primarily endorsements of
candidates for political office (other than for offices of the Union).

Each employee shall have access to inspect his/her personnel file and records pursuant to
law and Board policies and regulations governing such inspection, provided such inspection
shall occur during normal business hours in the presence of a Board-designated employee
and that nothing shall be permanently removed from any record or file without the approval
of the Chief Human Resources Officer.

Employees may be required to attend training sessions from time to time to learn more
about their work or because of new federal, state or local regulations. Such training
sessions shall be held on paid time or compensated for if after regular working hours. If a
new license is required, the College shall reimburse the employee for the new license and
any renewal expenses associated with continued required licensure. Required licensure
shall be solely determined by the College.

Employees shall not initiate, supervise, or otherwise participate in, or have authority over a
direct benefit, such as initial employment, termination, retention, promotion, transfer, salary
adjustments, or leaves of absence of a member of the immediate family, as defined in 13.2.

No person will be transferred or promoted if a relationship as mentioned above will result.
This policy shall be applied in a non-discriminatory manner.

The Union will be allowed to hold two meetings per contract year, with a third if necessary,
on campus, with the prior agreement of the Executive Director of Facilities Management or
designee. Reservations must be made with the Senior Event Planner, and the usual
charges for facilities will be applicable. Special meetings may be held on campus with the
prior agreement of the Executive Director of Facilities Management or designee.

In the event that the Association desires to send representatives to local, state or national
conferences or on other business pertinent to Association affairs, these representatives
shall be excused without pay for up to ten (10) working days.

The Board shall provide the Association with a file cabinet that locks in a space in the
Physical Plant.

The Board shall make every effort to assign at least two (2) mechanics to work weekends
when duties other than building checks are required.

Upon a written request from the employee, the Board shall provide for a review of the
employee's job description and specification which review shall be requested no more
frequently than once every twenty-four (24) calendar months. Such review shall be with an
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19.8

19.9

19.10

19.11

appropriate administrator conducted as promptly as feasible. The Board shall not be
obligated to honor any such request.

For the purpose of maintaining communications between labor and management and to
cooperatively discuss and seek to solve problems of mutual concern, the Board shall
convene a committee which shall include employees of whom at least one-half (') shall be
designated by the Union President.

The committee shall meet at a time agreeable to all of its members, but no less frequently
than semi-annually. The committee shall be alternatively chaired by someone designated
by the Board and by the Union. Any committee member may place an item on the agenda
by filing the same with the Chairperson at least five (5) workdays prior to the scheduled
meeting. Recommendations of the committee shall be transmitted to the appropriate
College administrator. The committee shall not have jurisdiction and shall not undertake to
resolve or consider any pending grievance pursuant to this Agreement, nor any item being
negotiated by the parties.

The Board shall waive tuition charges (but not including any other fees, expenses or
charges) for each employee, employee's spouse or dependent children 24 years of age or
younger who enroll in a credit course and INZONE at the College, all subject to such
reasonable rules and regulations concerning waiver of tuition. The amount of tuition waived
per class for continuing education offerings for the employee shall be at 100% waiver.
Dependent child participation in any summer INZONE program shall be eligible for an eighty
percent (80%) tuition waiver during this agreement.

The College encourages Association employees to participate in the Shared Governance
process where Association employees are provided representation. Therefore, the Association
and the College will work together so Association employees selected for such committee
membership shall have the opportunity to attend, when operational requirements permit,
without loss of pay or having to make up time. Prior supervisory approval for attendance is
required and such approval shall be non-grievable.

Association employees desiring to take coursework, workshops or seminars that would
benefit the employee and the College in doing his/her job shall request approval for the
activity from the immediate supervisor and the Executive Director of Facilities Management.
Such requests shall be given serious consideration.

Article XX. Waiver and Entire Agreement

20.1

Article 20.1 The parties acknowledge that during the negotiations which resulted in this
Agreement, each had the unlimited right and opportunity to make demands and proposals
with respect to any subject or matter not removed by law from the area of collective
bargaining, and that the understandings and agreements arrived at by the parties after the
exercise of that right and opportunity are set forth in this Agreement. Provided, however,
that the Board will negotiate with the Union over wages, hours and other terms and
conditions of employment, which include but are not limited to those related to the possible
future need of the College to establish a normal workweek which may include shifts on
Saturday and/or Sunday.
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Article XXI. Savings

21.1 If any provision of this Agreement is subsequently declared by the proper legislative or
judicial authority to be unlawful, unenforceable, or not in accordance with applicable statutes
or ordinances, all other provisions of this Agreement shall remain in full force and effect for
the duration of this Agreement.
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Article XXIl. Term of Agreement

22.1 This Agreement shall be effective July 1, 2015 or as otherwise identified in the specific
articles and shall continue in effect through midnight of June 30, 2018.

Agreed to, signed and entered into this 8th day of July, 2015.

HARPER 512 ASSOCIATION IEA-NEA

Bargaining Unit Representatives:

e " »&W“

/" A!k;/e"rt : — David Cross

;/’

BOARD OF TRUSTEES

d s !/:} o -~
/ /<Z>£L,f [ Nanee, MM,

Ghegory Dowell [ ! : Nancy Robt
Chair L Secreta
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Appendix A

MINIMUM MIDPOINT MAXIMUM

LEVEL
1 Custodian, 1 & 2 10.20 16.60 23.00

2 Set-up 10.40 17.20 24.00
Warehouse/
Driver

3 Painter 15.30 20.65 26.00
Maintenance
Helper
Groundskeeper
1,2&3

Maintenance
4 Mechanic 24.59 30.79 36.98
Equipment
Mechanic
HVAC Mechanic
IEA-NEA
WAGE RATE RANGES 2015-16

IEA-NEA
WAGE RATE RANGES 2016-17

Base wage rate increase to be determined based on the Consumer Price Index (CPI-
U) for the year ending December 31, 2015 (rounded to the nearest 1/10%) using a
range with a low of two-and-two-quarter percent (2.25%) to a maximum of four-
percent (4%). $1.00 increase to minimum of entry level 1 wage rate and $1.20
increase to minimum of entry level 2 wage rate in lieu of base wage rate increase.

IEA-NEA
WAGE RATE RANGES 2017-18

Base wage rate increase to be determined based on the Consumer Price Index (CPI-
U) for the year ending December 31, 2016 (rounded to the nearest 1/10%) using a
range with a low of two-and-two-quarter percent (2.25%) to a maximum of four-
percent (4%). $1.00 increase to minimum of entry level 1 wage rate and $1.20
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increase to minimum of entry level 2 wage rate in lieu of base wage rate increase.

IEA-NEA
RANGES 2016-17

LEVEL MINIMUM MIDPOINT MAXIMUM

cust pt, 1 &
SE1 2 $23,296 $35,838 $48,381
$11.20 $17.23 $23.26
SE2 set-up $24,128 $37,306 $50,484
whs/driver $11.60 $17.94 $24.27
SE3 painter $32,184 $43,437 $54,691
mant hlpr $15.47 $20.88 $26.29

grndskpr
SE4 maint mech $51,725 $64,756 $77,788
equip mech $24.87 $31.13 $37.40
HVAC
IEA-NEA

RANGES 2017-18

LEVEL MINIMUM MIDPOINT MAXIMUM

cust pt, 1 &
SE1 2 $25,376 $37,152 $48,927
$12.20 $17.86 $23.52
SE2 set-up $26,624 $38,839 $51,055
whs/driver $12.80 $18.67 $24.55
SE3 painter $32,547 $43,928 $55,309
mant hlpr $15.65 $21.12 $26.59

grndskpr
SE4 maint mech $52,310 $65,488 $78,667
equip mech $25.15 $31.48 $37.82
HVAC
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ADDENDUM TO 2015-2018 HARPER 512 ASSOCIATION AGREEMENT

The Board of Trustees and Harper 512 Association, IEA-NEA, agree to extend the current 2015-2018
Agreement for two (2) years through June 30, 2020 with the following changes:

1.

Work Week for Third Shift Custodial
The work week for third shift custodial will be Sunday through Thursday from 11 p.m. to 7:30 a.m.

Outerwear
All custodial employees will be provided with outerwear appropriate for snow removal,

Work Week for Utilities

The work week for utilities will be as follows:
e Early shift; M-F from § a.m. to 1:30 p.m.
o Day shift: M-F from 7 a.m. to 3:30 p.m.
e Evening shift. M-F from 1:30-10 p.m.

Work Week for Maintenance
The work week for maintenance will be M-F from 7 a.m.-3:30 p.m.

On-call
a. Every utility and maintenance employee will be assigned a normal M-F workweek. Using

a rotating seniority based schedule, every utilities and maintenance employee will also be
required to be on-call for a seven (7) day period from Monday to Sunday.

b. The on-call schedule begins Monday immediately after the on-call employee’s normally
scheduled workday, and ends Monday morning at the time of the earliest scheduled M-F
work shift within that employee's section.

c. On-call employees must be available, ready, and prepared to work 24/7 for the entire seven
(7) day period.

d. On-call employees must report to duty in their appropriate work uniform within one (1) hour
of the phone call notifying them of the on-call event. Additional travel time may be allowed
in rare cases involving delays caused by extreme weather or unforeseeable circumstances.

e. On-call employees will be paid a weekly stipend of $128.

On-call employees will be paid in accordance with call-back pay as defined within Article

VIl of the contract. On non-holidays, this amount is time-and-a-half. On holidays, this

amount is double time-and-a-half. (Refer to Article VII. Hours of Work, Overtime and

Call-Back Pay)

g. An on-call employee who is unable to work due to illness (as defined in Article 13.2) or
unexpected and unscheduled life event (such as inoperable vehicle or household flood) is
required to secure a replacement upon becoming aware of the situation. Once a
replacement employee is secured, the on-call employee must immediately notify hisiher

immediate supervisor of the change.
h. For the first year of the contract, the on-call schedule will be created and implemented as

follows:

-

1) No later than July 15, 2018, the College will release an on-call schedule
for the time periods of August 6, 2018 to June 30, 2019.

2) Because the Parties acknowledge the need for a transition period to
accommodate the newly created on-call schedule, the College will make
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6.

3)

4)

every effort to support on-call rescheduling which may be necessary due
to pre-existing employee scheduling needs, which include vacation and
personal days. The employee is expected to make scheduling
realignment requests immediately upon becoming aware of the situation.
However, it is the employee’s responsibility to secure on-call coverage if
that employee is unable to work on his/her scheduled on-call week.

Any employee requesting an on-call scheduling accommodation for pre-
existing employee scheduling needs, will notify his/her immediate
supervisor as soon as the employee is aware of the scheduling conflict.
No employee will be disciplined as a result of being unavailable for
scheduled on-call status due to pre-existing employee scheduling needs.
However, it is the employee's responsibility to secure on-call coverage if
that employee is unable to work on his/her scheduled on-call week.

i. Beginning January 1, 2019, the College will create an on-call schedule every six months,

as follows:

1)
2)

3)

January 3, 2019, the on-call schedules for utilities and maintenance will
be released for July 1 to December 31, 2019.

July 1, 2019, the on-call schedules for utilities and maintenance will be
released for January 1 to June 30, 2020.

If an employee has a personal schedule conflict with the on-call schedule
distributed by the College, that employee will notify his/her immediate
supervisor as soon as possible. The employee is responsible for
securing a replacement. Once a replacement employee is secured, the
on-call employee must immediately notify his/her immediate supervisor
of the change. Such occasions should be rare and not constitute a
pattern of behavior.

j.  Creation of on-call list

1)

2)

While it is expected that a new employee will be added to the on-call
rotation (for the next list that is developed) no later than twelve (12)
months from his/her date of hire, a non-probationary employee may be
placed into the appropriate utilities or maintenance on-call pool within six
(6) months of date of hire at the discretion of the supervisor. Separate
utilities and maintenance on-call lists will be created via seniority, with
the most senior person assigned to the first week of on-call status.

On-call weeks unfilled due to employee emergencies or separations will
be filled as follows:
a) College will first request volunteers.
b) If no employee volunteers, the College will assign the least
senior employee, which may include non-probationary
employees who are not yet listed on the on-call rotation list.

k. For weekend coverage within Utilities, the College will utilize separate employee(s) for
the Saturday/Sunday four (4) hour building checks and on-call status.

I. Ifthere is a question involving employee safety during an on-call event, the on-call
employee will contact hisfher immediate supervisor for direction on how to proceed.

Personal Day

Employees will receive three (3) personal days.



7. Wages
a. Base wage rate increases for each year of the agreement are as follows:
1) Year1:2018-2019=2.1%
2) Year 2: 2019 - 2020 = CPI-U (1.5% - 2.5%)
b. 2018-2019
1) Minimum and maximum wage rate increases applied to the wage-range
will be based on the Consumer Price Index (CPI-U) for the year ending
December 31, 2017 (rounded to the nearest 1/10%). This CPI-U is
2.1%.
2) Exceptions to the above are listed as follows:
a) Level1

o $0.80/hour increase ($13.00/hour) to minimum of entry
level 1 wage rate

o If an existing Employee's 2017-2018 hourly rate of pay is
$12.20/hour, that Employee’s new hourly wage will
$13.20/hour.

o [f an existing Employee’s 2017-2018 hourly rate of pay is
$12.98/hour, that Employee's new hourly wage will be
$13.59/hour

b) Level 2

¢ $0.80/hour increase ($13.60/hour) to minimum of entry
level 2 wage rate

¢ If an existing Employee’s 2017-2018 hourly rate is
$12.80/hour, that Employee’s new hourly wage will be
$13.80/hour

c. 2019-2020
1) Wage Range
a) Minimum wage rate - Increase to be applied to the wage-range
will be determined by the Consumer Price Index (CPI-U) for the
year ending December 31, 2018 (rounded to the nearest 1/10%)
using a range with a low of 1.5% up to a maximum of 2.5%
b) Maximum wage rate - Increases to be applied to the wage-range
is half of 7.c.1) (a) above.
2) Exceptions to the above are listed as follows:
a) Level1

¢ $1/hour increase ($14.00/hour) to minimum of entry level
1 wage rate

o |f an existing Employee's 2018-2019 hourly rate of pay is
$13.20/hour, that Employee's new hourly wage will
$14.20/hour.

o |f an existing Employee’s 2018-2019 hourly rate of pay is
$13.59/hour, that Employee’s new hourly wage will be
$14.59/hour.

b) Level 2

e $1/hour increase ($14.60) to minimum of entry level 2
wage rate

o |f an existing Employee’s 2018-2019 hourly rate is
$13.80/hour, that Employee’s new hourly wage will be
$14.80/hour



Wage | Job Minimum | Midpoint | Maximum
Level
1 Custodian 1&2 $13.00/hr | $18.51/hr | $24.01/hr
2 Set-Up $13.60/hr | $19.34/hr | $25.07/nr
Warehouse/Driver
3 Painter $15.98/hr | $21.56/hr | $27.15/hr
Maintenance Helper
Groundskeeper
4 Maintenance Mechanic | $25.68/hr | $32.15/hr | $38.61/hr
Equipment Mechanic
HVAC Mechanic

EFFECTIVE DATE AND DURATION.

This addendum is an extension of the 2015-2018 Agreement, which, except for the above noted changes,
shall continue in full force and effect through 11:59 p.m. on June 30, 2020.

Agreed to, signed and entered into this Zoﬂ, day of June 2018.

Board of Trustees Harper 5§12 Association, IEA-NEA
Gregory Dowe C nnestra Pre3|dent

/}WMW

/
Dr. Nancy Robb, Secretary




Appendix A

IEA-NEA
WAGE RATE RANGES 2018-2019

MINIMUM MIDPOINT MAXIMUM

LEVEL

1 Custodian1 & 2 13.00 18.51 24.01

2 Set-up 13.60 19.34 25.07
Warehouse/ Driver

3 Painter 15.98 21.56 2715
Maintenance Helper
Groundskeeper

4 Maintenance Mechanic 25.68 32.15 38.61

Equipment Mechanic
HVAC Mechanic

IEA-NEA
WAGE RATE RANGES 2019-20

Base wage rate increase to be determined based on the Consumer Price Index (CPI-
U) for the year ending December 31, 2018 (rounded to the nearest 1/10%) using a
range with a low of one-and-one half percent (1.5%) to a maximum of two-and-one
half-percent (2.5%). Increases to the wage-range is half of the CPI-U. $1.00 increase
to minimum of entry level 1 and level 2 wage rates in lieu of base wage rate
increase.



Appendix A

IEA-NEA
WAGE RATE RANGES 2019-2020

MINIMUM MIDPOINT MAXIMUM

LEVEL

1 Custodian 1 & 2 14.00 19.12 24.24

2 Set-up 14.60 19.96 25.31
Warehouse/ Driver

3 Painter 16.13 21.77 27.41
Maintenance Helper
Groundskeeper

4 Maintenance Mechanic 25.92 32.45 38.98

Equipment Mechanic
HVAC Mechanic



ADDENDUM TO EXTENDED 2015-2018 HARPER 512
ASSOCIATION AGREEMENT

The Board of Trustees and Harper 512 Association, IEA-NEA, agree to extend the current 2015-
2018 Agreement, which was previously extended to June 30, 2020 for one (1) year through June
30, 2021 with the following changes:

A. Wages

a. Salary increases will be:
i. 2.65%

ii. 1.325% to those employees at top of scale

iii. Increase to the base of level 1 and level 2 as noted below
iv. Retroactive to July 1, 2020

b. *Level 1: 0.80 /hour increase to minimum wage rate ($14.00 + .80 = $14.80). If
an existing employee's 2019-2020 hourly rate of pay is less than $15.00/hr., that
employee's new hourly wage will be $15.00/hr.

c. *Level 2: 0.80 /hour increase to minimum wage rate ($14.60 + .80 = $15.40). If
an existing employee's 2019-2020 hourly rate of pay is less than $15.60/hr., that
employee's new hourly wage will be $15.60/hr.

d. Wage Rate Ranges 2020-2021

IEA-NEA
WAGE RATE RANGES 2020-2021

LEVEL MINIMUM MIDPOINT MAXIMUM

1 Custodian 1 & 2 $14.80 $19.28 $24.56

2 Set-Up $15.40 $20.12 $25.65
Warehouse/Driver

3 Painter $16.34 $22.06 $27.77
Maintenance Helper
Groundskeeper

4  Maintenance Mechanic $26.26 $32.88 $39.50

Equipment Mechanic
HVAC Mechanic
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EFFECTIVE DATE AND DURATION.
This addendum is an extension of the extended 2015-2018 Agreement, except for the

above noted changes, shall continue in full force and effect through 11:59 p.m. on June 30,
2021.

T
Agreed to, signed and entered into thisp_zz ‘day of October 2020.

Board of Trustees Harper 512 Association, IEA-NEA
e / >
Pat Stack, Chair ann a, Presxdent

' f”/< (L (/‘4/

Dr. Nancy Robb, Secretary

$
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