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WILLIAM RAINEY HARPER COLLEGE 

34 West Palatine Road
Palatine, Illinois 60067 

Call to Order 

Roll Call 

Approval of Minutes 

Approval of Bills 

Communications 

Unfinished Business 

New Business 

AGENDA 

October 12, 1967 

A. CPM Contract Approval - MBM (Exhibit A) 

B. Approval of Construction of Additional Central 

Receiving Area for Mechanical Design Shop 

C. Election of Vice Chairman 

D. President's Contract Renewal 

E. Payroll Procedures (Exhibit B) 

F. Tax Sheltered Annuities - Approval of Company 
and Procedure (Exhibit may be hand-carried to 

Board meeting. ) 

G. Student Financial Needs Assessment Program 

(Exhibit C) 

H. Other 

President's Report 

Adjournment 



WILLIAM RAINEY HARPER COLLEGE 34 WEST PALATINE ROAD, PALATINE, ILLINOIS 60067 

October 6, 1967 

OFFICE OF THE PRESIDENT 

Board of Trustees 

Dear Trustee: 

Enclosed is the Agenda and supporting information for the 
regular Board meeting to be held on Thursday, October 12, 

1967, 1200 West Algonquin Road, Palatine, Illinois, 8:00 P.M. 

I shall look forward to seeing you on October 12 at eight o'clock 

in the evening. 

Sincerely, 

���£¥: 
President 

REL:jal 

Enclosures 



WILLIAM RAINEY HARPER COLLEGE 
BOARD OF JUNIOR COLLEGE DISTRICT 512 

COUNTIES OF COOK, KANE, LAKE, AND McHENRY, STATE OF ILLINOIS

Minutes of the Regular Board Meeting of Thursday, October 12, 1967 

CALL TO ORDER: 

ROLL CALL: 

MINUTES: 

INVOICES� 

The regular meeting of the Board of Junior College District Noo 512 
was called to order at 8�10 p.mo, October 12, 1967, at the Harper 
College Data Processing Center, 1200 W. Algonquin Road, Palatine, 
Illinois, by Chairman Haas. 

In the absence of Secretary Nicklas, Member O'Dea moved and Member 
Hansen seconded the motion that Member Johnson be nominated as 
Secretary Pro Temporeo There being no other nominations, the 
nominations were closed and a unanimous ballot was cast for Member 
Johnson as Secretary Pro Tempore. 

Present: Haas, Hamill, Hansen, Hutchings, Johnson and O'Dea 

Absent: Mrs. Nicklas 

Also present: Dr. Robert E. Lahti, Harold Cunningham, James Harvey, 
William Mann, Donald Collins, Robert Hughes, Roy Sedrel and Fred
Vaisvil, Harper College. 

Member O'Dea stated that he had requested a Student Profile from 
Dr. Harvey at the September 28th meeting. Dr. Harvey indicated at 
the September 28th meeting that this report would be forthcoming 
in the near future. Member O'Dea asked that this be included in 
the minutes of the September 28th meeting. 

Member Hansen moved and Member Hamill seconded the motion to approve
the corrected minutes of the regular board meeting of September 28th, 
1967. Motion unanimously carried. 

Member Hutchings inquired if it would be possible to group invoices 
with sub-totals and also asked if the Board would receive an accounting 
of book store receipts. Mr. Mann agreed that invoices could be
grouped showing sub-totals. Dr. Lahti stated that it would depend on 
the amount of activity whether the Board would receive monthly state­
ments and that perhaps quarterly statements might serve the purpose 
on the activity fund. 

Member Hansen moved and Member Hamill seconded the motion to approve 
for payment the October 12, 1967, supplemental payroll in the amount 
of $332.96, and the October 12, 1967, payroll in the amount of 
$41,655.17, and the invoice listing of October 12, 1967, as follows: 

Educational Fund 
Building Fund 
Site and Construction Fund 

Upon roll call, the vote was 

$ 57,892.88 
13,745.3 3 

2,667,783.48 
$2,739,421.69 

Aye: Haas, Hamill, Hansen, Hutchings, Johnson and O'Dea 
Nay: None 
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COMMUNICATIONS: 

UNFINISHED 
BUSINESS: 

Secretary Pro Tempore Johnson read an announcement of the Forty-Ninth Annual 
Meeting of the Illinois State Chamber of Commerce on October 26th and 27th
at the Palmer House in Chicago. The Trustees were asked to contact Dr. 
Lahti if they desired to attend. 

An invitation to participate in a Forum on October 30th at 8: 00 p. m. ,
sponsored by the Palatine League of Women Voters, was read by Secretary 
Pro Tempore Johnson. Representatives from participating groups in this 
area will be given an opportunity to present their plans and discuss 
their problems. Member Hansen will represent the Board at this Forum. 

A telegram from Senator Percy was read congratulating the college on 
the ground breaking ceremonies. 

A congratulatory letter on the ground breaking ceremonies from Senator 
Everett Dirksen was read. 

A letter from Governor Kerner apologizing for being unable to attend 
the ground breaking ceremonies and wishing the college every success 
was read. 

A notice of the Arlington Area School Board Association dinner meeting 
on October 31st, at 6: 30 p. m. , at the Carousel Restaurant in Arlington 
Heights was read. Members Haas, Hamill, Hansen, Hutchings and O'Dea 
will attend this meeting. 

Dr. Lahti announced that he had written letters of appreciation for the 
use of their facilities to Dr. Gilbert and to the District 214 Board 
of Education on behalf of this Board. 

Member Johnson read to the Board his letter of June 15, 1967, to Dr. 
Lahti, discussing the possibility of establishing the following awards: 

l. William Rainey Harper Board of Trustees Distinguished
Service Award, and

2. William Rainey Harper Faculty Award for Outstanding
Contribution to the Community College Field

In the discussion on the faculty award which followed, Member Johnson 
stated the award would include administrators and that this award 
would be open to staff from any institution. Suggestions from the 
Trustees included placing the emphasis on superior teaching; having a 
faculty committee make recommendation on this award; if decided upon, 
dating it or establishing policy for year 1969. 

A discussion then followed on the Board of Trustees Award for 
Distinguished Service. Member Johnson stated there would be no money 
involved in this award and suggested this would replace honorary 
degree awarded by major universities. 
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UNFINISHED 
BUSINESS: 
(Cont. ) 

NEW BUSINESS: 
CPM Contract 
Approval 

Approval of 
Construction 
of Additional 
Central 
Receiving Area 
for Mechanical 
Design Shop 

Member Johnson moved and Member Hansen seconded the motion that the 
Board establish the William Rainey Harper Board of Trustees 
Distinguished Service Award with the following provisions: that an 
appropriate group be established to recommend such a person to the 
Board; that the earliest the award be given would be 1969; that it 
need not necessarily be an annual award; and that the award would be 
granted to some person residing or working within the college district, 
one who has made an outstanding contribution in his professional field 
or for the betterment of the community. Motion unanimously carried. 

Member Johnson moved and Member Hansen seconded the motion that the 
Board would appreciate receiving from the faculty its opinion with 
respect to the William Rainey Harper Faculty Award for the Outstanding 
Contribution to the Community College Field. Motion unanimously carried. 

Dr. Lahti informed the Board that Mr. Hines and Mr. Mann had negotiated 
the CPM contract with McKee�Berger-Mansueto, Inc. 

Member Hamill moved and Member Hutchings seconded the motion to accept 
the contract with McKee-Berger-Mansueto, Inc. , as presented, for a sum 
not to exceed $27, 000, to McKee-Berger-Mansueto, Inc. 

Upon roll call, the vote was 

Aye: Haas, Hamill, Hansen, Hutchings, Johnson and O'Dea 
Nay: None 

Don Collins pointed out that the college started a Mechanical Design 
Program with the understanding that in the second year a laboratory 
would be furnished. He stated that the college has three choices-­
either a temporary facility, remodeling of the power plant facility, 
or renting space. The addition on the power plant would give enough 
square footage to take care of this program. To initiate this addition 
the architect would need to prepare a major change order removing the 
existing wall and continuing the foundation. The Mechanical Design 
Shop would eventually be moved to the technical plant and this space 
would revert to maintenance space. Mr. Collins informed the Board 
that the reason action is needed so soon on this construction is that 
the power plant is the first building to be constructed, and the 
architects are awaiting a decision by the Board. 

Dr. Lahti stated the money for this construction has been budgeted 
and it will come from this year's Building Fund. 

Member Hamill moved and Member Johnson seconded the motion to approve 
the construction of additional Central Receiving Area for Mechanical 
Design Shop at a price not to exceed that shown in the budget in the 
Building Fund. 

Upon roll call, the vote was 

Aye: Haas, Hamill, Hansen, Hutchings, Johnson and 01Dea 
Nay: None 
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NEW BUSINESS:
(Cont. ) 
Election of 
Vice-Chairman 

President's 
Contract Renewal 

Payroll 
Procedures 

After discussion, the Board agreed to accept a nominating ballot for 
Vice-Chairman of the Board. After balloting, Member Johnson received 
a majority of the votes for Vice-Chairman of the Board. 

Member Hansen moved and Member Hamill seconded the motion to unanimously 
elect Member Johnson as Vice-Chairman of the Board. Motion carried. 

Chairman Haas congratulated Member Johnson on behalf of the Board. 

Chairman Haas discussed the contract renewal and salary review of the 
President of Harper College. He stated that the President was employed 
on a three-year basis with open-end as far as salary is concerned each 
year; that the contract has another year to run from October 15th; and 
that information had been distributed to the Trustees regarding salaries 
of junior college presidents throughout the State of Illinois. 

Member 01Dea moved and Member Johnson seconded the motion to raise the 
salary of the President of Harper College to $28,000, effective as of 
October 15, 1967. 

After discussion of the schedule on salaries throughout the state, 
Chairman Haas asked the Board if it would be their pleasure to hear 
from Dr. Lahti. Dr. Lahti informed the Board that, with the exception 
of three or four people on the schedule, he had more experience than 
the rest in the state, and in terms of the size of the institution 
the $28,000 salary is in line. 

Upon roll call, the vote was 

Aye: Haas, Hamill, Hansen, Hutchings, Johnson and 01Dea 
Nay: None 

Dr. Lahti expressed his enjoyment in working with the Board and staff 
of Harper College, stating that he felt the faculty for this institution 
was outstanding. He thanked the committee and the Board for their 
support and the staff for providing the work which has brought Harper 
College where it is today. 

Mr. Mann informed the Board that the present payroll procedure creates
a problem in trying to prepare the payroll just before the Board meeting. 
He stated that the resolution proposed would enable the Administration 
to provide an exact payroll to the Board, along with the Board Agenda, 
by basically taking the current payroll register and adopting it for the 
next payroll period with the 10% adjustment leeway. Mr. Mann stated he 
had checked with Mr. Kuhn of Ernst and Ernst, Auditors, and Mr. Kuhn
found this procedure completely acceptable. 

After discussion, Chairman Haas asked when the financial statements 
would be ready for the Board. Mr. Mann stated that the July and, hope­
fully, August statements would be prepared for the next Board meeting. 
Member Johnson asked for a specific date on receiving financial statements 
for past months. Dr. Lahti stated the the financial statements would be 
current the first Board meeting in November. 
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NEW BUSINESS: 
(Cont. ) 

Payroll 
Procedure (cont. ) 

Member Johnson moved and Member Hansen seconded the motion that the 
following resolution on payroll procedures, as prepared by Mr. Frank 
Hines and Mr. William Mann, be adopted:

(RESOLUTION ATTACHED TO OFFICIAL COPY OF MINUTES ) 

Upon roll call, the vote was 

Aye: Haas, Hamill, Hansen, Hutchings, Johnson and O'Dea 
Nay: None 



Exhibit B 

R E S 0 L U T I 0 N 

WHEREAS, College District Boards are authorized 

by law to adopt and utilize any system of sound accounting 

and business procedure in payment of its bills so long as 

such system reflects the facts and is in accordance with 

the rules and regulations prescribed and/or approved by 

the State Board, and 

WHEREAS, it would be advantageous to and to the 

benefit of the College District and this College Board to 

develop and adopt a system and procedure which is in com­

pliance with the law and which provided for complete, accur­

ate and timely reporting to the College Board, the assemblage 

of a complete and self-explanatory record, and, the prompt 

and accurate disbursement of all payroll committments, and 

WHEREAS, it is the opinion of the Administration 

of Junior College District No. 512, Counties of Cook, Kane, 

Lake and McHenry and State of Illinois, and of the Board 

thereof, that the following system and procedure is in com­

pliance with the requirements of the law and and responsive 

to the needs set forth in the preamble hereof, 

IT IS HEREBY RESOLVED by the Board of Junior Coll­

ege District No. 512, Counties of Cook, Kane, Lake and McHenry 

and State of Illinois, as follows: 

Section 1. That payroll disbursements to College 

District personnel shall be made semi-monthly, on the 15th 

and last day of each month, for services rendered during 

the one-half month period ending with the day of disburse­

ment, provided however that whenever the 15th or the last 

day of a month falls on a Saturday, Sunday or college-recog­

nized holiday, payroll disbursement shall be on the next 

previous day. 
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WHEREAS, College District Boards are authorized 

by law to adopt and utilize any system of sound accounting 

and business procedure in payment of its bills so long as 

such system reflects the facts and is in accordance with 

the rules and regulations prescribed and/or approved by 

the State Board, and 

WHEREAS, it would be advantageous to and to the 

benefit of the College District and this College Board to 

develop and adopt a system and procedure which is in com­

pliance with the law and which provided for complete, accur­

ate and timely reporting to the College Board, the assemblage 

of a complete and self-explanatory record, and, the prompt 

and accurate disbursement of all payroll committments, and 

WHEREAS, it is the opinion of the Administration 

of Junior College District No. 512, Counties of Cook, Kane, 

Lake and McHenry and State of Illinois, and of the Board 

thereof, that the following system and procedure is in com­

pliance with the requirements of the law and and responsive 

to the needs set forth in the preamble hereof, 

IT IS HEREBY RESOLVED by the Board of Junior Coll­

ege District No. 512, Counties of Cook, Kane, Lake and McHenry 

and State of Illinois, as follows: 

Section 1. That payroll disbursements to College 

District personnel shall be made semi-monthly, on the 15th 

and last day of each month, for services rendered during 

the one-half month period ending with the day of disburse­

ment, provided however that whenever the 15th or the last 

day of a month falls on a Saturday, Sunday or college-recog­

nized holiday, payroll disbursement shall be on the next 

previous day. 

Section 2. That payrolls shall be approved for 

disbursement by the College Board at a duly constituted 



and legally convened meeting thereof no later than the 

day preceding the payroll disbursement day. 

Section 3. That the payroll particulars shall

be reduce d to written report form setting forth the de­

tailed enumeration of the component parts thereof and dis­

tributed to the College Board members in the accompanie­

ment of the agenda and prior meeting's minutes for Board 

review, prior to the meeting whereat said payroll shall 

be considere d  for approval. 

Section 4. That the payroll content shall be 

based upon and determined by the work experience and appli­

cable rate of pay for the pay period preceding the period 

for which disbursement will be authorized by Board approval 

of the payroll covering the period which ends with the date 

of disburseme nt. 

Section 5. That disbursements made pursuant to

and following Board approval of the payroll shall be in 

strict conformity and compliance with said payroll and 

approval thereof, provided only that such normal payroll 

adjustments as are necessary to bring the disbursements in 

conformity with the work experience and applicable rate of 

pay for the period for which disbursements are to be made, 

shall be permitted, with the furthe r proviso that the total 

payroll as thus adjusted shall not exceed the total payroll 

as approved by the College Board by more than ten 

per cent thereof. 

Section 6. That all adjustments made as provided 

for in Section 5 hereof shall be set forth in writte n re­

port form with an enumeration of the adjustment and reason(s) 

therefor, such report to be submitted to the Board members

prior to the ne xt following College Board meeting which is 

regularly scheduled. 

Section 7. That the College District Treasurer 

shall have full authority and be empowere d  and directed to 



comply with the terms and provisions hereof to the end that 

the goals set forth in the preamble be effectively and effic­

iently attained. 

Section 8. That this resolution shall be in full

force and effect from and after its adoption, and that all 

resolutions and/or policies heretofore adopted or established 

which are in whole or in part in conflict herewith are hereby 

rescinded to the extent of such conflict. 

PASSED this 12th day of October, 1967. 

John A. Haas 

ATTEST: Board Chairman 

Jessalyn M. Nicklas 

Board Secretary 



Minutes, Regular Board Meeting, Thursday, October 12, 1967 6. 

NEW BUSINESS: 
� (cont. ) 

Tax Sheltered 
Annuities 

Dr. Lahti stated that when the fringe benefit program was adopted, a 
tax sheltered annuity program was delayed until a faculty committee was 
established. Mr. Mann explained that basically the committee inter­
viewed eight or ten brokers and has essentially made a recommendation 
to have a broker handle this program. The broker could offer the staff 
any company in which they have a particular interest and could provide 
single billing to the district and a trust fund would be established. 
Any staff member coming from another institution could automatically 
enter this program. Mr. Mann went on to say that many of these people 
already have programs and under this plan they can pick up or retain 
any of the companies they have been with. Mr. Mann stated that the
committee has recommended David Regner as the broker. 

Member Johnson asked if TIAA program had been considered. 

Mr. Mann said he would check and, if not, would suggest to the committee 
that they explore this option and, even if it is a separate plan, it 
could be participated in apart from the broker plan. 

Member Johnson moved andMember O'Dea seconded the motion that the Board 
adopt the following resolution, and that the Administration refer the 
TIAA program to the faculty committee: 

RESOLUTION 

WHEREAS, The Board of Trustees of William Rainey Harper College 
District 512 has determined that it is in its best interests that non­
forfeitable retirement annuity contracts be made available to the 
teachers and other professional or clerical employees in its employ; and 

WHEREAS, it is deemed appropriate that each such employee be given 
the opportunity to elect whether or not such an annuity contract shall 
be purchased on his life; now therefore be it 

RESOLVED, that each such employee exercising such election be given 
the opportunity of amending his basic employment contract to reflect an 
appropriate reduction in salary; that for each such employee who elects 
such reduction in salary the Board of Trustees shall apply for such an 
annuity contract for the benefit of such employee in an amount equal to 
the aggregate reduction in salary, and that William J. Mann , Dean of
Business Affairs, acting for and on behalf of the Board of Trustees shall 
be authorized and directed to purchase any and all annuity contracts and 
to execute any and all employment contract amendments, application forms, 
or other documents needed in completing the purchase of such annuity 
contracts. 

BE IT FURTHER RESOLVED, that all contracts as outlined above which 
are placed with any company shall designate David J. Regner or his 
appointed representative as the agent through whom such contracts shall 
be obtained. 

Upon roll call, the vote was 

Ayes: 
Nay: 

Haas, Hamill, Hansen, Hutchings, Johnson and 01Dea 
None 



Minutes, Regular Board Meeting, Thursday, October 12, 1967 

NEW BUSINESS: 
(Cont.) 
Student 
Financial 
Needs 
Assessment 
Program 

Dr. Harvey briefly outlined the use of the financial aid form 
developed by the college last year, and he recommended the selection 
of a financial need analysis program for students applying for 
financial aid for the next year. Mr. Vaisvil discussed the use of 
ACT and the Scholarship College Service, pointing out that this is 
the first year the ACT has had this program, that they have streamlined 
their form, and that they have been very competitive with College 
Scholarship Services. 

Member O'Dea inquired as to the advantage in using both of these 
services. Mr. Vaisvil stated that a student would not be forced to 
take ACT if he had already taken the other. 

Member O'Dea moved and Member Hutchings seconded the motion that 
Harper College participate in both the ACT and the College Scholarship 
Services programs for students applying for financial aid. 

Member Johnson suggested changing the motion to show a preference for 
the ACT program, except where a student has already participated in 
the College Scholarship Program. 

Member 01Dea withdrew his motion and Member Hutchings withdrew his 
second of the motion. 

Member Johnson moved and Member Hansen seconded his motion that Harper 
College participate in the ACT Financial Analysis Program for students 
except in those cases where the student has already paid to participate 
in the College Scholarship Services program. Motion unanimously 
carried. 

OTHER BUSINESS: Member 01Dea suggested congratulations on behalf of the Board to Dr. 
Harvey on his publication in this month's AAJC magazine on counseling 
in Harper Jr. College. 

Dr. Lahti displayed a photograph taken by Chicago Area Industries of 
the college campus site. Chicago Area Industries volunteered to do 
this so the college would have a photograph of the site before the 
campus was initiated. 

Member Johnson moved and Member Hamill seconded the motion to express 
the appreciation of the Board to Chicago Area Industries for this 
photograph. Motion unanimously carried. 

Member 01Dea moved and Member Hamill seconded the motion that the 
Board express its appreciation to Dr. Harvey for publication in the 
National Jr. College Journal on the counseling situation at Harper. 
Motion unanimously carried. 

Dr. Harvey reported that the parking situation at the Elk Grove High 
School had somewhat improved due to the fact that students are driving 
in groups. He also stated that the college is currently waiting for 
the village to pass an ordinance allowing the police to ticket and 
that this is expected to be done immediately. Dr. Harvey informed 
the Board that people still are not using the lots the college acquired 
and that the Catholic Church �as informed the college they have an 
additional 150 to 200 parking spaces which can be used in the future. 
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NEW BUSINESS:
(Cont.) 
Other (Cont.) 

Member Johnson suggested the Board would be interested in receiving 
some information on the faculty relating to the number of part-time 
teachers who are teaching full-time in other institutions, how many 
full-time teachers are carrying a full load of graduate work, or in 
other words the conditions under which the faculty is working. Dr. 
Lahti stated a comprehensive picture of the faculty would be included 
in the Dean of Instruction's report next month. 

Member Hamill asked for a review on where CR&S are in designing extra 
buildings and the status on the federal grant. Dr. Lahti stated that 
in making application for the federal grant, preliminary application 
for grant has been filed and the second step is developing schematic 
design and filing total application behind it. 

Don Collins reported that the schematic design for Music facility and 
Little Theater facility have been developed, as per the initial 
project. Dr. Lahti stated that the deadline will be met. 

Member Hamill requested information on the Senior College plan for the 
area. Dr. Lahti stated that a date had been set in October for a 
Public Hearing, but that he believed no decision had been made yet as 
to the type of facility. He went on to say that James Broman will make 
a presentation on behalf of the junior colleges in Illinois and Mr. 
Broman will send the college a copy of his presentation. 

Dr. Lahti advised the Board that Mr. Jayne contacted his office asking
for an extension until December lst with his horses and December 15th 
for cleanout. Dr. Lahti stated that Mr. Jayne would turn over tackroom 
to the college for storage, would carry a pro-rated share of utilities 
and insurance coverage. Mr. Hines had drawn up a contract. Roy Sedrel 
expressed concern over the inability to secure facility where equipment 
is installed. Bob Hughes stated the need for security and replacing 
the lock system. 

Member Hutchings suggested that one of the college security people be 
on hand when Mr. Jayne's people are in the building and that Mr. Jayne 
assume the responsibility of paying this security person. 

Member Johnson moved and Member Hutchings seconded the motion that 
Mr. Jayne's moving date be extended to December lst, provided that 
appropriate arrangements be made for the security of the college 
interests, and that Mr. Jayne have the option of either providing
a screen gate or a security guard at his cost. 

Following the motion, the Board Discussed the need for having the 
washrooms in acceptable condition following the week-ends. 

upon roll call, the vote was 

Aye: Haas, Hamill, Hansen, Hutchings, Johnson and 01Dea 

Nay: None 
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PRESIDENT'S 
REPORT: 

ADJOURNMENT� 
11:10 P.M. 

Dr. Lahti requested that any Trustees interested in touring the 
campus site contact him, and he would be happy to make arrangements 
for taking along a plan and walking them through the project. 

Member Hamill expressed the appreciation of the Trustees to Dr. Lahti 
and John Upton for the ground breaking ceremonies. 

Member Hamill moved and Member Hutchings seconded the motion that the 
meeting adjourn at 11:10 P.M. Motion unanimously carried. 

Chairman Haas Secretary Pro-Tempore Johnson 

9.
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BOARD RESOLUTI ON TO AUTHORI ZE PURCHAS E OF TAX SHELTERED ANNUI TY CONTRACT 

WHEREAS , The B o ard o f  Tru s t i e s  o f  W i l l i am Rainey Harper Co l l eg e  
D i s tr i ct 5 1 2  has determined th at i t  i s  in i t s  b e s t  inter e st s  that non­
for f e i t ab l e  retirement annui ty contr act s  be made avai l ab l e  to the 
t e acher s and other pro fe s s ional or c l er i c al employe e s  in i t s  employ ; and 

WHEREAS , it i s  deemed appropr i at e  that each such employee be g iven 
the oppo rtun ity to e l ec t  wh ether or not such an annu ity contr act shal l be 
purchas ed on h i s l i fe ; now ther e fore be i t  

RESOLVED , that e ach such employee exerc i s ing such e l e c t ion b e  
g iven the opportun i ty o f  amending h i s  b a s i c  employment contr act to 
r e f l ect an appropr i at e  r educt ion in s a l ary ; that for e ach such employee 

who e l ec t s  such reduct ion in s a l ary the B o ard o f  Trust i e s  sha l l  apply 
for such an annu i ty contr ac t  for the bene f i t  of such employee in an 

amount equal to the aggr eg at e  r educ t ion in s al ary , and th at W i l l i am J .  
Mann , D e an o f  Bu s in e s s  Af f ai r s , act ing for and on beh al f o f  th e B o ard 
o f  Tru s t e e s  sh a l l  b e  author i z ed and directed to purch a s e  any and al l
annu i ty contr act s  and to execu te any and al l employment contr act amend-
ment s , appl i c at ion forms , or other do cument s  needed in compl et ing the 
purch ase of such annu i ty contr act s .  

BE IT FURTHER RES OLVED , th at al l contr act s  as outl ined above wh ich 

ar e pl aced with any comp any sh al l des ign at e  D avid J .  Regner or hi s ap­
po inted r epr e s en t at ive as the agen t through whom such contr act s sh a l l  
be obt ained . 

Approved th i s  1 2 th d ay o f  October 

by the Bo ard of Tru s t e e s  o f  

W i l l i am  Ra iney Harper Col l ege 



Bo a r d  A c t io n  
E xhibit A 

M c K E E - B E R G E R - M A N S U E T O  I N  C .
C o n s t r u c t i o n  C o n s u l t a n t s 

3 0 0  W. WAS H I N GT O N  STR E ET C H I CAG O ,  I L L I N O I S  6 0 6 0 6  F I N A N C I A L  6 - 7 0 3 0  

Pr o fe s s i o n a l  En g i n e e r s 

CA B L E :  C O S C O N S U LT ,  C H I C AG O 

William Ra iney Harper C oll e ge 
3 4  We s t Pa latine Ro.ad
Palat i ne , Illinoi s 6 0 0 6  7 

Octo b e r  5 ,  1 9  6 7 

Attention:  Dr . Rob e rt E .  Lahti , P re s id e nt

Re : C P M  S e rvi c e s 
William Ra i ney H arpe r Coll e ge 

G e nt l e m e n :  

E ncl o s e d  i s  our propo s a l , in dupl icate , d a t e d  Octob e r  5 ,  1 9  6 7 ,
covering our s ervic e s  o n  the a bove proj e c t .

If you have any que stions or i f we c a n  be of furthe r  a s s i st a nc e ,
pl ea 1:) e d o  not he s itate to conta c t  u s . 

I 
I 

F CE : a b  
Enc s . 

cc : M r . Fra nk H e ine s 

N E W  Y O R K · C H I C A G O · B A N G K O K

Ve ry t ruly y ou rs , 

McKE E - BE RGE R-- MAN SU E T O , INC . 

�:-��/0 L'd� 
Fra nk C . E lia s 

O C T - 6 196 7 



M c K E E - B E R G E R - M A N S U E T O I N  C .
C o n s t r u c t i o n  C o n s u l t a n t s 

3 0 0  W. WA S H I N GT O N  STR E ET C H I CA G O ,  I L L I N O I S  6 0 6 0 6  F I N A N C I A L  6 - 7 0 3 0  

Pr o fe s s i o n a l  En g i n e e r s 

C A B L E :  C O S C O N S U LT ,  C H I C A G O  

N E W  Y O R K

October 5 ,  1 9 6 7

To : Wil l i a m  Ra i ney H a rpe r C o ll e g e  

P R O P O S A L

We propo s e  to furn i s h  c o n s u lt i n g  s e rvic e s  t o  a s s i s t  i n  the e st a bl i s h ­
m e nt a n d  m a i nte na nc e o f  a n  optimum proj e ct s ch e du l e  and progre s s  re porting 
progra m  for your Wi lliam Ra iney H a rpe r C olle g e  pro j e ct , Palatine , Illinoi s . 

We propo s e  to a nalyz e the proj e ct , and by th e t e c hnique known a s  
C ritical  Path M e thod ( C P M )  , pre pare a nd furni s h  n e twork d i a g ra m s a n d  a 
comput e r  s olution . Such c on s id e rat ion s a s  crit i c a l  time a nd oth e r  c o ntro l l i ng 
fe ature s of the pro j e c t  de rive d fro m the C P M  a na ly s i s will be docu m e nted 
a nd s ubm itt e d  to the C l i e nt . 

I .  C ONTRAC T O R ' S  C RIT ICAL PAT H S C HE DU LE 

In g e ne ra l , we propo s e  t o  tra n s l a t e  t h e  c ontra ctors ' propo s e d  pro j e c t  
pla n  i nto a s chedule u s ing C ritica l Path Method ( C P M) t e chniq u e s .  

A .  M B M  wil l  m e e t  wit h  the c ontractor s ' pe r s onne l to d eta i l  the progra m
re q uire m ent s a nd e s ta bl i s h  t h e  re s pon s ibilitie s o f  a ll pa rtie s .  

B .  The contractors s h a l l  s e t  forth t h e i r  propo s e d  pro j e ct p l a n  c on­
s i sting of  the fol l owing : 

1 .  The contra ctors ' a na ly s i s  o f  the e s s e ntial
c om pone nts of  the ir  work . 

2 .  The contra ctor s  1 c a l c ul a tion o f  the t i m e  requ ire d
for the compl e tion of e a ch o f  s a i d  com ponent s .

3 .  T �e c ontra ctors 1 a na ly s i s  of the s e qu e nt i a l
re latio n s h i p  of e a c h  s a id c o m ponent . 

4 . .  Such other i nformation a s  may be re q u ire d  to 
pre pa re a pla n a nd s c he d u l e  und er the C ritica l Path
M ethod . 

M B M  will  the n  tra n s late t h i s information into a C P M  Network
Dia g ra m . 

C H I C A G O · B A N G K O K
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C .  M B M  will  c o ndu ct a n  a na ly s i s  by c om puter of th e information a s  
a s s e m ble d . If th i s  a na l y s i s  indicat e s proj e c t  c o m p l e tion not within the 
d e s ired ove ral l  time , MBM will  c o n s u l t  with t h e  contra ctors a nd ma ke s u c h  
cha ng e s  in j ob s e q u e n c e  a nd act ivity d ura t i o n s  with t h e  c ontra ctors 1 a p prov a l  
a s  w i l l  y i e l d  a compu t e r  a na ly s i s  s h owing a pro j e c t  c o m p l e t i o n  within t h e  
de s ired ti m e  o r  with i n  t h e  s hort e s t  t i m e  po s s i b l e . The com pu te r w i l l  d e t e rm i ne
for e a c h  of the proj e c t  e le m e nt s :  

1 .  it s e a rl i e s t  starting a nd fin i s h ing dat e s .
2 .  it s late st s t a rt i n g  and fini s h ing date s .
3 .  the d e gre e t o  which the s ch e d u l e  c a n  be m odified

wit h out a ffe cting ove ra l l  com pletion . 

D .  M B M  wi l l  furn i s h  copie s of the N etwork Dia gra m  a nd C om pu t e r
Pri nt out s which will  conta i n  t h e  fol l owing i n format ion : 

c o s t . 

1 . A s c e nding nu merical  orde r of " s tart " eve nt s  . (I-J s ort) 
2 .  Incre a s i n g  total floa t 1 a rra ng e d  i n  chronological  ord e r

of " ea rly s tart " . (C ritica l ity s ort) 
3 .  Re s po n s ibil ity of C ontra ctor a nd Subcontra ctors 1 i n

chronol ogical  ord e r  of " e arly s ta rt " date s . 
(Re s pon s ibility s ort) 

D i s tribution of the a b ove c o p i e s will b e  a s  fol l ow s : 

1 . Frid s te i n  & Fitch

(a) Two c o pie s of th e I- J s ort (# 1 )  
(b) O n e  c opy o f  C riti ca l ity s ort (#2) 
(c) One c o py of Re s pons ibility s ort (#3)
(d) Two copie s of the N etwork Dia gra m

2 .  Wil l i a m  Ra i ne y Harper C oll e ge

( S a m e  d i s tri bu tion a s  Ite m  1 a b ove ) 
3 . All m a j or c ontractors s hall  re c e ive -

.(a ) O n e  c o py o f  th e I - J s ort (# l )  
(b) One c opy o f  the Re s po n s ibility s ort (#3 )
(c)  O n e  c o py o f  the Ne twork Dia g ra m  

Additiona l c opie s wi ll  b e  provided u p o n  re q u e s t  a t  M BM 1 s d ire ct 
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E .  U pon a c c e pta nce by the C l i e n t  1 t h e  Network Di a g ra m s  a nd
C ompute r S olution s s ha l l  c o n s titute the a p prov e d  s ch e du l e . 

II . PROG RE S S  RE P O RTING AND CONTROL 

We pro po s e  to e s ta bli s h  a nd adm ini s te r  a program o f  progre s s
monitoring no le s s  ofte n tha n m onthly 1 and t o  prov i d e  pro fe s s iona l a s s i s ta nce
in a c hievi n g  the proj e c t  completion g oa l s . 

A .  M B M  s h a l l  vi s it the j ob s ite n o  le s s  o ften tha n m onthly a nd 1 

in conjunction with the c ontra ctors a n d  their  repre s e ntative s 1 s h a l l  up­
date t h e  Network D i a gra m to ind k a t e  j ob prog re s s .

B .  Onc e a month M B M  will  provide a n  u pd a t e d  N etwork Diagram
a nd c o m put e r  pri ntout s s h owin g  t h e  re lation betwe e n  a ctua l a nd s c he du l e d  
pro gre s s . In a d d it i o n  1 M B M  will  s u bmit a narra t ive a na ly s i s  pointing out 
ma j or fe ature s o f  progre s s  inte re s t  s uc h  a s  p ote nt ia l  trouble a r e a s 1 s h i ft s  
in j ob re lation s hip s 1 re a s o n s  f o r  proj e c t  s li ppa g e  1 e t c . 

C .  Where t h e  p ro g re s s  fa ll s be h i nd s chedule 1 M BM will  m e e t
with t h e  contra c tor s a s  re qu ire d b y  t h e  Owne r o r  h i s  a uthoriz e d  re pre s entative s 1 

to a s s i s t  th e m  i n  m a ki n g  s u ch cha ng e s t o  th e ir pla nne d progre s s  a s  wi ll
re turn the proj e ct to s ch e d u l e  .

D .  M B M  will a tt e nd j ob m e e ti ng s  a s  re quired by the Owne r or hi s
auth orize d  re pre s e nt a t iv e s  1 a nd will  furn i s h  s u c h  a s s i s ta nce i n  the u nd e r­
s ta nd i ng and a p plication o f  C P M  a s  may be requ ire d to a s s u re i t s  max imum
u s e fulne s s . 

E .  M B M  will  u n d e rta ke t o  fa m i l iariz e s u c h  m e mbers o f  the C li e nt ' s
sta ff a s  h e  sha l l  d e s i gnate I with t h e  pri nc i ple s a nd t e ch niqu e s of the C riti c a l
Path a pproa ch to pro j e ct s c h e du l i n g . 

In conjunction with th i s  ori e ntation proc e s s  1 M B M  will  m a ke
ava ilable t o  the a fore mentioned m e m b e rs of  the C li e nt ' s  s ta ff the fu ll  re ­
s ource s and expe ri e nce o f  M c Ke e - B e rg e r- M a n s u eto 1 Inc . Furthe r 1 M B M  
wil l  i nvite t h e  m e m b e r s  of t h e  C l i e nt ' s  s t a f f  t o  parti c i pa t e  i n  t h e  d e v e l o p ­
m e nt of  the ba s ic proj e ct s chedule 1 a s  well  a s  the l s t two prog re s s  m o n itors . 

III . FEE AND PAYMENTS 

It i s  pro p.o s e d  t o  furni s h  the a bove s e rvice s for c o n s idera t i o n s  a s
fol l ow s  I not t o  exc e e d  a maximum s u m  of $ 2  7 I 0 0 0 . 0 0 . 

A .  For t he C ontra ctor ' s  C ritical  Path S c he d u l e  (t o be c om p l e t e d
60 days a ft e r  a wa rd of c ontra ct) 1 a lump s u m  co n s i d e rat i o n  o f  $ 1 0  1 0 0 0 . 0 0  1 

paya ble upon c o m pl e t i on . 
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B .  For the ope ration of  a Monthly Progre s s  Re port i n g , Mo nit o ring 
and U pdat i ng P roce dure , a s u m  of $ 7 5 0 . 0 0  p e r  m onth , pa ya ble m onthly ,
commencing 3 0 d a y s  a ft e r  the compl etion o f  the C ontra ctor ' s  C riti c a l
Path Schedule . 

C .  I f , duri ng t h e  c our s e  of  the pro j e ct , c onditions a ri s e  which 
re qu ire a ma j or c ha ng e  i n  s c ope from t h e  ori gi na l  a c c e pte d C P M  s ch e d u l e , 
re qu iring new N e twork Diagra m s  a nd /or C om pu t e r  S olution s , the s e  s hall  
b e  provi d e d  for a c o n s i d e rati on of 2 - l /2 ti m e s  te chnical s a l a ri e s ,  plus
compute r c o s t s (i f ne c e s s ary} , a nd wou ld b e  paya ble only i n  the e v e nt 
that the Architect i s  gra nt e d  a n  incre a s e  in h i s  fe e for thi s incre a s e d  s c o pe . 

I f  you fi nd thi s  propo s a l  a g re e a ble , plea s e  s ig n  a nd re turn one ( l )  
c opy . 

Z'iYA(?£;/ Q4 .. "- -/ �� for M c Ke e - B e rg e r- M a n s u eto , Inc . 

-:fOrWillia m Ra i ne y  Harpe r C olle g e  aat e 



EXHIBIT B 

R E S 0 L U T I 0 N

WHE REAS , Co l l ege D i s tr i ct Board s are authori z e d

b y  l aw to adopt a n d  u ti l i z e  any s y s tem o f  s ound accoun t i ng 

and bu s i ne s s  procedure i n  p ayment o f  i t s  bi l l s  s o  long a s

such s y s tem re f l e c t s  the f a c t s  and i s  i n  accordance wi th 

the ru l e s  and regu l ations pre s cribed and/or approve d by 

the State Board , and 

WHE REAS , i t  wou l d  be advantageous to and to the

bene f i t  of the C o l lege D i s t r i c t  and thi s C o l l ege Board to 

deve l op and adop t a s y s tem and procedure whi c h  is  in c om­

p l i ance with the l aw and whi ch provided for comp l e te , accur­

ate and t ime ly repo rt ing to the Co l l ege Board , the a s s emb l age

o f  a comp l e te and s e l f-exp l anatory record , and , the promp t

and accurate d i s bur s eme nt o f  a l l  payrol l commi ttme n t s , and

WHE REAS , it i s  the op i ni on of the Admin i s tration

o f  Jun i o r  Co l lege D i s tri c t  No . 5 1 2 , Count i e s  of Cook , Kane ,

Lake and McHenry and S t ate o f  I l l i no i s , and o f  the Board

the reof , tha t the fo l l owi ng s y s tem and procedure i s  i n  com­

pl i ance wi th the requ i remen t s  of the l aw and and re spon s ive

to the n e e d s  s e t  forth in the pre amb l e  hereo f , 

I T  I S  HE REBY RE S OLVE D by the Board o f  Jun i o r  Co l l ­

ege D i s tr i c t  No . 5 1 2 , Coun t i e s  o f  Cook , Kane , Lake and McHenry

and S t a te of I l l i no i s , as fo l l ow s : 

S e c t i o n  1 .  That p ayro l l  d i s bu r s emen t s  to Co l l e g e

D i s tr i c t  p e r $ onne l s h a l l be  made s emi -mon thly , o n  t h e  1 5 th

and l a s t  day o f  e ach month , for s e rvi c e s  rendered duri ng 

the one -ha l f  mon th p e r i o d  ending wi th the day of di sbu r s e ­

men t , provided however tha t  wheneve r the 1 5 th o r  the l a s t  

day o f  a mon t h  f a l l s  on a S aturday , Sunday o r  co llege - re cog ­

n i z e d  ho l i d ay ,  p ayro l l  d i sbur s emen t  s ha l l  be on the next

previ o u s  r;�'"'b::t>'-2\i day .



R E S 0 L U T I 0 N

WHE REAS , Co l l ege D i s tr i c t  Board s are author i z ed

by l aw to adopt and u ti l i z e any s y s tem o f  s ound ac count i ng 

and bu s ine s s  procedure i n  payment o f  i t s  bi l l s  s o  l ong a s  

s u c h  sys tem re f l e c t s  the f a c t s  and i s  i n  ac cordance wi th 

the ru l e s  and regu l ations pre s cribed and/or approve d by 

the S t a te Board , and 

WHE REAS , i t  wou l d  be advant ageou s to and to the

bene f i t  of the Co l le g e  Di s t r i c t  and th i s  Co l l ege Board to 

deve l op and adopt a s y s tem and p ro c e dure whi c h  i s  in com­

p l i ance with the l aw and wh i ch provided for comp l e te , accur­

ate and t ime ly reporting to the Co l l ege Board , the a s s emb l age 

o f  a comp l e te and s e l f-exp l anatory record , and , the promp t

and accurate d i s bu r s eme nt o f  a l l  p ayro l l  commi t tmen t s , and 

WHE REAS , it i s  the op i n i o n  of  the Admi n i s tration

o f  Jun ior Co l le g e  Di s tr i c t  No . 5 1 2 , Count i e s  o f  Cook , Kane ,

Lake and McHe nry and S t ate o f  I l l i no i s , and o f  the Board 

the reof , tha t the fo l lowing s y s tem and procedure i s  in  com­

pl i ance wi th the requi reme n t s  of the l aw and and re spon s ive 

to the nee d s  s e t  forth i n  the pre amb l e  hereof , 

I T  I S  HE REBY RE S OLVE D by the Board o f  Jun ior Co l l ­

ege D i s t r i c t  No . 5 1 2 , Coun t i e s  o f  Cook , Kane , Lake and McHenry

and S t a te o f  I l l i no i s , a s  fo l l ows : 

S e c t ion 1 .  That p ayro l l  d i s bu r s emen t s  to Co l l ege 

D i s tr i c t  pe r $ onne l s h a l l be made s emi -mon th ly , on the  1 5 th 

and l a s t  day o f  e ach mon th , for s e rvi c e s  rende r e d  during 

the one -ha l f  month period end i ng with the d ay o f  di sbur s e ­

men t , p rovided however tha t wheneve r the 1 5 th o r  the l a s t

d ay o f  a month f a l l s  on a S aturday , Sunday or c o l l e ge -recog­

ni z e d  h o l i d ay ,  p ayro l l  d i sbur s emen t  s ha l l  be on the next 

previous  r;:;::;;t;c;�' i day . 

S e c tion 2 .  T h a t  payro l l s  s h a l l  be approve d f o r  

d i s bu r s eme n t  by t h e  Co l l e g e  Board at  a duly con s t i tuted



and l e g a l ly convened mee t ing the r e o f  no later th an the 

day pre ceding the p ayro l l  d i sbur s emen t  day . 

S e c t i on 3 .  Th at the payro l l  p a r t i c u l a r s  s h a l l

be reduced to wri tten report form s e tting forth the d e ­

tai l ed e nume r a t i on o f  t h e  component parts  the r e o f  and d i s ­

tributed t o  the Co l l ege Board memb e r s  i n  the accompan i e ­

ment o f  the agenda and p r i o r  mee t ing ' s  minute s f o r  Board 

revi ew ,  p r i o r  to the mee t i ng whe r e a t  s ai d  payro l l  s h a l l 

be con s id e red for approva l .

S e c t i on 4 .  That the payro l l  content s h a l l  be

based upon and d e t e rmined by the work expe rience and app l i ­

c ab l e  rate o f  p ay for the p ay p e r i o d  preceding the p e r iod 

for wh i ch d i s bu r s ement wi l l  be authori z e d  by Board approval 

o f  the  p ayr o l l  cove r i n g  the p e r i od whi ch ends wi th the date

of di s bur s eme n t .

S e c t i on 5 .  That d i sbur s emen t s  made pur suant to 

and f o l l owing Board approva l o f  the p ayro l l  s h a l l be in 

s tr i c t  con formi ty and comp l i an c e  wi th s ai d  payro l l  and 

approv a l  the reo f , provided only th at such normal p ayro l l  

ad j u s tmen t s  a s  are nece s s ary t o  bring the di sbur s eme n t s  i n  

confo rmi ty w i t h  the wo rk experience and app l i cable rate o f  

p ay for the p e r iod f o r  whi ch d i sbu r s emen t s  a r e  to be made , 

s h a l l  b e  p e rmi tted , wi th the fur the r p rovi s o  that the total  

payro l l  a s  thu s ad j u s ted s h a l l not exceed the t o t a l  payro l l  

a s  app roved by the Co l l ege B oard by more than t en 

p e r  cent thereo f . 

S e c tion 6 .  Th at al l adj u s tments made a s  p rovi ded 

for i n  S e c t i o n  5 hereof s ha l l  be set forth in wri tten re ­

port f o rm with an enume ration o f  the ad j u s tme n t  and re a s on ( s )

the r e f o r , such report to b e  subm i t t e d  to the Board membe r s  

prior t o  the next fo l l owing Co l l e g e  Board me e ting wh i c h  i s  

regu l ar ly s chedu l e d . 

Se c t ion 7 .  Tha t  the Co l l e g e  D i s t r i c t  Tre a s u r e r  

s ha l l  have ful l autho r i ty a n d  be empower e d  a n d  d i re c ted to 



comp ly with the terms and p rovi s i ons  he r e o f  to the end tha t 

the go a l s  s e t  forth in  the p r e ambl e  be e f f e c tive ly and e f f i c ­

iently attai ned . 

S e c t i on 8 .  That th i s  r e s o lution sha l l  be in fu l l

force and e f fe c t  f rom and a f t e r  i t s  adoption , and that a l l  

r e s o l ution s and/or po l i c i e s  heretofore adop ted or e s t ab l i shed 

whi ch are i n  whol e  or  in  part i n  con f l i c t  herewi th are hereby

re s c inded to the . ex tent o f  such con f l i c t . 

PAS SED th i s  1 2 th d ay o f  Oc tober , 1 9 6 7 .



I . SUBJECT 

BOARD AC T I ON 

EXHI B I T  C 

S e l e c t ion o f  a f i n anc i a l need an aly s i s  prog r am  for 

s tudent s app ly ing for f in anc i a l  a i d . 

I I . REASON FOR CONS I DERATION BY BOARD 

P ro g r am a c c ep t ance wou l d  add r e qu i re d  fee for some 

s tu dent s . 

I I I . BACKG ROUND I NFO RMAT I ON AND ANALYS I S  OF P ROBLEM 

I n  deve l op ing a f i n anc i al a i d s  progr am to me e t  the 

n e e d s  o f  Harp e r  Co l l ege s tu dent s ,  i t  i s  evident from 

our exp e r i ence thi s ye ar th at a s t andardi z e d  p rogr am 

for determi nation o f  f i n anc i a l  ne e d s  i s  e s s e nt i al 

to exp e d i t e  and e qu a l i z e  the d i s t r ibu tion o f  fund s . 

A s t andard i z e d  p rogr am wou l d : 

a . E l im i n ate the need for nume rou s c al l s ,  

conferenc e s , exp l anat ion s , and j u s t i f i ­

c at i o n s  f o r  f i n anc i a l  ai d d a t a  r e qu e s t e d  

on the Harp e r  Co l l ege fo rm .  

b .  P rovide app l i c ant s wi th a s e r v i c e  u s ed by 

many othe r s choo l s  so th at in c a s e s whe re 

a s tu dent app l i e s  to o ther i n s t i tu t i o n s  

f o r  f i n anc i a l  aid the program cou l d  supp ly 

the d a t a  and e l imi nate unne c e s s ary r ep e t i ­

t i o n  on the p art o f  the s tu dent . 

c . E l im i n ate the l a s t  minu t e  ru sh to comp l e t e  

f i n an c i a l  a i d  by s tu dent s b e fore and du r i ng 

regi s tr at i o n . P art i c ip at i o n  i n  the p rogr am 

wou l d  me re ly r e qu i re an add i tional f e e  for 

add ing a new co l l ege . I t  wou l d  exp e d i t e  

the ent i r e  p ro c e s s . 

d . P rovide Harp e r  Co l l ege wi th information 

about f i n anc i a l  aid p rogr am s  of a l l  o ther 

s choo l s  u s i ng the s ame s e rvi c e . 



EXHI B I T  C 

e . Re inforce the need for hone s ty and ac cur acy 

on the p art of the app l i c ant and p l ace the 

co l l ege in a l e s s  thre atening po s i tion in 

regard to the s tu de nt . 

There are two re cogn i z e d  

p rovi d i ng th i s  s e r v i c e : 

S ervi c e  and The Ame r i c an 

co l l ege te s ti ng p rogr am s  

The Co l l ege S cho l ar ship 

Co l l ege Te sti ng Prog r am .  

The Co l l ege S cho l ar sh ip S e rvi c e  h a s  been in op er­

ation fo r a longe r p e r iod of t ime and the re fore 

has a better pub l i c i z e d  and recogn i z e d  progr am .  

( S e e  Att achment 1 ) . The co s t  to the s tu dent i s

$ 2 . 50 fo r the f i r s t  copy o f  the f i n anc i a l  a i d

s t atement and $ 2 . 0 0 fo r e ach add i tional copy . 

The Ame r i c an Co l l e ge Te s ti ng Program c o s t  to the 

s tudent i s  $ 2 . 0 0 for one or two cop i e s ,  and $ 4 . 0 0  
fo r three o r  four cop i e s .  ( S e e  Lette r G o f  Att a ch­

ment 2 ) . The Ameri c an Co l l ege T e s t i ng Progr am 

s e em s  to be l e s s  cumb e r s ome , and the co s t  o f  the 

p rogr am i s  l e s s . S i nce our s tu d e n t s  ar e r e qu i red 

to t ak e  the AC T fo r admi s s ion , i t  wou l d  s e em to 

be the mo s t  l o g i c al cho i c e  fo r u s . The re is no 

c o s t  to the s choo l ,  and the informat ion provided 

to Harp e r  Co l l e ge through p ar t i c i p ation in th i s  

progr am m ak e s i t  qu i te worthwh i l e . The Ameri c an 

Co l l ege Te s t i ng Program provide s r e l e v ant d a t a  

for report s on th e fede r a l  p rogr am s  i n  wh i ch the 

co l l ege p ar t i c ip ate s ,  i t  provide s v a l u ab l e  s t a t i s ­

t i c a l  information for determining the e f fe c t ivene s s  

o f  the co l l e ge s  f i n anc i a l  a i d s  p rogr am s , and i t

o ff e r s informati on and d a t a  u s e fu l  i n  the prep a­

ration of admini s tr ative repor t s  for on- c ampu s u s e . 

The Ameri c an Co l l ege Te s t i ng P ro gr am ,  thou gh new 

thi s y e ar ,  h a s  b e e n  tho roughly re s e arched . I t  i s  

exp e cted to be come the mo s t  wi de ly u s e d  p ro g r am  i n  

I l l ino i s du e to the f ac t  that the AC T Co l l ege 

Admi s s i o n s  T e s t  i s  s o  wide ly u s e d  in the s t ate . 

Al l the s t ate s choo l s  u s e The Ameri c an Co l l ege 

Te s t i ng Progr am .  

- 2 -



TV . .RECOMMENDAT I ON 

EXH I B I T  C 

We r e commend tha t the bo ard approve our p arti c i ­

pation in one o r  both o f  the f i n anc i al need ana ly ­

s i s p rogr am s . I f  o n e  p rogr am i s  s e l e c ted , we 

r e commend The Ame r i c an Co l l ege T e s t i ng P rogram .  

- 3 -



COLLEG:FoJ SCHOLARSHIP SEUVICE 

Parents' Confidential Statement - Academic Year 1968 - 1969 
( Do Not; Send T o  CSS Af't;er Sept;ember 1. 1968) 

f FORMOSA 

J\,. PHILIPPINES 
, ,.. 

-

WHERE TO SEND YOUR PCS 

PRINCETON 

-BERKELEY 

;!AO.R. P.R� 

If you live in the light gray area of the map, send your PCS to the css office in Princeton; 
in the black area, to the office in Evanston; in the blue area, to the office in Berkeley. 

COLLEGE SCHOLARSHIP SERVICE 
Box 1 76, Princeton, New Jersey 08540 

Box 881 , Evanston, Illinois 60204 • Box 1025, Berkeley, California 94701 



COLLEGE SCHOLA RSHIP SERVICE 
Parents• Confidential Statement 
Academic Year 1968 -1969 

Part I 

Read instructions carefully before completing this form 

1 B A R E  YOU A U . S .  C I T I Z E N ?  YES D NO D 

N U M B E R  AND  STREET  

A P P L I CA N T  N O R M A LLY L I VES WITH ( C H ECK ALL THAT A P P L Y) 
2 B  ( I )  0 FATH E R  ( 3 )  0 STEPFAT H E R  

O R  
(5) 0 M A I N T A I N S  

(2) 0 M OT H E R  (4) 0 STEPMOT H E R  OWN RESIDENCE 

CITY 

C H E C K  IF ANY A P P L Y :  

M I D .  lN IT .  

( 1 )  O M 

(2)  D F 

SEX 

1 C W H A T  IS Y O U R M A R I T A L  STATUS? 

( 6 )  0 FAT H E R  I S  DECEASED (8) 0 FAT H E R  I S  UNABLE TO WORK 

(7) 0 M O T H E R  I S  DECEA S E D  (9) 0 PA RENTS A RE SEPARATED O R  D I VO R C E D  

3 L I ST COLLEG ES AND A G E N C I ES TO W H I C H  C O P I ES O F  T H I S  FO R M  ARE TO B E  SENT. ( C H E C K  H E R E  IF Y O U  L I ST M O R E  T H A N  F O U R )  D 
N A M E  C ITY 

0 SOC I A L  S E C U R I T Y  
D A N O T H E R  P L A N  

STATE N A M E  

S I N G L E  ( I )  D M A R RI E D  ( 2 )  D 

I I I I I I 
S TATE Z IP  CODE 

(O) 0 OT H E R  SPECIAL C I R C U M STANCES 

(EXPLA I N) 

5A E N T E R  N U M BE R  OF C H I L D R E N  Y O U  W I LL CLA I M  AS TAX DEPEN DENTS ON Y O U R F E D E R A L  I N C O M E  TAX R E T U R N  FOR 1 967 . . . . . . . . . . . . . , , , , . . . . 

9E N T E R  N U M B E R  OF OT H E R  D E P E N D E NTS R E CE I V I N G  F I N A N C I A L  S U PPORT  F R O M  F A M I L Y  ( DO NOT I N C L U D E  A N Y O N E  E N TE R E D  I N  4 A ,  4B A N D  SA) . 

NO D Y ES D I 
� 

6 DO Y O U  OWN A B U S I NESS OR A R E  Y O U  A FA R M  OR R A N C H  O W N E R ,  O P E R A T O R  OR T E N A N T ?  ( I F  YES,  C O M PLETE B U S I N ESS OR F A R M  S U P PL E M E NT ) .  

Pa rents• Annual Incom e and Expenses 

$ TOTAL 1966 $ TOTAL 1967 $ EST I MAT ED 
1 968 

Parents• Assets and Liabilities 

A ,  P RESENT 
M A R KET 
VALUE 

B.  U N P A I D  1:.:: 0 SALA RIES A N D  W A G E S  BEFORE TAXES 

A. FATHER, STEPFATHER, 
O R  MALE G U A RDIAN 

B. MOTHE R. STEPMOTHER. 
O R  FEMALE G UA R DIAN . .  

OTH E R  INCOME . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

0 B U S I N E S S  EXPENSES . .  , . . . . . . . . . , . . . . . . . 

@ U N I N S U R E D  MEDICAL EXPENSES 
( I N CLUDE COST OF M E DICAL I N S U RANCE) . 

@ OT H E R  EXTRAORDI N A R Y  
E X P E N S E S  P A I D  . . . . . . . .  . 

FOR 1966 FOR 1 967 

1 2  FEDERAL I N C O M E  TAX P A I D .  

1 9  L I ST BELOW ALL C H I LDREN,  STUDENT APPLICANT F I RST 

C H EC K  HERE I F  YOU LIST MORE THAN SIX D 
FI RST N A M E  ONLY A G E  

N A M E  OF P RESENT SCHOOL 
O R  COLLE G E  ( 1967-68) 

APPLICANT 

2 0  TOTAL R ESOURCES FOR STUDENT FOR ACADEM IC Y EAR 1 968- 1 969 
A. FROM PARE N T S '  I N CO M E  AND ASSETS . , . , , , , , , . , , , , , , , , , , , , , , , , , , , 

B .  FROM STUDENT ' S  ASSETS . • •  , . • • . . . . . . . . . . • . . • •  • • • • • • • • • • . • • . . . . .  

C. FROM STUDENT ' S  S U M M E R  EARN I N G S  . • • •  , . , . ,  • • • •  , . • •  , . • . •  , . , . . .  o o 

@ FROM VETERANS B E N E F I TS . , , , ,  • • . • . • • • • •  , . o • • • • • • • • • • • • • • • • • • • • •  

@ FROM SOCIAL SECURITY B E N E F I T S  • • • • • . . . • • • • • • • • . • • • • • • • • • • • • • • • .  

® FROM OTHER SOURCES , , , , , , , , ,  • • • • •  , ,  • . .  , . •  o • • •  , ,  • •  , , ,  • • • •  , • • •  , 

TOTAL • • • • • . . • • • . . . . .  , o . , , , , , , ,  • •  , • • • • •  , . ,  • . .  , . • • • • •  , . , , , , , , . , .  

1 3  H O M E  ( IF O W N E D) PU RCHASE 
Y R .  PU RCHASED 1 9  __ P R I C E  l•--------

e OTHE R  REAL ESTATE , 

1 5  B A N K  ACCOUNTS (P E R SONAL SAVI N G S  A N D  CHECKING) . 

@ OTH E R  INVESTMENTS (P RESENT M A RKET VALUE) 

M O R T� � 
z 

1----+-------1 � 
"' z < 

L-----+----� � � "' 

@ I N DEBTEDNESS (DO NOT INCLUDE M O R T G A G E ,  AUTO LOANS, I N S U RANCE 
LOANS O R  CHARGE ACCOUNTS) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

f."::\ S T U D E N T ' S  O W N  A S S E T S  ( I N C L U D E  S A V I N G S ,� E N D O W M E N T S ,  T R U S T  F U N DS ,  STOCKS A N D  . B O N DS)

CSS U SE O N LY 

WILL H E  
ATTE N D  S A M E  
SCHOOL I N  

1 968-69 ? 

YEA R 
I N  

SCHOOL 
1 967-68 

A 
TUITION PLUS 

FEES 1 967-68 
(DO NOT I N CLUDE 

ROOM AND BOA R D) 

B 
TOTAL A M O U N T  

OF SCHOLA R­
S H I P  O R  G I FT 

A I D .  1 967-68 

(00 NOT WRITE IN T H I S  S PACE) 

E NCLOSE CHECK O R  MONEY 

ORDER PAYABLE TO COLLEGE 

SCHOLA RSHIP SE RVICE: $2.50 
F O R  F I R S T  C O L L E G E  O R  

AGENCY LISTED A N D  $2.00 
F O R  E A C H  A D D I T I O N A L  

C O L L E G E  O R  A G E N CY. 

A M O U NT 
ENCLOSED l ------

Copyright © 1967 by College Entrance Examination Board. All rights reserved. 



G e n e ral I n fo r m ation. 

The Parents' Confidential Statement (Pes) i s  used i n  evaluating 

student financial need . Parents of students who plan to attend 

college during 1968-69 and who wish to receive financial aid 

should submit this form. 

The forms are processed by the College Scholarship Service 

(ess ) ,  which evaluates them in accordance with standards and

procedures developed by its membership. This evaluation and 

a copy of the form itself are sent to each college or agency 

named by the parents. The colleges and agencies make the final 
decisions about candidates designated as award recipients, the 

type of aid to be granted (scholarship, loan, job, or any 

combination) , and the amount awarded. Parents should under­

stand that by submitting the forms to the ess, they consent

to this evaluation. The colleges and agencies using the ess 
believe that financial aid should be awarded to students on 

the basis of ability and promise, but the amount of the awards 

should vary according to financial need . 

Since the Pes generally is not considered an application for 

financial aid, the colleges and agencies may require other 

application forms. Such requirements are explained in publica­

tions of the individual colleges and agencies. These other forms 

should be returned directly to the colleges and agencies. 

Who should complete the Pes : In most cases, the form should 

be filled out completely and submitted by the parents of the 

student applicant. In certain circumstances, however, it may 

be appropriate for someone other than the student applicant's 

parents to fill out the form. In these cases, the person com­

pleting the form should indicate his relationship to the student 

applicant and make any necessary notations specifying whose 

income and expenses, assets and liabilities are shown on 

the form. 

IF YOU OWN A BU SINE S S ,  OR IF YOU ARE A FARM OR RANCH 
OWNER, OPERATOR, OR TENANT, complete the Supplement 

Section of the Parents' Confidential Statement. The Supple­

ment Section (A for business owners, B for farmers or ranchers) 

should be returned to the ess with your original Parents'

Confidential Statement. If the Supplement Section is not 

available in your secondary school or the college of your choice,  

write to the appropriate ess office and request the Supplement

from the College Scholarship Service. You can avoid delay in 

complete and accurate reporting to the colleges and agencies 

by including the Supplement Section with your original Pes . 
If a student applicant is married but under the age of 25,  

his parents must complete the Pes.  The ess will then send the 

married student a supplementary form requesting additional 

information. Although a student may consider himself self­

supporting, colleges nevertheless expect complete information 

from his parents. A self-supporting applicant should indicate 

his own financial circumstances in detail in Part I I ,  including 

his in�me for both 1967 and 1968,  his personal assets in

I T E M  1 8  , and the amount from his income and assets he will use 

towar the payment of his college expenses for 1968-69 in

I T E M  20. 

Submitting the Pes : The form you submit should be mailed

in time to reach the ess by the dates specified by the colleges

and agencies to which you would like a copy of your Pes sent.

(Consult the college catalogs or agency bulletins for deadlines. ) 

You should enclose a fee of $2 .50 for the first college or agency

you list and $2 for each additional one. (See the front cover

for mailing instructions. ) Copies will be released only to the 

colleges and agencies you name on your Pes or in subsequent

correspondence with the ess. The original copy will be held on

file by the ess until October 1 ,  1968. If before that time you

wish copies to be sent to other colleges or agencies, you should 

write to the appropriate ess office and enclose $2 for each 

additional copy. Do not submit another Pes. 
If your circumstances change: I f  the family finances change 

materially after the form is filed, or if the student is awarded 

financial aid not granted by a college, you should promptly 

notify the ess, which will inform the colleges and agencies. 

I nclude in your letter the student's name (last, first, and 

middle) , date of birth, Social Security number, and his home 

address. I ndicate the changes in your financial position by 

identifying the item on your original form in which the change 

occurred and the dollar amount of the change. Send your letter 

to the ess office with which you filed your original form. 

If you need to correspond with the ess, or if you are including
additional information on a separate sheet of paper with the Pes, 
be sure to include the applicant's full name, date of birth, Social 
Security number, and home address. 

lnst;ru.ct;ions for Complet;ing The Parent;s• Con:fident;ial St;at;ement; 

Part; I: The following instructions are for those Pes items

that frequently cause problems. C omplete the work sheet first, 

referring to the instructions. When you have completed the 

work sheet, transfer the information to the original copy to be 

submitted to the ess. Some points to remember:

• Complete all items legibly. Enter amounts in dollars; omit cents. 
If no information can be provided for an item, enter " None" in 
the space. Do not enter " same" or " all" where dollar amounts 
are requested. 

• Explain all circled-number items and unusual family cir-

(' cumstances. 

• Do not write in the gray areas marked for " CSS USE ONLY. " 

One out of every three forms is returned to parents because 

it is incomplete. The principal causes have been failure of 

parents to explain all circled-number items and failure to 

provide estimates for the next year. 

I T E M  l A :  If the student applicant does not have a Social 

Security number, he should secure one through the nearest 

district Social Security office. 

I T E M  2 B :  If you cannot describe your family situation using 

the boxes, explain in Part II .  

I T E M  3 :  Enter the name, city, and state of each college and 

agency to which you want copies sent. If more than six colleges 

and agencies are to receive copies, list the additional colleges 

at the top of Part II.  



I T E M  9 ,  In Part I I ,  indicate the relationship of the other
dependent (s) to the student applicant, the total dollar amount 
of support you provide, and whether you claim the other 
dependent (s) for federal income tax purposes. 

I T E M  (�) Salaries and wages before taxes : Total all income
from employers (including bonuses, drawing accounts, and 
commissions) before payroll deductions for each of the years 
requested. Do not include reimbursements for business ex­
penses. If  the estimated salaries and wages for 1968 are more
than $ 1 ,000 lower or higher than the salaries and wages for 
1967, explain in Part I I .  If income is from several sources,
itemize in Part I I .  If actual 1967 figures are not yet avail­
able, give your best estimate. Be sure to include an estimate 
of income for 1968 or the form will be returned to you.

I T E M  G) O T H E R  I N CO M E o  Enter all dividends, interest, and
gross income from self-employment or rented property, and so 
on. (Report in I T E M S  1 5 and @the amount of principal from 
which interest or dividends are received . )  Also include in 
I T E M  Cal payments from Social Security, pensions, child sup­
port, ita'te aid , rations and quarters allowances, or aid from 
friends or relatives. In addition, enter an estimated amount 
for other nontaxable income such as free housing, food, services, 
and so on. Itemize or describe the sources of other income in 
Part I I .  

I T E M 0B U S I N E S S  E X P E N S E S : List only those business expenses
that are paid from your salary or other income, are not reim­
bursed, and are allowable as federal income tax deductions. 
I temize in Part I I .  Business expenses that are not itemized by 
dollar amounts and those that are not acceptable federal income 
tax deductions will not be considered. 

I T E M  e U N I N S U R E D  M E D I CA L  E X P E N S E S  A N D  C O S T  OF M E D­

I CA L  I N S U R A N C E o E nter here the sum of all medical and dental 
expenses not covered by insurance. I nclude psychiatric and 
orthodontic care plus the cost of annual medical insurance 

premiums. If the amount you enter here for 1968 exceeds $400, 
itemize (giving amounts for each item for both years) in Part II. 

I T E M  @ O T H E R  E X T R AO R D I N A R Y  E X P E N S E S  P A I D o  Enter 
here emergency or extraordinary family expenses, for example, 
alimony, child support, natural disaster expenses, termite con­

trol, tuition of parent if his course of study is directly con­
nected with work, unreimbursed moving expenses, and so on.  
I temize and explain in Part II,  giving amounts for each item . 
(Do not include payments for home appliances and furnishings, 
car, commutation expenses, household help,  medical insurance, 
medical or dental expenses, retirement plan, contributions, etc . )  

I T E M  1 2  F E D E R A L  I N C O M E  T A X  P A I D o  E n t e r  c o m b i n e d  
parents' total federal income t a x  paid for 1966 a n d  parents'
total federal income tax paid or estimated to be paid for 1967.  
I nclude the amount withheld from your wages. E nter " None" 
where appropriate. Do not leave blanks. 

I T E M  13 H O M E  ( I F  O W N E D ) :  E nter market value of your home, 
not the tax-assessed valuation. I f  your home is part of a 
business property, enter here only the value of the dwelling. 
If your home is part of a farm, enter " None" in this item and 
see the instructions for the Farm Supplement. 

I T E M  G O T H E R  REAL ESTA T E o This may be any real estate 
or property other than your own residence. Specify in Part I I  

the type o f  real estate ; i f  i t  i s  income-producing, include the 
total income received in I T E M  G) and tax-deductible busi­
ness expenses in I T E M (;). Do not include property that is 
part of your business o;-{arm . 

I T E M  1 5  B A N K A C CO U N T S  ( P E R S O N A L  SA V I N G S  A N D  C H E C K I N G ) : 

E nter total present personal savings and checking accounts 
balances. List in I T E M  e any funds in the name of the 
student applicant. 

I T E M  Q O T H E R  I N V E ST M E N T S : I nclude the present market 
value oYstocks, bonds, trusts, or other investments. I temize
nature and amount of holdings in Part I I .  Any income from 
these investments must be included in I T E M (�) 
I T E M  @ I N D E BT E D N E S S : Do not include current bills for 
normal living expenses, charge accounts (regular or revolving) ,  
appliance loans, mortgages, auto indebtedness, insurance loans, 
or business or farm indebtedness. Do not include in this item 
expenses already paid or estimated to be incurred such as those 

listed in I T E M S @ or @ · 

I T E M  @ S T U D E N T ' S  O W N  A S S E T S o E nter the total assets the 
student has in his own name such as bank accounts, trust 
funds, inheritances, stocks and bonds, real estate, and current 
cash value (not face value) of annuities or educational insur­
ance policies. Explain any restrictions on the use of these assets 
and indicate the amount currently available for college expenses 
in I T E M  20B . Do not include life insurance policies, stamp 
or coin collections, or the value of personal property. 

I T E M  1 9 , If there are more than six children, list additional 

children in Part I I .  

Column 1 9 A , D o  not include room, board , fraternity 
fees, or travel. 

Column 1 9 B : List total amount of scholarship or 
gift aid awarded to each student, even if such aid 
exceeds entry in Column A .  

I T E M  2 0  T O T A L  R E S O U R C E S  F O R  S T U D E N T  F O R  1 9 6 8 - 6 9 : Esti­
mate the maximum amount in dollars you can pay toward 
the student's total college expenses for one academic year
(including tuition, room, board, fees, tra�ortati� clothing,
personal expenses, and so on) . For I T E M S  � and e indicate
in Part II the monthly benefits received by or for tile applicant 
from these sources. In addition, estimate and explain fully in 
Part II any financial aid the student may receive from other 
SOUrceS entered in I T E M  e o OUtside scholarships;  gifts 
or loans from relatives, friends or organizations; government or 
foundation grants; or family educational insurance policies. 

Part I I :  Explain here other special circumstances, such 
as divorce, separation, unemployment, illness, widowhood, 
special housing problems, or any other unusual circumstances 
that affect your income or standard of living. Note that the 
financial aspect of these circumstances must be shown in the 
appropriate items in Part I or they may not be considered . If the � 
applicant is self-supporting, his income should be entered here. • 



COLLEGE SCHOLARSHIP SERVICE 
Parents' Confidential Statement 

Part I ( D o  n o t  s e n d  t o  C S S  
after September 1,  1 9 68) 

Academ i c  Year 1968 -1969 
Submit this form after transferring information from work sheet 

S T U D E N T  � PP L I CA N T

1 B A R E  Y O U  A U . S .  C I T I Z E N ?  YES D N O D 

NUMBER  A N D  STREET 

A P P L I C A N T  N O R M A LLY L I VES WITH ( C H E C K  ALL THAT A P PLY) 
2 8  (I)  0 FAT H E R  ( 3 )  0 STEPFAT H E R  

O R  
( 5 )  0 M A I N T A I N S  

(Z) 0 MOT H E R  (( 0 STE P M O T H E R  OWN RESIDENCE 

CITY 

C H E C K  IF ANY A P P L Y :  

M I D .  I N I T .  

( 1 )  O M 

(2)  D F 

SEX 

1 C  W H A T  I S  Y O U R M A R I T A L  STATUS?  

( 6 )  0 FAT H E R  I S  DECEASED (8) 0 FAT H E R  I S  U NABLE TO W O R K  

(7) 0 M OT H E R  I S  DECEA S E D  (9) 0 PA RENTS A R E  SEPARATED O R  DI VO R C E D  

S I N G L E  ( I )  D M A R RI E D  (Z)  D 

I I I I I I 
STATE Z IP  CODE 

(O) 0 OT H E R  SPECIAL C I R C U M STANCES 

(EXPLAIN) 

3 L I S T  COLLEGES A N D  A G E N C I ES TO W H I C H  C O P I ES O F  T H I S  FO R M  A R E  TO B E  S E N T .  ( C H E C K  H E R E  IF YOU L I ST M O R E  T H A N  F O U R )  0 
N A M E  C ITY STATE N A M E  C ITY 

5 A  ENTER N U M BE R  

@ENTER N U M B E R  O F  OTH E R  DEPEN DENTS R E CE I VI N G  F I N A N C I A L  S U P P O R T  F R O M  FA M I L Y  ( D O  N O T  I N C L U D E  A N Y O N E  E N T E R E D  I N  4 A ,  4 8  A N D  SA) . 

6 DO Y O U  OWN A B U S I NESS OR A R E  Y O U  A FA R M  OR R A N C H  O W N E R .  O P E R A T O R  OR T E N A N T ?  ( I F  YES.  C O M PLETE B U S I N ESS OR FA R M  S U P P LE M E N T ) .  N O D Y E S  D 
Pa rents' Annual Inco m e  and Expenses 

�LARIES A N D  W A G E S  BEFORE TAXES 

A. FATHER. STEPFATHER, 
O R  MALE G U A R DIAN . .  

B. MOTHER. STEPMOTHER, 
O R  FEMALE G U A R DIAN . . . . . . . . . . . . . . . . . . . .  . 

OTH E R  INCOME . . . . . . . . . . • . .  , . . . . . . . . . . . .  , . . • • .  

0 BUSINESS EXPENSES . .  , , . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

@ U N I N S U RED MEDICAL EXPENSES 
(INCLUDE COST OF M E DICAL I N S U RAN CE) . .  

@ OTHER EXTRAORDI N A R Y  
E X P E N S E S  PAID . . . . . . . .  . 

$ TOTAL 1 966 

FOR 1966 

$ TOTAL 1 967 

FOR 1 967 

$ E S T I M ATED 
1 968 

Parents• Assets and Liabilities 

1 3 H O M E  (IF O W N E D )  P U RCHASE 
Y R. P U RCHASED 1 9  __ P R I C E $. _______ _ 

e OTHER REAL ESTATE 

1 5  BANK ACCOUNTS (PE RSONAL SAVI N G S  A N D  CHECKING) 

@ OTHER I N VESTM ENTS (PRESENT M A RKET VALUE) 

@ I N DEBTED N E S S  (DO NOT INCLUDE MORTGAGE. AUTO LOANS, I N S U RANCE 
LOA N S  O R  C H A R G E  ACCOUNTS) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  . 

Q S T U D E N T ' S  O W N  A S S E T S  ( I N C L U D E  S AV I N G S ,  V.::J E N DOW M E NTS,  T R UST F U N DS,  STOCKS A N D  BON DS) 

A .  P RESENT 
M A R KET 
VALUE 

B.  U N P A I D  
M O RTGAGE 

1 2  FEDERAL I N C O M E  TAX PAID.  
CSS U SE O N LY Js. 

1 9  L I ST BELOW ALL C H I L D R EN ,  STUDENT APPLICANT F I RST 

C H ECK HERE I F  Y O U  LIST MORE THAN SIX D 
FIRST N A M E  ONLY AGE 

NAME OF P RESENT SCHOOL 
O R  COLLE G E  ( 1967-68) 

APPLICANT 

2 TAL R ESO U R CES FOR STUDENT FOR ACADEM IC Y EAR 1 968- 1 969 
FROM PAREN T S '  INCOM E AND ASSETS , • • . . . . . . . . . . . • • • •  , • • • • • . • • • . .  

B .  FROM STUDENT ' S  ASSETS . • • •  , • • • • • • • • • . .  , • • • • • • • • • • • • • .  , . ,  • • . • . •  

C, FROM S T U D EN T ' S  S U M M E R  EARN I N G S  . • •  , ,  • • • • • • •  , ,  • • •  , • • •  , • • •  , • • . •  

@ FROM VETERANS BENEFITS • • • • • • •  , . •  , . • . • • •  , • • •  , • • •  , . , ,  • • • • •  , • • •  , 

@ FROM SOCIAL S ECURITY BENEFITS • • • • •  , ,  • • • . • • • •  , • • • .  , . , ,  • • • •  , • • •  , 

® FROM OTHER SOURCES • • . . • • • • • • • • • • •  , . . . • . . .  , . . . .  , . • .  , . • •  , . , . , .  

TOTAL . • • • • • . • • • . . .  , , ,  • • • • •  , . ,  • • • • • • • • • • .  , • • •  , , ,  • • • • • • •  , . , . , . , .  

WILL HE 
ATTEND SAME 
SCHOOL I N  

1 968-69 ? 

YEAR 
IN 

SCHOOL 
1 967-68 

A 
TUITION PLUS 

FEES 1967-68 
(DO NOT I N CLUDE 

ROOM AND BOARD) 

B 
TOTAL A M O U N T  

OF SCHOLA R­
SHIP O R  GIFT 

AID.  1 967-68 

( DO NOT WRITE I N  THIS S PACE) 

ENCLOSE CHECK OR MONEY 

ORDER PAYABLE TO COLLEG E  

SCHOLA RSHIP SE RVICE: $Z.50 
F O R  F I R S T  C O L L E G E  O R  

AGENCY LISTED A N D  $Z.OO 
F O R  E A C H  A D D I T I O N A L  

C O L L E G E  O R  A G E NCY. 

AMOUNT 
ENCLOSED l ------

Copyright © 1967 by College Entrance Examination Board. All rights reserved. 



Part; II 
In the space below explai.n all circled items and any special family circumstances the college should know. 

Parent;s• Cerdficadon and Aut;horizadon 

We declare that the information reported on this form, to the 

best of our knowledge and belief, is true, correct, and complete. 

We authorize transmittal of this form to the colleges and 

agencies named in I tem 3 and its use by the C ollege Scholarship 

Service (css) as described in the Instructions. The css or any

of the colleges and agencies named to receive copies of this 

form have our permission to verify the information reported. 

If requested, we agree to send to the css, or to any college or

agency named to receive a copy of this form, an official photo­

static copy of our latest federal income tax return obtained 

from the appropriate district office of the United States Internal 

Revenue Service. 

Signatures of {
both parents 
(or guardian) ---------------------- Date

;' r "' )> (/) "' 
, :0 
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;:: "' 

2! 
:0 (/) -1 
z )> 
;:: "' 

;:: 
0 
0 r "' 
z )> 
;:: "' 

)> (/) 1l -l1l Cr o n "' , z
z -t 
-1 

c "' " ... "' 0 0 0 . 
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Con fiden tial 
For s tu den ts en tering co lleg e in th e 1 9 6 8 - 6 9 aca dem ic yea r 

J I T H E A M E R I CAN CO L L E G E  T E ST I N G  PROG R A M ! NO TE: D O  N O T

USE THIS FORM 

A FTER SEPTEMBER 1,  1 968. 

FOR O F F I C E  USE O N LY 

DIRECTIONS: Rea d ca re fu lly be fore comple ting th is form. o:m:m: mJ IIl !Il iJl  IIl IIl IQJ 

TO THE APPLICAN T  FOR FINANCIAL A ID: 

T h i s  Fa m i l y  F i na nc i a l  Statement  ( F F S )  i s  d e s i g ned for  y o u  to 
report  re l e v a n t  i nform a t i on a bout  y o u r  f i n a n c i a l  s i t u a t i o n  to the 
c o l l eg e s  and s c ho l a rs h i p  a g e n c i e s of y o u r  c h o i c e .  IT  IS  N OT AN 
APPLICAT ION FOR F I NA N C I A L  A ID .  A separate a pp l i c a t i on for
f i n a n c i a l  a i d  must be f i l ed w i t h  t h e  co l l eg e  o r  s c ho l a r s h i p  
a g e n c y .  App l i c a t i o n  form s a re obta i n ed from t h e  co l l eg e  o r  
sch o l a rs h i p  a g e n c y .  I n  o rd e r  t h a t  y o u  m a y  comp l ete t h i s  form 
acc urate l y ,  p l ea s e  fa I low t h e s e  d i rect i o n s  ca ref u l l y :  

1 . Y o u  a n d  yo u r  p a rents s h o u l d  work togeth e r  i n  c o mp l et i n g t h i s
form. Y o u  s h o u l d  h a v e  two cop i e s o f  t h e  F F S .  P l ea s e  u s e  o n e
a s  a work/ f i l e  copy.

2 . Read a l l  i tem s ca refu l l y  before c o mp l et i n g the i n forma t i o n 
reque sted . ( D i s re g a r d  t h e  p r i nted c o l ored n um be r s .  T h e y  a re 
u s ed by ACT i n  p roce s s i n g  t h i s  form . )

3 . P l ea s e  p r i nt o r  typ e ,  u s i n g c a p i ta l  l etters , o n e  l etter o r  n u m­
ber in each bo x .  A b b rev i a t e  when n e c e s s a r y .  A n s w e r  c o m ­
p l et e l y  a l l  i te m s  t h a t  perta i n .

4 . I te m s  h e a ded b y  t h e  words " Fa t h er " , " Mo t h e r " . o r  " P a re n t s " 
refer to t h e  perso n s  upo n w h o m  t h e  a pp l i c a n t  i s  d e p e n d e n t
( i . e . ) .  F a t h e r .  Stepfa t h e r ,  or  M a l e  G ua rd i a n ;  M o t h e r ,  Step­
m o t h e r ,  o r  Fema l e  G u a rd i a n . )  F o r  examp l e ,  an a pp l i c a n t ,

N umber of Is Spouse a Full-
Children: time Student? 

YES 0 1 N 0 02 

w h o s e  p a rents a r e  d i vorced a n d  who i s  l i v i n g  w i t h  h i s  Step­
father  a n d M o t h e r ,  w i l l  report f i n a nc i a l  i n fo rma t i on of t h e  
Stepfa t h e r  a n d  M ot h e r  u n d e r  t h e  h ea d i n g s  of F a t h e r  a n d  M o t h e r .  

5 . T h e  FFS i s  d e s i g n e d  for report i n g i n fo rm a t i o n  c o n c ern i n g  a 
v a r i ety of f i n a n c i a l  s i t u a t i o n s .  Th erefo re , s o m e  of t h e  i t e m s
m a y  n ot a pp l y  t o  you . O n  S i d e  1 p l ea s e  l e a v e  t h e s e  i t e m s
b l a n k ;  o n  S i de 2 fo l l ow t h e  i n struct i o n s  a t  t h e  top . 

6 . Be s u re t h i s  form i s  prope r l y s i g n e d ,  botto m ,  S i d e 2 , after  i t
h a s  been comp l et e d .

7 . R et u rn t h i s  f o r m  w i t h a p p rop r i a t e  fee ( s ee B l oc k  G .  S i de 2 ) .  
S e n d  c h e c k  o r  m o n e y  o r d e r  o n l y ,  p a ya b l e  A m er i c a n  C o l l eg e
Test i ng  Progra m ,  t o :

F i n a n c i a l  A i d  Serv i c es 
A m e r i c a n  C o l l eg e  T e st i n g P rogram 
P .  0. Box 1 000 
I owa C i ty ,  I o w a  52240 

The informat ion you inc lude on th is form w i ll be c ons idered con­
fidentia l  and will be sent only to  the c o lleges and scholars h ip 
agenc ies you have lis ted. Please remember that c o lleges and 
agenc ies are impressed by c omp lete and a c c urate informat ion. 
The y s ometimes set as ide inc omp le te doc uments becaus e  the y 
do not have time to follow them up . 

If Yes , WHEN W ill Spouse Graduate? < 
, [J 1 96s 3 D 197o  
2 D 1 969 4 D 1 9 7 1  OR LATER 

Has A pplican t  W ritten 
A C T  Test Battery? 

YES 0 1 N O D 

If Yes , W HEN ? 

, . D oer. 
. o Nov .
- 0 D E C .  

4 - D F E B .  
. D APR I L  
. O M AY 

7 - 0 J U N E  
8 - D A U G .  

1 0 1968 
D 1967 
D 1 966 
D BEFORE  

1 966 

Are Parents C urrently 

Contributing to 
Applican t 's Support 
! R O O M .  B O A R D .  M O N E Y  

ET C . I ? 

If Not, WHEN D id The y Last W ill A pplicant Receive, in the 1968-69 Academic Year . . .

1 0 YES 2 D N a 
27 

m Marital 
Status 
of 
Applicant 's 

Natural Parents: 

1 [J MARR I ED 

Contribute? 28 

1 D AFTER SEPT . . 1 9 67 

2 D SEPT . . ' 66  TO SEPT . . ' 67  

3 D SEPT . . ' 65  TO SEPT . . ' 66

4 D BEFORE  SEPT . . 1965  

Applicant Lives with 
(check all that apply) : 

1 L FAT HER 2 D MOTHER 

3 [J STEPFATHER 

4 [.l STEPMOTHER 

38 

G./. Bill Benefits: . . . · . . . . · . . . . . .
29 

YES D NO [J @ $ _____ Per Month 
1 

Social Security Benefits: . . .  · · . · .  · . · .  · · · YES D NO D @ $  _____ Per Month 
31 l4 

Father's Age Occupation (check all that apply): 
42 
� WAG E EARNER [U SOLE PROP R I ETOR [j] FARM TENANT 

(iJ SALAR I E D [f] B U S I N ESS PART N ER Q] M I L ITARY l'iJ U N EMP LOYED

[lJ COMM I SS I O N [QJ FAM I LY CORP. (!] R ET I RED 

[QJ DRAW + COMM. [ill FARM OWNER 0 D I SABLED [QJ OTHER 

G 

5 0 MALE G UARD I A N  
Mother's A ge :  Occupation (check all that apply) : 4� 

2 [J D I VORCED 6 [J FEMALE G UARD I A N  til WAGE EARNER 7 [U SOLE PROPR I ETOR [j] FARM TENANT
:..-..,_C SEPARATED 

1 0 ���$-�Jp��i;�G I [ij SALAR l E D [J B U S I N ESS PART N ER [dJ M I L ITARY l'il U N E MPLOYED 
I ' WI DOWED a 0 NONE OF ABOVE [£) COMM ISS ION  [QJ FAM I LY CORP.  (!] R ET I RED [ill HOUSEW I FE 

- � s [J BOT H D ECEASED (WARD OF STATE) IQl DRAW + COMM.  [ill FARM OWNER [!] D I SABLED [Q] OTHER

Number of Children ( N O T I N C L U D I N G  A P P L I C A N T )  to  be Claimed as Dependents on Number of O ther Dependents ( N O T  I N C L U D I N G  A P P L I ·

Parents ' 1 968 Federal Tax Return • . • C A N T  O R  P A R E N T S )  to be Claimed on Parents ' 1968 
In College. Fall, 1 968: Not in College, Fall, 1968: Federal Income 

50 >2 Tax Return: � c4  

STATE
C ODE

A l a .  
A I a ska  
Ar i z . 
A r k .  
C a l i f .  
Co l o .  
C onn .  
D e l .  
o . c .
F I a .  
G a .  
H awa i i  
I d a ho 
I l l .  
I n d .  
I owa 
Kans .  
Ky .  
L a .  
M a i ne 
Md .  
M ass .  
M i c h .  
M i n n .  
M i s s .  
Mo .  
Mont .  
N eb r .  
N ev .  
N . H .  
N .J .  
N . Mex .  
N . Y .  
N .C .  
N .  O a k .  
O h i o 
O k l a .  
O reg .  
Pa .  
R . I .  
S . C .  
S .  O a k .  
T e n n .  
Tex .  
U t ah  
Vt .  
Va .  
Wash ,  
W . V a .  
W i s .  
Wyo .  

C anada  

A l l  
Other  

GO 
TO 

0 1  
0 2  
0 3  
0 4  
05 
0 6  
0 7  
08 
09 
1 0  
1 1  
1 2 
1 3  
1 4  
1 5 
1 6  
1 7  
1 8  
1 9  
20 
2 1 
22  
2 3  
2 4  
25  
26  
2 7  
2 8  
2 9  
30 
31  
3 2 
33 
34  
35  
36  
37  
38  
39  
40  
4 1  
42 
43 
44 
45 
46  
4 7  
48  
49 
50 
5 1  

53  

5 5  
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COLLEGE SCHOLARSHIP SERVICE 

Parents' Confidential Statement - Supplement Section. 
Academic Year 1968 -1969 

(Do Not; Send To CSS At't;er Sept;ember 1. 1968 ) 

GE NERAL INFORMATION 

The Supplement Section of the Parents' Confidential Statement (Pes) is to be completed by parents who own

a business or who are farm or ranch owners, operators, or tenants. The Supplement (A for business owners, 
B for farmers or ranchers) must be returned to the College Scholarship Service (css) .  You can avoid
delay in complete and accurate reporting to the colleges and agencies by including the Supplement with 
Parts I and II.  If you have already submitted Parts I and II, send the Supplement to the css office where 
you filed them. The correct address may be found at the bottom of this page. 

� Instructions .for Completing PCS Supplement A 

Complete the work sheet of Supplement A before trans­

ferring your entries to the copy that is to be submitted 
to the css. It is suggested that you use current and past 

federal income tax returns for reference in completing 
the Supplement. 

In the case of partnerships or corporations where items 

are not readily separable as to ownership, indicate the 

total amounts in the spaces provided, and then report 
your percentage share and amount of ownership in the 

appropriate spaces. The expenses listed on this Supple­

ment should not be included in Item @ on Part I of the 

Parents' Confidential Statement. 

Business Asset;s and Indebt;edness 

Current Assets : Add the cash in your business account, 

cash value of inventories, and other current assets. This 
total is to be entered on Line D .  

Subtract any reserve for bad debts from notes and 

accounts receivable. Enter difference on Line G. 
Total current assets are then listed by adding Lines 

D and G. 

Fixed Assets : List all buildings and land associated with 

this business. If your home is physically a part of the 

business establishment, do not include the value of the 

dwelling. 
Add present market value of equipment, land and 

buildings, and other fixed assets. This total is to be 

entered on Line L. Subtract the listed reserve for depre­
ciation from this total and enter difference on Line N.  

Add Line H and Line N and enter this figure on Line 0 .  

Indebtedness : Add business accounts and notes payable,

accrued business expenses, and any mortgage against the 
business property. Enter this total on Line S. 

Indicate your share of the total net capital value of the 
business (Line T) on Line U. Express this as your per­

centage of ownership on Line V. 

Operat;ing Income and Expenses 

Enter the amounts for the various entries listed, giving 
specific sources of gross income and business expenses as 

requested. If parents receive a salary or drawing account 
from the business, the total amount should be listed on 
the Supplement and entered in Item G) on Part I in the

column headed " Total 1967 . "  
Subtract entry o n  Line X from that o n  Line W and 

indicate this as " Net Income from Business, 1967 . "  

Enter your share (the percentage and dollar value) of 
this amount. Transfer this amount to Item @ on Part I 

in the column headed " Total 1967 . "  

Using the same procedure a s  given above for computing 

" Net Income from Business, 1967, " compute" Net Income 

from Business, 1966" and enter this figure on Line Z. 

COLLEGE SCHOLARSHIP SERVICE 

Box 1 76, Princeton, New Jersey 08540 
Box 881 , Evanston, Illinois 60204 • Box 1 025, Berkeley, California 94 701 



Instructions f'or Completing PCS Supplement B � 

Complete the work sheet of Supplement B before trans­
ferring your entries to the copy that is to be submitted 
to the css. It is suggested that you use current and past 

federal income tax returns for reference in completing 

the Supplement. 
In the case of partnerships or corporations where items 

are not readily separable as to ownership, indicate the 
total amounts in the spaces provided, and then report 

your percentage share and amount of ownership in the 

appropriate spaces. 

Section I. Location and Description of Farm 

Describe the location of your farm in the spaces provided. 
If you own farms other than the one described in this 
section, describe the location and acreage of each on a 
separate sheet. Use the present local market value of 

your farm acreage to indicate a per-acre value and list 
the principal income-producing products from your farm 

enterprise (i.e. , dairy, beef, hogs, grain, etc. ) .  If your 

farm is a partnership or a corporation, indicate this 

information as well as your percentage of ownership. 

Section I I. Farm Value: Inventory of Farm Assets

Report the number and present market value of all farm 
assets you own or are purchasing. 

If your home is located on your farm, be sure to include 

it on Line 1 in the value of your land and building. 
Report the present market value of your farm ma­

chinery and equipment at its purchase price minus the 

depreciation taken against it. Federal income tax Form 

1040-F, PartV,will be helpful in determining this amount. 

In listing the numbers of your livestock, grain inven­
tories, and other farm assets, you should estimate as 

accurately as possible their current market value in 

the spaces provided. 

Section I I I. Farm Indebtedness 

The indebtedness items in Section III pertain only to 

your farm operation, not to personal debts. Enter cur­
rent total amount owed in the column headed " Current 

Debts" and then indicate the amount of payment (prin­
cipal plus interest) which will be made against each 
item during 1968. 

Section I V. Farm Income 

Report your farm income and expenses for each of the 

years indicated in the columns in Section IV. This 

information can be taken from Part IV of your federal 

income tax form 1040-F. For any of the years for which 

the federal income tax returns have not been completed, 

estimate the information as accurately as possible using 
your farm records. 

Note: If farm income is reported on the accrual basis, 

the required information for this section can 

be found in Part VII,  federal income tax Form 
1040-F. In this case, you should disregard Items 

1 and 2 in Section IV on Supplement B, and 
begin your entries by listing Gross Profits. 

The net amount of gains and losses from sales or 
exchanges of livestock and farm machinery (Item 9)  

can be transferred from the federal income tax Form 

1040-D . Report all gains or losses at their full amount. 

Do not include other property sales or exchanges reported 
on 1040-D . 

Calculate " Estimated 1968 Farm Income" in Item 1 1  

o f  Section I V  by averaging the total farm income entries 

for 1965, 1966, and 1967. This figure is to be transferred 
to Item @ on Part I of the PCS under the column headed 

" Estimated 1968. " 
Do not include farm expenses as part of business 

expenses in Item @ on Part I .  

Section v. Farm Benefits

Describe your family dwelling arrangement by checking 
one of the three items in Section V. 

Check whether or not your family receives from your 
farm any of the products listed in Item 2 .  

Copyright © 1967 b y  College Entrance Examination Board. All rights reserved. 



Supplement B 
To be completed by farm or ranch owners, operators, or tenants 

Read instructions carefully before completing this form 

ST U D E N T  ( 1 )  0 M I I I I I 0 L I C A N T  (2) 0 F MO.  DAY Y EAR 
-

LAST NAME FI RST NA M E  M I D .  ! N I T ,  S E X  DATE OF B I RTH SOCIAL SECURITY N U M BER 

L I ST C O L L EG E S  A N D  AG E N C I ES T O  W H I C H  C O P I E S  O F  T H I S  FO R M  ARE T O  B E  S E N T .  ( C H E C K  HERE IF YOU LIST MORE THAN FOUR) D 
NA M E  CITY STATE N A M E  CITY STATE 

I. LOCAT I O N  AND DE;_SCR I PT I O N  OF FA R M : 

1 .  LOCATED I N  T H E  TOWNS H I P  OF------------ I N  T H E  COUNTY O F  ____________ IN T H E  STATE OF---------------

O N----------------ROAD _______ M I LES-
(
,_

D
_

I
_

R
_

E
_

C
_

T
-

I O
-

N
--:-

)
-FROM N E A R EST CITY O R  TOWN , W H I CH IS _____________ _ 

2. TOTAL ACRES OWNED--------P R ESENT M A R KET VALUE PER ACRE $-------

3. N U M BE R  OF ACRES:

T I LLABLE . .
N O N T I LLABLE 
PAST U R E .  
WOO DLA N D  A N D  
WASTE . 

TOTA L .  

OWNED 

4 .  N U M BE R  OF ACRES:  I N  TRUCK CROPS 

RENTED F R O M  OTHERS 

I N  PRODUCTIVE 
O R C H A R DS 

RENTED TO OTHERS 

U N DE R  I R R I G A T I O N  

I I .  FA R M  VAL U E : I NVENTORY O F  FA R M  ASSETS A S  O F  _________ _ 

1 .  LAN D A N D  B U I L D I NGS . 

MONTH 

NUM BER 

2 .  FARM M A C H I NERY AND EQU I P M ENT* · -
3. BEEF CATTL E .

4 .  DA I R Y  CATTLE . 

5. HOGS . 

6. S H EEP . 

7. POULTRY (S IZE OF FLOCK) . 

8. G R A I N  ( B U S H ELS) . 

9. H A Y  A N D  STRAW (BALES) . . . . . . . . . .  . 

1 0 .  O T H E R  FA R M  PRODUCTS ON H A N D :  

1 1 .  O T H E R  F A R M  ASSETS : 

1 2. ACCOU NTS RECE I VABLE . 

1 3 . TOTAL FA R M  VALUE . . . . . . . . . . . . . . . . . . . . . . . .  . 

*CO M PUTE AT OR I G I NAL COST M I NUS DEPRECIATION

IV. FAR M  I N CO M E :  

T H E  E N T R I ES BELOW CAN B E  TRANSFE R R E D  F R O M  
PART I V ,  FEDERAL I N C O M E  TAX FO R M  1 04 0 - F  ( I F  ON 
T H E  ACCRUAL BAS IS ,  TAKE F R O M  PART V I I ,  1 040-F) 

1 .  SALE O F  L I VESTOCK,  PRODUCE R A ISED,  AND OT H E R  

1 965 

FA R M  I N C O M E . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $ ____ _ 

2. P R O F I T  ( O R  LOSS) ON SALE OF P U R C H ASED L I VESTOCK
AND O T H E R  P U R C H ASED I TE M S .

3 .  G R OSS P R O F I TS-A D D  ( I T E M S  1 A N D  2) 

4 .  FA R M  E X PENSES . .  

5 .  DEPRECIATION . 

6. O T H E R  FA R M  DEDUCTIONS . 

7. TOTAL DEDUCTI ONS-A DD ( I T E M S  4, 5, A N D  6) . 

8. N E T  FA R M  PROFIT-S U BTRACT ( I T E M  7) F R O M  ( I T E M  3) 

9, N E T  CAPITAL G A I NS OR LOSSES F R O M  T H E  SALES O R  
E X C H A N G ES OF L I VESTOCK A N D  FA R M  M A C H I N E R Y  
( L I V E S T O C K  A N D  F A R M  M A C H I N E R Y  S H A R E  O F  
A M O U NTS ON FEDERAL I N C O M E  TAX FO R M  1 040-D) . 

1 0 .  TOTAL F A R M  I N C O M E-A DD ( I T E M S  8 A N D  9) . . . . . . .  $>-----

1 1 .  EST I M ATED 1 968 FA R M  I N C O M E $ (AVE R A G E  
OF 1 965,  1 966, A N D  1 967 TOTALS I N  I T E M  1 0) 

NOTE:  ENTER EST I M ATED 1 968 FA R M  I N CO M E  I N  
I T E M  @ ON PART I OF T H E  PCS. 

YEAR 

PRESENT MARKET VALUE 

1 966 1 967 

5 .  P R I N C I PAL PRODUCTS: 

6 .  YOUR FA R M  BUS I N ESS IS ( C H ECK ONE) : 

D A PARTNERS H I P  D A CO RPORATION 

PERCENT OF YOU R OWNERS H I P  % 

I l l .  FA R M  I N DE B T E D N E S S  AS OF ______ _ 

1 .  M O RTGAGES ON 
FA R M .  

2 .  NOTES PAYABLE TO 
BAN KS . 

3 .  NOTES PAYABLE TO 
PCA . .  

4 .  N OTES PAYABLE TO 
I N D I V I DUALS . 

5 .  BALAN CES O W E D  ON 
FA R M  M A C H I N E R Y  
A N D  EQU I P M EN T .  

6 .  FA R M  C H A R G E  
ACCO U N TS OWED 
(FEED,  F E R T I L I Z E R ,  
ETC.) . 

7 .  O T H E R  FA R M  DEBTS 
(SPECI FY) : 

8. TOTAL F A R M
I N DEBTEDN ESS . 

CU R R ENT 
DEBTS 

MONTH Y EAR 

PAY M ENT DUE 
I N  1 968* 

* I NCLUDE P R I NCI PAL AND I NTEREST IN ENT R I ES 

V. FA R M  B E N E F I TS : 

1 .  FA M I LY DWELL I N G  ( C H ECK ONE) : 

D OWN H OUSE 

D CAS H - RENT HOUSE 

D RENT-FREE TENANT HOUSE 

2.  DOES YOUR F A M I LY RECEIVE A N Y  OF THE FOLLOW-

lNG P R O D U CTS FROM YOU R FA R M ?  

M I L K  D YES D NO 

BEEF D YES D NO 

PO R K  D YES D NO 

S I G NATU RES O F}
BOTH P A RENTS 

( O R  G UA R D I A N )  ------------------

DATE------------------



Supplement B 
To be completed by farm or ranch owners, operators, or tenants 

Submit this form after transferring information from work sheet 

( D o  :n o t;  s e n d  t;o C S S  

a:ft;er Sept;ember 1. 1968) 

ST U D E N T  ( 1 )  D M l l l l l 5 A P P L I C A N T  (2) D F MO.  DAY Y EAR 

LAST NA M E  F I RST NA M E  M I D. I N I T .  SEX DATE OF 81  RTH SOCIAL S ECURITY N U M BER 

L I S T C O L L E G E S  A N D  A G E N C I ES TO W H I C H  CO P I ES OF T H I S  F O R M A R E  T O  BE S E N T .  ( C H E C K  H E RE IF YOU L I ST M O R E  T H A N  FOUR) D 
NA M E  CITY STATE NA M E  CITY STATE 

I .  LOCA T I O N  AND D E S C R I PT I O N  O F  FA R M : 

1 .  LOCATED I N  T H E  TOWNS H I P  OF------------ I N  T H E  COUNTY O F  ____________ IN T H E  STATE OF---------------

ON_�--------------ROAD _______ M I LES;_7( D
-

I R
_

E
_
C
_

T
-

IO
_

N7)
_FROM NEAREST CITY OR TOWN . W H I CH I S•--------------

2. TOTAL ACRES OWNED'--------P R ESENT M A R KET VALUE PER ACRE $-------

3. N U M BE R  OF ACRES:  

T I LLABLE . 
NONTI LLABLE 
PAST U R E .  
WOODLAN D A N D  
WASTE . 

TOTA L .  

OWNED 

4 .  N U M BER OF ACRES:  I N  TRUCK CROPS 

RENTED F R O M  OTHERS 

I N  PRODUCTIVE 
O R CH A R DS 

RENTED TO OTHERS 

U N DE R  I R R I G A T I O N  

I I .  FAR M VALU E :  I NV E N T O R Y  O F  FA R M  ASSETS A S  O F  _________ _ 

1 .  L A N D  A N D  B U I L D I NGS . . . . . . . . . . . . . . . . . . . . .  . 

MONTH 

NUM BER 

2 .  FA R M  M A C H I N E RY AND EQU I P M ENT* . . . • . . . • . . . -
3. BEEF CATTL E .  

4 .  DA I R Y  CATTLE . 

5. HOGS . 

6. S H EE P . 

7. POULTRY (S IZE OF FLOCK) . 

8. G RA I N  ( B U S H ELS) . . . . . . . . . . . . . .  . 

9. H A Y  A N D  STRAW (BALES) . .  

1 0 .  O T H E R  FA R M  PRODUCTS ON H A N D :  

1 1 .  O T H E R  FA R M  ASSETS : 

1 2. ACCOU NTS RECEIVABLE . 

1 3 . TOTAL FA R M  VALU E .  

*cOM PUTE A T  OR I G I NAL COST M I NUS DEPR ECIATION 

IV. FAR M I N CO M E :  

T H E  ENTR I ES BELOW CAN B E  TRANSFE R R E D  F R O M  
P A R T  I V, FEDERAL I N CO M E  TAX FO R M  1 040-F  ( I F  ON 
T H E  ACCRUAL BAS IS ,  TAKE F R O M  PART V I I ,  1 040-F) 

1 .  SALE O F  L I VESTOCK,  PRODUCE R A I SED,  AND O T H E R  

1 965 

FA R M  I N CO M E .  . . . . . . . . . . . . . . . .  $-----

2. PROFIT  ( O R  LOSS) ON SALE OF P U R C H ASED L I VESTOCK 
AND OTHER P U R C H ASED I TE M S .  

3 .  G ROSS PROFITS-A D D  ( I TE M S  1 A N D  2) . .  

4 .  FA R M  E X PENSES . 

5. DEPRECIATION . . . . . . . . . . . .  . 

6. O T H E R  FA R M  DEDUCT I O N S .  

7 .  TOTAL DEDUCTI ONS-A D D  ( I T E M S  4 ,  5 ,  A N D  6) . 

8. NET FA R M  PROFIT-SUBTRACT ( I TE M  7) F R O M  ( I T E M  3) 

9. NET CAPITAL G A I NS OR LOSSES F R O M  T H E  SALES O R  
E X C H A N G ES OF L I VESTOCK A N D  FA R M  M A C H I N E R Y  
( L I V E S T O C K  A N D  F A R M  M A C H I N E R Y  S H A R E  O F  
A M OU NTS ON F E D E R A L  I N CO M E  TAX FO R M  1 040-D) . 

1 0 .  TOTAL FA R M  I N CO M E-A D D  ( I TE M S  8 A N D  9) . . . . . . . . $·-----

1 1 .  EST I M ATED 1 968 F A R M  I N CO M E $ (AVERAGE 
OF 1 965, 1 966, AND 1 967 TOTALS IN I T E M  1 0) 

NOTE: ENTER EST I M ATED 1 968 F A R M  I N CO M E  I N  
ITEM @ ON PART I OF T H E  PCS. 

YEAR 

PRESENT MARKET VALUE 

1 966 1 967 

5 .  P R I N C I PA L  PRODUCTS:  

6 .  YOU R FA R M  BUS I N ESS I S  ( C H EC K  ONE) : 

0 A PA RTNERS H I P  0 A CORPORATION 

PERCENT OF YOU R OWNERSH I P  % 

I l l .  FA R M  I N DE B T E D N E S S  AS OF ______ _ 

1 .  M O R T G A G ES ON 
FA R M .  . . . . . . . . . . 

2 .  NOTES P A Y  A B L E  TO 
BAN KS . 

3 .  NOTES P A Y  A B L E  T O  
P C A  . . . .  . .  . .  . . . . . . . . 

4 .  N OTES PAYABLE TO 
I N D I V I D U ALS . 

5 .  BALANCES OWED ON 
F A R M  M A C H I N ERY 
A N D  EQU I P M EN T .  

6 .  FA R M  C H A R G E  
ACCO U N TS OWED 
(FEED,  FERT I L IZER,  
ETC.) . . . . . . . . . . . . . 

7 .  OTH E R  FA R M  DEBTS 
(SPECI FY) : 

8. TOTAL FA R M  
I N DEBTEDN ESS . 

C U R RENT 
DEBTS 

M ONTH Y EAR 

PAY M ENT DUE 
I N  1 968* 

* I NCLUDE P R I NCI PAL AND I NTER EST IN ENTR I ES 

V .  FA R M  B E N E F I TS : 

1 .  F A M ILY DWELL I N G  ( C H E C K  ONE) : 

0 OWN HOUSE 

0 CAS H - RENT HOUSE 

0 RENT-FREE TENANT HOUSE 

2 .  D O E S  YOU R FA M I LY R E C E I V E  A N Y  OF T H E  FOLLOW-

lNG PRODUCTS FROM YOUR FAR M ?  

M I L K  0 YES 0 NO 

BEEF 0 YES 0 NO 

PO R K  0 YES 0 N O  

S I G N A T U R ES OF}
BOTH PARENTS 

( O R  G U A R D I AN)  ------------------

DATE: __________________ __ 

-



Supplement A 
To be completed by owners of businesses 

( D o  n o t;  s e n d  t; o  C S S 

aft;er Sept;ember 1. 1 9 6 8 )  

Submit this form after transferring information from work sheet 

T \. 0 I I I I I J D E N T  ( 1 )  M 

A t-' P L I CA N T  (2) D F MO. DAY YEAR 

LAST N A M E  FI RST N A M E  M I D .  I N IT .  SEX DATE OF B I RTH SOCIAL SECURITY N U M BER 
L I ST CO L L EG ES A N D  AG E N C I ES T O  W H I C H  CO P I ES O F  T H I S  FO R M  A R E  T O  B E  S E N T .  ( C H ECK H E R E  IF YOU L I ST M O R E  T H A N  FOUR) 0 

N A M E  OF PARENT'S 
B U S I NESS 

CITY STATE N A M E  

TYPE O F  
B U S I N ESS 
( C H EC K  O N E) 

D CORPORAT I O N  D PA RTNERS H I P  0 I N D I V I DU A L  PROP R I ETOR 

A D D R ESS 
OF BUS I N ESS 

STREET CITY 

STATE M E NT O F  B U S I N E S S  ASSETS A N D  

I N D E BT E D N E S S  A S  O F  . . . . . .  . 

MONTH Y EAR 

ENTR I ES BELOW S H O U L D  NOT R EPEAT I N FO R M AT I O N  G I VEN IN ITEMS 1 3 , @, 15 , @ , OR @ oN 
PA R T  I OF T H E  PCS . 

C U R R E N T  ASSETS : 

A. CAS H ( B U S I N ESS ACCOUNT ONLY) . , ___ _ 

\1. I N VENTO R I ES . 

� - OTHER C U R RENT ASSETS . 

D .  TOTAL ( L I N ES A ,  B ,  C) . , ___ __ 

E. NOTES A N D  ACCOU NTS RECE I VABLE . $ ___ _ 

F. R ESERVE FOR BAD DEBTS . 

G .  S U BTRACT ( L I N E  F )  F R O M  ( L I N E  E) . 

H .  TOTAL C U R RENT ASSETS ( L I N E  D )  PLUS ( L I N E  G )  , ___ _ 

F I X E D  A S S ET S :  

I .  EQU I P M EN T . , ___ _ 

J .  L A N D  A N D  B U I L D I N G S .  

K .  O T H E R  F I X E D  ASSETS . . . . . . . . . . . . . • • .

L. TOTAL ( L I N ES I ,  J ,  K) . , ___ _ 

M .  R ESERVE FOR DEPRECIATION . 

N .  S U BTRACT ( L I N E  M )  FROM ( L I N E  L )  . . . . . . . . . . . .  . 

0. TOTAL VALUE (LINE H)  PLUS ( L I N E N) . ENTER THIS F I G U R E  H E R E . , ___ _ 

I N DE B T E D N E S S : 

P. ACCO U N TS A N D  NOTES PAYABLE . , ___ _ 

Q. ACC R U E D  E X PENSES, ETC . .  

M O R T G A G E  ( B U S I NESS ONLY) . 

TOTAL I N DEBTE DNESS ( L I N ES P, Q, R) . ENTER T H I S  F I G U R E  H E R E .  $ ___ __ 

T. TOTAL NET CAPITAL VALUE,  S U BT R A CT ( L I N E S) F R O M  ( L I N E  0) . ,, ___ _ 

U. Y O U R  S H A R E  OF THE TOTAL NET CAPITAL VALUE OF BUS I N ESS AS 

L ISTED ON L I N E  T .  , ___ _ 

V. E X P R ESS ENTRY MADE ON L I N E  U AS A P E RCENTAG E OF OWNERS H I P  

ENTER T H I S  PERCENTAGE F I G U R E  H E R E .  ---- % 

CITY STATE 

B U S I NESS P R O D U CT 
O R  S E R V I CE·--------------------------------------

STATE 

O P E R AT I N G  I NCO M E  AND E X PE N S E S  

O F  B U S I N E S S  FO R C A L E N D A R  Y E A R  1 967 

G RO S S  I NCO M E  (SPEC I FY SOU R CES) : 

. . .  $ ___ _ 

W. TOTAL I N C O M E  . . . . . . . . . . . . • . . . . . .  $ __________ _ 

E X PE N S E S  (SPEC I F Y  SOU R CES) : 

N U M BE R  OF NON-FA M ILY 
E M PLOYEES 

YOU R WAGES O R  D R A W I N G  ACCO U N T . $ __________ _ 

WAGES PA I D  TO O T H E R  FA M I LY 
M E M BERS . 

WAG ES PA I D  TO N O N - FA M I LY 
E M PLOYEES . .  

RENT . . . . . . . . . . . • • . . • . . . • . . . . • . . • . .

OTH E R . 

DEPRECIATION ( 1 967 ONLY) . 

X. TOTAL EX PENSES . . . . .  $ ___ _ 

N E T  I NCO M E  FRO M B U S I N E S S ,  

1 967: 

S U BTRACT ( L I N E  X)  FROM ( L I N E  W) . .  $ _____ _ 

OF W H I C H  YOUR S H A R E  I S .  ----% 
Y. O R .  . $  ___ _ 

ENTRY ON L I N E  Y S H O U L D  BE I NCLUDED IN ITEM 0
A N D  EXPLA I N E D  ON PART n OF T H E  PCS. 

N E T  I NCO M E  FRO M B U S I N E S S ,  

1 966 : 

Z. NET I N CO M E  . . . . . . . . . . . . . • . . . . $ ___ _ 

S I G N AT U R ES OF{
BOTH PA RENTS 

( O R  G U A R D I A N )  ------------------

DATE------------------------------------



Supplement A 
To be completed by owners of businesses 

Read instructions carefully before completing this form 

ST U D E N T  ( 1 )  D M I I I I I � ��  A P P L I C A N T  (2) D F MO. DAY YEAR 

LAST N A M E  FIRST N A M E  M I D .  J N I T .  SEX DATE OF B I RTH SOCIAL SECURITY N U M BER 
L I ST CO L L EG ES A N D  AG E N C I ES T O  W H I C H  C O P I ES O F  T H I S  FO R M  A R E  T O  BE S E N T .  ( C H ECK HERE IF YOU LIST MORE THAN FOUR) D 

0 

� X 
> 

N A M E  OF PAR ENT"$ 
B U S I N ESS 

TYPE OF 
B U S I N ESS 
( C H ECK O N E) 

A D D RESS 
OF B U S I N ESS 

CITY 

0 CO RPORATION 

STREET 

STATE M E NT O F  B U S I N E S S  ASSETS A N D  

I N D E BT E D N E S S  A S  O F  . . . . . .  . 

STATE N A M E  

0 PA RTNERS H I P  0 I N D I V I DU A L  PROPR I ETOR 

CITY 

MONTH Y EAR 

ENTR I ES BELOW S H O U L D  NOT REPEAT I N FOR M AT I O N  G I VEN IN ITEMS 1 3 , @, 1 5 , @ , O R  @ oN 

PART I OF THE PCS. 

C U R R E N T  ASSETS : 

A. CAS H (BUS I N ESS ACCOUNT ONLY) . $·----
Z B. I N VENTOR I ES . 0 

C. OTHER C U R R E N T  ASSETS . 

D.  TOTAL ( L I N ES A .  B .  C) . 

E. NOTES A N D  ACCOUNTS RECEIVABLE . $ ___ _ 

F. RESERVE FOR BAD DEBTS . . . . . . . . . . . . . . . . . . . . . . . . • . . . • . . . . . . . . • . . . .

G .  S U BTRACT ( L I N E  F )  F R O M  ( L I N E  E) . 

H .  TOTAL C U R R ENT ASSETS ( L I N E  D )  PLUS ( L I N E  G) . 

F I X E D  ASSETS : 

I. EQ U I P M ENT . $ ___ _ 

J .  L A N D  A N D  B U I L D I N G S .  

K. O T H E R  F I X E D  ASSETS . 

L .  TOTAL ( L I N ES I .  J .  K) . $ ___ _ 

M .  RESERVE FOR DEPRECIAT I O N . 

N .  S U BTRACT ( L I N E  M )  F R O M  ( L I N E  L )  . .  

0. TOTAL VALUE ( L I N E  H )  PLUS ( L I N E  N) . ENTER T H IS F I G U RE H E R E . 

I N D E BT E D N E S S : 

P. ACCOU NTS A N D  NOTES PAYABLE . $·----
Q. ACCRUED EX PENSES. ETC . .  

R .  M O R T G A G E  ( B U S I N ESS ON LY) . 

s.  TOTAL I N DEBTEDNESS ( L I N ES P.  Q .  R) .  ENTER THIS F I G U R E  H E R E .  

T .  TOTAL N E T  CAPITAL VALUE. S U BTRACT ( L I N E S) F R O M  ( L I N E  0)  . . . . . . • . • . .

U .  Y O U R  S H A R E  OF T H E  TOTAL NET CAPITAL VALUE O F  B U S I N ESS AS 

L ISTED ON L I N E  T .  $ 
___ _ 

$ ___ _ 

$ ___ _ 

$ ___ _ 

$ ___ _ 

$ ___ _ 

V. E X P R ESS ENTRY M A DE ON L I N E  U AS A PERCENTAG E OF OWNERS H I P  

ENTER T H I S  PERCENTAGE F I G U R E  H E R E .  ---- % 

C ITY STATE 

BUS I N ESS P ROD U CT 
OR S E R V I CE·--------------------------------------

STATE 

O P E R AT I N G  I N CO M E  AND E X PE N S E S  

O F  B U S I N E S S  FOR C A L E N D A R  YEAR 1 967 

G RO S S  I NCO M E  (SPECI FY SOU R CES) : 

. . . . . .  $ ___ _ 

W. TOTAL I N CO M E .  . . .  $ ___ _ 

E X P E N S E S  (SPECIFY SOU RCES) : 

N U M BE R  OF NON-FA M ILY 
E M PLOYEES 

YOU R WAGES OR D R A W I N G  ACCOU N T . $ __________ _ 

WAGES PA I D  TO OTHER FA M I LY 
M E M BERS . 

WAGES PA I D  TO N O N - FA M I LY 
E M PLOYEES . . . . . . . . . . • . .  

RENT . 

OTHER . 

DEPREC I A T I O N  ( 1 967 ONLY) . 

X. TOTAL EXPENSES . .  . . . . . . . . .  $ ___ _ 

N E T  I N CO M E  FRO M B U S I N E S S ,  

1 9.67: 

S U BTRACT ( L I N E  X) FROM ( L I N E  W) . .  $ _____ _ 

OF W H I C H  YOUR S H A R E  I S .  ----% 
Y. OR . . $  ___ _ 

ENTRY ON L I N E  Y S H O U L D  BE I NCLUDED I N  ITEM 0
A N D  EX PLA I N E D  ON PART n OF T H E  PCS. 

N E T  I NCO M E  FRO M B U S I N E S S ,  

1 966 : 

Z. NET I N C O M E  . . . . . . . • . . . • . . . . . . . . .  $ __________ _ 

S I G N AT U R ES OF{
BOTH PARENTS 

(OR G U A R D I A N )  -------------------

DATE------------------------------------

"' "' '-1 0 "' .. 



WILLIAM RA I NEY HA RPE R C OLLEGE

O c tob e r  1 2 , 1 9 6 7  
i 

Re : V I I New Bu s in e s s

B .  App r ov a l  o f  c on s t ru c t i o n  o f  a d d i t i o n a l C e n t r a l  Re c e i v i n g  

A r e a  fo r M e c h a n i c a l  De s i gn Shop . 

Th i s  sh op wou l d  c on t a i n  the fo l l ow i ng p ro g r am s : 

. A . T e chn i c a l  

1 .  M e c h a n i c a l  De s ign 

a .  M a c h i n e  Shop

b .  He a t  T r e a t i n g Equ ipm e n t  L ab 

c .  M a t e r i a l s  T e s t i n g  L ab 

d .  We l d i n g

e .  Sh e e t  Me t a l 

2 .  Nume r i c a l  Con t r o l 

a .  M a ch i n e  Shop

b .  He a t  T r e a t i n g  E qu i pm e n t

c .  M a nu f a c tu r i n g  P r o c e s s e s

d .  She e t  Me t a l  Layou t 

3 .  EncJ i n e e r in g  
a .  M a t e r i a l s  T e s t i n g  L ab 

B .  Voc a t i on a l  

1 .  M a ch i n e Op e r a t o r  T r a i n ing 

2 .  M a i n t e n a n c e T r a i n i n g

3 .  Ad u l t  C ou r s e s  i n : 

a .  M a c h i n e  Shop 
b .  We l d i n g

c . She e t  M e t a l L ayou t 

d .  Num e r i c a l  Cont_ ro l  


