
WILLIAM RAINEY HAR PER COLLEGE 
Algonquin & Roselle Roads 

Palatine, illinois 60067 

AGENDA 

November 25, 1969 

I. Call to Order 

II. Roll Call

III. Approval of Minutes

IV. Approval of Disbursements

a. Construction Payouts
b. Bills Payable
c. Payroll - October 30, to November 15, 1969
d. Estimated Payroll - November 16, 1969 to January 15, 1970

V. Communications 

VI. Unfinished Business-Report: Phase II Progress Report

VII. New Business

a. Recommendation: Facilities Use and Rental Policy

b. Discus'sion: Budget Committee Appointment - Resolution

c. Recommendation: Interim Distribution Agreement on
Faculty Developed Written Materials 

Exhibit A 

Exhibit B 

Exhibit C 

d. Discussion: Inventory Progress Report on Campus Completion

e. Discussion: Voc. Ed. Act- Formula for Reimbursement

f. Other

VIII. President's Report

IX. Adjournment



TO ALL PERSONNEL 

WILLIAM RAIT,n;;y HARPER COLLEGE 
ALGONQUIN K ROSELLE ROADS 

PALATINE, ILLINOIS 60067 

MEt'viORANDUM 

DATE: Novembe r  6, 1969 

FROM: OFFICE OF THE PRESIDENT SUBJECT Re-scheduling of Board 
Meeting 

This is notification that the two regularl y scheduled Board of 

Trustees meetings for Harper College scheduled for November 13, 1969, 

[!Ud November 27, 1969, will he canc e ll ed and a special Board of 

T ru stees meeting will be held on November 25, 1969, at 8:00 p.m. 

in the Board room at Harper Coll ege . 



November 20, 1969 

BOARD OF TRUSTEES 

Dear Trustee: 

Supporting information is enclosed for the special meeting of the Board 

of Trustees to be held Tuesday, November 25, 1969, at Harper College 
in the Board Room at 8:00 p.m. 

Arrangements have been made to have your I. D. pictures taken on Tuesday 

night at 7:45 p.m. in room 336, 3rd floor, Mr. Borelli's office (student 

recreation area near pool tables). This process only takes a very few 
minutes. 

We look forward to seeing you on Tuesday evening. 

Sincerely, 

Robert E. Lahti 
President 

rb 
enclosure 



WILLIAM RAINEY HARPER COLLEGE 
BOARD OF JUNIOR COLLEGE DISTRICT 512 

COUNTIES OF COOK, KANE, LAKE, AND McHENRY, STATE OF ILLINOIS 

Minutes of the Special Board Meeting of Tuesday, November 25, 1969. 

CALL TO ORDER: 

ROLL CALL: 

MINUTES: 

DISBURSEMENTS: 

change Order 
and Construction 
Payouts 

In the absence of Chairman Johnson, the special meeting 
of the Board of Junior College District No. 512 was 
called to order at 8: 10 p.m., November 25, 1969, by 
Vice-chairman Hansen, in the Board Room of the 
Administration Building, Algonquin and Roselle Roads, 
Palatine. 

Present: Members John Haas, James Hamill, Milton 
Hansen, LeRoi Hutchings and Lawrence Moats. 

Absent: Members Richard Johnson and Jessalyn Nicklas. 

Also present: Robert E. Lahti, Donald Andries, John R. 
Birkholz, J. Clouser, Anton Dolejs, Guerin A. Fischer, 
Robert Hughes, John Lucas, W. J. Mann, T. R. McCabe, 
C. H. Schauer, John H. Upton, Fred A. Vaisvil--Harper 
College; Frank M. Hines--Board Attorney; Frank 
Larocca--Fitch, Larocca, carington & Jones; F.J.Halek 
and J. L. Mueller--Corbetta construction co.; David 
Dost--Harper Student Senate; K. c. Radtke--Day Publica­
tions; Tom Wellman--Paddock Publications; Robert F. 
Mooney--Cleveland; and Sean Ryan. 

Member Hamill moved and Member Moats seconded the 
motion to approve the minutes of October 23, 1969, as 
distributed. Motion unanimously carried. 

Member Hamill moved and Member Moats seconded the 
motion that W. J. Mann, Vice-President of Business 
Affairs, be authorized to approve for payment the 
following change order and construction payouts: 

Corbetta construction co., 
Change Order #2, for architects' 
fee on change orders #1 through #37, 
in the amount of $15, 210.00 

construction Payouts: 

Corbetta Construction Co. 
Reliable Sheet Metal Works, Inc. 

214, 239.24 
10,367.46 

Vice-Chairman Hansen asked for a progress report from 
the architect, Mr. Larocca. Mr. Larocca stated the 

construction was almost completed and Building D was 
being finished. He reported Building D should be 
ready for occupancy in a week or two, but the college 
felt it would be safe to occupy around Christmas. 



Minutes of the Special Board Meeting of Tuesday, November 25, 1969 2. 

� DISBURSEMENTS: 
(Cont.) 
Change Order 
and Construction 
Payouts 

Bills Payable 

Mr. Larocca informed the Board there was quite a bit of 
work to be done on the punch list, but that Mr. Mueller 
felt there would be no problem in completing this within 
the next three weeks. Mr. Larocca stated that Mr. Mann 
and he planned to meet with the staff, probably within 
the next few weeks, to sit down and reevaluate the pro­
ject. Mr. Mueller reported that Corbetta was in the 
process of moving the trailers to the east end of the 
project, that three labs were now completed and they 
planned to complete the fourth within the near future. 
Mr. Mueller assured the Board they would extend all 
efforts in completing the punch list. Vice-chairman 
Hansen thanked Mr. Larocca and Mr. Mueller for their 
report. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Hutchings 
and Moats 

Nays: None 

Member Haas moved and Member Hutchings seconded the 
motion to approve the bills payable as of November 25, 
1969, for payment as follows: 

Educational fund 
Building Fund 
Site & Construction Fund 
Auxiliary Fund 
Bond and Interest Fund 

$127, 764.76 
26, 787.74 

126, 344.77 
146, 300.31 
470, 718.75 

$897, 916.33 

Member Hamill asked about the liability insurance 
coverage with Marsh & McLennan. After discussion, Mr. 
Mann suggested that the standard exclusion clause could 
be removed at an additional cost. He stated a price 
could be solicited for removing this exclusion. The 
Board agreed this should be done. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Hutchings 
and Moats 

Nays: None 
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, /-DISBURSEMENTS: 
Payrolls 

COMMUNICATIONS: 

UNFINISHED 
BUSINESS: 

,---Phase II Progress 
Report 

Member Hutchings moved and Member Haas seconded the 
motion to approve the payroll of October 16-31, 1969, 
in the amount of $153, 834.75; the payroll of November 1-15, 
1969, in the amount of $155, 713.99; and the estimated 
payroll of November 16, 1969 to January 15, 1970, in the 
amount of $688, 000.00. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Hutchings 
and Moats 

Nays: None 

Dr. Lahti called the Board's attention to a memo from 
Dr. Schauer in reference to the resignation of Mrs. 
Sandra L. Sutton, Instructor in the Dental Hygiene 
Program. Mrs. Sutton's decision is due to the transfer 
of her husband to New Orleans. 

Member Haas moved and Member Moats seconded the motion 
to accept the resignation of Mrs. Sandra Sutton, effec­
tive at the end of the current semester. 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Hutchings 
and Moats 

Nays: None 

Dr. Lahti discussed a communication received from 
J. L. Zwingle, of the Association of Governing Boards, 
soliciting potential topics for future conferences of 
trustees. Dr. Lahti requested Board members inform 
his office of any topics they would like to see on the 
AGB agendas. Member Hamill suggested he would like to 
have federal funds for junior colleges contrasted with 
what federal help is available to most state universities, 
and what could be done to have more equitable distribu­
tion with community colleges. A discussion followed on 
the Williams Bill and Dr. Lahti requested that Dr. Upton 
send copies of this bill to all Board members. Dr. Upton 
further discussed pending legislation. 

Dr. Lahti requested that Mr. Mann review the final 
decision made in relation to Phase II construction. 
Mr. Mann distributed a memo dated 8/1/69 and called the 
Board's attention to the last page of this memo. Mr. 
Mann reported that Phase II would include the Music and 
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UNFINISHED 
BUSINESS 
Phase II Progress 
Report (Cont.) 

NEW BUSINESS: 
Facilities Use 
and Rental Policy 

Science Wing, Unit B Addition (Voc-Tech wing on the 
Power Plant) , the Southwest Corner Contract for the 
athletic field (including the water system) , the East 
Loop Road (excluding the Dental Service Area) , and 
additional parking lots. He pointed out this was the 
recommendation brought to the Board previously. 

At Dr. Lahti's request, Mr. Larocca discussed some of 
the recent projects which had been bid around the state 
and the financial aspects of recent bidding. Mr. Mann 
pointed out that the college is keeping in touch with 
Springfield on the Phase II project. 

In reference to the Facilities Use and Rental Policy 
proposed in Exhibit A, Dr. Lahti informed the Board 
the college had already received a good number of 
requests for use of the facilities and the college 
needed a policy for this purpose. He asked Mr. Andries 
to report on the committee's research on this document. 

Mr. Andries reported that this document was developed 
from the reading and analysis of prevailing policies 
in the underlying high school districts and other public 
institutions of higher education in the state. He 
stated the committee felt this was adequate at least as 
workable staff guidelines. 

In the discussion which followed, the Board agreed a 
reasonable deposit for use of facilities was in order. 
Member Hutchings suggested $10.00 or 25%. The Board 
also discussed including under General Conditions 
additional information to the satisfaction of college 
officials. This could be added to item #8. Member 
Hutchings called attention to #7 under General conditions, 
and asked if it should not be $100, 000/$300, 000 instead 
of $1, 000, 000/$3, 000, 000. Mr. Andries agreed this was 
a typographical error. 

Dr. Lahti pointed out that it is the philosophy of the 
college to encourage community use of the college 
facilities when they are available. Member Haas compli­
mented Mr. Hines on setting up this document. 
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r NEW BUSINESS: 
Facilities Use 
and Rental 
Policy (Cont.) 

Interim Distribu­
tion Agreement on 
Faculty Developed 
Written Materials 

Member Haas moved and Member Hutchings seconded the 
motion to approve the Facilities Use and Rental Policy 
(Exhibit A) with the following amendments: 

Include minimum $10.00 or 25% deposit, whichever 
is applicable; 

Under General Terms and Conditions, modify #8 to 
include "Such additional information to be furnished 
as may be deemed necessary by college officials;" 

Change #7 under General Terms and Conditions to 
read "$100, 000/$300, 000." 

Upon roll call, the vote was as follows: 

Ayes: Members Haas, Hamill, Hansen, Hutchings 
and Moats 

Nays: None 

Vice-Chairman Hansen asked that Exhibit B be deferred 
to later on the agenda. 

Dr. Lahti reviewed information he had given to the 
faculty senate a year ago when he had requested their 
reaction on patents and copyrights policies. He stated 
the college hopes to have faculty members writing 
materials. to encourage them to continue to do this, 
and to have an interim procedure where people can pro­
duce materials and look forward to some reward system. 
Dr. Lahti stated this was becoming more and more impor­
tant to faculty members. He stated this document had 
been worked out by Mr. Hines with Mr. Singelmann. Dr. 
Lahti stated any policy that would be written up should 
be favorable to the faculty member in terms of encourag­
ing the faculty member to write this sort of thing. 

After discussion, Member Moats moved and Member Haas 
seconded the motion to approve the agreement in 
Exhibit c between Jay Singelmann and Harper College. 

In the discussion which followed, it was agreed that 
any agreement of this kind would be brought to the 
Board for approval for the time being. 
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NEW BUSINESS: 
(Cont.) 

Inventory Progress 
Report on campus 
Completion 

Voc/Ed Act-­
Formula for 
Reimbursement 

Budget Committee 
Appointment 

Other 

PRESIDENT'S 
REPORT: 

Upon roll call, the vote was as follows: 

Ayes: 

Nays: 

Members Haas, Hamill, Hansen, Hutchings, 
and Moats 
None 

Mr. Mann called attention to the "Property control 
and Tagging Methods" which had been distributed to the 
Board members. He stated the Board had requested a 
completely detailed inventory report by January. Mr. 
Mann stated the inventory report would be ready by 
January and would show the losses sustained because 
of the problem of late occupancy. 

Dr. Lahti asked Dr. Schauer and Mr. Mann to give 
their analysis of the Voc/Ed Act and the funds which 
will be available from this act. 

Dr. Schauer stated the new state plan in Illinois has 
altered the reimbursement formula considerably over 
previous years. He stated the college would be reim­
bursed on a per student semester hour basis of $7.50 
per semester hour. This basic figure of $7.50 per 
semester hour will be modified by several variables 
based upon a formula. In addition, there will be a 
reimbursement factor in a range from 40 to 6�/o for the 
purchase of approved equipment. 

Mr. Mann reported that according to the formula the 
college will receive less than in the past but, of 
the amount which is available for reimbursement, Harper 
will receive more than most colleges. 

Vice-chairman Hansen stated if there were no objections 
the Budget Committee appointment would be deferred to 
the next meeting. The Board agreed. 

None 

Dr. Lahti called attention to the facilities report, 
which had been distributed, listing the various organi­
zations using the facilities in the past two months. 
Member Haas stated he felt the Board members would 
appreciate receiving these reports. 

Dr. Lahti discussed the invitation extended to under­
lying high school and elementary school districts for 
dinner at Harper College on December 9, 1969, when 

the Board of Trustees would be hosting the Boards of
Education from these districts. 
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PRESIDENT'S 
REPORT: 

ADJOURNMENT: 

Member Hamill pointed out this dinner would present an 
excellent opportunity to inform these districts of the 
economic situation of the college. 

Dr. Lahti informed the Board that a special House of 
Representatives committee from the State of Michigan 
would be visiting the college on December 8. He stated 
this committee had been commissioned to look at the 
past, present and future of Michigan colleges. Dr. 
Lahti stated his office would contact each Board member 
to find out if they could join this group on Dec. 8. 
Member Haas suggested inviting the three representa­
tives from this district and Senator Graham to join 
this group. The Board agreed this would be a good idea. 

Dr. Lahti reported that on December 12 the state 
junior college board is going to hold their board meet­
ing at Harper and Gerald Smith has extended an invita­
tion to Harper's Board to have lunch with the state 
board. He stated an opportunity would be provided 
for the state board to have a tour of the campus and 
see the slide presentation. 

Dr. Lahti discussed a proposed five or six state spring 
conference of trustees and presidents from community 
colleges. He stated that J. L. zwingle, of the AGB, 
had asked him to contact the surrounding states and 
set up a planning conference. Dr. Lahti stated that 
David Groth was tentatively setting up this conference 
for December 19. and he informed the Board that any 
in-put they could suggest for topics would be more than 
welcome. 

Dr. Lahti distributed sketches to the Board of art 
plans prepared by the architect. He stated in the 
college's federal project there is some money for an 
art form and this sketch was a type of water element 
for the lake. He stated the college has to get 
approval from HEW, but was interested in getting the 
Board's reaction. The Board agreed to this art plan. 

Member Haas moved and Member Hamill seconded the motion 
that the meeting be adjourned at 10: 10 p.m. 

'I 

t1 f ( 
f, ii (..., C \ ,t"C.-·•"··��··;,_"-
'----------------------------

Hansen cretctt-:1 Hamill 



A G R E E M E N T 

WHEREAS Jay Singelmann (hereinafter referred to as 

Employee) is employed as an Instructor by Harper College 

(hereinafter referred to as Employer) and 

WHEREAS, the Employee has developed an "Instruc­

tional Outline For Data Processing" (hereinafter referred to 

as the Outline) and the Employer and Employee desire to reach 

a preliminary agreement concerning the possible distribution 

of the said outline outside of the college district, 

IT IS HEREBY AGREED: 

(1) That if the Board of Trustees consents to such 

external distribution, a charge will be made for each copy of 

at least $3.00 (including shipping charges);

(2) That ten percent of the gross proceeds received

from the said external distribution will remain unallocated 

until a policy concerning patents and copyrights is approved 

by the College Trustees, at which time said amount will be 

distributed in accordance with said policy, provided that in 

no event will the Employee be entitled to receive more than 

the amount thus allocated; 

(3) That this agreement is intended to be preliminary 

only, and is not designed nor intended to oblige either of the 

parties hereto other than as expressly herein set forth; 

(4) That the provisions hereof shall terminate at 

such time as the Board of Trustees adopts a policy containing 

rules and regulations governing the subject matter, and that 

any rights relating to the "Outline" shall be governed thereby. 

IN WITNESS WHEREOF the parties hereto have hereunto 

put their signatures this 25th day of November , 1969. 



WILLIAM RA INEY HARPER COLLEGE 

November 19, 1969 

To: Board of Trustees 

From: W. J. Mann, Vice-President of Business Affairs 

Subject: construction Payouts and change Orders 

The following change order has been recommended by our a 
architect and reviewed by the administration. The adminis­
tration recommends that w. J. Mann, Vice-President of 
Business Affairs, be authorized to approve the following 
change order: 

corbetta Construction Co., 
change Order #2, for architect's 
fee on change orders #1 through #37 $15, 210.00 

The following construction payout15 hcue been recommended 
by our architect and h�been reviewed by Mr. Hughes, 
Director of Buildings and Grounds. The administration 
recommends that W. J. Mann, Vice-President of Business 
Affairs, be authorized to approve the following construc­
tion payouts: 

Corbetta construction co., 214, 239.24 

Reliable Sheet Metal Works, Inc. 10, 367.46 
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MEMORANDUM November 20, 1969 

TO: Dr. Lahti 

FROM: Dr. Schauer 

SUBJECT: Resignation - Sandra Sutton, Dental Hygiene 

Mrs. Sandra J. Sutton, Instructor in the Dental Hygiene Program 

is resigning her position at the end of this semester due to a 

promotion and transfer of her husband. I have written a letter of 

acceptance of this resignation and Dr. Vandever is now looking for 

prospective applicants. 

Mr. and Mrs. Sutton will be mo ving to New Orleans. 

CHS / js 

r- · 
l_, 



EXF.CVTIVB COmllTTEE 
President 

Arthur B. Schellenberg 
Ariz.ona Board of Regents 

President-Elect 
Eup;en(' B. Pow!'r 

Carleton College 
St. John's l'nin'rsity(Minnesota) 

Vice President 
Charles D. Gelatt 

Unive:rsity of \Visconsin 

Vice President 
Edwin S. Hewitt 

Grinnell College 

Vice President 
Mrs. Samuel S. Johnson 

Board of Higher Education 
in Oregon 

Secrefaru-Treasurer 
Charles D. Lockett 

University of Tennessee 

John J. Budds 
University of Connecticut 

Henry A. Foscue 
Consolidated University 

of North Carolina 

Ernest Goodrich 
College of William and Mary 

Mrs. C. Edward Howard 
University of Minnesota 

JackS. Josey 
University of Texas System 

Stuart W. McLaughlin 
State Colleges in Colorado 

James M. Mitchell 
George Washington University 

\Vellington Powell 
Colgate University 

Francis M. Wheat 
Pomona College 

John H. Wheeler 
Atlanta University 
Morehouse College 

ASSOCIATION OF GOVERNING BOARDS 
OF UNIVERSITIES AND COLLEGES 

One Dupont Circle, N.W., Suite 720 • Washington, D.C. 20036 • 202-296-8400 
J. L. Zwingle, Executive Vice President 

November 21, 1969 

Dear Bob: 

As a part of a special project, I am asking your 

assistance in something that you may enjoy doing. 

In brief, it would help us to know what one or two 

principal concerns are uppermost in the minds of your trust-

ees--and whether these coincide with your own principal con-

cerns. If not, please let me have a few words about your 

concerns. 

A short note at the bottom of this letter will do; 

or if you prefer, let me have a full letter. 

Whatever you say will not be quoted or otherwise 

attributed; it will remain private information. 

President Robert E. Lahti 
William Rianey Harper College 
Algonquin and Roselle Roads 
Palatine, Illinois 60067 

Sincerely yours, 



WILLIAM RAINEY HARPER COLLEGE 

PROPOSED CONSTRUCTION PROJECT PHASE II 
First Half of 7 6  Biennium 

Summary 

I. Unit D Science Addition* 
Unit K Music Wing Addition* 
Sub Central Mechanical Room
Site Development 
Fixed Equipment· 
Architect Fees 

II. Southwest Corner Development--P. E.

III. Vocational Educational Shops

IV. Fine Arts Laboratory and Lecture Center

V. Land, 10 acres@ $10,000

VI. Miscellaneous Costs

VII. contingency

TOTAL PROJECT BUDGET

cash and Non-cash Funding 

I. Prepaid Architect Fees

II. Southwest Corner

III. Vocational Educational Shops

IV. Land

V. cash 

VI. Miscellaneous Costs

Harper 25% 

State 75% 

TOTAL 

79, 309 

3 6 6, 368 

109,323 

100,000 

125, 000 

20,000 

800,000 

2, 400,000 

$3, 200,000 

$1,893,215 

366, 368 

109, 323 

611, 094 

100, 000 

50,000 

70,000 

$3,200,000** 

*Title I Grant for movable equipment, $70,000 not included.
**Original 7 6th Grant $1,720,000.

8/1/69 



WILLIAM RAINEY HARPER COLLEGE 

COST ESTIMATE - PHASE II 

I. UNIT D--SCIENCE ADDITION AND UNIT K-­
MUSIC WING ADDITION 

A. Building 47760 S.F. 

@ 30. 26 S.F. $1,445, 510 

B. Sub central Mechanical 
Unit #4 and Tunnel Ext. 
2418 S.F. @ $ 67. 88 1 64,140 

c. Site Development

(12 acres) 

D. Fixed Equipment 

Sub-total 

E. Architects' Fees@ 6%
of sub-total 

Total 

108, 000 

68,000 

1, 785, 6 50 

107,5 65 

Average 
cost/S.F. 

$30. 26 

32. 07. 
(A. + B.) 

37.72 

*Estimate based on spring 1969 bidding.

II. SOUTHWEST CORNER DEVELOPMENT--PHYSICAL EDUCATION

A. Sitework (35 acres ) 90, 000

B. Drainage, curbs and Gutters,

c. 

D. 

E. 

F. 

Seeding and Planting 120, 500 

Paving 90,000 

Electrical 42,300 

Sub-total 342, 800 

Architects' Fee s @ 6% 
of sub-total 20,568 

Soil Testing 

Total 

August 1, 1969 

Total 

$1,893,215* 



- 2 -

III. VOCATIONAL EDUCATIONAL SHOPS 

A. Construction 5400 S.F. 

B. Architects Fees @ 6% of A.

Total 

IV. FINE ARTS--SPEECH AND DRAMA LABORATORY 

V. LAND COST, 10 ACRES @ $10,000/ACRE

VI. MISCELLANEOUS COSTS 

A. Consultants' Fees 

B. Inspection Costs 

c. S upervision

D. Financing 

Total 

VII. CONTINGENCY 

GRAND TOTAL 

103,135 

6, 188 

20,000 

10, 000 

18, 000 

2, 000 

109,323 

611,094 

100, 000 

50,000 

70,000 

$3,200,000 
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(EXHIBIT A) 

SUBJECT: 

Proposed facilities use policy and rental rates for same. 

REA SON FOR CONSIDERATION BY BOARD: 

Subject materials and their content are intended to help carry out Board 

policy relative to encouraging use of College facilities and services for 

educational and cultural purposes by all citizens of the community (6.0.2 Objectives F.) 

BACKGROUND I��ORMATION: 

These materials have been developed by the Facilities Committee, an administrative 

committee. Consideration has been given in their development to legal require-

ments through the advice to the Comm{ttee of the Board attorney, Mr. Frank Hines. 

Consideration has also been given to similar prevailing policies and rental 

rates in effect among underlying high school districts and among other Illinois 

public institutions of higher education. 

ANALYSIS AND CON CLU SION S: 

The proposed policy and rental rates provide a general, workable set of guide-

lines and a system of control, flexible enough for future modification or 

expansion as need and experience may require. 

ATTACHMENTS: 

Facilities Policy: Rationale and Priorities 

Facilities Requisition Form, including (on reverse) 
General Terms and Conditions Governing the Use 
of Harper College Facilities 

Rate Schedule: Harper College Facilities 



FACILITIE8 PULlCY 

Rationale 

William Rainey Harper College recognizes and welcomes its obligation to 

provide educational services to residents of Junior College District 512 
to the extent that facilities and resources permit. 

This service involves the use of its campus facilities by community 

organizations for educational, cultural, religious, and other not-for-profit 

purposes as well as by members of the business and industrial community for 

seminars and other educational programs. 

During the hours that Harper College is open for business, there will be 

nominal charges made for the use of the facilities by organizations and groups 

other than students, faculty or staff members of the college. 

Priority for Facilities Assignments 

College facilities will be assigned in accordance with the following priority 

schedule: 

1. Student organizations and events.

2. Faculty organizations and events. 

3. Educational meetings sponsored by the college. 

4. Educational meetings or seminars sponsored by the college in 

conjunction with business and industrial groups. 

5. Community activities contributing to the welfare of the Harper College 

community, sponsored by: 

a. Other educational institutions or organizations. 

b. Local government, civic and political organizations. 

c. Fraternal, religious and professional organizations. 

d. Business and industrial firms or organizations. 

6. Events 01:herwise fulfilling college requirements and sponsored entirely 
by outside organizations. 



WILLI�� RAINEY HARPER COLLEGE 
Algonquin and Roselle Roads 

Palatine, Illinois 60067 
Telephone: 

Office Hours: 
Area Code 312 
359-4200 Ext. 2 92 

Honday-Friday 
�15 A.H.- 4:30 p .H. 

FACILITIES REOUISITION FORM 
USE OF FACILITIES 

---- - .• . - ... ---. 1 Date Requested _j Dav of 

Space Reserved 
-·----1- -- ----· - - ------------- - -----

iOrr,anization

.��� -ii"OUis 
,
�eede;!�iiOOtlni -Bel.iOB ___ - Es-t.- A�-t.ndanfersml in Ch8�e-OfEv0nt--

. I · Phone No. 
WILL THERE BE AN ADMISSION CIIARGE�YES -·-NO--- -------- -- -t�N,.... a-t-ur_e_o_f-::--.:F�u-n_c_t�i:--o-n ______ _ 

Food Services·(Meals will be catered for 12 or more-people) Hour of 
Refreshments Breakfast Lunc;eon Dinner Other Serving 
Details for al::_ .:atering will be worked out wi_t_I.!. !_ood Services Department ---­

RILLING: 
Bill To ---------- __________ ____ Dept. No. 

-- -· · --- - -- ---· 

--- --· - --- .. ----

SKETCH ROOM LAYOUT REQUESTED CHEC� E�UIPMENT NEEDS CHECK AUDIO-VISUAL NEEDS 

Lectern 
Speaker's Table 
Other Tables 
No. of Chairs 
Chalkboard 
Visual Aid Stand 
Portable Divider 
Piano 

Record Player 
Tape Recorder 

-- 3-!;; x 4 Projector 
__ Sound Slide Projector 
___ Slide Projector 
__ Overhead Projector 
__ Opaque Projector 
___ Movie Projector 

Portable Screen 
Screen 
Microphone 

Table 
Lectern 

Floor 
Neck 

I, the undersigned, hereby certify that I am the appointed representativeof the orssanizat:bn 
re�uesting use of the building. I hereby expressly agree, individually and in behalf of 
said organization, to indemnify, defend, and forever hold harmless Junior College 
District 1512 (Harper College), its officers, Board members, and employees, individually 
and collectively, as to any claim or claims which might arise out of the use of the school 
facilities as herein provided. And in addition, I agree to abide strictly by the 
regulations governing use of college facilities as stated on the reverse side of this form. 

Signature of Applicant ____ _________ - --··· ----·--··· ___ _ 
Telephone ---------------

Address 
---------- ------ -�----- -- -

Approved by ------------------------ Date 

CHARGES: 
Room Rental* A-V Operator �r Custodial**_ /hr . 
Food Services Campus Securi_t_y-=-*-=-*---+.·/�lh""r ---·. Date Billed __ __..._ 
----------------- --------

Total Billed 

* Charged only when food is not served.
** Charged only when facilities are used at a time when college is not in regular 

session: Friday evening, and on weeken1s.
NOTE: Please read general terms and conditions on reverse side before submitting

this foru. Item seven (7) requires Certificate of tnsurance to be submitted 
wi t"h thi ·� ,..,.md �i tion, 



GENERAL TERMS AND CONDITIONS GOVERNING
THE USE OF fiARPER COLLEGE FACILITIES 

L Only that part of the building for which the request is made shall be
used. Other classrooms, storerooms, offices, etc, t..rill not be used. 

2 . Only the equipment in specifically requested room will be used.

3. Proper care will be given the building and the contents t�erein. I 
assume the financial responsibi lity individually and in behalf of
said organization of any part of the school or the contents therein
that might be damaged or stolen during the hours the organization is
using the building.

4. If the activity involves minors, amp le adult supervision will be in 
attendanc e the entire time of the activity. (At least one adult 
supervisor for every fifteen children. )

s. There is NO SMOKIN� in any part of the school buildings at aay time 
except for specifically designated areas, i. e. cafeteria� college center, 

private dini�g rooms, first floor lounges in buildings C and D.

6.* I agree individually and in behalf of said organization , to meet any
financial ob ligations for building rental and /or custodia l servjce 
that might be required by the College Board. Custodial r�es must �e 
paid to the District for time to set up and/or clean up, not just for 
the time of the activity . 

7.* Attached is a Certif icate of Insurance providing liability coverage 
for the above organization as to the proposed use in amounts not less 
than $1000,000/$3000,000 bodily injury and $25,000 property damage. 

8. It is undersCood that the College Board may refuse or ca�cel the 
requested use for any reason. I realize that the College Beard

or a representative thereof, can revoke th e privilege of using the 
building should it deem it necessary to do so for any reason. 

9. Intoxicating beverages will no t be served or consumed at any time on 
school property. 

10. Gambling of any kind is prohibited on school property. 

11. Conduct of all persons making use of College facilities and equipment 
shall be in conformance with all state, local and federal laws. 

* Not applicable to facilities use in any way sponsored by the College itself. 
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EXHIBIT B 

WILLIAM RAINEY HARPER COLLEGE 

November 20, 1969 

To: Board of Trustees 

From: Office of the President 

Subject: Preparation of the Annual Budget 

The following resolution should be adopted and made a 
part of the formal minutes: 

IT IS HEREBY RESOLVED BY THE BOARD of Junior College 
District No. 512, Counties of Cook, Kane, Lake, and 
McHenry, and State of Illinois, that the following Board 
Members be designated to prepare a budget in tentative 
form, for the fiscal year beginning July 1, 1970, and 
ending June 30, 1971: 

Chairman - Member 
- Member 
- Member 



Frank M� Hines Jltto'Lney at -Law 

November 5, 1969 

Dr. Robert Lahti 
William Rainey Harper College 
1200 West Algonquin Road
Palatine, Illinois 

Dear Dr. Lahti: 

31 PARK L ANE 
ELK GROVE VILLAGE. ILLINOIS 60007 
437-0241 AND 437-0242 

Enclosed is a draft of possible agreement between Hr. 
Singelmann and Harper College. The terms are so minimal, 
it would be sufficient and might even be preferable to 
adjust the form to a letter, which could be sent from 
one party to the other and approved by the recipient. 

Let me know what your thoughts are on this subject, as 
well as regards any additions and changes which are felt 
desirable. 

By copy of this letter, I am requesting the same comments
from Mr. Singelmann. 

Sincerely, 

FMH:cas 

Encl. 

l 
ll(. 

. ; -· ! 
/ 

CC: Mr. Jay Singelmann 



A G R E E M E N T 

WHEREAS Jay Singelmann (hereinafter referred to as 

Employee) is employed as an Instructor by Harper College 

(hereinafter referred to as Employer) and 

WHEREAS, the Employee has developed an "Instruc-

tional Outline For Data Processing" (hereinafter referred to 

as the Outline) and the Employer and Employee desire to reach 

a preliminary agreement concerning the possible distribution 

of the said outline outside of the college district, 

IT IS HEREBY AGREED: 

(l) That if the Board of Trustees consents to such 

external distribution, a charge will be made for each copy of 

at least $3.00 (including shipping charges); 

(2) That ten percent of the gross proceeds received 

from the said external distribution will remain unallocated 

until a policy concerning patents and copyrights is approved 

by the College Trustees, at which time said amount will be 

distributed in accordance with said policy, provided that in 

no event will the Employee be entitled to receive more than 

the amount thus allocated; 

(3) That this agreement is intended to be preliminary 

only, and is not designed nor intended to oblige either of the 

parties hereto other than as expressly herein set forth; 

(4) That the provisions hereof shall terminate at

such time as the Board of Trustees adopts a policy containing 

rules and regulations governing the subject matter, and that 

any rights relating to the "Outline" shall be governed thereby. 

IN WITNESS WHEREOF the parties hereto have hereunto 

put their signatures this day of --------------- ' 1969. 



Frank M. Hines clltto�zney at .Law 

November 13, 1969 

Dr. Robert Lahti 
William Rainey Harper College 
1200 West Algonquin Road
Palatine, Illinois 

Re: Jay Singelmann 

Dear Dr. Lahti: 

31 PARK L ANE 
ELK GROVE Vll..LAGE, ILLINOIS 60007 
437-0241 AND 437-0242 

RECE\\IED

NO\J 11 19&9 

omtt llf i"t �m.sluOil

Mr. Singelmann called and advised that he was agreeable to 
either approach mentioned in my note to you.

I'll mark time on this subject until I hear from you. 

Sincerely, 

FMH: cas



PROPER'l'Y CONTROL 

and 

TAGGING METHODS 

Buildings and Grounds 
November, 1969 
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INTRODUCTION 

To maintain a complete record of college-owned furniture and 
equipment and to insure its proper control (identification, security, 
storage, and disposal) are the primary purposes of the following 
procedures. 

Prior to the summer of 1969 the furniture and equipment of Harper 
College was located at Elk Grove High School, Forest View High School, 
Harper Grove, and the Fieldhouse near Algonquin and Roselle Roads. 
This furniture and equipment was tagged with serially numbered metal 
tags during 1967 and 1968. Corresponding form XF003-0 inventory 
cards were completed for each tagged item. These inventory cards 
specify tag#, model no., location, date of acquisition, manufacturer, 
description, and classification code number. Only those pieces of 
furniture and equipment costing $15 or more are to be inventoried. 
The inventory cards reflecting old locations range up to Tag #3637, 
with a few exceptions. 

During the summer of 1969, the furniture and equipment of Harper
College was moved to the new campus. This created the need to update 
the location information on the property control master cards. 

In addition, much new furniture and equipment was purchased and 
distributed throughout the new buildings. This created a need for 
someone to make a building-to-building check to tag all new items and 
any other untagged furniture and equipment costing more than $15 each. 

The proposed method of tagging furniture and equipment is to fix 
tags on items as they are received by the Receiving Department. This 
was not possible during the summer of 1969. The newly purchased 
furniture and equipment was distributed to the respective buildings 
soon after arrival to facilitate ,:>pening the school on time. 

Therefore, it has been necessary to take a room-by-room inspection 
of the new buildings to record the new location of previously tagged 
items and to afix tags to the newly purchased furniture and equipment. 
This room-by-room inspection is a temporary procedure to establish 
an inventory record which, when compl�ted, can be maintained by the 
permanent procedure. 



TEMPORARY PROCEDURE 

The furniture and equipment most likely to be permanently located 
was in the K wing of A Building so the tagging of new furniture was
started in this area on the third floor. Because the items in this 
area are a mixture of previously tagge� relocated furniture and newly 
purchased untagged furniture, different routines must be followed 
depending on whether the items were new or relocated. 

The relocated furniture must have its tag number and new location 
recorded on a small worksheet. This can later be used to note on the 
main inventory cards the new location of relocated items. The respec­
tive punched cards can be withdrawn from the master file of card$ and 
the new location can be written on the punched card in pencil below 
the old location. There is a six character maximum for location 
designation. 

Each item of new furniture will need a serial inventory tag 
attached to it. For each tag attached, there must be a Form XF003-0 
inventory card filled out designating tag no. , date of acquisition, 
manufacturer, description, location, date, and classification code. 
The classification code is determined by referring to the classifica­
tion code steno notebook. 

In addition to the new untagged furniture and the relocated 
furniture, there will be miscellaneous 900,000 series items of 
furniture characterized by their portability ability to be stacked, 
or the presence of folding legs. These items are not tagged, but 
will have "Harper College" spray painted on the underside. 

Periodically, the XF003-0 forms are taken to be keypunched. 
The punched cards are then added to the master file of inventory 
punched cards which is kept in order by tag #. 

-2-



PERMANENT PROCEDURE 

A completed purchase requisition, Form XEOOl-0 is Purchasing's
authorization to place an order for furniture and/or equipment. If 
the amount of the expenditure exceeds $15 per item, then the Storekeeper
in Receiving will enter Form XF003-0, furniture and equipment inventory
card. On this form the Storekeeper will note a description of the 
item, the Division requesting the purchase, and the specific new 
location for the item. When equipment is received, the Storekeeper 
will assign the next inventory tag number to the equipment and' affix 
the tag to the equipment. The storekeeper should enter on the 
inventory card the tag number, the model number, and the serial 
number where applicable. The storekeeper will then complete the 
receiving copy of the purchase order and return it to the Purchasing 
Department and write a Move Order to transfer the item from Receiving 
to Addressee. 

The Storekeeper will forward the completed furniture and 
equipment inventory card to the Data Processing Department which 
will assign the standard classification code number to each item of 
furniture or equipment and record this code and the other information 
on the inventory card into punched cards and the inventory control 
computer program. 

The Data Processing Department will then return the furniture 
and equipment inventory cards (handwritten) to the Building and 
Grounds Division where they will be maintained in an active file of 
furniture and equipment on hand. 

\ 

If at a later date, the Department to which the furniture is 

assigned has no further use of th e items, the Division Chairman may 
initiate a Move Order to transfer the equipment to Central Storage. 
The Move Order will then be sent to the Storekeeper for transfer. 
The Storekeeper will then complete a new inventory form XF-003-0 card
in red ink noting the new location and send this to Data Processing. 

The Receiving Department will use the pink copy of the Move 
Order to transfer the individual Ltem in their inventory. 

When equipment is returned to storage it will be warehoused in 
an organized manner by type of e�tipment. 

The furniture and equipment inventory card will be transferred 
from the Buildings and Grounds active file to a warehouse file of 
equipment on hand. This warehouse file will be maintained according 
to classification code. 

- 3-



When an authority to trade-in or dispose of individual pieces 
of furniture or equipment is received, approval by the Director 
will be necessary to retire the equipment tag number and place the 
inventory card in an inactive file. 

Upon sale or disposal of furniture and equipment, the Director 
will report this to the Vice President of Business Affairs and send 
report copies to Accounting and Purchasing. 

-4-



DIRECT SHIPMENTS (Alternate Procedure) 

When a shipment of furniture or equipment consists of very large 
items or very many items, then it is likely for the items to be 
unloaded directly at the building wl1ere they will be used. In these
cases, it is necessary for a representative of the Storekeeper to go 
to the respective locations and affix tags to the furniture and/or 
equipment. This individual will <1lso enter a form XF-003-0 inventory 
for each item tagged. 

-5-
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TO: Dr. Robert Lahti Nov. 20, 1969 

FROH: Donald Andries, Director of Community Relations

SUBJECT: Facilities Use Summary, October thru December, 1969 

The follm.;ring use has been reported by our Facilities Coordinator, Jacquie
Landry. This summary is limited to a report of use by outside groups and
organizations and by Harper College meetings attended by advisory
committee members. It does not include faculty meetings, or the speaker, 
film and music programs booked into the College by the Office of Student
Activities or by other Student Clubs and groups within the College. 

Sponsoring Group Frequency 

October, 1969 

Triton College Faculty

Hayf air College Faculty

Hersey High School Faculty 

Electronic Engineering 

Arlington Heights Chamber of 
Commerce 

Harketing In-service Seminar 

State Apportionment 

F. B. K. Realtors

Rolling Meadows Jaycees

A. A. U. �.,r. - Arlington Heights
Executive Board

Harketing In-service

Palatine Township Youth 
Organization

.Arlington Heights Rotary 

Barrington Rotary 

Law and Order Seminar

November, 1969 

1 

1 

1 

4 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

Activity 

Tour 

Tour 

Tour 

Seminar 

Dinner and. Tour 

Meeting and Luncheon 

Meeting and Luncheon 

Luncheon and Tour 

Dinner and !'our 

Tour 

Luncheon and Tour 

Meeting 

Luncheon and Meeting 

Luncheon and Tour 

Lunchegn and Tour 



� .

Facilities Use Summary, Page Two 

Sponsoring Group Frequency 

Advisory Committee of Vocational 
Technical PrQgrams 1 

Computer S tudy Commission 1 

Palatine Jaycees 1 

Harper Harketing In-service 
Advisory Board 1 

High S chools District Supts, 1• 

United Air Lines Dental Board 1 

Area Counselors Seminar 1 

', · Rolling Meadows City Hall 
Officials 1 

Arlington Heights Pastors 
Fellowship 1 

Electronic Engineers Seminar 

American Tech. Association 
Conference Committee 

Ill. Community College Financial 
Aid Division 

Marketing In-service Seminar 

North Cook County Public High 
Schools Supts. 

A. A. U. \�. - Arlington Heights 
Chapter 

Language Professors District 

Nigrant Family Study Group 

Audio-Tutorial Seminar 

Palatine Township Youth 
Organization 

4 

1 

1 

1 

1 

1 

1 

1 

1 

1 

Act:f,vity 

Dinner and Meeting 

Meeting 

Dinner and Tour 

Meeting 

Luncheon and Tour 

Meeting and Luncheon 

Seminar, Luncheon 
and Tour 

Luncheon and Tour 

Luncheon and Tour 

Meeting (Seminar) 

Dinner and Tour 

Seminar, Luncheon 
and Tour 

Meeting (Seminar) 

Luncheon and Tour 

Coffee and Tour 

Luncheon and Saminat 
with Tour 

Meeting 

Coffee and Tour 

Dance 



Facilities Use Summary, Page Three 

Sponsoring Group Frequency Activity 

Illinois Jr. College 
Board 

A. A. J. c. Harper 
Workshop 

December, 1969 

Electronic Engineer Seminar

Northern Ill inois Conference of 
Business Administration 

Ki\.,ranis Club of Wheeli�g 
Tmmship 

Hoffman - Schaumberg Clet;gy
'council 

Barrington Lions Club 

Barrington High School June 
Graduates 

1 

1 

2 

1 

1 

1 

1 

1 

Meeting, Luncheon 
and Tour 

Luncheon and Tour 

Heeting (Seminar) 

Seminar, Luncheon� and 
Tour 

Luncheon and Tour 

Breakfast and Tour 

Dinner and Tour 

Tour 

November 20, 1969 
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Cit4 of RoBing �J]eaoJovJs 

�\ �) l ,, n li �J • M t.' y " ... r , M o. y o r 
..:�l·;·t•·�•l;l� E. n.\o.·null, City clc�k . 

3600 Kirchoff Road 
Rolling Meadows, Illinois 60008 

Clearbrook 3-8343 

·i 

�·:C.·s :· Jackie Landry 
i-!illia.'il Rainey Harper College 
510 iYest Elk Grove Boulevard 
E�( Grove Village, Illinois 60007 

Dear l:l..rs.. Landry: 

'November 10 • 1969 

.. 

On behalf of the Mayor and all of the other Rolling Meadows city Officials 
I 1wuld like to express m:y appreciation for your hospitality extended to 
·J.s on Thursday, November 6th.

?lease extend our thanks to the two young ladies who acted as guides on
our tour and to Mr. Dave Groth who made an excellent presentation of the 
bacl{ground and available courses at. Harper Junior College. A special 
-chanl<:.s to the Chef and the young ladies who served a most deliciou·s meal 
Hhich made an informative and enlightening evening into a very enjoyable 
evening.

You, the Board and the community can take pride in having an educational 
facility such as Harper Junior College available for the citizens of this 

· area. ·Our congratulations and. ag�in, thank you. 

JETil I eah 
cc: Mayor Roland J. Meyer 

Sincerely,. 

CITY OF RO� ME)Dp_w_,s 
__ 

_ 

C,t{)� 
James E. Watson 
City Manager 



�: :.' s J'a c qui e La n dry
F�c lities Coordinator
1Jil iam Rninoy Harper College
�l�onquin nnd Roselle Roads,
P::\l;Jtine, Illinois 60067

Tho Rolling Meadows Jaycees
4710 Arbor Drivo Apt. 109 
Rolling Meadows, Ill. 60008 
October ·27, 1969 

Enclosed is our check for $35.00 in pay � �nt for our dinner meeting:
hold �t Harper on October 15, 1969. We wore extremely disappointed'

. a�d must apologize for out turn out that night. Only fiva of our 
r;. om b o r s out of t h 8 1 0-12 ex R e c ted were a b 1 e to a t tend:. ' ' . 

12e found the d inner excellent' and a spec ial thanks qoes to Suzanne:
H e r :;:"'o·n f or the: h o s p it aJl it y 9 i v en us • The room me t our n e ads very
� o ll a n d · we f o u n d t h e s u r r o u n d i n 9 s s u f f i c i en t f o r a b us i n 8 s s • me l) t i'p g • 

\U e w o u l d . al s o 1 ike t o thank Torry 8 eye r and Audrey Long , tho two
young ladies that wero our guides. Many of us had never been to 

. H�rpor and we were.imprassed by your new facilities, especially with
y�ur Dental Hygene Dept . and the classrooms. Harp&r would be an 
exce � l�nt place to hold a regional or state Jaycee mooting and we
are considering it for the future. The only drawback seems to be 
the fact that 11refreshmants" could not be sa:rvad. We realize your 
position on this matter howav�r. 

· 

Tho only difficulty that we did encounter was the lRck of some sort
of direction to find the dininry room. This is probably my fault m o re 
than yours. Threa of our members could not make the 6:30! tour and
arrived around 7:15 after we were in the room. Baing

-
unfamiliar with 

tho college, they couldn't find us and GVentually l&ft.

Perhaps a schematic layout of the main building plus a few well placed
signs would have been some help. This is not a complaint but rather
a suggestion fa� the future. Thank you again for your service. I 
will keep Harper in· mind and l'et you know when we are planning another
dinner meoting.

,Sincerely, � ·. ·f JZ! ,.t) 
' 

ti-'{�4- • .;<:;;;/t'ld!il.) I 

mas L. Gould . 

ice President 
Rolling Meadows. Jaycees. 



The attached letter was sent to these people: 

Mr. Walter Gillis 
District :ff224 
Barrington, Illinois 

Dr. Edward Gilbert 
District #214 
Mount Prospect, Illinois 

Mr. E. S. Castor 
District 11!5 
Palatine, Illinois 

Mr. Kenneth F. Gill 
District 1�1 
Wheeling, Illinois 

Mr. Edward Grodsky 
District 11=23 
Prospect Heights, Illinois 

Dr. Donald Strong 
District 1f25 
Arlington Heights, Illinois 

Mr. Winston L. Han;ood 
District 1f26 
Mount Prospect, Illinois 

Dr. Eric A. Sahlberg 
District 4ft5 7 
Mount Prospect, Illinois 

Mr. Albeon Waltman 
District ff59 
Arlington Heights, Illinois 

BOARD INFORMATION

Mr. Gerald A. McElroy 
District ff211 
Palatine, Illinois 

Mr. Wayne E. Schaible 
District #54 
Hoffman Estates, Illinois 

Dr. Robert Campbell 
District iff4 
Barrington, Illinois 

Mr. Daryl D. Frey 
District iff! 
Barrington, Illinois 
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BOARD INFORMATION 

WILLIAM RAINEY UARPER COLLEGE .\LCU,'lQL!IN ,'-. RO<-LLl E ROr\l)S, P.\L\l ::\l. : :  li:\Ui> ''' 'lH·/ 

i ; I! 1'!\ I.�! I Jl '\I 

November 6, 1969 

To all Area Superientendents 
and their respective Board 
Members plus two administrative 
assistants if desired. 

Dear 

The Board of Trustees of William Rainey Harper College 
cordially invite you and the Board of Education of District 
____ to be their guests at a dinner on December 9, 1969, 
at Harper College beginning at 6:30p.m. 

Should you wish to bring one or two additional administrators 
of your choice, please feel free to include them. 

A tour of our facilities is scheduled for 6:30p.m. with 
dinner at 7:30p.m., and a short program about Harper 
College immediately following dinner. The evening should 
be concluded by 9:30 p.m. 

We look forward to seeing you on Tuesday, December 9, 1969, 
at 6:30p.m. 

Sincerely, 

Richard L. Johnson 
Chairman, Board of Trustees 

RSVP to: 
Mrs. Adams 
359-4200 Extension 224 or 225 



MENU SUGGESTIONS FOR DECEMBER 9 

Epicurean Fruit Cocktail 

Tenderloin Tips, French Market Style 

Over Buttered Rice 

Aspargus Spears 

Chefs Salad Bowl 

Homemade Rolls and Butter 

Strawberry Meringue Tart 

$4.75 

---.....____ _ _____________ _ 

Frosted Fruit Shrub 

Chicken Breast in Orange Sauce 

With Mushrooms 

Long Grain And Wild Rice 

Chefs Salad Bowl 

Buttered Green Beans 

Homemade Rolls and Butter 

Chocolate Peppermint Pie 

$4.50 
"-·�----


