WILLIAM RAINEY HARPER COLLEGE
Algonquin & Roselle Roads
Palatine, Illinois 60067
AGENDA
November 25, 1969
I. Call to Order
II. Roll Call
ITI. Approval of Minutes
IV. Approval of Disbursements
. Construction Payouts
Bills Payable

Payroll - October 30, to November 15, 1969
Estimated Payroll - November 16, 1969 to January 15, 1970

o0 oW

V. Communications
VI. Unfinished Business-Report: Phase II Progress Report
VII. New Business
a. Recommendation: Facilities Use and Rental Policy Exhibit A
b. Discussion: Budget Committee Appointment - Resolution Exhibit B

c. Recommendation: Interim Distribution Agreement on Exhibit C
Faculty Developed Written Materials

d. Discussion: Inventory Progress Report on Campus Completion
e. Discussion: Voc. Ed. Act - Formula for Reimbursement
f. Other

VIII. President's Report

IX. Adjournment



WITLI.IAM RAINRY HARPER COLLEGE
ALGONQUIN & ROSELLE ROADS
PALATINE, ILLINQIS 60067

TO : ALL PERSONNEL DATE: November 6, 1969
FROM: OFFICE OF THE PRESIDENT SUBJECT  Re-scheduling of Board
Meeting

This is notification that the two regularly scheduled Board of
Trustees meetings for Harper College scheduled for November 13, 1969,
and November 27, 1969, will be cancelled and a special Board of
Trustees meeting will be held on November 25, 1969, at 8:00 p.m.

in the Board room at Harper Coll ege.



November 20, 1969

BOARD OF TRUSTEES
Dear Trustee:

Supporting information is enclosed for the special meeting of the Board
of Trustees to be held Tuesday, November 25, 1969, at Harper College
in the Board Room at 8:00 p.m.

Arrangements have been made to have your I.D. pictures taken on Tuesday
night at 7:45 p.m. in room 336, 3rd floor, Mr. Borelli's office (student
recreation area near pool tables). This process only takes a very few
minutes.

We look forward to seeing you on Tuesday evening.
Sincerely,

Robert E. Lahti
President

rb
enclosure



WILLIAM RAINEY HARPER COLLEGE
BOARD OF JUNIOR COLLEGE DISTRICT 512

COUNTIES OF COOK, KANE, LAKE, AND McHENRY, STATE OF ILLINOIS

Minutes of the Special Board Meeting of Tuesday, November 25, 1969.

CALL TO ORDER:

ROLL _CALL:

MINUTES :

DISBURSEMENTS :
change Order

and Construction
Payouts

In the absence of Chairman Johnson, the special meeting
of the Board of Junior College District No. 512 was
called to order at 8:10 p.m., November 25, 1969, by
Vice-Chairman Hansen, in the Board Room of the
Administration Building, Algonquin and Roselle Roads,
Palatine.

Present: Members John Haas, James Hamill, Milton
Hansen, LeRoi Hutchings and Lawrence Moats.

Absent: Members Richard Johnson and Jessalyn Nicklas.

Also present: Robert E. Lahti, Donald Andries, John R.
Birkholz, J. Clouser, Anton Dolejs, Guerin A. Fischer,
Robert Hughes, John Lucas, W. J. Mann, T. R. McCabe,

C. H. Schauer, John H. Upton, Fred A. Vaisvil--Harper
College; Frank M. Hines--Board Attorney; Frank
Larocca--Fitch, Larocca, Carington & Jones; F.J.Halek
and J. L. Mueller--Corbetta Construction Co.; David
Dost--Harper Student Senate; K. C. Radtke--Day Publica-
tions; Tom Wellman--Paddock Publications; Robert F.
Mooney--Cleveland; and Sean Ryan.

Member Hamill moved and Member Moats seconded the
motion to approve the minutes of October 23, 1969, as
distributed. Motion unanimously carried.

Member Hamill moved and Member Moats seconded the
motion that W. J. Mann, Vice-President of Business
Affairs, be authorized to approve for payment the
following change order and construction payouts:

Corbetta Construction Co.,

Change Order #2, for architects'

fee on change orders #1 through #37,

in the amount of $15,210.00

Construction Payouts:

Corbetta Construction Co. 214,239.24
Reliable Sheet Metal Works, Inc. 10,367.46

Vice-Chairman Hansen asked for a progress report from
the architect, Mr. Larocca. Mr. Larocca stated the
construction was almost completed and Building D was
being finished. He reported Building D should be
ready for occupancy in a week or two, but the college
felt it would be safe to occupy around Christmas.



Minutes of the Special Board Meeting of Tuesday, November 25, 1969

.~ DISBURSEMENTS :
(Cont.)

Change Order
and Construction
Payouts

Bills Payable

Mr. Larocca informed the Board there was quite a bit of
work to be done on the punch list, but that Mr. Mueller

felt there would be no problem in completing this within

the next three weeks. Mr. Larocca stated that Mr. Mann

and he planned to meet with the staff, probably within

the next few weeks, to sit down and reevaluate the pro-

ject. Mr. Mueller reported that Corbetta was in the
process of moving the trailers to the east end of the
project, that three labs were now completed and they
planned to complete the fourth within the near future.
Mr. Mueller assured the Board they would extend all
efforts in completing the punch list. Vice-Chairman
Hansen thanked Mr. Larocca and Mr. Mueller for their
report.

Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Hutchings
and Moats
Nays: None

Member Haas moved and Member Hutchings seconded the
motion to approve the bills payable as of November 25,
1969, for payment as follows:

Educational fund $127,764.76
Building Fund 26,787.74
Site & Construction Fund 126,344.77
Auxiliary Fund 146,300.31
Bond and Interest Fund 470,718.75

$897,916.33

Member Hamill asked about the liability insurance
coverage with Marsh & McLennan. After discussion, Mr.

Mann suggested that the standard exclusion clause could

be removed at an additional cost. He stated a price
could be solicited for removing this exclusion. The
Board agreed this should be done.

Upon roll call, the vote was as follows:
Ayes: Members Haas, Hamill, Hansen, Hutchings

and Moats
Nays: None



Minutes of the Special Board Meeting of Tuesday, November 25, 1969 3.

. DISBURSEMENTS =
Payrolls

COMMUNICATIONS:

UNF INISHED
BUSINESS:

~—Phase IT Progress
rReport

Member Hutchings moved and Member Haas seconded the

motion to approve the payroll of October 16-31, 1969,

in the amount of $153,834.75; the payroll of November 1-15,
1969, in the amount of $155,713.99; and the estimated
payroll of November 16, 1969 to January 15, 1970, in the
amount of $688,000.00.

Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Hutchings
and Moats
Nays: None

Dr. Lahti called the Board's attention to a memo from
Dr. Schauer in reference to the resignation of Mrs.
Sandra L. Sutton, Instructor in the Dental Hygiene
Program. Mrs. Sutton's decision is due to the transfer
of her husband to New Orleans.

Member Haas moved and Member Moats seconded the motion
to accept the resignation of Mrs. Sandra Sutton, effec-
tive at the end of the current semester.

Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Hutchings
and Moats
Nays: None

Dr. Lahti discussed a communication received from

J. L. Zwingle, of the Association of Governing Boards,
soliciting potential topics for future conferences of
trustees. Dr. Lahti requested Board members inform

his office of any topics they would like to see on the
AGB agendas. Member Hamill suggested he would like to
have federal funds for junior colleges contrasted with
what federal help is available to most state universities,
and what could be done to have more equitable distribu-
tion with community colleges. A discussion followed on
the Williams Bill and Dr. Lahti requested that Dr. Upton
send copies of this bill to all Board members. Dr. Upton
further discussed pending legislation.

Dr. Lahti requested that Mr. Mann review the final
decision made in relation to Phase II construction.

Mr. Mann distributed a memo dated 8/1/69 and called the
Board's attention to the last page of this memo. Mr.
Mann reported that Phase II would include the Music and
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— UNFINISHED
BUSINESS
Phase II Progress
Report (Cont.)

NEW BUSINESS:
Facilities Use
and Rental Policy

Science Wing, Unit B Addition (Voc-Tech wing on the
Power Plant), the Southwest Corner Contract for the
athletic field (including the water system), the East
Loop Road (excluding the Dental Service Area), and
additional parking lots. He pointed out this was the
recommendation brought to the Board previously.

At Dr. Lahti's request, Mr. Larocca discussed some of
the recent projects which had been bid around the state
and the financial aspects of recent bidding. Mr. Mann
pointed out that the college is keeping in touch with
Springfield on the Phase II project.

In reference to the Facilities Use and Rental Policy
proposed in Exhibit A, Dr. Lahti informed the Board

the college had already received a good number of
requests for use of the facilities and the college
needed a policy for this purpose. He asked Mr. Andries
to report on the committee's research on this document.

Mr. Andries reported that this document was developed
from the reading and analysis of prevailing policies

in the underlying high school districts and other public
institutions of higher education in the state. He
stated the committee felt this was adequate at least as
workable staff guidelines.

In the discussion which followed, the Board agreed a
reasonable deposit for use of facilities was in order.
Member Hutchings suggested $10.00 or 25%. The Board

also discussed including under General Conditions
additional information to the satisfaction of college
officials. This could be added to item #8. Member
Hutchings called attention to #7 under General Conditions,
and asked if it should not be $100,000/$300,000 instead
of $1,000,000/$3,000,000. Mr. Andries agreed this was

a typographical error.

Dr. Lahti pointed out that it is the philosophy of the
college to encourage community use of the college
facilities when they are available. Member Haas compli-
mented Mr. Hines on setting up this document.
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. NEW BUSINESS:
Facilities Use
and Rental
Policy (Cont.)

Interim Distribu-
tion Agreement on
Faculty Developed
Written Materials

Member Haas moved and Member Hutchings seconded the
motion to approve the Facilities Use and Rental Policy
(Exhibit A) with the following amendments:

Include minimum $10.00 or 25% deposit, whichever
is applicable;

Under General Terms and Conditions, modify #8 to
include "Such additional information to be furnished
as may be deemed necessary by college officials;"

Change #7 under General Terms and Conditions to
read "$100,000/$300,000."

Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Hutchings
and Moats
Nays: None

Vice-Chairman Hansen asked that Exhibit B be deferred
to later on the agenda.

Dr. Lahti reviewed information he had given to the
faculty senate a year ago when he had requested their
reaction on patents and copyrights policies. He stated
the college hopes to have faculty members writing
materials, to encourage them to continue to do this,
and to have an interim procedure where people can pro-
duce materials and look forward to some reward system.
Dr. Lahti stated this was becoming more and more impor-
tant to faculty members. He stated this document had
been worked out by Mr. Hines with Mr. Singelmann. Dr.
Lahti stated any policy that would be written up should
be favorable to the faculty member in terms of encourag-
ing the faculty member to write this sort of thing.

After discussion, Member Moats moved and Member Haas
seconded the motion to approve the agreement in
Exhibit C between Jay Singelmann and Harper College.

In the discussion which followed, it was agreed that
any agreement of this kind would be brought to the
Board for approval for the time being.
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NEW BUSINESS: Upon roll call, the vote was as follows:
(Cont.)

Ayes: Members Haas, Hamill, Hansen, Hutchings,
and Moats
Nays: None

Inventory Progress Mr. Mann called attention to the "Property Control
Report on Campus and Tagging Methods" which had been distributed to the
Completion Board members. He stated the Board had requested a
completely detailed inventory report by January. Mr.
Mann stated the inventory report would be ready by
January and would show the losses sustained because
of the problem of late occupancy.

Voc/Ed Act-- Dr. Lahti asked Dr. Schauer and Mr. Mann to give
Formula for their analysis of the Voc/Ed Act and the funds which
Reimbursement will be available from this act.

Dr. Schauer stated the new state plan in Illinois has
altered the reimbursement formula considerably over
previous years. He stated the college would be reim-
bursed on a per student semester hour basis of $7.50
per semester hour. This basic figure of $7.50 per
semester hour will be modified by several variables
based upon a formula. In addition, there will be a
reimbursement factor in a range from 40 to 60% for the
purchase of approved equipment.

Mr. Mann reported that according to the formula the
college will receive less than in the past but, of

the amount which is available for reimbursement, Harper
will receive more than most colleges.

Budget Committee Vice-Chairman Hansen stated if there were no objections
Appointment the Budget Committee appointment would be deferred to
the next meeting. The Board agreed.

Other None
PRESIDENT'S Dr. Lahti called attention to the facilities report,
REPORT: which had been distributed, listing the various organi-

zations using the facilities in the past two months.
Member Haas stated he felt the Board members would
appreciate receiving these reports.

Dr. Lahti discussed the invitation extended to under-
lying high school and elementary school districts for
dinner at Harper College on December 9, 1969, when

the Board of Trustees would be hosting the Boards of
Education from these districts.
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PRESIDENT'S
REPORT:

ADJOURNMENT :

Member Hamill pointed out this dinner would present an
excellent opportunity to inform these districts of the
economic situation of the college.

Dr. Lahti informed the Board that a special House of
Representatives committee from the State of Michigan
would be visiting the college on December 8. He stated
this committee had been commissioned to look at the
past, present and future of Michigan colleges. Dr.
Lahti stated his office would contact each Board member
to find out if they could join this group on Dec. 8.
Member Haas suggested inviting the three representa-
tives from this district and Senator Graham to join
this group. The Board agreed this would be a good idea.

Dr. Lahti reported that on December 12 the state

junior college board is going to hold their board meet-
ing at Harper and Gerald Smith has extended an invita-
tion to Harper's Board to have lunch with the state
board. He stated an opportunity would be provided

for the state board to have a tour of the campus and
see the slide presentation.

Dr. Lahti discussed a proposed five or six state spring
conference of trustees and presidents from community
colleges. He stated that J. L. Zwingle, of the AGB,
had asked him to contact the surrounding states and

set up a planning conference. Dr. Lahti stated that
David Groth was tentatively setting up this conference
for December 19, and he informed the Board that any
in-put they could suggest for topics would be more than
welcome.

Dr. Lahti distributed sketches to the Board of art
plans prepared by the architect. He stated in the
college's federal project there is some money for an
art form and this sketch was a type of water element
for the lake. He stated the college has to get
approval from HEW, but was interested in getting the
Board's reaction. The Board agreed to this art plan.

Member Haas moved and Member Hamill seconded the motion
that the meeting be adjourned at 10:10 p.m.

a - i
rie i pe e A0 7 s ‘
fovelt Z"V\ R e g {,_- VA TRy c_’{//:if"é £ K /
Vice-Chairman Hansen ~Secretary Hamill

O




AGREEMENT

WHEREAS Jay Singelmann (hereinafter referred to as
Employee) is employed as an Instructor by Harper College
(hereinafter referred to as Employer) and

WHEREAS, the Employee has developed an "Instruc-
tional Outline For Data Processing" (hereinafter referred to
as the Outline) and the Employer and Employee desire to reach
a preliminary agreement concerning the possible distribution
of the said outline outside of the college district,

IT IS HEREBY AGREED:

(1) That if the Board of Trustees consents to such
external distribution, a charge will be made for each copy of
at least $3.00 (including shipping charges) ;

(2) That ten percent of the gross proceeds received
from the said external distribution will remain unallocated
until a policy concerning patents and copyrights is approved
by the College Trustees, at which time said amount will be
distributed in accordance with said policy, provided that in
no event will the Employee be entitled to receive more than
the amount thus allocated;

(3) That this agreement is intended to be preliminary
only, and is not designed nor intended to oblige either of the
parties hereto other than as expressly herein set forth;

(4) That the provisions hereof shall terminate at
such time as the Board of Trustees adopts a policy containing
rules and regulations governing the subject matter, and that
any rights relating to the "Outline" shall be governed thereby.

IN WITNESS WHEREOF the parties hereto have hereunto

put their signatures this 25th day of November - , 1969.




WILLIAM RAINEY HARPER COLLEGE

November 19, 1969

To: Board of Trustees
From: W. J. Mann, Vice-President of Business Affairs

Subject: Construction Payouts and Change Orders

The following change order has been recommended by our a
architect and reviewed by the administration. The adminis-
tration recommends that W. J. Mann, Vice-President of
Business Affairs, be authorized to approve the following
change order:

Corbetta Construction Co.,
Change Order #2, for architect's
fee on change orders #1 through #37 $15,210.00

The following construction payouts have been recommended
by our architect and haw been reviewed by Mr. Hughes,
Director of Buildings and Grounds. The administration
recommends that W. J. Mann, Vice-President of Business
Affairs, be authorized to approve the following construc-
tion payouts:

Corbetta Construction Co., 214,239.24

Reliable Sheet Metal Works, Inc. 10,367.46



II.

ITI.

WILLIAM RAINEY HARPER COLLEGE
DISTRICT NO, 512

PALATINE,

ILLINOIS 60067

BILLS FOR APPROVAL
November 25, 1969

BILLS PAYABLE
Educational Fund
Building Fund

Site & Construction Fund
Auxiliary Fund

Bond & Interest Fund

PAYROLLS
Payroll, October 16 - 31, 1969
Payroll, November 1 - 15, 1969

Estimated Payroll, November 16,
1969 to January 15, 1970

IMPREST FUND

$127,764.76
26,787.74
126,344.77
146,300.31

470,718.75
$897,916.33

$153,834.75

$155,713.99

$688,000.00

$ 11,255.10
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WILLIAM RAINE? HARPER COLLEGE
. DISTRICT #512
PALATINE, ILLINOIS 60067

IMPREST FUND DISRURSEMENTS
October 21, 1969 to November 15, 1969

CHECK CHECK
PAYEE DESCRIPTI.ON NUMBER AMOUNT
University of Illinois Registratiiion Fee 6988 $ 10.00
Robert E. Lahti Travel Advance 6989 300.00
Dr. Howard Higman Speaker-Facualty Orientation 6990 423.20
Nancy Burke Tuition Refund 6991 36.60
Rosetta Archibald Tuition Refund 6992 5.04
I1l. Psychological Assoc. Luncheon 6993 14.40
Roger A. Mussell Phone Expenses 6994 9.70
College of DuPage Entry Fee 6995 5.00
Ronald Bessemer Travel Aclvance 6996 84.00
Sander Friedman Travel Expense 6997 3580
William Hack Travel Expense 6998 13.50
Soucie Jewelry Engraving Charge 6999 20.75
NIAER Prof. Meeting 7000 2.50
red Inden, Jr. Special Moving Project 7001 26.00
arshall Mraz Special Moving Project 7002 26.00
Christiana McCormick Instruc. Materials 7003 17.54
Ray Cecere Lecture Service 7004 59,20
Evelyn Behne Medical Exam 7005 10.00
Lorraine Hamm Petty Cash-Postage 7006 30.10
Mid-American Travel Agency APGA Convention 7007 553.00
Rev. Matsuoka Soyu Lecture 7008 40.00
Fairchild Publications Subscription 7009 24.00
Frank Vandever, Jr. Travel Expense 255172
Travel Advance (150.00) 7010 105.72
College Student Personnel Inst.Subscription 7011 5.00
Northwest Stationers, Inc. Office Supplies 7012 2.58
University of Tennessee Press Library Publication 7013 1.00
Octagon Books, Inc. Library Publication 7014 6.48
Postmaster Postage : 7015 8.00
Natl.Council on Family Rela. Subscription 7016 5.00
Nation's Business Subscription 7017 8.00
Natl. Sheriff's Assoc. Subscription 7018 5.00
Industrial Press, Inc. Subscription 7019 10.00
Arts Magazine Subscription 7020 9.50
Elizabeth Windham Medical exam. 7021 5.00
Sylvester Clinical Lab. Medical exam. 7022 2.25
7. A. Karkazis, M.D. Medical exam 7023 7.00
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IMPREST FUND DISBURSEMENTS
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Horseshoe Club

Center for Research on Learn.
Natl.School Public Relations
Pacific Affairs
International Film Bureau
National Parks Assoc.
Financial Analysts Journal

DESCRIPTION

Meeting Expense
Subscription
Publication
Subscription

Film

Subscription Renewal
Subscription Renewal

Institute for Criminal Justice Subscription
Natl.Society for Study of Educ.Membership dues

Cleveland Museum of Art
Sexology

Psychiatry & Social Science
News Publishing Co.,Inc.
Super Market Institute Inc.
Western Michigan University
Bowker Company

Spring 3100 Magazine

RCMP Quarterly
International Reading Assoc.
Fund Raising Management
““llinois ASCD

John Wiley & Sons, Inc.
Harpers Bazaar

Leathersmith of London,Ltd.

American College Health Assoc.

National Police Journal

Texas Police Association
American Inst.of Bio.Sciences
Roger A. Mussell

James Harvey

Loretta Szymaszek

Clete Hinton

John Birkholz

Thomas R. McCabe

Joe Bob Tillotson

Thomas H. Anderson

James Erickson

Amer.Acadamy of Arts & Scie.
Amer.Edu.Research Assoc.
Robert J. Anderson

Diana Baker

lerelyn Caruso

Subscription
Subscription

Library Bnoks
Publicationn

Film Rental
Subscription
Subscription Renewal
Subscription
Subscription
Subscription
Subscription
Subscription
Publications
Subscription

Office Supplies :
Membership
Subscription
Subscription
Subscription Renewal
Special Postage elec.boxes
Travel Expense

Local Travel

Local Travel

Meeting Expense
Faculty Recruitment
Travel Expense $52.35
Travel Advance -50.00
Travel Expense
Medical Exam.
Subscription
Membership

Tuition Refund

Tuit:ion Refund
Tuit.on Refund

CHECK

NUMBER

7024
7025
7026
7027
7028
7029
7030
7031
7032
7033
7034
7035
7036
7037
7038
7039
7040
7041
7042
7043
7044
7045

7046

7047
7048
7049
7050
7051
7052
7053
7054
7055
7056
7057

7058
7059
7060
7061
7062
7063

7064
7065

Page 2 of 8

CHECK
AMOUNT

$231.95
5.00
3.00
5.00
6.00
5.00
12.00
5.00
7.00
5.00
5.00
37.12
16.50
10.00
3.00
29.95
375
1.00
8.25
5.00
11.00
3.56
7.00
6.63
45.00
2.00
10.00
18.00
X759
72.09
29.60
22.12
14.60
20.00

2.35
17.70
7.00
6.50
1.00
10.00

10.60
16.00
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3 CHECK CHECK
PAYEE DESCRIPTION NUMBER AMOUNT
James A. Chrisos Tuition Refund 7066 1.80
Lynn Garasha Tuition Refund 7067 11,00
Robert W. Golterman Tuition Refund 7068 5.80
John Gunderson Tuition Refund 7069 10.60
John Host Tuition Refund 7070 5.80
Cecelia A. Johnston Tuition Refund 7071 8.00
Shelia H. Litrofsky Tuition Refund 7072 115.75
Karin M. Losch Tuition Refund 7073 16.00
Raymond C. Mueller Tuition Refund 7074 37.00
Harry W. Cox Salary Advance 7075 96.00
John Perez Salary Advance 7076 150.00
Judith K. Musch Tuition Refund 7077 25.20
Fred A. Vaisvil Travel Advance 7078 71.65
Fred A. Vaisvil Travel Expense 7079 25.60
Thomas Potchynok Tuition Refund 7080 11.20
Mary Ann Rutigliano Tuition Refund 7081 33.60
John R. Birkholz Travel Advénce 7082 200.00
Arthur Pritchett Salary Advance 7083 250.00
Wm. R. Punkay Travel Advance 7084 105.00
Westward Ho Motels Travel-Reservation 7085 16.96
Randall Tobutt Tuition Refund 7086 1.80
Norma Trojan Tuition Refund 7087 16.20
~Louis Vercellotti Tuitioni Refund 7088 31.80
Ira Lutz Tuitiorn Refund 7089 33.60
Interlude Research Program Publications 7090 24.00
Summation Library Subscription 7091 2.50
Society for the Study of
Social Problems Library Subscription Renewal 7092 15.00
Journal of Cross~Cultural '
Psychology Library Subscription 7093 9.00
Natl. Directory of College
Athletics Library Books 7094 6.00
Hotel & Motel Red Book Library Book 7095 9.50
National Dairy Council Library Subscription 7096 1.50
Frank Borelli Travel Expense 7097 4.00
John H. Upton Travel Expense 7098 7.60
Larry S. King Travel Expense 7099 5.70
Cal Stockman Travel Expense $81.55
Travel Advance =70.00 7100 11.55
Richard Bernstein Travel Expense 7101 6.40
John A. Haas Travel Expense 7102 91.40
Larry S. King Travel Expense $153.55
Travel Advance =145.00 7103 8.55
George H. Voegel Travel Expense 7104 8.25
~John Gelch Travel Expense 7105 6.70
Frank A. Vandever Travel Expense 7106 17.20
Guenter Lehmann Travel Expense 7107 8.20
Daedalus Subscription Publications 7108 10.00
Linda Andrew Modeling-Art Dept. 7109 5.53



IMPREST FUND DISBURSEMENTS

CHECK CHECK
PAYEE DESCRIPTION NUMBER AMOUNT
Claudia Budny Modeling=-Art Dept. 7110 20.40
Victoria Huston Modeling-Art Dept. 7111 14.02
Marcy Janis Modeling=-Art Dept. 7112 11,05
Linda Moore Modeling=-Art Dept. 7113 11,05
Pat Trznadel Modeling=-Art Dept. 7114 2.55
Colleen Freeman Registration Services 7115 28.00
Sue Thompson Travel Advance 7116 64.00
John Gelch Travel Advance 7117 28.00
Martha Lynn Bolt Travel Advance 7118 89.00
Robert L. Nolan Travel Advance 7119 70.00
Joseph Yohanan Travel Expense 7120 42.70
Richard Bernstein Travel Expense 7121 14.90
Roger A. Mussell Local Travel 7122 32.52
Pauline Jenness Travel Expense 7123 53.17
Donovan Wachlin Biology Supplies 7124 10.16
Frank A. Vandever Travel Expense 7125 25.50
Mary Edwards Local Travel 7126 3.60
Anne Rodgers Travel Expense 7127 23.25
Donald Andries Meeting Expense 7128 53.10
Roy Sedrel Travel Advance 7129 80.00
Mary Edwards Local Travel 7130 12.30
Jay Singelmann Travel Expense 7131 12.00
Janet Liptrap Travel Expense 1132 15.80
Harold Cunningham Travel Expense 7133 22.04
Robert G. Held Travel Expense 7134 22.43
Robert J. Hughes Travel Advance 7135 115.00
Roger A. Mussell Travel Expense 7136 46.62
William J. Mann Travel Expense $179.85
Travel Advance =165.00 7137 14.85
Urbana-Lincoln Hotel Travel Expense 7138 10.18
Chateau-Louise Meeting Expense 7139 101.94
Amer. Assoc. Textile Tech. Publication 7140 2.00
ILLAEDS 1969 Conference Registrat:ion Fees 7141 37.00
Craft Horizons Subscripi:ion Renewal 7142 10.00
Better Homes & Gardens Subscription Renewal 7143 4.00
American Chemical Society Publication 7144 7 200
Interiors Subscription Renewal 7145 7.00
Donna Lockett Tuition Refund 7146 8.00
Mademoiselle Subscription 7147 8.50
Geotimes Subscription 7148 2.00
John Thompson Reimbursement-Film 7149 24.63
Frances Palmer Registration Services 7150 4.00
Andrew Aguero Registration Services 72151 20.00
_~-Linda Gentry Registration Services 7152 28.00
Muriel Reffelt Registration Services 7153 28.00



¢ CHECK CHECK
PAYEE

Page 5 of 8

DESCRIPTION NUMBER AMOUNT
““Martha Sundblad Registration Services 7154 8.00
Ambrose Easterly Travel Expense $82.66
Travel Advance =80.00 7155 2.66
Dorothy Guritz Registration Services 7156 16.00
Suellyn Collins Registration Services 7157 28.00
Dorothy Decker Registration Services 7158 12.00
Doloris Johnson Registration Services 7159 28.00
Dorothy Magruder Registration Services 7160 24.00
Roseann Zolnierczyk Registration Services 7161 4.00
Margaret Weinert Registration Services 7162 16.00
Marie Dahlgren Registration Services 7163 24.00
Virginia Rizzo Registration Services 7164 12.00
Barbara May Registration Services 7165 8.00
Lois Hansen Registration Services 7166 12.00
Ruth Sperling Registration Services 7167 12.00
Lynn Wohlford Registration Services 7168 16.00
Elizabeth Mirs Registration Services 7169 24.00
Elmer Gorham Registration Services 7170 20.00
Nancy Abell Registration Services 2471 8.00
Dorothy Cassie Registration Services 7172 8.00
Robert E. Lahti Travel Advance 7173 200.00
Robert E. Lahti Travel Advance 7174 100.00
~Robert R. Zilkowski Travel Advance 7%75 50.00
Leslie R. Meier Tuition Refund 7176 32.00
Postmaster, Palatine, Illinois Postage-Mid-Term Grades L7277 321.48
Roy Kearns Travel Advance 7178 60.00
George Makas Travel Expense 7179 8l.34
Kathleen Arns Telephone Calls 7180 4.60
Andrew Aguero Travel Advance 7181 80.00
Chronicle of Higher Education Subscription Renewal 7182 14.00
Sander Friedman Office Supplies 7183 15.00
Guenter Lehmann Instructional Materials 7184 32l
Amer. Personnel & Guidance
Assoc. Voc. Library 7185 1.00
Mrs. Maurry Young Medical Reimbursement 7186 28.95
Edward Goodwin Petty Cash Reimbursement 7187 41.75
BeMac Transport Co. Freight - Furniture 7188 6.35
REA Express Shipping Charges 7189 17.56
Harvard Business School Publication 7190 4.98
Kenneth Parker Travel Advance 7191 170.00
David A. Groth Travel Advance 7192 116.00
Edward A. Goodwin Travel Advance 7193 100.00
Broadcasting Library Book 7194 11.50
Today's Health Library Subscription 7195 6.00
Kappa Delta Pi Library Subscription 7196 5400
Family Process Library Subscription 7197 =50
Supermarket News Library Subscription 7198 3.00
Current Library Subscription 7199 7.50
Charles Klehm & Son Nursery Lab. Supplies 7200 4.76



IMPREST FUND DISBURSEMENTS

CHECK CHECK

PAYEE DESCRIPTION NUMBER AMOUNT
Northwest Industrial Council Meeting Expense 7201 7.00
Atherton Press Voc. Library 7202 7.16
William R. Foust Travel Advance 7203 94.00
Postmaster, Palatine, Ill. Postage for Meter 7204 1,000.00
National Restaurant Assoc. Conference Registration 7205 125.00
Donald Andries Travel Advance 7206 12.00
Harper & Row Publication 7207 5.85
McGraw-Hill Book Co. Publication 7208 8.46
Frank Borelli Travel Expense 7209 8.75
Edward Goodwin Travel - Local 7210 9.60
John Host Tuition refund 7211 14.85
Chick McCallum Basketball Official 7212 22,50
Gil Haggert Basketball Official 7213 22.50
Larry Pohlman Basketball Official 7214 22.50
Norm Krupnick Basketball Official 7215 22.50
John Katzler Basketball Official 7216 22.50
Ed Badger Basketball Official 7217 2250
Norm Krupnick Basketball Official 7218 22.50
Dianne M. Bleyle Application Refund 7219 10.00
William E. Salyards Photography 7220 2.15
House Beautiful Subscription 7221 7.00
Calif. Peace Officers Assoc. Subscript.ion 7222 4.00
-hain Store Age Subscript.ion 7223 3.00
Bendix Industrial Controls Div.Handbocks 7224 4.00
Butterworth Inc. Subscript.ion 7225 5.00
Institute of Government Subscript.ion 7226 3.00
Books for Libraries, Inc. Publication 7227 8.50
James Harvey Travel Expense 7228 22.07
Richard Miller Travel Expense 7229 29.40
Robert Nolan Travel Advance 7230 100.00
Sales Management, Inc. Publication Te33 8.00
C. S. Gosser Contractual Services 7232 16.00
John Davis Travel Advance ' 7233 226.80
Robert Powell Travel Advance 7234 300.00
Jennifer Edwards Contractual Services 7235 34.00
Stanley W. Redmer Contractual Services 7236 34.00
Kenneth Newbanks Contractual Services 7237 32.00
David M. Wher Contractuval Services 7238 36.00
Eileen Oswald Contractual Services 7239 38.00
Barbara Fitzgerald Contractual Services 7240 14.00
Harvey Stein Contractual Services 7241 12.00
James P. Merkel Contractual Services 7242 18.00
Charles Grisens Contractual Services 7243 14.00

e
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IMPREST FUND DISBURSEMENTS

CHECK CHECK
PAYEE DESCRIPTION NUMBER AMOUNT
Neal Van Dressler Contractual Services 7244 16.00
Gary Vacho Contractual Services 7245 10.00
Jim Nevins Contractual Services 7246 28.00
Ron Bessemer Travel Expense $270.14
Travel Advance =270.00 7247 .14
Postmaster, Palatine, Ill. Postcards 7248 17.50
Mark Adler Tuition Refund 7249 9.80
Maureen Bertoli Tuition Refund 7250 12.80
Barbara Bragg Tuition Refund 25k 9.00
Helena Cooksley Tuition Refund 7252 1.80
William Doyle Tuition Refund 7253 1.80
Elizabeth Estremera Tuition Refund 7254 46.40
Terry Foxworthy Tuition Refund 2255 91.65
Bryan Green Tuition Refund 7256 63.60
Nancy Hanigan Tuition Refund 7257 6.60
Mark Hipple Tuition Refund 7258 1.80
Robert Horel Tuition Refund 7259 6.60
Wendy Jacobsen Tuition Refund 7260 .20
Gary Key Tuition Refund 7261 6.60
Susan Knaack Tuition Refund 7262 4.80
Frank Lyons Tuition Refund 7263 6.60
~Robert McHugh Tuition Refund 7264 6.60
Mary McNeil Tuition Refund 7265 9.00
Thomas Nachbauer Tuition Refund 7266 1.80
Brian Nolting Tuition Refund 7267 1.80
Lawrence Olson Tuition Refund 7268 21.00
Elma Radtke Tuition Refund 7269 6.60
James Scannell Tuition Refund 7270 5.80
Gayle Skinner Tuition Refund 7271 1.80
Christine Steffans Tuition Refund 1272 1.20
Ron Strom Tuition Refund 7273 1.80
Dennis Tucker Tuition Refund 7274 4.40
Dorothy Walter Tuition Refund 12715 24.00
Terry Wanderlich Tuition Refund 7276 1.80
Jeannette Clark Tuition Refund 7277 16.00
Geraldine Thomas Tuition Refund 7278 8.00
Ray Bashore Tuition Refund 7279 19.20
John O'Connell Tuition Refund 7280 3.60
Frank Borelli Travel Advance 7281 60.00
Edward Liska Travel Advance 7282 100.00
Dr. Omar Olson Travel Expense 7283 60.85
Frank Borelli Travel Expense 7284 9.00
Donald Misic Travel Expense 7285 6.65
R E A Express Express Charges 7286 19,13

“obert E. Lahti Petty Cash Reimbursement 7287 151.35



IMPREST FUND DISBURSEMENTS

PAYEE
o

Thomas L. Moffatt
Barbara May

Rev. Sheldon Gesardos
~=VOID-~

Harper College Catering

Reimbursement:
Educational Fund
Building Fund
Site & Construction Fund
Trust & Agency Fund
Auxiliary Fund

CHECK

DESCRIPTION NUMBER
In Service Seminar 7288
Petty Cash Reimbursement 7289
Honorarium Speaker 7290
————————————————— 6976
Harper Wives 1028

$10,439.22
161.09
6.35

8.75
639.69
$11,255.10
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CHECK
AMOUNT

417.68

174.65
50.00

(25.00)

108,35
11,255,110




WILLIAM RAINEY HARPER COLLEGE
DISTRICT NO. 512
PALATINE, ILLINOIS 60067

To: Treasurer
From: Board of Trustees
SUBJECT: Approval of Estimated Payroll Expenditures
November 16, 1969 to January 15, 1970
The following estimated payrolls in the amount of $688,000.00 are hereby

authorized for payment.

November 16 - 30, 1969

Regular Payroll $172,000.00

December 1 - 15, 1969
Regular Payroll $172,000.00

December 16 - 31, 1969
Regular Payroll $172,000.00

January 1 - 15, 1970

. Regular Payroll $172,000.00
$688,000.00

Date of Approval: November 25, 1969



WILLIAM RAINEY HARPER COLLEGE
DISTRICT NO. 512
PALATINE, ILLINOIS 60067

To: Treasurer
From: Board of Trustees
SUBJECT: Approval of Estimated Payroll Expenditures
November 16, 1969 to January 15, 1970
The following estimated payrolls in the amount of $688,000.00 are hereby
authorized for payment.

November 16 - 30, 1969
Regular Payroll $172,000.00

December 1 - 15, 1969
Regular Payroll $172,000.00

December 16 - 31, 1969
Regular Payroll $172,000.00

January 1 - 15, 1970
“a Regular Payroll $172,000.00

$688,000.00

Date of Approval:  November 25, 1969
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WILLIAM RAINEY HARPER COLLEGE
JUNIOR COLLEGE DISTRICT 512
FINANCIAL STATEMENT
FOR THE PERIOD ENDING OCTOBER 31,
EDUCATIONAL FUND

A) Statement of Position
B) Budget Report

BUILDING FUND

A) Statement of Position
B) Budget Report

BOND AND INTEREST FUND

A) Statement of Position
B) Budget Report

SITE AND CONSTRUCTION FUND

A) Statement of Position
B) Budget Report

AUXILIARY FUND

A) Statement of Position
B) Budget Report

1969
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WILLIAM RAINEY HARPER COLLEGE

DISTRICT #512
STATEMENT OF POSITION

EDUCATIONAL FUND - OCTOBER 31, 1969

ASSETS

Cash

Petty Cash
Imprest Fund
Cash in Bank

Investments
Treasury Bills
Other

Receivables
Interfund Receivables

Building Fund
Bond & Interest Fund
Auxiliary Fund
Trust & Agency Fund

~“xes Receivables
Back Taxes

Governmental Claims
Receivable

Other Receivables

Accounts Rec.-Chargebacks

Accounts Rec.-Other

Accrued State Apportionment

Deferred Charges
Inventories
Doposits

TOTAL ASSETS

ACCOUNT 10/31/69 UNENCUMBERED
NUMBER BALANCE ENCUM BALANCE
111.00 $ 630.00 $ =0- $ 630.00
112.00 10,000.00 -0~ 10,000.00
113.00 113,770.94 -0- 113,770.94
121.00 1,030,936.17 -0- 1,030,936.17
124 .00 275,150.00 -0- 275,150.00
13L.02 103,037.02 -0~ 103,037.02
131.03 2,726.27 -0~ 2.,77126:27
131.05 70,502.99 -0~ 70,502.99
131.06 114,267.95 -0- 114,267.95
133.00 87,652.09 -0- 87,652.09
137.00 -0~ -0~ -0-
13841 86.30 -0~ 86.30
138.90 27,544 .32 -0~ 27,544 .32
143.00 22,780.00 -0~ 22,780.00
162.01 1,456.90 -0~ 1,456.90
164.00 600.00 -0- 600.00
$1,861,140.95 S -0- $1,861,140.95




WILLIAM RAINEY HARPER COLLEGE

LIABILITIES
Payroll Deductions
Group Insurance

Other

Interfund Payables
Building Fund

Bond & Interest Fund
Site & Construction Fund
Auxiliary Fund

Trust & Agency Fund

Accounts Payable

Reserve for Encumbrances
TOTAL LIABILITIES

<> Fund Balance

DISTRICT #512
STATEMENT OF POSITION
EDUCATIONAL FUND - OCTOBER 31,

19649

ENCUM.

$  -0-
T

255,696.11

UNENCUMBERED
—PALANCE

$ 1,079.75%
(9.50

251.13
133 2 3%
19.67
3,544.50
69,939.52

47,562.14

255,696.11

ACCOUNT 10/31/69
NUMBER BALANCE
214.00 5 1,079,795
215.00 (9.50)
231.02 251.13
231.03 733.31%
231.04 19.67
231.05 3,544.50
231.06 69,939.52
240.10 47,562.14
260.00 -0~

S 323,120.52
300.00 $1,738,020.43

TOTAL LIABILITIES & FUND BALANCE

SUMMARY OF FUND BALANCE
Balance, July 1, 1969
Add: Revenue to Date

Less:Expenditures to Date
BALANCE OCTOBER 31, 1969

$ 255,696.11

$(255,696.11)

$ 378,816.63

$1,482.324.32

$1,861,140.95 S =0 = $1,861,140.95
$1,902,561.16 § -0~ $1,902,561.16
716,159.26 =0- 416, 159.26
$2,618,720.42 $ -0- $2,618,720.42
880,699.99 255,696.,11 1,136,396.10

$1,738,020.43

$(255,696.11)

$1,482,324.32
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ASSETS

Cash in Bank
Investments

Interfund Receivables
Educational Fund
Bond & Interest Fund
Auxiliary Fund

Taxes Receivable
Back Taxes

Accounts Receivable-Misc.

Deferred Charges
Inventory
TPAL ASSETS

Interfund Payable
Educational Fund
Bond & Interest Fund

Accounts Payable

Reserve for Encumbrances
TOTAL LIABILITIES

Fund Balance

-l
WILLIAM RAINEY HHARPER COLLEGE
D STRICT #512
BUILDING FUID - OCTOBER 31, 1969
AiCOUNT OCTOBER UNENCUMBERED
NWMBER BALANCE ENCUMBRANCES BALANCE
13,02 $ 52,989.21 $ -0- $ 52,989.21
120.00 296,136.59 -0~ 296,136.59
13}.01 151.13 -0= 157.13
131.03 991.10 =D+ 991.10
131.05 =0~ 0=
133 00 31,866.33 S0% 31,866.33
13€. 90 60.00 <O 60.00
16000 165.00 e 165.00
$382,359.36 $  -0- $382,359.36
294 .03 $102,889.00 § =-0- $102,889.00
231.03 266.73 = (i 266.73
240.10 14,707.90 =0~ 14,707.90
260.00 =0~
$117,863.63 §$ 19,770.88 §$ 19,770.88
300.00 264,495.73  (19,770.88) $244,724.85

TOTAL LIABILITIES & FUND BALANCE

SUMMARY OF FUND BALANCE
Balance, July 1, 1969
Add: Revenue to Date

Less: Expenditures to Date

Balance, October 31, 1969

$382,359.36

e

$458,436.18 § -0- $458,436.18
(14,652.08) =0- (14,652.08)
$443,784.10 $ =0- $443,784.10
1.79,288.37 19,770.88 199,059.25

$264,495.73

$(19,770.88) $244,724.85

$382,359.36 _
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WILLIAM RAINEY HARPER COLLEGE
DISTRICT #512

STAT

EMENT OF

BOND & INTEREST FUND - OCTOBER 31,

ASSETS

Cash in Bank

Investments Treasury Bills
Investments - Other

Interfund Rec.-Education Fund
Interfund Rec.-Building Fund

Taxes Receivable-Current
Taxes Receivable-Back

TOTAL ASSETS

LIABILITIES

Interfund Payable-Education
Interfund Payvable-Building
Reserve for Encumbrances
Fund Equity

P

TUTAL LIABILITIES & FUND EQUITY

SUMMARY OF FUND BALANCE
Balance, July 1, 1969
Add: Revenue to Date

Less:Expenditures to Date
Balance,October 31, 1969

ACCOUNT

NUMBER

113.00
121.00
124.00
131,01
AL S02

132.00
133.00

231.01
231.02
260.00
300.00

ey
Ry

POSITION
1969

OCTOBER ENCUM-~ UNENCUMBERE]

BALANCE BRANCES BALANCE
5:28,562.96 % =0~ $ 28,562.96
288,390.10 ~0= 288,390.10
225,304.17 =0~ 225,304.17
733.31 e g 73831
266.73 50 266.73

~0- =0 =0~

64,719.21 =0 64,719.21
$607,976.48 $  -0- $607,976.48
R ALy e R S 2,726.27
991.10 ~0= 991.10
O 608,736.88 608,736.88
604,259.11 (608,736.88) (4,477.77)
$607,976.48 $  -0- _$607,976.48
$539,068.29 $  -0- $539,068.29
65,190.82 ~0= 65,190.82
$604,259.11 $ -0- $604,259.11
~Q= 608,736.88 608,736.88

$604,259.11

$608,736.88

$( 4,477.77)
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TOTAL ASSETS

LIABILITIES
Accounts Payable

Q¥
WILLIAM RAINEY HARPER COLLEGE
i DISTRICT #512
STATEMENT OF POSITION
SITE AND CONSTRUCTION FUND, OCTOBER 31, 1969
ACCOUNT 10/31/69 UNENCUMBERED
ASSETS NUMBER BALANCE ENCUM. BALANCE
Cash in Bank 11320248 8,316.64 §$ -0~ S 8,316.64
Investments 121.00 1,894,560.76 -0- 1,894,560.76
Interfund Receivables
Educational Fund =2 4:504: 19.67 -0~ 19.67
Other Receivables-Long Term
Long Term 138-91 25,447.74 -0- 25,407 .74
Vocational Education 138.92 429,338.22 -0=- 429,338.22
Accrued Revenue
Sale of Relocatable Bldgs. 144.00 40,000.00 -0- 40,000.00

$2,397,683.03 S =0=-

92,397,683.03

240.10 § 15,025.47 § =0-

R~<erve for Encumbrances 260.00 -0- 380,423.58

Fund Equity

300.00 2,382,657.56 (380,423.58)

$ 15,025.47
380,423.58

2,002,233.98

TOTAL LIABILITIES & FUND EQUITY $2,397,683,03 7 & “o-

SUMMARY OF FUND BALANCE

Balance, September 1,
Add: Revenue to Date

$2,397,683.03

1966 $ -0- $ -0~ $ -0~
8,669,464.20 -0~ 8,669,464.20
$8,669,464.20 $ -0- $8,669,464.20

Deduct: Expenditures to Date 6,286,806.64 380,423.58

BALANCE, October 31,

6,667,230.22

1969 $2,382,657.56  $(380,423.58)

$2,002,233.98
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WILLTAM RAINEY HARPER COLLEGE

ASSETS

Petty Cash
Cash in Bank
Charge Funds
NSF Checks

Inter fund Receivables
Educational Fund
Trust & Agency Fund
Misc. Receivables

Inventory
TOTAL ASSETS

LIABILITIES
Interfund Payables
Educational Fund
/guilding Fund

cust & Agency

Accounts Payable
Retailers Occupation Tax

Reserve for Encumbrances
TOTAL LIABILITIES

Fund Balance

DISTRICT #512
STATEMENT OF POSITION

TOTAL LIABILITIES & FUND BALANCE

Fund Balance, July 1,
Add: Revenue to Date

Liysse

1969

Expoenditures to Date

P 1o
Avat

AUXILIARY FUND - OCTOBER 31, 1969
ACCOUNT OCTOBER 31 ENCUM~ UNENCUMBERED
NUMBER BALANCE BRANCES BALANCE
F11.00- & - 180.00 -8 -0« $ 150.00
113.04 20,570.00 ~0= 20,570.00
115.00 1,000.00 %0 1,000.00
116.00 447.88 e 447.88
131.01 3,544.50 0% 3,544.50
131.06 15.00 -0~ 15,00
138.00 15,524.21 S0 15,524.21
162.00 57,735.80 <0= 57,735.80
$98,987.39 & . -0= $ 98,987.39
231.01°  §70,094.23  § -0~ $ 70,094.23
231.02 0= —0~ 0w
231.06 4,280.76 == 4,280.76
240.10 20 = ~0%
255.00 834.75 D 834.75
260.00 %l 80,120.41 80,120.41
$75,209.74 $ B80,120.41 $155,330.15
$23,777.65 $(80,120.41) $(56,342.76)
$98,987.39 & 0= $ 98,987.39
300,00 827,509, 10 -8~ =gs $ 27,509.10
226,624.72 = 226,624.72
230,356.17 80,120.41 310,476.58
1969 $23,777.65  $(80,120.41) $(56,342.76)

FUND BALANCE, Octoboer 31,
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MEMORANDUM November 20, 1969
TO: Dr. Lahti

FROM: Dr. Schauer

SUBJECT: Resignation « Sandra Sutton, Dental Hygiene

Mrs, Sandra J. Sutton, Instructor in the Dental Hygiene Program
is resigning her position at the end of this semester due to a
promotion and transfer of her husband, I have written a letter of
acceptance of this resignation and Dr, Vandever is now looking for
prospective applicants.

Mr., and Mrs, Sutton will be moving to New Orleans,




EXECUTIVE COMMITTEE

President
Arthur B. Schellenberg
Arizona Board of Regents

President-Elcet
Eugene B. Power

Carleton College
St. John's University
(Minnesota)

Vice President
Charles D. Gelatt

University of Wisconsin

Vice President
Edwin S. Hewitt
Grinnell College

Vice President
Mrs. Samuel S. Johnson

Board of Higher Education
in Oregon

Secretary-Treasurer
Charles D. Lockett

University of Tennessee

John J. Budds

University of Connecticut

Henry A. Foscue

K Consolidated University
of North Carolina

Ernest Goodrich
College of William and Mary

Mrs. C. Edward Howard

University of Minnesota

Jack S. Josey

University of Texas System

Stuart W. McLaughlin
State Colleges in Colorado

James M. Mitchell
George Washington University

Wellington Powell
Colgate University

Francis M. Wheat

Pomona College

John H. Wheeler

Atlanta University
Morehouse College

ASSOCIATION OF GOVERNING BOARDS

OF UNIVERSITIES AND COLLEGES

One Dupont Circle, NW., Suite 720 « Washington, D.C. 20036 « 202—296-8400

d. L. Zwingle, Executive Vice President
November 21, 1969

“,.:c::{' :
vy, 4
PRSI
GEL

Dear Bob:

As a part of a special project, I am asking your
assistance in something that you may enjoy doing.

In brief, it would help us to know what one or two
principal concerns are uppermost in the minds of your'tfust-
ees——and whether these coincide with your own principal con-
cerns. If not, please let me have a few words about your
concerns.

A short note at the bottom of this letter will do;
or if you prefer, let me have a full letter.

Whatever you say will not be quoted or otherwise
attributed; it will remain private information.

Sincerely yours,

A

Zwiflele

President Robert E. Lahti
William Rianey Harper College
Algonquin and Roselle Roads
Palatine, Illinois 60067

%%ff“‘/



II.

IIT.

IvV.

VI.

VII.

WILLIAM RAINEY HARPER COLLEGE

PROPOSED CONSTRUCTION PROJECT PHASE IT

First Half of 76 Biennium

sSummary

Unit D Science Addition*
Unit K Music Wing Addition%*
Sub Central Mechanical Room
Site Development

Fixed Equipment

Architect Fees

Southwest Corner Development--P.E.

Vocational Educational Shops

Fine Arts Laboratory and Lecture Center

Land, 10 acres @ $10,000
Miscellaneous Costs
Contingency

TOTAL PROJECT BUDGET

Cash and Non-Cash Funding

I.

IT.

IIT.

IVv.

VI.

Prepaid Architect Fees
Southwest Corner

Vocational Educational Shops
Land

Cash

Miscellaneous Costs

Harper 25%

State 75%

TOTAL

79,309
366,368
109,323
100,000
125,000

20,000

800,000

2,400,000

$3,200,000

Lk F.

$1,893,215
366,368
109,323
611,094
100,000
50,000

70,000

$3,200, 000**

*Title I Grant for movable egquipment, $70,000 not included.
**¥Original 76th Grant $1,720,000. '

8/1/69



ITI.

WILLTAM RAINEY HARPER COLLEGE
August 1, 1969

COST ESTIMATE - PHASE II

Average
Cost/S.F. Total
UNIT D--SCIENCE ADDITION AND UNIT K--
MUSIC WING ADDITION
A. Building 47760 S.F.
@ 30.26 S.F. $1,445,510 $30.26
B. Sub Central Mechanical
Unit #4 and Tunnel Ext.
2418 S.F. @ $67.88 164,140 32.07.
(A. + B.)
C. Site Development
(12 acres) 108,000
D. Fixed Equipment 68, 000
Sub-total 1,785,650
E. Architects' Fees @ 6%
of sub~total 107,565
Total 37.72 $1,893,215%*

*Estimate based on spring 1969 bidding.

SOUTHWEST CORNER DEVELOPMENT--PHYSICAL EDUCATION
A. Sitework (35 acres) 90,000

B. Drainage, Curbs and Gutters,

Seeding and Planting 120,500

C. Paving 90,000
D. Electrical 42,300
Sub-total ‘ 342,800

E. Architects' Fees @ 6%
of sub-total 20,568

F. Soil Testing 3,000

Total 66,



IIT.

Iv.

VI.

VII.

VOCATIONAL EDUCATIONAL SHOPS

A. Construction 5400 S.F. 103,135
B. Architects Fees @ 6% of A. 6,188
Total

FINE ARTS--SPEECH AND DRAMA LABORATORY

LAND COST, 10 ACRES @ $10,000/ACRE

MISCELLANEOUS COSTS

A. Consultants' Fees 20,000

B. 1Inspection Costs 10,000

C. Supervision 18,000

D. Financing 2,000
Total

CONTINGENCY

GRAND TOTAL

109,323

611,094

100,000

50,000

70,000

$3,200, 000




"%G 3e 9JIB UDTYM 4 @uxumﬁ osoyy 3dooxa

[

S A . T

Swa3lT TTIe I0F %OT @ Adusburiuod "muoz

069880 P 086 ‘1€€ 000‘¥T1C 0TL‘2ZYPS‘ES Te3oL
00C°'S9L 0L6°S9 0gs‘6¢ 059’659 9a3eadyrL =S733T1 °8
o~ 02L'L0T 00Z°6 0Zs‘9 000°C6 30T butraed L
0o€‘8L 0SL’9 0S0’% 00S‘L9 HuTpITINg S92TAISS °9
~026'8ST 00L‘ET 0zZ’‘s 000‘LET SOTAASS
Te3uag pue peoy dooT 3sey °g
080°'¥¥ 008°‘€ 08z’e 000 ‘8¢ wa3}sAS
I9TuTads Treqlood °9o
00L’€ES 0€9‘¥ 08L‘t 062'9% }doeAL P
ovz’es 06S‘¥ osL‘e 006 ‘S¥ but3ybTT STUUSL O
062‘82CT 090°‘TT 0%9‘9 06S‘0TT sdojssoed
pue s3anop) sTuusl °q
~ 09%‘2€T 0Zv'1T 0S89 06T'PTT wa3sis Is3jeM e
(pexas3ya@) JI|UIOD 3Isamyznos °jp
&..m 0TS’08E *0PT’LT 0LS ‘0T 008‘e¥e IORIJUOD ISUIOD 3ISOMYINOS €
= \ .
\\rﬁﬂi 067 '¥T1T ¥09T'’S 061’9 OPT‘€0T uoT3TPPY "9 3ITUunl  °¢
08L°TLO’T 09S‘8LT 0LS’LOT 069°'G8L'T "U,PPY SDUSTOS pue OTSNW T
Te30L ADUSHUTIUOCD sooJ S3s0D
abaTToD ® vgI 3093 TUD Y uoT3onI3suod

. | | _ o (69/11/8) 441
Soe T . | SAILITIEISSOd Z HASVHA
- oo . FOHATIOD JIAJUVH

= - .o B - IR N ; Ly 1. . : oL ey o . - R s L . ' L .
- e B I LR AP 1 G fatebad . ta v . L L ;oo . H U e e h i




(EXHIBIT A)
SUBJECT:

Proposed facilities use policy and rental rates for same.

REASON FOR CONSIDERATION BY BOARD:
Subject materials and their content are intended to help carry out Board
policy relative to encouraging use of College facilities and services for

educational and cultural purposes by all citizens of the community (6.0.2 Objectives F.)

BACKGROUND INFORMATION:

These materials have been developed by the Facilities Committee, an administrative
committee. Consideration has been given in their development to legal require-
ments througn the advice to the Committee of tha Board attorney, Mr. Frank Hines.
Consideration has also been given to similar prevailing policies and rental

rates in effect among underlying high school districts an& among other Illinois

public institutions of higher education.

ANALYSIS AND CONCLUSIONS:
The proposed policy and rental rates provide a general, workable set of guide-
lines and a system of control, flexible enough for future modification or

expansion as need and experience may require.

ATTACHMENTS :
Facilities Policy: Rationale and Priorities
Facilities Requisition Form, including (on reverse)
General Terms and Conditions Governing the Use

of Harper College Facilities

Rate Schedule: Harper College Facilities



FACILITIKS PULLICY

Rationale
William Rainey Harper College recognizes and welcomes its obligation to
provide educational services to residents of Junior College District 512

to the extent that facilities and resources permit.

This service involves the use of its campus facilities by community
organizations for educational, cultural, religious, and other not-for-profit
purposes as well as by members of the business and industrial community for

seminars and other educational programs.

During the hours that Harper College is open for business, there will be
nominal charges made for the use of the facilities by organizations and groups

other than students, faculty or staff members of the college.

Priority for Facilities Assipnments

College facilities will be assigned in accordance with the following priority
schedule:
1. Student organizations and events.
2. Faculty organizations and events.
3. Educational meetings sponsored by the college.
4. Educational meetings or seminars sponsored by the college in
conjunction with business and industrial groups.
5. Community activities contributing to the welfare of the Harper College
community, sponsored by:
a. Other educational institutions or organizatioms.
b. Local government, civic and political organizations.
c. Fraternal, religious and professional organizations.
d. Business and industrial firms or organizationms.

6. Events ochierwise fulfilling college requirements and sponsored entirely
by outside organizations.



WILLIAM RAINEY HARPER COLLEGE Telephone:

. Algonquin and Roselle Roads Area Codi 312
Palatine, Illinois 60067 359-4200 Ext. 292
Nffice Hours: . )
Monday-Friday FACILITIES REOUISITION FORM
§i15 AM.- 4:30 P.M, - USE OF FACILITIES
2Date Reguested Davy of Week
" Space Reserved T T '“I'ﬁr';{ah'i—z”'a'tiifon
" Hlours Needed T—Hggziﬁﬁuﬁgﬁfggﬁ‘h‘ Est. Attendance| Person in Charge of Event
From to
l Phone No.
WILL THERE BE AN ADMISSION CHARGE? YES NO Nature of Function
Food Services:(Meals will be catered for"ié"ﬁ?’ﬁB?é”BEbEié) T Hour of
Refreshments Breakfast Luncheon Dinner Other Serving _

Details for al: .atering will be worked out with Food Services pepartment

Bill To ____  __ _ e Dept. No.
SKETCH ROOM LAYOQUT REQUESTED CHECK EOUTPMENT NEEDS CHECK AUDIO-VISUAL NEEDS
Lectern Record Player

Tape Recorder

3-% x 4 Projector
Sound Slide Projector
Slide Projector
Overhead Projector
Opaque Projector
Movie Projector
Portable Screen

Speaker's Table

Other Tables
No. of Chairs

Chalkboard
Visual Aid Stand
Portable Divider
Piano

T

AR

Screen

Microphone
Table Floor
Lectern Neck

I, the undersigned, hereby certify that I am the appointed representativeof the organizatbn
requesting use of the building. I hereby expressly agree, individually and in behalf of
said organization, to indemnify, defend, and forever hold harmless Junior College
District #512 (Harper College), its officers, Board members, and employees, individually
and collectively, as to any claim or claims which might arise out of the use of the school
facilities as herein provided. And in addition, I agree to abide strictly by the
regulations governing use of college facilities as stated on the reverse side of this form.

Signature of Applicant _ o . _ Telephone
Address j e
Approved by o ______ Date
CHARGES:
Room Rental# A-V Operator Custodialdx /hr.
Food Services Campus Security** 5hr. Date Billed

Total Billed

Tk Charged only when food is not served.

** Charged only when facilities are used at a time when college is not in regular
session; Friday evening, and on weekends.
NOTE: Please read general terms and conditions on reverse side before submitting
this fori:. Item seven (7) requires Certificate of Insurance to be submitted
with this reanisition,



GENERAL TERMS AND CONDITIONS GOVERNING
THE USE OF HARPER COLLEGE FACILITIES

1. Only that part of the building for which the request is made shall be
used. Other classrooms, storerooms, offices, etc, will not be used.

2, Only the equipment in specifically requested room will be used.

3. Proper care will be given the building and the contents therein. I
assume the financial responsibility individually and in behalf of
said organization of any part of the school or the contents therein
that might be damaged or stolen during the hours the organization is
using the building.

4, If the activity involves minors, ample adult supervision will be in
attendance the entire time of the activity. (At least one adult
supervisor for every fifteen children.)

5. There is NO SMOKING in any part of the school buildings at amy time
except for specifically designated areas, i.e. cafeteria, college center,
private dining rooms, first floor lounges in buildings C and D.

6.%* I agree individually and in behalf of said organization, to meet any
financial obligations for building rental and/or custodial service
that might be required by the College Board. Custodial f~es must Le
paid to the District for time to set up and/or clean up, not just for
the time of the activity.

7.% Attached is & Certificate of Insurance providing liabilitv coverage
for the above organization as to the proposed use in amcunts not less
than $1000,000/$3000,000 bodily injury and $25,000 property damage.

8. It is understood that the College Board may refuse or cancel the
requested use for any reason. I realize that the College Beard
or a representative thereof, can revoke the privilege of using the
building should it deem it necessary to do so for any reason.

9. Intoxicating beverages will not be served or consumed at any time on
school property.

10. Gambling of any kind is prohibited on school property.

11. Conduct of all persons making use of College facilities and equipment
shall be in conformance with all state, local and federal laws.

* Not applicable to facilities use in any way sponsored by the College itself.
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EXHIBIT B

WILLIAM RAINEY HARPER COLLEGE

November 20, 1969

To: Board of Trustees
From: Office of the President

Subject: Preparation of the Annual Budget

The following resolution should be adopted and made a
part of the formal minutes:

IT IS HEREBY RESOLVED BY THE BOARD of Junior College
District No. 512, Counties of Cook, Kane, Lake, and
McHenry, and State of Illinois, that the following Board
Members be designated to prepare a budget in tentative
form, for the fiscal year beginning July 1, 1970, and
ending June 30, 1977:

Chairman - Member
- Member
- Member



Exk td C

Frank M. Hines Jtto’mey at Law

31 PARK LANE

ELK GROVE VILLAGE, ILLINOIS 60007
437-.-0241 AND 437.0242

November 5, 1969 Qeg

Dr. Robert Lahti

William Rainey Harper College
1200 West Algonguin Road
Palatine, Illinois

Dear Dr. Lahti:

Enclosed is a draft of possible agreement between Mr.
Singelmann and Harper College. The terms are so minimal,
it would be sufficient and might even be preferable to
adjust the form to a letter, which could be sent from
one party to the other and approved by the recipient.

Let me know what your thoughts are on this subject, as
well as regards any additions and changes which are felt
desirable.

By copy of this letter, I am requesting the same comments
from Mr. Singelmann.

Sincerely,
- . . _.;’ . - J R

. ; _._f/f _;{ /: i ¥

FMH: cas

Encl.

CC: Mr. Jay Singelmann



i

AGREEMENT

WHEREAS Jay Singelmann (hereinafter referred to as
Employee) is employed as an Instructor by Harper College
(hereinafter referred to as Employer) and

WHEREAS, the Employee has developed an "Instruc-
tional Outline For Data Processing" (hereinafter referred to
as the Outline) and the Employer and Employee desire to reach
a preliminary agreement concerning the possible distribution
of the said outline outside of the college district,

IT IS HEREBY AGREED:

(1) That if the Board of Trustees consents to such
external distribution, a charge will be made for each copy of
at least $3.00 (including shipping charges);

(2) That ten percent of the gross proceeds received
from the said external distribution will remain unallocated
until a policy concerning patents and copyrights is approved
by the College Trustees, at which time said amount will be
distributed in accordance with said policy, provided that in
no event will the Employee be entitled to receive more than
the amount thus allocated;

(3) That this agreement is intended to be preliminary
only, and is not designed nor intended to oblige either of the
parties hereto other than as expressly herein set forth;

(4) That the provisions hereof shall terminate at
such time as the Board of Trustees adopts a policy containing
rules and regulations governing the subject matter, and that
any rights relating to the "Outline“.shall be governed thereby.

IN WITNESS WHEREOF the parties hereto have hereunto

put their signatures this day of , 1969.

LrhEd

O DT i e

R vy

T AL L

LRI

TR e



Frank M. Hines Attomeyat Law

31 PARK LANE

ELK GROVE VILLAGE, ILLINOIS 60007
437-0241 AND 437.0242

November 13, 1969

NOV 17 1869

OFFICE O The PRESIDENT

Dr. Robert Lahti

William Rainey Harper College
1200 West Algonquin Road
Palatine, Illinois

Re: Jay Singelmann

Dear Dr. Lahti:

Mr. Singelmann called and advised that he was agreeable to
either approach mentioned in my note to you.

I'll mark time on this subject until I hear from you.

Sincerely,

/. /.-’?,“ { 4/‘/:‘)

[ - {:

FMH : cas
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Buildings and Grounds
November, 1969
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INTRODUCTION

To maintain a complete record of college-owned furniture and
equipment and to insure its proper control (identification, security,
storage, and disposal) are the primary purposes of the following
procedures.

Prior to the summer of 1969 the furniture and equipment of Harper
College was located at Elk Grove High School, Forest View High School,
Harper Grove, and the Fieldhouse near Algonquin and Roselle Roads.
This furniture and equipment was tagged with serially numbered metal
tags during 1967 and 1968. Corresponding form XF003-0 inventory
cards were completed for each tagged item. These inventory cards
specify tag #, model no., location, date of acquisition, manufacturer,
description, and classification code number. Only those pieces of
furniture and equipment costing $15 or more are to be inventoried.

The inventory cards reflecting old locations range up to Tag #3637,
with a few exceptions.

During the summer of 1969, the furniture and equipment of Harper
College was moved to the new campus. This created the need to update
the location information on the property control master cards.

In addition, much new furniture and equipment was purchased and
distributed throughout the new buildings. This created a need for
someone to make a building-to-building check to tag all new items and
any other untagged furniture and equipment costing more than $15 each.

The proposed method of tagging furniture and equipment is to fix
tags on items as they are received by the Receiving Department. This
was not possible during the summer of 1969. The newly purchased
furniture and equipment was distributed to the respective buildings
soon after arrival to facilitate opening the school on time.

Therefore, it has been necessary to take a room-by-room inspection
of the new buildings to record the new location of previously tagged
items and to afix tags to the newly purchased furniture and equipment.
This room-by-room inspection is a temporary procedure to establish
an inventory record which, when completed, can be maintained by the
permanent procedure.



TEMPORARY PROCEDURE

The furniture and equipment most likely to be permanently located
was in the K wing of A Building so the tagging of new furniture was
started in this area on the third floor. Because the items in this
area are a mixture of previously tagged, relocated furniture and newly
purchased untagged furniture, different routines must be followed
depending on whether the items were new or relocated. :

The relocated furniture must have its tag number and new location
recorded on a small worksheet. This can later be used to note on the
main inventory cards the new location of relocated items. The respec-
tive punched cards can be withdrawn from the master file of cards and
the new location can be written on the punched card in pencil below
the 0ld location. There is a six character maximum for location
designation.

Each item of new furniture will need a serial inventory tag
attached to it. For each tag attached, there must be a Form XF003-0
inventory card filled out designating tag no., date of acquisition,
manufacturer, description, location, date, and classification code.
The classification code is determined by referring to the classifica-
tion code steno notebook.

In addition to the new untagged furniture and the relocated
furniture, there will be miscellaneous 900,000 series items of
furniture characterized by their portability ability to be stacked,
or the presence of folding legs. These items are not tagged, but
will have "Harper College" spray painted on the underside.

Periodically, the XF003-0 forms are taken to be keypunched.
The punched cards are then added to the master file of inventory
punched cards which is kept in order by tag #.



PERMANENT PROCEDURE

A completed purchase requisition, Form XEOOl-0 is Purchasing's
authorization to place an order for furniture and/or equipment. If
the amount of the expenditure exceeds $15 per item, then the Storekeeper
in Receiving will enter Form XF003-0, furniture and equipment inventory
card. On this form the Storekeeper will note a description of the
item, the Division requesting the purchase, and the specific new
location for the item. When equipment is received, the Storekeeper
will assign the next inventory tag number to the equipment and' affix
the tag to the equipment. The storekeeper should enter on the
inventory card the tag number, the model number, and the serial
number where applicable. The storekeeper will then complete the
receiving copy of the purchase order and return it to the Purchasing
Department and write a Move Order to transfer the item from Receiving
to Addressee.

The Storekeeper will forward the completed furniture and
equipment inventory card to the Data Processing Department which
will assign the standard classification code number to each item of
furniture or equipment and record this code and the other information
on the inventory card into punched cards and the inventory control
computer program.

The Data Processing Department will then return the furniture
and equipment inventory cards (handwritten) to the Building and
Grounds Division where they will be maintained in an active file of
furniture and equipment on hand.

If at a later date, the Department to which the furniture is
assigned has no further use of the items, the Division Chairman may
initiate a Move Order to transfer the equipment to Central Storage.
The Move Order will then be sent to the Storekeeper for transfer.

The Storekeeper will then complete a new inventory form XF-003-0 card
in red ink noting the new location and send this to Data Processing.

The Receiving Department will use the pink copy of the Move
Order to transfer the individual item in their inventory.

When equipment is returned to storage it will be warehoused in
an organized manner by type of equipment.

The furniture and equipment inventory card will be transferred
from the Buildings and Grounds active file to a warehouse file of
equipment on hand. This warehouse file will be maintained according
to classification code.



When an authority to trade-in or dispose of individual pieces
of furniture or equipment is received, approval by the Director
will be necessary to retire the equipment tag number and place the

inventory card in an inactive file.

Upon sale or disposal of furniture and equipment, the Director
will report this to the Vice President of Business Affairs and send

report copies to Accounting and Purchasing.



DIRECT SHIPMENTS (Alternate Procedure)

When a shipment of furniture or equipment consists of very large
items or very many items, then it is likely for the items to be
unloaded directly at the building where they will be used. 1In these
cases, it is necessary for a representative of the Storekeeper to go
to the respective locations and affix tags to the furniture and/or
equipment. This individual will also enter a form XF-003-0 inventory

for each item tagged.



SUBJECT:

Landry.

conmittee members.

Dr. Robert Lahti

P eb : _&H_ \‘\\"'K\ s

Nov. 20, 1969

Donald Andries, Director of Community Relations

Sponsoring Group

Triton College Faculty
Mayfair College Faculty
Hersey High School Faculty
Electronic Engineering

Arlington Heights Chamber of
Commerce :

Marketing In-service Seminar
State Apportionment

F. B. K. Realtors

Rolling Meadows Jaycees

A. A. U..W. - Arlington Heights
‘Executive Board

Marketing In-service

Palatine Township Youth
Organization

Arlington Heights Rotary

November, 1969

Barrington Rotary

Law and Order Seminar

Frequency
October, 1969

Facilities Use Summary, October thru December, 1969

The following use has been reported by our PFacilities Coordinator, Jacquie

This summary is limited to a report of use by outside groups and

organizations and by Harper College meetings attended by advisory

It does not include faculty meetings, or the speaker,
film and music programs booked into the College by the Office of Student
Activities or by other Student Clubs and groups within the College.

Activity

Tour
Tour
Tour

Seminar

Dinner and. Tour
Meeting and Luncheén
Meeting and Luncheon
Luncheon and Tour

Dinner and Tour

‘Tour

Luncheon and Tour
Meeting

Luncheon and Meeting

Luncheon and Tour

Luncheon and Tour



Facilities Use Summary, Page Two

Spounsoring Group Frequency Actgvitz'

Advisory Committee of Vocational

Technical Pragrams 1 Dinner and Meeting
Computer Study Commission 1. Meeting
Palatine Jaycees 1 Dinner and Tour
Harper Marketing In-service
Advisory Board 1 Meeting
High Schools District Supts. 1. Luncheon and Tour
United Air Lines Dental Board 1 Meeting and Luncheon
Area Caunselors Seminar 1 Seminar, Luncheon
and Tour
"Rolling Meadows City Hall
Officials 1 Luncheon and Tour
Arlington Heights Pastors
Fellowship 1 Luncheon and Tour
Electronic Engineers Seminar 4 Meeting (Seminar)
American Tech. Association
Conference Committee 1 ‘Dinner and Tour
I11. Community College Financial
Aid Division 1 Seminar, Luncheon
: and Tour
Marketing In-service Seminar 1 Meeting (Seminar)
North Cook County Public High
Schools Supts. 1 Luncheon and Tour
A. A. U. W. = Arlington Heights
Chapter 1 Coffee and Tour
Language Professors District 1 Luncheon and §eminax
with Tour
Migfant Family Study Group 1 Meeting
Audio-Tutorial Seminar 1 Coffee and Tour
Palatine Township Youth
Organization 1 Dance



Facilities Use Summary, Page Three

Sponsoring Group Frequenecy Actilvity
December, 1969

Illinois Jr. College
Board 1 Meeting, Luncheon
and Tour

A. A. J. C. Harper )
Workshop 1 Luncheon and Tour

Electronic Engineer Seminar 2 Meeting (Seminar)
Northern Illinois Conference of
Business Administration 1 Seminar, Luncheon: and

Tour

Kiwanis Club of Wheeling
Township ' 1 Luncheon and Tour

Hoffman - Schaumberg Clergy
Council 1 Breakfast and Tour

Barrington Lions Club 1 Dinner and Tour

Barrington High School June
Graduates 1 Tour

November 20, 1969



City of Rolling Meccdicws
| 3600 Kirchoff Road

Rolling Meadows, lllinois 60008
Meyer, Mayor | . Clearbrook 3-8343

e B Darnall, City Clerk |

November 10, 1969

Wi amn Rainey Harper College
lu ebt Elk Grove Boulevard
Z1k Grove Village, Illinois 60007

rws} Jackle Landry

\Jl:

Dear Mrs. Landry:

On Dbehalf of the Mayor and all of the other Rolling Meadows city Officials
I would like to express my appreciation for your hospitality extended to
us on Thursday, November 6th.

Please extend our thanks to the two young ladies who acted as guides on
our tour and to Mr. Dave Groth who made an excellent presentation of the
background and available courses at Harper Junior College. A special
tnanks to the Chef and the young ladies who served a most delicious meal
which made an informative and enlightening evening into a very enjoyable
evehing.

Yod, the Board and the community can take pride in having an educational
facility such as Harper Junior College available for the citizens of this
‘area. 'Our congratulations and again, thank you.

Sincerely,

CITY OF ROLLIN OWS

James E. Watson
City Manager

W/ean
cc: Najor Roland J. Meyer



The Rolling Meadows Jaycees
4710 Arbor Orive Apt. 109
Rolling Meadows, Ill. 60008
October 27, 1969

. Jacquie Landry :
ilities Coordinator

ilam Rainey Harper College
cnquin and Roselle Roads,
atine, Illinois 60067

Jegar Mrs. Landry:
Tnclosed is our check for $35.00 in paymént for our dinner meeting

c
held at Harper on October 15, 1969. We were extremely disappointed
and must apologize for out turn out that night. Only five of our

‘members out of the 10-12 expected were able to attend.

‘e qund the dinner excellent and a special thanks goes to Suzanne
erron for the hospitality given us. The room met our needs very

1 and we found the surroundings sufficient for a business.mecting.
would also like to thank Terry Beyer and Audrey Long, the two

ung ladies that wero our guides. Many of us had never been to
iarper and we were impressed by your new facilities, especially with
yuur Dental Hygene Oept. and the classrooms, Harper would be an
excellent place to hold a regional or state Jaycee mescting and uwe
are considering it for the future. The only drawback seems to be
the fact that "refreshments" could not be served. We realize your
position'on this matter howevear. '

)

The only difficulty that we did encounter was the lack of some sort

f direction to find the dining room. This is probably my fault more
than yours. Three of our members could not make the 6:30! tour and
rrived around 7:15 after we were in the room. Beinqg unfamiliar with
he college, they couldn't find us and eventually left,

cr O « (@]
'1 o

7erhaps a schematic layout of the main building plus a few well placed
signs would have bean some help. This ds not a complaint but rather

a suggestion for the future. Thank you again for your service. I
will keep Harper in' mind and let you know when we are planning another
dinner meeting.

Sincerely,

a, TULD \lﬂ &’J“’Aﬁ

mes L. Gould
ice President
Rolling Meadows. Jaycees.



The attached letter was sent to these people:

Mr. Walter Gillis
District #224
Barrington, Illinois

Dr. Edward Gilbert
District #214
Mount Prospect, Illinois

Mr. E. S. Castor
District #5
Palatine, Illinois

Mr. Kenneth F. Gill
District #1
Wheeling, Illinois

Mr. Edward Grodsky
District #3
Prospect Heights, Illinois

Dr. Donald Strong
District #25
Arlington Heights, Illinois

Mr. Winston L. Harwood
District #26

Mount Prospect, Illinois

Dr. Eric A. Sahlberg
District #57

Mount Prospect, Illinois

Mr. Albeon Waltman
District #59
Arlington Heights, Illinois

BOARD INFORMATION

Mr. Gerald A. McElroy
District #211
Palatine, Illinois

Mr. Wayne E. Schaible
District #54
Hoffman Estates, Illinois

Dr. Robert Campbell
District #4
Barrington, Illinois

Mr. Daryl D. Frey
District #1
Barrington, Illinois



BOARD INFORMATION

WILLIAM RAINEY HARPER COLLEGE ALGONQUIN & ROSLLEE ROADS, PALATING (0HINGIS ot
P
Ba®udi
Yo PRESTENT

November 6, 1969

To all Area Superientendents
and their respective Board
Members plus two administrative
assistants if desired.

Dear :

The Board of Trustees of William Rainey Harper College

cordially invite you and the Board of Education of District
to be their guests at a dinner on December 9, 1969,

at Harper College beginning at 6:30 p.m.

Should you wish to bring one or two additional administrators
of your choice, please feel free to include them.

A tour of our facilities is scheduled for 6:30 p.m. with
dinner at 7:30 p.m., and a short program about Harper
College immediately following dinner. The evening should
be concluded by 9:30 p.m.

We look forward to seeing you on Tuesday, December 9, 1969,
at 6:30 p.m.

Sincerely,

Richard L. Johnson
Chairman, Board of Trustees

RSVP to:
Mrs. Adams
359-4200 Extension 224 or 225



MENU SUGGESTIONS FOR DECEMBER 9

Epicurean Fruit Cocktail

Tenderloin Tips, French Market Style
Over Buttered Rice

Aspargus Spears
Chefs Salad Bowl
Homemade Rolls and Butter

Strawberry Meringue Tart

$4.75

Frosted Fruit Shrub

Chicken Breast in Orange Sauce
With Mushrooms

Long Grain And Wild Rice
Chefs Salad Bowl

Buttered Green Beans

Homemade Rolls and Butter

Chocolate Peppermint Pie

$4.50



