WILLIAM RAINEY HARPER COLLEGE
Algonquin & Roselle Roads
Palatine, Illinois 60067
AGENDA

September 10, 1970

I, Call to Order
II. Roll Call
III. Approval of Minutes

IV. Approval of Disbursements

>

Construction Payouts

B. Bills Payable

C. Payroll - August 1-15 and August 16-30, 1970

D. Estimated Payroll - September 1 to October 31, 1970
E. Other

V. Communications
VI. New Business

A. Discussion-Recommendation: Phase IIy Design Exhibit A
Development Authorization

B. Discussion-Recommendation: Adoption of Staff Manual
(distributed at last Board meeting)

C. Discussion: Review of Parking Regulations Exhibit C
D. Discussion: Change of Basic Fuel for Institution Exhibit D
E. Other

VII. President's Report

IX. Adjournment



WILLIAM RAINEY HARPER COLLEGE

BOARD OF TRUSTEES OF JUNIOR COLLEGE DISTRICT 512
COUNTIES OF COOK, KANE, LAKE, AND McHENRY, STATE OF ILLINOIS

Minutes of the

CALL TO ORDER:

ROLL CALL:

MINUTES:

DISBURSEMENTS:
Construction
Payouts and
Change Order

Regular Board Meeting of Thursday, September 10, 1970

Chairman Hamill called to order the regular meeting
of the Board of Trustees of Junior College District
No. 512 at 8:17 p.m., on September 10, 1970, in the
Board Room of the Administration Building, Algonquin
and Roselle Roads, Palatine.

In the absence of Secretary Moats, Member Hansen
nominated Member Johnson as Secretary Pro Tempore.
Member Haas moved the nominations be closed. Motion
unanimous.

Present: Members Haas, Hamill, Hansen, Johnson
and Morton
Absent: Members Moats and Nicklas

Also present: Robert E. Lahti, Donald Andries, John
Birkholz, Robert Cormack, Guerin Fischer, John Gelch,
David Groth, James Harvey, Robert Hughes, R. Kearns,
Jack Lucas, W. J. Mann, Donald Misic, O. Olson, Martin
Ryan, C.H.Schauer, G.Voegel, W.E.Von Mayr, and Lloyd
Wilkes--Harper College; Frank Hines--Board Attorney;
and M. Ferroli--Paddock Publications

Member Haas moved and Member Hansen seconded the motion
to approve the minutes of the regular Board meeting of
August 27, 1970, as distributed. Motion unanimous.

A discussion ensued on the various construction payouts
and change order being presented for approval. The
Board questioned the meaning of remedial work. Mr.

Mann explained that remedial work covered certain design
problems that could not be anticipated in advance of

the main contract. He used as an example the impervious

'soil developed under the tree wells which caused

improper drainage. Consequently, the trees died, were
replaced, and the design was changed on tree wells.
He stated this was one of about 25 or 30 items.

Mr. Mann discussed Change Order No. 72 to Corbetta
Construction Company for $30,576.00. He stated this
had been presented to the Board on July 9, 1970, and
he was presenting it again for official approval. For
the record, Mr. Mann re-stated the explanation that
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~ DISBURSEMENTS: this was for remedial work, and Harper had agreed to
Construction pay $18,700.00 and C.R.S. agreed to pay $11,876.00.
Payouts and The split was based upon Harper receiving additional
Change Order value that would have been included in the original

contract documents had the difference been anticipated.
He stated C.R.S. had requested this be taken as a
credit against their fees.

Member Johnson moved and Member Haas seconded the motion
to authorize W.J.Mann, Vice-President of Business, to
approve the payouts as outlined in the memorandum.

Member Moats entered the meeting at 8:17 and assumed
the duties of the Secretary.

Dr. Lahti questioned whether there were sufficient funds
being retained to cover the remaining work and stated
he felt this action should be postponed until after

the walk through the facilities on September 24 for
final inspection and acceptance. Member Haas stated

he felt the architects were better able to tell whether
there was a sufficient amount being retained. Chairman
Hamill stated he personally would rather delay the pay-
ment until after the 24th of September and pointed out
there would be a Board meeting on the 24th. Member
Johnson stated he had asked this question of Mr. Mann
and Mr. Mann has stated that, according to the informa-
tion given him by the architect, there was enough money
being retained. Member Johnson stated he did not feel
all this money should be held up. Dr. Lahti stated he
wanted to make it very clear that the supervision of
this contract had not been to his satisfaction.

Member Johnson withdrew his motion and Member Haas
withdrew his second of the motion.

Mr. Mann explained that, in terms of Reliable Sheet
Metal and Ziegler Plumbing, these companies had nothing
to complete and also stated there was no reason to
retain money on the Southwest Corner Contract. He
pointed out that as far as Comstock-Gibson, the retain-
age would more than cover the punch list items in the
architect's estimation; that essentially the architect's
recommendations are based upon the punch list, and in
terms of plans and specs, he was forced to go on their
recommendations. Mr. Mann pointed out if the Board
wished to retain more monies, Corbetta Construction; on

the main contract, would be the one to retain. Dr.
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— DISBURSEMENTS :
Construction
Payouts and
Change Order
(cont.)

Bills Payable

Lahti agreed on payment of the sub-contractors, but
reiterated he did not think it was business-like of
Corbetta to want immediate payment on the main contract
before the walk-through.

Member Johnson moved and Member Morton seconded the
motion to authorize W. J. Mann, Vice-President of
Business Affairs, to approve the following construction
payouts and change order:

I.B.A. Payout Authorization (Certificate vVoucher)

Comstock-Gibson on Main Contract $30,000.00

Reliable Sheet Metal on Main Contract 31,111.75
(Final Payment)

Ziegler Plumbing on Main Contract 9,220.00
(Final Payment)

Harper College Funds - Site & Construction Fund Check

Corbetta on Southwest Corner 15,000.00
(Final Payment)
Corbetta on Remedial Work 26,776.00

Change Order

C.0.#72 to Corbetta Constr.cCo. 30,576.00
Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Johnson,
Moats and Morton
Nays: None

Member Moats moved and Member Johnson seconded the
motion that the bills payable of September 10, 1970, be
approved as follows:

Educational Fund $106,662.03
Building Fund 87,314.55
Site & Construction Fund 171,735.79
Auxiliary Fund 122,734.63
Bond & Interest Fund 2,897.48

Total $491,344.48

Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Johnson,
Moats and Morton
Nays: None
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"~ DISBURSEMENTS
Payrolls

COMMUNICATIONS:

NEW BUSINESS:

~ Phase IIb Design
Development
Authorization

Member Hansen moved and Member Haas seconded the motion
to approve the payroll of August 15, 1970, in the amount
of $190,155.79; the payroll of August 31, 1970, in the
amount of $155,880.17; and the estimated payroll of
September 1 to October 31, 1970, in the amount of
$820,000.00.

Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Johnson,
Moats and Morton
Nays: None

Chairman Hamill stated a letter had been received from
the District 211 Board asking whether the Board of
Trustees would want to hold a joint meeting with their
Board, with an agenda developed by the presidents of
Harper and District 211. Chairman Hamill stated the
Board of Trustees had agreed and the meeting was being
planned.

Dr. Lahti informed the Board that Exhibit A--Financial
Plan A, Long Range Construction, was the result of
discussion and recommendation from Dr. Schauer, Mr.
Mann and the administrative staff. He stated the
college has ready for construction now the Music and
Science Wings. Dr. Lahti pointed out the administra-
tion is expecting to move a little faster than antici-
pated because of communications from Springfield that
the college could be in line for more aid money earlier
than anticipated and stated they wanted to be in posi-
tion to accept any money by immediately going into

bid. Consequently, the administration was recommending
that Design Development be authorized for Phase IIb.

Chairman Hamill stated he was glad to see this docu-
ment and that the Board would want to go on record
that they agree with the proposed plan and understand
the amount of deficit that will need to be funded in
order to finish the campus. The Board members agreed
it would be a good time to go over the document.

Mr. Mann discussed the plan which was an estimate of
the costs for the construction and equipping of the
remaining buildings of the Master Plan, beyond the
Music Wing and Science Wing Additions. He stated most
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— NEW _BUSINESS:
Phase IIb Design
Development
Authorization
(cont.)

of the buildings had been carried through the Schematic
Design stage and the timetable for further architec-
tural development will be governed by the availability
of state funds. Mr. Mann went over the following
sections of the plan: I. Financial Plan; II. The
proposed buildings with square footage and estimated
building costs; III. Estimated total costs of
buildings including site development, equipment, fees,
etc.; IV. Recommendation for the next stage of
architectural development; and, V. Architectural fee
determinations. He displayed a chart of the campus
and stated this chart was essentially Harper's Master
Plan. Dr. Lahti explained that the Illinois Junior
College Board had lost Harper's original Master Plan,
and the college was therefore in a position to submit
another one. Mr. Mann stated there were no Schematic
Designs for the Little Theatre, Auditorium and Service
Facilities. He stated Dr. Schauer and his staff had
established a system of priorities which had been
scheduled out in anticipation of obtaining funds.

A lengthy discussion followed. The need for develop-
ment of cultural facilities for the adult community

was discussed. It was pointed out that, with the
shortage of classrooms over the entire state, there

was not much hope of obtaining funds for an auditorium.
Mr. Mann stated the college was in competition with

the entire state on a priority point system. Various
suggestions were analyzed on solving the problem of
obtaining cultural facilities. The Board members came
to the conclusion the first step would be to invite

Mr. Fred L. Wellman, Executive Secretary of the Illinois
Junior College Board, to a dinner meeting with the
Board members in order to discuss informally with him
the cultural needs of the community colleges and the
long-term plans of the Illinois Junior College Board.
Chairman Hamill also suggested that Member Nicklas
could bring this subject up at the Illinois Association
meetings.

Dr. Schauer discussed with Board members the rationale
behind the priorities outlined in Exhibit A, pointing
out the college could not expand Voc/Tech programs
without facilities.

After further discussion, Mr. Mann stated the adminis-
tration was recommending authorization for the architect
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—~. NEW BUSINESS: to proceed with the Design Development Phase for Voc/
Phase IIb Design Tech Labs, Lecture Hall, Voc/Tech Shop, and P.E.
Development
Authorization Member Johnson moved and Member Morton seconded the
(cont.) motion to approve the administration's recommendation

to authorize the architect to proceed with the Design
Development Phase for the following buildings:

H--Voc/Tech Labs

Hl-Lecture Hall (72 seat)

G--Voc/Tech Shop

M--P.E. (lockers, showers, and M.P.rooms)

Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Johnson
and Morton

Nays: None

2Abstained: Member Moats

Dr. Lahti asked Mr. Misic to inform the Board about
the bids on the tennis courts and track area. Mr.
Misic stated the companies asked to bid had informed
his office they were so swamped with work that they
would like an extension of time. Mr. Misic stated an
extension of 10 days had been granted. Dr. Lahti
informed the Board that because of the time element
the administration might request the Board hold a
special meeting to go over the bids.

Adoption of Staff Mr. Mann pointed out the Staff Policy and Procedure

Policy and Pro- Manual had been distributed prior to the last Board

cedure Manual meeting in order to give Board members time to review
the manual and hold a discussion at this meeting.

Member Hansen moved and Member Haas seconded the
motion to approve the Staff Policy and Procedure Manual
as distributed.

A short discussion followed, in which Mr. Von Mayr
re-stated each employee had received a copy of the
manual prior to distribution to the Board. Mr. Mann
pointed out that Mr. Von Mayr had met with the
employees in groups and gone over the manual with them.

Upon roll call, the vote was as follows:
Ayes: Members Haas, Hamill, Hansen, Johnson,

Moats and Morton
Nays: None
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NEW BUSINESS: Mr. Mann reviewed the discussion on parking regulations
Review of which had taken place at the last Board meeting. He
Parking agreed the point on the definition of "authorized and
Regulations unauthorized parking" had been a good one, and he

pointed out that on page 2 of Exhibit C these words
had been deleted and more specific definitions had
been included.

Member Johnson moved adoption of the Parking Regulations,
effective September 1, 1970, as outlined in Exhibit C.
Member Moats seconded the motion.

Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Johnson,
Moats and Morton
Nays: None

For their information, Dr. Lahti distributed a memoran-
dum on Campus Security to Board members which included
the campus operating hours, visitors' "drive-around"
period, campus closed procedure and field house proce-
dure. Also included with this memorandum was a map
showing the drive around plan, which he stated is
effective from 12:00 noon to 6:00 p.m. on Saturdays
and Sundays. Dr. Lahti stated he had some concern
about winter days when it becomes dark before 6:00 p.m.
He stated this was merely a problem of trying to pro-
tect the investment in landscaping, facilities, etc.
Member Haas stated he agreed the administration might
want to shorten these hours in the winter months and,
by the same token, study these hours for the summer
months.

The question of opening the library to students over
the week-ends came up. Dr. Lahti agreed this would

be done if enough students requested it. Chairman
Hamill suggested this was something the Student Provost
could investigate.

Dr. Lahti informed the Board he would like to see
another Open House held for the public this fall.

Change of Basic Mr. Mann discussed the recommendation to purchase the
—~ Fuel 0il basic heating fuel for the 1970-71 heating season from
the Northern Illinois Gas Company. He stated the
college had the option of using gas or fuel o0il in the
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~ NEW BUSINESS:
Change of Basic
Fuel 0il
(cont.)

OTHER:
Educational Fund
Budget Transfers

Resignation

heating system and because of the severe shortage of
heavy residual fuel and the inability to gain a compe-
titive firm price quotation, the administration was
recommending the use of natural gas. Mr. Hughes dis-
cussed a fuel contract with Northern Illinois Gas
Company.

After discussion, Member Moats moved and Member Haas
seconded the motion to approve the administration's
recommendation to renegotiate the fuel contract with
the Northern Illinois Gas Company for year-around
natural gas fuel as established in the Rate 14 contract.

Upon roll call, the vote was as follows:
Ayes: Members Haas, Hamill, Hansen, Johnson,
Moats and Morton

Nays: None

Member Johnson moved and Member Hansen seconded the

motion to approve Budget Transfer #1, 1970-71 Educa-
tional Fund Budget, as outlined in the memorandum
dated September 10, 1970.

Upon roll call, the vote was as follows:

Ayes: Members Haas, Hamill, Hansen, Johnson,
Moats and Morton
Nays: None

Dr. Lahti recommended the acceptance of the resignation
of Mrs. Cynthia Given employed in the Nursing Program
as an Instructor. He explained that a death in the
family of Mrs. Given had made it impossible for her to
continue working.

Member Haas moved and Member Moats seconded the motion
to approve the acceptance of the resignation of Mrs.
Cynthia Given, Motion unanimous.

Dr. Lahti distributed to the Board members a calendar
of coming events on the campus.

Dr. Lahti also distributed a memorandum on the efforts
by Harper College and the Center for Urban Studies,
University of Illinois at Chicago Circle, to cooperate
with the Northwest Municipal Conference and conduct a
transportation development study for the member munici-
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-—~ OTHER:
(cont.)

Executive
Session

Leave of
Absence

palities of the conference. Dr. Lahti stated the
administration felt this could possibly be the begin-
ning of many other type cooperative projects. He
pointed out the project would be based at Harper
College. Member Johnson stressed the importance of
meeting deadlines if Harper becomes a contract partici-
pant in this type of project. Dr. Olson stated the
project had not reached the point where it is defini-
tive. He stated the important point is that at points
along the way the Northwest Municipal Conference can
decide that this is as far as they want to go.

Dr. Lahti informed the Board there was a personnel
matter which needed to be discussed in executive ses-
sion and stated there would probably be a need to
reconvene the meeting to take action.

Member Hansen moved and Member Haas seconded the

motion to recess to executive session at 10:37 p.m.
The meeting was reconvened from executive session
at 11:45 p.m. Present were Members Haas, Hamill,

Hansen, Johnson, Morton and Moats.

Member Haas moved and Member Johnson seconded the

motion to adopt the following resolution:

BE IT RESOLVED that a leave be granted to
Michael Ccarroll (hereinafter referred to as the
employee) under and subject to the following
terms and conditions, if accepted by him in
writing.

1. The period covered by said leave shall not
accrue as a credit towards tenure, advance-
ment on the salary schedule, nor for any
other purpose.

2. No salary or other payment shall be made by
the college to or in behalf of the employee
during the term of the leave.

3. The leave shall commence on September 14,
1970, and expire on the first day of the
1971-72 academic year and the employee shall
have indicated his intention to be reemployed
by the college by executing an employment
contract offered to him at such time that
contracts are offered to all returning staff.
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7. OTHER: 4. The employee's right to reemployment shall
Leave of exist only if there is a vacancy in a position
Absence which he is qualified to teach, and the

college shall not be obliged to create an
opening for him.

5. Subject to the approval of the insurance
carrier, the employee may, during the term
of the leave, by paying the entire cost thereof,
continue the insurance coverage currently pro-
vided by Harper College.

6. No rights shall accrue to the employee other
than those expressly set forth herein.

A short discussion ensued concerning the resolution
during which Martin Ryan asked several questions con-
cerning the resolution noting that since this was the
first time a faculty member had requested a long term
leave of absence, he felt it was of general interest
to the faculty. After asking several questions, he
concluded that he felt the Board had been more than
fair in the passing of the resolution concerning Mr.
Carroll's request for consideration of a long term
leave of absence.

Upon roll call, the vote was as follows:
Ayes: Members Haas, Hamill, Hansen, Morton,
Johnson and Moats
Nays: None
Member Johnson moved and Member Hansen seconded the

motion to adjourn the meeting at 11:55 p.m. The
motion was unanimous.

]
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Be it resolved that a leave be granted to Michael Carroll (hereinafter
referred to as the employee) under and subject to the following terms and

conditions, if accepted by him in writing:

l. The period covered by said leave shall not accrue as a credit
towards tenure, advancement on the salary schedule, nor for any
other purpose,

2, No salary or other payment shall be made by the college to or
in behalf of the employee during the term of the leave,

3. The leave shall commence on September 14, 1970, and expire on
the first day of the 1971-72 academic year and the employee
shall have indicated his intention to be reemployed by the college
by executing an employment contract offered to him at such time
that contracts are offered to all returning staff,

4, The employee's right to reemployment shall exist only if there
is a vacancy in a position which he is qualified to teach, and the
college shall not be obliged to create an opening for him,

5. Subject to the approval of the insurance carrier, the employee may,
during the term of the leave, by paying the entire cost thereof,
continue the insurance coverage currently provided by Harper College.

6. No rights shall accrue to the employee other than those expressly

set forth herein,



WILLIAM RAINEY HARPER COLLEGE

September 10, 1970
(Revised)

To: Board of Trustees

From: Office of the President

Subject: Construction Payouts and Change Order No.72

The following construction payouts and change order #72 have been
recommended by our architect and reviewed by the administration.
The administration recommends that W.J.Mann, Vice-President of

Business Affairs, be authorized to approve the following:

I1.B.A, Payout Authorization (Certificate Voucher)

Payments for September Payment Balance Due
Corbetta on Main Contract $11,000.00 $14,000.00
Comstock-Gibson on Main Contract 30,000.00 12,636.63
Reliable Sheet Metal on Main 31,111.75 0
Contract (Final Payment)

Ziegler Plumbing on Main 9,220.00 0
Contract (Final Payment)

Harper College Funds - Site & Construction Fund Check

Corbetta on Southwest Corner 15,000.00 0
(Final Payment)

Corbetta on Remedial Work 26,776.00 3,800.00

Change Order

Change Order No. 72 30,576.00

This amount was previously approved by the Board on July 9, 1970,

for remedial work. Harper paid for $18,700.00 and C.R.S. $11,876.00.
The split was based upon Harper receiving additional wvalue that would
have been included in the original contract documents had the differ-
ence been anticipated. C.R.S. will give us credit against their
architectural fee in order to pay for their share. Harper will create
an accounts receivable for $11,876.00 against C.R.S. to be credited
to their fees.
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September 8, 1970 FLCJ 5155
IBA 75-94

Mr. William Mann, Dean of Business
William Rainey Harper College
District 512

1501 South Roselle Road

Palatine, Illinois 60067

Re: William Rainey Harper College |, Palatine, Illinois
Dear Bill:

Enclosed herewith are Certificates for Payment -Vouchers for the
following contractors on the above project with the amounts indicated.

I. Corbetta Construction Co. (Main Contract) $11,000.00
2. Reliable Sheet Metal Works, Inc. $31,111.75*
3. Wm. Ziegler & Son, Inc. $ 9,220.00*
4, Comstock=Gibson Electric Co. $30,000.00
5. Corbetta Construction Co. (Athletic Field) $15,000.00*
6. Corbetta Construction Co. (Remedial Work) $26,776.00

We hereby recommend payment of the above amounts to the Contractors
indicated.

The amounts and contractors indicated by the single asterisk (*) represent
final payment and we hereby certify that the Work has been performed in
accordance with the Contract documents and the contractor is entitled to
his final payment.

Item #6, the remedial work, has been added to Corbetta's main Contract
under Chonge Order #72 and the payment therefore will be a combination
of items #1 and #6. Please sign the enclosed Change Order and return our
copy to us.

With regards to the "walk=thru " | will alert the IBA, HEW, and CRS to the
time and date which you and | discussed of 1:00 P. M., Thursday, September
24, 1970,

Yours very truly,

/
S K e
Frank L. Larocca
FLL/C
cc: W, C. Bonvillain, CRS, Charles Martini, IBA, Morley Brickman, HEW
Attachment
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) N A R ) i
S e 1LLINOIS BUILDING AUTHORITY y AN
(3 60) Y X
Certificate -Voucher
IBA OFFICE USIE ONLY
/_l{nle of Laxuasice ) Uscr and Locating Voucher Date Voucher Hn,
September 8,1970 William Rainey Ilarper college
Certificate No. Project Description Appropriation Title
30 Roselle & Algonquin Rd. Palatine CONSTRUCTION
Application No. Social Security - Fund and Organization Unit Code
30 Identification Number: 36 2526 485 o 409-6090-153
For Period from Na Expenditure Object
7/13 1w 9/8/70 Corbetta Const. €b. of Ill. Inc.
Contract No. Contract Date Number Street Code Amount
18A74-95 12/25/67 |875 E. Rand Road
Type of Work City . State Zip Code
General Consmuction DesPlaines, Ill. 60016

The present status of the account for the subject contract is as follows:

s 8,347,258.00

Original Contract Sum............. Materials Stored ................... $
Ch Ord Total Completed and Stored..... . .. $8,673,925.20

?Ir‘logt;l ;\;(;istions ............. $ .329 ! 3 73 * 20
Less ___ _____9% Retainage......... $ 14,000. OO

Sub Total .................... $ 8'676'631‘20, 9 648,925.20
Less Previous Payments....... .., $ ! d :

Total Deductions ............ $ 2, ? 0 E.;___q O . 11,000.00
THIS CERTIFICATE ............ $ -

Total Contract to Date............. $48_ Ez_?’_ _92_5_ _20 _ I hereby certify: (1) that all items are paid for which previous

certificates were issued and payments received; (2) that the
goods, merchandise, wares, or services have met all the re-
quired standards set forth in the purchasing contract and are

Balance to Finish................ $ none.. .. . . proper charg»s against the Illinois Building Authority and
that pa¥ L has not b ceived.

Total Completed to Date........... $ ! 4 ‘ By:

Contractor

In accordance with the subject contract and the attached Application fer Payment the named contractor is entitled

to payment as stipulated above in the amount of _ ELEVEN THOUSAND AND NO/100

Dollars (3 117000-00

This certificate ic not negotiable, it is payable only to the payee named herein and its issuance, payment, and acceptance are with-
out prejudice to any rights of the Illinois Building Authority or contractor under their contract.

Architectural and/or Engineering Firm: FITCH LAROCCA CARINGTON JONES

By @m —— Registration I\lc:c.:_Ol-S'Sz9 .. Date: _9/£0 .

Registered Architect or Englager

Approved:_ __

——

—y:

Approved:

By:

WILLIAM RAINEY HARPER COLLEGE

: It is hereby certified that the services or material repre-
User’ sented in this voucher were received or authorized, that the

Dat amount is correct and hereby approved for payment.
e:

1LLINOIS BUILDING AUTHORITY

Date:.

TOM—7-08--07774
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a@;» 8
Form No. IBA—24
(3-66)

ILLINOIS BUILDING AUTHORITY v L |
Certificate-Voucher

IBA OPFICK USKE ONLY
Date of Issuance User and Location Voucher Date Voucher No.
June 25, 1970 Wm. Rainey Harper College - Palatine, 1ll.
Certificate No. Project Description Appropriation Title
New Juni CONSTRUCTION
Application No, Soclal Becurity Jo= - Fund and Organiszation Unit Code
Identification Number: .36=-223~678l . 409-9090-153
For Period from Name Expenditure Object
1/1/70 _t 6/25/70 .. K. Comstock = Gibson Electric Co., Inc.
Contract No. Contract Date Number Street Code Amount
IBA 74-95 6/15/67 1501 South Roselle Road
Type of Work City State Zip Code
Electrical Palatine, Illinois 60067

The present status of the account for this subject contract is as follows:

Original Contract Sum............. S_LLQZ_&,_QQS_;O_O__,_ Materials Stored ................... S _'.-91 —

1,705,465.00
Ch Ord Total Completed and Stored........ L LY LA el
E’IIEloagt:il :\;dristions ............. 3 26’.8627(..)9._“._
Less _________% Retainage......... $ 12, 636,63
Sub Total .................... $ 1,705,465.00
Less Previous Payments........... $_ 1,662 828,37
Total Deductions ............ $

THIS CERTIFICATE ............ $———20-_ 00000

. 1,705,465.00

I hereby certify: (1) that all items are paid for which previous
certificates were issued and payments received; (2) that the
goods, merchandise, wares, or services have met all the re-

-0- quired standards set forth in the purchasing contract and are
Balance to Finish................ SR A proper charges against the Illinois Building Authority and

tha ent has not been receiv, :

Total Completed to Date........... $_1,700,465.00 By: i
on etor

Total Contract to Date.............

In %dance with the subject contract and the attached Application for Payment the named contractor is entitled

to payment as StiPUIated above in the amount of -—THIRT.L USAND. ‘ ND/lO_O -
Dollars ($__32,000.00 ). THO AND.

This certificate is not negotiable, it is payable only to the payee named herein and its issuance, payment, and acceptance are with-
out prejudice to any rights of the Illinois Building Authority or contractor under their contract.

FITCH LAROCCA CARINGTON JONES

Architectural and/or Engineerimrg Firm: —

¢ ErT<er Registration No.._ 01-5529 _ Date: 93/9/70__

tect of Rogineer

— T — V. ——— ke Sy oy S PP

Approved: WILLIAM RAINEY UARPLR COLLEGE

By: - oo Date: . .. . ___.___
Approved: ILLINOIS BUILDING AUTHORITY

By: Date:

; ) Tt in hereby certified that the services or material repre-
User scnted in this voucher were reccived or authorized, that the
amount is correct and hereby approved for payment.

10M—7-68—97774
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Formd No. IBA—24
(3-66)

ILLINOIS BUILDING AUTHORITY
Certificate -Voucher

.o

IBA OFFICKE USE ONLY

_ Date of Issuance

User and Location

Voucher Date Voucher No.

o August 31, 1970 Wme Rainey Harper College,Palatine,Ill.
Certificate No. I’roject Desacription Appropriation Title
22 Roselle & Algomquin Rd.,Palatine,Ill, CONSTRUCTION
Application No. Social Becurity Fund and Organization Unit Code
22 Identification Number: . 30~2107886 409-9090-153
For Period from Name Expenditure Object
2429/68 ©8/31/70 Reliable Sheet Metal Works, Inc.
Contract No. Contract Date Number Street Code Amount
1BA 749504  |11-13=67 550 Bennett Road
Type of Work City State Zip (;ode
Ventilation Elk Grove Village, Dllinois 60007
The present status of the account for this subject contract is as follows:
— Original Contract Sum............. $ 622!235'00 Materials Stored ................... $__ NONE __
Change Orders 6 175 00 Total Completed and Stored........ $ 62 7."”0 00
Total Additions ............. $ A
Less . “% Retainage....... .. $ . .NON.E
SubTotal .................... $ _6__2§ &] 0‘00 S
Less Previous Payments..... .. ... s 596} 298'25 .
Total Deductions ............ L3 ! ’090 +00 39, 111.75
THIS CERTIFICATE ............ $ 4 —_—
Total Contract to Date............. L 62? 3"‘” 0.00 I hereby certify: (1) that all items are paid for which previous
certificates were issued and payments received; (2) that the
goods, merchandise, wares, or services have met all the re-
quired standards set forth in the purchasing contract and are
Balance to Finish................ $ it proper charges against the Illmoxs Building Authority and
that ﬂ.j"l'l'l nt has not been rgceive
ﬁm WORKS, c
Total Completed to Date........... 3 627,410,00 (,(( Al"( A A2 28 7 Q’ —
Contractor Vl,ée Pres1 dent
In accordance with the subject contract and the attached Application for Payment the named contractor is entitled
to payment as stipulated above in the amount of THIRTY ONE_THOUSAND ONE HUNDRED ELEVEN AND 75/100
Dollars ($312111e75m==2=cm-3, DOLLARS
This certificate is not negotiable, it is payable only to the payee named herein and its issuance, payment, and acceptance are with-
out prejudice to any rights of the Illinois Building Authority or contractor under their contract.
:}ﬁtcctir_al/afui/q Engineering Firm: __ . .. __. E.I__TEH ].-'?‘ROCCA CARINGTON JONES -
Al Registration No.: 01-5529 Date: __9/3/70
£ rchitect op Engincer . - I
//M s Cococ 3- &2
Approved: WILLIAM RAINEY HARPER COLLEGE It is hereby certified that the services or material repre-
—~— User sented in this voucher were received or authorized, that the
Sy - Date: amount is correct and hereby approved for payment.
Approved: ILLINOIS BUILDING AUTHORITY
By: ____ e _. Date: . .. _. __

10M—7-68—97774




. ‘ /|
o ILLINOIS BUILDING AUTHORI'TY L (‘W 1
66 [ ] [ ]
Certificate -Voucher

(3-66)

I1BA OFFICHK URIL ONLY
e Dato of Innusnce Wm . Rainey Mwmuﬂo llege Voucher Date Voucher No.
pril 27, 1970 Palatine, Illinois
Certificate No. Project Description Outside Appropriation Title
21 FINAL Bldg. A.B.C.D.E.& F. &Utilities CONSTRUCTION
Application No. Social Security Fund and Organization Unit Code
21 FINAL Identification Number: ___ 36__22 27864 - 409-9090-153
For Period from 3=1-70 tw Name Expenditure Object
to 4-27-70 m. Zeigler & Son, Inc.
Contract No. Contract Date Number . Street Code Amount
IBA 74-95-02 11-13-67 | P.O. B x 250
Type of Work City =] State Zip Code
Plumbing Round Lake, Illinois 60073
The present status of the account for the subject contract is as follows:
— Original Contract Sum............. $.-49),950.00... Materials Stored ................... $ =0
| 5/) sty 3 i
Change Orders Xo #e/ 3 / Total Completed and Stored........ $. _
Total Additions .............. s Zaibbbeg-)
S/ L"Z, 78 5/ Lesn u._.o_.m..% Retainage......... 3 ~0-
Sub Total .......eevvnennn... g 5379131
Less Previous Payments........... $ 50; 191.31
RRO. 0
Total Deductions ............ $ Q- THIS CERTIFICATE : M_
S/ M3y THIS CERTIFICATE ............ e
Total Contract to Date............. 3 ’ i I hereby certify: (1) that all items are paid for which previous
certificates were issued and payments received; (2) that the
goods, merchandise, wares, or scrvices have met all the re-
quired standards set forth in the purchasing contract and are
Balance to Finish................ 5 =Q- — proper charges againls)t the Illino‘is Building Authority and
— that p 5 not been receive
/R LN 3/ FELETEE ERE
] .
Total Completed to Date........... ¢ OXIFIALTIT By: = - e
. W resident
Corbetta Construction Company of Illinois, Inc,
o L -'/}uif‘ _ ario R, Egidi, President
In accordance with the subject contract and the attached Application for Payment the named contractor is entitled
to payment as stipulated above in the amount of . NINE THOUSAND TWO HUNDRED TWENTY AND NQO/10¢
Dollars ($ 9,220.00 ).
This certificate is not negotiable, it is payable only to the payee named herein and its issuance, payment, and acceptance are with-
out prejudice to any rights of the Illinois Building Authority or contractor under their contract. ’
Architectural and/or’;Enginecriqg Firm: _.__ FITCH }LARD C(;A_CABI_NGTON JONLS _ -
e T %<~ . Registration No.:_. . 0 1—. 5529 weeeem—. . Date: __. _9191 0 .
Egluiered Architect or Iingineer
Approved: WILLIAM RAINEY HARPER COLLEGE It is hereby certified that the services or material repre-
—~ User sented in this voucher were received or authorized, that the
ay: Date: amount is correct and hereby approved for payment.

Approved: ILLINOIS BUILDING AUTHORITY

By: . ___ - _ Date: oo
10M-—12-66—92131




FRIDSTEIN FITCH AND PARTNERS Architects Planners Engineers 351 East Ohio Street Chicago 60611 Illinois 312/627 2474

owner O

certificate for payment e D

owner William Rainey Harper College date 9/9/70
project Harper Athletic Field projectno. 8127
contractor  Corbetta Construction Company paymentno. 8-Final
work contract date_.. .

General Construction

the present status of the account for the subject contract is as follows:

total original contract sum . ..............cc0iu... .. $ 300,500.00

changeorders ............ ...ttt iinnennnn. $. 42,500.00

total contract sumtodate ...............00uuru.n. $343,000,00

totalcompletedtodate ..............c.covvuu... .. $ 343,000, 00
less % retained

. 328,000.00
less prior payments SR

payment due thiscertificate . . . .. ................... $.. 15, 000 * 0 0 -

this certificate is not negotiable, it is payable only to the payee named herein and its
issuance, payment and acceptance are without prejudice to any rights of the owner
or contractor under their contract.

this is to certify that all items are paid for which certificates were issued and pay-
ments received.

Corbetta Const. Company
Contractor WQ W date %ﬂ
thid T L e — T —

in accordance with the subject contract thi§ contractor is entitled to payment in the
amount stipulated.

Architect Fitch Larocca Carington Jones, ';\
FRIDSTEIN FITCH AND PARTNERS l:y:":)

AT
approved for payment

Owner by date



FRIDSTEIN FI_TCH AND PARTNERS Architects Planners Engineers 351 East Ohio Street Chicago 60611 lllinois 312/527 2474

— owner ﬁ‘
certificate for payment i 0

a1 . 9/9/70
owner William Rainey Harper College date ——
oject s . jectno. 3155 =
Prol William Rainey Harper College (C.O. #72) Project no
contractor Corbetta Construction Company paymentno. 1
work General Construction contract date_.. . . . .__

the present status of the account for the subject contract is as follows:

total original contract sum ..............c..cv... .. $ 30,576.00
changeorders . ..........cou ittt inennennnneneann $
total contract sumtodate ........................ $_30,576.00
total completedtodate . ..............ccevie.... $.26,776.00
less % retained
less prior payments R
payment due thiscertificate . . ...................... s_%__ﬁ__v 7776_,‘_99__

this certificate is not negotiable. it is payable only to the payee named herein and its
issuance, payment and acceptance are without prejudice to any rights of the owner
or contractor under their contract.

this is to certify that all items are paid for which certificates were issued and pay-
ments received.

Corbetta Const. Co.
Contractor by _ . te
V ™

in accordance with the subject contract this contractor is entitled to payment in the
amount stipulated.

Architect Fitch Larocca Carington Jones~~=X_, 7  _ £
FRIDSTEIN FITCH AND PARTNERS by "o A e date 21 G [ 70

L T~—

approved for payment

Owner by date
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Form (’ff’gJBA'”"‘ ILLINOIS BUILDING AUTHORITY v/ \\WM 1
Change Order

TO: _ Corbetta Constrygtion C.Q.mp,qny Change Order No. 72
875 East Rand Road B Date Jptember 8, 1970 _
___ Desplaines, lllinois o § Proposal Nohetters of 7=10~70 & 7-22-70

Date.. July 22, 1970

REFERENCE: CONTRACT IBA. . .. _743-9_5 e v = DATED- . . ..
vser_ William Rainey Hamper College
Locatron___Palatine, lllinois

PROJECT DESCRIPTION New Junior C°”_§‘9§
TYPE OF WORK General_Construction

You Are Authorized to Make the Following Changes in the Subject Contract:

Remedial Work as outlined in letter from Caudill Rowlett Scott dated July 22, 1970

(Attached Herewith) and authorization as given in letter from Harper College dated
July 10, 1970,

The above Work for an increase in the Contract Price of coeeeosessss $30,576.00

The Amount to the Contract Will Be (Unchanged) (Increased) (Decreased) by the Sum of:
Thirty. Thousand Five Huadred Seventy Six and no/100Q Dollars ($30,576.00 . __ = _)

Contract Total Including This Change Order Will Be: $§:704:5_01_-QO_.__

The time provided for completion in the contract due to this change order in (unchanged) (increased) (decreased) by __ .
calendar days, Thig document shall become an amendment to the contract and all provisiogaof the contract will apply, hereto.
. e

%/g 7

approveEDFitch Larocca Carington Jones, Inc, BY: oS
Architect

' D
ACCEPTED: Corbetta Construction Company BY: e f v, % 7d
Contractor ¢ 7 Date
ApPROVED: William Rainey Harper College BY!
User Date
APPROVED: ILLINOIS BUILDING AUTHORITY BY:_ __NJ.A,

Date
7M—1-68—96031



II.

III.

WILLIAM RAINEY HARPER COLLEGE
DISTRICT #512
PALATINE, ILLINOIS 60067

BILLS FOR APPROVAL
SEPTEMBER 10, 1970

BILLS PAYABLE
Educational Fund
Building Fund

Site & Construction Fund
Auxiliary Fund

Bond & Interest

PAYROLLS
Payroll, August 15, 1970
Payroll, August 31, 1970

Estimated Payroll, September 1
to October 31, 1970

IMPREST FUND (approved by Board
as part of I above)

$106,662.03

$ 87,314.55

$171,735.79

$122,734.63

$ 2,897.48

$491,344.48

$190,155.79

$155,880.17

$820,000.00

2 _7,9713.57
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WILLIAM RAINEY HARPER COLLEGE

DISTRICT NO. 512

PALATINE, ILLINOIS 60067
IMPREST FUND DISBURSEMENTS
August 5, 1970 to September 2, 1970

PAYEE

Victor Golubski

Ann Schimerling

Dr. R. Moriarty
Maxine Kanter

Inst. of Cont. Legal EAd.
Mr. Moses Otuuga

V. Kamkin Bookstore
-=Void--

John Doyle

" Joyce M. Jamnik
Susan M. Fortman
Lawrence J. Speh
Jacob Turban

John Nugent

Victor Golubski
Music Library Assoc.
Dr. R. B. Cormack
Ellen Greenfield
Rebecca McLoughlin

ILLAEDS

Robert E. Lahti

Univ. of Oregon Publ.
Time-Life Books

Natl. Wildlife Federation
National Lampoon

Natl. Geographic Society
Joseph Mandarino

Frank Borelli

Amer. Psychological Assoc.
Administrative Management
W. D. Klingenberg
Chronicle of High. Educ.
The New Yorker Magazine
Henry Roepken

David A. Groth

Nancy Mallow

Gail O'Neal

Jacqueline Lindsay

DESCRIPTION

Salary Advance
Salary Advance
Salary Advance
Salary Advance
Travel Expense
Consultant

Library Subscription
Salary Advance
Tuition Refund
Tuition Refund
Tuition Refund
Salary Advance
Salary Advance
Salary Advance
Library Subscription
Local Travel

Tuition Refund
Travel Expense 192.25
Travel Advance (164.50)
Dues

Travel Advance
Library Subscription
Library Books
Library Subscription
Library Subscription
Library Books

Travel Advance
Travel Advance
Library Subscription
Publications

Petty Cash Reimbursement
Publication
Publication

Travel Advance
Meeting Expense
Tuition Refund
Tuition Refund
Salary Advance

Page 1 of 5

CHECK
NUMBER

9341
9342
9343
9344
9345
9346
9347
9348
9349
9350
9351
9352
9353
9354
9355
9356
9357
9358

9359
9360
9361
9362
9363
9364
9365
9366
9367
9368
9369
9370
9371
9372
9373
9374
9375
9376
9377
9378

CHECK
AMOUNT

60.00
185.00
300.00
200.00

50.00

20.00

2.88

80.00

14.00

14.00

3.00
200.00
175.00
167.00

15,00

11.10

10.00

27275
5.00
100.00
9.00
7.68
7.50
5+95
3.50
86.00
106.00
3.00
6.00
48.22
14.00
10.00
150.00
8.10
10.00
7.00
350.00



IMPREST FUND DISBURSEMENTS

PAYEE
Nick Lynch
F. F. Inden Jr.

Carl Regehr

Carl Regehr

James Pellegrino

Karen Liska

Kathleen Jurjovec

Blair Johanson

Amer. School & Univ.

Government Bookstore
Postmaster,U.S.,Palatine
Ray Blum & Assoc.

Lee Frederickson

Roy Sedrel

W. E. Von Mayr

David Groth

Kinsch Village Florist

Ed. Tech. Publ. Inc.

The Graphic Press

College Entrance Exam. Bd.

Dr. Raymond Schultz

__Chronicle of High. Educ.

McGraw Hill Book Co.

Natl. Assoc. for
Humanities Educ.

Foreign Affairs

Sight & Sound

Intl. Assoc. of College
& Univ. Sec. Directors
Pat Trznadel
Postmaster,U.S.,Palatine

Kroch's & Brentanos

Suburban Thoracic Surgery
Inc.

John Lentz
Postmaster,U.S.,Palatine

Daniel Abraham

Thomas Batalon

Edward Besterfeldt

Gerald Boeckenhauer

Bary Bogenberger

Gary Burlette

Earl Bush

Barry Caponi

Bruno Castellano

Gail Conway

DESCRIPTION

Salary Advance
Salary Advance
Contractual Services
Contractual Services
Salary Advance
Tuition Refund
Tuition Refund
Tuition Refund
Publications
Purchases-Books
Grade Mailing
Athletic Insurance Premium
Travel Expense
Travel Expense
Travel Expense

Local Travel

Flower Arrangement
Publications
Subscription
Publications
Consultant Fee
Subscription
Professional Books

Travel Expense
Library Subscription
Library Subscription

Membership Dues
Salary Advance
Mailing
Professional Books

Consultants
Salary Advance
Mailing
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund

CHECK
NUMBER

9379
9380
9381
9382
9383
9384
9385
9386
9387
9388
9389
9390
9391
9392
9393
9394
9395
9396
9397
9398
9399
9400
9401

9402
9403
9404

9405
9406
9407
9408

9409
9410
9411
9412
9413
9414
9415
9416
9417
9418
9419
9420
9421

Page 2 of 5

CHECK
AMOUNT

225.00
75.00
275.00
460.00
105.00
21.00
7.00
20.65
15.00
2,37
123.74
4.50
76.78
15.80
150.33
4.90
10.00
18.00
22.00
10.00
250.00
14.00
15.36

22.00
8.00
4‘00

35.00
150.00
3.76
100.24

225.00
75.00
200.00
5.00
5.00
5.00
5.00
5.00
5.00
5.00
5.00
5.00
5.00



IMPREST FUND DISBURSEMENTS

CHECK CHECK
PAYEE DESCRIPTION NUMBER AMOUNT
Scott Crockett Tuition Refund 9422 5.00
Thomas Cunningham Tuition Refund 9423 5.00
Robert DeCarlo Tuition Refund 9424 5.00
Kathleen Donahue Tuition Refund 9425 5.00
Barry Draft Tuition Refund 9426 5.00
Jack Foss Tuition Refund 9427 5.00
William Harper Tuition Refund 9428 5.00
Sally Hatton Tuition Refund 9429 5.00
William Hunter Tuition Refund 9430 5.00
Lynn Kolar Tuition Refund 9431 5.00
Nancy Kroschel Tuition Refund 9432 5.00
Nancy Kuzmiak Tuition Refund 9433 5.00
Charles McClure Tuition Refund 9434 5.00
William McGloon Tuition Refund 9435 5.00
John Mosman Tuition Refund 9436 5.00
Paul Mueller Tuition Refund 9437 5.00
John Nader Tuition Refund 9438 5.00
Roger Nelson Tuition Refund 9439 5.00
Martin Paterson Tuition Refund 9440 5.00
Marter Peterson Tuition Refund 9441 5.00
Dawn Preisler Tuition Refund 9442 5.00
James Quegman Tuition Refund 9443 5.00
“obert C. Reno Tuition Refund 9444 5.00
Virginia Rizzo Tuition Refund 9445 5.00
Daniel Schnitts Tuition Refund 9446 5.00
Terrance Schultz Tuition Refund 9447 5.00
Dennis Sheehan Tuition Refund 9448 5.00
Robert Siel Tuition Refund 9449 5.00
Cheryl Skaja Tuition Refund 9450 5.00
Thomas Smith Tuition Refund 9451 5.00
Dolores Specht Tuition Refund 9452 5.00
Deborah Speer Tuition Refund 9453 5.00
Patrick Tenner Tuition Refund 9454 5.00
Philip Thomas Tuition Refund 9455 5.00
Ronald Vanocara Tuition Refund 9456 5.00
William Warilewski Tuition Refund 9457 5.00
Paul Webster Tuition Refund 9458 5.00
Donald Wilkes Tuition Refund 9459 5.00
Larry Willis Tuition Refund 9460 5.00
--Void-~- T — 9461 -
David Wollerman Tuition Refund 9462 5.00
Richard Below Tuition Refund 9463 5.00
Roy Dancy Tuition Refund 9464 5.00
--Void-- = eeccceaeaaaa 9465 -
—Cathy Earnest Tuition Refund 9466 5.00 .
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IMPREST FUND DISBURSEMENTS

PAYEE

James Gleason

James Gong

Raymond Paez

Loretta Gregory

William Hahn

Carol Handelsman

Wayne Hedstrom
Frederick Olson

Margery Schick

Delena Taylor

James Wedyck

Ronald Jakubowski
Philosophical Library Inc.
R. E. Lahti Petty Cash
Guerin A. Fischer

Fred A. Vaisvil

James Harvey

James Millay
Postmaster,U.S.,Palatine
Amer. Assoc. of Univ. Prof.
University Book Store
Paul Moore

Joan Humphrys

R. E. Lahti

Mary Lou Holleran

W. J. Mann

Gregory C. Franklin

James M. Glynn
Postmaster,U.S.,Palatine
Scott Siegfort

James B. Dickinson
Guerin Fischer
Government Bookstore
Janet L. Shields

Carol Zack Petty Cash

W. D. Klingenberg
Dorothy Frost

Dennis Brokke

Council of North Central
Junior Colleges

Richard Finstad

George M. Kanavoutris

DESCRIPTION

Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund
Tuition Refund

Professional Books

Reimbursement
Travel Advance
Travel Expense
Travel Expense
Tuition Refund
Post Cards

Professional Books
Professional Books

Recruitment
Salary Advance
Travel Expense
Travel Expense
Travel Expense
Travel Advance
Travel Expense
Travel Advance
Tuition Refund
Post Cards
Tuition Refund
Tuition Refund
Local Travel

239.21
(207.00)
300.00
(250.00)

Purchases - Books

Travel Expense
Reimbursement
Travel Expense
Salary Advance
Salary Advance

Travel Expense
Tuition Refund
Salary Advance

CHECK
NUMBER

9467
9468
9469
9470
9471
9472
9473
9474
9475
9476
9477
9478
9479
9480
9481
9482
9483
9484
9485
9486
9487
9488
9489
9490
9491

9492

9493
9494
9495
9496
9497
9498
9499
9500
9501
9502
9503
9604

9505

9506
9507

Page 4 of 5

CHECK
AMOUNT

5.00
5.00
5.00
5.00
5.00
5.00
5.00
5.00
5.00
5.00
5.00
5.00
6.00
185.65
200.00
43.85
45.25
14.00
25.00
4.50
4.50
158.00
100.00
47.50
28.20

32:.2%

50.00
12.00
12.50
273:12
98.28
18.80
146.25
30.50
188.10
57«25
40.00
300.00

59.00
133.00
100.00

$7,973.57



IMPREST FUND DISBURSEMENTS

Reimbursement: Educational Fund $6,709.71
Building Fund 251.27

Auxiliary Fund 21759

Site & Construction 735.00

$7,973.57

Page 5 of 5



To:
From:

Subject:

The following estimated payrolls in the amount of $820,000.00 are

WILLIAM RAINEY HARPER COLLEGE

DISTRICT #512

PALATINE, ILLINOIS 60067

Treasurer

Board of Trustees

Approval of Estimated Payroll Expenditures
September 1, 1970 to October 31, 1970

hereby authorized for payment:

September 1 to 15, 1970
Regular Payroll

September 16 to 30, 1970
Regular Payroll

October 1 to 15, 1970
Regular Payroll

October 16 to 31, 1970
Regular Payroll

Date of Approval: September 10, 1970

(1)
(2)

Includes new contracts
Includes part-time teachers

$170,000.00

$210,000.00

$220,000.00

$220,000.00

$820,000.00

(1)

(2)

(2)



EXHIBIT A
9/10/70

FINANCIAL PLAN A - LONG RANGE CONSTRUCTION

The following is an estimate of the costs for the construction
and equipping of the remaining building of the master plan, be-

yond the Music Wing and Science Wing additions.

Most of the buildings have been carried through the Schematic
Design stage and the time table for further architectural de-

velopment will be governed by the availability of State Funds
(see Section 1IV)

This exhibit consists of the following:

II

ITI

Iv

DESCRIPTION

Financial Plan

Proposed Buildings with square
footage and estimated building
costs

Estimated total costs of buildings
including site development, equip-
ment, fees, etc.

Recommendation for the next stage
of Architectural Development

Architectural Fee Determination

PAGE

Attachment

Attachment



SITE AND CONSTRUCTION FUND
1970 - 71
ESTIMATED SOURCES OF FUNDING

Non-Cash Items to be Submitted to I.B.A.

* Transfer of land, 126 acres @$10,000/acre $1,260,000

Architects Fees - Interiors 14,745

50% of Consultants fees deferred from Phase I 35,537

TOTAL $1,310,282

Construction Payout and Architectural Fees $2,168,587

Phase IIB

Total Estimated Funding Phase IIB $3,478,869

I.B.A. Funding 3 x 3,478,869 $10,436,607

Total Estimated Funding Phase IIB $13,915,476

Phase IIB Estimated Total Costs $22,847,927
Less Cost of Moveable Equipment

(100% local funds) 1,986,776

Phase IIB Costs under I.B. A. Participation $20,861,151

Total Estimated Funding Phase IIB 13,915,476

Deficit $ 6,945,675

Local share of Deficit $6,945,675 = 4 1,736,919

Estimated Cost of Moveable Equipment 1,986,776

Total Estimated Additional Funds Needed For Phase IIB $ 3,723,695

*Assuming $10,000 per acre appraised value.

September 1970



I

¢

1 000 ‘168°G$ 09¢ ‘036 ‘S$ 8¢ ‘898 .z_ ¥2L'9L8 3§ | LA "OS 980 ‘STy ‘L4 "OS ¥ev'sg | "1 "OS 0P “ILE V101l

- _ SAILTIOV SIDIAYES %!

20C*3es ‘e T [, S $Ie ‘el S mmvmrmm NANOLIANY ‘TILVIHL I1LLIT
............................................. #6G ‘92 ———————- OISNN d
SIO'TOT | mmmemmmms | mmmecemeen | ceeeeeeo 93G'€3 |  mmmeemmeme- v (wfo) '3°d 0
............. 091 ‘86% sem— oo R ¥S¥ ‘2l mmmmm e SEECEEE (1004) "3°d N
.................... $8€ ‘898 ‘1§ | ----r-==-= 891°6% mmmmmmemee me==-u-- [(swoOY ‘d ‘W P SIOMOYS ‘s19007T) “d 'd N
023 039 18 | e il BEREEEEEEE 091 '8¢ e - SNOLLVOINNNNOD 1
R _ 096 'POL'T |  ====r-wee | s-eemeno-- $39 ‘¥ EREEEEE LR s=v=-v== | SNOLLVOINNAWODZ SILLINVNNH !
.............. * 000 ‘098 mmmmemmen | mmmramenan 000 ‘#1 EEREE TR ELEE —me e YAINID FANIOAT u
.............. _ 082 ‘p0L ‘1 e mmmmmmnee L09 ‘2% mmmmemm—ees EEREEEEE SADONIIOS 'D0S ¥ ‘snd [
............... 096 ‘3S¥ ‘13 mmmmmmmes mmeemema- $3€ ‘9¢ cemwmmena e SIONIIDS "D0S ® "snd I

[
............... _ EREEETEEEE mereeeo- 266 ‘88 oLy ‘g R Rl e (L) TIVH 3811037 H
J
............... _ S meemeeen | 88P 198 80L ‘g SR— SRR SEVT "HOAL 'DOA H
............. mmmmeemene wevemmem- 1 552926 $ 62L ‘S2 mmmeeiuca s dOHS 'HO3L "D0A 9
............. [ G L LT B EEERP P Tes e T 0L6 ‘101 SADYNOSTI ONINYVIT 1
............ e SR L LT LT LR, S 0%0 ‘€1 YALNID OWNAA NLOAT 1
............ |ommmmmmmeees s | e SOCEELLEREE 09% ‘€3 009 ‘26 JDONIIOS a
....................... it IECEEEECEET A LEEELTEREE SREES TR 8L8 ‘€3 Ly )
............ b ERRLEEETERES 00% ‘g 00€ ‘8 LNVTd ¥3MOd g
............ | mmmmmeeeees Tl IR TP TR ST R memmmmeeoo 239 ‘11 ¥YALLNID INIANLS v
st6l AT | ¥Lel AT0M ZL6T AU W6l A10f | 14 DS $808D "Id 08 SSOuD "Ld "OS $80uD NDILdIOSad  LINII
13 '0S/EFE ¢ '13 'DS/Ob$ | LA 'OS/se$ | Ld 'DS/9e§  KASVHL MNINI. T ASVHd I 3s¥Hd
ATNO 507 | AINO 'DdTd | AINO '9ad |A1INO "5aTd
180D "1s” ) 180D "1s3 LSOO "1s3| 1SOD "1s3 )



(6L/9 - LL/L) 408!

(LL/9 - SL/L) WIBL

(sL/9 - e1/L) WI8L

(eL/9 - 1L/L) qaLL !

dvIX 2 WNINNIIE

086G ‘621°8 $ Leo‘oLi‘s $ 69¢ ‘8LS ‘T § 6L8 ‘696 ‘¢ ¢ L26L¥8 ‘22 ¢ STVIOL

150D juswdinby pextg pue
09% ‘eS¢ 333 ‘sge €01 ‘311 $09 ‘3LI | 88€ *c66 (o118 **8pId JO 949) $994 [eMIOAIYIIY
0SS ‘¥62 810 ‘963 61¥ ‘e6 9€8 ‘g1 $28 L3S (1s00 *8p1d Jo 9g) LouaduniuoD vl
036 ‘90L £¥¥ *01L 902 ‘¥33 L03 ‘¥t _ 9LL ‘986 ‘1 (*8p1d jo 9)31) *dinbg S1qEa40N 350D 383
0SS ‘¥63 810 ‘962 617 ‘€6 9€8 ‘e¥1 _ $28 L3283 (10D *3p1d Jo %} "dinby pex1d 150D 153
001 ‘68¢ 9g0 ‘zZ8¢c 8€8 ‘981 3L9 ‘183 L$9 ‘689 ‘1 (150D *8p1d o 9401) Wwawdoreaaq 1S
000 ‘168 ‘s ¢ 09¢ ‘0z6‘c $ #8€ '898 ‘T $ $3L'9.8°2 ¢ . 89% ‘939G ‘91 $ Ao sBuipring jo 150D pereWIISE

!

9 ®Y'O'A"1 "SOATE
4O IS0D "Ls3

SISOD ¥L61 XT1N{
N®X U LT 'sOa1d
4O 10D "ISs3

SLSOD 3L6T ATN(
W Oa1g
40 LSOO "1sd

SISOD 1461 A1
H ®H'O "'$oq1d
JO 1SOD °"Ls3

S1SOD 3ALVYITIOOV 1LV

411 3SVHd
JO 1SOD "LsiH




MEMORANDUM

TO: Mr. William Mann, Vice President Business Affairs
FROM: Mr. Don Misic, Director Business Services
DATE: August 27, 1970

SUBJECT : Recommendation for the Next Stage of Architectural
Development

Attached is a copy of our new Projection of Capital Funds

Needs which covers the scheduling of buildings through the
final phase of our project.

The IJCB will process requests for the 77th Biennium only and,
therefore, it is this particular phase of our building schedule

that requires consideration for further architectural develop-
ment.

I recommend that we authorize our architect to proceed with
the Design Development Phase for the following buildings:

H - Voc/Tech Labs

1
H - Lecture Hall (72 seat)
G - Voc/Tech Shop

M - P.E. (Lockers, Showers and M.P. rooms)



. County (ies) of Cook, Kane, Lake, and McHenry

1JCB-5 (Supp.)
(4-70)

ILLINOIS JUNIOR COLLLGE BOARD
544 Iles Paxk Place
Springflcld, Illinois 62706

PROJECTION OF CAPITAL FUND NEELDS

Legal Name: The Board of Junlowr Co¢ lege Distxict Number 512

and State of Illinols

Naze of Campus or Braach thereof where Facilities will be/are located:

William Rainey Harper College

Address where Facilities will be/are located:

Strecat and Number __Algonquin and Roselle Roads

City Palatine County Cook Zip Code 60067

Projected population of district -- 1974 435,000




Part E. Exhibit I of L

OTHER OCCUPATIONAL ORIENTED PROGRAMS

140 Sq.rt. 90-110 Sg.Ft.

1974 1974
PROGRAMS FTE Day 'TE Day
Accounting Aids 60
Audio Visual Tech. 20
Building Management 25
Care & Guidance of Children 80
Child Development 25
Custodial Service 25
Dental Hygiene 80
Finance and Credit 35
Fire Science 35
Foremanship 40
Hotel and Lodging 15
Inhalation Therapy 15
Insurance 30
Interior Design 75
Journalism 30
Law Enforcement 60
Legal Secretary 20
Library Aide 15
Library Science Technology 15
Marketing Management 45
Medical Secretary 20
Nursing (ADN) 160
Office Practices 150
Operating Room Technology 20
Personnel Assistant 25
Real Est=zte 40
Recreation Leadership 15
Sales and Advertising 25
Small Business Management 25
Teacher Aide 15
Urban Planner 15
Automotive Tech. 75
Environmental Tech. 50
Supervisory Management _ _50
Total 960 470



1969 1972 1974 1978
Head Count (Total) 5,358 7,395 9,527 14,738
(2) Daccalaurcate Oriented 3.960 4,854 5,367 8,485
(b) Occupation Oricnted 1,148 1.849 = _.3.334 _f_._LS_B_.
(¢) Adult aund Cont. Educ, 250 £92 826 . 095
Full-Time Cquivalent
Znrollment (Total) 3,673 5,118 6,526 10,011
(a) Bacczlaureate Oricnted 5;573 3,627 3,990 6,173
(d) Occupation Oricnted 574 —2.280 . 2,284 3.504
(¢) Adult and Cont,  Educ, 25 211 252 334
Full-Time Equivalent Evening
Enro.lment (Total) 1,016 1,350 1,722 2,603
(a) Baccalaurcate Oriented 765 822 892 1..391
(b) Occupation Oriented 229 3138 603 911
(c) Adult and Cont. Educ,. 22 190 227 301
Full=Time Equivalent Da
Enrollgcnt ('zot:.al)y 2,955 3,168 4,804 7,408
(%) Baccalaurecate Oricnted 2,409 2,805 3,098 4.782
(b) Occupation Orientced 45 942 1,681 2.593
(c) Adult and Cont, Educ, 3 21 23 33
Proiccted cenrollment in eleipgible occupational oricnted programs
(FIZ dcy students == 1974)
Ao AGRICULTURE E. _(_?_R_QPHIC ARTS TECHNOLOGIES
-Agricultural Mcchanics Commerciel Art-
Agricultural Production Advertising Design 50
Horticulture-Floriculture 2 Photography
(Fara buildings and field Printing - 20
facilities excluded from F. TRANCPORTATION TECHNOLOGIES
s?ace allocation) Antonotive 75
B. CONSTRUCTION TECHNOLOGIES Aviation 25
Air Conditioning Heavy Truck —_—
gz:;;ngration 15 6. TENTILE TECHNOLOGIES
Cabingt Making T.:tile Production and
Tabrication
Sheet Metals
Construction Trades 30 Dressmaking _—
Tailoring
C. DATA PROCESSING Technology 100 Textile Design ——
Key Punching 25 Unholstering —
Machine Operation 25 Fashion Design 75
Compuicr Operation 25 H. WELDING
D, ENGI.I JING AND INDUSTRIAL I. HIRALTR OCCUPATIONS
TEC ..  OGIES ~ractical Nursing 60
Arciltcctural 50 Technical Lab. Asst. 20
Ce aic X-Ray Assistant
C:. .cal 20 Occupational Therapy 15
¢ 1l .25 Thysical Therapy . -
© .ofting and Desi 30 Dental Assistant 100
..ectrical Dental Lab. Asst. i
Lectro-~Mechanicai 20
..~ectronic 60 J. COSMETOLOGY
-adustrial 20 K., FOOD SERVICES 75
[nstrumentation -———--25-30 L. OTHERS (Exhibit) I. 940
Petroleum _

Total

———l035.




6. Dararmination of Mood

1973 Full-Time Equivalent Enrollment (Day Students) 7408

Total Gross Square Foet as per Guidelines

2593 students @ }40 square fect 363,029_ squarc fect
1500 students é 110 square fect 165,000 _ sequarc fcet
1500 students @ 100 square feet 150.000  equarc feet
1815 students @ 90 square feet 163,350  square fcet

Total Allowable Square feet (Master Plan) _ 841,370

A, 74th, 75th Bicania and Fiscal Year 1970 = Projects certified to the
Illinois Building Authority

Total Gross Square Feet o o v ¢ o o « « o o 371,440

Specify as to function that portion of the educational program at your
collicge to be performed in the facilities comprising the square feet
enumerated above. (To the extent that names of buildings will clarify
above, please lis: the name,)

College Center & Gen.Admin.Bldg.A Learning Resources_(Center, Bldg.F

Central Utility, Blde.B

Lecture Demonstration Center Bldg.E

Science & Health Complex, Bldg.D

Fine & Applied Arts Wing, Bldg.C

B, Tiscal Year 1970 -~ Projects to be certified to the Illinois Building
Authority prior to June 30, 1970

Total Gross Square Feet . . ; c o s o v w 55,454

Specify as to function that portion of thc cducational program at your
college to be poriormed in the facilitles comprising the square feet
enumerated above, (To the extent that names of buildings will clarify
above, plcase list the name.)

Music Wing, Bldg. P

Science/Health Addition, Bldg. D

Bldg.B addition for temporary Voc/Tech




EXHIBIT

77th Biennium - July 1, 1971 to June 30, 1973
Fiscal Yecar 1972 (Note: Fiscal Year 1973 on separate exhibit)

1973 Full-Time Equivalent Enrollment (Day Students) 4426
Total Gross SQuare Feet as per Guidelines

1272 students @140 square feet 178,080 square feet

=
wm
o
o

students @110 square feet 165,000 square feet

=
wm
o
o

students @100 square feet 150,000 square feet
154 students @ 90 square feet _13,860 square feet

Total Allowable Square Feet 506, 940
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1974 Full-Time Equivalent Enrollment (Day Students) 4804

Total Gross Square Feot as por Guidolinas

. 1681 studonts @ 140 squarc foot 235,340  pquare fect
b 1500 students @ 110 square feet 165,000  gquare feet
1500 students @ 100 square feet 150,000  gquare feot
123 students @ 90 squarc fect 11,070  square feet

Total Allowable Square Feet (Projcct ) 561 410

Specify as to function that portion oi the educational propgram at
your college to be performed in tic facilities comprising the square
feet enumerated above., (To the extent thaot names of buildings will
clarify above, please list the name.) .

College Center & Gen.Admin.Bldg.A Learning Resources Center, Bldg.F
Central Utility, Bldg.B Music Wing, Bldg. P

Lecture-Demonstration Center,Bldg.E Voc-Tech Shop, Bldg. G

Science & _Health Complex, Bldg. D Voc-Tech Labs, Bldg. H

Fine & Applied Arts Wing, Bldg. C Physical Ed. Classrooms, Bldg. M

D, 78th Biennium - July 1, 1573 to June 30, 1975

1976 Full-Time Equivalent Enrollment (Day Students) 6192

Total Gross Square Feet as per Guidelines

2167 students @ 140 square feet 303, 380 _ square feet
1500 scudents @ 110 square feet 165,000 _ square feet
1500 students @ 100 square feet | 150,000 _ square feet
1025 students @ 90 square feet 92,250 square feet

Total Allowable Square Feet (Projcct ) 710,630

Specify as to function that portion of the educational program at
your collenc to be performed inm the facilities comprising; the square
feet cnumerated above, (To the c.tent that names of buildings will
clarify above, please list the na.c.)

Learning Resources Center, Bldg.F

College Center & Gen,Admin.,Bldg.A Music Wing, Bldg.P

central Utility, Bldg. B \\;OQCCZTIZCCE IShaohps; Sii’;’i‘%
Lecture-Demonstr~tion Center,Bldg.E Business & Social Sciences,Bldg.I & J
Science & Health Complex, Bldg.D %ﬁoi: gldg' o

M
Communications-Humanities, Bldg.K

Fire & Applied Arts Wing, Bldg.C Lecture-Demo.Center, Bldg, J




1978 Full-Time Equivalent Enrollment (Day Students)

Total Gross Square Feet as por Guidelines

2593

1500

1500

1815

tudents @ 140 square feet
students @ 110 square feet
students @ 100 squarc feet

students @ 90 square fcet

79th Bicnnium = July 1, 1975 to June 30, 1977

7408

feet

363,020 square
165, 000 square
150,000

fect

square feet

feect

163,350 . square

Total Allowable Square Feet (Projcct

y 841,370

Speciiy as to function that portlion of the ciucational program at your

college to be performed in
enumeratcd above. (To the

above, plecasc list the name,)

the facilitics cowprising the square fect
extent that ramcs of buildings will clawiiy

: Learning Resources Center, Bldg.F

college Center & Gen.Admin,Bldg.A Little Theatre, Bldg.G

Music Wing, Bldg.Pp
Central Utility, Bldg..B Voc-Tech_Shop, Bldg. G

Voc-Tech Labs, Bldg. H
Lecture-Demonstration Center,Bldq.E Auditorium, Bldq.R

Business/Social Science, Bldgs. I & J
Science & Health Complex, Bldg.D Lecture-Demo., Bldqg. J

) ) P.E.Classrooms, Pool & Gym,Bldgs. M,N,O

Fine & Applied ArtsWing, Bldg.C Communications-Humanities, Bldg.K

8. Total Estimated Cost by Fiscal Ycar = (Complete only lines for those ycars
from which you plan to use appropriated building funds,)
No, of Cost per Total
Yecar Sq. Ft, Sq. Ft, Est, Cost 25% 75%
77th Biennium
72nd 80,000 $36,00 2,880,000 720,000 .2,160,000
73xd 50,000 38.00 1,900,000 475,000 1,425,000
78th Biennium
74th 148,000 QQ,OO 5,712,000 1,443,000 = 4,329,000
75th
79th Biennium
76th 137,000 43.00 5,891,000 1,472,750 4,418,250
77th
TOTALS 415,000  ¢39.462 4 000 $4,110,750 $12,332.250




9. Authentication

IN WITNESS THEREOF, THE COLLEGE HAS CAUSED THIS PROJECTION OF CAPITAL FUND NEEDS TO

BE DULY EXECUTED IN ITS NAME ON THLE DATE SHOWN BELOW:

opinion and authorizing resolution)

The Doard of Junior College District Number _ 512

L.ake and McHenry

ILCAL NAME (Must agree exactly with legal namc as indicated in title opinion, legal

, County(ies) of Cook, Kane,

and State of Illinois

MATLING ADDRESS OF JUNIOR COLLEGE DISTRICT

Number and Street Algonquin and Roselle Roads

County _Cook City Palatine

Tclephone Number (include area code) _312-359-4200

Zip Code _§0Q067

SiLuaTURES:

CHAIRMAN, DISTRICT JUNIOR COLLEGE BOARD

Date

SECRETARY, DISTRICT JUNIOR COLLEGE BOARD

"W A

T.CASURER R STRICT JUNIOR COLLEGE BOARD

PRESID:NT, DISTRIQT JUNIOR COLLEGE

GWS /FCT:ew
%4/70

Date

§-20- 20

Date

J—20-70

Date
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ANALYSIS OF REVISED ENROLLMENT PROJECTIONS FOR 1974 ,qUG l‘éo
9 .
AS OF JULY 1970 Yo 979
Sy
OLD NEW REASON
PROJECTION PROJECTION FOR
FTE DAY FTE DAY CHANGE
In District:

Number of F-T new students 1940 1954 Early
registration
showed slight
increase over
projections in
this category

Percent of F-T returning students 61.5 .75.0 Many colleges

of F-T new students including
Northexrn Illinois
have restricted
trangfers from
junior colleges
with less than
45 hours

Number of F-T returning students 1193 1466

Number of P-T students 1225 1338 same as above

Out of District 46 46
TOTAL 4404 4804
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8/20/70

Phase
Phase

Phase
Phase

Phase

H' -

L -

0 -

OUTLINE OF PHASES =~ SQUARE FOOTAGES AND BUILDINGS

15-1B 371,440 sq.ft.

IIA 55,454

426,894 sq.ft.

IIB (G-H-H'-M) 129,077

IIC (I,J,J',K&N)

II® (L,0,Little theatre,
Auditorium, etc.)

PHASE II B

51,708 Sq. Ft.
25,729
49,168

2,472
129,007 Sq. Ft.

PHASE II D

38,160 sq. ft.
23,526

Little Theater °?

Auditorium ?

Service Facilities ?

ep

137,000 sq. ft.

555,971 sq. ft.

148,009

703,980 sg.ft.
137,000

840,980

PHASE II C

I - 36,324 sgq. it
J - 42,607
J' - 14,000

K - 42,624

N - 12,454

138,009 “zq. i



WILLTAM RAINLY HARPER COLLEGE
SCHEMATIC DCSIGN AREA TAKLOFF

NAME
Engv/arch
Lecture (72)
Voc/Tech
Soc. Sci/Bus.
Soc. Sci/Bus.
Lecture 360
120
Lecture (72)
Hum/ Comm
Comm/ Conwi
Lecture (120)
Locker/M.P,

Pool

Gymnas ium

FIRST FLOOR

25,134
2,076
23,514
18,344
20,671
7,150
3,893
22,094
18,870
2,524
25,284
12,454

23,526

SECOND FLOOR

26,574
396
2,215
17,980

21,936

20,530
19,290
340

23,884

Actual Gross

4 JUNE 70

TOTAL
51,7068
2,472
25,1¢9
36,324
42,607
/7,150
3,893
42,624
38,160
2,804
49,168
12,454

23,526

333,679



ARCHITECTURAL FEE DETERMINATION

In orler to be in a position that would enable us to be considered,
on short notice, for state approved construction funds, it is

neces ary to keep the time span between the availabilty of funds

and r:adiness of construction documents to a minimum.

How far an organization wants to progress towards the completed

construction documents,' of course,

is dependent on how great a

financial commitment they are willing and able to make. As an
aid in determing the costs involved for documents developed to
various levels and for various size projects, a chart, Figure 2,
has baeen prepared. In addition, we have listed below, Figure 1,

the breakdown of the 6% Architectural Fee,

stage.

PROJECT LEVEL "% Oof €% FEE
Schematic Design 15
Besign Development 20
Constiuction Documents 40
Bid 5
Construction 20

100

ERe—,

as it applies to each

TIME
% of for
COST OF PROJECT PREPARAT 1ON
.9 4 nmonths
1.2 . 4 months
2.4 5 months
.3 (
approx. (20 months
1.2 (
3

Figure' 1

Page



ARCHITECTURAL FEES
For various Construction Costs

PROJECT Level $1,MM_ $2 MM __$3. MM ___ 34 MM__ 35 MM__ 30, MM S1. MM $8. MM__ $9. MM _ $10. MM

Schematic Desigr: $ M $18M  § 27TM $ 36M $ 45M $54M $63M $12M  $ BIM  F 9OM
Desigh Developm :nt 12M 24M 36M 48M 60M 72M 84M 96M 103M 120M
Cotiaueadn Documents  24M 48M qeM 96M 120M g 168M 192M 200 240M
Bid 3M 6M M 12M 15M 18M 2IM 24M 2TM 30M
Construction 12M 24M 36M 48M 60M T2M 84M 96M 108M  120M
TOTAL § 60M  $120M §180M  § 240M  $ 300M  $360M  $420M  $480M $540h:l 3 sooMm
FIGURE 2

Using the information in Figure 1 and Figure 2, it is easy to det.rmine
what the cost will be for the necessary documentation to reduce the

time period between the date of notification of the availabilty of state
funds and, for instance, the readiness of bid documents. An example is
given below.

brample:

Three possible projects - A,B, and C, each costing three m:llion,
four million and six million, respectively.

To reduce the time from thirteen months to nine months, all thiece
prujects could be taken through Schematic Design. The Architectual Fee
would be (A=$27M, B=$36M, and C=$54M) - $117,000.

If an additional four months reduction in time was deemed necessary
all projects could be carried through the Design Development stage. The
additional fee would be ( A=$36M, B=$48M and C=$72M) - $156.000. The
total fee would be $117,000 plus $156,000, which is $273,000.

The above example shows how simply one can determine what Architectural
Fees would be incurred for different size projects carried to various
levels of documentation.

D. M. Misic

3/10/70 Page 2



STAFF POLICY AND
MANUAL

EXHIBIT

August 27,

PROCEDURE

1970



INTRODUCTION

Every college needs a definitive statement of personnel policies
in order to provide practices and procedures that are commonly
applied and understood by all staff members.

The primary function of the staff policy manual is to convey
policy information to the staff.

Some of the guiding concepts in the development of this manual are:

1. The need to develop a classification of positions
by common descriptive titles that will allow salaries
to be equitably applied and aid in the recruitment
of new staff members.

2. The need for a standard pay plan that provides for
equitable salaries based on satisfactory performance.

3. The need for an effective evaluation program that
measures job performance as a partial basis for salary
increases, as a method for awarding promotions, as a
method for improving employee performance, and as a
method for testing the effectiveness of the recruit-
ment process.

4. The need to be sensitive to the concerns of the staff
by forming an elected committee to act in an advisory
capacity to the Director of Personnel.

5. The need for a specific statement of fringe benefits
and conditions related to employment that describes
the responsibility and rewards of employment at HARPER
COLLEGE.

This manual has been compiled based on information gathered from
community colleges, a recent survey of college and university per-
sonnel practices, several research studies on personnel practices,
and in consultation with the staff.

In the future this manual will be amended to meet the needs of the
staff and HARPER COLLEGE.

Wilfred Von Mayr
Director of Personnel



EMPLOYMENT POLICIES AND PROCEDURES

I. RECRUITMENT

A.

General Qualifications

A prospective employee must meet the minimum standards of
knowledge and skill specified for a particular job class-
ification.

Initial Interview and Screening

Employment will be gained through an interview with the
Director of Personnel or one of his staff. Employment
tests may be administered for initial placement in a job
classification. Applicants are evaluated on the basis of
the initial interview, experience, recommendations from
past employers, performance on employment tests, and re-
quirements of the work to be performed.

Final Placement

After preliminary screening is completed, qualified appli-
cants are referred with appropriate salary recommendations
to the area in which a position is available. Final em-
ployment is based on the immediate supervisor's selection
among the applicants available for the position. The Dir-
ector of Personnel will finalize the decision by offering
employment at the appropriate salary level and classifica-
tion. Pre-employment procedures as set forth in this manual
will be initiated at this time and must be completed on

the first day of employment.

Non-discrimination

No person shall be subject to discrimination of any kind
by the college district on the basis of race, sex, color,
or national origin.

Employment of Relatives

Employees from the same immediate family will not be employed
to work in the College, except in unusual situations as ap-
proved by the Director of Personnel.



RECRUITMENT (Continued)

F. Definitions -

1. Staff members are defined as all employees who serve
in a non-academic capacity. They carry two of the .
following four designations:

a. Full-time - The employee works the weekly number
of hours regularly assigned to his classification,
as specified in his notice of appointment.
OR
b. Part-time - The employee works less than the weekly
nunber of hours regularly assigned to his classifi-
cation.

c. Permanent - The position which the employee occu-
pies is established for a period longer than six
months,, and he has successfully completed his pro-
bationary period.

OR

d. Temporary - The position which the employee occu-
pies is established for a period of less than six
months.

.

2. Work Year

a. Full-time Calendar Year Employees - Employed for
the normal work week of the classification to which _
assigned on a twelve month basis. Full-time cal-
endar year employees are eligible for all employee
fringe benefits. _

b. Full-time Academic Year Emploveeg - Employed for -
the academic school year, working the normal work —
week of the classification to which assigned.

These employees are eligible for employee fringe
benefits (insurance, vacation, and sick leave) on -
a pro-rated basis for time worked.

3. Immediate Family —

a. Throughout this manual "immediate family" shall be
defined as: husband, wife, children, mother, father,—
sister, sister-in-law, brother, brother-in-law, fos-
ter parents, or any relative living in the immediat™
household. -



II. EMPLOYMENT

A. Personal Reference Checks

References given by an applicant will be thoroughly checked
after he is appointed to the staff. They may be checked in
advance of appointment, but only with the permission of the
applicant. Should any information be discovered through
these reference checks that is contrary to the conditions
and/or personal qualifications represented by the applicant,

the appointment may be immediately revoked and the employee
dismissed.

B. Probationary Period

A probationary period of 90 calendar days must be served by
all new staff employed in a permanent position. The College
reserves the right to terminate a probationary employee be-
fore the end of 90 days, if his services prove to be unsat-
isfactory. In this event, no benefits accrue, except a re-
fund of employee contributions to the State Universities
Retirement System. Health or accident insurance claims filed
during this period will be valid.

C. Probationary Increase

A probationary increase of 2.5% will be given for the suc-
cessful completion of the probationary period, if the hiring
rate was at the minimum of the range assigned to the employ-
ee's classification.

D. Permanent Employee Classification

If, at the end of 90 days, the employee's service is satis-
factory, he shall be classified as a permanent employee,
eligible for promotion.

E. Temporary Employment Notices

Notices of appointment for temporary employees will be is-
sued for specific periods of time, not to exceed six months.
An hourly rate of pay based on the classification of the
position will be indicated. Pay will be for hours worked
only.

F. Enployment Notice

Positions shall be renewed annually. An employment notice,

3



II.

EMPLOYMENT ({Continuad)

F.

Employment Notice (continued)

setting forth salary and classification, will be issued
to each employee no later than June 1 of each year for
the period of July 1 to June 30. The duplicate copy of
the employment notice must be signed and returned by
June 15. This notice is for informational purposes only
and should not be considered a contract.

Phvsical Examination

In accordance with the Illinois Public Junior College

Act, new employees shall be required to have a physical
examination before beginning work. The form is supplied

by the College and must be completed by a doctor licensed
to practice medicine in the State of Illinois. The initial
physical and laboratory fees will be paid for by the Col-
lédge up to a limit of $20.00. (X~-rays are not included

in this amount. Mobile x~-ray units visit local communities
on a monthly basis and provide this service free of charge.)

The College may request a physical examination at any time

during employment, at its expense.

Work Week

The work week varies depending upon the employee's classi-
fication, and will be specifically defined in the initial
notice of appointment or the annual employment notice.

In certain positions, time demands are associated with the
job and are accepted with initial employment as a necessary
working schedule. Such work arrangements may include
assignments in the evenings, weekends, or combinations
thereof. Because of the nature of registration, all HARPER
COLLEGE employees should plan to work extra hours during
each registration period.

In order to take advantage of the increased daylight hours
during the summer months from June 15 through September
15, the work schedule will be modified to allow the normal
work day of 7% hours to end at 4:00 p.m.



III. PROMOTION, TRANSFER, SALARY INCREASES

— A. General Qualifications

Promotion, or transfer, from one position to another
- shall be based on performance, ability, and seniority.

B. Seniority

If applicants are equally qualified except in seniority,
the employee having the earliest date of employment will
- be appointed.

C. Transfer

If an employee desires a transfer from his present position
to a position of like pay, he should communicate such a
- desire in writing to the Director of Personnel.

Transfers will be arranged if the common goal of the em-
pPloyee and the College are served. Transfer requires
the approval of the present supervisor, the potential
supervisor, and the Director of Personnel.

D. Promotion of College Emplovees

Every effort will be made to advance qualified employees
to higher job classifications, giving them preference
over applicants not currently employed by HARPER COLLEGE.
Vacancies will be announced to the staff by the Personnel
Office, who will post them for five working days.

E. Promotion Procedure

Should an employee wish to apply for promotion, such de-
sire should be communicated in writing to the Director
of Personnel.

Applications for promotion to a particular vacancy will
be reviewed by the Director of Personnel to determine
- eligibility of applicants according to established re-
quirements of the position. Testing may be required to
determine technical qualifications. An interview with
- the supervisor and/or the Director of Personnel will be
arranged for candidates meeting the requirements.



III. PROMOTION, TRANSFER, SALARY INCREASES (Continued)

E.

G.

Promotion Procedure (Continued)

Selection will be made from those interviews.

An employee selected for promotion to a classification
with a higher pay range will receive a suitable salary
increase immediately upon promotion.

A probationary period of 60 days must be served by the
promoted employee. A person failing probation will not
be eligible to re-apply for six months, and will b2 re-
duced to his salary prior to promotion.

Demotion

Demotion is the movement from a position of higher pay
to a position of lower pay.

A demotion may be voluntary or involuntary.

1. Veoluntary Demotion

An employee requests to be reduced to a lower paying

position, either in the same department, or in another

department. If the supervisor, or supervisors, in-

volved agree, the employee will be reclassified. Such

reclassification will result in a reduction in pay,
either to the like step in the lower classification
pay range, or to the minimum of that range, whichever

is higher.

2. Involuntary Demotion

This usually results from failure to complete a pro-

motional probation, or for severe disciplinary reasons.

Failure to complete probation will result in re-in-

statement to previous position, with no loss of senior-

ity or rate of pay.

Disciplinary demotion will be handled in the same
fashion as voluntary demotion.

Evaluation




IIT. PROMOTION, TRANSFER, SALARY INCREASES (Continued)

G.

Evaluation {continued)}

The following procedures will be followed for rating an
employee's performance.

1. In the case of new employees, the immediate super-
visor shall complete an Employee Performance Report
at the end of the 90 day probationary period for sub-
mission to the Director of Personnel.

2. For a promotional employee, an Employee Performance
Report shall be submitted prior to the expiration of
the 60 day promotional probation.

3. Each year by March 15, supervisors should schedule
a conference with each employee in their department
to discuss job performance evaluations. The Employ-
ee Performance Report, which will be filed with the
Director of Personnel at this time, is considered
confidential information by the administration and
will be released only to the supervisor and the em-
ployee.

Annual Compensation

Staff salaries will be reviewed effective July 1 of each
year for all employees hired prior to April 1 of that

year. Salaries will be reviewed based on the annual
Employee Performance Report and recommendations from the
appropriate supervisor and Vice-President to the Director
of Personnel. The Director of Personnel will prepare re-
commendations to the Vice-President for Business Affairs,
based on the over-all welfare of the College and prevailing
salaries of other colleges and the local area of employment.

Revisions in the existing salary program, if required, will
be recommended to the President of the College and the
Board of Trustees by the Vice-President of Business Affairs.
If appropriate, the President will recommend a revised
salary program to the Board of Trustees for adoption. If
accepted, it will become Board policy.

Reclassification

An employee who feels his duties and responsibilities have
changed should discuss reclassification with his super-
visor. 1If his immediate supervisor decides that a reclas-
sification is warranted, and has the approval of the ap-



ITT. PROMOTION, TRANSFER, SALARY INCREASES (Continued)

I. Reclassification (continued)

propriate Vice-President, a description of the duties of
the position should be submitted to the Director of Per-
sonnel. The Director of Personnel will consider the re-
classification in accordance with established job class
specifications. The supervisor will be notified in writing
of the approval, or the reasons for disapproval, of the
request.

Reclassification of a position will result in a promotional
salary increase to the incumbent. No probation will have
to be served as a result of reclassification.

Iv. INSURANCE PROGRAM

A. Cost

Because the Board of Trustees recognizes the need to pro-
tect all employees from the financial effect of serious
sickness or accident, a comprehensive insurance program
has been provided at no cost to the employee. (A part

of the cost for dependents' coverage must be borne by

the employee.)

B. Life Insurance

For employees earning less than $7,800 per year, the cov-
erage is $5,000. For those earning in excess of $7,800,
the coverage equals the annual salary to the next highest
$1,000 up to a maximum of $20,000 per year.

C. Health and Accident Insurance

Employees are covered by the College's Major Medical plan
30 days after employment. An employee's wife (husband)
and any unmarried children under 19 years of age may be
covered by arranging for the necessary payroll deductions.
A handbook explaining the coverage in detail is available
from the Personnel office. Questions concerning coverage
should be referred to the Personnel office.



Iv.

INSURANCE PROGRAM (Continued)

D.

Income Protection Plan

After the 30 day waiting period, employees are covered
from the first day of an accident and from the eighth
day for illness. Payments are 60% of the normal weekly
salary up to $140.00 with the benefit period extending
for a maximum of 26 weeks. Appropriate medical certi-
fications will be required by the insurance carrier.

Workmen's Compensation Act

HARPER COLLEGE operates under, and is subject to, the
provisions of the Workmen's Compensation Act, which
provides for medical expenses and partial salary compen-
sation for accidental injury claims.

Employees shall receive full pay for work absence arising
from injury incurred while in the course of employment
without deduction from accumulated sick leave, for the
first ninety days of such absence. The amount paid by
the College shall be the difference between the sums

paid to the employee under the College Income Protection
Plan, S.U.R.S. benefits, or Workmen's Compensation dis-
ability payments and the employee's full wages. An em-
ployee must secure a letter from his physician after

five days stating that he is unable to perform his normal
duties. Depending on the length of disability, further
written statements may be requested.

Employees who are injured during working hours at HARPER
COLLEGE must immediately report the accident to their
supervisor. Supervisors will take steps to see that ap-
proved medical attention is secured and will obtain the
necessary report forms. It is important that an official
report of the accident be initiated, even if the injury
does not seem to warrant medical attention.

If complications do ensue from the injury at a later time,
coverage may be available. Questions concerning coverage
should be referred to the Personnel office.



II.

PAYROLL PRACTICES AND PROCEDURES
—
PAYDAYS
Checks are distributed to the staff on the 15th and last
day of each month. 1If that day falls on a holiday or

weekend, distribution will take place the nearest preceding
work day.

PAYROLL DEDUCTIONS

A. Withholding Tax

Federal and state tax deductions are based on tax tables
and the number of exemptions claimed by an employee on
the W-4 forms. Should exemption status change, another
W-4 form should be submitted to the Accounting department.

B. State University Retirement System

Full-time permanent employees are required to participate
in the State University Retirement System immediately up-
on employment. (HARPER COLLEGE will determine whether
employment is full-time permanent.)

A student who is enrolled and is regularly attending
classes is not eligible to participate, unless he is em-
ployed on a permanent or full-time basis.

Normal retirement contributions of six and one half per-
cent of full salary are deducted from the earnings of each
employee. One percent is deducted for survivors' insurance
protection. One half of one percent is deducted for auto-
matic increases in retirement benefits, for a total of 8%.

If an employee terminates his employment before age fifty-
five, or before he can qualify for a monthly retirement
annuity of at least $30.00, he may elect to receive a lump
sum refund of all of his normal and survivor's insurance
contributions, including interest credits to the date of
termination.

Further information is available in the Handbook of In-
formation of the State Universities Retirement System,
copies of which are available in the Personnel Offi.ce.
Questions concerning coverage should be referred to the —
Personnel office.

10



II.

ITI.

Iv.

PAYROLL DEDUCTIONS (Continued)

C. Wage Assignments

Wage assignments will be recognized by the Accounting
department at the employee's request.

D. Garnishee of Wages

Garnishee of wages will not be recognized by the Account-
ing department, in accordance with the laws governing this
procedure. Repeated requests for garnishees may lead to
disciplinary action.

E. Tax~free Annuity Program

A Tax Sheltered Annuity Program is available to all em-
ployees of the College. Participants in this program may,
on a salary amendment basis, have a portion (up to 20% of
gross salary) of their salary set aside and paid into the
annuity program. The annuity will return the employee's
investment, plus interest and dividends, on a monthly basis
at the end of the determined program (20, 25, 30 years,
etc.). The advantage of this particular plan is that the
amount invested in the annuity is deducted from the gross
salary and the employee does not have the current federal
income taxes deducted on this amount. Questions concerning
this program should be referred to the College annuity
representative, David Regner, at 392-8850.

PAYROLL ADJUSTMENTS

Changes affecting an employee's payroll check will be recog-
nized by the Accounting department if the information is
provided and received in writing at least ten days prior to

payday.

SUMMER OR VACATION PAYROLL CHECKS

If an employee provides self-addressed, stamped envelopes

to the Accounting department a minimum of two working days
prior to payday, payroll checks will be mailed the day before
payday.

WITHHOLDING OF PAYROLL CHECKS

Payroll checks will be withheld if an employee has not sup-
plied all necessary documents for employment, or completed
termination procedures.

11



VI. PAYROLL REPORTS

The payroll time report must be completed upon receipt of
each payroll check and submitted to the Accounting depart-
ment. This report must be submitted within three working
days after the end of the previous payroll period, or the
next payroll check will be withheld.

VII. OVERTIME POLICY

A. It is the general policy of HARPER COLLEGE to staff at
a level sufficient to minimize the need for overtime.

B. In accordance with the Federal Fair Labor Standards
Act, the overtime pay rate will be one and one-half
times the regular rate of pay after a forty hour work
week. The work week is Monday through Sunday, inclu-
ding holidays as listed in this manual. In order to
qualify for the overtime rate, an employee must work
his regularly assigned hours during the work week. Time
lost due to illness, personal business, leave without
pay will not apply to the 40 hour work week.

C. Because of the extended overtime hours required during
the registration period, the overtime pay rate will be
one and one-half times the regular rate of pay after a
37% hour work week for office and clerical personnel
involved.

D. Overtime for staff employees, if required, must be
approved in advance by the appropriate supervisor and
Vice-President. No exception to this rule may be sought
except in emergencies, approved as such by the Director
of Personnel. Overtime for Buildings and Grounds per-
sonnel, if required, must be approved in advance by the
Director of Buildings and Grounds, who will certify
bona fide cases of emergency. Failure to comply with
this regulation will result in the loss of overtime pay.

12



VII.

VIII.

IX.

OVERTIME POLICY (Continued})

E. Overtime between 37% hours and 40 hours, at the option
of the employee, will either be paid in cash at the re-
gular rate of pay or time off within a month.

CALL-BACK PAY

A minimum of two hours shall be paid at the overtime rate
to an employee requested to return to work for emergency or
special problems.

SUNDAY PAY

Two times the regular rate of pay will be paid for work per-
formed on Sunday. No overtime pay will be given in addition
to Sunday premium.

Sunday premium pay will be given only if a person worked at
least one-half day on the Saturday immediately preceding;
otherwise, payment will be at 1% times the regular rate of

pay.

13



ABSENCE PRACTICES AND PROCEDURES

I. HOLIDAYS

A.

B.

Each employee shall be granted the following holidays
with pay.

New Year's Day (January 1)

Lincoln's Birthday (lst Monday in February)
Good Friday He

Memorial Day (last Monday in )
Independence Day (July 4)

Labor Day (lst Monday in September)
Columbus Day (2nd Monday in October)
Veteran's Day (4th Monday in October)
Thanksgiving Day (4th Thursday in November)
Christmas Day (December 25)

OCWVWOIO UL D WNH
[ ]

-

NOTE: A holiday falling on a Saturday will be observed
on the preceding workday. Should it fall on a

Sunday, the following workday will be celebrated.

A paid holiday occurring during an employee's scheduled
vacation will not be charged to Vacation Leave.

Employees required to work overtime on holidays will be

paid 2% times their regular rate of pay for all hours
worked.

Employees required to work on holidays because of the
nature of their duties will be given a day and a half
off within seven days, or paid 2% times their regular
rate of pay for the hours worked. Overtime pay will
not be given for work on holidays in addition to the
holiday premium.

Employees working less than the fiscal year will be en-
titled to holidays that fall within their work year, if
they are regularly scheduled to work on that day.

Employees must work, or be officially excused, on both

the day before and the day after a holiday in order to
be paid.

14



II.

VACATION LEAVE

A.

Rate of Earning

Permanent full-time employees, or permanent part-time
employees working more than 4 hours per day, will receive
the following vacation leave allowance:

l. 1 to 5 years continuous service: 2 weeks per year

2. From the 6th year of continuous service: 3 weeks a
year.

14 a



II. VACATION LEAVE (Continued)

B'

Rate of Accumulation

Vacation Leave will be accumulated on the following basis:

1lst through 5th year of continuous service: .83 days
a month.

R wiiminn M»&i
ﬁ%ﬁmr%he 6th year of continuous service: 1.25 days
a month.

Vacation Leave will be accumulated in any month in which:

1. The employee started on or before the 1l4th of the month.

2. The employee terminated after the 15th day of the month.

Total vacation accumulation cannot exceed five days in
addition to the amount earned for the calendar year. Any
excess leave will be forfeited on January 1 of each year.

For record-keeping purposes, leave will be calculated from

January 1 to December 31.

Vacation will be pro-rated for employees on less than
twelve months' appointment.

Permanent part-time employees will accumulate vacation
time in the same proportion os their normal time worked
bears to the normal full-time schedule.

Probationary new employees will accumulate vacation leave
during the 90 day probationary period, but will not be
paid for it if they fail to complete their probation.

Temporary employees will not accumulate vacation ’.eave.

Use of Vacation

Employees are encouraged to use vacation leave during the
summer. A minimum of five consecutive working days must
be taken each year. Vacations will be staggered to in-
sure a reasonable staff level.

Vacation leave can only be taken to the extent it is

15



II. VACATION LEAVE (Continued)

G. actually earned.

H. Vacation leave will be charged on a working day basis.

I. Requests for additional leave without pay must be sub-
mitted, in writing, and approved by the immediate super-
visor and the appropriate Vice-President. Approved re-

quests are to be forwarded to the Director of Personnel.

J. Vacation leave must be taken in half-day increments or
more.

K. Vacation leave must be recorded on the employee's payroll
report.

L. Vacation Leave at Termination

Upon termination of employment, vacation time earned but
not used, to a maximum of ten days, will be paid at the
employee's salary rate, if a two week written termination
notice has been submitted to the Director of Personnel.
Vacation leave will be pro-rated to the nearest full day
for mid-year terminations.

M. Vacation Leave Schedule

Vacation leave must be approved by the immediate super-
visor and the appropriate Vice-President. The vacation
leave schedule for the ensuing summer should be completed
by April 1. Time preference will be based on seniority
if the vacation request is submitted before schedule is
established. During vacation periods, work assignments
will be shared by the staff, where possible.

III. LEAVE DAYS

A. Sick Leave

Permanent full-time employees or permanent part-time em-
ployees are entitled to sick leave earned at the rate of
one day per month, cumulative to ninety days. Sick leave

16



III. LEAVE DAYS (Continued)

A. Sick Leave (continued}

1.

may be granted in advance up to eight days during the
first year of employment, but in no case can the total -
be more than could be earned during the accrued year.
Should an employee terminate before his earned sick
days equal his accrued sick days, the unearned sick
days will be deducted from his final paycheck. Be-
cause the Board of Trustees provides income protection
at no charge to the employee, sick leave payments in
excess of eight consecutive days will be coordinated
with payments received under the income protection
plan.

Except as noted in paragraph 1, sick leave can be taken
only to the extent it is actually earned.

A certificate from an employee's doctor may be requested
to verify an illness or to insure that the employee )
has sufficiently recovered to return to work.

Sick leave cannot be used for any purpose other than ™
personal illness, quarantine, or illness in the immed-
iate family. Appointments with doctors or dentists
should be scheduled on Saturdays or during the first

or last hour of the work day, if possible, and such

time off must be compensated for by overtime on another
day in the same work week.

The employee must call his supervisor promptly on the
first day of illness and every day thereafter unless

he is in the hospital or convalescing at home from a -
period of sickness or accident. In the latter case,
he must report to the appropriate supervisor either

in person, by telephone, or by letter at least once -
a week during convalescence. The College reserves the
right to seek the advice and consent of a physician

of their choice in order to determine whether an indi-
vidual may be entitled to benefits. —

Sick leave must be recorded on the employee's payroll
report. _

17



ITI. LEAVE DAYS (Continued}

—_ A. Sick Leave (continued)

7.

lo0.

11.

In the case of extended illness, earned vacation time
may, at the employee's option, be added to sick leave.

In the case of disability, income protection insurance
or State University Retirement System benefits may be
available. Questions regarding benefits should be
referred to the Personnel Office.

An employee arriving at work or leaving work two hours
before or after his normal starting time due to illness
shall be charged for one-half day of sick leave. Over-
time may be substituted at the employee's option, with-
in the next work week.

During the time an employee is authorized to be absent
from work and is on full pay status, all fringe bene-
fits continue to accrue and are in full force,

Unused accumulated sick leave will not be paid upon
termination.

B. Personal Business

l.

Two days of accrued sick leave may be used each year

for special occasions when permanent full-time employees
cannot attend to personal business on their own time.
Personal leave is given to the employee, who therewith
states, and the College tacitly agrees, that the bus-
iness to be transacted is more important that the em-
ployee's work to be performed. Personal Business

leave does not require an explanation except:

a) the first week of a new gemester
b) registration week.

Employees wishing to be excused for personal business

must submit a request in writing to their supervisor
and appropriate Vice-President for approval.

18



III.

LEAVE DAYS (Centinued)

B.

D.

Personal Business (continued}

3. Unless unusual conditions exist, personal business
leave will not be allowed the day before or after a
holiday or a vacation.

Bereavement Leave

A leave with pay up to three days will be granted in the
event of a death in the immediate family.

Jury Duty

An employee called for jury duty, or who has been sub-
poenaed as a witness, may be granted special leave to ful-
fill such duty. The College shall, upon full disclosure
by the employee, compensate the employee for the differ-
ence in pay received during such a period of leave. Re-
imbursement received for out-of-pocket expenses during
jury duty shall not be considered as pay.

Reserve Duty

An employee who is a member of an Armed Service Reserve
or National Guard unit, when called for summer camp, will
be granted leave up to fifteen days to fulfill such duty.
If the unit is called for special duty, up to thirty days
leave will be granted. The College shall, upon full dis-
closure by the employee, compensate the employee for the
difference in pay, if any, during such a period of leave.

Time Off for Voting

For general elections, an employee will be guaranteed three
consecutive hours to vote. This period will be either
immediately following the opening of the polls, or immed-
iately prior to the closing of the polls, and must be
approved by the supervisor.

Leaves of Absence Without Pay

1. General
Leave of absence without pay may be granted for an

aggregate period not to exceed thirty days for each
three years continuous employment. Leave of absence

19
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III. LEAVE DAYS (Cont,}

G. Leaves of Absence Without Pay {Cont.)

1. without pay does not result in loss of seniority.
status, appointment, or accrued sick leave. Accrued
vacation leave will be paid prior to leave of absence.

Requests for leave of absence without pay must be
approved by the immediate supervisor, the appro-
priate Vice-President and the Director of Personnel
Reasonable cause for the request must be shown, and
individual cases will be decided on their merit.

2. Maternity

Maternity leaves shall extend for a minimum period
of five months and a maximum of twelve months. The
effective date shall be at least three months before
the birth of the child and shall extend to two
months after the birth of the child. An employee
must request maternity leave by writing to the
Director of Personnel a minimum of six months prior
to the expected birth of the child. An employee

on maternity leave must declare her intention to
return in writing to the Director of Personnel a
minimum of thirty days prior to such date. The em-
ployee shall be reinstated at the salary step in the
range most comparable to the position held before
the leave was taken, and shall be reinstated in the
same or like position, when such position is
available.

3. Military Service

An employee shall be granted a leave of absence for
the duration of his service upon submission of evi-
dence that he has been drafted into the armed forces.
One day with pay will be granted upon submission of
orders for taking an induction physical examination.
A person on military leave shall declare his inten-
tions to return in writing to the Director of Per-
sonnel a minimum of thirty days prior to the expir-
ation of leave. All provisions of Public Law 87-291,
Reemployment Rights, Paragraph 226, shall apply.

20



Iv.

UNAUTHORIZED ABSENCE

Unauthorized absence may result in loss of pay, demotion,
or dismissal.

21



ITI.

TERMINATION PRACTICES AND PROCEDURES

COMPULSORY RETIREMENT

An employee shall retire no later than the end of the fiscal
year during which he attains age 65.

EMPLOYEE RESIGNATION

A,

Notice of Resignation

Should an employee elect to resign from the College, he
must submit a notice, in writing, to his supervisor with
a copy to the Director of Personnel.

Unreasonable Notice

Failure to submit written notice at least two weeks be-
fore termination will be so noted in the employee's per-
sonnel file, and future references issued by the College
will contain this information.

Abandonment of Position

If an employee is absent without a leave authorized by
his supervisor, or fails to report to work, or fails to
return from an approved leave with pay without notifying
his supervisor, for a period of three regularly scheduled
working days, he will be considered to have resigned
without notice. Such resignation will result in immediate
termination, and will render the employee ineligible for
rehire by the College.

Termination Conference

The Director of Personnel will schedule a termination
conference with the employee after receiving the written
notice of resignation.

Termination Procedures

All termination procedures must be completed before the
final paycheck will be issued.
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III.

EMPLOYEE DISMISSAL

A.

Dismissal

Any employee may be dismissed by the Director of Per-
sonnel upon recommendation of the employee's immediate
supervisor and the appropriate Vice-President. Such
recommendation must be submitted in writing, substan-
tiating the reason for such action.

Dismissal Policy

Dismissal shall result from any circumstances that prove
to be detrimental to the general welfare of HARPER
COLLEGE, including, but notlimited to:

1. excessive tardiness and absence

2. wilful damage to College property or equipment

3. falsification of a time sheet or any employee record

4. immoral, indecent, or disorderly conduct

5. intoxication on the job, or drinking of intoxicating
beverages on College premises

6. theft or dishonesty

Dismissal Notice

Normally two weeks notice of dismissal will be given.
However, the Director of Personnel, in conjunctior. with
the appropriate supervisor and Vice-President reserves
the right to terminate employment immediately, without
severance pay, if the employee's continued presence
interferes with the normal operation of the Collece.

Termination Conference

Except when detrimental to the general welfare of
HARPER COLLEGE, the supervisor must schedule at least
one conference with the employee prior to recommending
dismissal, at which time failings shall be discussed.
Normally, several attempts should be made by the
supervisor to correct failings.
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III.

Iv.

EMPLOYEE DISMISSAL (Continued)

E.

Dismissal Subiject to Grievance Procedure

All cases of dismissal are subject to the regular
grievance procedure, except for termination of pro-
bation.

DISCIPLINARY PROCEDURES

A,

Due to an employee's failings, it may become necessary
to instutute disciplinary action.

There are several degrees of severity of offenses which
require different disciplinary measures. In all instances,
disciplinary action should be taken only after a confer-
ence between the supervisor and the employee, and with

the advice and consent of the Director of Personnel.

The usual disciplinary sequence would be:

1. verbal warning, during conference

2. written warning, with copy to employee's folder

3. three day suspension without pay

4. five day suspension without pay

5. dismissal

For certain more serious offenses, suspension may be the
first step, with the approval of the Director of Personnel

upon recommendation of the supervisor.

Any disciplinary action is appealable through the esta-
blished grievance procedure.
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GRIEVANCE PROCEDURE

In the course of day-to-day operation, certain disagreements
may arise. Formal decisions may be obtained only by follow-
ing the steps outlined below. If any of the steps have
been bypassed, the administration will request that the
procedure be followed in order to secure definite solutions
to the problems.

It is with this end in mind that the following grievance
procedure is established.

A.

First Step

Within three working days after the subject of the grie-
vance becomes known, the employee must discuss it with
his immediate supervisor. If the employee does not
receive an answer within two working days of the con-
ference, or if he is not satisfied with the answer, he
may proceed to the second step.

Second Step

The employee must submit the grievance in writing to the
appropriate Division Chairman or Director. This must

be done within four working days of the initial confer-
ence, and in any event, no later than seven working days
after the subject of the grievance becomes known. The
appropriate Director or Division Chairman will schedule

a conference with the aggrieved employee within two
working days of the receipt of the written grievance. If
the employee receives no answer within three working days
of such a conference, or the answer is not satisfactory,
he may proceed to the third step.

Third Step

The employee should refer the grievance in writing to
the Vice-President for Business Affairs within five
working days of the date of the conference in the second
step. The Vice-President for Business Affairs will
arrange a meeting of the Employee Council, as elected,
no later than five working days after the receipt of the
request from the employee.

The Employee Council will hold a hearing, determine the
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V.

VI.

VII

GRIEVANCE PROCEDURE (cont.)

C. Third Step (cont.)

facts of the case, and make a recommendation in writing,
to the Vice-President for Business Affairs for the dis~
position of the grievance.

The Vice-President for Business Affairs may elect one
of three courses: He may endorse the recommendation
of the Employee Council, he may reject it, or he may
modify it. The determination of the Vice-President for
Business Affairs will be binding in all matters in~
volving interpretation of procedure and/or policy.

D. Fourth Step

In unusual circumstances the President of the college may
be requested to be involved. Appeals to the President

or his designee must be made in writing. The President
will review the case and determine whether an additional
hearing or additional information are needed. If a
solution cannot be reached, the grievance may be pre-
sented to the Board of Trustees for final disposition.

TRAINING

The employees may be required to attend training sessions
from time to time to learn more about their work. Such
training sessions shall be held on paid time or compensated
for, if after regular working hours. The college shall
assume responsibility for any unusual expenses in connection
with these training sessions.

HEALTH AND SAFETY

There shall be maintained such health, safety, and sanitary
methods as necessary to protect and preserve the welfare

of the employees. Adequate lunchroom. washroom and toilet
facilities shall be maintained wherever necessary. Adequate
first aid protection shall be made available to all em-
prloyees during working hours.
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VIII.

Ix.

EMPLOYEE'S RECORDS

Employees shall have access to records concerning payment
of their salary and deductions therefrom.

USE OF TELEPHONES

Telephones are to be used for College purposes only. Per-
sonal calls should be made only in cases of emergency.

If a personal toll call is necessary, the College must be

reimbursed. If the cost is not known, the Accounting de-

partment will furnish the cost when the bill is received.
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Exhibit C
September 10, 1970

FOR_BOARD ACTION

I. Subject

Approval of campus traffic and parking regulation.

II. Information

Each academic year the traffic and parking regulations
pertaining to our campus are reviewed in the light of
physical changes to the campus and the experience of the
previous academic year. Mr. Frank Hines, attorney for the
Board of Trustees, has reviewed the attached parking regula-
tions and has recommended their approval.

III. Summary

The basic changes to the traffic and parking regulations are
the addition of the Palatine Police Department's joint

sharing in the enforcement of Village of Palatine Fire Lane
Code Regulations as approved by the Board, tow risk regulations
pertaining to improperly parked cars as approved by the

Board; and the third change to the parking regulations is

the addition of faculty and staff reserved parking for which

a $3.00 per year charge is made for the purchase of an
automobile traffic control gate key. The charge for a

second parking permit has been reduced from $2.00 to $1.00.

IV. Recommendation

The administration recommends that the parking regulations,
effective September 1, 1970, attached hereto, be approved
by the Board of Trustees.

V. Related Information

1. 1970 Parking Regulations
2. Letter of August 14, 1970 from Board Attorney
3. 1969-70 Parking Regulations



PARKING REGULATIONS

RESPONSIBILITY FOR CARE AND SAFETY

In extending the privilege of parking and driving on campus roads,
the College assumes no risk or responsibility for theft or damage

to vehicles brought onto campus. Driving and parking privileges

of any driver may be suspended or revoked at the discretion of the
College. In accepting parking privileges, all drivers are held to
accept responsibility for compliance with campus vehicle regulations,
to comply with requirements for order and safety, and to respect

the rights and safety of others using the campus.

The drivers of vehicles on College roads and parking lots will be
held to compliance with the traffic laws of Illinois and local
authorities.

SPEED LIMITATIONS

On belt roads traversing the perimeter of the campus, the maximum
speed will be 30 mph. In parking lots, the maximum speed is 15 mph.
During adverse weather conditions or other instances where special
care is required, speed will be reduced to limits that are reasonable
and proper for existing conditions.

PARKING

General parking areas have been provided for students, contractors,
and daily users of the campus. These areas may be used by any
person who has registered his vehicle with the Department of

Campus Safety and is lawfully upon campus. Vehicles may remain on
campus after closing hours during special college functions as

posted on the College Weekly Activity Schedule. Faculty or Staff may
park after campus closing hours by registering at the Safety
Department office. Certain areas have been restricted to Administra-
tive Reserved and Faculty and Staff parking in order to facilitate
the orderly and expedient entrance and egress of college employees.
Persons who are not registered for these areas by specific permission
of the administration will not be permitted to park in them.

Visitor parking has been provided at various safety islands about
the campus; registered parkers will not be permitted to use visitors'
spaces. Dental clinic visitors will be provided with parking space.

The Campus Safety Department will provide emergency assistance for
all users of campus facilities.



Closing Hours - The campus will be closed as follows:

Monday thru Friday Midnight to 7:00 a.m.
Saturday Noon thru Sunday
Sunday All Day to 7:00 a.m. Monday

Fire lanes are established and signed, such lanes are for the
protection of the college community. State and local laws, as well
as college regulation, prohibits parking in fire lanes. Access
aisles are established to facilitate the flow of traffic in parking
areas; parking will not be permitted in access aisles.

In the event that a snow emergency is declared, all parking
privileges are suspended until further notice.

Parking is not permitted on roadways, shoulders, lawns, or curbing.
Curbs painted yellow denote No Parking area.

ENFORCEMENT

The Campus Safety Department and the Palatine Police Department
jointly share in the enforcement of traffic regulations, either
department may issue citations or complaints. Fines have been
established by Municipal Code and will be paid to the Cook County
Circuit Court, District 2, Palatine, Illinois.

TOW RISK

Certain areas of the campus are posted with Tow Risk signs.
Vehicles improperly parked may be towed at the owner's expense.
The tow fee is $15.00 in addition to the citation for illegal
parking.

Students who ignore direction from, or refuse to follow lawful
direction of, Campus Safety Officers may be required to appear
before the Student Conduct Committee.

PARKING PERMIT FEES

Parking permits must be displayed on automobiles using campus
parking facilities as follows:
Sedans: Rear window - left side
Station Wagons: Left rear side window
Convertibles: Lower right side - windshield



- 3 -

Failure to display parking permit may result in towing or cancella-
tion of parking privileges.

Schedule

Faculty and Staff - Annual purchase of gate card key,

reserved parking¥* $3.00
Students $3.00

Spring Semester $1.50

Summer Session $1.00
Seminars and Short Courses

4 weeks or more $1.00

4 weeks or less N.C. Special Permit
*Optional

In all cases, members of the college community desiring to register
additional vehicles may do so at the additional charge of $1.00
per vehicle.

EFFECTIVE SEPTEMBER 1, 1970



]Fran]k M. Hines, Ltd. Jttomey at Law

August 14, 1970

Mr. Robert Hughes

William Rainey Harper College
Algonguin and Roselle Roads
Palatine, Illinois

Dear Mr. Hughes:

31 PARK LANE
AT HIGGINS & ARLINGTON HFIGHTS ROAD

ELK GROVE VILLAGE. ILLINOIS 60007
437-0241 AND 437.0242

P bt e 4 . P e

Harper College
B & G Division

Director
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Follow up

I have reviewed the parking regulations, and it is my opinion
that they are sufficiently succinct and detailed, but they must,
of course, be approved by the Board of Trustees at a meeting

thereof.

Best regards,

%ﬂ b A (7% e

FMH : cas



William Rainey Harper College
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Parking Regulations
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Dental clinic visitors will be provided with
parking space in the visitors area.

Fire lanes are established in all lots, and such
lanes are for the protection of the College
community. State and local laws, as well as
college regulation, prohibits parking in fire
lanes. Access aisles are established to facilitate
the flow of traffic in parking areas; parking
will not be permitted in access aisles.

In the event that a snow emergency is declared,
all parking privileges are suspended until
further notice. Parking is not permitted on
roadways, shoulders, lawns or grass of

the College.

Enforcement: The Public Safety Department
of the College is responsible for enforcing
driving and parking regulations. The Department
may initiate citations or complaints. The
Department will provide for direct control of
traffic when it is deemed necessary. Fines
have been established, and shall apply to
violations of parking and driving regulations of
the College community.

1st offense $ 3.00
2nd offense $ 5.00
3rd offense $ 7.00
4th offense $10.00
5th offense $15.00
6th offense Disciplinary Hearing

A list of persons with deliquent violation
notices will be furnished to the registrar at the
close of each semester, and such persons

will be precluded from re-registering or from
obtaining a transcript until such obligation

has been satisfied. Persons who have been cited
for a vehicle violation and wish to appeal

the matter may do so after paying the fine.

Parking Permit Fees: A parking fee of $3.00
per school year is to be paid at registration. If
you wish to register a second car, an additional
fee ot $3.00 must be paid for the second
parking permit.



Responsibility for Care and Safety: In extending
the privilege of parking and driving on
campus roads, the College assumes no risk or
responsibility for theft or damage to vehicles
brought onto campus. Driving and parking
privileges of any driver may be suspended or
revoked at the discretion of the College. In
accepting parking privileges, all drivers are held
to accept responsibility for compliance with
campus vehicle regulations, to comply with
requirements for order and safety, and to
respect the rights and safety of others using
the campus.

The drivers of vehicles on College roads and
parking lots will be held to compliance with
the traffic laws of Illinois and local authorities.

Speed Limitations: On belt roads traversing
the perimeter of the campus, the maximum
speed will be 30 mph. In parking lots, the
maximum speed is 15 mph. During adverse
weather conditions or other instances where
special care is required, speed will be limited
below the normal limit to speeds that are
reasonable and proper.

Parking: General Parking Areas have been
provided for students, contractors, and daily
users of the campus. These areas may be
used by any person who has registered his
vehicle with the Department of Public Safety
and is lawfully upon campus. Unauthorized
parking will not be permitted, whether
registered or other, after campus hours.

Certain areas have been restricted to faculty
and staff parking in order to facilitate the
orderly and expedient entrance and egress of
College employees. Persons who are not
registered for these areas by specific permission
of the administration will not be permitted

to park in them.

Visitor parking has been provided at various
safety islands about the campus; registered
parkers will not be permitted to use visitors’
spaces.
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Exhibit D
September 10, 1970

FOR_ BOARD ACTION

I.

II.

III.

Iv.

Subject

Change of Basic Fuel for Winter Heating

Information

Because of the severe shortage of heavy residual fuel and

the inability to gain a competitive firm price quotation, the
problem of selecting an alternate heating fuel has been reviewed
by the administration.

Recommendation

The administration recommends that the basic heating fuel
for the 1970-71 heating season be purchased from the Northern
Illinois Gas Company.

Related Information

1. Heating Fuel Recommendation dated August 31, 1970
2. Rate 4



MEMORANDUM
August 31, 1970
TO: Mr. W. J. Mann
FROM: Robert J. Hughes
RE: Heating Fuel Recommendation

We sent out the annual invitation to bid on our 1970-71 No. 6
Fuel 0il requirements. Ten vendors were invited to submit quota-
tions for approximately 400,000 gallons. Much to our dismay,

not one of the vendors submitted a quote on the heavy residual
fuel. Atlantic-Richfield, our last-year supplier, did submit

an alternate bid to supply No. 5 fuel oil at posted tank wagon
price of $§ .119 per gallon, which is a $ .0518 increase over
last-year's price; and according to their proposal, they will

not submit a firm price quotation.

Since we did not receive a response from any vendor, we readver-
tised the bid; this time asking for quotations on the No. 5 fuel
0oil, restricting the water, sediment and sulfur content to a
maximum of 1.0% by volume. Several vendors have indicated that
they must take exception to this provision of the specification.
They have stated that no No. 5 fuel o0il is available in this area
that will meet the 1% sulfur and water sediment specification.

STATEMENT OF THE PROBLEM

What is the most economical fuel to use in the power plant,
considering an increase in fuel oil cost of 53.5% .

A. Present operating cost per hour using No. 6 fuel oil - §$7.20
B. Projected operating fuel cost per hour using No. 5

fuel oil ‘at the delivered cost of $§ .119 per gallon - $11.02
C. Estimated cost of producing steam at the Rate 14,

natural gas' cost per hour $10.44

ALTERNATE SOLUTIONS

1. Continue to burn the available No. 5 fuel oil
2. Sign 12-month contract with the Northern Illinois Gas Company



SOLUTION

Sign 12-month contract with the Northern Illinois Gas Company
and burn natural gas as base fuel, using residual oil as standby
fuel, considering that use of natural gas fuel will increase
heating utility costs by 30% or approximately $8,000.00

ADVANTAGES

1. Reduction of soot and unburned carbon particles in the
environment due to operating boilers at capacities far below
designed capacity.

2. Reduction of air pollution of the campus environs to bare
minimum, which should keep air filter replacement to a
minimum and almost eliminate building soil due to "walked-in"
dirt.

3. Soot blowing of the boiler tubes can be reduced by 80%,
conserving steam and increasing the life of the water and
steam circulating tubes in the boiler.

4. Reduction of $0.58 per hour in the fuel cost, at the quoted
delivery price of § .119 per gallon for No. 5 fuel oil.

RECOMMENDATION OF DESIGNING ARCHITECT

Mr. Joe B. Thomas, Associate Partner, CRS, recommends in his
letter of November 21, 1967, "The College should have dual fuel
capability and also the option to utilize either gas or oil at
its option, should later rates favor one fuel over the other."

RECOMMENDATION

It is recommended that we renegotiate our fuel contract with

the Northern Illinois Gas Company for year-around natural gas
fuel as established in the Rate 14 contract. We have 30,000
gallons of No.6 fuel oil in storage, which will provide the
standby.fuel. State law provides that the serving utility cannot
curtail service to a tax supported educational institution.

RJH/ss

Attachment - Rate 4
(Rate 14 is Rate 4 with
Space Heating)
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NORTHERN ILLINOIS GAS COMPANY R4 (12-69)

The following provisions of Rate 4 and Rider 6 are on file with the Illinois Comm

on the date shown below. These provisions gree Commission and in effect

are subject to change under authority of the Commission:

~

*RATE 4. GENERAL GAS SERVICE

Availability.
This rate is available to any customer using the Company’s gas service for general purposes.

Charges.
Therms Supplied
_l_ﬂ_e_t in the Month
19.00¢ per therm for the first.. ... .coiiiiiiiiiin ittt iiieinenenns 10
12.00¢ per therm forthemnext.. ......ii it iiiiiiiiiii it ieenennnns 30
9.60¢ per therm forthemext.. ..ottt iiiieieennnns 110
6.45¢ per therm forthenext.. ...... ...ttt ittt 9,850
6.00¢ per therm for themext.. ... ...ttt iiiiieenennns 10,000
5.50¢ pertherm forallover... ........ciitiiiiiiiiiiiiiiiieiinnnnnennen 20,000

The net charge for each therm supplied in any billing period is subject to adjustment in accordance with the
provisions of the Company’s “Adjustment for Cost of Purchased Gas” Rider 6.

The gross bill is eight percent more than the above net charges for the first $10.00 or less per month of billing
after adjustment for “Cost of Purchased Gas.” For larger consumptions, the gross bill is three percent more
than the net charge after adjustment for “Cost of Purchased Gas,” but not less than 80¢ nor more than $200.00
in excess of such net charge for gas supplied in the month.

Minimum Charge.
The minimum monthly bill shall be $1.50 net, $1.62 gross.

Term of Contract. .

The initial term of contract hereunder shall be one year for loads of less than 30,000 therms per day. Any
larger load shall be subject to the provisions of the Company’s Standard Rider 14, Large Volume Gas Supply,
in lieu of the foregoing initial term of contract and following additional term of contract provisions:

The initial term shall commence when the Company begins to supply gas hereunder and, after the expiration of
such initial term, the contract shall be automatically renewed each year for a period of one year. The Customer
shall have the right to terminate service under the contract at the end of any month on 30 days’ written
notice to the Company; provided, however, that in the event of termination, all amounts due the Company
shall forthwith be paid, and provided, further, that temporary or seasonal service shall be subject to the pro-
visions of the Company’s Temporary Gas Service rider.

Substitution of Rate.

The Customer may elect to transfer to another rate at any time after any period of 12 months or more of
continuous service hereunder. Each transfer shall be effective with the first regular meter-reading date fol-
lowing the request for transfer.

Restrictions on Use of Gas.

Gas will not be supplied hereunder for auxiliary, reserve or supplemental space heating except in conjunction
with Rate 11, Gas Energy Service.

Interfering Equipment.

Whenever any of the Customer’s utilization equipment, such as compressors and furnaces, has characteristics
which will cause interference with service to any other customer or interfere with proper metering, suitable
facilities shall be provided at the Customer’s expense to preclude such interference.

General.

The Schedule of which this rate is a part includes certain general Terms and Conditions and Standard Riders.
Service hereunder is subject to these Terms and Conditions and the Standard Riders which are listed as
applicable to this rate.

{Sec Roverse Side) Effective December 21, 1969

* Other Rate Designations on Bills: Rate 14 is Rate 4 with Space Heating.
Rate 15 is Rate 4 with Space Heating and Rider 9.
Rate 16 is Rate 4 with Rider 9.



(Continued from Other Side)

STANDARD RIDER 6
ADJUSTMENT FOR COST OF PURCHASED GAS

Applicable to All Rates except Rate 12

The charges to customers for all therms of gas supplied in the period covered by any bill shall be increased or
decreased in accordance with the provisions set forth below. All calculations of average cost of purchased
gas and refunds hereunder shall exclude amounts applicable to gas supplied to customers under Rate 12.

Base Cost of Purchased Gas.
The base cost of purchased gas is 2.9¢ per therm.

Amount of Adjustment.

If any rate applicable to natural gas purchased from a pipeline company or companies on a firm supply basis,
or if any rate applicable to the transportation of natural gas, is increased or decreased on or after Decem-
ber 31, 1963, or if any rate becomes applicable in connection with a new or additional sujply of natural
gas Yuuhuqed on a firm supply basis after August 14, 1959, under the jurisdiclion of a duly constituted
regulatory body, and such increase or decreasc in rate or effectiveness of a rate applicable to a new or
additional supply (whether or not charged for under bond) results in an average unit cost of purchased
natural gas in cxcess of or less than the base cost, the charge per therm for gas supplied in cach subse-
quent billing period (beginning not earlier than the effective date of such increase or decrease or the
commencement of delivery of gas from a new or additional supply) shall be increased or decreased,
accordingly, by the amount by which such unit cost exceeds or is less than the base cost, as the case may
be; provided, however, that in applying the amount of increase or decrease in such charge per therm for
gas supplied, as so computed, any fraction of 0.01¢ shall be dropped if less than 0.006¢ or, if 0.006¢ or
more, the fraction shall be rounded to a full 0.01¢.

Average Cost of Purchased Gas.

TFor the purposes hereof where there is an increase or decrease in any rate applicable to existing supplies of
natural gas, the average unit cost of purchased natural gas shall be computed (1) by applying (a)
the rates applicable to natural gas purchased from a pipeline company or companies on a firm supply
basis, and to transportation of natural gas, reflecting therein any such increase or decrease, to (b) the
respective quantities of natural gas so purchased during the first 12 of the 13 calendar months immedi-
ately preceding the effective date of such increase or decrease, and (2) by dividing the total cost of such
natural gas so computed by the aggregate auantity of gas so purchased, during such 12 month period.

TFor the purposes hereof where the Company contracts for a new or additional supply or supplies of natural
gas on a firm supply basis and a rate becomes effective for deliveries of such natural gas, the average
unit cost of purchased natural gas shall be computed (1) by applying (a) the rates applicable to the
existing supplies of natural gas purchased from a pipeline company or companies on a firm supply basis,
and to transportation of natural gas, to (b) the respective quantities of natural gas so purchased during
the first 12 of the 13 calendar months immediately preceding the commencement of deliveries of natural
gas in connection with the new or additional suppfy. and (2) by applying the rate applicable to the new
or additional supply to the total quantity of such gas estimated to be purchased during the first 12 months
of deliveries at the same load factor as the purchases of natural gns on a firm supply basis by the Com-
pany during the first 12 of the 13 immediately preceding enlendar months, and (3) \:y adding the amounts
calculated in (1) and (2) above and dividing the total cost of such natural gas so computed by the aggre-
gate quantity of natural gas purchases so determined. One year after the commencement of deliveries of the
new or additional supply the average unit cost of purchased natural gas shall be recomputed on the basis
of the actual quantity of natural gas purchased during the first 12 months of operation and the rates effec-
tive on the date of recomputation; the average unit cost of purchased natural gas so determined shall es-
tablish the cost of purchased gas adjustment applicable hereunder to bills rendered in each subsequent
billing period, beginning not later than 13 months after the commencement of deliveries of the new or addi-
tional supply and continuing until a change in the average unit cost of purchased natural gas shall again
occur as provided for herein.

Refund Provision.

FFor the purposes hereof, unless the Illinois Commerce Commission shall otherwise order, the amount of
any refund received by the Company of charges applicable to natural gas purchased after February 1,
1964, from a pipeline company or companies on a firm supply basis or applicable to the transportation of
natural gas after February 1, 1954, shall be treated as a decrease in rate applicable thereto, but effective
only for the 12 month period begmmng with the month next following that in which such refund is received,
by crediting the total cost of purchased natural gas otherwise determined under the ‘Average Cost of
Purchased Gas’” provision with the amount of such refund.

Changes in the Adjustment.

Any change in the adjustment of charges to customers, pursuant to the automatic adjustment provisions
set forth above, shall not, unless otherwise ordered by the Commission, be made until 26 days after the
Company submits to the Commission for verification a sheet supplemental to this rate schedule specifying
the changed amount of increase or decrease in charges under the provisions hereof, together with a state-
ment showing details and data in explanation thereof. Such change in the adjustment of charges shall
become effective without further notice upon completion of the above 25-day verification period.

General.
Except as specified above, all other provisions of the rate shall apply.




MEMORANDUM
September 10, 1977

Mr. W. J. xann
Robert J. Hughes
Campus Security
In order to provide maximum security for the institu:tion
during nonoperating hours and to provide accessibility to
students and patrons, we propose to provide a "Drive-Zrou..l"
access to the public on Saturday and Sunday from 12:00 noca

to 6:00 p.m.

Operating Hours - All Roads and Lots Open

Monday thru Friday 7:00 a.m. to 12:00 Micanight
Saturday 7:00 a.m. to 12:00 Noo:n
Sunday Buildings Closed

Visitors' "Drive-Around" Period

Saturday 12:00 noon to 6:00 p.m.
Sunday 12:00 noon to 6:00 p.m.
Algonquin Road Entrance open, Road "A" chained off, Parking
Lot No. 2, West Exit chained off. Perimeter Road open to
Road "B" and to the barricade at the end of the road.
The traffic gate will control traffic into the inner campus
area.

Campus Closed

Algonguin entrance chained off. Perimeter road south from
Road "B" chained off. West entrance to Parking Lot No.3
chained off. Perimeter road north of Road "B" chained off.

Fieldhouse

Electronic sonic burglar alarm will be activated by the
Safety Department during all nonoperating periods.

Interim Measures - Until the campus Roads and Grounds

Department can install additional poles and chains, blockades

will be placed in position to provide for the "Drive-Around"
and "Closed" procedures. This practice will continue until
the poles ard chains can be installed. We are attaching a
Plan showing the two plans for your apwvroval.

cc: Ali ..ysicii Plant Supervisors
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Exhibit D
September 10, 1970

FOR BOARD ACTION

I.

II.

III.

Iv.

Subject

Change of Basic Fuel for Winter Heating

Information

Because of the severe shortage of heavy residual fuel and

the inability to gain a competitive firm price quotation, the
problem of selecting an alternate heating fuel has been reviewed
by the administration.

Recommendation

The administration recommends that the basic heating fuel
for the 1970-71 heating season be purchased from the Northern
Illinois Gas Company.

Related Information

1. Heating Fuel Recommendation dated August 31, 1970
2. Rate 4



MEMORANDUM
August 31, 1970
TO: Mr. W. J. Mann
FROM: Robert J. Hughes
RE: Heating Fuel Recommendation

We sent out the annual invitation to bid on our 1970-71 No. 6
Fuel 0il requirements. Ten vendors were invited to submit quota-
tions for approximately 400,000 gallons. Much to our dismay,

not one of the vendors submitted a quote on the heavy residual
fuel. Atlantic-Richfield, our last-year supplier, did submit

an alternate bid to supply No. 5 fuel oil at posted tank wagon
price of $§ .119 per gallon, which is a $§ .0518 increase over
last-year's price; and according to their proposal, they will

not submit a firm price quotation.

Since we did not receive a response from any vendor, we readver-
tised the bid; this time asking for quotations on the No. 5 fuel
0il, restricting the water, sediment and sulfur content to a
maximum of 1.0% by volume. Several vendors have indicated that
they must take exception to this provision of the specification.
They have stated that no No. 5 fuel o0il is available in this area
that will meet the 1% sulfur and water sediment specification.

STATEMENT OF THE PROBLEM

What is the most economical fuel to use in the power plant,
considering an increase in fuel oil cost of 53.5% .

A. Present operating cost per hour using No. 6 fuel oil - §$7.20
B. Projected operating fuel cost per hour using No. 5

fuel oil at the delivered cost of § .119 per gallon - $11.02
C. Estimated cost of producing steam at the Rate 14,

natural gas' cost per hour $10.44

ALTERNATE SOLUTIONS

1. Continue to burn the available No. 5 fuel oil
2. Sign 12-month contract with the Northern Illinois Gas Company



SOLUTION

Sign 12-month contract with the Northern Illinois Gas Company
and burn natural gas as base fuel, using residual oil as standby
fuel, considering that use of natural gas fuel will increase
heating utility costs by 30% or approximately $8,000.00

ADVANTAGES

1.

Reduction of soot and unburned carbon particles in the
environment due to operating boilers at capacities far below
designed capacity.

Reduction of air pollution of the campus environs to bare
minimum, which should keep air filter replacement to a
minimum and almost eliminate building soil due to "walked-in"
dirt.

Soot blowing of the boiler tubes can be reduced by 80%,
conserving steam and increasing the life of the water and
steam circulating tubes in the boiler.

Reduction of $0.58 per hour in the fuel cost, at the quoted
delivery price of § .119 per gallon for No. 5 fuel oil.

RECOMMENDATION OF DESIGNING ARCHITECT

Mr. Joe B. Thomas, Associate Partner, CRS, recommends in his
letter of November 21, 1967, "The College should have dual fuel
capability and also the option to utilize either gas or oil at
its option, should later rates favor one fuel over the other."

RECOMMENDATION

It is recommended that we renegotiate our fuel contract with

the Northern Illinois Gas Company for year-around natural gas
fuel as established in the Rate 14 contract. We have 30,000
gallons of No.6 fuel o0il in storage, which will provide the
standby fuel. State law provides that the serving utility cannot
curtail service to a tax supported educational institution.

RJH/ss

Attachment - Rate 4
(Rate 14 is Rate 4 with
Space Heating)



NORTHERN ILLINOIS GAS COMPANY R4 (12-69)

The following provisions of Rate 4 and Rider 6 are on file with th inoi
ng e Illinois Com C ission i
on the date shown below. These provisions are subject to change under authority r(r)xfe l;:clfe C?)nr:)rrr:llissssli(:)rrll :and n effect

P

*RATE 4. GENERAL GAS SERVICE

Availability.
This rate is available to any customer using the Company’s gas service for general purposes.

Charges.
Therms Supplied
M in the Month
19.00¢ per therm for the first. . ... ... ittt ittt iieinnans 10
12.00¢ per therm forthe next. . ..ottt iineieneennnennns 30
9.60¢ per therm forthe next. . .....iiiiiiiiiiiii ittt i iiiianenn, 110
6.45¢ per therm forthemnext.. ... ...ttt iiiiiiiinennnns 9,860
6.00¢ per therm for themext.. ... ...ttt iiiiiinnnnnnnnn 10,000
5.60¢ per therm forallover... ......ccoiiiiiiiiiiieiirininenenncnnnanss 20,000

The net charge for each therm supplied in any billing period is subject to adjustment in accordance with the
provisions of the Company’s “Adjustment for Cost of Purchased Gas” Rider 6.

The gross bill is eight percent more than the above net charges for the first $10.00 or less per month of billing
after adjustment for “Cost of Purchased Gas.” For larger consumptions, the gross bill is three percent more
than the net charge after adjustment for “Cost of Purchased Gas,” but not less than 80¢ nor more than $200.00
in excess of such net charge for gas supplied in the month.

Minimum Charge.
The minimum monthly bill shall be $1.560 net, $1.62 gross.

Term of Contract.

The initial term of contract hereunder shall be one year for loads of less than 30,000 therms per day. Any
larger load shall be subject to the provisions of the Company’s Standard Rider 14, Large Volume Gas Supply,
in lieu of the foregoing initial term of contract and following additional term of contract provisions:

The initial term shall commence when the Company begins to supply gas hereunder and, after the expiration of
such initial term, the contract shall be automatically renewed each year for a period of one year. The Customer
shall have the right to terminate service under the contract at the end of any month on 30 days’ written
notice to the Company; provided, however, that in the event of termination, all amounts due the Company
shall forthwith be paid, and provided, further, that temporary or seasonal service shall be subject to the pro-
visions of the Company’s Temporary Gas Service rider.

Substitution of Rate.

The Customer may elect to transfer to another rate at any time after any period of 12 months or more of
continuous service hereunder. Each transfer shall be effective with the first regular meter-reading date fol-
lowing the request for transfer.

Restrictions on Use of Gas.

Gas will not be supplied hereunder for auxiliary, reserve or supplemental space heating except in conjunction
with Rate 11, Gas Energy Service.

Interfering Equipment.

Whenever any of the Customer’s utilization equipment, such as compressors and furnaces, has characteristics
which will cause interference with service to any other customer or interfere with proper metering, suitable
facilities shall be provided at the Customer’s expense to preclude such interference.

General.

The Schedule of which this rate is a part includes certain general Terms and Conditions and Standard Riders.
Service hereunder is subject to these Terms and Conditions and the Standard Riders which are listed as
applicable to this rate.

(See Reverse Side) Effective December 21, 1969

* Other Rate Designations on Bills: Rate 14 is Rate 4 with Space Heating.

Rate 15 is Rate 4 with Space Heating and Rider 9.
Rate 16 is Rate 4 with Rider 9.

.



(Continued from Other Side)

STANDARD RIDER 6
ADJUSTMENT FOR COST OF PURCHASED GAS

Applicable to All Rates except Rate 12

The charges to customers for all therms of gas supplied in the period covered by any bill shall be increased or
decreased in accordance with the provisions set forth below. All calculations of average cost of purchased
gas and refunds hereunder shall exclude amounts applicable to gas supplied to customers under Rate 12.

Base Cost of Purchased Gas.
The base cost of purchased gas is 2.9¢ per therm.

Amount of Adjustment.

If any rate applicable to natural gas purchased from a pipeline company or companies on a firm supply basis,
or if any rate applicable to the transportation of natural gas, is increased or decreased on or after Decem-
ber 31, 1963, or if any rate becomes applicable in connection with a new or additional Hurpl_v of natural
gas Purchusetl on a firm supply basis after August 14, 1969, under the jurisdiction of a duly constituted
regulatory body, and such incrense or decrease in rate or effectiveness of a rate applicable to a new or
additional supply (whether or not charged for under bond) results in an average unit cost of purchased
natural gas in excess of or less than the base cost, the charge per therm for gas supplied in each subse-
quent billing period (beginning not earlier than thc effective date of such increase or decrease or the
commencement of delivery of gas from a new or additional supply) shall be increased or decreased,
accordingly, by the amount by which such unit cost exceeds or is less than the base cost, as the case may
be; provided, however, that in applying the amount of increase or decrease in such charge per therm for
gas supplied, as so computed, any fraction of 0.01¢ shall be dropped if less than 0.006¢ or, if 0.006¢ or
more, the fraction shall be rounded to a full 0.01¢.

Average Cost of Purchased Gas.

TFor the purposes hereof where there is an increase or decrease in any rate applicable to existing supplies of
natural gas, the average unit cost of purchased natural gas shall be computed (1) by applying (a)
the rates applicable to natural gas purchased from a pipeline company or companies on a firm supply
basis, and to transportation of natural gas, reflecting therein any such increase or decrease, to (b) the
respective quantities of natural gas so purchased during the first 12 of the 13 calendar months immedi-
ately preceding the effective date of such increase or decrease, and (2) by dividing the total cost of such
natural gas so computed by the aggregate auantity of gas so purchased, during such 12 month period.

TFor the purposes hereof where the Company contracts for a new or additional supply or supplies of natural
gas on a firm supply basis and a rate becomes effective for deliveries of such natural gas, the average
unit cost of purchased natural gas shall be computed (1) by applying (a) the rates applicable to the
existing supplies of natural gas purchased from a pipeline company or companies on a firm supply basis,
and to transportation of natural gas, to (b) the respective quantitics of natural gas so purchased during
the first 12 of the 13 calendar months immediately preceding the commencement of deliveries of natural
gas in connection with the new or additional supply, and (2) by applying the rate applicable to the new
or additional supply to the total quantity of such gas estimated to be purchased during the firat 12 months
of deliveries at the same load factor as the purchases of natural gas on a firm Nquly basis by the Com-
pany during the first 12 of the 13 immediately preceding ealendar months, and (3) by adding the amounts
calculated in (1) and (2) above and dividing the total cost of such natural gas so computed by the aggre-
gate quantity of natural gas purchases so determined. One year after the commencement of deliveries of the
new or additional supply the average unil cost of purchased natural gas shall be recomputed on the basis
of the actual quantity of natural gas purchased during the first 12 months of operation and the ruates effec-
tive on the date of recomputation; the average unit cost of purchased natural gas so determined shall es-
tablish the cost of purchased gas adjustment applicable hereunder to bills rendered in each subsequent
billing period, beginning not later than 13 months after the commencement of deliveries of the new or addi-
tional supply and continuing until a change in the average unit cost of purchased natural gas shall again
occur as provided for herein.

Refund Provision.

For the purposes hereof, unless the Illinois Commerce Commission shall otherwise order, the amount of
any refund received by the Company of charges applicable to natural gas purchased after February 1,
1964, from a pipeline company or companies on a firm supply basis or applicable to the transportation of
natural gas after February 1, 1954, shall be treated as a decrecase in rate applicable thereto, but effective
only for the 12 month period beginning with the month next following that in which such refund is received,
by crediting the total cost of purchased natural gas otherwise determined under the ‘“Average Cost of
Purchased Gas’ provision with the amount of such refund.

Changes in the Adjustment.

Any change in the adjustment of charges to customers, pursuant to the automatic adjustment provisions
set forth above, shall not, unless otherwise ordered by the Commission, be made until 26 days after the
Company submits to the Commission for verification a sheet supplemental to this rate schedule specifying
the changed amount of increase or decrease in charges under the provisions hereof, together with a state-
ment showing details and data in explanation thereof. Such change in the adjustment of charges shall
become effective without further notice upon completion of the above 25-day verification period.

General.
Except as specified above, all other provisions of the rate shall apply.




FOR BOARD ACTION

IT.

IIT.

Iv.

September

SUBJECT:
Educational Fund Budget Transfers.

INFORMATION:

Budget transfers have been requested by various budget
areas of the college.

AUTHORITY:

Article VII, Section 107-15 of the Illinois Public
Junior College Act authorizes the Board of Trustees to
make budget transfers within any fund by a vote of

2/3 of all its members.

RECOMMENDATION:

The administration recommends the Board of Trustees
approve the attached budget transfers.

10, 1970
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7 115/70
9/23/70
10/3/70
10/4/70
10/11/70
10/13/70
10/15/70
10/15/70
10/16/70
10/17/70
10/18/70

/0/22/70
10/22/70
10/23/70
11/2/70
11/14/70
11/19/70
12/2/70

12/5/70

COMING EVENTS

Palatine Jr. Woman's Club Dinner 120-130
Harper's Faculty Wives' Tea and Tour 35-50
Harper College Nurses Conference - Lunch and Style Show 150-200
Harper's Open House

Harper's Open House

Woman's Architectural League Lunch & Tour 30-35
N. Ill. Social Science Conference Lunch & Tour 100-120
Harper Nurses' Alumni Seminar and Tea 100-120
N. Ill. Social Science Conference Lunch and Tour 100-120
Harper's Woman's Advisory Committee Seminar - Lunch 100-150
Harper's Open House

Faculty Wives' Luncheon 25-35
Jr. College Librarian's Luncheon and Tour 70-80
League of Women Voters Dinner 100-140
Inverness Woman's Club Lunch & Tour 50-60
GT-70 Innovation Institute Luncheon 60-80
Countryside Y.M.C.A. Distaff Lunch & Tour 35-40
Faculty Wives' Club Bazaar

N.W. Covennant Church's Adult Class Dinner & Tour 60-70

Jacquie Landry, Facilities Coordinator

September 9,

1970
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PURPOSE

To inform the Harper College Board of Trustees of efforts by Harper
College and the Center for Urban Studies, University of Illinois

at Chicago Circle to cooperate with the Northwest Municipal Conference
and conduct a transportation development study for the member
municipalities of the conference.

BACKGROUND

For over two years the Northwest Municipal Conference has been
interested in conducting a study of transportation needs. Last Spring
the conference adopted a resolution and the sense of a report pre-
sented by Mr., Jack Pahl, Mayor of Elk Grove Village, for a
transportation needs study. In addition, the municipalities were
urged to indicate their support of the concept by providing 10 cents
per capita (as of the last special census of 1969) to fund the project,
As of last week, all but three of the municipalities had acted
favorably on the proposal,

Harper College working with Mr, Pahl contacted the Center for Urban
Studies, University of Illinois at Chicago Circle, and began to develop
the framework for a three-way cooperative relationship to accomplish
NWMC's transportation study goals. After a series of meetings with
staff from the two institutions of higher education and the officers of
the NWMC, a prospectus for a Transportation Development Project
was developed.

NORTHWEST MUNICIPAL CONFERENCE GOAL

The ultimate goal as adopted by Northwest Municipal Conference
Resolution is:

"To provide a coordinated transportation network throughout the
entire Conference area which (a) combines streets, highways,
mass transit, terminals and parking facilities (b) is coordinated
with land development and (c) provides for the movement of
people and goods to, from, within and through the area with the
maximum of ease, comfort and safety, '



THE PROJECT

The project would involve staff, students and resources from both

Harper College and the Center for Urban Studies. The Director of
the Center for Urban Studies would be director of the project which
would be based at Harper College.

REMAINING STEPS

The NWMC at its next meeting will consider the prospectus and the
transportation goals and be urged to approve the project, If the
Conference approves the project, then final arrangements will be
made to implement the study.



