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ABOUT HARPER

About Harper College

Our roots run deep.

As far back as the early 1960s, when the greater Chicago
metropolitan area was just beginning to spread out past
O'Hare, the citizens of four fledgling northwest suburban
townships already knew what they wanted.

What they wanted was a college.

And so, on March 27, 1965, with the ink barely dry on the
brand new lllinois Community College Act, voters in the
townships of Elk Grove, Palatine, Schaumburg and
Wheeling overwhelmingly approved a referendum to estab-
lish a community college district. Within 34 days, those
same voters returned to the polls to elect seven citizens
from among 48 candidates to serve as the first Board of
Trustees. The college they envisioned had no name, no
buildings, no staff, and no curriculum. What it did have,
however, was widespread community support and a dedi-
cated board of seven individuals who, from their first meet-
ing in May 1965, began to formulate a plan for what their
college would one day become.

Over the next year, the Board of Trustees continued to meet
on a regular basis. A president was hired, architects cho-
sen, a site selected. And the college was given its name—
William Rainey Harper—in honor of the man who “fathered”
the community college concept. In 1967, voters returned
again to the polls, this time to approve a $7,375,000 build-
ing referendum by a 4-1 margin. And while ground was
being broken for a new campus in Palatine, Harper College
was already offering classes at a nearby high school. About
1,700 students enrolled for that first term in the fall of 1967.

By the following year, enrollment had jumped to 3,700. In
the 1999 school year, the College had enrolled approxi-
mately 24,000 students!

Harper College was on a roll, so to speak. But steadily
increasing enrollment was only one indication of the suc-
cess that lay ahead. Academic excellence was another. By
1971—just six years after its founding—the College had
already received unqualified full accreditation. That was
especially good news for students with plans to complete
their baccalaureate degrees at four-year colleges and uni-
versities. Full accreditation meant they could be assured
that credits earned at Harper would readily transfer to other
institutions of higher learning.

Our campus is a special place.

Harper College welcomed its first students in the fall of
1967 without a campus or a classroom to call its own. The
first classes were held evenings only at Elk Grove High
School. Two years later, classes moved to the initial struc-
tures on Harper's rolling 200-acre campus.

From the very beginning, this was to be a campus like no
other. The architects envisioned a “village" atmosphere and
so into their plans, they incorporated multi-level plazas, pic-
turesque pedestrian walkways, even a lake with a foot-
bridge connecting the campus to the parking lots. The
buildings were fashioned from earthtone materials—brick,
wood and concrete. Glass window walls offered a variety of
interior and exterior views. Over thirty years later, this cam-
pus remains a stimulating, pleasing environment, ideal for
learning and working.
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The desire to create an aesthetically pleasing atmosphere
outside was extended inside as well. Among the original
concepts for Harper College was a provision for displaying
works of art. By the time the initial buildings were complet-
ed and occupied in May 1970, the College had acquired a
sizable collection of paintings, prints and sculpture; these
were used as display throughout the campus. Over the past
three decades, this collection has continued to grow and
provide aesthetic enjoyment for students, staff, faculty and
the community at large.

Initial campus construction was completed in record time
and formally dedicated on May 3, 1970. Among the early
structures were a comprehensive library and learning
resources center; a science and technology laboratory and
classroom complex; a lecture-demonstration center; a fine
and applied arts complex; a vocational-technical center; a
park management and greenhouse facility; a student activ-
ities center; an administrative and data processing center;
and a central utility facility designed to serve the entire
campus. Later additions have included a physical educa-
tion building, two classroom-specialized career program
buildings, a campus publications building and a liberal arts
center, which includes a bookstore, “black box theatre,”
and three-dimensional art studios devoted to ceramics,
sculpture, stagecraft and metal work. In 1990, a privately
funded, 784-square foot observatory was constructed.
Subsequently, capital improvements were made to the sci-
ence complex, fine arts wing and central utility facility.

In 1975 the College opened an extension campus to pro-
vide additional classrooms. The Northeast Center moved to
its current location in Prospect Heights in 1982. An addi-
tional campus located in Schaumburg was purchased in
2001. This campus is focused on technology training and
retraining.

Our purpose is clear.

Harper College was conceived and created by a communi-
ty that simply wanted more education for more of its citi-
zens. Thus, from its inception in 1965, Harper College has
operated with a single purpose in mind: We seek to provide
the best possible program of higher education at reason-
able cost for the community we serve.

As a community college, a primary objective has long cen-
tered on providing the first two years of baccalaureate edu-
cation in liberal arts, sciences and preprofessional curricu-
la so that students can prepare themselves for transfer to
four-year colleges and universities to complete their
degrees and satisfy their individual educational goals. In
addition, the focus at Harper has broadened to include
more opportunities for career education, training and
retraining, professional development and personal enrich-
ment. For example, increasing emphasis has been placed
on providing technical and semi-technical education so that
non-transfer students may prepare themselves for entry into
specific careers, such as computer technology, criminal
justice, nursing, early childhood education, park mainte-
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nance and hospitality management, directly from their com-
munity college experience. In addition, our ability to provide
area employers and employees with opportunities for train-
ing, retraining and upgrading of skills has become increas-
ingly important as a way to address rapid technological
change and adjustments in the work environment.

But there is more to the curriculum at Harper College than
courses designed to prepare students for a specific career
or to help them earn a particular degree or certificate. We
recognize, too, our responsibility to educate all of our stu-
dents so that they may assume a more active and mean-
ingful role in a free and fluid society...so that they may vote
more intelligently and adapt more readily to a complex
world. As a result, we aim to not only teach students what is
known, we strive to teach them where and how to look for
knowledge that may not yet be available. And as life
becomes more complex, the personal enrichment courses
we offer provide increasing numbers of men and women
with an outlet for creative energies, a means for cultivating
hidden talents and a way to reduce the stress of their day-
to-day lives.

With a firm commitment to the dignity and significance of
each individual, Harper College strives to help each student
find his or her place in the world. We seek to provide the
necessary training so that every student can achieve his or
her personal goals. And, above all, we desire to create an
environment in which questions may be asked, theories
may be tested and every student who passes through our
doorsmay realize his or her full potential. This has been our
goal for more than three decades. It will guide us through
the new millennium.
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William Rainey Harper

A Message from the President

William Rainey Harper, the renowned scholar, teacher and
administrator from whom we take our name, was an inno-
vator. .a man of vision to be sure. As first president of the
University of Chicago more than a century ago, Dr. Harper
was also first to champion the idea of the two-year college.
What he conceived simply as a means of increasing access
to college-level
learning for all,
would—in
time—transform
the face of high-
er education in
America.

William Rainey
Harper was the
true father of the
community col-
lege movement.
We are proud to
bear his name,
proud to be
among the 39
public two-year
community col-
lege districts in
llinois that today serve more than 1,000,000 citizens
statewide. Butwhat we at Harper College are proudest of is
our continuing ability to offer a wide array of programs,
classes and services designed to meet the specific educa-
tional needs of the people we serve.

Whatever your goal—to earn credits toward a degree or
certificate, upgrade your skills for a changing work environ-
ment, pursue a lifelong interest or cultivate an entirely new
one—Harper College has a class for you. We offer a full
range of credit and non-credit courses, career training
opportunities and continuing education options for profes-
sional development and personal enrichment as well as
academic transfer programs. Our faculty is among the best.
And because, like William Rainey Harper himself, we
believe that higher education should be accessible to all,
we offer a flexible schedule of daytime, nighttime and
weekend classes at our main campus and at several other
sites conveniently located throughout our service area.

The following pages contain information about hundreds of
ways you can upgrade your knowledge, acquire new skills,
broaden your outlook, improve your attitude, perhaps even
change your life. I hope you will take time to look them over,
then take advantage of the many opportunities we have to
offer.

Come to Harper College and you are sure to discover that
we share more than a name with William Rainey Harper. We
share his commitment to helping students of all ages, expe-
riences, backgrounds and desires achieve success in the
college classroom...and beyond.

Sincerely,

e

Dr. Robert L. Breuder

President
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ACADENMIC CALENDAR
First Semester-FALL 2002

Registration as SCheduIEd ... e April through August 17
Final REGIStration WEEK .......c..ciiiieiiiiiie it August 19 - 24
Faculty Report August 20

Classes Begin* August 26
Labor Day Observed ( Classes Not in SESSION) .........c.ccocovvrevrrieereeeeeeeee e September 2
Last Day for Refunds™* ..September 9
MBIt October 19
Veteran's Day Observed (Classes Not in SESSION)..........cc.veiiririeiieieeee e November 11
Last Day for Withdrawals (16 week classes)*™ November 16

Thanksgiving Holiday (Classes Not in Session) November 28 - December 1
Last Week of Fall Term (Final EXamS) .........ccoocovvieiiiciiiissiecieceeee e December 16 - 20
Semester Break Begins December 21

Second Semester-SPRING 2003

Registration as Scheduled November through January 11
Final Registration Week. January 13- 18
FACUILY REPOM ... s January 15
Martin Luther King's Birthday Observed (Classes Not in SESSION) ........ccooviveeiniieirinis January 20
ClASSES BEUIN® .....oovviiviiecies ettt January 21
Last Day for RefUNAS™ ..o February 3
Lincoln's Birthday Observed (Classes Not in Session)...
IVITEEIIM s March 15
Spring Break....... March 24 - 30
Classes Resume ..........cccovvvverieinne

Reading Day (Classes Not in Session) ........... ..April 18
Non Instructional Day (Classes Not in Session) . April 20
Last Day for Withdrawals (16 WEEK ClASSES)* ™™ .........ovvrrrerieriiiiireiesse e April 21

Last Week of Spring Term (Final Exams) ...
Graduation

Summer Session-2003

Registration as Scheduled
Final Registration Week ...
Classes Begin*...............
Last Day for Refunds™ .
Midterm ...

Last Day for WItNArawals™ ™ ...........co.ooiiiiiiecei e

FINAI EXAMS ..ottt July 30 - 31

Most credit classes begin this week. Many continuing education and credit classes
begin on other dates. Check class schedule.

** Per institutional tuition refund policy in the College Catalog
*** Per institutional policy, deadline varies for non 16 week courses

The Harper Year
The College follows the semester planand also offers a summer session. Day, evening and weekend classes are
conducted throughout the academic year.

College Hours

Office Hours: The College is open Monday through Thursday from 8:00 am to 8:00 pm, on Friday from 8:00 am
t0 4:30 pm and 9:00 am to 12 noon on Saturday. Closed Friday and Saturday during summer term. Hours of oper-
ation may vary for some areas. Class hours are generally scheduled Monday through Friday from 7:00 am until
11:00 pm, Saturday from7:00 am until 6:00 pm and Sunday from 1:00 pm until 6:00 pm.



Communities served by Harper
College District No. 512

1 Arlington Heights 13 Lake Barrington

2 Barrington 14 Mount Prospect

3 Barrington Hills 15 North Barrington
4 Inverness 16 Palatine

5 Buffalo Grove* 17 Prospect Heights
6 Carpentersville™ 18 Rolling Meadows
7 Deer Park* 19 Roselle*

8 Des Plaines* 20 Schaumburg

9 Elk Grove Village 21South Barrington
10 Fox River Grove* 22 Tower Lakes

11 Hanover Park* 23 Wheeling

12 Hoffman Estates

*Portions of these communities are included in the district.
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The story of William Rainey Harper College parallels the his-
tory of the community college movement in lllinois, an edu-
cational phenomenon in the late 1960s.

Late in 1964, while legislators in Springfield were adding
the final revisions to the lllinois Community College Act
enabling citizens to form their own college districts, con-
cerned citizens in Chicago's northwest suburban communi-
ties petitioned for a referendum to vote on the establishment
of a college. Within a matter of days after the legislation
passed, voters in the four-township area of Elk Grove,
Palatine, Schaumburg and Wheeling approved a referen-
dum establishing the Harper district — on March 27, 1965.

Groundwork for the referendum to establish a two-year col-
lege had been laid early in the 1960s with a survey of stu-
dent needs and the establishment of a concerned Citizen's
Committee. The success of the committee was exhibited in
a 3-2 margin at the polls. Voters returned to the polls 34
days after approving the referendum to elect seven citizens,
from among 48 candidates, as the first board of the new
college.

Two years later, Barrington School District 224 (now Unit
School District 220) annexed to the Harper district, and the
boundaries of Harper's 200-square-mile-constituency were
established to become lllinois Community College District
512.

Since its inception, Harper College has been most fortunate
in having trustees possessing the capacity to work togeth-
erin planning programs, solving problems and establishing
goals unique in the annals of the northwest suburbs. The
first board meeting was held in May, 1965. The College had
no name, no staff and no facilities, but it did have seven
dedicated individuals determined to establish a community
college worthy of the area it serves.

During the first year, a president was hired, architects were
selected to design and plan a campus, the campus site
was chosen and a decision was made to adopt the name of
William Rainey Harper College in honor of the “father” of the
two-year-college concept.

Voters in the district approved a $7,375,000 building refer-
endum 4-1 to begin Harper's second year. By September,
1967, the College was staffed and operating with more than
1,700 students attending evening classes in Elk Grove High
School, and ground had been broken for a new campus.
Harper College was a reality, and the northwest suburbs
had the first college in a 125-year history.

Harper serves as a cornerstone in lllinois educational histo-
ry as the first two-year institution to complete Phase | of its
building construction and the first to receive unqualified full
accreditation — only six years after its founding — in the
shortest possible time in 1971.

10

Throughout its brief history, Harper has had a record of
monumental growth. The 1967 enrollment of about 1,700
students jumped to 3,700 in one year, double the projec-
tions. When the doors opened on Harper's new campus in
fall, 1969, approximately 5400 students were enrolled.

The College employed numerous off-campus locations,
instituted a Weekend College program, and opened an
extension campus at Willow Park Center in 1975 to provide
additional classroom space for day and evening offerings.
The Northeast Center subsequently moved to the
Hawthorne Schoolin Wheeling, and in the fall of 1982, to the
Stevenson School in Prospect Heights.

A successful referendum held in September, 1975 provided
funds for the College to proceed with completion of the
present campus, purchase land for a second site, and con-
struct the first phase of buildings on that site when required
by enrolliment increases.

Buildings G and H, the Engineering and Applied
Technology Center, were completed and classes begun in
the facilities in 1977. Building M, the physical education,
athletics and recreation facility, and Buildings | and J, the
Business and Social Science Center, opened to classes in
the 1979-80 academic year. All plans were subject to
approval by the lllinois Community College Board and the
linois Board of Higher Education.

In 1982, the College established a training center in coop-
eration with high technology firms in the area. The center
was designed to provide instruction and resource materials
relating to computer aided design and manufacturing. The
innovative educational program of the CAD Center was
structured to assist high technology firms in training their
employees, as well as to provide some instruction in this
developing technology to students in Harper programs. In
1986, the CAD Center was relocated from a Schaumburg
office to Building H at the campus.

In February 1985, residents of the college district approved
atax rate increase for operation of the College. This was the
first increase in tax support for the educational programs,
services and operating expenses of Harper College in the
20 years since the College was established.

Changes in population trends over the past 10 years indi-
cated that a second campus would not be needed to
accommodate projected enroliment, and the decision was
made to sell the property which had been purchased in
Arlington Heights. The sale was finalized in 1986.

In August, 1993, the College opened Building S which
houses the Marketing Services Department. In the spring of
1994, Building L, the Liberal Arts Building was opened. This
building includes the Liberal Arts division office, classrooms
and faculty offices as well as the College Bookstore. First
floor space includes a “black box" theatre for instructional
use and three-dimensional art studios devoted to ceramics,
sculpture, stagecraft and metal work. The two buildings
were part of a building phase that also includes renovation
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plans in existing buildings. Renovations completed in 1996
included the addition of a large computer lab in the
Business and Social Science Center and updating of the
Plant Science Center.

Campus Facilities

With the completion of the initial buildings, the Harper cam-
pus was opened to approximately 5,400 students in
September, 1969. Additional facilities were needed in order
to keep up with the increasing enrollment which eventually
led to a complex of 18 informal contemporary buildings
totaling 833,130 square feet nestled in the ralling terrain of
200 rural acres. On-time delivery of the buildings marked
Harper as the first lllinois public community college to com-
plete its entire Phase | project, which was formally dedicated
on May 3, 1970.

Campus structures include a comprehensive library and
Learning Resources Center; a science and technology lab-
oratory and classroom complex; a lecture-demonstration
center; a fine and applied arts complex; a vocational-tech-
nical center; a park management and greenhouse facility; a
College Center for student-related activities; an administra-
tive and data processing center; and a central utility facility
serving the entire campus.

In 1975 the College opened an extension campus to pro-
vide additional classrooms. The Northeast Center moved to
its current location in Prospect Heights in 1982.

Since the first phase of the campus was completed, addi-
tions tothe science complex, fine arts wing, and central util-
ity facility have been made. The Engineering and Applied
Technology Center was completed in 1977, and the
Wellness and Sports Center and the Business and Social
Science Center were opened in 1980. In 1975 the College
opened an extension campus to provide additional class-
rooms. The Northeast Center moved to its current location
in Prospect Heights in 1982.

In 1990, a 784 square foot observatory was completed.
Privately funded, the observatory houses a 12" diameter
Newtonian reflecting telescope and can be used by school
and community organizations.

The two additional facilities, the Marketing Services Center
andthe Liberal Arts Center, were completed in 1993 and 1994
respectively. The Marketing Services Center is the campus
publication building, and the Liberal Arts Center houses the
bookstore and Liberal Arts Division. Of special note in the
Liberal Arts Center are the theatre and applied arts.

In 1998, campus buildings were renamed to reflect the
functions housed within.

Groundbreaking for two new facilities occurred in the year
2000. The Performing Arts Center and Conference Center
are scheduled to be turned over to the campus in June,
2002. The approval of a referendum in 2001 has allowed
the design of a new facility to include the Sciences,

Emerging Technologies and Health Care Careers.
Construction will begin in the spring of 2002 with the facili-
ty being turned over to the College in 24 months. An addi-
tional campus located in Schaumburg was purchased in
2001.This campus is focused on technology training and
retraining.

A hub of the campus, the Student and Administration
Center, provides a natural meeting place for students and
faculty — and includes a lounge, food service facilities, var-
ious student activity offices and student services offices,
community meeting rooms and provisions for almost any
activity the multi-purpose design might embrace.

The informal layout of the campus was designed to have a
“village street” atmosphere. The architectural concept uses
scale and placement of buildings, multi-level plazas, pic-
turesque pedestrian streets, “earthtone” building materials
(brick, wood and concrete), and glass window walls to give
a variety of interior and exterior views, producing a stimu-
lating and pleasing environment for learning and working.

The structures are built into the natural contours ofthe land,
with entrances on several levels. Panoramic vistas from
several buildings embrace a small scenic lake to the north
of the buildings, with a foot bridge connecting the campus
to the parking lot on a hill across the lake.

The Harper campus is an exciting environment for learning,
complete with the latest educational tools. Students, alum-
ni and community residents find pride in a local campus
which provides educational and cultural opportunities as
well as a conference center for businesses and civic organi-
zations.

Harper College
Educational Foundation

Art Collection

The original concept for the Harper College campus includ-
ed public exhibition of works of art. The Educational
Foundation has acquired a permanent collection consisting
of a number of paintings, prints and pieces of sculpture.
Throughout Harper's history, the Foundation has actively
pursued acquisition of quality works of art in order to ensure
a sound educational environment for students and to devel-
op an invaluable cultural resource for the community which
Harper serves. In the future, the Foundation will continue to
collect works reflecting a variety of aesthetic expressions.

The Harper College Educational Foundation Art Collection
consists of more than 250 original works of art valued at
more than $700,000. The collection of paintings, prints and
sculpture includes works by a number of very important
artists such as Picasso. Harper College is also fortunate to
have works by a number of Chicago area artists who have
achieved international acclaim, including Roger Brown and
Richard Hunt. The collection provides a resource for the
students, faculty and staff in which to explore the arts in
addition to making the campus a more beautiful and interesting
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environment for learning. The captivating collection is home
to notable works that provide community residents a local
source of inspiration.

Philosophy

William Rainey Harper College is an institution of higher
learning which believes that student success is achieved
through academic excellence. In order to help prepare stu-
dents for the challenges of life and work, the College offers
an extensive curriculum taught by dedicated faculty and
supported by qualified staff committed to teaching and
learning. The College also recognizes the importance of the
community it serves and enriches the cultural and intellec-
tual life as well as the economic development of the Harper
district. Finally, the College believes that the education of
students must occur in an ethical climate which values
diversity and promotes respect for all people

William Rainey Harper College is a comprehensive com-
munity college dedicated to providing excellent education
at an affordable cost, promoting personal growth, enrich-
ing the local community and meeting the challenges of a
global society.

The specific purposes of the College are:

¢ 7o provide the first two years of baccalaureate educa-
tion in the liberal and fine arts, the natural and social
sciences and pre-professional curricula designed to
prepare students to transfer to four-year colleges and
universities;

¢ To provide educational opportunities that enable stu-
dents to acquire the knowledge and skills necessary
to enter a specific career;

¢ To provide continuing educational opportunities for
professional job training, retraining and upgrading of
skills and for personal enrichment and wellness;

¢ To provide developmental instruction for underpre-
pared students and educational opportunities for
those who wish to improve their academic abilities
and skills.

¢ To provide co-curricular opportunities that enhance the
learning environment and develop the whole person.

Essential to achieving these purposes are all of the
College's resources, support programs and services.

Harper College offers six degrees: the Associate in Arts, the
Associate in Science, the Associate in Fine Arts-Music, the
Associate in Fine Arts-Art, the Associate in Applied
Science, and the Associate in Engineering Science. The
AA,AS., AFA and AE.S. degrees are primarily for stu-
dents desiring to transfer to four-year institutions. The A.A.S.
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is primarily for those in two-year career programs, although
many students transfer to four-year colleges after earning
the A.AS. degree.

In addition, the College provides certificate programs
designed to meet specific needs of the community. These
programs are normally one year in length, and upon com-
pletion of the prescribed courses, the student receives a
certificate of completion.

Accreditation

All courses and educational programs, including counsel-
ing services, are fully accredited by the North Central
Association of Colleges and Secondary Schools.

e The Harper business related programs of Accounting,
Computer Information Systems, Financial Services,
Hospitality Management, Management, Marketing,
Materials/Logistics Management, and Office Careers are
accredited by the Association of Collegiate Business
Schools and Programs.

e The Harper Music Department is accredited as a
Community/Junior College Member of the National
Association of Schools of Music.

e The Harper Paralegal Studies Program is accredited by
the American Bar Association.

® The Harper Real Estate Program holds a Certificate of
Real Estate School, Department of Registration and
Education School Approval #46.

¢ The Harper Child Learning Center is accredited by
NAEYC (The National Association for the Education of
Young Children).

e The Harper Nursing Program is accredited by the
National League for Nursing and approved by the lllinois
Department of Professional Regulation.

e The Harper English as a Second Language Intensive
English Program is accredited by the Commission on
English Language Program Accreditation (CEA).

* American Association of Cardiovascular and Pulmonary
Rehabilitation (AACVPR)

* American Dental Association (ADA) Commission on
Dental Accreditation

o American Dietetic Association (ADA) Commission on
Accreditation for Dietetic Education

* Commission on Accreditation of Allied Health Education
Programs (CAAHEP)

® Curriculum Review Board (CRB) of The American
Association of Medical Assistants’ Endowment (AAMAE).
Accreditation Department

¢ lllinois Department of Professional Regulations

 Joint Commission on Accreditation of Healthcare
Organizations
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* National Association for the Education of Young Children
(NAEYC)

* National League for Nursing Accrediting Commission
(NLNAC), Inc.

Certifications and Affiliations

In addttion to the accreditation listed in the previous section,
the College alsohas the folowing certifications and affiliations:

CERTIFICATIONS

* From Microsoft Corporation:
Microsoft Certified Systems Engineer (MCSE),
Microsoft Certified Professional (MCP),
Microsoft Certified Systems Engineer and Internet
(MCSE and Internet), Microsoft Office User Specialist
(MOUS)

¢ From Novell:
Certified NetWare Administrator Administrator (CNA),
Certified NetWare Engineer (CNE)

¢ From Oracle:
Individual exams in each specific area (SQL and
PL/SQL, Database Administrator, Performance Tuning
Workshop, Backup & Recovery Workshop and Net
Administration) to be certified by Oracle. If certified in
all five areas, the student will receive Database
Administration certificate from Oracle.

¢ From Solaris:
Exams to be certified as a Systems Administrator or
Network Specialist by Solaris

¢ From Computing Technology Industry
Association:
A+ Certification

¢ From Premier Autodesk:
Certified Autocad Trainer

AFFILIATIONS

Academic Enrichment and Language Studies Division

* Member, International Interchanges for Leaders in
Education

* Member, International Teachers of English to Speakers
of Other Languages (TESOL)

* Member, lllinois Teachers of English to Speakers of
Other Languages (TESOL) /Bilingual Education (BE)

* Member, Network of Intensive English Programs

*Member, NAFSA - Association of International
Student Educators

* Northeast Palatine Resource Network

* Northwest Suburban Council for Community Services

* Member, Registry of Interpreters for the Deaf (RID)

¢ Director, College Reading and Learning Association

* Member, National Association for Developmental Education

¢ Member, National Council of Teachers of English
¢ Member, International Reading Association

¢ Member, International Writing Centers Association
¢ Member, Midwest Writing Centers Association

Applied Technology, Mathematics and Physical
Sciences Division

¢ American Association of Physics Teachers

¢ American Electronics Association

¢ American Institute of Architects (AIA)

¢ American Mathematical Society (AMS)

¢ American Mathematics Association of Two Year Colleges
¢ American Statistical Association

¢ American Technical Education Association

e Association for Computing Machinery

e Association of Collegiate Schools of Architecture

e Association of Licensed Architects

¢ BOCA (Building Officials and Code Administrators)

* Committee on Chemistry of the Two Year College,
Division of Chemical Education, American Chemical Society.

e Consortium for Computing in Small Colleges (Northwest
Conference)

* EDS PLM Solutions

¢ |llinois Building Commission (IBC)

¢ |llinois Council of Teachers of Mathematics

¢ |llinois Mathematics Association of Community Colleges
¢ |llinois Section of the Mathematics Association of America
¢ Institute of Electrical and Electronics Engineers (IEEE)

¢ Mathematics Association of America

 National Council of Teachers of Mathematics

¢ Northwest Building Officials and Code Administrators
(NWBOCA)

¢ Physics Northwest

¢ Planetary Studies Foundation

¢ Radio Club of America (RCA)

e Society of Broadcasting Engineers (SBE)

e Suburban Building Officials and Code Administrators
(SBOC)

Business and Social Science Division

* Registered by the State of lllinois as a Public Accountant
Continuing Professional Education Sponsor (CPA classes)

¢ Regional Training Center for the NetPrep™ Networking
Program

¢ National Association of Communication Systems
Engineers; Authorized Testing Center

e Student Chapter of American Production and Inventory
Control Society
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¢ Member, American Records Management Association

o Member, International Association of Administrative
Professionals

o Certified Professional Secretary authorized testing site

¢ Student Chapter of Lambda Epsilon Chi, the national
paralegal honor society

¢ Member, American Association for Paralegal Education

* Member, Northwest Suburban Bar Association

¢ Member, lllinois Paralegal Association

¢ Member, American Culinary Federation

* Member, lllinois Foodservice Educators Association

o Student Chapter of Kappa Beta Delta, the national busi-
ness honor society

Continuing Education Division

® American Heart Association

¢ Association of Rehabilitative Nurses

¢ Association for Volunteer Administration

¢ College for Financial Planning and the Greater O'Hare
Chapter of the International Association of Financial
Planners

Corporate Services Division

* APICS (The Educational Society for Resource
Management, originally called the American Production
and Inventory Control Society)

¢ CPIM Review (Certification in Production & Inventory
Management) and CIRM Review (Certification in
Integrated Resources Management)

* NAPM (National Association of Purchasing Management)
* CPM Review (Certification in Purchasing Management)

» Achieve Global; Leadership, Customer Service, Sales
Performance

Liberal Arts Division

¢ National Kitchen and Bath Association (NKBA)
 National Association of Schools of Music (NASM)
e Association of lllinois Music Schools (AIMS)

¢ |llinois Council of Orchestras

¢ Accredited by the National Guild of Community Music
Schools

* Modern Language Association

¢ Community College Humanities Association (CCHA)
Life Science and Human Services Division

¢ |llinois State Florist Association

¢ The Society of American Florists

¢ The American Institute of Floral Designers
Resources for Learning Division

¢ Member, American Library Association
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* Member, lllinois Library Association
e Member, Instructional Telecommunications Council
* Member, OCLC (Online Computer Library Center)

* Member, LOEX (Library Orientation
Clearinghouse for Library Instruction

* Member, North Suburban Library System

* Member, NILRC: A Consortium of Community Colleges,
Colleges and Universities

 North Suburban Higher Education Consortium (NSHEC)
Wellness and Human Performance Division
e National Junior College Athletics Association

Exchange)

o National Wellness Association

Compliance Actions

Harper College does not discriminate on the basis of race,
color, religion, sex, national origin, ancestry, age, marital
status, sexual orientation, disability or unfavorable dis-
charge from military service. This policy governs the
recruitment and admission of students, the recruitment and
employment of faculty and staff and the operation of any of
the College's programs and activities as specified by fed-
eral laws and regulations. It is also the policy of Harper
College that no student or employee shall be subjected to
sexual harassment, which is regarded as a form of discrim-
ination.

Inquiries regarding Affirmative Action should be directed to
the Vice President of Human Resources/Internal Affairs.
Inquiries regarding College compliance with Section 504 of
the 1973 Rehabilitation Act and the Americans with
Disabilities Act should be directed to the College
Compliance Officer for ADA/504.

Services for Persons with
Disabilities

Reasonable accommodations and services are available
for students, staff and visitors with disabilities in accord with
Section 504 of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act. Information regarding those
services or about campus accessibility can be obtained in
the Center for Access and Disability Services in the
Science, Math and Health Careers Center, D119. New stu-
dents must apply to receive services and provide informa-
tion about the nature and extent of their disability so that
appropriate  accommodations and services can be
arranged. The ADS phone number is 847.925.6266, voice
or 847.397.7600, TTY. E-mail is tthompso@harper.cc.il.us.

College Accessibility

While mandated services will be offered at all Harper
College facilities, complete College support services such
as tutoring, counseling and others may only be available at
the Palatine campus.
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Enrollment Options

Students may elect to enroll in individual courses without
pursuing a particular program, or may select one of the fol-
lowing programs:

Baccalaureate Transfer Program

This option is available to students whowish to transfer their
coursework to an institution offering bachelor's degree pro-
grams.

Students interested in programs in business, communica-
tions, education, liberal arts, or similar programs may pur-
sue the Associate in Arts Degree. Students interested in
computer science, health, mathematics, science or similar
programs may pursue the Associate in Science Degree.
Students interested in engineering or similar programs may
pursue the Associate in Engineering Science Degree.
Students interested in art or music may pursue the
Associate in Fine Arts Degree.

Individuals seeking admission to the Baccalaureate
Transfer Program should see the Additional Admission
Information section for information regarding this Program.

Career Programs

These sequences of courses are designed for individuals
who desire to pursue a specific curriculum to prepare them
forimmediate entryinto a particular career. Career Program
coursework may transfer to some baccalaureate-granting
institutions.

Career programs provide specific training for a wide variety
of occupations in business, technology, human services,
health care and related fields. Students may pursue the
Associate in Applied Science Degree Program which
includes both career preparation and general educational
coursework, or a Certificate Program which focuses exclu-
sively on career preparation coursework.

Continuing Education Programs

A lifelong pursuit of learning is needed to keep abreast of
the knowledge explosion and the influence of social and
cultural changes. The continuing education (non-credit)
division makes available to the community a rich array of
courses, seminars and short-term programs that encourage
lifelong learning and help students meet their professional,
career, civic and personal development goals.

Professional certification and other types of professional
continuing education units are available for: computer train-
ing, information technology, Autodesk training, career coun-
seling/workshops, workforce ESL, Certified Financial
Planning, supervisory/management development, small
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business management, international trade, hospitality, trav-
el and meeting planning, health services, cosmetology, vol-
unteer management and manufacturing.

Personal enrichment offerings include: cultural awareness,
fine arts, languages, music, photography, literature and
writing, home maintenance, cooking, creative crafts, deco-
rating and fashion, garden/landscapeffloral, home owner-
ship, health and wellness, dance, physical fitness, person-
al finance, self awareness, personal testing review, aviation,
astronomy, animal health, women’s program, youth pro-
grams and older adult services.

For more information, call the Office of Continuing
Education at 847.925.6300 or e-mail ce@harper.cc.il.us

Other Offerings

Courses in developmental English, reading, mathematics,
study skills, and English as a Second Language are avail-
able for students who need to improve these skills in order
to succeed in college studies. Students are placed in these
courses based on assessment test scores.

In addition, the Adult Educational Development Department
offers high school equivalent instruction in reading, writing,
mathematics and nonnative literacy as well as preparation
for GED and citizenship tests.

B Eligibility

All'high school graduates or the equivalent (GED) are eligi-
ble for admission to the College. A non-graduate 16 or 17
years of age who has severed his or her connection with the
high school system, as certified in writing by the chief exec-
utive officer (or designee) of the high school district in which
the student has legal residence, or a non-graduate 18 years
of age or older, may be admitted if he or she demonstrates
the capacity to benefit from programs and courses offered
by the College. High school students may be admitted to
selected courses upon the written approval of their high
school principal (or designee) and the designated College
admissions official, and written parental acknowledgement.

To be placed in some programs in the College, the appli-
cantmay have to meet additional requirements as specified
by that program and/ or the lllinois Public Community
College Act.

B General Admission Requirements

Upon application to the College, students are asked to indi-
cate their enrollment plans and should note the following
guidelines to assist them in making their decisions.



ApmISSION, REGISTRATION, TUITION & FEES INFORMATION

Full-time students enroll in at least 12 semester hours of
credit courses. Part-time students enroll in less than 12
semester hours of credit courses. Degree-seeking students
plan on pursuing a College degree.

Full-time applicants will be required to:
A. Complete a Harper College application.

B. Pay a $25.00 nonrefundable application fee.

C. Submit an official copy of their final high school tran-
script. Students who are enrolled in high school at the
time of application must, in addition, submit a current
high school transcript. Students who completed the GED
must submit an official copy of GED results.

[ws)

. Submit official transcripts from all colleges attended.

m

. Provide ACT scores. Either an official ACT score report
or an official high school transcript that includes ACT
scores can be submitted to fulfill this requirement. (This
requirement will be waived for students who have com-
pleted 12 or more semester hours of college level credit
and for students who are age 24 or older at the time of
application.)

Degree seeking part-time applicants will be required to:
A. Complete a Harper College application.

B. Pay a $25.00 nonrefundable application fee.

C. Submit an official copy of their final high school tran-
script. Students who are enrolled in high school at the
time of application must, in addition, submit a current
high school transcript. Students who completed the GED
must submit an official copy of GED results.

D. Submit official transcripts from all colleges attended.

Non-degree-seeking part-time applicants will be required
to:
A Complete a Harper College application.

B. Pay a $25.00 nonrefundable application fee.

Students who do not fulfil the appropriate admission
requirements will be permitted to register for the semester
for which they are applying, but will be prohibited from reg-
istering for subsequent semesters until all admission
requirements have been fulfilled.

B Dual Admission Programs:

These agreements with selected universities allow students
to apply for admission to Harper College and the four-year
college to which they plan to transfer simultaneously. Dual
admission provides a seamless transition between Harper
and participating schools by providing optimum continuity
of courses, faculty and resources during all four years of

study. Dual Admissions Programs currently are offered
through Harper College and the following four-year institu-
tions: Northeastern lllinois University, Northern lllinois
University, Roosevelt University and Western lllinois
University. Applicants may obtain Dual Admission applica-
tions and detailed program information from the Harper
College Admissions Office.

Additional Admission Information

W Students Applying For Admission to
Baccalaureate Transfer Programs

The importance of a strong high school background as it
relates to college success cannot be overstated. Students
who encounter a broad variety of curricular areas in high
school increase the likelihood thatthey will succeed at the
college level. Accordingly, and in compliance with lllinois
Community College Board policy, Harper College has
established minimum high school course requirements for
admission to the Associate in Arts, Associate in Science,
Associate in Engineering Science and Associate in Fine
Arts Baccalaureate Transfer Programs.

Students applying for admission to a Baccalaureate
Transfer Program must meet the minimum requirements as
outlined in the table below. A student who has not fulfilled
these requirements at the time of application will be admit-
ted to the Colege as a “Pre-Baccalaureate Transfer
Student,” and upon compensation of the academic defi-
ciencies wil be admitted to the Baccalaureate Transfer
Program.

B High School Course Requirements For
Admission to Baccalaureate Programs

Minimum # of Units

Area Subject in High School

| English 4

Il Mathematics 2-3

I Social Studies 2-3

\% Science 2-3 including at
least one unit of
laboratory science

Y Other 1-2 units of foreign
language, art,
or music

Vi Flexible 0-4 units in areas

|-V or in vocational
education

Total Required:

15 units
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W High school course requirements for admis-
sion to Baccalaureate Transfer Programs will
be waived for:

o Students whose final class rank is in the top 25 percent
and who have an ACT composite score of 23 or higher
oran SAT Verbal score of 610 or higher and an SAT Math
score of 680 or higher;

o Students who have completed 24 semester hours of col-
lege coursework (100 level or above) with grades of “C”
or better.

Applicants to the Baccalaureate Transfer Program will be
classified according to the following system and should
note the relevant admission requirements as follows.

B Graduates of accredited high schools who
received a high school diploma on or after
January 1, 1993*

Must fulfill requirements as stated above.

B GED Recipients

Must have obtained a minimum standard subscore of 50 on
each GED subtest and have completed at least one unit of
laboratory science in high school or one semester of labo-
ratory science in college.

W International Students

Must have a minimum TOEFL score of 210 (550 for students
who completed the test before June 1998) and have grad-
uated from a college preparatory high school for further
study in an area of liberal arts or from a technical high
school in an area of math, science or engineering.

B Graduates of Foreign High Schools

Must have graduated from a college preparatory high

school for further study in an area of liberal arts or from a

technical high school in an area of math, science or engi-

neering.

*Note: Students who graduated from high school prior to January
1, 1993 who have not fulfilled the admission requirements
will have coursework and/or other academic activities that

compensate for course deficiencies incorporated into their
curriculum.

Students Applying to Limited
Enroliment Programs

The following career programs have been identified as lim-
ited enrollment programs: Cardiac Technology, Dental
Hygiene, Emergency Medical Technician Training, Nursing
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(RN and LPN) and Basic Nursing Assistant (CNA) training.
Each of these programs has special admission require-
ments.

Consult the curriculum section of this catalog to determine
the specific admission requirements of a particular limited
enrollment program.

Selection for these programs is determined by the follow-
ing: Permanent residents of the Harper College district who
complete the application process by the program’s appli-
cation deadline will receive preferential consideration in the
selection process. If, on that deadline date, more complet-
ed applications have been received than space available,
those students with the highest qualifications will be
selected.

A permanent resident of the Harper College district is
defined as an individual who:

a) is a citizen of the United States or has established
permanent residence (holds an [-551 alien registra-
tion card) and

b) resides in the Harper College district for reasons
other than attending Harper College.

The Admissions Office shall make the final determination of
permanent residency status in relation to the selection
process for limited enrollment programs.

Methods of determining eligibility for admission to Limited
Enroliment Programs may differ from methods of computing
Harper cumulative grade point average.

International Students

Students from other countries attending Harper College are
termed “international” students, according to the following
definition: “A person who is a citizen of a country other than
the United States who has a visa for educational purposes
with an intent to return to his or her homeland upon com-
pletion of his or her educational program.”

International students must carry a minimum of 12 semes-
ter hours or be enrolled in the Intensive English Program.
Because no scholarships or grants are available to interna-
tional students, it is essential that students from outside the
United States have sufficient funds to cover their expenses
while in this country. The international student tuition is
$274.39 per semester hour (subject to change without
notice).

International students are not considered residents of the
College district for purposes of admission to Limited
Enrolment Programs.

International students are required to have health insurance
coverage and will be charged an individual health insur-
ance fee each semester. Students can receive a credit for
the fee if they provide proof of equivalent coverage.
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International students will be required to submit the follow-
ing to the Admissions Office at least eight weeks prior to the
beginning of the semester or summer session in which they
intend to begin their studies:

1. A completed Harper application with a non-refundable
$175.00 processing fee.

2. Official transcripts for at least the last four years of sec-
ondary school study and any university-level or post-
secondary school work that has been completed or
attempted. All these records must list all subjects taken,
grades earned or examination results in each subject,
minimum and maximum grades possible and all diplo-
mas and certificates awarded. If these documents are
notin English, they must be accompanied by authorized
English translations.

w

. An official Test of English as a Foreign Language
(TOEFL) score report. To be considered for admission,
students must receive a minimum converted score of
210 (550 for students who completed the test prior to
June 1998). This requirement will be waived for students
applying to the Intensive English Program.

F

. An affidavit of support signed by the party who will be
supporting the student. The affidavit must be accompa-
nied by statements from the bank and employer of the
party who will be supporting the student. (If students are
able to document sufficient financial resources to sup-
port themselves, this will be considered adequate.)

o

A Harper College declaration of intention.

o

A written statement regarding what the student plans to
study at Harper. (This requirement will be waived for stu-
dents applying to the Intensive English Program.)

~

. A'Harper College “Educational Background Information
Sheet”

©

International Student Responsibility Checklist.

w©

Copy of passport
10.Photograph

11.Copy of 120 if student is transferring from another
US. college or university.

Concurrently Enrolled High School
Students

High school students age 16 and over may enroll concur-
rently at the College if they obtain written approval of their
high school principal or designee and of the designated
College admissions official. Parental acknowledgement of
the student/college relationship is also required for these
students. These students should follow the appropriate
general admission requirements as stated above.

Dual Enroliment: Summer School
Students

Students who apply for summer school only should submit
an application form and a $25.00 application fee. Students
applying for summer session and planning to continue in
the fall semester should follow the appropriate general
admission requirements as stated above.

Readmission

A student who has previously attended Harper College and
who is returning after an absence of one semester or more
does not need to complete an application for readmission.
(An exception to this is a student who is applying for admis-
sion to a Limited Enrollment Program. Contact the
Admissions Office for details.) If a student has attended any
other educational institution since attending Harper, official
transcripts from each college attended should be submitted
to the Admissions Office. Students dismissed from Harper
for disciplinary reasons must be reviewed by Harper's vice
president of student affairs.

Assessment and Placement

Harper College welcomes all who can benefit from the
courses and programs offered. To that end an assessment
policy is in place requiring all new full-time students to com-
plete writing, reading and math placement tests. Students
entering their first English and/or math courses are also
required to complete appropriate placement test(s).
The goals of assessment are:

1. To inform students about their competency levels in
English, reading/writing and math.

2. To place students in the English and math courses in
which they have the best opportunity for success.

3. To help underprepared students whose reading assess-
ment scores are substantially below college level by
requiring them to enroll in developmental reading
courses prior to or along withtheir English courses. New
full-time students who place into reading must enroll in
the appropriate reading course during their first semester.

Details of the mandatory assessment and placement policy,
including options for waiving testing, are available in the
Assessment and Testing Center.

Residency
Students enrolling at William Rainey Harper College shall

be classified as Resident, Non-Resident, Out-of-State or
International for tuition and fee purposes:

B Resident

A student who has resided within the State of lllinois and the
Harper College district* thirty days immediately prior to the
start of the term is eligible to be classified as a resident stu-

19



Apmission, REGISTRATION. TUITION & FEES INFORMATION

dent for tuition calculation purposes. Residency requirements
may differ for limited enrollment programs admission. Proof
of residence status is required at the time of registration.
Proof of residence can include drivers license, voters regis-
tration card, library card, lease, utility bill, or tax bill.

B Non-Resident

A student who has resided in the State of lllinois, but out-
side the Harper College district, for thirty days* immediate-
ly prior to the start of the term shall be classified as a non-
resident student.

W Out-of-State

A student who has resided in the State of lllinois for less
than thirty days** immediately prior to the start of the term
shall be classified as an out-of-state student.

W International

A student whose permanent residence is outside the United
States and is attending Harper College on a visa shall be
classified as an international student.

Communities in Harper College District #512 Arlington
Heights, Barrington, Barrington Hills, Buffalo Grove+,
Carpentersville+, Deer Park+, Des Plaines+, Elk Grove Village,
Fox River Grove+, Hanover Park+, Hoffman Estates,
Inverness, Lake Barrington, Mount Prospect, North Barrington,
Palatine, Prospect Heights, Rolling Meadows, Roselle+,
Schaumburg, South Barrington, Tower Lakes, Wheeling.

Portions of these communities are included in the district.

Students who move from outside the state or district and who
obtain residence in the state or Harper district for reasons
other than attending the community college shall be exempt
from the thirty day requirement if they demonstrate through
documentation a verifiable interest in establishing permanent
residency. The Office of the Registrar shall make the final
determination of residency status for tuition purposes.

Tuition and Fees

(subject to change without notice)
B Tuition

Resident Tuition:

*(includes employees of companies within Harper district)
$62.00 per semester hour

Non-Resident Tuition: :
(see Chargeback) .........cc.ccc..... $201.00 per semester hour

Out-of-State Tuition:
.................................................. $316.00 per semester hour

International Student Tuition
.................................................. $278.00 per semester hour

Senior Citizen Tuition:
District residents age 60 and older will be assessed a 50
percent tuition discount for credit courses that are specifi-
cally dedicated to senior citizens. No other discounts
apply to these classes.
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District residents age 65 and older are eligible for a 100
percent discount for all credit courses (except senior-dedi-
cated) during late registration. Late registration is the first
day of the term or the first day of the session in which the
class meets. Students may not drop and re-enroll for the
discount.

All tuition and fees are due and payable during registration
unless arrangements are made at Scholarships and
Financial Assistance, Student and Administration Center,
A364, or the Business Office, Student and Administration
Center, A213.

A one-time application fee of $25.00 is charged to each
new student applying for admission for credit courses. The
fee, which is nonrefundable, covers the cost of processing
the application.

W Activity Fee

Students enrolled for 12 or more credit semester hours will
pay a $32.00 activity fee for each semester; students
enrolled for less than 12 hours will pay a $16.00 activity fee.
No activity fee is charged for students enrolled only in
Continuing Education courses or Harper classes taught off-
campus (extension courses).

However, students enrolled only in continuing education
and extension courses may wish to pay the activity fee and
obtain an activity card (see: Student Activities).

B Special Music Fee

Students enrolled in minor applied music will pay $142.00
per semester. This entitles the student to one thirty minute
private lesson per week. Major applied music students will
pay $284.00 per semester and will receive one sixty minute
private lesson per week.

B Graduation Fee
A graduation fee of $20.00 includes the cost of the diploma
(see: Graduation Requirements).

B Laboratory and Music Fees
Laboratory and music fees will be indicated at time of reg-
istration.

B Registration Fee

A $10.00 non-refundable registration fee is charged to all
students registering each semester for credit or continuing
education courses regardless of course location.

W Technology Fee

A technology fee of $4.00 per credit hour will be assessed
for students enrolled in credit courses. The fee will support
all technology throughout campus such as computer labs,
instructional technology, resources of the library, touchtone,
e-mail and Web registration.

B Renovation Fee

A renovation fee of $1.25 per credit hour will be assessed
to students enrolled in credit courses. The fee wil support
the College’s infrastructure and the renovation of outdated
facilities.
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Chargeback Tuition

Resident Students desiring to pursue a certificate or
degree program not available through Harper College may
apply for chargeback tuition if they attend another public
community college in lllinois which offers that program.
(See section on cooperative programs.)

Students approved for chargeback will pay the resident
tuition of the receiving institution; the Harper College
District will reimburse the college for the remainder
of the non-district tuition cost.

Application for chargeback tuition must be made in the
Office of the Registrar 30 days prior to the beginning of the
term for the college in which the student wishes to enroll.

Non-Resident Students approved for chargeback tuition
from their resident district will pay Harper's resident tuition
and their district will reimburse Harper for the balance of the
nonresident tuition. Non-resident students attending Harper
without chargeback will pay the non-resident fees (see:
Tuition and Fees).

Education Service Agreement

Businesses within the Harper College district offer Harper
in-district tuition rates to employees who live outside the
College district but within Illinois. The Education Services
Agreement Program permits these employees of in-district
businesses to attend Harper classes at in-district rates if
their employers have registered for this unique program.
The in-district tuition is available whether the cost is to be
pad by the employees or by the company. Employers who
are interested in this program should contact the
Admissions Outreach Office.

Tuition Refund Policy

Tuition refund requests shall be made to the Office of the
Registrar during normal business hours. Refunds wil be
made according to the following schedule:

Fall and Spring Semesters

16 Week Classes Percent of Refund
First week through Saturday..............ccccooovviiivininnn, 100%
Second week through Saturday .............cccoovvveinininn. 75%

No refund after second week of semester

12 Week Classes Percent of Refund
Firstweek through Friday ..o 100%
First week Saturday through

second week Wednesday ..., 75%

No refund after second week of semester

8 Week Classes Percent of Refund

First week through Wednesday ...,
First week Thursday through Saturday
No refund after first week of semester

Classes offered on the weekend (Friday, Saturday and
Sunday) may have separate refund and withdrawal dates.

4 Week Classes Percent of Refund

(Days are calendar days of semester)

Prior to second day .........cccoiviriiiiii e 100%
SECONA AAY ..o 75%
No refund after second day of class

Summer Session

8 Week Classes Percent of Refund

First week through Tuesday ..., 100%
First week Wednesday through Thursday .................. 75%
No refund after first week of the term

B Refund Policy for Financial Aid Recipients
Harper students who are financial aid recipients must be
aware of all refund policies including the federal Return of
Title IV Funds policy. Eligible students who officially with-
draw from all classes on or before 60 percent of the term
has elapsed will receive a proportional refund based upon
the official date of withdrawal. The official date of withdraw-
al is the withdrawal date as recorded by the Office of the
Registrar and is based on the date that appears on the
Student Add/Drop form as filed with that office.

Harper calculates refunds proportionally and must deter-
mine the unearned amount of Title IV Funds that must be
returned to the Student Financial Aid (SFA) programs. The
school bases the amount of unearned assistance that must
be refunded on the applicable federal calculations.

Before any refund is made to the student, Scholarships and
Financial Assistance must return funds to the appropriate
financial aid program(s). If the student is indebted to the
College the amount of this debt will be subtracted from any
refund due the student. Students may contact Scholarships
and Financial Assistance for further details.

Withdrawals

Students who wish to withdraw from a class after regular
registration must withdraw officially by submitting the
appropriate forms to the Office of the Registrar. A student
who does not withdraw officially from a class prior to the last
date for withdrawals is subject to an “F" grade.

Criteria and procedures for a withdrawal due to significant
medical reasons are available in the Health and
Psychological Services Office.
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The following guidelines determine grades for an official with-
drawal from a 16-week course; the timetable for withdrawing
from other courses (8-week, 4-week, etc.) will be determined
on a pro rata basis according to these guidelines:

1. Classes dropped prior to the third week will not become
a part of the student’s permanent record.

2. A "W" grade will be assigned to a class dropped after
the beginning of the third week and prior to the thirteenth
academic week,

3. A grade of “F" will be assigned to a class dropped after
the twelfth week of a full semester course.

4. The deadline to withdraw from 16-week classes is print-
ed in the official College calendar for the year in ques-
tion.

Enroliment Status Verification

Students may have current or previous enrollment verified
by the Office of the Registrar, Student and Administration
Center, A213.

Full-time Status:
A student is considered full-time if he/she is enrolled
in twelve or more credit hours (six credit hours for the
summer term).

Part-time Status:
A student is considered part-time if he/she is enrolled
in less than twelve credit hours (0-11.9).

Half-time Status—
A student is considered half-time if he/she is enrolled
in six or more credit hours but less than twelve credit
hours (6-11.9) (three credit hours for the summer
term).
A current semester verification is based on the enrollment
status of the student on the first day of the second week of
classes (after late registration). A previous semester verifi-
cation is based on the actual dates of attendance.
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At the end of each semester, the student will receive a
grade for each class in which he or she was enrolled at the
beginning of the third week of the semester. The official
grade point average is computed on the basis of final
grades awarded at the end of each semester or term.

Grade Points

Grade points are numerical values which indicate the
scholarship level of the letter grades. Grade points are
assigned according to the following scale:

Grade
Grade Significance Point
A Superior 40
B Good 3.0
C Average 2.0
D Poor 1.0
F Failure 0
H Audit 0
p Pass 0
W Withdrawal 0
X Incomplete 0

The following classes are not computed in the cumulative
grade point average:

Communication SKills ..o, all courses
English as a Second Language .........ccccccovvee. all courses
Math ...below 100 level
Reading ....c.ocovvvieiiieeieee below 100 level

ENGliSh oo below 100 level

All “P” graded courses

Academic Honors*

Trustees’ Honor List

Each semester, students achieving a grade point average
of 3.75 to 4.00 are recognized as Trustees' Honor List stu-
dents.

Dean’s Honor List

Each semester, students achieving a grade point average
of 3.50 to 3.74 are placed on the Dean’'s Honor List.

Honors List

Each semester, students with a grade point average of 3.25
to 3.49 are given recognition on the Honors List.

*Students must have accumulated 12 semester hours at
Harper to be eligible for an academic honor. The honors are
noted on the official academic records.
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Standards of Academic
Performance

Rationale for Standards

The Standards of Academic Performance at Harper
College have been established in order to:

o Guide the student in pursuit of academic success:

The Standards assure the availability of services
which can help students reach success as well as
clearly notify them of their progress.

¢ Maintain an academic environment that clearly
defines expectations for progress:

The Standards communicate the College's definition
of academic progress. The Standards clarify
College expectations and afford the student a
guideline for setting realistic goals.

o Clarify the roles and responsibilities of students,
faculty and administrators:

The Standards define the role of the student in
terms of academic performance and responsibility
as well as the role of College personnel in evaluat-
ing academic performance and intervening with
special assistance at specific intervals.

o Allow the institution to maintain its academic integrity.

Categories of Standards

M Good Standing:

Students with a cumulative GPA of 2.0 or higher and stu-
dents who have attempted* fewer than seven credit hours
or have not attended classes since the summer of 1989 are
in good standing.

B Academic Caution:

Students who have attempted* seven and not more than 15
credit hours and have received a cumulative grade point
average (GPA) of less than 2.0 will receive a caution notice
and the recommendation to take advantage of various pro-
grams and services designed to help them achieve suc-
cess.

B Academic Warning:

Students who have a cumulative GPA of less than 2.0 and
have attempted* 16 or more credit hours, or have complet-
ed their second successive semester with a cumulative
GPA of less than 2.0, are given academic warning. These
students will be advised to restrict their enrollment to a
maximum of 13 credit hours and may have restrictions
imposed upon them.



B Probation:

Students who were academically warned the previous
semester and have a cumulative GPA of less than 2.0 will
be placed on probation. Students who have returned to
good standing and then earn less than a 2.0 cumulative
GPA will return to probation. These students will be restrict-
ed to a maximum of 13 credit hours and wil be required to
participate in success-oriented strategies.

B Suspension:

Students who have attempted* 40 or more credit hours,
have had three successive semesters with a cumulative
GPA of less than 2.0, with one of those semesters in pro-
bation, and earned below a 2.0 semester GPA the last
semester they were enrolled are placed on suspension.
These students will be suspended from the College for one
full semester (fall or spring). Students suspended after
spring term will not be allowed to enroll for summer school
orfall semester. Students must be involved in success-ori-
ented strategies upon their return.

B Dismissal:

Students who have returned to the College after one
semester of suspension and who receive a semester GPA
of less than 2.0 will be dismissed for a minimum of two full
semesters (fall/spring or spring/fall). After this dismissal
period, these students must petition the Dean of Student
Development for reinstatement.

‘Refers to receipt of grades A, B, C, D and .
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Status Category Results

Academic Attempted 7+ credit ~ Caution and rec-

Caution hours and cumulative ommendations of
GPA less than 2.0 success-oriented

strategies

Academic Attempted 16 or more Recommend

Warning credit hours with restriction to maxi-
cumulative GPA less  mum 13 credit
than 2.0 or second hours. May have
successive semester  restrictions
with cumulative GPA  imposed.
less than 2.0

Probation Previous semester Mandatory re-
with Academic striction to maxi-
Warning and cumula- mum of 13 credit
tive GPA less than 2.0 hours. Required

success-oriented
strategies.

Suspension  Attempted 40 or more One semester
credit hours, at least ~ suspension.
three successive Required suc-
semesters with cumu- cess-oriented
lative GPA less than  strategies upon
2.0 with one of those  return.
terms in probation
and earned below a
2.0 semester GPA the
last semester they
were enrolled.

Post Semester after sus-  Mandatory restric-

Suspension  pension and subse-  tion to maximum
quent semesters with  of 13 credit hours.
semester GPA of 2.0  Required success-
or higher and cumula- oriented strategies.
tive GPA of less than
2.0.

Dismissal One semester after  Dismissal of two
suspension or a previ- - semesters. Must
ous semester in rein-  petition for rein-
stated dismissal or statement.
post dismissal with
semester and cumula-
tive GPA less than 2.0

Post Semester after rein-  Mandatory restric-

Dismissal statement from dis-  tion to maximum

missal and subsequent
semesters with semes-
ter GPA of 2.0 or higher
and cumulative GPA of
less than 2.0.

of 13 credit hours.
Required success-
oriented strategies.
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Mandatory Adyvising for

Students on Probation, Post
Suspension and Post Dismissal

As part of the required success-oriented strategies, stu-
dents on probation, post suspension and post dismissal
are required to see a counselor for educational planning
and academic support. Individualized strategies will be
developed to assist the student to identify causes of aca-
demic difficulties and to achieve satisfactory grade point
averages. College services will be utilized to help the stu-
dent reach his or her educational potential and goals.
Students who fail to see a counselor will not be allowed to
register for subsequent classes.

Students placed on suspension and dismissal may seek
counseling assistance during the semester(s) of non-atten-
dance. Upon returning to school, previously suspended
and dismissed students will be placed on post suspension
or post dismissal, restricted to a maximum of 13 credit
hours and required to see a counselor to develop success-
oriented strategies before being allowed to register.

Satisfactory Academic
Progress Requirements for

Financial Assistance

In addition to the Standards for Academic Achievement,
federal and state financial aid recipients must also comply
with the satisfactory academic progress requirements for
financial assistance as follows:

1) A student must be enrolled in a program of study lead-
ing to an associate degree or a certificate (>23 credit
hours) at Harper College.

2) A student must have a cumulative grade point average
of 2.0 or higher to be eligible for financial assistance.

3) A student must complete 67 percent (67%) of the cours-
es attempted throughout his/her entire enrollment at
Harper College. Courses in which a student receives an
“F" (fail), “X" (incomplete), “W" (withdrawal) or “H”
(audit) will not count as completed courses or earned
grades.

4) A student must complete an associate degree or certifi-
cate within a specified time period. A student cannot
receive financial assistance beyond the specified time
allotted for completion of his/her program. The receipt of
financial assistance does not alter the specified time
period.

Contact Scholarships and Financial Assistance for com-
plete details of this requirement.
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Repeat Policy

Students will be allowed to repeat courses and attempt to
earn a higher grade for classes taken at Harper College.
When a course has been attempted more than once, only
the highest grade received for that course will be used to
compute the cumulative GPA. The lower grade(s) will
remain on the transcript but will not be used to compute the
Harper College cumulative GPA. The repeat policy applies
only to courses currently offered. A student transferring to
another college should check that school’s repeat policy; it
may differ.

Note: In the case of courses that are approved to be taken
more than one time, the repeat policy is not in effect until
the number of approved repeatable hours is exceeded.

Forgiveness Policy

Under limited circumstances, a student may petition to
have previously earned “F" grades excluded from the cal-
culation of the cumulative grade point average. If the “F”
grades are excluded from the cumulative grade point aver-
age calculation, they will still appear on the student record.
Eligibility guidelines and procedures are available in the
Student Development Centers and the Registrar’s Office.

Attendance Policy

Regular attendance is necessary for satisfactory college
work. Each instructor or program has the responsibility to
establish the attendance requirements which best suit the
educational goals of that class or program. No central class
attendance record is kept other than a mid-term report. It is
the students’ responsibility to learn the instructor's atten-
dance policy for each course, as well as to discuss with
their instructors any extraordinary circumstances affecting
their attendance.

Academic Honesty Policy

Harper College is strongly committed to the promotion of
high ethical standards. Such standards can best be
accomplished in an environment where honesty and
integrity are practiced.

For this reason the College strongly condemns academic
dishonesty. Academic dishonesty includes cheating, pla-
giarism or other improper appropriation of another's work
as one's own and falsifying records to advance one's aca-
demic standing.
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Cheating includes but is not limited to copying answers,
stealing and/or disseminating tests or answer keys, using
someone else's data in preparation of reports or assign-
ments, and assisting others in such practices.

Plagiarism involves the presentation of another
person's words, ideas, or work as one's own. Itincludes but
is not limited to copying any material, (written or non-writ-
ten) without proper acknowledgement of its source, and
paraphrasing another's work or ideas without proper
acknowledgement.

Falsifying records includes but is not limited to falsifying or
improperly altering college records and documents, or
knowingly supplying false or misleading information to oth-
ers (e.g. the College, other educational institutions, or
prospective employers).

Any form of academic dishonesty as defined by the faculty
member or department is a serious offense requiring disci-
plinary measures. Discipline for academic dishonesty
involving a specific course shall be first determined by the
instructor of the course and may include failure of the spe-
cific assignment, project or test or failure of the course. The
student may appeal the instructor's decision in accordance
with the College’s Student Academic Complaint
Procedures. In cases of academic dishonesty the faculty
assigned grade supersedes a student-initiated withdrawal.
In cases where disciplinary measures beyond course fail-
ue may be deemed appropriate or dishonesty that is not
related to a specific course, the student may be disciplined
in accordance with the Student Conduct Policy with the
appropriate vice president involved in the decision.

Incomplete Grades

A student may be assigned a grade of “X” for unfinished
work in a course provided the work was incomplete
because of circumstances deemed to be unavoidable or
uncontrollable (to be determined by the instructor). The
work to be completed will be assigned by the instructor.
The unfinished work must be satisfactorily completed by
the midterm of the following 16-week semester. Failure to
do so will result in a grade of “F." In certain courses such as
ClSopenentry courses, it is necessary to meet the instruc-
tor deadline specified in the contract for that class.

Auditing a Course

A student who wishes to audit a course will be required to
pay full tuition and fees and must obtain approval from the
instructor, department chair or dean prior to enrollment in
the course.

Registration for audit status may be completed only during
late registration (the first week of the term) and must be the
original enrolment in the class. Changes from credit to
audit are not permitted. Students taking a course for credit
are given priority in registration.

Upon completion of the course, the instructor will assign an
‘H" grade.

Official transcripts of a student's academic record will be
issued and sent from the Registrar's Office, upon written
request, to other educational institutions and prospective
employers. Fax transmission of unofficial records is also
available. The College reserves the right to withhold tran-
scripts of persons who have past due monetary obligations
such as tuition, fees or materials.

Transfer of Credit to

Harper College

A degree seeking student who has attended any other col-
lege(s) must have an official transcript from each college
attended sent to the Admissions Office immediately upon
making application. A student may transfer credit to William
Rainey Harper College according to the following condi-
tions:

1. The collegiate institution previously attended must be a
regionally accredited institution awarding college credit.

2. Credit may be transferred to Harper College for courses
earning credit and successfully completed with a grade
of ‘D" or above if the student's cumulative grade point
average (GPA) is 2.0 or above (“C" average) at the pre-
viously attended institution. If the student's cumulative
GPA is less than 2.0 at a previously attended institution,
credit may be transferred for courses earning credit and
successfully completed with a grade of “C" or above.
The student's work at each institution is evaluated inde-
pendently if several institutions were attended. A student
must petition for evaluation of transfer credit through the
Registrar's Office.

3. Credit may be transferred, but the grades earned at
other institutions are not transferred, nor are the grades
included in computing the cumulative GPA at Harper
College. Elective credit may be awarded for transfer
course work with no direct equivalency at Harper
College.

4. Courses which are a part of a department or program of
study not offered by Harper College are considered non-
transferable.
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o

. Evaluation of credentials from a foreign country may be
requested through the Registrar's Office.

(o]

. Effective for students following the 1999-2000 Catalog
(and thereafter), transfer students must earn a grade of
“C" or better in their courses equivalent to ENG 101-
Composition and ENG102-Composition at the collegiate
institution previously attended. This requirement will be
in place for the AA, AS, AFA, and AES degrees, as well
as the |Al core curriculum for students who are not com-
pleting the degree.

Student Records Policy

The Student Records policy at Harper College is governed
by the Family Education Rights and Privacy Act of 1974.
The law and the guidelines for its use at Harper College are
available in the Office of the Registrar. (See the Student
Handbook/Datebook).

Student Complaint Process

A Student Grievance policy and procedure is available for
students who feel improper, unfair, arbitrary or discrimina-
tory judgements or improper use of procedures have been
applied to them directly by the College or a College repre-
sentative. These procedures are printed in the Student
Handbook/Datebook or may be obtained in the offices of
the Vice President of Student Affairs or Vice President of
Academic Affairs. In addition to these formal procedures,
students are encouraged to contact the Ombudsperson at
847.925.6441 to discuss informal problem-solving
approaches.

Non-Solicitation Policy

Employees of the College are required at all times to per-
form their duties in such a manner that they present a prop-
er and official image to the community and avoid the activ-
ities that may result in personal or private gain. Toward that
end, class lists and any other data about students are to be
utilized solely for College instructional, administrative,
advising/counseling and business purposes. Use of this
information for personal or business solicitation is strictly
prohibited.
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BESOURCES FOR STUDENTS

Student Affairs

College can be a positive and enriching experience for stu-
dents of all ages and backgrounds. Student Affairs at Harper
College wants every student to achieve success in his/her col-
lege endeavor and to have the opportunity to grow both in and
out of the classroom. The programs and services listed below
are designed toward this end.

Student Development

This area of the College is designed to assist students in
assessing, identifying and achieving their goals. Various
professional services and programs are offered to maximize
responsible student decisions relating to education, career,
social and personal issues. Programs in this area are listed
below.

B Academic Advising and Counseling Center
W Career Center

B Center for Multicultural Learning

The Academic Advising and Counseling Center, located in
the Business and Social Science Center, 1117, the Career
Center, located in the Student and Administration Center,
A347, and the Center for Multicultural Learning, located in
the Science, Math and Health Careers Center, D142, pro-
vide services to help returning students develop their edu-
cational plans. Services include assistance with course
selection, transfer information and information on Harper’s
career programs.

The Center for Multicultural Learning provides counseling
and support services for multicultural/minority students and
works with existing College programs to foster multicultural
awareness. Recognizing the unique development and
social needs of multicultural students, the Center for
Multicultural Learning is committed to the advocacy of
minority issues throughout the College.

The Career Center assists students in making career, aca-
demic, and life planning choices. Students wishing assis-
tance in their career choice, choosing a college major, or in
gaining skills which will aid them in the job hunting process,
may visit the Career Center. A variety of career and aca-
demic information is available, including DISCOVER, a
computerized guidance program. Student Development
faculty are available to assist in the decision-making
process through individual counseling and testing as well
as career planning courses and seminars.

Job search assistance is available by using the Collegiate
Employment Network. This password-protected job listing
system annually catalogs more than 18,000 Chicago-area
jobs. Individual passwords are created in the Career Center
for each student job seeker. Students have the added
advantage of posting their resumes in CEN for employers’
viewing. Harper students can gain the skills necessary for
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successful job searching, resume writing and interviewing
by making a counselor appointment or attending a Job
Search workshop.

The Minority Student Transfer Center in D142 was estab-
lished with the express intent of increasing the number of
minority students who are actively pursuing transfer to four-
year colleges and universities, as well as assisting minority
students in successfully transferring from Harper College to
four-year schools to obtain bachelor degrees.

Students are encouraged to see a Student Development
counselor each semester to update their educational plans,
check for changes in the Harper curriculum and verify infor-
mation about transfer schools. Computerized degree audit
reports, which show degree requirements and courses
taken, are available upon request from the Student
Development centers.

Counselors in the Academic Advising and Counseling
Center in 1117, the Career Center in A347, and the Center
for Multicultural Learning in D142 also offer personal coun-
seling to students, provide counseling designed to meet the
needs of adult students and assist students in academic
difficulty. Counselors and staff are available on a walk-in
basis, but it is recommended that students call to schedule
an appointment.

In addition to the services described above, the Student
Development centers maintain a collection of information on
college selection as well as college catalogs for personal
use by students. Up-to-date transfer information on area
colleges and universities is available, including specific
information on program requirements for transfer to these
institutions. Computerized college searches and Web-
based information on transfer schools are available.

B Assessment and Testing Center

This Student Development office is located in the Student
and Administration Center, A148 and is responsible for the
coordination and administration of academic assessment
and other testing programs available to Harper College stu-
dents and community members. All new full-time students
are required to participate in an orientation program that
includes academic assessment testing. New students
assess their academic strengths in writing, reading and
mathematics through a battery of tests. Tests for distance
learning classes, independent study programs, proficiency
and CLEP testing and entrance examinations for limited
enrollment programs are coordinated in this office. Harper
College also participates in national testing programs,
either as a test center or as a source of information.

A Student Development Program consisting of
vocationalfinterest tests and/or personality measures is
available for a minimal fee to students enrolled in at least six
credit hours. Students first meet with a counselor to deter-
mine appropriate test options. After testing, students again
meet with a counselor for interpretation of the test
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results. This process is intended to assist students by
providing information for career and course planning
and decision-making.

B Open Test Center for GED

Harper College is an approved test center for the General
Educational Development Test. Upon passing the GED
Test, ahigh school equivalency certificate will be issued by
the State Superintendent of Education. Tests are offered
monthly at Harper.

B Center for New Students and Orientation
Another Student Development Center, located in the New
Student Services and Arts Center, C104, is available to stu-
dents entering the College for the first time. The purpose of
this center is to assist all entering students by providing the
preliminary information helpful in their transition to Harper
College. The center specializes in helping the adult student
as wel as the traditional student. Advising is provided by
appointment in small groups and individually.

This center is responsible for the organization of New
Student Orientation Programs prior to the start of each
semester. These programs are designed to help new stu-
dents with the transition into the College setting. They pro-
vide opportunities to meet other students and to become
famiiar with the campus and services available here.
Students begin setting goals and are assisted in the selec-
tion of and registration for courses.

Prior to beginning the fall semester, all new students and
their parents or guardians are invited to the First Year
Experience. The student program promotes new friend-
ships, asense of community and a chance to talk to Harper
staff and Student Activities representatives. The parents or
guardians of new students are invited to a special program
that helps familiarize them with Harper College and with
some of the experiences the students may have as new
College freshmen.

B Women’s Program

Since its inception n 1969, the Women's Program at Harper
Colege has served more than 50,000 women in the north-
west suburbs. The Women's Program helps women learn
more about themselves and their options, and provides
senvices and programming to assist them in achieving their
educational and/or employment goals.

The Women's Program is comprised of three major
components:

Grant Funded Support Services

State-funded grant programs allow us to provide career,
persona, and academic counseling; job readiness prepa-
raion; mentoring experience; information about and referral
to appropriate resources; and limited assistance with
tuition, books, and childcare expenses. These services are
avaiable to students who find themselves in the following
crcumstances:

* Single parents

e Displaced homemakers

¢ Nontraditional career seekers

¢ Economically disadvantaged

¢ Those with disabilities or other barriers to education.

Continuing Education
Continuing Education courses and workshops are offered
on a variety of topics related to personal growth, career,
family and women's issues. These offerings are open to
men as well as women.

Special Programming

Each year the Women's Program co-sponsors a variety of
speakers and programs related to women's issues. This
includes Women Make History Month, which is celebrated
each March. Activities include a keynote speaker, seminars,
films and performances focusing on the many areas in
which women have impacted our history and culture. This
event helps us remember, recognize, and learn from the
women in our past.

The Women's Center, located in the Student and
Administration Center, A347, is a place to relax, talk, and
study. Campus information, women'’s resources and referral
information are available. Men as well as women are wel-
come to use the facility.

Access and Disability Services

The mission of the ADS is to create a comprehensively
accessible environment where individuals are viewed on
the basis of ability, not disability. Harper College complies
with Section 504 of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act of 1990.

An orientation program, academic advising, counseling
and support services are available to students with disabil-
ities. The ADS office will assist students in choosing their
courses, setting career goals, maintaining good academic
standing and planning for after college. Specialized servic-
es include instructional support and specialized courses for
deaf/hard of hearing students. The Program to Achieve
Student Success (PASS), is a fee for service program for
students with learning disabilities and ADD that offers one-
on-one specialized instruction on a weekly basis.
Diagnostic testing for learning disabilities is also available
for a fee.

A program known as ACHIEVE! is open to students with dis-
abilities who are at risk academically, are seeking a college
degree and who need coordinated academic support. First
generation college students and students with economic/
financial need who are disabled are also encouraged to
participate. Students will receive counseling, mentoring,
access to tutoring, transfer assistance and monitoring of
academic progress. Contact the Counselor or Retention
Specialist for the ACHIEVE! program.

New students should identify themselves, apply for sup-
portive services/accommodations and furnish the ADS
office with pertinent information about the nature and extent
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of their disability. This information will be kept confidential
and wil be used to plan for appropriate services and
accommodations. All new students will be interviewed and
will participate in the College assessment program. Testing
can be adapted to meet individualized needs (materials in
Braille, large print or audio tape) and extended time can be
provided. Students are expected to take responsibility for
the management of their services.

Besides providing services, the ADS office offers students
the use of a wide variety of specialized equipment (Kurzweil
Reading System with optical character scanner, Phonic Ear
FM Transmission System, computers with large print,
speech output CCTVs [Closed Circuit TV systems for print
magnification] and other adaptations). Some equipment
may be borrowed for personal use. The ADS office works
closely with the faculty and staff of other departments at
Harper to insure that the campus is physically, electronical-
ly and programmatically accessible to students with dis-
abilities. Students are integrated into the mainstream of
College life and resolve problems through the ordinary
channels as much as possible.

Students interested in securing these services should con-
tact the Center for Access and Disability Services at the
earliest possible date 847.925.6266 (voice). The ADS office
is located in the Science, Math and Health Careers Center,
D119. The TTY number is 847.397.7600. To receive servic-
es, students must have an intake interview, turn in an ADS
schedule form and make requests for accommodations.
Availability of some services may be limited for students
who turn in class schedules after the last full day of open
registration, prior to the beginning of a semester.

ADS also provides information, accommodations and serv-
ices to campus visitors as needed. Requests for information
or services should be made to the director of ADS.

Employees of the college who need reasonable accommo-
dations should contact Human Resources to obtain proce-
dures for requesting accommodations.

Midwest Center for Postsecondary Outreach: ADS
serves as an outreach site for this center which is based at
St. Paul Technical College in St Paul, Minnesota. The
MCPO is funded by the U.S. Department of Education and
is committed to increasing access to and opportunity for
post-secondary education for Deaf/Hard of Hearing per-
sons in the midwest. ADS works specifically with colleges in
lllinois, Missouri and Kansas.

Health and Psychological Services
and Wellness Programs

Academic achievement and the completion of educational
goals are largely dependent upon the physical and psy-
chological well-being of the student. The goal of Health and
Psychological ~Services, located in the Student
Administration Center, A362, is to provide care from a holis-
tic perspective that enhances personal health and well-
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ness, promotes academic success and enables students to
realize career aspirations. The Health and Psychological
Services team consists of a family nurse practitioner, con-
sultant physician, registered nurses, health educator,
licensed clinical health psychologist and doctoral level psy-
chologists in training. The nurse practitioner, physician and
psychologist are available to diagnose, treat and refer all
Harper College students as necessary.

Health care services offered include physical examinations,
treatment of acute illness, pap tests and tests for strep,
mono, pregnancy, as well as communicable and sexually
transmitted diseases. Doctoral level externs iri clinical psy-
chology are available to provide evaluation, treatment, and
referral to students currently enrolled in six or more credit
hours in Fall or Spring semesters, or in three or more credit
hours in Summer semester.

Students are encouraged to use Health and Psychological
Services which are CONFIDENTIAL and FREE or low cost.

A health educator plans and coordinates a variety of health
and wellness activities to meet identified student and
employee needs regarding physical and mental health.
These include an annual community Wellness Week, flu
vaccine program, cholesterol and other health screenings,
national awareness and prevention campaigns such as
Collegiate Alcohol Awareness and Sexual Awareness
Weeks and compliance with the Drug-Free Schools Act.
Various health-related programs and speakers are present-
ed every semester offering students and staff the opportu-
nity for lifestyle enrichment and access to self-help and
community resources.

Student Activities

A comprehensive activities program is available which
includes a college/community program series of lectures,
concerts, films, art exhibits and theater productions spon-
sored by a student-faculty Cultural Arts Committee; social
programs of concerts, films, special events and other pro-
grams of interest sponsored by the student Program Board;
student publications including the College newspaper, The
Harbinger; and a literary and visual arts publication, Point of
View; a closed circuit (soon to be FM) student radio station,
WHCM; speech activities; a student travel program; free
legal and medical advice; student government; and a pro-
gram for student leadership development. These programs
are financed by student activity fees.

Numerous clubs are active, and students are encouraged
to begin other organizations within the established guide-
lines. Among the clubs recognized are: ADS Success Club
(Student Access and Disabilities), American Sign
Language Club, Asian Student Association, Astronomy
Club, Black Student Union, Chemistry Club, Deaf Club,
Food Service Club, Formulator, Harper Assn. of
Mathematics, Harper College Dance Company, Harper
Intervarsity Christian Fellowship, Harper Pride, Harper
Students for Environmental Awareness, Harper Wellness
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Advisors, Harper's Bizarre Fashion Club, Honors Society,
Indian/Pakistani Student Association, International Students
Club, Juggling Club, Lambda Epsilon Chi (Paralegal/Legal
Assistant Studies), Latinos Unidos, Muslim Student
Association, Newman Club, Nursing Club, Phi Theta
Kappa, Pom Pon/Cheerleaders, Psychology Club,
S.C.ALLFD. (Student Chapter of American Institute of Floral
Design), Science Fiction and Fantasy Club, Sociology Club
and Student Ambassadors.

More detailed information is available in the Student
Handbook/Datebook. The Student Activities office is locat-
edin the Student and Administration Center, A336.

B Service Learning

There are many reasons why we volunteer. The desire to
help others, meet community needs, gain experience, learn
new skills, indulge an interest, or to explore a career are all
valid reasons for volunteering.

For more information about service learning or volunteer
opportunities call the Student Activities Office (A336),
extension 6242.

B Student Senate

The Student Senate is the student government body
through which students are represented to the Board of
Trustees, administration and faculty. Members are responsi-
ble for recommending the student activities budget which
provides for a variety of social, cultural and recreational
activities as well as special programs and services. They
also act upon student concerns, appoint students to
Colege committees, review and recommend changes in
College policy, recognize student clubs and organizations,
and in general promote student welfare.

Athletics

B Intercollegiate

Harper College offers 14 intercollegiate athletic teams for
men and women. The college is a member of the North
Central Community College Conference (N4C), which
includes Triton, DuPage, Rock Valley, Joliet Junior College,
and Grand Rapids, Ml (football only). Harper College is also
a member of the National Junior College Athletic
Association (NJCAA), which has a membership of approxi-
mately 560 junior and community colleges throughout the
United States.

Toparticipate in a sport, a student must meet NJCAA eligi-
bility rules. Students mustalso furnish an acceptable record
of aphysical examination taken within one year of the end-
ing date of their sport season. Interested students should
contact the athletic office to determine eligibility status and
receve specific sport information.

B Intramurals

The structured intramural program includes men's and
women's sports leagues, distance runs, contests and tour-
nament clinics. Information on intramural activities is avail-
able in the Wellness and Sports Center, M214, and at the

Information Center in the Student and Administration
Center, or contact the coordinator of intramurals in the
Wellness and Sports Center, M219.

Conduct

Harper College respects the civil rights and liberties of each
member of the College community. A student conduct code
has been established to ensure these rights and responsi-
bilities. All students are held to be informed of the rules per-
taining to these rights and responsibilities which are printed
in the Student Handbook/Datebook.

Smoking Policy

It is the policy of Wiliam Rainey Harper College to provide
a smoke/tobacco free environment consistent with its efforts
to promote wellness and a campus environment conducive
to work, study and activities for students, employees and
the public.

The College recognizes the rights of those who choose to
use tobacco and does not prohibit the use of tobacco prod-
ucts. It does, however, restrict the use of these materials to
areas outside College buildings and vehicles. As defined in
this policy, tobacco products include cigarettes, cigars, or
tobacco in any other form, including smokeless tobacco
which is any loose, cut, shredded, ground, powdered, com-
pressed or leaf tobacco that is intended to be placed in the
mouth without being smoked.

Violations of this policy will be dealt with in accordance with
procedures set forth in the Student Code of Conduct con-
tained in the Student Handbook and with procedures set
forth in the various employee manuals (Agreements).

Learning Achievement Program

The Learning Achievement Program (LAP) offers academic
support to students by providing success services, devel-
opment courses and tutoring to those who need prepara-
tion for college level work.

Success Services for Students

Students can obtain a Test Performance Analysis in any
content area. They wil be given a complete breakdown on
types of errors being made as well as specific strategies
that lead to improvement. The Study Behavior Inventory
identifies strengths and weaknesses in the following areas:
test taking tips, test anxiety, short and long term study skills,
time management and writing skills. Follow-up sessions
may be scheduled. The Learning Styles Inventory indicates
how a person learns best. Once the learning style is deter-
mined, specific strategies will be recommended that will
complement that style. Services are free of charge to
Harper students. Appointments may be scheduled by com-
ing directly to the Academic Resource Center, F332 or by
calling 847.925.6715. Al information is confidential.
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Community Success Services

Success Services are offered to junior high, high school stu-
dents and students from other colleges. Students may
schedule an appointment for test anxiety, study skills, read-
ing strategies or test taking tips with a learning specialist.
The fee for an individualized session is $20. For additional
information, call 847.925.6715.

Tutoring Center

Free tutoring is available in more than 60 courses. This
assistance is provided by professional and peer tutors.
Students must be enrolled in the course for which they are
seeking tutoring. Services that are offered include tutoring
by appointment, tutoring on a walk in basis and review sem-
inars and workshops. Study guides are also available for
certain courses. For additional information, contact the
Tutoring Center in the Academic Resource Center, F315 or

call 847.925.6539.

Community Tutoring Center

Harper's Community Tutoring Center serves students of all
ages in the community. Qualified tutors will offer help to stu-
dents in various areas including mathematics, accounting,
computers, biology. English, chemistry and writing. Cost for
the one-on-one tutoring session is $25.00 per hour.

Tutoring sessions are scheduled by appointment only.
Contact the Community Tutoring Center in the Academic

Resource Center, F315, 847.925.6888 for more information.

Writing Center

Provides an instructional workshop environment for writers
of all levels and disciplines. Writing Specialists advise writ-
ers on the use of technology to organize, create, revise and
edit academic documents. Available resources include
word processing, spelling and grammar checkers, revision
and documentation guides, Internet access, a flat bed
scanner, and laser printers.

LAP Courses

The LAP offers the following courses which are designed to
increase each student's opportunity for success:

ENG 0982 .. ... ... ... .......... Composition
RDG ~ 090"2 ........... Fundamentals of Reading
RDG  099'2 .. . ... ... .. Developmental Reading

pPSY 1063 . .. Practical Psychology (Learning Skills)

AE/LS Continuing Education Courses

The LAP offers the following courses which do not transfer
and do not count toward graduation, but which are
designed to improve basic skills:

LAC 0001 ... ... Grammar Review
LAS 0001 ... ACT Test Preparation

Non-degree credit. Does not transfer. Does not count toward
graduation.

Mandatory enrollment based on Harper assessment test.

Transfer credit in some programs. Check with college to which
you intend to transfer.

Library Services (Resources for
Learning Division)

Library Services, located in the Academic Resource Center,
teaches library patrons how to find and evaluate information
for their particular purposes, provides print and electronic
resources, and creates a learning environment which
encourages active self-inquiry. The goal is to create a
dynamic, functional relationship between information and
people. The collection contains about 147,000 volumes,
more than 5000 magazines and journals (print and online),
and extensive back issues of the Chicago Tribune and New
York Times on microfilm. The collection also includes com-
pact discs, slides, videotapes, software and other media
formats. The library oversees the circulation of all materials
in the collection. Available for patron use are reference
services, library instruction, interlibrary loan, electronic
resources, College Archives, reserve materials, copy
machines and an online Catalog. Materials added to the
collection are acquired and catalogued using the Library of
Congress system of classification. Individual study carrels
and study rooms for small groups are also available.

The library has a computerized, online Catalog which can
be accessed through strategically placed workstations on
the first and second floors of the Academic Resource
Center. The Catalog can also be accessed from home or
office via a modem and personal computer. Numerous
Web-based electronic databases and indexes also are
accessible for patron use.

Other self-instructional spaces and the independent study
area, each equipped with a variety of media, are used to
support individualized instruction.

Distance Learning Classes

A variety of courses are now available to students via the
World Wide Web. Not only will you have the flexibility of
class scheduling, testing dates and times, you may also
have the opportunity to communicate with your instructor
and classmates via e-mail or through discussion forums. If
you have access to a computer with specific hardware and
software requirements, modem and online access through
an Internet Service Provider (ISP), then Internet courses
may be the perfect option for you. Harper uses
Blackboard™ (http://harper.blackboard.com) for many
courses offered in an online format.

Harper offers a complete range of courses, from economics
to psychology, that may be viewed on cable TV within the
Harper district area. Each telecourse has a mandatory, on-
campus orientation session in order to give you an intro-
duction to the instructor and course expectations. And any
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missed classes can be viewed at the main campus Library
or select area libraries. A taped set of classes may also be
rented from the Bookstore for a fee. Please check with your
local cable TV company to verify availability of Harper chan-
nel access in your area as well as telecourse tape access
at your local library.

Other colleges and universities provide courses via two-
way interactive video, transmitted live to a Harper class-
room. Students who want to enroll in an interactive video
cass must apply to the institution offering the class. For
specific information about interactive video courses offered
at Harper College, check the course schedule or call
847.925.6586.

The Media Services area is located on the first floor of the
Academic Resource Center. The media and equipment pro-
vided to students and faculty are aimed at making instruc-
tion more effective. Also available is a television studio for
instructional and informational productions. A media distri-
bution system provides many classrooms on campus with
drect and flexible resources for instructional use. The sys-
tem provides remote media projection and other electronic
resources directly from Media Services.

Harper College Bookstore

The Harper College Bookstore, located in the Liberal Arts
Center, is a resource for required textbooks, supplies, study
aids, dictionaries and other items.

Itis recommended that you bring your class schedule with
you so the necessary texts can be located easily.

Cash, checks, Mastercard, Visa or Discover Card can be
used to pay for purchases. If you are paying by check or
credit card, you must have a picture ID. If you plan to use
financial aid or have a scholarship to purchase books,
arrangements should be made with the financial aid office
before making any purchases.

W Bookstore Refund Policy
Save Your Receipts

Textbooks:

Textbooks must be returned within two weeks from the first
dayof classes in the term for which they were purchased
(one week for summer semester and courses which meet
for eight weeks or less) or textbooks may also be returned
within 14 days from the date of purchase. Receipt request-
ed for refund.

Books must be accompanied by a sales receipt, and if orig-
inally purchased new, must be clean, unmarked and
undamaged. Textbooks containing software must be in
original packaging with software seals intact.

Textbooks purchased the last two weeks of the semester
are non-returnable.

General Books:

General books may be returned 14 days from date of pur-
chase provided they are in the same condition as pur-
chased and accompanied by a receipt.

Study aids are non-returnable.

Other Merchandise:

General merchandise may be returned within 14 days from
date of purchase provided it is unopened, in its original
packaging and accompanied by a receipt.

Software:

Software may be returned within14 days of purchase pro-
vided original packaging and software seals are not broken,
and it is accompanied by a receipt. Proof of current aca-
demic enroliment is required to purchase educationally
priced software.

B Book Buyback

End of Semester:

The Bookstore will purchase textbooks from students at the
end of every semester. Dates and times will be posted on
campus. Up to fifty percent of the new price will be paid for
books that will be used for the next semester (quantities
may be limited). National market value will be paid for all
other books. Study guides, workbooks and lab books are
acceptable only if pages are intact and contain no writing.

Year-round:

The Bookstore offers a year-round buyback. Prices are
determined by the national market value which is less than
price paid at the end of the semester. This wil not be
offered one week before each semester and during the first
two weeks of classes. These books are not kept by the
Bookstore.

Hours are posted near the entrance to the Bookstore and
online. For more information, call the Bookstore at
847.925.6275.

Student Financial Assistance

Scholarships and Financial Assistance administers and
coordinates aid funds from the following federal, state, insti-
tutional and private sources:

Federal Programs

Federal Work Study

Federal Pell Grant

Federal Supplemental Educational Opportunity Grant
Veterans and Reservists/Gl Bill

Survivors’ and Dependents’

Educational Assistance Program

Federal Educational Loan Programs
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State-Sponsored Aid Programs

¢ Monetary Award Program

e llinois Incentive for Access Program

e |llinois National Guard

¢ lllinois State Scholarships for Survivors of Police and
Firemen Killed in the Line of Duty

¢ Dependents of Prisoners of War or Servicemen
Missing in Action

¢ |llinois Merit Recognition Scholarship

e David A. DeBolt Teacher Shortage Scholarship

o Minority Teachers of lllinois Scholarship

Scholarships

Each year the Board of Trustees of Harper College offers to
graduates of high schools within the Harper district schol-
arships called Trustee Scholarships. The Trustee
Scholarship is also awarded to two students selected from
the general College in-district population who are not recent
graduates from one of the district high schools.

Additionally, the Harper Educational Foundation has estab-
lished scholarships for Harper students. Criteria for these
scholarships varies. The “Motorola Award for Excellence” is
the highest honor a Harper student can achieve.
Application for this scholarship is open to students from all
College degree programs who meet criteria of grade point
average, service and faculty recommendation. Additional
scholarships in all areas of study have been provided
through local organizations, corporations and private
donors. The following is a listing of the Harper College
Educational Foundation scholarships and awards:

Foundation Endowments
and Scholarships

AAUW Scholarship for Women

Access to Opportunity Scholarship

Amersham Endowment Scholarship

Anne Rodgers Scott Endowment for Student Success
Architectural Technology Endowed Scholarship
Arlington Heights Garden Club Scholarship
Barrington Breakfast Rotary Club Scholarship

Betty and Matt Cockrell Endowed Scholarship
Beverly Kiss Memorial Scholarship

Business/Social Science Staff Scholarship

Carol A. Zack Memorial Fine Arts Scholarship

Cheryl M. Dwyer Memorial Endowed Scholarship
Chicago Northwest Suburban Chapter of the CPCU
Society Scholarship

Criminal Justice Scholarship

Diane Tomcheff Callin Endowed Memorial Scholarship
Displaced Homemakers Scholarship

Donald and Patricia Torisky Endowment Fund

Donald G. Albrecht Memorial Endowment Scholarship
Dr. Charles Shaner Memorial Scholarship for Dental
Hygiene

e Dr. Ernest B. and Mrs. D. Kris Howard Endowment for
Community Service
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Ed Goldberg Health Careers Scholarship

Education to Careers Scholarship

Edward Moran Memorial Computer Science Award
Elizabeth Schmik Hull Fund

Eugenia S. Chapman Memorial Endowment Scholarship
Evanston Hospital Nurses Alumnae Scholarship
Executive Secretary Scholarship

Fine Arts Scholarship

Fine Arts Scholarship for Women

Garden Club of Inverness Plant Science Technology
Scholarship

GED Graduate Scholarship

Gene and Hildegarde Evans Memorial Scholarship
General Endowment Scholarship

Geraldine Cosby Endowed Service Scholarship
GlendaF. Nuccio Memorial Scholarship

Glenn A. Reich Computer Science Scholarship
Endowment

Harold Cunningham Mathematics Memorial Scholarship
Harper 512 IEA/NEA Association Scholarship
Harper Cardiac Rehabilitation Endowment Fund
Harper Employee Transfer Scholarship

Harper Nursing Student Endowment Scholarship
Henry Meier German Scholarship

ICCB Foundation Scholarship

Illinois CPA Society-O’Hare Chapter Scholarship
International Air Cargo Association of Chicago Scholarship
International Studies Abroad Scholarship

Jacob and Iris Wolf Endowed Sign Language
Interpreting Scholarship

James E. Finke Memorial Scholarship

James F. and Valerie D. Arnesen Biology Endowment
Scholarship

James J. McGrath Humanities Scholarship

JBM Endowed Scholarship Fund

Jean B. Chapman International Student Scholarship
Fund

Joan R. Young Scholarship

Joanne Heinly Nursing Scholarship

John Louis Papandrea Liberal Arts Memorial Scholarship
John W. Davis Spanish Travel Scholarship

Kathleen Fagan Memorial Nursing Scholarship
Endowment

Kathleen N. Graber Scholarship

Kathy Johnson Award for Excellence in Nursing
Latinos Unidos Student Organization Scholarship
Lawrence Francione Memorial Scholarship

Lou Buchenot Scholarship

Margaret Scott Memorial Math Scholarship

Marilyn Shiely Coste Memorial Scholarship

Mary Ellen Klotz Scholarship for Art Students

Midge C. Smith Memorial Scholarship

Minority Access to Higher Education Grant
(Scholarship)

Motorola Award for Excellence

Music Academy

Nick Nocchi Award
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Nils Andrew Johnson Memorial Culinary Arts
Scholarship

Northrop Grumman Engineering Scholarship

(2+1 program)

Northrop Grumman Engineering Scholarship
Pepper Engineering Scholarship

Phi Theta Kappa Scholarship

Renee Windle Danforth Memorial Fine Arts Award
Robert R. Randall Endowment

Robert Urbanus Corporate Careers Scholarship
Ronald Dourlet Memorial Scholarship

Roy G. Kearns Memorial Scholarship

Royal American Bank Scholarship Award
Schaumburg Community Garden Club Scholarship
Sears Fashion Merchandising Scholarship

Sharlene Marchiori Memorial Nursing Scholarship
Square D Engineering Endowed Scholarship

(2+1 program)

Stephen Boettcher Memorial Engineering Scholarship
Student Leader Endowed Scholarship

The Otter Chemistry Endowment

Timothy A. Kolze Memorial Endowment Scholarship
Walter E. and Elizabeth M. Schroeder Memorial
Endowment for Honors Students

Wheeling High School Foundation Scholarship
Witford C. Papenthien Memorial Fund

William Simpson Memorial Wheeling Rotary Endowed
Scholarship for the Northeast Center

Women's Program Scholarship

In addition, many private and public agencies are ready
and able to assist the worthy college student. Students are
encouraged to check with the local organizations such as
women's clubs, Rotary and chambers of commerce.

Scholarships that are available to transfer students are list-
ed after the section entitled “Transfer to a Senior Institution.”

There are many ways to put together needed college funds.
Some students receive outright grants or scholarships for a
portion of their expenses. Loans up to $2,625 for the first
year and $3,500 for the second year (interest free and no
payments while the student is in college) can be obtained.
Last but not least, jobs for students under work-study or
other employment programs can be obtained to assist with
college financing.

Many students utilize a package aid program combining
funds from two or three sources to payfor their college edu-
cation in addition to what they can expect to receive from
their parents. More than 1,800 Harper College students are
receiving some form of assistance in programs adminis-
tered by Scholarships and Financial Assistance.

Students who plan to attend Harper College and have a
need for financial assistance should take the following
steps:

9) Submit an application for admission to Harper College.

2) Complete the following applications for financial assis-
tance:
A. Free Application for Federal Student Aid (FAFSA)
B. Harper College Financial Aid Application

It is important to complete all these forms, as financial
assistance can be received from several sources simulta-
neously.

State and federal financial aid programs have specific stan-
dards for academic progress which the student must meet

in order to maintain eligibility. Contact Scholarships and
Financial Assistance for academic requirements.

Deferred Payment Plan

Deferred payment forms may be obtained from the
Business Office, Room A214, for resident and non-resident
tuition and fees. There is a $25.00 charge for this service.

Veteran Services

Harper College maintains a full-time veterans’ assistant who
has responsibility for veteran enrolment certification.

Eligible veterans and servicepersons receive a monthly
educational allowance to attend school. Veterans and ser-
vicepersons pursuing an approved program of study are
eligible to apply for (VA) Work Study.

lllinois veterans should inquire about eligibility criteria for
the lllinois Veterans Grant.

Harper has been designated as a Serviceperson's
Opportunity College by meeting or exceeding the following
criteria:

Uncomplicated and non-restrictive admission policies;
providing for servicemen or women to pursue educational
programs through courses offered on weekends, evenings
and other nontraditional times; and offering maximum cred-
it for educational experiences obtained in the Armed Forces.

Questions concerning veterans’ affairs should be directed
to Scholarships and Financial Assistance, Student and
Administration Center, A364.
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The Harper Food Service offers breakfast and lunch
Monday through Friday and dinner Monday through
Thursday in the Dining Hall in the Student and
Administration Center. Operating hours during the regular
school year are as follows:

Monday through Thursday .......... 7:30 am-6:30 pm

Friday ....... ... ... ... .. ... 7:30 am-2:15 pm
(Service hours subject to change without notice)

Food Service also maintains food and vending machines
located in buildings throughout the campus. There are
snack bars located in the Liberal Arts Center, Business and
Social Science Center, Science, Math and Health Careers
Center. Food Service also provides on-campus catering for
breakfast, luncheons, dinners and special events. This
service is available to faculty, staff and students. Call
847.925.6250.

Child Learning Center

The Early Childhood Education
Program offers:

¢ A Preschool Room with flexible scheduling for children of
Harper students, faculty and staff. Children who are
completely toilet trained and three through five years of
age will be accepted on a first-come, first-served basis.
The room is open Monday-Friday, 8:00 am-4:00 pm.
Children can spend a maximum of five hours per day in
the Center. Call for current fee information.

e A preschool program for children of students, faculty,
staff and the community at large. The children are regis-
tered for set sessions which coincide with Harper's cal-
endar.

¢ Advance registration is required for both programs, and
early registration is advised as the centers often reach
capacity. For more information, call 847.925.6262. The
Child Learning Center is located in the Business and
Social Science Center, 1123.

The Northeast Center Campus, located at 1375 S. Wolf
Road in Prospect Heights, offers a child care room with flex-
ible hours daily when College is in session, if there is suffi-
cient enrollment to maintain staffing, for parents attending a
class or workshop. Morning preschool for the community is
also available. For more information, call 847.925.6001.
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CONTINUING EDUCATION & COMMUNITY SERVICES

Continuing Education
TECH Certified IT Training

TECH Career Change Training
Network Administration Programs
Database Administration
Programming/Development
Designers

Added Benefits

Professional Development

Certified Financial Planner (CFP)
Real Estate
International Trade

Institute for Supervisory/Management
Development

Small Business Management Center
B.A.S.S.E.T.-Alcohol Awareness
Food Standards and Sanitation
Travel Agent/Reservationist
Meeting Planning

Health Services

Cosmetology

Volunteer Management
Refrigerant Handling

Nai Technology Program
Cardiac Ultrasound Technology
Test Reviews

Personal Enrichment

Leaming Voyages
Music Academy-Adult
The Writing Studio

The Language Academy
Fine Arts and Crafts
Personal Finance
Home and Garden
Cooking

Home Ownership
Leisure and Learning
Older Adult

Women's Program

Youth Programs
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Music Academy-Youth

Wellness and Sports

Cardiopulmonary Rehab
Physical Fitness

CE Certificate Programs

Extension Centers
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Workforce Development

Workforce and Organizational Development
B Harper College Corporate Services

TECH (Technical Education and Consulting
@Harper)

B Information Technology and AutoCAD
non-credit courses and certificates
Northwest Education to Careers Partnerships

B High School Shared Courses
B High School Dual Credit Program

Community Services

Community Orientation and Involvement
College/Community Programs

2020 Northwest

Community Career Services

Weekend Services

Senior Discounts
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CONTINUING EDUCATION & COMMUNITY SERVICES

Continuing Education

A lifelong pursuit of learning is needed to keep abreast of the
knowledge explosion and the influence of social and cultural
changes. The Continuing Education (non-credit) division
makes available to the community a rich array of courses,
seminars and short-term programs that encourage lifelong
learning and help students meet their professional, career,
civic and personal development goals.

e Non-Credit Programs are available in Computer
Technology, Professional Development, Personal
Enrichment and Wellness and Sports. Continuing edu-
cation units can be earned for continuing education
courses, satisfying the needs of many professional
development requirements.

e Continuing Education instructors are teaching profes-
sionals who possess practical, up-to-date work experi-
ence.

o Courses are offered in a variety of traditional and alter-
native learning formats that include workshops, semi-
nars, and extended training sessions, videotaped, tele-
vised and online courses.

e Courses are scheduled at Harper College extension
sites as well as main campus.

¢ The majority of programs provide year-round start dates
and are offered during the day, in the evenings and on
weekends.

Schedules for Continuing Education courses are published
and distributed to district homes three times a year. A full
schedule of classes and program information is also available
on the Harper Web site at www.harpercollege.com. For any
questions, please contact the Continuing Education
Information ~ Office at 847.925.6300 or e-mail
ce@harper.cc.il.us.

TECH Certified IT Training

Certification training is a valuable component to the suc-
cess of individuals becoming and remaining competitive in
today's workforce. Shorter, more focused certification pro-
grams are better able to accommodate retraining for rapid-
ly changing technology. Those wishing to advance beyond
entry level within the IT industry benefit from a combined
background of certified training, college background and
experience in their chosen technical field. As technology
develops, it is crucial to stay up to date with the most cur-
rent knowledge through IT training programs. Harper
College TECH is especially proud to offer training not only
for experienced professionals but also for those individuals
seeking a new career. Call 1-888-BE-A-TECH (1-888-232-
8324) or visit our Web site www.harpercollege.com/tech to
learn more about our programs, schedule of information
meetings and listing of upcoming classes.
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TECH Career Change Training

Beginyour IT Career training with A+ Certification, an inter-
nationally recognized credential that wil prepare you for
many corporate and vendor-specific IT programs. Follow up
with more specific courses, Microsoft-Certified Systems
Administrator (MCSA), Oracle-Associate Level, Sun Java
Programming for Non-Programmers and Certified Internet
Webmaster - both the designer and manager series.

Network Administration Programs

From planning, designing and implementing network solu-
tions for small home offices to larger corporate environ-
ments, the following programs will prepare you: Microsoft
Certified Systems Engineer (MCSE), Cisco Training, Citrix
Certified Administrator, CompTIA-Network + and Server +,
Linux Certified Systems Engineer and Sun Solaris UNIX
Administrator.

Database Administration

Earn the Oracle Certified Database Administrator credential
that will distinguish you as a top professional with the depth
of knowledge and hands-on skill required to support
Oracle’s core products. Or obtain the premier certification
of Microsoft Certified Database Administrator for profes-
sionals who implement and administer Microsoft SQL
Server™ databases.

Programming/Development

Start with TECH's Certified Internet Webmaster (CIW)
Enterprise Developer Certification, and then add Microsoft
Certified Solution Developer (MCSD) and the Oracle
Certified Master-the highest credential you can earn in the
Oracle Certification Program.

Designers

Variety and choices are yours with AutoDesk-the world's
foremost design and digital content creation resource,
Cisco Design Associate for small office and home office
environments and Certified Internet Website Designer.
These programs provide the exciting and different aspects
you desire in the IT industry.

Added Benefits

As bonuses to Harper students, TECH also provides, one-
day courses, on-line training blended with an on-site lab
and a Certified Mentor, to guide you through hands-on
practice, a Certified VUE Testing Center and much more.

Professional Development

Training is offered for industry recognized certification, cer-
tificates and continuing education units for: real estate,
Certified Financial Planning, supervisory/management
development, small business management, international
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trade, travel and meeting planning, health services, cosme-
tology, volunteer management, and refrigerant handling
EPA/CFC Certification.

In conjunction with professional training, Harper College
provides career guidance and assistance through commu-
ntty career counseling and workshops, industry specific job
fairs and Workforce English as a Second Language (ESL).

Certified Financial Planner (CFP)

Developed by the College for Financial Planning in Denver,
Colorado, this curriculum covers all aspects of test prepa-
ration totake the CFP examination in readiness for the com-
prehensive CFP certification exam. CFP applicants must
also have three years full-time relevant work experience.

Real Estate

This program is designed for those who desire to excel as
licensed real estate salespersons or those who wish to
expand their career opportunities to include managing or
owning a real estate business.

International Trade

Theprofessional and the beginner in international trade will
gain insight into all aspects of the importing and exporting
industry. Course topics include: adherence to import regu-
lations, a custom broker's exam review, export documenta-
ton, letters of credit and export finance, spotlighting spe-
cific world business sectors and the appropriate protocols
for conducting international business.

Institute for
Supervisory/Management
Development

New supervisors/managers and those wishing to update
thei supervisory, leadership and teambuilding skills will
gain the knowledge and confidence to succeed. This cur-
ricuum may be taken as individual seminars or as a certifi-
cate program.

Small Business Management Center

Both start-up and seasoned businesses will benefit from
workshops led by successful entrepreneurs. They cover
finance, marketing, legal questions, business plan develop-
ment, consultant practice development and home-based
business issues. Appointments to discuss personal busi-
ness issues can also be arranged with a Small Business
Counselor.

B.A.S.S.E.T.-Alcohol Awareness

The State of lllinois requires that all present and future
employees of the food service industry who wish to serve
fiquor complete this training. This course covers alcohol-
related laws, potential liabilities, and medical emergency
techniques.

Food Standards and Sanitation

This program provides reviews in English and Spanish for
the Food Service Sanitation Exam, as well as HACCP train-
ing and food service sanitation essentials for kitchen staff.
The Illinois Department of Public Health requires a Certified
Food Service Sanitation Certificate holder on every shiftin a
food service facility.

Travel Agent/Reservationist

Through this intensive job skills certification training pro-
gram, students learn technical as well as sales skills in
preparation for entry positions with travel agencies, airlines,
and tour operations. Classroom training includes 80 hours
of experience on the Apollo/Focalpoint reservation system.

Meeting Planning

Students will learn the skills necessary to plan, promote,
and execute successful meetings and conventions. This
certification program is intended for those with no meeting
planning experience and those looking to hone their exist-
ing talents.

Health Services

Harper College provides courses and seminars for health
care professionals seeking to earn continuing education
units. Career education is offered for Allied Health Care,
Dental Hygiene, Dietetic Technician, Medical Office
Personnel, Nursing, Nursing Rehabilitation and
Cardiopulmonary Resuscitation.

Cosmetology

In connection with the Arlington Academy Cosmetology
Career Center, this evening program prepares candidates
for the lllinois Licensing Examination for Beauticians. The
1500-hour curriculum covers theoretical and practical
aspects of hair dressing and treatment, skin and nail care,
and personal grooming.

High school students in Districts 211 and 214 may take
these courses through the Northwest Suburban Career
Cooperative for high school credit and should contact a
high school counselor for additional details.

Volunteer Management

Earn credentials and improve your professional skills in vol-
unteer recruitment and management. This is a certificate
program that is endorsed by the Association for Volunteer
Administration (AVA). Two levels of certification require basic
and enrichment coursework with a final paper for the basic
certificate and a project paper for the advanced certificate.

Refrigerant Handling

Harper College is certified by the EPA to administer the offi-
cial technician certification examination for handling and
recovering refrigerants at all technician levels. In addition to
administering the EPA exam, the College is authorized to
provide the test preparation workshop.
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Nail Technology Program

This program includes the required theoretical and clinical
training to sit for the state licensing exam for nail techni-
cians. Classroom instruction includes the latest techniques
for acrylic nails and the basics of salon management. The
350-hour course covers clinical aspects as well as nail dis-
ease and anatomy. Day and evening classes are available.
Call 847.925.6853 for more information, dates and times.

Cardiac Ultrasound Technology

The Cardiac Ultrasound Technology program is to focus
and to prepare you for a position as a cardiac ultrasound
technician. Skills learned in the hands-on training will
enable you to assist physicians in the diagnosis and evalu-
ation of patients with heart and vascular irregularities. For
further information on the program or to discuss admission,
please call Dr. Will Hoffman at 847.925.6486.

Test Reviews

Included in this series are the Basic Skills Test Review,
LSAT, GRE, GMAT, ACT and offerings related to test anxiety.

Personal and Cultural Enrichment

Select from an intriguing mix of classes designedto expand
your horizons, tap into your creative side, and unearth long-
forgotten pursuits. Partake in the pleasure of learning with-
out the pressure of tests and grades.

Learning Voyages

A simple tour with a standard itinerary may be enough for
the average traveler. But, for the adventurous, the curious,
the true student of the world...nothing will do but Harper
College’s Learning Voyages. All of our international trips are
escorted by experienced faculty who teach the historical
significance, cultural influence and unique customs of the
destination.

Music Academy-Adult

The Harper Music Academy was established in 1980 as the
non-credit division of the Music Department. Through its
various group and private programs, the Academy endeav-
ors to offer exceptional music instruction to the average and
above average student. No entrance auditions are required.
All students are accepted on a space available basis.

See youth programs for children’s music academy.

The Writing Studio

Whether as a craft, livelihood, or simply a means of self-
expression, the act of putting words to paper can benefit
from hands-on instruction. The Writing Studio offers an
extensive variety of classes, seminars, and special events
for adult students on the writing of fiction, non-fiction and
poetry all taught by leading area authors.
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The Language Academy

Pursue your interest in learning about foreign lands and lan-
guages or renew your skills from past training with classes
in nine different languages including Spanish, ltalian,
French, German, Russian, Polish, Japanese, Chinese and
Swedish.

Fine Arts and Crafts

Renew a shelved passion, further delve into artistic expres-
sion merely touched on in former training, or improve an
existing portfolio. Courses include drawing, painting,
ceramics, sculpture, jewelry, calligraphy, stained glass, fab-
ric art and photography.

Personal Finance

Whether youwant to plan for retirement, play the stock mar-
ket, buy a home or set up a trust — Harper offers a wide vari-
ety of personal finance courses to guide the way.

Home and Garden

Our courses in interior decorating, floral design and other
home arts give you the skills needed to maintain the mod-
ern household and create a warm, soothing environment in
your home. Recreational gardeners as well as those
employed in the green industry will also find a rich array of
courses available in landscaping, plant care and gardening.

Cooking

The cuisines of the world are yours to experience through
Harper's cooking classes. Whether you prefer Cajun, Italian,
Mediterranean or French food, we have a class to suit your
taste. Additional course offerings include vegetarian cook-
ing, pizza, soups and breads, seafood and desserts.

Home Ownership

Courses offered in Home Ownership include those for the
condo and homeowner association member, and how to
buy and finance a home.

Leisure and Learning

In addition to those courses listed below, we also offer
classes in Amateur Radio, Astronomy, Aviation, Personal
Finance/Investment, Self Awareness/Personal Growth,
Wonders of Nature and Animal Health, educational tours
and outdoor adventures. For information, please call
847.925.6300 or e-mail ce@harper.cc.il.us.

Older Adult

Existing services and programs are available to persons 50
years and older. The program promotes Continuing
Education and credit classes of interest to them. Older per-
sons are welcome and encouraged to attend cultural
events sponsored by the Student Activities office. There
may be non-discounted service charges or fees.
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Women’s Program

The Women's Program works to facilitate the education and
understanding of women'’s issues. Our classes focus on
how individuals can work to facilitate change within them-
selves and their community and how they can participate
more effectively in this chosen role. For information, call
847.925.6300 or e-mail us at ce@harper.cc.il.us.

Youth Programs
In Zone

In Zone is for 8 to 16 year olds and provides an exciting
addition to the similar academic and wellness enrichment
caurses for adults. This exclusive program includes class-
esand camps in various time formats, as well as academi-
caly and school-to-work related field trips. Call
8479256300 for more information on the variety of offer-
ings and exact time and dates of the program.

Music Academy-Youth

The acclaimed Harper Music Academy offers dedicated
chidren's programming in infant and pre-school
Kindermusik for infants through pre-school and summer
ofterings for ages 8 and up in choir and instrument ensem-
bles. Private instruction is open to all ages.

Wellness and Sports

Cardiopulmonary Rehab

Harper College and Alexian Brothers Medical Center in Elk
Grove Village are co-sponsors of a comprehensive cardiac
rehabiitation program for individuals who have been diag-
nosed with a heart problem or who are at risk for heart dis-
ease, based upon lifestyle and coronary risk factors. The
center supports the private physician in safely and effec-
lively returning the cardiac patient to a productive and
enjoyable lifestyle. The program is open to all, regardless of
their physician's hospital affiliation. For information, call
847.9256468.

Physical Fitness

A ful array of physical fitness and wellness offerings
include: aerobics, aquacise, fitness training, dance, martial
arts, swimming and diving.

Mind/Body

Learnhow to use your mind for better health, and the theo-
figsof traditional and non-traditional medicine.

CE Certificate Programs

PC Service Technician (A+ Certification)
Desktop Publishing Technology Certificate
Novell Certified Netware Engineer (CNA/CNE)
Microsoft NT Certified Training (MCSE)
Cosmetology Licensing

Certified Financial Planner

Food Standards and Sanitation Certificate
B.A.S.S.E.T. Training

Dietetic Technician Refresher

RN Refresher

CPR/Instructor/Instructor Trainer

Travel Agent/Reservationist

Refrigerant Handling- EPA/CFC Certification
Examination

Volunteer Management Certificate
Lifeguard Training

Nail Technology Program

Cardiac Ultrasound Technology

Cisco (CCNA, CCNP, CCDA)

Certified Internet Webmaster (CIW)
Certified Linux Engineer

Certified Oracle Professional

Sun Java Programmer

Sun Solaris Administrator

Citrix Professional

Data Mining Professional

CAD Professional

Extension Centers

Harper College operates eight major sites and more than 50
minor neighborhood centers as a convenience to students.
A wide variety of credit and continuing education courses
are available at these extension centers. Neighborhood
sites include:

¢ Northeast Center, Prospect Heights

Hilltop Professional Plaza (HPP), Schaumburg
Barrington High School

Conant High School, Hoffman Estates

Ek Grove High School

Hoffman Estates High School

Palatine High School

Wheeling High School

Northeast Center (NEC), the largest of the extension cen-
ters, is located at 1375 South Wolf Road in Prospect
Heights. This center features 12 classrooms, 19 computer
labs and a Child Learning Center. Offerings at the NEC
include nonnative literacy, general education development
(GED), IT certification, computer training, The Premier
Authorized Autodesk Training, The Travel Academy and a
variety of professional and personal development courses.
TECH classes are offered at the NEC and the Hilltop
Professional Plaza (HPP).

43



CONTINUING

Located in the Hilltop Professional Plaza, the TECH Center
is centrally located to serve businesses in the Schaumburg
area, and provides easyaccess for students. Certifiedtrain-
ing in the latest technologies for IT professionals meet the
demands of the high-tech industry.

Import/Export Development Program courses are offered at
Elk Grove High School. Language, art and many profession-
al development courses are held at our nine extension sites.

For information about classes held at any of the extension
sites, call the Extension Information Center at
847.925.6001. Office hours are Monday-Friday 8:00 am to
9:30 pm and Saturday 8:00 am to 3:30 pm.

Workforce Development

Workforce and
Organizational Development

B Harper College Corporate Services
Customized training, education and consulting for business
and industry at their location, at their convenience.

Harper College Corporate Services is dedicated to serving
the training, education and consulting needs of area
employers. All of these solutions can be customized to meet
each organization's specific business objectives and can
be flexibly scheduled and delivered at the organization's
location. Additionally, Corporate Services can deliver col-
lege credit, continuing education and certification courses
onsite; it serves as the gateway to the vast resources and
learning opportunities Harper College has to offer.

For more information about how Harper College can pro-
vide the training, education or consulting learning opportu-
nity that will help you develop your people and your organ-
ization, please call 847.925.6000, extension 7480. or
e-mail: corpserv@harper.cc.il.us, or visit our Web site at
www.harpercollege.com.

TECH (Technical Education and
Consulting @Harper)

B Information Technology and AutoCAD
non-credit courses and certificates

Technical Education and Consulting @Harper (TECH) pro-
vides non-credit, certified Information Technology (IT) and
AutoCAD training. TECH's certified instructors deliver certi-
fied curriculum in certified computer labs located at the
Northeast Center campus of Harper College in Prospect
Heights as well as Schaumburg.

TECH serves both individuals and organizations. Classes
are offered during the day, evening and on weekends and
can be flexibly scheduled for as few as five students.

Programs offered: Autodesk, Certified Internet Webmaster,
CISCO, CITRIX, CompTIA, Linux, Microsoft, Oracle, Netg-
Online, SPSS, Sun Microsystems.
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For more information about the wide variety of IT
and AutoCAD courses and certificates offered through
TECH, please call #1-888-BE-A-TECH, e-mail:
tech@harper.cc.ilus, or visit our Web site at
www.harpercollege.com/tech.

Northwest Education to Careers
Partnership

W High School Shared Courses

The Northwest Education to Careers Partnership coordi-
nates high school shared courses which provide opportuni-
ty for high school students from Districts 211, 214 and 220
to earn high school credit while exploring the requirements
and skills needed for selected career areas. Career study
areas include Computer Repair, Fire Science, Food Service
Management, and Introduction to Health Occupations. For
further information, call 847.758.2380.

B High School Dual Credit Program

The high school dual credit program provides an opportu-
nity for qualifying high school students from Districts 211,
214, and 220 to earn both high school and college credit
while exploring career options. The program includes
courses in: Basic Nursing Assistant, Computer Information
Systems (for NetPrep™ courses only), Computer
Networking, Electronics, Fashion Merchandising, Food
Service Management, Law Enforcement, Machining
Processes, and Refrigeration/Air Conditioning. For further
information, call the Northwest Education to Careers
Partnership at 847.758.2380.

Community Services

Community Orientation and
Involvement

From the beginning, College supporters have been commit-
ted to the concept of an institution oriented to its communi-
ty. Harper has enjoyed a heartening involvement and inter-
est by members of the community who continue to give
countless hours to accomplish key phases of the College’s
programs.

Advisory committee members selected from the community
for their expertise and knowledge give support to Harper on
career programs, management training seminars for busi-
ness and industry, women’s programs, senior citizens' pro-
grams, public relations, the College's long-range plan and
fund raising.

Community leaders serve as directors of the Harper College
Educational Foundation, which provides scholarships and
supports special projects to enhance the educational pro-
grams of the College. In 1981, the Friends of Harper organ-
ization was formed as a support group for the College by cit-
izens interested in promoting awareness of programs and
services offered by Harper.
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In the early 1990s, the College enhanced its efforts to provide
educational and training opportunities to employees of com-
panies throughout the district. An Education Service
Agreement allows employees of in-district companies to attend
Harper at in-district tuition. The College’s Corporate Services
Department provides customized on-site training in everything
from basic skills to new technologies. In addition, classes con-
tinue to grow in areas of English as a Second Language, citi-
zenship preparation and Adult Educational Development.

During the summer of 2000, Harper College held “Discovery
Sessions” with various community members, business lead-
ers and students and talked about some of the key chal-
lenges facing the College to “discover” what the community
reallywanted from Harper. The Community Response Team
(CRT), which was subsequently formed, presented several
recommendations to the Board of Trustees which identified
science, technology and healthcare as top priorities for the
College to address.

Atits special board meeting on August 16, 2000, the Harper
College Board of Trustees was presented with the first com-
prehensive long-range Campus Master Plan in the history of
the College. The plan, which represents a vision for the next
twelve years and included the CRT's priorities, is a dynamic
plan intended to guide the College into the future. It will be
revised periodically to see that it still reflects the needs of the
College and the community it serves.

As Harper plans for the future, input will be sought con-
stantly and reevaluated to enable the College to continue to
beaccountable to the community it serves.

College/Community Programs

A student/faculty cultural arts committee provides the
College and community with programs representative of the
various arts—dance, drama, exhibits, film, music and a lec-
twre series for discussion of relevant issues. These pro-
grams are sponsored by the Student Activities Office and
financed by student activity fees.

2020 Northwest

2020 Northwest is a volunteer coalition of community lead-
erswhose mission is to raise public awareness and build a
regional partnership to address issues impacting the north-
west suburbs. Now an official non-profit organization, 2020
Northwest initiates discussion and builds alliances to
address the needs of business, education, social service
andcivic organizations in the region. Additional information
is available by calling 847.619.5927.

Community Career Services

Community Career Services, for non-students, has fee-for-
8ervice programs available to community members seeking
help with job or career explorations. Offerings include:

¢ Individual career counseling to discuss work issues and
develop strategies tomanage your professional life suc-
cessfully.

e Career assessment instruments to help identify your
interests, personality strengths and unique talents.

e Resume and interviewing skill preparation.

Community Career Services is located in the Student and
Administration Center, Room A347. For further information
call 847.925.6293.

Weekend Services

For detailed weekend course and event information or
resources, contact the Office of Continuing Education,
847.925.6301, or the reception desk, New Student Services
and Art Center, C102. Information resources are usually
available through this office if other offices are closed.

A continuing education information specialist is available to
help you with specific Continuing Education questions at
847.925.6300.

Senior Discounts

District residents ages 60-64 are eligible for reduced tuition
rates, but not fees, for specially designated courses and
workshops offered by the College. District residents 65 and
older may attend tuition-free when space is available three
days prior to the start of class. Senior citizens will be
charged for material and lunch fees when applicable. Some
programs are placed at locations in the community, includ-
ing senior citizen centers, churches and nursing homes.
Other services of Harper College, including the Student
Development Center, Dental Hygiene Clinic, Cardiac
Rehabilitation Center and Learning Resources Center are
all open to senior citizens.

For information on these programs, please call Harper
College Continuing Education Information: 847.925.6300,
or e-mail ce@harper.cc.il.us.
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Associate Degrees

Harper College offers six associate degrees, five of which
are designed for students who will transfer to a four-year
college or university to complete a bachelor's degree.
These are the Associate in Arts (A.A.), the Associate in
Science (A.S.), the Associate in Fine Arts-Art (A.FA.), the
Associate in Fine Arts-Music (A.F.A.) and the Associate in
Engineering Science (A.E.S.) degrees, which comprise the
first two years of study toward degrees in a broad range of
arts-related or science-related disciplines.

The sixth, the Associate in Applied Science (A.AS.)
degree, is awarded upon completion of a two-year career
program, designed to prepare the graduate for immediate
entry into a specific career field.

In addition to the graduation requirements listed below,
each degree has its own requirements for credit hours to be
completed in various groups of courses. These require-
ments are shown on five separate charts in this section of
the Catalog.

Graduation Requirements

1) Forassociate degrees, attainment of a minimum of 60-67
semester hours of credit, at least 18 of which must be
earned in attendance at Harper College and be in cours-
es numbered 100 or above. For certificates of comple-
tion, 50 percent of required credit hours must be earned
at Harper. Up to two hours credit in physical education
activity courses (100 level) may be included as free elec-
tives in the minimum 60 required hours for an associate
degree. A maximum of four semester hours of
Independent Study credit may be included as free elec-
tives in the minimum 60 required hours for an associate
degree.

2) Attainment of a minimum grade point average of 2.0 for
all work required for the associate in arts and the asso-
ciate in science, associate in fine arts and associate in
engineering science degrees. Attainment of a minimum
grade point average of 2.0 for any applicable 60 semes-
ter hours work for the associate in applied science
degree and certificates.

3) Meet the constitution requirement of the lllinois State
School Code. This can be met by (1) submitting an offi-
cial lllinois high school transcript stating the requirement
has been met, or (2) successfully completing PSC 101,
or (3) passing a college administered test of the U.S.
Constitution, lllinois Constitution, the proper use and dis-
play of the American flag and the principles of American
democratic government.

4) Requirement of 60 hours must be in courses numbered
100 or above for the degrees of associate in arts, asso-
ciate in science, associate in fine arts or associate in
engineering science. (Courses below 100 level may be
used only where A.A.S. program requires.)
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5) Fulfillment of appropriate associate degree requirements
as listed in the College catalog at the time the student
first enrolled or any catalog thereafter except for
courses no longer offered.

6) In addition to the above requirements, students enrolled
in a specific career program will fulfill the requirements
outlined in that program. Any changes in program
requirements necessitated by licensing and /or accredit-
ing agencies must be observed by students who are
already admitted and in process in their programs.

7) A student must petition for graduation and pay the grad-
uation fee of $20.00. Notification of the student's intent to
graduate will be accepted in the Registrar's Office no
later than one week after the midterm of the semester in
which the student intends to graduate. Students are
encouraged to participate in the formal graduation cere-
mony in May. Students are encouraged to complete their
petition for graduation when registering for the semester
in which their graduation requirements will be fulfilled.

General Education

General education is that part of the college education that
provides students with the foundations essential to lead
personally fulfilling and responsible lives as productive citi-
zens. General education cultivates the knowledge, skills
and attitudes that educated persons use to shape their
lives. It fosters the desire and capacity to continue learning
throughout life. A general education “produces persons
who are open-minded and free from provincialism, dogma,
preconception, and ideology; conscious of their opinions
and judgments; reflective of their actions; and aware of their
place in the social and natural worlds.”

An educated person is able to think clearly, communicate
effectively, make reasoned and ethically aware judgments,
respect human diversity, and connect and apply fields of
knowledge. These general abilities are required by all areas
of specialization. The breadth of general education com-
plements the rigor and depth of specialized education.

If education is a journey, as many have conceived it, then
the curriculum is a map. The Harper College general edu-
cation curriculum requirements provide a selection of
diverse courses. Following the map of general education
ensures that a student's education is a coherent, compre-
hensive journey.
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Transfer Programs

Animportant role of a community college is to provide pro-
grams of study allowing students to complete requirements
for the first two years of a baccalaureate degree. Harper
defines these programs as transfer programs.

As a guide for the student, the following programs of study
leading to the associate in arts, associate in science, asso-
ciate in fine arts or associate in engineering science
degrees are recommended.

The programs are “recommended” in the sense that they
are planned to provide students with the specific require-
ments of Harper's transfer degrees and the general require-
ments of the freshman and sophomore years of most col-
leges and universities.

In most cases, students are better served by earning an
AA,AS, AFA-Art A FA-Music, or A E.S., degree before
transfer. Individual baccalaureate-oriented credits earned
atHarper College are also transferable to other institutions
of higher learning.

Transfer students are responsible to know the specific
requrements of the institutions they are considering for
transfer and should consult with those institutions directly. In
addition, students should make an appointment with a stu-
dent development faculty member at Harper College.
|deally students should see a counselor to discuss their
transfer plans prior to registering for courses each semes-
ter. Resource materials and counseling assistance are
available in Harper's Student Development Centers in the
Business and Social Science Center, 1117, the Science,
Math and Health Careers Center, D142, and the Student
and Administration Center, A347.

Recommended programs of study are provided for the fol-
lowing areas:

¢ Art/Art Education Liberal Arts
+ Biological Sciences ¢ Manufacturing
¢ Business Administration Technology/Machining

¢ Chemistry * Mass Communications
» Computer Science ¢ Mathematics
¢ Criminal Justice * Music/Music Education
» Early Childhood ¢ Nursing

Education o Physical Education
¢ Elementary Education e Political Science
¢ Engineering ¢ Psychology
¢ English e Secondary Education
¢ Foreign Languages e Speech Communication
¢ Health Education ¢ Special Education
s History ¢ Theatre Arts

For other areas of interest, please contact a Student
Development Center for assistance.

Transfer Scholarships

Most four-year institutions offer scholarships designated for
community college students. The following are some that
have scholarship resources available to Harper students.
Information is available in the Office of Student Financial
Assistance.

Bradley University, Peoria, lllinois

Columbia College, Chicago, lllinois

DePaul University, Chicago, lllinois

Drake University, Des Moines, lowa

lllinois Institute of Technology, Chicago, lllinois
Kendall College, Evanston, lllinois

Knox College, Galesburg, lllinois

Loyola University, Chicago, lllinois

Marquette University, Milwaukee, Wisconsin
Northern lllinois University, DeKalb, lllinois
Ripon College, Ripon, Wisconsin

Roosevelt University, Chicago and
Schaumburg, lllinois

Southern lllinois University, Carbondale, lllinois
* University of lllinois, Chicago, lllinois

* University of lllinois, Urbana/Champaign, lllinois

Transfer Agreements
lllinois Articulation Initiative

Harper College is a participant in the lllinois Articulation
Initiative (IAl), a statewide articulation effort to help lllinois
college students transfer easily. This effort involves public
community colleges, public universities and private col-
leges and universities, and includes the articulation of
lower-division general education and major field courses.
This agreement is in effect for students entering college as
first-time freshmen in summer of 1998 (and thereafter). The
following summary highlights the major features of the ini-
tiative.

1) One of the main features of the IAl is the General
Education Core Curriculum and a list of statewide artic-
ulated general education courses that will be accepted
for transfer by all participating colleges and universities
in lllinois.

a. Students who complete the A.A., AS. degree that
contains the General Education Core Curriculum at a
community college will have their lower-division gen-
eral education core requirements satisfied at the par-
ticipating lllinois university to which they transfer.

b. Students who complete the General Education Core
Curriculum at any participating college or university in
lllinois will have their lower-division general education
requirements met upon transfer to another participat-
ing college or university in lllinois.
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c. The General Education Core Curriculum and the list of
statewide articulated general education courses will
be a great advantage for students who are undecid-
ed about what university they want to attend after
transfer as well as for students who are undecided
about their major because the “core” will transfer to all
participating colleges and universities in lllinois.

2) Another main feature of the Initiative is a program guide
and list of statewide articulated lower-division courses
for each baccalaureate degree major field that will trans-
fer and satisfy major field requirements at participating
colleges or universities in lllinois that offer that degree.

3) The General Education Core Curriculum, the program
guides for the major fields, and the statewide list of artic-
ulated courses will greatly help counselors and advisors
provide accurate information on the articulation of cours-
es to students planning to transfer.

See the IAl Web site at www.iTransfer.org for more information.

IAl General Education Core Curricuum Requirements
The Al General Education Core Curriculum consists of
courses that colleges and universities consider essential for
students’ success in college and life. Students are permit-
ted to transfer this portion of an associate or a bachelor's
degree program from one participating institution to anoth-
er without loss of credit and with assurance that lower-divi-
sion general education requirements have been satisfied.
The curriculum comprises about two-thirds of an associate
degree and about one-third of a bachelor's degree. This
transferable curriculum is included within Harper's 1998
(and thereafter) A.A. and A.S. degrees.

W Specifically, the General Education Core
Curriculum requires:

Communications
o 3 courses (9 semester credits)
Must include a two-course sequence in writing com-
pleted with grades of “C" or better (6 semester cred-
its), and one course (3 semester credits) in oral com-
munication.

Mathematics
e 1102 courses (3 to 6 semester credits)

Physical and Life Sciences
o 2 courses (7-8 semester credits)
Must include one course selected from the life sci-
ences and one course from the physical sciences.
One course must be a lab.

Humanities and Fine Arts
o 3courses (9 semester credits)
Must include at least one course selected from
humanities and at least one course from the fine arts.
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Social and Behavioral Sciences
o 3 courses (9 semester credits)
Must include courses selected from at least two dis-
ciplines.

TOTAL: 12to 13 courses (37-41 credits)

Refer to specific approved courses under course descrip-
tions listed in the back of the catalog or see the IAl Web site
at wwwi.Transfer.org

lllinois Articulation Initiative
Transcripting Requirements

As a participant of the lllinois Articulation Initiative (IAl),
William Rainey Harper College requires the following for
completion of the core to be noted on the official transcript:

1) Initial enrolment date at an IAl participating institution
effective summer 1998 (and thereafter).

2) Completion of the Associate in Arts (A.A.) or Associate in
Science (A.S.) degree starting with the 1998-99 Catalog
and/or Completion of the General Education Core
Curriculum requirements and attainment of a minimum of
37 semester hours.

3) Attainment of a minimum cumulative grade point aver-
age of 2.0.

4) Students who are completing a degree under these
requirements will have completion of the core transcript-
ed at the time of the degree certification.

5) Students who are not completing a degree must formal-
ly request the Registrar's Office to certify the completion
of the core by submitting a “Petition to Certify the lllinois
Transferable Education Core Curriculum.”

Transfer Compact Agreements

Some four-year colleges accept the associate in arts or
associate in science degrees as meeting all lower division
general education requirements and grant automatic junior
standing upon transfer. Students may have to meet addi-
tional requirements for some majors at these colleges.
Contact a Student Development Center for more informa-
tion. Schools with which Harper has a compact agreement
are:

Chicago State University

Eastern lllinois University
Governors State University
lllinois State University
Northeastern lllinois University
Northern lllinois University
Southern lllinois University
University of lllinois at Springfield
Western lllinois University
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Other Transfer Agreements

In addition to the Al and Compact Agreement, Harper
College has developed course transferagreements with the
following public and private colleges and universities.

Milwaukee School of Engineering
Monmouth College

National Louis University

National University of Health Sciences
North Central College

North Park College

Northern Michigan University
Northwood University

Palmer College of Chiropractic
Quincy University

Robert Morris College

Rockford College

Roosevelt University

Rush University

St. Anthony College of Nursing

St. Joseph's College

St. Xavier University

University of lllinois-Chicago
University of lllinois-Urbana/Champaign
University of lowa

University of Kansas

University of St. Francis

University of Wisconsin-Stout
University of Wisconsin-Whitewater
Valparaiso University

Alverno College

Benedictine University

Bradley University

Columbia College-Chicago

Concordia University

DePaul University

DeVry Institute of Technology

Dominican University

Drake University

Elmhurst College

Gallaudet University

linois Institute of Art

llinais Institute of Technology

International Academy of Merchandising and Design
lowa State University

Judson College

Kendall College

Lake Forest College

Lewis University

Loyola University of Chicago

Marquette University

Michigan State University Contact the Student Development Center in D142, 1117, or
Midwestern University A347 for more information.

Milikin University

Degree Requirements Overview

DEGREE TYPE
AA AS AES AAS AFA AFA
AREA ART MUSIC
Communications 9 9 6 6 9 9
Mathematics 3-6 6 17 3 3 3
Computer Science - - 4 - - -
Physical and Life Science 7-8 8 13 0-9* 7 7
Humanities and Fine Arts 9 9 3-6 0-9* 6 6
Social and Behavioral Sciences 9 36 0-9* 6 3
Engineering - 18 - - -
Technical Requirements and Electives - - - 42-45 - -
Music ~ - - - - 39
Art - - - - 33 -
Special Electives 6 3 - - - -
Other Electives 17 20 - - - -
Total Minimum Hours Required: 60 64 67 60 64 67

* Nine hours must be taken from a minimum of two groups.
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Requirements for Associate in Arts Degree (A.A.)t

These requirements apply to students who first enrolled for Fall 2000 or later. Students who first enrolled prior to Fall 2000
should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2000 Al Core Curriculum Hours Required Harper Courses

Group 1 T ENG 101, 102 and SPE 101

Communications d

3 courses. A grade of “C" or better is required for ENG

101 and 102.

Group 2 36 MGT 225 or MTH 165"; MTH 101, 124, 131, 134 or 200, 201,
Mathematics o g 202, 220

110 2 courses. MTH 124 may be used if taken Spring '99 5

or later.

Group 3 ,,,7—‘8' Life Science: BIO 101, 103, 104*, 105, 110*, 120*, 130*, 135,
Physical and Life Sciences ’ 136, 140%, 150%, 151*, 152*, 153, 154*, 160*, 210"

2 courses with 1 course from the Life Sciences and 1 7

from the Physma_l SC|erzces._1 course must be a Iap sci- 4 Physical Sciences: AST 101*: CHM 100%, 110%, 121+, 122%
ence (marked with an *). With appropriate prerequisites GEG 111, GEG 112% GEO 101, PHS 101, 105*, 111* 112"

an initial course for science majors or advanced level

course may be substituted. PHY 1217, 122%, 2017, 202

Group 4 9 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or

Humanities and Fine Arts SPA 202; HST 105 or HUM 105, HST 141, 142; HUM 120; LIT

3 courses with at least 1 course selected from the 105, 110, 115, 206, 207, 208, 210, 221, 222, 223, 224, 231,

Humanities and at least 1 from the Fine Arts. .| 232, PHI 105, 110, 115, 160, 205, 220, 231, 232; FRN 210 or

Interdisciplinary courses may be used for both cate- v GER 210 or SPA 210

gories. — Fine Arts: ART 105; FNA 111, 112 or 113; FNA 114 or LIT
D 112; MUS 103, 104, 128 SPE 111

Interdisciplinary Studies: HUlyl 1‘91, 102, 103, 110

—
Group 5 9 ’ ANT 101, 202, 205, 206; ECO 200, 211, 212; GEG 101 or 108,
Social and Behavioral Sciences - 103, 104, 210; HST 111, 112, 121, 231, 232, 241, 242, 243,
3 courses with courses selected from at least 2 depart- v 245, PSC 101, 220, 250, 270, 280; PSY 101, 216, 217, 218,
ments. May not choose SOC 215 and two PSY courses. 228; SOC 101, 120, 205, 215, 230
Total General Education 37-41
Group 6 6 Creative Expression Languages Wellness Work and Life Skills
Special Electives ART MUS FRN JPN DIT PED cbv DIV PHI
v 110 101 165 101 101 101 100 110 101 150
11 102 166 102 102 203 cis ECO  PSY
t 121 130 167 201 201 213 100 115 106
122 136 169 GER SPA 101, MGT 107
201 140 180-199 101 101 120 11 SPA
206 145 265 102 102 CsC 160 121
225 150  280-299 201 201 121 170 122
236 SPE ’ 208 204 SPE
240 107 214 ORN 115
261 212 CWE 101 200
291 216 220 205
296
Group 7 17| Courses must be selected from:
Approved Electives ~ 1) Additional credit hours from Groups 1-6 from the A.A. or AS. degree.
+3 2) Credit hours from approved elective courses (listed after A.S. degree requirements).
3) Up to ten (10) credit hours from 100 to 200 level courses not included in 1) and 2) above.
4) Up to two (2) hours of PED activity courses (100 level) may be used to fulfill either Group 6 or Group 7 electives.
5) Up to four (4) hours of Independent Study Credit.
Total Hours Required 60

1 Credit will not be granted for both MGT 225 and MTH 165.

t 2No morethantwo GEG andtwoHST (except HST 105) courses may be used to fulfill Groups 1-5.
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Requirements for Associate in Science Degrees (A.S.)t

These requirements apply to students who first enrolled for Fall 2000 or later. Students who first enrolled prior to Fall 2000
should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2000 IAI Core Curriculum Hours Required Harper Courses
Group 1 9 ENG 101, 102 and SPE 101
Communications
3 courses. A grade of “C" or better is required for ENG
101 and 102.
Group 2 6 MGT 225 or MTH 165T; MTH 124, 131, 134 or 200, 201, 202,
Mathematics 220
2 courses. MTH 124 may be used if taken Spring '99 or
later.
Group 3 8 Life Science: BIO 101, 103, 104*, 105, 110, 120, 130*, 135,
Physical and Life Sciences 136, 140*, 150, 151*, 152*, 153*, 154*, 160", 210"
2 courses with 1 course from the Life Sciences and 1 .
from the Physical Sciences. 1 course must be a lab sci- . . . . . " R .
enqe_(_rnarked with an *_), With appropriate prerequisites g?g'ﬁ: ,sgggﬁﬁs;*ﬁggéosoas ';mg?g{‘ 11232 ﬁl* ﬁg.
an initial course for science majors or advanced level PHY 121% 122* 201*. 202*
course may be substituted. ' ' '
Group 4 9 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities and Fine Arts SPA 202; HST 105 or HUM 105, HST 141, 142; HUM 120; LIT
3 courses with at least 1 course selected from the 105, 110, 115, 206, 207, 208, 210, 221, 222, 223, 224, 231,
Humanities and at least 1 from the Fine Arts. 232; PHI 105, 110, 115, 160, 205, 220, 231, 232; FRN 210 or
Interdisciplinary courses may be used for both cate- GER 210 or SPA 210
gories. Fine Arts: ART 105; FNA 111, 112 or 113; FNA 114 or LIT
112; MUS 103, 104, 120; SPE 111
Interdisciplinary Studies: HUM 101, 102, 103, 110
Group§ 9 ANT 101, 202, 205, 206; ECO 200, 211, 212; GEG 101 or 108,
Social and Behavioral Sciences 103, 104, 210; HST 111, 112, 121, 231, 232, 241, 242, 243,
3courses with courses selected from at least 2 depart- 245; PSC 101, 220, 250, 270, 280; PSY 101, 216, 217, 218,
ments. May not choose SOC 215 and two PSY courses. 228; SOC 101, 120, 205, 215, 230
Total General Education 4
Group 6 3 Creative Expression Languages Wellness Work and Life Skills
Special Electives ART MUs FRN JPN DIT  PED CbV DIV PHI
110 101 165 101 101 101 100 110 101 150
111 102 166 102 102 203 CIs ECO PSY
121 130 167 201 201 213 100 15 106
122 136 169 GER SPA 101 MGT 107
201 140  180-199 101 101 120 1M SPA
206 145 265 102 102 CSC 160 121
225 150  280-299 201 201 121 170 122
236 SPE 208 204 SPE
240 107 214 ORN 115
261 212 CWE 101 200
291 216 220 205
296
Group 7 20 r sell m:

Approved Electives

Atleast 6 hours, 100-evel or
above, must be selected in
mathematics, science or com-
puterscience (CSC only).

1) Additional credit hours from Groups 1-6 from the AA. or AS. degree.

2) Credit hours from approved elective courses (listed after A.S. degree requirements).

3) Up to ten (10) credit hours from 100 to 200 level coursesnot included in 1) and 2) above.

4) Up to two (2) hours of PED activity courses (100 level) may be used to fulfil either Group 6 or Group 7 electives.

i 5) Up to four (4) hours of Independent Study Credit.

Total Hours Required 64

! Credit will not be granted for both MGT 225 and MTH 165.

t Nomore than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5.
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Approved Elective Courses
Course or credit hours for Group 7 electives must come from:

1. Extra credit hours from the list of approved electives below.

2. Extra credit hours from Groups 1-6 from the A.A. or A.S. degree.

3. Uptoten(10) credit hours from 100 to 200 level courses notincluded in 1. and 2. above.

4. Uptotwo (2) hours of PED activity courses (100 level) may be used to fulfill either Group 6 or
Group 7 electives.

5. Up tofour (4) hours of Independent Study Credit.

ACC Cis EDU HPI MGT PED* PSY SPA
101 130 201 102 218 200 108 205
102 202 275 201 150
201 CRJ 211 HST 205 210 SPE
202 101 151 MKT 206 220 102
203 201 EGR 162 245 207 225 180
211 202 100 153 208 230 213
212 205 120 202 MTH 209 235
213 210 121 210 103 210 245

220 205 214 104 212

ANT 212 219 107 218 PST
203 CcsC 260 120 219 110
207 122 262 HUM 130 220
208 211 270 116 203 222 RDG
209 216 206 224 105
220 217 ENG IDS 212 226 106
250 103 290 265 228
255 CWE 130 230 SGN

221 201 JNM MUSs 246 101

ART 220 130 11 270 102

100 DIT 131 112 103
110 FRN 234 115 PHI 104

BIO 205 116 120 201
161 ECE LT 211 170 202
220 102 GEO 216 212 180 205
240 219 102 217 215 190 212

201 219 216 210

CHM ECO 241 223 socC

1256 210 GER 224 PSC 210
225 205 LNG 266 210 220
105 271 260 230

205 272

*All 100 level courses.
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Requirements for Associate in Engineering Science Degree (A.E.S.)t. 2

These requirements apply to students who first enrolled for Fall 2000 or later. Students who first enrolled prior
to Fall 2000 should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2000 Hours Required Harper Courses
Group 1 6 ENG 101, 102
Communications
Agrade of “C" or better is required for ENG 101 and 102
Group 2 17 MTH 200, 201, 202, 212
Mathematics
Group 3 4 CSC 208
Computer Science®
Group 4 13 CHM 121; PHY 201, 202
Physical and Life Sciences
Group 5 36 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities and Fine Arts! SPA 202; HST 105 or HUM 105, HST 141, 142; HUM 120; LIT
Minimumof 3hours required from Group 6. Musthave a 105, 110, 115, 206, 207, 208, 210, 221, 222, 223, 224, 231,
minimum of 9 hours from Humanities and Fine Arts and 232; PHI 105, 110, 115, 160, 205, 220, 231, 232; FRN 210 or
Socialand Behavioral Sciences combined. GER 210 or SPA 210
Fine Arts: ART 105; FNA 111, 112 or 113; FNA 114 or LIT
112; MUS 103, 104, 120; SPE 111
Interdisciplinary Studies: HUM 101, 102, 103, 110
Group 6 3-6 ANT 101, 202, 205, 206, ECO 200, 211, 212; GEG 101 or 108,
Social and Behavioral Sciences? 103, 104, 210; HST 111, 112, 121, 231, 232, 241, 242, 243,
Minimum of 3 hours required from Group 5. Must have 245; PSC 101, 220, 250, 270, 280; PSY 101, 216, 217, 218,
minimum of 9 hours from Humanities and Fine Arts and 228; SOC 101, 120, 205, 215, 230
Social and Behavioral Sciences combined.
Group 7 18 CSC 122; EGR 100, 120, 205, 212, 260, 262, 270; CHM 122,
Engineering 204, 205;MTH 220:PHY 203
Specialty courses approved in consultation with the
Engineering Chair.
Total Hours Required 67

! Students are encouraged to select at least one course in either the humanities/fine arts or the social/behavioral sciences that empha-

sizes non-Western cultures or minority cultures within the United States. A two-semester sequence in the same discipline from either
the humanities/fine arts or the social/behavioral sciences is recommended.

~

Completion of the Associate in Engineering Sciences degree does not fulfill the requirements of the lllinois General Education core cur-
riculum. After transfer, AES students will need to complete the general education requirements of the institution to which they transfer.
3 Computer engineering and computer science students should select CSC 121 instead.

t Nomore than two GEG or two HST courses (except HST 105) may be used to fulfill Groups 1-6.
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Requirements for Associate in Fine Arts Degree (A.F.A.): Art Emphasist: 1, 3

These requirements apply to students who first enrolled for Fall 2000 or later. Students who first enrolled prior
to Fall 2000 should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2000 Hours Required Harper Courses

Group 1 9 ENG 101, 102 and SPE 101
Communications
3 courses. A grade of "C" or better is required for ENG

101 and 102.

Group 2 3 MGT 225 or MTH 1653; MTH 101, 124, 131, 134 or 200, 201,
Mathematics 202, 220

1 course

Group 3 7 Life Science: BIO 101, 103, 104*, 105, 110*, 120%, 130", 135,
Physical and Life Sciences 136, 140, 150*, 1517, 152*, 153", 154", 160", 210"

2 courses with 1 course from the Life Sciences and 1
from the Physical Sciences. 1 course must be a lab sci- Physical Sciences: AST 101*; CHM 100%, 110%, 121, 122%

ence (marked with an ). GEG 111, GEG 112* GEO 101*, PHS 101, 105%, 111*, 112"
PHY 1217, 122°, 201, 202*

Group 4 6 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities SPA 202, HST 105 or HUM 105, HST 141, 142; HUM 101,
102, 103, 110, 120; LIT 105, 110, 115, 206, 207, 208, 210,
221, 222, 223, 224, 231, 232, PHI 105, 110, 115, 160, 205,
220, 231, 232; FRN 210 or GER 210 or SPA 210

Group 5 6 ANT 101, 202, 205, 206;EC0 200, 211, 212, GEG 101 or 108,
Social and Behavioral Sciences 103, 104, 210; HST 111, 112, 121, 231, 232, 241, 242, 243,
2 courses, with courses selected from at least two 245, PSC 101, 220, 250, 270, 280; PSY 101, 216, 217, 218,
departments 228; SOC 101, 120, 205, 215, 230
Total General Education 31
Group 6 24 ART FNA
Core Courses? 110 m
111 112
121 113
122
225
Group 7 9 |ART
Approved Electives 206
240
261
291
296
Total Hours Required 64

1 Completion of the associate in fine arts—art degree does not fulfill the requirements of the lllinois General Education core curriculum.

After transfer, associate in fine arts—art students will need to complete the general education requirements of the institution to which they
transfer.

A portfolio review is required with an art advisor after the completion of the first two semesters of art course requirements before starting
any other art courses. The Art Department strongly recommends that associate in fine arts—art candidates also take two semesters of
ART 100 for its professional career content.

Credit will not be granted for both MGT 225 and MTH 165.
Checkwith a Student Development faculty member regarding the maximum number of credits that will be accepted in transfer.

No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5.
Credit will not be granted for both MGT 225 and MTH 165.
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Requirements for Associate in Fine Arts Degree (A.F.A.): Music Emphasist: 1

These requirements apply to students who first enrolled for Fall 2000 or later. Students who first enrolled prior
to Fall 2000 should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2000 Hours Required Harper Courses

Group 1 9 ENG 101, 102 and SPE 101
Communications

3courses. A grade of “C” or better is required for ENG
101 and 102.

Group 2 3 MGT 225 or MTH 1653; MTH 101, 124, 131, 134 or 200, 21,
Mathematics

202, 220
1course. MTH 101, 124 or 134 preferred.

Group 3 7 Life Science: BIO 101, 103, 104*, 105, 110, 120%, 130%, 135,
Physical and Life Sciences 136, 140, 150%, 151%, 152, 153*, 154*, 160*, 210*

2 courses with 1 course from the Life Sciences and 1 Physical Sciences: AST 101*; CHM 100%, 110%, 121*, 122%;
from the Physical Sciences. 1 course must be a lab sci- GEG 111, GEG 112*; GEO 101*, PHS 101, 105%, 111, 112%;
ence (marked with an *). PHY 121%, 122%, 201*, 202*

Group 4 6 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities SPA 202; HST 105 or HUM 105, HST 141, 142; HUM 101,
102, 103, 110, 120; LIT 105, 110, 115, 206, 207, 208, 210,
221, 222, 223, 224, 231, 232; PHI 105, 110, 115, 160, 205,
220, 231, 232; FRN 210 or GER 210 or SPA 210
Group 5 3 ANT 101, 202, 205, 206; ECO 200, 211, 212; GEG 101 or 108,
Social and Behavioral Sciences 103, 104, 210; HST 111, 112, 121, 231, 232, 241, 242, 243,
1course 245, PSC 101, 220, 250, 270, 28C; PSY 101, 216, 217, 218,
228; SOC 101, 120, 205, 215, 230
Total General Education 28
Group 6 Music Music Keyboard Aural Applied
Core Courses Theory Literature/History Skills? Skills  Ensemble Instruction
Core Music Courses: m 120 165 115 130 180-199
Misc Theory 12 112 166 116 136 280-299
Music L\teratureéHlstory 3 211 265 215 140
Keyboard Skills' 8 212 266 216 145
Aural Skills 4 150
Ensemble 4
Applied Instruction 8

Total Hours Required 67

! Completion of the associate in fine arts-music degree does not fulfill the requirements of the lllinois General Education core curricu-

lum. After transfer, associate in fine arts-music students will need to complete the general education requirements of the institution to
which they transfer.

All music majors must demonstrate piano proficiency; MUS 165, 166 and 265 may be passed by proficiency exam. Music majors are
also advised to take MUS 100 as part of their elective credit.

Credit will not be granted tor both MGT 225 and MTH 165.

Nomore than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5.
Credit willnotbe granted for both MGT 225 and MTH 165.
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Requirements for Associate in Fine Arts Degree (A.F.A.): Piano Pedagogyt 1

These requirements apply to students who first enrolled for Fall 2000 or later. Students who first enrolled prior
to Fall 2000 should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2000 Hours Required Harper Courses
Group 1 9 ENG 101, 102 and SPE 101
Communications
3 courses. A grade of “C” or better is required for ENG
101 and 102.
Group 2 3 MTH 101, 124, 134
Mathematics
1 course
Group 3 7 Life Science: BIO 101, 103, 104*, 105, 110*, 120*, 130*, 135,
Physical and Life Sciences 136, 140*, 150%, 151*, 152*, 153, 154*, 160*, 210*
2 courses with 1 course from the Life Sciences and 1
Zgg‘;?g;';gg’i;’fgf?fes 1 course must be a leb sci Physical Sciences: AST 101%; CHM 100%, 110%, 121, 122",
’ GEG 111, GEG 112*; GEO 101*, PHS 101, 105*, 111*, 112%,
PHY 121%, 122*, 201*, 202
Group 4 6 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities SPA 202; HST 105 or HUM 105, HST 141, 142; HUM 101,
102, 103, 110 120; LIT 105, 110, 115, 206, 207, 208, 210,
221, 222, 223, 224, 231, 232, PHI 105, 110, 115, 160, 205,
220, 231, 232; FRN 210 or GER 210 or SPA 210
Group 5 3 ANT 101, 202, 205, 206; ECO 200, 211, 212; GEG 101 or 108,
Social and Behavioral Sciences 103, 104, 210, HST 111, 112, 121, 231, 232, 241, 242, 243,
1 course 245; PSC 101, 220, 250, 270, 280; PSY 101, 216, 217, 218,
228; SOC 101, 120, 205, 215, 230
Total General Education 28
Group 6 Music Music Keyboard Aural Applied
Core Courses Theory Literature/History Skills? Skills Ensemble Instruction
Core Music Courses: 111 120 266 115 130 180-199
Music Theory 12 112 Piano 116 136 280-299
Music LiteratureéHistory 3 211 Pedagogy 215 140
Keyboard Skills 2 212 271 216 145
Aural Skills 4 272 150
Ensemble 4
Applied Instruction 8
Piano Pedagogy 6
Total Hours Required 67

7

Completion of the Associate in Fine Arts degree does not fulfill the requirements of the lllinois General Education core curriculum. After

transfer, A.F.A. students wil need to complete the general education requirements of the institution to which they transfer.

2

take MUS 100 as part of their elective credit.
+

Credit will not be granted for both MGT 225 and MTH 165.

58

All music majors must demonstrate piano proficiency; MUS 265 may be passed by proficiency exam. Music majors are also advised to

No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5
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Requirements for Associate in Applied Science Degree (A.A.S.)!

Fall 2000 Hours Required Harper Courses

Group 1 6 ENG 100, 101, 102, 103, 130; JNM 130, 131, 133; SPE 101

Communications

ENG 101 or 130 and a second course, as approved for

your curriculum.

Group2 3 MGT 150 or MTH 2253; MTH 060, 061, 062, 063, 080, 086,

Mathematics? 087, 100, 101, 103, 104, 106, 107, 120, 124, 130, 131, 134,
165, 200, 201, 202, 206; EMF 111, 112, 113, 114; MTH 220

Group 3 AST 101, 201; BIO 101, 103, 104, 105, 110, 120, 130, 135,

Natural Sciences 136, 140, 150, 151, 152, 153, 154, 160, 161, 210, 220, 240;

9 hrs. must be taken from a minimum of two of Groups CHM 100, 110, 121, 122, 125, 201, 204, 210; DIT 101; GEG

3,4and 5. 111, GEG 112*; GEO 101, 102, 201, 202; PHS 101, 105, 111,
112; PHY 101, 102, 115, 116, 121, 122, 201, 202

Group 4 ART 105, 110, 111, 121, 122, 201, 206, 225, 236, 261, 291,

Humanities 296; FNA 111, 112, 113, 114; FRN 101, 102, 201, 202, 205,

9 hours must be taken from a minimum of two of Groups 210; GER 101, 102, 201, 202, 205, 210; HST 105 or HUM 105,

3 4and 5. HST 111, 112, 121, 141, 142, 151, 152, 153, 210, 212, 214,
219, 231, 232, 241, 242, 243, 245, HUM 101, 102, 103, 110,
115, 120; JPN 101, 102, 201, 202; LNG 105; LIT 105, 110,
112, 115, 206, 207, 208, 210, 216, 217, 219, 221, 222, 223,
224, 231, 232, 241; MUS 101, 103, 104, 120, 130, 136, 140,
145, 150, 165, 166, 167, 169, 180-199;, PHI 105, 110, 115,
120, 150, 160, 170, 180, 190, 205, 210, 220, 231, 232; SGN
101, 102, 201, 202, 205, 210; SPA 101, 102, 201, 202, 205,
210; SPE 107, 111, 212, 216

Group 5 ANT 101, 202, 203, 204, 205, 206, 207, 208, 210, 220; ECO

Social Sciences 115, 200, 211, 212, 225; EDU 211; GEG 101, 103, 104, 108,

9hours must be taken from a minimum of two of Groups 210; HIS 231, 232, 241, 242, 245; LNG 205; PSC 101, 220,

34and 5. 250, 270, 280, PSY 101, 107, 108, 150, 210, 216, 217, 218,
220,225,228, 230, 235, 245, SOC 101, 120, 205, 210, 215,
220, 230

Total General Education 15-182

Group 6

Technical Requirements | 42-45

and Electives

Total Hours Minimum 60

1

Completion of the Associate in Applied Science degree does not fulfill the Illinois General Education Core Curriculum. After transfer,

AAS. students will need to complete the general education requirements of the institution to which they transfer.

2 A competency test, available in the assessment and testing center, may be utilized to meet the mathematics requirement. Students who
utiize the competency test to meet the mathematics requirement must complete a three credit-hour elective with approval of the pro-

gram coordinator.

~ w

Credit will not be granted for both MGT 225 and MTH 165.
In addition to the above requirements, students enrolled in a specific career program must fulfill the requirements outlined in that pro-

gram. Any changes in program requirements necessitated by licensing and/or accrediting agencies must be observed by students who

are aready admitted and in process in programs.
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Harper College Career Programs

Harper College offers the following career/vocational pro-
grams. Both associate in applied science degree and cer-
tificate programs are offered except where indicated. Each
program of study is a required one, intended to prepare stu-
dents for a specific type of employment immediately.
Additional programs available through agreements with
other colleges are listed under Cooperative Programs.

Arts and Communication

Fashion Design
Fashion Merchandising?
Interior Design®
Journalism:
Journalism?
Media Design’
Media Writing
Media Writing and Design’
Online Communications’
Sign Language Interpreting’

Business, Management and Computer Technology

Accounting Associate
Accounting Clerk1
Accounting-Payroll, State and Local Taxes'
Administrative Technology:
Administrative Assistant’
Certified Professional Secretary’
Executive Assistant?
General Office’
Office Technology"
Secretarial’
Computer Information Systems:
Advanced LAN Management'
C Programming’
Computer Operator’
LAN Management’
Microcomputer Support Specialist’
Microcomputers in Business
Midrange’
NetPrep™ Network Specialist’
NetPrep™ Senior Network Specialist’
Technology
Web Development
Web Visual Design’
Financial Services:
Commercial Credit Management"
Financial Management'

CREDIT PROGEAMS AND BREOUIREMENTS

Food Service Management'
Hospitality Management?
Hotel Management'
International Business
Law Office Administrative Assistant
Management:
Advanced Management'
General Management'
Human Resource Management'
Management?
Small Business Management’
Marketing:
E-Commerce Merchandising’
Marketing?
Retail Merchandising
Sales Management!

Health Services

*Cardiac Technology?
*Dental Hygiene?

Dietary Manager’

Dietetic Technician?
*Electrocardiograph Technician
*Emergency Medical Services®

*Emergency Medical Services?
Paramedic’
*Mammography ' 3
Medical Office Administration:
Health Care Office Manager?
Health Care Secretary’
Health Insurance Coder’
Medical Office Assistant
Medical Transcriptionist’
Nursing:
*Nursing?
*Certified Nursing Assistant’
*Home Health Aide’- 3
*Licensed Practical Nursing’
Pharmacy Technician
*Phlebotomy ™ 3
Human Services
Criminal Justice:
Criminal Justice
Industrial and Retail Security’

Early Childhood Education:

Before and After School Care'
Early Childhood Administration’
Early Childhood Education®

Financial Services?

Early Childhood Education Assistant Teacher’

Early Childnood Education Teacher!

Enroliment program is limited. See Limited Enroliment
Prograrns section of this catalog for guidelines.
Certificaie program only.

Real Estate Broker's License Preparation’
Real Estate Sales Professional’
Hospitality Management: 1
1
Bread and Pastry Arts 2 pssociaie degree orogram only.

H 1 . .
Culinary Arts 3 Peridling approval oy the lllinois Community College Board.
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Family Child Care'

Infant/Toddler

Special Education Para-professional !
Fire Science Technology
Paralegal Studies

Industrial and Engineering Technology

Architectural Technology
Architectural CAD'
Building Codes and Enforcement’
Electrical Maintenance
Electronics Technology
Manufacturing Engineering:
CNC/CAM Technician’
Machinist!
Manufacturing Technology?®
Manufacturing Technology/Nachining®
Production Engineering Technician’
Production Welding"
Quality Assurance
Mechanical Engineering Technology:
CAD Technician’
Mechanical Drafting’
Mechanical Engineering Technology?

Refrigeration and Air Conditioning:
Domestic Refrigeration and Heating’
Heating Service'

Refrigeration and Air Conditioning®
Refrigeration and Air Conditioning Service'
Refrigeration Service'

Residential Comfort Systems’

Supply Chain Management:
Inventory/Production Control’
Physical Distribution
Purchasing
Supply Chain Management’

Natural Resources/Environment

Park and Golf Maintenance:
Arboriculture
Goff Course Maintenance’
Nursery Operations’
Park and Golf Maintenance?
Turfgrass Maintenance’
Plant Science Technology:
Advanced Floral Design'
Floral Design'
Garden Center Operations'
Grounds Maintenance’
Landscape Design'
Plant Propagation’
Plant Science Technology?

Enrolment program is limited. See Limited Enroliment
Programs section of this catalog for guidelines.
Certificate program only.

Associate degree program only.

Offered as a 6-credit hour course, See HSC 110
(Emergency Medical Technician Training).

Cooperative'Programs

Harper College has Joint Educational Agreements with var-
jous area community colleges. Under these agreements,
Harper district residents who are admitted to the programs
listed below will usually be allowed to attend at the spon-
soring college’s in-district tuition rate.

The cooperating college will issue all degrees or certificates for
successful completion of the program. Program and admis-
sion information may be obtained by calling the Admissions
Office at the college offering the program, as listed below.

College of DuPage...................cccccccovvnnnnn. 630.942.2800

425 22nd Street
Glen Ellyn, lllinois 60137

e Advertising Design and lllustration
Automotive Technology

Cisco Internet Technician
Communication Art and Sciences-Multimedia Arts
Graphic Arts

Human Services

Library Technical Assistant

Media

Medical Records Technology
Nuclear Medicine

Occupational Therapy Assistant
Photography

Plastics Technology

Radiologic Technology
Respiratory Therapy Technician
Supermarket Management
Therapeutic Massage

Travel and Transportation

Web Design

College of Lake County.................ccccco.ooo.... 847.223.6601

19351 West Washington Street
Grayslake, lllinois 60030

¢ Automotive Collision Repair
¢ Automotive Technology
e Building Construction Technology
¢ Chemical Technology

Bio-Tech Option

Chem-Tech Option
Civil Technology
Health Information Technology
Human Services Technology
Industrial Maintenance and Repair
Library Technical Assistant
Medical Laboratory Technology
Radiography
Technical Communications
Tool and Moldmaker
Water Supply Technician
Water Treatment Technician
Welding—Advanced
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Elgin Community College .......................... 847.697.1000

1700 Spartan
Elgin, lllinois 60120

Automotive Service Excellence
CAM/CAD
Child and Youth Advocacy
Clinical Laboratory Technology
Culinary Arts
Dental Assisting
Food Manufacturing Technology
Gerontology
Graphic Design

lllus. option

Production option

Typesetting option
Human Services Family Violence Counseling
Machine Tool Operation Technology
Mental Health Generalist
Plastics Processing and Fabricating
Plastics Technology
Sign Language Interpreting
Substance Abuse
Surgical Technology
Travel and Tourism
Truck Driving
Truck Driving Owner/Operator
Welding

Lincoln Land
Community College ....................cccocceoennn. 217.786.2200

5250 Shepherd Road
Springfield, lllinois 62794-9256

¢ Aircraft Mechanics

McHenry County College .......................... 815.455.3700

8900 U.S. Highway 14
Crystal Lake, lllinois 60014

Agri-Business Service and Supply
Agricultural Business Technology
Automotive Technology

Industrial Supervision Technology
Industrial Work Measurement
Machine Apprenticeship

Real Estate Appraisal

Small Business Specialist
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Oakton Community College ....................... 847.635.1600

1600 East Golf Road
Des Plaines, lllinois 60016

Animation and Multimedia
Automotive Service Excellence
Automotive Technology

Bed and Ereakfast Operations Management
Biomedical Electronics Technology
Electronic Servicing

Faciiities Operation and Engineering
Graphic Design

Health Informution Technology
Human Services

Investment Economics and Analysis
Machine Apprentice (Tool & Die)
Medical Laboratory Technology
Phlebotomy

Photography’

Physical Therapy Assistant

Web Graphic Page Design

Rock Valley College ..................c..ccocoeennn. 815.654.4250

3301 North Mulford Road
Rockford, IL 61101

¢ Aviation Maintenance Technology

Triton College ..o 708.456.0300

2000 Fifth Avenue
River Grove, IL 60171

Automotive Technology

Basic Addiction Counseling
Dental Laboratory Technology
Diesel Technology

Laser Electro-Optic

Machine Repair Specialist
Magnetic Resonance Imaging
Ophthalmic Technician

Photo Offset

Radiologic Technology
Respiratory Therapy Technician
Surgical Technology?

Courses only.
Technical courses only.
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Cooperative Programs, continued

Harper College programs available to residents of other
college districts under cooperative agreements are as
follows:

Architectural Technology ........ McHenry County district
Bread and Pastry Arts ............ Lake County and

Rock Valley districts
Building Codes

and Enforcement.............ccc...... DuPage, Lake County,
McHenry County and
Oakton districts

Cardiac Technology ................ Elgin, Lake County

and Triton districts
Certified Professional

SECTEtary .....evvveeeeien. Lake County district

CNC/CAM Technician............... McHenry County district

Commercial Credit

Management............cccovvvnrnn. DuPage, Lake County and
McHenry County districts

Computer Information Systems-

Computer Operator................. McHenry County district

Computer Information
Systems-NetPrep™

Network Specialist .................. DuPage district
Criminal Justice?... ....McHenry County district
Culinary Arts .........cccocovvvvrna. Lake County, McHenry

County, Oakton and
Rock Valley districts

Dental Hygiene ............ccoeeeene. DuPage, Elgin, McHenry
County, Oakton and Triton
districts

Dietary Manager ...................... Oakton district

Dietetic Technician .................. DuPage, Elgin, Lake

County, McHenry County,
Oakton and Triton districts

Fashion Design ..........cccooevvnen. Elgin, Lake County,
McHenry County, Oakton
and Triton districts

Fashion Merchandising............ Elgin, Lake County,
McHenry County and
Oakton districts

Financial Services.................... DuPage, Lake County, and
McHenry County districts

Fre Science Technology.......... McHenry County district

Health Care Secretary ........... DuPage district

Hospitality

Management.................cccooov.nn McHenry County district

Industrial and Retail

SECUMY ..o DuPage, Lake County and
McHenry County districts

hterior Design .........ccvevince. Elgin, Lake County,
McHenry County and
Oakton districts

hternational Business.............. McHenry County district

Journalism...........coovvvcririininns DuPage, Elgin, Lake County

and McHenry County

districts
Law Office
Administrative Assistant .......... Lake County district
Management..........c.cccoovvrenne. DuPage District

Supply Chain Management ....DuPage, Elgin, Lake County

and McHenry County
districts

Mechanical Engineering
Technology .....ccccovvvviviviiin, McHenry County district
Medical Office Assistant.......... DuPage, Elgin, Lake

County, McHenry County
and Oakton districts

Medical Transcriptionist .......... McHenry County district
NUFSING oo McHenry County district
Paralegal Studies .................... DuPage, Lake County,

McHenry County, Oakton,
Rock Valley and Triton
districts

Park and Golf
Maintenance ... DuPage, Elgin, McHenry

County and Oakton districts

Pharmacy Technicians ............ DuPage, Elgin, Lake

County, McHenry County,
Oakton and Triton districts

Plant Science Technology........ Oakton district
Refrigeration and

Air Conditioning Technology....McHenry County district
Sales Management

and Development ...........cc.c..... DuPage district
Sign Language
Interpreting ... DuPage, Elgin, Lake

3

County, McHenry County

and Triton districts
Corrections courses only.

Special Academic Programs:
FlexEd®™

FlexEd™ is one of the most comprehensive programs of its
kind in the country. Offering alternative learning options,
FlexEd™ meets the changing needs of people on the go,
with courses that are more accessible, flexible and conven-
ient. Special opportunities under the FlexEd™ heading
include:

Online Learning

Late Start Classes

Open Entry Classes
Sunrise Classes
Telecourses
Videoconference Courses
Weekend College

XLR8 Classes

M Online Learning

A variety of courses are now available to students via the
World Wide Web. Not only will you have the flexibility of
class scheduling, testing dates and times, you'll also have

63



LOLLEGE

the opportunity to communicate with your instructor and
classmates via e-mail or through special forum “chat”
rooms, both an integral part of your online educational
experience. If you have access to a computer with specific
hardware and software requirements, modem and online
access through an Internet Service Provider (ISP), then
Internet courses may be the perfect option for you.

M Late Start Classes

The name says it all. Late Start classes are ideal if you're not
able to register on time. Or if you'd lke to take two
courses — one the first eight weeks of the semester and a
second one the last eight weeks. So if you've missed our
scheduled registration, check out our Web site at
www.harpercollege.com for a complete list of Late Start
classes.

B Open Entry Classes

Harper has designed this unique class format to meet the
needs of many students. Maybe you are unable to attend
regularly scheduled classes. Or you want to finish the
course work more quickly or you're just anxious to start, but
the course has already begun. We just require a one-hour
orientation, where the instructor will show you around the
lab, hand out homework assignments and answer any
questions. Open Entry instructors are available for guid-
ance during posted office hours. Open Entry classes are
offered in AutoCAD, Administrative Technology and
Computer Information Systems. In addition, all Adult
Educational Development classes are open entry.

B Sunrise Classes

The early bird gets the worm, and now, also a great educa-
tion. Harper's sunrise classes start anywhere from 6:00 to
7:35 in the morning and are perfect if you want to get a
little learning in before you go to work.

W Telecourses

Harper offers a complete range of courses, from economics
to psychology, that may be viewed on cable TV within the
Harper district area. Each telecourse has a mandatory, on-
campus orientation session in order to give you an intro-
duction to the instructor and course expectations. Any
missed classes can be viewed at the main campus Library
or select area libraries. A taped set of classes may also be
rented from the Bookstore for a fee.

B Videoconference Classes

If courses you're interested in are offered only at another
area college, they may be available at Harper through our
sophisticated videoconferencing classroom located on our
main Palatine campus. These unique two-way interactive
video classes can save you hours a week in drive time.

B Weekend College

If you have a demanding job or a very active lifestyle, our
weekend courses may be the ideal way for you to concen-
trate on your educational goals. Harper College offers a
variety of weekend formats, including the traditional six-
teen-week course or shorter formats, such as three credits
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in three weekends. For many people, this is often the best
way to ean an associate degree or credits that can be
transferred to a four-year program.

B XLR8

Earn six credit hours and a Harper Achievement Award in
just 16 weeks. The new XLR8 program offers awards in
several disciplines.

For more information onany of our FlexEd*™ classes, call
847.925.6707. Or visit our Web site: harpercollege.com.

International Studies Program

Harper College has joined in a consortium with 40 other
community colleges, lllinois State University and several
colleges in Wisconsin and Michigan to provide a semester
abroad program for students at these institutions. This joint
effort makes it possible for the colleges to offer a sound,
viable academic program at reasonable cost, and allows
qualified students to take advantage of the unique educa-
tional experience afforded through study in another country.
Currently, programs are available in Canterbury, England,
Salzburg, Austria, Amsterdam, Holland and San Jose,
Costa Rica. Other opportunities include a new site in Japan
and possibly China.

The Harper College International Studies Program was first
offered in the spring of 1987. The sites in England and
Austria will be offered each fall and spring. The program in
Costa Rica is offered only in the summer. The program in
Holland is offered in the spring only. To be eligible, a stu-
dent must have completed 15 credit hours with a 2.75
grade point. Further information about the International
Studies Program is available through Student Development,
in the Business and Social Science Center, 1117,
847.925.6522.

Honors Program

Harper College seeks to stimulate, encourage and recog-
nize work of depth, scope and originality by its students. A
balanced curriculum of honors courses is offered in the
major areas required for the General Education component
of associate degrees.

Honors students enjoy the benefit of reduced class size and
the challenge of social and intellectual interaction with other
high achieving students while they acquire the breadth of
understanding and develop leadership qualities that such
settings enhance.

All honors courses are noted as such on the transcript.
Additionally, upon fulfilling all other degree requirements,
students who complete at least 12 hours of honors course
work (which must include either HUM 105 or HST 105) and
maintain @ GPA of 3.25 or higher wil be designated as
Honors Program graduates. (The HUM 105/HST 105 require-
ment goes into effect spring of 2003 and applies only to
those students entering Harper in or after the fall of 2001.)
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To be admitted to honors classes, students must meet
specified criteria, complete an honors application, and
have an interview with the coordinator of honors.
Applications are available in the Office of Admissions, the
Division offices and the Counseling Centers.

The College also offers several scholarships based primari-
ly on academic achievement. (See Financial Aid section.)

English as a Second Language

English as a Second Language (ESL) courses are for indi-
viduals who are native speakers of another language and
who need to improve their English language skills for aca-
demic or employment purposes. Courses are offered for
credit at beginning, intermediate and advanced levels.
Both an intensive English program and part-time programs
are offered.

The ESL/Linguistics Department serves students from any
language background. Some students are referred to the
department from the Harper College assessment program.
Student educational backgrounds range from six grades
completed through completion of graduate/professional pro-
grams. Students with fewer than six years of education are
referred to the Adult Educational Development Department
for enrollment in the Nonnative Literacy Program.

Students are tested during registration and counseled for
appropriate program and course placement. For more infor-
mation, contact the department office.

B Intensive English Program

The Intensive English Program at William Rainey Harper
College is dedicated to providing excellent comprehensive
English language instruction for postsecondary students
whose primary language is not English. Professionals in the
field of teaching English to speakers of other languages
(TESOL) will utilize proven English language teaching meth-
ods and techniques to prepare students for further aca-
demic study in the U.S. This learner-centered program will
beoffered on a full-time basis for both international students
and residents of the U.S.

Students completing the final level of the Intensive English
Program will be able to enroll in the highest-level English as
aSecond Language (ESL) reading and writing courses at
Wiliam Rainey Harper College while also enrolling in select-
ed degree credit courses. Upon successful completion of
these reading and writing courses, students will have the
academic English language skills needed for success in all
degree credit courses offered by William Rainey Harper
College and may enroll in any degree credit courses and
programs for which they meet the prerequisites.

This program meets the INS requirements for students on
student visas. It is accredited by the Commission on
English Language Program Accreditation (CEA) and
agrees to uphold the CEA Standards for English Language
Programs. For further information about this accreditation,

GREDIT PROGRAMS AND REQUIREMENTS

please contact the Commission on English Language
Program Accreditation, 1725 Duke St., Suite 500,
Alexandria, VA 22314, 703.519.2070.

B Part-Time Academic ESL Program

This program is for those students who wish to improve their
English language skills for educational, professional or
employment reasons. Depending on their proficiency level,
students may enroll in one or more classes, including a core
sequence of integrated skills courses as wel as intermediate
to advanced courses in reading, writing, grammar, listen-
ing/speaking, formal and informal vocabulary, pronunciation,
American culture and TOEFL preparation. Students in this
program may also enroll in other appropriate college courses.

Adult Educational Development

The Adult Educational Development (AED) Department pro-
vides instructional programs and services in literacy, Pre-
GED, GED, nonnative literacy, citizenship, employment
skills and special topics. On site, customized academic
skills classes for business and industry are offered through
Workforce and Professional Development. All programs are
intended for adults 16 years old and over who are not cur-
rently enrolled in a secondary school.

The nonnative literacy program serves students whose
first language is not English and who have limited years of
schooling in their native countries.

The literacy program is intended to teach adults who can-
not read, write or perform basic arithmetic. The Pre-GED
and GED programs are designed for those who have not
completed a secondary education program in the United
States and who have not passed the General Educational
Development (GED) Test battery (high school equivalency).
The GED testing program is intended for adults 19 years of
age and older. However, students 17 and 18 years of age
may meet other test requirements. The citizenship training
program focuses upon test preparation and procedures for
U.S. citizenship. The employment skills program is open
to students concurrently enrolled in other AED programs or
as a separate option.

Students are tested and advised during registration for
placement in classes. Basic skills, nonnative literacy and
Pre-GED students are advised of their progress through
achievement tests in classes, and GED students are given
predictive tests to measure potential success in passing the
GED Test battery. Advising services are available to meet
students’ personal, academic and/or career/vocational
needs. The on-site workforce program offers work-related
customized instruction in reading, writing, language
(English—listening, speaking, reading and writing for non-
native employees) and mathematical skills.

Daytime and evening courses are offered at the Palatine
campus, Northeast Center, the Police Neighborhood

Resource Center in Rolling Meadows, the Northeast
Palatine Community Center, and other locations including
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area businesses. Courses include Nonnative Literacy |, II,
Il and IV; Basic Reading Skills, Basic English Skills, Basic
Mathematical Skills, Pre-GED Reading Skills, Pre-GED
English Skills, Pre-GED Mathematical Skills; GED Social
Studies and Science, GED Writing Skills and Literature,
GED Mathematics; Adult Employment Skills; Citizenship
Training and Topics in Adult Educational Development. For
more information, call the AED Department at 847.925.6223
(campus) or 847.925.6015 (Northeast Center).

Student Development Credit
Courses and Seminars

M Credit Courses

Several different classroom experiences are offered for aca-
demic credit by the Student Development Division.
Orientation 101 (ORN 101) provides exposure to strategies
necessary to adapt to the college environment and assists
students in developing initial career and educational goals.
Humanistic Psychology (PSY 107) facilitates personal
growth and development through the exploration of self-
understanding, confidence, motivation, clarification of goals
and relationships. Topics in Psychology (PSY 108) allows
students the opportunity to examine current issues. Topics
covered during a particular semester are listed in the
semester course schedule. Career Development (CDV 110)
provides students with the opportunity to explore career
interests, experiences, skills, abilities and work related val-
ues and examine information about the world of work in
order to develop educational and career goals. Exploring
Diversity in the United States (DIV 101) focuses on culture
and other diversity issues and topics; students will have the
opportunity to discuss dimensions of their own cultures and
cultures of others as well as examine discrimination and
prejudice between groups and the impact of these power
differences on peoples’ lives.

B Non-credit Seminars:

Non-credit group seminars on a variety of topics are also
offered each semester. Mailings, posters and brochures will
inform students of these offerings. Students may request
additional information by visiting any of the Student
Development Centers.

Alternative Credit Programs/
Credit Options

Students with wide varieties of educational experience may
convert this experience into college credits on the basis of
satisfactory performance on proficiency examinations. A
person who has been officially accepted as a Harper stu-
dent may apply for and receive college credit by meeting
the course objectives for no more than 42 semester hours
of the degree program and one-half of the certificate pro-
gram required for graduation. This could include Advanced
Placement (AP) credit, College Level Examination Program
(CLEP) credit, Harper College Proficiency Examination
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credit, the American Council on Education recommenda-
tions for Defense Activity of Non-Traditional Educational
Support (DANTES, previously USAFI) and the Program on
Noncollegiate Sponsored Instruction (PONSI).

Guidelines, policies and procedures forthese programs are
available from the Assessment and Testing Center.

Advanced Placement Program (Offered Only in High School)
Credit and placement will be awarded to students with ade-
quate Advanced Placement (AP) examination grades in
areas comparable to the Harper curriculum. The granting of
credit and/or advanced placement will be determined fol-
lowing the guidelines listed in the Credit by Examination
bulletin available in the Assessment and Testing Center.

College Level Examination Program

Credit through the College Level Examination Program
(CLEP) is available to all students who feel they have
acquired the necessary proficiency level to meet the
requirements in a variety of subjects not covered by Harper
College proficiency tests. A student who has previously
completed CLEP tests should request that the scores be
sent to the Assessment Center. Information regarding CLEP
examination may be obtained by requesting a CLEP
brochure from the Assessment Center. Criteria for granting
credit have been determined by each academic division.
Granting of CLEP credit by Harper College is contingent
upon completion of application procedures.

Harper College Proficiency Examination Program

Departmental proficiency tests have been created by
Harper College faculty for many courses not available
through the CLEP program. Written permission to take a
proficiency test must be received from the appropriate pro-
gram coordinator or department chairman and brought to
the Office of Assessment and Testing Services. Permission
forms are available in the office of each academic division.

American Council on Education Credit Recommendations
Credit will be granted for extrainstitutional educational
experience eamned through formal military training and the
Program on Noncollegiate Sponsored Instruction (PONS)
and recommended by the Office on Educational Credit and
Credentials of the American Council on Education. Veterans
must submit the DD Form 214, Armed Forces of the United
States Report of Transfer or Discharge, a transcript of in-
service training from the appropriate service, or an officia
report of educational achievement through Defense Activity
for Non-Traditional Education Support (DANTES, previously
USAFI) for credit evaluation. DANTES tests equivalent to
College Level Examination Program (CLEP) tests will te
evaluated using Harper College CLEP standards. Students
with credits from the Program on Noncollegiate Sponsored
Instruction (PONSI) must submit a transcript from the busi-
ness corporation, government agency or professional asse-
ciation where the credit was completed. The American
Council on Education recommendations for these extrain-
stitutional credits will be considered only if the courses are
equivalent to the courses offered by the College.
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‘Transfer Programs

Programs leading to the associate in arts, associate in science, associate in engineering science, or
associate in fine arts degree are designed for students planning to transfer and pursue a four-year
baccalaureate degree.

ART

ART EDUCATION

BIOLOGICAL SCIENCES

BUSINESS ADMINISTRATION

CHEMISTRY

COMPUTER SCIENCE-INFORMATION SYSTEMS EMPHASIS
COMPUTER SCIENCE-TECHNICAL EMPHASIS
CRIMINAL JUSTICE

EARLY CHILDHOOD EDUCATION

ELEMENTARY EDUCATION

SECONDARY EDUCATION

SPECIAL EDUCATION

ENGINEERING

ENGLISH

FOREIGN LANGUAGES

HEALTH EDUCATION

HISTORY

LIBERAL ARTS

MANUFACTURING TECHNOLOGY/MACHINING
MASS COMMUNICATIONS

MATHEMATICS

MusIC

MUSIC EDUCATION

NURSING

PHYSICAL EDUCGATION

POLITICAL SCIENCE

PSYCHOLOGY

SPEECH COMMUNICATION

THEATRE ARTS
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This recommended transfer program for art students meets the requirements
for an associate in fine arts-art degree. Students should check individual

school requirements before completing the curriculum as outlined.

General Education Courses
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Communications:
ENG 101 Composition | 3
ENG 102 Composition Il 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics® ... 3
Physical and Life Sciences* 7
Humanities® 6
Social and Behavioral Sciences® ...................c.cccocooiviiiiieeeee, 6

Core Art Courses:
FNA 111 History of Art | ..o 3
FNA 112 History of Art 1l ... 3
FNA 113 History of Art 1 ......ooooiiiiiieie e 3
ART 110 Drawing | 3
ART 111 Drawing I 3
ART 121 Designl......... 3
ART 122 Design ..o 3
ART 225 Figure Drawing Studio 3
24

Elective Art Courses®

ART 206 Printmaking Studio.........coccooiviiiiiiiicce 3
ART 240 Computer Graphics Studio ..........ccccocviiiiiiriiin 3
ART 261 Painting Studio 3
ART 291 Ceramics Studio 3
ART 296 Sculpture Studio 3
9
Total 64

T Art majors pursuing an associate in fine arts—art degree should be aware that a portfo-
lio review with an art advisor is required after the completion of the first two semesters
of art course requirements before starting any other art courses. The Art department
strongly recommends that associate in fine arts—art candidates also take two semes-

ters of ART 100 for its professional career content.

2 Completion of the associate in fine arts—art degree does not fulfill the requirements of
the lllinois General Education core curriculum. After transfer, associate in fine arts—art
students will need to complete the general education requirements of the institution to

which they transfer.

8 Approved courses are listed with the requirements for the associate in fine arts—art

degree.
4 Selectone physical and one life science course. At least one must include a lab.

Approved courses are listed with the requirements for the associate in fine arts—art

degree.

5 Select studio art courses from at least two of the following disciplines for a total of 9

semester hours in consultation with an Art Department advisor.
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Art Education

This recommended transfer program for art education students meets the
requirements for an associate in arts degree and the recommendations of the
Minois Articulation art education major panel. Students should check individual
school requirements before completing the curriculum as outlined. Admission
into baccalaureate art education programs is competitive; completion of these
courses alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 COMPOSHION | ... 3
ENG 102 CompPOoSItioN .. .c.ooooiiiiii e 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics' ... .. 36
Physical and Life Sciences< ....................c...ococciiiiiii 7-8
Humanities and Fine Arts:
FNA 111 History of Art | ..o 3
FNA 112 History of Art Il ... 3
Humanities electives 3
9
Social and Behavioral Sciences® ... 9
Special Electives:
ART 110 Drawing | ....oouvoioioii oo 3
ART 111 Drawing 1l ..o 3
6

Approved Electives:

ART 121 Design |
ART 122 Design I
Studio courses®

Other elective Credit! ... ....oocoiii e _2-8

Total 60

" Approved courses are listed with the requirements for the associate degrees.

2 Select one physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.

3 Recommended: Any Non-Western or Third World cultures course or a literature
course. Approved courses are listed with the requirements for the associate degrees.

4 Recommended: HST 111 or HST 112, PSC 101, PSY 101. Approved electives are
listed with the requirements for the associate degrees.

5 Select at least one media-specific course from the following in consultation with an
Art Department advisor: ART 206, ART 225, ART 261, ART 291, ART 296. If more than
one course is selected, they should be from different media.
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Biological Sciences ‘

This recommended transfer program for biological sciences students meets
the requirements for an associate in science degree and recommendations of
the lllinois Articulation Initiative biological sciences major panel. Students
should decide the specialization within the biological sciences major as early
as possible, preferably by the beginning of the sophomore year. Students are
strongly encouraged to complete an associate in science degree prior to
transfer. Requirements for schools vary. Students should check individual
school requirements before completing the curriculum as outlined.

General Education Courses
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Communications:

ENG 101 ComMPOSItION | ...t 3

ENG 102 CompPOoSItIoN ... 3

SPE 101 Fundamentals of Speech Communication................. 3
9

Mathematics:

MGT 225 Applied General Statistics or

MTH 165 Elementary Statistics or

MTH 200 Calculus with Analytic Geometry | or
MTH 201 Calculus with Analytic Geometry Il or
MTH 202 Calculus with Analytic Geometry IlI
Mathematics elective ... 12

Physical and Life Sciences:
BIO 120 General Botany ...
CHM 121 General Chemistry |...........ocooiviiiii

Humanities and Fine ArtSZ.............c.ccccooviviiiooeeooeeeeeeee
Social and Behavioral Sciences® ...................ccccccooiioeeeiec .
Special EIECHVES® ...t
Approved Electives:

BIO 110 Principles of Biology ..........cccoocioiiiiiioiiie 4
BIO 140 General ZoOolOgY .......ccocvviiiiiiiiiii i 4
CHM 122 General Chemistry Il ... 4
Physics and Organic Chemistry? .............ccc.coooioeiiioiioeeeeeeeeee 8-10
20-22

Total 65

1 Students should check the curriculum of the transfer schools they are considering.

2 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

8 Approved courses are listed with the requirements for the associate degrees.

4 Take two courses in physics (PHY 121 and PHY 122 or PHY 201 and PHY 202) OR
take two courses in organic chemistry (CHM 204 and CHM 205) OR take one course
in physics and one course in organic chemistry.
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Business Administration

This recommended transfer program for business students meets the require-
ments for an associate in arts degree and the recommendations of the lllinois
Articulation Initiative business major panel. Students will choose a major within
the business field at the four-year institution they attend. Requirements for
schools vary. Students should check individual school requirements before
completing the curriculum as outlined.

General Education Courses

Communications:
ENG 101 COMPOSIEION | ..o 3
ENG 102 ComMPOSItION ... 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics:
MTH 134 Calculus for Social Sciences or
MTH 200 Calculus with Analytic Geometry | or
MTH 201 Calculus with Analytic Geometry Il or
MTH 202 Calculus with Analytic Geometry Hl.............ccccoveien. 4-5
Physical and Life SCIences’ ...............c.cccooiviieeeeeeeee e 7
Humanities and Fine Arts2. ...l 9
Social and Behavioral Sciences:
ECO 211 MICrOECONOMICS ... 3
ECO 212 Macroeconomics 3
Social and Behavioral Sciences elective®... 3
) 9
Special Electives:
MGT 111 Introduction to Business Organizations*................... 3
CIS 100 Computer Literacy or
CIS 101 Introduction to Computer Information Systems ......... 3
6
Approved Electives:
MGT 225 Applied General Statistics ...............cocoooeeiiiie, 4
ACC 101 Introduction to Financial Accounting 4
ACC 102 Introduction to Managerial Accounting...................... 3
ACC 211 Business Law 1€ or
ACC 213 Legal Environment of Business.............c.ccccoooionine. 3
Other elective Creditd ..........oovieieeeeeeeeee e 12
15-16
Total 60

" Select one physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.

2 Select atleast one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 PSY 101 is recommended. Select in consultation with an advisor.

4 As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept
MGT 111 as elective credit.

5 Approved courses are listed with the requirements for the associate degrees.

6 As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept
ACC 211 or 213 in place of an equivalent business law or legal and social environ-
ment of business courses.

71



IBANSEER PROGRAMS

Chemistry

This recommended transfer program for chemistry students meets the
requirements for an associate in arts degree and the recommendations of the
linois Articulation Initiative chemistry major panel. Students should check with
individual school requirements before completing the curriculum as outlined.
Completion of the courses below does not guarantee admission. Students are
also encouraged to complete course sequences at the same institution prior
to transfer.

General Education Courses

Communications:
ENG 101 ComMPOSItION | ..o 3
ENG 102 ComposSition 1. 3
SPE 101 Fundamentals of Speech Communication................. _3
9
Mathematics:
MTH 200 Calculus with Analytic Geometry | ... 5
MTH 201 Calculus with Analytic Geometry Il ...............cccoove 5
10

Physical and Life Sciences:
PHY 201 General Physics |-Mechanics............cc..coecoovivieeennn. 4

Life Science elective' _4

8

Humanities and Fine ArtSZ ... 9

Social and Behavioral Sciences' ... 9

SpeCial EIeCtIVES .............oovioieeeeee e 3

Approved Electives: Select four courses from:3

CHM 121 General Chemistry | ..o 5

CHM 122 General Chemistry Il .........ccooiiiiiiiiie 5

CHM 204 Organic Chemistry |......ccociiiiiicieee 5

CHM 205 Organic Chemistry Il........cccooiiiiiiiiiee e 5
PHY 202 General Physics Il-Heat, Electricity

and Magnetism ... _4

19-20

Total 67-68

! Approved courses are listed with the requirements for the associate degrees.

2 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 Some schools may also require the completion of MTH 202 and PHY 203 as part of
the math and physics sequences. Students should check with an advisor to adapt
their educational plan accordingly.
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Computer Science-Information Systems Emphasis

This recommended transfer program meets the requirements for an associate
in science degree and the recommendations of the Illinois Articulation comput-
er science major panel. Bachelor's degree programs in computer science
encompass two distinct emphases: the information systems emphasis and the
technical emphasis. The information systems emphasis focuses on the use of
computer technology and information management methods to solve busi-
ness problems. Students should check individual school requirements before
completing the curriculum as outlined. Admission into many baccalaureate
computer science programs is competitive: completion of the courses outlined
below alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 Composition | 3
ENG 102 Composition |1 . 3
SPE 101 Fundamentals of Speech Communication................. _3
9
Mathematics:
MTH 124 Finite Mathematics or
MTH 134 Calculus for Social Scientists or
MTH 200 Calculus with Analytic Geometry | .........cocoovviirinnnn. 3-5
MGT 225 Applied General Statistics ..........ccoovvieiiiiiiiiiene _4
7-9
Physical and Life Sciences’ ... 8
Humanities and Fine Arts2.........................c.c.ccooiiiieiieeeeees 9
Social and Behavioral Sciences:
ECO 211 MiCrOECONOMICS ......ocoviiiieiiie e 3
ECO 212 Macroeconomics ....... .. 3
Social and Behavioral Science elective®.............cccocovooiiovceoeeeecee 3
9
Special Electives:
CSC 121 Computer SCIENCE | ......oovvviiiiiiiiiiiiice e, 4
Approved Electives:
CSC 122 Computer ScienCe Il ..o 4
CSC 217 Assembler Programming and
Machine Organization............ccccoeceveornriiiciiien, 4
MTH 220 Discrete Mathematics ..........cocoooviiiiiiiiin 3
ACC 101 Introduction to Financial Accounting ................c........ 4
ACC 102 Introduction to Managerial Accounting...................... 3
18
Total 64

" PHY 201 recommended for flexibility to change to the technical emphasis. Approved
courses are listed with the requirements for the associate degrees.

2 Select one course from humanities and one from fine arts. Interdisciplinary courses
may count in either category. Approved courses are listed with the requirements for
the associate degrees.

3 Approved courses are listed with the requirements for the associate degrees.
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Computer Science-Technical Emphasis

74

This recommended transfer program meets the requirements for an associate
in science degree and the recommendations of the Illinois Articulation Initiative
computer science major panel. Bachelor's degree programs in computer Sci-
ence encompass two distinct emphases: the information systems emphasis
and the technical emphasis. The technical emphasis focuses on algorithms,
theoretical foundations of computer science, and development of software.
Students should check individual school requirements before completing the
curriculum as outlined. Admission into many baccalaureate computer science
programs is competitive; completion of the courses outlined below alone does
not guarantee admission.

General Education Courses

Communications:

ENG 101 Composition | 3
ENG 102 Composition Il 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics:
MTH 200 Calculus with Analytic Geometry | ........c.cccoovrvinnn. 5
MTH 201 Calculus with Analytic Geometry Il ..........cccocevrninne. 5
10
Physical and Life Sciences:
PHY 201 General PhySiCS | ... 4
Life SCIEBNCE lECHVET ... oo 4
8
Humanities and Fine ArtS?................cc.ccocovoieeiieeeeeeeeeeeeeeeean 9
Social and Behavioral Sciences®....................c..c..ccccooeoiioioeiein. 9
Special Electives:
CSC 121 Computer SCIENCE | .....uviiiiiiiiiiiii 4
Approved Electives:
CSC 122 Computer Science ..o 4
Select 11 hours from:*
CSC 216 Data Structures and
Algorithm Analysis........c.ccveviiiiiiiiiinn, 3
csCc 217 Assembler Programming and
Machine Organization ............c.cccocooerien. 4
PHY 202 General Physics Il ........ 4
PHY 203 General Physics Il .........ccoco.ee. 4
MTH 202 Calculus with Analytic Geometry IlI . 5
MTH 220 Discrete Mathematics ...........c.ccccoooiinn 3
15
Total 64

! Approved courses are listed with the requirements for the associate degrees.

2 Select one course from humanities and one from fine arts. Interdisciplinary courses
may count in either category. Approved courses are listed with the requirements for
the associate degrees.

3 ECO 211 and ECO 212 recommended for flexibility to change to the information sys-
tems emphasis. Approved courses are listed with the requirements for the associate
degrees.

4 Students should try to complete the entire course sequence in calculus and physics at
the same school before transferring, since topics are covered in different orders by
different schools.
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Criminal Justice

This recommended transfer program for criminal justice students meets the
requirements for an associate in arts degree and the recommendations of the
lllinois Articulation Initiative criminal justice major panel. Harper also offers an
associate in applied science degree in criminal justice. Students should check
individual school requirements before completing the curriculum as outlined.
Admission into many baccalaureate criminal justice programs is competitive;
completion of the courses outlined below alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 Composition | 3
ENG 102 Composition |l 3
SPE 101 Fundamentals of Speech Communication................. _3
9
Mathematics' ... 3
Physical and Life Sciences? 7
Humanities and Fine Arts® 9
Social and Behavioral Sciences* 9
Special Electives' 6
Approved Electives:®
CRJ 101 Introduction to Criminal Justice ... 3
CRJ 104 Introduction to Corrections........ 3
CRJ 201 Criminal Law ............c....... 3
CRJ 205 Juvenile Delinquency.......... e 3
CRJ 210 Introduction to Criminology ..........cccoveiviveiiaiineen, 3
Other elective credit! ... e 2
17
Total 60

! Approved courses are listed with the requirements for the associate degrees.

2 Select one physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.

3 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

4PSY 101 and SOC 101 are recommended. Approved courses are listed with the
requirements for the associate degrees.

5 As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept
these CRJ courses as general electives if not accepted as core or elective courses in
the major.

75



IJRANSFER PROGRAMS

Early Childhood Education

76

This recommended transfer program for early childhood education students
meets the requirements for an associate in arts degree and the recommenda-
tions of the lllinois Articulation Initiative early childhood education major panel.
Harper also offers an associate in applied science degree in early childhood
education. Students should check individual school requirements before com-
pleting the curriculum as outlined. Admission into baccalaureate early child-
hood education programs is competitive; completion of these courses alone
does not guarantee admission.

General Education Courses

Communications:

ENG 101 Composition | 3
ENG 102 Composition |1 3
SPE 101 Fundamentals of Speech Communication................. _3
9
Mathematics'3 ..., 3-6
Physical and Life Sciences?? 7-8
Humanities and Fine Arts345 9
Social and Behavioral Sciences®>¢ 9
Special Electives’ 6
Approved Electives:®
ECE 101 Introduction to Early Childhood Education 3
ECE 102 Child Development | ........ccocoeeiiiiiicnn 3
ECE 219 Psychology of Exceptional Children . 3
ECE 250 Health, Nutrition & Safety.................. 3
ECE 291 Practicum | ................ 1
Area of concentration? _4
15
Total 60

1 Students should check the curriculum of the transfer school they are considering.

2 Select one physical and one life science course. At least one must include a lab.

3 See associate in arts requirements listed in Harper's catalog.

4 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category.

5 Select at least one 3 credit-hour course focusing on multicultural and global perspec-
tives in either the humanities and fine arts (HUM 103; LIT 208, PHI 160; PHI 205) or
the social and behavioral sciences group (GEG 103, HST 121, HST 243; PSC 280).

6 HST 111 or HST 112 and PSC 101 are recommended.

7 Foreign language, art, music or speech is recommended.

8 A grade of “C" or better is required in ECE 101, ECE 102, ECE 219 and ECE 291. It

may be in the student’s best interest to repeat these courses if taken more than five
years before transfer.

9 Select from one academic discipline at the sophomore level or above, selected in
consultation with an advisor. Acceptable disciplines include art, biology, chemistry,
economics, English, foreign language, history, mathematics, music, philosophy,
physics, political science, psychology, sociology, theater.
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Elementary Education

This recommended transfer program for elementary education students meets
the requirements for an associate in arts degree and the recommendations of
the lllinois Articulation Initiative elementary education major panel. Students
should check individual school requirements before completing the curriculum
as outlined. Admission into baccalaureate elementary education programs is
competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 COMPOSILION | ... 3
ENG 102 Composition II. e 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics:
MTH 131 Mathematics for Elementary Teaching Il.................... 4
Physical and Life Sciences’2..........................cccccoocevoiooiieeseeer . 7-8
Humanities and Fine Arts'34 ... ..., 9
Social and Behavioral Sciences'*5 9
Special Electives:
PED 203 Health.. 3
Other special elective® 3
6
Approved Electives:’
ECE 102 Child Development or
PSY 228 Psychology of Human Development.......................... 3
EDU 201 Introduction to Education..............ccooooeieiiiiiii, 3
EDU 202 Pre-Student Teaching Clinical Experience................. 1
MTH 130 Mathematics for Elementary Teaching l..................... 4
Area of concentration® 6
17
Total 61

1 See associate in arts requirements listed in Harper's catalog.

2 Select one physical and one life science course. At least one must include a lab.

3 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. One literature course is recommended.

4 Select at least one 3 credit-hour course focusing on multicultural and global perspec-
tives in either the humanities and fine arts (HUM 103; LIT 208, PHI 160; PHI 205) or
the social and behavioral sciences group (GEG 103, HST 121, HST 243; PSC 280).

5HST 111 or HST 112 and PSC 101, and PSY 101 are recommended.

6 Some schools may require a foreign language.

7 As part of the lllinois Articulation Initiative (Phase l), participating schools will accept
EDU 201, EDU 202 and ECE 102/PSY 228 in transfer, however, they may or may not
substitute for upper division professional course work required for certification.

8 Select from one academic discipline at the sophomore level or above, selected in
consultation with an advisor. Acceptable disciplines include art, biology, chemistry,
economics, English, foreign language, history, mathematics, music, philosophy,
physics, political science, psychology, sociology, theater.
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Secondary Education

This recommended transfer program for secondary education students meets
the requirements for an associate in arts degree and the recommendations of
the lllinois Articulation Initiative secondary education major panel. Students
should check individual school requirements before completing the curriculum
as outlined. Admission into baccalaureate secondary education programs is
competitive; completion of these courses alone does not guarantee admission.

General Education Courses

78

Communications:

ENG 101 Composition | 3
ENG 102 Composition I 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics'
Physical and Life Sciences?? ... 7-8
Humanities and Fine Arts?*5 ... 9
Social and Behavioral Sciences? %6 9
Special Electives’ 6
Approved Electives:®
EDU 201 Introduction to Education............ccccooviiiiiii
EDU 202 Pre-Student Teaching Clinical Experience................. 1
EDU 211 Educational Psychology or
PSY 228 Psychology of Human Development..............cccc........ 3

Area of teaching major or minor®

Total 60

T Students should check with the curriculum of the transfer school they are considering.

2 See associate in arts requirements listed in Harper's catalog.

3 Selectone physical and one life science course. At least one must include a lab.

4 Select atleast one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. One literature course is recommended.

5 Select at least one 3 credit-hour course focusing on multicultural and global perspec-
tives in either the humanities and fine arts (HUM 103; LIT 208, PHI 160; PHI 205) or
the social and behavioral sciences group (GEG 103, HST 121, HST 243; PSC 280).

6 HST 111 or HST 112 and PSC 101, and PSY 101 are recommended.

7 Some schools may require a foreign language.

8 As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept

EDU 201, EDU 202 and EDU 211/PSY 228 in transfer, however, they may or may not
substitute for upper division professional course work required for certification.

9 Since Secondary Education is not a major at the baccalaureate level, students need to
select amajor and a teaching minor from among those disciplines taught in high
schools. Courses in the major and minor should be selected in consultation with an
advisor.



IBANSFER PROGRAMS

Special Education

This recommended transfer program for special education students meets the
requirements for an associate in arts degree and the recommendations of the
linois Articulation special education major panel. Students should check indi-
vidual school requirements before completing the curriculum as outlined.
Admission into baccalaureate special education programs is competitive;
completion of these courses alone does not guarantee admission.

General Education Courses

Communications:
ENG 101 Composition I.... . 3
ENG 102 Composition ..o, . 3
SPE 101 Fundamentals of Speech Communication................. _3
9
Mathematics' ..., 3-6
Physical and Life Sciences23................c.c.ccooiiceeeeeeeceeeeeeee . 7-8
Humanities and Fine Arts?®45 9
PSY 101 Introduction to Psychology ... 3
Social and Behavioral Sciences?5¢ 6
SPECIal EIOCHVES ..........coooiieeoeeeeeeeeee e 6
Approved Electives:?
EDU 201 Introduction to Education.................c..coooeeiiiiee 3
EDU 202 Pre-Student Teaching Clinical Experience................. 1
PSY 228 Psychology of Human Development..............c...c....... 3
Other elective Credit? ... ....oovs coee oo s oot 10
17
Total 60

1 Students should check with the curriculum of the transfer school they are considering.
2 See associate in arts requirements listed in Harper's catalog.
3 Select one physical and one life science course. At least one must include a lab.

4 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. One literature course is recommended.

5 Select at least one 3 credit-hour course focusing on multicultural and global perspec-
tives in either the humanities and fine arts (HUM 103; LIT 208, PHI 160; PHI 205) or
the social and behavioral sciences group (GEG 103, HST 121, HST 243; PSC 280).

6 HST 111 or HST 112 and PSC 101 are recommended.
7 Some schools may require a foreign language.
8 As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept

EDU 201, EDU 202 and PSY 228 in transfer; however, they may or may not substitute
for upper division professional course work required for certification.
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A strong background in mathematics and the physical sciences will be required
to complete an engineering curriculum at a university. Thus, the core math and
science courses should be mastered by all students planning to pursue an
engineering degree. Specific courses vary according to the engineering special-
ty. Students are encouraged to contact Student Development faculty and
Engineering faculty at Harper College and the transfer institution to determine
which courses are specifically required. Upon successful completion, students
will meet the requirements for the associate in engineering science degree."

Required General Education Courses:
ECO 211 MICrOBCONOMICS .......vviiiiiieeeiee e 3

ENG 101 Composition 3
ENG 102 Composition 3
Social and Behavioral SCIeNCeS?...........c.coccvovioeiieoeoeeeeeeees 0-3
Humanities and Fine ArtS2 ..o, 3-6
Required Core Courses:

CHM 121 General Chemistry | .......oovviiiiiiiiiiecee e 5
CSC  208%  Problem Solving for Science and

Engineering Using FORTRAN .........oooiiiiiiiiiie 4
MTH 200 Calculus with Analytic Geometry | 5
MTH 201 Calculus with Analytic Geometry |l 5
MTH 202 Calculus with Analytic Geometry Il 4

MTH 212 Differential EQUatioNS .........ccccooiieiiiiiiiie 3
PHY 201 General Physics |
PHY 202 General Physics Il

The remaining 18 credit hours are to be chosen from the courses listed below.
Because of the variety of engineering disciplines, these courses should be
selected based on the transfer institution’s requirements with the assistance of
the Student Development faculty and approval of Engineering Chair.

Specialty Courses:

CHM 122 General Chemistry Il ........coocooiiiiiiii 5
CHM 204 Organic Chemistry . ..o 5
CHM 205 Organic Chemistry Il ........cccooiiieiiiiie 5
CSC 122 Computer Science |l ... 4
EGR 100 Introduction to Engineering..........ccccoooviiiiciicn, 1
EGR 120 Engineering Graphics | (CAD)..........ccccoovvievviiiiiienn. 4
EGR 205 Analytical Mechanics (Statics & Dynamics) . 5
EGR 212 Mechanics of Deformable Bodies..............c.cccoeveene. 3
EGR 260 Introduction to Circuit Analysis ...........c..ccovevevieninn. 4
EGR 262 Electrical Circuits Laboratory e 2
EGR 270 Introduction to Digital Systems ..........cccccvevveiiicenn. 4
MTH 220 Discrete Mathematics ..........ccccooiiiiiiiiiii 3
PHY 203 General Physics 1. 4

1 Completion of the associate in engineering science degree does not fulfill the require-
ments of the lllinois General Education Core Curriculum. After transfer, AES students
will need to complete the general education requirements of the institution to which
they transfer.

2 Students are encouraged to select at least one course in either the humanities and
fine arts or social and behavioral sciences that emphasizes non-western cultures or
minority cultures within the United States. A two-semester sequence in the same disci-
plinedfrgm either the humanities/fine arts of the social/behavioral sciences is recom-
mended.

3 Computer engineering and computer science students should select CSC 121 instead.
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This recommended transfer program for English students meets the require-
ments for an associate in arts degree and the recommendation of the lllinois
Articulation Initiative English major panel. Students should check with individual
school requirements before completing the curriculum as outlined. Completion
of the courses below alone does not guarantee admission.

General Education Courses

Communications:
ENG 101 Composition | 3
ENG 102 Composition |1 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics' ... 3-6
Physical and Life Sciences? .. . 7-8
Humanitiesand Fine Arts ... 9
Select two courses from:
LIT 221 American Literature-Colonial Days to Civil War
LIT 222 American Literature-Civil War to Present
LIT 231 English Literature to 1800
LIT 232 English Literature 1800-1914 .. 6
Fine Arts electives? 3
9
Social and Behavioral Sciences’ ..., 9
Special Electives:
Foreign Language elective® .............ccoo oo 4
Other special €lECtIVE ..ot 2
6
Approved Electives:
Select one course from:
LIT 105 Poetry
LIT 110 Drama
LIT 115 FICHON .o 3
Other leCtiVES 3 4 .. oo 14
17
Total 60

! Approved courses are listed with the requirements for the associate degrees.

2 Select at least one physical and at least one life science. One course must include a
lab. Approved courses are listed with the requirements for the associate degrees.

3 Competency in a single foreign language through the third or fourth college semester.
See a Harper Student Development faculty member to determine which foreign lan-
guage course(s) is appropriate to take.

4 Some universities require a multicultural or human diversity course within the English
major. Consult the university to which you intend to transfer and your advisor.
Universities with such a requirement will accept either LIT 208 or LIT 223.

Foreign Languages

See Liberal Arts
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Health Education

82

This recommended transfer program for health education students meets the
requirements for an associate in arts degree and the recommendation of the
Illinois Articulation Initiative. Students should check with individual school
requirements before completing the curriculum as outlined.

General Education Courses

Communications:
ENG 101 ComMPOSItION 1.
ENG 102 Composition Il ........ccooiiiiiiiiie e

SPE 101 Fundamentals of Speech Communication

Mathematics:

MTH 101 Quantitative LIiteracy ............c.ccoeveeviiiiieciieieee 4
Physical and Life Sciences' ........... 7
Humanities and Fine Arts?........... .9

Social and Behavioral Sciences®
Special Electives: Select six credit hours from:
DIT 101 Basic NULFItION ... 3

PED 100 Nutrition and Exercise for the Adult .. 2
PED 203 Health.......ccooiiiii .. 3
PED 213 Wellness for Life ...........cocoviiiiiiiiieiciicee 3
6

Approved Electives:
PED 201 Standard First Aid .......cc.coooiiiiiiii 3
PED 205 Drugs in Our Culture 2
PED 207 Human Sexuality ................ VTR 2
PED 219 Care and Prevention of Athletic Injuries..... w3
Other approved elective (non PED courses)®............cccooovevevorroeeerennn, 6
16
Total 60

1 Select one physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.

2 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 Approved courses are listed with the requirements for the associate degrees.
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This recommended transfer program for history students meets the require-
ments for an associate in arts degree and the recommendation of the lllinois
Articulation Initiative history panel. Students should check with individual
school requirements before completing the curriculum as outlined. Completion
of the course below does not guarantee admission.

General Education Courses
Communications:

ENG 101 Composition | 3
ENG 102 Composition 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics' 3-6
Physical and Life Sciences? ... . 7-8
Humanities and Fine Arts® 9
Social and Behavioral Sciences:
HST 111 The American Experience to 1877.........cccoeeeeiiiinn 3
HST 112 The American Experience Since 1877.. .. 3
Social and Behavioral Sciences elective’.............cccccocovivoiiioeceee. 3
9
Special EIeCtives” .................cococooooeeeeeeeeeeeeeeeeeeeeeee 6
Approved Electives:
HST 141 History of Western Civilizationto 1650.............. 3
HST 142 History of Western Civilization Since 1650 3
Other elective Credit® ...........oo.vieeeeeoeeeeeeeeeeeeee e a1
17
Total 60

! Approved courses are listed with the requirements for the associate degrees.

2Select at least one physical and at least one life science course. At least one must
include a lab. Approved courses are listed with the requirements for the associate
degrees.

3 Select at one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

4 Some schools may require a foreign language. Approved courses are listed with the
requirements for the associate degrees.

5 Students should select courses in consultation with an advisor. Students who have
decided upon a minor field are encouraged to complete one or more courses in that
minor. Students planning to seek high school teacher certification are encouraged to
complete one or more professional education courses. Approved courses are listed
with the requirements for the associate degrees.
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Liberal Arts

The Liberal Arts transfer curriculum lays the foundation for a broad general
education. This recommended transfer program for liberal arts students meets
the requirements for an associate in arts degree. Students should check indi-
vidual school requirements before completing the curriculum as outlined.
Completion of the courses below alone does not guarantee admission.

General Education Courses

84

Communications:

ENG 101 Composition |
ENG 102 Composition Il
SPE 101 Fundamentals of Speech Communication.................

N
. o o o

ONO © © o ©

Mathematics! ..o
Physical and Life SCIeNCes? .....................ccccooveeiiieeeeeeeeeeeeea, 7-
Humanities and Fine Arts®.......

Social and Behavioral Sciences' ........................cccoiii
Special Electives® ...
Approved Electives'

! Approved courses are listed with the requirements for the associate degrees.

2 Select at least one physical and at least one life science course. One course must
include a lab. Approved courses are listed with the requirements for the associate
degrees.

3 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees. Recommended: HUM 101, HUM 102 and advanced
literature courses.

4 Recommended: foreign language courses. Approved courses are listed with the
requirements for the associate degrees.
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Manufacturing Technology/Machining

This recommended transfer program for manufacturing technology/machining
students meets the requirements for an associate in science degree and the
recommendations of the lllinois Articulation manufacturing technology/machining
major panel. Students should check individual school requirements before
completing the curriculum as outlined. Completion of the courses below alone
does not guarantee admission.

General Education Courses
Communications:

ENG 101 ComMPOSItION |...viiieiiiccccce e, 3

ENG 102 ComposSition [l.......cooveiiiieireeece e .3

SPE 101 Fundamentals of Speech Communication................. 3
9

Mathematics:

MTH 165 Elementary Statistics or

MGT 225 Applied General StatistiCs .........cccooviieiiciiiiici 4

MathematiCs EIECHIVE ..........cooiiiiiiiii e _3
7

Physical and Life Sciences:
PHY 121 Introductory PhySIiCS | ......cooovviiiiiiiiiiiiiiiic
Life SCIeNCe eleCtiVeT ... ..co.iiii e

Humanities and Fine ArtS2.................cocooiiiieeeeeeeeeeeeeeeeeee e
Social and Behavioral Sciences' .....................ccccccccovvvieeoeeieiee
SPeCIal EIeCtiVES | ............oiiieioeeoeee e
Approved Electives:

CHM 110 Fundamentals of Chemistry or

CHM 121 General Chemistry | or

PHY 122 Introductory PhysiCs Il ... 4-5
MTH 104 Plane Trigonometry ........
Core Technical courses® ...........cccccocoevenn....
Other elective credit? ....

Total 64

! Approved courses are listed with the requirements for the associate degrees.

2 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 Select from: MFG 101, MFG 108, MFG 206, QUA 130 (Note: Appropriate prerequisites
must be met to enroll in these courses.)

4 Approved courses are listed with the requirements for the associate degrees.
Students should check with a Harper Student Development faculty member to be sure
the additional math, science and computer science requirement of the associate in
science degree is met.
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Mass Communications

86

This recommended transfer program for mass communications students
meets the requirements for an associate in arts degree and the recommenda-
tions of the lllinois Articulation Initiative mass communications major panel.
Bachelor’s degree programs in mass communications encompass four major
program areas: advertising/public relations, radio/TV/film, journalism/news/edi-
torial/photojournalism, and mass communications. Students should choose
the appropriate course sequence for their chosen specialty. Students are
encouraged to complete an associate degree prior to transfer. Students
should check individual school requirements before completing the curriculum
as outlined. Admission into many baccalaureate mass communication pro-
grams is competitive and some schools have specific requirements including
portfolio review. Completion of the courses outlined below alone does not
guarantee admission. Students should be computer literate and acquire com-
puter skills early in the college experience.

General Education Courses

Communications:

ENG 101 COMPOSItION | vt 3

ENG 102 COMPOSIHION ..., 3

SPE 101 Fundamentals of Speech Communication................. 3

9

Mathematics! ..o 3-6

Physical and Life SCIENCES? .................coccooioioeeeeeeeeeeeeeeeeee, 7-8

Humanities and Fine Arts® ..o 9

Social and Behavioral Sciences’ ................c.ccccocccooioieeeciii . 9

Special EIectives .................ocoooooooeeeeeeee e 6

Approved Electives:

Radio/TV/Film Specialty

JNM 136 Broadcast Wrting.........oooeoiiiiiiiiiiiiiiciice 3

JNM 234 Mass CommunIiCatioNS............cooiviriiiiiiieiie e 3

FNA 114 Introduction to Film or

LIT 112 Literature and Film .........ooooiiiiiiiccc e 3

Other elective Credit! ........ooooi oo, 8
17

t
Advertising/Public Relations Specialty
JNM 130 Fundamentals of Journalism ..............cccccoereiinininnn, 3
JNM 232 Advertising Copywriting and Design or

MKT 217 AQVErtiSiNg® ... 3
JNM 233 Public Relations Writing and Design.........ccccccceevene. 3
Select one course from:
JNM 131 News Reporting and Writing.............c....... 3
JNM 136 Broadcast Writing .......c..ccooveviiiiiiiiin, 3
JNM 234 Mass Communications ..........ccccccveveveainenns 3
Other elective credit! . ......ocoovovieeioeeeeee e 5
17
Journalism/News Editorial/Photojournalism
or Mass Communication Specialty
JNM 130 Fundamentals of Journalism............cccoeiiiiiiin 3
JNM 131 News Reporting and Writing ... 3
JNM 234 Mass CommuniCations............ccccoouvieiiiiiiiieeieeeee 3
Other elective Credit! ..ot oo 8
17
(continued) Total 60
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Mass Communications continued...

1 Approved courses listed with the requirements for the associate degrees.

2 select one physical and one life science. At least one must include a lab. Approved
courses are listed with the requirements for the associate degrees.

3 Select one course from humanities and one from fine arts. Interdisciplinary courses
may count in either category. Approved courses are listed with the requirements for
the associate degrees.

4 Appropriate prerequisite must be met.

Mathematics

This recommended transfer program for mathematics students meets the requirements
for an associate in science degree and the recommendations of the llinois Articulation
mathematics major panel. Students should check individual school requirements before
completing the curriculum as outlined. Admission into baccalaureate mathematics pro-
grams is competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 Composition | 3
ENG 102 Composition 1l ........ocooviiiiiiiiice .. 3
SPE 101 Fundamentals of Speech Communication................. _3
9
Mathematics:
MTH 200 Calculus with Analytic Geometry | .......c.ccoocveviieninne. 5
MTH 201 Calculus with Analytic Geometry Il ...............cco.ov 5
10
Physical and Life Sciences' 8
Humanities and Fine Arts? 9
Social and Behavioral Sciences® .......................c.ccccocoiiiiii 9
Special Electives:
CSC 208 Problem Solving for Science
and Engineering Using FORTRAN..........c..ccooiieeinn. 4
Approved Electives:
MTH 202 Calculus with Analytic Geometry I ..........cccooeennnn. 4
MTH 212 Differential EQUALIONS .........c..cooviiiiiiiiiiiiceece 3
Other elective credit® ... 8
15
Total 64

' Select one physical and one life science course. At least one must include a lab. PHY
201 is strongly recommended. Approved courses are listed with the requirements for
the associate degrees.

2 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 Approved courses are listed with the requirements for the associate degrees.
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The curriculum of most schools of music is a classical-traditional program requiring a
minimum of four years of academic work leading to the bachelor of music, bachelor of
arts or bachelor of science in music. A music student should be able to perform profi-
ciently on at least one instrument (voice is categorized as an instrument), and should
have basic working knowledge and proficiency at the keyboard. All music programs
require credit hours in both applied and ensemble music.

MUSIC EMPHASIS
The music emphasis at Harper College is designed to provide the student with a program
equivalent to the first two years of most four-year college programs, with emphasis in
music education, musicology, composition, applied music, and theory and literature.

This recommended transfer program for music students meets the requirement for an
associate in fine arts-music degree. Students should check individual school require-
ments before completing the curriculum as outlined.

General Education Courses

Communications:

ENG 101 COMPOSItION | ... 3
ENG 102 Composition 1 .......cooveviiiiiiiiecccceee .3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics? ... 3
Physical and Life Sciences? ... I 4
Humanities® ... . 6
Social and Behavioral Sciences? ....................... 3

Core Music Courses:
MUS 111 Theory of MUSIC |......ocoooiiiiiiiiii 3
MUS 112 Theory of MUSIC I1.....ccooviiiiiiiii 3
MUS 115 Aural Skills | 1
MUS 116 1
MUS 120 3
MUS 165 2
MUS 166 2
MUS 211 Theory of Music Ill. 3
MUS 212 Theory of Music IV 3
MUS 215 Aural Skills IlI...... L1
MUS 216 AUral SKIllS IV ..o 1
MUS 265 Class Piano H13.....oeoeeeceeeeee e, 2
MUS 266 Class Piano IV3 ..o, 2
APPlIed MUSICY .o, 8
ENSemMbIE e 4
39
Total 67

! Completion of the associate in fine arts degree does not fulfill the requirements of the
lllinois General Education Core Curriculum. After transfer, associate in fine arts-music
students will need to complete the general education requirements of the institution to
which they transfer.

2 See associate in fine arts-music requirements listed in Harper's catalog.

3 All Music majors must demonstrate piano proficiency; MUS 165, MUS 166 and MUS
265may be passed by proficiency exam. Music majors are also advised to take MUS
100 as part of their elective credit.

4 To be selected from MUS 180 through MUS 199 and MUS 280 through MUS 299.

5 To be selected from MUS 130, MUS 136, MUS 140, MUS 145, and MUS 150.
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Music continued...

PIANO PEDAGOGY EMPHASIS

The piano pedagogy emphasis is designed to provide the knowledge and skills
necessary to teach beginning and intermediate piano students. It will provide
opportunities for observation of individual and group instruction as well as
supervised student teaching.

General Education Courses

Communications:
ENG 101 COMPOSITION ...t 3
ENG 102 Composition .....c.coovivriiiiiec 3
SPE 101 Fundamentals of Speech Communication 3
9
Mathematics! ... 3
Physical and Life SCIENCES? ..............c.cocovoeeoeeeeeeeeeeeeceeeeeeees 7
Humanities? ..o 6
Social and Behavioral Sciences? 3
Core Music Courses:
MUS 111 Theory of MUSIC | ......cooiiiiiiieciccc e 3
MUS 112 Theory of MUSIC [l.......ooiiiiiiiiii 3
MUS 115 Aural Skills | 1
MUS 116 Aural Skills 11 1

MUS 120 Introduction to Music Literature ..................ccccovveenns 3

MUS 211 Theory of Music IlI 3
MUS 212 Theory of Music IV 3
MUS 215 AUral SKIllS T 1
MUS 216 Aural Skills IV ...... 1
MUS 266 Class Piano IV3 2
MUS 271 Piano Pedagogy I.........cccccoviviiiiiiiiiiiiiicic 3
MUS 272 Piano Pedagogy II.. 3
Applied MUSICY e 8
Ensemble® e, 4
39

Total 67

1 To be selected from MTH 101, MTH 124 and MTH 134.

2 See associate in fine arts-pedagogy requirements listed in Harper’s catalog.

3 AllMusic majors must demonstrate piano proficiency; MUS 265 may be passed by
proficiency exam. Music majors are also advised to take MUS 100 as part of their
elective credit.

4o be selected from MUS 180 through MUS 199 and MUS 280 through MUS 299.

5 To be selected from MUS 130, MUS 136, MUS 140, MUS 145, and MUS 150.
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Music Education?

90

This recommended transfer program for music education students meets the require-
ments for an associate in fine arts-music degree and the recommendation of the lllinois
Articulation music education panel. Students should check individual school require-
ments before completing the curriculum as outlined. Admission into baccalaureate
music education programs is competitive, completion of these courses alone does not
guarantee admission.

General Education Courses

Communications:
ENG 101 COMPOSITION ..o, .. 3
ENG 102 Composition ..o .. 3
SPE 101 Fundamentals of Speech Communication................. 3
9
MathematicsSZ ... 3
Physical and Life SCIENCESZ .................c.ccccoiioiiiieeeoeeeeeeeeen 7
Humanities® 6
Social and Behavioral Sciences* 3
Core Music Courses:
MUS 111 Theory of MUSIC Lo 3
MUS 112 Theory of Music II. 3
MUS 115 Aural Skills I. 1
MUS 116 Aural Skills Il o1
MUS 120 Introduction to Music Literature .............cccccoeeciiien. 3
MUS 165 Class Pian0 12, ..o 2
MUS 166 Class Piano 15.......oovooeoeeeoe e 2
MUS 211 Theory of MusiC 1. 3
MUS 212 Theory of MUSIC IV ..o 3
MUS 215 Aural SKills 1. 1
MUS 216 AUral SKills 1V ... 1
MUS 265 Class Piano 15.....c.ooveiooeeeeee e 2
MUS 266 Class Piano IV2 ..o, 2
Applied MUSICE . e 8
ENSEMbDIET e 4
Total 67

1 Completion of the associate in fine arts degree does not fulfill the requirements of the
lllinois General Education Core Curriculum. After transfer, associate in fine arts-music
students will need to complete the general education requirements of the institution to
which they transfer.

2 See associate n fine arts-music requirements listed in Harper’s catalog.

3 Approved courses are listed with the requirements in the associate in fine arts-music
degree. Recommended: Non-Western or Third-World cultures course such as HUM
103, LIT 208, PHI 160, PHI 205.

4 Recommended: PSC 101 or HST 111 or HST 112,

5 All Music majors must demonstrate piano proficiency; MUS 165, MUS 166 and MUS
265 may be passed by proficiency exam. Music majors are also advised to take MUS
100 as part of their elective credit.

6 To be selected from MUS 180 through MUS 199 and MUS 280 through MUS 299.

7 To be selected from MUS 130, MUS 136, MUS 140, MUS 145, and MUS 150.
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This recommended transfer program for nursing students meets the require-
ments for an associate in science degree and the recommendations of the
linois Articulation nursing major panel. Students should check individual
school requirements before completing the curriculum as outlined. Admission
into nursing programs is competitive and completion of the courses below
alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 ComPOSItION 1. 3
ENG 102 Composition 1 .....c.ocooeioiiiiiiece 3
SPE 101 Fundamentals of Speech Communication.. 3
9
Mathematics' ..., 6
Physical and Life Sciences:
BIO 130 MiICrobiology .....cc.oovvvieiiiiiciiiecc e 4
CHM 121 General Chemistry | 5
9
Humanities and Fine Arts®...........................c....cccooiiiioe . 9
Social and Behavioral Sciences’3...................c..ccccocioiiiiiieees 9
Special EIeCtiVeS ' .............cooo oo 3
Approved Electives:
BIO 160 Human Anatomy .........ccoociiiiiiiicic e 4
BIO 161 Human Physiology ...... 4
CHM 122 General Chemistry Il ...... 5
CHM 201 Basic Organic Chemistry .. .. 4
Approved electives ... e 2
19
Total 64

! Approved courses are listed with the requirements for the associate degrees.

2 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 Recommended: PSY 101, PSY 228, and SOC 101.
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Physical Education

92

This recommended transfer program for physical education students meets
the requirements for an associate in arts degree and the core general educa-
tion recommendations of the lllinois Articulation Initiative. Students should
check individual school requirements before completing the curriculum as out-
lined.

General Education Courses

Communications:

ENG 101 ComMPOSItION | ..o 3

ENG 102 ComposSitioN l.....covieeiiiiiccee e 3

SPE 101 Fundamentals of Speech Communication................. 3
9

Mathematics:

MTH 101 Quantitative LIteracy ...........cc.cooveevvioviiiiececeee 4

Physical and Life Sciences’ .................cccccocoooiiioiiiieeeeeeee 7

Humanities and FINe ArtSZ..................oooioiieeeeieeeee e, 9

Social and Behavioral Sciences® ..................cccococooioiooeeiceeeeee, 9

Special Electives: Select six credit hours from:

DIT 101 Basic NULFtION ... 3

PED 100

PED 203

PED 213

Approved Electives:

PED 200 Introduction to Physical Education ................c........... 2
PED 201 Standard First Aid ... 3
PED 208 Personal Training | Bioscientific Foundations or

PED 219 Care and Prevention of Athletic Injuries..................... 3

Choose at least two credit hours from:
PED 205, PED 207, PED 210, PED 212, PED 214, PED 218, PED 219,

PED 220, PED 222, PED 224, PED 226, PED 230 ........c..cccoooveivieiieinn, 2
Other approved elective (non PED courses)3............ccoovoveeioeeeiee 6
16

Total 60

' Select one physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.

2 Select one course from humanities and one course from fine arts. Interdisciplirary

courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 Approved courses are listed with the requirements for the associate degrees.
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Political Science

This recommended transfer program for political science students meets the
requirements for an associate in arts degree and the recommendation of the
llinois Articulation Initiative political science panel. Students should check with
individual school requirements before completing the curriculum as outlined.
Completion of the courses below alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 ComMPOSItION |..vviiiiiiiiiccee e 3
ENG 102 Composition Il.............. T IR 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics' ..., 3-6
Physical and Life SCIeNCes2.................c.cccccoiovivieeeeercoeceeen 7-8
Humanities and Fine ArtsS...... 9
Social and Behavioral Sciences:
PSC 101 American Politics and Government . ......................... 3
PSC 220 State and Local Government in the United States..... 3
Social and Behavioral Sciences elective..............ccccoiiieecea., _3
9
Special Electives ..................cooo oo, 6
Approved Electives:
PSC 270 Global POlItICS..........cooviiiiiiicicccec 3
Other elective Credit! ... 14
17
Total 60

! Approved courses are listed with the requirements for the associate degrees.

2 Select at least one physical and at least one life science course. At least one must
include a lab. Approved courses are listed with the requirements for the associate
degrees.

3 Select one course from humanities and one from fine arts. Interdisciplinary courses
may count in either category. Approved courses are listed with the requirements for
the associate degrees.
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Psychology

94

This recommended transfer program for psychology students meets the
requirements for an associate in arts degree and the recommendations of the
Illinois Articulation Initiative psychology major panel. Students should check
individual school requirements before completing the curriculum as outlined.
Completion of the course below does not guarantee admission.

General Education Courses

Communications:

ENG 101 Composition |
ENG 102 Composition |l .
SPE 101 Fundamentals of Speech Communicati

ons

Mathematics' ...,
Physical and Life SCIENCeS? ...................cococvovoeeeeeeeeeeeeeeeee .
Humanities and Fine Arts®...................ccoooiiieoe e

Social and Behavioral Sciences:

PSY 101 Introduction to Psychology ..........ccccooiviiiiiiiine. 3
Social and Behavioral Sciences electives* 6
9
Special Electives:® ... 6
Approved Electives: Select three courses from:
PSY 216 Child Psychology | 3
PSY 225 Theories of Personality... 3
PSY 230 Abnormal Psychology ................... e 3
PSY 245 Industrial/Organizational Psychology ...............c........ 3
Other eleCtive Credit? ..ot 8
17
Total 60

T MTH 165 or MGT 225, MTH 134 or MTH 200, or MTH 124 are recommended.

2 Select at least one physical and at least one life science course. At least one must
include a lab. Approved courses are listed with the requirements for the associate
degrees.

3 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

4 Approved courses are listed with the requirements for the associate degrees.
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Speech Communication

This recommended transfer program for speech communication students
meets the requirements for an associate in arts degree and the recommenda-
tions of the lllinois Articulation speech communication major panel. Students
should check individual school requirements before completing the curriculum
as outlined.

General Education Courses
Communications:

ENG 101 CoOMPOSIION ... 3
ENG 102 Composition T ....c..ooii 3
SPE 101 Fundamentals of Speech Communications................ 3
9
Mathematics' ... ..., 3-6
Physical and Life Sciences? ... 7-8
Humanities and Fine Arts® ..o, 9
Social and Behavioral Sciences’ ..., 9

Special Electives: Select two courses from:
SPE 107 Oral Interpretation .............cccoceevieiiiiiiieeieeee 3
SPE 200 Interpersonal Communication............ccceevviieiiiicns 3
SPE 205 Group DISCUSSION .......oviiieiiiieie et 3
6

Approved Electives:

SPE 102 Public Speaking and Communication Theory............ 3
Other elective credit’ ... . ..o 10-14
13-17
Total 60

! Approved courses are listed with the requirements for the associate degrees.

2 3electat least one physical and at least one life science. One course must include a
lab. Approved courses are listed with the requirements for the associate degrees.

3 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.
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Theatre Arts

96

This recommended transfer program for theatre arts students meets the
requirements for an associate in arts degree and the recommendations of the
Minois Articulation theatre arts panel. Students should check individual school
requirements before completing the curriculum as outlined. Admission into
baccalaureate theatre arts programs is competitive; completion of these
courses alone does not guarantee admission.

General Education Courses

Communications:

ENG 101 ComPOSItION |...viiiicci e 3
ENG 102 ComPOSItION Tl 3
SPE 101 Fundamentals of Speech Communication................. 3

9
Mathematics' ... 3-6
Physical and Life SCIENCES? ..................cococovieiooeeeeeeeeceeee e, 7-8
Humanities and Fine Arts? 9
Social and Behavioral Sciences' .....................c.c...ccccociiiiei, 9
Special Electives:

SPE 107 Oral Interpretation .. . e 3
SPE 212 ACHNG oot 3
6

Approved Electives:
SPE 213 Acting Il.. 3
SPE 216 Stagecraft... . 3
Other elective credit! ... ..o 7-11
13-17
Total 60

1 Approved courses are listed with the requirements for the associate degrees.

2 Select at least one physical and at least one life science. One course must include a
lab. Approved courses are listed with the requirements for the associate degrees.

3 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.



Associate in Applied Science
Degree Programs

Curricula leading to the associate in applied sci-
ence degree are for students planning to follow a
career program to prepare for employment.

Certificate Programs

A certificate program is a sequence of courses in
a specialized academic and/or technical area
requiring approximately two or three years of part-
time or one year full-time course work. Completion
ofthe course work required for a specific program
with a grade point average of 2.0 (C) or higher
entitles the student to a certificate of achievement
inthat field of specialization.

Courses in certificate programs are offered in the
evening as well as during the day to permit part-
time evening students to meet their particular
taining needs and to reach an obtainable goal
within a reasonable period of time. All courses
creditable toward a certificate are also applicable
loward an associate degree.

ACCOUNTING ASSOCIATE

Associate n Applied Science Degree

Accounting Associate Certificate

Accounting Clerk Certificate

Accounting-Payroll, State and Local Taxes Certificate

ADMINISTRATIVE TECHNOLOGY

Associate in Applied Science Degree: Executive Assistant
Administrative Assistant Certificate

Certified Professional Secretary Certificate

General Office Certificate

Office Technology Certificate

Secretarial Certificate

ARCHITECTURAL TECHNOLOGY
Associate in Applied Science Degree
Architectural CAD Certificate
Achitectural Technology Certificate

BANKING (See Financial Services)
BREAD & PASTRY (See Hospitality Management)
BUILDING CODES AND ENFORCEMENT

Building Codes and Enforcement Certificate

CARDIAC TECHNOLOGY

Associate in Applied Science Degree

COMMERCIAL CREDIT MANAGEMENT

(See Financial Services)

(OMPUTER INFORMATION SYSTEMS
Associate in Applied Science Degree:
Microcomputers in Business
Associate in Applied Science Degree: Technology
Associate in Applied Science Degree: Web Development

CARCER PROGRANMS

Advanced LAN Management Certificate

C Programming Certificate

Computer Operator Certificate

LAN Management Certificate
Microcomputers in Business Certificate
Microcomputer Support Specialist Certificate
Midrange Certificate

NetPrep™ Network Specialist Certificate
NetPrep™ Senior Network Specialist Certificate
Technical Certificate

Web Development Certificate

Web Visual Design Certificate

CRIMINAL JUSTICE

Associate in Applied Science Degree
Criminal Justice Certificate

Industrial and Retail Security Certificate

CULINARY ARTS (See Hospitality Management)
DENTAL HYGIENE

Associate in Applied Science Degree

DIETETIC TECHNICIAN
Associate in Applied Science Degree
Dietary Manager Certificate

EARLY CHILDHOOD EDUCATION
Associate in Applied Science Degree:

Specialized Area Teacher

Specialized Area Director
Early Childhood Education:

Before/After School Care Certificate
Early Childhood Education: Family Child Care Certificate
Early Childhood Education: Infant/Toddler Certificate
Early Childhood Education:

Special Education Paraprofessional Certificate
Early Childhood Education Administrator Certificate
Early Childhood Education Assistant Teacher Certificate
Early Childhood Education Teacher Certificate

ELECTROCARDIOGRAPH TECHNICIAN

Electrocardiograph Technician Certificate

ELECTRONICS TECHNOLOGY

Associate in Applied Science Degree
Electrical Maintenance Certificate
Electronics Certificate

EMERGENCY MEDICAL SERVICES'

Associate in Applied Science Degree
Paramedic Certificate

FASHION DESIGN

Associate in Applied Science Degree
Fashion Design Certificate

FASHION MERCHANDISING

Associate in Applied Science Degree

FINANCIAL SERVICES

Associate in Applied Science Degree

Commercial Credit Management Certificate
Financial Management Certificate

Real Estate Brokers License Preparation Certificate
Real Estate Sales Professional Certificate

1 Pending approval by the lllinois Community College Board.
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FIRE SCIENCE TECHNOLOGY
Associate in Applied Science Degree
Fire Science Technology Certificate

HOSPITALITY MANAGEMENT

Associate in Applied Science Degree
Bread and Pastry Arts Certificate
Culinary Arts Certificate

Hospitality Management Certificate
Food Service Management Certificate
Hotel Management Certificate

HOTEL MANAGEMENT (See Hospitality Management)
INSURANCE (See Financial Services)
INTERIOR DESIGN

Associate in Applied Science Degree

INTERNATIONAL BUSINESS

Associate in Applied Science Degree
International Business Certificate

JOURNALISM

Associate in Applied Science Degree
Media Design Certificate

Media Writing Certificate

Media Writing and Design Certificate
Online Communications Certificate

LAW OFFICE ADMINISTRATIVE ASSISTANT

Associate in Applied Science Degree
Law Office Administrative Assistant Certificate

MAMMOGRAPHY!

Mammography Certificate

MANAGEMENT

Associate in Applied Science Degree: Management
Associate in Applied Science Degree:
Small Business Management
Advanced Management Certificate
General Management Certificate
Human Resource Management Certificate
Small Business Management Certificate

MANUFACTURING ENGINEERING

Associate in Applied Science Degree:
Manufacturing Technology

Associate in Applied Science Degree:
Manufacturing Technology/Machining

CNC/CAM Technician Certificate

Machinist Certificate

Production Engineering Technician Certificate

Production Welding Certificate

Quality Assurance Certificate

MARKETING

Associate in Applied Science Degree
E-Commerce Merchandising Certificate
Retail Merchandising Certificate

Sales Management Certificate

MECHANICAL ENGINEERING TECHNOLOGY
Associate in Applied Science Degree

CAD Technician Certificate

Mechanical Drafting Certi_ficate
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MEDICAL OFFICE ADMINISTRATION
Associate in Applied Science Degree:
Medical Office Assistant
Associate in Applied Science Degree:
Health Care Office Manager
Health Care Secretary Certificate
Health Insurance Coder Certificate
Medical Office Assistant Certificate
Medical Transcriptionist Certificate

NURSING

Associate in Applied Science Degree
Certified Nursing Assistant Certificate
Home Health Aide Certificate!
Licensed Practical Nursing Certificate

PARALEGAL STUDIES

Associate in Applied Science Degree
Paralegal Studies Certificate

PARAMEDIC (See Emergency Medical Services)
PARKAND GOLF MAINTENANCE

Associate in Applied Science Degree
Arboriculture Certificate

Golf Course Maintenance Certificate
Nursery Operations Certificate
Turfgrass Maintenance Certificate

PHARMACY TECHNICIAN

Pharmacy Technician Certificate

PHLEBOTOMY'
Phlebotomy Certificate

PLANT SCIENCE TECHNOLOGY
Associate in Applied Science Degree
Advanced Floral Design Certificate
Floral Design Certificate

Garden Center Operations Certificate
Grounds Maintenance Certificate
Landscape Design Certificate

Plant Propagation Certificate

REAL ESTATE (See Financial Services)

REFRIGERATION AND
AIR CONDITIONING TECHNOLOGY

Associate in Applied Science Degree

Domestic Refrigeration and Heating Certificate
Heating Services Certificate

Refrigeration Service Certificate

Refrigeration and Air Conditioning Service Certificate
Residential Comfort Systems Certificate

SIGN LANGUAGE INTERPRETING

Sign Language Interpreting Certificate

SUPPLY CHAIN MANAGEMENT

Associate in Applied Science Degree
Inventory/Production Control Certificate
Physical Distribution Certificate
Purchasing Certificate

Supply Chain Management Certificate

1 Pending approval by the lllinois Community College Board.



Associate in Applied Science Degree

This 61 credit-hour program is designed to prepare students for employment
as junior accountants in business, industry, and government.

The curriculum includes the study of accounting theory and practice, corpora-
tion accounting, and cost accounting. Required business coursework provides
for an overview of the corporate community and includes economics, busi-
ness law, and management classes. Computer information skills are essential
to today’s accountants and are also required in this degree.

FIRST YEAR
First Semester
ACC 101 Introduction to Financial Accounting .............cccccoueee. 4
CIS 101 Introduction to Computer Information Systems ......... 3
ENglisSh!
MGT 111 Introduction to Business Organization....

Mathematics IECHVE? ...........cooiieiie e

Second Semester

ACC 102 Introduction to Managerial Accounting...................... 3

CIS 106 Computer Logic and Programming Technology or

CIS 218 E-Commerce Development...........cccccooviiviiniiinne, 3

ECO 200 Introduction to Economics or

ECO 211 MiICrOECONOMICS.......viiiiiiiei e 3

ENG 130 Business Writing' .. .. 3

HUMaNItieS ElECHVE ........cooiiiiiiii 3
15

SECOND YEAR

First Semester

ACC or CIS EIBCHVE® ..o 3

ACC 201 Intermediate Accounting l..........coocovioiiiiiiiinn, 3

ACC 211 Business Law | .......ccccooiviiiiiiiii 3

Business elective* .. 3

Social SCIENCE ElECHVE ........oviiiiiiiiiiiei e, 3
15

Second Semester

ACC 202 Intermediate Accounting Il.........cocoooiiiiiiiiie 3

ACC 2083 Introductory Cost Accounting ................. 3

Business electives®.............ccocviiiiiiiiii .. 6

IS ElECIVES® oo 3
15

' Students may elect ENG 100, ENG 101 or ENG 102, depending on their test scores and advice of a
Student Development faculty member. ENG 130 must be taken as the second English course.

2 Only MGT 150 or MTH 124 or higher will satisfy this requirement.

3 Elective (students must satisfy prerequisite for course elected): ACC 155, ACC 250, ACC 251,
ACC 253, ACC 254, CIS 203.

* Blectives (students must satisfy prerequisites for each course elected): ACC 212, ACC 213,
BFC 215,MGT 218, MGT 225, MGT 270.

% Electives: CIS 120 or CIS 122, CIS 123, CIS 124.

HARPER COLLEGE LIBRARY
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Requirements for the lllinois CPA Certificate

To sit for the CPA examination in lllinois effective January 1, 2001, the candidate must have 150 hours
of acceptable college level education including at least a bachelor's degree. Twenty-four semester |
hours must be in accounting; an additional 24 hours in business courses are required (business law is
included here).

At William Rainey Harper College, acceptable accounting courses include: ACC 101, ACC 102, ACC
201, ACC 202, ACC 203, ACC 250, ACC 251, ACC 253, and ACC 254. A wide variety of business
courses are offered including: ACC 211, ACC 212, ACC 213, and MGT 225.

Requirements for the CMA Certificate

The CMA (Certified Management Accountant) is a national program with no state affiliates. The candi-
date must have senior standing at an accredited college or university, or must hold a baccalaureate |
degree, in any field, or have passed the U.S. CPA examination. Anyone who has passed the U.S. CPA
examination is given credit for part 2 of the CMA examination.

Recommended courses at William Rainey Harper College include: ACC 101, ACC 102, ACC 201, |
ACC 202, ACC 203, ACC 211, ACC 212, ACC 251, ACC 253, ACC 254, BFC 215, CIS 101, ECO |
210, ECO 211, ECO 212, MGT 111, MGT 218, MGT 225, MGT 270, MTH 124 and PHI 110.

Accounting Associate Certificate

This 19 credit-hour certificate program is designed for persons interested in
pursuing careers as junior accountants in business, government and industry.
There is an acute shortage of persons with the training needed to be success-
ful in accounting.

Required:
ACC 101 Introduction to Financial Accounting ......................... 4
ACC 102 Introduction to Managerial Accounting...................... 3
CIS 123 Spreadsheet/Budgeting for Micros..............ccc..oov. 1
CIS 124 Advanced Spreadsheet for Micros ..............ccccooue.. 1
CIS 125 Word Processing for MiCros...........cccccooiviiiniinins 1

Electives: Select any three courses from the following:
ACC 155 Tax and Payroll ACCOUNtING .......ccccvviviviieiiieiic s 4
ACC 201 Intermediate Accounting l...........cooviiiiiiiicice 3
ACC 202 Intermediate Accounting ll..........cooceeviieiiiiciiiieennn 3
ACC 203 Introductory Cost ACCOUNtiNG ......covvvvveiiiiiiiiiciees 3
ACC 250 Income Tax ACCOUNtING .....oooviiiiiiiieiicce e 3
ACC 251 Advanced Tax ACCOUNtING.........cccoverieiiireeieireee 3
ACC 253 Advanced Accounting | ... .. 3
ACC 254 AUITING .. 3
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— ACCOUNTING ASSOCTATE

Accounting Clerk Certificate

This 10 credit-hour certificate program provides the student with the courses
needed for an entry level position in such areas as accounts payable,
accounts receivable and inventory accounting.

ACC 101 Introduction to Financial Accounting ..............ccccc...... 4
ACC 102 Introduction to Managerial Accounting...................... 3
CIS 123 Spreadsheet/Budgeting for Micros...........c....ccc.ocea. 1
CIS 124 Advanced Spreadsheet for Micros ... o1

CIS 125 Word Processing for MiCros.........c...cccoviivieiicnicnn.. 1

Accounting-Payroll, State and Local Taxes Certificate

This seven credit-hour certificate program will provide the student with the
courses needed for an entry level position in this particular area.

ACC 155 Tax and Payroll ACCOUNtiNg ........cccoovviiiiiiiniiccies 4
CIS 123 Spreadsheet/Budgeting for Micros..............ccc.coen. 1
CIS 124 Advanced Spreadsheet for MiCros ........cc.coccvvevineens 1
CIS 125 Word Processing for MiCros............cccccoecviiieieennn. 1
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— ADMINISTRATIVE TECHNOLOGY

See also Law Office Administrative Assistant

Associate in Applied Science Degree:

Executive Assistant

The 62 credit-hour curriculum emphasizes office technology, administrative
auties, and communication skills. Two semesters of an internship experience
highlight the program.

Graduates may be employed in any of a variety of organizations, including
manufacturing firms, government agencies, insurance companies, service
organizations, schools and colleges, banks, advertising agencies and airlines.

An orientation and planning session with the coordinator is recommended for
each student. Detailed information will be sent upon request or upon applica-
tion to the program.

FIRST YEAR
First Semester

ENG 130 Business Writing .......ccooceviiiiiiiiiiiice 3
OFC 104 Introduction to Administrative Technology.... 1
OFC 105 Administrative Human Relations................... 1
OFC 106 Administrative Time Management ... 1
OFC 107 Internet Applications........................ o1
OFC 113 Computer Keyboarding/Production®.......................... 3
OFC 133 Word Processing Software 12.............ccocooveiininenn, 2
OFC 201 Advanced Features in Word Processing ... 2
OFC 203 Proofreading and Editing ..........cccoovviiiiiiii, 2
16
Second Semester
CIS 123 Spreadsheet/Budgeting for MiCros.............ccccccoovenin. 1
CIS 124 Advanced Spreadsheet for Micros .. o1
OFC 134 Word Processing Software Il.............ccccooiiiiiiin 2
OFC 202 Desktop Publishing Using Word Processing ............. 2
OFC 220 Automated Office Procedures' w4
OFC 227 Business Presentations............c.cccccooviiiieiciiii 1
OFC 228 Records Control for the Office ................cccooevvennn. 1
OFC 229 Meeting and Conference Planning o1
SPE 101 Fundamentals of Speech Communication................. 3
16
SECOND YEAR
First Semester
CAS €leCtiVeS? ..o 5
MGT 111 Introduction to Business Organization....................... 3
OFC 230 Executive Machine Transcription .............cc.cccoovvenn. 2
OFC 237 Administrative Technology Internship |... .. 3
OFC 247 Professional Development ............cccoocveconiiiiiniinn. 2
15
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Associate in Applied Science Degree continued...

Second Semester

ECO €leCtive® oo 3
HUMANItIES ElECHVE ... 3
MTH elective* .. 3
OFC 238 Administrative Technology Internship Il..................... 3
Social SCIENCE EIECHVE ........cccoviiiiiii e 3

15

" Placement into OFC 113 and OFC 220 is contingent upon previous training and consent of instruc-
tor.

2 CAS electives: CAS 110, CAS 120, CAS 130, CAS 140, CAS 150, CAS 210, CAS 220.
3 ECO elective: ECO 115, ECO 200.

4 Students may take any mathematics course offered depending upon their test scores and the advice
of a Student Development faculty member. MGT 150 is recommended

Administrative Assistant Certificate

This 31 credit-hour certificate program is designed for persons with secretarial
experience who are interested in expanding their business knowledge for high-
er level positions such as administrative assistant, office manager, or a higher
level management position. A combination of 31 credit hours may be selected
from the following courses with the approval of the coordinator of the program
or a Student Development faculty member.

Required:
ACC 101 Introduction to Financial Accounting'........................ 4
ENG 130 BuSiness WIiting ........oocviiiiiiiiiii 3
MGT 111 Introduction to Business Organization'................... 3
MGT 160 Principles of Supervision 3
MGT 280 Human Relations in BUSINESS .........c..coocovoieviiiie. 3
Electives: Select at least 15 credit hours from the following courses:
ACCOUNLING EIECHIVE ..ottt 3
ACC 211 BUSINESS LaAW ...t 3
CIS 101 Introduction to Computer Information Systems ......... 3
CIS 121 General Accounting Applications for Micros 2
CIS 122 Data Base for MiCros ...........cccccooiiviiiiiiinn, 1
CIS 123 Spreadsheet/Budgeting for Micros.............cccccvovvinn. 1
CIS 124 Advanced Spreadsheet for Micros .............cccccoie. 1
ECO 200 Introduction to Economics' 3
ENG 103 Technical Report Writing ..........ccooovvvviiiiiiiiciee 3
MGT 265 Human Resource Management ...........cccccooveeiienenn. 3
MGT 270 Principles of Management 3
PSY 245 Industrial/Organizational Psychology ........................ 3
OFC 106 Administrative Time Management ...............ccccoccoeen. 1
OFC 107 Internet Applications 1
OFC 225 Topics in Administrative Technology ...........c..cocceven. 1-6
OFC 227 Business Presentations .............ccccceviiioiinciiincn, 1
OFC 228 Records Control for the Office' 1
OFC 229 Meeting and Conference Planning' ...............ccoccoo.n. 3
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Administrative Assistant Certificate continued...

OFC 250 Records Management BasiCs..........ccccccoovvrvrcneannn. 3
OFC 251 Records and Information Management | 3
OFC 252 Records and Information Management |1 3

OFC 253 FOrms Control..........cccoooviiiiiiiiiiicccee e
OFC 254 Records Management Technology .
Word Processing equipment eleCtivesS............occcviieiiiiiiiieic

" Forthose who have passed the Certified Professional Secretary Examination within the past five
years, credit will be given for these courses. Contact the testing office for information on procedures
and appropriate fees.

Certified Professional Secretary Certificate

This is a six credit-hour certificate program specifically designed for individuals
with a high degree of secretarial skill and business experience who are cur-
rently employed as secretaries and wish to raise their level of professionalism
and/or qualify for promotion into executive secretarial, administrative assistant
or managerial types of positions within a company.

This program emphasizes advanced secretarial and business training in order
to provide the secretary with a deeper and broader understanding of the
dynamics of the business world and the vital role performed by the secretary
in the ever-increasing demands of the business.

OFC 260 Behavioral Science in Business (CPS) ...................... 1
OFC 261 Business Law (CPS).......c..ccccovvvennnn. .
OFC 262 Economics and Management (CPS)..

OFC 263 ACCOUNING (CPS) oo 1
OFC 264 Office Administration and Communication (CPS)...... 1
OFC 265 Office Technology (CPS) ......cccoovviiiiiiiiiiiieiiiiiee 1

General Office Certificate

104

This 15 credit-hour certificate program is designed for persons interested in
working in various types of offices in a support capacity. The curriculum gives
basic training in technology, communication, business vocabulary, and office
Skills.

Graduates of the program are prepared for positions as clerks, help desk
assistants, receptionists, and general office assistants. An orientation and
planning session with the coordinator is recommended for each student.
Detailed information will be sent upon request or upon application to the
program.

Any combination of 15 credit-hours may be selected from the following
courses:

CIS 123 Spreadsheet/Budgeting for MiCros..............ccccceeevenn. 1
ENG 100 COMPOSItION ... 3
MGT 111 Introduction to Business Organization...................... 3
MGT 150 Business Math e 3
OFC 104 Introduction to Administrative Technology................. 1



OFC
OFC
OFC
OFC
OFC
OFC
OFC
OFC
OFC
OFC
OFC
OFC
OFC
OFC

105
107
110
111
112
113
130
225
247
250
251
252
253
254

Administrative Human Relations.................coccon 1
Internet Applications v 1
Beginning Computer Keyboarding ...............cccooe.. 1

Beginning Computer Keyboarding with Applications 3
Computer Keyboarding Review................cc...cc..o......
Computer Keyboarding/Production ..............cc..........
Office Technology Applications ...........ccccoocvvviiinn
Topics in Administrative Technology ..
Professional Development .................
Records Management Basics.....
Records & Information Management I.......
Records & Information Management I1......
Forms Control...........ocooviiiiiiiiiis e
Records Management Technology ...........c.c.ccocceien.

Office Technology Certificate

This 14 credit-hour certificate program is designed for the student with good
keyboarding skills who is interested in office employment emphasizing com-
puter application skills and for the student who needs to upgrade her/his
knowledge of current office technology.

Required:
OFC
OFC
OFC
OFC
OFC

113
130
133
134
203

Computer Keyboarding Production'.......................... 3
Office Technology Applications ......... v 1
Word Processing Software |........ 2
Word Processing Software |l....
Proofreading and Editing ............coccooviiiiiiii 2

Electives: Select at least four credit hours from the following courses:

CAS
CAS
CAS
CAS
CAS
CAS
CAS
OFC
OFC
OFC
OFC
OFC
OFC
OFC

110
120
130
140
150
210
220
107
201
202
205
225
227
230

Core MOUS Certification: Word ..............cccoovvverinnnn.
Core MOUS Certification: Excel.....
Core MOUS Certification: Access.........
Core MOUS Certification: PowerPoint...
Core MOUS Certification: Outlook ........
Expert MOUS Certification: Word ......
Expert MOUS Certification: Excel ..........ccoceeiiininnn.
Internet ApplicationsS ...........cccovivviiiiiicc
Advanced Features in Word Processing ........
Desktop Publishing Using Word Processing ..
Using Tables in Word Processing ......
Topics in Administrative Technology..
Business Presentations......................
Executive Machine Transcription ............cccceviiinene.

' Placement into OFC 113 is contingent upon previous training and consent of instructor.
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— ADMINISTRATIVE TECHNOLOGY

Secretarial Certificate

This 28 credit-hour certificate program gives experience, training and develop-
ment in secretarial skills in order to obtain entry-level secretarial employment,
be promoted into a secretarial position or to expand and update one's secre-
tarial/office skills. Students may apply this entire program toward the two-year
Executive Assistant degree program.

A combination of 28 credit hours is required for this certificate with the
approval of the coordinator or Student Development faculty member.

Required:
OFC 104 Introduction to Administrative Technology................. 1
OFC 105 Administrative Human Relations................. 1
OFC 106 Administrative Time Management 1
OFC 133 Word Processing Software |...........cccccoc... 2
OFC 201 Advanced Features in Word Processing ................... 2
OFC 220 Automated Office Practices.........c.ccccovvvvvveienrininn. 4
OFC 228 Records Control for the Office 1
OFC 229 Meeting and Conference Planning ..........c.ccccocceeveeen. 1
OFC 230 Executive Machine Transcription ...........ccoccveiie 2
OFC 237 Administrative Technology Internship I...................... 3
Electives: Select at least 10 credit hours from the following courses:
CIS 121 General Accounting Applications for Micros............. 1
CIS 122 Data Base for MiCros ...........ccccoiveiiiiiiiieniieiens 1
CIs 123 Spreadsheet/Budgeting for MiCros.............ccccoveenen. 1
CIS 124 Advanced Spreadsheet for Micros ..............cccooeeee. 1
ENG 130 Business Writing ........cccocvvviiiiiiiiicc 3
OFC 107 Internet AppliCationS..........cooviiiiiiieiiceiee e 1
OFC 113 Computer Keyboarding Production............c.c.ccoo... 3
OFC 202 Desktop Publishing Using Word Processing ............. 2
OFC 203 Proofreading and Editing ..o 2
OFC 205 Using Tables in Word Processing .........cccceevvviiiienns 2
OFC 225 Topics in Administrative Technology.............c.c.cceeee.. 1-6
OFC 227 Business Presentations.............ccccocvoiiiiiiiiciins 1
OFC 250 Records Management BasiCs...........cccccooverveiennenns 3
OFC 251 Records & Information Management | ...........c........... 3
OFC 252 Records & Information Management Il ..................... 3
SPE 101 Fundamentals of Speech Communication................. 3

! Placement into course contingent upon previous training.
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Associate in Applied Science Degree

The curriculum emphasis is on architecture and construction, but courses in
communication skills, social sciences and humanities are also included.
Graduates from this curriculum may be qualified for positions as architectural
drafters, engineering interns in building construction, building materials and
system details, specification writers and ancillary professional services.

FIRST YEAR
First Semester
ATE 101 Introduction to Architectural Technology I ................. 4
ATE 103 Building Materials Technology [PTRURP 4
ATE 105 Architectural CAD | .. " 3
ENG 101 Composition............ .. 3
Social SCIENCE ElECHVE .....c..oviiiiiiiiiec e 3
17
Second Semester
ATE 102 Introduction to Architectural Technology Il ................ 4
ATE 104 Building Materials Technology Il..........ccccocovcvriivinnnne 4
ENG 102 ComMPOSItION" ... 3
Mathematics elective? ..... 3
Social Science elective 3
17
SECOND YEAR
First Semester
ATE 201 Comprehensive Building Project |..........cccoocovviiiin, 4
ATE 203 Construction Problems |............cccooivviiiiiieiiii, 4
ATE 207 Architectural StatiCS ..........oooveiviiiiicecc 3
Humanities elective®.............cc.oooiiiiie e 3
14
Second Semester
ATE 202 Comprehensive Building Project Il..........c.ccccovviiinn. 4
ATE 204 Construction Problems Il..........c..cccoovvviiviiiiiieiii 4
ATE 208 Architectural Strength of Materials...............cc.ocevee 3
Technical €leCtiVE? ...........ccoiiiiiie e 3
14

' ENG 100, ENG 103, ENG 130 or SPE 101 may be used under certain conditions to satisfy this
requirement.

2A competency test, available in the testing office, may be utilized to meet the mathematics elective
requirement. Students in this program who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour ATE elective.

3 Recommended elective: ART 110, MUS 103, MUS 104, PHI 105 or any literature course.

4 Technical elective: ATE 106, ATE 109, ATE 205, ATE 206, ATE 210, ATE 211, ATE 213, BCE 201, ELT
142, or a combination of ATE 100 and ATE 200.
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Architectural CAD Certificate

This 12 credit-hour certificate program is designed for those just entering the
field of architecture, as well as the practicing professional who desires to learn
the necessary skills to be proficient in all manners of CAD drafting. Courses
begin with introductory two dimensional drafting and proceed through
advanced two dimensional drafting, three dimensional drafting and photo-real-
istic rendering of three dimensional computer images. Add-on rendering pack-
ages will also be explored. Students will learn, through hands-on experience
using state of the art computer hardware, the CAD software packages in
demand in today’s workplace.

ATE 105 Introduction to Architectural CAD | .........c...cccoevvnin. 3
ATE 106 Introduction to Architectural CAD Il ....... .. 3
ATE 205 Architectural Computer Applications |...... e 3
ATE 206 Architectural Computer Applications Il.................... 3

Architectural Technology Certificate

This is a technical program leading to a certificate of completion of any of the
following courses, totaling 15 credit hours, provided the combination has
approval of a Student Development faculty member. The curriculum emphasis
is on architecture in the related areas of construction, CAD, drafting, estimat-
ing, specifications, construction management, model making, historical survey,
rendering and perspective drawing.

ATE 101 Introduction to Architectural Technology | ................. 4
ATE 102 Introduction to Architectural Technology Il ................ 4
ATE 103 Building Materials Technology | . 4
ATE 104 Building Materials Technology Il 4
ATE 105 Architectural CAD | .....c.ccoviiiiiiiiiicce e 3
ATE 106 Architectural CAD Il ........oovveiiiiiiiiiiii e 3
ATE 107 Architectural Principles for the Interior Designer |..... 4
ATE 108 Architectural Principles for the Interior Designer II.... 4
ATE 109 Chicago's Great Architectural Tradition ..................... 3
ATE 201 Comprehensive Building Project |..................cccooo 4
ATE 202 Comprehensive Building Project Il...........c.cccooceenii. 4
ATE 203 Construction Problems I............... . 4
ATE 204 Construction Problems |1 4
ATE 205 Architectural Computer Applications | ...................... 3
ATE 206 Architectural Computer Applications I1.. 3
ATE 207 Architectural StatiCs .........occoviiiiiii 3
ATE 208 Architectural Strength of Materials.................ccccooe. 3
ATE 209 Principles of Building Construction. e 3
ATE 210 Cost EStiMating ......cccooeviiiiiiiiiiiiici e 3
ATE 211 Solar Energy Architecture ............cccocooiveiiiiiii, 3
ATE 212 Architectural Rendering................... e 3
ATE 213 Construction Management Process 3
ATE 214 Architectural Models ... 3
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BANKING

See: Financial Services

BREAD & PASTRY

See: Hospitality Management

— BUILDING CODES AND
ENFORCEMENT

Building Codes and Enforcement Certificate

This 24 credit-hour certificate program is designed to meet the educational
and training needs of those employed in the building code compliance field, as
well as those in the building and construction industry who are interested in
keeping abreast of building code changes and requirements.

The emphasis of this specialized program is on building codes and their inter-
pretation and application in the field. This offers students a unique opportunity
to develop and expand their knowledge and skills. The certificate may enhance
students' opportunities for employment and career advancement. New
employment opportunities are cyclical in nature, and students should consult
the program coordinator or Student Development faculty member before reg-
istering for this program.

BCE 101 Basic Construction for Building Codes...................... 3
BCE 102 Basic Code Enforcement Techniques........................ 3
BCE 104 Basic Mechanical and Energy Conservation Codes or

FIS 123 Fire Prevention Principles I ..., 3
BCE 105 Basic Plumbing Codes ..........occooiiiiiiiiiiiiie 3
BCE 106 Basic Electrical Codes........ccoovviviiiiiiiiiiiiiie, 3
BCE 201 Basic Building COdes .......ccccocvvvviiiiiiiiiciaice, 3

ENG 103 Technical and Report Writing............cocooeeiniiin 3
SPE 101 Fundamentals of Speech Communication................. 3

! Prerequisite of FIS 122 will be waived.
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—  CARDIAC TECHNOLOGY*

Associate in Applied Science Degree

Students are prepared for positions as cardiodiagnostic technicians in hospitals,
cardiovascular clinics, or physicians’ offices. Cardiodiagnostics involves skill
acquisition in performing resting electrocardiograms, assisting physicians in run-
ning exercise stress tests, scanning heart rhythm strips and carrying out sophis-
ticated cardiac ultrasound examinations (echocardiography).

A 300-hour internship at a local hospital is required once all core courses (HP!
prefix) have been completed with a grade of "C" or better.

** Admission requirements include:

e Fulfillment of the general admission requirements of Harper College.

e Submission of an official copy of ACT results. (This requirement will be
waived for students who have completed 12 or more semester hours of
college work.)

e High school graduation or equivalent (GED).

e High school grade point average of 2.0 or better (on a 4.0 scale), or if
12 semester hours of college credit have been completed, a college
grade point average of 2.0 or better (on a 4.0 scale). Students who
have previously enrolled at Harper College must be in good academic
standing.

e Completion of at least two semesters of high school biology with grades
of "C" or better or one semester of college biology with a grade of "C" or
better. Once college biology has been completed, only college biology
will be used to determine if the biology requirement has been fulfilled.

e Attendance at a Cardiac Technology Program information meeting.

e Satisfactory interview with the Cardiac Technology program director.

e Completion of the Harper College writing/reading Assessment or a col-
lege-level English composition course with a grade of “C” or better.

e Satisfactory Harper College Cardiac Technology admission score.

Summer Semester

HPI 100 Introduction to the Cardiac Technology Program....... 1
FIRST YEAR

First Semester

BIO 160 4

English elective’ 3

HPI 101 Fundamentals of Exercise Testing 3

HSC 112 Medical Terminology e 3

Mathematics elective? ...............cc.cccovveeerennnn _3
16

Second Semester

ENGIiSh €IECHVET ..o 3

HPI 105 Electrocardiography..........cccccoviivveiiiiiiiiiiiceeee 4

HPI 113 Ultrasound PhySICS? ..........cooviiiiiiiiieieeeeeeeecveee 2

HPI 116 Cardiac Anatomy and Physiology...........ccccvvveeienn. _4
13
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Associate in Applied Science Degree continued...

SECOND YEAR

First Semester

HPI 103 Prevention and Treatment of Cardiac Emergencies .. 3

HPI 106 Cardiovascular Physiology and Pathology ................ 3

HPI 109 DIiagnoStiCS | ...ovoiiiiiiiiiici e 3

HPI 117 Laboratory Techniques | ..........cccccoovivveeiiiieiiii 2
11

Second Semester

CHM 100 Chemistry for the Health Sciences............cccccovvviiiin 4

HPI 110 Diagnostics Il ........ccceeviiiininns .3

HPI 115 Clinical Laboratory SKillS........ccccccooiiiiiiiinciienins 3

HPI 118 Laboratory Techniques Il ..........ccoovviiiiiiiii. 2

Humanities or Social Science elective _3
15

Summer Semester

HPI 107 Cardiac Technology Internship®........ccccccoovvviiiincnnnn 4

*

Cardiac Technology is a limited enrollment program. See limited enrollment programs section of this
Catalog for details.

" Subject to change. Contact the Admissions Office for additional information.

! Students should seek the advice of a Student Development faculty member to determine the appro-
priate English course.

2A competency test, available in the Assessment Center, may be utilized to meet the mathematics
elective requirement. Students in this program who utilize the competency test to meet the mathe-
matics requirement must complete a three credit-hour elective.

3 HPI 107 may also be taken in fall or spring.

— COMMERCIAL CREDIT
MANAGEMENT

See: Financial Services



Associate in Applied Science Degree:
Microcomputers in Business

The technical curriculum trains students for various positions in the field of
microcomputers. The student will take courses in business, computer infor-
mation systems, and general education. The student may choose from six
specialized study areas: C Programming, LAN Administration, NetPrep
Network Management, Packages, Programming or Telecommunications. The
student must select a minimum of 66 credit hours from these specialized
study areas. Graduates of the program may find employment as microcom-
puter programmers, systems analysts, network technicians, and consultants.

Required Core Courses:

CIS 101 Introduction to Computer Information Systems ......... 3

CIS 106 Computer Logic and Programming Technology........ 3

CIS 134 Personal Computer (DOS) ...........c.ccooeviiiiniennin, .. 3

CIS 203 Systems Analysis and Design | 3

CIS 204 Advanced Systems Analysis and Design .................. 3
Required General Education Courses:

ENG 101 COMPOSITION ... 3

ENG 102 Composition or

ENG 103 Technical and Report Writing or

SPE 101 Fundamentals of Speech Communication'................ 3

MTH 080 Intermediate Algebra ... 4

Natural Science, Social Science or

Humanities €1ECHVES? ........c.ioiiiiiiiicc e 6
Specialized Study Areas:

C Programming

Required:

CIS 122 Data Base for MiCros .........ccccooceeviiiiiiiiieii 1

CIS 147 Windows e 2

CIS 149 UNIX o 3

CIS 152 Data Base Programming, Microcomputers................ 3

CIS 166 Introduction to Programming in C . 4

CIS 176 Advanced C Programming .........cccocoreviniiiesirenenee 4

CIS 186 C Programming for Graphical User Interfaces........... 4

CIS 266 C++ and Object Oriented Software Development..... 4

BIBCHVES® o 7

Social Science, Humanities or

Natural SCIENCE ElECHIVE? .........cviiviiiii i 3

LAN Administration

Required:

CIS 120 Introduction to Business Software Packages (3) or

CIS 122 Database for Micros (1) and

CIS 123 Spreadsheet Budgeting for Micros (1) and

CIS 125 Word Processing for Micros (1) .....ccocevvvvviiiiininennn, 3

CIS 124 Advanced Spreadsheet for Micros .. v 1

CIS 126 Graphics for MiCros .........c..cocooiiiiiiiicec 1

CIS 131 Microcomputer Printers............ccooveeeoiiiiiiiiieieeee 1

CIS 146 Operating System—QOS/2 (3) or

CIS 147 WINAOWS (2) ..ot 2-3

CIS 149 Personal Computer UNIX or

CIS 171 Introduction to Local Area Networks.......................... 3
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Associate in Applied Science Degree:
Microcomputers in Business continued...

CIS 152 Data Base Programming, Microcomputers................ 3
CIS 170 Introduction to Data Communication ........................ 3
MGT 111 Introduction to Business Organization 3
SPE 101 Fundamentals of Speech Communication 3
EIBCHVEST 9
Social Science or Humanities eleCtive®..............cccooceviecioiiiieieee 3
NetPrep™ Network Technology
Required:
CIS 102 NetPrep™ Networking Fundamentals... 3
CIS 107 NetPrep™ Local Area Networks ........ 3
CIS 115 NetPrep™ Wide Area Networks..... 3
CIs 147 Windows................... 2
CIS 155 NetPrep™ TCP/IP........ .. 3
CIS 156 NetPrep™-The Internet ... 3
CIS 157 NetPrep™ Internetworking Devices and Concepts... 3
CIS 158 NetPrep™ Protocol AnalysiS ..........cocvvevviieeiiiiieiniinn 3
CIS 159 NetPrep™ Network Analysis and Design 3
Electives® 6
Social Science or 3
Packages
Required:
ACC 101 Introduction to Financial Accounting ........................ 4
CIS 120 Introduction to Business Software Packages (3) or
CIS 122 Database for Micros (1) and
CIS 123 Spreadsheet Budgeting for Micros (1) and
CIS 125 Word Processing for Micros (1) ....c.cocoeivveiiiiienn, 3
CIS 124 Advanced Spreadsheet for Micros ... 1
CIS 126 Graphics for Micros ........................ 1
CIS 131 Microcomputer Printers... 1
CIS 147 WINAOWS.....coiiiiieiiiiiiiiece e 2
CIS 152 Data Base Programming, Microcomputers..... 3
CIS 170 Introduction to Data Communications ......... 3
CIS 171 Introduction to Local Area Networks..... 3
CAS/CIS electives® ..........cccoiiiiiiiici et ... 8
MGT 111 Introduction to Business Organization...................... 3
Social Science, Humanities or
Natural Science €leCtiVe? ...........cc.ovviiiiii i 3
Programming
Required:
ACC 101 Introduction to Financial Accounting ...........c.c.ccoveve. 4
ACC 102 Introduction to Managerial Accounting...................... 3
CIS 120 Introduction to Business Software Packages (3) or
CIS 122 Data Base for Micros (1) and
CIS 123 Spreadsheet Budgeting for Micros (1) and
CIS 125 Word Processing for Micros (1) ......c..ccoocooveriiieinn. 3
CIS 130 BASIC for Business or
CIS 166 Introduction to Programming in C.........cccccoovienine. 4
CIS 133 Personal Computer Programming—

Assembler Language or
CIS 186 C Programming for Graphical User Interfaces or
CIS 266 C++ and Object Oriented Software Development..... 4
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Associate in Applied Science Degree continued...

114

CIS 170 Introduction to Data Communications ....................... 3
CIS 171 Introduction to Local Area Networks............c.ccooc.ee. 3
CIS 176 Advanced C Programming or

CIS 231 Advanced BASIC with Graphics..........cccooevvvviiennn. 4
CIS €IBCHVET i 1
ECO 200 Introduction to Economics or

ECO 211 MiCroeconOmMICS?........c.cccvvevveeceeececiinnen. 3
MGT 111 Introduction to Business Organization 3
Telecommunications

Required:

ACC 101 Introduction to Financial Accounting ...........c..cocceue.. 4
ACC 102 Introduction to Managerial Accounting...................... 3
CIS 151 Introduction to Telecommunications .............c..cce..... 3
CIS 166 Introduction to Programming in C...... . 4
CIS 170 Introduction to Data Communications .............c......... 3
CIs 171 Introduction to Local Area Networks.............c.cccee..e. 3
CIS 172 Network Administration............c..ccccooviiviieieiieee 3
ECO 200 Introduction to Economics or

ECO 211 Microeconomics.. 3
Elective® 3
MGT 111 Introduction to Business Organization....................... 3
MTH 104 Plane TrigonomMetry .......c.oovvieiiiiiieice e 3

" Students in LAN Administration specialization are required to choose from ENG 102 or ENG 103;
ENG 103 is recommended. Students in Telecommunications specialization are required to choose
from ENG 102 or SPE 101; ENG 102 is recommended.

Students must take nine credit hours in a minimum of two of these areas. For students specializing in

Telecommunications, PHY 101, ECO 211 and ECO 212 are recommended.

3 ACC 101, ACC 102, CIS 119, CIS 126, CIS 127, CIS 130, CIS 131, CIS 133, CIS 141, CIS 144, CIS

145, CIS 146, CIS 148, CIS 160, CIS 161, CIS 168, CIS 170, CIS 171, CIS 178, CIS 196, CIS 231.

ACC 101, ACC 102, CIS 103, CIS 105, CIS 118, CIS 119, CIS 121, CIS 127, CIS 132, CIS 137, CIS

138, CIS 141, CIS 144, CIS 145, CIS 146, CIS 147, CIS 148, CIS 149, CIS 154, CIS 171, CIS 205, CIS

218, CIS 223, CIS 224.

5 CIS electives: CIS 124, CIS 131, CIS 141, CIS 144, CIS 145, CIS 146, CIS 149, CIS 151, CIS 166,
CIS 170, CIS 171, CIS 172,, or up to three credit hours from CIS 120, CIS 122, CIS 123, CIS 125.

8 CAS/CIS electives: CAS 110, CAS 120, CAS 130, CAS 140, CAS 150, CAS 210, CAS 220, CIS 104,
CIS 105, CIS 118, CIS 119, CIS 121, CIS 127, CIS 129, CIS 130, CIS 132, CIS 133, CIS 138, CIS 141,
CIS144,CIS 145,CIS 146, C1S 148, CIS 149, CIS 154, CIS 205, C1S 223, C1S 224, C1S 231.

7 CIS elective: CIS 104, CIS 105, CIS 117, CIS 124, CIS 126, CIS 131, CIS 141, CIS 147, CIS 168, CIS
196, CIS 280.

8 CIS 105, CIS 120, CIS 132, CIS 147, CIS 149, CIS 152, CIS 176, CIS 186, CIS 196, MTH 165.

2
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Associate in Applied Science Degree:
Technology

The 64-65 credit-hour technical curriculum trains students for various posi-
tions in the field of computer information systems. T he student will take cours-
es in mathematics, business, data processing and general education.
Graduates of the program may find employment as computer programmers,
systems analysts and computer operators.

FIRST YEAR
First Semester
CIS 101 Introduction to Computer Information Systems ......... 3
CIS 106 Computer Logic and Programming Technology........ 3
ENG 101 COMPOSItION ... 3

MTH 080 Intermediate Algebra (4) or
MTH 086 Intermediate Algebra (2) and

MTH 087 Intermediate Algebra (2).........cc.ccooiiiiiiiiii 4

Social SCIENCE ElECHVE ..o _3
16

Second Semester

ACC 101 Introduction to Financial Accounting ... 4

CIS 108 Computer Programming—COBOL ...... . 5

CIS 203 Systems Analysis and Design |.........cccooveevieiiniennnn. 3

ENG 102 Composition or

ENG 103 Technical and Report Writing............cccooveviiininncn, 3

MGT 111 Introduction to Business Organization....................... _3
18

SECOND YEAR

First Semester

ACC 102 Introduction to Managerial Accounting................. . 3

CIS 110 Computer Programming—Assembler Language 5

CIS 204 Advanced Systems Analysis and Design.................. 3
CIS elective’ ... .
Humanities elective

Second Semester

CIS 170 Introduction to Data Communications 3
CIS 202 Programming SyStems........c..ccooeviieiiiiiiiece 3
CIS 208 Computer Programming—Advanced COBOL or
CIs 210 Computer Programming—
Advanced Assembler Language...........cccccceviennns 4
ECO 200 Introduction to ECONOMICS ..........ooviivieriiiiiieic, 3
13

' CIS electives: CIS 104, CIS 105, CIS 111, CIS 112, CIS 113, CIS 117, CIS 119, CIS 120, CIS 121,
CIS 122, CIS 123, CIS 124, CIS 125, CIS 126, CIS 127, CIS 128, CIS 129, CIS 130, CIS 131, CIS 132,
CIS 133, CIS 134, CIS 136, CIS 140, CIS 152, CIS 153, CIS 154, CIS 166, CIS 168, CIS 171, CIS 176,
CIS 178, CIS 186, CIS 196, CIS 208, CIS 210, CIS 220, CIS 223, CIS 224, CIS 230, CIS 231, CIS 240,
CIS 266, CIS 270, CIS 280.
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COMPUTER INFORMATION SYSTEMS

Associate in Applied Science Degree:
Web Development

The 66 credit-hour technical curriculum trains students for various positions in the field of Web site
design and maintenance. The student will take courses in business, computer information Sys-
tems, and general education. The student may choose from two specialized study areas: Web
Application Developer or Web Visual Design. Graduates of the program may find employment as
Web masters, Web developers, Web designers, Web site managers, and consultants.

Required Core Courses:

CIS 101 Introduction to Computer Information Systems ......... 3

CIS 102 NetPrep™ Networking Fundamentals or

CIS 170 Introduction to Data Communication ......................... 3

CIS 106 Programming Logic and Technology .. . 3

CIS 119 Web Site Development | ..o, 3

CIS 122 Data Base for MiCros ............ccccooveiviiiiiiiiii 1

CIS 138 3

CIS 147 2

CIS 219 Web Site Management............cccooiviiiiiiiie, 3

MGT 111 Introduction to Business Organization....................... 3

MKT 245 Principles of Marketing or

MKT 252 Internet Marketing .........occcoovviiiiiiiii 3
Required General Education Courses:

ENG 101 COMPOSILION ... 3

ENG 102 Composition or

ENG 103 Technical and Report Writing or

SPE 101 Fundamentals of Speech Communication................. 3

MathematiCs €leCtiVE! ..........coviiiiiiiiiiic e 4

Natural Science, Social Science, or

HUMANItIES EIECHIVES? ..o 6
Specialized Study Areas:

Web Application Developer

Required:

CIS 130 BASIC for BUSINESS .......cc.ccoiviiiiiiiiiiiiiiiicee 4

CIS 152 Data Base Programming, Microcomputers or

CIS 239 Web Site Development Il ............cooooviiiiiiiiie, 3

CIS 161 Introduction to Perl Programming ... 3

CIS 218 E-Commerce Development.... 3

CISeleCtives® oo 7

Natural Science, Social Science, or Humanities electives?................. 3

Web Visual Design

Required:

ART 121 DeSiGN | 3

CIS 105 Introduction to Multimedia .. 3

CIS 109 Web GraphiCcs............c........ 3

CIS 141 Advanced Data Base for Micros... 1

CIS 205 Multimedia Development .............. 3

CIS electives’ 10

! Students must take four credit hours in a mathematics course at the level of MTH 080 or above.
2 Students must take a total of nine credit hours in a minimum of two of these areas.

3 CIs 105, CIS 109, CIS 118, CIS 134, CIS 137, CIS 139, CIS 166, CIS 168, CIS 178, CIS 203, CIS 204,
CIS 205, CIS 231, CIS 280, JNM 230.

4 CIS 118, CIS 130, CIS 134, CIS 137, CIS 139, CIS 152, CIS 203, CIS 204, CIS 218, JNM 230.
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CTOMPUTER INFORMATION SYSTEMS

Advanced LAN Management Certificate

This 32 credit-hour certificate program is designed to prepare a student to find
employment in a network administration area or similar areas in a business.

Required:
CIS 101 Introduction to Computer Information Systems 3
CIS 134 Command Line Scripting ........cccooveiiiiiiiicn e 3
CIS 147 WINAOWS ... 3

CIS 162 PC Operating System (3) and

CIS 163 Network Operating System (3) and

CIS 260 Network Infrastructure Administration (3) and

CIS 261 Directory Services Administration (3) or

CIS 165 Linux Fundamentals (3) and

CIS 275 Linux System Administration (3) and

CIS 276 Linux Networking and Security Administration (3) and

CIS 277 Linux Shell Scripting and Server Services (3)............ 12
Electives: Group | (Select six credit hours?):
CIS 106 Computer Logic and Programming Technology........ 3
CIS 137 Computer Internship | ......c..cccoeiiiiiiiiin e 3
CIS 146 Operating System-0S/2 ..........ccccooiiiiiiiiii 3
CIS 149 Personal Computer UNIX..........ocooiiiiiiic, 3
CIS 171 Introduction to Local Area Networks.. .. 3
CIS 203 Systems Analysis and Design |............cccooiiiinn. 3
CIS 204 Advanced Systems Analysis and Design Il ............... 3
CIS 259 Network Troubleshooting ..........c.cccociiiiiins .. 3
CIS 262 Designing a Network Infrastructure 3
CIS 263 Designing for Network Security ...........cccooceiiiiine. 3
CIS 264 Implementing Directory Services.... e 83
CIS 265 Exchange Server Administration.............cccccoeceeiine. 3
Electives: Group Il (Select six credit hours?):
CIS 102 NetPrep™ Networking Fundamentals...................... 3
CIS 107 NetPrep™ Local Area Networks . 3
CIS 155 NetPrep™ TCP/IP.....c.occoiiiiiiiieee 3
CIS 157 NetPrep™ Internetworking Devices and Concepts... 3
CIS 159 NetPrep™ Network Analysis Design...........c..ccccoe.... 3

! Students must satisfy prerequisite for each course selected.

C Programming Certificate -

This is an 18 credit-hour certificate program to familiarize a student with the
business use of C on the microcomputer. The student will gain exposure to
microcomputers using the C programming language. This exposure will be
useful to a person whose job or business requires the use of the C
Programming language.

CIS 101 Introduction to Computer Information Systems ......... 3
CIS 106 Computer Logic and Programming Technology 3
CIS 166 Introduction to Programming in C............ccooe... e 4
CIS 176 Advanced C Programming .........ccccoceerevaiiiraieeenn 4
CIS 186 C Programming for Graphical User Interfaces or

CIS 196 Advanced C Programming for
Graphical User Interfaces or
CIS 266 C++ and Object Oriented Software Development..... 4
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COMPUTER INFORMATION SYSTEMS

Computer Operator Certificate

This 30 credit-hour certificate program includes the study of computer infor-
mation systems, computer logic and programming technology, programming
systems, an internship at an industrial training station, and general clerical
subjects. Graduates may find employment as computer operators, tape librari-
ans, peripheral equipment handlers or in other clerical positions in computer
installations in business, industry and government.

First Semester

CIS 101 Introduction to Computer Information Systems ......... 3

CIS 106 Computer Logic and Programming Technology........ 3

CIS 134 Command Line Scripting or

CIS 135 Computer Operator (DOS)........cocooviviiiiieeiiiiiece, 3

ENG 101 COMPOSIION ...t 3

MGT 111 Introduction to Business Organization..................... 3
15

Second Semester?

CIS BlECHIVES" oo 6
CIS 136 Job Control/Utilities or
CIS 149 Personal Computer UNIX or

CIS 171 Introduction to Local Area Networks.............cccccceeeee. 3

ENG 102 Composition or

ENG 103 Technical and Report Writing..........cccooeveoieeiiiiininn, 3

MGT 150 Business Math .............ccoooiiiii e 3
15

' CIS electives: CIS 118, CIS 119, CIS 120, CIS 122, CIS 123, CIS 124, CIS 125, CIS 126, CIS 130,
CIS 131, CIS 134, CIS 137, CIS 144, CIS 146, CIS 149, CIS 166, CIS 170, CIS 171, CIS 223, CIS 224.

2 Students must satisfy prerequisite for each course selected.

LAN Management Certificate

This 20 credit-hour certificate program is designed to familiarize a student with
LAN management. The student will gain exposure to microcomputers— hard-
ware, software and networks. This will be useful to the person who would like
to help in network administration areas in a business or to help install hard-
ware and software.

CIS 101 Introduction to Computer Information Systems ......... 3
CIS 117 Introduction to WiNdOWsS ..........cccooviviiiiciiiic, 1
CIS 131 Microcomputer Printers........c.cc.ccovvvveiiiiiiiiiiieee, 1
CIS 134 Command Line Scripting .......c.ooccovvievveiiiiiece, 3
CIS 145 Microcomputer Hardware and Software .................... 3
CIS 170 Introduction to Data Communications ....................... 3

CIS 171 Introduction to Local Area Networks...............cc..cc..... 3
CIS 172 Network Administration ...............ccoeevvviieiiiiinieee e 3
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COMPUTER INFORMATION SYSTENMS

Microcomputers in Business Certificate

This is a 16 credit-hour certificate program designed to familiarize a student
with the business uses of microcomputers. The student will gain exposure to
microcomputers and microcomputer software. This exposure will be useful to
the person whose job or business requires the use of a microcomputer.

Required:
CIS 100 Computer Literacy or
CIS 101 Introduction to Computer Information Systems ......... 3
CIS 126 Graphics for MiCroS .........ccoooiiiiiiiiiiee e 1
CIS 134 Command Line Scripting 3

Electives: Group | (Select three credit hours):
CIS 120 Introduction to Business Software Packages............. 3
CIS 122 Data Base for MiCroS ..........ccccoeveviiiiiiiiiicieeee 1
CIS 123 Spreadsheet/Budgeting for MiCros..............ccccccccen.. 1
CIS 125 Word Processing for MiCros...........cccccccovviiieiiinnenn. 1

Electives: Group Il (Select six credit hours?):
CAS 110 Core MOUS Certification: 1
CAS 120 Core MOUS Certification: 1
CAS 130 Core MOUS Certification: 1
CAS 140 Core MOUS Certification 1
CAS 150 Core MOUS Certification 1
CAS 210 Expert MOUS Certification: Word 1
CAS 220 Expert MOUS Certification: Excel 1
CIS 104 Multimedia Presentations...........cccccoovviiiiiiiiniece, 2
CIS 105 Introduction to Multimedia .............cccoovviiiiiiie, 3
CIS 106 Computer Logic and Programming Technology........ 3
CIS 117 Introduction to WindOwsS ..........ccooviiviiiiiiiiic 1
CIS 118 Introduction to the Internet...........c.ocooviiin, 1
CIS 119 Web Site Development | ... 3
CIS 121 General Accounting Application for Micros............... 2
CIS 124 Advanced Spreadsheet for Micros 1
CIS 127 Advanced Business GraphiCs ...........cccccoovvviiiiinenn. 1
CIS 129 Personal Information Management.............c..ccoceev.. 1
CIS 130 BASIC for Business...........cc.cc....... 4
CIS 131 Microcomputer Printers 1
CIS 132 Advanced Business Software Packages.................. 4
CIS 133 Personal Computer Programming—

Assembler Language..........ccocooieviiiiiiiiiiici 4

CIS 141 Advanced Data Base for MiCros...........c.ccccccovvvenann. 1
CIS 144 Advanced DOS 3
CIS 146 Operating System-0S/2 ..........cccooiivviiiiiiiiiiiiie 3
CIS 147 WINAOWS......eiiiiiiii i 2
CIS 148 Personal Computer Utilities 2
CIS 152 Data Base Programming Microcomputers................. 3
CIS 153 EXpert SYyStems .........cccoooiiiiieeee 3
CIS 154 Desktop Publishing 3
CIS 166 Introduction to Programming in C.........cccoocveiiinennann, 4
CIS 168 Java Programming |.........cccooviviiiiniiiiiiceec 4
CIS 170 Introduction to Data Communications ... 3
CIS 171 Introduction to Local Area Networks...................c...... 3
CIS 176 Advanced C Programming ..........ccccevvevvrriieiiennnn. 4
CIS 186 C Programming for Graphical User Interfaces .......... 4
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Microcomputers in Business Certificate continued...

CIS 196 Advanced C Programming for Graphical

User INterfaces..........cocooviiiiiiiiiiiiieeee 4
CIS 203 Systems Analysis and Design | 3
CIS 204 Advanced Systems Analysis and Design.................. 3
CIS 205 Multimedia Development .................ccccoevieveeiiee 3
CIS 223 Spreadsheet GraphiCs.........ccccooovviiiiiiiieiiice 1
CIS 224 Spreadsheet Macros and Other Advanced Topics.... 1
CIS 231 Advanced BASIC with Graphics...........cccocovrinrinnn. 4
CIS 266 C++ and Object Oriented Software Development..... 4

' Students must satisfy prerequisite for each course selected.

Microcomputer Support Specialist Certificate

This 30 credit-hour certificate program is designed to prepare students for
employment as HELP Desk personnel or other computer support positions.

Required:
CIS 101 Introduction to Computer Information Systems ......... 3
CIS 102 NetPrep™ Networking Fundamentals........................ 3
CIS 107 NetPrep™ Local Area Networks ............ccoocvvviiiinenn. 3
CIS 119 Web Site Development | ..o, 3
CIS 120 Introduction to Business Software Packages (3) or

CIS 122 Data Base for Micros (1) and
CIS 123 Spreadsheet/Budgeting for Micros (1) and

CIS 125 Word Processing for Micros (1) ..o, 3
CIS 126 Graphics for MIiCroS .........cccoviviiiiiiiiiieec e 1
CIS 134 Command Line Scripting .. 3
CIS 147 WINAOWS.....ooiiiiiiccc e 2
ENG 130 Business Writing (3) or

OFC 105 Administrative Human Relations (1) and

OFC 247 Professional Development (2)..........cccooevveviciiiennennn. 3
MGT 111 Introduction to Business Organization....................... 3

Electives: Select three credit hours from the following courses':

CIS 105 Introduction to Multimedia ...........ccooooviiiiiiiin, 3
CIS 118 Introduction to the Internet...........cccocoviviiiicic, 1
CIS 124 Advanced Spreadsheet for Micros 1
CIS 141 Advanced Data Base for Micros.... 1
CIS 154 Desktop PUblisShing .........ccoooviioiiiiiiciccccce 3
CIS 170 Introduction to Data Communications ....................... 3

CIS 224 Spreadsheet Macros and Other Advanced Topics.... 1

! Students must satisfy prerequisite for each course selected.
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TOMPUTER INFORMATION SYSTEMS

Midrange Certificate

Required:

Electives:

This is a 15 credit-hour certificate program designed to introduce the student
to the AS400.

CIS 101 Introduction to Computer Information Systems ......... 3
CIS 111 Introduction to the AS400 ..........ccocvveriiiiiiiiice 3
Select nine credit hours from the following courses:

CIS 106 Computer Logic and Programming Technology ........ 3
CIS 112 AS400 System Operations ............ccccoeeieiioiiieeiennne 3
CIS 113 AS400 Facilities .. 3
CIS 140 RPG Programming ..........c.oovveiveiiioeoeiieeee e 3
CIS 240 Advanced BRPG ..........c.ccoovviiiiiisieieeee e 3

NetPrep™ Network Specialist Certificate

Required:

This is a 12 credit-hour certificate program designed to familiarize a student
with the basic components of network computing. T he certificate provides an
introduction to the computer network career area. T he student will be ready to
embark on further network training or be qualified for an entry-level job as an
associate network specialist/technician.

CIS 102 NetPrep™ Networking Fundamentals........................ 3
CIS 107 NetPrep™ Local Area Networks 3
CIS 115 NetPrep™ Wide Area Networks . 3
CIS 155 NEtPrep™ TCP/IP.....cviviiiiiiitiee v 3
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COMPUTER INFORMATION SYSTEMS

NetPrep™ Senior Network Specialist Certificate

This 12 credit-hour certificate program is designed to provide the student with
in-depth, vendor-neutral, platform-independent training to become a network
specialist/technician. This certificate provides students with basic knowledge
for entry-level network designer and technician positions.

Required:
CIS 156 NetPrep™-The Internet...........ccccoovvviiiiieeiece 3
CIS 157 NetPrep™ Internetworking Devices and Concepts... 3
CIS 158 NetPrep™ Protocol AnalySiS..........ccoovvvevvvieiieeeiiin, 3
CIS 159 NetPrep™ Network Analysis and Design .................. 3

Technical Certificate

Any combination of 15 credit hours may be selected from the courses listed
below, providing the appropriate prerequisites have been satisfied.

CAS 110 Core MOUS Certification: Word" ...........ccccoocveivirinnn 1
CAS 120 Core MOUS Certification: Excel'............cccocoovvin o, 1
CAS 130 Core MOUS Certification: ACCESS! .......ccoeevvivierinan 1
CAS 140 Core MOUS Certification: PowerPoint' ... L1
CAS 150 Core MOUS Certification: Outlook! ............ccccccecirrinnn 1
CAS 210 Expert MOUS Certification: Word? 1
CAS 220 Expert MOUS Certification: Excel .1
CIS 101 Introduction to Computer Information Systems ......... 3
CIS 104 Multimedia Presentations ............cccccvviiiioiicii, 2
CIs 105 Introduction to Multimedia . 3
CIS 106 Computer Logic and Programming Technology ........ 3
CIS 108 Computer Programming-COBOL ...........cccceevivinnnn. 5
CIS 110 Computer Programming—Assembler Language ...... 5
CIS 111 Introduction to the AS 400 3
CIS 112 AS 400 System Operations 3
CIS 113 AS 400 Facilities........ccooviiiiiiiiiiii . 3
CIS 120 Introduction to Business Software Packages' ........... 3
CIS 121 General Accounting Applications for Micros' ............ 2
CIS 122 Data Base for Micros’ w1
CIS 123 Spreadsheet/Budgeting for Micros'..............c.cc..o...... 1
CIS 124 Decision Support for Micros’ ............cccooeeeiiiiiei 1
CIS 125 Word Processing for Micros'... oo
CIS 126 Graphics for MiCros’ .........cccocoviiiiiiiiiiee 1
CIS 127 Advanced Business Graphics’...........c..cccooveverienn.n. 1
CIS 128 DOS Basics for Micros' oo
CIS 129 Personal Information Management'.................c......... 1
CIS 130 BASIC for BUSINESS ..o 4
CIS 131 Microcomputer Printers’ U
CIS 132 Advanced Business Software Packages................. 4
CIS 133 Personal Computer Programming—

Assembler Language...........cocoovoiiiiiiiii 4
CIS 134 Command Line SCripting ........coccoeviiiiiiiicce 3
CIS 135 Computer Operator (DOS)........ccccooviiiiiiiiiiiie 3
CIS 136 Job Control/Utilities 3
CIS 140 RPG Programming 3
CIS 152 Data Base Programming, Microcomputers................ 3
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Technical Certificate continued...

1

Web Development Certificate

This 21 credit-hour certificate program provides a background in Web devel-
opment with emphasis on scripting and programming techniques. Individuals
seeking entry-level positions in the field of Web page development and main-
tenance will find these skills helpful. This program will also be useful to individ-

Required:

Electives:

CIS
CIS
CIS
CIS
CIS
CIS
CIS
CIS
CIS

CIS
CIS
CIS
CIS
CIS

CIS
CIS
CIS
CIS
CIS
CIS
CIS
CIS

153
154
166
168
170
171
176
186
196

202
203
204
208
210

220
223
224
231
240
266
270
280

Expert Systems ..

Desktop Publishing ..

Introduction to Programming in C...

Java Programming |...............

Introduction to Data Communication
Introduction to Local Area Networks....
Advanced C Programming .....

C Programming for Graphical User Interfaces
Advanced C Programming for

Graphical User Interfaces.. .............co.......
Programming Systems
Systems Analysis and Design |. ...............
Advanced Systems Analysis and Design.

Computer Programming—Advanced COBOL..

Computer Programming—

Advanced Assembler Language...

Topics in Data Processing .

Spreadsheet Graphics ... .

Spreadsheet Macros and Other Advanced Topics....
Advanced BASIC with Graphical User Interfaces ..

Advanced RPG. ...

C++ and Object Oriented Software Development. ...
Data Communications with CICS Applications...

Data Base Programming, Client Server

No more than four hours may be selected from this group.

uals whose job scope has expanded to include Web site responsibilities.

Introduction to Computer Information Systems

Programming Logic and Technology................
Web Site Development | ......c.cccoooiiiiiiieinnn.

Web Site Development Il ..

WINAOWS ..o,
Web Site Management.............cccoceeiiiiennn.

Select four credit hours from the following courses:

CIS 101
CIS 106
CIS 119
CIS 138
CIS 147
CIS 219
CIS 118
CIS 122
CIS 161
CIS 218
CIS 239

Introduction to the Internet
Data Base for Micros ...........

Introduction to Perl Programming
E-Commerce Development............
Web Site Development Ill ...............

A WWWH ArPhOWOWMMLWW
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Web Visual Design Certificate

This 21 credit-hour certificate program provides a background in Web devel-
opment with emphasis on graphic and visual elements. Individuals seeking
entry-level positions in the field of Web page development and maintenance
will find these skills helpful. This program will also be helpful to individuals
whose job scope has expanded to include Web site responsibilities.

Required:
CIs 101 Introduction to Computer Information Systems ......... 3
CIS 105 Introduction to Multimedia . 3
CIS 119 Web Development | ..., 3
CIS 138 Web Development Il ... 3
CIS 205 Multimedia Development ... . 3
CIS 219 Web Site Management...........cccooooiiiiiiiinici 3

Electives: Select three credit hours from the following courses:
ART 121 DESIGN | 3
CIS 109 Web Graphics.................... w3
CIS 118 Introduction to the Internet.... 1
CIS 122 Data Base for Micros ............ 1
CIS 126 Graphics for Micros ... 1
CIS 139 Web Authoring Tools ... 3
CIS 147 WINdOWS.....coooviiiiiiiiiiii e 2
JNM 230 Graphic Design Communication.............c.ccccooeeeenn. 3

124



CRTMINAT JUSTICE

Associate in Applied Science Degree

This program is designed to serve the needs of men and women in criminal
justice organizations at the local, state and federal levels, and to prepare
others to enter this service. Opportunities for graduates include positions as
police, corrections, or security officers and they may qualify for juvenile, inves-
tigative, crime prevention, or other duties with those agencies. Those wishing
to continue in specialized areas or who seek a baccalaureate degree should
see an academic aavisor for course/program selection.

Students earning an associate in applied science degree in criminal justice are
required to complete a minimum of 60 credit hours. Courses must satisfy both
the College and the program's minimum requirements.

Required Core Courses:

CRJ 101 Introduction to Criminal Justice .................c.....coo.. 3
CRJ 104 Introduction to Corrections.............coccoevieieieil 3
CRJ 201 Criminal Law .. 3
CRJ 202 Criminal Procedures............cocoveeiiiiviiiciieccieee 3
CRJ 205 Juvenile DelinQUeNCY..........cccoovociiiiiiie 3
CRJ 210 Introduction to Criminology". ... 3
CRJ 222 Police Operations............cccocoiiiiniiiiiie, 3
Required General Education Courses:
ENG 101 COMPOSIION ... 3
ENG €IECHVE o 3
Humanities or Science elective ................o.oooiiiiiie e 3-4
Mathematics elective?®................ 3
Social Science electives® 6
SPE 101 Fundamentals of Speech Communication................. 3
Electives: Select 18 credit hours from the following courses:
CRJ 105 Criminal Courts of the U.S.............cooiiii 3
CRJ 116 Introduction to FOrensiCs..........ccccooivvviiiiiiiiiicie 3
CRJ 203 Law and SOCIBtY............ccvivviiiiiiiei e, 3
CRJ 207 Vice and Drug Control............cccooviiioiiiiiie 3
CRJ 214 Community Policing . 3
CRJ 215 Alternatives to Confinement...............c.cocoviiiion, 3
CRJ 216 Investigative ProCess ...........cccccoeiiiiiiiiiii 3
CRJ 220 Police Administration .... 3
CRJ 224 Police Supervision...... 3
CRJ 226 Case Management..... ... 3
CRJ 235 Street Procedures ... 3
CRJ 238 Defensive TeChniQUES...............ooceeieiviiiieccie 3
CRJ 250 Industrial Security Administration .... .. 3
CRJ 299 Criminal Justice Practicum .............ccocooeeiieiie 3

' Students may take CRJ 203 with approval of program coordinator.

2A competency test, available in the assessment and testing center, may be utilized to meet the
mathematics elective requirement. Students in this program who utilize the competency test to meet
the mathematics requirement must complete a three credit-hour elective.

3 Choose from PSC 101 or PSC 220, PSY 101 or SOC 101.
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CRIMINAT JUSTICE

Criminal Justice Certificate

This 15 credit-hour certificate program is designed to provide specialized edu-
cation for those currently employed, or other interested persons who wish to
obtain a certificate indicating completion of the courses as a group.

Any combination of 15 credit hours may be selected from the courses listed
below, providing the combination has coordinator approval. These courses
must be taken at Harper College.

CRJ 101 Introduction to Criminal Justice .............cccccooeiie. 3
CRJ 105 Criminal Courts of the U.S.........cccoooviiiiiiiice 3
CRJ 116 Introduction to FOrensiCs...........ccooovvviiieeciicece s 3
CRJ 203 Law and Society . 3
CRJ 207 Vice and Drug Control..........ccccceveviieiiiiiiceieien 3
CRJ 214 Community POlICING .......oovviiiiiiiiicr e, 3
CRJ 215 Alternatives to Confinement. . 3
CRJ 216 Investigative ProCess ..........c.ocvvviiiiiiiiiciic 3
CRJ 220 Police Administration .............c.cccoooeioviioiceicc 3
CRJ 222 Police Operations .3
CRJ 224 Police SUPErvision...........cccocoviiiiiiiie e, 3
CRJ 226 Case Management...........c.cccoovveieiiiiieiiiie e 3
CRJ 235 Street Procedures . 4
CRJ 238 Defensive TeChNIiQUES...........ocoiviiiiiiiice 3

Industrial and Retail Security Certificate

This 15 credit-hour certificate program is designed to provide a specialized
group of courses for those presently employed and for those who may wish to
have a better knowledge of this area when seeking employment in the security
field. To qualify for the certificate, students must take a total of 15 credit hours

at Harper College.
Required:
CRJ 250 Industrial Security Administration .............c...ccc.coe... 3
CRJ 252 Industrial Fire Protection, Disaster Control................. 3
CRJ 253 Safety Management..........ccoocooiovviiiiiiiiiice e 3
Electives: Select at least six credit hours from the following:
CRJ 201 Criminal Law ..o 3
CRJ 202 Criminal Procedures.............ccocveiioiiieiiiiieeeee, 3
CRJ 214 Community POlICING ..ot 3
CRJ 216 Investigative Process . . 3
CRJ 222 Police Operations............cc.ccocveiiiviiiiiieececce 3
CRJ 226 Case Management..........cccooviiiiiiieiiiie e 3
CRJ 235 Street Procedures . 4
CRJ 238 Defensive TeChNIQUES........ccccoiiiioiiiiiiiecc 3

CULTNARY ARTS

See: Hospitality Management
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DENTAL HYGIENE~

Associate in Applied Science Degree

This program meets State guidelines and is accredited by the Commission on
Dental Accreditation of the American Dental Association.

Prior to receiving a license in the practice of dental hygiene, graduates must
successfully complete the program and pass the Dental Hygiene Written
National Board exam and a Regional Clinical exam.

** Admission requirements include:

e Fulfillment of the General Admission Requirements of Harper College.

e Submission of an official copy of ACT results. (This requirement will be
waived for students who have completed 12 or more semester hours of
college work.)

e High school graduation or equivalent (GED).

e A high school grade average of 2.5 or better (on a 4.0 scale) or if 12
semester hours of college credit have been completed, a college grade
average of 2.0 or better (on a 4.0 scale). Students who have previously
enrolled at Harper College must be in good academic standing.

e Course Work Requirements
Two semesters of high school biology with grades of “C” or better OR
one semester of college biology with a grade of “C or better;

Two semesters of high school chemistry with grades of “C” or better OR
one semester of college chemistry with a grade of “C” or better;

Two additional semesters of high school science with grades of “C” or
better OR one additional semester of college science with a grade of
“C” or better.

Once college biology and chemistry have been completed, only college
biology and chemistry will be used to determine if the biology and
chemistry course work admission requirements have been fulfilled.

e Students who have completed any of the following courses (or their
equivalent) must have obtained a grade of "C" or better in each course
completed: BIO 130 — Microbiology, BIO 160 — Human Anatomy, BIO
161 — Human Physiology, CHM 100 — Chemistry for the Health
Sciences, CHM 125 — Organic and Biochemistry for the Health
Sciences, DIT 101 — Basic Nutrition

e Subject Competency Requirements. All students must show proof of
completion of: a) the Harper College Writing/Reading Assessment Test
or a college level English composition course with a grade of "C" or bet-
ter and b) the Harper College Math Assessment Test or a college level
math course with a grade of "C" or better.

e Attendance at a Dental Hygiene Program information meeting.

e Completion of the Health Occupations Aptitude Examination.

e Satisfactory Harper College Dental Hygiene Admission score.

FIRST YEAR
Summer Semester
BIO 160 Human Anatomy? ...........cooooiiiiiiiieieeie e 4

CHM 100 Chemistry for the Health Sciences? or
CHM 125 Organic and Biochemistry for
the Health Sciences™2. ... 4



Associate in Applied Science Degree continued...
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First Semester
BIO 130 MiICrobiolOgY? ... 4

DHY 100 Pre-Clinic 5
DHY 159 Head and Neck Anatomy 3
DHY 161 Dental ANatomy.........cociiiiiiiiiiiiiiieice 2
DIT 101 Basic NULHtion?..............ocooiiiiee e 3
17
Second Semester
BIO 161 Human Physiology?.........cccoveeiiieiiiiicieeece 4
DHY 101 Clinical Dental Hygiene |.... . 5
DHY 111 Dental Radiology..........c......... e 3
DHY 190 General and Oral Pathology .. e 2
PSY 101 Introduction to Psychology ..., 3
17
Summer Semester
DHY 119 Oral Health Management of
Special Needs Populations.............c.coccoeiiiieinininn 2
DHY 151 Clinical Dental Hygiene I e 2
DHY 269 Science of Dental Materials ...........c.cccccooeniiiiicnnnn. 1
DHY 270 Dental Material Laboratory Techniques ..................... 1
6
SECOND YEAR
First Semester
DHY 200 Periodontology ........ocvoiveiiiiiii e 2
DHY 202 Radiology | .. .o 1
DHY 220 Community Dental Health | .......c.ccccoooiiiiini 2
DHY 240 Dental Pharmacology e 2
DHY 250 Clinical Dental Hygiene Hl.........c..ccccooiiiiiiniii, 5
ENG 101 COMPOSITION ...ttt 3
SPE 101 Fundamentals of Speech Communication................. 3
18
Second Semester
DHY 201 Ethics, Jurisprudence and Practice Management..... 2
DHY 203 Radiology . ..o 1
DHY 221 Community Dental Health Il ... 2
DHY 251 Clinical Dental Hygiene IV .........c.ccccooviiiiiiiiiis 5
Mathematics elective® . 3
SOC 101 Introduction to SOCIOIOGY ........ccovvevioiiiiiiieiiiee 3
16

* Dental Hygieneis a limited enrollment program. See Limited Enroliment Programs section of this cat-

-

N

3

alog for details.

* Subject to change. Contact the Admissions Office for additional information.

Meet with Student Development faculty member or coordinator of the Dental Hygiene program for
appropriate testing and/or placement.

Must be completed with a grade of “C” or better no earlier than five years prior to beginning the
Dental Hygiene program.

A competency test, available in the testing office, may be utilized to meet the mathematics elective
requirement.



— DIETETIC TECHNICTAN

Associate in Applied Science Degree

This 63 credit-hour program, with its major emphasis on nutritional care, pre-
pares a student for employment in a hospital, long term care facility, the food
industry or in community feeding programs in consultation with registered
dietitians. Activities the technician performs include nutritional assessment,
planning menus, implementing and evaluating diets and dietary counseling.

The Dietetic Technician program is accredited by the Commission on
Accreditation/Approval for Dietetics Education of the American Dietetic
Association, a specialized accrediting body recognized by the Commission on
Recognition of Post Secondary Accreditation and the United States
Department of Education. Graduates of the program are eligible to take the
registration examination for Dietetic Technicians.

The Dietetic Technician program is traditionally offered as a full-time, two-year
program but individualized part-time programs can be developed. Not all
courses are offered every semester. To help avoid scheduling conflicts an ori-
entation and planning session with the coordinator is recommended.

FIRST YEAR

First Semester

BIO 135 Introductory to Human Anatomy and Physiology” ..... 4

DIT 100 Introduction to DietetiCs?..........ccoccvviiiiiiiiiirecinn 2

DIT 101 Basic Nutrition 3

FSM 114 Food Standards and Sanitation 2

HSC 112 Medical Terminology ..........ccccoviiviiiiiiiieicee 3

Mathematics elective® ... 3
17

Second Semester

BIO 136 Introduction to Human Disease’ ..... 3

DIT 102 Advanced Nutrition .............ccceeee 3

DIT 150 Dietetic Clinical Laboratory I 3

ENG 101 Composition .........cccccceerinn. ... 3

PSY 101 Introduction to Psychology ...........cccocooiiiiicciiennn. 3
15

SECOND YEAR

First Semester

DIT 110 Principles of Food Preparation...............cccccccoviinnn 3

DIT 200 Dietetic Clinical Laboratory II*......... .. 5

DIT 201 Nutritional Services in INStitutions ............cccccooveenn 3

FSM 212 Hospitality Supervision or

MGT 160 Principles of Supervision ........... . 3

SOC 101 Introduction to SOCIOIOGY .....cvvvereriiiiccreieciee 3
17
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Associate in Applied Science Degree continued...

Second Semester

DIT 202 Nutrition Care Seminar.........c.ccceeiiiiiiiciiee e 2
DIT 203 Dietetic Technician Seminar...........ccccocooveiniiiiincnn 1
DIT 220 Food Systems Administration ............cc.ccoveiivriennne. 3
DIT 250 Dietetic Clinical Laboratory I11* 5
SPE 101 Fundamentals of Speech Communication................. 3

' BIO 135 and BIO 136 are recommended for the first year of the program to avoid scheduling conflicts.

2 DIT 100 must be taken fall semester, prior to taking DIT 150 offered only in spring.

A competency test, available in the testing office, may be utilized to meet the mathematics elective
requirement. Students in this program who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour elective.

4 A baccalaureate graduate with a degree in nutrition/dietetics meeting American Dietetic Association
guidelines after completing the clinical laboratory courses DIT 150, DIT 200 and DIT 250 wil then be
eligible to take the registration examination for Dietetic Technicians.

Dietary Manager Certificate

130

This 18 credit-hour certificate program is designed for persons who desire a
position in health care food service supervision. Food service personnel work-
ing in nutrition related fields who would like to enhance their management and
clinical skills and promotion opportunities may also benefit from this program
of study.

A dietary manager performs supervisory and clinical duties necessary to meet
the basic nutritional needs of individuals. Supervision of employees, assuring
menu acceptance by clients and managing food production are several of the
responsibilities of a dietary manager.

The curriculum is approved by the Dietary Manager Association. Students
who complete the 18 credit-hour certificate are eligible to take a national certi-
fication examination.

First Semester

DIT 100 Introduction to Dietetics 2
DIT 101 Basic Nutrition 3
FSM 114 Food Standards and Sanitation ...................ccececeee 2
-

Second Semester
DIT 102 Advanced Nutrition ................ 3
DIT 200 Dietetic Clinical Laboratory I’ 5
DIT 220 Food Systems Administration' ...............c..ccccoeviiens _3
11

! Prerequisites waived for Dietary Manager student.



— EARLY CHILDHOOD EDUCATION

Associate in Applied Science Degree

The 60 credit-hour curriculum is designed to provide students with the requi-
site skills and theoretical knowledge to work in a variety of facilities for young
children as a teacher or director for half-day and full day early childhood cen-
ters; a teacher's assistant in academic at-risk, special needs and public school
classrooms; resource and referral agencies; before/after school care, recre-
ational programs and related settings.

Students must choose a basic program of study as a teacher or director.
Students earning an associate in applied science degree in early childhood
education must complete the following required general education courses,
required core courses, and 21 credit hours from the specialized study areas.

Upon completion of courses for the specialized area of director, and in order
to qualify for the lllinois Director Credential, students will need to provide proof
of successful passing the lllinois Basic Skills Test, First Aid/CPR certification,
and verification of 1200 hours of management experience.

Required General Education Courses:

ENG 101 COMPOSItION ..o 3
ENG 103 Technical and Report Writing or
SPE 101 Fundamentals of Speech Communication................. 3
HUMANItIES €IBCHIVE ... ... ittt 3
MathematiCS? ..o 3
.. 3
PSY 101 Introduction to PSychology .........ccccccvvviiiiieiciniinenn 3
Required Core Courses:
ECE 101 Introduction to Early Childhood Education ................ 3
—~ECE 102 Child Development | .. 3
~ECE 103 Child Development 1l ........cooviieiiiiiiiecieeeee 3
ECE 115 Principles of Early Childhood Curriculum .................. 3
ECE 226 Observation and Guidance of the Young Child ......... 3
ECE 250 Health, Nutrition and Safety ............cc.coeciviniii 3
ECE 252 Child-Family-Community .........c.ccccovvriiiiiiicie, 3
Specialized Study Areas:
Required:
Early Childhood Education: Teacher
—~ ECE 209 Language Development and
Activities for the Young Child ..............c.ccocniiiin 3
— ECE 210 Creative Activities for Young Children or
ECE 230 Movement and Rhythms for the Young Child............. 3
ECE 219 Psychology of Exceptional Children or
ECE 223 Exceptional Child in Early Childhood Programs........ 3
ECE 221 Math and Science for the Young Child ...................... 3
ECE 291 Early Childhood Practicum | .........cccccoociviviiinee. 3
ECE 292 Early Childhood Practicum | .. . 3
ECE @lBCHIVES® oo 3
Early Childhood Education: Director
CIS 120 Introduction to Business Software.............c..cc.ccco.... 3
ECE 219 Psychology of Exceptional Children ................. .. 3
ECE 253 Administration of Early Childhood Programs 3
ECE 254 Interpersonal Relations in
Early Childhood Education ...........c..ccccooceiviiiiiionne. 1
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Associate in Applied Science Degree continued...

ECE 293 Early Childhood Director Practicum.......................... 3
FSM 114 Food Standards and Sanitation 2
MGT 160 Principles of Supervision............c.ccccocooiiiio, 3
MKT 245 Principles of Marketing .............cccocoiiiiiiie, 3

" Humanities elective: ART 105, HST 210, HUM 110, LIT 219, MUS 103, MUS 104, PHI 115, SGN 101,
SPE 111.

2 A competency test, available i n the testing office, may be utilized to meet the mathematics elective
requirement. Students in this program who utilize the competency test to meet the mathematics
requirement must complete SOC 101 in order to have the 60 semester hours required for this
degree.

3 Natural Science elective: BIO 101 or BIO 103.

* ECE electives: Any ECE course including ECE 140, ECE 143, ECE 144, ECE 146, ECE 149, ECE
151, ECE 152, ECE 153, ECE 154, ECE 155 or ECE 156.

Early Childhood Education:
Before/After School Care Certificate
This six credit-hour certificate program provides basic knowledge about devel-

opmentally appropriate programming and guidance for school age care.

ECE 226 Observation and Guidance of the Young Child ......... 3
ECE 235 Principles of School Age Care ............ocoocieiiennne. 3

Early Childhood Education: Family Child Care Certificate

This nine credit-hour certificate program provides practical knowledge, includ-
ing the legal requirements, for administering and running a family child care

home.
Required:
ECE 140 Family Child Care Management ..............ccccoocoeoienn.. 1
. ECE 143 Safety for the Young Child...........cocooiiiiiii, 1
“4—ECE 144 Nutrition for the Young Child 1
=ECE 151 Communicating with Parents and Children................ 1
ECE 152 Principles of Child Growth and
Development, Birth-5 ... 1
ECE 153 Guiding Children and Managing the Classroom ....... 1
— ECE 154 Activities and Resources for Young Children I........... 1
ECE 155 Activities and Resources for Young Children Il.......... 1
Elective: Select one course from the following:
ECE 146 Programming for School Age Care...............c.......... 1
ECE 149 Topics in Early Childhood Education ......................... 1
ECE 156 Effective Teaching.........cco.cooooiii 1
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— EARLY CHILDHOOD EDUCATION

Early Childhood Education: Infant/Toddler Certificate

This nine credit-hour certificate program provides theoretical and practical
knowledge about infants and toddlers.

ECE 102 Child Development | ........cooevieeiiiiiiiieceeeee 3
ECE 111 First Three Years of Life..........cccocvviviiiiniiii 3
ECE 112 Play and Assessment for the Young Child................. 3

Early Childhood Education: Special Education

Paraprofessional Certificate

This six credit-hour certificate program will provide a paraprofessional in a spe-
cial education facility with basic knowledge regarding characteristics of chil-
dren with special needs, methods, and behavioral management techniques
within the special education population.

ECE 120 Introduction to Special Education

for Paraprofessionals ............cccovoieeiicnini 3
ECE 121 Behavioral Management in

Special Education Setting..........ccccveveviiveiiiiieninn, 3

Early Childhood Education Administrator Certificate

This 19 credit-hour certificate program is designed specifically to meet the
training/educational requirements of early childhood centers, as requested by
the lllinois Department of Children and Family Services, Text of Adopted Rules.

Minimal education requirements for a director in a licensed child care center
are two years of credit from an accredited college or university with 18 credit
hours or equivalent quarter hours in courses related to child care and/or child
development from birth to age six.

ECE 102 Child Development | ........c..cccooiviiiiieiiiiiie 3
ECE 103 Child Development Il ..........cccooviiviiiiiann 3
ECE 115 Principles of Early Childhood Curriculum 3
ECE 226 Observation and Guidance of the Young Child ......... 3
ECE 252 Child-Family-Community .........ccoooeioririiieaae, 3
ECE 253 Administration of Early Childhood Programs.............. 3
ECE 254 Interpersonal Relationships

In Early Childhood Education .............cccccccoeieiiininn. 1
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Early Childhood Education Assistant Teacher Certificate

This six credit-hour certificate program will provide an assistant teacher in a
licensed child care facility with basic knowledge regarding child growth/devel-
opment and developmentally appropriate programming.

ECE 102 Child Development | ..o 3
ECE 115 Principles of Early Childhood Curriculum ...

Early Childhood Education Teacher Certificate

134

This 30 credit-hour certificate program emphasizes a combination of theoreti-
cal and practical knowledge. It meets the minimal educational requirements
established by the lllinois Department of Children and Family Services, for an
early childhood teacher who has obtained one year's experience in a licensed
center.

ECE 101 Introduction to Early Childhood Education................ 3
ECE 102 Child Development | .......cccooeviiiieiiiiiinnn . 3
ECE 115 Principles of Early Childhood Curriculum
ECE 209 Language Development and

Activities for the Young Child ...........cccociiiiiiiis 3
ECE 210 Creative Activities for

Young Children or
ECE 221 Math and Science for the

Young Child.......ooiiiii 3
ECE 219 Psychology of Exceptional Children or
ECE 223 Exceptional Child in Early Childhood Programs........ 3
ECE 226 Observation and Guidance of the Young Child ......... 3
ECE 252 Child-Family-Community ...........cccooveiiiiiieiieei, 3
ECE 291 Early Childhood Practicum | ... 3
ENG 101 COMPOSITION ..., 3



ELECTROCARDIOGRAPH
TECHNICIAN

Electrocardiograph Technician Certificate?

This 11 credit-hour certificate program provides an in-depth study of the theory
and practice of electrocardiography (ECG). The traditional ECG is a non-
invasive tool that is vital to the identification and differential diagnosis of iliness.
Accurate interpretation of ECG tracings is vital to patient care since it will assist
the practitioner to choose therapeutic modalities and interventions. This certifi-
cate is designed for persons interested in becoming electrocardiographers in a
health care facility such as a physician office, cardiology departments of health
care facilities, cardiac rehabilitation centers, ambulatory surgery centers or
health maintenance organizations.

Completers of the Electrocardiograph Technician program are encouraged
to challenge a national certification examination to become a certified ECG
technician.

Required:
BIO 135 Introduction to Human Anatomy and Physiology ...... 4
ECG 101 Practical Electrocardiography ..........
ECG 102 Electrocardiograph (ECG) Internship
HSC 112 Medical Terminology ........cccooviiiiioiiiiiiiiie e

! Pending approval by the lllinois Community College Board.
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— ELECTRONICS TECHNOLOGY

Associate in Applied Science Degree

This program is designed to prepare students for the field of electronics and
associated industries. The curriculum offers courses in electronics, circuit
analysis, mathematics, physics and general education, with laboratory empha-
sis placed on equipment familiarization and use.

Graduates may find employment as electronic engineering technicians, indus-
trial technicians, electronic/electrical draftsmen, customer engineers, technical
writers and research laboratory technicians.

Summer Semester

ELT 100 Electronics Career Exploration’ ...........cc...ccoooeeeian. 1
MTH 100 Basic Applied Mathematics .............ccccooeieieiicn 2
FIRST YEAR

First Semester

ELT 101 CIrCUItS oo e B

ELT 110 Introductory Electronics .. .. 4

General Education elective .............ooiiiiiiiiie e 3

MTH 106 Mathematics |.........oooiii e 5
17

Second Semester

ELT 102 CiIrCUItS 1o
ELT 111 Electronics |, ReSiStive ..........oooiiiiiiiiiiieeeee
ELT 210 Computer Programming .
MTH 107 Mathematics ll..........oooiiiiiiieeee e

Summer Semester

ELT 200 Electronics Internship’ ........c.coooiiiiiiiic 2
General Education electives?....... ...cccoooviiieeieee e 6
SECOND YEAR
First Semester
ELT 103 CirCUILS Tl o 5
ELT 203 Electronics II, Digital ........c.ccoeviiiiiiiiiicic 5
General Education elective?.............c..oooueiiiiiiiiie e 3
PHY/AUT €leCtiVES®.......oo oo 3-5
16-18
Second Semester
ELT 204 Electronics Ill, Advanced Electronics ...........c............ 5
ELT 206 Electronic Computers 5
General EAucation €1eCtiVe?.............couvviioieeceee e 3
PHY/AUT €I8CHVES® ... 4-5

! High school tech prep students must take ELT 100 during first summer semester and ELT 200 during
second summer semester.
2 General Education electives: See program coordinator and Student Development faculty member.

3 PHY/AUT electives: PHY 121 and PHY 122 or AUT 125, AUT 130, AUT 135.

136



— ELECTRONICS TECHNOLOGY

lectrical Maintenance Certificate

Residential and commercial electrical servicing methods are the focus of this
11 credit-hour certificate program. This program is designed for maintenance
individuals interested in learning and upgrading skills in troubleshooting, repair-
ing and maintaining of residential and commercial electrical and machinery.
Emphasis is on tools, measuring equipment, controls, motors, sensors and
wiring diagrams. Single and three-phase delta and wye circuits are covered. In
addition, an overview of pneumatics, hydraulics and programmable logic con-
trollers is introduced.

ELT
ELT

ELT

110
142

215

Introductory ElectroniCs ..., 4
Basic Electricity
(Residential/Commercial)............. e 2

Industrial Controls and Motors

tlectronics Certificate

Any combination of 16 credit hours may be selected from the courses listed
below, providing the combination has approval of program coordinator.

ELT
ELT
ELT
ELT
ELT
ELT
ELT

ELT
ELT
ELT
ELT
ELT
ELT
ELT

101
102
103
105
110
111
142

203
204
205
206
207
210
215

Circuits |I.......
Circuits Il ..o

Circuits Ill, Networks.................
Electro-Mechanical Drafting ....
Introductory Electronics............
Electronics |, Resistive .............
Basic Electricity..........c..coovve.nn.
(Residential/Commercial)...
Electronics II, Digital ..........ccccoocvevieenn.
Electronics Ill, Advanced Electronics ...
Electronic Instrumentation ....................
Electronic Computers .............cccceeveeni..
UHF Communications and Reception ..
Computer Programming ..........cccocoven.
Industrial Controls and Motors ............ccccoovvveeeiceens

WHhwWOps~O
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"EMERGENCY MEDICAL SERVICES™

Associate in Applied Science Degree!

This 64 credit-hour program is a joint educational venture with Northwest
Community Healthcare, the Emergency Medical Services (EMS) Department,
and William Rainey Harper College. Emergency Medical Technician-Paramedic
(EMT-P) program fulffills prescribed requirements by the lllinois Department of
Public Health (IDPH) to practice the art and science of pre-hospital care under
the direct supervision of a licensed physician or a registered professional nurse
credentialed in emergency care. Where authorized, EMT-P function under the
direction of an EMS medical director in an lllinois Department of Public Health
approved Advanced Life Support (ALS) provider agency. EMT-P follows strict
guidelines for procedures that can be performed and for those procedures
that provide extensive pre-hospital care. Paramedics are accountable to med-
ical directors, their peers, the health care team and the public.

Paramedics are professional providers whose goal is to prevent and reduce
mortality and morbidity due to illness and injury. They are expected to assess
and recognize medical, traumatic, emotional, and psychological emergencies
as well as render basic life support care through advanced life support care in
a wide variety of environmental conditions to people of all ages. They are
responsible for transporting patients to medical facilities for further care and
attention.

Working conditions vary. Paramedics work both indoors and outdoors.
Openings occur for all working shifts including working on weekends and holi-
days. Many employers in this field require employees to be on call.
Competition for jobs will be excellent in fire, police, or rescue squad depart-
ments, hospitals and private ambulance service due to attractive pay, benefits
and job security. Many job openings occur due to replacement needs.
Employment is projected to grow rapidly as paid emergency medical techni-
cian positions replace unpaid volunteers.

*Admission Requirements:

e Evidence of current lllinois licensure as an Emergency Medical
Technician-B (EMT-B) or Emergency Medical Technician-1 (EMT-1).

e Evidence of six months field experience as an EMT-B, EMT-1, or a waiv-
er request to the EMT-P (Paramedic) program coordinator.
Compensatory experience may be gained by working as a technician
in a hospital or clinic; however, acceptance of such compensatory
experience rests with the EMT program coordinator.

e Evidence of written agreement with Advanced Life Support (ALS)
provider agency.

* Agency for field experience and documentation of liability insurance to
be filed with application.

e If not employed by the agency, applicants must submit verification of
personal professional liability insurance.

Proof of 18 years of age or older.

Proof of a valid lllinois driver's license.

Submission of official transcripts from Graduate Equivalency Diploma
(GED) or high school and all college/universities attended.

e Current Cardiopulmonary Resuscitation (CPR) certification at the health
care provider level.

e Submission of a Harper College general and paramedic program spe-
cific application form.

® Physical examination which states that the applicant meets all physical
and psychological requirements for providing Basic Life Support (BLS)
care with reasonable accommodation.
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Associate in Applied Science Degree continued...

e Completed immunization record for rubella, rubeola, varicella, and hep-
atitis B. Hepatitis B vaccination is required or a waiver must be submit-
ted refusing immunization.

e (Corrected) vision to 20/30 in at least one eye with color discrimination
for atleast red, amber and green.

e (Amplified) hearing adequate to distinguish blood pressures, breath,
bowel, and heart sounds.

e Sufficient strength to lift patients with one partner (average 100-250
pounds).

e Manual dexterity sufficient to perform a physical assessment, CPR,
endotracheal intubations, IV insertion and all other BLS and ALS skills
specified in the curriculum and the EMS (Emergency Medical System)
procedure manual.

Students with Disabilities: The program does not discriminate against quali-
fied individuals with disabilities. However, students are expected to demon-
strate the physical capacity to perform all the essential functions of the
paramedic profession during the program with or without reasonable
accommodations.

If reasonable accommodation is to be exercised by a qualified individual
with a disability using products, appliances, or personnel, it will be the stu-
dent’s responsibility to contact the Access and Disability Services office at
Harper College.

Students with Communicable Diseases: Applicants with contagious dis-
eases covered by the Americans with Disabilities Act (ADA) will be evaluat-
ed on a case by case basis by the EMS physician to determine if they are
“otherwise qualified” for the program under the ADA.

Required:
BIO 160 Human Anatomy ........ccocvevieeiiieieeeeeee e 4
BIO 161 Human Physiology ........cccovvioiieiicicieeec 4
EMS 110 Emergency Medical Technician Training .................. 7
EMS 210 Paramedic I-Preparatory ..........cccccovviiiiiiiiiiin, 6
EMS 211 Paramedic II-Medical Emergencies | ........................ 6
EMS 212 Paramedic Il-Medical Emergencies Il ....................... 6
EMS 213 Paramedic Ill-Trauma Emergencies

and Special Clients ............cccoooieiiiiiecceeiiee 3
EMS 214 Paramedic-Hospital Internship ..........c.cccoceviinie 2
EMS 215 Paramedic-Field Internship ............cccocoviiiiee 3
EMS 216 Paramedic Seminar ..........cccccociiiiiiii 3
ENG 101 COMPOSItION .vviiiieece e 3
HSC 112 Medical Terminology ........ccooveeivieiiiiieiiieeiieee e 3
Mathematics eIECHIVE? ...........cc.cviiieiii e 3
NUR 210 Physical ASSESSMENt .......ooiiiiiiiiviiiiieeeee e 1
PSY 101 Introduction to Psychology or
SOC 101 Introduction to SOCIOIOGY .....cvoeviviiiiiiiee e 3
SPE 101 Fundamentals of Speech Communication ................ 3
BIeCtiVES® e 4

* Emergency Medical Services is a limited enrollment program. See Limited Enrollment Programs sec-
tion of this catalog for details.

** Subject to change. Contact the Admissions Office for additional information.
' Pending approval by the Illinois Community College Board.
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Associate in Applied Science Degree continued...

2 A competency test, available in the testing office, may b e utilized to meet the mathematics elective
requirement. Students in this program who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour elective approved by the program coordinator.

3 Electives: BIO 130 or CHM 100, HSC 100, PHI 180.

Paramedic Certificate*

140

The 29 credit-hour certificate program is to be offered in two semesters start-
ing in August (fall semester) and concluding the following May (spring semes-
ter). The program is designed to expand the entry-level knowledge and skills
intially acquired through Emergency Medical Technician-Basics (EMT-B) or
Emergency Medical Technician-Intermediate (EMT-1) training. Paramedics
reach that status through successful completion of either EMT-B or EMT-1
training that includes classroom instruction, hospital-based, and field-based
clinical experiences under the direct supervision of a preceptor. The
Paramedic program exposes the students to a wide variety of emergency situ-
ations, including direct patient care in one of the involved EMS system hospi-
tals and on emergency vehicles. Instructional content and design is based on
the cognitive, psychomotor, and affective standard objectives specified in the
U.S. Department of Transportation, 1998 National Emergency Medical
Technician-Paramedic Curriculum. The lllinois Department of Public Health,
Division of EMS and Highway Safety accredits the Paramedic program.

The Paramedic program coursework including the internships are adminis-
tered through Northwest Community Healthcare, Emergency Medical Services
Department. Hospital internships are completed at eight area-wide hospitals
while the field internship is completed at the Advanced Life Support (ALS)
provider agency with which the student is either employed or has a participa-
tion agreement. After completion of the program, candidates are eligible to
take the EMT-Paramedic licensure exam in the State of lllinois.

*Admission Requirements:

e Evidence of current lllinois licensure as an Emergency Medical
Technician-B (EMT-B) or Emergency Medical Technician-1 (EMT-1).

e Evidence of six months field experience as an EMT-B, EMT-1, or a waiv-
er request to the EMT-P (Paramedic) program coordinator.
Compensatory experience may be gained by working as a technician
in a hospital or clinic; however, acceptance of such compensatory
experience rests with the EMT program coordinator.

e Evidence of written agreement with Advanced Life Support (ALS)
provider agency.

e Agency for field experience and documentation of liability insurance to
be filed with application.

e If not employed by the agency, applicants must submit verification of
personal professional liability insurance.

e Proof of 18 years of age or older.

e Proof of a valid lllinois driver's license.

e Submission of official transcripts from Graduate Equivalency Diploma
(GED) or high school and all college/universities attended.

e Current Cardiopulmonary Resuscitation (CPR) certification at the health
care provider level.

e Submission of a Harper College general and paramedic program spe-
cific application form.



Paramedic Certificate continued...

* Physical examination which states that the applicant meets all physical
and psychological requirements for providing Basic Life Support (BLS)
care with reasonable accommodation.

* Completed immunization record for rubella, rubeola, varicella, and hep-
atitis B. Hepatitis B vaccination is required or a waiver must be submit-
ted refusing immunization.

e (Corrected) vision to 20/30 in at least one eye with color discrimination
for at least red, amber and green.

* (Amplified) hearing adequate to distinguish blood pressures, breath,
bowel, and heart sounds.

e Sufficient strength to lift patients with one partner (average 100-250
pounds).

e Manual dexterity sufficient to perform a physical assessment, CPR,
endotracheal intubations, IV insertion and all other BLS and ALS skills
specified in the curriculum and the EMS (Emergency Medical System)
procedure manual.

Students with Disabilities: The program does not discriminate against quali-
fied individuals with disabilities. However, students are expected to demon-
strate the physical capacity to perform all the essential functions of the
paramedic profession during the program with or without reasonable
accommodations.

If reasonable accommodation is to be exercised by a qualified individual
with a disability using products, appliances, or personnel, it will be the stu-
dent's responsibility to contact the Access and Disability Services office at
Harper College.

Students with Communicable Diseases: Applicants with contagious dis-
eases covered by the Americans with Disabilities Act (ADA) will be evaluat-
ed on a case by case basis by the EMS physician to determine if they are
“otherwise qualified” for the program under the ADA.

First Semester

EMS 210 Paramedic |-Preparatory ...........ccccoceiiiiiiiiiiinn, 6
EMS 211 Paramedic II-Medical Emergencies | ... 6
EMS 212 Paramedic II-Medical Emergencies |l 6

EMS 213 Paramedic Ill-Trauma Emergencies and
Special ClIENtS ......cccooeviiiiiiiici e 3
21

Second Semester

EMS 214 Paramedic-Hospital Internship ..........ccocoocviiiinn 2
EMS 215 Paramedic-Field Internship ..........cccoooviiiiiiiiin 3
EMS 216 Paramedic Seminar ...........cccccevviveeriieieir e 3
8

* Paramedic is a limited enroliment program. See Limited Enrollment Programs section of this catalog
for details

** Subject to change. Contact the Admissions Office for additional information.
! Pending approval by the lllinois Community College Board.
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FASHION DESIGN

Associate in Applied Science Degree

The program is designed to train students in apparel design, flat pattern design,
draping, fashion illustrating and in professional design room practices of tailoring.
Facilities will stimulate the professional atmosphere of the fashion industry.

Graduates may find employment as couture fashion designers, mass production
fashion designers, flat pattern makers, fashion illustrators and fashion coordinators.

Close cooperation between the College and the fashion industry helps to ensure the
type of training the fashion industry demands. Trips to manufacturers are included.

FIRST YEAR

First Semester

ENgliSh! 3

FAS 101 Flat Pattern Design and Draping | .........cccoccoeeivineenne. 3

FAS 103 Apparel Design and Construction | ...........c.ccccocveenn. 3

FAS 105 Fashion Design lllustration | 1

FAS 107 Textles | ..o 2

FAS 110 Costume HiStory..........cccoooviiiie e 2

Social SCIENCE EIBCHVE ........o.viiiiiiiece e 3
17

Second Semester
ENgliShT 3

FAS 102 Flat Pattern Design and Draping Il ... 4
FAS 104 Apparel Design and Construction 4
FAS 106 Fashion Design lllustration Il...........ccccooeviiiiiiin, 1
FAS 108 Textiles 11 2
FAS 109 Fashion Arts and Design........c.ocoveeeevirioiineceeee _2
16
SECOND YEAR
First Semester
FAS 201 Advanced Flat Pattern Design and Draping I............ 4
FAS 203 Advanced Diversified Apparel Design | 4
FAS 205 Tailoring Techniques | .........ccocooeiiiiciiiii 2
FAS 209 Advanced Fashion lllustration |..............cccccooviiiienn. 1
Mathematics elective? 3
Social Science elective 3
17
Second Semester
FAS 202 Advanced Flat Pattern Design and Draping Il........... 4
FAS 204 Advanced Diversified Apparel De3|gn I, 4
FAS 206 Tailoring Techniques 1l ..o 2
FAS 210 Advanced Fashion Illustration ll.............cccccoininnn. 1
FAS 212 Visual Fashion Merchandising ..o 2
Humanities €I8CHVES ..o _3
16

Students may elect ENG 100, ENG 101 or ENG 102, depending on their test scores and advice of a
Student Development faculty member.

A competency test, available in the testing center, may be utilized to meet the mathematics elective
requirement. Students in this program who utilize the competency test to meet the mathematics
requirement must complete MKT 106.

3 ART 105 is recommended.

N
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Fashion Design Certificate

Any combination of 15 credit hours may be selected from the courses listed

FASHION DESIGN

below, providing the combination has coordinator approval.

FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS
FAS

101
102
103
104
105
106
107
108
109
110
114
201
202
203
204
205
206
209
210
212

Flat Pattern Design and Draping | .........cccccoovvvinnnn.
Flat Pattern Design and Draping Il ........cccccoevviennn.

Apparel Design and Construction | ......
Apparel Design and Construction Il .....
Fashion Design Illustration I....
Fashion Design Illustration I...
Textiles | ..o
Textiles Il ..o,
Fashion Arts and Design.........

Costume History

Fashion Modeling....................
Advanced Flat Pattern Design and Draping |I............
Advanced Flat Pattern Design and Draping II...........
Advanced Diversified Apparel Design | .............

Advanced Diversified Apparel Design Il ...................

Tailoring Techniques |
Tailoring Techniques |l
Advanced Fashion lllustration
Advanced Fashion lllustration
Visual Fashion Merchandising
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—  FASHION MERCHANDISING

Associate in Applied Science Degree

The fashion merchandising curriculum provides all the phases of fashion mer-
chandising, not only in business aspects, but also in aesthetic and creative
sides of fashion, such as window display, fashion basics and textile. Students
will study fashion history and trends as well as their influence on our lives. In
addition, they will survey the development of style leading up to contemporary
design. Students will also take courses in English composition, computer infor-
mation systems, sociology and introductory psychology.

An educational background in fashion merchandising opens the door to vari-
ous careers, such as fashion coordinating, fashion promoting, fashion adver-
tising, fashion displaying, fashion copywriting, fashion photographing, fashion
buying and store managing.

FIRST YEAR
First Semester
ENG 101 COMPOSItION ... 3
FAS 107 TEXHIES | oot 2
FAS 110 Costume History 2
MGT 111 Introduction to Business Organization 3
MGT 150 Business Math...........ccccooiiiiiiiiii 3
MKT 106 Retail Merchandising ..........occoociviiiiiiiiii 3
16
Second Semester
ENG 102 Composition ........c.ccveeiieeiieen. 3
FAS 111 20th Century Costume and Trends .. 3
FAS 112 Fashion Basics.........c..cccoeeriiinine 3
PSY 101 Introduction to Psychology ..............cc.c...... .. 3
SPE 101 Fundamentals of Speech Communication................. 3
15
SECOND YEAR
First Semester
ART 105 INtroduCtion tO AMS ....ooviiiiii 3
FAS 229 Promotion of Fashion .................... 3
MKT 140 Principles of Professional Selling .. 3
MKT 245 Principles of Marketing ................. 3
MKT 250 Retailing ........ccccoiiiinn, .. 3
SOC 101 Introduction to SOcCiolOgy ..........ccooovviviiiiiiiece 3
18
Second Semester
CIS 101 Introduction to Computer Information Systems ......... 3
FAS 230 Contemporary LiVING........cccooveiiiviiiiiiiiiiieeie e 3
FAS 116 Fashion Industries Career Practicum and Seminar or
FAS 240 Fashion Projects............ccoeviiiiiciiiee e 3
MKT 247 Consumer Buying Behavior ..........c.ccocciviiciii, 3
MKT 251 Retail Merchandise Management .............cccccooeeine 3
15
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—_ FINANCTAT SERVICES

Associate in Applied Science Degree

This 60 credit-hour curriculum is designed for persons interested in preparing
for positions in the dynamic field of finance.

Career opportunities in finance are quite extensive and diversified. Career
objectives of persons completing this program would be in the areas of bank-
ing. commercial credit and collections, finance, insurance and real estate.

Students can choose a basic program of study in finance or one of the spe-
cialized study areas. Students earning an associate in applied science degree
in financial services must complete the general education courses, required
core courses and course work from the specialized study areas.

Required General Education Courses:
ENG 101 COMPOSITION ... 3
ENG 102 Composition or
ENG 130 Business Writing or

SPE 101 Fundamentals of Speech Communication................. 3
HUMANILIES €IECHIVE ...t 3
MGT 150 BUSINESS Math.........cccoiiiiiiiiiicie e 3

Required Core Courses:

ACC 101 Introduction to Financial Accounting ................ccoc.... 4
ACC 102 Introduction to Managerial Accounting...................... 3
BFC 102 Commercial Law 3
CIS 120 Introduction to Business Software Packages............. 3
ECO 115 Consumer Economics or

ECO 211 MiCrOBCONOMICS .......ovieiiiiiecie e 3
ECO 200 Introduction to Economics or

ECO 212 MaCrOECONOMICS ........coiviiiieiiiiiieie e 3
MGT 111 Introduction to Business Organization 3
MGT 218 Introduction to FinanCe ...........c.cooceeviiiiiiieie, 3

Specialized Study Area:

Depending on the student’s career needs, he/she may choose from the fol-
lowing specialized study areas. It is recommended that students pursue
one of the following specialized areas and consult with the program coordi-
nator or Student Development faculty member.

Banking
Required:
BFC 101 Principles of Financial Institution Operations............. 3
BFC 115 Advanced Principles of

Financial Institution Operations...............c..cccccceveouin.. 3
BFC 117 Marketing of Financial Institutions...................c.cccc..... 3
BFC 215 Financial Statements Interpretation and Analysis...... 3
BFC 225 International Finance............cccooooiiiiiiiiicies 3
ECO 210 Money and BanKing ........c.cccoooviviiiiiiiiiniiieee e 3
ElECtVES! 5
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Associate in Applied Science Degree continued...
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Commercial Credit Management

Required:

BFC 101 Principles of Financial Institution Operations............. 3
BFC 117 Marketing for Financial Institutions ..............ccccecooe. 3
BFC 201 Commercial Credit and Collection Principles............ 3
BFC 202 Advanced Commercial Credit and Collection .... 3
BFC 215 Financial Statement Interpretations and Analysis...... 3
EIBCHVES® s 8
Finance

Required:

BFC 101 Principles of Financial Institution Operations............. 3
BFC 200 Investment Management ..........ccccccooviiiiiincn. 3
BFC 215 Financial Statements Interpretation and Analysis...... 3
BFC 225 International FINANCE..........cccooiiiiiiiiiiiece 3
ECO 210 Money and Banking ..........coccoovveiiiniiiiiiie 3
EIBCHVES® 8
Insurance

Required:

BFC 121 Principles of Property and Liability Insurance 3
BFC 122 Principles of Personal Insurance .............c.cccoccceonen. 3
BFC 123 Principles of Commercial Insurance...............c........... 3
BFC 215 Financial Statements Interpretation and Analysis...... 3
EIBCHVES® e 11
Real Estate

Required:

RES 101 Real Estate Transactions............ccocoveieiiiiiiiinecnen 3
Electives® 20

Select at least five credit hours from the following: BFC 118, BFC 121, BFC 122, BFC 123, BFC 200,
BFC 211,BFC 212, BFC 213, BFC 216, BFC 219, BFC 220, BFC 225,BFC 230, BFC 235, CIS 122,
CIS 123, CIS 124, CIS 126, MGT 270, RES 101.

Select at least eight credit hours from one of the following: ACC 201, BFC 121, BFC 200, BFC 225,
CIS 122, CIS 123, CIS 124, CIS 126, ECO 210, MGT 225MGT 270.

Select at least eight credit hours from one of the following: BFC 118, BFC 201, BFC 212, BFC 219,
BFC 220, CIS 122, CIS 123, CIS 124, CIS 126, MGT 270.

Select at least 11 credit hours from one of the following: CIS 117, CIS 122, CIS 123, MTH 124, MTH
165, PHI 150, PSY 101, PSY 145.

Select at least 20 credit hours from the following: ATE 209, BFC 101, CIS 118, CIS 119, CIS 123,
MGT 154, MKT 140, MKT 141, MKT 217, MKT 240, MKT 245, RES 105, RES 110, RES 140, RES 141,
RES 142, RES 190, RES 192, RES 194, RES 196, RES 220, RES 221.



r

Commercial Credit Management Certificate

This 16 credit-hour certificate program is designed for those currently
employed in, or seeking employment in the credit and collection field. The cur-
riculum emphasizes developing the competencies necessary to effectively
implement sound collection practices. Students may apply this entire program
toward the two-year associate degree in Financial Services.

ACC 101 Introduction to Financial Accounting ................ccc...... 4
BFC 201 Commercial Credit and Collection Principles . 3
BFC 202 Advanced Commercial Credit and Collection .......... 3
BFC 215 Financial Statements Interpretation and Analysis...... 3
EIBCHIVE! 3

' BFC 200, BFC 217, BFC 225, ECO 210, MGT 111

Financial Management Certificate

Real Estate Brokers License Preparation Certificate

This 19 credit-hour certificate program is designed for those currently
employed in. or seeking employment in finance departments, banks, invest-
ment companies or other finance-related enterprises. The curriculum empha-
sizes developing the competencies necessary for supervisory and public
contact positions in the finance field.

ACC 101 Introduction to Financial Accounting ............cccc...... 4
BFC 101 Principles of Financial Institution Operations............. 3
BFC 215 Financial Statements Interpretation and Analysis...... 3
MGT 111 Introduction to Business Organization .. 3
MGT 218 Introduction to Finance ............cccoccviiiiiincon, 3
EIBCHVES! 3

! Electives: BFC 121, BFC 200 or MGT 170, MGT 150

This eight credit-hour certificate program will provide the minimum number of
hours and mandatory courses to complete the education requirements for
application to take the State of lllinois Real Estate Brokers test.

RES 101 Real Estate Transactions............cccocveviiiiciniiiic 3
RES 190 Contracts and Conveyancing ..........cccocooevecivrenenan.. 1
RES 192 Advanced Principles of Real Estate........................... 1
RES 198 Brokerage Administration 1

EleCtives! e 2

' Electives: RES 105, RES 110, RES 194, and RES 196

Real-Estate Sales Professional Certificate

This three credit-hour certificate program is designed to prepare students for
the llinois real estate salesperson’s licensing exam.

RES 101 Real Estate Transactions..............ccccevvvviiiiiniiicn 3
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— FIRE SCIENCE TECHNOLOGY

Associate in Applied Science Degree

This 61 credit-hour curriculum offers areas of specialization which are applicable
to both public and private sector career fields. In the public sector, the program
offers courses which will prepare students wishing to enter into public fire servic-
es. Specidlties in fire prevention or fire suppression which meet the guidelines for
certification by the Office of the State Fire Marshal may be chosen.

In the private sector, primarily with sprinkler contractors and consultants, and
the insurance industry, the specialty area in fire protection design will prepare
the students to seek certification within the National Institute of Engineering
Technologies for Automatic Sprinkler Design Layout: Level |l.

Students wishing to pursue a career in fire science should discuss these
opportunities with the Fire Science program coordinator or a Student
Development faculty member before entering this program.

Required General Education Courses:

ENG 101 Composition .........cccccovrerinne. 3
ENG 103 Technical and Report Writing... 3
Humanities eleCtive..............ooiiiiiii e 3
MTH 080 Intermediate Algebra (4) or

MTH 086 Intermediate Algebra | (2) and

MTH 087 Intermediate Algebra (2).........cccoocviviiiiiiiiiiiii 4
Physical SCIENCE €IECHVE..........ccoiiiiiii e 3
PSY 101 Introduction to Psychology .........ccccoociviiiiiiiiii 3
Social Science electiVe! ...............ooviviiicee e 3
SPE 101 Fundamentals of Speech Communication................. 3

Specialized Study Areas:
Students should complete an additional 36 credit hours of course work for
the A.A.S. degree. It is recommended that students pursue one of the fol-
lowing specialized areas and consult with the program coordinator.
Summer Semester
FIS 105 Fire Science Career Exploration?...............c.ccoeevenn. 1

FIS 200 Fire Science Internship? 2
! See program coordinator for advice on recommended electives.
2 FIS 105 and FIS 200 may be counted as technical electives with approval of coordinator.
Fire Prevention Officer
Required:
FIS 100 Introduction to Fire Science or
FIS 121 Principles of Combustion ..............ccceviiiiiiiiiiies 3
FIS 102 Fire Management |..........cccociiiiiiiiiic 3
FIS 122 Fire Prevention Principles l.........cccccoovoiiiiiiiinn. 3
FIS 123 Fire Prevention Principles II.. 3
FIS 132 Hazardous Materials | 3
FIS 145 Fire INStruCtor | . ... 3
FIS 212 Fire Alarm and Suppression Systems.. 3
FIS 222 Fire Prevention Principles ... 3
FIS 223 Fire Prevention Principles IV .........c.ccooviiiiic 3
FIS 224 Fire Prevention Principles V ... 3
FIS 242 HYArauliCs ..o 3
FIS 252 Fire Sprinkler Design and Layout |...........c.cccccceiinne. 3
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Associate in Applied Science Degree continued...

Fire Officer

Required:

FIS 100 Introduction to Fire Science or

FIS 121 Principles of Combustion ...........cccccecvviiiiiiiiniinn, 3
FIS 102 Fire Management | ............ 3
FIS 103 Tactics and Strategy | .......... 3
FIS 122 Fire Prevention Principles I... 3
FIS 132 Hazardous Materials | .......... e 3
FIS 133 Hazardous Materials Il ............ccccooiiiinii, 3
FIS 145 Fire INStructor |.........ccoovviiiiii e 3
FIS 202 Fire Management Il e 3
FIS 203 Tactics and Strategy ll .....ccccoooiiviiiiiiiiiice 3
FIS 212 Fire Alarm and Suppression Systems...............ccc.c.... 3
FIS 220 Fire Instructor Il ..., 3
FIS 252 Fire Sprinkler Design and Layout | 3
Automatic Sprinkler Design Technician

Required:

BCE 101 Basic Construction for Building Codes...................... 3
BCE 201 Basic Building Codes .........ccccocvevviiinins 3
FIS 121 Principles of Combustion..... 3
FIS 122 Fire Prevention Principles |I.......... 3
FIS 123 Fire Prevention Principles Il......... 3
FIS 222 Fire Prevention Principles IlI e 3
FIS 223 Fire Prevention Principles IV ... 3
FIS 224 Fire Prevention Principles V ..........cccocoiiiiiiiii, 3
FIS 242 HydrauliCs ..o, 3
FIS 252 Fire Sprinkler Design and Layout I.................. 3
FIS 253 Fire Sprinkler Design and Layout Il .. 3
MET 101 Applied Mechanical Drafting ..........c..cccocoiiiiiinn. 3
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— FIRE SCIENCE TECHNOLOGY

Fire Science Technology Certificate

This 15 credit-hour certificate program is designed to upgrade people current-
ly employed in the fire science field and to enable them to seek more responsi-
ble positions within that field by furthering their knowledge in special areas of
fire science.

Electives: Select at least six credit hours from the following courses:

ENG 100 COMPOSITION ...t 3
ENG 101 COMPOSITION ......vviiiiieeeie e 3
ENG 103 Technical and Report Writing... 3
MTH 100 Basic Applied Mathematics ............ccccooveeeviiieninn 3
SOC 101 Introduction to SOCIOIOGY .....c.covvveivieiieieeieiee 3
Electives: Select at least nine credit hours from the following courses, providing the

combination has approval of a Student Development faculty member:

FIS 100 Introduction to Fire Science ............cccoceviieiciieen. 3
FIS 101 Municipal Fire Administration |............ccccooeiieiiieenn. 3
FIS 103 Fire Fighting Tactics | 3
FIS 112 Fire Alarm and Extinguishing Systems 3
FIS 122 Fire Prevention Principles |.........ccccccoooiiviiiiiicee 3
FIS 123 Fire Prevention Principles II. .. 3
FIS 132 Hazardous Materials | ..........ccccooviviiiiiiiiiceene 3
FIS 133 Hazardous Materials Il ...........cccocoviiiiiiiiiiic e 3
FIS 145 Fire Instructor | . 3
FIS 201 Municipal Fire Administration ll................c....ccooonn. 3
FIS 203 Fire Fighting Tactics I ......cccocooviviiiiiiiie 3
FIS 222 Fire Prevention Principles Ill.... w3
FIS 223 Fire Prevention Principles IV .........cccoiiiiiiii 3
FIS 224 Fire Prevention Principles V ...........ccoccoiiiiinie, 3
FIS 242 Fire Hydraulics .. 3
FIS 262 Water Supply Analysis .........cccooiviiiieiiiiiieaen 3
EMS 110 Emergency Medical Technical Training ..................... 7
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— HOSPITALITY MANAGEMENT

Associate in Applied Science Degree

Emphasis is placed on the techniques and technology of the hospitality indus-
try from a management point of view. Graduates of this 60 credit-hour curricu-
lum will be qualified to assume positions as production supervisors,
management trainees and small unit managers. Upon successful completion
of approved hospitality management courses, students may be granted a
Certificate of Completion and a Management Development Diploma from the
Educational Foundation of the National Restaurant Association. Upon suc-
cessful completion of approved hospitality management courses, students
may be awarded a certificate from the Educational Institute of the American
Hotel and Motel Association. Contact the Hospitality Management coordinator
for details.

Students must choose a program of study in one of the specialized areas,
Food Service Operations Management or Hotel Operations Management.

Required General Education Courses:
DIT 101 Basic NULHtiON ... 3

ENG 101 Composition 3
ENG 102 Composition .3
Humanities €lECHVE" ..o 3
Mathematics leCtiVE? ..............c.oooiiiiiie e 3
PSY 101 Introduction to Psychology .......c.cccoceeviiiiiiiinn, 3
Required Core Courses:
FSM 109 Introduction to Food Preparation/Production.............. 4
FSM 111 Introduction to the Hospitality Industry ...................... 3
FSM 113 Dining Room Operations . 3
FSM 114 Food Standards and Sanitation .................cccceeveenen. 2
FSM 115 Menu Planning ..o 3
FSM 211 Purchasing and Storage .. .. 3
FSM 212 Hospitality SUpervision.................cccccoceeviiiiiiiiinn, 3
FSM 213 Seminar and Internship............c..coccovioeiiiiiice 3
FSM 214 Hospitality Operations Analysis ..............ccccccceenen. 3

Specialized Study Areas:

It is recommended that students pursue one of the specialized study areas
and consult with the program coordinator.

Food Service Operations Management
Electives: Select at least 15 credit hours from the courses listed below:

CIS 100 Computer LIteracy ..........cocovvviivraiiiiie e 3
FSM 215 Restaurant Layout and Equipment ..............ccooeee 3
FSM 216 Introduction to Wines,Spirits and

Beverage Management ...........ccoooviiiiiiiiiie 3
FSM 220 Hospitality Promotions ...........cccocoiviiiiiiniiiiiee 3
FSM 230 Hospitality Law and Risk Management... 4
FSM 299 Topics in Hospitality Management................ccccoooe .5-3
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Associate in Applied Science Degree continued....

Hotel Operations Management
Electives: Select at least 11 credits from the courses listed below:

CIS 100 Computer LItEracy ..........ooocevvieoiiiieiiiieece e 3
FSM 120 Front Office Operations...........ccccocvrrvcriincniine 3
FSM 210 Hospitality Facility Maintenance ... . 3
FSM 220 Hospitality Promotions ...........ccoccoviiiiiiiiii 3
FSM 230 Hospitality Law and Risk Management...................... 4
FSM 299 Topics in Hospitality Management.................cocoeees .5-3

" SPA 101 is recommended.

2A competency test, available in the testing office, may be utilized to meet the mathematics elective
requirement. Students in this program who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour elective approved by the program coordinator.

Bread and Pastry Arts Certificate

152

This is a 26 credit-hour certificate program planned to prepare students for
entrance into the food service industry. Graduates may be able to secure posi-
tions as qualified bakers and bakers' helpers in institutional, retail and com-
mercial bakeries.

First Semester

FSM 107 Basic Quantity Bread and Pastry Arts ............c..cc...... 4
FSM 114 Food Standards and Sanitation ............................. e 2
FSM 173 Cake Decoration ..................... . 2

FSM @leCHIVES! e 6
14

Second Semester

FSM 108 Advanced Quantity Bread and Pastry Arts................ 4

FSM 115 MENU PlIaNNINgG .....coveiiiieiiieiee ettt 3

FSM 172 Classical Baking .. 2

FSM EIBCHVES" oottt 3
12

' FSM electives: FSM 109, FSM 110, FSM 111, FSM 113, FSM 120, FSM 162, FSM 163, FSM 211, FSM
212, FSM 214, FSM 215, FSM 216, FSM 220, FSM 230.



— HOSPITALTTY MANAGEMENT

ulinary Arts Certificate

This is a 32 credit-hour certificate program planned to prepare students for
entrance into the food service industry. Graduates may be able to secure posi-
tions as head cooks, assistant cooks, specialty cooks, or chef's assistants.

First Semester

FSM 107 Basic Quantity Bread and Pastry Arts .............ccceee.n. 4
FSM 109 Introduction to Food
Preparation/Production ...........cccocvvvioiiriinciee 4
FSM 114 Food Standards and Sanitation .. .2
FSM @IECHVES" oo _6
16
Second Semester
FSM 110 Advanced Quantity Culinary Arts ..........cceeveviernnnn. 4
FSM 115 Menu Planning .3
FSM 162 Classical CUISINE...........coouviiiiiiiiiie e 4
FSM 163 Garde Manger........ccooviiiiiiiiie e 2
FSM €leCtVES! oo 3
16

FSM electives: FSM 111, FSM 113, FSM 120, FSM 172, FSM 173, FSM 211, FSM 212, FSM 214,
FSM 220.

Food Service Management Certificate

This is a 26 credit-hour certificate program designed for people wanting to
upgrade their management skills enabling them to assume more responsible
positions. Upon completion of this program, students may also be awarded a
Management Development Diploma by the National Restaurant Association.
Contact the Hospitality Management coordinator for details.

FSM 111 Introduction to the Hospitality Industry ...................... 3
FSM 113 Dining Room Operations............cocvivirineecaiencens 3
FSM 114 Food Standards and Sanitation .. 2
FSM 115 Menu Planning ..........cooeviiiiiiiiee 3
FSM 211 Purchasing and Storage ...........ccoceeiveeiiieniiricn, 3
FSM 212 Hospitality Supervision 3
FSM 214 Hospitality Operations Analysis 3
FSM 215 Restaurant Layout and Equipment .........cccccooeeiennene. 3
FSM 230 Hospitality Law and Risk Management.................... 3
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— HOSPITALTTY MANAGEMENT

Hotel Management Certificate

This 20 credit-hour certificate program is designed for people wanting to
upgrade their management skills to assume more responsible positions. Upon
completion of this program, students may be awarded a Rooms Division
Management Certificate of Specialization from the Educational Institute of the
American Hotel and Motel Association. Contact the Hospitality Management

coordinator for details.
Required:
FSM 120 Front Office Operations...........cccoeiviiiiiiiiiiin, 3
FSM 210 Hospitality Facility Maintenance . RUPUPR PO 3
FSM 212 Hospitality Supervision................. 3
FSM 220 Hospitality Promotions .......................... 3
FSM 230 Hospitality Law and Risk Management. 3
Electives: Select at least five credit hours from the following:
CIS 100 Computer LIteracy ...........c.occooveiiiiiiiiiiceeeeee 3
FSM 111 Introduction to the Hospitality Industry . 3
FSM 114 Food Standards and Sanitation .......... . 2
FSM 211 Purchasing and Storage ............. .3
FSM 214 Hospitality Operations Analysis ...........c.cccoceeeveiennn. 3
FSM 216 Introduction to Wines, Spirits and
Beverage Management ...........cccooiiii it 3

INSURANCE

See: Financial Services
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INTERIOR DESIGN

Associate in Applied Science Degree

This 63-65 credit-hour program is designed for students interested in careers
in the furnishing and design industry. The program offers creative, artistic and
challenging career opportunities. Graduates are trained to work as kitchen and
bath designers, retail designers/salespersons, interior design assistants, assis-
tant buyers of home furnishings, manufacturers’ representatives or
Merchandise Mart showroom managers.

Students may elect to concentrate their study in residential, contract design or
kitchen and bath design. They may elect courses in computer aided design
(CAD), sales or merchandising. Those wishing to work in the kitchen and bath
and contract design fields are advised to elect CAD courses and should con-
sult with an advisor. Periodic field trips are required and will help students learn
about current design trends.

The associate in applied science degree in Interior Design is accredited by the
North Central Association of Colleges and Secondary Schools and may be
used to meet the interior design education requirement for registration of
Interior Designers in the State of lllinois. The program is endorsed by the
National Kitchen and Bath Association (NKBA). In addition, the curriculum pro-
vides an overview of topics tested by the National Council for Interior Design
Qualification (NCIDQ) exam, which must be completed before interior design-
ers may be registered by the State of lllinois.

FIRST YEAR

First Semester

IND 100 Interior Design Theory........cocooiiiiiiiiii 1

IND 101 Basic Interior Design I... PP . 3

IND 103 Furniture HIStOry ... 3

IND 106 Materials and Sources .. .3

ART 121 Design l..coovvvviviin, .3

ENGliSN! _3
16

Second Semester

IND 102 Basic Interior Design ... 3

IND 107 Interior Perspective and Rendering...... 3

IND 108 Color for Interior Design/CAD .............. 3

IND 114 Codes for Interior Designers..........c.ccoccocveeiae o1

IND 116 Interior Detailing and Construction Drawing.............. 3

FNA 111 History of Art | or

FNA 112 History of Art Il or

FNA 113 History of Art 11 ..o 3
16
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Associate in Applied Science Degree continued...
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SECOND YEAR

First Semester

IND 203 3-D Design for INteriors.........ccccovvveviiviiecieciiiiees 3

IND 205 Interior Design Historic Styles..........ccccooceiiiiinnnn. 3

IND 206 Lighting for Interior Design .........ccccooveveviiiiicncnnnn, 3

IND 216 Kitchen and Bath Design and Construction .............. 3

EIBCHVEZ e 2-3

SPE 101 Fundamentals of Speech Communication................. 3
17-18

Second Semester

IND 207 Interior Design Internship (3) or

IND 217 Advanced Sketching (2) or

EIECVE (2-3)% oo 2-3

IND 208 Advanced Residential Interiors or

IND 209 Contract Interior Design.......ccccoovevierieiiiiiiiiciee 3

IND 211 Professional Practices for Interior Design.................. 3

Mathematics elective® 3

Social SCIENCE ElECHIVE .......cviiiiiiiiiec e 3
14-15

1
ENG 130.

A competency test, available in the testing office, must b e taken before registering for ENG 101 or

2 Electives: ATE 105, ATE 106, IND 215, MGT 154, MKT 106, MKT 110, MKT 140.
3 A competency test, available in the testing office, may be utilized to meet the mathematics require-

ment.



— INTERNATIONAL BUSINESS

Associate in Applied Science Degree

Completing this 65 credit-hour program will prepare students to secure
employment in the dynamic and growing field of international business.
Specific vocational opportunity areas would include international marketing,
finance, management and distribution. Businesses hiring graduates from this
program include airlines, banks, export/import management companies,
freight forwarders and the retailing industry.

FIRST YEAR

First Semester

ECO 200 Introduction to ECONOMICS .......ccovviiiiiiiiiiic 3

GEG 101 World Geography .........ccoveiiiiiiiiiiees e, 3

MGT 111 Introduction to Business Organization...................... 3

MGT 115 Introduction to International Business........................ 3

SPE 101 Fundamentals of Speech Communication................. 3
15

Second Semester

ACC 101 Introduction to Financial Accounting ..........ccccooeeie. 4

Mathematics elective ..........ccooi i 3

MGT 165 International Management ............ccocooviiiiiiiiie 3

MKT 245 Principles of Marketing 3

MKT 260 International Marketing ...........ccooeoviiiiiiiii 3
16

SECOND YEAR

First Semester

BFC 225 International FinancCe...........ccccooiiiiiiiee 3

CIS 100 Computer Literacy or

CIS 101 Introduction to Computer Information Systems ......... 3

ENG 130 Business Writing .........ccoooioiiiiiiiie 3

MAT 101 Supply Chain Management . 3

MKT 190 Export Documentation ...........cccoeveriiiiiiiii 3

MKT 290 Principles of Exporting and Importing ....................... 3
18

Second Semester

Foreign Language €leCtive ..........cccoeoiiiiiiiiiiie i 4

GEG 210 Economic Geography or

HST 243 The Far East in the Modern World .............ccccoooviie. 3

EIBCHVES? e 9
16

TA competency test, available in the testing office, may be utilized to meet the mathematics elective
requirement. Students in this program who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour elective or must complete a three credit-hour MKT
elective.

2 Electives: MAT 230, MKT 191, MKT 192, MKT 193, MKT 194, MKT 195, MKT 252, MKT 292, MKT 293.
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— INTERNATIONATL BUSINESS

International Business Certificate

This 19 credit-hour certificate program will prepare students beginning their
business careers for entry level positions in the international business field. For
students who have completed their college degrees and/or who have previous
business experience, this program will provide opportunities for re-assignment
into the international field of their present companies or provide new employ-
ment opportunities.

The specific goal of this program is to provide students with sufficient compe-
tencies in international business to allow them to qualify for and succeed in
positions with firms such as international freight forwarders, export and import
management companies, insurance companies, manufacturers and financial
institutions dealing with companies engaged in the business of international

trade.
Required:*
ACC 101 Introduction to Financial Accounting .........c.ccccoeeeane. 4
MGT 115 Introduction to International Business... . 3
MKT 190 Export Documentation 3
MKT 260 International Marketing 3
MKT 290 Principles of Exporting and Importing ........c.cccoecvene.. 3
Electives: Select three credit hours from the following:"?2
BFC 225 International Finance..............ccocoviiiiiiiiiii, 3
MKT 191 Marketing in the European Union ..................... 1
MKT 192 Marketing in the Pacific Rim: Ethnic Chinese ... 1
MKT 193 Marketing in the Pacific Rim: Asian Nations ........ w1
MKT 194 Marketing in the Pacific Rim: Japan and Korea......... 1
MKT 195 Marketing in MexiCO.......c..ocoiiiiiiiiiii 1
MKT 252 Internet Marketing .3
MKT 292 International Marketing Research............ccccccceeiin. 3
MKT 293 International Marketing Channel Strategy.................. 3

' Students are reminded that not all courses are offered each semester. In determining course selec-
tion, the student should consult with a Student Development faculty member or program coordinator.

2 Students must satisfy the prerequisites for each course selected.
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B JOURNATLTSM

Associate in Applied Science Degree

The 60 credit-hour program is designed to provide students with a balance of
practical training and general education. The curriculum offers students an
opportunity to learn about the journalism profession, or working professionals
to increase their skills. The courses provide intensive practice in the journalistic
writing style as well as hands-on experience in the technology of desktop pub-
lishing. The program offers a solid educational background for people interest-
ed in careers in writing, editing, business and trade publishing, advertising,
public relations, desktop publishing, work-at-home businesses and other relat-

ed fields.
FIRST YEAR

First Semester

ENG 101 COMPOSILION ... 3

HUMANItIES BlECHVE ... oo e 3

JNM 130 Fundamentals of Journalism or

JNM 137 Media Writing ........coooiviiiiiii e, 3

Mathematics elective? ..............c..ooviiie e 3

SPE 101 Fundamentals of Speech Communication................. _3
15

Second Semester

HST 212 Recent American History 1945-1980...................... 3

JNM 131 News Reporting and Writing ........c..ccccoovvieninn, 3

JNM 133 Feature Writing 3

JNM 136 Broadcast Writing 3

JNM 230 Graphic Design Communication..............cccceevrrine.. _3
15

SECOND YEAR

First Semester

EIBCHiVES® 6

JNM 234 Mass CommuniCations............cccoovieeiiiiiieieeiceee 3

JNM 235 Magazine Editing and Design..........cccooovveiieenn. 3

PSC 101 American Politics and Government ..................cc....... 3
15

Second Semester

ECO 200 Introduction to Economics or

ECO 211 MICIOECONOMICS .......vvviiiiiiciii e 3

Electives® e 6

JNM 232 Advertising Copywriting and Design ... .3

JNM 233 Public Relations Writing and Design.............c....cc...... 3
15

" Choose from Group 4 (Humanities) as listed in the catalog.

Gy competency test, available in the testing office, may be utilized to meet the mathematics elective
requirement. Students in this program who utilize the competency test to meet the mathematics
requirement must take a foreign language course.

3 Electives: ART 110, ART 121, ART 122, ART 240, BFC 101, CRJ 101, CWE 220, ENG 102, HIS 111,
HIS 112, HST 210, HST 214, JNM 140, JNM 240, JNM 241, JNM 242, JNM 243, MGT 111, MGT 218,
MGT 225, MGT 275, MKT 245, MKT 248, PHI 210, PSC 210, PSC 220, PSC 250, PSC 260, PSC 270,
PSC 280, PSY 101, SOC 101, SOC 205, SPE 205.
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JOURNATLTSM

The following certificate programs are for the individuals who are interested in
a concentrated exposure to writing and/or design for publications in the
media, the business world or home-based business.

Students may tailor their programs to emphasize advertising, design, public
relations, publishing or writing. Desktop publishing is emphasized in JNM 230,
JINM 232, JINM 233 and JNM 235. Contact the program coordinator for assis-
tance in planning and selecting courses.

Media Design Certificate

This is an 18 credit-hour certificate program designed for those students who
want to focus on design for the media.

Required:
JNM 137 Media Writing .......coooiiiiiii 3
JNM 230 Graphic Design Communication ............ccccccovvverenn. 3

Electives: Select 12 credit hours from the following:
ART 110 Drawing ..o 3
ART 121 DeSIGN |t 3
ART 240 Computer Graphics StUdiO ..........ccccvvrieiiiiiiiiiin, 3
JNM 130 Fundamentals of Journalism... . 3
JNM 133 Feature Writing .........cooiiiiiii 3
JNM 232 Advertising Copywriting and Design ............cccoceeveae. 3
JNM 233 Public Relations Writing and Design.... . 3
JNM 235 Magazine Editing and Design ...........cccoceoviviiiin 3
JNM 240 Topics in Journalism...........ccooeviiiiiiiie 1-6

Media Writing Certificate

This is an 18 credit-hour certificate program designed for those students who
want to focus on writing for the media.

Required:

JNM 130 Fundamentals of Journalism.............cccccccoooiieeeeenn. 3
JNM 137 Media WritiNg ..o 3

Electives: Select 12 credit hours from the following:

160

JNM 131 News Reporting and Writing ..o, 3
JNM 133 Feature Writing.............c.coc... .. 3
JNM 136 Broadcast Writing.............cc........ .3
JNM 230 Graphic Design Communication' ........ .. 3
3
3
3

JNM 232 Advertising Copywriting and Design ...........cc.ccoceeee.
JNM 233 Public Relations Writing and Design..............cccoceee..
JNM 235 Magazine Editing and Deign ............
JNM 240 Topics in Journalism.........ccccooiiiiiiiiiii 1-6

" This course is strongly recommended before taking JNM 232, JNM 233, or JNM 235.



Media Writing and Design Certificate

This is a 21 credit-hour certificate program designed for those students who
want skills and background in both media writing and design.

Required:
JNM 130 Fundamentals of Journalism.............c.coccvviiiicnn. 3
JNM 137 Media Writing ..........ocoeiviiiin, . 3
JNM 230 Graphic Design Communications’ 3

Electives: Select 12 credit hours from the following:
ART 110 Drawing ..o 3
ART 121 DESIGN | 3
JNM 131 News Reporting and Writing ........c..ccocoviiiiiinn 3
JNM 133 Feature Writing 3
JNM 136 Broadcast Writing 3
JNM 232 Advertising Copywriting and Design ............ccccoooe... 3
JNM 233 Public Relations Writing and Design.... .3
JNM 235 Magazine Editing and Design..........ccccoceeiiiiiinnn, 3
JNM 240 Topics in Journalism............ccooiviiiiiiiii 1-6

' This course is strongly recommended before taking JNM 232, JNM 233, or JNM 235.

Online Communications Certificate

This is an 18-19 credit-hour certificate program that provides a background in
writing, editing, and design.

Required:
CIS 118 Introduction to the Internet...........cccoiiiii
JNM 130 Fundamentals of Journalism..........................
JNM 140 Writing, Editing, and Design for the Internet..
JNM 230 Graphic Design Communications....................
JNM 241 Online Magazine Publishing ................ .
JNM 243 Communication Web Site Applications......................

Electives: Select one course from the following:
CIS 119 Web Site Development | ...........ccccoooiiiiiiiiiieie 2

WWwWwww =

JNM 131 News Reporting and Writing ... 3
JNM 133 Feature Writing ..........cccocceeen 3
JNM 137 Media Writing .......ooooveiiiiiiiii 3
JNM 232 Advertising Copywriting and Design ... . 3
JNM 233 Public Relations Writing and Design................. . 3
JNM 242 Using the Internet as a Communications Tool ........... 2
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CAW OFFICE
ADMINISTRATIVE ASSISTANT

Also See: Administrative Technology

Associate in Applied Science Degree

This 61 credit-hour program is designed for those interested in pursuing
administrative assistant careers in law firms, government, legal departments of
business firms and banks. The curriculum includes office technology, legal
office procedures, legal terminology and supervised internship training in a law
office or department.

The program may be taken part-time and many courses are available on an
evening schedule; however, not all courses are offered every semester. An orienta-
tion and planning session with the coordinator is recommended for each student.
Detailed information will be sent upon request or upon application to the program.

FIRST YEAR
First Semester
English elective ..o 3
OFC 102 Survey of Law Office Practice...............cccoccoeeieenn. 3
OFC 104 Introduction to Administrative Technology................. 1
OFC 105 Administrative Human Relations ................. 1
OFC 106 Administrative Time Management 1
OFC 107 Internet Applications ..........cccoooiiiiiiiiii 1
OFC 113 Computer Keyboarding Production' 3
OFC 133 Word Processing Software |............ccccoooiiiiniiin 2
15
Second Semester
CIS 123 Spreadsheet/Budgeting for Micros...........c.ccccovvvenn. 1
OFC 202 Desktop Publishing Using Word Processing ............. 2
OFC 203 Proofreading and Editing ...........cccooviviiiiiiiiiiin 2
OFC 228 Records Control for the Office ...........cccocoiiiiiiin 1
OFC 229 Meeting and Conference Planning ..............cccceoenn. 1
OFC 234 Legal Office Procedures .............ccooerieiiniiiiiniann. 3
OFC 235 Legal TransCription..........cccoociioiieiiei e 3
SPE 101 Fundamentals of Speech Communication................. 3
16
SECOND YEAR
First Semester
CAS EIECHVES? oo 5
OFC 227 Business Presentations............ccccccovvviiioiiiice, 1
OFC 233 Document Processing in the Law Office.................... 3
OFC 237 Administrative Technology Internship I..................... 3
PSC 101 American Politics and Government ...........c..cccoceeee. 3
15
Second Semester
ACC 211 BUSINESS LaW | ... 3
Humanities €leCtiVE ..o 3
Mathematics elective® 3
OFC 238 Administrative Technology Internship Il.................... 3
Social SCIENCE EI8CHVE .........coveiiiiiiiieeiee e [SUTTTTR 3
, 15

Placement into OFC 113 is contingent upon previous training and consent of instructor.

CAS electives: CAS 110, CAS 120, CAS 130, CAS 140, CAS 150, CAS 210, CAS 220.

A competency test, available in the testing office, may be utilized to meet the mathematics elective
requirement. Students in this program who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour elective approved by the program coordinator.

S

3
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LAW OFFICE
ADMINISTRATIVE ASSISTANT

Law Office Administrative Assistant Certificate

This 28 credit-hour certificate program is designed for individuals who possess
a high degree of office skills and are interested in pursuing employment
in law firms, government or legal departments of corporations.

A minimum keyboarding speed of 30 words per minute is recommended to
enter the program; 40 words per minute is recommended to progress through
internship. The program may be taken part-time, and many courses are avail-
able on an evening schedule; however, not all courses are offered every

semester.

ACC 211 BUSINESS LaW | ..o 3
OFC 102 Survey of Law Office Practice..............ccccoccooviieeinn. 3
OFC 104 Introduction to Administrative Technology ... 1
OFC 105 Administrative Human Relations.............c...ccccoevenn. 1
OFC 106 Administrative Time Management .............cccccooocoean. 1
OFC 107 Internet Applications................... 1
OFC 133 Word Processing Software | 2
OFC 225 Topics in Administrative Technology............c.ccc.c...... 1-6
OFC 227 Business Presentations......................... 1
OFC 228 Records Control for the Office 1
OFC 229 Meeting and Conference Planning .............ccc..cc....... 1
OFC 233 Document Processing in the Law Office.. 3
OFC 234 Legal Office Procedures ...........ccocovevvieiiiiiceen, 3
OFC 235 Legal TransCription..........ccovveviiiiiieeee e, 3
OFC 237 Administrative Technology Internship | ...................... 3
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MAMMOGRAPHY

Mammography Certificate!

164

This 12 credit-hour, two semester, certificate program begins in the fall semes-
ter and completes at the end of the spring semester. Mammography is a
branch of radiology that employs specialized equipment to produce images of
the breast that aid the radiologist in identifying and discussing abnormalities.
The program provides didactic, laboratory and clinical instruction. The clinical
portion of the program consists of an orientation to the clinical aspects of
mammography, demonstration of the use of equipment, and an opportunity to
participate under close supervision in actual mammographic procedures.
Although the program is offered as an evening option, the clinical rotation will
be scheduled during the day. Successful candidates are certified as a
Registered Radiographic Technologist in Mammograph - RT (R)(M).

*Admission requirements:

e Must be registered as a Radiographic Technologist RT(R) in good standing
with the American Registry of Radiographic Technology (ARRT).

e Must possess an associate in applies science degree, a bachelor of arts
degree, or a bachelor of science degree in radiologic technology.

e Graduates of American Medical Association (AMA) approved hospital-based
radiologic technology programs will be evaluated on an individual basis.

e Grade point average requirements: All students must possess a minimum
cumulative grade point average of 2.0 (on a 4.0 scale).

First Semester

MAM 201 Principles of Mammography ...........ccccccoeviiiicinn, 3

MAM 202 Procedures in Mammography ............ccccoeciiiiinn. 4

MAM 203 Mammography Clinical Education | ...............c..c...... 2
9

Second Semester

MAM 204 Current Trends in Mammography .........c.cccccceevenee. 1

MAM 205 Mammaography Clinical Education Il ............c.c..c...... 2
3

* Mammography is a limited enroliment program. See Limited Enroliment Programs section of this cat-

alog for details.
** Subject to change. Contact the Admissions Office for additional information.
! Pending approval by the lllinois Community College Board.



Associate in Applied Science Degree:
Management

This 64 credit-hour program is designed to assist students in a wide variety of
business occupations. The curriculum is structured to meet the needs of indi-
viduals interested in gaining or improving management skills. The program not
only develops abilities to organize, coordinate and evaluate the functions of a
unit, department or branch of an organization in either an industrial or an
administrative management capacity, but also provides the fundamental man-
agement skills needed by the successful owner-manager of a business.

FIRST YEAR

First Semester

ACC 101 Introduction to Financial Accounting ................c........ 4

ENG 101 COMPOSItION ... 3

MGT 111 Introduction to Business Organization....................... 3

MGT 150 Business Math' .............occeviiiiiiii. 3

MGT 160 Principles of Supervision 3

PSY 101 Introduction to Psychology .........ccccevviivviiiiiiicein, 3
19

Second Semester

ACC 102 Introduction to Managerial Accounting...................... 3

CIS 101 Introduction to Computer Information Systems ......... 3

ENglisSh €16CHVE ..o
MGT 270 Principles of Management ...................
PSY 245 Industrial/Organizational Psychology

SECOND YEAR
First Semester
ACC 211 Business Law |.......ccvvviiviiiiicccce e 3
ECO 200 Introduction to EConomics ..........c..cccveeviiiiieiicie. 3
Electives? e e 6
MKT 245 Principles of Marketing ...........cccocoooviiniiiice 3
15
Second Semester
Humanities eleCtive ... 3
Electives? o, 6
MGT 218 Introduction to Finance ...........cc..cccccoeveenenn. 3
MGT 291 Problems in Management and Supervision ... 3
15

' A proficiency test, availablein the testing office, may be utilized to meet the MGT 150 requirement.

2 Electives: ACC 216, MGT 115, MGT 154, MGT 165, MGT 168, MGT 170, MGT 204, MGT 205, MGT
206, MGT 207, MGT 211, MGT 225, MGT 230, MGT 254, MGT 265, MGT 266, MGT 274, MGT 275,
MGT 276
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Associate in Applied Science Degree:
Small Business Management

This 60 credit-hour program is designed as pre-service training for those peo-
ple planning a career in small business. Additionally, the program may provide
in-service training for people working in the field.

FIRST YEAR
First Semester
ACC 101 Introduction to Financial Accounting ............cccccoce... 4
ENG 101 COomMPOSItIoN ..o . 3
MGT 111 Introduction to Business Organization..................... 3
MGT 150 Business Math...........ccocoiiiiiiiii 3
PSY 101 Introduction to Psychology .........ccccooiviiiiiiiiii 3
16
Second Semester
ACC 211 BUSINESS LAW | ...eoviiiiiiiiiiicie e 3
CIS 122 Data Base for MiCros ............ccocooviiiiiiiiiiiicecec 1
Elective’ e 3
ENG 130 Business Writing ........cccooiiiiiiiiiii 3
MGT 154 Small Business Management... . 3
OFC 133 Word Processing Software 12...............ccccooeeiiin. 2
15
SECOND YEAR
First Semester
CIS 124 Advanced Spreadsheet for Micros..................cc....... 1
Elective' 6
MGT 160 Principles of Supervision...............c.cccccooioiiiiiio. 3
PHI 150 Business EthiCS.......cccccoviiiiiiiiicice 3
PSY 245 Industrial/Organizational Psychology ........................ _3
16
Second Semester
ElECHIVES! e 7
MGT 254 Small Business Formation.... 3
MKT 245 Principles of Marketing ..........cccocoiiiiiiiiii 3
13

Electives: ECO 115, MAT 101, MGT 115, MGT 165, MGT 205, MGT 206, MGT 207, MGT 211, MGT
230, MGT 265, MGT 270, MGT 274, MGT 275, MGT 280, MKT 106, MKT 140, MKT 217, MKT 240,
MKT 250

2 Prerequisite waived for Small Business Management students.
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‘ Advanced Management Certificate

This 18 credit-hour certificate program continues the development of manage-
ment skills learned in the General Management certificate. It is designed for
those students who wish to further explore the specific qualifications and
requirements necessary for mid- to upper level management positions.

Required:
MGT 111 Introduction to Business Organization....................... 3
MGT 160 Principles of SUpervision.............cccccvveiiriiininn 3
MGT 270 Principles of Management ..., 3

Electives: Select at least nine credit hours from the following courses:
MGT 150 Business Math...........cccocooiiiiiniii e 3
MGT 168 OSHA Standards and Compliance Procedures 3
MGT 205 Leadership Foundation ..............ccccoeviiiincn. v 1
MGT 206 Leadership SKillS........ccocvoiriiiiiie e 1
MGT 207 Leadership Trends ........coocioviiiiiiiiei e 1
MGT 218 Introduction to Finance 3
MGT 225 Applied General Statistics .........cccoocviiiiiiciiiiiie 4
MGT 230 TOPICS IN BUSINESS ..o .5-3
MGT 274 Operation Management 3
MGT 280 Human Relations in BUSIiNeSS ...........cccocceviiiiiicn. 3
MGT 291 Problems of Management and Supervision............... 3

General Management Certificate

This 12 credit-hour certificate program offers the student the opportunity to
receive fundamental management skills for entry-level management positions.

Required:
MGT 111 Introduction to Business Organization....................... 3
MGT 160 Principles of SUpervision............ccccoocviviiiiiin, 3
MGT 270 Principles of Management .... .3
EleCHiVE! e .3

! Electives: MGT 150, MGT 205, MGT 206, MGT 207, MGT 280, MGT 291
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MANAGEMENT

Human Resource Management Certificate

Required:

Electives:

This 18 credit-hour certificate program is designed for those individuals inter-
ested in employment in the human resource field.

MGT 111 Introduction to Business Organization...........c.......... 3
MGT 265 Human Resource Management.............c.ccooeerven., 3
Select 12 credit hours from the following courses:

ACC 216 Employment Law.................... s
MGT 204 Training and Development...............
MGT 266 Wage Analysis and Administration ..
MGT 275 Labor-Management Relations....
MGT 276 Collective Bargaining.................
MGT 280 Human Relations in BUSINESS ...........c..ccoeiniieeraninne

WWWwwww

Small Business Management Certificate

Required:

Electives:

168

This 15 credit-hour certificate program is designed for those individuals who
want to develop management skills to be used in small businesses.

MGT 154 Small Business Management.............c.cccoocveeiieeann. 3
MGT 254 Small Business Formation............ccccoocooiniiisinnenn. 3
Select a minimum of nine credit hours from the following courses:

ACC 101 Introduction to Financial Accounting ............ccc.c.co.... 4
BFC 215 Financial Statements Interpretation and Analysis...... 3
MGT 211 Internship in Small Business............c..ccoccovieviiencnnn. 3
MKT 245 Principles of Marketing ..........cccoocooviiviiiiiiiiie 3



Associate in Applied Science Degree:
Manufacturing Technology

This program is designed to give students training and education in the field of
manufacturing with emphasis on automated manufacturing techniques.

This 69 credit-hour program includes courses in production control, process
planning, automation, CAD and related areas of study. A general education
component is included.

Graduates of this program could accept positions as quality control techni-
cians, production controllers, CNC programmers, process technicians or sales
engineers.

Students completing this program may continue their education by pursuing a
bachelor of science in technology degree with a major in manufacturing or
industrial technology.

All courses in this program are regularly offered at night to meet the needs of
those wishing to pursue training while working in local industry.

Students wishing to study in this field should consult with a Student
Development faculty member or a teaching faculty member in this department
when planning their schedule.

Required General Education Courses:'

ENG 101 ‘ 3
ENG 103 Technical and Report Writing.............cccoviiviincnnnn 3
MTH 106 Technical Mathematics | ......... .. 5
MTH 107 Technical Mathematics Il . 5
Humanities elective.............cocooeviiinin, .3
Social SCIeENCE ElECHVES ........o..oiiiiiiiiie 6
Required Core Courses:
EGR 120 Engineering Graphics | (CAD)... 4
EGR 121 Engineering Graphics Il (CAD).. 3
MET 202 Advanced Technical Drafting..... . 3
MET 236 Solid Modeling I ............... PP 3
MFG 101 Introduction to CN/CAM.... .. 3
MFG 105 Machining Processes |........c.c.cocvoviiiiiiiiiiii, 3
MFG 108 Manufacturing Processes and Materials .................. 3
MFG 115 Computer-Aided Manufacturing | ...........cccooooiiiinnne 3
MFG 206 Metallurgy and Heat Treatment......... TR PN 3
MFG 211 Process Planning and Tool Design .........ccccccooveioenn. 4
MFG 215 Computer-Aided Manufacturing Il ..., 3
QUA 130 Quality Assurance Concepts ............coccovvveeiiiiiioininn, 3
QUA 160 Dimensional Metrology | .......cccoooveiiiiiiiiiiceicee 3
Technical €leCtiVe 23 .. .. ... 3

" planning a course sequence, prerequisites listed in the course descriptions should be considered.

2 Technical elective: May be chosen from MET, MFG, and QUA courses with approval of coordinator.
3 MFG 100 and MFG 200 may be counted as technical electives with 