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Equal Opportunity Statement

Harper College does not discriminate on the basis of race,
color, religion, sex, national origin, ancestry, age, marital
status, sexual orientation, disability or unfavorable dis-
charge from military service. This policy governs the
recruitment and admission of students, the recruitment and
employment of faculty and staff and the operation of any of
the College’s programs and activities as specified by fed-
eral laws and regulations. It is also the policy of Harper
College that no student or employee shall be subjected to
sexual harassment, which is regarded as a form of dis-
crimination. Statutory references which support this prac-
tice include, but are not limited to the following:

¢ The Americans with Disabilities Act (ADA)

¢ The lllinois Human Rights Act (IHRA)

¢ Title VIl of the Civil Rights Act

¢ The Vietnam Era Veterans and Veterans Act

¢ The Cook County Human Rights Ordinance

¢ The Family Medical Leave Act (FMLA)

¢ Title VI and Title IX of the Educational Amendments Act

¢ The Family Education Rights Privacy Act (FERPA)

¢ The Prevailing Wage Act

¢ The Freedom of Information Act (FOIA)

¢ The Gift Ban Act

¢ The Open Meetings Act

¢ The Investment of Public Funds Act

¢ The Tort Immunity Act, and

* The Health Insurance Portability and Accountability Act
(HIPAA).

Inquiries regarding Affirmative Action should be directed to
the Assistant Vice President for Diversity and
Organizational Development. Inquiries regarding College
compliance with Section 504 of the 1973 Rehabilitation Act
and the Americans with Disabilities Act should be directed
to the College Compliance Officer for ADA/504.

Institutional Core Values

Consistent with its philosophy, mission and vision, the
employees and public servants of William Rainey Harper
College have chosen values to work by. These values are
as follows:

INTEGRITY

RESPECT

EXCELLENCE

COLLABORATION
All of our values are the basis for the ongoing achievement
of Harper’s mission and vision. These values are intended
for use in making decisions and performing in ways that
benefit all of our constituencies.

Student Responsibility

It is the responsibility of each student to be aware of and
meet the catalog requirements for graduation. Students are
also responsible for heeding all other rules, regulations and
deadlines published in the Catalog, Student Handbook and
Course Schedule. These publications are available on
request from the Office of Admissions Outreach, the
Registrar Office, and/or the Campus Information Center.
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Accreditation

The Higher Learning Commission of
North Central Association of Colleges
and Secondary Schools

30 North LaSalle

Suite 2400

Chicago, IL 60602-2502

312.263.0456

800.621.7440

Commission on Dental Education
of the American Dental Association
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Harper College reserves the right to change all or part of
this catalog without prior notice.
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ABOUT HARPER

About Harper College

Our roots run deep.

As far back as the early 1960s, when the greater Chicago
metropolitan area was just beginning to spread out past
O'Hare, the citizens of four fledgling northwest suburban
townships already knew what they wanted.

What they wanted was a college.

And so, on March 27, 1965, with the ink barely dry on the
brand new lllinois Community College Act, voters in the
townships of Elk Grove, Palatine, Schaumburg and
Wheeling overwhelmingly approved a referendum to estab-
lish a community college district. Within 34 days, those
same voters returned to the polls to elect seven citizens
from among 48 candidates to serve as the first Board of
Trustees. The college they envisioned had no name, no
buildings, no staff, and no curriculum. What it did have,
however, was widespread community support and a dedi-
cated board of seven individuals who, from their first meet-
ing in May 1965, began to formulate a plan for what their
college would one day become.

Over the next year, the Board of Trustees continued to meet
on a regular basis. A president was hired, architects cho-
sen, a site selected. And the college was given its name—
Wiliam Rainey Harper—in honor of the man who “fathered"
the community college concept. In 1967, voters returned
again to the polls, this time to approve a $7,375,000 build-
ing referendum by a 4-1 margin. And while ground was
being broken for a new campus in Palatine, Harper College
was already offering classes at a nearby high school. About
1,700 students enrolled for that first term in the fall of 1967.

By the following year, enroliment had jumped to 3,700. In
the 2000 school year, the College had enrolled approxi-
mately 38,000 students!

Harper College was on a roll, so to speak. But steadily
increasing enroliment was only one indication of the suc-
cess that lay ahead. Academic excellence was another. By
1971—just six years after its founding—the College had
already received unqualified full accreditation. That was
especially good news for students with plans to complete
their baccalaureate degrees at four-year colleges and uni-
versities. Full accreditation meant they could be assured
that credits earned at Harper would readily transfer to other
institutions of higher learning.

Our campus is a special place.

Harper College welcomed its first students in the fall of
1967 without a campus or a classroom to call its own. The
first classes were held evenings only at Ek Grove High
School. Two years later, classes moved to the initial struc-
tures on Harper's rolling 200-acre campus.

From the very beginning, this was to be a campus like no
other. The architects envisioned a “vilage" atmosphere and
so into their plans, they incorporated multi-level plazas, pic-
turesque pedestrian walkways, even a lake with a foot-
bridge connecting the campus to the parking lots. The
buildings were fashioned from earthtone materials—brick,
wood and concrete. Glass window walls offered a variety of
interior and exterior views. Over 30 years later, this campus
remains a stimulating, pleasing environment, ideal for learn-
ing and working.
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The desire to create an aesthetically pleasing atmosphere
outside was extended inside as well. Among the original
concepts for Harper College was a provision for displaying
works of art. By the time the initial buildings were complet-
ed and occupied in May 1970, the College had acquired a
sizable collection of paintings, prints and sculpture; these
were used as displays throughout the campus. Over the
past three decades, this collection has continued to grow
and provide aesthetic enjoyment for students, staff, faculty
and the community at large.

Initial campus construction was completed in record time
and formally dedicated on May 3, 1970. Among the early
structures were a comprehensive library and learning
resources center; a science and technology laboratory and
classroom complex; a lecture-demonstration center; a fine
and applied arts complex; a vocational-technical center; a
park management and greenhouse facility; a student activ-
ities center; an administrative and data processing center;
and a central utility facility designed to serve the entire cam-
pus. Later additions have included a physical education
building, two classroom-specialized career program build-
ings, a campus publications building and a liberal arts cen-
ter, which includes a bookstore, “black box theatre,” and
three-dimensional art studios devoted to ceramics, sculp-
ture, stagecraft and metal work. In 1990, a privately funded,
784-square-foot  observatory  was  constructed.
Subsequently, capital improvements were made to the sci-
ence complex, fine arts wing and central utility facility.

In 1975 the College opened an extension campus to pro-
vide additional classrooms. The Northeast Center moved
to its current location in Prospect Heights in 1982. An
additional campus located in Schaumburg was pur-
chased in 2001. This campus is focused on technology
training and retraining.

In November of 2000 Harper College district residents
passed an $88.8 million referendum to construct a new
campus building to house the College’s growing technical
and health career programs. The Science, Emerging
Technology and Health Career Center is scheduled to
openin 2004.

In the fall of 2002, construction was completed on a new
Performing Arts Center and the Instructional Conference
Center that was renamed the Wojcik Conference Center in
recognition of a $1.1 million member initiative grant given to
Harper by lllinois State Representative Kay Wojcik.

Our purpose is clear.

Harper College was conceived and created by a communi-
ty that simply wanted more education for more of its citi-
zens. Thus, from its inception in 1965, Harper College has
operated with a single purpose in mind: We seek to provide
the best possible program of higher education at reason-
able cost for the community we serve.

As a community college, a primary objective has long cen-
tered on providing the first two years of baccalaureate edu-
cation in liberal arts, sciences and preprofessional curricu-
la so that students can prepare themselves for transfer to
four-year colleges and universities to complete their
degrees and satisfy their individual educational goals. In
addition, the focus at Harper has broadened to include
more opportunities for career education, training and
retraining, professional development and personal enrich-
ment. For example, increasing emphasis has been placed
on providing technical and semi-technical education so that
non-transfer students may prepare themselves for entry into
specific careers, such as computer technology, criminal
justice, nursing, early childhood education, park mainte-
nance and hospitality management, directly from their com-
munity college experience. In addition, our ability to provide
area employers and employees with opportunities for train-
ing, retraining and upgrading of skills has become increas-
ingly important as a way to address rapid technological
change and adjustments in the work environment.

But there is more to the curriculum at Harper College than
courses designed to prepare students for a specific career
or to help them earn a particular degree or certificate. We
recognize, too, our responsibility to educate all of our stu-
dents so that they may assume a more active and mean-
ingful role in a free and fluid society...so that they may vote
more intelligently and adapt more readily to a complex
world. As a result, we aim to not only teach studentswhat is
known, we strive to teach them where and how to look for
knowledge that may not yet be available. And as life
becomes more complex, the personal enrichment courses
we offer provide increasing numbers of men and women
with an outlet for creative energies, a means for cultivating
hidden talents and a way to reduce the stress of their day-
to-day lives.

With a firm commitment to the dignity and significance of
each individual, Harper College strives to help each student
find his or her place in the world. We seek to provide the
necessary training so that every student can achieve his or
her personal goals. And, above all, we desire to create an
environment in which questions may be asked, theories
may be tested and every student who passes through our
doors may realize his or her full potential. This has been our
goal for more than three decades. It will guide us through
the new millennium.
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William Rainey Harper

A Message from the President

Wiliam Rainey Harper, the renowned scholar, teacher and
administrator from whom we take our name, was an inno-
vator...a man of vision to be sure. As first president of the
University of Chicago more than a century ago, Dr. Harper
was also first to champion the idea of the two-year college.
What he conceived simply as a means of increasing access
to college-level
learning for all,
would—in
time—transform
the face of high-
er education in
America.

William Rainey
Harper was the
true father of the
community col-
lege movement.
We are proud to
bear his name,
proud to be
among the 39
public two-year
community col-
lege districts in lllinois that today serve more than 1 million
citizens statewide. But what we at Harper College are
proudest of is our continuing ability to offer a wide array of
programs, classes and services designed to meet the spe-
cific educational needs of the people we serve.

Whatever your goal—to earn credits toward a degree or
certificate, upgrade your skills for a changing work environ-
ment, pursue a lifelong interest or cultivate an entirely new
one—Harper College has a class for you. We offer a full
range of credit and non-credit courses, career training
opportunities and continuing education options for profes-
sional development and personal enrichment as well as
academic transfer programs. Our faculty is among the best.
And because, like William Rainey Harper himself, we
believe that higher education should be accessible to all,
we offer a flexible schedule of daytime, nighttime and week-
end classes at our main campus and at several other sites
conveniently located throughout our service area.

The following pages contain information about hundreds
of ways you can upgrade your knowledge, acquire new
skills, broaden your outlook, improve your attitude, per-

haps even change your life. | hope you will take time to
look them over, then take advantage of the many opportu-
nities we have to offer.

Come to Harper College and you are sure to discover that
we share more than a name with William Rainey Harper. We
share his commitment to helping students of all ages, expe-
riences, backgrounds and desires achieve success in the
college classroom...and beyond.

Sincerely,

=a

Dr. Robert L. Breuder

President
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ACADEMIC CALENDAR
First Semester-FALL 2004

Registration as Scheduled Through August 14

Final Registration WEEK ...........cccoveiiieiiiieicsee e August 16 - 21
FACUILY REPOTE ...t August 17
Classes Begin*......... August 23
Last Day for Refunds .........c.cocevrene. ....August 28

Labor Day ( Classes Not in Session)... ....September 6
VIGEEIMN . .o October 16
Veteran's Day (Classes Not in Session) .......... ...November 11
Last Day for Withdrawals (16 Week CIasSES) ™™ .........cvremererinineiereriseiseiesissienenenis November 13
Thanksgiving Holiday (Classes NOt in SESSION) .........cvvuevnrireeeenrineireieieisersesnnis November 25 - 28
Last Week of Fall Term (Final Exams) .December 13 -17

Semester Break BEGINS ........ccviviuiiiiieiie et December 18

Second Semester-SPRING 2005

Registration as Scheduled ... Through January 11
Final REGISration WEEK ..........c.iuiuriiriirinieeieise sttt et January 10 - 15

FaCUItY REPOME........oiviieiiicee sttt January 12
Martin Luther King Day (Classes NOtin SESSION) .........cvcvveereriniineiernrinsieieississiensennns January 17
Classes BEGIN® ........cvuuiiiiiiiiiiiss s January 18
Last Day for Refunds** ..January 25
Lincoln’s Birthday Observed (Classes Not in SESSION).........c.vvueerrrrrneereieieiererinsisennenns February 11
MIGEEIM oo bbb bbb bbb March 12
Reading Day (Classes NOtin SESSION) ........cvuevrieerriririinsieisessessiesessessssesssssssessessessenenes March 25
Spring Break ..., March 26 - April 3
ClasSSES RESUME........c..cuiviieiiiiiieiciiese st bbb bbb s bbb April 4
Last Day for Withdrawals (16 WEEK ClaSSES)™ ™ .......ccouiriremeininieieisiieieeise s sssesses April 16
Last Week of Spring Term (Final Exams) ....... May 16 - 20
GRAAUAON ..o bbb bbbt May TBA
Summer Session-2005
Registration @s SChEAUIEA .........c..cviuiireieiiereiinieessieerssee e esisieene Through May 28
Final Registration Week .. ..May 31 - June 4
ClASSES BEGIN™.......couieiireiriiiieristieesissi i bbb June 6
Last Day for Refunds... ..June 8
MIAEEIM ..ttt bbb bbb bbb et bbb June 30
Fourth of July (Classes Not in Session) . LaJuly 4
Last Day for WIthArawals*™* ............cccueeiinieieeeee s es July 14

Final EXams ........ccocovvviennee .July 27 - 28

Most credit classes begin this week. Many continuing education and credit classes
begin on other dates. Check class schedule.

** Per institutional tuition refund policy in the College Catalog

*** Per institutional policy, deadline varies for non 16 week courses

*

The Harper Year
The College follows the semester plan and also offers a summer session. Day, evening and weekend classes are
conducted throughout the academic year.

College Hours

Office Hours: The College is open Monday through Thursday from 8 a.m. to 8 p.m., on Friday from 8 a.m. to
4:30 p.m. and 9 a.m. to noon on Saturday. Closed Friday and Saturday during summer term. Hours of operation
may vary for some areas. Class hours are generally scheduled Monday through Friday from 7 a.m. until 11 p.m.,
Saturday from 7 a.m. until 6 p.m. and Sunday from 1 p.m. until 6 p.m.



HARPER DISTRICT

Communities served by Harper
College District No. 512
Arlington Heights
Barrington
Barrington Hills
Inverness
Buffalo Grove*
Carpentersville*
Deer Park*
Des Plaines*
9 Elk Grove Village
10 Fox River Grove*
11 Hanover Park*
12Hoffman Estates
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13 Lake Barrington
14 Mount Prospect
15 North Barrington
16 Palatine
17 Prospect Heights
18 Rolling Meadows
19 Roselle*
20 Schaumburg
21 South Barrington
22 Tower Lakes
23 Wheeling

*Portions of these communities are included in the district.
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The story of William Rainey Harper College parallels the his-
tory of the community college movement in lllinois, an edu-
cational phenomenon in the late 1960s.

Late in 1964, while legislators in Springfield were adding
the final revisions to the lllinois Community College Act
enabling citizens to form their own college districts, con-
cemed citizens in Chicago's northwest suburban communi-
ties petitioned for a referendum to vote on the establishment
of a college. Within a matter of days after the legislation
passed, voters in the four-township area of Elk Grove,
Palatine, Schaumburg and Wheeling approved a referen-
dum establishing the Harper district — on March 27, 1965.

Groundwork for the referendum to establish a two-year
college had been laid early in the 1960s with a survey of
student needs and the establishment of a concerned
Citizen's Committee. The success of the committee was
exhibited in a 3-2 margin at the polls. Voters returned to
the polls 34 days after approving the referendum to elect
seven citizens, from among 48 candidates, as the first
board of the new college.

Two years later, Barrington School District 224 (now Unit
School District 220) annexed to the Harper district, and
the boundaries of Harper’s 200-square-mile constituency
were established to become lllinois Community College
District 512.

Since its inception, Harper College has been most fortunate
in having trustees possessing the capacity to work togeth-
er in planning programs, solving problems and establishing
goals unique in the annals of the northwest suburbs. The
first board meeting was held in May 1965. The College had
no name, no staff and no facilities, but it did have seven
dedicated individuals determined to establish a community
college worthy of the area it serves.

During the first year, a president was hired, architects were
selected to design and plan a campus, the campus site
was chosen and a decision was made to adopt the name of
William Rainey Harper College in honor of the “father” of the
two-year college concept.

Voters in the district approved a $7,375,000 building refer-
endum 4-1 to begin Harper's second year. By September
1967, the College was staffed and operating with more than
1,700 students attending evening classes in Elk Grove High
School, and ground had been broken for a new campus.
Harper College was a reality, and the northwest suburbs
had the first college in a 125-year history.

Harper serves as a cornerstone in lllinois educational histo-
ry as the first two-year institution to complete Phase | of its
building construction and the first to receive unqualified full
accreditation—only six years after its founding—in the
shortest possible time in 1971.

10

Throughout its brief history, Harper has had a record of
monumental growth. The 1967 enrollment of about 1,700
students jumped to 3,700 in one year, double the projec-
tions. When the doors opened on Harper's new campus in
fall 1969, approximately 5,400 students were enrolled.

The College employed numerous off-campus locations,
instituted a Weekend College program and opened an
extension campus at Willow Park Center in 1975 to provide
additional classroom space for day and evening offerings.
The Northeast Center subsequently moved to the
Hawthorne School in Wheeling, and in the fall of 1982, to the
Stevenson School in Prospect Heights.

A successful referendum held in September 1975 provided
funds for the College to proceed with completion of the
present campus, purchase land for a second site and con-
struct the first phase of buildings on that site when required
by enroliment increases.

Buildings G and H, the Engineering and Applied
Technology Center, were completed and classes begun in
the facilities in 1977. Building M, the physical education,
athletics and recreation facility, and Buildings | and J, the
Business and Social Science Center, opened to classes in
the 1979-80 academic year. All plans were subject to
approval by the lllinois Community College Board and the
Illinois Board of Higher Education.

In 1982, the College established a training center in coop-
eration with high technology firms in the area. The center
was designed to provide instruction and resource materials
relating to computer aided design (CAD) and manufactur-
ing. The innovative educational program of the CAD Center
was structured to assist high technology firms in training
their employees, as well as to provide some instruction in
this developing technology to students in Harper programs.
In 1986, the CAD Center was relocated from a Schaumburg
office to Building H at the campus.

In February 1985, residents of the college district approved
a tax rate increase for operation of the College. This was the
first increase in tax support for the educational programs,
services and operating expenses of Harper College in the
20 years since the College was established.

Changes in population trends over the past 10 years indi-
cated that a second campus would not be needed to
accommodate projected enrollment, and the decision was
made to sell the property which had been purchased in
Arlington Heights. The sale was finalized in 1986.

In August 1993, the College opened Building S which hous-
es the Marketing Services Center. In the spring of 1994,
Building L, the Liberal Arts Building was opened. This build-
ing includes the Liberal Arts division office, classrooms and
faculty offices as well as the College Bookstore. First fioor
space includes a “black box" theatre for instructional use
and three-dimensional art studios devoted to ceramics,
sculpture, stagecraft and metal work. The two buildings
were part of a building phase that also includes renovation
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plans in-existing buildings. Renovations completed in 1996
included the addition of a large computer lab in the
Business and Social Science Center and updating of the
Plant Science Center.

Campus Facilities

With the completion of the initial buildings, the Harper cam-
pus was opened to approximately 5,400 students in
September 1969. Additional facilities were needed in order
tokeep up with the increasing enroliment which eventually
led to a complex of 18 informal contemporary buildings
totaling 833,130 square feet nestled in the rolling terrain of
200 rural acres. On-time delivery of the buildings marked
Harper as the first lllinois public community college to com-
plete its entire Phase | project, which was formally dedicated
onMay 3, 1970.

Campus structures include a comprehensive library and
learning resources center; a science and technology labo-
ratory and classroom complex; a lecture-demonstration
center; a fine and applied arts complex; a vocational-tech-
nical center; a park management and greenhouse facility; a
College Center for student-related activities; an administra-
tive and data processing center; and a central utility facility
serving the entire campus.

In 1975 the College opened an extension campus to pro-
vide additional classrooms. The Northeast Center moved to
its currentlocation in Prospect Heights in 1982.

Since the first phase of the campus was completed, addi-
tions tothe science complex, fine arts wing and central util-
ity facility have been made. The Engineering and Applied
Technology Center was completed in 1977, and the
Wellness and Sports Center and the Business and Social
Science Center were opened in 1980. In 1975 the College
opened an extension campus to provide additional class-
rooms. The Northeast Center moved to its current location
in Prospect Heights in 1982.

In 1990, a 784-square-foot observatory was completed.
Privately funded, the observatory houses a 12-inch diame-
ter Newtonian reflecting telescope and can be used by
school and community organizations.

The two additional facilities, the Marketing Services Center
and the Liberal Arts Center, were completed in 1993 and 1994
respectively. The Marketing Services Center is the campus
publication building, and the Liberal Arts Center houses the
bookstore and Liberal Arts Division. Of special note in the
Liberal Arts Center are the theater and applied arts.

In 2002, the College opened two new facilities, the
Performing Arts Center and the Instructional Conference
Center, which was renamed the Wojcik Conference Center
in honor of lllinois State Representative Kay Wojcik.

Also in 2002, construction began on the new Science,
Emerging Technology and Health Careers Center after
Harper College District voters passed an $88.8 million ref-

erendum. The building is scheduled to open in 2004. An
additional campus located in Schaumburg was pur-
chased in 2001. This campus is focused on technology
training and retraining.

A hub of the campus, the Student and Administration
Center, provides a natural meeting place for students and
faculty — and includes a lounge, food service facilities, var-
ious student activity offices and student services offices,
community meeting rooms and provisions for almost any
activity the multi-purpose design might embrace.

The informal layout of the campus was designed to have a
“village street” atmosphere. The architectural concept uses
scale and placement of buildings, multi-level plazas, pic-
turesque pedestrian streets, “earthtone” building materials
(brick, wood and concrete), and glass window walls to give
a variety of interior and exterior views, producing a stimu-
lating and pleasing environment for learning and working.

The structures are builtinto the natural contours ofthe land,
with entrances on several levels. Panoramic vistas from
several buildings embrace a small scenic lake to the north
of the buildings, with a foot bridge connecting the campus
to the parking lot on a hill across the lake.

The Harper campus is an exciting environment for learning,
complete with the latest educational tools. Students, alumni
and community residents find pride in a local campus which
provides educational and cultural opportunities as well as a
conference center for businesses and civic organizations.

Harper College
Educational Foundation

Art Collection

The original concept for the Harper College campus includ-
ed public exhibition of works of art. The Educational
Foundation has acquired a permanent collection consisting
of a number of paintings, prints and pieces of sculpture.
Throughout Harper's history, the Foundation has actively
pursued acquisition of quality works of art in order to ensure
a sound educational environment for students and to devel-
op an invaluable cultural resource for the community which
Harper serves. In the future, the Foundation will continue to
collect works reflecting a variety of aesthetic expressions.

The Harper College Educational Foundation Art Collection
consists of more than 300 original works of art valued at
more than $1.5 million. The collection of paintings, prints
and sculptures includes works by a number of very impor-
tant artists such as Picasso. Harper College is also fortu-
nate to have works by a number of Chicago area artists who
have achieved international acclaim, including Roger
Brown and Richard Hunt. The collection provides a
resource for the students, faculty and staff in which to
explore the arts in addition to making the campus a more
beautiful and interesting environment for learning. The capti-
vating collection is home to notable works that provide
community residents a local source of inspiration.
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Philosophy

William Rainey Harper College is an institution of higher
learning which believes that student success is achieved
through academic excellence. In order to help prepare stu-
dents for the challenges of life and work, the College offers
an extensive curriculum taught by dedicated faculty and
supported by qualified staff committed to teaching and
learning. The College also recognizes the importance of the
community it serves and enriches the cultural and intellec-
tual life as well as the economic development of the Harper
district. Finally, the College believes that the education of
students must occur in an ethical climate which values
diversity and promotes respect for all people.

William Rainey Harper College is a comprehensive com-
munity college dedicated to providing excellent education
at an affordable cost, promoting personal growth, enrich-
ing the local community and meeting the challenges of a
global society.

The specific purposes of the College are:

¢ To provide the first two years of baccalaureate educa-
tion in the liberal and fine arts, the natural and social
sciences and pre-professional curricula designed to
prepare students to transfer to four-year colleges and
universities;

¢ To provide educational opportunities that enable stu-
dents to acquire the knowledge and skills necessary
to enter a specific career;

* To provide continuing educational opportunities for
professional job training, retraining and upgrading of
skills and for personal enrichment and wellness;

¢ Toprovide developmental instruction for underpre-
pared students and educational opportunities for
those who wish to improve their academic abilities
and skills;

¢ To provide co-curricular opportunities that enhance the
learning environment and develop the whole person.

Essential to achieving these purposes are al of the
College’s resources, support programs and services.

Harper College offers six degrees: the Associate in Arts, the
Associate in Science, the Associate in Fine Arts-Music, the
Associate in Fine Arts-Art, the Associate in Applied
Science and the Associate in Engineering Science. The
AA, AS., AFA. and AE.S. degrees are primarily for stu-
dents desiring totransfer to four-year institutions. The A.A.S.
is primarily for those in two-year career programs, although
many students transfer to four-year colleges after earning
the A.A.S. degree.
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In addition, the College provides certificate programs
designed to meet specific needs of the community. These
programs are normally one year in length, and upon com-
pletion of the prescribed courses, the student receives a
certificate of completion.

Accreditation

All courses and educational programs, including counsel-
ing services, are fully accredited by the North Central
Association of Colleges and Secondary Schools.

e The Harper College business related programs of
Accounting, Computer Information Systems, Financial
Services, Hospitality Management, Management,
Marketing, Supply Chain Management and Office Careers
are accredited by the Association of Collegiate Business
Schools and Programs.

¢ The Harper College Music Department is accredited as a
Community/Junior College Member of the National
Association of Schools of Music.

¢ The Harper College Paralegal Studies Program is accred-
ited by the American Bar Association.

¢ The Harper College Real Estate Program is licensed by
the State of lllinois Office of Banks and Real Estate as a
Real Estate Pre-License School (#110000046), a
Licensed Appraiser-Education Provider (#155000165)
and a Licensed Home Inspector-Education Provider
(#052000106).

¢ The Harper College Learning Center is accredited by the
National Association for the Education of Young Children
(NAEYC).

¢ The Harper College Nursing Program is accredited by the:

National League for Nursing Accrediting
Commission

(NLNAC), Inc.

61 Broadway,

New York City, NY 10006 212.363.5555

¢ The Harper College Certified Nursing Assistant Program
is accredited by the:

Illinois Department of Professional Regulations
James R. Thompson Center

100 West Randolph, Suite 9-300

Chicago, IL 60601 312.814.4500

¢ The Harper College English as a Second Language
Intensive. English Program is accredited by the
Commission on English Language Program Accreditation
(CEA).

e The Harper College Cardiac Rehabilitation Service is
accredited by the:
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American Association of Cardiovascular and
Pulmonary Rehabilitation (AACVPR)

401 North Michigan Avenue

Chicago, IL 60611-4267 312.245.1085

¢ The Harper College Dental Hygiene Program is accred-
ited by the:

American Dental Association (ADA)
Commission on Dental Accreditation
211 East Chicago Avenue

Chicago, IL 60611-2678 312.440.2500

¢ The Harper College Dietetic Technician Program is
accredited by the:

American Dietetic Association (ADA)
Commission on Accreditation for Dietetics
Education

216 West Jackson, Suite 800

Chicago, IL 60606-6995 312.899.0040

e The Harper College Medical Office Administration
Program is accredited by the:

Commission on Accreditation of Allied Health
Education Programs (CAAHEP)

35 East Wacker Drive, Suite 1970

Chicago, IL 60601-2208 312.553.9355

Curriculum Review Board (CRB) of The American
Association of Medical Assistants’ Endowment
(AAMAE)

Accreditation Department

20 North Wacker Drive, Suite 1573

Chicago, IL 60606-2903 312.899.1500

¢ The Harper College Cardiac Rehabilitation Services is
accredited by the:

Joint Commission on Accreditation of Healthcare
Organizations

One Renaissance Boulevard

Oakbrook Terrace, IL 60181 630.792.5000

¢ llinois Department of Professional Regulations

Certifications and Affiliations

In addition to the accreditations listed in the previous section,
the College alsohas the following certifications and affiiations:

CERTIFICATIONS

¢ From Microsoft Corporation:
Microsoft Certified Systems Engineer (MCSE),
Microsoft Certified Professional (MCP), Microsoft
Certified Systems Engineer and Internet (MCSE and
Internet), Microsoft Office Specialist (MOS)

¢ From Novell:
Certified NetWare Administrator (CNA), Certified
NetWare Engineer (CNE)

¢ From Oracle:
Individual exams in each specific area (SQL and
PL/SQL, Database Administrator, Performance Tuning
Workshop, Backup and Recovery Workshop and Net
Administration) to be certified by Oracle. If certified in
all five areas, the student will receive the Database
Administration certificate from Oracle.

¢ From Solaris:
Exams to be certified as a Systems Administrator or
Network Specialist by Solaris

¢ From Computing Technology Industry
Association:
A+ Certification

¢ From Premier Autodesk:
Certified Autocad Trainer

AFFILIATIONS

Academic Enrichment and Language Studies Division

¢ Member, International Interchanges for Leaders in
Education

¢ Member, International Teachers of English to Speakers of
Other Languages (TESOL)

¢ Member, lllinois Adult and Continuing Educators
Association

¢ Member, lllinois Teachers of English to Speakers of Other
Languages (TESOL) /Bilingual Education (BE)

* Member, Network of Intensive English Programs

o Member, NAFSA-Association of International Student
Educators

¢ Northeast Palatine Resource Network

¢ Northwest Suburban Council for Community Services

¢ Member, Registry of Interpreters for the Deaf (RID)

o Director, College Reading and Learning Association

¢ Member, National Association for Developmental Education
¢ Member, National Council of Teachers of English

¢ Member, International Reading Association

¢ Member, International Writing Centers Association

¢ Member, Midwest Writing Centers Association

Business and Social Science Division

¢ Registered by the State of lllinois as a Public Accountant
Continuing Professional Education Sponsor (CPA classes)

¢ Regional Training Center for the NetPrep™ Networking
Program

¢ National Association of Communication Systems
Engineers; Authorized Testing Center

13
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e Student Chapter of American Production and Inventory
Control Society

¢ Member, American Records Management Association

¢ Member, International Association of Administrative
Professionals

o Certified Professional Secretary authorized testing site

e Student Chapter of Lambda Epsilon Chi, the national
paralegal honor society

¢ Member, American Association for Paralegal Education
o Member, Northwest Suburban Bar Association

* Member, lllinois Paralegal Association

¢ Member, American Culinary Federation

¢ Member, lllinois Foodservice Educators Association

o Student Chapter of Kappa Beta Delta, the national busi-
ness honor society

¢ Member, lllinois Colleges Real Estate Consortium
Continuing Education Division

¢ American Heart Association

¢ Association of Rehabilitative Nurses

¢ Association for Volunteer Administration

¢ College for Financial Planning and the Greater O'Hare
Chapter of the International Association of Financial
Planners :

Corporate Services Division

¢ APICS (The Educational Society for Resource
Management, originally called the American Production
and Inventory Control Society)

¢ CPIM Review (Certification in Production and Inventory
Management) and CIRM Review (Certification in
Integrated Resources Management)

¢ NAPM (National Association of Purchasing Management)
¢ CPM Review (Certification in Purchasing Management)

¢ Achieve Global: Leadership, Customer Service, Sales
Performance

Liberal Arts Division

¢ National Kitchen and Bath Association (NKBA)

¢ National Association of Schools of Music (NASM)
o Association of lllinois Music Schools (AIMS)

¢ |llinois Council of Orchestras

¢ Accredited by the National Guild of Community Music
Schools

¢ Modern Language Association

¢ Community College Humanities Association (CCHA)
Life Science and Human Services Division

¢ |llinois State Florist Association

¢ The Society of American Florists

¢ The American Institute of Floral Designers
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Resources for Learning Division

¢ Member, American Library Association

* Member, lllinois Library Association

¢ Member, Instructional Telecommunications Council
¢ Member, Online Computer Library Center (OCLC)

¢ Member, Library Orientation Exchange Clearinghouse for
Library Instruction (LOEX)

¢ Member, North Suburban Library System

¢ Member, NILRC: A Consortium of Community Colleges,
Colleges and Universities

o North Suburban Higher Education Consortium (NSHEC)
Technology, Mathematics and Physical Sciences
Division

¢ American Association of Physics Teachers

¢ American Electronics Association

¢ American Geological Society

¢ American Institute of Architects (AIA)

¢ American Mathematical Society (AMS)

¢ American Mathematics Association of Two-Year Colleges
¢ American Society for Engineering Education

¢ American Statistical Association

¢ American Technical Education Association

o Association for Computing Machinery

¢ Association of Collegiate Schools of Architecture

¢ Association of Licensed Architects

e Association of Mathematics Teacher Educators (AMTE)

¢ Building Officials and Code Administrators (BOCA)

¢ Chicago Section American Association of Physics
Teachers

¢ Committee on Chemistry of the Two-Year College, Division
of Chemical Education, American Chemical Society

¢ Consortium for Computing in Small Colleges (Northwest
Conference)

¢ EDS PLM Solutions

¢ Fire Department Safety Officers Association

o |llinois Advisory Committee on Arson Prevention

¢ |llinois Building Commission (IBC)

¢ lllinois Council of Teachers of Mathematics (ICTM)

¢ |llinois Fire Chiefs Association

¢ |llinois Mathematics Association of Community Colleges
¢ lllinois Mathematics Teacher Educators (IMTE)

¢ |llinois Office of the State Fire Marshall (IL OSFM)

¢ |llinois Professional Firefighters Association

o |llinois Section America Association of Physics Teachers
¢ lllinois Section of the Mathematics Association of America
¢ lllinois Society of Fire Service Instructors



ABOUT

¢ Institute of Electrical and Electronics Engineers (IEEE)
¢ Institute of Mathematical Statistics

* Mathematics Association of America

¢ Metropolitan Mathematics Club of Chicago (MMC), The
* National Council of Teachers of Mathematics

* National Fire Protection Association (NFPA)

¢ National Fire Academy Alumni Association

¢ Northwest Building Officials and Code Administrators
(NWBOCA)

¢ Physics Northwest

¢ Planetary Studies Foundation

* Radio Club of America (RCA)

* Rescue and Emergency Specialist Association

¢ Society of Industrial and Applied Mathematics (SIAM)
¢ Society of Broadcasting Engineers (SBE)

¢ Suburban Building Officials and Code Administrators
(SBOC)

¢ Women in Mathematics Education (WME)
Weliness and Human Performance Division
¢ National Junior College Athletics Association
¢ National Wellness Association

15
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B Eligibility

All high school graduates or the equivalent (GED) are eligi-
ble for admission to the College. A non-graduate 16 or 17
years of age who has severed his or her connection with the
high school system, as certified in writing by the chief exec-
utive officer (or designee) of the high school district in which
the student has legal residence, or a non-graduate 18 years
of age or older, may be admitted if he or she demonstrates
the capacity to benefit from programs and courses offered
by the College. High school students may be admitted to
selected courses upon the written approval of their high
school principal (or designee) and the designated College
admissions official, and written parental acknowledgement.

To be placed in some programs in the College, the appli-
cantmay have to meet additional requirements as specified
by that program and/ or the lllinois Public Community
College Act.

B Dual Admission Programs
These agreements with selected universities allow students

to apply for admission to Harper College and the four-year *

college to which they plan to transfer simultaneously. Dual
admission provides a seamless transition between Harper
and participating schools by providing optimum continuity
of courses, faculty and resources during all four years of
study. Dual Admissions Programs currently are offered
through Harper College and the following four-year institu-
tions: Northeastern lllinois University, Northern lllinois
University, Roosevelt University and Western lllinois
University. Applicants may obtain Dual Admission applica-
tions and detailed program information from the Harper
College Admissions Outreach Office.

B General Admission Requirements

Upon application to the College, students are asked to indi-
cate their enrollment plans and should note the following
guidelines to assist them in making their decisions.

Full-time students enroll in at least 12 semester hours of
credit courses. Part-time students enroll in less than 12
semester hours of credit courses. Degree-seeking students
plan on pursuing a College degree.

Full-time applicants will be required to:
A. Complete a Harper College application.
B. Pay a $25.00 nonrefundable application fee.

C. Submit an official copy of their final high school tran-
script. Students who are enrolled in high school at the
time of application must, in addition, submit a current
high school transcript. Students who completed the GED
must submit an official copy of GED results.

D. Submit official transcripts from all colleges attended.
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E. Provide ACT scores. Either an official ACT score report or
an official high school transcript that includes ACT
scores can be submitted to fulfill this requirement. (This
requirement will be waived for students who have com-
pleted 12 or more semester hours of college level credit
and for students who are age 24 or older at the time of
application.)

Degree seeking part-time applicants will be required to:
A. Complete a Harper College application.
B. Pay a $25.00 nonrefundable application fee.

C. Submit an official copy of their final high school tran-
script. Students who are enrolled in high school at the
time of application must, in addition, submit a current
high school transcript. Students who completed the GED
must submit an official copy of GED results.

D. Submit official transcripts from all colleges attended.

Non-degree-seeking part-time applicants will be
required to:

A. Complete a Harper College application.

B. Pay a $25.00 nonrefundable application fee.

Students Applying to Limited
Enrollment Programs

The following career programs have been identified as limit-
ed enroliment programs: Cardiac Technology, Cardiographic
Technician, *Diagnostic Medical Sonography, *Radiologic
Technology, *Vascular Technologist, Dental Hygiene,
Emergency Medical Technician Training, Nursing (RN and
LPN) and Basic Nursing Assistant (CNA) training,
Mammography, Electrocardiograph Technician, Phlebotomy
and Paramedics. Each of these programs has special admis-
sion requirements.

*pending approval by the lllinois Community College Board
and the lllinois Board of Higher Education.

Consult the curriculum section of this catalog or the limited
enrolment website at harpercollege.edu/app/le.shtml
determine the specific admission requirements o a partic-
ular limited enrollment program.

Selection for these programs is determined by the following:
Permanent residents of the Harper College district who com-
plete the application process by the program's application
deadline wil receive preferential consideration in the selec-
tion process. If, on that deadline date, more completed appli-
cations have been received than space available, those stu-
dents with the highest qualifications will be selected.

A permanent resident of the Harper College district is defined
as an individual who:

a) is a citizen of the United States or has established per-
manent residence (holds an I-551 alien registration card)
and



ENBOLLMENT SERVICES

b) resides in the Harper College district for reasons other
than attending Harper College.

The Admissions Office shall make the final determination of
permanent residency status in relation to the selection
process for limited enroliment programs.

Methods of determining eligibility for admission to Limited
Enrolment Programs may differ from methods of computing
Harper cumulative grade point average.

Because of the nature of clinical experiences and individu-
alized instruction required in some programs, specialized
technology and the equipment necessary to offer these pro-
grams, a higher tuition rate is assessed for career specific
ocourses in select programs. Tuition for these courses is 200
percent of the standard tuition rate.

Concurrently Enrolled
High School Students

High school students who wish to concurrently enroll at
Harper College must be at least 16 years of age and in their
junior or senior year at the high school. In addition:

¢ Students must submit a Harper College application for
admission and application fee (if they are enrolling at the
College for thefirst time), an official high school transcript
and a Recommendation for High School Student
Concurrent Enrollment Form.

* Students who wish to enroll in a Harper transfer course
musthave a high school GPA of at least 3.0 (on a 4 point
scale.)

¢ Students who wish to enroll in a Harper career course
musthave a high school GPA of at least 20 (on a 4 point
scale).

o Students must fulfill all Harper course prerequisites.

(Students who are notyet 16 years of age and students who
are not yet in their junior year of high school may be eligible
for concurrent enrollment. In addition to fulfiling the admis-
son requirements listed below, these students must com-
pete the Harper College assessment battery and achieve
scores that place them into college-level course work,
receive a recommendation for enrollment from a Student
Development Faculty Member, and receive approval from the
class instructor and the Director of Admissions Outreach.)

International Students

Students from other countries attending Harper College are
termed “international® students, according to the following
definition: *A person who'is a citizen of a country other than
the United States who has a visa for educational purposes
(F-1) with an intent to return to his or her homeland upon
completion of his or her educational program.*

htermational students must carry a minimum of 12 semes-
ter hours or be enrolled in the Intensive English Program.
Because no scholarships or grants are available to interna-

tional students, it is essential that students from outside the
United States have sufficient funds to cover their expenses
while in this country.

International students are not considered residents of the
College district for purposes of admission to Limited
Enrollment Programs.

International students are required to have health insurance
coverage and wil be charged an individual health insur-
ance fee each semester. Students can receive a credit for
the fee if they provide proof of equivalent coverage.

International students will be required to submit the follow-
ing to the International Student Office at least eight weeks
prior to the beginning of the semester or summer session in
which they intend to begin their studies: This information is
subject to change by the INS. Please consult harpercol-
lege.edu for updates.

1. A completed Harper application with a nonrefundable
$175.00 application fees.

2. Official transcripts for at least the last four years of sec-
ondary school study and any university-level or postsec-
ondary school work that has been completed or attempt-
ed. All these records must list all subjects taken, grades
earned or examination results in each subject, minimum
and maximum grades possible and all diplomas and
certificates awarded. If these documents are not in
English, they must be accompanied by authorized
English translations.

3. An official Test of English as a Foreign Language (TOEFL)
score report. To be considered for admission, students
must receive a minimum converted score of 210. This
requirement will be waived for students applying to the
Intensive English Program.

4. An affidavit of support signed by the party who will be
supporting the student. The affidavit must be accompa-
nied by statements from the bank and employer of the
party who will be supporting the student. (If students are
able to document sufficient financial resources to sup-
port themselves, this will be considered adequate.)

5. A Harper College declaration of intention.

6. A written statement regarding what the student plans to
study at Harper. (This requirement will be waived for stu-
dents applying to the Intensive English Program.)

7. A Harper College *Educational Background Information
Sheet
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8. International Student Responsibility Checklist.

9. Copy of passport (visa stamp and 1-94 card if already in
the United States).

10. Photograph

11. Copy of |-20 if student is transferring from another U.S.
college or university.

INS has enacted new regulations effective 1/1/03 that
impact international students. Call the International Student
Office for specific information (847.925.6226).

Readmission

A student who has previously attended Harper College and
who is returning after an absence of one semester or more
does not need to complete an application for readmission.
(An exception to this is a student who is applying for admis-
sion to a Limited Enroliment Program. Contact the
Admissions Processing Office for details.) If a student has
attended any other educational institution since attending
Harper, official transcripts from each college attended
should be submitted to the Admissions Processing Office.
Students dismissed from Harper for disciplinary reasons
must be reviewed by Harper's vice president of student
affairs.

Transfer of Credit to
Harper College

A degree seeking student who has attended any other col-
lege(s) must have an official transcript from each college
attended sent to the Admissions Office immediately upon
making application. A student may transfer credit to William
Rainey Harper College according to the following condi-
tions:
1. The collegiate institution previously attended must be a
regionally accredited institution awarding college credit.

2. Credit may be transferred to Harper College for courses
earning credit and successfully completed with a grade
of D or above if the student's cumulative grade point
average (GPA) is 2.0 or above (C average) at the previ-
ously attended institution. If the student's cumulative
GPA is less than 20 at a previously attended institution,
credit may be transferred for courses earning credit and
successfully completed with a grade of C or above. The
student's work at each institution is evaluated independ-
ently if several institutions were attended. A student must
petition for evaluation of transfer credit through the
Registrar's Office.

3. Credit may be transferred, but the grades earned at
other institutions are not transferred, nor are the grades
included in computing the cumulative GPA at Harper
College. Elective credit may be awarded for transfer
course work with no direct equivalency at Harper
College.
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4. Courses which are a part of a department or program of
study not offered by Harper College are considered non-
transferable.

5. Evaluation of credentials from a foreign country may be
requested through the Office of the Registrar.

6. Effective for students following the 1999-2000 Catalog
(and thereafter), transfer students must eam a grade of
C or better in their courses equivalent to ENG 101-
Composition and ENG102-Composition atthe collegiate
institution previously attended. This requirement will be
in place for the AA, AS, AFA and AES degrees, as wel
as the Al core curriculum for students who are not com-
pleting the degree.

Registration Policies
and Procedures

Attendance Policy

Regular attendance is necessary for satisfactory colege
work. Each instructor or program has the responsibility to
establish the attendance requirements which best suit the
educational goals of that class or program. No central class
attendance record is kept other than a midterm report. It is
the students' responsibility to learn the instructor's atten-
dance policy for each course, as well as to discuss with
their instructors any extraordinary circumstances affecting
their attendance.

Enroliment Status Verification

Students may have current or previous enrollment verified
by the Registrar's Office, Student and Administration
Center, A213, or by the National Student Clearinghouse
online at www.studentclearinghouse.org or phore at
703.742.4200.

Full-time Status:

A student is considered full-time if he/she is enrolled in 12
or more credit hours (Six credit hours for the
summer term).

Part-time Status:

A student is considered part-time if he/she is enrolled in
less than 12 credit hours (or less than six credit hours for the
summer term).

Half-time Status:

A student is considered half-time if he/she is enrolled in six
or more credit hours but less than 12 credit hours (6-11.9)
(three credit hours for the summer term).

A current semester verification is based on the enroliment
status of the student on the first day of the second week of
classes (after late registration). A previous semester verifi-
cation is based on the actual dates of attendance.
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Auditing a Course

A student who wishes to audit a course will be required to
pay ful tuition and fees and must obtain approval from the
instructor, department chair or dean prior to enrollment in
the course.

Registration for audit status may be completed only during
kte registration (the first week of the term) and must be the
original enroliment in the class. Changes from credit to
audit are not permitted. Students taking a course for cred-
itare given priority in registration.

Upon completion of the course, the instructor will assign an
H grade.

Withdrawals

Students who wish to withdraw from a class after regular
registration must withdraw officially by submitting the
appropriate forms to the Registrar's Office. A student who
does not withdraw officially from a class prior to the last
date forwithdrawals is subject to an F grade.

Criteria and procedures for a withdrawal due to significant
medical reasons are available in the Health and
Psychological Services Office.

The following guidelines determine grades for an official with-
drawal from a 16-week course; the timetable for withdrawing
from other courses (8-week, 4-week, etc.) will be determined
on aprorata basis according to these guidelines.

1. Classes dropped prior to the second week will not
become a part of the student's permanent record

2. AW grade will be assigned to a class dropped after the
beginning of the second week and prior to the thirteenth
academic week,

3. A grade of F will be assigned to a class dropped after
the twelfth week of a full semester course.

The deadine to withdraw from 16-week classes is printed in
the dfficial College calendar for the year in question.

Residency

Students enrolling at Harper College shall be classified as
In-dlistrict, Out-of district, Out-of-state or International for
tuition and fee purposes:

B In-district resident

Astudent who has resided within the State of lllinois and the
Harper College district* 30 days immediately prior to the
start of the term is eligible to be classified as an in-district
student for tuition calculation purposes. Residency require-
ments may differ for limited enrollment programs admission.
Proof of in-district status is required at the time of registra-
tion. Proof of residence can include drivers license, voters
fegistration card, library card, lease, utility bill or tax bill.

W Out-of-district resident

A student who has resided in the State of lllinois, but out-
side the Harper College district, for 30 days* immediately
prior to the start of the term shall be classified as an out-of-
district student.

B Out-of-state resident

A student who has resided in the State of lllinois for less
than 30 days** immediately prior to the start of the term
shall be classified as an out-of-state student.

B International resident

A student whose permanent residence is outside the United
States and is attending Harper College on an F-1 visa shall
be classified as an international student.

*  Communities in Harper College District #512 Arlington Heights,
Barrington, Barrington Hills, Buffalo Grove+, Carpentersville+,
Deer Park+, Des Plaines+, Elk Grove Village, Fox River Grove+,
Hanover Park+, Hoffman Estates, Inverness, Lake Barrington,
Mount Prospect, North Barrington, Palatine, Prospect Heights,
Rolling Meadows, Roselle+, Schaumburg, South Barrington,
Tower Lakes, Wheeling.

+ Portions of these communities are not included in the district.

**  Students who move from outside the state or district and who
obtain residence in the state or Harper district for reasons other
than attending the community college shall be exempt from the
thirty day requirement if they demonstrate through documenta-
tion a verifiable interest in establishing permanent residency. The
Registrar's Office shall make the final determination of residency
status for tuition purposes.

Tuition and Fees

B Tuition for Credit Classes*
(subject to change without notice)

In-District Residents:
.......................................................... $71.00 per credit hour

(employees of in-district companies are also eligible)

Out-of-District:
........................................................ $281.00 per credit hour

........................................................ $348.00 per credit hour

........................................................ $348.00 per credit hour
* Select programs may have a higher rate.

B Fees for Credit Classes
e Application Fee: $25

o Activity Fee, full-time student: $42; part-time
student: $21

o Registration Fee (non-refundable): $15
e Technology Fee: $5 per credit hour
e Repair and Renovation Fee: $5.00 per credit hour

e Graduation Fee: $20 includes the cost of
the diploma
e [aboratory and Music Fees: Will be indicated
at time of registration.
21



ENROLIMENT SERVICES

W Application Fee

A one-time application fee of $25.00 i charged to each
new student applying for admission for credit courses. The
fee, which is nonrefundable, covers the cost of processing
the application.

B Activity Fee

Students enrolled for 12 or more credit semester hours will
pay a $42.00 activity fee for each semester; students
enrolled for less than 12 hours will pay a $21.00 activity fee.
No activity fee is charged for students enrolled only in
Continuing Education courses or Harper classes taught off-
campus (extension courses).

However, students enrolled only in continuing education
and extension courses may wish to pay the activity fee and
obtain an activity card (see: Student Activities).

B Special Music Fee

Students enrolled in minor applied music will pay $271.00
per semester. This entitles the student to one 30 minute pri-
vate lesson per week. Major applied music students will pay
$542.00 per semester and will receive one 60 minute pri-
vate lesson per week.

B Graduation Fee

A graduation fee of $20.00 includes the cost of the diploma
(see: Graduation Requirements).

B Laboratory and Music Fees
Laboratory and music fees will be indicated at time of reg-
istration.

B Registration Fee

A $15.00 nonrefundable registration fee is charged to all
students registering each semester for credit or continuing
education courses regardless of course location.

B Technology Fee

A technology fee of $5.00 per credit hour will be assessed
for students enrolled in credit courses. The fee will support
all technology throughout campus such as computer labs,
instructional technology, resources of the library, touchtone
and Web registration.

B Repair/Renovation Fee

A renovation fee of $5.00 per credit hour will be assessed
to students enrolled in credit courses. The fee will support
the College’s infrastructure and the renovation of outdated
facilities.

Payment Deadlines

A payment due date is established each term for registra-
tions prior to that date. For registrations after the payment
due date, payments are due the following business day.
Students unable to pay all charges when due may apply for
a pre-authorized payment plan. Details are available at the
Business Office, A214, and on the the Harper Web site.
Students may apply for financial aid at the Scholarships and
Financial Assistance Office, A137c.
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Senior Citizen Discount:

Available to district residents 60 years of age and older.
They will be assessed a 50 percent tuition for credit cours-
es that are dedicated specifically to senior citizens.
District residents age 65 years of age and older are eligi-
ble for a 100 percent discount for all credit courses during
late registration.

Late registration is the first day of the term or the first day
of the session in which the class meets. This must be the
student’s initial enrollment in the class and there must be
space available. Students may not drop and reenroll for
the discount.

Tuition Refund Policy

Tuition refund requests shall be made to the Registrar's
Office during normal business hours. Refunds will be made
according to the following schedule:

Fall/Spring Semesters

16 Week Classes Percent of Refund

First week of classes through Saturday ..........c...ce..u... 100%
No refund after second week of semester

12 Week Classes Percent of Refund

First week through Saturday............ccccoevreveenreneennennns 100%
No refund after second week of semester

8 Week Classes Percent of Refund

First week through Wednesday ..........ocoocovvcrncinceninnne 100%
No refund after Thursday of the first week of class

4 Week Classes Percent of Refund

(Days are calendar days of semester)

On or prior to first day of Class..........ccoveverneeernvinns 100%
No refund after second day of class

Summer Session

8 Week Classes Percent of Refund
On or prior to second day of CIass .......cc.ccveerierernens 100%

No refund after third day of class

Classes offered on the weekend (Friday, Saturday and
Sunday) may have separate refund and withdrawal dates.
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Chargeback Tuition

In-district students desiring to pursue a certificate or
degree program not available through Harper College may
apply for chargeback tuition if they attend another public
community college in lllinois which offers that program.

Approved students will pay the in-district tuition of the col-
lege where they will be attending classes. The remaining
tuition charges will be paid by Harper College for
approved classes.

Application for chargeback tuition must be made in the
Office of the Registrar 30 days prior to the beginning of the
term for the college in which the student wishes to enroll.

Out-of-district students approved for chargeback tuition
from their community college will pay Harper's in-district
tuition and their district community college will reimburse
Harper for the balance of the tuition for approved classes.

Education Service Agreement

Businesses within the Harper College district offer Harper
in-district tuition rates to employees who live outside the
College district but within lllinois. The Education Service
Agreement Program permits these employees of in-district
businesses to attend Harper classes at in-district rates if
their employers have registered for this unique program.
The in-district tuition is available whether the cost is to be
paid by the employees or by the company. Employers who
are interested in this program should contact the
Admissions Outreach Office.

At the end of each semester, the student will receive a
grade for each class in which he or she was enrolled at the
beginning of the second week of the semester. The official
gade point average is computed on the basis of final
grades awarded at the end of each semester or term.

Grade Points

Grade points are numerical values which indicate the schol-
arship level of the letter grades. Grade points are assigned
according to the following scale:

Grade
Grade Significance Point
A Superior 40
B Good 3.0
C Average 20
D Poor 1.0
F Failure 0
H Audit 0
P Pass 0
W Withdrawal 0
X Incomplete 0

The following classes are not computed in the cumulative
grade point average:

Communication SKills ........ccccceeieniccinninnnns all courses
English as a Second Language ............ccevveenee all courses
Math e ..below 100 level

Reading ... ..below 100 level
ENGISH .o below 100 level

All P graded courses

Incomplete Grades

A student may be assigned a grade of X for unfinished work
in a course provided the work was incomplete because of
circumstances deemed to be unavoidable or uncontrollable
(to be determined by the instructor). The work to be com-
pleted will be assigned by the instructor. The unfinished
work must be satisfactorily completed by the midterm of the
following 16-week semester. Failure to do so will result in a
grade of F. In certain courses such as CIS open entry cours-
es, itis necessary to meet the instructor deadline specified
in the contract for that class.

Repeat Policy

Students will be allowed to repeat courses and attempt to
earn a higher grade for classes taken at Harper College.
When a course has been attempted more than once, only
the highest grade received for that course will be used to
compute the cumulative GPA. The lower grade(s) will
remain on the transcript but will not be used to compute the
Harper College cumulative GPA. The repeat policy applies
only to courses currently offered. A student transferring to
another college should check that school's repeat policy; it
may differ.

Note: In the case of courses that are approved to be taken
more than one time, the repeat policy is not in effect until the
number of approved repeatable hours is exceeded.

Forgiveness Policy

Under limited circumstances, a student may petition to
have previously earned F grades excluded from the calcu-
lation of the cumulative grade point average. If the F grades
are excluded from the cumulative grade point average cal-
culation, they will still appear on the student record.
Eligibility guidelines and procedures are available in the
Student Development Centers and the Registrar's Office.
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Academic Honors*

Trustees’ Honor List

Each semester, students achieving a grade point average of
3.75t0 400 are recognized as Trustees' Honor List students.

Dean’s Honor List

Each semester, students achieving a grade point average
of 350 to 3.74 are placed on the Dean's Honor List.

Honors List

Each semester, students with a grade point average of 3.25
to 3.49 are given recognition on the Honors List.

*Students must have accumulated 12 semester hours at
Harper to be eligible for an academic honor. The honors are
noted on the official academic records.

Official transcripts of a student's academic record will be
issued and sent from the Registrar's Office, upon written
request, to other educational institutions and prospective
employers. Fax transmission of unofficial records is also
available. The College reserves the right to withhold tran-
scripts of persons who have past due monetary obligations
such as tuition, fees or materials.

Scholarships and

Financial Assistance

Veteran Services

Harper College maintains a full-time veterans' assistant who
has responsibility for veteran enrollment certification.

Eligible veterans and servicepersons receive a monthly
educational allowance to attend school.

lllinois veterans should inquire about eligibility criteria for
the lllinois Veterans Grant.

Harper has been designated as a Serviceperson's
Opportunity College by meeting or exceeding the following
criteria:

Uncomplicated and non-restrictive admission policies; pro-
viding for servicemen or women to pursue educational pro-
grams through courses offered on weekends, evenings and
other nontraditional times; and offering maximum credit for
educational experiences obtained in the Armed Forces.

Questions concerning veterans' affairs should be directed
to Scholarships and Financial Assistance, Building C,
Room C102.
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Student Financial Assistance

Scholarships and Financial Assistance administers and
coordinates aid funds from the following federal, state, insti-
tutional and private sources:

¢ Federal Programs

¢ State-Sponsored Aid Programs

¢ Scholarships

¢ Foundation Endowments and Scholarships

In addition, many private and public agencies are ready
and able to assist the worthy college student. Students are
encouraged to check with the local organizations such as
women's clubs, Rotary and chambers of commerce.
Scholarship search web sites are linked on the Harper
College Financial Aid web page.

There are many ways students can finance their education.
Some students qualify for grants and scholarships based on
their financial need. There are scholarships that pay all, ora
portion of their expenses. Federally guaranteed loans up o
$2,625 for the first year and $3,500 for the second year can
be obtained. In some cases these loans are interest free and
no payments are required while the student is enrolled at
least half-time.

Last but not least, on-campus jobs for students under the
Federal Work-study or other employment programs can be
obtained to assist with college financing.

Many students utilize an award package combining funds
from two or three sources to pay for their college education
in addition to what they can expect to receive from their par-
ents. More than 2,500 Harper College students are receiv-
ing some form of assistance in programs administered by
Scholarships and Financial Assistance.

Students who plan to attend Harper College and have a
need for financial assistance should take the following
steps:

1. Submit an application for admission to Harper College.

2. Complete the following applications for financial
assistance:

A. Free Application for Federal Student Aid (FAFSA)
B. Harper College Financial Aid Application

It is important to complete all these forms, as financial
assistance can be received from several sources simutta-
neously. Students should apply by May 1st in order to
ensure consideration for all federal and state programs.
Students applying for Harper Scholarships should check
the Financial Aid web site and the bulletin board outside of
the Scholarships and Financial Assistance Office (C102) for
applicable deadlines.
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State and federal financial aid programs have specific stan-
dards for academic progress that the student must meet in
order to maintain eligibility. The standards for financial aid
satisfactory academic progress are available in the
Scholarships and Financial Assistance office and the
Financial Aid web site.

Transfer Scholarships

Most four-year institutions offer scholarships designated for
community college students. The following are some that
have scholarship resources available to Harper students.
Information is available in the Office of Scholarships and
Financial Assistance.

Benedictine University, Lisle

Bradiey University, Peoria

Columbia College, Chicago

Concordia University, River Forest
DePaul University, Chicago

DeVry University, Addison and Chicago
Dominican University, River Forest
Eastern lllinois University, Charleston
llinois Institute of Technology, Chicago
llinois State University, Normal

Kendall College, Evanston

Knox College, Galesburg

Lewis University, Romeoville

Loyola University, Chicago

Marquette University, Milwaukee, WI

¢ North Central College, Naperville

¢ Northern lllinois University, DeKalb

¢ Quincy College, Quincy

* Ripon College, Ripon, WI

* Roosevelt University, Schaumburg and Chicago
* Saint Xavier University, Chicago

¢ Southern lllinois University, Carbondale
¢ University of St. Francis, Joilet

¢ Westem lllinois University, Macomb

Foundation Scholarships

By Division:

Academic Enrichment & Languages Studies/

nternational Students

¢ Jean B. Chapman International Student
Scholarship Fund

¢ Johnand Melanie Frieburg ESL Scholarship

¢ Jacob & Iris Wolf Endowed Sign Language Interpreting
Scholarship

Business and Social Science

¢ Donald G. Albrecht Memorial Endowment Scholarship

¢ Lou Buchenot Scholarship

¢ Business and Social Science Staff Scholarship

¢ Chicago NW Suburban Chapter of the CPCU Society
Scholarship

¢ Criminal Justice Scholarship

* AAUW Scholarship for Women

¢ Accessto Opportunity Scholarship

Executive Secretary Scholarship

Justin Hart Endowed Scholarship

lllinois CPA Scholarship- O'Hare Chapter- Scholarship

International Air Cargo Association of Chicago

Scholarship

¢ Nils Andrew Johnson Memorial Culinary Arts
Scholarship

o Jim McGuire Memorial Endowment Scholarship

¢ Robert R. Randall Endowment

¢ Robert Urbanus Corporate Careers Scholarship

Continuing Education

¢ Gene & Hildegarde Evans Memorial Scholarship

General

o Access to Opportunity Scholarship

AT&T Philia Foundation Scholarship

Eugenia S. Chapman Memorial Endowment Scholarship
William Simpson Memorial/Wheeling Rotary Scholarship
for NEC

* Anne Rodgers Scott Endowment for Student Success

Health Careers

o Cheryl M. Dwyer Memorial Endowed Scholarship

¢ Kathleen Fagan Memorial Nursing Scholarship
Endowment

Harper Cardiac Rehabilitation Endowment Fund

Harper Nursing Student Endowment Scholarship
Joanne Heinly Nursing Scholarship

Kathy Johnson Award for Excellence in Nursing

ICCB Foundation Scholarship

Sharlene Marchiori Memorial Nursing Scholarship

Dr. Charles Shaner Memorial Scholarship for Dental
Hygiene

Liberal Arts )
¢ Diane Tomcheff Callin Endowed Memorial Scholarship
o Mary Shiely Coste Memorial Scholarship

¢ John W. Davis Spanish Travel Scholarship
[
.
L[]

International Studies Abroad Scholarship
Henry Meier German Scholarship
Sears Fashion Merchandising Scholarship

Math, Science, Technology. Engineerin

¢ Architectural Technology Endowed Scholarship

¢ JamesF.and Valerie D. Arnesen Biology Endowment
Scholarship

Barrington Breakfast Rotary Club Scholarship
Stephen Boettcher Memorial Engineering Scholarship
Harold Cunningham Mathematics Memorial Scholarship
JBM Endowed Scholarship Fund

Edward Moran Memorial Computer Science Award
Nick Nocchi Award

Northrop Grumman Engineering Scholarship
Northrop Grumman Engineering Scholarship (2+1)
The Otter Chemistry Endowment

Wilford C. Papenthien Memorial Fund

Pepper Engineering Scholarship

Glenn A. Reich Computer Science Scholarship
Endowment

¢ Schaumburg Community Garden Club Scholarship
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¢ Margaret Scott Memorial Math Scholarship
¢ Square D Engineering Endowed Scholarship (2+1)

rming and Visual Ar
Harley Chapman Music Performance Scholarship
Renee Windle Danforth Memorial Fine Arts Award
Ronald Dourlet Memorial Scholarship
Fine Arts Scholarship
Fine Arts Scholarship for Women
Mary Ellen Klotz Scholarship for Art Students
Sue L. Schultz Memorial Endowment Fund
Carol A. Zack Memorial Fine Arts Scholarship

Transfer
¢ John Louis Papandrea Liberal Arts Memorial
Scholarship

lin n i
¢ Roy G. Kearns Memorial Scholarship
By Student Groups
Distinghuishe lars an ent L r

Amersham Endowment Scholarship

Geraldine Cosby Endowed Service Scholarship
James E. Finke Memorial Scholarship

Dr. Ernest B. and Mrs. D. Kris Howard Endowment for
Community Service

Motorola Award for Excellence

¢ Phi Theta Kappa Scholarship

¢ Student Leader Endowed Scholarship

| f lo
o Harper 512 [EA/NEA Association Scholarship
¢ Harper Employee Transfer Scholarship
¢ JoanR. Young Scholarship

GED Scholarships
¢ GED Graduate Scholarship

¢ Elizabeth Schmik Hull Fund

Minority Retention Scholar:

o Kathleen N. Graber Scholarship

¢ Latinos Unidos Student Organization Scholarship

o Minority Access to Higher Education Grant (scholarship)
Students with Disabilities

ADS Alumni Scholarship

GlendaF. Nuccio Memorial Scholarship

Midge C. Smith Memorial Scholarship

Donald and Patricia Torisky Endowment Fund

Women's Program

¢ Displaced Homemakers Scholarship

¢ Royal American Bank Scholarship Award

¢ Schaumburg Area AAUW Scholarship for Women
¢ Women's Program Scholarship

Working Students
o Betty and Matt Cockrell Endowed Scholarship
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Refund Policy for
Financial Aid Recipients

Harper students who are financial aid recipients must be
aware of all refund policies including the federal Return of
Title V Funds policy. Eligible students who officially with-
draw from all classes on or before 60 percent of the term
has elapsed will receive a proportional refund based upon
the official date of withdrawal. The official date of withdraw-
al is the withdrawal date as recorded by the Registrar's
Office and is based on the date that appears on the Student
Add/Drop form as filed with that office.

Harper calculates refunds proportionally and must deter-
mine the unearned amount of Title IV Funds that must be
returned to the Student Financial Aid (SFA) programs. The
school bases the amount of unearned assistance that must
be refunded on the applicable federal calculations.

Before any refund is made to the student, Scholarships and
Financial Assistance must return funds to the appropriae
financial aid program(s). If the student is indebted b the
College the amount of this debt will be subtracted from any
refund due the student. Students may contact Scholarships
and Financial Assistance for further details.

Satisfactory Academic
Progress Requirements
for Financial Assistance

In addition to the Standards for Academic Achievement,
federal and state financial aid recipients must also comply
with the satisfactory academic progress requirements for
financial assistance as follows:

1. A student must be enrolled in a program of study lead-
ing to an associate degree or a certificate (>23 credit
hours) at Harper College.

2. A student must have a cumulative grade point average
of 2.0 or higher to be eligible for financial assistance.

3. A student must complete 67 percent (67%) of the
courses attempted throughout his/her entire enrolment
at Harper College. Courses in which a student receives
an F (fail), X (incomplete), W (withdrawal) or H (audit)
will not count as completed courses or earned grades.

4. A student must complete an associate degree or certif
cate within a specified time period. A student cannot
receive financial assistance beyond the specified time
allotted for completion of his/her program. The receipt
of financial assistance does not alter the specified time
period.

Contact Scholarships and Financial Assistance for com-
plete details of this requirement.



Academic Policies

Assessment and Placement

Harper College welcomes all who can benefit from the
courses and programs offered. To that end an assessment
policy is in place requiring all new full-time students to com-
plete writing, reading and math placement tests. Students
entering their first English and/or math courses are also
required to complete appropriate placement test(s).

The goals of assessment are:

1. Toinform students about their competency levels in
English, reading/writing and math.

2. Toplace students in the English and math courses in
which they have the best opportunity for success.

3. To help underprepared students whose reading assess-
ment scores are substantially below college level by
requiring them to enroll in developmental reading
courses prior to or along with their English courses.
New full-time students who place into reading must
enroll in the appropriate reading course during their
first semester.

Details of the mandatory assessment and placement policy,
including options for waiving testing, are available in the
Assessment and Testing Center.

Standards of Academic Performance
Rationale for Standards

The Standards of Academic Performance at Harper College
have been established in order to:

¢ Guide the student in pursuit of academic success:

The Standards assure the availability of services
which can help students reach success as well as
clearly notify them of their progress.

» Maintain an academic environment that clearly
defines expectations for progress:

The Standards communicate the College's definition
of academic progress. The Standards clarify College
expectations and afford the student a guideline for
setting realistic goals.

o Clarify the roles and responsibilities of students,
faculty and administrators:

The Standards define the role of the student in terms
of academic performance and responsibility as well
as the role of College personnel in evaluating aca-
demic performance and intervening with special
assistance at specific intervals.

¢ Allow the institution to maintain its academic integrity.
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Categories of Standards

B Good Standing:

Students with a cumulative GPA of 2.0 or higher and stu-
dents who have attempted* fewer than seven credit hours
or have not attended classes since the summer of 1989 are
in good standing.

B Academic Caution:

Students who have attempted* seven and not more than 15
credit hours and have received a cumulative GPA of less
than 2.0 will receive a caution notice and the recommenda-
tion to take advantage of various programs and services
designed to help them achieve success.

B Academic Warning:

Students who have a cumulative GPA of less than 2.0 and
have attempted* 16 or more credit hours, or have complet-
ed their second successive semester with a cumulative
GPA of less than 2.0, are given academic warning. These
students will be advised to restrict their enrollment to a max-
imum of 13 credit hours and may have restrictions imposed
upon them.

B Probation:
Students who were academically warned the previous

semester and have a cumulative GPA of less than 2.0 will,

be placed on probation. Students who have returned to
good standing and then earn less than a 2.0 cumulative
GPA will return to probation. These students will be restrict-
ed to a maximum of 13 credit hours and will be required to
participate in success-oriented strategies.

B Suspension:

Students who have attempted* 40 or more credit hours,
have had three successive semesters with a cumulative
GPAoflessthan 2.0, with one of those semesters in proba-
tion, and earned below a 2.0 semester GPA the last semes-
ter they were enrolled are placed on suspension. These stu-
dents wil be suspended from the College for one full
semester (fall or spring). Students suspended after spring
term will not be allowed to enroll for summer session or fall
semester. Students must be involved in success-oriented
strategies upon their return.

B Dismissal:

Students who have returned to the College after one semes-
ter of suspension and who receive a semester GPA of less
than 2.0 will be dismissed for a minimum of two full semes-
ters (fall/spring or spring/fall). After this dismissal period,
these students must petiton the Dean of Student
Development for reinstatement.

“Refers to receipt of grades A, B, C, D and F.
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Status Category Results
Academic Attempted 7+ credit  Caution and rec-
Caution hours and cumulative ommendations of
GPA less than 2.0 success-oriented
strategies.

Academic Attempted 16 or more Recommend

Warning credit hours with restriction to maxi-
cumulative GPA less  mum 13 credit
than 2.0 or second hours. May have
successive semester  restrictions
with cumulative GPA  imposed.
less than 2.0

Probation Previous semester Mandatory re-
with Academic striction to maxi-
Warning and cumula- mum of 13 credt
tive GPA less than 2.0 hours. Required

success-oriented
strategies.

Suspension  Attempted 40 or more  One semester
credit hours, at least  suspension.
three successive Required suc-
semesters with cumu- cess-oriented
lative GPA less than  strategies upon
2.0 with one of those  return.
terms in probation
and earned below a
2.0 semester GPA the
last semester they
were enrolled.

Post Semester after sus-  Mandatory restric-

Suspension  pension and subse-  tion to maximum
quent semesters with  of 13 credit hours.
semester GPAof 20  Required success-
or higher and cumula- oriented strategies.
tive GPA of less than
2.0.

Dismissal One semester after ~ Dismissal of two
suspensionor a previ- - semesters. Must
ous semester in rein-  petition for rein-
stated dismissal or statement.
post dismissal with
semester and cumula-
tive GPA less than 2.0

Post Semester after rein-  Mandatory restric-

Dismissal statement from dis- tion to maximum

missal and subsequent
semesters with semes-

of 13 credit hours.
Required success-

ter GPA of 20 or higher oriented strategies.

and cumulative GPA of
less than 2.0.
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Mandatory Advising for Students on
Probation, Post Suspension and Post
Dismissal

As part of the required success-oriented strategies, stu-
dents on probation, post suspension and post dismissal are
required to see a counselor for educational planning and
academic support. Individualized strategies will be devel-
oped to assist the student to identify causes of academic
difficutties and to achieve satisfactory grade point aver-
ages. College services will be utilized to help the student
reach his or her educational potential and goals. Students
who fail to see a counselor will not be allowed to register for
subsequent classes.

Students placed on suspension and dismissal may seek
counseling assistance during the semester(s) of non-atten-
dance. Upon returning to school, previously suspended
and dismissed students will be placed on post suspension
or post dismissal, restricted to a maximum of 13 credit
hours and required to see a counselor to develop success-
oriented strategies before being allowed to register.

Academic Honesty Policy

Harper College is strongly committed to the promotion of
high ethical standards. Such standards can best be accom-
plished in an environment where honesty and integrity are
practiced.

For this reason the College strongly condemns academic
dishonesty. Academic dishonesty includes cheating, pla-
giarism or other improper appropriation of another's work as
one's own and falsifying records to advance one's aca-
demic standing.

Cheating includes but is not limited to copying answers,
stealing and/or disseminating tests or answer keys, using
someone else's data in preparation of reports or assign-
ments and assisting others in such practices.

Plagiarism involves the presentation of another
person's words, ideas, or work as one's own. Itincludes but
is not limited to copying any material, (written or non-writ-
ten) without proper acknowledgement of its source, and
paraphrasing another's work or ideas without proper
acknowledgement.

Falsifying records includes but is not limited to falsifying or
improperly altering college records and documents, or
knowingly supplying false or misleading information to oth-
ers (e.g. the College, other educational institutions or
prospective employers).

Any form of academic dishonesty as defined by the faculty
member or department is a serious offense requiring disci-
plinary measures. Discipline for academic dishonesty
involving a specific course shall be first determined by the
instructor of the course and may include failure of the spe-
cific assignment, project or test or failure of the course. The
student may appeal the instructor's decision in accordance
with the College's Student Academic Complaint
Procedures. In cases of academic dishonesty the faculty
assigned grade supersedes a student-initiated withdrawal.
In cases where disciplinary measures beyond course fail-
ure may be deemed appropriate or dishonesty that is not
related to a specific course, the student may be disciplined
in accordance with the Student Conduct Policy with the
appropriate vice president involved in the decision.
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Student Affairs

College can be a positive and enriching experience for stu-
dents of all ages and backgrounds. Student Affairs at Harper
College wants every student to achieve success in his/her col-
lege endeavor and to have the opportunity to grow both in and
out of the classroom. The programs and services listed below
are designed toward this end.

Student Development

This area of the College is designed to assist students in
assessing, identifying and achieving their goals. Various
professional services and programs are offered to maxi-
mize responsible student decisions relating to education,
career, social and personal issues. Programs in this area
are listed below.

B Academic Advising and Counseling Center
B Career Center
W Center for Multicultural Learning

The Academic Advising and Counseling Center, located in
Building I, Room 1117, the Career Center, located in Building
A, Room A347 and the Center for Multicultural Learning,
located in Building D, Room D142, provide services to help
returning students develop their educational plans.
Services include assistance with course selection, informa-
tion on Harper's career and transfer programs and access
to current online and written resources. Students are
encouraged to see a Student Development Counselor each
semester to update their educational plans, check
for changes in the Harper curriculum and verify transfer
information.

Counselors in these Student Development centers also
offer personal counseling to students, provide counseling
designed to meet the needs of adult students and assist
students in academic difficulty. It is recommended that stu-
dents call well in advance to schedule appointments, par-
ticularly during mid and late semester.

In"addition, the Career Center assists students in making
career or college major choices, or in gaining skills to aid in
the job search process. A variety of career and academic
information is available and Student Development faculty
provide assistance with the decision-making process
through individual counseling and testing as well as career
planning courses and seminars.

Job search assistance is available through ccjobnet.com.
This password-protected job listing system annually cata-
logs several thousand Chicago-area jobs. Students have
the added advantage of posting their resumes in ccjob-
net.com for employers’ viewing. Harper students can also
gain the skills necessary for successful job searching,
resume writing and interviewing by making a counselor
appointment or attending a Job Search workshop.
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The Center for Multicultural Learning provides counseling and
support services for multicultural/minority students and
works with existing College programs to foster multicultural
awareness. Recognizing the unique development and
social needs of multicultural students, the Center for
Multicultural Learning is committed to the advocacy of
minority issues throughout the College.

The Minority Student Transfer Center in D142 was estab-
lished with the express intent of increasing the number of
minority students who are actively pursuing transfer to four-
year colleges and universities, as well as assisting minority
students in successfully transferring from Harper College b
four-year schools to obtain bachelor degrees.

B Assessment and Testing Center

This Student Development office is located in Building A
Room A148, and is responsible for the coordination and
administration of academic .assessment and other testing
programs available to Harper College students and com-
munity members. All new full-time students are required o
participate in an orientation program that includes academ-
ic assessment testing. New students assess their academ-
ic strengths in writing, reading and mathematics through
this battery of tests. Tests for distance learning classes,
independent study programs, proficiency and CLEP testing
and entrance examinations for limited enrollment programs
are coordinated in this office. Harper College also partici-
pates in national testing programs, either as a test center or
as a source of information.

A Student Development Program consisting of
vocationalfinterest tests and/or personality measures &
available for a minimal fee to students enrolled n at least six
credit hours. Students first meet with a counselor to deter-
mine appropriate test options. After testing, students agan
meet with a counselor for interpretation of the test
results. This process is intended to assist students by
providing information for career and course planning
and decision-making.

W Center for New Students and Orientation
This Student Development Center, located in Building C,
Room C104, is available to all students entering the College
for the first time. The Center for New Students and
Orientation assists all entering students by providing the
preliminary information helpful in their transition to Harper
College. Advising is provided through appointment in both
small groups and individually.

This center is responsible for New Student Orientation each
semester. These programs provide opportunities for new st
dents to meet others and to become familiar with the campus
and services available. Students begin setting goals andae .
assisted in the selection of and registration for courses.

Prior to beginning the fall semester, new full-time students

and their parents or guardians are invited to the First Year
Experience. The student program promotes new friend-
ships, a sense of community and a chance to talk to Harper i
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staff and Student Activities representatives. At the same
time the parents or guardians are invited to a special pro-
gram designed to familiarize them with the College and also
with some of the experiences their students may have.

B Women’s Program

The Women'’s Program provides services and programming
to assist women in achieving their educational and/or
employment goals. State-funded grant programs allow for
such services as career, personal and academic counsel-
ing; job readiness preparation; mentoring experiences;
information about and referral to appropriate resources;
and limited assistance with tuition, books and childcare
expenses for single parents, displaced homemakers, non-
traditional career seekers, economically disadvantaged
and those with disabilities or other barriers to education.

Continuing education courses and workshops are offered
on a variety of topics related to personal growth, career,
family and women'’s issues. These offerings are open to
men as well as women.

Inaddition, each year the Women'’s Program cosponsors a
variety of speakers and programs related to women's
issues. This includes Women Make History Month, which
is celebrated each March with activities that include a
keynote speaker, seminars, films and performances
focusing on the many areas in which women have impact-
edour history and culture.

The Women's Center, located in Building A, Room A347, is
a place to relax, talk and study. Campus information,
women's resources and referral information are available.
Menas well aswomen are welcome to use the facility.

Access and Disability Services (ADS)

The mission of the ADS is to create a comprehensively
accessble environment where individuals are viewed on
the basis of ability, not disability. Harper College complies
with Section 504 of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act of 1990.

New students should contact the ADS office to arrange an
intake interview, apply for access/accommodations and fur-
nish pertinent information about the nature and extent of
their disability. All new students will be interviewed and will
participate in the College assessment program. The ADS
office assists students in choosing their courses, setting
career goals, maintaining good academic standing and
planning for after college. In addition, the ADS office offers
students the use of a wide variety of specialized equipment
and works closely with the faculty and staff of other depart-
ments at Harper to insure that the campus is physically,
eectronically and programmatically accessible to students
with disabilities.

The Program to Achieve Student Success (PASS) is a fee
for service program for students with learning disabilities
and ADD that offers one-to-one specialized instruction on a
weekly basis. Diagnostic testing for learning disabilities is

also available for a fee. The ACHIEVE! program, a monitor-
ing program, is open to all students with disabilities who are
at risk academically, are seeking a college degree and who
need academic advising and coaching. Students receive
counseling, mentoring, access to tutoring, transfer assis-
tance and grade monitoring.

Students interested in securing access of services should
contact ADS at the earliest possible date at 847.925.6266
(voice) or 847.397.7600 (TTY). The ADS office is located in
Building D, Room D119. Availability of some services may
be limited or delayed for students who turn in requests
after the last full day of open registration, prior to the start
of a semester.

ADS also provides information, accommodations and serv-
ices to campus visitors as needed. Requests for information
or services should be made to the director of ADS.
Employees of the college who need reasonable accommo-
dations should contact Human Resources to obtain proce-
dures for requesting accommodations.

Midwest Center for Postsecondary Outreach (MCPO):
ADS serves as an outreach site for this center which is
based at St. Paul Technical College in St. Paul, Minn. The
MCPO is funded by the U.S. Department of Education and
is committed to increasing access to and opportunity for
post-secondary education for Deaf/Hard of Hearing per-
sons in the Midwest. ADS works specifically with colleges in
llinois, Indiana, Kansas and Missouri.

Health and Psychological Services
and Wellness Programs

Academic achievement and the completion of educational
goals are largely dependent upon the physical and psy-
chological well-being of the student. The goal of Health and
Psychological Services, located in Building A, Room A364,
is to provide care from a holistic perspective that enhances
personal health and wellness, promotes academic success
and enables students to realize career aspirations. The
Health and Psychological Services team consists of a fam-
ily nurse practitioner, consultant physician, registered nurs-
es, health educator, licensed clinical psychologist and doc-
toral level psychologists in training. The nurse practitioner,
physician and psychologist are available to diagnose, treat
and refer Harper College students as necessary.

Health care services offered include physical examinations,
treatment of acute illness, pap tests and tests for strep,
mono, pregnancy, as well as communicable and sexually
transmitted diseases. Doctoral level students in clinical psy-
chology, supervised by a licensed clinical psychologist are
available to provide evaluation, treatment and referral to
students currently enrolled in six or more credit hours in fall
or spring semesters, or in three or more credit hours in sum-
mer session.
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Students are encouraged to use Health and Psychological
Services which are CONFIDENTIAL and FREE or low cost.

Health and Psychological Services staff plan and coordi-
nate a variety of health and wellness activities to meetiden-
tified student and employee needs regarding physical and
mental health. These include an annual community
Wellness Week, flu vaccine program, cholesterol and other
health screenings, national awareness and prevention cam-
paigns such as Collegiate Alcohol Awareness and Sexual
Awareness weeks and compliance with the Drug-Free
Schools Act. Various health-related programs and speakers
are presented every semester offering students and staff
the opportunity for lifestyle enrichment and access to self-
help and community resources.

Student Activities

A comprehensive activities program is available which
includes a college/community program series of lectures,
concerts, films, art exhibits and theater productions spon-
sored by a student-faculty Cultural Arts Committee; social
programs of concerts, fims, special events and other pro-
grams of interest sponsored by the student Program Board;
student publications including the College newspaper, The
Harbinger; and a literary and visual arts publication, Point of
View; Pom Pon and Cheerleading; an FM student radio sta-
tion, WHCM; theater and speech team activities; a student
travel program; free legal and medical advice; student gov-
ernment; and a program for student leadership development.
These programs are financed by student activity fees.

Numerous clubs are active, and students are encouraged
to begin other organizations within the established guide-
lines. Among the clubs recognized are: ADS Success Club
(Student Access and Disabilities), American Sign
Language Club, Anime Club, Astronomy Club, Black
Student Union, Chemistry Club, Chess Club, Deaf Club,
Food Service Club, Formulator, Future Educators
Association, Harper Assn. of Mathematics, Harper Christian
Intervarsity Fellowship, Harper Dance Company, Harper
Gospel Choir, Harper Newman Association, Harper Pride
(LGBT and allies), Harper Students for Environmental
Awareness, Harper's Bizarre Fashion Club, Honors Society,
Horticulture Club, Indian/Pakistani Student Association,
International Students Club, Juggling Club, Kappa Beta
Delta (business management), Lambda Epsilon Chi (para-
legal/legal assistant studies), Latinos Unidos Student
Association, Latter-day Saints Student Association,
Literature and Creative Writing Club, M.O.V.E. Club (volun-
teers), Muslim Student Association, Nursing Club, Phi Theta
Kappa Society, Psychology Club, S.A.I.F.D. (Student
Chapter of American Institute of Floral Design), Sign
Language Interpreting Club, Sociology Club, Stop AIDS
Harper, Student Ambassadors, Wellness Advisors, William
Rainey Harper Amateur Radio Club.

The Student Activities office is located in Building A, Room
A336. Additional information can be found at harpercol-
lege.edu/services/stuact/manual.html.
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B Student Senate

The Student Senate is the student government body
through which students are represented to the Board of
Trustees, administration and faculty. Members are responsi-
ble for recommending the student activities budget which
provides for a variety of social, cultural and recreational
activities as well as special programs and services. They
also act upon student concerns, appoint students to
College committees, review and recommend changes in
College policy, recognize student clubs and organizations
and in general promote student welfare.

Athletics

W Intercollegiate

Harper College offers 13 intercollegiate athletic teams for
men and women. The College is a member of the North
Central Community College Conference (N4C), which
includes Triton, DuPage, Rock Valley, Joliet Junior College
and Grand Rapids, Mich. (football only). Harper College is
also a member of the National Junior College Athletic
Association (NJCAA), which has a membership of approxi-
mately 560 junior and community colleges throughout the
United States.

To participate in a sport, a student must meet NJCAA eligi-
bility rules. Students must also furnish anacceptable record
of a physical examination taken within one year of the end-
ing date of their sport season. Interested students should
contact the athletic office (M214) to determine eligibility sta-
tus and receive specific sport information.

B Intramurals

The structured intramural program includes men's and
women's sports leagues, distance runs, contests and tour-
nament clinics. Information on intramural activities is avai-
able in the Wellness and Sports Center, M214, and at the
Information Center in Building A or contact the coordinator
of intramurals in the Wellness and Sports Center, M219.

Fitness Center

The Harper College Fitness Center offers a variety o
strength training and cardiovascular equipment a very
affordable prices. Personal training services are also avai-
able. Students are eligible for discounted rates. The Fitness
Center is located in the Wellness and Sports Center, M162.
Call 847.925.6919 for details.
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Learning Achievement Program

The Learning Achievement Program (LAP) offers academic
support to students by providing success services, devel-
opment courses and tutoring to those who need prepara-
tionfor college level work.

Success Services for Students

Students can obtain a Test Performance Analysis in any
content area. They will be given a complete breakdown on
types of errors being made as well as specific strategies
that lead to improvement. The Study Behavior Inventory
identifies strengths and weaknesses in the following areas:
test taking tips, test anxiety, short and long term study skills,
time management and writing skills. Follow-up sessions
may be scheduled. The Learning Styles Inventory indicates
howa person learns best. Once the learning style is deter-
mined, specific strategies wil be recommended that will
complement that style. Services are free of charge to
Harper students. Appointments may be scheduled by com-
ing directly to the Academic Resource Center, F332, or by
calling 847.925.6715. All information is confidential.

Community Success Services

Success Services are offered to junior high, high school stu-
dents and students from other colleges. Students may
schedule an appointment for test anxiety, study skills, read-
ing strategies or test taking tips with a learning specialist.
The fee for an individualized session is $20. For additional
iformation, call 847.925.6715.

Tutoring Center

Free tutoring is available in more than 60 courses. This
assistance is provided by professional and peer tutors.
Students must be enrolled in the course for which they are
seeking tutoring. Services that are offered include tutoring
byappointment, tutoring on awalk inbasis and review sem-
nars and workshops. Study guides are also available for
certain courses. For additional information, contact the
Tutoring Center in the Academic Resource Center, F315, or
call 847.925.6539.

Community Tutoring Center

Harper's Community Tutoring Center serves students of all
ages in the community. Qualified tutors will offer help to stu-
dents in various areas including mathematics, accounting,
computers, biology, English, chemistry and writing. Cost for
the one-on-one tutoring session is $25.00 per hour.

Tutoring sessions are scheduled by appointment only.
Contact the Community Tutoring Center in the Academic
Resource Center, F315, or call 847.925.6888 for more
information.

Writing Center (Academic Resource
Center, Room F303)

A creative workshop environment, The Writing Center, offers
technology tools, print resources and consultations with
professional writing specialists to facilitate drafting, revi-
sion, editing and documentation of written academic work.
Writers must prepare a printed draft before consultation
with a specialist. The Center operates as a walk-in service
only, and students are advised to allow ample time for a
consultation. Tech Aides provide support in using the
Center's computer facilities to complete writing tasks.

Hours: Monday-Thursday, 8 a.m.-8 p.m., and Friday,
8 am.-2 p.m. The Center is closed when classes are not in
session. For additional information call 847.925.6715 or
847.925.6000, ext. 2719.

Library Services (Resources for
Learning Division)

Library Services, located in Building F, teaches students
how to find and evaluate information for their research, pro-
vides print and electronic resources and creates a learning
environment which encourages active self-inquiry. The goal
is to create a dynamic, functional relationship between
information and people. The collection contains more than
300,000 volumes, nearly 10,000 magazines and journals
(print and online) and back issues of the Chicago Tribune
and New York Times on microfilm. The collection also
includes compact discs, slides, videotapes, DVDs and
other media formats. Access to reference services, library
instruction, interlibrary loan, electronic resources, College
Archives, reserve materials, copy machines and an online
catalog is provided. Materials added to the collection are
catalogued using the Library of Congress system.
Individual study spaces and study rooms for small groups
are also available. Viewing and listening spaces, each
equipped with a variety of media, are used to support indi-
vidual instruction.

The library's online catalog and other electronic resources
can be accessed through workstations on the first and sec-
ond floors of the Academic Resource Center. Electronic
resources can also be accessed from home or office via an
Internet connection and personal computer. For more infor-
mation, call 847.925.6184.

B Distance Learning Classes (Department of
Instructional Technology)

A variety of courses are available to students via the World
Wide Web. Online, teleweb (videotape viewing with an
Internet component) and blended (Internet component with
reduced campus class time) courses offer the options of
flexible class scheduling and testing dates/times as well as
communication with instructors and classmates via e-mail
or through discussion forums. A personal computer, specif-
ic hardware and software requirements and online access
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through an Internet Service Provider (ISP) are necessary.
Harper uses Blackboard™ (http:/fharper.blackboard.com)
for many courses offered via distance delivery.

Harper also offers a complete range of telecourses (video
tape viewing) from economics to psychology. Each tele-
course has a mandatory, on-campus orientation session
that provides an introduction to the instructor and course
expectations. Courses may be viewed on cable TV within
the Harper district area, rented from the Bookstore for a fee
or viewed at the main campus Library or at select area
libraries. Please check with your local cable TV company to
verify availability of Harper channel access in your area as
well as telecourse tape access at your local library.

Other colleges and universities provide courses via two-
way interactive video, transmitted live to a Harper class-
room. Students who want to enroll in an interactive video
class must apply to the institution offering the class. For
specific information about current distance learning cours-
es offered at Harper College, call 847.925.6586.

Computer Labs

More than 1,300 computers providing PC/Internet,
Macintosh and AutoCAD access are available at Harper
College. Open labs are staffed to assist users with logging
on, accessing specific programs and printing their work.
Following is a list of open computer labs and their campus
locations:

Mega Lab - Building |, Room 1223

PC Lab - Building D, Room D131

Writing Center - Building F, Room F303

AutoCAD Lab - Building H, Rooms H210 and H221
Alistate Technology Lab - Building D, Room D116
Hawk's Nest Cyber Cafe - Building A, Room A37
William's Web - Building L, across from the Bookstore

Harper College Bookstore

The Harper College Bookstore, located in Building L, is a
resource for required textbooks, supplies, study aids, dic-
tionaries and other items.

It is recommended that you bring your class schedule with
you so the necessary texts can be located easily.

Cash, checks, Mastercard, Visa or Discover Card can be
used to pay for purchases. If you are paying by check or
credit card, you must have a picture ID. If you plan to use
financial aid or have a scholarship to purchase books,
arrangements should be made with the financial aid office
before making any purchases.
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W Bookstore Refund Policy

Save Your Receipts
Merchandise that is unmarked, and in original purchase con:
dition may be returned for refund within 14 days of the date
on the receipt, or 14 days from the semester start in which il
was purchased. A receipt must accompany all refunds.

W Book Buyback

End of Semester:

The Bookstore will purchase textbooks from students at the
end of every semester. Dates and times will be posted on
campus. Up to 50 percent of the new price will be paid for
books that will be used for the next semester (quantities
may be limited). National market value will be paid for all
other books. Study guides, workbooks and lab books are
acceptable only if pages are intact and contain no writing.

Year-round:

The Bookstore offers a year-round buyback. Prices are
determined by the national market value which is less than
prices paid at the end of the semester. This service will not
be offered one week before each semester and during the
first two weeks of classes. These books are not kept by the
Bookstore.

Hours are posted near the entrance to the Bookstore and
online. For more information, call the Bookstore at
847.925.6275.

The Harper Food Service offers breakfast and lunch
Monday through Friday and dinner Monday through
Thursday in the Dining Hall in the Student and
Administration Center. Operating hours during the regular
school year are as follows:

Monday through Thursday . ........ 7:30 a.m.-6:30 p.m.

Friday .........coooiiiiiia, 7:30 am.-2:15pm.
(Service hours subject to change without notice.)

Food Service also maintains food and vending machines
located in buildings throughout the campus. There are
snack bars located in the Liberal Arts Center, Business and
Social Science Center and Science, Math and Health
Careers Center. Food Service also provides on-campus
catering for breakfast, luncheons, dinners and specia
events. This service is available to faculty, staff and st
dents. Call 847.925.6250.
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Child Learning Center

The Early Childhood Education
Program offers:

s A child care program that offers full-day and half-day
child care for children of Harper students, faculty, staff
and the community at large. Children who are complete-
ly toilettrained and 3 through 5 years of age will be
accepted on a first-come, first-served basis. The room is
open Monday-Friday, 7:30 a.m. - 5:30 p.m. Childrenmay
be enrolled for one day or up to five days a week. For
more information on fees or registration, call 847.925.
6262 or visit harpercollege.edu.

A preschool program for children of students, faculty, staff
and the community at large for children who are 3 through
5 years of age. The preschool has set sessions which
coincide with Harper's academic calendar. For informa-
tion about the main campus preschool, call 847.925.6262.

Al programs are licensed by the lllinois Department of
Child and Family Services and accredited by the National
Association for the Education of Young Children.

Public Safety

The Department of Public Safety at Harper College is a
24-hour law enforcement agency responsible for the safety
and security of the Harper College community.
Responsibilities

of the department include enforcement of college rules
and regulations, village and county ordinances and state
and federal laws. In addition, the department provides
traffic control, grounds and building patrol, emergency first
aid, CPR and AED, jump starts and vehicle key retrieval.

Public Safety, by law, is the central repository for all Lost
and Found items recovered and stored at the College. If
you have found an item, regardless of value, it must be
turned over to the Department of Public Safety for safe-
keeping. If you have lost an item, inquire about it with
Public Safety.

Harper College police officers have the same authority as
municipal and state officers as well as sheriff's deputies.
These duties include the authority to detain people, con-
duct investigations, gather evidence and make arrests. As
such, all crimes and motor vehicle accidents that occur on
campus should be immediately reported to the Department
of Public Safety.

Emergency call boxes are strategically located throughout
campus parking lots and by inner campus sidewalks.
Locations can be identified during hours of darkness by
noting the blue lights on parking lot light standards and
sidewalk light standards (inner campus). The call boxes are
immediately below these blue lights. Pushing the red emer-
gency button puts you in direct contact with the Public
Safety dispatcher.

For emergencies, contact Public Safety at 847.925.6211.
For parking permits or non-emergency information call
847.925.6330. Cellular telephone use 847.925.6211.
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This section includes information on College policies and
procedures. Elsewhere in the catalog College academic reg-
ulations are delineated for students. These include Harper
College Standards for Academic Performance, Assessment
and Placement Policy, Repeat Policy, Forgiveness Policy,
Grading and Grade Points, Incomplete Grades, Attendance
Policy, Academic Honesty Policy, Auditing a Course, Tuition
and Refunds, Academic Honors, Withdrawals, Honors
Program, Transcripts and Transfer of Credits. The catalog
also includes graduation requirements for degrees and cer-
tificates, and information on all programs and courses and
their prerequisites. The current semester course schedule
mailed to district residents and schedule printouts posted
throughout the College provide specific information regard-
ing class times and registration procedures.

Federal and State Laws

Americans With Disabilities Act

Reasonable accommodations and services are available
for students, staff and visitors with disabilities in accord
with Section 504 of the Rehabilitation Act of 1973 and the
Americans with Disabilities Act. Persons with disabilities,
who may require accommodations and/or support servic-
es, should contact Access and Disability Services in the
Building D, Room D119, or telephone 847.925.6266
(voice) or 847.397.7600 (TTY). While mandated services
will be offered at Harper College facilities, complete
College support services such as tutoring, counseling and
others may only be available at the Palatine campus.

Drug Free Schools and
Communities Act

It is the policy of Harper College to provide a drug and alco-
hol free environment and workplace as defined by the Drug
Free Workplace Act of 1988 and the Safe and Drug Free
Schools and Communities Act of 1994.

William Rainey Harper College prohibits the unlawful pos-
session, use, distribution, dispensing and manufacture of il-
licit drugs and alcohol by students and employees on its
property or as part of any College activity.

Students who violate this policy will be governed by the
College’s Student Conduct Code and subject to disci-
plinary action up to and including suspension, expulsion
and referral for prosecution. Employees who violate this
policy will be subject to disciplinary action in accordance
with their appropriate employee group regulations up to
and including suspension, termination of employment and
referral for prosecution.

These sanctions will be consistent with local, state and fed-
eral laws in reference to the Cannabis Control Act, the
Controlled Substance Act and the Liquor Control Act. Stu-
dents and employees are reminded that these laws provide
for a variety of legal sanctions and penalties which include,
but are not limited to, incarceration and monetary fines.
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Further information on these local, state and federal ordi-
nances and statutes will be maintained in the following of-
fices: Vice President of Student Affairs, Health and
Psychological Services, Student Development, Student
Activities, Human Resources and College Library. Students
and employees are encouraged to obtain copies of this
information which is also available online at harpercol-
lege.edu/apply/dfw.shtml.

In addition, all employees directly engaged in performance
of work pursuant to the provisions of a federal grant or fed-
eral contract in excess of $25,000 and students who are
Pell Grant recipients must notify the College within five days
of any criminal drug statute conviction for a violation occur-
ring on or off College premises while conducting College
business or activities. The College shall, within 10 days af-
ter receiving such notice, inform the federal agency provid-
ing the grant of such conviction. Within 30 days following
such notification of conviction, appropriate disciplinary ac-
tion shall be taken against such employee or student and/or
the employee or student may be required, at his or her own
expense, to participate satisfactorily in a substance abuse
assistance or rehabilitation program. With the intent to pro-
vide a drug and alcohol free educational and work environ-
ment, Harper College has established a Drug, Alcohol and
Wellness Network committed to providing proactive drug
and alcohol abuse prevention programs, confidential coun-
seling, intervention and referral for its students and em-
ployees. An Employee Assistance Program is also available
for employees and their immediate family members.

Harper College shall conduct biennial reviews of the drug
and alcohol abuse programs to determine their ef-
fectiveness and implement appropriate changes.

Family Educational Rights and
Privacy Act

The Family Educational Rights and Privacy Act of 1974
establishes the rights of students to inspect and review their
education record; provides that personally identifiable infor-
mation will not, with certain exceptions, be disclosed with-
out the students’ permission; provides for guidelines for the
correction of inaccurate or misleading data through infor-
mal or formal hearings; grants the right to file complaints
with the Family Educational Rights and Privacy Act (FERPA)
office concering alleged failures by the institution to com-
ply with the Act; and makes provision for notice to the stu-
dents concerning their rights.

No one shall have access to, nor will the institution disclose,
any information from students’ education records — other
than Directory Information — without the written consent of
students, except to officials of other institutions in which stu-
dents seek to enroll; to persons or organizations providing
students financial aid; to accrediting agencies carrying out
the accreditation function; in compliance with a judicia
order; in emergency situations when necessary to protect
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the health or safety of students or other persons; and to
those members of the College community with a legitimate
educational interest.

“Legitimate educational interest” means and includes a
demonstrable need to know by any staff member in terms
of his or her assigned duties. Parents of a dependent child
(as defined by IRS code) are also eligible to inspect that
dependent student’s record.

Educational records that are not governed by the Act and
are not accessible to students include:

1. Records kept by Harper personnel such as facul-
ty, counselors and administrators, which are used only by
the maker or his or her substitute and are not available to
any other person.

2. Law enforcement records which are kept apart
from the student's other educational records and are main-
tained solely for law enforcement purposes. These records
are made available for inspection by Public Safety person-
nel only when acting in the line of duty and only to law
enforcement officials of the same jurisdiction. Educational
records maintained by the institution may not be disclosed
to the personnel of the law enforcement unit.

3. Employment records for College employees,
which are kept solely for business reasons.

4. Student records made or maintained by a physi-
cian, psychiatrist, psychologist or other recognized pro-
fessional or para-professional acting in his or her pro-
fessional or para-professional capacity, and which are
made, maintained or used only in connection with the
provision of treatment to the student and are not available
to anyone other than persons providing such treatment,
except that such records can be personally reviewed by a
physician or other appropriate professional of the stu-
dent's choice.

B Directory Information

The following items are hereby designated as “Directory
Information,” and as such may be disclosed or released by
the College for any purpose, at its discretion:

The student's name, address, telephone listing, date and
place of birth, major field of study, participation in officially
recognized activities and sports, weights and heights of
members of athletic teams, dates of attendance, part-
time/full-time enroliment status, degrees and awards
received and the most recent previous educational institu-
tion attended.

Currently enrolled students have the right to withhold the
release and disclosure of any or all of these items by giving
witten notice on the appropriate form to that effect to the
dean of enroliment services by the first day of each course
or program, as the case may be, for which they enroll.
Request for non-disclosure will be effective for only one
academic year; therefore, authorization to withhold
Directory Information must be filed annually.

B Review of Records

The law provides students with the right to inspect and
review information contained in their education record; to a
response to reasonable requests for explanations and inter-
pretations of the record; to challenge the contents of their
education record; to have a hearing if the outcome of the
challenge is unsatisfactory; and to submit explanatory
statements for inclusion in their files if they feel the decision
of the hearing officer is unacceptable. The Vice President of
Student Affairs has been assigned by the College to coor-
dinate the inspection and review procedures for student
education records, which include admissions, personal,
academic, and financial files, and academic cooperative
education, disclosure and placement records. Students
wishing to review their education records must make written
request to the official responsible for the records listing the
item or items of interest.

Records covered by the Act will be made available within
45 days of the request. Students may have copies made of
their records with certain exceptions (e.g., a copy of the
academic record for which a financial “hold” exists, or a
transcript of an original or source document which exists
elsewhere). Education records do not include records of
instructional, administrative and educational personnel
which are the sole possession of the maker and are not
accessible or revealed to any individual except a temporary
substitute, records of the law enforcement unit, student
health records, employment records or alumni records.
Health records, however, may be reviewed by physicians of
the students’ choosing.

Students may not inspect and review the following: finan-
cial information submitted by their parents; confidential
letters and recommendations associated with admissions,
employment or job placement, or honors to which they
have waived their rights of inspection and review; educa-
tional records containing information about more than one
student, in which case the institution will permit access
ONLY to that part of the record which pertains to the
inquiring student; and confidential letters and recommen-
dations placed in their files prior to January 1, 1975, pro-
viding those letters were collected under established poli-
cies of confidentiality and were used only for the purpos-
es for which they were collected.

B Procedures to Amend Records and
Request Hearings

Students who believe that their education records contain
information that is inaccurate or misleading, or is otherwise
in violation of their privacy or other rights, may discuss their
problems informally at a meeting with the author of the
record and the Vice President of Student Affairs. If the deci-
sions are in agreement with the student’s request, the
appropriate records will be amended. If not, the students
will be notified within a reasonable period of time that the
records will not be amended, and they will be informed by
the Vice President of Student Affairs of their right to a formal
hearing. Students’ requests for a formal hearing must be
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made in writing to the Vice President of Student Affairs
who, within a reasonable period of time after receiving
such requests, will inform students of the date, place and
time of the hearing.

Students may present evidence relevant to the issues
raised and may be assisted or presented at the hearings
by one or more persons of their choice, including attor-
neys, at the students’ expense. The hearing officers who
will adjudicate such challenges will be designated by the
President of the College.

Decisions of the hearing officer will be final, will be based
solely on the evidence presented at the hearing, will consist
of written statements summarizing the evidence and stating
the reasons for the decisions and will be delivered to all par-
ties concerned. The education records will be corrected or
amended in accordance with the decisions of the hearing
officer, if the decisions are in favor of the students. If the de-
cisions are unsatisfactory to the students, the students may
place with the education records statements commenting
on the information in the records, or statements setting forth
any reason for disagreeing with the decisions of the hearing

officer. The statements will be placed in the education *

records, maintained as part of the students’ records, and
released whenever the records in question are disclosed.

Students who believe that their rights have been abridged
may file complaints with the Family Policy Compliance
Office, U.S. Department of Education, 400 Maryland Ave.,
SW, Washington, D.C., 20202-5901 concerning alleged fail-
ures of the College to comply with the Act.

Copies of the Act, Harper policies and procedures and
forms for use in implementing the Act, are available upon
request in the Registrar’s Office, A213.

Student Right to Know and Campus
Security Act

Harper College makes available certain information in
accordance with the Student Right to Know Campus
Security Act of 1990. Information not contained elsewhere
within this catalog, is available upon request at the
location noted:

Completion and transfer rates -
Office of Research

Crime statistics and related information -
Department of Public Safety

Intercollegiate athletics -
Wellness and Human Performance Division
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College Policies

Bulletin Boards and Publicity
Announcement of College events can be found on:

e the print calender, distributed to all students
who have paid an activity fee, and to all community
members who request one from the Student
Activities office.

¢ the online Events Calender (harpercollege.edu/
calendar/index.shtml);

¢ the Algonquin Road marquee;
¢ Harper Vision, the closed circuit television monitors; and
¢ bulletin boards around the campus.

Publicity must be approved and/or stamped by the Student
Activities office and may be hung or distributed only in des-
ignated locations according to posting guidelines.
Recommended poster size is 8.5 x 11" tall, but larger
posters will be allowed if space is available. The name of the
organization sponsoring an event should be clearly visible on
all publicity material as well as the Harper logo. A poster
service is available to student clubs and organizations
through the Student Activities office, Building A, Room A336.
A two-week lead time is requested for posting and the poster
service. Generally, posters will be displayed for a period not
to exceed two weeks. Exceptions to these regulations may
be requested through the Student Activities office.

If space allows, bulletin boards may also be used for
announcements of events by non-Harper not-for-profit
organizations; contact the Student Activities office at
847.925.6242 for guidance. Only the two Open Access bul-
letin boards may be used to announce non-Harper for-prof-
it events: one is in Building A, near the Registrar's Office (on
the west side of the hallway); the other is in Building J, near
J Theatre (across from the vending machines). In addition,
both on-campus and off-campus groups wishing to adver-
tise should contact both WHCM Radio 88.3 FM and The
Harbinger, campus newspaper, for rates to reach cus-
tomers through these student-run venues.

For further information, refer to the Student Activities
“Posting Policy Guidelines” online at harpercollege.edu/
services/stuact/manual.html.

The Student Center

Many of Harper's lectures, concerts, informal discussions,
meetings, conferences and other activities are held in the
Student Center. lts facilities include The Hawks Nest (Cyber
Cafe) and food service area, game room, video arcade, TV
area, lounges, meeting rooms and offices for student gov-
ernment, clubs and organizations, student publications,
student development and health services.

To insure efficient use of the facilities, the following building
policies have been established: |
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*Playing cards or table games, visiting and studying are
not permitted in the Student Center dining hall between
10:30 am. and 1:30 p.m. The second floor lounge and
third floor game room may be used for these activities at
any time. However,

* Students are expected to be respectful of others who are
using the facility.

* Students are not allowed to sleep in the lounges. A rest
area with sleeping cots is available in Health and
Psychological Services, Building A, Room A364.

*Regulations governing the use of the game room are post-
ed in that area.

+Programs are occasionally held in the Student Center that
may require the relocation of students from one area to
another. In such cases, regulations will be posted or
announcements will be made indicating the affected area.
The fireplace, lounge area and game room may be closed
during formally scheduled activities in the lounge.

Communicable Diseases Policy

A student who has a chronic communicable disease or who
is a carrier of a chronic communicable disease may attend
the College and participate in programs and activities
whenever, through reasonable accommodation, there is no
significant risk of transmission of the disease to others.

Astudent who has a chronic communicable disease or who
is a carrier of a chronic communicable disease may be de-
nied admission to, or may be dismissed from, a particular
program or course of study whenever such chronic commu-
nicable disease has a direct effect on the student's ability to
perform so as to render the student not qualified for the pro-
gram or course of study.

No other person who has a chronic communicable disease
orwho is a carrier of a chronic communicable disease shall
be denied the use of College facilities or services whenev-
er, through reasonable accommodation, there is no signifi-
cant risk of transmission of the disease to others.

The President is authorized to establish rules and regula-
tions that are designed to implement this policy.

B Rules and Regulations

A. Temporary Exclusion

When there is a question concerning admittance, sus-
pension or dismissal of a student because the student has
achronic communicable disease or is a carrier or is reason-
ably suspected of having a chronic communicable disease
or of being a carrier, such student or other user of College
facilities or services may be temporarily excluded from the
Callege by the Vice President of Student Affairs, pending a
final determination. A student who has been temporarily
excluded from the College shall be provided with an oppor-
tunity to make up any work missed during the absence.

B. Initial Evaluation

Whenever necessary, a student or other user of College
facilities or services who has a chronic communicable dis-
ease or who is a carrier of a chronic communicable dis-
ease, or is reasonably suspected of having a chronic com-
municable disease or of being a carrier, shall be evaluated
by a team that may consist of the Vice President of Student
Affairs, other appropriate College personnel, a physician,
the student’s physician, public health personnel and other
consultants selected by the President or his/her designee.
The team's report and recommendations, along with any
dissenting opinions, shall be forwarded to the President for
decision. Every effort shall be made to complete the evalua-
tion in a timely and prompt manner.

C. Admission Decision

The President shall make the decision on admittance, sus-
pension or dismissal after reviewing the report and rec-
ommendations of the evaluation team. The President’s de-
cision may be appealed to the Board of Trustees.

D. Subsequent Evaluations

The student shall be periodically reevaluated by the evalu-
ation team to determine whether the student's status con-
tinues to be appropriate. The frequency of the reevaluations
shall be determined by the team.

E. Withdrawal

If such student cannot attend the College, or participate in a
particular program, activity or course of study, the student
shall be permitted to withdraw without prejudice and receive
a tuition refund within the given guidelines. Any other user of
College facilities or services who cannot use such facilities or
services shall receive a refund for fees paid.

F. Confidentiality
Such student's medical condition shall be disclosed only to
the extent necessary to minimize the health risks to the stu-
dent and others.

Discrimination Complaint Procedure

William Rainey Harper College prohibits discrimination
against any individual on the basis of race, color, religion,
sex, national origin, ancestry, age, marital status, sexual ori-
entation, physical or mental disability or unfavorable dis-
charge from military service.

The purpose of the discrimination complaint procedure is
as follows:

e to advise individuals who believe that they have been
subjected to discrimination of how to proceed with a dis-
crimination complaint;

o to ensure that such complaints are resolved in a manner
which is prompt and confidential.

B Non-Discrimination Compliance Officer

The College President will appoint an employee to act as
the College's Non Discrimination Compliance Officer
(NDCO).
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The NDCO will be responsible for the investigation of com-
plaints of alleged discrimination within the guidelines of exist-
ing legislation, College policy and appropriate contracts.

B Informal Discussion

Before filing a formal complaint, students and employees
are encouraged to discuss their concerns with the Non-
Discrimination Compliance Officer. This confidential discus-
sion is seen as the first step in the resolution procedure. It
allows for sharing of information, giving of advice and
achieving mutual resolution between/among parties.

B Filing and Resolution of a Complaint of
Discrimination

A formal investigation of a claim of discrimination will only

be undertaken by the Non-Discrimination Compliance

Officer (NDCO) upon authorization of the complaining indi-

vidual and receipt of a written complaint.

The following procedures shall be used for investigating
complaint(s) of discrimination:

Within 21 calendar days of the alleged discriminatory act or
conduct, an employee or student should:

e submit a specific and detailed written complaint setting
forth the nature of the alleged discrimination;

e identify the person(s) against whom the complaint is
being filed; and

¢ identify the date(s) of the action(s) which is (are) the sub-
ject of the complaint, and the remedy or relief sought.

Upon receipt of the written complaint, the NDCO will
review and discuss the complaint with all parties directly
involved. On the basis of the written complaint and inter-
view(s), the NDCO will determine what further investiga-
tive action is required.

After the initial interview(s) with the complainant, the NDCO
will conduct further investigation as deemed appropriate.
Such investigation may include, but is not limited to:

¢ interviewing the party(ies) alleged to have committed the dis-
criminatory act;

e interviewing witnesses identified by the complaining or
accused party; and

e reviewing documents relevant to the complaint.

As a result of the above initial steps, resolution with the par-
ties will be explored. If resolution is not achieved, the NDCO
will determine the appropriate actions to be taken.

The NDCO shall prepare a confidential report with regard to
the investigation. The report shall state whether or not the
NDCO believes a violation of the College’s non-discrimina-
tion policy has occurred and whether or not resolution has
been achieved. The NDCO's report shall be completed
within 30 calendar days of receipt of any complaint(s); how-
ever, such time may be extended for an additional 30 cal-
endar days if necessary.
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If resolution is not achieved, the NDCO's report shall be
submitted to the appropriate Vice President for review and
action within 14 calendar days of receipt of the report.

A copy of the confidential report will be sent to and maintained
by the Assistant Vice President for Diversity and
Organizational Development of the College. The NDCO’s find-
ings shall be sent to the complaining and accused parties.

Either party may appeal in writing the decision of the appro-
priate Vice President by filing an appeal with the President
within five calendar days of receipt of the Vice President's
decision. The President shall respond within 30 calendar
days of receipt of the appeal.

Distribution of Literature and Use of
Tables or Display Space

The College encourages student organizations, individuals
and agencies to interact and communicate directly with
Harper students in the Student Center or in the Business
and Social Science Center lobby. In the designated areas,
tables may be set up without charge for representatives of
student organizations and representatives of non-profit,
non-commercial, non-student organizations in accord with
the following rules:

1. The space is available only upon advance request,
which shall be obtained by filing a reservation form in the
Student Activities office, Building A, Room A336.

2. Space shall be allocated on a first-come, first-served
basis. It shall be requested at least five days prior to
desired date. Requests for a subsequent semester will not
be accepted earlier than six weeks prior to the beginning of
that semester.

3. No displays or distribution shall be conducted when the
lounge is reserved for an activity.

4. A maximum of three tables or displays may be placed in
the designated area in the Student Center at the same time,
and a maximum of two may be placed in the designated
area of the Business and Social Science Center at the same
time. Tables will be provided by the College. Displays shal
not exceed 4’ x 8' in size. The tables and displays will be
placed next to the windows along the south corridor of the
Student Center lounge or along the north wall by the events
sign in the Business and Social Science Center.

5. In order to allow as many groups as possible to be rep-
resented in the Student Center and the Business and
Social Science Center, an exhibitor may reserve a space
for a maximum of once a week, per organization. If pre-
ferred, space may be reserved for a maximum of one
week per semester.

6. There shall be no more than one space per organization
at the same time; however, if no other requests have been
made by the reservation deadline, one additional display |
space may be reserved. No more than four, nor less than
one person(s), shall staff any display.
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1. Displays may not be distributive in nature. No sound ampli-
fication equipment may be used in the designated area.

8. Representatives of organizations or individuals may com-
municate anywhere in the designated area.

9. Representatives of organizations or individuals must
clearlyidentify themselves to Harper students.

10. Alcoholic beverages, narcotics, profane language,
quarreling, fighting or gambling are prohibited. Smoking is
also prohibited.

11. The solicitation of funds, the sale of goods or servic-
es, or advertising for the sale of goods or services is pro-
hibited except:

a. by student organizations as part of a bona fide fund-
raising activity for the organization; and

b. by a tax-exempt charitable organization, if approved
by Student Activities.

12. The distribution of literature that is obscene or porno-
graphic is prohibited.

13. Literature may be sold and contributions solicited in the
designated areas.

14, The individual or organization is responsible for prompt
payment of any damage to the College property.

15. The College may assume a violation of regulations has
occurred if an organization does not staff its reserved space
for two reserved dates without notifying the Office or Director
of Student Activities. In the event of such a violation, the
College may cancel the balance of the reserved time.

16. In the event that an organization wishes to rent the entire
Student Lounge, the College reserves the right to cancel
reservations for that date in the designated area by issuing
anotice ten days prior to the scheduled date.

17. Violation of the regulations shall result in the revocation
of the organization's or individual’s reservation by the
Director of Student Activities for the remainder of the
semester or three months, whichever is longer, by service of
acancellation notice in writing upon the person making the
reservations. If there is a dispute as to the facts causing the
violation, the party contesting the cancellation notice may,
within five days of the cancellation, request the Vice
President of Student Affairs to hold a meeting with the
aggrieved party and the College office cancelling the reser-
vation to review the alleged violation.

For a service for non-Harper for-profit groups call 847.925.
8000 to inquire about kiosk fees through the Facilities
Manager at the Information Center.

Non-Solicitation Policy

Employees of the College are required at all times to per-
form their duties in such a manner that they present a
proper and official image to the community and avoid the
activities that may result in personal or private gain.

Toward that end, class lists and any other data about stu-
dents are to be utilized solely for College instructional,
administrative, advising/counseling and business purpos-
es. Use of this information for personal or business solici-
tation is strictly prohibited.

Policy Regarding Sexual Offenses

Harper College is committed to providing a safe environ-
ment for its students, free of harassment, coercion and vio-
lence. Moreover, Harper College recognizes that it is a part
of a larger community and is obligated to uphold the laws
of that community. Although the College policies and pro-
cedures and the laws of the community may overlap, they
also function independently from one another.

It is illegal and against the policy of Harper College for any
student, employee or other person to commit the offense of
stalking (when such person transmits a threat with intent to
place the victim in reasonable apprehension of sexual
assault), sexual assault, aggravated sexual assault, sexual
abuse, aggravated sexual abuse, as defined in the lllinois
Criminal Code of 1961, 720 ILCS 5/12-7.3, 12-13 through 12-
16, against any person while on the Harper College campus,
at a College activity or off-campus if there is a direct relation-
ship between the sexual offense and the College. Such ille-
gal and prohibited activities include, but are not limited to,
sex offenses which are commonly called date rape or
acquaintance rape, or which may involve unwanted touching
or fondling, whether forcible or nonforcible.

In conformance with these Acts, the President of the
College shall establish a program and rules to implement
this policy. The rules will be delineated in the Administrative
Services Procedure Manual, the Academic Affairs
Procedure Manual, the Student Affairs Procedure Manual
and other appropriate publications.

B Rules and Regulations

A. Introduction

These procedures clarify definitions of acquaintance rape
and sexual assault, outlines the steps the institution is taking
toward education, prevention and treatment, sets forth disci-
plinary procedures that may occur when acquaintance
rape/sexual assault has taken place on the campus and
explains resources available to Harper College students who
are victims/survivors of acquaintance rape/sexual assault.

B. Definitions

Acquaintance rape is defined as forced, manipulated or
coerced sexual contact by someone the victim knows.
Under lllinois law, acquaintance rape is a crime—the law
makes no distinction between sexual assault by strangers
or acquaintances. Any forced sexual conduct including
forced touching and fondling is also a crime under lllinois
law. Under this law, consent cannot be given by someone
under the age of 18, someone under the influence of alco-
hol or someone who is diagnosed with a mental disability
and therefore unable to make a reasonable judgment about
the harmfulness of an activity.
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C. Reporting Procedures

1. If any person believes that he or she has been a vic-
tim of a sexual offense, such person should report
the alleged sexual offense immediately to the Vice
President of Student Affairs, a faculty member,
administrator or campus public safety. If an employ-
ee other than the Vice President of Student Affairs
receives a report of a sexual offense, the employee
shall report the alleged sexual offense to the Vice
President of Student Affairs.

N

. Such person who believes he or she is a victim of sex-
ual offense has the option of also notifying any other
law enforcement authorities, including on-campus
public safety and local police. The Vice President of
Student Affairs shall offer to assist such person in noti-
fying law enforcement authorities, and will assist such
person if he or she so requests.

3. There are no express time limits for initiating reports
under this Policy; however, every effort should be
made to file such complaints as soon as possible,
while facts are known and potential witnesses are
available.

4, The victim of a sexual offense shall make every effort
to preserve evidence as may be necessary for the
proof of the sexual offense.

D. Notification to Victims of Sexual Offense

Upon receipt of a report of an alleged sexual offense, the
Vice President of Student Affairs, or designee shall notify
the victim of his or her right:

1. To report the sexual offense to other law enforcement
authorities including on-campus public safety and
local police.

2. To be assisted in reporting the sexual offense to such
law enforcement authorities.

3.To seek the services of existing counseling, mental
health, medical or student services for victims of sex-
ual offense, both on-campus and in the community.

4.To receive assistance in changing academic situa-
tions if the victim is a student, and if such changes are
reasonably available.

E. Investigation
1. The Vice President of Student Affairs shall undertake
an investigation of all reports of sexual offense or
appoint a qualified person (including the campus
police) to conduct the investigation.

2. The accused shall be notified in a timely manner that
an investigation is being conducted.

3. The investigator shall file a written report of his/her
findings with the Vice President of Student Affairs and
the President within twenty-eight (28) days after the
report of a sexual offense has been made. In the event
the investigative report cannot be completed within
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twenty-eight (28) days, the report shall state the rea-
sons for the delay. Both the accuser. and accused
shall be notified of the finding of the investigation.

F. Disciplinary Procedures

The person accused and found guilty of a sexual offense
through the Harper College investigation shall be subject to
disciplinary action in accordance with established proce-
dures, which procedures shall provide at a minimum that (1)
the accuser and the accused are entitled to the same
opportunities to have others present during a campus dis-
ciplinary proceeding; and (2) both the accuser and the
accused shall be informed of the outcome of any campus
disciplinary proceeding brought alleging a sexual offense.

G. Sanctions

An employee found to have committed a sexual offense
against another individual will be subject to discipline, up to
and including termination.

A student found to have committed a sexual offense against
another individual will be subject to discipline, up to and
including expulsion and/or barring the student for re-enroll-
ment in the College. Any other person found to have com-
mitted a sexual offense against another individual may be
barred from the College campus.

H. Prevention and Education

The Student Development Sexual Assault/Prevention Task
Force is dedicated to the prevention of sexual offenses. The
Task Force's goal is to educate and promote awareness of
rape, acquaintance rape and other sexual offenses. In fur-
therance of this goal, modules have been developed by
counselors to address this issue and facilitate discussionin
the classroom. The prevalence of the connection between
the use of alcohol and other drugs and the occurrence of
acquaintance rape is an important part of this discussion.
Counselors are available to faculty campus-wide to present
these modules which can be modified depending on the
classroom subject area.

A fact sheet about acquaintance rape and a list of
resources are included in the orientation packets for new
students and is available in the Health and Psychological
Services and Student Development offices.

|. Services for Victims

On-Campus

Student Development counselors will provide assistance to
a victim in changing academic situations after an alleged
sexual offense incident if such changes are reasonably
available.

The Office of Public Safety is committed to the safety and
security of the students and will make appropriate efforts to
safeguard the campus.

Off-Campus
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CASA-Northwest is a local agency which can provide free
counseling and advocacy services to Harper students or
employees who are victims/survivors of sexual offenses.
The agency is also utilized as a resource for training Harper
staff and provides consultation in person or via telephone.

Political Campaigning on Campus

Political candidates who want to campaign and/or distribute
Iterature on campus must receive advance approval from
the Student Activities office.

Campaigning and distribution of literature is normally restrict-
edto the Student Center and the Business and Social Science
Center and must follow the “Use of Tables or Displays” guide-
lines, and speeches are subject to the “Speakers Policy,” both
of which are included in this Student Handbook. No direct
solicitation of funds or distribution of campaign fund raising lit-
grature is permitted on College premises, unless the pro-
ceeds are clearly earmarked for a tax-exempt 501(c)3 organ-
ization. Permission to appear at the campus does not imply
College endorsement of a candidate or an issue.

This procedure may be revised. Contact the Student
Activities office for current procedures.

Sexual Harassment Policy

Itis the policy of Harper College that no staff member or
student shall be subject to sexual harassment.

Unwelcome sexual advances, requests for sexual favors
and other verbal or physical conduct of a sexual nature
constitute sexual harassment when:

A Submission to such conduct is made either
explicitly or implicity a term or condition of an
individual's employment or education;

B Submission to or rejection of such conduct by an
individual is used as the basis for academic or
employment decisions affecting that individual; or

C. Such conduct has the purpose or effect of
substantially interfering with an individual’s
academic or professional performance or creating
an intimidating, hostile or offensive education or
employment environment.

Indviduals engaging in such prohibited activity shall be
subject to disciplinary action up to and including termina-
ion from this institution as determined by such administra-
e or Board action as is required by lllinois law or by Board
policy. This policy applies to acts of sexual harassment by
any member of one sex against a member of the opposite
orthe same sex at all levels of the College community (i.e.,
supervisor-subordinate, faculty-student, employee-peer,
student-student).

M Rules and Regulations

A. Reporting-If a student believes that shefhe has been
sexually harassed, the student should report the alleged act
immediately to the Vice President of Student Affairs.

B. Investigation

1. The Vice President of Student Affairs or the Assistant
Vice President for Diversity and Organizational
Development shall undertake an investigation of all
such complaints or appoint an administrator or other
qualified person to conduct the investigation. No com-
plaint or identity of a complainant will be disclosed
except when necessary to fully investigate the com-
plainant and after notification to the complainant. After
a written complaint has been filed, the person
accused of sexual harassment shall be notified of the
substance and content of the complaint expeditiously.

2. The investigator shall file a written report as to his/her
findings with the Vice President of Student Affairs or
the Assistant Vice President for Diversity and
Organizational Development within twenty-eight (28)
days after a written complaint has been made. In the
event the report cannot be completed within twenty-
eight (28) days, the report shall state the reasons for
the delay. The complainant and the person accused
shall be notified of the findings of the investigation.

3. If the investigation discloses evidence that an act or
acts of sexual harassment have been committed,
the person accused of sexual harassment may be
subject to disciplinary action in accordance with
established procedures. Also, one or both parties
may be recommended for counseling in order to
understand the nature and/or deal with the conse-
quences of the complaint.

C. Dissemination of Policy

1. Any student is encouraged to raise questions
she/he may have regarding sexual harassment with
Student Development counselors or other faculty
members or administrators, including vice presi-
dents or the president.

2. A copy of the Student Handbook containing Board
policy and implementing regulations shall be made
available to students annually.

Smoking Policy

Itis the policy of Harper College to maintain a smoke/tobac-
co free environment consistent with its effort to promote
wellness and a campus environment conducive to work,
study and activities for students, employees and the public.

The College recognizes the rights of those who choose to
use tobacco and does not prohibit the use of tobacco prod-
ucts. It does, however, restrict the use of these materials to
areas outside College buildings and vehicles. As defined in
this policy, tobacco products include cigarette, cigar or
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tobacco in any other form, including smokeless tobacco
which is any loose, cut, shredded, ground, powdered, com-
pressed or leaf tobacco that is intended to be placed in the
mouth without being smoked.

Implementation of this policy is subject to guidelines deter-
mined by appropriate College committees and communi-
cated to students and staff on a regular basis. The guide-
lines are also printed in appropriate procedures manuals.

Speakers Policy

Harper College respects the right of all members of the aca-
demic community to explore and to discuss questions
which interest them, to express opinions even if unpopular,
publicly and privately. It is the policy of the College to make
its facilities available for peaceful assembly, to welcome
guest speakers and to encourage the exercise of these
rights free from disruption or interference.

Recognized student organizations may invite guest lec-
turers, panel participants, discussion leaders or others from
off campus to speak, provided such programs are regis-
tered with the Student Activities office four weeks in ad-
vance; (If the program is open to only members of the spon-
soring organization -~ and not open to other students or the
public - then two weeks advance notice is sufficient). All
expenses involved in retaining the speaker shall be specifi-
cally provided for by the sponsoring organization at the time
of registration. No arrangements with guest speakers are to
be made until the registration with the Student Activities
office has been completed. Individual students may request
guest speakers through recognized campus organizations
under the above procedures.

Limitations on speakers are warranted only when the Vice
President of Student Affairs office deems their appearance
or content of their speech represents a real threat toward
maintaining campus order (e.g., it is obscene, defamatory,
or intent on inflicting emotional distress, or it invites law-
lessness or contains “fighting words”). In such cases, an ad
hoc speakers committee composed of three faculty mem-
bers appointed by the Vice President of Academic Affairs,
three students chosen by the Student Senate, subject to
approval of the Vice President of Student Affairs and the
Coordinator of Media Relations shall determine whether or
not the speaker will appear. The committee’s decisions may
be appealed by either the sponsoring organization or the
Vice President of Student Affairs office, and subject to the
approval of the College President and Board of Trustees.
Should the speaker represent a real threat toward maintain-
ing campus order after being contracted, the Vice President
of Student Affairs office or the sponsoring organization with
the approval of the Vice President of Student Affairs office
may cancel the contract.

In the event the speaker or issues are not deemed a real
threat toward maintaining campus order but are deemed
controversial or extreme by the Vice President of Student
Affairs office, the sponsoring organization shall obtain a
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member of the faculty to chair the program, and shall pro-
vide time during the program for the audience to question
the speaker.

Student Activities Awards Programs

The annual Student Awards Banquet Program recognizes
outstanding contributions by students in all areas of the
Student Activities program. Nominations are submitted by
individual organizations and faculty advisors, generally in
March. The students are honored at an awards banquet
sponsored by the College in May and given awards in the
form of plaques, special awards or certificates depending
upon the particular level of activity.

Student Service Awards reimburse full or half-tuition for
students who have made outstanding contributions to stu-
dent activities. These awards are granted for one semes-
ter. Since the budget is limited, only a specific number of
students in each club are eligible for consideration. Club
and organization officers and members may be nominat-
ed by the advisor and/or other students, based on their
performance, position, responsibility, leadership, length of
service and involvement in eXcel, Harper's student lead-
ership program. Only students who have served in their
position for the entire semester are eligible for considera-
tion. Evidence of significant contributions must be docu-
mented in the recommendation.

More information on these award programs is available in
the Student Activities office.

Student Code of Conduct and
Dispute Resolution Procedures
I. Introduction

Harper College has certain non-negotiable values in which
it believes strongly. These core values are:

Integrity
Respect
Excellence
Collaboration

These values are the hallmark of the College and will be
protected vigorously. When students choose to attend
Harper College, they accept the rights and responsibilities
of membership in the College’s academic and social com-
munity. Each person has the right and ability to make per-
sonal decisions about his or her own conduct. Just as
importantly, each person has the responsibility to live with
the consequences of his or her decision making.

The Student Code of Conduct is the policy of Harper
College presented herein that details the rights and respon-
sibilities of students. The Student Code of Conduct
describes possible misconduct that is inconsistent with the
essential values of Harper College. It lists procedures to
respond to such behaviors, and it suggests possible sanc-
tions that are intended to educate and to safeguard mem-
bers of the College. If you have any questions about this
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Code, please contact the Office of the Vice President for
Student Affairs (Wojcik Conference Center, W307,
847.925.6738).

Il. Student Dispute Resolution

A. Student Rights

Students have rights which are granted by the United
States Constitution and which may be exercised in the
College as in other public institutions. The law recognizes
that these rights are subject to restraints that may be
imposed because of the College’s role and function. Since
the scope and meaning of constitutional rights are evolving,
it is impossible to set forth all rights in this handbook. Any
rights set forth, therefore, are not to be read as an exclusion
of rights not delineated.

Itis the practice of the Board of Trustees of Harper College
to respect the properly exercised rights of its students. If a
student believes that his/her proposed conduct or speech
mayinfringe upon the College’s role and function or he/she
is unclear as to these rights, he/she is encouraged to
secure the advice of the Vice President of Student Affairs or
designee prior to taking action. The prior advice is not, how-
ever, a condition to the student's exercise of rights.

In all such complaint proceedings the student is encour-
aged to pursue informal resolution of the complaint.

B. Student Academic Complaints

As members of the educational community, students have
the right to express their opinions as to the fair treatment of
their academic achievements, such as the grading
process. Students shall express these concerns initially
with the appropriate faculty/staff member in an informal
manner by contacting the faculty/staff member and
requesting a conference. The student must contact the fac-
ulty/staff member with such concerns within ten (10) school
days" of the occurrence giving rise to the concerns.

fthe concerns are not resolved to the student's satisfaction
after the informal discussion, the student may submit a
complaint in writing to the department chair, coordinator or
director of the faculty/staff member involved within ten (10)
school days after the informal discussion or ten (10) school
days after the initial contact, whichever is later. In filing the
witten complaint, the student may request a meeting with
the department chair, coordinator or director. The written
complaint must specify the specific complaint(s) together
with the desired resolution(s). The individual receiving the
complaint must review the complaint and respond in writing
tothe student within ten (10) school days after receiving the
complaint or after holding the optional meeting, whichever
islater. If the results of the review are unsatisfactory to the
student, the student may then appeal in writing to the dean
of the appropriate division within ten (10) school days after
receipt of the written response. If the results of the review
are unsatisfactory to the student, the student may appeal in
withg to the Vice President of Academic Affairs or
designee within ten (10) school days after receipt of the

written response. The student may request a meeting with
the Vice President or designee. The Vice President or
designee shall issue a written response to the student with-
in ten (10) school days after receipt of the appeal or after
holding the requested meeting, whichever is later. The deci-
sion of the Vice President shall be final.

*"School days” are defined as those weekdays (Monday
through Friday) when classes are in session.

C. Student NonAcademic Complaints

The Vice President of Student Affairs or designee shall be
responsible for responding to complaints from students on
nonacademic issues. These issues include, but are not
limited to, refunds, admissions, withdrawals, transcripts
and use of facilities. Students shall express their concerns
initially with the appropriate faculty/staff member in an
informal manner by contacting the faculty/staff member
and requesting a conference. The student must contact
the faculty/staff member with such concerns within ten
(10) school days* of the occurrence giving rise to the com-
plaint. It is also recommended, but not required that the
student contact the Ombudsperson to facilitate an infor-
mal resolution of the complaint.

If the concerns are not resolved to the student’s satisfaction,
the student may submit a complaint in writing to the depart-
ment chair, coordinator or director of the faculty/staff mem-
ber involved within ten (10) school days of the information
discussion, or ten (10) school days after the initial contact,
whichever is later. In filing the written complaint, the student
may request a meeting with the department chair, coordi-
nator or director. The written complaint must specify the
specific  complaint(s) together with the desired
resolution(s). The individual receiving the complaint must
review the complaint and respond in writing to the student
within ten (10) school days after receiving the complaint or
after holding the meeting, whichever is later. If the results of
the review are unsatisfactory to the student, the student
may appeal in writing to the dean of the appropriate divi-
sion, in the case where there is one, within ten (10) school
days after receipt of the written response. If the results of
the dean’s review are unsatisfactory to the student, or in
cases where there is no dean, the student may appeal in
writing to the Vice President of Student Affairs or designee.
The Vice President or designee shall issue a written
response to the student within ten (10) school days after
receipt of the appeal. The decision of the Vice President
shall be final.

*“School days” are defined as those weekdays (Monday
through Friday) when classes are in session.

lll. Violations of the Student Code of Conduct

Whenever a student commits or attempts to commit a viola-
tion of the Student Code of Conduct on the College cam-
pus, or at an activity, function or event sponsored or super-
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vised by the College, discipline and sanctions may be
imposed on the student. Violations of the Student Code of
Conduct include but are not limited to:

1. Possession, use or distribution of an illegal or
controlled substance, or look-alike drug.

2. Unauthorized and/or illegal possession, use or
distribution of any alcoholic beverage.

3. Theft of property or services.

4. Intentional or willful and wanton destruction of
property.
5. Assault and/or battery.

6. Conduct which constitutes harassment or abuse
that threatens the physical or mental well-being,
health or safety of any individual.

7. Sexual assault or sexual harassment of another
person.

8. Possession or use of weapons or explosive devices.

9. Trespassing on College property or other
unauthorized use of College property or services
including trespassing or unauthorized use of
College Computer Network.

10. Academic dishonesty, including cheating,
plagiarizing, or furnishing false information on such
forms as transcripts or applications for admission.

11. Disrupting the peace, the education process or
related activity.

12. Failure to comply with the direction of an authorized
College employee or representative who is
performing his/her duties.

13. Any conduct that constitutes a violation of the
terms of any discipline imposed in accordance with
this procedure.

14.  Any conduct that constitutes a violation of a Federal
or State law, local ordinance or College rule or
regulation.

Discipline may also be imposed whenever a student com-
mits a violation of the Student Code of Conduct, as
described above, off campus if there is a direct relationship
between such act and the College.

A. Initiating the Resolution Process

Any person may file a complaint against a student for a vio-
lation of the Student Code of Conduct by filing a complaint
in writing with the Office of Student Affairs on a form fur-
nished by that office. The complaint shall describe the con-
duct that allegedly violates the Student Code of Conduct.

The College encourages students, faculty and staff to
resolve disputes informally whenever possible. Parties are
encouraged to contact the College Ombudsperson and/or
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to inquire about mediation wherever appropriate.
Information regarding the Ombudsperson and mediation is
available in the Office of Student Affairs.

B. Resolution Process

1. Preliminary Investigation

The Office of Student Affairs shall be responsible for
determining the validity of the complaint and conducting
a preliminary investigation when appropriate. The filing of
a complaint assumes that the complainant desires an
inquiry to be initiated that may resultin an official discipli-
nary action. The Vice President of Student Affairs shal
determine the appropriate steps to take following the pre-
liminary investigation, which may include, but not be limit-
ed to: a finding of sufficient cause to pursue a charge of
violation of the Student Code of Conduct; a termination of
the investigation and complaint; and/or encouraging the
use of mediation.

2. Informal Resolution/Mediation

If there is insufficient cause found to pursue a charge of
violation of the Student Code of Conduct, or if the Vice
President of Student Affairs believes that the issues raised
may best be resolved through mediation, the person filing
the complaint may be encouraged to pursue informal
means of resolution, including mediation and/or contact-
ing the College Ombudsperson. If the complainant would
like to pursue mediation, the complainant can request that
the Vice President of Student Affairs or designee contact
the student named in the complaint to explain the media-
tion option and invite the student to participate. Mediation
is a voluntary process that involves both parties sitting
down together with a trained, neutral third-party to discuss
issues of concern and design a resolution of these issues.
Mediation often results in a written agreement thatis draft-
ed together by both parties.

C. Initial Meeting

If there is sufficient cause found to believe that the student
violated the Student Code of Conduct, the Vice President of
Student Affairs shall inform the student in writing of the
charges against him/her including the specific provision of
the Code of Conduct that was violated, his/her right to a
hearing on the charges and the resolution procedures.

1. Pre-hearing Meeting

The Vice President of Student Affairs or designee shal
schedule a pre-hearing meeting between the student and
the Resolution Coordinator (designated by the Vice
President of Student Affairs) to discuss the complaint, the
resolution process and the student's rights; and to give
the student a chance to examine the charges brought
against him/her and to respond to those charges. The
Resolution Coordinator will also answer any questions the
student has regarding the process, the charges and the
effect of possible sanctions.
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2.Student’s Choice of Resolution

At the pre-hearing meeting, the student will be given two
choices for how he/she would like to proceed with the res-
olution process:

a. Where the complaint includes a violation that
would not warrant suspension or expulsion, the
student and the Resolution Coordinator may agree
to an informal resolution of the alleged violation. In
this case, the student and the Resolution
Coordinator shall discuss the facts of the alleged
violation and the student may accept responsibili-
ty for a violation of the Student Code of Conduct.
The student and the Resolution Coordinator may
then develop a plan together to resolve the issues
involved in the misconduct, which may include
agreed upon sanctions. In this instance, the stu-
dent, after being informed of his/her rights, waives
the right to a formal hearing by signing a waiver
form, accepts the sanction that has been applied
and chooses to resolve the matter informally.

b. The student may choose a formal hearing before a
Resolution Board. The Resolution Board consists
of five members, three faculty and two student
members who are appointed by the Student Life
Committee from a pre-appointed pool of seven
faculty members and five student members. If in
summer, the Student Life Committee or pre-
appointed pool cannot convene, the adminis-
trator and/or Chair of the Student Life
Committee will approve five members (consist-
ing of three faculty or staff and two student
members). The Resolution Coordinator will inform
the student of the hearing date and time by certi-
fied mail, return receipt requested, by mailing the
notice at least five (5) school days prior to the
hearing date.

3. Possible Discipline Prior to Hearing

ff,in the opinion of the Resolution Coordinator, the student
isa danger to self or others, is a threat or disruption to the
educational process, cannot be found, or refuses to
atend a pre-hearing meeting or a hearing, the Resolution
Coordinator can impose disciplinary measures without
first providing a hearing. In such event, the Resolution
Coordinator shall send written notice by certified mail,
refurn receipt requested to the student. The notice shall
state the specific discipline imposed, the reason for the
discipline and request the student to attend a conference
ora hearing within five (5) school days after the notice is
received. If the student does not attend the scheduled
conference or hearing, it will be deemed that his/her right
loa conference or hearing has been waived.

D. Resolution Board Hearing Procedures

1.

The Resolution Board shall consist of five members,
two of whom must be students and three of whom
must be faculty. Official action will require four
votes. Alternate Resolution Board members shall be
available for each hearing.

The Resolution Board hearing shall be facilitated by
the Chairperson of the Resolution Board.

Prior to the hearing, the members of the Resolution
Board shall have agreed to and signed the
“Resolution Board Member Responsibilities” form.

All Resolution Board hearings shall be held in
closed session.

The student may be represented by an attorney or
other representative. If the student does not attend,
but the Office of Student Affairs has proof of notice
to the student, the Resolution Board may choose to
proceed with or reschedule the hearing.

The hearing may be recorded stenographically or
by tape. If either party causes a recording to be
made, the other party shall be offered an opportunity
to purchase a copy of the transcript of the tape.

At the commencement of the hearing, either party
may request exclusion of witnesses except for
representatives of the parties and state the reason
for this request. The Resolution Board will make the
final determination on any exclusion of witnesses.

The complainant(s) and the student may make short
opening statements.

The complainant(s) shall first present evidence.
The student may cross-examine all witnesses in
attendance and review any written evidence
presented by the complainant(s).

The student may then present evidence to refute the
charges. The complainant(s) may cross-examine all
witnesses in attendance and review any written
evidence presented by the student.

. The Resolution Board may, at any time, direct

questions to the parties or their witnesses.

At the close of the student’s case, the complainant
may be given the opportunity to rebut any of the
evidence presented.

. The Resolution Board may receive all relevant oral

or written evidence without regard to the legal rules
of evidence, provided such evidence is relevant
material and would be relied upon by

reasonably prudent persons in the conduct of

their affairs.

The Resolution Board may review a student's
academic and disciplinary records in determining
the appropriate sanction after it has determined
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whether a violation of the Student Code of Conduct
has been made and whether the student is
responsible.

15. If, during the preliminary investigation, it is
determined that any witness would be subject to
physical or mental harassment or that an
emergency exists, the party requesting the
witness's presence may ask the witness to prepare
a written summary of his/her testimony. The
summary shall include the reason for the witness’s
absence and a statement verifying that the contents
of the summary are true. If an imminent fear of
reprisal exists, the Resolution Coordinator may also
present a written statement in which the witness's
identity has been concealed.

16. The complainant(s) and the student may make
closing statements at the conclusion of the hearing
concerning both the issue of violation of the Student
Code of Conduct and appropriate sanctions.

17. There are two possible outcomes for a Resolution
Board Hearing:

a. The student may be found not responsible for vio-
lating the Student Code of Conduct.

b. The student may be found responsible for violat-
ing the Student Code of Conduct by a preponder-
ance of the evidence.

If the student is found responsible for violating the
Student Code of Conduct, the Resolution Board shall
determine the appropriate sanction(s) for the student.

18. The Resolution Board shall render its written
decision within ten (10) school days after the end
of the hearing by forwarding its findings and
recommendations to the Resolution Coordinator.

E. Sanctions

The Resolution Coordinator shall review the recommenda-
tions of the Resolution Board and shall advise the student of
the final decision by written notice sent by certified mail,
return receipt requested, or personal delivery within ten (10)
school days of receipt of the recommendations.

1. Notice of Decision

If a student has accepted responsibility or has been found
to have violated the Student Code of Conduct, the notice
to the student shall include:

a. the specific provision of the Student Code of
Conduct that was violated;

b. the sanction(s) imposed and the date of com-
mencement;

c. a statement of the student's right to appeal in writ-
ing to the Vice President of Student Affairs;
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d. a statement that a failure to file a timely request for
such an appeal shall be deemed a waiver of the
right to an appeal.

2. Determination of Sanctions

In keeping with the essential values of Harper College,
sanctions are designed to promote Harper's educational
mission. Sanctions may also serve to promote safety or to
deter students from behavior that harms, harasses or
threatens people or property. Some behavior is so harm-
ful or disruptive to the College community or to the edu-
cational process that it may require more serious sanc-
tions, such as removal from specific courses or activities,
suspension from Harper College or expulsion. More than
one sanction may be recommended.

Although the following is in no way binding or definitive,
several factors that go into determination of appropriate
sanctions include:

a. The nature of the violation (what the student did)

b. Prior violations/previous disciplinary history (what
the student has done before)

¢. Mitigating circumstances surrounding the violation
(unusual circumstances)

d. The student’s motivation for the behavior (why the
student chose to do what he/she did)

e. Sanctions involved in cases involving similar viola-
tions (precedent)

f. The developmental and educational impact (how is
this going to affect the student)

3. Possible Sanctions
Multiple sanctions may be imposed. Possible sanctions
include but are not limited to one or more of the following:

a. Expulsion: Expel a student from the College, a pro-
gram, course or activity on a permanent basis.

b. Suspension: Suspend a student from the College,
a program, course or activity for a specific period
of time.

. Prohibition on Re-enrollment: Bar a student from
re-enroliment in the College, a program, course or
activity for a specific or unlimited period of time in
the event a student withdraws prior to being sus-
pended or expelled.

o

d. Conditional Enroliment or Re-enrollment: Condition
a student's enrollment or re-enrollment on specific
actions or refraining from specific actions.

e. Disciplinary Probation Status: Place a written rep-
rimand in the student’s file admonishing him/er
about the conduct and warning that further con-
duct in violation of the Student Code of Conduct
may result in additional sanctions.
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f. Community and/or College Service: A student may
be offered an opportunity to complete a specified
number of hours of Community and/or College
Service.

g. Educational Requirements: A provision to com-
plete a specific educational requirement directly
related to the violation committed. The provision
will be clearly defined. Such educational require-
ments may include, but are not limited to, comple-
tion of an alcohol education workshop, a diversity
awareness workshop, essays, reports, etc.

h. Remedial Action: An agreement between the stu-
dent and the Office of Student Affairs that the stu-
dent shall pursue specific remedial action.

i. Probation and/or Restrictions: The withdrawal of
specified privileges or restrictions on action for a
definite period of time (i.e., restriction from entering
specific College areas andjor all forms of contact
with certain person(s)).

j.Restitution: A payment for financial injury to an
innocent party in cases involving theft, destruction
of property or deception.

k. Reprimand: A formal letter of warning or final warn-
ing shall be placed in the student's file.

F. Appealing the Resolution Process

An appeals process is an essential safeguard for an imper-
fect human process that attempts to be fair. The appeal
process is available to each party. Appeals may be filed for
the following reasons:

1. Proper procedures were not followed.

2. There is new evidence not reasonably available at the
time of the hearing or the imposition of the sanction.

3. The evidence clearly does not support the finding(s).
4. Sanctions are excessive relative to the violation.

Al appeals must be submitted in writing to the Vice
President of Student Affairs within ten (10) days of receipt of
the student's notice from the Resolution Coordinator of the
final decision. The Vice President of Student Affairs will ren-
der a decision within ten (10) days after receipt of the
appeal. A copy of this decision shall be sent to the student.

G. Results of Resolution Process

Ifthe final disposition of a complaint is that the student did
not violate the Student Code of Conduct, the student’s
tecord shall be expunged of the complaint.

N. Disciplinary Records

Disciplinary records will be maintained by the College as
part of the student’s education record in accordance with
the Family Educational and Privacy Rights Act 20 U.S.C.S.
§1232g.

If a student is found not responsible for misconduct under
the Code of Conduct, the record regarding a complaint filed
will be purged from the student's education record. If a stu-
dent is found responsible of misconduct or accepts respon-
sibility for misconduct, the disciplinary record may be main-
tained in the student's education record for up to four (4)
years from the time of conclusion of the student code of
conduct resolution process. Separate disciplinary records
may also be maintained by the Office of Student Affairs
apart from the student's education record, in cases where
there is evidence of a danger or threat of violence.

A student's education records, including disciplinary
records, will only be disclosed with written consent of the
student’s parents or an eligible student (student who has
reached the age of 18 or older), except as otherwise
allowed pursuant to the Family Educational and Privacy
Rights Act and its implementing regulations. Appropriate
disclosure of disciplinary records without consent includes:

¢ disclosure of information concerning disciplinary action
taken against the student for conduct that posed a signif-
icant risk to the safety or well-being of that student, other
students, or other members of the school community to
teachers and school officials, including teachers and
school officials in other schools, who have legitimate edu-
cational interest in the behavior of the student;

e disclosure of information regarding any violation of any
Federal, State or local law, or of any rule or policy of the
institution governing the use or possession of alcohol or
controlled substance to a parent or legal guardian of a stu-
dent if the student is under the age of 21 and the institution
determines that the student has committed a disciplinary
violation with respect to such use or possession; and

e disclosure of information to any alleged victim of any
crime of violence as defined in 18 U.S.C.S §16 or of a non-
forcible sex offense, the final results of any disciplinary
proceeding conducted by such institution against the
alleged perpetrator of the crime or offense and shall
include disclosure of the final results of any disciplinary
proceeding conducted by the College against the student
who is the alleged perpetrator of any crime of violence (as
defined in 18 U.S.C. §16) or non-forcible sex offense if the
institution determines as a result of the disciplinary pro-
ceeding that the student committed a violation of the
College’s rules or policies.

Final results of any disciplinary proceeding includes only
the name of the student, the violation committed, and any
sanction imposed by the College on that student and may
include the name of any other student, such as a victim or
witness, only with the consent of that other student. The
sanctionimposed means a description of the disciplinary
action, the date of its imposition and its duration. The vio-
lation committed means the institutional rules or codes of
conduct sections that were violated and any essential
findings supporting the institution’s conclusion that the
violation was committed.

83



SIUDENT HANDEOOK OF POLICIES AND PROCEOURES

Student Dress

There is no formal dress code. However, shirts and shoes
must be worn in the buildings. Any student whose dress
disrupts the educational process may be asked to leave
campus.

Technology and Information
Resources Acceptable Use
Guidelines

I. Philosophy

Harper College provides for the use of technology and infor-
mation equipment, software, networks and facilities to further
the College's mission of instruction, communication, research
and public service. Access and use of facilities is a privilege
and must be treated as such by all users. Acceptable use is
based on common sense, common decency and civility, and
users are subject to such procedures and processes, which
operate in the College. Responsibility for the provision and
support for the resources resides with the Information
Technology organization.

Il. Risk and Responsibility: E-Mail, Internet
Resources and Electronic Files

A. Security

The College cannot and does not guarantee the security of
electronic files on its computer systems. These systems can
be breached by someone determined to do so. Additionally,
it is impossible to filter all materials transmitted or received
via these resources. Harper College assumes no liability for
offensive material that any user may encounter, such as
material that is illegal, defamatory, obscene, inaccurate or
controversial.

B. Privacy

Users are strictly prohibited from accessing files and infor-
mation other than their own, those which were intended for
the user and those which the user has permission from
authorized College personnel to access.

The College reserves the right to access its computer and
network systems, including current and archival files of
users’ accounts; if that access would be imperative to con-
ducting College business; if there is strong evidence of
improper usage; or if there is strong evidence of impropri-
ety. Under the lllinois Freedom of Information Act ("IFOIA”),
electronic files are treated in the same way as paper files.
Any public records as defined in the AFIRE may be subject
to inspection. Any inspection of electronic files, and any
action based upon such inspection, will be governed by all
applicable Federal and State laws and College policies.

C. Education and Training

All users have the responsibility to use the facilities and all
forms of technology resources in an efficient, ethical and
legal manner. Users are expected to follow equipment and
lab usage guidelines and, when necessary, receive training
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in the use of these resources. They should accept respon-
sibility for their own work by learning appropriate uses of
software to maintain the integrity of work created. Users
should keep archives and back up important work. They are
responsible for learning and properly using the features of
securing and/or sharing access to files.

IIl. Unacceptable Uses

It is the joint responsibility of all users to help avoid unac-
ceptable uses such as but not limited to:

1. Using the resources for any purpose, which violates
Federal laws, State laws or College policies.

2. Using the resources for commercial purposes.

3. Misrepresenting the user's identity or affiliation in the
use of information technology resources.

4. Creating, sending, storing or soliciting patently
harassing, intimidating, abusive or offensive material
to or about others.

5. Intercepting, disrupting or altering electronic
communications.

6. Using another person’s account, user ID, name or
password.

7. Sharing of individual user accounts and resources
with another person or another organization.

8. Attempting to exceed, evade or change assigned
specifications or limitation of an account without the
approval of appropriate College personnel.

9. Impeding the use of systemé by others.
10. Attempting to corrupt the system.

11. Reproducing or distributing copyrighted materials
without authorization.

Use of networks, technology, and information resources
accessed from the College, such as Internet, satellite tele-
conferencing and distance learning facilities, is subject to
the same principles and guidelines that are present within
the College. Networks, technology or information resource
providers outside the College may, in turn, impose addi-
tional conditions of appropriate use, which the user is
responsible to observe when using those resources.

IV. Consequences

Abuse of these guidelines will result in possible legal action
and/or official campus disciplinary procedures. Incidents
involving unacceptable uses will be handled through exist-
ing processes.

Workplace Violence Policy

Harper College is committed to maintaining an environment
for its students and employees which is free from violence,
threats of violence, aggression, intimidation, harassment
and sexual harassment of any sort from other students and
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_employees, as well as outside parties, including visitors to
the College, vendors and those having no legitimate pur-
. pose to be on the College’s campus.

To ensure a safe environment for employees and students,

~ Harper College prohibits the wearing, transporting, storage
or presence of firearms or other dangerous weapons in its
facilities or on its property. Any employee or student in pos-
session of afirearm or other weapon within Harper facilities/
property or while otherwise fulfilling job responsibilities may
face disciplinary action, including termination. To the extent
allowed by law, Harper College prohibits persons from car-
rying weapons in any of its facilities or on its property. This
policy does not apply to any law enforcement personnel
engaged in official duties.

Anyacts of workplace violence will not be tolerated, and all
reports of such incidents will be taken seriously and dealt
with appropriately. Individuals who commit such acts may
be removed from the premises and subject to disciplinary
action, criminal penalties or both.

Al members of the campus community are encouraged to
report conflicts that compromise the health and effective-
ness of individual employees and their worksites before
they become major problems.

Procedures to implement this policy and the process for
determining violations to this policy will be published in the
Administrative Services Procedure Manual, in the Student
Handbook and other appropriate publications.

B Emergency Procedures
¢ Call Public Safety at 911 or extension 6211.

B Immediate Physical Danger
*Get out of the area and away from the immediate threat.

*Call Public Safety immediately after you are in a safe
place.

B Violence Committed
*Call Public Safety immediately if a person commits an act
of violence against you or another person.

B Intimidating Situation

*Call Public Safety if a person has communicated a direct
orindirect threat of physical or mental harm against you in
any form (i.e., oral or written statements, gestures, expres-
sions). Call Public Safety immediately from a location
away from the person who is causing the intimidation. Be
prepared to give the dispatcher all the facts, and remain
on the line until the officers arrive.

B Non-Emergency Procedures

If you are not in immediate physical danger, but you have
experienced or witnessed harassment (also see separate
Sexual Harassment policy and procedures) or intimidation:

1. Report instances of intimidation or concerns about work-
place violence to your direct supervisor.* Determine with
your supervisor if the issue can be resolved at this level.

*If your direct supervisor is the person with whom you are
experiencing the conflict, report the incident to that per-
son’s direct supervisor. If that person is also involved in the
conflict, you may report the concem to the Workplace
Violence Investigation Officer (WVIO).

2. If the conflict cannot be resolved with your direct super-
visor, file a formal written complaint with the WVIO (appoint-
ed by the President). The complaint should describe the
alleged violation, the person(s) against whom the complaint
is being filed and dates of the action(s) as well as the rem-
edy or relief sought (use Workplace Violence Incident
Report Form).

3. Upon receipt of the written complaint, the WVIO will
review and discuss the complaint with all parties directly
involved. On the basis of the written complaint and discus-
sion(s) the WVIO will determine what further investigative
action is required.

4. After the initial discussion(s) with the complainant, the
WVIO will conduct further investigation as deemed appro-
priate. Such investigation may include, but is not limited to:

a. Interviewing the party(ies) alleged to have com-
mitted the act;

b. Interviewing witnesses identified by the complain-
ing or accused party; and

¢. Reviewing documents relevant to the complaint.

5. As a result of the above initial steps, resolution with the
parties will be explored. If resolution is not achieved, the
WVIO will determine the appropriate actions to be taken.

6. The WVIO shall prepare a confidential report withregard to
the investigation. The report shall state whether or not the
WVIO believes a violation of the College’s Workplace
Violence policy has occurred and whether or not resolution
has been achieved. The WVIO's report shall be completed
within 30 days of receipt of any complaint(s); however, such
time may be extended for an additional 30 days if necessary.

7. If resolution is not achieved, the person accused of work-
place violence may be subject to disciplinary action up to
and including termination of employment.

8. A copy of the confidential report will be sent to and main-
tained by the Assistant Vice President for Diversity and
Organizational Development of the College. The WVIO's find-
ings shall be sent to the complaining and accused parties.

9. Either party may appeal, in writing, the decision of the
WVIO by filing an appeal with the President within five cal-
endar days of receipt of the decision. The President shall
respond within 30 calendar days of receipt of the appeal.

10. All reports of concerns made under this policy are con-
fidential. The confidential records will be kept in the office of
the WVIO. Supervisors, the WVIO and other necessary
administrators are directed to limit disclosure of information
to only those persons who, in their discretion, are required
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to be made aware of a complaint made under this policy.
Investigations under this policy are to be made with the
least amount of disclosure needed to effectively carry out
the investigation. Further, the final report of the WVIO and all
discussions concerning a resolution of a complaint will be
kept confidential and released to only those persons who
are required to have knowledge. Those making a report of
misconduct under this Policy, those interviewed in an inves-
tigation under this Policy and those who are the subject of
a report under this Policy are requested to limit their disclo-
sure of information to their supervisor, the WVIO, and/or
other necessary persons.

The Workplace Violence Complaint Procedure will be eval-
uated each year by the Workplace Violence Investigation
Officer and the Assistant Vice President for Diversity and
Organizational Development. Recommendations for
changes in this procedure will be brought to the Human
Resources Committee.
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Continuing Education
Extension Centers
Workforce Development

Workforce and Organizational Development

W Harper College Corporate Services
TECH (Technical Education and Consulting
@Harper)

B Information Technology and AutoCAD
non-credit courses and certificates
Northwest Education to Careers Partnerships

W High School Shared Courses
B High School Dual Credit Program

Community Services

Community Orientation and Involvement
Community Career Services

Senior Citizen Discounts
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Continuing Education

A lifelong pursuit of learning is needed to keep abreast of the
knowledge explosion and the influence of social and cultural
changes. The Continuing Education (non-credit) division
makes available to the community a rich array of courses,
seminars and short-term programs that encourage lifelong
learning and help students meet their professional, career,
civic and personal development goals.

* Non-Credit Programs are available in Computer
Technology, Professional Development, Personal
Enrichment and Wellness and Sports. Continuing edu-
cation units can be earned for continuing education
courses, satisfying the needs of many professional
development requirements.

¢ Continuing Education instructors are teaching profession-
als who possess practical, up-to-date work experience.

¢ Courses are offered in a variety of traditional and alter-
native leaming formats that include workshops, semi-
nars and extended training sessions, videotaped, tele-
vised and online courses.

* Courses are scheduled at Harper College extension
sites as well as at the main campus.

¢ The majority of programs provide year-round start dates
and are offered during the day, in the evenings and on
weekends.

¢ Youth programs in sports, enrichment, language and
music are available for children of all ages throughout
the year as well as during our In Zone summer program
for students age 8-16.

Schedules for Continuing Education courses are published
and distributed three times a year. A full schedule of classes
and program information is also available on the Harper Web
site at harpercollege.edu. For any questions, please contact
Continuing Education at 847.925.6300 or e-mail ce@harper-
college.ea.

Extension Centers

Harper College operates four major sites and more than 50
minor neighborhood centers as a convenience to students.
A wide variety of credit and continuing education courses
are available at these extension centers. Neighborhood
sites include:

* Northeast Center (NEC), Prospect Heights
* Harper Professional Center (HPC), Schaumburg
¢ Barrington High School
¢ Elk Grove High School

Northeast Center (NEC), the largest of the extension cen-
ters, is located at 1375 South Wolf Road in Prospect
Heights. This center features 12 classrooms and 19 com-
puter labs. Offerings at the NEC include nonnative literacy,
general education development (GED), IT certification,
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computer training, The Premier Authorized Autodesk
Training, and a variety of professional and personal devel-
opment courses.

Located in the Harper Professional Center, the TECH Center
is centrally located to serve businesses in the Schaumburg
area, and provides easy access for students. Certified train-
ing in the latest technologies for IT professionals meet the
demands of the high-tech industry. The Small Business
Development Center if also located at the Harper
Professional Center (HPC).

Import/Export Development Program courses are offered &
Elk Grove High School. Language, art and many profession-
al development courses are held at our four extension sites.

For information about classes held at any of the extension
sites, call the Extension Information Center at
847.925.6001. Office hours are Monday-Friday 8:00 am to
9:30 pm and Saturday 8:00 am to 3:30 pm.

Workforce Development

Workforce and
Organizational Development

B Harper College Corporate Services
Customized training, education and consulting for business
and industry at their location, at their convenience.

Harper College Corporate Services is dedicated to serving
the training, education and consulting needs of area
employers. All of these solutions can be customized to meet
each organization's specific business objectives and can
be flexibly scheduled and delivered at the organizations
location. Additionally, Corporate Services can deliver cok
lege credit, continuing education and certification courses
on-site; it serves as the gateway to the vast resources and
learning opportunities Harper College has to offer.

For more information about how Harper College can pro-
vide the training, education or consulting learning opportu-
nity that will help you develop your people and your organ-
ization, please call 847.925.6000, extension 7480. or
e-mail: corpserv@harpercollege.edu, or visit our Web site a
harpercollege.edu.

TECH (Technical Education and
Consulting @Harper)

W Information Technology and AutoCAD
non-credit courses and certificates

Technical Education and Consulting @Harper (TECH) pro-
vides non-credit, certified Information Technology (IT) and
AutoCAD training. TECH's certified instructors deliver cert-
fied curriculum in certified. computer labs located at the
Northeast Center campus of Harper College in Prospect
Heights as well as Schaumburg.
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TECH serves both individuals and organizations. Classes
are offered during the day, evening and on weekends and
can be flexibly scheduled for as few as five students.

Programs offered: Autodesk, Certified Internet Webmaster,
CISCO, CITRIX, CompTIA, Linux, Microsoft, Oracle, Netg-
Onling, SPSS, Sun Microsystems.

For more information about the wide variety of IT
and AutoCAD courses and certificates offered through
TECH, please call 1.888.BE.A.TECH, e-mail:
tech@harpercollege.edu, or visit our Web site at:
hapercollege.eduftech.

Northwest Education to Careers
Partnerships

B High School Shared Courses

The Northwest Education to Careers Partnership coordi-
naks high school shared courses which provide opportuni-
ty for high school students from Districts 211, 214 and 220
to eam high school credit while exploring the requirements
and skills needed for selected career areas. Career study
areasinclude Computer Repair, Fire Science, Food Service
Management and Introduction to Health Occupations. For
further information, call 847.758.2380.

W High School Dual Credit Program

The high school dual credit program provides an opportu-
nity for qualifying high school students from Districts 211,
214, and 220 to earn both high school and college credit
while exploring career options. The program includes
courses in: Basic Nursing Assistant, Computer Information
Systems (for NetPrep™ courses only), Computer
Networking, Electronics, Fashion Merchandising, Food
Sevice Management, Law Enforcement, Machining
Processes, and Refrigeration/Air Conditioning. For further
information, call the Northwest Education to Careers
Partnership at 847.758.2380.

Community Services

Community Orientation and
Involvement

From the beginning, College supporters have been commit-
led to the concept of an institution oriented to its communi-
ly. Harper has enjoyed a heartening involvement and inter-
est by members of the community who continue to give
countless hours to accomplish key phases of the College’s
programs.

Advisory committee members selected from the community
fortheir expertise and knowledge give support to Harper on
career programs, management training seminars for busi-
ness and industry, women'’s programs, senior citizens' pro-
grams, public relations, the College’s long-range plan and
fund raising.

E

Community leaders serve as directors of the Harper College
Educational Foundation, which provides scholarships and
supports special projects to enhance the educational pro-
grams of the College. In 1981, the Friends of Harper organ-
ization was formed as a support group for the College by cit-
izens interested in promoting awareness of programs and
services offered by Harper.

In the early 1990s, the College enhanced its efforts to provide
educational and training opportunities to employees of com-
panies throughout the district. An Education Service
Agreementallows employees of in-district companies to attend
Harper at in-district tuition. The College’s Corporate Services
Department provides customized on-site training in everything
from basic skills to new technologies. In addition, classes con-
tinue to grow in areas of English as a Second Language, citi-
zenship preparation and Adult Educational Development.

During the summer of 2000, Harper College held “Discovery
Sessions" with various community members, business lead-
ers and students and talked about some of the key chal-
lenges facing the College to “discover” what the community
really wanted from Harper. The Community Response Team
(CRT), which was subsequently formed, presented several
recommendations to the Board of Trustees which identified
science, technology and health care as top priorities for the
College to address.

At its special board meeting on August 16, 2000, the Harper
College Board of Trustees was presented with the first com-
prehensive long-range Campus Master Plan in the history of
the College. The plan, which represents a vision for the next
12 years and included the CRT's priorities, is a dynamic plan
intended to guide the College into the future. It will be
revised periodically to see that it still reflects the needs of the
College and the community it serves.

As Harper plans for the future, input will be sought con-
stantly and reevaluated to enable the College to continue to
be accountable to the community it serves.

Community Career Services

Community Career Services, for non-students, has fee-for-
service programs available to community members seeking
help with job or career explorations. Offerings include:

¢ Individual career counseling to discuss work issues and
develop strategies to manage your professional life suc-
cessfully.

o Career assessment instruments to help identify your
interests, personality strengths and unique talents.

¢ Resume and interviewing skill preparation.

Community Career Services is located in Building A, Room
A347. For further information call 847.925.6293.
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Senior Citizen Discounts

District residents age 65 and older are eligible for a 100
percent tuition discount for most Continuing Education
classes on a space available basis. Available space is
determined by the number of class seats open six days
before the first class meeting. Seniors wishing to take
advantage of the discount should register six days prior to
the start of class. Tuition discounts are offered on the stu-
dent’s initial enroliment in the class. Students may not drop
and re-enroll to obtain the senior citizen discount.

Get Fit, Aquacise and classes in the Older Adult section
dedicated to seniors already reflect a discounted price and
do not qualify for the 100 percent tuition discount. Seniors
also have the option to pay full tuition to guarantee a seat in
any class. All refund policies and registration fees apply to
all senior citizen enroliments.

You may qualify for an early 100 percent tuition discount,
increasing your chances of obtaining a class space, based
on meeting requirements for income thresholds. An appli-
cation is required and may be obtained in the Office of
Student Financial Assistance or by calling 847.925.6248.
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Associate Degrees

Harper College offers six associate degrees, five of which
are designed for students who will transfer to a four-year
college or university to complete a bachelor's degree.
These are the Associate in Arts (A.A.), the Associate in
Science (A.S.), the Associate in Fine Arts-Art (A.FA.), the
Associate in Fine Arts-Music (A.F.A.) and the Associate in
Engineering Science (A.E.S.) degrees, which comprise the
first two years of study toward degrees in a broad range of
arts-related or science-related disciplines.

The sixth, the Associate in Applied Science (A.A.S.)
degree, is awarded upon completion of a two-year career
program, designed to prepare the graduate for immediate
entry into a specific career field.

In addition to the graduation requirements listed below,
each degree has its own requirements for credit hours to be
completed in various groups of courses. These require-
ments are shown on five separate charts in this section of
the Catalog.

Graduation Requirements

1) For associate degrees, attainment of a minimum of 60-
67 semester hours of credit, at least 18 of which must
be earned in attendance at Harper College and be in
courses numbered 100 or above. For certificates of
completion, 50 percent of required credit hours must
be earned at Harper. Up to two hours credit in physical
education activity courses (100 level) may be included
as free electives in the minimum 60 required hours for
an associate degree. A maximum of four semester
hours of Independent Study credit may be included as
free electives in the minimum 60 required hours for an
associate degree.

2) Attainment of a minimum cumulative grade point aver-
age of 2.0 for all work required for the associate in arts
and the associate in science, associate in fine arts and
associate in engineering science degrees. Attainment of
aminimum grade point average of 2.0 for any applicable
60 semester hours work for the associate in applied sci-
ence degree and certificates.

3) Meet the constitution requirement of the lllinois State
School Code. This can be met by (1) submitting an offi-
cial lllinois high school transcript stating the requirement
has been met, or (2) successfully completing PSC 101,
or (3) passing a college administered test of the U.S.
Constitution, lllinois Constitution, the proper use and dis-
play of the American flag and the principles of American
democratic government.
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4) Requirement of 60 hours must be in courses numbered
100 or above for the degrees of associate in arts, asso-
ciate in science, associate in fine arts or associate in
engineering science. (Courses below 100 level may be
used only where A.A.S. program requires.)

5) Fulfillment of appropriate associate degree requirements
as listed in the College catalog at the time the student
first enrolled or any catalog thereafter except for
courses no longer offered.

6) In addition to the above requirements, students enrolled
in a specific career program will fulfill the requirements
outlined in that program. Any changes in program
requirements necessitated by licensing and/for accredit
ing agencies must be observed by students who are
already admitted and in process in their programs.

7) A student must petition for graduation and pay the grad-
uation fee of $20.00. Notification of the student's intent to
graduate will be accepted in the Registrar's Office no
later than one week after the midterm of the semester in
which the student intends to graduate. Students are
encouraged to participate in the formal graduation cere-
mony in May. Students are encouraged to complete their
petition for graduation when registering for the semester
in which their graduation requirements will be fulfilled.

General Education

General education is that part of the college education that
provides students with the foundations essential to lead
personally fulfilling and responsible lives as productive citi-
zens. General education cultivates the knowledge, skills
and attitudes that educated persons use to shape their
lives. It fosters the desire and capacity to continue learning
throughout life. A general education “produces persons
who are open-minded and free from provincialism, dogma,
preconception, and ideology; conscious of their opinions
and judgments; reflective of their actions; and aware of their
place in the social and natural worlds.”

An educated person is able to think clearly, communicate
effectively, make reasoned and ethically aware judgments,
respect human diversity, and connect and apply fields of
knowledge. These general abilities are required by all areas
of specialization. The breadth of general education com-
plements the rigor and depth of specialized education.

If education is a journey, as many have conceived it, then
the curriculum is a map. The Harper College general edu-
cation curriculum requirements provide a selection of
diverse courses. Following the map of general education
ensures that a student's education is a coherent, compre-
hensive journey.
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Transfer Programs

An important role of a community college is to provide
programs of study allowing students to complete require-
ments for the first two years of a baccalaureate degree.
Harper defines these programs as transfer programs.

As a guide for the student, the following programs of study
leading to the associate in arts, associate in science,
associate in fine arts-art, associate in fine arts-music or
associate in engineering science degrees are recom-
mended.

The programs are “recommended” in the sense that they
are planned to provide students with the specific require-
ments of Harper's transfer degrees and the general require-
ments of the freshmen and sophomore years of most col-
leges and universities.

In most cases, students are better served by earning an
AA,AS., AFA.-Art, AFA-Music or AE.S., degree before
transfer. Individual baccalaureate-oriented credits earned
a Harper College are also transferable to other institutions
of higher learning.

Transfer students are responsible to know the specific
requirements of the institutions they are considering for
fransfer and should consult with those institutions directly. In
addition, students should make an appointment with a stu-
dent development faculty member at Harper College.
Ideally students should see a counselor to discuss their
transfer plans prior to registering for courses each semes-
ter. Resource materials and counseling assistance are
available in Harper's Student Development Centers in
Building I, Room 1117, Building D, Room D142 and Building
A, Room A347.

Recommended programs of study are provided for the
following areas:

* Accounting Childhood
¢ Anthropology e Education - Elementary
¢ Architecture ¢ Education - Secondary
o Art ¢ Education- Special
¢ At Education Education
¢ Astronomy ¢ Engineering
¢ Biological Sciences ¢ English
¢ Business Administration e Environmental Science
o Chemistry ¢ Geography
¢ Computer Science- ¢ Geology
Information Systems ¢ Health Education
Emphasis * History
+ Computer Science- * Humanities
Technical Emphasis e Journalism (see Mass
o Criminal Justice Communication)
¢ Dietetics/Nutrition e Liberal Arts
+ Economics ¢ Literature
¢ Education- Early * Management

¢ Marketing
* Mass Communication
o Mathematics

¢ Pre-Medical Technology
¢ Pre-Medicine
® Pre-Occupational Therapy

* Music ¢ Pre-Pharmacy

* Music Education * Pre-Physical Therapy

¢ Nursing ¢ Pre-Physician’s Assistant
® Philosophy ¢ Pre-Veterinary

¢ Physical Education ¢ Psychology

® Physics ® Sociology

¢ Palitical Science ¢ Speech Communication
¢ Pre-Chiropractic ¢ Theatre Arts

¢ Pre-Dentistry ¢ World Languages

o Pre-Law ¢ Undecided

For other areas of interest, please contact a Student
Development Center for assistance.

Transfer Agreements

lllinois Articulation Initiative

Harper College is a participant in the lllinois Articulation
Initiative (1Al), a statewide articulation effort to help lllinois col-
lege students transfer easily. This effort involves public com-
munity colleges, public universities and private colleges and
universities, and includes the articulation of lower-division
general education and major field courses. This agreementis
in effect for students entering college as first-time freshmen
in summer of 1998 (and thereafter). The following summary
highlights the major features of the initiative.

1) One of the main features of the IAl is the General
Education Core Curriculum and a list of statewide artic-
ulated general education courses that will be accepted
for transfer by all participating colleges and universities
in lllinois.

a. Students who complete the A.A., A.S. degree that
contains the General Education Core Curriculum at a
community college will have their lower-division gen-
eral education core requirements satisfied at the par-
ticipating lllinois university to which they transfer.

b. Students who complete the General Education Core
Curriculum at any participating college or university in
Illinois will have their lower-division general education
requirements met upon transfer to another participat-
ing college or university in lllinois.

¢. The General Education Core Curriculum and the list of
statewide articulated general education courses will
be a great advantage for students who are undecid-
ed about what university they want to attend after
transfer as well as for students who are undecided
about their major because the “core” will transfer to all
participating colleges and universities in lllinois.

2) Another main feature of the Initiative is a program guide
and list of statewide articulated lower-division courses
for each baccalaureate degree major field that will trans-

" fer and satisfy major field requirements at participating
colleges or universities in lllinois that offer that degree.
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3) The General Education Core Curriculum, the program
guides for the major fields, and the statewide list of artic-
ulated courses will greatly help counselors and advisors
provide accurate information on the articulation of cours-
es to students planning to transfer.

See the IAI Web site at www.iTransfer.org for more information.

IAl General Education Core Curriculum Requirements
The Al General Education Core Curriculum consists of
courses that colleges and universities consider essential for
students’ success in college and life. Students are permit-
ted to transfer this portion of an associate or a bachelor's
degree program from one participating institution to anoth-
er without loss of credit and with assurance that lower-divi-
sion general education requirements have been satisfied.
The curriculum comprises about two-thirds of an associate
degree and about one-third of a bachelor's degree. This
transferable curriculum is included within Harper's 1998
(and thereafter) A.A. and A.S. degrees.

B Specifically, the General Education Core
Curriculum requires:

Communications
o 3 courses (9 semester credits)
Must include a two-course sequence in writing com-
pleted with grades of C or better (6 semester cred-
its), and one course (3 semester credits) in oral com-
munication.

Mathematics
* 1to 2 courses (3 - 6 semester credits)

Physical and Life Sciences
o 2 courses (7-8 semester credits)
Must include one course selected from the life sci-
ences and one course from the physical sciences.
One course must be a lab.

Humanities and Fine Arts
o 3 courses (9 semester credits)
Must include at least one course selected from
humanities and at least one course from the fine arts.

Social and Behavioral Sciences
o 3 courses (9 semester credits)
Must include courses selected from at least two
disciplines.

TOTAL: 12 to 13 courses (37-41 credits)

Refer to specific approved courses under course descrip-
tions listed in the back of the catalog or see the 1Al Web site
at www.iTransfer.org

GREDIT PROGAAME AND RFOUIREMENTE

lllinois Articulation Initiative
Transcripting Requirements

As a participant of the lllinois Articulation Initiative (IAl),
William Rainey Harper College requires the following for
completion of the core to be noted on the official transcript:

1) Initial enroliment date at an IAl participating institution
effective summer 1998 (and thereafter).

2) Completion of the Associate in Arts (A.A.) or Associate in
Science (A.S.) degree starting with the 1998-99 Catalog
and/or Completion of the General Education Core
Curriculum requirements and attainment of a minimum of
37 semester hours.

3) Attainment of a minimum cumulative grade point aver-
age of 2.0.

4) Students who are completing a degree under these
requirements will have completion of the core transcript
ed at the time of the degree certification.

5) Students who are not completing a degree must formal-
ly request the Registrar's Office to certify the completion
of the core by submitting a “Petition to Certify the lllinis
Transferable Education Core Curriculum.”

Transfer Compact Agreements

Some four-year colleges accept the associate in arts or
associate in science degrees as meeting all lower division
general education requirements and grant automatic junior
standing upon transfer. Students may have to meet addi-
tional requirements for some majors at these colleges.
Contact a Student Development Center for more informa-
tion. Schools with which Harper has a compact agreement
are:

Chicago State University

Eastern lllinois University
Governors State University
lllinois State University
Northeastern lllinois University
Northern lllinois University
Southern lllinois University
University of lllinois at Springfield
Western lllinois University
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Other Transfer Agreements

In addition to the IAl and Compact Agreement, Harper
College has developed course transfer agreements with the
following public and private colleges and universities.

¢ Alveno College

* Argosy University (pending)
Benedictine University

Bradley University

Brigham Young University
Columbia College-Chicago
Concordia University

DePaul University

DeVry Institute of Technology
Dominican University

Drake University

Elmhurst College

Gallaudet University

Ilinois Institute of Art

Illinois Institute of Technology
Indiana University — School of Continuing Studies
International Academy of Merchandising and Design
lowa State University

Judson College

Kendall College

Lake Forest College

* Lewis University

¢ Loyola University of Chicago

* Marquette University

¢ Michigan State University

¢ Midwestern University

o Millikin University

¢ Miwaukee School of Engineering

Monmouth College

National-Louis University

National University of Health Sciences
North Central College

North Park University

Northern Michigan University
Northwood University

Palmer College of Chiropractic
Quincy University

Robert Morris College

Rockford College

Roosevelt University

Rush University

St. Anthony College of Nursing

St. Joseph's College

St. Xavier University

Trinity International University
University of lllinois-Chicago
University of lllinois-Urbana/Champaign
University of lowa

University of Kansas

University of Maine - Machias (pending)
University of Maryland

University of Phoenix (pending)
University of St. Francis

University of Wisconsin-Stout
University of Wisconsin-Whitewater
Valparaiso University

Contact the Student Development Center in D142, 1117
or A347 for more information

Degree Requirements Overview

DEGREE TYPE

AA AS AES AAS AFA AFA
AREA ART MusIC
Communications 9 9 6 6 9 9
Mathematics 3-6 6 17 3 3 3
Computer Science - - 4 - - -
Physical and Life Science 7-8 8 13 09 7 7
Humanities and Fine Arts 9 9 3-6 09 6 6
Social and Behavioral Sciences 9 9 3-6 0-9* 6 3
Engineering - - 18 - - -
Technical Requirements and Electives - - - 42-45 - -
Music - - - - - 39
Art - - - - 33 -
Special Electives 6 3 - - - -
Other Electives 17 20 - - - -
Total Minimum Hours Required: 60 64 67 60 64 67

* Nine hours must be taken from a minimum of two groups.
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Requirements for Associate in Arts Degree (A.A.)t

These requirements apply to students who first enrolled for Fall 2004 or later. Students who first enrolled prior to Fall 2004
should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2004 1Al Core Curriculum Hours Required Harper Courses

Group 1 9 ENG 101, 102 and SPE 101

Communications

3 courses. A grade of C or better is required for ENG

101 and 102.

Group 2 36 MGT 225 or MTH 165"; MTH 101, 124, 131, 134 or 200, 21,

Mathematics 202, 220

1to 2 courses. MTH 124 may be used if taken Spring '99

or later.

Group 3 7-8 Life Science: BIO 101, 103, 104*, 105, 110%, 120*, 130", 135,

Physical and Life Sciences 136, 140*, 150%, 151*, 152*, 153*, 154*, 160", 210*

2 courses with 1 course from the Life Sciences and 1

from the Physical Sciences. 1 course must be a lab sci- . . . " " . .

ence (markéd with an *). With appropriate prerequisites Z'E‘g' ﬁ: sé:fgﬁA(S;TEéofmc };m; ?81 13)2 m 1%:

an initial course for science majors or advanced level PHY 121.‘ 100* 201; 202" ’ ! ! ! !

course may be substituted. ’ ’ '

Group 4 9 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or

Humanities and Fine Arts SPA 202; HST 105 or HUM 105; HUM 120; LIT 105, 110, 115,

3 courses with at least 1 course selected from the 206, 207, 208, 210, 221, 222, 223, 224, 231, 232; PHI 101,

Humanities and at least 1 from the Fine Arts. 105, 115, 160, 205, 220, 231, 232; FRN 210 or GER 210 o

Interdisciplinary courses may be used for both cate- SPA 210

gories. Fine Arts: ART 105; ART 130, 131, 132 or 133; ART 1140r

LIT 112; MUS 103, 104, 120; SPE 111
Interdisciplinary Studies: HUM 101, 102, 103, 110

Group § 9 ANT 101, 202, 205, 206; ECO 200, 211, 212; GEG 100 0r 101,

Social and Behavioral Sciences 103, 104, 210; HST 111, 112, 121, 141, 142, 231, 232, 241,

3 courses with courses selected from at least 2 depart- 242, 243, 245; PSC 101, 220, 250, 270, 280; PSY 101, 216,

ments. May not choose SOC 215 and two PSY courses. 217, 218, 228, SOC 101, 120, 205, 215, 230

Total General Education 37-41

Group 6 6 Creative Expression Languages _Wellness _ Work and Life Skills

Special Electives ART MUs FRN JPN DIT PED CDV DIV PHI
110 101 165 101 101 101 100 110 101 150
111 102 166 102 102 203 Cls ECO  PSY
121 130 167 201 201 213 100 115 106
122 136 169 GER SGN 101 MGT 107
201 140  180-199 101 101 120 11 SPA
206 145 265 102 102 CsC 160 121
225 150  280-299 201 SPA 121 170 12
236 SPE 101 208 204 SPE
240 107 102 214 ORN 115
261 212 201 CWE 101 200
291 216 220 205
296

Group 7 17 | Courses must be selected from:

Approved Electives 1) Additional credit hours from Groups 1-6 from the A.A. or A.S. degree.
2) Credit hours from approved elective courses {listed after A.S. degree requirements).
3) Up to ten (10) credit hours from 100 to 200 level courses not included in 1) and 2) above.
4) Up to two (2) hours of PED activity courses (100 level) may be used to fulfill either Group 6 or Group 7 electives.
5) Up to four (4) hours of Independent Study Credit.

Total Hours Required 60

1

Credit will not be granted for both MGT 225 and MTH 165.

T 6No more than two GEG and two HST (except HST 105) courses may be used to fulfill Groups 1-5.
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Requirements for Associate in Science Degrees (A.S.)t

These requirements apply to students who first enrolled for Fall 2004 or later. Students who first enrolled prior to Fall 2004
should obtain the appropriate sheet of requirements from Student Development Center.

Fall2004 1Al Core Curriculum Hours Required Harper Courses
Group 1 9 ENG 101, 102 and SPE 101
Communications
3 courses. A grade of C or better is required for ENG
101 and 102.
Group 2 6 MGT 225 or MTH 165'; MTH 124, 131, 134 or 200, 201, 202,
Mathematics 220
2 courses. MTH 124 may be used if taken Spring "9 or
later.
Group 3 8 Life Science: BIO 101, 103, 104*, 105, 110*, 120*, 130*, 135,
Physical and Life Sciences 136, 140*, 150*, 151*, 152*, 153", 154*, 160", 210*
2 courses with 1 course from the Life Sciences and 1
fromthe Physicql Scier.\ces.j course must be a Iat? ;ci- Physical Sciences: AST 101*; CHM 100%, 110, 121*, 122*;
ence (marked with an *). With appropriate prerequisites GEG 111, GEG 112*: GEO 101*. PHS 101, 105*, 111*, 112*:
an initial course for science majors or advanced level PHY 121.‘ 100t 201.‘ 202" ' ’ ’ ’ !
course may be substituted. ! ! !
Group 4 9 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities and Fine Arts SPA 202; HST 105 or HUM 105; HUM 120; LIT 105, 110, 115,
3 courses with at least 1 course selected from the 206, 207, 208, 210, 221, 222, 223, 224, 231, 232; PHI 101,
Humanities and at least 1 from the Fine Arts. 105, 115, 160, 205, 220, 231, 232; FRN 210 or GER 210 or
Interdisciplinary courses may be used for both cate- SPA 210
gories. Fine Arts: ART 105; ART 130, 131, 132 or 133; ART 114 or
LIT 112; MUS 103, 104, 120; SPE 111
Interdisciplinary Studies: HUM 101, 102, 103, 110

Group 5 9 ANT 101,202, 205,206; ECO 200, 211,212; GEG 100 or 101,
Social and Behavioral Sciences 103, 104, 210; HST 111, 112, 121, 141, 142, 231, 232, 241,
3courses with courses selected from at least 2 depart- 242, 243, 245, PSC 101, 220, 250, 270, 280; PSY 101, 216,
ments. May not choose SOC 215 and two PSY courses. 217, 218, 228; SOC 101, 120, 205, 215, 230
Total General Education 41
Group 6 3 Creative Expression Languages _Wellness Work and Life Skills
Special Electives ART MUS FRN JPN DIT  PED CbV DIV PHI

110 101 165 101 101 101 100 110 101 150

111 102 166 102 102 203 cis ECO  PSY

121 130 167 201 201 213 100 115 106

122 136 169 GER  SGN 101 MGT 107

201 140  180-199 101 101 120 111 SPA

206 145 265 102 102 csC 160 121

225 150  280-299 201 SPA 121 170 122

236 SPE 101 208 204 SPE

240 107 102 214 ORN 115

261 212 201 CWE 101 200

291 216 220 205

296
Group 7 20 508 M I f
Approved Electives 1) Additional credit hours from Groups 1-6 from the A.A. or AS. degree.
A least 6 hours, 100-level or 2) Credit hours from approved elective courses (listed after A.S. degree requirements).
above, mgst be selected in 3) Up to ten (10) credit hours from 100 to 200 level courses not included in 1) and 2) above.
malhemgtms, Sggegceolr com- 4) Up to two (2) hours of PED activity courses (100 level) may be used to fulfill either Group 6 or Group 7 electives.
puter science ( only). 5) Up to four (4) hours of Independent Study Credit.
Total Hours Required 64

! Credit will not be granted for both MGT 225 and MTH 165.
t No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5.
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Associate in Arts (A.A.) and Associate in Science (A.S.) Degree Programs

Approved Elective Courses
Course or credit hours for Group 7 electives must come from:

1. Extra credit hours from the list of approved electives below.

2. Extra credit hours from Groups 1-6 from the A.A. or AS. degree.

3. Up toten (10) credit hours from 100 to 200 level courses not included in 1. and 2. above.

4. Up to two (2) hours of PED activity courses (100 level) may be used to fulfill either Group 6 or
Group 7 electives.

5. Up to four (4) hours of Independent Study Credit.

ACC CIs EDU HPI MGT PED* PSY SPA
101 130 201 102 218 200 108 205
102 202 275 201 150
201 CRJ 21 HST 205 210 SPE
202 101 230 151 MKT 206 220 102
203 201 250 152 245 207 225 180
211 202 290 153 208 230 181
212 205 202 MTH 209 235 182
213 210 EGR 210 103 210 245 183

220 100 214 104 212 190

ANT 120 219 107 218 PST 191
203 CcsC 121 261 , 120 219 110 192
207 122 205 HUM 130 220 193
208 21 212 115 140 222 RDG 213
215 216 260 203 224 105
209 217 262 IDS 206 226 106
215 270 290 212 228
220 CWE 265 230 SGN
250 221 ENG JNM 246 101
255 103 130 MUS 270 102

DIT 130 131 111 103

ART 110 200 234 112 PHI 104
100 201 115 102 201
280 ECE 220 LT 116 120 202

101 216 211 170 205

AST 102 FRN 217 212 180 212

200 103 205 219 215 190

219 241 216 210 S0C
BIO 223 GEG 223 210
161 250 151 LNG 224 PSC 220

220 252 152 105 266 210 230
240 291 205 271 260

GEO 220 272
CHM ECO 102
125 210 201
225
GER
205

*All 100 level courses.
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Requirements for Associate in Engineering Science Degree (A.E.S.)t. 2

These requirements apply to students who first enrolled for Fall 2004 or later. Students who first enrolled prior
to Fall 2004 should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2004
Group 1 6 ENG 101, 102
Communications
Agrade of C or better is required for ENG 101 and 102
Group 2 17 MTH 200, 201, 202, 212
Mathematics
Group 3 4 CSC 121, 208
Computer Science3
Group 4 13 CHM 121; PHY 201, 202
Physical and Life Sciences
Group 5 3-6 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities and Fine Arts! SPA 202; HST 105 or HUM 105; HUM 120; LIT 105, 110, 115,
" Minimum of 3 hours required from Group 6. Must have a 206, 207, 208, 210, 221, 222, 223, 224, 231, 232; PHI 101,
minimum of 9 hours from Humanities and Fine Arts and 105, 115, 160, 205, 220, 231, 232; FRN 210 or GER 210 or
Social and Behavioral Sciences combined. SPA 210
Fine Arts: ART 105; ART 130, 131, 132 or 133; ART 114 or
LIT 112; MUS 103, 104, 120; SPE 111
Interdisciplinary Studies: HUM 101, 102, 103, 110
Group 6 3-6 ANT 101, 202, 205, 206; ECO 200, 211, 212; GEG 100 or 101,
Social and Behavioral Sciences! 103, 104, 210; HST 111, 112, 121, 141, 142, 231, 232, 241,
Minimum of 3 hours required from Group 5. Must have 242, 243, 245; PSC 101, 220, 250, 270, 280; PSY 101, 216,
- minimum of 9 hours from Humanities and Fine Arts and 217,218, 228; SOC 101, 120, 205, 215, 230
Social and Behavioral Sciences combined.
Group 7 18 EGR 100, 120, 210, 211, 212, 240, 260, 262, 270; CHM 122,
Engineering 204, 205; PHY 203
Specialty courses approved in consultation with the
Engineering Chair.
Total Hours Required 67

1

Students are encouraged to select at least one course in either the humanities/fine arts or the social/behavioral sciences that empha-

sizes non-Western cultures or minority cultures within the United States. A two-semester sequence in the same discipline from either the

humanities/fine arts or the social/behavioral sciences is recommended.

Completion of the Associate in Engineering Sciences degree does not fulfill the requirements of the lllinois General Education core cur-
riculum. After transfer, AES students will need to complete the general education requirements of the institution to which they transfer.
Computer Science Elective should be chosen based on engineering specialty and requirements of institution to which students transfer.
No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-6.

-+ w
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Requirements for Associate in Fine Arts Degree (A.F.A.): Art Emphasist: 1.3

These requirements apply to students who first enrolled for Fall 2004 or later. Students who first enrolled prior
to Fall 2004 should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2004 Hours Required Harper Courses

Group 1 9 ENG 101, 102 and SPE 101

Communications

3 courses. A grade of C or better is required for ENG

101 and 102.

Group 2 3 MGT 225 or MTH 1653; MTH 101, 124, 131, 134 or 200, 201,

Mathematics 202, 220

1 course

Group 3 7 Life Science: BIO 101, 103, 104*, 105, 110*, 120*, 130", 135,

Physical and Life Sciences 136, 140*, 150, 151*, 152*, 153*, 154*, 160*, 210

2 courses with 1 course from the Life Sciences and 1

Zﬁg‘?ﬂﬁ;ﬂgg“ﬁ::f“Ces 1 course must be a lab sci- Physical Sciences: AST 101%; CHM 100%, 110%, 121*, 122"
) GEG 111, GEG 112*; GEO 101*, PHS 101, 105*, 111*, 112",

PHY 121*, 122*, 201*, 202*
Group 4 6 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities SPA 202; HST 105 or HUM 105; HUM 101, 102, 103, 110,

120; LIT 105, 110, 115, 206, 207, 208, 210, 221, 222, 223,
224, 231, 232; PHI 101, 105, 115, 160, 205, 220, 231, 232;
FRN 210 or GER 210 or SPA 210

Group 5 6 ANT 101, 202, 205, 206; ECO 200, 211, 212; GEG 1000r 101,
Social and Behavioral Sciences 103, 104, 210; HST 111, 112, 121, 141, 142, 231, 232, 241,
2 courses, with courses selected from at least two 242, 243, 245; PSC 101, 220, 250, 270, 280; PSY 101, 216,
departments 217, 218, 228; SOC 101, 120, 205, 215, 230
Total General Education 31
Group 6 24 | ART
Core Courses? 110
11
121
122
130
131
132
225
Group 7 9 |ART
Media Specific Courses 206
240
261
291
296
Total Hours Required 64

1 Completion of the associate in fine arts-art degree does not fulfill the requirements of the Illinois General Education core curriculum.

After transfer, associate in fine arts-art students will need to complete the general education requirements of the institution to which they
transfer.
A portfolio review is required with an art advisor after the completion of the first two semesters of art course requirements before starting
any other art courses. The Art Department strongly recommends that associate in fine arts—art candidates also take two semesters of
ART 100 for its professional career content.
3 Credit will not be granted for both MGT 225 and MTH 165.
t No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5.

Credit will not be granted for both MGT 225 and MTH 165.
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Requirements for Associate in Fine Arts Degree (A.F.A.): Music Emphasist, 1

These requirements apply to students who first enrolled for Fall 2004 or later. Students who first enrolled prior
to Fall 2004 should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2004 Hours Required Harper Courses
Group 1 9 ENG 101, 102 and SPE 101
Communications
3 courses. A grade of C or better is required for ENG
101 and 102.
Group2 3 MGT 225 or MTH 1653; MTH 101, 124, 131, 134 or 200, 201,
Mathematics 202, 220
1 course. MTH 101, 124 or 134 preferred.
Group 3 7 Life Science: BIO 101, 103, 104*, 105, 110, 120*, 130*, 135,
Physical and Life Sciences 136, 140*, 150*, 151*, 152, 153, 154*, 160*, 210*
2 courses with 1 course from the Life Sciences and 1 Physical Sciences: AST 101*; CHM 100*, 110*, 121*, 122*;
from the Physical Sciences. 1 course must be a lab sci- GEG 111, GEG 112*; GEO 101*, PHS 101, 105*, 111*, 112*;
ence (marked with an *). PHY 121%, 122*, 201, 202*
- Group 4 6 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities SPA 202; HST 105 or HUM 105; HUM 101, 102, 103, 110,
120; LIT 105, 110, 115, 206, 207, 208, 210, 221, 222, 223,
224, 231, 232; PHI 101, 105, 115, 160, 205, 220, 231, 232;
FRN 210 or GER 210 or SPA 210
Group 5 3 ANT 101, 202, 205, 206; ECO 200, 211, 212; GEG 100 or 101,
Social and Behavioral Sciences 103, 104, 210; HST 111, 112, 121, 141, 142, 231, 232, 241,
1 course 242, 243, 245; PSC 101, 220, 250, 270, 280; PSY 101, 216,
217, 218, 228; SOC 101, 120, 205, 215, 230
Total General Education 28
Group 6 Music Music Keyboard Aural Applied
Core Courses Theory Literature/History Skills? Skills  Ensemble  Instruction
Core Music Courses: 1 120 165 115 130 180-199
Music Theory 12 112 166 116 136 280-299
Music LiteratureéHlstory 3 211 265 215 140
Keyboard Skills 8 212 266 216 145
Aural Skills 4 150
Ensemble 4
Applied Instruction 8
Total Hours Required 67

1 Completion of the associate in fine arts-music degree does not fulfill the requirements of the lllinois General Education core curricu-
lum. After transfer, associate in fine arts-music students will need to complete the general education requirements of the institution to

which they transfer.

All music majors must demonstrate piano proficiency; MUS 165, 166 and 265 may be passed by proficiency exam. Music majors are
also advised to take MUS 100 as part of their elective credit.

3 Credit will not be granted for both MGT 225 and MTH 165.

¥ No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5.
Credit will not be granted for both MGT 225 and MTH 165.
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GREDIT PROGRAMS AND RFOUIREMENTS

Requirements for Associate in Fine Arts Degree (A.F.A.): Piano Pedagogyt- 1

These requirements apply to students who first enrolled for Fall 2004 or later. Students who first enrolled prior
to Fall 2004 should obtain the appropriate sheet of requirements from Student Development Center.

Fall 2004 Hours Required Harper Courses
Group 1 9 ENG 101, 102 and SPE 101
Communications
3 courses. A grade of C or better is required for ENG
101 and 102.
Group 2 3 MTH 101, 124, 134
Mathematics
1 course
Group 3 7 Life Science: BIO 101, 103, 104*, 105, 110*, 120*, 130, 135,
Physical and Life Sciences 136, 140, 150%, 151*, 152", 153, 154*, 160*, 210"
2 courses with 1 course from the Life Sciences and 1
from the Physical Sciences. 1 course must be a lab sci- 3 .
. R Physical Sciences: AST 101*; CHM 100%, 110%, 121*, 122",
ence (marked with an *). GEG 111, GEG 112%; GEO 101, PHS 101, 105*, 111*, 112",
PHY 121*, 122*, 201*, 202*
Group 4 6 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210 or
Humanities SPA 202; HST 105 or HUM 105; HUM 101, 102, 103, 110 120;
LIT 105, 110, 115, 206, 207, 208, 210, 221, 222, 223, 224,
231, 232; PHI 101, 105, 115, 160, 205, 220, 231, 232; FRN
210 or GER 210 or SPA 210
Group 5 3 ANT 101, 202, 205, 206; ECO 200, 211, 212; GEG 100 0r 101,
Social and Behavioral Sciences 103, 104, 210; HST 111, 112, 121, 141, 142, 231, 232, 241,
1 course 242, 243, 245; PSC 101, 220, 250, 270, 280; PSY 101, 216,
217, 218, 228, SOC 101, 120, 205, 215, 230
Total General Education 28
Group 6 Music Music Keyboard Aural Applied
Core Courses Theory Literature/History Skills? Skills Ensemble  Instruction
Core Music Courses: 1M 120 266 115 130 180-199
Music Theory 12 112 Piano 116 136 280-299
Music LiteratureéHistory 3 211 Pedagogy 215 140
Keyboard Skills 2 212 271 216 145
Aural Skills 4 272 150
Ensemble 4
Applied Instruction 8
Piano Pedagogy 6
Total Hours Required 67

1

Completion of the Associate in Fine Arts degree does not fulfill the requirements of the lllinois General Education core curriculum. After

transfer, A.F.A. students will need to complete the general education requirements of the institution to which they transfer.

2

take MUS 100 as part of their elective credit.
t

Credit will not be granted for both MGT 225 and MTH 165.
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Requirements for Associate in Applied Science Degree (A.A.S.)!

Fall 2004 Hours Required Harper Courses

Group 1 6 ENG 100, 101, 102, 103, 130; JNM 130, 131, 133; SPE 101

Communications

ENG 101 or 130 and a second course, as approved for

your curriculum.

Group 2 3 MGT 150, 225; MTH 060, 061, 062, 063, 080, 086, 087, 100,

Mathematics?: 3 101, 103, 104, 120, 124, 130, 131, 134, 165, 200, 201, 202,
206; MTH 220

Group 3 AST 101, 201; BIO 101, 103, 104, 105, 110, 120, 130, 135,

Natural Sciences 136, 140, 150, 151, 152, 153, 154, 160, 161, 210, 220, 240;

9 hrs. must be taken from a minimum of two of Groups CHM 100, 110, 121, 122, 125, 201, 204, 210; DIT 101; GEG

34and5. 111, GEG 112*; GEO 101, 102, 201, 202; PHS 101, 105, 111,
112; PHY 115, 116, 121, 122, 201, 202

Group 4 ART 105; 110, 111, 114, 121, 122, 130, 131, 132, 133, 201,

Humanities 206, 225, 236, 261, 291, 296; FNA 111, 112, 113, 114; FRN

9 hours must be taken from a minimum of two of Groups 101, 102, 201, 202, 205, 210; GER 101, 102, 201, 202, 205,

3,4and5. 210; HST 105 or HUM 105, HST 111, 112, 121, 141, 142, 151,
152, 153, 202, 210, 212, 214, 219, 231, 232, 241, 242, 243,
245; HUM 101, 102, 103, 110, 115, 120; JPN 101, 102, 201,
202; HST 261; LNG 105; LIT 105, 110, 112, 115, 206, 207,
208, 210, 216, 217, 219, 221, 222, 223, 224, 231, 232, 241;
MUS 101, 103, 104, 120, 130, 136, 140, 145, 150, 165, 166,
167, 169, 180-199; PHI 101, 105, 110, 115, 120, 150, 160,
170, 180, 190, 205, 210, 220, 231, 232; SGN 101, 102, 201,
202, 205, 210; SPA 101, 102, 201, 202, 205, 210; SPE 107,
111, 212, 216

Group 5 ANT 101, 202, 203, 204, 205, 206, 207, 208, 210, 220; ECO

Social Sciences 115, 200, 211, 212, 225; EDU 211; GEG 100, 101, 103, 104,

9 hours must be taken from a minimum of two of Groups 108, 210; LNG 205; PSC 101, 220, 250, 270, 280; PSY 101,

3,4and5. 107, 108, 150, 210, 216, 217, 218, 220, 225, 228, 230, 235,
245, SOC 101, 120, 205, 210, 215, 220, 230, 235

Total General Education 15-182

Group 6

Technical Requirements | 4245

and Electives

Total Hours Minimum 604

1

Completion of the Associate in Applied Science degree does not fulfill the Illinois General Education Core Curriculum. After transfer,

AAS. students will need to complete the general education requirements of the institution to which they transfer.

2

A competency test, available in the assessment and testing center, may be utilized to meet the mathematics requirement. Students who

utilize the competency test to meet the mathematics requirement must complete a three credit-hour elective with approval of the pro-

gram coordinator.

S~ W

Credit will not be granted for both MGT 225 and MTH 165.
In addition to the above requirements, students enrolled in a specific career program must fulfill the requirements outlined in that pro-

gram. Any changes in program requirements necessitated by licensing and/or accrediting agencies must be observed by students who

are already admitted and in ‘process in programs.
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Harper College Career Programs

Harper College offers the following career/vocational pro-
grams. Both associate in applied science degree and cer-
tificate programs are offered except where indicated. Each
program of study is a required one, intended to prepare stu-
dents for a specific type of employment immediately.
Additional programs available through agreements with
other colleges are listed under Cooperative Programs.

Arts and Communication

Fashion Design
Fashion Merchandising®
Interior Design®
Journalism:
Media Writing and Design’
Online Communications’
Sign Language Interpreting’

Business, Management and Computer Technology

Accounting Associate

Accounting Clerk’

Accounting-Payroll, State and Local Taxes'

Administrative Technology:
Administrative Assistant’
Certified Professional Secretary’
Executive Assistant?

General Office’
Office Technology
Secretarial’

Computer Information Systems:
Advanced LAN Management’
Computer Support Specialist’
Computers in Business
LAN Management'
Microcomputer Support Specialist’
Microcomputers in Business
NetPrep™ Senior Network Specialist’
Network Specialist’
Programming
Technical’

Web Development
Web Visual Design'

Financial Services:

Commercial Credit Management’

Financial Management’

Financial Services?

Real Estate Broker's License Preparation’

Real Estate Sales Professional’
Hospitality Management:

Bread and Pastry Arts’

Culinary Arts’

Food Service Management!

Hospitality Management?

Hotel Management"

International Business

Law Office Administrative Assistant

Management:

Advanced Management'
General Management'
Human Resource Management'
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Management?

Small Business Management’
Marketing:

E-Commerce Business’

Marketing

Marketing Research’

Retail Merchandising’

Sales Management

Health Services
Cardiac Technology:

*Cardiac Technology?
*Cardiograph Technician'
*Diagnostic Cardiac Sonographer’
*Electrocardiography’

*Dental Hygiene?

Diagnostic Medical Sonography:
*Diagnostic Medical Sonography
*Vascular Technologist’

Dietary Manager'

Dietetic Technician?

*Emergency Medical Services?
*Emergency Medical Services?
*Paramedic’

*Mammography’

Medical Office Administration:
Health Care Office Manager?
Health Care Secretary’

Health Insurance Specialist’
Medical Assistant
Medical Transcriptionist’
Nursing:
*Nursing?
*Certified Nursing Assistant
*Licensed Practical Nursing’
*Phlebotomy’
*Radiologic Technology?

Human Services

Criminal Justice:
Criminal Justice
Industrial and Retail Security’
Early Childhood Education:
Before and After School Care’
Early Childhood Administration’
Early Childhood Education?
Early Childhood Education Assistant Teacher’
Early Childhood Education Teacher
Family Child Care’
Infant/Toddler
Special Education Paraprofessional’
Fire Science Technology?
Paralegal Studies
Paraprofessional Educator

Enrollment program is limited. See Limited Enroliment
Programs section of this catalog for guidelines.

Certificate program only.
Associate degree program only.
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Industrial and Engineering Technology

Architectural Technology
Architectural CAD'
Building Codes and Enforcement!
Electrical Maintenance’
Electronics Engineering Technology
Graphic Arts:
Graphic Arts Technology?®
Graphic Arts’
Graphic Arts Design’
Graphic Arts Desktop Publishing’
Heating, Ventilation and Air Conditioning (HVAC):
Domestic Refrigeration and Heating’
Heating Service'
Refrigeration and Air Conditioning?
Refrigeration and Air Conditioning Service'
Refrigeration Service'
Residential Comfort Systems’
Maintenance Technology:
Basic Maintenance'
Commercial Maintenance
Maintenance Technology?
Supervisory Maintenance Technology’
Supply Chain Management:
Inventory/Production Control!
Physical Distribution’
Purchasing
Supply Chain Management

Natural Resources/Environment

Park and Golf Maintenance:
Arboriculture
Golf Course and Athletic Field Maintenance:’
Park and Golf Maintenance?
Turfgrass Maintenance’
Plant Science Technology:
Advanced Floral Design’
Basic Horticultural Skills'
Floral Design'
Garden Center Operations’
Landscape Design’
Plant Science Technology?

" Enroliment program is limited. See Limited Enrollment
Programs section of this catalog for guidelines.

Certificate program only.
2 Associate degree program only.

Cooperative Programs

Harper College has Joint Educational Agreements with var-
ious area community colleges. Under these agreements,
Harper district residents who are admitted to the programs
listed below will usually be allowed to attend at the spon-
soring college’s in-district tuition rate.

The cooperating collegewillissue all degrees or certificates for
successful completion of the program. Program and admis-
sion information may be obtained by calling the Admissions
Office at the college offering the program, as listed below.

College of DuPage...................occoeuvvniiernnnnecs 630.942.2800

425 Fawell Boulevard
Glen Ellyn, lllinois 60137-6599

Advertising Design and lllustration
Airframe and Powerplant Mechanics
Automotive Technology

Aviation Maintenance Technology
Cisco Internet Technician
Communication Art and Sciences-Multimedia Arts
Human Services

Library Technical Assistant
Manufacturing Technology

Media

Medical Records Technology
Nuclear Medicine

Occupational Therapy Assistant
Photography

Plastics Technology

Radiologic Technology
Respiratory Therapy Technician
Supermarket Management
Therapeutic Massage

Travel and Transportation

Web Design

College of Lake County................cccccon... 847.223.6601

19351 West Washington Street
Grayslake, lllinois 60030

Automotive Collision Repair
Automotive Technology
Building Construction Technology
Chemical Technology

Bio-Tech Option

Chem-Tech Option
Civil Technology
Computerized Tomography
Health Information Technology
Human Services Technology
Industrial Maintenance and Repair
Library Technical Assistant
Magnetic Resonance Imaging
Radiography
Technical Communications
Tool and Moldmaker
Wastewater Treatment Technician
Water Supply Technician
Welding—Advanced
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Elgin Community College ............................ 847.697.1000

1700 Spartan Drive
Elgin, lllinois 60123-7193

Automotive Service Excellence
CAM/CAD

Child and Youth Advocacy

Clinical Laboratory Technology
Computerized Graphic Design Option
Culinary Arts

Dental Assisting

Food Manufacturing Technology
Gerontology

Human Services Family Violence Counseling
Machine Tool Operation Technology
Mental Health Generalist

Plastics Processing and Fabricating
Plastics Technology

Sign Language Interpreting
Substance Abuse

Surgical Technology

Travel and Tourism

Truck Driving

Truck Driving Owner/Operator
Welding

Lincoln Land
Community College ...............c..coevirrirnnnnn. 217.786.2200

5250 Shepherd Road
Springfield, lllinois 62794-9256

o Airframe and Powerplant Mechanics

McHenry County College ...........................815.455.3700

8900 U.S. Highway 14
Crystal Lake, Illinois 60014

Automotive Technology
Entrepreneurship

Machine Tool Technology
Manufacturing Management
Manufacturing Supervision
Manufacturing Technology
Real Estate Appraisal
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Oakton Community College ........................ 847.635.1600

1600 East Golf Road
Des Plaines, lllinois 60016

Animation and Multimedia
Automotive Service Excellence
Automotive Technology
Biomedical Electronics Technology
Electronic Servicing

Facilities Management and Engineering
Health Information Technology
Human Services

Machine Technology Apprentice
Manufacturing Technology
Medical Laboratory Technology
Phlebotomy

Photography’

Physical Therapy Assistant

Web Graphic Page Design

Rock Valley College................c.oocovrniirinnnnns 815.921.4251

3301 North Mulford Road
Rockford, lllinios 61101

¢ Airframe Technician

¢ Aviation Maintenance Technology
¢ Aviation Mechanical

o Powerplant Technician

Triton College. ..............c.ccoovvivieneninenninns 708.456.0300

2000 Fifth Avenue
River Grove, lllinois 60171

Automotive Technology

Basic Addiction Counseling
Dental Laboratory Technology
Diesel Technology

Laser Electro-Optic

Machine Repair Specialist
Magnetic Resonance Imaging
Ophthalmic Technician

Photo Offset

Radiologic Technology
Respiratory Therapy Technician
Surgical Technology?

Courses only.
Technical courses only.
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Cooperative Programs, continued

Harper College programs available to residents of other
college districts under cooperative agreements are as
follows:

Architectural Technology ........ McHenry County district
Bread and Pastry Arts ........... Lake County, Oakton and
Rock Valley districts

Building Codes

and Enforcement...........cooceene. DuPage, Lake County,
McHenry County and
Oakton districts

Cardiac Technology ................ DuPage, Elgin, Lake County

and Triton districts
Certified Professional

SECTEMANY .ovvvvvvverieriseiveireerenes Lake County district

CNC/CAM Technician.............. McHenry County district

Commercial Credit

Management.............ovvreernenad DuPage, Lake County and
McHenry County districts

Computer Information Systems-

Computer Operator.................. McHenry County district

Computer Information Systems-

Network Specialist ...... ...DuPage district

Criminal Justice®... ...McHenry County district

Culinary AtS ....vovevevererveerennes Elgin, Lake County,
McHenry County, Oakton
and Rock Valley districts

Dental Hygiene ............oecveunve DuPage, Elgin, McHenry
County, Oakton and Triton
districts

Dietary Manager ............cocvuunee Oakton district

Dietetic Technician .................. DuPage, Elgin, Lake

County, McHenry County,
Oakton and Triton districts

Fashion Design...........cooveuceeeecd Elgin, Lake County,
McHenry County, Oakton
and Triton districts

Fashion Merchandising............ Elgin, Lake County,
McHenry County and
Oakton districts

Financial Services............cccc.... DuPage, Lake County, and
McHenry County districts

Fire Science Technology.......... McHenry County district

Food Service Management......Oakton district

Health Care Secretary ............DuPage district

Hogitality Management........... McHenry County and
Oakton districts

Hotel Management .................. Oakton district

Industrial and Retail Security ....DuPage, Lake County and
McHenry County districts

Interior DESIGN ..eovuvvvuveverreinnes Elgin, Lake County,
McHenry County and
Oakton districts

Intemational Business.............. McHenry County district

Law Office

Administrative Assistant .......... Lake County district
Management.........cccocvcvcinens DuPage District
Medical Assistant ................... DuPage, Elgin, Lake

County, McHenry County
and Oakton districts
NUISING ©oovvviiiiinienad McHenry County district
Paralegal Studies DuPage, Lake County,
McHenry County, Oakton,
Rock Valley and Triton
districts

Park and Golf

Maintenance .........ccoveveniiennns DuPage, Elgin, McHenry
County and Oakton districts

Plant Science Technology........Oakton district

Refrigeration and

Air Conditioning Technology....McHenry County district

Sales Management

and Development .............cc..... DuPage district
Sign Language
Interpreting ......covevveveiniiennas DuPage, Elgin, Lake

County, McHenry County
and Triton districts

Supply Chain Management ....DuPage, Elgin, Lake County
and McHenry County
districts

3 Corrections courses only.

Special Academic Programs:
FlexEds™

FlexEd™ is one of the most comprehensive programs of its
kind in the country. Offering alternative learning options,
FlexEd®™ meets the changing needs of people on the go,
with courses that are more accessible, flexible and conven-
ient. Special opportunities under the FlexEd™ heading
include:

Blended Courses

Late Start Classes

Online Learning

Open Entry Classes
Sunrise Classes
Telecourses

TeleWeb Courses
Videoconference Courses
Weekend College

XLR8 Classes

B Blended Courses

Blended courses offer two great ways to learn! The class-
room experience is combined with online instruction to pro-
vide an effective learning environment. On campus visits or
actual classroom time is reduced because some learning is
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done via the Web. Participation in a blended course
requires specific computer hardware and software and an
Internet connection.

B Late Start Classes

The name says it all. Late Start classes are ideal if you're not
able to register on time. Or if you'd like to take two
courses-one the first eight weeks of the semester and a
second one the last eight weeks. So if you've missed our
scheduled registration, check out our Web site at
harpercollege.edu for a complete list of Late Start classes.

M Online Learning

A variety of courses are now available to students via the
World Wide Web. Not only will you have the flexibility of
class scheduling, testing dates and times, you'll also have
the opportunity to communicate with your instructor and
classmates via e-mail or through special forum “chat”
rooms, both an integral part of your online educational
experience. If you have access to a computer with specific
hardware and software requirements, modem and online
access through an Internet Service Provider (ISP), then
Internet courses may be the perfect option for you.

B Open Entry Classes

Harper has designed this unique class format to meet the
needs of many students. Maybe you are unable to aftend
regularly scheduled classes. Or you want to finish the
course work more quickly or you're just anxious to start, but
the course has already begun. We just require a one-hour
orientation, where the instructor will show you around the
lab, hand out homework assignments and answer any
questions. Open Entry instructors are available for guid-
ance during posted office hours. Open Entry classes are
offered in AutoCAD, Administrative Technology and
Computer Information Systems. In addition, all Adult
Educational Development classes are open entry.

M Sunrise Classes

The early bird gets the worm, and now, also a great educa-
tion. Harper's sunrise classes start anywhere from 6:00 to
7:35 in the morning and are perfect if you want to get a
little learning in before you go to work.

B Telecourses

Harper offers a complete range of courses, from economics
to psychology, that may be viewed on cable TV within the
Harper district area. Each telecourse has a mandatory, on-
campus orientation session in order to give you an intro-
duction to the instructor and course expectations. Any
missed classes can be viewed at the main campus Library
or select area libraries. A taped set of classes may also be
rented from the Bookstore for a fee.

B TeleWeb Courses

Several courses are available as a combination of both tel-
ecourse and online learning. Students enrolled in a teleweb
course attend class by watching cable TV broadcasts with-
in the Harper district area or by viewing videotapes at
home, at the Harper Library, or in select public libraries.
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(Note: Some residents of Arlington Heights may not receive
Harper cable broadcasts. Please check with your local
cable provider to ensure accessibility.) Course assignments
are accessed via the Web. Students interact with peersffac-
ulty and submit course work to their instructor via several
Internet-based communication tools.

B Videoconference Courses

If courses you're interested in are offered only at another
area college, they may be available at Harper through our
sophisticated videoconferencing classroom located on our
main Palatine campus. These unique two-way interactive
video classes can save you hours a week in drive time.

B Weekend College

If you have a demanding job or a very active lifestyle, our
weekend courses may be the ideal way for you to concen-
trate on your educational goals. Harper College offers a
variety of weekend formats, including the traditional six-
teen-week course or shorter formats, such as three credits
in three weekends. For many people, this is often the best
way to earn an associate degree or credits that can be
transferred to a four-year program.

B XLR8 Classes

Earn six credit hours and a Harper Achievement Award in
just 16 weeks. The XLR8 program offers awards in several
disciplines.

For more information on any of our FlexEd** classes, call
847.925.6707. Or visit our Web site: harpercollege.edu.

International Studies Program

Harper College has joined a consortium with 40 other com-
munity colleges, lllinois State University and several col-
leges in Wisconsin and Michigan to provide a semester
abroad program for students at these institutions. The
Illlinois Consortium for International Studies and Programs
(ICISP) makes it possible for the colleges to offer a sound,
viable academic program at reasonable cost, and allows
qualified students to take advantage of the unique educa-
tional experience afforded through study in another country.
Currently, programs are available in Canterbury, England,
Salzburg, Austria, and San Jose, Costa Rica. Other oppor-
tunities include new programs in Poitiers, France, and a
summer program in Guanajuato, Mexico. Summer pro-
grams are also available in Madrid, Spain, Kyoto, Japan,
Munich, Germany, and Dijon, France via other community
colleges in the ICISP Consortium. Harper College Summer
only programs change each summer.

The Harper College International Studies Program was first
offered in the spring of 1987. The sites in England and
Austria will be offered each fall and spring. The program in
Costa Rica is offered only in the summer. To be eligible, a
student must have completed 15 credit hours with a 2.75
grade point. Further information about the International
Studies Program is available through Student Development,
in the Multicultural Learning Center, D142, 847.925.6522.
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Honors Program

Harper College seeks to stimulate, encourage and recog-
nize work of depth, scope and originality by its students. A
balanced curriculum of honors courses is offered in the
major areas required for the General Education component
of associate degrees.

Honors students enjoy the benefit of reduced class size and
the challenge of social and intellectual interaction with other
high achieving students while they acquire the breadth of
understanding and develop leadership qualities that such
settings enhance.

All honors courses are noted as such on the transcript.
Additionally, upon fulfilling all other degree requirements,
students who complete at least 12 hours of honors course
work (which must include either HUM 105 or HST 105) and
maintain a GPA of 3.25 or higher will be designated as
Honors Program graduates. (The HUM 105/HST 105 require-
ment goes into effect spring of 2003 and applies only to
those students entering Harper in or after the fall of 2001.)

To be admitted to honors classes, students must meet
specified criteria, complete an honors application, and
have an interview with the coordinator of honors.
Applications are available in the Office of Admissions, the
Division offices and the Counseling Centers.

The College also offers several scholarships based primari-
ly on academic achievement. (See Financial Aid section.)

English as a Second Language

English as a Second Language (ESL) courses are for indi-
viduals who are native speakers of another language and
who need to improve their English language skills for aca-
demic or employment purposes. Courses are offered for
credit at beginning, intermediate and advanced levels.
Both an intensive English program and part-time programs
are offered.

The ESL/Linguistics Department serves students from any
language background. Some students are referred to the
department from the Harper College assessment program.
Student educational backgrounds range from seven grades
completed through completion of graduate/professional pro-
grams. Students with fewer than seven years of education
are referred to the Adult Educational Development
Department for enroliment in the Nonnative Literacy
Program.

Students are tested during registration and counseled for
appropriate program and course placement. For more infor-
mation, contact the department office 847.925.6226.

B Intensive English Program

The Intensive English Program at William Rainey Harper
College is dedicated to providing excellent comprehensive
English language instruction for postsecondary students
whose primarylanguage is not English. Professionals in the
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field of teaching English to speakers of other languages
(TESOL) will utilize proven English language teaching meth-
ods and techniques to prepare students for further aca-
demic study in the U.S. This learner-centered program will
be offered on a full-time basis for both international students
and residents of the U.S.

Students completing the final level of the Intensive English
Program will be able to enroll in the highest-level English as
a Second Language (ESL) reading and writing courses at
William Rainey Harper College while also enrolling in select-
ed degree credit courses. Upon successful completion of
these reading and writing courses, students will have the
academic English language skills needed for success in all
degree credit courses offered by William Rainey Harper
College and may enroll in any degree credit courses and
programs for which they meet the prerequisites.

This program meets the INS requirements for students on
student visas. It is accredited by the Commission on
English Language Program Accreditation (CEA) and
agrees to uphold the CEA Standards for English Language
Programs. For further information about this accreditation,
please contact the Commission on English Language
Program Accreditation, 1725 Duke St., Suite 500,
Alexandria, VA 22314, 703.519.2070.

W Part-Time Academic ESL Program

This program is for those students who wish to improve their
English language skills for educational, professional or
employment reasons on a part-time basis. Depending on their
proficiency level, students may enroll in one or more classes,
including integrated skills courses as well as conversation,
courses in reading, writing, grammar, TOEFL preparation, and
other supplemental courses. Students in this program may
also enroll in other appropriate college courses.

Adult Educational Development

The Adult Educational Development (AED) Department pro-
vides instructional programs and services in literacy, Pre-
GED, GED, nonnative literacy, citizenship, employment
skills and special topics. All programs are intended for
adults 16 years old and over who are not currently enrolled
in a secondary school.

The nonnative literacy program (CESL literacy) serves
students whose first language is not English and who have
limited years of schooling in their native countries.

The literacy program is intended to teach adults who can-
not read, write or perform basic arithmetic. The Pre-GED
and GED programs are designed for those who have not
completed a secondary education program in the United
States and who have not passed the General Educational
Development (GED) Test battery (high school equivalency).
The GED testing program is intended for adults 19 years of
age and older. However, students 17 and 18 years of age
may meet other test requirements. The citizenship training
program focuses upon test preparation and procedures for
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U.S. citizenship. The employment skills program is open
to students concurrently enrolled in other AED programs or
as a separate option.

Students are tested and advised during registration for
placement in classes. Basic skills, nonnative literacy and
Pre-GED students are advised of their progress through
achievement tests in classes, and GED students are given
predictive tests to measure potential success in passing the
GED Test battery. Advising services are available to meet
students’ personal, academic and/or career/vocational
needs. Specialized sections of GED instruction are avail-
able as online courses.

Daytime and evening courses are offered at the Palatine
campus, Northeast Center, the Police Neighborhood
Resource Center in Rolling Meadows, and the Northeast
Palatine Community Center. Courses include Nonnative
Literacy I, Il, Il and IV; Basic Reading Skills, Basic English
Skills, Basic Mathematical Skills, Pre-GED Reading Skills,
Pre-GED English Skills, Pre-GED Mathematical Skills; GED
Social Studies and Science, GED Writing Skills and
Literature, GED Mathematics; Adult Employment Skills;
Citizenship Training and Topics in Adult Educational
Development. For more information, call the AED
Department at 847.925.6223 (campus) or 847.925.6015
(Northeast Center).

Student Development Credit
Courses and Seminars

BCredit Courses

Several different classroomexperiences are offered for aca-
demic credit by the Student Development Division.
Orientation 101 (ORN 101) provides exposure to strategies
necessary to adapt to the college environment and assists
students in developing initial career and educational goals.
Humanistic Psychology (PSY 107) facilitates personal
growth and development through the exploration of self-
understanding, confidence, motivation, clarification of goals
and relationships. Topics in Psychology (PSY 108) allows
students the opportunity to examine current issues. Topics
covered during a particular semester are listed in the
semester course schedule. Career Development (CDV 110)
provides students with the opportunity to explore career
interests, experiences, skills, abilities and work related val-
ues and examine information about the world of work in
order to develop educational and career goals. Exploring
Diversity in the United States (DIV 101) focuses on culture
and other diversity issues and topics; students will have the
opportunity to discuss dimensions of their own cultures and
cultures of others as well as examine discrimination and
prejudice between groups and the impact of these power
differences on peoples’ lives.
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B Non-credit Seminars: ‘

Non-credit group seminars on a variety of topics are also
offered each semester. Mailings, posters and brochures will
inform students of these offerings. Students may request
additional information by visiting any of the Student
Development Centers.

Alternative Credit Programs/
Credit Options

Students with wide varieties of educational experience may
convert this experience into college credits on the basis of
satisfactory performance on proficiency examinations. A
person who has been officially accepted as a Harper stu-
dent may apply for and receive college credit by meeting
the course objectives for no more than 42 semester hours
of the degree program and one-half of the certificate pro-
gram required for graduation. This couldinclude Advanced
Placement (AP) credit, College Level Examination Program
(CLEP) credit, Harper College Proficiency Examination
credit, the American Council on Education recommenda-
tions for Defense Activity of Non-Traditional Educational
Support (DANTES, previously USAFI).

Guidelines, policies and procedures for these programs are
available from the Assessment and Testing Center.

Advanced Placement Program (Offered Only in High School)
Credit and placement will be awarded to students with ade-
quate Advanced Placement (AP) examination grades in
areas comparable to the Harper curriculum. The granting of
credit and/or advanced placement will be determined fol-
lowing the guidelines listed in the Credit by Examination
bulletin available in the Assessment and Testing Center or
the web at www.harpercollege.edu/services/test/.

College Level Examination Program

Credit through the College Level Examination Program
(CLEP) is available to all students who feel they have
acquired the necessary proficiency level to meet the
requirements in a variety of subjects not covered by Harper
College proficiency tests. A student who has previously
completed CLEP tests should request that the scores be
sent to the Assessment Center. Information regarding CLEP
examination may be obtained by requesting a CLEP
brochure from the Assessment Center. Criteria for granting
credit have been determined by each academic division.
Granting of CLEP credit by Harper College is contingent
upon completion of application procedures.

Harper College Proficiency Examination Program

Departmental proficiency tests have been created by
Harper College faculty for many courses not available
through the CLEP program. Written permission to take a
proficiency test must be received from the appropriate pro-
gram coordinator or department chairman and brought to
the Office of Assessment and Testing Services. Permission
forms are available in the office of each academic division.
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American Council on Education Credit Recommendations
Credit through Defense Activity for Non-Traditional
Education Support (DANTES) is available by submitting an
official score report. DANTES tests equivalent to College
Level Examination Program (CLEP) tests will be evaluated
using Harper College CLEP standards.
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Transfer Programs

Programs leading to the associate in arts, associate in science, associate in engineering science, or associate in fine arts—
art, or associate in fine arts—music are designed for students planning to transfer and pursue a four-year baccalaureate
degree. Sample degree plans for those majors not listed in the catalog are available in the Student Development Centers
and on the Harper College web site.

ACCOUNTING
ANTHROPOLOGY
ARCHITECTURE

ART

ART EDUCATION

ASTRONOMY

BIOLOGICAL SCIENCES

BUSINESS ADMINISTRATION

CHEMISTRY

COMPUTER SCIENCE-INFORMATION SYSTEMS EMPHASIS
COMPUTER SCIENCE-TECHNICAL EMPHASIS
CRIMINAL JUSTICE

DIETETICS/NUTRITION

ECONOMICS

EDUCATION - EARLY CHILDHOOD
EDUCATION - ELEMENTARY

EDUCATION - SECONDARY

EDUCATION - SPECIAL EDUCATION
E:GIHEERIHG

GLISH
ENVIRONMENTAL SCIENCE
GEOGRAPHY
GEOLOGY
HEALTH EDUCATION
HISTORY
HUMANITIES
JOURNALISM (SEE MASS COMMUNICATION)
LIBERAL ARTS
LITERATURE
MANAGEMENT
MARKETING
MASS COMMUNICATION
MATHEMATICS
MUSIC
MUSIC EDUCATION
NURSING
PHILOSOPHY
PHYSICAL EDUCATION
PHYSICS
POLITICAL SCIENCE
PRE-CHIROPRACTIC
PRE-DENTISTRY
PRE-LAW
PRE-MEDICAL TECHNOLOGY
PRE-MEDICINE
PRE-OCCUPATIONAL THERAPY
PRE-PHARMACY
PRE-PHYSICAL THERAPY
PRE-PHYSICIAN’S ASSISTANT
PRE-VETERINARY
PSYCHOLOGY
SOCIOLOGY
SPEECH COMMUNICATION
THEATRE ARTS
WORLD LANGUAGES
UNDECIDED
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This recommended transfer program for art students meets the requirements
for an associate in fine arts-art degree. Students should check individual
school requirements before completing the curriculum as outlined.

General Education Courses

Communications:
ENG 101 ComMPOSItION |...ecuveeieieieiieicrcse e 3
ENG 102 ComPpPOoSItIoN H.....cccveiiieiiicie e 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics®  .........c.cooooiiiieceeeeeee e 3
Physical and Life SCIeNces” ....................cocoooeviiieeeneeeeeeeeeeeeeeeeeean 7
HUMANIties? e 6
Social and Behavioral Sciences® ..................ccocoevveeeivveieeinenn, 6

Core Art Courses:
ART 110 Drawing Lo 3
ART 111 Drawing Il .. 3
ART 121 Design I... 3
ART 122 Design Il........... 3
ART 130 HiStory of Art | ....o.ve o 3
3

3

3

ART 131 History of Art 11 ....ccooiiiieiiee e
ART 132 History of Art Hl......coooviiiiiiccee
ART 225 Figure Drawing Studio ..........ccccoveviieniieiiciiicicen

24

Elective Art Courses®
ART 206 Printmaking Studio..........ccccovveniiininicee e 3
ART 240 Computer Graphics Studio ...........covereererienineeiene 3
ART 261 Painting Studio................... 3
ART 291 Ceramics Studio 3
ART 296 Scul pture Studio 3
9
Total 64

T Art majors pursuing an associate in fine arts—art degree should be aware that a port-
folio review with an art advisor is required after the completion of the first two semes-
ters of art course requirements before starting any other art courses. The Art
department strongly recommends that associate in fine arts-art candidates also take
two semesters of ART 100 for its professional career content.

2 Completion of the associate in fine arts—art degree does not fuffill the requirements of
the lllinois General Education core curriculum. After transfer, associate in fine arts-art
students will need to complete the general education requirements of the institution to
which they transfer.

3 Approved courses are listed with the requirements for the associate in fine arts—art
degree.

4 Select one physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate in fine arts—art
degree.

5 Select studio art courses from at least two of the following disciplines for a total of 9
semester hours in consultation with an Art Department advisor.
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Art Education

This recommended transfer program for art education students meets the
requirements for an associate in arts degree and the recommendations of the
linois Articulation art education major panel. Students should check individual
school requirements before completing the curriculum as outlined. Admission
into baccalaureate art education programs is competitive; completion of these
courses alone does not guarantee admission.

General Education Courses

Communications:

ENG 101 ComMPOSItION L. 3

ENG 102 Composition Il........cccceeevvernenne. . 3

SPE 101 Fundamentals of Speech Communication................. 3
9

Mathematics' ..o 36

Physical and Life SCIeNces? ..................cccocoieeeeeeeeeeeeeeeeeeeeeeee 7-8

Humanities and Fine Arts:

ART 130 History of Art |
ART 131 History of Art Il
Humanities elective3

Social and Behavioral Sciences® ...................cccccooevieiieeecece e, 9
Special Electives:

ART 110 Drawing l....ocvevieveinieiineneee e 3
ART 111 Drawing ll.....covieoiiiiiiiiiicicee e 3
6

Approved Electives:
ART 121 DESIGN |ttt 3
ART 122 DeSIGN ...t e 3
StUAIO COUMSESD .ottt et 39
Other elective Credit? ...........ooceivieiiiiieceee e _28
11-23
Total 60

1 Approved courses are listed with the requirements for the associate degrees.

2 Select one physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.

3 Recommended: Any Non-Western or Third World cultures course or a literature
course. Approved courses are listed with the requirements for the associate degrees.

4 Recommended: HST 111 or HST 112, PSC 101, PSY 101. Approved electives are
listed with the requirements for the associate degrees.

5 Select at least one media-specific course from the following in consultation with an
Art Department advisor: ART 206, ART 225, ART 261, ART 291, ART 296. If more than
one course is selected, they should be from different media.
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Biological Sciences

This recommended transfer program for biological sciences students meets
the requirements for an associate in science degree and recommendations of
the lllinois Articulation Initiative biological sciences major panel. Students
should decide the specialization within the biological sciences major as early
as possible, preferably by the beginning of the sophomore year. Students are
strongly encouraged to complete an associate in science degree prior to
transfer. Requirements for schools vary. Students should check individual
school requirements before completing the curriculum as outlined.

General Education Courses

Communications:
ENG 101 COmMPOSItION | ..o 3
ENG 102 CompoSition I1........cceeieriiieeiee e 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics:
MGT 225 Applied General Statistics or
MTH 165 Elementary Statistics or
MTH 200 Calculus with Analytic Geometry | or
MTH 201 Calculus with Analytic Geometry Il or
MTH 202 Calculus with Analytic Geometry Hl...........cccccvevvenenee 4-5
Mathematics €IECtIVET ...........cvveieeeeeeeeceeeee e 12
6
Physical and Life Sciences:
BIO 110 Principles of BIiology .........coccevivriinieninierienieneeee 4
CHM 121 General Chemistry | .......cccccoviiiiinieeiee e 5
9
Humanities and Fine ArS?...................c..cooovviveecuieinesisissesesesseenee s 9
Social and Behavioral Sciences® ..................c..c.ccccovveieiiieeeisesienns 9
Special EIeCtiVesS..................c.o.coviviviviiieeeeceeeee e 3
Approved Electives:
BIO 120 General Botany ..o 4
BIO 140 General Zoology 4
CHM 122 General Chemistry Il ........cccoieiiiiiiiceneceee 4
Physics and Organic Chemistry®............c.cccouvreeienineieseesesiseeeis 8-10
20-22
Total 65

! Students should check the curriculum of the transfer schools they are considering.

2 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-

ments for the associate degrees.

3 Approved courses are listed with the requirements for the associate degrees.

4 Take two courses in physics (PHY 121 and PHY 122 or PHY 201 and PHY 202) OR
take two courses in organic chemistry (CHM 204 and CHM 205) OR take one course

in physics and one course in organic chemistry.
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Business Administration

This recommended transfer program for business students meets the require-
ments for an associate in arts degree and the recommendations of the lllinois
Articulation Initiative business major panel. Students will choose a major within
the business field at the four-year institution they attend. Requirements for
schools vary. Students should check individual school requirements before
completing the curriculum as outlined.

General Education Courses

Communications:

ENG 101 COomMPOSItION | ..o 3

ENG 102 ComMPOSItION 1. 3

SPE 101 Fundamentals of Speech Communication................. 3
9

Mathematics:

MTH 134 Calculus for Social Sciences or

MTH 200 Calculus with Analytic Geometry | or

MTH 201 Calculus with Analytic Geometry Il or

MTH 202 Calculus with Analytic Geometry lll ...........ccccocvveenee. 4-5

Physical and Life Sciences’ ..................ccc.cocovovevereevevereeeneneeensseens 7

Humanities and Fine Arts?... 9

Social and Behavioral Sciences:

ECO 211 MiCrOECONOMICS.......coeiiiieie e 3

ECO 212 Macroeconomics ..... .. 3

Social and Behavioral Sciences elective®...........c.oeevveiiiiieeeeeeiiiiiciinnns 3
9

Special Electives:

MGT 111 Introduction to Business Organizations®.................... 3

CIS 100 Computer Literacy or

CIS 101 Introduction to Computer Information Systems ......... 3
6

Approved Electives:

MGT 225 Applied General StatistiCs .........cccocvvvireinicienine, 4

ACC 101 Introduction to Financial Accounting ..........cccceevvennee. 4

ACC 102 Introduction to Managerial Accounting............cccc..... 3

ACC 211 Business Law I8 or

ACC 213 Legal Environment of Business...

Other €lECHVE CIEAID .......veveeeeeeeee oo 12

1 Select one physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.

2 PHI 115 is recommended. Select at least one course from humanities and one from
fine arts. Interdisciplinary courses may count in either category. Approved courses
are listed with the requirements for the associate degrees.

3 PSY 101 is recommended. Select in consultation with an advisor.

4 As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept
MGT 111 as elective credit.

5 Approved courses are listed with the requirements for the associate degrees.

6 As part of the lllinois Articulation Initiative (Phase ), participating schools will accept
ACC 211 or 213 in place of an equivalent business law or legal and social environ-
ment of business courses.



This recommended transfer program for chemistry students meets the
requirements for an associate in science degree and the recommendations of
the lllinois Articulation Initiative chemistry major panel. Students should check
with individual school requirements before completing the curriculum as out-
lined. Completion of the courses below does not guarantee admission.
Students are also encouraged to complete course sequences at the same
institution prior to transfer.

General Education Courses

Communications:
ENG 101 COomMPOSIION | ... 3
ENG 102 ComMPOSItION [l ..ot e 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics:
MTH 200 Calculus with Analytic Geometry | ...........coceeveveenenne 5
MTH 201 Calculus with Analytic Geometry Il .............ccoeeveeeee. 5
10
Physical and Life Sciences:
PHY 201 General Physics I-Mechanics..........c.cccovvevinveneenenne 4
Life SCIENCE lECHVE ... oottt e 4
8
Humanities and Fine Arts?...............c.cocooveineniineierisiesesiesssisee e, 9
Social and Behavioral Sciences’ ...................ccccccooeevieieiiecieennn 9
Special Electives' 3
Approved Electives: Select four courses from:3
CHM 121 General Chemistry | ..o 5
CHM 122 General Chemistry [l ........ccoeveriinieneeeee e, 5
CHM 204 Organic Chemistry |........ccoceeveviniininninec s 5
CHM 205 Organic Chemistry lh........cccovvvevinienencneneeecece 5
PHY 202 General Physics Il-Heat, Electricity
and Magnetism ... 4
19-20
Total 67-68

! Approved courses are listed with the requirements for the associate degrees.

2 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 Some schools may also require the completion of MTH 202 and PHY 203 as part of
the math and physics sequences. Students should check with an advisor to adapt
their educational plan accordingly.
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Computer Science-Information Systems Emphasis

This recommended transfer program meets the requirements for an associate
in science degree and the recommendations of the llinois Articulation com-
puter science major panel. Bachelor’s degree programs in computer science
encompass two distinct emphases: the information systems emphasis and
the technical emphasis. The information systems emphasis focuses on the
use of computer technology and information management methods to solve
business problems. Students should check individual school requirements
before completing the curriculum as outlined. Admission into many baccalau-
reate computer science programs is competitive: completion of the courses
outlined below alone does not guarantee admission.

General Education Courses

Communications:

ENG 101 COMPOSItION | ...t 3

ENG 102 Composition l........coceeverienineeiieie e, . 3

SPE 101 Fundamentals of Speech Communication................. 3
9

Mathematics:

MTH 124 Finite Mathematics or

MTH 134 Calculus for Social Scientists or

MTH 200 Calculus with Analytic Geometry |
MGT 225 Applied General StatistiCs ..........covvvevvievcenieenieian,

Physical and Life Sciences' 8
Humanities and Fine Arts?... 9
Social and Behavioral Sciences:
ECO 211 MiCrOECONOMICS......ccvviiiieciie ettt 3
ECO 212 MacCroECONOMICS ....ccvvieiiiiiiiiiicie e 3
Social and Behavioral Science electived..........o.oeeeveeeeeceeereeeereee e, 3
9
Special Electives:
CsC 121 Computer SCIENCE | ...cvevveireieiieeieeee e 4
Approved Electives:
CsC 122 Computer SCIENCE H......ccoveeriiririciieiesecieseeee 4
CsC 217 Assembler Programming and
Machine Organization..........c..ccccecevirininciicniniiinin 4
MTH 220 Discrete Mathematics ..........cccoevvviieiiiiiciiieeeenns . 3
ACC 101 Introduction to Financial Accounting ................ e 4
ACC 102 Introduction to Managerial Accounting 3
18
Total 64

1 PHY 201 recommended for flexibility to change to the technical emphasis. Approved
courses are listed with the requirements for the associate degrees.

2 select one course from humanities and one from fine arts. Interdisciplinary courses
may count in either category. Approved courses are listed with the requirements for
the associate degrees.

8 Approved courses are listed with the requirements for the associate degrees.



This recommended transfer program meets the requirements for an associate
in science degree and the recommendations of the lllinois Articulation Initiative
computer science major panel. Bachelor's degree programs in computer sci-
ence encompass two distinct emphases: the information systems emphasis
and the technical emphasis. The technical emphasis focuses on algorithms,
theoretical foundations of computer science, and development of software.
Students should check individual school requirements before completing the
curriculum as outlined. Admission into many baccalaureate computer science
programs is competitive; completion of the courses outlined below alone
does not guarantee admission.

General Education Courses

Communications:

ENG 101 Composition | 3
ENG 102 Composition 11 . 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics:
MTH 200 Calculus with Analytic Geometry |........c.cccccovveieinine 5
MTH 201 Calculus with Analytic Geometry Il .........ccocevveereneene 5
10
Physical and Life Sciences:
PHY 201 General PhySiCS |.....cocvevieniiinieccecese e 4
Life SCIENCE @lECHVET ...ttt 4
8
Humanities and Fine Arts?................c..ccccooeuevvvererieerenieeeeeees e 9
Social and Behavioral Sciences®...................c.cccccoevviiiiriicneeen, 9
Special Electives:
CcsC 121 Computer SCIENCE | .....cvviviiiiiiiiie e 4
Approved Electives:
CsC 122 Computer Science Il ........cccovvveiiiiiciienieeeeee i 4
Select 11 hours from:*
CSC 216 Data Structures and
Algorithm Analysis.........ccccceevverenrerneneenne. 3
csCc 217 Assembler Programming and
Machine Organization.............cccccccenuennene.
PHY 202 General PhysiCs Il .....coooveviiiieieeeieeieee
PHY 203 General Physics I ...
MTH 202 Calculus with Analytic Geometry IlI . .
MTH 220 Discrete Mathematics ..........ccocoevevevniiniens

! Approved courses are listed with the requirements for the associate degrees.

2 Select one course from humanities and one from fine arts. Interdisciplinary courses
may count in either category. Approved courses are listed with the requirements for
the associate degrees.

3 ECO 211 and ECO 212 recommended for flexibility to change to the information sys-
tems emphasis. Approved courses are listed with the requirements for the associate
degrees.

4 Students should try to complete the entire course sequence in calculus and physics
at the same school before transferring, since topics are covered in different orders by
different schools.
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Criminal Justice

This recommended transfer program for criminal justice students meets the
requirements for an associate in arts degree and the recommendations of the
linois Articulation Initiative criminal justice major panel. Harper also offers an
associate in applied science degree in criminal justice. Students should check
individual school requirements before completing the curriculum as outlined.
Admission into many baccalaureate criminal justice programs is competitive;
completion of the courses outlined below alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 Composition | 3
ENG 102 Composition |1 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics!  .....ooooiiie e 3
Physical and Life Sciences? 7
Humanities and Fine Arts® 9
Social and Behavioral Sciences* 9
Special Electives'... 6
Approved Electives:
CRJ 101 Introduction to Criminal Justice . 3
CRJ 104 Introduction to Corrections............cccoovvveeeeceiiiieeeeinnnns 3
CRJ 201 Criminal Law 3
CRJ 205 Juvenile Justice................. 3
CRJ 210 Introduction to Criminology.. 3
Other elective credit! 2
17
Total 60

! Approved courses are listed with the requirements for the associate degrees.

2 Select one physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.

3 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

4 PSY 101 and SOC 101 are recommended. Approved courses are listed with the
requirements for the associate degrees.

5as part of the lllinois Articulation Initiative (Phase Il), participating schools will accept
these CRJ courses as general electives if not accepted as core or elective courses in
the major.
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Early Childhood Education

This recommended transfer program for early childhood education students
meets the requirements for an associate in arts degree and the recommenda-
tions of the lllinois Articulation Initiative early childhood education major panel.
Harper also offers an associate in applied science degree in early childhood
education. Students should check individual school requirements before com-
pleting the curriculum as outlined. Admission into baccalaureate early child-
hood education programs is competitive; completion of these courses alone
does not guarantee admission.

General Education Courses

Communications:

ENG 101 COMPOSItION |..veeeiiiiiiecie et 3
ENG 102 Composition [l......ccueeviiiiiiiieiiec e 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics™™2 ..o s 3-6
Physical and Life SCIences23.................coooveeeeeeeeeeeeeeeeereeeeeereees 7-8
Humanities and Fine Arts345 ................cocoviiiieeeeeeeee e 9
Social and Behavioral Sciences356. ..o 9
SPeCIal EIECHVES .............coooeiveeeeeieieeeteee et 6

Approved Electives:®
ECE 101 Introduction to Early Childhood Education ................ 3
ECE 102 Child Development | ..........coocvirienenienenieneeee 3
ECE 219 Psychology of Exceptional Children ............cccccceuee.e. 3
ECE 250 Health, Nutrition & Safety............... 3
ECE 291 Practicum I. e 3
Area of CONCENIAtIONT ...........c.cevieieieeee ettt e eees 3
18
Total 61

! Students should check the curriculum of the transfer school they are considering.

2 Select one physical and one life science course. At least one must include a lab.

3 See associate in arts requirements listed in Harper's catalog.

4 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category.

5 Select at least one 3 credit-hour course focusing on multicultural andglobal perspec-
tives in either the humanities and fine arts (HUM 103; LIT 208, PHI 160; PHI 205) or
the social and behavioral sciences group (GEG 103, HST 121, HST 231, HST 232,
HST 241, HST 242, HST 243; PSC 280).

6 HST 111 or HST 112 and PSC 101 are recommended.

7 Foreign language, art, music or speech is recommended.

8A grade of C or better is required in ECE 101, ECE 102, ECE 219, ECE 250, and ECE
291. It may be in the student'’s best interest to repeat these courses if taken more than
five years before transfer.

9 Selectfrom one academic discipline at the sophomore level or above, selected in
consultation with an advisor. Acceptable disciplines include art, blolo%y chemistry,
economics, English, foreign language, history, mathematics, music, philosophy,
physics, political science, psychology, sociology, theater.
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Elementary Education
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This recommended transfer program for elementary education students
meets the requirements for an associate in arts degree and the recommenda-
tions of the lllinois Articulation Initiative elementary education major panel.
Students should check individual school requirements before completing the
curriculum as outlined. Admission into baccalaureate elementary education
programs is competitive; completion of these courses alone does not guaran-
tee admission.

General Education Courses

Communications:
ENG 101 Composition | 3
ENG 102 Composition Il 3
SPE 101 Fundamentals of Speech Communication................. _3
9
Mathematics:
MTH 131 Mathematics for Elementary Teaching Il.................... 4
Physical and Life Sciences’?...................c.cccoovvvvveeeinreeevesssesee s 7-8
Humanities and Fine Arts™ 3% ...............c.cocovvviiviiieecceee e 9
Social and Behavioral Sciences'*5...................c.cccccoooviiiieiiinnn 9
Special Electives:
PED 203 HEAIN ...t 3
Other special elective®.... 3
6
Approved Electives:’
ECE 102 Child Development or
PSY 228 Psychology of Human Development...............c.......... 3
EDU 201 Introduction to Education.............ccccec.e.. 3
EDU 202 Pre-Student Teaching Clinical Experience.. 1
MTH 130 Mathematics for Elementary Teaching I... 4
Area of coNCeNtration® .................ccoeuiveiiiesiece e, 6
17
Total 61

! See associate in arts requirements listed in Harper's catalog.

2 select one physical and one life science course. At least one must include a lab.

3 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. One literature course is recommended.

4 Select at least one 3 credit-hour course focusing on multicultural and global perspec-
tives in either the humanities and fine arts (HUM 103; LIT 208, PHI 160; PHI 205) or
the social and behavioral sciences group (GEG 103, HST 121, HST 231, HST 232,
HST 241, HST 242, HST 243; PSC 280).

5 HST 111 or HST 112 and PSC 101, and PSY 101 are recommended.

6 Some schools may require a foreign language.

7 As part of the lllinois Articulation Initiative (Phase I1), participating schools will accept
EDU 201, EDU 202 and ECE 102/PSY 228 in transfer, however, they may or may not
substitute for upper division professional course work required for certification.

8 Select from one academic discipline at the sophomore level or above, selected in
consultation with an advisor. Acceptable disciplines include art, biology, chemistry,
economics, English, foreign language, history, mathematics, music, philosophy,
physics, political science, psychology, sociology, theater.
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Secondary Education

This recommended transfer program for secondary education students meets
the requirements for an associate in arts degree and the recommendations of
the llinois Articulation Initiative secondary education major panel. Students
should check individual school requirements before completing the curriculum
as outlined. Admission into baccalaureate secondary education programs is
competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 Composition | 3
ENG 102 Composition Il 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics! ..o

Physical and Life Sciences®?
Humanities and Fine Arts245
Social and Behavioral Sciences?5®
Special Electives’ ....
Approved Electives:?

EDU 201 Introduction to Education................ccccc... .. 3
EDU 202 Pre-Student Teaching Clinical Experience
EDU 211 Educational Psychology or

PSY 228 Psychology of Human Development
Area of teaching major or minor®

Total 60

! Students should check with the curriculum of the transfer school they are consider-
ing.

2 See associate in arts requirements listed in Harper's catalog.

3 Select one physical and one life science course. At least one must include a lab.

4 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. One literature course is recommended.

5 Select at least one 3 credit-hour course focusir’:/? on multicultural and global perspec-
tives in either the humanities and fine arts (HUM 103; LIT 208, PHI 160; PHI 205) or
the social and behavioral sciences group (GEG 103, HST 121, HST 231, HST 232,
HST 241, HST 242, HST 243; PSC 280).

6 HST 111 or HST 112 and PSC 101, and PSY 101 are recommended.

7 Some schools may require a foreign language.

8 As part of the lllinois Articulation Initiative (Phase I1), participating schools will accept
EDU 201, EDU 202 and EDU 211/PSY 228 in transfer, however, they may or may not
substitute for upper division professional course work required for certification.

9 Since Secondary Education is not a mag'or at the baccalaureate level, students need
to select a major and a teaching minor from among those disciplines taught in high

schools. Courses in the major and minor should be selected in consultation with an
advisor.
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Special Education

This recommended transfer program for special education students meets
the requirements for an associate in arts degree and the recommendations of
the lllinois Articulation special education major panel. Students should check
individual school requirements before completing the curriculum as outlined.
Admission into baccalaureate special education programs is competitive;
completion of these courses alone does not guarantee admission.

General Education Courses

Communications:
ENG 101 Composition | 3
ENG 102 Composition |1 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics' ..o 3-6
Physical and Life Sciences?3 ..................cocooceeeeeeeeeeeeeeeees 7-8
Humanities and Fine Arts2*5 ..................c..cccooovviireieeneeeee e 9
PSY 101 Introduction to Psychology ...............c..cccoeviiiinnnns 3
Social and Behavioral Sciences?>6....................c.ccccoevvciiiieceien, 6
SPECIal EIOCtIVEST .............c..ooeiveiieeeieeeeeee et 6
Approved Electives:®
EDU 201 Introduction to Education 3
EDU 202 Pre-Student Teaching Clinical Experience.... w1
PSY 228 Psychology of Human Development............c.ccoceeeee. 3
Other eleCtive Credit? ..........ocvoeoeevieeiiieecee e 10
17
Total 60

1 Students should check with the curriculum of the transfer school they are consider-
ing.

2 See associate in arts requirements listed in Harper’s catalog.

3 Select one physical and one life science course. At least one must include a lab.

4 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. One literature course is recommended.

5 Select at least one 3 credit-hour course focusing on multicultural and global perspec-
tives in either the humanities and fine arts (HUM 103; LIT 208, PHI 160; PHI 205) or
the social and behavioral sciences group (GEG 103, HST 121, HST 231, HST 232,
HST 241, HST 242, HST 243; PSC 280).

6 HST 111 or HST 112 and PSC 101 are recommended.

7 Some schools may require a foreign language.

8 As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept
EDU 201, EDU 202 and PSY 228 in transfer; however, they may or may not substitute
for upper division professional course work required for certification.



This recommended transfer program for engineering students meets the
requirements for an associate in engineering science degree and the recom-
mendations of the lllinois Articulation Initiative engineering major panel.
Because of the wide variety of engineering school requirements, students
should contact their transfer institution prior to choosing a program of studly.
Admission into baccalaureate engineering programs is competitive and will
require a strong background in mathematics and the physical sciences;
completion of these courses alone does not guarantee admission.

First Year, First Semester
CHM 121 General Chemistry | ........ccooveeiiiiiiniieieceeeeen 5

EGR 100 Introduction to Engineering....... 1
EGR 120 Engineering Graphics | (CAD).. . 4
MTH 200 Calculus with Analytic Geometry | ..........ccccevevreennnnne. 5
15
First Year, Second Semester
ENG 101 ComPOSItION ..o 3
Select one course from:
CcsSC 121 Computer Science |2 .......................................................... 4
CSC 208 Problem Solving for Science
and Engineering Using FORTRAN2 - 4
MTH 201  Calculus with Analytic Geometry Il .........c.cocevveeieeireneeienens 5
PHY 201  General Physics | - MechaniCs.........ccccoeveeiiirieniiieiiiieninne 1.%
Summer
ECO 211 Microeconomics

Humanities and Fine Arts Elective3

Second Year, First Semester

ENGINEENNG SPECIAItY? .......cooveviviercieecees ettt 4-6

ENG 102 ComPOSItION [l ..o 3

MTH 202 Calculus with Analytic Geometry Il .........cocevvevennene 4
PHY 202 General Physics—I| Heat, Electricity

and Magnetism ... e 4

15-17

Second Year, Second Semester
ENgineering SPECIAltYS ..............covueveeveeeieeeceeeeseceeeee e
MTH 212 Differential Equations
Social and Behavioral Sciences or Humanities and
FING ATS EIBCHVE? .......oooveeeeeeeeee ettt ee e eee e en e e s 3

Total 67-69

1 Completion of the associate in engineering science degree does not fulfill the require-
ments’of the lllinois General Education Core Curriculum. After transfer, AES students
willneed to complete the general education requirements of the institution to which
they transfer.

2 Other computer science courses may be substituted based on requirements of spe-
cialty and transfer institution.

3 Students are encouraged to select at least one course in either the humanities/fine
arts or social/behavioral sciences that emphasizes non-western cultures or minority
cultures within the United States. A two-semester sequence in the same discipline
from either the humanities/fine arts or the social/behavioral sciences is recommend-
ed. Approved courses are listed with the requirements for the associate degrees.

(continued)
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Engineering continued...

4 Note a minimum of 13 hours of engineering specialty courses is required in total.
Specialty courses must be approved in consultation with engineering chair:
Civil-EGR 121, 210, 211, 212; PHY 203
Computer-CSC 122; EGR 260, 262, 270
Electrical-EGR 260, 262, 270; PHY 203
Industrial-EGR 121, 210, 211, 212
Mechanical-EGR 121, 210, 211, 212, 240, 260, 262

This recommended transfer program for English students meets the require-
ments for an associate in arts degree and the recommendation of the lllinois
Articulation Initiative English major panel. Students should check with individ-
ual school requirements before completing the curriculum as outlined.
Completion of the courses below alone does not guarantee admission.

General Education Courses

Communications:
ENG 101 COMPOSItION | ... 3
ENG 102 ComPOSItIoN Il ....c.coiierieeieeie e 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics'  .........c.oooiieieeei ettt 36
Physical and Life SCIENCES? ................cccooveiveeeeeeeeeeeeieeeeeeeserenes 7-8
Humanitiesand FIne Arts .....................ccooeii i, 9
Select two courses from:
LIT 221 American Literature—Colonial Days to Civil War
LT 222 American Literature—Civil War to Present
LIT 231 English Literature to 1800
LIT 232 English Literature 1800-1914 .. 6
Fine Arts electives! 3
9
Social and Behavioral Sciences’ .......................c.ccocovivicice i 9
Special Electives:
Foreign Language electived.............c.coevveeiveeeiveeeeeee e 4
Other Special BIECHIVE .........cceiiriiieieiece e 2
6
Approved Electives:
Select one course from:
LIT 105 Poetry
LIT 110 Drama
LIT 115 FICHON. ...ttt 3
OthEr €1ECHVES3 4 ..ot 14
17
Total 60

1 Approved courses are listed with the requirements for the associate degrees.

2 Select at least one physical and at least one life science. One course must include a
lab. Approved courses are listed with the requirements for the associate degrees.

3 Competency in a single foreign language through the third or fourth college semester.
See a Harper Student Development faculty member to determine which foreign lan-
guage course(s) is appropriate to take.

4 Some universities require a multicultural or human diversity course within the English
major. Consult the university to which you intend to transfer and your advisor.
Universities with such a requirement will accept either LIT 208 or LIT 223.
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Health Education

This recommended transfer program for health education students meets the
requirements for an associate in arts degree and the recommendation of the
llinois Articulation Initiative. Students should check with individual school
requirements before completing the curriculum as outlined.

General Education Courses

Communications:
ENG 101 ComMPOSItION |...veoiviciiecieciee e 3
ENG 102 Composition Il .........ccevevieinicciininens .. 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics:
MTH 101 Quantitative Literacy 4
Physical and Life Sciences’ ......................... 7
Humanities and Fine Arts?............................ 9
Social and Behavioral SCIENCes® ................coccccoeveviveeereeeereesreeeress 9
Special Electives: Select six credit hours from:
DIT 101 Fundamentals of Nutrition.............c.ccccceeviiiiiiniennnnn. 3
PED 100 Nutrition and Exercise . 2
PED 203 HEAIN ..ot 3
PED 213 Wellness for Life........cccviivviiieeeiiiie e 3
6
Approved Electives:
PED 201 Standard First Aid ..........cccocceviiiiiiiiiieniee e, 3
PED 205 Drugs in Our CUUre ........coceveieiiiicceeceee 2
PED 207 Human Sexuality .........cc.ccverenienieniciecece e 2
PED 219 Care and Prevention of Athletic Injuries.. .o 3
Other approved elective (non PED courses)®.........ccovvvevveveeereeeennanns 6
16
Total 60

" Selectone physical and one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.

2 Select at least one course from humanities and one from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 Approved courses are listed with the requirements for the associate degrees.
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This recommended transfer program for history students meets the require-
ments for an associate in arts degree and the recommendation of the llinois
Articulation Initiative history panel. Students should check with individual
school requirements before completing the curriculum as outlined.
Completion of the course below does not guarantee admission.

General Education Courses
Communications:

ENG 101 ComPOSItION |...oveeiieiieccceee e 3
ENG 102 Composition Hl........ccoeeiiiiiiiiiiiis 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics' ........... . 36
Physical and Life Sciences? 7-8
Humanities and Fine Arts> ..................ccooouimiuieieeeeeeeeeeeeeeeee e 9
Social and Behavioral Sciences:
HST 111 The American Experience to 1877............ccecvviiinnns 3
HST 112 The American Experience Since 1877........cccoceeveeee. 3
Social and Behavioral Sciences elective’ ..........oocvoeveveeeeeeeeeeeeecne 3
9
Special EIeCtives” ...................c..cocuviiviieeeeeeeeeeeeee s 6
Approved Electives:
HST 141 History of Western Civilization to 1650....................... 4
HST 142 History of Western Civilization Since 1650................. 4
Other leCtive CTeditd ..o 9
17
Total 60

1 Approved courses are listed with the requirements for the associate degrees.

2 Select at least one physical and at least one life science course. At least one must
include a lab. Approved courses are listed with the requirements for the associate
degrees.

3 Select at one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

4 Some schools may require a foreign language. Approved courses are listed with the
requirements for the associate degrees.

5 Students should select courses in consultation with an advisor. Students who have
decided upon a minor field are encouraged to complete one or more courses in that
minor. Students planning to seek high school teacher certification are encouraged to
complete one or more professional education courses. Approved courses are listed
with the requirements for the associate degrees.
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Liberal Arts

The Liberal Arts transfer curriculum lays the foundation for a broad general
education. This recommended transfer program for liberal arts students
meets the requirements for an associate in arts degree. Students should
check individual school requirements before completing the curriculum as
outlined. Completion of the courses below alone does not guarantee admis-
sion.

General Education Courses
Communications:

ENG 101 ComMPOSItION | ..vvviiiiiiiriiccriiee e 3
ENG 102 ComPOSItIoN 1 .....ceeiiieieeeeee e 3
SPE 101 Fundamentals of Speech Communication................. 3
9

Mathematics' ... 36
Physical and Life Sciences? 7-8
Humanities and Fine Arts® 9
Social and Behavioral Sciences’ 9
Special Electives* .. 6
Approved EIectives ' .......................ccccevveveveinereieeieeeeeeeeees e 17
Total 60

1 Approved courses are listed with the requirements for the associate degrees.

2 Select at least one physical and at least one life science course. One course must
include a lab. Approved courses are listed with the requirements for the associate
degrees.

3 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees. Recommended: HUM 101, HUM 102 and advanced
literature courses.

4 Recommended: foreign language courses. Approved courses are listed with the
requirements for the associate degrees.
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Mass Communication

This recommended transfer program for mass communications students
meets the requirements for an associate in arts degree and the recommenda-
tions of the MMinois Articulation Initiative mass communications major panel.
Bachelor’s degree programs in mass communications encompass four major
program areas: advertising/public relations, radio/TV/film, journalism/news/edi-
torial/photojournalism, and mass communications. Students should choose
the appropriate course sequence for their chosen specialty. Students are
encouraged to complete an associate degree prior to transfer. Students
should check individual school requirements before completing the curriculum
as outlined. Admission into many baccalaureate mass communication pro-
grams is competitive and some schools have specific requirements including
portfolio review. Completion of the courses outlined below alone does not
guarantee admission. Students should be computer literate and acquire com-
puter skills early in the college experience.

General Education Courses

100

Communications:
ENG 101 Composition | 3
ENG 102 Composition I! . 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics' ... 3-6
Physical and Life SCIeNCES? .................c.cocceeeorreeeeeeeeeereeeeeeereeeeeeens 7-8
Humanities and Fine Arts®...................cocoooieviiiieieeceeeeeeeeee e 9
Social and Behavioral Sciences’ .................cocooococvvveveieeeeeeeeren, 9
Special EIectives ™ .................coouvvieeiciee e 6
Approved Electives:
Radio/TV/Film Specialty
JNM 136 Broadcast WHiting.........ccccociiiiiniiiiiiiciciis 3
JNM 234 Mass Communications 3
ART 114 Introduction to Film or
LIT 112 Literature and Film ..., 3
Other elECtIVE CTEIt! ......eveeieiiieee ettt et _8
17
Advertising/Public Relations Specialty
JNM 130 Fundamentals of Journalism..............cccovvviniinnieennn. 3
JNM 232 Advertising Copywriting and Design or
MKT 217 AQVEIISING™ .......ovevvieeteeeeecee et 3
JNM 233 Public Relations Writing and Design..............ccoceeee.e. 3
Select one course from:
JNM 131 News Reporting and Writing............ccccee... 3
JNM 136 Broadcast Writing ................ 3
JNM 234 Mass Communications . 3
Other elective Credit! ...........coovivieeeeeceeeee e 5
17
Journalism/News Editorial/Photojournalism
or Mass Communication Specialty
JNM 130 Fundamentals of Journalism... 3
JNM 131 News Reporting and Writing ... . 3
JNM 234 Mass Communications...........cccocvvecioniieiiecnee e 3
Other leCtVE Credit! ... ..ottt 8
17
(continued) Total 60



Mass Communication continued...

|

1 Approved courses listed with the requirements for the associate degrees.

2 Select one physical and one life science. At least one must include a lab. Approved
courses are listed with the requirements for the associate degrees.

3 Select one course from humanities and one from fine arts. Interdisciplinary courses
may count in either category. Approved courses are listed with the requirements for
the associate degrees.

4 Appropriate prerequisite must be met.

This recommended transfer program for mathematics students meets the requirements
for an associate in science degree and the recommendations of the lllinois Articulation
mathematics major panel. Students should check individual school requirements before
completing the curriculum as outlined. Admission into baccalaureate mathematics pro-
grams is competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications:

ENG 101 Composition | 3
ENG 102 Composition Il .......ccceeveriiieiiiieice . 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics:
MTH 200 Calculus with Analytic Geometry | 5
MTH 201 Calculus with Analytic Geometry I 5
10
Physical and Life Sciences’ . 8
Humanities and Fine Arts? 9
Social and Behavioral SCIences?..................cccocovoeoeeeeeeceeeeeeeeeeen, 9
Special Electives:
CsC 208 Problem Solving for Science
and Engineering Using FORTRAN.........ccccevniicninens 4
Approved Electives:
MTH 202 Calculus with Analytic Geometry Ill .... 4
MTH 212 Differential Equations .. 3
Other elective credit3 8
15
Total 64

1 Select one physical and one life science course. At least one must include a lab. PHY
201 is strongly recommended. Approved courses are listed with the requirements for
the associate degrees.

2 Select one course from humanities and one course from fine arts. Interdisciplinary
courses may count in either category. Approved courses are listed with the require-
ments for the associate degrees.

3 Approved courses are listed with the requirements for the associate degrees.
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LBANSFER PROGRAMS
Music'

The curriculum of most schools of music is a classical-traditional program requiring a
minimum of four years of academic work leading to the bachelor of music, bachelor of
arts or bachelor of science in music. A music student should be able to perform profi-
ciently on at least one instrument (voice is categorized as an instrument), and should
have basic working knowledge and proficiency at the keyboard. All music programs
require credit hours in both applied and ensemble music.

MUSIC EMPHASIS
The music emphasis at Harper College is designed to provide the student with a pro-
gram equivalent to the first two years of most four-year college programs, with emphasis
in music education, musicology, composition, applied music, and theory and literature.

This recommended transfer program for music students meets the requirement for an
associate in fine arts-music degree. Students should check individual school require-
ments before completing the curriculum as outlined.

General Education Courses

Communications:

ENG 101 COMPOSItION | 3
ENG 102 ComPpOSItioN [1.....cceeiiiiiiciiecie e 3
SPE 101 Fundamentals of Speech Communication................. 3
9
MathematiCs?  .........o.oocoviieeeeeeeeeeeee et e ereens 3
Physical and Life SCIeNces?....................ccccoovevreieerrseeisenseeneens 7
HUMANIIESZ oottt 6
Social and Behavioral Sciences? ...................ccccocoveevioeeeeeereeeseenns 3

Core Music Courses:
MUS 111 Theory of MUSIC L........ccovviniiiiiiiniencneencse e 3
MUS 112 Theory of MUSIC Il......ccoooiviiiiiiiiiiiice e 3
MUS 115 Aural Skills |....... e 1
MUS 116 AUral SKIllS ...t 1
MUS 120 Introduction to Music Literature ............cccoeeeevvveeennnns 3
MUS 165 Class PIan0 [B.......co oo 2
MUS 166 Class Piano [B..........c.oceevevereeeeeeeeeeeeeeesee e 2
MUS 211 Theory of Music Ill. 3
MUS 212 Theory of Music IV 3
MUS 215 AUPal SKIllS Hl...viivviciieceeecvee et 1
MUS 216 AUral SKIlIS IV ...t 1
MUS 265 Class Piano HB.........c.coueveieeieeeeeeeeee e 2
MUS 266 Class Piano IV3 .... 2
Applied Music* s B
ENSEMDIES et _4
39
Total 67

1 Completion of the associate in fine arts degree does not fulfill the requirements of the
llinois General Education Core Curriculum. After transfer, associate in fine arts-music
students will need to complete the general education requirements of the institution to
which they transfer.

2 See associate in fine arts-music requirements listed in Harper’s catalog.

3 All Music majors must demonstrate piano proficiency; MUS 165, MUS 166 and MUS
265 may be passed by proficiency exam. Music majors are also advised to take MUS
100 as part of their elective credit.

4 To be selected from MUS 180 through MUS 199 and MUS 280 through MUS 299.

5 To be selected from MUS 130, MUS 136, MUS 140, MUS 145, and MUS 150.
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JRANSFER PROGRAMS

PIANO PEDAGOGY EMPHASIS
The piano pedagogy emphasis is designed to provide the knowledge and
skills necessary to teach beginning and intermediate piano students. It will
provide opportunities for observation of individual and group instruction as
well as supervised student teaching.

General Education Courses

Communications:
ENG 101 COMPOSItION |..cuveeeieiieiriicic e 3
ENG 102 Composition 1.......ccceeeviieeniiie i e 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics' ..ot 3
Physical and Life SCIeNces? ..................ccccooovvvvieeeveeereeeseseneees 7
HUMANItieS? ..o 6
Social and Behavioral Sciences?...................c.ccccocoeveveeeerieeerieenennns 3
Core Music Courses:
MUS 111 Theory of MUSIC L.....cc.oovevieiiieieiieeeeeeee e 3
MUS 112 Theory of Music II... 3
MUS 115 Aural Skills I..... 1
MUS 116 Aural SKills l..........ccevvvevreerenen. 1
MUS 120 Introduction to Music Literature e 3
MUS 211 Theory of Music Ill..................... e 3
MUS 212 Theory of Music IV .... 3
MUS 215 Aural Skills Ill.......... 1
MUS 216 Aural Skills IV ..... 1
MUS 266 Class Piano V3 ... o 2
MUS 271 Piano Pedagogy l......c.cccovvrieiiniiiiiciiiiiic e
MUS 272 Piano Pedagogy Il.........ccceevvvenerienineecceee 3
Applied Music*
Ensemble®

1 7o be selected from MTH 101, MTH 124 and MTH 134,
2 See associate in fine arts—pedagogy requirements listed in Harper's catalog.

3 All Music majors must demonstrate piano proficiency; MUS 265 may be passed by
proficiency exam. Music majors are also advised to take MUS 100 as part of their
elective credit.

4 To be selected from MUS 180 through MUS 199 and MUS 280 through MUS 299.
5 7o be selected from MUS 130, MUS 136, MUS 140, MUS 145, and MUS 150.
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JEANSEER PROGRAMS

Music Education?

This recommended transfer program for music education students meets the require-
ments for an associate in fine arts-music degree and the recommendation of the
Ilinois Articulation music education panel. Students should check individual school
requirements before completing the curriculum as outlined. Admission into baccalau-
reate music education programs is competitive; completion of these courses alone
does not guarantee admission.

General Education Courses

104

Communications:

ENG 101 Composition |I..... 3
ENG 102 Composition Il ........ccceeveeeriennenn . 3
SPE 101 Fundamentals of Speech Communication................. 3
9
Mathematics®  .............. 3
Physical and Life Sciences? 7
Humanities®  ...........cccocoee. .. 6
Social and Behavioral Sciences® .................c.cccccoviiveieceeiseree 3
Core Music Courses:
MUS 111 Theory of MUSIC L.......oocveiiiiiiiniiie e 3
MUS 112 Theory of MUSIC Il.....ccceoiiiiiiiiiiiiiiec e 3
MUS 115 AUl SKIllS |.....ocvviieccicceceeeeeee e 1
MUS 116 AUral SKills [l.....cvvveeiiieieciee et 1
MUS 120 Introduction to Music Literature ............cccccceevveeinnene 3
MUS 165 Class Piano I5.........ccoceveeceeerieen. 2
MUS 166 Class Piano [15..........ooueeieeeeeeeeeeeeeee 2
MUS 211 Theory of Music IIl... 3
MUS 212 Theory of Music IV .. 3
MUS 215 Aural Skills lI........... e 1
MUS 216 AUral SKills IV ......ccoviiieiiciceceeesee e 1
MUS 265 Class PIano H1B.........o.oeeeeeeeeeoeeeeeeeeeeeeeeeeee e 2
MUS 266 Class PIano IV2 .......oooieioeeeeeeeeeeeeeeeeeeeeeeea 2
APPIEA MUSICE ..ottt 8
Ensemble’ .. 4
Total 67

! Completion of the associate in fine arts degree does not fulfill the requirements of the
lllinois General Education Core Curriculum. After transfer, associate in fine arts-music
students will need to complete the general education requirements of the institution to
which they transfer.

2 See associate in fine arts-music requirements listed in Harper’s catalog.

3 Approved courses are listed with the requirements in the associate in fine arts-music
degree. Recommended: Non-Western or Third-World cultures course such as HUM
103, LIT 208, PHI 160, PHI 205.

4 Recommended: PSC 101 or HST 111 or HST 112.

5 All Music majors must demonstrate piano proficiency; MUS 165, MUS 166 and MUS
265 may be passed by proficiency exam. Music majors are also advised to take MUS
100 as part of their elective credit.

5 To be selected from MUS 180 through MUS 199 and MUS 280 through MUS 299.

7 To be selected from MUS 130, MUS 136, MUS 140, MUS 145, and MUS 150.



IBANSFER PROGAAMS
Nursing |

This recommended transfer program for nursing students meets the require-
ments for an associate in science degree and the recommendations of the
Illinois Articulation nursing major panel. Students should check individual
school requirements before completing the curriculum as outlined. Admission
into nursing programs is competitive and completion of the courses below
alone does not guarantee admission.

General Education Courses

Communications:
ENG 101 COmMPOSItION ..o 3
ENG 102 Composition [l .....ccccooiiiiieiieie e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
Mathematics' ... 6
Physical and Life Sciences:
BIO 130 MiICrobiology ......ccevuiriiiiiiiiiesie e 4
CHM 121 General Chemistry |.......ccocovinieninieenineeneneeeseenns S5
9
Humanities and Fine ArSZ...................cccovuveieeieieieeeeeseeesre e 9
Social and Behavioral Sciences'S..................ccccocovveiveeee e, 9
Special EIECHVES ! ................c..oooviiiiiieeceeeeeeeee et 3
Approved Electives:
BIO 160 HUManN Anatomy .......cccceiiieiiiiiiee e 4
BIO 161 Human PhySiology .........cccovverienienrenecieneninenieeieeen 4
CHM 122 General Chemistry Il ........cccocvveiiininiinecceee 5
CHM 201 Basic Organic Chemistry....<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>