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ABOUT HARPER COLLEGE

William Rainey Harper

A Message From the President

William Rainey Harper, the renowned scholar, teacher and administrator from whom we
take our name, was an innovator...a man of vision, to be sure. As first President of the
University of Chicago more than a century ago, Dr. Harper was also first to champion
the idea of the two-year college. What he conceived simply as a means of increasing
access to college-level learning for all, would—in time—transform the face of higher
education in America.

William Rainey Harper was the true father of the community college movement. We are
proud to bear his name, proud to be among the 39 public two-year community college
districts in lllinois that today serve more than one million citizens statewide. But what
we at Harper College are proudest of is our continuing ability to offer a wide array of
programs, classes and services designed to meet the specific educational needs of the
people we serve.

Whatever your goal—to earn credits toward a degree or certificate, upgrade your skills
for a changing work environment, pursue a lifelong interest or cultivate an entirely new
one—Harper College has a class for you. We offer a full range of credit and non-credit
courses, career training opportunities and continuing education options for professional
development and personal enrichment as well as academic transfer programs. Our
faculty is among the best. And because, like William Rainey Harper himself, we believe
that higher education should be accessible to all, we offer a flexible schedule of
daytime, nighttime and weekend classes at our main campus and at several other sites
conveniently located throughout our service area.

The following pages contain information about hundreds of ways you can upgrade your
knowledge, acquire new skills, broaden your outlook, improve your attitude, perhaps
even change your life. | hope you will take time to look them over, then take advantage
of the many opportunities we have to offer.

Come to Harper College, and you are sure to discover that we share more than a
name with William Rainey Harper. We share his commitment to helping students of all
ages, experiences, backgrounds and desires achieve success in the college

classroom...and beyond.
Sincerely,

-

Dr. Robert L. Breuder

President
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Equal Opportunity Statement

| Student Responsibility

Harper College does not discriminate on the basis of
race, color, religion, sex, national origin, ancestry, age,
marital status, sexual orientation, disability or unfavorable
discharge from military service. This policy governs the
recruitment and admission of students, the recruitment
and employment of faculty and staff and the operation of
any of the College’s programs and activities as specified
by federal laws and regulations. It is also the policy of
Harper College that no student or employee shall be
subjected to sexual harassment, which is regarded as
a form of discrimination. Statutory references which
support this practice include, but are not limited to,
the following:
» The Americans With Disabilities Act (ADA)
* The lllinois Human Rights Act (IHRA)
« Title VII of the Civil Rights Act
» The Vietnam Era Veterans and Veterans Act
* The Cook County Human Rights Ordinance
* The Family Medical Leave Act (FMLA)
« Title VI and Title IX of the Educational Amendments Act
» The Family Education Rights Privacy Act (FERPA)
* The Prevailing Wage Act
* The Freedom of Information Act (FOIA)
» The Gift Ban Act
* The Open Meetings Act
* The Investment of Public Funds Act
* The Tort Immunity Act
* The Health Insurance Portability

and Accountability Act (HIPAA).
Inquiries regarding Affirmative Action should be directed
to the Associate Vice President for Diversity and
Organizational Development. Inquiries regarding College
compliance with Section 504 of the 1973 Rehabilitation
Act and the Americans with Disabilities Act should be
directed to the College Compliance Officer for ADA/504.

Institutional Core Values

Consistent with its philosophy, mission and vision, the
employees and public servants of Harper College have
chosen values to work by. These values are as follows:

INTEGRITY

RESPECT

EXCELLENCE

COLLABORATION
All of our values are the basis for the ongoing
achievement of Harper’s mission and vision. These
values are intended for use in making decisions and
performing in ways that benefit all of our constituencies.

It is the responsibility of each student to be aware of and
meet the catalog requirements for graduation. Students
are also responsible for heeding all other rules,
regulations and deadlines published in the Catalog and
course schedule. These publications are available on
request from Admissions Outreach, the Registrar’s Office
and/or the Campus Information Center.

Accreditation

The Higher Learning Commission of
North Central Association of Colleges
and Secondary Schools

30 North LaSalle

Suite 2400

Chicago, IL 60602-2502

312.263.0456

800.621.7440

Commission on Dental Accreditation (CODA)
American Dental Association

Community/Junior College Member of the
National Association of Schools of Music

American Bar Association

Certificate of Real Estate School
Department of Registration and Education
School Approval #46

Commission on Accreditation of

Allied Health Education Programs (CAAHEP)
Council on Education

Division of Accreditation Approval

National League for
Nursing Accrediting Commission, Inc.

Commission on Accreditation
for Dietetics Education of the
American Dietetic Association

National Academy of
Early Childhood Programs

Association of
Collegiate Business Schools and Programs

National Association for the
Education of Young Children

Commission on
English Language Program Accreditation

Harper College reserves the right to change all or part of
this Catalog without prior notice.

William Rainey Harper College
1200 West Algonquin Road
Palatine, lllinois 60067-7398
847.925.6000
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Harper College Academic Calendar

First Semester — Fall 2006

Registration as Scheduled...............cooiiii e Through August 15
Final Registration WEEK...........cocuiiiiiiiiiie et August 14-19

Faculty Report................ ....August 15
Classes Begin®.........cccceeueene ....August 21
Last Day for 100% Refunds**............ ....August 26
Labor Day (Classes NOt in SESSION) ......cccueiiiiiiiiiieiie et September 4
IVHAEEITI <.ttt a e see s October 14

..November 10
November 11

Veterans Day (Classes Not in Session) .............
Last Day for Withdrawals (16 week classes)**...

Thanksgiving Holiday (Classes NOt in S€SSION).......cccceierrieiniieiieeiiesee e November 23-26
Last Week of Fall Term (Final EXamS) .......ccouiiiiiiieiieeiieee e December 10-15
Semester Break Begins ..o December 16

Second Semester — Spring 2007

Registration as Scheduled..............cooiiiiii e Through January 9
Final Registration WEEK...........cocuiaiiiiiiiie et January 8-12
Faculty RepOort.........coceiiiiiieiiieeeeeee e ...January 10
Martin Luther King Day (Classes Not in Session).. ...January 15
Classes Begin®.........cccoeieeiieiieenic e ...January 16

Last Day for 100% ReEfUNAS™ ™ ........couiiiiiiee e s January 23
Lincoln’s Birthday Observed (Classes Not in SESSioN)..........cccoieiiiiiiennie i February 12
IVHAEEITI L.ttt st March 10

Spring Break .....

ClasSES RESUME......couiiiiii ittt ettt ettt et e et e bt e et e e teeasaeanbeenbeeanneanbeaneeaas April 2
Reading Day (Classes not in session) ............... ... April 6
Last Day for Withdrawals (16 week Classes)* ™ ..o April 14
Last Week of Spring Term (Final EXamS) .......cccuoiiiiiiiiiieieeee e May 14-18
(€= To [V =i o] o ISR PR RPN May TBA
Summer Session 2007

Registration as Scheduled.............ccooiiiii Through May 25
Final Registration Week -

Classes Begin*...........coceeuee.

Last Day for 100% RefUNAS™ ™ ...........coiiiiii e June 6
IVHAEEITI <.ttt sttt s b ettt e et June 28
Fourth of July (Classes Not in Session) ...duly 4
Last Day for WIthdrawals™ ™  ............ooiiiiiieie et neeseean July 12
FINAI EXAMS ...ttt et e et e st e be e st e e s nbeeebeesnneeneas July 25-26

* Most credit classes begin this week. Many continuing education and credit classes begin on other dates. Check class schedule.

** Per institutional policy these deadlines vary for non 16 week courses (fall and spring semesters) and non 8 week courses (summer session). Consult
the College catalog for details on the withdrawal and refund policies.

College Calendar

Harper College follows a semester calendar which includes 16-week fall and spring semesters and an 8-week summer
session. Not all classes follow a 16-week or 8-week calendar; 4-week, 6-week, 8-week and 12-week options are a few of the
choices that may be available during the fall, spring and summer sessions. Classes are generally scheduled Monday through
Friday from 7 a.m. until 11 p.m., Saturday from 7 a.m. until 6 p.m. and Sunday from 1 p.m. until 6 p.m. during the spring and
fall semesters. (The College is closed Friday, Saturday and Sunday during the summer session.)

College Office Hours

Typical office hours are Monday through Thursday from 8 a.m. to 8 p.m., Friday from 8 a.m. to 4:30 p.m. and Saturday from
9 a.m. to noon during the fall and spring semesters. Hours of operation vary for some offices and during certain times of the
year. For specific office hours, please check the College Web site: harpercollege.edu
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Communities served by Harper College District No. 512

Arlington Heights
Barrington
Barrington Hills
Inverness
Buffalo Grove*
Carpentersville*
Deer Park*

Des Plaines*

Elk Grove Village
10 Fox River Grove*
11 Hanover Park*
12 Hoffman Estates**
13 Lake Barrington
14 Mount Prospect
15 North Barrington
16 Palatine

O©CO~NOOUHAWN-

I North

17 Prospect Heights
18 Rolling Meadows
19 Roselle*
20 Schaumburg
21 South Barrington
22 Tower Lakes
23 Wheeling

* Portions of these communities are
included in the district.
The area bounded by the Northwest
Tollway on the south and Higgins
Road on the north (but west of
lllinois Route 59) is not in the Harper
College district. This includes the
Prairie Stone Office Park.

*k
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Northwest Tollway

12

18

==

i Northeast Center
L\

Harper
Campus
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O'Hare Airport
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Campus Map

** For detailed information on
Areas of Rescue Assistance,
Bocated |n all bulldings except
E, G/, G, M, MO, 0, 5, T and ¥,
please refarance signags within
each individoal bullding.




About Harper College

Our roots run deep.

As far back as the early 1960s, when the greater Chicago
metropolitan area was just beginning to spread out past
O’Hare, the citizens of four fledgling northwest suburban
townships already knew what they wanted.

What they wanted was a college.

And so, on March 27, 1965, with the ink barely dry on the
brand new lllinois Community College Act, voters in the
townships of Elk Grove, Palatine, Schaumburg and
Wheeling overwhelmingly approved a referendum to
establish a community college district. Within 34 days,
those same voters returned to the polls to elect seven
citizens from among 48 candidates to serve as the first
Board of Trustees. The college they envisioned had no
name, no buildings, no staff, and no curriculum. What it
did have, however, was widespread community support
and a dedicated board of seven individuals who, from
their first meeting in May 1965, began to formulate a plan
for what their college would one day become. Over the
next year, the Board of Trustees continued to meet on a
regular basis. A president was hired, architects chosen, a
site selected. And the college was given its
name—William Rainey Harper—in honor of the man who
“fathered” the community college concept. In 1967,
voters returned again to the polls, this time to approve a
$7,375,000 building referendum by a 4-1 margin. And
while ground was being broken for a new campus in
Palatine, Harper College was already offering classes at
a nearby high school. About 1,700 students enrolled for
that first term in the fall of 1967. By the following year,
enroliment had jumped to 3,700. In the 2000 school year,
the College had enrolled approximately 38,000 students!
Harper College was on a roll, so to speak. But steadily
increasing enroliment was only one indication of the
success that lay ahead. Academic excellence was
another. By 1971—just six years after its founding—the
College had already received unqualified full
accreditation. That was especially good news for
students with plans to complete their baccalaureate
degrees at four-year colleges and universities. Full
accreditation meant they could be assured that credits
earned at Harper would readily transfer to other
institutions of higher learning.

Our campus is a special place.

Harper College welcomed its first students in the fall of
1967 without a campus or a classroom to call its own.
The first classes were held evenings only at Elk Grove
High School. Two years later, classes moved to the initial
structures on Harper’s rolling 200-acre campus. From the
very beginning, this was to be a campus like no other.
The architects envisioned a “village” atmosphere and so
into their plans, they incorporated multi-level plazas,
picturesque pedestrian walkways, even a lake with a
footbridge connecting the campus to the parking lots. The
buildings were fashioned from earthtone
materials—brick, wood and concrete. Glass window walls
offered a variety of interior and exterior views. Over 30
years later, this campus remains a stimulating, pleasing
environment, ideal for learning and working.

The desire to create an aesthetically pleasing
atmosphere outside was extended inside as well. Among
the original concepts for Harper College was a provision
for displaying works of art. By the time the initial buildings

ABOUT HARPER COLLEGE

were completed and occupied in May 1970, the College
had acquired a sizable collection of paintings, prints and
sculpture; these were used as displays throughout the
campus. Over the past three decades, this collection has
continued to grow and provide aesthetic enjoyment for
students, staff, faculty and the community at large. Initial
campus construction was completed in record time and
formally dedicated on May 3, 1970. Among the early
structures were a comprehensive library and learning
resources center; a science and technology laboratory
and classroom complex; a lecture-demonstration center;
a fine and applied arts complex; a vocational-technical
center; a park management and greenhouse facility; a
student activities center; an administrative and data
processing center; and a central utility facility designed to
serve the entire campus. Later additions have included a
physical education building, two classroom-specialized
career program buildings, a campus publications building
and a liberal arts center, which includes a bookstore,
“black box theatre,” and three-dimensional art studios
devoted to ceramics, sculpture, stagecraft and metal
work. In 1990, a privately funded, 784-square-foot
observatory was constructed. Subsequently, capital
improvements were made to the science complex, fine
arts wing and central utility facility.

In 1975 the College opened an extension campus to
provide additional classrooms. The Northeast Center
moved to its current location in Prospect Heights in 1982.
An additional campus located in Schaumburg was
purchased in 2001. This campus is focused on
technology training and retraining.

In November of 2000 Harper College district residents
passed an $88.8 million referendum to construct a new
campus building to house the College’s growing technical
and health career programs. Avanté, Center for Science,
Health Careers and Emerging Technologies opened in
the fall 2004.

In the fall of 2002, construction was completed on a
new Performing Arts Center and the Instructional
Conference Center that was renamed the Wojcik
Conference Center in recognition of a $1.1 million
member initiative grant given to Harper by lllinois
State Senator Kay Wojcik.

Our purpose is clear.

Harper College was conceived and created by a
community that simply wanted more education for more
of its citizens. Thus, from its inception in 1965, Harper
College has operated with a single purpose in mind:
We seek to provide the best possible program of
higher education at reasonable cost for the community
we serve.

As a community college, a primary objective has long
centered on providing the first two years of baccalaureate
education in liberal arts, sciences and preprofessional
curricula so that students can prepare themselves for
transfer to four-year colleges and universities to complete
their degrees and satisfy their individual educational
goals. In addition, the focus at Harper has broadened to
include more opportunities for career education, training
and retraining, professional development and personal
enrichment. For example, increasing emphasis has been
placed on providing technical and semi-technical
education so that non-transfer students may prepare
themselves for entry into specific careers, such as
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computer technology, criminal justice, nursing, early
childhood education, park maintenance and hospitality
management, directly from their community college
experience. In addition, our ability to provide area
employers and employees with opportunities for
training, retraining and upgrading of skills has become
increasingly important as a way to address rapid
technological change and adjustments in the

work environment.

But there is more to the curriculum at Harper College
than courses designed to prepare students for a specific
career or to help them earn a particular degree or
certificate. We recognize, too, our responsibility to
educate all of our students so that they may assume a
more active and meaningful role in a free and fluid
society...so that they may vote more intelligently and
adapt more readily to a complex world. As a result, we
aim to not only teach students what is known, we strive to
teach them where and how to look for knowledge that
may not yet be available. And as life becomes more
complex, the personal enrichment courses we offer
provide increasing numbers of men and women with an
outlet for creative energies, a means for cultivating
hidden talents and a way to reduce the stress of their
day-to-day lives.

With a firm commitment to the dignity and significance of
each individual, Harper College strives to help each
student find his or her place in the world. We seek to
provide the necessary training so that every student can
achieve his or her personal goals. And, above all, we
desire to create an environment in which questions may
be asked, theories may be tested and every student who
passes through our doors may realize his or her full
potential. This has been our goal for more than three
decades. It will guide us through the new millennium.

History

The story of William Rainey Harper College parallels the
history of the community college movement in lllinois, an
educational phenomenon in the late 1960s.

Late in 1964, while legislators in Springfield were adding
the final revisions to the lllinois Community College Act
enabling citizens to form their own college districts,
concerned citizens in Chicago's northwest suburban
communities petitioned for a referendum to vote on the
establishment of a college. Within a matter of days after
the legislation passed, voters in the four-township area of
Elk Grove, Palatine, Schaumburg and Wheeling
approved a referendum establishing the Harper district —
on March 27, 1965.

Groundwork for the referendum to establish a two-year
college had been laid early in the 1960s with a survey of
student needs and the establishment of a concerned
Citizen's Committee. The success of the committee was
exhibited in a 3-2 margin at the polls. Voters returned to
the polls 34 days after approving the referendum to elect
seven citizens, from among 48 candidates, as the first
board of the new college.

Two years later, Barrington School District 224 (now Unit
School District 220) annexed to the Harper district, and
the boundaries of Harper’s 200-square-mile constituency
were established to become lllinois Community College
District 512.

Since its inception, Harper College has been most
fortunate in having trustees possessing the capacity to
work together in planning programs, solving problems
and establishing goals unique in the annals of the
northwest suburbs. The first board meeting was held in
May 1965. The College had no name, no staff and no
facilities, but it did have seven dedicated individuals
determined to establish a community college worthy of
the area it serves.

During the first year, a president was hired, architects
were selected to design and plan a campus, the campus
site was chosen and a decision was made to adopt the
name of William Rainey Harper College in honor of the
“father” of the two-year college concept.

Voters in the district approved a $7,375,000 building
referendum 4-1 to begin Harper’s second year. By
September 1967, the College was staffed and
operating with more than 1,700 students attending
evening classes in Elk Grove High School, and ground
had been broken for a new campus. Harper College
was a reality, and the northwest suburbs had the first
college in a 125-year history.

Harper serves as a cornerstone in lllinois educational
history as the first two-year institution to complete
Phase | of its building construction and the first to
receive unqualified full accreditation—only six years
after its founding—in the shortest possible time in 1971.

Throughout its brief history, Harper has had a record
of monumental growth. The 1967 enrollment of about
1,700 students jumped to 3,700 in one year, double
the projections. When the doors opened on Harper's
new campus in fall 1969, approximately 5,400 students
were enrolled.

The College employed numerous off-campus locations,
instituted a Weekend College program and opened an
extension campus at Willow Park Center in 1975 to
provide additional classroom space for day and evening
offerings. The Northeast Center subsequently moved to
the Hawthorne School in Wheeling, and in the fall of
1982, to the Stevenson School in Prospect Heights.

A successful referendum held in September 1975
provided funds for the College to proceed with
completion of the present campus, purchase land for a
second site and construct the first phase of buildings on
that site when required by enroliment increases.

Buildings G and H, were completed and classes

begun in the facilities in 1977. Building M, the physical
education, athletics and recreation facility, and Buildings |
and J, opened to classes in the 1979-80 academic year.
All plans were subject to approval by the lllinois
Community College Board and the lllinois Board of
Higher Education.

In 1982, the College established a training center in
cooperation with high technology firms in the area. The
center was designed to provide instruction and resource
materials relating to computer aided design (CAD) and
manufacturing. The innovative educational program of
the CAD Center was structured to assist high technology
firms in training their employees, as well as to provide
some instruction in this developing technology to
students in Harper programs. In 1986, the CAD Center
was relocated from a Schaumburg office to Building H
at the campus.



In February 1985, residents of the college district
approved a tax rate increase for operation of the
College. This was the first increase in tax support for
the educational programs, services and operating
expenses of Harper College in the 20 years since
the College was established.

Changes in population trends over the past 10 years
indicated that a second campus would not be needed to
accommodate projected enroliment, and the decision
was made to sell the property which had been purchased
in Arlington Heights. The sale was finalized in 1986.

In August 1993, the College opened Building S which
houses the Marketing Services Center. In the spring of
1994, Building L, the Liberal Arts Building was opened.
This building includes the Liberal Arts division office,
classrooms and faculty offices as well as the College
Bookstore. First floor space includes a “black box”
theatre for instructional use and three-dimensional art
studios devoted to ceramics, sculpture, stagecraft and
metal work. The two buildings were part of a building
phase that also includes renovation plans in existing
buildings. Renovations completed in 1996 included the
addition of a large computer lab in Buildin J and updating
of Building V.

Campus Facilities

With the completion of the initial buildings, the Harper
campus was opened to approximately 5,400 students in
September 1969. Additional facilities were needed in
order to keep up with the increasing enrollment which
eventually led to a complex of 18 informal contemporary
buildings totaling 833,130 square feet nestled in the
rolling terrain of 200 rural acres. On-time delivery of the
buildings marked Harper as the first lllinois public
community college to complete its entire Phase | project,
which was formally dedicated on May 3, 1970.

Campus structures include a comprehensive library and
learning resources center; a science and technology
laboratory and classroom complex; a lecture-
demonstration center; a fine and applied arts complex; a
vocational-technical center; a park management and
greenhouse facility; a College Center for student-related
activities; an administrative and data processing center;
and a central utility facility serving the entire campus.

In 1975 the College opened an extension campus to
provide additional classrooms. The Northeast Center
moved to its current location in Prospect Heights in 1982.

Since the first phase of the campus was completed,
additions to the science complex, fine arts wing and
central utility facility have been made. Building H was
completed in 1977, and the Wellness and Sports Center
and the Business and Building J were opened in 1980. In
1975 the College opened an extension campus to
provide additional classrooms.

In 1990, a 784-square-foot observatory was completed.
Privately funded, the observatory houses a 12-inch
diameter Newtonian reflecting telescope and can be used
by school and community organizations.

The two additional facilities, the Marketing Services
Center and the Building L, were completed in 1993 and
1994 respectively. The Marketing Services Center is the
campus publication building, and the Building L houses
the bookstore and Liberal Arts Division. Of special note in
Building L are the theater and applied arts.
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In 2002, the College opened two new facilities, the
Performing Arts Center and the Instructional Conference
Center, which was renamed the Wojcik Conference
Center in honor of lllinois State Senator Kay Wojcik.

In 2004 the college opened Avanté, Center for Science,
Health Careers and Emerging Technologies.

The Avanté Center encompasses 292,926 square feet
of state-of-art learning space including 38 laboratories,
9 lecture halls, nursing lab, and a working dental clinic.
An additional campus located in Schaumburg was
purchased in 2001. This campus is focused on
technology training and retraining.

A hub of the campus, Student Center, provides a natural
meeting place for students and faculty — and includes

a lounge, food service facilities, various student activity
offices and student services offices, community meeting
rooms and provisions for almost any activity the
multi-purpose design might embrace.

The informal layout of the campus was designed to have
a “village street” atmosphere. The architectural concept
uses scale and placement of buildings, multilevel plazas,
picturesque pedestrian streets, “earthtone” building
materials (brick, wood and concrete) and glass window
walls to give a variety of interior and exterior views,
producing a stimulating and pleasing environment for
learning and working.

The structures are built into the natural contours of the
land, with entrances on several levels. Panoramic vistas
from several buildings embrace a small scenic lake to the
north of the buildings, with a foot bridge connecting the
campus to the parking lot on a hill across the lake.

The Harper campus is an exciting environment for
learning, complete with the latest educational tools.
Students, alumni and community residents find pride in a
local campus which provides educational and cultural
opportunities as well as a conference center for
businesses and civic organizations.

Harper College Educational Foundation
Art Collection

The original concept for the Harper College campus
included public exhibition of works of art. The Educational
Foundation has acquired a permanent collection
consisting of a number of paintings, prints and pieces of
sculpture. Throughout Harper’s history, the Foundation
has actively pursued acquisition of quality works of art in
order to ensure a sound educational environment for
students and to develop an invaluable cultural resource
for the community which Harper serves. In the future, the
Foundation will continue to collect works reflecting a
variety of aesthetic expressions.

The Harper College Educational Foundation Art
Collection consists of more than 300 original works of

art valued at more than $1.2 million. The collection of
paintings, prints and sculptures includes works by a
number of very important artists such as Picasso. Harper
College is also fortunate to have works by a number of
Chicago area artists who have achieved international
acclaim, including Roger Brown and Richard Hunt. The
collection provides a resource for the students, faculty
and staff in which to explore the arts in addition to making
the campus a more beautiful and interesting environment
for learning. The captivating collection is home to notable
works that provide community residents a local source

of inspiration.
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Philosophy

William Rainey Harper College is an institution of higher
learning which believes that student success is achieved
through academic excellence. In order to help prepare
students for the challenges of life and work, the College
offers an extensive curriculum taught by dedicated faculty
and supported by qualified staff committed to teaching
and learning. The College also recognizes the
importance of the community it serves and enriches the
cultural and intellectual life as well as the economic
development of the Harper district. Finally, the College
believes that the education of students must occur in an
ethical climate which values diversity and promotes
respect for all people.

Mission

William Rainey Harper College is a comprehensive
community college dedicated to providing excellent
education at an affordable cost, promoting personal
growth, enriching the local community and meeting the
challenges of a global society.

The specific purposes of the College are:

* To provide the first two years of baccalaureate
education in the liberal and fine arts, the natural
and social sciences and pre-professional curricula
designed to prepare students to transfer to four-
year colleges and universities;

* To provide educational opportunities that enable
students to acquire the knowledge and skills
necessary to enter a specific career;

* To provide continuing educational opportunities for
professional job training, retraining and upgrading
of skills and for personal enrichment and wellness;

* To provide developmental instruction for
underprepared students and educational
opportunities for those who wish to improve their
academic abilities and skills;

* To provide co-curricular opportunities that enhance
the learning environment and develop the whole
person. Essential to achieving these purposes are
all of the College’s resources, support programs
and services.

Degrees

Harper College offers six degrees: the Associate in Arts,
the Associate in Science, the Associate in Fine
Arts—Music, the Associate in Fine Arts—Art, the Associate
in Applied Science and the Associate in Engineering
Science. The A.A., A.S., A.F.A. and A.E.S. degrees are
primarily for students desiring to transfer to four-year
institutions. The A.A.S. is primarily for those in two-year
career programs, although many students transfer to
four-year colleges after earning the A.A.S. degree.

In addition, the College provides certificate programs
designed to meet specific needs of the community.
These programs are normally one year in length, and
upon completion of the prescribed courses, the student
receives a certificate of completion.

10

| Accreditation

All courses and educational programs, including
counseling services, are fully accredited by The Higher
Learning Commission of the North Central Association of
Colleges and Secondary Schools (NCA)

30 North LaSallle, Suite 2400

Chicago, IL 60602-2502

312.263.0456

800.621.7440

» The Harper College business-related programs of
Accounting, Computer Information Systems, Financial
Services, Hospitality Management, Management,
Marketing, Supply Chain Management, and Office
Careers are accredited by the Association of
Collegiate Business Schools and Programs.

* The Harper College Music Department is accredited as
a Community/Junior College Member of the National
Association of Schools of Music.

» The Harper College Paralegal Studies Program is
accredited by the American Bar Association.

» The Harper College Real Estate Program is licensed
by the State of lllinois Office of Banks and Real Estate
as a Real Estate Pre-License School (#110000046), a
Licensed Appraiser — Education Provider
(#155000165), and a Licensed Home Inspector —
Education Provider (#052000106).

* The Harper College Child Learning Center is
accredited by the National Association for the
Education of Young Children (NAEYC).

* The Harper College Nursing Program is accredited
by the:
National League for Nursing Accrediting
Commission (NLNAC), Inc.
61 Broadway,
New York City, NY 10006 212.363.5555

* The Harper College Certified Nursing Assistant
Program is accredited by the:
lllinois Department of Professional
Regulations
James R. Thompson Center
100 West Randolph, Suite 9-300
Chicago, IL 60601 312.814.4500

* The Harper College English as a Second Language
Intensive English Program is accredited by the
Commission on English Language Program
Accreditation (CEA).

* The Harper College Dental Hygiene Program is
accredited by the:
American Dental Association (ADA)
Commission on Dental Accreditation (CODA)
211 East Chicago Avenue
Chicago, IL 60611-2678 312.440.2500



» The Harper College Dietetic Technician Program is
accredited by the:
Commission on Accreditation for Dietetics
Education (CADE) of the American Dietetic
Association
120 South Riverside Plaza, Suite 2000
Chicago, IL 60606-6995 312.899.0040

» The Harper College Fire Science Technology Program
is accredited with course approval by the Office of the
lllinois State Fire Marshal, Division of Personnel
Standards and Education.

1035 Stevenson Drive
Springfield, IL 62703-4259
217.782.4542

» The Harper College Medical Office Administration
Program is accredited by the Commission on
Accreditation of Allied Health Education Programs
(www.CAAHEP.org) upon the recommendation of the
Curriculum Review Board of the American Association
of Medical Assistants Endowment (AAMAE)

35 East Wacker Drive, Suite 1970
Chicago, IL 60601-2208 312.553.9355

» The Harper College Cardiac Rehabilitation Services is
accredited by the:
Joint Commission on Accreditation of
Healthcare Organizations
One Renaissance Boulevard
Oakbrook Terrace, IL 60181 630.792.5000

+ lllinois Department of Financial Professional
Regulations:
Registered Public Accounting Continuing
Professional Education sponsor
Licensed Real Estate Pre-License School

Certifications and Affiliations

In addition to the accreditations listed in the previous
section, the College also has the following certifications
and affiliations:

Certifications

Cisco:

Cisco Certified Network Associate (CCNA)
Cisco Certified Network Professional (CCNP)
Cisco Certified Design Associate (CCDA)
Cisco Secure Pix Firewall Advanced (CSPFA)

CompTIA:
A+
Network+
Server+
Security+
Project+

Linux:
Linux Certified Administrator (LCA)

From Microsoft Corporation:

Microsoft Certified Systems Engineer (MCSE)
Microsoft Certified Professional (MCP)

Microsoft Certified Systems Engineer and Internet
(MCSE and Internet)

Microsoft Office Specialist (MOS)
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Microsoft Certified Systems Administrator (MCSA)
Microsoft Certified Solutions Developer (MCSD)
Microsoft Certified Application Developer (MCAD)
Microsoft Certified Database Administrator (MCDBA)
Microsoft Certified Desktop Support Technician (MCDST)

From Novell:
Certified NetWare Administrator (CNA)
Certified Netware Engineer (CNE)

From Oracle:

Individual exams in each specific area (SQL and PL/SQL,
Database Administrator, Performance Tuning Workshop,
Backup and Recovery Workshop and Net Administration)
to be certified by Oracle. If certified in all five areas, the
student will receive Database Administration certificate
from Oracle.

Oracle Certified Database Associate

Oracle Certified Database Administrator

Oracle Certified Solution Developer

Oracle Certified Application Server Professional

From Solaris:
Exams to be certified as a Systems Administrator or
Network Specialist by Solaris

Sun Microsystems:

Sun Certified Solaris Administrator

Sun Certified Programmer for the Java 2 Platform
Sun Certified Enterprise Architect

From Premier AutoDesk:
Certified AutoCAD Trainer
AutoCAD 2005 Professional
Autodesk Inventor
Autodesk Architecture

Ascendant Learning LLC
Telecommunications Industry Association (TIA)

Certified in Convergent Network Technologies
(CCNT) (Blended/On-Line Training)

Authorized Prometric Testing Center
Project Management Professional (PMP)

Certified Wireless Network Administrator (CWNA)

Affiliations

Academic Enrichment
and Language Studies Division

Member, College Reading and Learning Association
Member, Commission on Adult Basic Education
Member, Commission on English Language Program
Accreditation (CEA)
Member, lllinois Adult and Continuing
Educators Association
Member, lllinois Teachers of ESOL and Bilingual
Education
Member, Institute of International Education
Member, International Reading Association
Member, NAFSA — Association of International
Student Educators
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Member, National Association for Developmental
Education

Member, National Council of Teachers of English

Member, Network of Intensive English Programs:
lllinois, Indiana and Wisconsin

Member, Northern lllinois Consortium of Community
College International Advisors (NICCCIA)

Member, Teaching English to Speakers of Other
Languages

Northeast Palatine Resource Network

Northeast Suburban Council for Community Services

Business and Social Science Division

Registered by the State of lllinois as a Public Accountant
Continuing Professional Education Sponsor (CPA
classes)

Regional Training Center for the
NetPrep™ Networking Program

National Association of Communication Systems
Engineers; Authorized Testing Center

Student Chapter of American Production and Inventory
Control Society

Member, International Association of Administrative
Professionals

Certified Professional Secretary authorized testing site

Student Chapter of Lambda Epsilon Chi, the national
paralegal honor society

Member, American Association for Paralegal Education

Member, Northwest Suburban Bar Association

Member, National Association of Legal Assistants
(NALA)

Member, lllinois Paralegal Association

Member, Council on Hotel, Restaurant and Institutional
Education (CHRIE)

Student Chapter of Kappa Beta Delta, the national
business honor society (ACBSP)

Member, lllinois Colleges Real Estate Consortium

Member, Real Estate Educators Association

Continuing Education Division

American Heart Association

American Massage Therapy Association

Animal Trigger Point Myotherapists Association, Inc.

Association for Volunteer Administration

Authorized Autodesk Training Center

CompTIA Learning Alliance — Education to Career
Programs (E2C)

lllinois Association of Nonprofit Organization

Microsoft Partner for Learning Solutions

Oracle Academic Initiative Workforce Development
Program

Sun Microsystems Academic Initiative

The Community Music Center is a member of the
National Guild of Community Schools of the Arts
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Harper College for Businesses Department

AchieveGlobal: Leadership, Customer Service, Sales
Performance

Certification in Production & Inventory Management
(COIM Review) and Certification in Integrated
Resources Management (CIRM Review)

Certification in Purchase Management (CPM Review)

Command Spanish

National Association of Purchasing Management (NAPM)

The Educational Society for Resource Management
(APICS), originally called the American Production
and Inventory Control Society

Integrity Selling

lllinois Department of Professional Regulation -

Department of Banks and Real Estate

Health Careers and Public Safety Division

American Dental Association (ADA)

American Association of Medical Assistants, The

Commission on Accreditation for Allied Health Education
Programs (CAAHEP)

Building Officials and Code Administrators (BOCA)

Building Officials and Code Administrators — International
Code Council (BOCA - ICC)

Commission on Accreditation for Dietetics Education
(CADE) of the American Dietetic Association

Explorers Club

Fire Department Safety Officers Association

lllinois Advisory Commission on Arson Prevention

lllinois Building Commission (IBC)

lllinois Coalition for Nursing Resources (ICNR)

lllinois Fire Chiefs Association

lllinois Office of the State Fire Marshall (IL OSFM)

lllinois Professional Firefighters Association

lllinois Society of Fire Service Instructors

Joint Commission Accreditation of Healthcare
Organizations

Joint Review Commission for Education in Radiologic
Technology (JRCERT)

National Fire Academy Alumni Association

National Fire Protection Association (NFPA)

National League for Nursing (NLN)

National League for Nursing Accrediting Commission
(NLNAC), Inc.

Northwest Building Officials and Code Administrators
(NWBOCA)

Northwest Emergency Management System

Liberal Arts Division

Accredited by the National Guild of Community Music
Schools

American Symphony Orchestra League

Association of lllinois Music Schools (AIMS)

Community College Humanities Association (CCHA)

lllinois Council of Orchestras

Institutional Chapter of Phi Theta Kappa, International
Honors Society for two-year institutions; student
chapter

Modern Language Association (MLA)

National Association of Schools of Music (NASM)

National Kitchen and Bath Association (NKBA)



Resources for Learning Division

American Library Association (ALA)

lllinois Community Colleges Online (ILCCO) Internet
Course Exchange

lllinois Online Network (ION)

lllinois Virtual Campus (IVC)

Member, Consortium of Academic and Research
Libraries in lllinois (CARLI)

Member, lllinois Library Association (ILA)

Member, Instructional Telecommunications Council (ITC)

Member, International Writing Centers Association

Member, LOEX (Library Orientation Exchange)

Clearinghouse for Library Instruction

Member, Midwest Writing Centers Association

Member, National Tutoring Association

Member, NILRC: (Network of lllinois Learning Resources
in Community Colleges)

Member, North Suburban Library System (NSLS)

Member, OCLC (Online Computer Library Center)

Member, Sloan Consortium

Student Development Division

National Association of Counselors and Employers
National Association of Student Personnel Administrators
National Career Development Association

Women'’s Work!

Technology, Mathematics and Science Division

American Association of Physics Teachers

American Astronomical Society

American Chemical Society (ACS), Division of Chemical
Education

American Electronics Association

American Institute of Architects (AIA)

American Institute of Floral Designers, The

American Mathematical Society (AMS)

American Mathematics Association
of Two Year Colleges (AMATYC)

American Polar Society

American Society for Engineering Education

American Society of Microbiologists

American Statistical Association

American Technical Education Association

Association for Computing Machinery (ACM)

Association for the Education of Teachers of Science
(AETS)

Association of College and University Biology Educators

Association of Collegiate Schools of Architecture

Association of Graphic Solutions Providers, The (IPA)

Association of Licensed Architects

Association of Mathematics Teacher Educators (AMTE)

Chicago Section American Association
of Physics Teachers

Committee on Chemistry of the Two Year College,
Division of Chemical Education, American Chemical
Society (2YCs)

Consortium for Computing in Small Colleges (Northwest
Conference)

Consortium for Design and Construction Careers

Consortium for Mathematics and Its Applications, The
(COMAP)

Ecological Restoration

Ecological Society of America

EDS PLM Solutions

Explorers Club

Geological Society of America

Geological Society of New Zealand
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Human Anatomy and Physiology Society
lllinois Academy of Science
lllinois Association of Architecture Instructors
lllinois Association of Chemistry Teachers (IACT)
lllinois Association of Community College Biologists
lllinois Council of Teachers of Mathematics (ICTM)
lllinois Lake Management Association
lllinois Landscape Contractors Association
lllinois Mathematics Association
of Community Colleges (IMACC)
lllinois Mathematics Teacher Educators (IMTE)
lllinois Ornithological Society
lllinois Science Teachers Association (ISTA)
lllinois Section America Association of Physics Teachers
lllinois Section of the Mathematics Association
of America (ISMAA)
lllinois Society of Professional Engineers (ISPE)
lllinois State Floral Association
Institute of Electrical and Electronics Engineers (IEEE)
Institute of Mathematical Statistics
Mathematics Association of America
Metropolitan Mathematics Club of Chicago (MMC)
The National Association for
Developmental Education (NADE)
National Association for Research in Science Teaching
(NARST)
National Association of Biology Teachers
National Council of Teachers of Mathematics
National Science Teachers Association (NSTA)
National Society of Professional Engineers (NSPE)
Natural Area Association
Natural Lands Institute
New Zealand Antarctica Society
Physics Northwest
Planetary Studies Foundation
Project Kaleidoscope (PKAL)
Radio Club of America (RCA)
Sigma Xi Meteoritical Society
Society of College Science Teachers (SCST)
Society of American Florists, The
Society of Industrial and Applied Mathematics (SIAM)
Society of Broadcasting Engineers (SBE)
Tex User’s Groug (TUG)
Upsilon Pi Epsilon (UPE)
Women in Mathematics Education (WME)

Wellness and Human Performance Division

National Junior College Athletics Association (NJCAA)
National Wellness Association
American Red Cross
American Sport Education Program (ASEP)
North Central Community College Conference (N4C)
Member, American College of Sports Medicine (ACSM)
Member, American Alliance of Health, Physical
Education, Recreation and Dance (AAHPERD)
Member, lllinois Association of Health, Physical
Education, Recreation and Dance (IAHPERD)
Member, National Strength
and Conditioning Association (NSCA)
Member, American Council on Exercise (ACE)



ENROLLMENT SERVICES

Admission

Academic Honors

Eligibility
Dual Admission Programs
General Admission Requirements

Students Applying to Limited Enroliment Programs

Concurrently Enrolled High School Students
High School Dual Credit Program
International Students

Readmission

Transfer of Credit to Harper College

Registration Policies and Procedures

Attendance Policy

Enroliment Status Verification

Auditing a Course

Withdrawals

Residency
In-district Resident
Out-of-district Resident
Out-of-state Resident
International Resident

Tuition and Fees

Tuition for Credit Classes
Fees for Credit Classes

Tuition Refund Policy
Chargeback Tuition

Education Service Agreement

Grading

Grade Points

Incomplete Grades

| Repeat Policy

| Forgiveness Policy

14

Trustees’ Honor List

Dean’s Honor List

Honors List

Transcripts

Scholarships and Financial Assistance

Veteran Services

Student Financial Assistance

Transfer Scholarships

Foundation Scholarships

Refund Policy for Financial Aid Recipients

Satisfactory Academic Progress
Requirements for Financial Assistance

Academic Policies

Assessment and Placement

Standards of Academic Performance

Mandatory Advising for Students on Probation,
Post Suspension and Post Dismissal

Academic Honesty Policy



Admission

Eligibility

All high school graduates or the equivalent (students who
have successfully completed the GED) are eligible for
admission to the College. A non-graduate 16 or 17 years
of age who has severed his or her connection with the
high school system, as certified in writing by the chief
executive officer (or designee) of the high school district
in which the student has legal residence, or a non-
graduate 18 years of age or older, may be admitted if he
or she demonstrates the capacity to benefit from
programs and courses offered by the College. High
school students may be admitted to selected courses
upon the written approval of their high school principal (or
designee) and the designated College admissions
official, and written parental acknowledgement.

To be placed in some programs in the College, the
applicant may have to meet additional requirements as
specified by that program and/ or the lllinois Public
Community College Act.

Dual Admission Programs

These agreements with selected universities allow
students to apply for admission to Harper College and
the four-year college to which they plan to transfer
simultaneously. Dual admission provides a seamless
transition between Harper and participating schools by
providing optimum continuity of courses, faculty and
resources during all four years of study. Dual Admissions
Programs currently are offered through Harper College
and the following four-year institutions: Northeastern
lllinois University, Northern lllinois University, Roosevelt
University and Western lllinois University. Applicants may
obtain detailed program information from the Harper
College Admissions Outreach office.

General Admission Requirements

Upon application to the College, students are asked to
indicate their enroliment plans and should note the
following guidelines to assist them in making their
decisions.

Full-time students enroll in at least 12 semester hours of
credit courses. Part-time students enroll in fewer than 12
semester hours of credit courses. Degree-seeking
students plan on pursuing a College degree.

Full-time applicants will be required to:
A. Complete a Harper College application.
B. Pay a $25 nonrefundable application fee.

C. Submit an official copy of their final high school
transcript. Students who are enrolled in high school at the
time of application must, in addition, submit a current
high school transcript. Students who completed the GED
must submit an official copy of GED results.

D. Submit official transcripts from all colleges attended.

E. Provide ACT scores. Either an official ACT score
report or an official high school transcript that includes
ACT scores can be submitted to fulfill this requirement.
(This requirement will be waived for students who have
completed 12 or more semester hours of college level
credit and for students who are age 24 or older at the
time of application.)
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Degree seeking part-time applicants
will be required to:

A. Complete a Harper College application.
B. Pay a $25 nonrefundable application fee.

C. Submit an official copy of their final high school
transcript. Students who are enrolled in high school at the
time of application must, in addition, submit a current
high school transcript. Students who completed the GED
must submit an official copy of GED results.

D. Submit official transcripts from all colleges attended.

Non-degree-seeking part-time applicants will be
required to:

A. Complete a Harper College application.

B. Pay a $25 nonrefundable application fee.

Students Applying to
Limited Enroliment Programs

The following career programs have been identified as
limited enroliment programs: Cardiac Technology,
Cardiographic Technician, Diagnostic Medical
Sonography, Pediatric Echocardiography, Radiologic
Technology, Vascular Technologist, Dental Hygiene,
Emergency Medical Technician-Basic, Nursing (RN and
LPN), Basic Nursing Assistant (CNA) training,
Mammography, Electrocardiograph Technician,
Phlebotomy and Emergency Medical Technician-
Paramedic. Each of these programs has special
admission requirements.

Consult the curriculum section of this catalog or
the health care careers Web site to determine the
specific admission requirements of a particular
limited enroliment program.

Selection for these programs is determined by the
following: Permanent residents of the Harper College
district who complete the application process by the
program’s application deadline will receive priority
consideration in the selection process. If, on that deadline
date, more completed applications have been received
than space available, students will be selected based
upon residency and in order of ranking scores.

For limited enrollment admission purposes, the College
Registrar’s Office determines residency status and has
defined a permanent resident of the Harper College
district as an individual who:

a) s acitizen of the United States or has
established permanent residence
(holds an 1-551 alien registration card)
and

b) b) resides in the Harper College district for
reasons other than attending Harper College.

Because of the nature of clinical experiences,
individualized instruction, specialized technology and
the equipment necessary to offer these certain limited
enroliment programs, a higher tuition rate is assessed
for career specific courses in these select programs.
Tuition for these courses is 200 percent of the standard
tuition rate.
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Concurrently Enrolled
High School Students

High school students who wish to concurrently enroll at
Harper College must be at least 16 years of age and in
their junior or senior year at the high school. In addition:

« Students must submit a Harper College application for
admission and application fee (if they are enrolling at the
College for the first time), an official high school
transcript, a Treatment Authorization Form and a
Recommendation for High School Student Concurrent
Enroliment Form.

« Students who wish to enroll in a Harper transfer course
must have a high school GPA of at least 3.0 (on a 4 point
scale.)

« Students who wish to enroll in a Harper career course
must have a high school GPA of at least 2.0 (on a 4 point
scale).

« Students must fulfill all Harper course prerequisites.

(Students who are not yet 16 years of age and students
who are not yet in their junior year of high school may be
eligible for concurrent enroliment. In addition to fulfilling
the admission requirements listed above, these students
must complete the Harper College assessment battery
and achieve scores that place them into college-level
course work, receive a recommendation for enroliment
from a Student Development faculty member and receive
approval from the class instructor and the Director of
Admissions Outreach.)

High School Dual Credit Program

The high school dual credit program provides an opportunity
for qualifying high school students from Districts 211, 214
and 220 to earn both high school and college credit. For
further information, call 847.925.6364.

International Students

Students from other countries attending Harper College
are termed "international" students, according to the
following definition: "A person who is a citizen of a
country other than the United States who has a visa for
educational purposes (F-1) with an intent to return to his
or her homeland upon completion of his or her
educational program.”

International students must carry a minimum of 12
semester hours or be enrolled in the Intensive English
Program. Because no scholarships are available to new
international students, nor are they eligible to for financial
assistance, it is essential that students from outside the
United States have sufficient funds to cover their
expenses while in this country.

International students are not considered residents of
the College district for purposes of admission to Limited
Enroliment Programs.

International students are required to have health
insurance coverage and will be charged an individual
health insurance fee each semester. Students can
receive a credit for the fee if they provide proof of
equivalent coverage through a government or
employer plan.
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International students will be required to submit the
following to the International Student Office at least eight
weeks prior to the beginning of the semester or summer
session in which they intend to begin their studies:

1. A completed Harper application with a nonrefundable
$175 application fee.

2. Official transcripts for at least the last four years of
secondary school study and any university-level or
postsecondary school work that has been completed or
attempted. All these records must list all subjects taken,
grades earned or examination results in each subject,
minimum and maximum grades possible and all diplomas
and certificates awarded. If these documents are not in
English, they must be accompanied by authorized
English translations.

3. An official Test of English as a Foreign Language
(TOEFL) score report. To be considered for admission,
students must receive a minimum converted score of
210. This requirement will be waived for students
applying to the Intensive English Program.

4. An affidavit of support signed by the party who will be
supporting the student. The affidavit must be
accompanied by statements from the bank and employer
of the party who will be supporting the student. (If
students are able to document sufficient financial
resources to support themselves, this will be considered
adequate.)

5. A Harper College declaration of intention.

6. A written statement regarding what the student plans
to study at Harper. (This requirement will be waived for
students applying to the Intensive English Program.)

7. A Harper College "Educational Background
Information Sheet."

8. International Student Responsibility Checklist.

9. Copy of passport (visa stamp and 1-94 card if already
in the United States).

10. Photograph

11. Copy of I-20 if student is transferring from another
U.S. college or university.

This information is subject to change by the Department
of Homeland Security (DHS). Please consult
harpercollege.edu for updates.

Readmission

A student who has previously attended Harper College,
and who is returning after an absence of one semester or
more, does not need to complete an application for
readmission. (An exception to this is a student who is
applying for admission to a Limited Enrollment Program.
Contact the Admissions Processing Office for details.) If
a student has attended any other educational institution
since attending Harper, official transcripts from each
college attended should be submitted to the Admissions
Processing Office. Students dismissed from Harper for
disciplinary reasons must be reviewed by Harper's Vice
President of Student Affairs.



Transfer of Credit to Harper College

A degree seeking student who has attended any other
college(s) must have an official transcript from each
college attended sent to the Admissions Office
immediately upon making application. A student may
transfer credit to William Rainey Harper College
according to the following conditions:

1. The collegiate institution previously attended
must be a regionally accredited institution awarding
college credit.

2. Credit may be transferred to Harper College for
courses earning credit and successfully completed with
a grade of D or better if the student's cumulative grade
point average (GPA) is 2.0 or above (C average) at the
previously attended institution. If the student's cumulative
GPA is less than 2.0 at a previously attended institution,
credit may be transferred for courses earning credit and
successfully completed with a grade of C or better.

The student's work at each institution is evaluated
independently if several institutions were attended.

A student must petition for evaluation of transfer credit
through the Registrar's Office, Admissions Processing
or Admissions Outreach.

3.  Credit may be transferred, but the grades earned

at other institutions are not transferred, nor are the
grades included in computing the cumulative GPA

at Harper College. (For purposes of admission
consideration for certain limited enrollment programs,

a cumulative GPA using all previous regionally accredited
GPA's is calculated and used in the ranking process.)
Elective credit may be awarded for transfer course work
with no direct equivalency at Harper College.

4.  Courses which are a part of a department or
program of study not offered by Harper College are
considered nontransferable.

5.  Evaluation of credentials from a foreign country
may be requested by contacting the World Education
Services at www.wes.org. The Office of the Registrar at
Harper College will use the WES results to determine
transfer of foreign credit to the College.

6.  Effective for students following the 1999-2000
Catalog (and thereafter), transfer students must earn a
grade of C or better in their courses equivalent to ENG
101-Composition and ENG102-Composition at the
collegiate institution previously attended. This
requirement will be in place for the AA, AS, AFA and AES
degrees, as well as the IAl core curriculum for students
who are not completing the degree.

Registration Policies and Procedures

Attendance Policy

Regular attendance is necessary for satisfactory college
work. Each instructor or program coordinator has the
responsibility of establishing the attendance requirements
which best suit the educational goals of a class or
program. No central class attendance record is kept other
than a midterm report. It is the students' responsibility to
learn the instructor's attendance policy for each course,
as well as to discuss with their instructors any
extraordinary circumstances affecting their attendance.

Enrollment Status Verification

Students may have current or previous enrollment
verified by the Registrar’s Office, Student Center,
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Room A213, or by the National Student Clearinghouse
online at www.studentclearinghouse.org or phone at
703.742.4200. The College Registrar’s Office reports
enroliment status verifications on the basis of full-time,
half-time and less than half-time enroliments as
defined below.

Full-time Status:

A student is considered full-time if he/she is enrolled in
12 or more credit hours during the fall or spring terms.
(6 credit hours during the summer term).

Half-time Status:

A student is considered half-time if he/she is enrolled in
6 or more credit hours but fewer than 12 credit hours (6-
11.9) during the fall or spring terms. (3- 5.9 credit hours
during the summer term).

Less than Half-Time Status:

A student is considered less than half-time if he/she is
enrolled in fewer than 6 credit hours during the fall or
spring terms. (3 credit hours during the summer term).

A current semester verification is based on the
enroliment status of the student on the first day of the
second week of classes (after late registration). A
previous semester verification is based on the actual
dates of attendance.

Auditing a Course

A student who wishes to audit a course will be required to
pay full tuition and fees and must obtain approval from
the instructor, department chair or dean prior to
enrollment in the course.

Registration for audit status may be completed only
during the first week of the term and must be the original
enroliment in the class. Changes from credit to audit
are not permitted. Students taking a course for credit
are given priority in registration.

Upon completion of the course, the instructor will assign
an H grade.

Withdrawals

Students who wish to withdraw from a class after the
regular registration period must withdraw officially by
submitting the appropriate forms to the Registrar's Office.
A student who does not withdraw officially from a class
prior to the last date for withdrawals is subject to an F
grade.

Criteria and procedures for a withdrawal due to
significant medical reasons are available in the Health
and Psychological Services office.

The following guidelines determine grades for an official
withdrawal from a 16-week course; the timetable for
withdrawing from other courses (8-week, 4-week, etc.)
will be determined on a pro rated basis according to
these guidelines:

1. Classes dropped prior to the start of the second week
will not become a part of the student's permanent record;

2. A W grade will be assigned to a class dropped at the
beginning of the second week and prior to the thirteenth
academic week;

3. A student who does not withdraw officially from a
class prior to the last date for withdrawals is subject to
an F grade.

The deadline to withdraw from 16-week classes is printed
in the official College calendar for the year in question.
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Residency

Students enrolling at Harper College shall be classified
as In-district, Out-of district, Out-of-state or International
for tuition and fee purposes:

In-district Resident

A student who has resided within the State of lllinois and
the Harper College district* 30 days immediately prior to
the start of the term is eligible to be classified as an in-
district student for tuition calculation purposes. Residency
requirements may differ for limited enroliment program
admission. Proof of in-district status is required at the
time of registration. Proof of residence can include
driver’s license, voters registration card, lease, utility bill
or tax bill.

Out-of-district Resident

A student who has resided in the State of lllinois, but
outside the Harper College district, for 30 days*
immediately prior to the start of the term shall be
classified as an out-of-district student.

Out-of-state Resident

A student who has resided in the State of lllinois for less
than 30 days** immediately prior to the start of the term
shall be classified as an out-of-state student.

International Resident

A student whose permanent residence is outside the
United States and is attending Harper College on an F-1
visa shall be classified as an international student.

* Communities in Harper College District #512 Arlington Heights, Barrington,
Barrington Hills, Buffalo Grove+, Carpentersville+, Deer Park+, Des
Plaines+, Elk Grove Village, Fox River Grove+, Hanover Park+, Hoffman
Estates+, Inverness, Lake Barrington, Mount Prospect, North Barrington,
Palatine, Prospect Heights, Rolling Meadows, Roselle+, Schaumburg, South
Barrington, Tower Lakes, Wheeling.

+ Portions of these communities are not included in the district.

** Students who move from outside the state or district and who obtain
residence in the state or Harper district for reasons other than attending the
community college shall be exempt from the thirty day requirement if they
demonstrate through documentation a verifiable interest in establishing
permanent residency. The Registrar's Office shall make the final
determination of residency status for tuition purposes.
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Tuition and Fees

Tuition for Credit Classes*
(subject to change without notice)

In-District Residents:
................................................... $81 per credit hour
(full-time employees of in-district companies are also
eligible)

Out-of-District:
................................................. $288 per credit hour

................................................. $362 per credit hour

................................................. $362 per credit hour
* Select programs may have a higher rate.
Fees for Credit Classes
» Application Fee: $25
 Activity Fee, full-time student: $42
part-time student: $21
* Registration Fee (nonrefundable): $15
» Technology Fee: $7 per credit hour
* Repair and Renovation Fee: $7 per credit hour

» Laboratory, Music and other class fees: Will be
indicated at time of registration

Application Fee

A one-time application fee of $25 is charged to each new
student applying for admission for credit courses. The
fee, which is nonrefundable, covers the cost of
processing the application.

Activity Fee

Students enrolled for 12 or more credit semester hours
will pay a $42 activity fee for each semester; students
enrolled for less than 12 hours will pay a $21 activity fee.
No activity fee is charged for students enrolled only in
Continuing Education courses or Harper classes taught
off-campus (extension courses).

However, students enrolled only in continuing education
and extension courses may wish to pay the activity fee
and obtain an HarperCard (see: Student Activities).

Special Music Fee

Students enrolled in minor applied music will pay $303
per semester. This entitles the student to one 30 minute
private lesson per week. Major applied music students
will pay $606 per semester and will receive one 60
minute private lesson per week.

Laboratory, Music and Other Class Fees

Laboratory, music and other class fees will be indicated
at time of registration.

Registration Fee

A $15 nonrefundable registration fee is charged to all
students registering each semester for credit courses.
Technology Fee

A technology fee of $7 per credit hour will be assessed
for students enrolled in credit courses. The fee will
support all technology throughout campus such as
computer labs, instructional technology, resources of the
library, touchtone and Web registration.



Repair/Renovation Fee

A renovation fee of $7 per credit hour will be assessed to
students enrolled in credit courses. The fee will support
the College’s infrastructure and the renovation of
outdated facilities.

Payment Deadlines

A payment due date is established each term for
registrations prior to that date. For registrations after the
payment due date, payments are due the following
business day. Students unable to pay all charges when
due may apply for a pre-authorized payment plan. Details
are available at the Business Office, Student Center,
A214, and at harpercollege.edu. Students may apply for
financial aid at the Scholarships and Financial Assistance
Office, Building C, Room C104.

Senior Citizen Discount

District residents age 65 years of age and older are
eligible for a 100 percent tuition discount for all credit
courses. This discount applies only when registering
three business days (or later) before the first day of that
particular class. This must be the student’s initial
enrollment in the class and there must be space
available. Students may not drop and re-enroll for the
discount. This discount does not apply to fees.
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Tuition Refund Policy

Tuition refund requests shall be made to the Registrar's
Office during normal business hours. Refunds will be
made according to the following schedule:

Fall/Spring Semesters

16 Week Classes Percent of Refund

First week of classes through Saturday 100%

No refund after first week of semester

12 Week Classes Percent of Refund

First week through Saturday 100%

No refund after first week of semester

8 Week Classes Percent of Refund

First week through Wednesday 100%
No refund after Wednesday of the first week of class

4 Week Classes Percent of Refund

(Days are calendar days of semester)
On or prior to first day of class
No refund after first day of class

100%

Classes offered on the weekend (Friday, Saturday
and Sunday) may have separate refund and
withdrawal dates.

Summer Session

8 Week Classes Percent of Refund

First week through Wednesday 100%
No refund after Wednesday of the first week of class

Refund deadlines vary for non 8-week classes.

Chargeback Tuition

In-district students desiring to pursue a certificate

or degree program not available through Harper College
may apply for chargeback tuition if they attend another
public community college in lllinois which offers

that program.

Approved students will pay the in-district tuition of
the college where they will be attending classes.
The remaining tuition charges will be paid by Harper
College for approved classes.

Application for chargeback tuition must be made in

the Office of the Registrar 30 days prior to the beginning
of the term for the college in which the student wishes
to enroll.

Out-of-district students approved for chargeback tuition
from their community college will pay Harper’s in-district
tuition and their district community college will reimburse
Harper for the balance of the tuition for approved classes.



ENROLLMENT SERVICES

Education Service Agreement

Businesses within the Harper College district offer Harper
in-district tuition rates to full-time employees who live
outside the College district but within lllinois. The
Education Service Agreement Program permits these
employees of in-district businesses to attend Harper
classes at in-district rates if their employers have
registered for this unique program. The in-district tuition
is available whether the cost is to be paid by the
employees or by the company. Employers who are
interested in this program should contact Admissions
Outreach.

Grading

At the end of each semester, the student will receive a
grade for each class in which he or she was enrolled
at the beginning of the second week of the semester.
The official grade point average is computed on the
basis of final grades awarded at the end of each
semester or term.

Grade Points

Grade points are numerical values which indicate the
scholarship level of the letter grades. Grade points are
assigned according to the following scale:

Grade
Grade Significance Point
A Superior 4.0
B Good 3.0
(o} Average 2.0
D Poor 1.0
F Failure 0
H Audit .0
P Pass .0
w Withdrawal 0
X Incomplete 0

The following classes are not computed in the cumulative
grade point average:

Communication SKills ...........ccccccenee all courses
English as a Second Language............. all courses
Math ..o below 100 level
Reading . ...below 100 level
English......coooiiiiiee, below 100 level

All P graded courses

Incomplete Grades

A student may be assigned a grade of X for unfinished
work in a course provided the work was incomplete
because of circumstances deemed to be unavoidable or
uncontrollable (to be determined by the instructor). The
work to be completed will be assigned by the instructor.
The unfinished work must be satisfactorily completed by
the midterm of the following 16-week semester. Failure to
do so will result in a grade of F. In certain courses such
as open entry courses, it is necessary to meet the
instructor deadline specified in the contract for that class.

Repeat Policy

Students will be allowed to repeat courses and attempt to
earn a higher grade for classes taken at Harper College.
When a course has been attempted more than once, only
the highest grade received for that course will be used to
compute the cumulative GPA. The lower grade(s) will
remain on the transcript but will not be used to compute
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the Harper College cumulative GPA. The repeat policy
applies only to courses currently offered. A student
transferring to another college should check the
institution’s repeat policy as it may differ.

Note: In the case of courses that are approved to be
taken more than one time, the repeat policy is not in
effect until the number of approved repeatable hours
is exceeded.

Forgiveness Policy

Under limited circumstances, a student may petition

to have previously earned F grades excluded from the
calculation of the cumulative grade point average.

If the F grades are excluded from the cumulative grade
point average calculation, they will still appear on the
student record. Eligibility guidelines and procedures
are available in the Student Development Centers

and the Registrar’s Office.

Academic Honors*

Trustees’ Honor List

Each semester, students achieving a grade point
average of 3.75 to 4.00 are recognized as Trustees’
Honor List students.

Dean’s Honor List

Each semester, students achieving a grade point
average of 3.50 to 3.74 are placed on the Dean’s
Honor List.

Honors List

Each semester, students with a grade point average of
3.25 to 3.49 are given recognition on the Honors List.

*Students must have accumulated 12 semester hours at
Harper to be eligible for an academic honor. The honors
are noted on the official academic records.

Transcripts

Official transcripts of a student's academic record will,
upon written request, be issued and sent from the
Registrar’s Office to other educational institutions and
prospective employers. Fax transmission of unofficial
records is also available. The College reserves the right
to withhold transcripts of persons who have past due
monetary obligations such as tuition, fees or materials.

Scholarships and Financial Assistance

Veteran Services

Harper College maintains a full-time veterans' assistant
who has responsibility for veteran enrollment certification.

Eligible veterans and servicepersons receive a monthly
educational allowance to attend school.

lllinois veterans should inquire about eligibility criteria for
the lllinois Veterans Grant.

Harper has been designated as a Serviceperson's
Opportunity College by meeting or exceeding the
following criteria:

Uncomplicated and non-restrictive admission policies;
providing for servicemen or women to pursue educational
programs through courses offered on weekends,
evenings and other nontraditional times; and offering



maximum credit for educational experiences obtained in
the Armed Forces.

Questions concerning veterans' affairs should be directed
to Scholarships and Financial Assistance, Building C,
Room C102.

Student Financial Assistance

Scholarships and Financial Assistance administers and
coordinates aid funds from the following federal, state,
institutional and private sources:

* Federal Programs

« State-sponsored Aid Programs

* Scholarships

» Foundation Endowments and Scholarships

In addition, many private and public agencies are ready
and able to assist the worthy college student. Students
are encouraged to check with the local organizations
such as women's clubs, Rotary and chambers of
commerce. Scholarship search Web sites are linked on
the Harper College Financial Aid web page.

There are many ways students can finance their
education. Some students qualify for grants and
scholarships based on their financial need. There are
scholarships that pay all, or a portion of their expenses.
Federally guaranteed loans up to $2,625 for the first year
and $3,500 for the second year can be obtained.Students
must be enrolled for at least six credit hours per term to
qualify for loans.

On-campus jobs for students under the Federal Work-
Study or other employment programs can be obtained to
assist with college financing. A Federal Work-Study
award does not guarantee the student will get a job.

Many students utilize an award package combining funds
from two or three sources to pay for their college
education in addition to what they can expect to receive
from their parents. More than 4,000 Harper College
students are receiving some form of assistance in
programs administered by Scholarships and Financial
Assistance.
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Transfer Scholarships

Most four-year institutions offer scholarships designated
for community college students. The following are some
that have scholarship resources available to Harper
students. Information is available in Scholarships and
Financial Assistance.

» Benedictine University, Lisle

» Bradley University, Peoria

* Columbia College, Chicago

» Concordia University, River Forest

» DePaul University, Chicago

» DeVry University, Addison and Chicago
* Dominican University, River Forest

» Eastern lllinois University, Charleston

« lllinois Institute of Technology, Chicago
« lllinois State University, Normal

» Kendall College, Evanston

* Knox College, Galesburg

* Lewis University, Romeoville

* Loyola University, Chicago

* Marquette University, Milwaukee, WI

* McKendree College, Lebanon, IL

* North Central College, Naperville

* Northern lllinois University, DeKalb

* Quincy College, Quincy

* Ripon College, Ripon, WI

* Roosevelt University, Schaumburg and Chicago
« Saint Xavier University, Chicago

» Southern lllinois University, Carbondale
« University of St. Francis, Joilet

» Western lllinois University, Macomb

Foundation Scholarships
By Division

Academic Enrichment and Linguistic Studies/
International Students

+ Jean B. Chapman International Student Scholarship
Fund

+ John and Melanie Frieburg ESL Scholarship

Business and Social Science

* Donald G. Albrecht Memorial Endowment Scholarship

* Lou Buchenot Scholarship

» Business and Social Science Staff Scholarship

» Business and Social Science Fund

» Chicago NW Suburban Chapter of the CPCU
Society Scholarship

» Executive Secretary Scholarship

+ lllinois CPA Scholarship O’Hare Chapter Scholarship

+ International Air Cargo Association of Chicago
Scholarship

* Nils Andrew Johnson Memorial Culinary
Arts Scholarship

* Jim McGuire Memorial Endowment Scholarship

» Office Re-Entry Program Scholarship

» Robert R. Randall Endowment

Continuing Education
* Gene & Hildegarde Evans Memorial Scholarship
» James E. Finke Memorial Scholarship

General

» A&T Philia Foundation Scholarship

» Bright Futures Scholarship

* Eugenia S. Chapman Memorial Endowment
Scholarship

» General Endowment Scholarship

* William Simpson Memorial/WWheeling Rotary
Scholarship for NEC

* Anne Rodgers Scott Endowment for Student Success
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Health Careers and Public Safety

+ Criminal Justice Scholarship

* Cheryl M. Dwyer Memorial Endowed Scholarship

» Kathleen Fagan Memorial Nursing Scholarship
Endowment

* Harper Cardiac Rehabilitation Endowment Fund

* Harper Nursing Student Endowment Scholarship

 Justin Hart Scholarship

+ Joanne Heinly Nursing Scholarship

+ lllinois Association of Fire Protection Districts
Scholarship

+ lllinois Health Improvement Association Scholarship

» Sharlene Marchiori Memorial Nursing Scholarship

* Dr. Charles Shaner Memorial Scholarship
for Dental Hygiene

Liberal Arts

» Diane Tomcheff Callin Endowed Memorial Scholarship

» Chicago Film Critics Association Scholarship

* Marilyn Shiely Coste Memorial Endowed Scholarship

» John W. Davis Spanish Travel Scholarship

* International Studies Abroad Scholarship

* Henry Meier German Scholarship

» Sears Fashion Merchandising Scholarship

« Jacob & Iris Wolf Endowed Sign Language
Interpreting Scholarship

Technology, Mathematics and Science

* Architectural Technology Endowed Scholarship

» James F. and Valerie D. Arnesen Biology Endowment
Scholarship

» Stephen Boettcher Memorial Engineering Scholarship

* Harold Cunningham Mathematics Memorial
Scholarship

» Lawrence Francione Memorial Scholarship

* JBM Endowed Scholarship Fund

* Mathematics and Science Endowment

» Edward Moran Memorial Computer Science Award

» Nick Nocchi Award

* Northrop Grumman Engineering Scholarship (2+1)

» Wilford C. Papenthien Memorial Fund

* Glenn A. Reich Computer Science Scholarship
Endowment

* Margaret Scott Memorial Math Scholarship

« Square D Engineering Endowed Scholarship (2+1)

Performlng and Visual Arts
* Harley Chapman Music Performance Scholarship
* Community Music Center Scholarship
* Renee Windle Danforth Memorial Fine Arts Award
* Ronald Dourlet Memorial Scholarship
* Fine Arts Scholarship
* Fine Arts Scholarship for Women
* Mary Ellen Klotz Scholarship for Art Students
+ Linda J. Lang Speech Team Scholarship
» Eugenia Makowski Endowed Scholarship
» Barbara Minner-Fuhr Memorial Scholarship
* Speech Team Scholarship
* Mary Jo Willis Theatre Scholarship Endowment
» Carol A. Zack Memorial Fine Arts Scholarship

Transfer

» John Louis Papandrea Liberal Arts Memorial
Scholarship

+ James J. McGrath Humanities Scholarship

» Harper Employee Transfer Scholarship

Wellness and Human Performance
* Roy G. Kearns Memorial Scholarship
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Vocational

» Barrington Breakfast Rotary Club Scholarship

» Education to Careers Scholarship

» Timothy A. Kolze Memorial Endowment Scholarship

By Student Groups

Distinguished Scholars and Student Leaders

* Amersham Endowment Scholarship

» Geraldine Cosby Endowed Service Scholarship

* Dr. Ernest B. and Mrs. D. Kris Howard Endowment for
Community Service

* Motorola Award for Excellence

+ Phi Theta Kappa ScholarshipA

» Student Leader Endowed Scholarship

» Walter E. and Elizabeth M. Schroeder
Memorial Endowment for Honors Students

Faculty/Staff Development

» Harper 512 IEA/NEA Association Scholarship
» Harper Employee Transfer Scholarship

+ Joan R. Young Scholarship

GED Scholarships
* GED Graduate Scholarship
+ Elizabeth Schmik Hull Fund

Minority Retention Scholars

» Kathleen N. Graber Scholarship

» Kolbusz-Kosan Endowed Scholarship

+ Latinos Unidos Student Organization Scholarship

* Minority Access to Higher Education Grant
(scholarship)

» Shirley Gross Moore Endowment for Minority Students

Students With Disabilities

* ADS Alumni Scholarship

* Glenda F. Nuccio Memorial Scholarship

* Midge C. Smith Memorial Scholarship

» Donald and Patricia Torisky Endowment Fund

Women s Program
» Displaced Homemakers Scholarship
* Schaumburg Area AAUW Scholarship for Women
* Women’s Program Scholarship
» Beverly Kiss Memorial Scholarship
* Royal American Bank Displaced Homemakers
Scholarship

Working Students
» Betty and Matt Cockrell Endowed Scholarship



Refund Policy for
Financial Aid Recipients

Harper students who are financial aid recipients must be
aware of all refund policies including the federal Return of
Title IV Funds policy. Eligible students who officially
withdraw from all classes on or before 60 percent of the
term has elapsed will receive a proportional refund based
upon the official date of withdrawal. The official date of
withdrawal is the withdrawal date as recorded by the
Registrar’s Office and is based on the date that appears
on the Student Add/Drop form as filed with that office.

Harper calculates refunds proportionally and must
determine the unearned amount of Title IV Funds that
must be returned to the Student Financial Aid (SFA)
programs. The school bases the amount of unearned
assistance that must be refunded on the applicable
federal calculations.

Before any refund is made to the student, Scholarships
and Financial Assistance must return funds to the
appropriate financial aid program(s). If the student is
indebted to the College the amount of this debt will be
subtracted from any refund due the student. Students
may contact Scholarships and Financial Assistance for
further details.

Satisfactory Academic Progress
Requirements for Financial Assistance

In addition to the Standards for Academic Achievement,
federal and state financial aid recipients must also
comply with the satisfactory academic progress
requirements for financial assistance as follows:

1. A student must be enrolled in a program of study
leading to an associate degree or a certificate (>16 credit
hours) at Harper College.

2. A student must have a cumulative grade point average
of 2.0 or higher to be eligible for financial assistance.

3. A student must complete 67 percent of the courses
attempted throughout his/her entire enroliment

at Harper College. Courses in which a student receives
an F (fail), X (incomplete), W (withdrawal) or H (audit)
will not count as completed courses or earned grades.

4. A student must complete an associate degree or
certificate within a specified time period. A student
cannot receive financial assistance beyond the

specified time allotted for completion of his/her

program. The receipt of financial assistance does

not alter the specified time period.

Contact Scholarships and Financial Assistance for
complete details of this requirement.
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Academic Policies

Assessment and Placement

Harper College welcomes all who can benefit from the
courses and programs offered. To that end an
assessment policy is in place requiring all new full-time
students to complete writing, reading and math
placement tests. Students entering their first English
and/or math courses are also required to complete
appropriate placement test(s).

The goals of assessment are:

1. To inform students about their competency levels in
English, reading/writing and math.

2. To place students in the English and math courses in
which they have the best opportunity for success.

3. To help underprepared students whose reading
assessment scores are substantially below college
level by requiring them to enroll in developmental
reading courses prior to or along with their English
courses. New full-time students who place into
reading must enroll in the appropriate reading course
during their first semester.

Details of the mandatory assessment and placement
policy, including options for waiving testing, are available
in the Assessment and Testing Center.

Standards of Academic Performance
Rationale for Standards

The Standards of Academic Performance at Harper
College have been established in order to:

Guide the student in pursuit of academic success:

The Standards assure the availability of services which
can help students reach success as well as clearly
notify them of their progress.

Maintain an academic environment that clearly
defines expectations for progress:
The Standards communicate the College’s definition of
academic progress. The Standards clarify College
expectations and afford the student a guideline for
setting realistic goals.

Clarify the roles and responsibilities of students,
faculty and administrators:
The Standards define the role of the student in terms
of academic performance and responsibility as well as
the role of College personnel in evaluating academic
performance and intervening with special assistance at
specific intervals.

Allow the institution to maintain its
academic integrity.
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Categories of Standards

Good Standing

Students with a cumulative GPA of 2.0 or higher and
students who have attempted* fewer than seven credit
hours or have not attended classes since the summer of
1989 are in good standing.

Academic Caution

Students who have attempted* seven and not more than
15 credit hours and have received a cumulative GPA of
less than 2.0 will receive a caution notice and the
recommendation to take advantage of various programs
and services designed to help them achieve success.

Academic Warning

Students who have a cumulative GPA of less than 2.0
and have attempted* 16 or more credit hours, or have
completed their second successive semester with a
cumulative GPA of less than 2.0, are given academic
warning. These students will be advised to restrict their
enroliment to a maximum of 13 credit hours and may
have restrictions imposed upon them.

Probation

Students who were academically warned in a previous
semester and have a cumulative GPA of less than 2.0
will be placed on probation. Students who have returned
to good standing and then earn less than a 2.0
cumulative GPA will return to probation. These students
will be restricted to a maximum of 13 credit hours and will
be required to participate in success-oriented strategies.

Suspension

Students who have attempted* 40 or more credit hours,
have had three successive semesters with a cumulative
GPA of less than 2.0, with one of those semesters in
probation, and earned below a 2.0 semester GPA the last
semester they were enrolled are placed on suspension.
These students will be suspended from the College for
one full semester (fall or spring). Students suspended
after spring term will not be allowed to enroll for summer
session or fall semester. Students must be involved in
success-oriented strategies upon their return.

Dismissal

Students who have returned to the College after one
semester of suspension and who receive a semester
GPA of less than 2.0 will be dismissed for a minimum of
two full semesters (fall/spring or spring/fall). After this
dismissal period, these students must petition the Dean
of Student Development for reinstatement.

*Refers to receipt of grades A, B, C, D and F.
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Academic Caution

Academic Warning

Probation

Suspension

Post Suspension

Dismissal

Post Dismissal

Attempted 7+ credit hours and cumulative
GPA less than 2.0

Attempted 16 or more credit hours with
cumulative GPA less than 2.0 or second
successive semester with cumulative GPA
less than 2.0

Previous semester with Academic
Warning and cumulative GPA less than
2.0

Attempted 40 or more credit hours, at
least three successive semesters with
cumulative GPA less than 2.0 with one of
those terms in probation and earned
below a 2.0 semester GPA the last
semester they were enrolled.

Semester after suspension and
subsequent semesters with semester GPA
of 2.0 or higher and cumulative GPA of
less than 2.0.

One semester after suspension or a
previous semester in reinstated dismissal
or post dismissal with semester and
cumulative GPA less than 2.0

Semester after reinstatement from
dismissal and subsequent semesters with
semester GPA of 2.0 or higher and
cumulative GPA of less than 2.0.
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Caution and recommendations of success-
oriented strategies.

Recommend restriction to maximum 13
credit hours. May have restrictions
imposed.

Mandatory restriction to maximum of 13
credit hours. Required success-oriented
strategies.

One semester suspension. Required
success-oriented strategies upon return.

Mandatory restriction to maximum of 13
credit hours. Required success-
oriented strategies.

Dismissal of two semesters. Must petition
for reinstatement.

Mandatory restriction to maximum of 13
credit hours. Required success-oriented
strategies.
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Mandatory Advising for Students on
Probation, Post Suspension and
Post Dismissal

As part of the required success-oriented strategies,
students on probation, post suspension and post
dismissal are required to see a counselor for educational
planning and academic support. Individualized strategies
will be developed to assist the student to identify causes
of academic difficulties and to achieve satisfactory grade
point averages. College services will be utilized to help
the student reach his or her educational potential and
goals. Students who fail to see a counselor will not be
allowed to register for subsequent classes.

Students placed on suspension and dismissal may seek
counseling assistance during the semester(s) of non-
attendance. Upon returning to school, previously
suspended and dismissed students will be placed on post
suspension or post dismissal, restricted to a maximum of
13 credit hours and required to see a counselor to
develop success-oriented strategies before being allowed
to register.

26

Academic Honesty Policy

Harper College is strongly committed to the promotion
of high ethical standards. Such standards can best be
accomplished in an environment where honesty and
integrity are practiced.

For this reason the College strongly condemns academic
dishonesty. Academic dishonesty includes cheating,
plagiarism or other improper appropriation of another's
work as one's own and falsifying records to advance
one's academic standing.

Cheating includes but is not limited to copying answers,
stealing and/or disseminating tests or answer keys,
using someone else's data in preparation of reports or
assignments and assisting others in such practices.

Plagiarism involves the presentation of another
person's words, ideas, or work as one's own. It includes
but is not limited to copying any material, (written or
non-written) without proper acknowledgement of its
source, and paraphrasing another's work or ideas
without proper acknowledgement.

Falsifying records includes but is not limited to falsifying
or improperly altering college records and documents, or
knowingly supplying false or misleading information to
others (e.g. the College, other educational institutions or
prospective employers).

Any form of academic dishonesty as defined by

the faculty member or department is a serious offense
requiring disciplinary measures. Discipline for academic
dishonesty involving a specific course shall be first
determined by the instructor of the course and may
include failure of the specific assignment, project or test
or failure of the course. The student may appeal the
instructor's decision in accordance with the College’s
Student Academic Complaint Procedures. In cases of
academic dishonesty the faculty assigned grade
supersedes a student-initiated withdrawal. In cases
where disciplinary measures beyond course failure may
be deemed appropriate or dishonesty that is not related
to a specific course, the student may be disciplined in
accordance with the Student Conduct Policy with the
appropriate vice president involved

in the decision.
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27

Harper College Bookstore

Bookstore Refund Policy
Book Buyback

Dining Services

Child Learning Center

Harper College Police

ID Cards

Box Office




RESOURCES FOR STUDENTS

Student Affairs

College can be a positive and enriching experience
for students of all ages and backgrounds. Student
Affairs at Harper College wants every student to
achieve success in his/her college endeavor and to
have the opportunity to grow both in and out of the
classroom. The programs and services listed below
are designed toward this end.

Student Development

This area of the College is designed to assist
students in assessing, identifying and achieving
their goals. Various professional services and
programs are offered to maximize responsible
student decisions relating to education, career,
social and personal issues. Programs in this area
are listed below.

Academic Advising and Counseling Center
Career Center
Center for Multicultural Learning

The Academic Advising and Counseling Center,
located in Building |, Room 1117, the Career Center,
located in the Student Center, Building A, Room
A347 and the Center for Multicultural Learning,
located in Building D, Room D142, provide services
to help returning students develop their educational
plans. Services include assistance with course
selection, information on Harper’s career and
transfer programs and access to current online and
written resources. Students are encouraged to see a
Student Development Counseling Faculty member
each semester to update their educational plans,
check for changes in the Harper curriculum and
verify transfer information.

Counselors in these Student Development centers
also offer personal counseling to students, provide
counseling designed to meet the needs of adult
students and assist students in academic difficulty. It
is recommended that students call well in advance
to schedule appointments, particularly during mid
and late semester.

In addition, the Career Center assists students in
making career or college major choices, or in
gaining skills to aid in the job search process. A
variety of career and academic information is
available and Student Development faculty provide
assistance with the decision-making process
through the Major In Success program, individual
counseling as well as career planning courses.

Job search assistance is available through
www.collegecentral.com/harper. This free
password-protected job listing system annually
catalogs several thousand Chicago-area jobs.
Students have the added advantage of posting their
resumes at www.collegecentral.com/harper for
employers’ viewing. Harper students can also gain
the skills necessary for successful job searching,
resume writing and interviewing by making a
counselor appointment.
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The Center for Multicultural Learning provides
counseling and support services for
multicultural/minority students and works with
existing College programs to foster multicultural
awareness. Recognizing the unique development
and social needs of multicultural students, the
Center for Multicultural Learning is committed to the
advocacy of minority issues throughout the College.

The Minority Student Transfer Center in Building D,
Room D142, was established with the express
intent of increasing the number of minority students
who are actively pursuing transfer to four-year
colleges and universities, as well as assisting
minority students in successfully transferring

from Harper College to four-year schools to obtain
bachelor degrees.

Assessment and Testing Center

This Student Development office is located in the
Student Center, Building A, Room A148, and is
responsible for the coordination and administration
of academic assessment and other testing programs
available to Harper College students and community
members. All new full-time students are required to
participate in an orientation program that includes
academic assessment testing. New students assess
their academic strengths in writing, reading and
mathematics through this battery of tests. Tests

for distance learning classes, independent study
programs, proficiency and CLEP testing and
entrance examinations for limited enrollment
programs are coordinated in this office. Harper
College also participates in national testing
programs, either as a test center or as a source

of information.

A Student Development Program consisting of
vocational/interest tests and/or personality
measures is available for a minimal fee to students
enrolled in at least six credit hours. Students first
meet with a counselor to determine appropriate test
options. After testing, students again meet with a
counselor for interpretation of the test results. This
process is intended to assist students by providing
information for career and course planning and
decision-making.

Center for New Students and Orientation

This Student Development Center, located in
Building C, Room C104, is available to all students
entering the College for the first time. The Center for
New Students and Orientation assists all entering
students by providing the preliminary information
helpful in their transition to Harper College. Advising
is provided through appointment in both small
groups and individually.

This center is responsible for New Student
Orientation each semester. These programs
provide opportunities for new students to meet
others and to become familiar with the campus
and services available. Students begin setting
goals and are assisted in the selection of and
registration for courses.

New full-time students will be encouraged to
attend the New Student Carnival at the beginning
of the fall semester to learn more about clubs and
organizations and student support services in a
relaxed, activity filled atmosphere.



Prior to the beginning of the fall semester,

parents of new full-time students are invited

to the Parent Experience. This special program is
designed to provide parents with information about
the college and answer any questions that they may
have.

Women’s Program

The Women’s Program provides services and
programming to assist women in achieving their
educational and/or employment goals. State-funded
grant programs allow for such services as career,
personal and academic counseling; job readiness
preparation; information about and referral to
appropriate resources; and limited assistance
with tuition, books and childcare expenses for
single parents, displaced homemakers,
nontraditional career seekers, and individuals
with limited English proficiency.

Women Make History

Since 1971, Harper College has celebrated the
many contributions women have made throughout
history. Each year in March, the Women’s Program,
in collaboration with Student Activities, presents a
program that recognizes the impact women have
made in history.

The Women'’s Program is located in the Student
Center, Building A, Room A347.

Access and Disability Services (ADS)

The mission of Access and Disability Services is to
create a comprehensively accessible environment
and to empower students to become actively
involved in all aspects of campus life. Harper
College complies with Section 504 of the
Rehabilitation Act of 1973 and the Americans with
Disabilities Act of 1990.

New students should contact the ADS office to
arrange an intake interview, apply for
access/accommodations and furnish pertinent
information about the nature and extent of their
disability. All new students will be interviewed and
will participate in the College assessment program.
The ADS office assists students in choosing their
courses, setting career goals, maintaining good
academic standing and planning for after college. In
addition, the ADS office offers students the use of a
wide variety of specialized equipment and works
closely with the faculty and staff of other
departments at Harper to insure that the campus is
physically, electronically and programmatically
accessible to students with disabilities.

The Program to Achieve Student Success (PASS) is
a fee for service program for students with learning
disabilities and ADD that offers one-to-one
specialized instruction on a weekly basis. Diagnostic
testing for learning disabilities is also available for a
fee. An academic monitoring program, is open to
students with disabilities who are at risk
academically, are seeking a college degree and
who need academic advising and coaching.
Students receive counseling, access to tutoring,
transfer assistance and grade monitoring.

Students interested in securing access or services
should contact ADS at the earliest possible date at
847.925.6266 (voice) or 847.397.7600 (TTY). The
ADS office is located in Building D, Room D119.
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Availability of some services may be limited or
delayed for students who turn in requests after the
last full day of open registration, prior to the start of
a semester.

ADS also provides information, accommodations
and services to campus visitors as needed.
Requests for information or services should be
made to the director of ADS. Employees of the
college who need reasonable accommodations
should contact Human Resources to obtain
procedures for requesting accommodations.

Midwest Center for Postsecondary Outreach
(MCPO) ADS serves as an outreach site for this
center which is based at St. Paul College in St.
Paul, Minnesota The MCPO is funded by the U.S.
Department of Education and is committed to
increasing access to and opportunity for post-
secondary education for Deaf/Hard of Hearing
persons in the Midwest. ADS works specifically with
colleges in lllinois, Indiana, Kansas and Missouri.

Health and Psychological Services
and Wellness Programs

Academic achievement and the completion of
educational goals are largely dependent upon the
physical and psychological well-being of the student.
The goal of Health and Psychological Services,
located in the Student Center, Building A, Room
A364, is to provide care from a holistic perspective
that enhances personal health and wellness,
promotes academic success and enables students
to realize career aspirations. The Health and
Psychological Services team consists of a family
nurse practitioner, consultant physician, registered
nurses, licensed clinical psychologist and doctoral
level psychologists in training. The nurse
practitioner, physician and psychologist are
available to diagnose, treat and refer Harper College
students as necessary.

Health care services offered include physical
examinations, treatment of acute illness, pap tests
and tests for strep, mono, pregnancy, as well as
communicable and sexually transmitted diseases.
Doctoral level students in clinical psychology,
supervised by a licensed clinical psychologist are
available to provide evaluation, treatment and
referral to students currently enrolled in six or more
credit hours in fall or spring semesters, or in three or
more credit hours in summer session.

Students are encouraged to use Health and
Psychological Services which are CONFIDENTIAL
and FREE or low cost.

Health and Psychological Services staff plan and
coordinate a variety of health and wellness activities
to meet identified student and employee needs
regarding physical and mental health. These include
an annual community Wellness Week, flu vaccine
program, cholesterol and other health screenings,
national awareness and prevention campaigns
such as Collegiate Alcohol Awareness and Sexual
Awareness weeks and compliance with the Drug-
Free Schools Act. Various health-related programs
and speakers are presented every semester
offering students and staff the opportunity for
lifestyle enrichment and access to self-help and
community resources.

For further information, call 847.925.6268.
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Student Activities

A comprehensive activities program is available
which includes a college/community program series
of lectures, concerts, films, art exhibits and theater
productions sponsored by a student-faculty Cultural
Arts Committee; social programs of concerts, films,
special events and other programs of interest
sponsored by the student Program Board; student
publications including the College newspaper, The
Harbinger; and a literary and visual arts publication,
Point of View; Pom Pon and Cheerleading; an FM
student radio station, WHCM; theater and speech
team activities; a student travel program; free legal
and medical advice; personal financial guidance;
student government; and a program for student
leadership development. These programs are
financed by student activity fees.

Numerous clubs are active, and students are
encouraged to begin other organizations within the
established guidelines. Among the clubs recognized
are: ADS Success Club, Anime Club, ASL Club
(American Sign Language Club), Astronomy Club,
Black Student Union, Chess Club, Deaf Club,
Destine Interior Design Club, Environmental Club,
FEA (Future Teachers Association), Formulator Inc.,
Harper Association of Mathematics, Harper
Chemistry Club, Harper College Clay Guild, Harper
College Dance, Harper College Democrats, Harper
College Engineering Club, Harper Food Club,
Harper InterVarsity Christian Fellowship, Harper
Pride, Harper’s Bizarre, Honors Society, Horticulture
Club, Indian Pakistani Student Association,
International Students’ Club, KappaBeta Delta,
Lambda Epsilon Chi, Latinos Unidos, Latter-day
Saint Student Association (LDSSA), Lifeguard Club,
Literature and Creative Writing, Model United
Nations, M.O.V.E. (Motivating Others to Volunteer
Everywhere), Multicultural Advisory Board, Muslim
Student Association, Nursing Class of 2006, Nursing
Class of 2007, Phi Theta Kappa, S.A.l.F.D.
(Students American Institute of Floral Designers),
Sign Language Interpreting Club, Sociology Club,
Stop AIDS Harper, Student Ambassadors, Wm.
Rainey Harper Amateur Radio Club and Women’s
Rights Awareness.

The Student Activities office is located in the
Student Center, Building A, Room A336. Additional
information can be found at harpercollege.edu

Student Senate

The Student Senate is the student government
body through which students are represented to
the Board of Trustees, administration and faculty.
Members are responsible for recommending the
student activities budget which provides for a variety
of social, cultural and recreational activities as well
as special programs and services. They also act
upon student concerns, appoint students to
College committees, review and recommend
changes in College policy, recognize student
clubs and organizations and in general promote
student welfare.
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Athletics

Intercollegiate

Harper College offers 13 Intercollegiate sports:
Football, Men's Soccer, Women's Soccer, Men's
Cross-Country, Women's Cross-Country, Women's
Volleyball, Wrestling, Men's Basketball, Women's
Basketball, Baseball, Softball, Men's Track & Field,
Women's Track & Field. The College is a member of
the North Central Community College Conference
(N4C), which includes Triton, DuPage, Rock Valley,
Joliet Junior College and Grand Rapids, Mich.
(football only). Harper College is also a member of
the National Junior College Athletic Association
(NJCAA), which has a membership of approximately
560 junior and community colleges throughout the
United States.

To participate in a sport, a student must meet
NJCAA eligibility rules. Students must also furnish
an acceptable record of a physical examination
taken within one year of the ending date of their
sport season. Interested students should contact
the athletic office (Wellness and Sports Center,
Room M214) to determine eligibility status and
receive specific sport information.

Other questions may be directed to the athletic
coordinator at 847.925.6969.

Intramurals

The structured intramural program includes men’s
and women'’s sports leagues, distance runs,
contests and tournament clinics. Information on
intramural activities is available in the Wellness and
Sports Center, M214, and at the Information Center
in the Student Center or contact the coordinator of
intramurals in the Wellness and Sports Center,
M219, 847.925.6963.

Fitness Center

The Harper College Fitness Center offers a variety
of strength training and cardiovascular equipment at
very affordable prices. Personal training services
are also available. Students are eligible for
discounted rates. The Fitness Center is located in
the Wellness and Sports Center, M162. Call
847.925.6919 for details.



Academic Support Services
Resources for Learning Division

Academic Support Services provides success
services, writing assistance and tutoring to students
who need preparation for college level work.

Success Services for Students

Students can obtain a Test Performance Analysis
in any content area. They will be given a complete
breakdown on types of errors being made as well
as specific strategies that lead to improvement. The
Study Behavior Inventory identifies strengths and
weaknesses in the following areas: test taking tips,
test anxiety, short and long term study skills, time
management and writing skills. Follow-up sessions
may be scheduled. The Learning Styles Inventory
indicates how a person learns best. Once the
learning style is determined, specific strategies will
be recommended that will complement that style.
Services are free of charge to Harper students.
Appointments may be scheduled by coming directly
to the Academic Resource Center, Building F,
Room F332, or by calling 847.925.6715.

All information is confidential.

Community Success Services

Success Services are offered to junior high, high
school students and students from other colleges.
Students may schedule an appointment for test
anxiety, study skills, reading strategies or test taking
tips with a learning specialist. The fee for an
individualized session is $20. For additional
information, call 847.925.6715.

Tutoring Center

Free tutoring is available in more than 60 courses.
This assistance is provided by professional and peer
tutors. Students must be enrolled in the course for
which they are seeking tutoring. Services that are
offered include tutoring by appointment, tutoring on
a walk in basis and review seminars and workshops.
Online tutoring is also available via ICVTutor. Study
guides are also available for certain courses. For
additional information and hours of operation,
contact the Tutoring Center in Building F, Room
F315, or call 847.925.6539.

Community Tutoring Center

Harper's Community Tutoring Center serves
students of all ages in the community. Qualified
tutors will offer help to students in various areas
including mathematics, accounting, computers,
biology, English, chemistry and writing. Cost for the
one-on-one tutoring session is $25 per hour.

Tutoring sessions are scheduled by appointment
only. Contact the Community Tutoring Center in

Building F, Room F315, or call 847.925.6888 for
more information.
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Writing Center

A creative workshop environment, The Writing
Center, offers technology tools, print resources and
consultations with professional writing specialists to
facilitate drafting, revision, editing and
documentation of written academic work. Writers
must prepare a printed draft before consultation with
a specialist. The Center operates as a walk-in
service only, and students are advised to allow
ample time for a consultation. Tech aides provide
support in using the Center’s computer facilities to
complete writing tasks.

Hours: Monday-Thursday, 8 a.m.-8 p.m., and
Friday, 8 a.m.-2 p.m.

The Center is closed when classes are not in
session. For additional information call
847.925.6715 or 847.925.6000, ext. 2719.

Library Services
Resources for Learning Division

Library Services, located in Building F, teaches
students how to find and evaluate information for
their research, provides print and electronic
resources, and creates a learning environment
which encourages active self-inquiry. The goal is to
create a dynamic, functional relationship between
information and people. The collection contains
more than 300,000 books, and nearly 10,000
newspapers, magazines and journals (print and
online). The collection also includes compact discs,
slides, videotapes, DVDs and other media formats.
Access to reference services, library instruction,
interlibrary loan, electronic resources, College
Archives, reserve materials, copy machines and an
online catalog is provided. Materials added to the
collection are catalogued using the Library of
Congress system. Individual study spaces and study
rooms for small groups are also available. Viewing
and listening spaces, each equipped with a variety
of media, are used to support individual instruction.

The library’s online catalog (I-Share) provides
access to 65 academic library collections in lllinois.
All electronic resources can be accessed through
workstations on the first and second floors of the
library. Electronic resources can also be accessed
from home or office via an Internet connection and
personal computer. A valid College ID card is
required for borrowing materials. For more
information, call 847.925.6184 or visit the Library
Services Web site at harpercollege.edu
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Distance Learning Classes
Department of Instructional Technology

A variety of courses are available to students via the
World Wide Web. Online, teleweb (videotape
viewing with an Internet component) and blended
(Internet component with reduced campus class
time) courses offer the options of flexible learning
time as well as communication with instructors and
classmates via e-mail or through discussion forums.
A personal computer, specific hardware and
software requirements, online access through an
Internet Service Provider (ISP) and a working email
account are necessary. Campus visits for orientation
and proctored testing may be required. Harper uses
Blackboard™ (http://harper.blackboard.com) for
many courses offered via distance delivery.

Harper also offers a complete range of telecourses
(videotape viewing) from economics to psychology.
Most telecourses have a mandatory, on-campus
orientation session that provides an introduction to
the instructor and course expectations. These
courses often require campus visits for proctored
testing. Courses may be viewed on cable TV within
the Harper district area, rented from the Bookstore
for a fee or viewed at the main campus Library or at
select area libraries without cost. Please check with
your local cable TV company to verify availability of
the Harper channel access in your area as well as
telecourse tape access at your local library.

Other distance learning options include taking
courses via videoconference (transmitted live to a
Harper classroom) or selecting from a broad range
of courses offered from other lllinois colleges and
universities through the Internet Course Exchange
(http://www.ilcco.net/ice) and the lllinois Virtual
Campus (http://www.ivc.illinois.edu). Discussion with
a Harper counselor prior to registration is advised as
students who want to enroll in courses delivered
from these sources must follow specific procedures.

For specific information about current
distance learning courses offered at Harper
College, call 847.925.6586 or visit the
Distance Learning Information Center at
harpercollege.edu/distancelearning

Computer Labs

More than 1,300 computers provide access to
the Internet, the Harper Web site and program
specific software.

Open Labs

Harper has three large open labs that are staffed

to assist students with logging on and off, accessing
specific programs and printing their work. Labs are
open to all currently enrolled Harper students.
Distance learning students are welcome to use

this lab.

32

Following is a list of open computer labs and
locations:

| Mega Lab
Building I, Room 1223
847.925.6000 ext. 2372 and 2870

Fall and spring semesters hours:
Monday—Friday, 6:45 a.m.—11 p.m.
Closed Saturday

Sunday, 8 a.m.—6 p.m.

Summer session:
Monday—Thursday,

7 a.m. -10:30 p.m.

Closed Friday, Saturday and Sunday

Y Mega Lab
Avanté, Building Y, Room Y203
847.925.6000 ext. 6966

Fall and spring semesters hours:
Monday—Thursday, 6:45 a.m.—11:00 p.m.
Friday and Saturday, 8 a.m.—6 p.m.
Closed Sunday

Summer session:
Monday—Thursday,

6:45a.m.—11 p.m.

Closed Friday, Saturday and Sunday

Desktop Application Lab
Northeast Center (NEC)

1375 South Wolf Road, Room 236
Prospect Heights, IL
847.925.6001

Fall and spring semester:

Monday, 10 a.m.-5 p.m.
Tuesday—-Wednesday, 2 p.m.-5 p.m.
Thursday, noon-5:00 p.m.

All Machines in the Open Labs have:
Hardware: workstations and printers

Software: OS — Windows XP Pro and Office 2003 —
a complete install with full clip art, VBA and Speech
recognition; Word, Excel, Powerpoint, Access,
Internet Explorer 6.0, Netscape Navigator 7.0,
Mcafee VirusScan v7.1.x, Acrobat Reader 6.0,
Realplayer 8.0, Quick Time 6.4, Flashplayer MX
Plugin (for IE and Netscape) Shockwave Player MX
Plugin (for IE and Netscape) MS Windows Media
Player 9.0 and FrontPage 2003.

As new releases become available, packages will
be upgraded as appropriate to the academic
calendar.

In addition, each of the three open labs have
program specific software. Your faculty can direct
you to the appropriate lab for the course in which
you are enrolled.

Cyber Cafes — Internet only

William’s Web — Building L, across from the
Bookstore

Hawk’s Nest — Student Center, near Violet's Café



Special Purpose Open Labs

Writing Center
Building F, Room F303
847.925.6000, ext. 2719

Fall and spring semesters hours:
Monday-Thursday 8 a.m.—8 p.m.
Friday, 8: a.m.-2 p.m.

Summer session:
Monday—Thursday, 9 a.m.—7 p.m.

Lab is open to all currently enrolled Harper students
seeking assistance with writing. Distance Learning
students are welcome to use this lab.

Allstate Technology Lab
Building D, Room D119
847.925.6266

Monday—Friday, 8 a.m.—4:30 p.m.

Any Harper credit or Continuing Education student
with a documented disability, who has registered
with the Access and Disability Office, may use this
lab. Assistance in creating, composing and writing
assignments is available as well as use of
specialized software and hardware.

* Dragon Dictate and Naturally Speaking
- speech to text software

* JAWS - text to speech software

* MAGIC - screen magnification software
* Duxbury — text to Braille software

* Alva — refreshable Braille software

* Alpha Smart keyboards
— portable note taker device

Math Lab
Building D, Room D107
847.925.6395

Fall and spring semesters hours:
Monday-Thursday

8:30 a.m.—3:30 p.m. and 5-8 p.m.
Friday 8 a.m.—noon

Summer session:
Monday-Thursday
8:30 a.m.—3:30 p.m. and 5-8 p.m.

Harper College Bookstore

The Harper College Bookstore, located in Building
L, is a resource for required textbooks, supplies,
study aids, dictionaries and other items.

It is recommended that you bring your class
schedule with you so the necessary texts can
be located easily.

Cash, checks, MasterCard, Visa or Discover Card
can be used to pay for purchases. If you are paying
by check or credit card, you must have a picture ID.
If you plan to use financial aid or have a scholarship
to purchase books, arrangements should be

made with the financial aid office before making
any purchases.
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Bookstore Refund Guidelines
Save Your Receipts

Merchandise that is unmarked, and in original
purchase condition may be returned for refund
within 14 days of the date on the receipt, or 14 days
from the semester start in which it was purchased.
A receipt must accompany all refunds.

Book Buyback

End of Semester

The Bookstore will purchase textbooks from
students at the end of every semester. Dates and
times will be posted on campus. Up to 50 percent
of the new price will be paid for books that will be
used for the next semester (quantities may be
limited). National market value will be paid for all
other books. Study guides, workbooks and lab
books are acceptable only if pages are intact and
contain no writing.

Year-round

The Bookstore offers a year-round buyback. Prices
are normally determined by the national market
value which is less than prices paid at the end of the
semester. However, 50 percent of the new book
price will be paid if the bookstore has a current need
for the textbook. This service will not be offered one
week before each semester and during the first two
weeks of classes.

Hours are posted near the entrance to the
Bookstore and online. For more information,
call the Bookstore at 847.925.6275.

Dining Services

The Harper Dining Services offers breakfast and
lunch Monday through Friday, and dinner Monday
through Thursday in the Cockrell Dining Hall.
Operating hours during the regular school year are
as follows:

Monday through Thursday  7:30 a.m.—6:30 p.m.

Friday 7:30 a.m.—2:15 p.m.
(Service hours subject to change without notice.)

Dining Services also maintains food and vending
machines located in buildings throughout the
campus. There are snack bars located in Avanté,
Building L, Building J and Building D. Dining
Services also provides on-campus catering for
breakfast, luncheons, dinners and special events.
This service is available to faculty, staff and
students. Call 847.925.6250.
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Child Learning Center

The Early Childhood Education
Program offers:

» An extended care preschool program for children
of Harper students, faculty, staff and the community
at large. This program offers full-day and half-day
child care for children 3 through 5 years of age and
operates Monday-Friday from 7:30 a.m. — 5:30 p.m.
Children may be enrolled for one day or up to five
days a week. For more information on fees or
registration costs, call 847.925.6262. You may also
visit us at harpercollege.edu.

* A preschool program for children of students,
faculty, staff and the community at large who are 3
through 5 years of age. The preschool has set
sessions which coincide with Harper’s academic
calendar. For information about the preschool, call
847.925.6262.

All programs are licensed by the lllinois Department
of Children and Family Services and accredited

by the National Association for the Education of
Young Children.

Harper College Police Department

The Harper College Police Department at Harper
College is a 24-hour law enforcement agency
responsible for the safety and security of the Harper
College community. Responsibilities of the
department include enforcement of college rules
and regulations, village and county ordinances and
state and federal laws. In addition, the department
provides traffic control, grounds and building patrol,
emergency first aid, CPR and AED, jump starts and
vehicle key retrieval.

Harper College Police Department, by law, is the
central repository for all Lost and Found items
recovered and stored at the College. If you have
found an item, regardless of value, it must be turned
over to the Harper College Police Department for
safekeeping. If you have lost an item, inquire about
it with Harper College Police Department.

Harper College police officers have the same
authority as municipal and state officers as well as
sheriff's deputies. These duties include the authority
to detain people, conduct investigations, gather
evidence and make arrests. As such, all crimes and
motor vehicle accidents that occur on campus
should be immediately reported to the Harper
College Police Department.

Emergency call boxes are strategically located
throughout campus parking lots and by inner
campus sidewalks. Locations can be identified
during hours of darkness by noting the blue lights on
parking lot light standards and sidewalk light
standards (inner campus). The call boxes are
immediately below these blue lights. Pushing the
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red emergency button puts you in direct contact with
the Public Safety dispatcher.

For emergencies, contact Harper College Police
Department at 911. For parking permits or non-
emergency information call 847.925.6330.

ID Cards

All credit students (i.e., those who pay a student
activity fee) are entitled to a free photo ID Card,
known as the HarperCard. The HarperCard ID is an
all-purpose card that can be used for identification,
admittance to College events and open recreation,
discounts at the Box Office, and as a Library card.
Soon it will also serve as a copy card for campus
photocopy machines and use for other campus
services. Check at the Box Office about fees for
lost, stolen or damaged cards.

Students may get their HarperCard ID in the Box
Office, J135. Questions can be directed to
847.925.6000, extension CARD (2273).

Box Office

Harper College offers two box office locations.

J Theatre Box Office is located in Building J, J135.
The hours are 10 a.m.—7 p.m., Monday—Thursday
and 10 a.m.—4 p.m., Friday. The Daily Herald Box
Office is located in the Performing Arts Center. The
box offices are open one hour before the start of
each program. Any changes or additions to featured
programs will be announced through College
publications and the news media.

Regular priced tickets may be purchased at
harpercollege.edu or by telephone: 847.925.6100.

Visa, MasterCard or Discover are accepted. To
purchase tickets by mail, send ticket requirements,
self-addressed stamped envelope and check made
payable to Harper College.

Mail to: Harper College Box Office, Building J
1200 West Algonquin Road
Palatine, IL 60067

Some programs may sell out in advance. Harper
students with a current HarperCard may purchase
a limit of two tickets at the student price. Harper
faculty and permanent staff may also purchase

a limit of two tickets at the student price.

Only general admission and senior tickets may
be purchased by phone, Internet or mail.
Students and staff must purchase tickets on
campus to receive a discount. Students
purchasing tickets at the student rate must show a
current HarperCard ID.

Special Note: Event subject matter, times, dates
and venues and Box Office hours are subject to
change. Call the Box Office at 847.925.6100 for
the latest updates.



Federal and State Laws

Americans with Disabilities Act

Drug Free Schools and Communities Act
Family Educational Rights and Privacy Act

Equity in Athletics Disclosure Act

Jeanne Clery Disclosure of Campus Security
Policy and Campus Security Act

Student Right to Know Act

College Policies

Bulletin Boards and Publicity

The Student Center

Communicable Diseases Policy
Discrimination Complaint Procedure

Distribution of Literature and
Use of Tables or Display Space

Non-Solicitation Policy

Policy Regarding Sexual Offenses
Political Campaigning on Campus
Sexual Harassment Policy

Smoking Policy

Speakers Policy

Student Activities Awards Programs

Student Code of Conduct and
Dispute Resolution Procedures

Student Dress

Technology and Information Resources

Acceptable Use Guidelines
Workplace Violence Policy

STUDENT HANDBOOK OF POLICIES AND PROCEDURES
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STUDENT HANDBOOK OF POLICIES AND PROCEDURES

This section includes information on College policies
and procedures. Elsewhere in the Catalog, College
academic regulations are delineated for students.
These include Harper College Standards for
Academic Performance, Assessment and
Placement Policy, Repeat Policy, Forgiveness
Policy, Grading and Grade Points, Incomplete
Grades, Attendance Policy, Academic Honesty
Policy, Auditing a Course, Tuition and Refunds,
Academic Honors, Withdrawals, Honors Program,
Transcripts and Transfer of Credits. The catalog
also includes graduation requirements for degrees
and certificates, and information on all programs
and courses and their prerequisites. The current
semester course schedule mailed to district
residents and schedule printouts posted throughout
the College provide specific information regarding
class times and registration procedures.

Federal and State Laws

Americans With Disabilities Act

Reasonable accommodations and services are
available for students, staff and visitors with
disabilities in accord with Section 504 of the
Rehabilitation Act of 1973 and the Americans with
Disabilities Act. Persons with disabilities, who may
require accommodations and/or support services,
should contact Access and Disability Services in the
Building D, Room D119, or telephone 847.925.6266
(voice) or 847.397.7600 (TTY). While mandated
services will be offered at Harper College facilities,
complete College support services such as tutoring,
counseling and others may only be available at the
Palatine campus.

Drug Free Schools
and Communities Act

It is the policy of Harper College to provide a drug
and alcohol free environment and workplace as
defined by the Drug Free Workplace Act of 1988
and the Safe and Drug Free Schools and
Communities Act of 1994.

Harper College prohibits the unlawful possession,
use, distribution, dispensing and manufacture of
illicit drugs and alcohol by students and employees
on its property or as part of any College activity.

Students who violate this policy will be governed by
the College’s Student Conduct Code and subject to
disciplinary action up to and including suspension,
expulsion and referral for prosecution. Employees
who violate this policy will be subject to disciplinary
action in accordance with their appropriate
employee group regulations up to and including
suspension, termination of employment and referral
for prosecution.

These sanctions will be consistent with local, state
and federal laws in reference to the Cannabis
Control Act, the Controlled Substance Act and the
Liquor Control Act. Students and employees are
reminded that these laws provide for a variety of
legal sanctions and penalties which include, but are
not limited to, incarceration and monetary fines.
Further information on these local, state and federal
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ordinances and statutes will be maintained on the
Harper Web site at harpercollege.edu.

Students and employees are encouraged to access
this information.

In addition, all employees directly engaged in
performance of work pursuant to the provisions
of a federal grant or federal contract in excess
of $25,000 and students who are Pell Grant
recipients must notify the College within five days
of any criminal drug statute conviction for a
violation occurring on or off College premises
while conducting College business or activities.
The College shall, within 10 days after receiving
such notice, inform the federal agency providing
the grant of such conviction. Within 30 days
following such notification of conviction,
appropriate disciplinary action shall be taken
against such employee or student and/or the
employee or student may be required, at his or
her own expense, to participate satisfactorily

in a substance abuse assistance or rehabilitation
program. With the intent to provide a drug and
alcohol free educational and work environment,
Harper College is committed to providing proactive
drug and alcohol abuse prevention programs,
confidential counseling, intervention and referral
for its students and employees. An Employee
Assistance Program is available for employees
and their immediate family members.

Harper College shall conduct biennial reviews of the
drug and alcohol abuse programs to determine their
effectiveness and implement appropriate changes.

Family Educational Rights
and Privacy Act

The Family Educational Rights and Privacy Act of
1974 establishes the rights of students to inspect
and review their education record; provides that
personally identifiable information will not, with
certain exceptions, be disclosed without the
students’ permission; provides for guidelines for the
correction of inaccurate or misleading data through
informal or formal hearings; grants the right to file
complaints with the Family Educational Rights and
Privacy Act (FERPA) office concerning alleged
failures by the institution to comply with the Act;
and makes provision for notice to the students
concerning their rights.

No one shall have access to, nor will the institution
disclose, any information from students’ education
records — other than Directory Information —
without the written consent of students, except to
officials of other institutions in which students seek
to enroll; to persons or organizations providing
students financial aid; to accrediting agencies
carrying out the accreditation function; in
compliance with a judicial order; in emergency
situations when necessary to protect the health or
safety of students or other persons; and to those
members of the College community with a legitimate
educational interest.

“Legitimate educational interest” means and
includes a demonstrable need to know by any staff
member in terms of his or her assigned duties.
Parents of a dependent child (as defined by IRS



code) are also eligible to inspect that dependent
student’s record.

Educational records that are not governed by the
Act and are not accessible to students include:

1. Records kept by Harper personnel such as
faculty, counselors and administrators,
which are used only by the maker or his or
her substitute and are not available to any
other person.

2. Law enforcement records which are kept apart
from the student’s other educational records and
are maintained solely for law enforcement
purposes. These records are made available for
inspection by Harper College Police personnel
only when acting in the line of duty and only to
law enforcement officials of the same
jurisdiction. Educational records maintained by
the institution may not be disclosed to the
personnel of the law enforcement unit.

3. Employment records for College employees,
which are kept solely for business reasons.

4. Student records made or maintained by a
physician, psychiatrist, psychologist or other
recognized professional or para-professional
acting in his or her professional or para-
professional capacity, and which are made,
maintained or used only in connection with the
provision of treatment to the student and are not
available to anyone other than persons
providing such treatment, except that such
records can be personally reviewed by a
physician or other appropriate professional of
the student’s choice.

Directory Information

The following items are hereby designated as
“Directory Information,” and as such may be
disclosed or released by the College for any
purpose, at its discretion:

The student’s name, address, telephone listing,
e-mail address, date and place of birth, major field
of study, participation in officially recognized
activities and sports, weights and heights of
members of athletic teams, dates of attendance,
part-time/full-time enroliment status, photographs,
degrees and awards received and the most recent
previous educational institution attended.

Currently enrolled students have the right to
withhold the release and disclosure of any or
all of these items by giving written notice on the
appropriate form to that effect to the Dean of
Enroliment Services by the first day of each
course or program, as the case may be, for
which they enroll. Request for non-disclosure
will be effective for only one academic year;
therefore, authorization to withhold Directory
Information must be filed annually.

Review of Records

The law provides students with the right to inspect
and review information contained in their education
record; to a response to reasonable requests for
explanations and interpretations of the record; to
challenge the contents of their education record; to
have a hearing if the outcome of the challenge is
unsatisfactory; and to submit explanatory
statements for inclusion in their files if they feel the
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decision of the hearing officer is unacceptable. The
Vice President of Student Affairs has been assigned
by the College to coordinate the inspection and
review procedures for student education records,
which include admissions, personal, academic, and
financial files, and academic cooperative education,
disclosure and placement records. Students wishing
to review their education records must make written
request to the official responsible for the records
listing the item or items of interest.

Records covered by the Act will be made available
within 45 days of the request. Students may have
copies made of their records with certain exceptions
(e.g., a copy of the academic record for which a
financial “hold” exists, or a transcript of an original
or source document which exists elsewhere).
Education records do not include records of
instructional, administrative and educational
personnel which are the sole possession of the
maker and are not accessible or revealed to any
individual except a temporary substitute, records
of the law enforcement unit, student health records,
employment records or alumni records. Health
records, however, may be reviewed by physicians
of the students’ choosing.

Students may not inspect and review the following:
financial information submitted by their parents;
confidential letters and recommendations
associated with admissions, employment or job
placement, or honors to which they have waived
their rights of inspection and review; educational
records containing information about more than
one student, in which case the institution will
permit access ONLY to that part of the record
which pertains to the inquiring student; and
confidential letters and recommendations placed
in their files prior to January 1, 1975, providing
those letters were collected under established
policies of confidentiality and were used only for
the purposes for which they were collected.

Procedures to Amend Records and
Request Hearings

Students who believe that their education records
contain information that is inaccurate or misleading,
or is otherwise in violation of their privacy or other
rights, may discuss their problems informally at a
meeting with the author of the record and the Vice
President of Student Affairs. If the decisions are in
agreement with the student’s request, the
appropriate records will be amended. If not, the
students will be notified within a reasonable period
of time that the records will not be amended, and
they will be informed by the Vice President of
Student Affairs of their right to a formal hearing.
Students’ requests for a formal hearing must be
made in writing to the Vice President of Student
Affairs who, within a reasonable period of time after
receiving such requests, will inform students of the
date, place and time of the hearing.

Students may present evidence relevant to the
issues raised and may be assisted or presented at
the hearings by one or more persons of their choice,
including attorneys, at the students’ expense. The
hearing officers who will adjudicate such challenges
will be designated by the President of the College.

Decisions of the hearing officer will be final, will be
based solely on the evidence presented at the



STUDENT HANDBOOK OF POLICIES AND PROCEDURES

hearing, will consist of written statements
summarizing the evidence and stating the reasons
for the decisions and will be delivered to all parties
concerned. The education records will be corrected
or amended in accordance with the decisions of the
hearing officer, if the decisions are in favor of the
students. If the decisions are unsatisfactory to the
students, the students may place with the education
records statements commenting on the information
in the records, or statements setting forth any
reason for disagreeing with the decisions of the
hearing officer. The statements will be placed in the
education records, maintained as part of the
students’ records, and released whenever the
records in question are disclosed.

Students who believe that their rights have been
abridged may file complaints with the Family Policy
Compliance Office, U.S. Department of Education,
400 Maryland Ave., SW, Washington, D.C., 20202-
5901 concerning alleged failures of the College to
comply with the Act.

Copies of the Act, Harper policies and procedures
and forms for use in implementing the Act, are
available upon request in the Registrar’s Office,
Student Center, Building A, Room A213.

Equity in Athletics Disclosure Act

Harper College complies with the Equity in Athletics
Disclosure Act by annually completing a report that
contains participation rate, financial support and
other information on men’s and women’s
intercollegiate athletic programs.

Such information can be found at
harpercollege.edu/about/consumer.shtml

Hard copies are available upon request.

Jeanne Clery Disclosure of Campus
Security Policy and Campus Crime
Statistics Act

The Clery Act requires colleges and universities to
disclose data on crimes committed on and off
campus and campus safety policies and
procedures. An amendment, The Campus Sex
Crimes Prevention Act, requires disclosure of where
law enforcement agency information provided by the
State concerning registered sex offenders may be
obtained. Harper compliance information can be
found at harpercollege.edu/about/consumer.shtml
Hard copies are available upon request.

Student Right to Know Act

The Federal government, under the Student Right to
Know Act, requires that all colleges and universities
report graduation or completion rates and, if
applicable, transfer-out rates for new full-time,
degree or certificate-seeking students.

Information for Harper College is available at
harpercollege.edu/about/consumer.shtml

Hard copies are available upon request.
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College Policies

Bulletin Boards and Publicity
Announcement of College events can be found on:

« the print calendar, distributed to all students
who have paid an activity fee, and to all
community members who request one from the
Student Activities office.

+ the online Events Calendar (harpercollege.edu);
+ the Algonquin Road marquese;

* Harper Vision, the closed circuit television
monitors; and

* bulletin boards around the campus.

Publicity must be approved and/or stamped by the
Student Activities office and may be hung or
distributed only in designated locations according to
posting guidelines. Recommended poster size is
8.5” x 117 tall, but larger posters will be allowed if
space is available. The name of the organization
sponsoring an event should be clearly visible on all
publicity material as well as the Harper logo. A
poster service is available to student clubs and
organizations through the Student Activities office,
Student Center, Building A, Room A336. A two-
week lead time is requested for posting and the
poster service. Generally, posters will be displayed
for a period not to exceed two weeks. Exceptions to
these regulations may be requested through the
Student Activities office.

If space allows, bulletin boards may also be used for
announcements of events by non-Harper not-for-
profit organizations; contact the Student Activities
office at 847.925.6242 for guidance. Only the two
Open Access bulletin boards may be used to
announce non-Harper for-profit events: one is in the
Student Center, Building A, near the Registrar’s
Office (on the west side of the hallway); the other is
in Building J, near J Theatre (across from the
vending machines). In addition, both on-campus and
off-campus groups wishing to advertise should
contact both WHCM Radio 88.3 FM and The
Harbinger, campus newspaper, for rates to reach
customers through these student-run venues.

For further information, refer to the Student
Activities “Posting Policy Guidelines”
online at harpercollege.edu

The Student Center

Many of Harper’s lectures, concerts, informal
discussions, meetings, conferences and other
activities are held in the Student Center. Its
facilities include The Hawks Nest (Cyber Cafe),
Cockrell Dining Hall, game room, video arcade,
three TV areas, lounges, meeting rooms and offices
for student government, clubs and organizations,
student publications, student development and
health services.



To insure efficient use of the facilities, the following
building policies have been established:

* Playing cards or table games, visiting and studying
are not permitted in the Student Center dining hall
between 10:30 a.m. and 1:30 p.m. The second floor
lounge and third floor game room may be used for
these activities at any time. However,

« Students are expected to be respectful of others
who are using the facility.

* Regulations governing the use of the game room
are posted in that area.

* Programs are occasionally held in the Student
Center that may require the relocation of students
from one area to another. In such cases, regulations
will be posted or announcements will be made
indicating the affected area. The fireplace, lounge
area and game room may be closed during formally
scheduled activities in the lounge.

Communicable Diseases Policy

A student who has a chronic communicable disease
or who is a carrier of a chronic communicable
disease may attend the College and participate in
programs and activities whenever, through
reasonable accommodation, there is no significant
risk of transmission of the disease to others.

A student who has a chronic communicable disease
or who is a carrier of a chronic communicable
disease may be denied admission to, or may be
dismissed from, a particular program or course of
study whenever such chronic communicable
disease has a direct effect on the student’s ability to
perform so as to render the student not qualified for
the program or course of study.

No other person who has a chronic communicable
disease or who is a carrier of a chronic
communicable disease shall be denied the use of
College facilities or services whenever, through
reasonable accommodation, there is no significant
risk of transmission of the disease to others.

The President is authorized to establish rules
and regulations that are designed to implement
this policy.

Rules and Regulations
A. Temporary Exclusion

When there is a question concerning admittance,
suspension or dismissal of a student because the
student has a chronic communicable disease or is a
carrier or is reasonably suspected of having a
chronic communicable disease or of being a carrier,
such student or other user of College facilities or
services may be temporarily excluded from the
College by the Vice President of Student Affairs,
pending a final determination. A student who has
been temporarily excluded from the College shall be
provided with an opportunity to make up any work
missed during the absence.

B. Initial Evaluation

Whenever necessary, a student or other user of
College facilities or services who has a chronic
communicable disease or who is a carrier of a
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chronic communicable disease, or is reasonably
suspected of having a chronic communicable
disease or of being a carrier, shall be evaluated by a
team that may consist of the Vice President of
Student Affairs, other appropriate College
personnel, a physician, the student’s physician,
public health personnel and other consultants
selected by the President or his/her designee. The
team’s report and recommendations, along with any
dissenting opinions, shall be forwarded to the
President for decision. Every effort shall be made to
complete the evaluation in a timely and prompt
manner.

C. Admission Decision

The President shall make the decision on
admittance, suspension or dismissal after reviewing
the report and recommendations of the evaluation
team. The President’s decision may be appealed to
the Board of Trustees.

D. Subsequent Evaluations

The student shall be periodically reevaluated by the
evaluation team to determine whether the student’s
status continues to be appropriate. The frequency of
the reevaluations shall be determined by the team.

E. Withdrawal

If such student cannot attend the College, or
participate in a particular program, activity or course
of study, the student shall be permitted to withdraw
without prejudice and receive a tuition refund within
the given guidelines. Any other user of College
facilities or services who cannot use such facilities
or services shall receive a refund for fees paid.

F. Confidentiality

Such student’s medical condition shall be disclosed
only to the extent necessary to minimize the health
risks to the student and others.

Discrimination Complaint Procedure

William Rainey Harper College prohibits
discrimination against any individual on the basis of
race, color, religion, sex, national origin, ancestry,
age, marital status, sexual orientation, physical or
mental disability or unfavorable discharge from
military service.

The purpose of the discrimination complaint
procedure is as follows:

« to advise individuals who believe that they have
been subjected to discrimination of how to proceed
with a discrimination complaint;

« to ensure that such complaints are resolved in a
manner which is prompt and confidential.

Non-Discrimination Compliance Officer

The College President will appoint an employee to
act as the College’s Non Discrimination Compliance
Officer (NDCO).

The NDCO will be responsible for the investigation
of complaints of alleged discrimination within the
guidelines of existing legislation, College policy and
appropriate contracts.
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Informal Discussion

Before filing a formal complaint, students and
employees are encouraged to discuss their
concerns with the Non-Discrimination Compliance
Officer. This confidential discussion is seen as the
first step in the resolution procedure. It allows for
sharing of information, giving of advice and
achieving mutual resolution between/among parties.

Filing and Resolution of a Complaint of
Discrimination

A formal investigation of a claim of discrimination
will only be undertaken by the Non-Discrimination
Compliance Officer (NDCO) upon authorization
of the complaining individual and receipt of a
written complaint.

The following procedures shall be used for
investigating complaint(s) of discrimination:

Within 21 calendar days of the alleged
discriminatory act or conduct, an employee or
student should:

* submit a specific and detailed written complaint
setting forth the nature of the alleged discrimination;

« identify the person(s) against whom the complaint
is being filed; and

« identify the date(s) of the action(s) which is (are)
the subject of the complaint, and the remedy or
relief sought.

Upon receipt of the written complaint, the NDCO will
review and discuss the complaint with all parties
directly involved. On the basis of the written
complaint and interview(s), the NDCO will determine
what further investigative action is required.

After the initial interview(s) with the complainant, the
NDCO will conduct further investigation as deemed
appropriate. Such investigation may include, but is
not limited to:

« interviewing the party(ies) alleged to have
committed the discriminatory act;

« interviewing witnesses identified by the
complaining or accused party; and

* reviewing documents relevant to the complaint.

As a result of the above initial steps, resolution with
the parties will be explored. If resolution is not
achieved, the NDCO will determine the appropriate
actions to be taken.

The NDCO shall prepare a confidential report with
regard to the investigation. The report shall state
whether or not the NDCO believes a violation of the
College’s non-discrimination policy has occurred
and whether or not resolution has been achieved.
The NDCO'’s report shall be completed within 30
calendar days of receipt of any complaint(s);
however, such time may be extended for an
additional 30 calendar days if necessary.

If resolution is not achieved, the NDCO'’s report shall
be submitted to the appropriate Vice President for
review and action within 14 calendar days of receipt
of the report.

A copy of the confidential report will be sent to and
maintained by the Associate Vice President for
Diversity and Organizational Development of the

40

College. The NDCO’s findings shall be sent to the
complaining and accused parties.

Either party may appeal in writing the decision of
the appropriate Vice President by filing an appeal
with the President within five calendar days of
receipt of the Vice President’s decision. The
President shall respond within 30 calendar days
of receipt of the appeal.

Distribution of Literature and Use of
Tables or Display Space

The College encourages student organizations,
individuals and agencies to interact and
communicate directly with Harper students in the
Student Center or in Building J lobby. In the
designated areas, tables may be set up without
charge for representatives of student organizations
and representatives of non-profit, non-commercial,
non-political, non-student organizations in accord
with the following rules:

1. The space is available only upon advance
request, which shall be obtained by filing a
reservation form in the Student Activities office,
Student Center, Building A, Room A336.

2. Space shall be allocated on a first-come, first-
served basis. It shall be requested at least five days
prior to desired date. Requests for a subsequent
semester will not be accepted earlier than six weeks
prior to the beginning of that semester.

3. No displays or distribution shall be conducted
when the lounge is reserved for an activity.

4. A maximum of three tables or displays may be
placed in the designated area in the Student Center
at the same time, and a maximum of two may be
placed in the designated area of the Building J at
the same time. Tables will be provided by the
College. Displays shall not exceed 4’ x 8’ in size.
The tables and displays will be placed next to the
windows along the south corridor of the Student
Center lounge or along the north wall by the events
sign in the Business and Social Science Center.

5. In order to allow as many groups as possible
to be represented in the Student Center and
Building J, an exhibitor may reserve a space for
a maximum of once a week, per organization. If
preferred, space may be reserved for a maximum
of one week per semester.

6. There shall be no more than one space per
organization at the same time; however, if no other
requests have been made by the reservation
deadline, one additional display space may be
reserved. No more than four, nor less than one
person(s), shall staff any display.

7. Displays may not be distributive in nature. No
sound amplification equipment may be used in the
designated area.

8. Representatives of organizations or individuals
may communicate anywhere in the designated area.

9. Representatives of organizations or individuals
must clearly identify themselves to Harper students.

10. Alcoholic beverages, narcotics, profane
language, quarreling, fighting or gambling are
prohibited. Smoking is also prohibited.



11. The solicitation of funds, the sale of goods or
services, or advertising for the sale of goods or
services is prohibited except:

a. by student organizations as part of a bona fide
fund-raising activity for the organization; and

b. by a tax-exempt charitable organization,
if approved by Student Activities.

12. The distribution of literature that is obscene or
pornographic is prohibited.

13. Literature may be sold and contributions
solicited in the designated areas.

14. The individual or organization is responsible for
prompt payment of any damage to the College
property.

15. The College may assume a violation of
regulations has occurred if an organization does not
staff its reserved space for two reserved dates
without notifying the Office or Director of Student
Activities. In the event of such a violation, the
College may cancel the balance of the reserved
time.

16. In the event that an organization wishes to rent
the entire Student Lounge, the College reserves the
right to cancel reservations for that date in the
designated area by issuing a notice ten days prior to
the scheduled date.

17. Violation of the regulations shall result in the
revocation of the organization’s or individual’s
reservation by the Director of Student Activities for
the remainder of the semester or three months,
whichever is longer, by service of a cancellation
notice in writing upon the person making the
reservations. If there is a dispute as to the facts
causing the violation, the party contesting the
cancellation notice may, within five days of the
cancellation, request the Vice President of Student
Affairs to hold a meeting with the aggrieved party
and the College office cancelling the reservation to
review the alleged violation.

For a service for non-Harper for-profit groups call
847.925. 6000 to inquire about kiosk fees through
the Facilities Manager at the Information Center.

Non-Solicitation Policy

Employees of the College are required at all times to
perform their duties in such a manner that they
present a proper and official image to the
community and avoid the activities that may result in
personal or private gain. Toward that end, class lists
and any other data about students are to be utilized
solely for College instructional, administrative,
advising/counseling and business purposes. Use of
this information for personal or business solicitation
is strictly prohibited.
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Policy Regarding Sexual Offenses

Harper College is committed to providing a safe
environment for its students, free of harassment,
coercion and violence. Moreover, Harper College
recognizes that it is a part of a larger community and
is obligated to uphold the laws of that community.
Although the College policies and procedures and
the laws of the community may overlap, they also
function independently from one another.

It is illegal and against the policy of Harper College
for any student, employee or other person to commit
the offense of stalking (when such person transmits
a threat with intent to place the victim in reasonable
apprehension of sexual assault), sexual assault,
aggravated sexual assault, sexual abuse,
aggravated sexual abuse, as defined in the lllinois
Criminal Code of 1961, 720 ILCS 5/12-7.3, 12-13
through 12-16, against any person while on the
Harper College campus, at a College activity or off-
campus if there is a direct relationship between the
sexual offense and the College. Such illegal and
prohibited activities include, but are not limited to,
sex offenses which are commonly called date rape
or acquaintance rape, or which may involve
unwanted touching or fondling, whether forcible

or nonforcible.

In conformance with these Acts, the President of
the College shall establish a program and rules to
implement this policy. The rules will be delineated
in the Administrative Services Procedure Manual,
the Academic Affairs Procedure Manual, the
Student Affairs Procedure Manual and other
appropriate publications.

Rules and Regulations
A. Introduction

These procedures clarify definitions of acquaintance
rape and sexual assault, outlines the steps the
institution is taking toward education, prevention
and treatment, sets forth disciplinary procedures
that may occur when acquaintance rape/sexual
assault has taken place on the campus and
explains resources available to Harper College
students who are victims/survivors of

acquaintance rape/sexual assault.

B. Definitions

Acquaintance rape is defined as forced,
manipulated or coerced sexual contact by someone
the victim knows. Under lllinois law, acquaintance
rape is a crime—the law makes no distinction
between sexual assault by strangers or
acquaintances. Any forced sexual conduct including
forced touching and fondling is also a crime under
lllinois law. Under this law, consent cannot be given
by someone under the age of 18, someone under
the influence of alcohol or someone who is
diagnosed with a mental disability and therefore
unable to make a reasonable judgment about the
harmfulness of an activity.

C. Reporting Procedures

1. If any person believes that he or she has been
a victim of a sexual offense, such person should
report the alleged sexual offense immediately to the
Vice President of Student Affairs, a faculty member,
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administrator or Harper College Police. If an
employee other than the Vice President of Student
Affairs receives a report of a sexual offense, the
employee shall report the alleged sexual offense to
the Vice President of Student Affairs.

2. Such person who believes he or she is a victim
of sexual offense has the option of also notifying any
other law enforcement authorities, including on-
campus Harper College Police and local police. The
Vice President of Student Affairs shall offer to assist
such person in notifying law enforcement
authorities, and will assist such person if he or she
SO requests.

3. There are no express time limits for initiating
reports under this Policy; however, every effort
should be made to file such complaints as soon as
possible, while facts are known and potential
witnesses are available.

4. The victim of a sexual offense shall make every
effort to preserve evidence as may be necessary for
the proof of the sexual offense.

D. Notification to Victims of Sexual Offense

Upon receipt of a report of an alleged sexual
offense, the Vice President of Student Affairs, or
designee shall notify the victim of his or her right:

1. To report the sexual offense to other law
enforcement authorities including on-campus Harper
College Police and local police.

2. To be assisted in reporting the sexual offense
to such law enforcement authorities.

3. To seek the services of existing counseling,
mental health, medical or student services for
victims of sexual offense, both on-campus and in
the community.

4. To receive assistance in changing academic
situations if the victim is a student, and if such
changes are reasonably available.

E. Investigation

1. The Vice President of Student Affairs shall
undertake an investigation of all reports of sexual
offense or appoint a qualified person (including the
Harper College Police) to conduct the investigation.

2. The accused shall be notified in a timely
manner that an investigation is being conducted.

3. The investigator shall file a written report of
his/her findings with the Vice President of Student
Affairs and the President within twenty-eight (28)
days after the report of a sexual offense has been
made. In the event the investigative report cannot
be completed within twenty-eight (28) days, the
report shall state the reasons for the delay. Both the
accuser and accused shall be notified of the finding
of the investigation.

F. Disciplinary Procedures

The person accused and found guilty of a sexual
offense through the Harper College investigation
shall be subject to disciplinary action in accordance
with established procedures, which procedures shall
provide at a minimum that (1) the accuser and the
accused are entitled to the same opportunities to
have others present during a campus disciplinary
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proceeding; and (2) both the accuser and the
accused shall be informed of the outcome of any
campus disciplinary proceeding brought alleging a
sexual offense.

G. Sanctions

An employee found to have committed a sexual
offense against another individual will be subject to
discipline, up to and including termination.

A student found to have committed a sexual offense
against another individual will be subject to
discipline, up to and including expulsion and/or
barring the student for re-enroliment in the College.
Any other person found to have committed a sexual
offense against another individual may be barred
from the College campus.

H. Prevention and Education

The Student Development Sexual
Assault/Prevention Task Force is dedicated to the
prevention of sexual offenses. The Task Force’s
goal is to educate and promote awareness of rape,
acquaintance rape and other sexual offenses. In
furtherance of this goal, modules have been
developed by counselors to address this issue
and facilitate discussion in the classroom. The
prevalence of the connection between the use

of alcohol and other drugs and the occurrence

of acquaintance rape is an important part of this
discussion. Counselors are available to faculty
campus-wide to present these modules which
can be modified depending on the classroom
subject area.

A fact sheet about acquaintance rape and a list of
resources are included in the orientation packets for
new students and is available in the Health and
Psychological Services and Student Development
offices.

I. Services for Victims

On-Campus

Student Development counselors will provide
assistance to a victim in changing academic
situations after an alleged sexual offense incident if
such changes are reasonably available.

The Office of Harper College Police is committed to
the safety and security of the students and will make
appropriate efforts to safeguard the campus.

Off-Campus

CASA-Northwest is a local agency which can
provide free counseling and advocacy services
to Harper students or employees who are
victims/survivors of sexual offenses. The agency
is also utilized as a resource for training Harper
staff and provides consultation in person or

via telephone.

Political Campaigning on Campus

Political activity in support of or in connection with
any campaign for elective office or any political
organization is strictly prohibited, except for Harper
Student Trustee and Senate elections. “Political
activity” includes:

+ organizing or participating in any political meeting,
rally, demonstration or event;



+ conducting or participating in a public opinion poll
in connection with a campaign for elective office or
on behalf of a political organization for political
purposes or for or against any referendum question;
+ circulating petitions on behalf of a candidate for
elective office or for or against any referendum
question; and

« distributing campaign literature on behalf of any
candidate for elective office or for or against any
referendum question.

Political candidates may be invited to appear on
campus by a college club whose stated mission is to
bring political candidates and speakers to campus.
Permission to appear at the campus does not imply
College endorsement of a candidate or an issue.

This procedure may be revised. Contact the Student
Activities office for current procedures.

Sexual Harassment Policy

It is the policy of Harper College that no staff
member or student shall be subject to sexual
harassment.

Unwelcome sexual advances, requests for sexual
favors and other verbal or physical conduct of a
sexual nature constitute sexual harassment when:

A. Submission to such conduct is made either
explicitly or implicity a term or condition of an
individual’'s employment or education;

B. Submission to or rejection of such conduct by an
individual is used as the basis for academic or
employment decisions affecting that individual; or

C. Such conduct has the purpose or effect of
substantially interfering with an individual’s
academic or professional performance or creating
an intimidating, hostile or offensive education or
employment environment.

Individuals engaging in such prohibited activity shall
be subject to disciplinary action up to and including
termination from this institution as determined by
such administrative or Board action as is required by
lllinois law or by Board policy. This policy applies to
acts of sexual harassment by any member of one
sex against a member of the opposite or the same
sex at all levels of the College community (i.e.,
supervisor-subordinate, faculty-student, employee-
peer, student-student).

Rules and Regulations

A. Reporting—If a student believes that she/he has
been sexually harassed, the student should report
the alleged act immediately to the Vice President of
Student Affairs.

B. Investigation

1. The Vice President of Student Affairs or the
Associate Vice President for Diversity and
Organizational Development shall undertake an
investigation of all such complaints or appoint an
administrator or other qualified person to conduct
the investigation. No complaint or identity of a
complainant will be disclosed except when
necessary to fully investigate the complainant and
after notification to the complainant. After a written
complaint has been filed, the person accused of
sexual harassment shall be notified of the substance
and content of the complaint expeditiously.
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2. The investigator shall file a written report as to
his/her findings with the Vice President of Student
Affairs or the Associate Vice President for Diversity
and Organizational Development within twenty-eight
(28) days after a written complaint has been made.
In the event the report cannot be completed within
twenty-eight (28) days, the report shall state the
reasons for the delay. The complainant and the
person accused shall be notified of the findings of
the investigation.

3. If the investigation discloses evidence that
an act or acts of sexual harassment have been
committed, the person accused of sexual
harassment may be subject to disciplinary action
in accordance with established procedures. Also,
one or both parties may be recommended for
counseling in order to understand the nature and/or
deal with the consequences of the complaint.

C. Dissemination of Policy

1. Any student is encouraged to raise questions
she/he may have regarding sexual harassment with
Student Development counselors or other faculty
members or administrators, including vice
presidents or the president.

2. A copy of the Student Handbook containing
Board policy and implementing regulations shall be
made available to students annually.

Smoking Policy

It is the policy of Harper College to provide a
smoke/tobacco free environment consistent with

its efforts to promote wellness and a campus
environment conducive to work, study and activities
for students, employees and the public. The policy
pertains to all of the facilities of William Rainey
Harper College, which includes all owned or leased
facilities, regardless of location.

The College recognizes the rights of those who
choose to use tobacco and does not prohibit the use
of tobacco products. It does, however, in
accordance with the State of lllinois Public Act 86-
1018, the lllinois Clean Indoor Air Act (effective July
1, 1990), restrict the use of these materials to
designated areas outside College buildings and
vehicles.

This policy complies with the Americans with
Disabilities Act, which provides smoke-free
entrances for employees and students with
respiratory and other conditions affected by
exposure to smoke. In addition, in accordance with
the American College Health Association guidelines,
smoking will be prohibited in outside athletic and
classroom areas, which include but are not limited
to, the tennis courts, baseball and football fields,
track and field areas, and stadium and seating
areas.

As defined in this policy, tobacco products include
cigarettes, cigars or tobacco in any other form,
including smokeless tobacco which is any loose,
cut, shredded, ground, powdered, compressed or
leaf tobacco that is intended to be placed in the
mouth without being smoked.

A map of the designated smoking areas is available
online and at all information desks.
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Health and Psychological Services will offer
assistance to staff and students who desire to quit
smoking through cessation workshops and other
support.

In the event of a disagreement between a non-
smoker and smoker, the rights of the non-smoker to
protect his/her health shall prevail over the rights of
the smoker.

Speakers Policy

Harper College respects the right of all members of
the academic community to explore and to discuss
questions which interest them, to express opinions
even if unpopular, publicly and privately. It is the
policy of the College to make its facilities available
for peaceful assembly, to welcome guest speakers
and to encourage the exercise of these rights free
from disruption or interference.

Recognized student organizations may invite guest
lecturers, panel participants, discussion leaders or
others from off campus to speak, provided such
programs are registered with the Student Activities
office four weeks in advance; (If the program is open
to only members of the sponsoring organization —
and not open to other students or the public — then
two weeks advance notice is sufficient). All
expenses involved in retaining the speaker shall

be specifically provided for by the sponsoring
organization at the time of registration. No
arrangements with guest speakers are to be made
until the registration with the Student Activities office
has been completed. Individual students may
request guest speakers through recognized campus
organizations under the above procedures.

Limitations on speakers are warranted only when
the Vice President of Student Affairs office deems
their appearance or content of their speech
represents a real threat toward maintaining campus
order (e.g., it is obscene, defamatory, or intent on
inflicting emotional distress, or it invites lawlessness
or contains “fighting words”). In such cases, an ad
hoc speakers committee composed of three faculty
members appointed by the Vice President of
Academic Affairs, three students chosen by the
Student Senate, subject to approval of the Vice
President of Student Affairs and the Coordinator of
Media Relations shall determine whether or not the
speaker will appear. The committee’s decisions may
be appealed by either the sponsoring organization
or the Vice President of Student Affairs office, and
subject to the approval of the College President and
Board of Trustees. Should the speaker represent a
real threat toward maintaining campus order after
being contracted, the Vice President of Student
Affairs office or the sponsoring organization with the
approval of the Vice President of Student Affairs
office may cancel the contract.

In the event the speaker or issues are not deemed a
real threat toward maintaining campus order but are
deemed controversial or extreme by the Vice
President of Student Affairs office, the sponsoring
organization shall obtain a member of the faculty to
chair the program, and shall provide time during the
program for the audience to question the speaker.
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Student Activities Awards Programs

The annual Student Awards Banquet Program
recognizes outstanding contributions by students

in all areas of the Student Activities program.
Nominations are submitted by individual
organizations and faculty advisors, generally in
March. The students are honored at an awards
banquet sponsored by the College in May and given
awards in the form of plaques, special awards or
certificates depending upon the patrticular level of
activity.

Student Service Awards reimburse full (up to 12
credit hours) or half-tuition for students who have
made outstanding contributions to student activities.
These awards are granted for one semester. Since
the budget is limited, only a specific number of
students in each club are eligible for consideration.
Club and organization officers and members may be
nominated by the advisor and/or other students,
based on their performance, position, responsibility,
leadership, length of service and involvement in
eXcel, Harper’s student leadership program. Only
students who have served in their position for the
entire semester are eligible for consideration.
Evidence of significant contributions must be
documented in the recommendation.

More information on these award programs is
available in the Student Activities office.

Student Code of Conduct
and Dispute Resolution Procedures
I. Introduction

Harper College has certain non-negotiable values in
which it believes strongly. These core values are:

Integrity
Respect
Excellence
Collaboration

These values are the hallmark of the College and
will be protected vigorously. When students choose
to attend Harper College, they accept the rights and
responsibilities of membership in the College’s
academic and social community. Each person has
the right and ability to make personal decisions
about his or her own conduct. Just as importantly,
each person has the responsibility to live with the
consequences of his or her decision making.

The Student Code of Conduct is the policy of Harper
College presented herein that details the rights and
responsibilities of students. The Student Code of
Conduct describes possible misconduct that is
inconsistent with the essential values of Harper
College. It lists procedures to respond to such
behaviors, and it suggests possible sanctions that
are intended to educate and to safeguard members
of the College. If you have any questions about this
Code, please contact the Office of the Vice
President for Student Affairs (Wojcik Conference
Center, W307, 847.925.6738).



Il. Student Dispute Resolution
A. Student Rights

Students have rights which are granted by the
United States Constitution and which may be
exercised in the College as in other public
institutions. The law recognizes that these rights are
subject to restraints that may be imposed because
of the College’s role and function. Since the scope
and meaning of constitutional rights are evolving, it
is impossible to set forth all rights in this handbook.
Any rights set forth, therefore, are not to be read as
an exclusion of rights not delineated.

It is the practice of the Board of Trustees of Harper
College to respect the properly exercised rights of
its students. If a student believes that his/her
proposed conduct or speech may infringe upon the
College’s role and function or he/she is unclear as to
these rights, he/she is encouraged to secure the
advice of the Vice President of Student Affairs or
designee prior to taking action. The prior advice is
not, however, a condition to the student’s exercise
of rights.

In all such complaint proceedings the student is
encouraged to pursue informal resolution of the
complaint.

B. Student Academic Complaints

As members of the educational community, students
have the right to express their opinions as to the fair
treatment of their academic achievements, such as
the grading process. Students shall express these
concerns initially with the appropriate faculty/staff
member in an informal manner by contacting the
faculty/staff member and requesting a conference.
The student must contact the faculty/staff member
with such concerns within ten (10) school days* of
the occurrence giving rise to the concerns.

If the concerns are not resolved to the student’s
satisfaction after the informal discussion, the student
may submit a complaint in writing to the department
chair, coordinator or director of the faculty/staff
member involved within ten (10) school days after
the informal discussion or ten (10) school days after
the initial contact, whichever is later. In filing the
written complaint, the student may request a
meeting with the department chair, coordinator or
director. The written complaint must specify the
specific complaint(s) together with the desired
resolution(s). The individual receiving the complaint
must review the complaint and respond in writing to
the student within ten (10) school days after
receiving the complaint or after holding the optional
meeting, whichever is later. If the results of the
review are unsatisfactory to the student, the student
may then appeal in writing to the dean of the
appropriate division within ten (10) school days after
receipt of the written response. If the results of the
review are unsatisfactory to the student, the student
may appeal in writing to the Vice President of
Academic Affairs or designee within ten (10) school
days after receipt of the written response. The
student may request a meeting with the Vice
President or designee. The Vice President or
designee shall issue a written response to the
student within ten (10) school days after receipt of
the appeal or, after holding the requested meeting,
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whichever is later. The decision of the Vice
President shall be final.

Kb

School days” are defined as those weekdays
(Monday through Friday) when classes are in
session.

C. Student Non-Academic Complaints

The Vice President of Student Affairs or designee
shall be responsible for responding to complaints
from students on nonacademic issues. These issues
include, but are not limited to, refunds, admissions,
withdrawals, transcripts and use of facilities.
Students shall express their concerns initially with
the appropriate faculty/staff member in an informal
manner by contacting the faculty/staff member and
requesting a conference. The student must contact
the faculty/staff member with such concerns within
ten (10) school days* of the occurrence giving rise
to the complaint. It is also recommended, but not
required that the student contact the Ombudsperson
to facilitate an informal resolution of the complaint.

If the concerns are not resolved to the student’s
satisfaction, the student may submit a complaint in
writing to the department chair, coordinator or
director of the faculty/staff member involved within
ten (10) school days of the information discussion,
or ten (10) school days after the initial contact,
whichever is later. In filing the written complaint, the
student may request a meeting with the department
chair, coordinator or director. The written complaint
must specify the specific complaint(s) together with
the desired resolution(s). The individual receiving
the complaint must review the complaint and
respond in writing to the student within ten (10)
school days after receiving the complaint or after
holding the meeting, whichever is later. If the results
of the review are unsatisfactory to the student, the
student may appeal in writing to the dean of the
appropriate division, in the case where there is one,
within ten (10) school days after receipt of the
written response. If the results of the dean’s review
are unsatisfactory to the student, or in cases where
there is no dean, the student may appeal in writing
to the Vice President of Student Affairs or designee.
The Vice President or designee shall issue a written
response to the student within ten (10) school days
after receipt of the appeal. The decision of the Vice
President shall be final.

**School days” are defined as those weekdays
(Monday through Friday) when classes are
in session.

lll. Violations of the Student Code of Conduct

Whenever a student commits or attempts to commit
a violation of the Student Code of Conduct on the
College campus, or at an activity, function or event
sponsored or supervised by the College, discipline
and sanctions may be imposed on the student.
Violations of the Student Code of Conduct include
but are not limited to:

1. Possession, use or distribution of an illegal or
controlled substance, or look-alike drug.

2. Unauthorized and/or illegal possession, use or
distribution of any alcoholic beverage.

3. Theft of property or services.
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4. Intentional or willful and wanton destruction
of property.

5. Assault and/or battery.

6. Conduct which constitutes harassment or
abuse that threatens the physical or mental
well-being, health or safety of any individual.

7. Sexual assault or sexual harassment of
another person.

8. Possession or use of weapons
or explosive devices.

9. Trespassing on College property or other
unauthorized use of College property or
services including trespassing or unauthorized
use of College Computer Network.

10. Academic dishonesty, including cheating,
plagiarizing, or furnishing false information
on such forms as transcripts or applications
for admission.

11. Disrupting the peace, the education process or
related activity.

12. Failure to comply with the direction of an
authorized College employee or representative
who is performing his/her duties.

13. Any conduct that constitutes a violation of the
terms of any discipline imposed in accordance
with this procedure.

14. Any conduct that constitutes a violation of a
Federal or State law, local ordinance or
College rule or regulation.

Discipline may also be imposed whenever a student
commits a violation of the Student Code of Conduct,
as described above, off campus if there is a direct
relationship between such act and the College.

A. Initiating the Resolution Process

Any person may file a complaint against a student
for a violation of the Student Code of Conduct by
filing a complaint in writing with the Office of Student
Affairs on a form furnished by that office. The
complaint shall describe the conduct that allegedly
violates the Student Code of Conduct.

The College encourages students, faculty and staff
to resolve disputes informally whenever possible.
Parties are encouraged to contact the College
Ombudsperson and/or to inquire about mediation
wherever appropriate. Information regarding the
Ombudsperson and mediation is available in the
Office of Student Affairs.

B. Resolution Process
1. Preliminary Investigation

The Office of Student Affairs shall be responsible
for determining the validity of the complaint and
conducting a preliminary investigation when
appropriate. The filing of a complaint assumes that
the complainant desires an inquiry to be initiated
that may result in an official disciplinary action.

The Vice President of Student Affairs shall
determine the appropriate steps to take following
the preliminary investigation, which may include,
but not be limited to: a finding of sufficient cause to
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pursue a charge of violation of the Student Code
of Conduct; a termination of the investigation
and complaint; and/or encouraging the use

of mediation.

2. Informal Resolution/Mediation

If there is insufficient cause found to pursue a
charge of violation of the Student Code of
Conduct, or if the Vice President of Student Affairs
believes that the issues raised may best be
resolved through mediation, the person filing the
complaint may be encouraged to pursue informal
means of resolution, including mediation and/or
contacting the College Ombudsperson. If the
complainant would like to pursue mediation, the
complainant can request that the Vice President of
Student Affairs or designee contact the student
named in the complaint to explain the mediation
option and invite the student to participate.
Mediation is a voluntary process that involves both
parties sitting down together with a trained, neutral
third-party to discuss issues of concern and design
a resolution of these issues. Mediation often
results in a written agreement that is drafted
together by both parties.

C. Initial Meeting

If there is sufficient cause found to believe that the
student violated the Student Code of Conduct, the
Vice President of Student Affairs shall inform the
student in writing of the charges against him/her
including the specific provision of the Code of
Conduct that was violated, his/her right to a hearing
on the charges and the resolution procedures.

1. Pre-hearing Meeting

The Vice President of Student Affairs or designee
shall schedule a pre-hearing meeting between the
student and the Resolution Coordinator
(designated by the Vice President of Student
Affairs) to discuss the complaint, the resolution
process and the student’s rights; and to give the
student a chance to examine the charges brought
against him/her and to respond to those charges.
The Resolution Coordinator will also answer any
questions the student has regarding the process,
the charges and the effect of possible sanctions.

2. Student’s Choice of Resolution

At the pre-hearing meeting, the student will be
given two choices for how he/she would like to
proceed with the resolution process:

a. Where the complaint includes a violation
that would not warrant suspension or
expulsion, the student and the Resolution
Coordinator may agree to an informal
resolution of the alleged violation. In this case,
the student and the Resolution Coordinator
shall discuss the facts of the alleged violation
and the student may accept responsibility for a
violation of the Student Code of Conduct. The
student and the Resolution Coordinator may
then develop a plan together to resolve the
issues involved in the misconduct, which may
include agreed upon sanctions. In this
instance, the student, after being informed of
his/her rights, waives the right to a formal
hearing by signing a waiver form, accepts the



sanction that has been applied and chooses to
resolve the matter informally.

b. The student may choose a formal hearing
before a Resolution Board. The Resolution
Board consists of five members, three faculty
and two student members who are appointed
by the Student Life Committee from a pre-
appointed pool of seven faculty members and
five student members. If in summer, the
Student Life Committee or pre-appointed
pool cannot convene, the administrator
and/or Chair of the Student Life Committee
will approve five members (consisting of
three faculty or staff and two student
members). The Resolution Coordinator will
inform the student of the hearing date and time
by certified mail, return receipt requested, by
mailing the notice at least five (5) school days
prior to the hearing date.

3. Possible Discipline Prior to Hearing

If, in the opinion of the Resolution Coordinator, the
student is a danger to self or others, is a threat or
disruption to the educational process, cannot be
found, or refuses to attend a pre-hearing meeting
or a hearing, the Resolution Coordinator can
impose disciplinary measures without first
providing a hearing. In such event, the Resolution
Coordinator shall send written notice by certified
mail, return receipt requested to the student. The
notice shall state the specific discipline imposed,
the reason for the discipline and request the
student to attend a conference or a hearing within
five (5) school days after the notice is received. If
the student does not attend the scheduled
conference or hearing, it will be deemed that
his/her right to a conference or hearing has

been waived.

D. Resolution Board Hearing Procedures

1.

The Resolution Board shall consist of five
members, two of whom must be students and
three of whom must be faculty. Official action
will require four votes. Alternate Resolution
Board members shall be available for each
hearing.

The Resolution Board hearing shall be facilitated
by the Chairperson of the Resolution Board.

Prior to the hearing, the members of the
Resolution Board shall have agreed to and
signed the “Resolution Board Member
Responsibilities” form.

All Resolution Board hearings shall be held in
closed session.

The student may be represented by an attorney
or other representative. If the student does not
attend, but the Office of Student Affairs has
proof of notice to the student, the Resolution
Board may choose to proceed with or
reschedule the hearing.
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6.

10.

11.

12.

13.

14.

15.

16.

The hearing may be recorded stenographically
or by tape. If either party causes a recording to
be made, the other party shall be offered an
opportunity to purchase a copy of the transcript
of the tape.

At the commencement of the hearing, either
party may request exclusion of witnesses except
for representatives of the parties and state the
reason for this request. The Resolution Board
will make the final determination on any
exclusion of witnesses.

The complainant(s) and the student may make
short opening statements.

The complainant(s) shall first present evidence.
The student may cross-examine all withesses in
attendance and review any written evidence
presented by the complainant(s).

The student may then present evidence to refute
the charges. The complainant(s) may cross-
examine all witnesses in attendance and review
any written evidence presented by the student.

The Resolution Board may, at any time, direct
questions to the parties or their witnesses.

At the close of the student’s case, the
complainant may be given the opportunity to
rebut any of the evidence presented.

The Resolution Board may receive all relevant
oral or written evidence without regard to the
legal rules of evidence, provided such evidence
is relevant material and would be relied upon by
reasonably prudent persons in the conduct of
their affairs.

The Resolution Board may review a student’s
academic and disciplinary records in
determining the appropriate sanction after it has
determined whether a violation of the Student
Code of Conduct has been made and whether
the student is responsible.

If, during the preliminary investigation, it is
determined that any witness would be subject to
physical or mental harassment or that an
emergency exists, the party requesting the
witness’s presence may ask the witness to
prepare a written summary of his/her testimony.
The summary shall include the reason for the
witness’s absence and a statement verifying that
the contents of the summary are true. If an
imminent fear of reprisal exists, the Resolution
Coordinator may also present a written
statement in which the witness’s identity has
been concealed.

The complainant(s) and the student may make
closing statements at the conclusion of the
hearing concerning both the issue of violation of
the Student Code of Conduct and appropriate
sanctions.
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17. There are two possible outcomes for a
Resolution Board Hearing:

a. The student may be found not responsible
for violating the Student Code of Conduct.

b. The student may be found responsible for
violating the Student Code of Conduct by a
preponderance of the evidence. If the student
is found responsible for violating the Student
Code of Conduct, the Resolution Board shall
determine the appropriate sanction(s) for the
student.

18. The Resolution Board shall render its written
decision within ten (10) school days after the
end of the hearing by forwarding its findings and
recommendations to the Resolution Coordinator.

E. Sanctions

The Resolution Coordinator shall review the
recommendations of the Resolution Board and shall
advise the student of the final decision by written
notice sent by certified mail, return receipt
requested, or personal delivery within ten (10)
school days of receipt of the recommendations.

1. Notice of Decision

If a student has accepted responsibility or has been
found to have violated the Student Code of Conduct,
the notice to the student shall include:

a. the specific provision of the Student Code
of Conduct that was violated;

b. the sanction(s) imposed and the date of
commencement;

c. a statement of the student’s right to appeal
in writing to the Vice President of Student
Affairs;

d. a statement that a failure to file a timely
request for such an appeal shall be
deemed a waiver of the right to an appeal.

2. Determination of Sanctions

In keeping with the essential values of Harper
College, sanctions are designed to promote
Harper’s educational mission. Sanctions may also
serve to promote safety or to deter students from
behavior that harms, harasses or threatens people
or property. Some behavior is so harmful or
disruptive to the College community or to the
educational process that it may require more
serious sanctions, such as removal from specific
courses or activities, suspension from Harper
College or expulsion. More than one sanction may
be recommended.

Although the following is in no way binding or
definitive, several factors that go into determination
of appropriate sanctions include:

a. The nature of the violation
(what the student did)

b. Prior violations/previous disciplinary history
(what the student has done before)

c. Mitigating circumstances surrounding the
violation (unusual circumstances)

d. The student’s motivation for the behavior
(why the student chose to do what he/she
did)

e. Sanctions involved in cases involving similar
violations (precedent)

f. The developmental and educational impact
(how is this going to affect the student)

3. Possible Sanctions

Multiple sanctions may be imposed. Possible
sanctions include but are not limited to one or
more of the following:

a. Expulsion: Expel a student from the
College, a program, course or activity on a
permanent basis.

o

Suspension: Suspend a student from the
College, a program, course or activity for a
specific period of time.

. Prohibition on Re-enrollment: Bar a student
from re-enrollment in the College, a
program, course or activity for a specific or
unlimited period of time in the event a
student withdraws prior to being suspended
or expelled.

(9]

o

. Conditional Enrollment or Re-enroliment:
Condition a student’s enrollment or re-
enrollment on specific actions or refraining
from specific actions.

(0]

. Disciplinary Probation Status: Place a
written reprimand in the student’s file
admonishing him/her about the conduct
and warning that further conduct in
violation of the Student Code of Conduct
may result in additional sanctions.

—h

Community and/or College Service: A
student may be offered an opportunity to
complete a specified number of hours of
Community and/or College Service.

. Educational Requirements: A provision to
complete a specific educational
requirement directly related to the violation
committed. The provision will be clearly
defined. Such educational requirements
may include, but are not limited to,
completion of an alcohol education
workshop, a diversity awareness workshop,
essays, reports, etc.

«

=

. Remedial Action: An agreement between
the student and the Office of Student
Affairs that the student shall pursue specific
remedial action.

. Probation and/or Restrictions: The
withdrawal of specified privileges or
restrictions on action for a definite period of
time (i.e., restriction from entering specific
College areas and/or all forms of contact
with certain person(s)).

. Restitution: A payment for financial injury to
an innocent party in cases involving theft,
destruction of property or deception.



k. Reprimand: A formal letter of warning or
final warning shall be placed in the
student’s file.

F. Appealing the Resolution Process

An appeals process is an essential safeguard for an
imperfect human process that attempts to be fair.
The appeal process is available to each party.
Appeals may be filed for the following reasons:

1. Proper procedures were not followed.

2. There is new evidence not reasonably
available at the time of the hearing or the
imposition of the sanction.

3. The evidence clearly does not support the
finding(s).

4. Sanctions are excessive relative to the
violation.

All appeals must be submitted in writing to the Vice
President of Student Affairs within ten (10) days of
receipt of the student’s notice from the Resolution
Coordinator of the final decision. The Vice
President of Student Affairs will render a decision
within ten (10) days after receipt of the appeal. A
copy of this decision shall be sent to the student.

G. Results of Resolution Process

If the final disposition of a complaint is that the
student did not violate the Student Code of
Conduct, the student’s record shall be expunged of
the complaint.

IV. Disciplinary Records

Disciplinary records will be maintained by the
College as part of the student’s education record in
accordance with the Family Educational and Privacy
Rights Act 20 U.S.C.S. §1232g.

If a student is found not responsible for misconduct
under the Code of Conduct, the record regarding a
complaint filed will be purged from the student’s
education record. If a student is found responsible of
misconduct or accepts responsibility for misconduct,
the disciplinary record may be maintained in the
student’s education record for up to four (4) years
from the time of conclusion of the student code of
conduct resolution process. Separate disciplinary
records may also be maintained by the Office of
Student Affairs apart from the student’s education
record, in cases where there is evidence of a danger
or threat of violence.

A student’s education records, including disciplinary
records, will only be disclosed with written consent
of the student’s parents or an eligible student
(student who has reached the age of 18 or older),
except as otherwise allowed pursuant to the Family
Educational and Privacy Rights Act and its
implementing regulations. Appropriate disclosure of
disciplinary records without consent includes:

« disclosure of information concerning disciplinary
action taken against the student for conduct that
posed a significant risk to the safety or well-being of
that student, other students, or other members of
the school community to teachers and school
officials, including teachers and school officials in
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other schools, who have legitimate educational
interest in the behavior of the student;

« disclosure of information regarding any violation of
any Federal, State or local law, or of any rule or
policy of the institution governing the use or
possession of alcohol or controlled substance to a
parent or legal guardian of a student if the student is
under the age of 21 and the institution determines
that the student has committed a disciplinary
violation with respect to such use or possession;

and

« disclosure of information to any alleged victim of
any crime of violence as defined in 18 U.S.C.S §16
or of a non-forcible sex offense, the final results of
any disciplinary proceeding conducted by such
institution against the alleged perpetrator of the
crime or offense and shall include disclosure of the
final results of any disciplinary proceeding
conducted by the College against the student who is
the alleged perpetrator of any crime of violence (as
defined in 18 U.S.C. §16) or non-forcible sex
offense if the institution determines as a result of the
disciplinary proceeding that the student committed a
violation of the College’s rules or policies.

Final results of any disciplinary proceeding includes
only the name of the student, the violation
committed, and any sanction imposed by the
College on that student and may include the name
of any other student, such as a victim or witness,
only with the consent of that other student. The
sanction imposed means a description of the
disciplinary action, the date of its imposition and its
duration. The violation committed means the
institutional rules or codes of conduct sections that
were violated and any essential findings supporting
the institution’s conclusion that the violation was
committed.

Student Dress

There is no formal dress code. However, shirts and
shoes must be worn in the buildings. Any student
whose dress disrupts the educational process may
be asked to leave campus.

Technology and Information
Resources Acceptable Use

Guidelines
I. Philosophy

Harper College provides for the use of technology
and information equipment, software, networks and
facilities to further the College’s mission of
instruction, communication, research and public
service. Access and use of facilities is a privilege
and must be treated as such by all users.
Acceptable use is based on common sense,
common decency and civility, and users are subject
to such procedures and processes, which operate in
the College. Responsibility for the provision and
support for the resources resides with the
Information Technology organization.

Il. Risk and Responsibility: E-mail, Internet
Resources and Electronic Files
A. Security

The College cannot and does not guarantee the
security of electronic files on its computer systems.
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These systems can be breached by someone
determined to do so. Additionally, it is impossible to
filter all materials transmitted or received via these
resources. Harper College assumes no liability for
offensive material that any user may encounter,
such as material that is illegal, defamatory, obscene,
inaccurate or controversial.

B. Privacy

Users are strictly prohibited from accessing files and
information other than their own, those which were
intended for the user and those which the user has
permission from authorized College personnel to
access.

The College reserves the right to access its
computer and network systems, including current
and archival files of users’ accounts; if that access
would be imperative to conducting College
business; if there is strong evidence of improper
usage; or if there is strong evidence of impropriety.
Under the lllinois Freedom of Information Act
("IFOIA”), electronic files are treated in the same
way as paper files. Any public records as defined in
the AFIRE may be subject to inspection. Any
inspection of electronic files, and any action based
upon such inspection, will be governed by all
applicable Federal and State laws and College
policies.

C. Education and Training

All users have the responsibility to use the facilities
and all forms of technology resources in an efficient,
ethical and legal manner. Users are expected to
follow equipment and lab usage guidelines and,
when necessary, receive training in the use of these
resources. They should accept responsibility for
their own work by learning appropriate uses of
software to maintain the integrity of work created.
Users should keep archives and back up important
work. They are responsible for learning and properly
using the features of securing and/or sharing access
to files.

Ill. Unacceptable Uses

It is the joint responsibility of all users to help avoid
unacceptable uses such as but not limited to:

1. Using the resources for any purpose, which
violates Federal laws, State laws or College
policies.

2. Using the resources for commercial purposes.

Misrepresenting the user’s identity or affiliation
in the use of information technology resources.

4. Creating, sending, storing or soliciting patently
harassing, intimidating, abusive or offensive
material to or about others.

5. Intercepting, disrupting or altering electronic
communications.

6. Using another person’s account, user ID, name
or password.

7. Sharing of individual user accounts and
resources with another person or another
organization.
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8. Attempting to exceed, evade or change
assigned specifications or limitation of an
account without the approval of appropriate
College personnel.

9. Impeding the use of systems by others.
10. Attempting to corrupt the system.

11. Reproducing or distributing copyrighted
materials without authorization.

Use of networks, technology, and information
resources accessed from the College, such as
Internet, satellite teleconferencing and distance
learning facilities, is subject to the same principles
and guidelines that are present within the College.
Networks, technology or information resource
providers outside the College may, in turn, impose
additional conditions of appropriate use, which the
user is responsible to observe when using those
resources.

IV. Consequences

Abuse of these guidelines will result in possible legal
action and/or official campus disciplinary
procedures. Incidents involving unacceptable uses
will be handled through existing processes.

Workplace Violence Policy

Harper College is committed to maintaining an
environment for its students and employees which is
free from violence, threats of violence, aggression,
intimidation, harassment and sexual harassment of
any sort from other students and employees, as well
as outside parties, including visitors to the College,
vendors and those having no legitimate purpose to
be on the College’s campus.

To ensure a safe environment for employees and
students, Harper College prohibits the wearing,
transporting, storage or presence of firearms or
other dangerous weapons in its facilities or on its
property. Any employee or student in possession of
a firearm or other weapon within Harper facilities/
property or while otherwise fulfilling job
responsibilities may face disciplinary action,
including termination. To the extent allowed by law,
Harper College prohibits persons from carrying
weapons in any of its facilities or on its property.
This policy does not apply to any law enforcement
personnel engaged in official duties.

Any acts of workplace violence will not be tolerated,
and all reports of such incidents will be taken
seriously and dealt with appropriately. Individuals
who commit such acts may be removed from the
premises and subject to disciplinary action, criminal
penalties or both.

All members of the campus community are
encouraged to report conflicts that compromise the
health and effectiveness of individual employees
and their worksites before they become major
problems.

Procedures to implement this policy and the process
for determining violations to this policy will be
published in the Administrative Services Procedure
Manual, in the Student Handbook and other
appropriate publications.



Emergency Procedures

+ Call Harper College Police at 911 or extension
6330.

Immediate Physical Danger

* Get out of the area and away from the immediate
threat.

« Call Harper College Police immediately after you
are in a safe place.

Violence Committed

+ Call Harper College Police immediately if a person
commits an act of violence against you or another
person.

Intimidating Situation

« Call Harper College Police if a person has
communicated a direct or indirect threat of physical
or mental harm against you in any form (i.e., oral or
written statements, gestures, expressions). Call
Harper College Police immediately from a location
away from the person who is causing the
intimidation. Be prepared to give the dispatcher all
the facts, and remain on the line until the officers
arrive.

Non-Emergency Procedures

If you are not in immediate physical danger, but you
have experienced or witnessed harassment (also
see separate Sexual Harassment policy and
procedures) or intimidation:

1. Report instances of intimidation or concerns
about workplace violence to your direct supervisor.*
Determine with your supervisor if the issue can be
resolved at this level.

*If your direct supervisor is the person with whom
you are experiencing the conflict, report the incident
to that person’s direct supervisor. If that person is
also involved in the conflict, you may report the
concern to the Workplace Violence Investigation
Officer (WVIO).

2. If the conflict cannot be resolved with your direct
supervisor, file a formal written complaint with the
WVIO (appointed by the President). The complaint
should describe the alleged violation, the person(s)
against whom the complaint is being filed and dates
of the action(s) as well as the remedy or relief
sought (use Workplace Violence Incident Report
Form).

3. Upon receipt of the written complaint, the WVIO
will review and discuss the complaint with all parties
directly involved. On the basis of the written
complaint and discussion(s) the WVIO will
determine what further investigative action is
required.
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4. After the initial discussion(s) with the complainant,
the WVIO will conduct further investigation as
deemed appropriate. Such investigation may
include, but is not limited to:

a. Interviewing the party(ies) alleged to have
committed the act;

b. Interviewing witnesses identified by the
complaining or accused party; and

c. Reviewing documents relevant to the
complaint.

5. As a result of the above initial steps, resolution
with the parties will be explored. If resolution is not
achieved, the WVIO will determine the appropriate
actions to be taken.

6. The WVIO shall prepare a confidential report with
regard to the investigation. The report shall state
whether or not the WVIO believes a violation of the
College’s Workplace Violence policy has occurred
and whether or not resolution has been achieved.
The WVIO'’s report shall be completed within 30
days of receipt of any complaint(s); however, such
time may be extended for an additional 30 days if
necessary.

7. If resolution is not achieved, the person accused
of workplace violence may be subject to disciplinary
action up to and including termination of
employment.

8. A copy of the confidential report will be sent to
and maintained by the Associate Vice President for
Diversity and Organizational Development of the
College. The WVIO’s findings shall be sent to the
complaining and accused parties.

9. Either party may appeal, in writing, the decision of
the WVIO by filing an appeal with the President
within five calendar days of receipt of the decision.
The President shall respond within 30 calendar days
of receipt of the appeal.

10. All reports of concerns made under this policy
are confidential. The confidential records will be kept
in the office of the WVIO. Supervisors, the WVIO
and other necessary administrators are directed to
limit disclosure of information to only those persons
who, in their discretion, are required to be made
aware of a complaint made under this policy.
Investigations under this policy are to be made with
the least amount of disclosure needed to effectively
carry out the investigation. Further, the final report of
the WVIO and all discussions concerning a
resolution of a complaint will be kept confidential
and released to only those persons who are
required to have knowledge. Those making a report
of misconduct under this Policy, those interviewed in
an investigation under this Policy and those who are
the subject of a report under this Policy are
requested to limit their disclosure of information to
their supervisor, the WVIO, and/or other necessary
persons.

The Workplace Violence Complaint Procedure will
be evaluated each year by the Associate Vice
President for Diversity and Organizational
Development. Recommendations for changes in this
procedure will be brought to the Human Resources
Committee.
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Continuing Education

A lifelong pursuit of learning is needed to keep
abreast of the knowledge explosion and the
influence of social and cultural changes. The
Continuing Education (noncredit) division makes
available to the community a rich array of courses,
seminars and short-term programs that encourage
lifelong learning and help students meet their
professional, career, civic and personal
development goals.

*  Noncredit Programs are available in the
Community Music Center, Computer
Technology, Health and Wellness,
Professional Development, Personal
Enrichment and Sports and Recreation.
Continuing education units can be earned for
continuing education courses, satisfying the
needs of many professional development
requirements.

*  Youth programs in sports, enrichment,
language and music are available for children
of all ages throughout the year as well as
during our In Zone summer program for
students age 8-16.

*  Continuing Education instructors are working
professionals who possess practical, up-to-
date work experience.

» Courses are offered in a variety of traditional
and alternative learning formats that include
workshops, seminars and extended training
sessions, videotaped, and online courses.

* Courses are scheduled at Harper College
extension sites as well as at the main
campus.

*  The majority of programs provide year-round
start dates and are offered during the day, in
the evenings and on weekends.

Schedules for Continuing Education courses

are published and distributed throughout the year.
A full schedule of classes and program information
is also available on the Harper Web site at
harpercollege.edu/ce. For any questions, please
contact Continuing Education at 847.925.6300

or e-mail ce@harpercollege.edu.

Extension Centers

Harper College operates two major sites and more
than 50 neighborhood centers as a convenience to
students. A wide variety of credit and continuing
education courses are available at these extension
centers. Sites include:

* Northeast Center (NEC), Prospect Heights
* Harper Professional Center (HPC), Schaumburg

Northeast Center (NEC), the largest of the extension
centers, is located at 1375 South Wolf Road in
Prospect Heights. This center features 20
classrooms and 11 computer labs. Offerings at the
NEC include a daytime general education transfer
curriculum, nonnative literacy, general education
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development (GED), the expanding Fast Track
option, and a variety of professional and personal
development courses. The Lifelong Learning
Institute for adults 55+ is housed at the NEC and
provides more than 100 learning opportunities at
various off campus locations.

Located in the Harper Professional Center, the
TECH Program is centrally located to serve
businesses in the Schaumburg area, and provides
easy access for students. Certified training in the
latest technologies for IT professionals meets the
demands of the high-tech industry. The HPC is a
recognized certified IT testing center through
Prometric Testing Certification, offering on-line
testing for approximately 800 students per year. The
Small Business Development Center is also located
at the Harper Professional Center (HPC), as well as
the accelerated Fast Track courses for degree
seeking adults.

For information about classes held at any of the
extension sites, call the Extension Information
Center at 847.925.6001. Office hours are
Monday—Friday, 8 a.m.—9:30 p.m. and
Saturday, 8 a.m.—3:30 p.m.

Workforce Development

Workforce and Business Outreach

Harper College for Businesses provides
customized training, education and consulting for
business and industry that meets specific needs and
can be conducted at on-site or on the Harper
campus.

As a true partner to the business community, Harper
College for Businesses helps organizations translate
business strategies into bottom line results through
employee development. Harper College for
Businesses is a major player in the learning arena.
We listen to the needs of organizations and then
design solutions that meet those unique needs.

Harper College for Businesses serves as a gateway
to the vast resources and learning opportunities that
Harper College has to offer. These resources
include leading-edge programs and courses, a
talented faculty and staff, all complemented by
state-of-the-art facilities. As a partner for business
learning, we help organizations move forward by:

» ldentifying key training needs

» Developing solutions using a consultative
partnership approach

*  Providing comprehensive, responsive product
and service offerings

+ Providing flexible, efficient delivery options
sourcing only expert workforce instructors and
consultants

»  Customizing solutions to the needs of the
organization

«  Developing highly motivated employees who
place customer satisfaction first

*  Providing leadership in workforce and
organizational development
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Harper College for Businesses is a service
organization—the success of our business partners
defines our future.

Finally, the Small Business Development Center
(SBDC) offers one-on-one consulting to individuals
who are considering starting a small business. The
Center also provides consulting to existing
businesses that are looking for growth strategies or
funding sources.

For more information on how Harper College for
Businesses can provide training, education or
consulting opportunities that will help you develop
your people and/or your organization, please call
847.925.6640 or E-mail
training@harpercollege.edu, or visit our Web site at
harpercollege.edu and look for Business Learning.

TECH (Technical Education
and Consulting @ Harper)

Information Technology and AutoCAD
Noncredit Courses and Certificates

TECH - Technical Education and Consulting at
Harper brings a wealth of experience and
knowledge into the classroom. A leader in certified
information technology education and enterprise
training solutions, Harper TECH specializes in
advanced and introductory computer training
courses that provide hands-on skills to take
advantage of today’s changing technologies.

With two convenient locations in Schaumburg and
Prospect Heights, our flexible schedules, certified
curriculum, experienced instructors and highly
equipped labs produce an unparalleled learning
experience that gives you the quality education that
you have come to expect from Harper College.

Prometric Testing Certification exams are also
offered at our Schaumburg Location. As an
authorized Prometric Testing Center you can take
all of your technical certification exams in one
convenient location.

Instructor-led and blended training solutions are
available in: Microsoft, Oracle, Cisco, Novell, Sun
Microsystems Unix and Java, IBM/J2EE, Project
Management Professional (PMP), CompTIA,
Computer Forensics, Linux, Autodesk (CAD),
Wireless/Datacom/Telephony, Software Testing,
Video Game Development, Web Design and
Development, Adobe, Macromedia, QuickBooks and
a broad range of end-user applications.

Harper College TECH also offers you the
opportunity to rent our state-of-the-art computer
labs. Our classrooms seat up to 18 students and
accommodate one instructor.

Harper TECH staff will help align training to your
career objectives, so please give us a call at:
1.888.BE.A.TECH | 847.925.6066, E-mail:
tech@harpercollege.edu or visit our Web site

at harpercollege.edu/tech.
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Community Services

Community Orientation and
Involvement

From the beginning, College supporters have been
committed to the concept of an institution oriented to
its community. Harper has enjoyed a heartening
involvement and interest by members of the
community who continue to give countless hours to
accomplish key phases of the College’s programs.

Advisory committee members selected from the
community for their expertise and knowledge give
support to Harper on career programs, management
training seminars for business and industry,
women’s programs, senior citizens’ programs,
public relations, the College’s long-range plan and
fund raising.

Community leaders serve as directors of the Harper
College Educational Foundation, which provides
scholarships and supports special projects to
enhance the educational programs of the College.

In the early 1990s, the College enhanced its efforts
to provide educational and training opportunities to
employees of companies throughout the district. An
Education Service Agreement allows employees of
in-district companies to attend Harper at in-district
tuition. The College’s Corporate Services
Department provides customized on-site training in
everything from basic skills to new technologies. In
addition, classes continue to grow in areas of
English as a Second Language, citizenship
preparation and Adult Educational Development.

During the summer of 2000, Harper College held
“Discovery Sessions” with various community
members, business leaders and students and talked
about some of the key challenges facing the College
to “discover” what the community really wanted from
Harper. The Community Response Team (CRT),
which was subsequently formed, presented several
recommendations to the Board of Trustees which
identified science, technology and health care as top
priorities for the College to address.

At its special board meeting on August 16, 2000, the
Harper College Board of Trustees was presented
with the first comprehensive long-range Campus
Master Plan in the history of the College. The plan,
which represents a vision for the next 12 years and
included the CRT’s priorities, is a dynamic plan
intended to guide the College into the future. It will
be revised periodically to see that it still reflects the
needs of the College and the community it serves.

As Harper plans for the future, input will be sought
constantly and reevaluated to enable the College
to continue to be accountable to the community

it serves.



Community Career Services

Community Career Services provides fee-based
individual career counseling for community
members. Offerings include:

- Individual career counseling for job or career
change or to improve current career skills

- Career assessment instruments to help identify
your interests, personality strengths and unique
talents

- Resume and interviewing skill preparation.

Community Career Services is located in
the Student Center, Building A, Room A347. For
further information, call 847.925.6293.

Senior Citizen Discounts

District residents age 65 and older are eligible for

a 100 percent tuition discount on most Continuing
Education classes on a space available basis.
Available space is determined by the number of
class seats open three calendar days prior to the
first class meeting. Those wishing to take advantage
of the discount should register three calendar days
(or less) prior to the start of the course.

If you are an in district senior and are registering
for the first time and wish to receive the senior
discount, you must call Continuing Education
Registration at 847.925.6300 to register. Returning
seniors may register online. Fees are due at the
time of registration.

Students who wish to guarantee a seatin a
particular course also have the option to pay the full
tuition amount. Some residents (age 65 and older)
may qualify for an early 100 percent tuition discount,
increasing the chance of obtaining a seat, based on
meeting income thresholds. An application is
required and may be obtained by calling the Office
of Student Financial Assistance at 847.925.6254.

Some Continuing Education courses including
Aquacise and Lifelong Learning Institute offerings
are already discounted and do not qualify for the
100 percent tuition discount.
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Associate Degrees

Harper College offers six associate degrees, five of
which are designed for students who will transfer to a
four-year college or university to complete a bachelor’s
degree. These are the Associate in Arts (A.A.), the
Associate in Science (A.S.), the Associate in Fine
Arts—Art (A.F.A.), the Associate in Fine Arts—Music
(A.F.A.) and the Associate in Engineering Science
(A.E.S.) degrees, which comprise the first two years of
study toward degrees in a broad range of arts-related or
science-related disciplines.

The sixth, the Associate in Applied Science (A.A.S.)
degree, is awarded upon completion of a two-year
career program and is designed to prepare the
graduate for immediate entry into a specific career field.

In addition to the graduation requirements outlined
below, each degree has its own requirements for credit
hours to be completed in various groups of courses.
These requirements are shown on five separate charts
in this section of the Catalog.

Graduation Requirements

1.  For associate degrees, attainment of a minimum
of 60-67 semester hours of credit, at least 18 of which
must be earned in attendance at Harper College and be
in courses numbered 100 or above. For certificates of
completion, 50 percent of required credit hours must be
earned at Harper. Up to two hours credit in physical
education activity courses (100 level) may be included
as free electives in the minimum 60 required hours for
an associate degree. A maximum of four semester
hours of Independent Study credit may be included as
free electives in the minimum 60 required hours for an
associate degree.

2. Attainment of a minimum cumulative grade point
average of 2.0 for all work required for the associate in
arts and the associate in science, associate in fine arts
and associate in engineering science degrees.
Attainment of a minimum grade point average of 2.0 for
any applicable course work for the associate in applied
science degree and certificate programs.

3.  For associate degrees, meet the constitution
requirement of the lllinois State School Code. This can
be met by (1) submitting an official lllinois high school
transcript stating the requirement has been met, or (2)
successfully completing PSC 101, or (3) passing a
college administered test of the U.S. Constitution,
lllinois Constitution, the proper use and display of the
American flag and the principles of American
democratic government.

4, Requirement of 60 hours must be in courses
numbered 100 or above for the degrees of associate in
arts, associate in science, associate in fine arts or
associate in engineering science. (Courses below 100
level may be used only where A.A.S. program allows.)

5. Fulfillment of appropriate associate degree
requirements as listed in the College Catalog at the
time the student first enrolled or any catalog
thereafter except for courses no longer offered.
(Students accepted into a limited enroliment program
must fulfill the curriculum in effect at the time of
acceptance into that degree or certificate program.)
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6. Fulfillment of a World Cultures and Diversity
Requirement. Students seeking an associate degree
using the 2005 Academic Catalog and thereafter must
satisfactorily complete a three credit hour World
Cultures and Diversity course. Fulfillment of this
requirement for one associate degree and/or

program of study does not guarantee it has been

met for another.

7. In addition to the above requirements, students
enrolled in a specific career program must fulfill the
requirements outlined in that program. Any changes
in program requirements necessitated by licensing
and/or accrediting agencies must be observed by
students who are already admitted and in process

in their programs.

8. A student must petition for graduation in the
Registrar’'s Office no later than one week after the
midterm of the semester in which the student intends to
graduate. Students are encouraged to participate in the
formal graduation ceremony in May which includes fall,
spring and summer graduates. Students are
encouraged to complete their petition for graduation
when registering for the semester in which their
graduation requirements will be fulfilled.

General Education

General education is that part of the college education
that provides students with the foundations essential to
lead personally fulfilling and responsible lives as
productive citizens. General education cultivates the
knowledge, skills and attitudes that educated persons
use to shape their lives. It fosters the desire and
capacity to continue learning throughout life. A general
education “produces persons who are open-minded
and free from provincialism, dogma, preconception and
ideology; conscious of their opinions and judgments;
reflective of their actions; and aware of their place in the
social and natural worlds.”

An educated person is able to think clearly,
communicate effectively, make reasoned and ethically
aware judgments, respect human diversity and connect
and apply fields of knowledge. These general abilities
are required by all areas of specialization. The breadth
of general education complements the rigor and depth
of specialized education.

If education is a journey, as many have conceived it,
then the curriculum is a map. The Harper College
general education curriculum requirements provide a
selection of diverse courses. Following the map of
general education ensures that a student’s education is
a coherent, comprehensive journey.

New World Cultures and Diversity Requirement

New students entering or using the 2005 catalog to
meet graduation requirements must meet a World
Culture and Diversity Requirement. The courses
identified as satisfying this requirement include
components designed to raise awareness, appreciation
and understanding of one or more of the ways in which
diversity is reflected in the global society.
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Transfer Options

An important role of a community college is to provide
plans of study to allow students to complete the
requirements for the first two years of a baccalaureate
degree. Harper defines these plans as transfer options.
In most cases, students are better served by earning
the associate in arts, associate in science, associate in
engineering science, associate in fine arts — art or
associate in fine arts — music before transfer.
Individual baccalaureate-oriented credits earned at
Harper are also transferable to other institutions of
higher learning.

As a guide for students, sample plans that meet
Harper degree requirements are available in the
Student Development Centers and on the Harper
College Web site. These plans include general
freshman and sophomore level course work to
prepare for transfer into specific baccalaureate majors.
These guides are “samples” as transfer institution
requirements may vary. Students are responsible to
know the specific requirements of the institutions they
are considering for transfer and should consult with
those institutions directly.

In addition, students should see a Harper counseling
faculty member to discuss their transfer plans prior
to registering for courses each semester. Resource
materials and counseling assistance are available in
Harper’s Student Development Centers in Building I,
Room 1117, Building D, Room D142 and the Student
Center, Room A347.

Transfer Agreements

lllinois Articulation Initiative

Harper College is a participant in the lllinois Articulation
Initiative (IAl), a statewide articulation effort to help
lllinois college students transfer easily. This effort
involves public community colleges, public universities
and private colleges and universities, and includes the
articulation of lower-division general education and
major field courses. This agreement is in effect for
students entering college as first-time freshmen in
summer of 1998 (and thereafter). The following
summary highlights the major features of the initiative.

1. One of the main features of the 1Al is the General
Education Core Curriculum and a list of statewide
articulated general education courses that will be
accepted for transfer by all participating colleges and
universities in lllinois.

a. Students who complete the A.A., A.S. degree that
contains the General Education Core Curriculum
at a community college will have their lower-
division general education core requirements
satisfied at the participating lllinois university to
which they transfer.

b. Students who complete the General Education
Core Curriculum at any participating college or
university in lllinois will have their lower-division
general education requirements met upon transfer
to another participating college or university in
lllinois.
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c. The General Education Core Curriculum and the
list of statewide articulated general education
courses will be a great advantage for students
who are undecided about what university they
want to attend after transfer, as well as for
students who are undecided about their major
because the “core” will transfer to all participating
colleges and universities in lllinois.

2. Another main feature of the initiative is a program
guide and list of statewide articulated lower-division
courses for each baccalaureate degree major field
that will transfer and satisfy major field requirements
at participating colleges or universities in lllinois that
offer that degree.

3. The General Education Core Curriculum, the
program guides for the major fields and the statewide
list of articulated courses will greatly help counselors
and advisors provide accurate information on the
articulation of courses to students planning to
transfer.

See the IAl web site at www.iTransfer.org for more
information.

IAl General Education Core Curriculum
Requirements

The IAl General Education Core Curriculum consists of
courses that colleges and universities consider
essential for students’ success in college and life.
Students are permitted to transfer this portion of an
associate or a bachelor’s degree program from one
participating institution to another without loss of credit
and with assurance that lower-division general
education requirements have been satisfied. The
curriculum comprises about two-thirds of an associate
degree and about one-third of a bachelor’s degree. This
transferable curriculum is included within Harper's 1998
(and thereafter) A.A. and A.S. degrees.

Specifically, the General Education Core
Curriculum requires:

Communications

» 3 courses (9 semester credits)

Must include a two-course sequence in writing
completed with grades of C or better (6 semester
credits) and one course (3 semester credits) in oral
communication.

Mathematics

» 1to 2 courses (3-6 semester credits)
Physical and Life Sciences

» 2 courses (7-8 semester credits)

Must include one course selected from the life
sciences and one course from the physical sciences.
One course must be a lab.

Humanities and Fine Arts
» 3 courses (9 semester credits)

Must include at least one course selected from
humanities and at least one course from the fine arts.

Social and Behavioral Sciences
» 3 courses (9 semester credits)

Must include courses selected from at least two
disciplines.

TOTAL: 12 -13 courses (37-41 credits)

Refer to specific approved courses under course
descriptions listed in the catalog or see the IAl Web
site at www.iTransfer.org



lllinois Articulation Initiative
Transcripting Requirements

As a participant of the lllinois Articulation Initiative (IAl),
Harper College requires the following for completion of
the core to be noted on the official transcript:

1. Initial enrollment date at an IAl participating
institution effective summer 1998 (and thereafter).

2. Completion of the Associate in Arts (A.A.) or
Associate in Science (A.S.) degree starting with the
1998-99 catalog and/or Completion of the General
Education Core Curriculum requirements and
attainment of a minimum of 37 semester hours.

3. Attainment of a minimum cumulative grade point
average of 2.0.

4. Students who are completing a degree under these
requirements will have completion of the core
transcripted at the time of the degree certification.

5. Students who are not completing a degree must
formally request the Registrar’s Office to certify the
completion of the core by submitting a “Petition to
Certify the lllinois Transferable Education Core
Curriculum.”

Transfer Compact Agreements

Some four-year colleges accept the associate in arts or
associate in science degrees as meeting all lower
division general education requirements and grant
automatic junior standing upon transfer. Students may
have to meet additional requirements for some majors
at these colleges. Contact a Student Development
Center for more information. Schools with which Harper
has a compact agreement are:

» Chicago State University

+ Eastern lllinois University

» Governors State University

+ lllinois State University

* Northeastern lllinois University

* Northern lllinois University

» Southern lllinois University

+ University of lllinois at Springfield
* Western lllinois University

Other Transfer Agreements

In addition to the IAl and Compact Agreement, Harper
College has developed course transfer guides or
agreements with the following public and private
colleges and universities:

* Alverno College

* Argosy University (pending)
* Arizona State University

* Aurora University

» Benedictine University

» Bradley University

* Brigham Young University
* Columbia College—-Chicago
» Concordia University

» DePaul University
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» DeVry Institute of Technology

* Dominican University

* Elmhurst College

* Franklin University

» Gallaudet University

+ lllinois Institute of Art

« lllinois Institute of Technology

* Indiana University — School of Continuing Studies

* lowa State University

» Judson College

» Lake Forest College

* Lewis University

» Lexington College

» Loyola University of Chicago

* Marquette University

* Michigan State University

* Michigan Technological University

* Midwestern University

* Millikin University

* Milwaukee School of Engineering

* Monmouth College

* National-Louis University

» National University of Health Sciences

* North Central College

* North Park University

* Northern Michigan University

* Northwestern University — School of Continuing
Studies

* Northwood University

» Palmer College of Chiropractic

* Quincy University

* Robert Morris College

* Rockford College

* Roosevelt University

* Rush University

« Savannah College of Art & Design

+ St. Anthony College of Nursing

» St. Joseph’s College

+ St. Xavier University

 Trinity International University

+ University of lllinois—Chicago

+ University of lllinois—Urbana/Champaign

+ University of lowa

» University of Kansas

* University of Maryland

» University of Phoenix

» University of St. Francis

* University of Wisconsin—Green Bay

» University of Wisconsin—Platteville

» University of Wisconsin—Stout

+ University of Wisconsin—Whitewater

» Valparaiso University
» West Suburban College of Nursing

Contact the Student Development Center in
Building D, Room D142, Building I, Room 1117, or in the
Student Center, Room A347, for more information.
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Degree Requirements Overview

DEGREE TYPE
AA AS AES AAS AFA  AFA

AREA ART MUSIC
Communications 6 9 9
Mathematics 3-6 6 17 3 3
Computer Science - - 4 - - -
Physical and Life Science 7-8 8 13  0-9* 7 7
Humanities and Fine Arts® 9 9 36 0-9* 6 6
Social and Behavioral Sciences® 9 9 3-6 0-9* 6 3
Engineering - - 18 - - -
Technical Requirements and Electives® - - - 42-45 - -
Music - - - - - 39
Art - - - - 33 -
Special Electives® 6 3 - - - -
Other Electives® 17 20 - - - -
Total Minimum Hours Required: 60 64 64 60 64 67

e Nine credit-hours must be taken from a minimum of two groups.

. roe quTirr;n \;vriﬂd Cultures and Diversity graduation requirement must be met in at least one of these areas. See specific degree programs for courses that meet this
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Requirements for Associate in Arts Degree (A.A.)}

These requirements apply to students who first enrolled for fall 2006 or later. Students who first enrolled prior to
fall 2006 should obtain the appropriate sheet of requirements from a Student Development Center.

Fall 2006 1Al Core Curriculum Hours Harper Courses
Required
Group 1 9 ENG 101, 102 and SPE 101
Communications
3 courses. A grade of C or better is
required for ENG 101 and 102.
Group 2 3-6 MGT 225 or MTH 165"; MTH 101, 124, 131, 134 or 200, 201, 202,
Mathematics 220
1 to 2 courses. MTH 124 may be used if
taken spring 1999 or later.
Group 3 7-8 Life Science: BIO 101, 103, 104*, 105, 110*, 120*, 130*, 135, 136,
Physical and Life Sciences 140*, 150%, 151*, 152*, 153*, 154*, 160*; DIT101
2 courses with 1 course from the Life Physical Sciences: AST 101*; CHM 100*, 105*, 110*, 121*, 122%;
Sciences and 1 from the Physical Sciences. GEG 111, GEG 112*; GEO 101*; PHS 101, 105*, 111*, 112*; PHY
1 course must be a lab science (marked 121*, 122*%, 201*, 202*
with an *). With appropriate prerequisites an
initial course for science majors or
advanced level course may be substituted.
Group 4 9 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210* or SPA
Humanities and Fine Arts 202; HST 105 or HUM 105; HUM 120; LIT 105, 110, 115, 206, 207,
3 courses with at least 1 course selected 208°%, 210, 221, 222, 223*, 224%, 231, 232; PHI 101, 105, 115, 160°,
from the Humanities and at least 1 from 205%, 220, 231, 232; FRN 210* or GER 210* or SPA 210*
the Fine Arts. Interdisciplinary courses Fine Arts: ART 105; ART 130, 131 or 132, 133*%; ART 114; MUS
may be used for both categories. 103, 104* 120: SPE 111
Interdisciplinary Studies: HUM 101, 102, 103%, 110*, LIT 112
Group 5 9 ANT 101%, 202¢, 205, 206%; ECO 200, 211, 212; GEG 100 or 101°,
Social and Behavioral Sciences 103*, 104, 210; HST 111, 112, 121*, 141, 142, 231%, 232°%, 241°,
3 courses with courses selected from at 242% 243% 245% PSC 101, 220, 250°, 270*, 280%; PSY 101, 216,
least 2 departments. May not choose SOC 217. 218. 228: SOC 101’ 120’ 205’ 215’ 230’ 235’
215 and two PSY courses. T ’ ’ ’ ’ ’
Total General Education 37-41
Group 6 6 Creative Expression: ART 110, 111, 121, 122, 201, 206, 225, 236,
Special Electives 240, 261, 291, 296; MUS 101, 102, 130, 136, 140, 145, 150, 165,
166, 167, 169, 180-199, 265, 280-299;
SPE 107, 212, 216
Languages: ARB 101, 102, 201; FRN 101, 102, 201; GER 101, 102,
201; JPN 101, 102, 201 SGN101, 102; SPA 101, 102, 112, 113, 201
Wellness: ECE 250; PED 100, 203%, 213
Work and Life Skils: CAS 160, CDV 110; CIS 100, 101; CSC 121,
208, 214; CWE 220; DIT 205%; DIV 101*; ECO 115; MGT 111, 160,
170, 204; ORN 101; PHI 150; PSY 106, 107; SPA 121, 122; SPE
115, 200, 205
Group 7 17 Courses must be selected from:
Approved Electives 1. Additional credit hours from Groups 1-6 from the A.A. or A.S.
degree
2. Credit hours from approved elective courses (listed after A.S.
degree requirements)
3. Up to 10 credit hours from 100 to 200 level courses not included in
1. and 2. above
4. Up to two hours of PED activity courses may be used to fulfill
degree requirements
5. Up to four hours of Independent Study credit
World Cultures and Diversity 0-3 Select one course marked with a * from the above Groups.
Requirement
One 3-credit hour course is required.
Courses that fulfill this requirement may
also be used to fulfill requirements in
Groups 4 — 7.
Total Hours Required 60

Credit will not be granted for both MGT 225 and MTH 165.

No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5.
4 These courses meet the World Cultures and Diversity graduation requirement. One 3 credit-hour course is required for graduation.
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Requirements for Associate in Science Degree (A.S.)t

These requirements apply to students who first enrolled for fall 2006 or later. Students who first enrolled prior to
fall 2006 should obtain the appropriate sheet of requirements from a Student Development Center.

Fall 2006 IAl Core Curriculum Hours Harper Courses
Required
Group 1 9 ENG 101, 102 and SPE 101
Communications
3 courses. A grade of C or better is required for
ENG 101 and 102.
Group 2 6 MGT 225 or MTH 165"; MTH 124, 131, 134 or 200, 201, 202,
Mathematics 220
2 courses. MTH 124 may be used if taken spring
1999 or later.
Group 3 8 Life Science: BIO 101, 103, 104*, 105, 110*, 120*, 130*, 135,
Physical and Life Sciences 136, 140%, 150*, 151*, 152*, 153*, 154*, 160*; DIT101
2 courses with 1 course from the Life Sciences and Physical Sciences: AST 101*; CHM 100*, 105*, 110*, 121%,
1 from the Physical Sciences. 1 course must be a 122*; GEG 111, GEG 112*; GEO 101*; PHS 101, 105*, 111*,
lab science (marked with an *). With appropriate 112*; PHY 121*, 122*, 201*, 202*
prerequisites, an initial course for science majors or
advanced level course may be substituted.
Group 4 9 Humanities: FRN 202 or GER 202 or JPN 202 or SGN 210°*
Humanities and Fine Arts or SPA 202; HST 105 or HUM 105; HUM 120; LIT 105, 110,
3 courses with at least 1 course selected from the 115,206,207,208%,210,221,222,223* 224* 231,232: PHI
Humanities and at least 1 from the Fine Arts. 101,105,115,160°, 205*,220, 231, 32; FRN 210* or GER 210*
Interdisciplinary courses may be used for both or SPA 210* '
categories. Fine Arts: ART 105; ART 130, 131, or 132, 133*%; ART 114;
MUS 103, 104*, 120; SPE 111
Interdisciplinary Studies: HUM 101, 102, 103%, 110%; LIT
112
Group 5 9 ANT 101%, 202°, 205, 206%; ECO 200, 211, 212; GEG 100* or
Social and Behavioral Sciences 101°, 103%, 104, 210; HST 111, 112, 121, 141, 142, 231*,
3 courses with courses selected from at least two 232% 241% 242% 243%, 245% PSC 101, 220, 250°*, 270*,
departments. May not choose SOC 215 and two 280’, PSY 101 ,216,217,218, 228y soC
PSY courses. 101*,120° 205* 215* 230, 235°
Total General Education 41
Group 6 3 Creative Expression: ART 110, 111, 121, 122, 201, 206, 225,
Special Electives 236, 240, 261, 291, 296; MUS 101, 102, 130, 136, 140, 145,
150, 165, 166, 167, 169, 180-199, 265, 280-299;
SPE 107, 212, 216
Languages: ARB 101, 102, 201; FRN 101,102, 201 GER 101,
102, 201 JPN 101, 102, 201; SGN101, 102; SPA 101, 102,
112, 113, 201
Wellness: ECE 250; PED 100, 203*, 213
Work and Life Skils: CDV 110; CIS 100,101,120; CSC
121,208, 214; CWE 220; DIT 205*; DIV 101%; ECO 115; MGT
111,160,170, 204; ORN 101; PHI 150; PSY 106,107; SPA
121,122; SPE 115,200,205
Group 7 20 Courses must be selected from:
Approved Electives 1. Additional credit hours from Groups 1-6 from the A.A. or
At least six hours, 100 level or above, must be A.S. degree
selected in mathematics, science or computer 2. Credit hours from approved elective courses (listed after
science (CSC only). A.S. degree requirements)
3. Up to 10 credit hours from 100 to 200 level courses not
included in 1. and 2. above
4. Up to two hours of PED activity courses may be used to
fulfill degree requirements
5. Up to four hours of Independent Study credit
World Cultures and Diversity Requirement 0-3 Select one course marked with a * from the above Groups.
One 3-credit hour course is required. Courses
that fulfill this requirement may also be used to
fulfill requirements in Groups 4 — 7.
Total Hours Required 64

Credit will not be granted for both MGT 225 and MTH 165.

T~ No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5.
4 These courses meet the World Cultures and Diversity graduation requirement. One 3 credit-hour course is required for graduation.
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Associate in Arts (A.A.) and Associate in Science (A.S.) Degree Programs

Approved Elective Courses

Course or credit hours for Group 7 electives must come from:
1. Extra credit hours from the list of approved electives below.
2. Extra credit hours from Groups 1-6 from the A.A. or A.S. degree.
3. Up to 10 credit hours from 100 to 200 level courses not included in 1. and 2. above.
4. Up to two hours of PED activity courses may be used to fulfill degree requirements.
5. Up to four hours of Independent Study credit.

ACC cis EDU HPI MGT PED* PSY SPA
101 130 201 102 218 200 108 205°*
102 202 275 201 150
201 CRJ 211 HST 205 210 SPE
202 101 230 151 MKT 206 220 102
203 201 250 152 245 207 225 180
211 202 290 153 208 230 181
212 205 202 MTH 209 235 182
213 210 EGR 210* 103 210 245 183

220 100 214* 104 212 190

ANI 120 219 120 218 PST 191

203 csc 121 %61 130 219 110 192

207 122 205 140 220 193
208 211 212 HUM 203 222 RDG 213
209 216 260 115 212 224 105

217 262 265 226 106
215 270 228
220 IDS
%50 CWE 290 MUS 230 SGN
5 221 ENG 111 246 101
103 Ut 112 270 102

ARB DIT 130 215 115 103

505 110 200 216 116 PHI 104
201 217 211 102 201
ART ECE 220 219 212 120 202
100 101 221 541 215 170 205
102 222 216 180 212
280 103 223 ¢
219 FRN LNG 224 P soc
AST 993 N 105 210
201 205 205° 266 210
252 o0 271 PSC 220
BIO 291 GEG 272 210
151 ¢
161 ECO 152 MCM 260
210 120

CHM 126
125 225 GEO 130
201 102 131
295 GER 232
296 205*

297

*All level 100 courses.

4 These courses meet the World Cultures and Diversity graduation requirement. One 3 credit-hour course is required for graduation.
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Requirements for Associate in Engineering Science Degree (A.E.S.)1: 2

These requirements apply to students who first enrolled for fall 2006 or later. Students who first enrolled prior to fall 2006
should obtain the appropriate sheet of requirements from a Student Development Center.

Fall 2006 Hours Harper Courses
Required
Group 1 6 ENG 101, 102
Communications
A grade of C or better is required for ENG 101 and
102
Group 2 17 MTH 200, 201, 202, 212
Mathematics
Group 3 4 CSC 121, 208
Computer Science®
Group 4 13 CHM 121; PHY 201, 202
Physical and Life Sciences
Group 5 3-6 Humanities: FRN 202 or GER 202 or JPN 202
Humanities and Fine Arts’ or SGN 210* or SPA 202; HST 105 or HUM
Minimum of 3 hours required from Group 6. Must ;82, HZU%I 12222 ;2-21 22311(2)2211525362527PHI
have a minimum of 9 hours from Humanities and ’ ’ Y N ’ e
Fine Arts and Social and Behavioral Sciences 101"105’ 115, 169 » 2057, 220, 231, 232; FRN
combined. 210 or GER 210" or SPA 210
Fine Arts: ART 105, 130, 131, or 132, 133*%;
ART 114; MUS 103, 104*, 120; SPE 111
Interdisciplinary Studies: HUM 101, 102, 103*,
110% LIT 112
Group 6 3-6 ANT 101%, 202*, 205, 206*; ECO 200, 211,
Social and Behavioral Sciences' 212: GEG 100* or 101*, 103%, 104, 210; HST
. . . .
Minimum of 3 hours required from Group 5. Must 111"112’ 221 '241’ 142, 2317, 232 "241 s
have minimum of 9 hours from Humanities and 242’1 2437, 2457, PSC 101, 220, 2507, 270°, .
Fine Arts and Social and Behavioral Sciences 2807; PSY 101, 216, 217, 218, 228; SOC 1017,
combined. 120°*, 205%, 215°%, 230°, 235*
Group 7 18 EGR 100, 120, 210, 211, 212, 240, 260, 262,
Engineering 270; CHM 122, 204, 205; MTH 220; PHY 203
Specialty courses approved in consultation with the
engineering department chair.
World Cultures and Diversity Requirement 0-3 Select one course marked with a * from the
One 3-credit hour course is required. Courses that above Groups.
fulfill this requirement may also be used to fulfill
requirements in Groups 5 - 6.
Total Hours Required 67

1 Students must select at least one course in either the humanities/fine arts or the social/behavioral sciences that emphasize non-Western cultures or minority cultures within
the United States. A two-semester sequence in the same discipline from either the humanities/fine arts or the social/behavioral sciences is recommended.

2 Completion of the Associate in Engineering Science degree does not fulfill the requirements of the lllinois General Education core curriculum. After transfer, A.E.S. students
will need to complete the general education requirements of the institution to which they transfer.

3 Computer Science elective should be chosen based on engineering specialty and requirements of institution to which students transfer.
1 No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-6.
4 These courses meet the World Cultures and Diversity graduation requirement. One 3 credit-hour course is required for graduation.
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Requirements for Associate in Fine Arts Degree (A.F.A.): Art Emphasist: 1.3

These requirements apply to students who first enrolled for fall 2006 or later. Students who first enrolled prior to fall 2006

should obtain the appropriate sheet of requirements from a Student Development Center.

Fall 2006 Hours Harper Courses
Required

Group 1 9 ENG 101, 102 and SPE 101

Communications

3 Courses. A grade of C or better is required for

ENG 101 and 102

Group 2 3 MGT 225 or MTH 165°; MTH 101, 124, 131,

Mathematics 134 or 200, 201, 202, 220

1 course

Group 3 7 Life Science: BIO 101, 103, 104*, 105, 110*,

Physical and Life Sciences 120*, 130*%, 135, 136, 140*, 150*, 151*, 152*,

2 courses with 1 course from the Life Sciences and 1537, 1547, 1607 DIT 101

1 from the Physical Sciences. 1 course must be a Physical Sciences: AST 101*; CHM 100*,

lab science (marked with an *). 105*, 110*%, 121*, 122*; GEG 111, GEG 112%;
GEO 101*, PHS 101, 105*, 111*, 112*; PHY
121*, 122*%, 201*

Group 4 6 Humanities: FRN 202 or GER 202 or JPN 202

Humanities or SGN 210* or SPA 202; HST 105 or HUM
105; HUM 101, 102, 103* 110*, 120; LIT 105,
110, 112, 115, 206, 207, 208*, 210, 221, 222,
223% 224°% 231, 232; PHI 101, 105, 115, 160°*,
205°*, 220, 231, 232; FRN 210* or GER 210°* or
SPA 210°*

Group 5 6 ANT 101%, 202*, 205, 206*; ECO 200, 211,

Social and Behavioral Sciences 212: GEG 100* or 101*, 103%, 104, 210; HST

. . . .

2 courses, with courses selected from at least two 111"112’ 221 '241’ 142, 2317, 232 "241 s

departments 242°%, 2437, 245%; PSC 101, 220, 250°%, 270°,
280*; PSY 101, 216, 217, 218, 228; SOC 101°*,
120°%, 205*, 215°, 230*, 235°*

Total General Education 31

Group 6 24 ART 110, 111, 121, 122, 130, 131, 132, 225

Core Courses®

Group 7 9 ART 206, 240, 261, 291, 296

Media Specific Courses

World Cultures and Diversity Requirement 0-3 Select one course marked with a * from the

One 3-credit hour course is required. Courses that above Groups.

fulfill this requirement may also be used to fulfill

requirements in Groups 4 - 5.

Total Hours Required 64

1 Completion of the associate in fine arts—art degree does not fulfill the requirements of the lllinois General Education core curriculum. After transfer, associate in fine arts—art

students will need to complete the general education requirements of the institution to which they transfer.

2 A portfolio review is required with an art advisor after the completion of the first two semesters of art course requirements before starting any other art courses. The Art

Department strongly recommends that associate in fine arts—art candidates also take two semesters of ART 100 for its professional career content.

3 Credit will not be granted for both MGT 225 and MTH 165.

1 No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5. Credit will not be granted for both MGT 225 and MTH 165.
4 These courses meet the World Cultures and Diversity graduation requirement. One 3 credit-hour course is required for graduation.
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Requirements for Associate in Fine Arts Degree (A.F.A.): Music Emphasist: 1

These requirements apply to students who first enrolled for fall 2006 or later. Students who first enrolled prior to fall 2006

should obtain the appropriate sheet of requirements from a Student Development Center.

Fall 2006 Hours Harper Courses
Required
Group 1 9 ENG 101, 102 and SPE 101
Communications
3 Courses. A grade of C or better is required for
ENG 101 and 102
Group 2 . 3 MGT 225 or MTH 165°; MTH 101, 124,
Mathematics 131, 134 or 200, 201, 202, 220
1 course. MTH 101, 124 or 134 preferred.
Group 3 7 Life Science: BIO 101, 103, 104*, 105, 110%,
Physical and Life Sciences 120*, 130%, 135, 136, 140%, 150*, 151*, 152*,
2 courses with 1 course from the Life Sciences and 1537, 1547, 1607 DIT 101
1 from the Physical Sciences. 1 course must be a Physical Sciences: AST 101*; CHM 100*,
lab science (marked with an *). 105*,110%, 121*, 122*; GEG 111, 112*; GEO
101*; PHS 101, 105*, 111*, 112*; PHY 121%,
122*, 201*
Group 4 6 Humanities: FRN 202 or GER 202 or JPN 202
Humanities or SGN 210* or SPA 202; HST 105 or HUM
105; HUM 101, 102, 103*, 110%, 120; LIT 105,
110, 112, 115, 206, 207, 208*, 210, 221, 222,
223%,224*, 231, 232; PHI 101, 105, 115, 160°,
205°%, 220, 231, 232; FRN 210* or GER 210* or
SPA 210*
Group 5 3 ANT 101%, 202*, 205, 206*; ECO 200, 211,
Social and Behavioral Sciences 212: GEG 100%0r 101*, 103*, 104, 210: HST
1 course 111, 112, 121%, 141, 142, 231%, 232*, 241°%,
242%,243%, 245% PSC 101, 220, 250%, 270,
280*; PSY 101, 216, 217, 218, 228; SOC 101*,
120*, 205%, 215°%, 230°, 235*
Total General Education 28
Group 6
Core Courses
Core Music Courses: 12 Music Theory 111, 112, 211, 212
Music Theory L .
Music Literature/History 3 Music theraturez/Hlstory 120
Kevboard Skills? 8 Keyboard Skills® 165, 166, 265, 266
Aun)'/al Skills 4 Aural Skills 115, 116, 215, 216
Ensemble 4 Ensemble 130, 136, 140, 145, 150
Applied Instruction 8 Applied Instruction 180-199, 280-299
World Cultures and Diversity Requirement 0-3 Select one course marked with a * from the
One 3-credit hour course is required. Courses that above Groups.
fulfill this requirement may also be used to fulfill
requirements in Groups 4 - 5.
Total Hours Required 67

1 Completion of the Associate in Fine Arts—Music degree does not fulfill the requirements of the lllinois General Education core curriculum. After transfer, Associate in Fine

Arts—Music students will need to complete the general education requirements of the institution to which they transfer.

2 All music majors must demonstrate piano proficiency; MUS 165, 166 and 265 may be passed by proficiency exam. Music majors are also advised to take MUS 100 as part

of their elective credit.
3 Credit will not be granted for both MGT 225 and MTH 165.

1 No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5. Credit will not be granted for both MGT 225 and MTH 165.
4 These courses meet the World Cultures and Diversity graduation requirement. One 3 credit-hour course is required for graduation.

66



COLLEGE CREDIT PROGRAMS AND REQUIREMENTS

Requirements for Associate in Fine Arts Degree (A.F.A.): Piano Pedagogyt:1

These requirements apply to students who first enrolled for fall 2006 or later. Students who first enrolled prior to fall 2006

should obtain the appropriate sheet of requirements from a Student Development Center.

Fall 2006 Hours Harper Courses
Required
Group 1 9 ENG 101, 102 and SPE 101
Communications
3 courses. A grade of C or better is required for
ENG 101 and 102.
Group 2 . 3 MGT 225 or MTH 165°; MTH 101, 124,
Mathematics 131, 134 or 200, 201, 202, 220
1 course. MTH 101, 124 or 134 preferred.
Group 3 7 Life Science: BIO 101, 103, 104*, 105, 110%,
Physical and Life Sciences 120*, 130%, 135, 136, 140%, 150*, 151*, 152*,
2 courses with 1 course from the Life Sciences and 1537, 1547, 1607 DIT 101
1 from the Physical Sciences. 1 course must be a Physical Sciences: AST 101*; CHM 100*,
lab science (marked with an *). 105*,110%, 121*, 122*; GEG 111, 112*; GEO
101%;
PHS 101, 105%, 111*, 112*; PHY 121*, 122,
201*
Group 4 6 Humanities: FRN 202 or GER 202 or JPN 202
Humanities or SGN 210* or SPA 202; HST 105 or HUM
105; HUM 101, 102, 103*, 110%, 120; LIT 105,
110, 112, 115, 206, 207, 208*, 210, 221, 222,
223%,224*, 231, 232; PHI 101, 105, 115, 160°,
205°%, 220, 231, 232; FRN 210* or GER 210* or
SPA 210*
Group 5 3 ANT 101%, 202*, 205, 206*; ECO 200, 211,
Social and Behavioral Sciences 212: GEG 100* or 101*, 103%, 104, 210; HST
. . . .
1 course 111,’112,’121 ,’141, 142, 231°%, 232 ,’241 Y
242% 2437, 245%;, PSC 101, 220, 250°%, 270°%,
280*; PSY 101, 216, 217, 218, 228; SOC 101*,
120*, 205°, 215°*, 230*,235*
Total General Education 28
Group 6
Core Courses
Core Music Courses: 12 Music Theory 111, 112, 211, 212
Music Theory 3 Music Literature/Hist 120
Music Literature/History usic Litera .urez Istory
Keyboard Skills® 2 Keyboard Skills” 266
Aural Skills 4 Aural Skills 115, 116, 215, 216
Ensemble 4 Ensemble 130, 136, 140, 145, 150
: : 8 Applied Instruction 180-199, 280-299
Applied Instruction 6 Pi Ped 271 272
Piano Pedagogy lano Fedagogy ’
World Cultures and Diversity Requirement 0-3 Select one course marked with a * from the
One 3-credit hour course is required. Courses that above Groups.
fulfill this requirement may also be used to fulfill
requirements in Groups 4 - 5.
Total Hours Required 67

complete the general education requirements of the institution to which they transfer.

elective credit.
Credit will not be granted for both MGT 225 and MTH 165.

Completion of the Associate in Fine Arts degree does not fulfill the requirements of the lllinois General Education core curriculum. After transfer, A.F.A. students will need to

All music majors must demonstrate piano proficiency; MUS 265 may be passed by proficiency exam. Music majors are also advised to take MUS 100 as part of their

T No more than two GEG and two HST courses (except HST 105) may be used to fulfill Groups 1-5. Credit will not be granted for both MGT 225 and MTH 165.
4 These courses meet the World Cultures and Diversity graduation requirement. One 3 credit-hour course is required for graduation.
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Requirements for Associate in Applied Science Degree (A.A.S.)1

Fall 2006 Hours Harper Courses
Required
Group 1 6 ENG 100, 101, 102, 103, 130; MCM 130, 131,
Communications 133; SPE 101
ENG 101 or 130 and a second course, as approved
for your curriculum
Group 2 3 MGT 150, 225; MTH 060, 061, 062, 063, 080,
Mathematics >* 101, 103, 104, 120, 124, 130, 131, 134, 140,
165, 200, 201, 202, 220
1 course
Group 3 AST 101, 201; BIO 101, 103, 104, 105, 110,
Natural Sciences 120, 130, 135, 136, 140, 150, 151, 152, 153,
9 hrs. must be taken from a minimum of two of 154, 160, 161; CHM 100, 105, 110, 121, 122,
o 5‘4 o5 inimu W 125, 201, 204, 210; DIT 101; GEG 111, 112%;
roups 3, 4 an GEO 101, 102, 201, 202; PHS 101, 105, 111,
112; PHY 115, 116, 121, 122, 201, 202, 203
Group 4 ARB 101, 102, 201, 202, 205; ART 105, 110,
Humanities 111, 114, 121, 122, 130, 131, 132, 133* 201,
- 206, 225, 236, 261, 291, 296; FRN 101, 102,
9 hours must be taken from a minimum of two of 201,202, 205%, 210% GER 101, 102, 201, 202,
Groups 3,4 and 5 A .
205*, 210%; HST 105 or HUM 105; HST 111,
112, 121%, 141, 142, 151, 152, 153, 202, 210*,
212, 214%, 219, 231°%, 232%, 241%, 242* 243*,
245% HUM 101, 102, 103*, 110*, 115, 120;
JPN 101, 102, 201, 202; HST 261; LNG 105*;
LIT 105, 110, 112, 115, 206, 207, 208%, 210,
215, 216, 217, 219, 221, 222, 223*, 224*, 231,
232, 241; MUS 101, 103, 104*, 120, 130, 136,
140, 145, 150, 165, 166, 167, 169, 180-199;
PHI 101, 105, 110, 115, 120, 150, 160°*, 170,
180, 190%, 205%, 210, 220, 231, 232; SGN 101,
102, 201, 202, 205, 210*; SPA 101, 102, 112,
113, 201, 202, 205%, 210*; SPE 107, 111, 212,
216
Group 5 ANT 101%, 202°, 203°*, 205, 206°, 207°, 208,
Social and Behavioral Sciences 210, 220; ECO 115, 200, 211, 212; EDU 211;
* . ¢ . .
9 hours must be taken from a minimum of two of GEG 1007, 1017, 193 ’ 194’ 219' LNG 205;
Groups 3, 4 and 5. PSC 101, 220, 250*, 270%, 280°%; PSY 101,
' 107, 108, 150, 210, 216, 217, 218, 220, 225,
228, 230, 235, 245; SOC 101°*, 120°*, 205°*,
210, 215*, 220, 230°%, 235*
Total General Education 15-187
Group 6 42-45
Technical Requirements and Electives
World Cultures and Diversity Requirement 0-3 Refer to specific career program curriculum to
. . . ¢
One 3-credit hour course is required. Courses that determlpet which course marked with a ™ is
fulfill this requirement may also be used to fulfill appropriate.
requirements in Groups 4 — 6.
Total Hours Minimum 60*

Completion of the Associate in Applied Science degree does not fulfill the lllinois General Education core curriculum. After transfer, A.A.S. students will need to complete the
general education requirements of the institution to which they transfer.

A competency test, available in the Assessment and Testing Center, may be utilized to meet the mathematics requirement. Students who utilize the competency test to

meet the mathematics requirement must complete a three credit hour elective with approval of the program coordinator.

3 Credit will not be granted for both MGT 225 and MTH 165.

4 In addition to the above requirements, students enrolled in a specific career program must fulfill the requirements outlined in that program. Any changes in program
requirements necessitated by licensing and/or accrediting agencies must be observed by students who are already admitted and in process in programs.

4 These courses meet the World Cultures and Diversity graduation requirement. One 3 credit-hour course is required for graduation.
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Cooperative Programs

COLLEGE CREDIT PROGRAMS AND REQUIREMENTS

Harper College has Joint Educational Agreements with various area community colleges. Under these agreements,
Harper district residents, who are admitted to the programs listed below, will usually be allowed to attend at the
sponsoring college’s in-district tuition rate.

The cooperating college will issue all degrees or certificates for successful completion of the program. Program and
admission information may be obtained by calling the Admissions Office at the college offering the program, as listed
below:

College of DuPage.................ccccu.. 630.942.2800
425 Fawell Boulevard
Glen Ellyn, lllinois 60137-6599

» Advertising Design and lllustration
Airframe and Power Plant Mechanics
Automotive Technology

Aviation Maintenance Technology
Cisco Internet Technician
Communication Art and Sciences—Multimedia Arts
Human Services

Library Technical Assistant
Manufacturing Technology

Media

Medical Records Technology
Nuclear Medicine

Photography

Plastics Technology

Respiratory Therapy Technician
Supermarket Management
Therapeutic Massage

Travel and Tourism

Web Design

College of Lake County .................. 847.223.6601
19351 West Washington Street
Grayslake, lllinois 60030

Automotive Collision Repair
Automotive Technology
Building Construction Technology
Chemical Technology

Bio-Tech Option

Chem-Tech Option
Civil Technology
Computerized Tomography
Health Information Technology
Human Services Technology
Industrial Maintenance and Repair
Library Technical Assistant
Magnetic Resonance Imaging
Technical Communications
Tool and Mold Maker
Wastewater Treatment Technician
Water Supply Technician
Welding—Advanced
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Elgin Community College .............. 847.697.1000
1700 Spartan Drive

Elgin, lllinois 60123-7193

* Automotive Service Excellence

+ CAM/CAD

» Child and Youth Advocacy

+ Clinical Laboratory Technology

» Computerized Graphic Design Option
+ Culinary Arts

* Dental Assisting

* Food Manufacturing Technology

» Gerontology

* Human Services Family Violence Counseling
* Machine Tool Operation Technology
* Mental Health Generalist

» Plastics Processing and Fabricating

» Plastics Technology

» Substance Abuse

» Surgical Technology

» Travel and Tourism

* Truck Driving

* Truck Driving Owner/Operator

+ Welding

Lincoln Land Community College. 217.786.2200
5250 Shepherd Road

Springfield, lllinois 62794-9256

» Airframe and Power Plant Mechanics

McHenry County College ............... 815.455.3700
8900 U.S. Highway 14

Crystal Lake, Illinois 60014

* Automotive Technology

* Entrepreneurship

* Manufacturing Technology

* Real Estate Appraisal

Oakton Community College........... 847.635.1600
1600 East Golf Road
Des Plaines, lllinois 60016
Animation and Multimedia
» Automotive Service Excellence
* Automotive Technology
» Facilities Management and Engineering
+ Health Information Technology
* Human Services
* Machine Technology Apprentice
» Manufacturing Technology
* Medical Laboratory Technology
+ Photography'
» Physical Therapy Assistant
* Web Graphic Page Design



COLLEGE CREDIT PROGRAMS AND REQUIREMENTS

Rock Valley College..................... 815.921.4251 Triton College. ..........cccceiiiinnnns 708.456.0300
3301 North Mulford Road 2000 Fifth Avenue

Rockford, lllinois 61101 River Grove, lllinois 60171

+ Airframe Technician » Automotive Technology

+ Aviation Maintenance Technology + Basic Addiction Counseling

+ Aviation Mechanical » Dental Laboratory Technology

» Power Plant Technician * Diesel Technology

» Laser Electro-Optic

* Machine Repair Specialist

* Magnetic Resonance Imaging

* Ophthalmic Technician

* Photo Offset

* Respiratory Therapy Technician
+ Surgical Technology’

1
,Courses only.
Technical courses only.

Harper College programs available to residents of other college districts under cooperative agreements
are as follows:

Architectural Technology..........c.cccecuennen. McHenry County district
Bread and Pastry Arts .......ccccoioiiiiiinns Lake County, McHenry, Oakton and Rock Valley districts
Building Codes
and Enforcement..........ccccoiievieniennns DuPage, Lake County and Oakton districts
Cardiac Technology ........... ..DuPage, Elgin, Kishwaukee, Lake County, McHenry County and Triton districts
Cardiographic Technician ............c.ccccc.... DuPage, Elgin, Kishwaukee, Lake County, McHenry County, Oakton and Triton districts
Certified Professional
Secretary ..o Lake County district
Commercial Credit
Management .........ccoceeiiiiieiiieee. DuPage, Lake County and McHenry County districts
Culinary ArtS.....ccoovieeiieieeeeeeeeeeee Elgin, Lake County, McHenry County, Oakton and Rock Valley districts

Dental Hygiene..........cccocceeveeneene ..Elgin, McHenry County, Oakton and Triton districts

Diagnostic Cardiac Sonographer-... ..DuPage, Elgin, Kishwaukee, Lake County, McHenry County, Oakton, Rock Valley and Triton districts
Diagnostic Medical Sonography .............. Elgin, Kishwaukee, Lake County, McHenry County, Oakton and Rock Valley districts

Dietary Manager..........ccoceeveenieenieenennnne. Oakton district

Dietetic Technician... ..DuPage, Elgin, Lake County, McHenry County, Oakton and Triton districts

Electrocardiography . ..DuPage, Elgin, Kishwaukee, Lake County, McHenry County, Oakton, Rock Valley and Triton districts
Fashion Design ........... ..Elgin, Lake County, McHenry County, Oakton and Triton districts

Fashion Merchandising ... ..Elgin, Lake County, McHenry County and Oakton districts

Financial Services. .............. ..DuPage, Lake County and McHenry County districts

Food Service Management...................... McHenry County and Oakton districts

Health Care Secretary..........cccccevverieenen. DuPage district

Hospitality Management.. ..McHenry County and Oakton districts

Hotel Management.......... ..McHenry and Oakton districts

Interior Design....... ..Elgin, Lake County, McHenry County and Oakton districts

International Business..................... ..McHenry County district

Law Office Administrative Assistant Lake County district

Mammography...........coooviiiiiiiiininn. McHenry County and Oakton districts

Management ..o DuPage district

Medical Assistant .........cc.cccoceeneenne ..DuPage, Elgin, Lake County, McHenry County and Oakton districts

NetPrep™ Network Administration. ..DuPage district

NUFSING .o McHenry County district
Paralegal Studies ..........c.ccoveeiieiiiinneene DuPage, Lake County, McHenry County, Oakton, Rock Valley and Triton
districts
Park and Golf Maintenance ..................... DuPage, Elgin, McHenry County and Oakton districts
Plant Science Technology .... ..Oakton district
Radiologic Technology...........cccceeeeruennen. Elgin, Kishwaukee, McHenry County and Oakton districts
Refrigeration and
Air Conditioning Technology................ McHenry County district
Sales Management and Development.....DuPage district
Sign Language Interpreting..........ccccccee..e. DuPage, Lake County, McHenry County and Triton districts

Supply Chain Management .
Vascular Technologist...........

..DuPage, Elgin, Lake County and McHenry County districts
..Elgin, Kishwaukee, Lake County, McHenry County, Oakton and Rock Valley districts

3
Corrections courses only.
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FlexEd®

Offering alternative learning options, FlexEd®
meets the changing needs of people on the go, with
courses that are more accessible, flexible and
convenient. Special opportunities under the FlexEd
heading include:

®

» Blended Courses

* Internet Courses

» Late Start Classes

* Open Entry Classes

* Sunrise Classes

» Telecourses

* TeleWeb Classes

» Videoconference Courses
* Weekend College

» XLR8 Classes

Blended Courses

Blended courses offer two great ways to learn. The
classroom experience is combined with online
instruction to provide an effective learning
environment. On-campus visits or actual classroom
time is reduced because some learning is done via
the Web. Participation in a Blended Course requires
specific computer hardware and software, an
Internet connection and a working email account.

Internet Courses

A wide variety of courses are now available to
students via the Web. Not only will you have the
flexibility of class scheduling and testing dates and
times, you'll also have the opportunity to
communicate with your instructor and classmates
via e-mail or through special forum “chat” rooms,
both an integral part of your online educational
experience. If you have access to a computer with
specific hardware and software requirements,
modem and online access through an Internet
Service Provider (ISP), and a working email
account then Internet courses may be the

perfect option for you.

Late Start Classes

The name says it all. Late Start classes are ideal if
you're not able to register on time. Or if you'd like to
take two courses—one the first eight weeks of the
semester and a second one the last eight weeks. So
if you've missed our scheduled registration, check
out our Web site at harpercollege.edu for a
complete list of Late Start classes.

Open Entry Classes

Harper has designed this unique class format to
meet the needs of many students. Maybe you are
unable to attend regularly scheduled classes. Or
you want to finish the course work more quickly or
you're just anxious to start, but the course has
already begun. We require a one-hour orientation,
where the instructor will show you around the lab,
hand out homework assignments and answer any
questions. Open Entry instructors are available for
guidance during posted office hours. Open Entry
classes are offered in AutoCAD, Administrative
Technology and Computer Information Systems. In
addition, all Adult Educational Development classes
are open entry.
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Sunrise Classes

The early bird gets the worm, and now, also a great
education. Harper’s sunrise classes start anywhere
from 6 a.m. to 7:35 and are perfect if you want to
get a little learning in before you go to work.

Telecourses

Harper offers a complete range of courses, from
economics to psychology, that may be viewed on
cable TV within the Harper district area. Most
telecourses have a mandatory, on-campus
orientation session to give you an introduction to
the instructor and course expectations. Proctored
testing on campus may be necessary. Any missed
classes can be viewed at the main campus Library
or select area libraries without cost. Classes on
tape or DVD may also be rented from the Bookstore
for a fee.

TeleWeb Courses

Several courses are available as a combination of
both telecourse and online learning. Students
enrolled in a TeleWeb Course attend class by
watching cable TV broadcasts within the Harper
district area or by viewing videotapes or DVDs at
home, at the Harper Library or in select public
libraries. (Note: Some residents of Arlington Heights
and Inverness may not receive Harper cable
broadcasts. Please check with your local cable
provider to ensure accessibility.) Course
assignments are accessed via the Web. Students
interact with peers/faculty and submit course work to
their instructor via several Internet-based
communication tools.

Videoconference Courses

If courses you'’re interested in are offered only at
another area college, they may be available at
Harper through our videoconferencing classroom
located on our main Palatine campus. These unique
two-way interactive video classes can save you
hours a week in drive time.

Weekend College

If you have a demanding job or a very active
lifestyle, our weekend courses may be the ideal way
for you to concentrate on your educational goals.
Harper College offers a variety of weekend formats,
including the traditional 16-week course or shorter
formats, such as three credits in three weekends.
For many people, this is often the best way to earn
an associate degree or credits that can be
transferred to a four-year program.

XLR8 Classes

Earn six credit hours and a Harper Achievement
Award in just 16 weeks. The XLR8 program offers
awards in several disciplines.

For more information on any of our FlexEd®
classes, call 847.925.6707 or visit:
harpercollege.edu
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International Studies Program |

| English as a Second Language

Harper College has joined a consortium with 40
other community colleges, lllinois State University
and several colleges in Wisconsin and Michigan to
provide a semester abroad program for students at
these institutions. The lllinois Consortium for
International Studies and Programs (ICISP) makes it
possible for the colleges to offer a sound, viable
academic program at reasonable cost, and allows
qualified students to take advantage of the unique
educational experience afforded through study in
another country. Currently, programs are available
in Canterbury, England; Salzburg, Austria; and San
Jose, Costa Rica. Other opportunities include new
programs in Poitiers, France; and a summer
program in Guanajuato, Mexico. Summer programs
are also available in Madrid, Spain; Kyoto, Japan;
Munich, Germany; and Dijon, France via other
community colleges in the ICISP Consortium.
Harper College summer only programs change
each summer.

The Harper College International Studies Program
was first offered in the spring of 1987. The sites in
England and Austria will be offered each fall and
spring. The program in Costa Rica is offered only in
the summer. To be eligible, a student must have
completed 15 credit hours with a 2.75 grade point
average. Further information about the International
Studies Program is available through Student
Development in the Multicultural Learning Center,
Building D, Room D142, 847.925.6522.

Honors Program

Harper College seeks to stimulate, encourage and
recognize work of depth, scope and originality by
its students. A balanced curriculum of honors
courses is offered in the major areas required

for the General Education component of
associate degrees.

Honors students enjoy the benefit of reduced class
size and the challenge of social and intellectual
interaction with other high achieving students
while they acquire the breadth of understanding
and develop leadership qualities that such

settings enhance.

All honors courses are noted as such on the
transcript. Additionally, upon fulfilling all other
degree requirements, students who complete at
least 12 hours of honors course work (which must
include either HUM 105 or HST 105) and maintain a
GPA of 3.25 or higher will be designated as Honors
Program graduates. (The HUM 105/HST 105
requirement goes into effect spring of 2003 and
applies only to those students entering Harper in

or after the fall of 2001.)

To be admitted to honors classes, students must
meet specified criteria, complete an honors
application and have an interview with the
coordinator of honors. Applications are available in
the Office of Admissions, the Division offices and
the Counseling Centers.

The College also offers several scholarships based
primarily on academic achievement. (See Financial
Aid section.)
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English as a Second Language (ESL) courses are
for individuals who are native speakers of another
language and who need to improve their English
language skills for academic or employment
purposes. Courses are offered for credit at
beginning, intermediate and advanced levels. Both
an intensive English program and part-time
programs are offered.

The ESL/Linguistics Department serves students
from any language background. Some students are
referred to the department from the Harper College
assessment program. Student educational
backgrounds range from seven grades completed
through completion of graduate/professional
programs. Students with fewer than seven years of
education are referred to the Adult Educational
Development Department for enroliment in the
Nonnative Literacy Program.

Students are tested during registration and
counseled for appropriate program and course
placement. For more information, contact the
department office in Building F, Room F340,
or call 847.925.6226.

Intensive English Program

The Intensive English Program(IEP) at Harper
College is dedicated to providing excellent
comprehensive English language instruction for
postsecondary students whose primary language is
not English. Professionals in the field of teaching
English to speakers of other languages (TESOL) will
utilize proven English language teaching methods
and techniques to prepare students for further
academic study in the U.S. This learner-centered
program will be offered on a full-time basis for both
international students and residents of the U.S.

Students completing the final level of the Intensive
English Program will be able to enroll in the highest-
level English as a Second Language (ESL) reading
and writing courses at William Rainey Harper
College while also enrolling in selected degree
credit courses. Upon successful completion of these
reading and writing courses, students will have the
academic English language skills needed for
success in all degree credit courses offered by
William Rainey Harper College and may enroll in
any degree credit courses and programs for which
they meet the prerequisites.

This program meets the INS requirements for
students on student visas. It is accredited by the
Commission on English Language Program
Accreditation (CEA) and agrees to uphold the CEA
Standards for English Language Programs. For
further information about this accreditation, please
contact the Commission on English Language
Program Accreditation, 1725 Duke St., Suite 500,
Alexandria, VA 22314, 703.519.2070.



Part-Time Academic ESL Program

This program is for those students who wish to
improve their English language skills for
educational, professional or employment reasons on
a part-time basis. Depending on their proficiency
level, students may enroll in one or more classes,
including integrated skills courses, as well as
conversation, courses in reading, writing, grammar,
TOEFL preparation and other supplemental
courses. Students in this program may also enroll in
other appropriate college courses.

Adult Educational Development

The Adult Educational Development (AED)
Department provides instructional programs and
services in literacy, Pre-GED, GED, nonnative
literacy, citizenship, employment skills and special
topics. All programs are intended for adults 16 years
old and over who are not currently enrolled in a
secondary school.

The Nonnative Literacy Program (CESL literacy)
serves students whose first language is not English
and who have limited years of schooling in their
native countries.

The literacy program is intended to teach adults who
cannot read, write or perform basic arithmetic. The
Pre-GED and GED programs are designed for those
who have not completed a secondary education
program in the United States and who have not
passed the General Educational Development
(GED) Test battery (high school equivalency). The
GED testing program is intended for adults 19 years
of age and older. However, students 17 and 18
years of age may meet other test requirements. The
citizenship training program focuses upon test
preparation and procedures for U.S. citizenship. The
employment skills program is open to students
concurrently enrolled in other AED programs or as a
separate option.

Students are tested and advised during registration
for placement in classes. Basic skills, nonnative
literacy and Pre-GED students are advised of their
progress through achievement tests in classes, and
GED students are given predictive tests to measure
potential success in passing the GED Test battery.
Advising services are available to meet students’
personal, academic and/or career/vocational needs.
Specialized sections of GED instruction are
available as online courses.

Daytime and evening courses are offered at the
Palatine campus, Northeast Center, the Police
Neighborhood Resource Center in Rolling Meadows
and the Northeast Palatine Community Center.
Courses include Nonnative Literacy I, Il, Il and IV;
Basic Reading Skills, Basic English Skills, Basic
Mathematical Skills, Pre-GED Reading Skills, Pre-
GED English Skills, Pre-GED Mathematical Skills;
GED Social Studies and Science, GED Writing
Skills and Literature, GED Mathematics; Adult
Employment Skills; Citizenship Training and Topics
in Adult Educational Development. For more
information, call the AED Department at
847.925.6223 (campus) or 847.925.6015 (Northeast
Center).
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Student Development Credit Courses
and Seminars

Credit Courses

Several different classroom experiences are offered
for academic credit by the Student Development
Division. Orientation 101 (ORN 101) provides
exposure to strategies necessary to adapt to the
college environment and assists students in
developing initial career and educational goals.
Humanistic Psychology (PSY 107) facilitates
personal growth and development through the
exploration of self-understanding, confidence,
motivation, clarification of goals and relationships.
Topics in Psychology (PSY 108) allows students the
opportunity to examine current issues. Topics
covered during a particular semester are listed in
the semester course schedule. Career Development
(CDV 110) provides students with the opportunity to
explore career interests, experiences, skills, abilities
and work related values and examine information
about the world of work in order to develop
educational and career goals. Exploring Diversity

in the United States (DIV 101) focuses on culture
and other diversity issues and topics; students will
have the opportunity to discuss dimensions of their
own cultures and cultures of others as well as
examine discrimination and prejudice between
groups and the impact of these power differences
on peoples’ lives.

Noncredit Seminars

Noncredit group seminars on a variety of topics are
also offered each semester. Mailings, posters and
brochures will inform students of these offerings.
Students may request additional information by
visiting any of the Student Development Centers.

Alternative Credit Program/
Credit Options

Students with varied educational experience may
convert this experience into college credits on the
basis of satisfactory performance on proficiency
examinations. A person who has been officially
accepted as a Harper student may apply for and
receive college credit by meeting the course
objectives (through such means) for up to 42
semester hours of the degree program requirements
and up to one-half of the semester hours required
for completion of a certificate program. This could
include Advanced Placement (AP) credit, College
Level Examination Program (CLEP) credit, Harper
College Proficiency Examination credit, the
American Council on Education recommendations
for Defense Activity of Non-traditional Educational
Support (DANTES, previously USAFI).

Guidelines, policies and procedures for these
programs are available from the Assessment
and Testing Center.
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Advanced Placement Program (Offered Only in
High School)

Credit and placement will be awarded to students
with adequate Advanced Placement (AP)
examination grades in areas comparable to the
Harper curriculum. The granting of credit and/or
advanced placement will be determined following
the guidelines listed in the Credit by Examination
bulletin available in the Assessment and Testing
Center or : harpercollege.edu/services/test/

College Level Examination Program

Credit through the College Level Examination
Program (CLEP) is available to all students who feel
they have acquired the necessary proficiency level
to meet the requirements in a variety of subjects not
covered by Harper College proficiency tests. A
student who has previously completed CLEP tests
should request that the scores be sent to the
Assessment and Testing Center. Information
regarding CLEP examination may be obtained by
requesting a CLEP brochure from the Assessment
and Testing Center. Criteria for granting credit have
been determined by each academic division.
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Granting of CLEP credit by Harper College is
contingent upon completion of application
procedures.

Harper College Proficiency
Examination Program

Departmental proficiency tests have been created
by Harper College faculty for many courses not
available through the CLEP program. Written
permission to take a proficiency test must be
received from the appropriate program coordinator
or department chairman and brought to the
Assessment and Testing Center. Permission forms
are available in the office of each academic division.
American Council on Education

Credit Recommendations

Credit through Defense Activity for Non-traditional
Education Support (DANTES) is available by
submitting an official score report. DANTES tests
equivalent to College Level Examination Program
(CLEP) tests will be evaluated using Harper College
CLEP standards.



TRANSFER OPTIONS

Harper offers freshman and sophomore level

Transfer Options coursework to prepare for transfer into the following

o o . majors:
The associate in arts, associate in science,
associate in engineering science, associate in fine Accounting
arts — art and associate in fine arts — music are Anthropology
designed for students planning to transfer and Architecture
pursue a baccalaureate degree. The following Art
pages contain sample planning guides to assist Art Education
students in their preparation to transfer into a Astronomy
particular major at the baccalaureate level. Sample Biological Sciences
transfer planning guides not listed in the catalog are Business Administration
available in the Student Development Centers and Chemistry
on the Harper College web site. Computer Science-Information Systems Emphasis

Computer Science-Technical Emphasis
Criminal Justice
Dietetics/Nutrition
Economics
Education—Early Childhood
Education-Elementary
Education—Secondary
Education—Special Education
Engineering

English

Environmental Science
Geography

Geology

Health Education

History

Humanities

Liberal Arts

Literature

Management

Marketing

Mathematics

Music

Music Education

Nursing

Philosophy

Physical Education
Physics

Political Science
Pre-Chiropractic
Pre-Dentistry

Pre-Law

Pre-Medical Technology
Pre-Medicine
Pre-Occupational Therapy
Pre-Pharmacy
Pre-Physical Therapy
Pre-Physician’s Assistant
Pre-Veterinary
Psychology

Sociology

Speech Communication
Theatre Arts

World Languages
Undecided
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Associate in Fine Arts - Art Sample Plan'?

This sample transfer planning guide meets the requirements of the A.F.A. — Art degree and follows the lllinois
Articulation Initiative art baccalaureate major recommendations. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee
admission.

General Education Courses
Communications

ENG 101 Composition | 3
ENG 102 Composition Il e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
MAthemMaticS® oo 3
Physical and Life Sciences® 7
wgr 3
Humanities 6
Social and Behavioral SCIENCeS” .............cooveovveooeeeoeeeeeeeeeeeeeeeeee e 6
Core Art Courses
ART 110 Drawing l.....oooooiiiiieeieee e 3
ART 111 Drawing Il 3
ART 121 3
ART 122 3
ART 130 History of Art I.... 3
ART 131 History of Art II... 3
ART 132 History of Art Ill......... 3
ART 225 Figure Drawing Studio 3
4
Elective Art Courses’
ART 206 Printmaking Studio ..o 3
ART 240 Computer Graphics Studio 3
ART 261 Painting Studio 3
ART 291 Ceramics Studio 3
ART 296 Sculpture Studio 3
9
Total 64

Art majors pursuing an associate in fine arts—art degree should be aware that a portfolio review
with an art advisor is required after the completion of the first two semesters of art course
requirements before starting any other art courses. The art department strongly recommends
that associate in fine arts—art candidates also take two semesters of ART 100 for its professional
career content.

Completion of the associate in fine arts—art degree does not fulfill the requirements of the lllinois
General Education core curriculum. After transfer, associate in fine arts—art students will need to
complete the general education requirements of the institution to which they transfer.

8 Approved courses are listed with the requirements for the associate in fine arts—art degree. One
course must meet the world cultures and diversity requirement.

Select one physical and one life science course. At least one must include a lab. Approved
courses are listed with the requirements for the associate in fine arts—art degree.

Select studio art courses from at least two media for a total of 9 semester hours in consultation
with an art department advisor.

N

IS

o
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Associate in Arts - Art Education Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative art education baccalaureate major recommendations. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee

admission.

General Education Courses
Communications

Special Electives

Approved Electives

ENG 101 COMPOSIION L. 3

ENG 102 ComPOSItIoN Hl.....coeiiiieiiieieeee e 3

SPE 101 Fundamentals of Speech Communication.................. 3

9

Mathematics' 3-6

Physical and Life Sciences’ 7-8
Humanities and Fine Arts:

ART 130 History of Art | 3

ART 131 History of Art Il 3

HUMANItIES EIECHVE® ........ooieeeeeeeeee e 3

9

Social and Behavioral SCIENces” ............cooooooooooeeoeeeeeeeeeeeeeeeeeeeeeen, 9

ART 110 Drawing | 3

ART 111 Drawing Il 3

6

ART 121 Design | 3

ART 122 Design II. 3

Studio courses’® 9

Other elective credit’ 8

Total

; Approved courses are listed with the requirements for the associate degrees.
Select one physical and one life science course. At least one must include a lab. Approved

courses are listed with the requirements for the associate degrees.

® Select one from: HUM 103, HUM 110, LIT 208, LIT 223, LIT 224, PHI 160, PHI 205.

Recommended: HST 111 or HST 112, PSC 101, PSY 101. Approved courses are
listed with the requirements for the associate degrees.

Select at least one media-specific course from the following in consultation with an art

department advisor: ART 206, ART 225, ART 261, ART 291, ART 296. If two or more courses

are selected, they should be from different media.
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Associate in Science - Biological Sciences Sample Plan

This sample transfer planning guide meets the requirements of the A.S. degree and follows the lllinois Articulation
Initiative biological sciences baccalaureate major recommendations. Students should decide the specialization
within the biological sciences major as early as possible, preferably by the beginning of the sophomore year.
Transfer institution requirements may vary — students should check individual college/university
requirements before completing the sample plan as outlined. Baccalaureate admission may be competitive;
completion of these courses alone does not guarantee admission.

General Education Courses
Communications

ENG 101 Composition | 3

ENG 102 Composition Il.........cccceereeeiennee. .3

SPE 101 Fundamentals of Speech Communication.................. 3
9

Mathematics

MGT 225 Applied General Statistics or

MTH 165 Elementary Statistics or

MTH 200 Calculus with Analytic Geometry | 4-5

Mathematics elective'”

Physical and Life Sciences

BIO 110 Principles of Biology 4

CHM 121 General Chemistry | 5

9

Humanities and Fine Arts™’ 9

Social and Behavioral Sciences™® 9

SPECIAl EIOCHIVES ............oooooeoeeoeeeeeeeeeeeee e ee e eee e eeeeee 3
Approved Electives

BIO 120 General Botany..........ccoooiiieiieiie e 4

BIO 140 General Zoology 4

CHM 122 General Chemistry Il e 4

Physics and Organic Chemistry4 ............................................................... 10

22

Total 65

! Students should check the curriculum of the transfer schools they are considering.
Select at least one course from humanities and one from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.

. Approved courses are listed with the requirements for the associate degrees.
Take two courses in physics (PHY 121 and PHY 122 or PHY 201 and PHY 202) OR take two
courses in organic chemistry (CHM 204 and CHM 205) OR take one course in physics and one
course in organic chemistry.
One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
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TRANSFER OPTIONS

Associate in Arts - Business Administration Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative business administration baccalaureate major recommendations. Students will choose a major within the
business field at the four-year institution they attend. Transfer institution requirements may vary — students
should check individual college/university requirements before completing the sample plan as outlined.
Baccalaureate admission may be competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications

ENG 101 COMPOSIION L. 3
ENG 102 ComPOSItIoN Hl.....coeiiiieiiieieeee e 3
SPE 101 Fundamentals of Speech Communication.................. 3

9

Mathematics
MTH 134 Calculus for Social Scientists or

MTH 200 Calculus with Analytic Geometry | .........cccoooeevieniennnns 4-5
Physical and Life Sciences’ 7
Humanities and Fine Arts’ 9
Social and Behavioral Sciences

ECO 211 MiCrOECONOMICS......ccueeiiieiieeiee it 3

ECO 212 Macroeconomics .. . 3

Social and Behavioral Sciences elective .............ccoveeeiiieeciieieeeeeeecee. 3

9
Special Electives

CIS 100 Computer Literacy or

CIS 101 Introduction to Computer Information Systems .......... 3

MGT 111 Introduction to Business Organizations ............c......... 3

6
Approved Electives

ACC 101 Introduction to Financial Accounting ...........ccccceeueen.e. 4

ACC 102 Introduction to Managerial Accounting..............cccc..... 3

ACC  211°  Business Law | or

ACC 213 Legal Environment of Business...........cccocoeeiierieeneens 3

MGT 225 Applied General Statistics .........ccccoeiveiiiiiiieeeeen, 4

Other elective Credit ........c..vvveiiieeeeee e 1-2

15-16
Total 60

1 Select one physical and one life science course. At least one must include a lab. Approved
courses are listed with the requirements for the associate degrees.

2 PHI 115 is recommended. Select at least one course from humanities and one from fine arts.
Interdisciplinary courses may count in either category. One course must meet the world cultures
and diversity requirement. Approved courses are listed with the requirements for the associate
degrees.

3 PSY 101 is recommended. Select in consultation with an advisor.

4 As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept MGT 111
as elective credit.

5 As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept ACC 211 or
213 in place of an equivalent business law or legal and social environment of business courses.

6 Approved courses are listed with the requirements for the associate degrees.
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TRANSFER OPTIONS

Associate in Science - Chemistry Sample Plan

This sample transfer planning guide meets the requirements of the A. S. degree and follows the lllinois Articulation
Initiative chemistry baccalaureate major recommendations. Students are also encouraged to complete course
sequences at the same institution prior to transfer. Transfer institution requirements may vary — students
should check individual college/university requirements before completing the sample plan as outlined.
Baccalaureate admission may be competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications

ENG 101 Composition | 3
ENG 102 Composition Il e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
Mathematics
MTH 200 Calculus with Analytic Geometry | .........cccoeoeeiieeiinnes 5
MTH 201 Calculus with Analytic Geometry Il .........cccoceeiennns 5
10
Physical and Life Sciences
PHY 201 General Physics I-Mechanics............ccocoeiiiienicenes 5
Life SCIBNCE €IECHVE ..e..oeoeeoeeeeeeeeeeeeeeeeeeeeeeeeeee e 4
9
Humanities and FiNe AFS™ .............o.cccommmvvoomeeeeeceoeeeeeeeeeeeeeeeseeeseeeeeseesee 9
Social and Behavioral SCIENCes ™ ..............ooooovooeeeeeeoreeeeeeeseeeeeeeeseeeseeeene 9
SPECIAl EIOCHIVES  ............ioooeeeeeeeeeeeeeeeeeeeee e es e sesee e 3
Approved Electives Select four courses from:*
CHM 121 General Chemistry | 5
CHM 122 General Chemistry Il .. 5
CHM 204 Organic Chemistry | e 5
CHM 205 Organic Chemistry ..o 5
PHY 202 General Physics Il-Heat, Electricity
and MagnetisSm .........cocoieeinie e 5
20
Total 69

! Approved courses are listed with the requirements for the associate degrees.

Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
s degrees.
One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
. the associate degrees.
Some schools may also require the completion of MTH 202 and PHY 203 as part of the math
and physics sequences. Students should check with an advisor to adapt their educational plan
accordingly.
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TRANSFER OPTIONS

Associate in Science - Computer Science -
Information Systems Emphasis Sample Plan

This sample transfer planning guide meets the requirements of the A. S. degree and follows the lllinois Articulation
Initiative computer science — information systems emphasis baccalaureate major recommendations. Bachelor’s
degree programs in computer science encompass two distinct emphases: the information systems emphasis and
the technical emphasis. The information systems emphasis focuses on the use of computer technology and
information management methods to solve business problems. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee

admission.

General Education Courses

Communications

ENG
ENG
SPE

101
102
101

Mathematics

MTH
MTH
MTH

MGT

124
134
200
225

Social and Behavioral Sciences

ECO
ECO

Special Electives

211
212

COMPOSIION L. 3
ComPpPOSItIoN Hl.....cc.eeiieiiiiieee e 3
Fundamentals of Speech Communication.................. 3
9
Finite Mathematics or

Calculus for Social Scientists or
Calculus with Analytic Geometry | .........cccoooevienicnnnns 3-5
Applied General Statistics ..........cccoeiviiiiniieieeeeee, _4
7-9
Physical and Life SCIBNCES ..o eeee e ee e eeeeee e seeeee 8
Humanities and Fine Arts™ ..o 9
MiCrOECONOMICS........eiiiiiieeiiie et 3
MaCrOECONOMICS .......cccvvieeiiieeciie et 3
Social and Behavioral Science elective™ ..., 3
9
Computer SCIENCe |......cooieiiiiiiiiiiieeee e 4

CsC 121
Approved Electives
ACC 101
ACC 102
CSsC 122
CSsC 217
MTH 220

Introduction to Financial Accounting ...........ccccceeueen.e. 4
Introduction to Managerial Accounting............c.ccc.c..... 3
Computer Science l........ccooviiiiiiiiie e 4
Assembler Programming and

Machine Organization 4
Discrete Mathematics

! PHY 201 recommended for flexibility to change to the technical emphasis. Approved courses are
listed with the requirements for the associate degrees.
Select one course from humanities and one from fine arts. Interdisciplinary courses may count in
either category. Approved courses are listed with the requirements for the associate degrees.
Approved courses are listed with the requirements for the associate degrees.
One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
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TRANSFER OPTIONS

Associate in Science - Computer Science - Technical Emphasis Sample Plan

This sample transfer planning guide meets the requirements of the A. S. degree and follows the lllinois Articulation
Initiative computer science — technical emphasis baccalaureate major recommendations. Bachelor’s degree
programs in computer science encompass two distinct emphases: the information systems emphasis and the
technical emphasis. The technical emphasis focuses on algorithms, theoretical foundations of computer science
and development of software. Transfer institution requirements may vary — students should check
individual college/university requirements before completing the sample plan as outlined. Baccalaureate
admission may be competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications

ENG 101 Composition |... 3
ENG 102 Composition H.........cccceeieiiieriienienee e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
Mathematics
MTH 200 Calculus with Analytic Geometry | .........cccoooeeiieeicnnnns 5
MTH 201 Calculus with Analytic Geometry Il..........cccoceeieeninns 5
10
Physical and Life Sciences
PHY 201 General Physics I-Mechanics 5
Life SCIBNCE EIECHVE .....eeeeoeeeeeeeeeeeeeeeeeeeeeeeeeeee oo 4
9
Humanities and Fine AFS™ .................ccoooiivoroomoeeceseeeeeeeeeeeeeee s 9
Social and Behavioral Sciences™ .............oooo.cooeovecommeeeeeerneeeeeeseeesecerene 9
Special Electives
CSsC 121 Computer SCIENCe |......cooieiiiiiiiiiiieeee e 4
Approved Electives
CSsC 122 Computer Science ..o 4
MTH 220 Discrete Mathematics...........ococeiiiiiiiniiiicee 3
Select 8 hours from:’
CsC 216 Data Structures and
Algorithm ANalysis.........ccceieriiiiiieiie e 3
CSsC 217 Assembler Programming and
Machine Organization ...........ccccovveiieriie e 4
PHY 202 General Physics II-Electricity and Magnetism ............ 5
PHY 203 General Physics Ill-Thermal and Quantum Physics... 5
MTH 202 Calculus with Analytic Geometry Ill ..........cccoceeieennnne 5
15
Total 65

! Approved courses are listed with the requirements for the associate degrees.
Select one course from humanities and one from fine arts. Interdisciplinary courses may count in
either category. Approved courses are listed with the requirements for the associate degrees.
PSY 101 recommended. Approved courses are listed with the requirements for the associate

. degrees.
One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
Students should try to complete the entire course sequence in calculus and physics at the same
school before transferring, since topics are covered in different orders by different schools.
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TRANSFER OPTIONS

Associate in Arts - Criminal Justice Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative criminal justice baccalaureate major recommendations. Harper also offers an associate in applied
science degree in criminal justice. Transfer institution requirements may vary — students should check
individual college/university requirements before completing the sample plan as outlined. Baccalaureate
admission may be competitive; completion of these courses alone does not guarantee admission.

General Education Courses

Communications

ENG
ENG
SPE

101
102
101

Mathematics'
Physical and Life Sciences' ....

Humanities and Fine Arts™’
Social and Behavioral Sciences™’ ..

Special Electives'

Approved Electives’

CRJ
CRJ
CRJ
CRJ
CRJ

Other elective credit’

101
104
201
205
210

COMPOSIION L.
Composition Il
Fundamentals of Speech Communication..

Introduction to Criminal Justice
Introduction to Corrections
Criminal Law
Juvenile Justice...............
Introduction to Criminology ..

1

) Approved courses are listed with the requirements for the associate degrees.
Select one physical and one life science course. At least one must include a lab. Approved
courses are listed with the requirements for the associate degrees.
Select at least one course from humanities and one from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate

degrees.

D O O NW l0|00000\)

PSY 101 and SOC 101 are recommended. Approved courses are listed with the requirements
for the associate degrees.
One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept these CRJ
courses as general electives if not accepted as core or elective courses in the major.
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TRANSFER OPTIONS

Associate in Arts - Early Childhood Education Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative early childhood education baccalaureate major recommendations. Harper also offers an associate in
applied science degree in early childhood education. Transfer institution requirements may vary — students
should check individual college/university requirements before completing the sample plan as outlined.
Baccalaureate admission may be competitive; completion of these courses alone does not guarantee admission.

General Education Courses

Communications
ENG 101 COMPOSIION L.
ENG 102 Composition Il
SPE 101 Fundamentals of Speech Communication..

Mathematics'
Physical and Life Sciences” ...
Humanities and Fine Arts™’
Social and Behavioral Sciences
PSY 101 Introduction to Psychology
Social and Behavioral Sciences elective *°

Special Electives’ 6
Approved Electives’

ECE 101 Introduction to Early Childhood Education.. 3

ECE 102 Child Development | 3

EDU 201 Introduction to Education... 3

EDU 211 Educational Psychology ... 3

EDU 250 Introduction to Technology in Education 3

Other elective credit' 3

18

Total 61

! Students should check the curriculum of the transfer school they are considering. Approved
courses are listed with the requirements for the associate degrees.
CHM 105 recommended. Select one physical and one life science course. At least one must
include a lab. Approved courses are listed with the requirements for the associate degrees.
Select at least one course from humanities and one from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.
Approved courses are listed with the requirements for the associate degrees.

® One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
Some schools may require a foreign language. Approved courses are listed with the

; requirements for the associate degrees.
A grade of C or better is required in ECE 101, ECE 102, EDU 201, EDU 211, EDU 250. It may
be in the student’s best interest to repeat these courses if taken more than five years before
transfer. These credits, while transferable to participating institutions, may or may not substitute
for upper-division professional coursework required for certification.
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TRANSFER OPTIONS

Associate in Arts - Elementary Education Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative teacher education baccalaureate major recommendations. Transfer institution requirements may
vary — students should check individual college/university requirements before completing the sample
plan as outlined. Baccalaureate admission may be competitive; completion of these courses alone does not

guarantee admission.

General Education Courses

Communications

ENG
ENG
SPE

101
102
101

Mathematics

MTH

Physical and Life Sciences'
Humanities and Fine Arts™*

131

Social and Behavioral Sciences

PSY

. . . . 4,5
Social and Behavioral Sciences elective

Special Electives’

101

Approved Electives’

ECE
EDU
EDU
EDU
EDU
MTH

102
201
202
211
250
130

Composition | 3
Composition Il........cccoceeieeiennnnen. .3
Fundamentals of Speech Communication.................. 3
9

Mathematics for Elementary Teaching Il .................... 4
7-8

......................................................................... 9
Introduction to Psychology 3
6

9

6

Child Development | ..........ccoooiriiiiiiiieie e 3
Introduction to Education..............cceceiiiiiiiiinincns 3
Pre-Student Teaching Clinical Experience . 1
Educational Psychology .........ccccocceenenne 3
Introduction to Technology in Education.. 3
Mathematics for Elementary Teaching | ..................... 4
17

Total 61

! CHM 105 recommended. Select one physical and one life science course. At least one must

) include a lab. Approved courses are listed with the requirements for the associate degrees.
Select at least one course from humanities and one from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate

degrees.

Approved courses are listed with the requirements for the associate degrees.
* One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
Some schools may require a foreign language. Approved courses are listed with the
requirements for the associate degrees.
As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept ECE 102,
EDU 201, EDU 211 and EDU 250 in transfer, however, they may or may not substitute for upper

division professional course work required for certification.
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TRANSFER OPTIONS

Associate in Arts - Secondary Education Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative teacher education baccalaureate major recommendations. Transfer institution requirements may vary
— students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee
admission.

General Education Courses
Communications

ENG 101 COMPOSIION L. 3

ENG 102 Composition Il 3

SPE 101 Fundamentals of Speech Communication.. 3

9

Mathematics' ... 3-6

Physical and Life Sciences' .... 7-8

Humanities and Fine Arts™’ 9
Social and Behavioral Sciences

PSY 101 Introduction to Psychology 3

Social and Behavioral Sciences elective *° 6

9

Special Electives’ 6

Approved Electives’

ECE 102 Child Development | ..........ccoooieiiiiiiieieee e 3

EDU 201 Introduction to Education...........ccccooeiiiiieinnieeees 3

EDU 202 Pre-student Teaching Clinical Experience.................. 1

EDU 211 Educational Psychology 3

EDU 250 Introduction to Technology in Education 3

Area of teaching Major Or MINOT ..........cooiiiiiiiiieeee e 4

17

Total 60

! Students should check with the curriculum of the transfer school they are considering. Approved
courses are listed with the requirements for the associate degrees.
CHM 105 recommended. Select one physical and one life science course. At least one must
include a lab. Approved courses are listed with the requirements for the associate degrees.
Select at least one course from humanities and one from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.
Approved courses are listed with the requirements for the associate degrees.

® One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
Some schools may require a foreign language. Approved courses are listed with the
requirements for the associate degrees.
As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept ECE 102,
EDU 201, EDU 211 and EDU 250 in transfer, however, they may or may not substitute for upper
division professional course work required for certification.
Since secondary education is not a major at the baccalaureate level, students need to select a
major and a teaching minor from among those disciplines taught in high schools. Courses in the
major and minor should be selected in consultation with an advisor.
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TRANSFER OPTIONS

Associate in Arts - Special Education Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative teacher education baccalaureate major recommendations. Transfer institution requirements may
vary — students should check individual college/university requirements before completing the sample
plan as outlined. Baccalaureate admission may be competitive; completion of these courses alone does not

guarantee admission.

General Education Courses
Communications

Special Electives’

Approved Electives’

ENG 101 COoMPOSItION L. 3

ENG 102 Composition Il 3

SPE 101 Fundamentals of Speech Communication.. 3

9

Mathematics' ... 3-6

Physical and Life Sciences' .... 7-8

Humanities and Fine Arts™’ 9
Social and Behavioral Sciences

PSY 101 Introduction to Psychology 3

Social and Behavioral Sciences elective *° 6

9

6

ECE 102 Child Development | ..........cccoooiiiiiiniiieeee e 3

EDU 201 Introduction to Education............ccocevieniiniiiiienees 3

EDU 202 Pre-student Teaching Clinical Experience................. 1

EDU 211 Educational Psychology 3

EDU 250 Introduction to Technology in Education 3

Other €1ECHVE CrEAt! .......eeeeeeeeeeeeeeeee e 4

17

Total 60

! Students should check with the curriculum of the transfer school they are considering. Approved

courses are listed with the requirements for the associate degrees.

CHM 105 recommended. Select one physical and one life science course. At least one must
include a lab. Approved courses are listed with the requirements for the associate degrees.
Select at least one course from humanities and one from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate

degrees.
Approved courses are listed with the requirements for the associate degrees.

® One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
Some schools may require a foreign language. Approved courses are listed with the
requirements for the associate degrees.
As part of the lllinois Articulation Initiative (Phase Il), participating schools will accept ECE 102,
EDU 201, EDU 211 and EDU 250 in transfer, however, they may or may not substitute for upper
division professional course work required for certification.
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TRANSFER OPTIONS

Associate in Engineering Science - Engineering Sample Plan?

This sample transfer planning guide meets the requirements of the A. E. S. degree and follows the lllinois
Articulation Initiative engineering baccalaureate major recommendations. Students should have a strong
background in mathematics and the physical sciences. Transfer institution requirements may vary — students
should check individual college/university requirements before completing the sample plan as outlined.
Baccalaureate admission may be competitive; completion of these courses alone does not guarantee admission.

First Year, First Semester

CHM 121 General Chemistry L. 5
EGR 100 Introduction to Engineering ..........cccooeeveiieenienieene 1
EGR 120 Engineering Graphics | (CAD).......cccccoerierieenieeieenas 4
MTH 200 Calculus with Analytic Geometry | .......c.cccoeeeiieeninns 5
15

First Year, Second Semester
ENG 101 COMPOSIION L. 3

Select one course from:
csc 121 COMPULET SCIENCE | oo 4

csc 208 Problem Solving for Science
and Engineering Using FORTRAN..........cccceieenne 4
MTH 201 Calculus with Analytic Geometry Il..........ccooooeiiiiiiiiniiieen. 5
PHY 201 General Physics I-MechaniCs ..........cccoviiiieiicieeee e 5
17
Summer

ECO 211 MICrOECONOMICS.......cceeueiiiriieiinie ettt 3
Humanities and Fine Arts EICHVE ........vv. v 3
6

Second Year, First Semester

. . . 4

Engineering specialty 4-6

ENG 102 Composition Il e 3
MTH 202 Calculus with Analytic Geometry Il ..........coceeieeneens 4
PHY 202 General Physics II-Electricity

and Magnetism

Second Year, Second Semester

Engineering specialty4 ..................
MTH 212 Differential Equations ....
Social and Behavioral Sciences or Humanities and

FINE AMS EIECHVE’ ....oveeeoeeeeeeeee e 3

Total 68-71

1 Completion of the associate in engineering science (A.E.S) degree does not fulfill the
requirements of the lllinois General Education Core Curriculum. After transfer, A.E.S. students
will need to complete the general education requirements of the institution to which they transfer.

2 Other computer science courses may be substituted based on requirements of specialty and
transfer institution.

3 Students must select at least one course in either the humanities/fine arts or social/behavioral
sciences that meets the world cultures and diversity requirement. A two-semester sequence in
the same discipline from either the humanities/fine arts or the social/behavioral sciences is
recommended. Approved courses are listed with the requirements for the associate degrees.

4 Note a minimum of 13 hours of engineering specialty courses is required in total. Specialty
courses must be approved in consultation with engineering chair:
Chemical-CHM 122, 204, 205
Civi-EGR 121, 210, 211, 212
Computer—-CSC 122 or MTH 220; EGR 260, 262, 270
Electrical-EGR 260, 262, 270; PHY 203
Industrial-EGR 121, 210, 211, 212
Mechanical-EGR 121, 210, 211, 212, 240, 260, 262
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TRANSFER OPTIONS

Associate in Arts - English Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative English baccalaureate major recommendations. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee
admission.

General Education Courses
Communications

ENG 101 Composition | 3
ENG 102 Composition Il 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
Mathematics' 3-6
Physical and Life SCIBNCES ... e ee e eeee e 7-8
Humanities and Fine Arts 9
Select two courses from:
LIT 221 American Literature—Colonial Days to Civil War
LIT 222 American Literature—Civil War to Present
LIT 231 English Literature to 1800
LIT 232 English Literature 1800-1914 6
Fine Arts electives™* 3
9
Social and Behavioral SCIences™ ............ooocoooooooeoooeeeeeeeeeeeeeeeeeeeeeeeeeenn, 9
Special Electives
Foreign Language elective’.. 4
Other special elective 2
6
Approved Electives
Select one course from:
LIT 105 Poetry
LIT 110 Drama
LIT 115 Fiction 3
Other electives'*** 14
17
Total 60

! Approved courses are listed with the requirements for the associate degrees.

Select at least one physical and at least one life science. One course must include a lab.
s Approved courses are listed with the requirements for the associate degrees.
Competency in a single foreign language through the third or fourth college semester. See a
Harper Student Development counseling faculty member to determine which foreign language
. course(s) is appropriate to take.
One course from fine arts or from social and behavioral sciences must meet the world cultures
and diversity requirement. Approved courses are listed with the requirements for the associate
degrees.
Some universities require a multicultural or human diversity course within the English major.
Consult the university to which you intend to transfer and your advisor. Universities with such a
requirement will accept either LIT 208 or LIT 223.
®Some universities offer a specialization in creative writing. Consult the university to which you
intend to transfer and your advisor. Universities with such a requirement will accept either ENG
221 or ENG 222.
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TRANSFER OPTIONS

Associate in Arts - Health Education Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and the core general education
requirements of the Illinois Articulation Initiative. Transfer institution requirements may vary — students
should check individual college/university requirements before completing the sample plan as outlined.
Baccalaureate admission may be competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications

ENG 101 COoMPOSIION L. 3
ENG 102 ComPpPOSItIoN Hl.....cc.eoiieiiiiieeee e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
Mathematics
MTH 101 Quantitative Literacy 4
Physical and Life Sciences’ 7
Humanities and Fine Arts>* 9
Social and Behavioral Sciences™ 9
Special Electives

Select six credit hours from:
DIT 101 Fundamentals of Nutrition ................ccccoeeiiiiiiiiecens 3
PED 100 Nutrition and EXErcCiSe ........cccccevveeevieeeiiiieeeieee e 2
PED  203° HEAIN. ...oeoeeeeeeeeeeeeeeeeeeeeee e 3
PED 213 Wellness for Life ..........ccouevveeeeeeiicieiee e 3
6

Approved Electives

PED 201 Standard First Aid 3
PED 205 Drugs in Our Culture .. 2
PED 207 Human Sexuality .........cccovvvviiiiinnienne. .2
PED 219 Care and Prevention of Athletic Injuries...................... 3
Other approved elective (non-PED courses)3 ........................................... _6
16
Total 60

1
Select one physical and one life science course. At least one must include a lab. Approved
courses are listed with the requirements for the associate degrees.

Select at least one course from humanities and one from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.

Approved courses are listed with the requirements for the associate degrees.

4 If PED 203 is not selected, then one course from humanities and fine arts or from social and
behavioral sciences must meet the world cultures and diversity requirement. Approved courses
are listed with the requirements for the associate degrees.
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TRANSFER OPTIONS

Associate in Arts - History Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative history baccalaureate major recommendations. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee
admission.

General Education Courses
Communications

ENG 101 COMPOSIION L. 3
ENG 102 Composition Il 3
SPE 101 Fundamentals of Speech Communication.. 3
9
Mathematics' ... 3-6
Physical and Life Sciences' .... 7-8
Humanities and Fine Arts™’ 9

Social and Behavioral Sciences
HST 111 The American Experience to 1877 3
HST 112 The American Experience Since 1877 3
Social and Behavioral Sciences elective’ 3
9
6

Approved Electives

HST 141 History of Western Civilization to 1650 ....................... 4
HST 142 History of Western Civilization Since 1650................. 4
OhEr @IECHVE CIEAI +..veveeeeeeeeeeeeeeeeeeeeeeeee oo 9
17
Total 60

! Approved courses are listed with the requirements for the associate degrees.

Select at least one physical and one life science course. One must include a lab. Approved
courses are listed with the requirements for the associate degrees.

Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.

Some schools may require a foreign language. Approved courses are listed with the
requirements for the associate degrees.

One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.

Students should select courses in consultation with an advisor. Students who have decided upon
a minor field are encouraged to complete one or more courses in that minor. Students planning
to seek high school teacher certification are encouraged to complete one or more professional
education courses. Approved courses are listed with the requirements for the associate degrees.
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TRANSFER OPTIONS

Associate in Arts - Liberal Arts Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and the core general education
requirements of the Illinois Articulation Initiative. Transfer institution requirements may vary — students
should check individual college/university requirements before completing the sample plan as outlined.
Baccalaureate admission may be competitive; completion of these courses alone does not guarantee admission.

General Education Courses

Communications
ENG 101 COMPOSIION L.
ENG 102 Composition Il

SPE 101 Fundamentals of Speech Communication..

Mathematics' 3-6

Physical and Life Sciences” ... 7-8
Humanities and Fine Arts™’ 9

Social and Behavioral SCIENces™ .............ooocoooveoooeeeomeeeeeoeeeeeeseeeeeeeseereenee 9

SPECIAI EIOCHIVES ............ooooooeeeeoeeoeeeoeeeeeeeeeeee e e s s es e ees e ese s esenees 6
APPIroved EICCHIVES ..o eeeees e s ees s eee s eseenee 17
Total 60

1
Approved courses are listed with the requirements for the associate degrees.
Select at least one physical and one life science course. One course must include a lab.
Approved courses are listed with the requirements for the associate degrees.
Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees. Recommended: HUM 101, HUM 102 and advanced literature courses.
Recommended: foreign language courses. Approved courses are listed with the requirements for
the associate degrees.

® One course from humanities and fine arts or from social and behavioral sciences must meet the

world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
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TRANSFER OPTIONS

Associate in Science - Mathematics Sample Plan

This sample transfer planning guide meets the requirements of the A. S. degree and follows the lllinois Articulation
Initiative mathematics baccalaureate major recommendations. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee
admission.

General Education Courses
Communications

ENG 101 COoMPOSIION L. 3
ENG 102 ComPpPOSItIoN Hl.....co.eeiieeiiiiieeee e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
Mathematics
MTH 200 Calculus with Analytic Geometry | 5
MTH 201 Calculus with Analytic Geometry Il 5
10
Physical and Life SCIBNCES  ovenreeeeeeeeseeeesseeesseesesesesesssseesesssesessssesessssees 8
Humanities and Fine Arts>* 9
Social and Behavioral Sciences™” . 9
Special Electives

CSsC 208 Problem Solving for Science

and Engineering Using FORTRAN ........cccooiiiiienienne 4
Approved Electives

MTH 202 Calculus with Analytic Geometry Ill ..........cccceieeeens 4
MTH 212 Differential Equations 3
Other elective credit’ 8
15
Total 64

! Select one physical and one life science course. At least one must include a lab. PHY 201 is
strongly recommended. Approved courses are listed with the requirements for the associate
degrees.

Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.
Approved courses are listed with the requirements for the associate degrees.

* One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
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TRANSFER OPTIONS

Associate in Fine Arts - Music - Music Emphasis Sample Plan’

This sample transfer planning guide meets the requirements of the A. F. A. - Music degree and follows the lllinois
Articulation Initiative music baccalaureate major recommendations. The music emphasis at Harper College is
designed to provide the student with a program equivalent to the first two years of most four-year college
programs, with emphasis in music education, musicology, composition, applied music, and theory and literature.
Transfer institution requirements may vary — students should check individual college/university
requirements before completing the sample plan as outlined. Baccalaureate admission may be competitive;
completion of these courses alone does not guarantee admission.

General Education Courses
Communications

ENG 101 Composition | 3
ENG 102 Composition Il e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
MAthematicsS® oo 3
Physical and Life Sciences’ 7
Humanities’ 6
Social and Behavioral SCIENCeS” .............ooveooveooeeeeeeeeeeeeeeeee e 3
Core Music Courses
MUS 111 Theory of Music | 3
MUS 112 Theory of Music Il 3
MUS 115 Aural Skills | 1
MUS 116 Aural Skills 11 1
MUS 120 Introduction to Music Literature...............cccooeeevneennen. 3
MUS ~ 165°  ClaSs PIaNO L.....oveeeeeeeseeeeeeeeeeeeeeseeeeee e 2
MUS 166° Class Piano Il 2
MUS 211 Theory of Music llI 3
MUS 212 Theory of Music IV 3
MUS 215 Aural Skills Il 1
MUS 216 Aural Skills IV 1
MUS 265 Class Piano lll 2
MUS 266 Class Piano IV 2
APPIEd MUSIC' oo eeeee e 8
ENSEMDBIE® oo _ 4
9
Total 67

! Completion of the associate in fine arts degree does not fulfill the requirements of the lllinois
General Education Core Curriculum. After transfer, associate in fine arts—music students will
need to complete the general education requirements of the institution to which they transfer.
Approved courses are listed with the requirements for the associate in fine arts - music degree.
One course from humanities or from social and behavioral sciences must meet the world

s cultures and diversity requirement.

All Music majors must demonstrate piano proficiency; MUS 165, MUS 166 and MUS 265 may be
passed by proficiency exam. Music majors are also advised to take MUS 100 as part of their
elective credit.

To be selected from MUS 180 through MUS 199 and MUS 280 through MUS 299.

To be selected from MUS 130, MUS 136, MUS 140, MUS 145 and MUS 150.
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TRANSFER OPTIONS

Associate in Fine Arts - Music - Piano Pedagogy Emphasis Sample Plan'

This sample transfer planning guide meets the requirements of the A. F. A. - Music degree and follows the lllinois
Articulation Initiative music baccalaureate major recommendations. The piano pedagogy emphasis is designed to
provide the knowledge and skills necessary to teach beginning and intermediate piano students. It will provide
opportunities for observation of individual and group instruction as well as supervised student teaching. Transfer
institution requirements may vary — students should check individual college/university requirements
before completing the sample plan as outlined. Baccalaureate admission may be competitive; completion of
these courses alone does not guarantee admission.

General Education Courses

Communications

ENG
ENG
SPE

101
102
101

Mathematics’

Physical and Life Sciences’

wgr 2
Humanities

Core Music Courses

MUS
MUS
MUS
MUS
MUS
MUS
MUS
MUS
MUS
MUS
MUS
MUS

Applied Music”

111
112
115
116
120
211
212
215
216
266"
271
272

5
Ensemble

Composition l........cccoveeeieniieenennne
Composition Il........ccoceevieiieenennne
Fundamentals of Speech Communication

Theory of MusiC I ........c.cccceeennee.

Theory of Music Il..

Aural SKills ........cceevieiiiiiieeens
Aural SKills Il........cccoeeeeeiiiieeens
Introduction to Music Literature

Theory of Music Ill.....
Theory of Music IV ...

Aural SKills ...
Aural SKills IV ...

Class Piano IV .......
Piano Pedagogy | .....
Piano Pedagogy Il ....

W o NWw ©|oomm

w
(O|-J>OJQ)(A)I\) S, L, WWW_2 2w

Total 67

! Completion of the associate in fine arts degree does not fulfill the requirements of the lllinois
General Education Core Curriculum. After transfer, associate in fine arts—music students will
need to complete the general education requirements of the institution to which they transfer.

Approved courses are listed with the requirements for the associate in fine arts - music degree.

w

One course from humanities or from social and behavioral sciences must meet the world

cultures and diversity requirement.

All Music majors must demonstrate piano proficiency; MUS 265 may be passed by proficiency
exam. Music majors are also advised to take MUS 100 as part of their elective credit.

To be selected from MUS 180 through MUS 199 and MUS 280 through MUS 299.
To be selected from MUS 130, MUS 136, MUS 140, MUS 145, and MUS 150.
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TRANSFER OPTIONS

Associate in Fine Arts - Music - Music Education Sample Plan’

This sample transfer planning guide meets the requirements of the A. F. A. - Music degree and follows the lllinois
Articulation Initiative music education baccalaureate major recommendations. Transfer institution requirements
may vary — students should check individual college/university requirements before completing the
sample plan as outlined. Baccalaureate admission may be competitive; completion of these courses alone does
not guarantee admission.

General Education Courses
Communications

ENG 101 COoMPOSIION L. 3
ENG 102 ComPpPOSItIoN Hl.....co.eeiieeiiiiieeee e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
MAthematicsS® oo 3
Physical and Life Sciences’ 7
Humanities> ... 6
Social and Behavioral Sciences” 3
Core Music Courses
MUS 111 Theory of Music | 3
MUS 112 Theory of Music II. 3
MUS 115 Aural Skills 1.... 1
MUS 116 Aural Skills Il.......ccccoeeeueennnn. . 1
MUS 120 Introduction to Music Literature...............cccoeeevveennen. 3
MUS 165"  Class Piano | 2
MUS 166° Class Piano Il . 2
MUS 211 Theory of Music Ill.... 3
MUS 212 Theory of Music IV 3
MUS 215 Aural Skills Il 1
MUS 216 Aural Skills IV 1
MUS 265° Class Piano lll 2
MUS 266 Class Piano IV 2
Applied Music’ 8
Ensemble’ veea__ 4
Total 67

! Completion of the associate in fine arts degree does not fulfill the requirements of the lllinois
General Education Core Curriculum. After transfer, associate in fine arts—music students will
need to complete the general education requirements of the institution to which they transfer.

s Approved courses are listed with the requirements for the associate in fine arts-music degree.

Approved courses are listed with the requirements for the associate in fine arts—music degree.
Select one course from HUM 103, LIT 208, PHI 160 or PHI 205.

Recommended: PSC 101 or HST 111 or HST 112.

All Music majors must demonstrate piano proficiency; MUS 165, MUS 166 and MUS 265 may be
passed by proficiency exam. Music majors are also advised to take MUS 100 as part of their
elective credit.

; To be selected from MUS 180 through MUS 199 and MUS 280 through MUS 299.
To be selected from MUS 130, MUS 136, MUS 140, MUS 145 and MUS 150.
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TRANSFER OPTIONS

Associate in Science - Nursing Sample Plan

This sample transfer planning guide meets the requirements of the A. S. degree and follows the lllinois Articulation
Initiative nursing baccalaureate major recommendations. Harper also offers an associate in applied science
degree in nursing. Transfer institution requirements may vary — students should check individual
college/university requirements before completing the sample plan as outlined. Baccalaureate admission
may be competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications

ENG 101 COMPOSIION L. 3
ENG 102 ComPOSItIoN Hl.....coeiiiieiiieieeee e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
Mathematics' oo ee e 6
Physical and Life Sciences
BIO 130 Microbiology. 4
CHM 121 General Chemistry | 5
9
Humanities and Fine Arts™* 9
Social and Behavioral Sciences"** 9
Special Electives' 3
Approved Electives
BIO 160 Human Anatomy 4
BIO 161 Human Physiology... 4
CHM 122 General Chemistry Il 5
CHM 201 Basic Organic Chemistry...........cccooviriinieeninnieeieens 4
Approved electives 2
19
Total 64

! Approved courses are listed with the requirements for the associate degrees.
Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.
Recommended: PSY 101, PSY 228, and SOC 101.

* One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
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TRANSFER OPTIONS

Associate in Arts - Physical Education Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and the core general education
requirements of the Illinois Articulation Initiative. Transfer institution requirements may vary — students
should check individual college/university requirements before completing the sample plan as outlined.
Baccalaureate admission may be competitive; completion of these courses alone does not guarantee admission.

General Education Courses
Communications

ENG 101 COoMPOSIION L. 3
ENG 102 Composition Il.........coooeeiieiieeniieeees 3
SPE 101 Fundamentals of Speech Communication. 3
9
Mathematics
MTH 101 Quantitative Literacy.........ccccoveererieenie e 4
Physical and Life SCIBNCES ..o eeeee e ee e ee e eeeee e 7
Humanities and Fine ArtS™ ... eeeee e 9
Social and Behavioral SCIeNces™ ..............oo.coooveomoeeoreeeereeeeeeseeeeeeeeeeereenne 9
Special Electives
Select six credit hours from:
DIT 101 Fundamentals of Nutrition .............cccoooniiniiiinies 3
PED 100 Nutrition and Exercise .2
PED 203"  Health. ..ot 3
PED 213 Wellness for Life ..........cooveueeeeeeeeeeeeee e 3
6
Approved Electives
PED 200 Introduction to Physical Education 2
PED 201 Standard First Aid.........ccoooreiiininieneeeeseee 3
PED 208 Personal Training I: Bioscientific Foundations or
PED 219 Care and Prevention of Athletic Injuries...................... 3
Choose at least two credit hours from:
PED 205, PED 207, PED 210, PED 212, PED 214, PED 218, PED 219,
PED 220, PED 222, PED 224, PED 226, PED 230.........ccccooeevvenenienne 2
Other approved elective (non-PED courses)3 ........................................... _6
16
Total 60

1
Select one physical and one life science course. At least one must include a lab. Approved
courses are listed with the requirements for the associate degrees.

Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.

Approved courses are listed with the requirements for the associate degrees.

4 If PED 203 is not selected, then one course from humanities and fine arts or from social and
behavioral sciences must meet the world cultures and diversity requirement. Approved courses
are listed with the requirements for the associate degrees.
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TRANSFER OPTIONS

Associate in Arts - Political Science Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative political science baccalaureate major recommendations. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee
admission.

General Education Courses
Communications

ENG 101 COoMPOSIION L. 3
ENG 102 ComPpPOSItIoN Hl.....co.eeiieeiiiiieeee e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
MAthematics' oo 3-6
Physical and Life Sciences’ 7-8
Humanities and Fine Arts’ 9
Social and Behavioral Sciences
PSC 101 American Politics and Government................cccceeeue. 3
PSC 220 State and Local Government in the United States ..... 3
Social and Behavioral SCIENces elective .........vevveoveeeeeoeeeeeeeeeeeeeeereonn 3
9
Special EleCtiVes ... 6
Approved Electives
PSC 270 Global Politics 3
Other elective credit’ 14
17
Total 60

! Approved courses are listed with the requirements for the associate degrees.

Select at least one physical and one life science course. One course must include a lab.
Approved courses are listed with the requirements for the associate degrees.

Select one course from humanities and one from fine arts. Interdisciplinary courses may count in
either category. Approved courses are listed with the requirements for the associate degrees.
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TRANSFER OPTIONS

Associate in Arts - Psychology Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative psychology baccalaureate major recommendations. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee
admission.

General Education Courses
Communications

ENG 101 COMPOSIION L. 3

ENG 102 ComPOSItIoN Hl.....coeiiiieiiieieeee e 3

SPE 101 Fundamentals of Speech Communication.................. 3

9

Mathematics' 3-6

Physical and Life Sciences’ 7-8

Humanities and Fine Arts™’ 9
Social and Behavioral Sciences

PSY 101 Introduction to Psychology ..........cccceieiriiinniienicens 3

Social and Behavioral Sciences electives ™ ..........ccocceeeeieeiiiiieeeeeeeees 6

9

Special EIeCtiVes’ ... 6

Approved Electives
Select three courses from:

PSY 216 Child Psychology ..........cocoeiiiiiiiiiieeieeceeeeeeee 3

PSY 225 Theories of Personality.........c.cccooeiiiininiiiiiceneeee 3

PSY 230 Abnormal Psychology........cccccoeeriiininiieiee e 3

PSY 245 Industrial/Organizational Psychology...........cccccceeueen.e. 3

OthEr @IECHVE CIEAI" +..vo.veeeeeeeeeeeeeeee oo 8

17

Total 60

; MTH 165 or MGT 225, MTH 200 and/or MTH 124 are recommended.
Select at least one physical and at least one life science course. At least one must include a lab.
Approved courses are listed with the requirements for the associate degrees.
Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.
Approved courses are listed with the requirements for the associate degrees.

® One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
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TRANSFER OPTIONS

Associate in Arts - Sociology Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative sociology baccalaureate major recommendations. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee

admission.

General Education Courses

Approved Electives

Communications
ENG 101 COMPOSIION L. 3
ENG 102 ComPOSItIoN Hl.....coeiiiieiiieieeee e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
Mathematics' oo 3-6
Physical and Life SCIBNCES ... eee e ee e eeeee e 7-8
Humanities and Fine ArS’ ...........o..ooooeooeeoeeeeoeeeeeeeeeeeeeee e eeeee e 9
Social and Behavioral Sciences
ANT 101 Introduction to Anthropology or
ANT 202 Cultural Anthropology ..........cccceereeiiieeiienee e 3
SOC 101 Introduction to Sociology ........covueriiiiiiiiiieie e 3
SOC 120 The Family in Contemporary Society...........ccccceeenenne 3
9
Special EIeCtiVes’ .................oooooeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 6
SOC 205 Social Problems. ... 3
SOC 230 Sociology of Sex and Gender ...........cccoeeeeieereeieennns 3
OhEr IECHVE CrETIt’ ... ...eoeeeeeeeeeeeeeeeeeee oo eeeeee e eeeeee e eee e 7-11
Total 60

! Approved courses are listed with the requirements for the associate degrees. MTH 124 or MTH

165 or MGT 225 is recommended.

Select at least one physical and one life science. One course must include a lab. Approved

courses are listed with the requirements for the associate degrees.

Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate

degrees.
Approved courses are listed with the requirements for the associate degrees.
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TRANSFER OPTIONS

Associate in Arts - Speech Communication Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative speech communication baccalaureate major recommendations. Transfer institution requirements may
vary — students should check individual college/university requirements before completing the sample
plan as outlined. Baccalaureate admission may be competitive; completion of these courses alone does not
guarantee admission.

General Education Courses
Communications

ENG 101 COMPOSIION L. 3
ENG 102 ComPOSItIoN Hl.....coeiiiieiiieieeee e 3
SPE 101 Fundamentals of Speech Communication.................. 3
9
Mathematics' 3-6
Physical and Life Sciences’ 7-8
Humanities and Fine Arts™* 9
Social and Behavioral Sciences 9
Special Electives
Select two courses from:
SPE 107 Oral Interpretation...........ccocevieiirii e 3
SPE 200 Interpersonal Communication ............cccoceeieeiienieennns 3
SPE 205 Group DiSCUSSION .......eeiuiiiiieiieiee e see e seee e 3
6
Approved Electives
SPE 102 Advanced Public Speaking ..........cccoooeeviiiiinieieeen. 3
Other €lECHVE CrEit ........vveereeeeeeeeeeeeeeeeeeee e eeeeseeeseeeeeeseeeeee e 10-14
13-17
Total 60

1
Approved courses are listed with the requirements for the associate degrees.
Select at least one physical and at least one life science. One course must include a lab.
Approved courses are listed with the requirements for the associate degrees.
Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate
degrees.

* One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for
the associate degrees.
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TRANSFER OPTIONS

Associate in Arts - Theatre Arts Sample Plan

This sample transfer planning guide meets the requirements of the A. A. degree and follows the lllinois Articulation
Initiative theatre arts baccalaureate major recommendations. Transfer institution requirements may vary —
students should check individual college/university requirements before completing the sample plan as
outlined. Baccalaureate admission may be competitive; completion of these courses alone does not guarantee

admission.

General Education Courses

Communications
ENG 101 Composition |
ENG 102 Composition Il
SPE 101 Fundamentals of Speech Communication..................

MAthematicsS' oo
Physical and Life Sciences’
Humanities and Fine Arts™*
Social and Behavioral SCIences™ ..o,

Special Electives

SPE 107 Oral Interpretation
SPE 212 Acting |

Approved Electives

SPE 213 ACtNG 1l
SPE 216 Stagecraft
Other elective credit’

Total

! Approved courses are listed with the requirements for the associate degrees.

|<JO(A)(A)
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Select at least one physical and one life science. One course must include a lab. Approved

courses are listed with the requirements for the associate degrees.

Select one course from humanities and one course from fine arts. Interdisciplinary courses may
count in either category. Approved courses are listed with the requirements for the associate

degrees.

* One course from humanities and fine arts or from social and behavioral sciences must meet the
world cultures and diversity requirement. Approved courses are listed with the requirements for

the associate degrees.
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CAREER PROGRAMS

Associate in Applied Science Degree Programs

Curricula leading to the associate in applied science degree are for students planning to follow a career program to
prepare for employment.

Certificate Programs

A certificate program is a sequence of courses in a specialized academic and/or technical area requiring
approximately two or three years of part-time or one year full-time course work. Completion of the course work
required for a specific program with a grade point average of 2.0 (C) or higher entitles the student to a certificate of
achievement in that field of specialization.

Courses in certificate programs are offered in the evening as well as during the day to permit part-time evening

students to meet their particular training needs and to reach an obtainable goal within a reasonable period of time.

ACCOUNTING ASSOCIATE

Associate in Applied Science Degree

Accounting Associate Certificate

Accounting Clerk Certificate

Accounting-Payroll, State and Local Taxes Certificate
Professional Accounting—CPA Preparation Certificate

ADMINISTRATIVE TECHNOLOGY

Associate in Applied Science Degree: Executive Assistant
Administrative Assistant Certificate

Certified Professional Secretary Certificate

General Office Certificate

Office Technology Certificate

Secretarial Certificate

ARCHITECTURAL TECHNOLOGY
Associate in Applied Science Degree
Architectural CAD Certificate

Architectural Technology Certificate

BUILDING CODES AND ENFORCEMENT

Building Codes and Enforcement Certificate

CARDIAC TECHNOLOGY
Associate in Applied Science Degree
Cardiographic Technician Certificate
Diagnostic Cardiac Sonographer Certificate
Electrocardiography Certificate

Pediatric Echocardiography Certificate

COMPUTER INFORMATION SYSTEMS
Associate in Applied Science Degree:

Computers in Business

Associate in Applied Science Degree: Programming
Associate in Applied Science Degree: Web Development
Advanced LAN Management Certificate

Cisco Network Administration Certificate

Computer Support Specialist Certificate

Computers in Business Certificate

LAN Management Certificate

Linux Network Administration Certificate

Microsoft Network Administration Certificate
NetPrep™ Network Administration Certificate
NetPrep™ Senior Network Specialist Certificate
Network Security Certificate

Programming Certificate

Technical Certificate

Web Development Certificate

Web Visual Design Certificate

CRIMINAL JUSTICE
Associate in Applied Science Degree
Criminal Justice Certificate

DENTAL HYGIENE

Associate in Applied Science Degree

DIAGNOSTIC MEDICAL SONOGRAPHY
Associate in Applied Science Degree

Diagnostic Medical Sonography Certificate

Vascular Technologist Certificate

DIETETIC TECHNICIAN
Associate in Applied Science Degree
Dietary Manager Certificate
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EARLY CHILDHOOD EDUCATION
Associate in Applied Science Degree

Early Childhood Education:

Before/After School Care Certificate

Early Childhood Education: Family Child Care Certificate
Early Childhood Education: Infant/Toddler Certificate
Early Childhood Education:

Special Education Paraprofessional Certificate

Early Childhood Education Administrator Certificate
Early Childhood Education Assistant Teacher Certificate
Early Childhood Education Teacher Certificate

ELECTRONICS ENGINEERING
TECHNOLOGY

Associate in Applied Science Degree
Electrical Maintenance Certificate
Electronics Certificate

Industrial Electronics Maintenance Certificate

EMERGENCY MEDICAL SERVICES
Associate in Applied Science Degree

Emergency Medical Services: EMT Basic Certificate
Paramedic Certificate

FASHION DESIGN
Associate in Applied Science Degree
Fashion Design Certificate

FASHION MERCHANDISING

Associate in Applied Science Degree

FINANCIAL SERVICES

Associate in Applied Science Degree

Commercial Credit Management Certificate
Financial Management Certificate

Real Estate Brokers License Preparation Certificate
Real Estate Sales Professional Certificate

FIRE SCIENCE TECHNOLOGY

Associate in Applied Science Degree

GRAPHIC ARTS TECHNOLOGY
Associate in Applied Science Degree
Graphic Arts Certificate

Graphic Arts Design Certificate

Graphic Arts Desktop Publishing Certificate

HEATING, VENTILATION AND

AIR CONDITIONING (HVAC)

Refrigeration and Air Conditioning Technology:
Associate in Applied Science Degree

Domestic Refrigeration and Heating Certificate
Heating Services Certificate

Refrigeration Service Certificate

Refrigeration and Air Conditioning Service Certificate
Residential Comfort Systems Certificate

HOSPITALITY MANAGEMENT
Associate in Applied Science Degree
Bread and Pastry Arts Certificate
Culinary Arts Certificate

Food Service Management Certificate
Hotel Management Certificate



INTERIOR DESIGN

Associate in Applied Science Degree

INTERNATIONAL BUSINESS
Associate in Applied Science Degree
International Business Certificate

JOURNALISM
Media Writing and Design Certificate
Online Communications Certificate

LAW OFFICE ADMINISTRATIVE
ASSISTANT

Associate in Applied Science Degree

Law Office Administrative Assistant Certificate

MAINTENANCE

Associate in Applied Science Degree

Basic Maintenance Certificate

Commercial Maintenance Certificate
Supervisory Maintenance Technology Certificate
Welding Maintenance Certificate

MANAGEMENT

Associate in Applied Science Degree: Management
Associate in Applied Science Degree:

Small Business Management

Advanced Management Certificate

General Management Certificate

Human Resource Management Certificate

Small Business Management Certificate

MARKETING

Associate in Applied Science Degree
E-Commerce Business Certificate

Marketing Certificate

Marketing Research Certificate

Retail Merchandising Certificate

Sales Management and Development Certificate

MEDICAL OFFICE ADMINISTRATION
Associate in Applied Science Degree: Health Care Office
Manager

Health Care Secretary Certificate

Health Insurance Specialist Certificate

Medical Assistant Certificate

Medical Transcriptionist Certificate
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NURSING

Associate in Applied Science Degree
Certified Nursing Assistant Certificate
Licensed Practical Nursing Certificate

PARALEGAL STUDIES
Associate in Applied Science Degree
Paralegal Studies Certificate

PARAPROFESSIONAL EDUCATOR
Associate in Applied Science Degree
Paraprofessional Educator Certificate

PARK AND GOLF MAINTENANCE
Associate in Applied Science Degree

Arboriculture Certificate

Golf Course and Athletic Field Maintenance Certificate
Turfgrass and Grounds Maintenance Certificate

PHLEBOTOMY
Phlebotomy Certificate

PLANT SCIENCE TECHNOLOGY
Associate in Applied Science Degree
Advanced Floral Design Certificate

Basic Horticultural Skills Certificate

Floral Design Certificate

Garden Center Operations Certificate
Landscape Design Certificate

RADIOLOGIC TECHNOLOGY
Associate in Applied Science Degree
Mammography Certificate

REAL ESTATE (See Financial Services)

REFRIGERATION AND
AIR CONDITIONING TECHNOLOGY
(See Heating, Ventilation and Air Conditioning [HVAC])

SIGN LANGUAGE INTERPRETING
Sign Language Interpreting Certificate

SUPPLY CHAIN MANAGEMENT
Associate in Applied Science Degree
Inventory/Production Control Certificate
Physical Distribution Certificate

Purchasing Certificate

Supply Chain Management Certificate



CAREER PROGRAMS

ACCOUNTING ASSOCIATE

Associate in Applied Science Degree

This 61 credit-hour program is designed to prepare students for employment as junior accountants in business,
industry and government.

The curriculum includes the study of accounting theory and practice, corporation accounting, and cost accounting.
Required business course work provides for an overview of the corporate community and includes economics,
business law and management classes. Computer information skills are essential to today’s accountants and are
also required in this degree.

FIRST YEAR
First Semester
ACC 101 Introduction to Financial Accounting ..........cccccceeuenn.e. 4
CIS 101 Introduction to Computer Information Systems .......... 3
ENGHSN' oo 3
MGT 111 Introduction to Business Organization 3
MathemMALICS EIECHVE. .....eeeeoeeeoeeeeeeeeeeeeeeeeeeeee e 34
16-17
Second Semester
ACC 102 Introduction to Managerial Accounting............c.ccc.c..... 3
CAS 218 E-Commerce Development or
CIS 106 Computer Logic and Programming Technology ........ 3
ECO 200 Introduction to Economics or
ECO 211 MiCrOECONOMICS......covieieiiiiieeiee et 3
ENG 130" BUSINESS WHHNG ... rveeoeeeeeeeeereeeeereeeeeeeeeeeeeeeeeseeee 3
HUMANTEES @IBCHVE® ... ee oo eeeen 3
15
SECOND YEAR
First Semester
ACC or CIS® EISCHVE ... eeeevvvveeeeeeeee e 3
ACC 201 Intermediate Accounting l..........ccoooiiiiiiniiieiiees 3
ACC 211 Business Law | 3
BUSINESS EIECHVE" ... eee e eereeeees 3
S0CIal SCIENCE EIBCHVE® ..o 3
15
Second Semester
ACC 202 Intermediate Accounting ll...........ccooeeiiiiiinniiiiienees 3
ACC 203 Introductory Cost Accounting..........coceeevveeneeneeniennnns 3
BUSINESS EIECHVES” ... eee e eee e eee e eenee e 6
CIS €IECHVES®  oooovvvveeeoeeeeeeeee oo 3
15

! Students may elect ENG 100, ENG 101 or ENG 102, depending on their test scores and advice of a
Student Development faculty member. ENG 130 must be taken as the second English course.

z Only MGT 150 or MTH 124 or higher will satisfy this requirement.

° Elective (students must satisfy prerequisite for course elected): ACC 155, ACC 250, ACC 251,
ACC 253, ACC 254, CIS 203

* Electives (students must satisfy prerequisites for each course elected): ACC 212, ACC 213,
BFC 215, MGT 218, MGT 225, MGT 270

° Electives: CAS 160 or CAS 105, CAS 115, CAS 125, CAS 215.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

ACCOUNTING ASSOCIATE

Accounting Associate Certificate

This 19 credit-hour certificate program is designed for persons interested in pursuing careers as junior
accountants in business, government and industry. There is an acute shortage of persons with the training needed
to be successful in accounting.

Required:
ACC 101 Introduction to Financial Accounting ..........cccccceeeueenee. 4
ACC 102 Introduction to Managerial Accounting............c.cccuc..... 3
CAS 105 Word Processing Software................... 1
CAS 115 Spreadsheet Software................. 1
CAS 215 Advanced Spreadsheet Software.... 1

Electives: Select any three courses from the following:
ACC 155 Tax and Payroll Accounting ........cccccoveveeniinieencenienne 4
ACC 201 Intermediate Accounting l..........cccooiiininniniiienies 3
ACC 202 Intermediate Accounting l...........coooeeriiniiiniiiiienee 3
ACC 203 Introductory Cost Accounting ... 3
ACC 250 Income Tax Accounting............ . 3
ACC 251 Advanced Tax AcCouNting..........ccceereerienieeneenieeenn 3
ACC 253 Advanced Accounting l.......cccoverieeniieniee e 3
ACC 254 AUItING .. 3

Accounting Clerk Certificate

This 10 credit-hour certificate program provides the student with the courses needed for an entry level position in
such areas as accounts payable, accounts receivable and inventory accounting.

Required:

ACC 101 Introduction to Financial Accounting ..........cccccceeuenn.e.
ACC 102 Introduction to Managerial Accounting..............ccc.c.....
CAS 105 Word Processing Software....................
CAS 115 Spreadsheet Software................. .
CAS 215 Advanced Spreadsheet Software............ccccceeeeerennen.

A aws
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CAREER PROGRAMS

ACCOUNTING ASSOCIATE

Accounting—Payroll, State and Local Taxes Certificate

This seven credit-hour certificate program will provide the student with the courses needed for an entry level
position in this particular area.

Required:

ACC 155 Tax and Payroll Accounting ........cccccoveveeiiriieenicenenne
CAS 105 Word Processing Software...
CAS 115 Spreadsheet Software.................. .
CAS 215 Advanced Spreadsheet Software............cccceveereiennen.

A aan

Requirements for the lllinois CPA Certificate

To sit for the CPA examination in lllinois effective January 1, 2001, the candidate must have 150 hours of
acceptable college level education including at least a bachelor’'s degree. Twenty-four semester hours must be
in accounting; an additional 24 hours in business courses are required (business law is included here).

At William Rainey Harper College, acceptable accounting courses include: ACC 101, ACC 102, ACC 201, ACC
202, ACC 203, ACC 250, ACC 251, ACC 253 and ACC 254. A variety of business courses are offered including:
ACC 211, ACC 212, ACC 213 and MGT 225.

Requirements for the CMA Certificate

The Certified Management Accountant (CMA) is a national program with no state affiliates. The candidate must
have senior standing at an accredited college or university, or must hold a baccalaureate degree, in any field, or
have passed the U.S. CPA examination. Anyone who has passed the U.S. CPA examination is given credit for
part two of the CMA examination.

Recommended courses at Harper College include: ACC 101, ACC 102, ACC 201, ACC 202, ACC 203, ACC
211, ACC 212, ACC 251, ACC 253, ACC 254, BFC 215, CIS 101, ECO 210, ECO 211, ECO 212, MGT 111,
MGT 218, MGT 225, MGT 270, MTH 124 and PHI 150.

Professional Accounting—CPA Preparation Certificate

This 28 credit-hour certificate is designed to provide individuals with the necessary accounting courses to qualify
for the Certified Public Accountant (CPA) exam. The program is intended for individuals who already have a
bachelor’s degree and wish to transition to a career in the field of accounting. To qualify for the CPA exam, a
candidate must have a bachelor’s degree and a total of 150 semester hours of credit, including 24 hours in
business and a minimum of 24 hours in accounting. (It is strongly recommended that the 24 business hours
include at least three hours in business law; at Harper, ACC 211 [Business Law I] and ACC 213 [Legal
Environment of Business]) are available.) The lllinois Board of Examiners provides more detailed information on
educational requirements at www.illinois-cpa-exam.com. Harper will accept up to 14 credit hours in equivalent
courses from regionally accredited institutions.

Required:
ACC 101 Introduction to Financial Accounting ..........cccccceeuenn.e. 4
ACC 102 Introduction to Managerial Accounting.. 3
ACC 201 Intermediate Accounting l..........ccoieiiininniniiieees 3
ACC 202 Intermediate Accounting Il ..........cccceriininniiiiienee 3
ACC 203 Introductory Cost Accounting ... 3
ACC 250 Income Tax Accounting............ . 3
ACC 251 Advanced Tax AcCOUNtiNg.........cccceenerrienieenee e 3
ACC 253 Advanced Accounting l.......c.ccoveriienniieneee e, 3
ACC 254 AUItING .. 3
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CAREER PROGRAMS

ADMINISTRATIVE TECHNOLOGY

Also see: Law Office Administrative Assistant

Associate in Applied Science Degree: Executive Assistant

The 62 credit-hour program emphasizes office technology, administrative duties and communication skills. Two
semesters of an internship experience highlight the program.

Graduates may be employed in any of a variety of organizations, including manufacturing firms, government
agencies, insurance companies, service organizations, schools and colleges, banks, advertising agencies and
airlines.

An orientation and planning session with the coordinator is recommended for each student. Detailed information
will be sent upon request or upon application to the program.

FIRST YEAR
First Semester

ENG 130 Business Writing..........cccoeieiiiiiiie e 3
OFC 104 Introduction to Administrative Technology.................. 1
OFC 105 Administrative Human Relations..............cc.ccccconnene. 1
OFC 106 Administrative Time Management ..............c.cccccceenee. 1
OFC 107 Internet Applications..........cccceiiiiiini i 1
OFC 111 Beginning Computer Keyboarding w/Applications...... 3
OFC 134 Word Processing Software Il...........cccoooeviiiniieniene 2
OFC 201 Advanced Features in Word Processing.. . 2
OFC 203 Proofreading and Editing.........cccccovoiiieniiiiiiees 2
16
Second Semester
OFC 113’ Computer Keyboarding Production............c.cccecceeneens 3
OFC 133 Word Processing Software | 2
OFC 202 Desktop Publishing Using Word Processing .............. 2
OFC 227 Business Presentations............ccccccooeeiiiniiiciiniee 1
OFC 228 Records Control for the Office..... . 1
OFC 229 Meeting and Conference Planning...........ccocccveeeieennes 1
OFC 230 Executive Machine Transcription ...........ccccooevvenieennes 2
SPE 101 Fundamentals of Speech Communication.................. 3
15
SECOND YEAR
First Semester
CAS EIBCHVE" oottt ettt 1
CAS 115 Spreadsheet Software . 1
CAS 215 Advanced Spreadsheet Software............ccccceveeeeieenen. 1
MGT 111 Introduction to Business Organization ........................ 3
OFC 130 Office Technology Applications 1
OFC 220" Automated Office Procedures............cccoceeieiinennne. 4
OFC 237 Administrative Technology Internship I....................... 3
OFC 247 Professional Development ..........ccoccoeiieiiiiiiineenienens 2
16

109



CAREER PROGRAMS

ADMINISTRATIVE TECHNOLOGY

Associate in Applied Science Degree continued...

Second Semester

ECO ©lECHVES oo 3
HUMANIIES EIECHVEY ...t 3
MTH €IECHVE" oo 3
OFC 238 Administrative Technology Internship Il . 3
S0Cial SCIENCE EIBCHVE® ... 3

15

Placement into OFC 113 and OFC 220 is contingent upon previous training and consent of instructor.
CAS electives: CAS 110, CAS 120, CAS 130, CAS 140, CAS 150, CAS 210, CAS 220

ECO elective: ECO 115, ECO 200

Students may take any mathematics course offered depending upon their test scores and the advice of
a Student Development faculty/counselor. MGT 150 is recommended.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.

1
2
3
4

Administrative Assistant Certificate

This 31 credit-hour certificate program is designed for persons with secretarial experience who are interested in
expanding their business knowledge for higher level positions such as administrative assistant, office manager, or
a higher level management position. A combination of 31 credit hours may be selected from the following courses
with the approval of the coordinator of the program or a Student Development faculty/counselor.

Required:
ACC 101 Introduction to Financial Accounting ..........cccccceeeueenee. 4
ENG 130 Business Writing..........ccoeiiiiiiiii e 3
MGT 111 Introduction to Business Organization .. 3
MGT 160 Principles of Supervision............c.......... . 3
MGT 280 Human Relations in Business ...........cc.ccccoviiiininiens 3
Electives: Select at least 15 credit hours from the following courses:
ACC eleCtive e 3
ACC 211 Business Law ........c.ccccceiniiiiiiniiieeeeee, 3
CIS 101 Introduction to Computer Information Systems . . 3
CAS 115 Spreadsheet Software...........cccoooiiiiiinnii i 1
CAS 116 General Accounting Applications ...........ccccoeeeveeeieennns 2
CAS 125 Database Software...........ccccooiiiiiiiiciiee 1
CAS 215 Advanced Spreadsheet Software . 1
ECO 200 Introduction to ECONOMICS..........c.cccoviiiiiiniciiiees 3
ENG 103 Technical Report Writing.........cccocevvineeniiiecieenee 3
MGT 265 Human Resource Management.. 3
MGT 270 Principles of Management.................. . 3
PSY 245 Industrial/Organizational Psychology...........cc.ccceeueen.e. 3
OFC 106 Administrative Time Management ..............ccccccoceenee. 1
OFC 107 Internet Applications..........cccccceeeeeneen. 1
OFC 225 Topics in Administrative Technology . .. 16
OFC 227 Business Presentations..............cccooeeeiiniiiiiice 1
OFC 228" Records Control for the Office...........ccccconiniiiininecns 1
OFC 229’ Meeting and Conference Planning............cccccocoeeieeenes 1
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CAREER PROGRAMS

ADMINISTRATIVE TECHNOLOGY

Administrative Assistant Certificate continued...

OFC 250 Records Management Basics .........cccceeeeieeeieenennns 3
OFC 251 Records and Information Management I.................... 3
OFC 252 Records and Information Management Il ................... 3
OFC 253 Forms Control.........cccciiiiiiiiiiecee e 3
OFC 254 Records Management Technology 3
OFC eleCtives® ..o 2-6

' For those who have passed the Certified Professional Secretary Examination within the past five years,
credit will be given for these courses. Contact the Assessment and Testing Center for information on
procedures and appropriate fees.

? OFC electives: OFC 133, OFC 134, OFC 201, OFC 202, OFC 205

Certified Professional Secretary Certificate

This is a six credit-hour certificate program specifically designed for individuals with a high degree of secretarial
skill and business experience who are currently employed as secretaries and wish to raise their level of
professionalism and/or qualify for promotion into executive secretarial, administrative assistant or managerial
types of positions within a company.

This program emphasizes advanced secretarial and business training in order to provide the secretary with a
deeper and broader understanding of the dynamics of the business world and the vital role performed by the
secretary in the ever-increasing demands of the business.

Required:

OFC 263 Accounting (CPS) ......ooiiieiieeeee e
OFC 264 Office Administration (CPS) .
OFC 265 Office Systems and Technology (CPS) .........c.ccecuee..
OFC 266 Management (CPS).......ccooiiiiiiiiieeeee e

AN

General Office Certificate

This 15 credit-hour certificate program is designed for persons interested in working in various types of offices in a
support capacity. The curriculum gives basic training in technology, communication, business vocabulary, and
office skills.

Graduates of the program are prepared for positions as clerks, help desk assistants, receptionists, and general
office assistants. An orientation and planning session with the coordinator is recommended for each student.
Detailed information will be sent upon request or upon application to the program.

Any combination of 15 credit-hours may be selected from the following

courses:
CAS 115 Spreadsheet Software...........cccoooiiiiiniiiieceeees 1
ENG 100 COMPOSIION...evieiieiie ettt 3
MGT 111 Introduction to Business Organization .. 3
MGT 150 Business Math ... 3
1

OFC 104 Introduction to Administrative Technology..................
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CAREER PROGRAMS

ADMINISTRATIVE TECHNOLOGY

General Office Certificate continued...

OFC 105 Administrative Human Relations..............cc.ccocconnne.
OFC 107 Internet Applications..........ccccoviiiiiii i
OFC 110 Beginning Computer Keyboarding ...........cccoceeieenens
OFC 111 Beginning Computer Keyboarding with Applications..
OFC 112! Computer Keyboarding Review ...........ccccoooeiieeiiennes
OFC 113" Computer Keyboarding/Production............c.ccceceeneens
OFC 130 Office Technology Applications............ccccevveiiieniennnns
OFC 133 Word Processing Software |..... .
OFC 134 Word Processing Software Il...........cccooeiiiiennieniene
OFC 201" Advanced Features in Word Processing.....................
OFC 202 Desktop Publishing Using Word Processing ..............
OFC 203 Proofreading and Editing.........ccccccooeeeiirnnnen. .
OFC 225 Topics in Administrative Technology ..........ccccoeeeeeeene 1-
OFC 247 Professional Development ..........cccccoooeeiieiiiiienneenns

OFC 250 Records Management Basics ............... .
OFC 251 Records and Information Management I....................
OFC 252 Records and Information Management Il ...................
OFC 253 Forms Control.........cccciiiiiiiiiiieeeeeee
OFC 254 Records Management Technology ..........ccccceveveeienne.

WWWWWNONNMNNNMNN_2,OWW_a 2

1 . . . ..
Placement into courses contingent upon previous training.

Office Technology Certificate

This 14 credit-hour certificate program is designed for the student with good keyboarding skills who is interested in
office employment emphasizing computer application skills and for the student who needs to upgrade her/his
knowledge of current office technology.

Required:

OFC 113’ Computer Keyboarding Production...........cc.cccecceeeens
OFC 130 Office Technology Applications..........cccccceevviiieniicennes
OFC 133 Word Processing Software |.........ccccccoooeeiiiiieeninnienne
OFC 134 Word Processing Software |l.... .
OFC 203 Proofreading and Editing.........cccccovoiriiniiiiieeees

NN - W

Electives: Select at least four credit hours from the following courses:

CAS 110 Core Microsoft Office Specialist Certification: Word... 1
CAS 120 Core Microsoft Office Specialist Certification: Excel... 1
CAS 130 Core Microsoft Office Specialist Certification: Access 1
CAS 140 Core Microsoft Office Specialist Certification:

PowerPoint ... 1

CAS 150 Core Microsoft Office Specialist Certification: Outlook 1
CAS 210 Expert Microsoft Office Specialist Certification: Word 1
CAS 220 Expert Microsoft Office Specialist Certification: Excel 1
OFC 107 Internet Applications..........ccocceiiiiiininiee s 1
OFC 201 Advanced Features in Word Processing..................... 2
OFC 202 Desktop Publishing Using Word Processing .............. 2
OFC 205 Using Tables in Word Processing........c.cccoeveereeeicennns 2
OFC 225 Topics in Administrative Technology .........cccccceeeeeee. 1-6
OFC 227 Business Presentations.............ccccooiiiiiniiiiiice 1
2

OFC 230 Executive Machine Transcription ...........cccccceevivieeenes

' Placement into OFC 113 is contingent upon previous training and consent of instructor.
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CAREER PROGRAMS

ADMINISTRATIVE TECHNOLOGY

Secretarial Certificate

This 28 credit-hour certificate program gives experience, training and development in secretarial skills in order to
obtain entry-level secretarial employment, be promoted into a secretarial position or to expand and update one's
secretarial/office skills. Students may apply this entire program toward the two-year Executive Assistant degree
program.

A combination of 28 credit hours is required for this certificate with the approval of the coordinator or a Student
Development faculty/counselor.

Required:
OFC 104 Introduction to Administrative Technology.................. 1
OFC 105 Administrative Human Relations..............cc.ccccconne. 1
OFC 106 Administrative Time Management ..............c.ccccoceenee. 1
OFC 134 Word Processing Software Il...........cccoooeiiiiieniinniene 2
OFC 201 Advanced Features in Word Processing..................... 2
OFC 220 Automated Office Practices..........cccoceeininiiiiicneene. 4
OFC 228 Records Control for the Office...........cccccniniiiiininicns 1
OFC 229 Meeting and Conference Planning..........c.ccccccccneeeen. 1
OFC 230 Executive Machine Transcription ...........c.ccccccenieens 2
OFC 237 Administrative Technology Internship I...................... 3
Electives: Select at least 10 credit hours from the following courses:
CAS 115 Spreadsheet Software...........cccoooiiiiiiiniii i 1
CAS 125 Database Software...........cccooooiiiiiiniiiicceees 1
CAS 215 Advanced Spreadsheet Software 1
ENG 130 Business Writing.........cccccceveennen. . 3
OFC 107 Internet Applications..........ccocceviiiiiniiniee e 1
OFC 111 Beginning Computer Keyboarding w/Applications...... 3
OFC 113’ Computer Keyboarding Production...........cc.cccecceeeeens 3
OFC 130 Office Technology Applications..........cccccoeveiiieeiicennes 1
OFC 133 Word Processing Software |..........cccccoooeeiiiiiennieniene 2
OFC 202 Desktop Publishing Using Word Processing .. . 2
OFC 203 Proofreading and Editing.........c.cccovoiiieniiiiiiieees 2
OFC 205 Using Tables in Word Processing........cccccoeeeeieeeieennns 2
OFC 225 Topics in Administrative Technology . 1-6
OFC 227 Business Presentations..................... 1
OFC 250 Records Management Basics .. . 3
OFC 251 Records and Information Management I.................... 3
OFC 252 Records and Information Management Il ................... 3

1 . . . e
Placement into course contingent upon previous training.
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CAREER PROGRAMS

ARCHITECTURAL TECHNOLOGY

Associate in Applied Science Degree

The curriculum emphasis is on architecture and construction, but courses in communication skills, social sciences
and humanities are also included. Graduates from this 64 credit-hour program may be qualified for positions as
architectural drafters, engineering interns in building construction, building materials and system details,
specification writers and ancillary professional services.

FIRST YEAR
First Semester
ATE 101 Introduction to Architectural Technology | .................. 4
ATE 103 Building Materials Technology | ...........cccoeriiieniinnnns 4
ATE 105 Architectural CAD | . 3
ENG 101 COMPOSIION...ivieiieiiieiee st 3
S0Cial SCIENCE EIBCHVE® ... 3
17
Second Semester
ATE 102 Introduction to Architectural Technology Il ................. 4
ATE 104 Building Materials Technology Il ..........cccccooeiriinninans 4
ENG 102" COMPOSHION cveereveeeeeeeeeeereeeeeseeeeeseeeeeeeeeeeeseeeeseneeeee 3
Mathematics elective’............... 3
Social Science elective® 3
17
SECOND YEAR
First Semester
ATE 201 Comprehensive Building Project I ...........cccccoeieienes 4
ATE 203 Construction Problems | . 4
ATE 207 Architectural Statics..........cccooerieiiine e, 3
HUMANIES €IECHVE™ ® ..o 3
14
Second Semester
ATE 202 Comprehensive Building Project Il...........cccccoeeeeieis 4
ATE 204 Construction Problems Il.........ccccoooiiiniiiiiiiieees 4
ATE 208 Architectural Strength of Materials............ccccoceeenee. 3
TEChNICAL @IECHVE v e 3
14

'ENG 100, ENG 103, ENG 130 or SPE 101 may be used under certain conditions to satisfy this
requirement.

ZA competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement. Students in this program who utilize the competency test to meet the
mathematics requirement must complete a three credit-hour ATE elective.

° Recommended elective: ART 110, MUS 103, MUS 104, PHI 105 or any literature course

* Technical elective: ATE 106, ATE 109, ATE 205, ATE 206, ATE 210, ATE 211, ATE 213, BCE 201,
ELT 142, or a combination of ATE 100 and ATE 200

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.

Architectural CAD Certificate

This 12 credit-hour certificate program is designed for those just entering the field of architecture, as well as the
practicing professional who desires to learn the necessary skills to be proficient in all manners of CAD drafting.
Courses begin with introductory two-dimensional drafting and proceed through advanced two-dimensional
drafting, three-dimensional drafting and photo-realistic rendering of three-dimensional computer images. Add-on
rendering packages will also be explored. Students will learn, through hands-on experience using state of the art
computer hardware, the CAD software packages in demand in today’s workplace.

Required:
ATE 105 Introduction to Architectural CAD I.........cccocoeeiiinieenns
ATE 106 Introduction to Architectural CAD Il..........ccccevieeiennne
ATE 205 Architectural Computer Applications I...
ATE 206 Architectural Computer Applications Il........................

WWww
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CAREER PROGRAMS

ARCHITECTURAL TECHNOLOGY

Architectural Technology Certificate

This is a technical program leading to a certificate of completion of any of the following courses, totaling 15 credit
hours, provided the combination has approval of a Student Development faculty/counselor or the program
coordinator. The curriculum emphasis is on architecture in the related areas of construction, CAD, drafting,
estimating, specifications, construction management, model making, historical survey, rendering and perspective
drawing.

ATE 101 Introduction to Architectural Technology | ..................
ATE 102 Introduction to Architectural Technology Il .................
ATE 103 Building Materials Technology I ................... .
ATE 104 Building Materials Technology Il . .
ATE 105 Architectural CAD | ..o
ATE 106 Architectural CAD Il........cccooiiiiiiiiiceeeee e
ATE 109 Chicago's Great Architectural Tradition .
ATE 201 Comprehensive Building Project I...........ccoceeiiniens
ATE 202 Comprehensive Building Project Il...........ccccccoeeeiiens
ATE 203 Construction Problems I.................

ATE 204 Construction Problems II... .
ATE 207 Architectural Statics...........oceceiiiiiiiicce,
ATE 208 Architectural Strength of Materials............ccccocerenee.
ATE 209 Principles of Building Construction ...........c.cccoceeieenes
ATE 210 Cost Estimating .........cccoeoeeviiiieenne

ATE 211 Solar Energy Architecture .
ATE 212 Architectural Rendering...........c.cc......
ATE 213 Construction Management Process... .
ATE 214 Architectural Models............cccccoiniiciiniccee,

WDWWWWWWWWRARRARARWWLWWRAEDIMD

BUILDING CODES AND ENFORCEMENT

Building Codes and Enforcement Certificate

This 24 credit-hour certificate program is designed to meet the educational and training needs of those employed
in the building code compliance field, as well as those in the building and construction industry who are interested
in keeping abreast of building code changes and requirements.

The emphasis of this specialized program is on building codes and their interpretation and application in the field.
This offers students a unique opportunity to develop and expand their knowledge and skills. The certificate may
enhance students' opportunities for employment and career advancement. New employment opportunities are
cyclical in nature, and students should consult the program coordinator or a Student Development
faculty/counselor before registering for this program.

Required:

BCE 101 Basic Construction for Building Codes...........cccccuee... 3
BCE 102 Basic Code Enforcement Techniques............ccccceuce.. 3
BCE 104 Basic Mechanical and Energy Conservation Codes or

FIS 123" Advanced Fire Prevention Principles........c.cc.ccceceenee. 3
BCE 105 Basic Plumbing Codes............c.cc.c..... 3
BCE 106 Basic Electrical Codes.... .3
BCE 201 Basic Building Codes ..........cccceeieiiiiiieiie e 3
ENG 103 Technical and Report Writing..........cccooveeiieieeniceneenne 3
SPE 101 Fundamentals of Speech Communication.................. 3

! Prerequisite of FIS 122 will be waived.
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CAREER PROGRAMS

CARDIAC TECHNOLOGY*

This 65.5 credit-hour program prepares students as cardiovascular technologists who work in hospitals and
cardiology offices performing tests that assist physicians in the diagnosis of heart diseases. After completing ECG
related course work, the student is prepared to pursue work as a cardiographic technician performing rhythm and
12-lead ECG, holter monitoring, stress testing and telemetry surveillance, and to take the Cardiovascular
Credentialing International (CCI). After degree completion the student is prepared to seek employment as a
diagnostic cardiac sonographer performing ultrasound examinations of the heart (echocardiograms). After one
year of work the graduate is encouraged to become a Registered Cardiac Sonographer (RDCS).

Because of the nature of clinical experiences and individualized instruction required in this program and
specialized technology and the equipment necessary to offer this program, a higher tuition rate is assessed for
career specific courses. These include courses with the CTE prefix. Tuition for the courses in this program is 200
percent of the standard tuition rate.

A 320-hour internship at an area hospital is required once all course work is completed with a grade of C or better.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the web
site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

FIRST YEAR'
First Semester

BIO 160 Human Anatomy... 4
ENG 101 ComMPOSItioN......ceiiieieieeee e . 3
HSC 104 Health Care Technology and Informatics ................... 2
HSC 105 Introduction to Health Care Today ........cccccceeieennrnne. 2
HSC 107 Basic Health Care SKills..........cccccooiiiiiiniiiiee 1
HSC 112 Medical Terminology ......... . 2
HSC 213 Health Care Law and Ethics............ccccoooniiiiiiiinns 2
MAENEMALICSS ooeoeeeeeeeeeee oo 0
16
Second Semester
BIO 161 Human Physiology..........cccceriiiiiineeieeieeeee e 4
CTE 106 Ultrasound Physics and Instrumentation . . 4
HSC 201 Pharmacology.........cocoeiiiiiriieee e 2
SOC 101* Introduction to Sociology ........ccvouiiiiriiiniieie e 3
SPE 101 Fundamentals of Speech Communication.................. 3
16
SECOND YEAR
First Semester
CTE 101 Electrocardiography..........cccooeiieiieiiinieeieeeeeeeee 4
CTE 104 Cardiovascular Principles.. 3
CTE 107 Diagnostics | ........cccceeueenee. . 4
CTE 109 Laboratory Techniques l..........coccoiviiiiniiiiieniecees 3
14
Second Semester
CTE 102 ECG Surveillance and Stress Testing..........cccccceuenn.e. 3
CTE 103° Cardiac Emergencies 1
CTE 105 Cardiac Pathophysiology...........cccciieiiiriiiiieieeiees 3
CTE 108 Diagnostic 1 ......ooiueiiiieiiieieeee e 4
CTE 110 Laboratory Techniques Il.........cccooiiiiiiiiiiiiieeee 3
CTE 120 Introduction to the Cardiac Technology
INtEINSHIP ..o 1.5
15.5
Summer/Fall Semester
CTE 112* Laboratory Techniques Ill...........ccccooiiiiiiiiieeees
CTE 130° Cardiac Technology Internship ..........cccocoeioiiiieiinnes 4

" Cardiac Technology is a limited enrollment program. See Limited Enroliment Programs section of this
catalog for details. Requirements subject to change. Contact the Admissions Outreach Office for
updated information.

A grade of C or better in all BIO, CTE and HSC courses is required for all students.

Group 2 math requirement is met by Cardiac Technology program admission requirements.

This course may be waived with proof of current health care provider CPR certification.

This course is an elective and is not required for graduation.

Assignments will be based on site availability.

a s W N =

* This course meets the World Cultures and Diversity graduation requirement.
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CAREER PROGRAMS

CARDIAC TECHNOLOGY*

Cardiographic Technician Certificate*

This 33 credit-hour certificate trains students to pursue work as a cardiographic technician performing rhythm and
12-lead ECG, holter monitoring, stress testing and telemetry surveillance in hospitals and cardiology offices, and
to take the Certified Cardiographic Technician (CCT) examination given through Cardiovascular Credentialing
International (CCl).

Because of the nature of clinical experiences and individualized instruction required in this program, and
specialized technology and the equipment necessary to offer this program, a higher tuition rate is assessed for
career specific courses. These include courses with the CTE prefix. Tuition for these courses in this program is
200 percent of the standard tuition rate.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

FIRST YEAR'
First Semester

BIO 160 Human Anatomy .........cccoeoeeiiiiieiee e 4
ENG 101 Composition . 3
HSC 104 Health Care Technology and Informatics ................... 2
HSC 105 Introduction to Health Care Today ........cccccceeiieennnnnne. 2
HSC 107 Basic Health Care Skills . 1
HSC 112 Medical Terminology .........ccceceererrieerneesee e 2
14
Second Semester
BIO 161 Human Physiology..........cccceriirieriie e 4
HSC 201 Pharmacology.........cocceiiiiiiiiee e 2
HSC 213 Legal and Ethical Issues in Health Care..................... 2
8
SECOND YEAR
First Semester
CTE 101 Electrocardiography..........ccccceeiieieeiieieeiee e 4
CTE 104 Cardiovascular PrinCiples...........cccooerieeniineieiiieneees 3
7
Second Semester
CTE 102 ECG Surveillance and Stress Testing..........cccccceuenn.e. 3
CTE 103 Cardiac Emergencies...........cocceieeiieeieeniie e 1
4
Summer/Fall Semester
CTE 112° Laboratory Techniques Ill...........cccooiiiiiiiiiieees 1

" Cardiographic Technician is a limited enrollment program. See Limited Enroliment Programs section of
this catalog for details. Requirements subject to change. Contact the Admissions Outreach Office for
updated information.

"A grade of C or better in all BIO, CTE and HSC courses is required for all students.
? This course is an elective and not required for certificate completion
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CAREER PROGRAMS

CARDIAC TECHNOLOGY*
Diagnostic Cardiac Sonographer Certificate*

This 34.5 credit-hour certificate program prepares direct patient care providers with a recognized two year allied
health career degree to change careers by becoming a diagnostic cardiac sonographer performing ultrasound
examinations of the heart (echocardiograms) in hospitals or cardiology offices. After one year of work, the
graduate is encouraged to take the American Registry of Diagnostic Medical Sonography (ARDMS) examination
to be a Registered Diagnostic Cardiac Sonographer (RDCS).

Because of the nature of clinical experiences and individualized instruction required in this program, and
specialized technology and the equipment necessary to offer this program, a higher tuition rate is assessed for
career specific courses. These include courses with the CTE prefix. Tuition for these courses in this program is
200 percent of the standard tuition rate.

A 360-hour internship at an area hospital is required once all course work is completed with a grade of C or better.

Admission Requirements
For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

FIRST YEAR'
Spring/Summer Semester

CTE 106" Ultrasound Physics and Instrumentation ................... 4

First Semester

CTE 101" Electrocardiography........coooeeoreeeeoreeeeereeeeereeeeeseseene
CTE 104* Cardiovascular PrinCiples...........cccooieierniniieiieences
CTE 107"  Diagnostics l......ccon....
CTE 109 Laboratory Techniques I....

Second Semester
CTE 103° Cardiac Emergencies ..........cocceirieeeiieeic e
CTE 105 Cardiac Pathophysiology... .
CTE 108 Diagnostics Il ......ccueiiiiiiiiiiieee e
CTE 110 Laboratory Techniques Il...........cccoooiiiniiniiiiieees

CTE 120 Introduction to the Cardiac Technology
INtEINSHIP ..o 1.5
12.5
SECOND YEAR
Summer/Fall Semester
CTE 111* Cardiac Technology Internship ..........cccocoevviiiieeiinnes 4

" Diagnostic Cardiac Sonographer is a limited enroliment program. See Limited Enroliment Programs
section of this catalog for details. Requirements subject to change. Contact the Admissions Outreach
Office for updated information.

A grade of C or better in all CTE courses is required for all students.

Prerequisite of BIO 160 waived for Diagnostic Cardiac Sonographer certificate students.

This course will be waived with proof of current health care provider CPR certification.

Assignments will be based on site availability.
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CAREER PROGRAMS

Electrocardiography Certificate

This 10 credit-hour certificate program is for health care professionals who would like to add an additional clinical
skill to their repertoire by learning how to interpret 12-lead and rhythm ECGs. Those eligible must be health care
professionals with direct patient care responsibilities or students in an allied health care program who will obtain
work as direct patient care providers.

Because of the nature of clinical experiences and individualized instruction required in this program, and
specialized technology and the equipment necessary to offer this program, a higher tuition rate is assessed for
career specific courses. These include courses with the CTE prefix. Tuition for these courses in this program is
200 percent of the standard tuition rate.

Required: 1

BIO 135 Introduction to Human Anatomy and Physiology........ 4
CTE 101 Electrocardiography..........cccocceiiiriiinniicnneens
HSC 112 Medical Terminology

A grade of C or better in all BIO, CTE and HSC courses is required for all students.

Pediatric Echocardiography Certificate*

This 8.5 credit-hour, one semester certificate will allow ultrasound professionals with ARDMS registry status in
adult echocardiography to expand their skills into pediatric cardiac sonography. Pediatric cardiac sonographers
perform echocardiograms of the heart to assist the physician in the diagnosis of congenital or acquired hear
disease in children. After completing the necessary number of pediatric examinations at their workplace, the
graduate is encouraged to take the American Registry of Diagnostic Medical Sonography (ARDMS) examination
to be a Registered Cardiac Sonographer (RDCS) in Pediatric Echocardiography.

Because of the nature of clinical experiences and individualized instruction required in this program, and
specialized technology and the equipment necessary to offer this program, a higher tuition rate is assessed for
career specific courses. These include courses with the CTE prefix. Tuition for these courses in this program is
200 percent of the standard tuition rate.

An 80-hour clinical internship is included during this program at an area hospital.

Admission Requirements
For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements and
follow program curriculum as defined at the time of acceptance to the program.

Fall Semester: 1

CTE 200 Pediatric Echocardiography ..........ccccceceiiienniienicennes 4
CTE 201 Pediatric Echoocardiography Techniques 3
CTE 202 Pediatric Echocardiography Clinical ...........cccccceieens 1.5

A grade of C or better in all CTE courses is required for all students.
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CAREER PROGRAMS

COMPUTER INFORMATION SYSTEMS

Associate in Applied Science Degree: Computers in Business

The 66-67 credit-hour technical curriculum trains students for various positions in the field of computers. The
student will take courses in business, computer information systems and general education. The student may
choose from seven specialized study areas: Computer Desktop Support, Database Mapagement, Geographic
Information Systems, LAN Administration, Management Information Systems, NetPrep ™ Network Technology,
and Packages. Graduates of the program may find employment as network technicians and consultants.

Required General Education Courses:

ENG 101 COMPOSIION...eieiieiieeiee st 3
ENG 102 Composition or

ENG 103’ Technical and Report Writing..........cccoooeevieiieenieeenne 3
Humanities®, Natural Science, or Social Science electives™ .......cooo...... 6
MTH @IBCHVE" oo 3-4
PHI 115 Ethics or

PHI 150 Business EthiCs ........cccccoiiiiiiiiiii e 3
SPE 101 Fundamentals of Speech Communication.................. 3

Required Core Courses:

CIS 101 Introduction to Computer Information Systems .......... 3
CIS 106" Computer Logic and Programming Technology ......... 3
MGT 111 Introduction to Business Organization ........................ 3
NET 101 Windows or

NET 106 Introduction to LiNUX ........ccccciiiiiininiieieeicceeee 3

Specialized Study Areas:
COMPUTER DESKTOP SUPPORT

Required:
CAS 105 Word Processing Software (1) and
CAS 115 Spreadsheet Software (1) and
CAS 125 Database Software (1) or
CAS 160 Introduction to Business Software Packages (3)........ 3
CAS 135 Business Graphics..........ccoceeeeieriiiniieiee s 1
CAS 215 Advanced Spreadsheet Software . 1
CAS 225 Advanced Database Software............ccccooeeeeiineneenne. 1
EIBCHVES® oo 6
NET 111 A+ Hardware.........ccoevviienenncnn. 3
NET 112 A+ Operating Systems Technologies. . 3
NET 121 Introduction to Networking...........cccceveeeieniniiecicens 3
NET 122 Internet Protocols ..........cccoiiiiiiiinicccncceee 3
NET 201 Help Desk/Soft Skills................. 3
NET 211 Supporting Operating Systems . 3
NET 212 Supporting Applications...........cccceverieenienie e 3

DATABASE MANAGEMENT

Required:
CAS 105 Word Professing Software (1) and
CAS 115 Spreadsheet Software (1) and
CAS 125 Database Software (1) or
CAS 160 Introduction to Business Software Packages (3)........ 3
CIS 143 Introduction to Database Systems...........ccccceveeeeiennne. 3
CIS 243 Database Management...........cccccooireeiienienieeneens 3
CIS 244 Database Design and Implementation.. . 3
EIBCHVES® oo 9
NET 111 At HardWare. ........ccooeviiiinieccie e 3
NET 112 A+ Operating Systems Technologies 3
NET 121 Introduction to Networking.................. 3
NET 122 Internet Protocols .............. 3
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COMPUTER INFORMATION SYSTEMS

Associate in Applied Science Degree: Computers in Business...continued
GEOGRAPHIC INFORMATION SYSTEMS

Required:
CAS 105 Word Professing Software (1) and
CAS 115 Spreadsheet Software (1) and
CAS 125 Database Software (1) or
CAS 160 Introduction to Business Software Packages (3)........ 3
CIS 130 Visual Basic Programming | 4
CIS 143 Introduction to Database Systems.........c.ccceveeeenne. 3
CIS 231 Visual Basic Programming Il..........cccccooiininniiinennn. 4
CIS 280 Visual Basic Programming Ill.......... 4
GEG 151 Geographic Information Systems | . 3
GEG 152 Geographic Information Systems Il...........ccoceeieenens 3
MGT 115 Introduction to International Business or
MKT 248 Direct Marketing or
MKT 260 International Marketing ..........ccocoiiieniniiine s 3
MKT 245 Principles of Marketing ... . 3
MKT 255 Internet Marketing..........ccocoeeiiiiiiiiii i 3

LAN ADMINISTRATION

Required:
CAS 105 Word Professing Software (1) and
CAS 115 Spreadsheet Software (1) and
CAS 125 Database Software (1) or
CAS 160 Introduction to Business Software Packages (3)........ 3
NET 111 At Hardware...........cccooiiiiiiiii e 3
NET 112 A+ Operating Systems Technologies .............ccoceeuuee. 3
NET 121 Introduction to Networking...........ccccevverieineeiienicens 3
NET 122 Internet Protocols .............. 3
NET 141 Linux Administration ... 3
NET 201 Help Desk/Soft Skills................. . 3
NET 221 Wireless Networking (CWNA) .......coooiiiiiniiiieeneenees 3
NET 270 Cisco Networking (CCNA)........oocviiiinieeee e 3
NET 280 Network Security Fundamentals (Security +) ............. 3
NET 299 Networking Capstone ..........ccccveveiiiiriieeniciec e 3
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COMPUTER INFORMATION SYSTEMS

Associate in Applied Science Degree: Computers in Business...continued
MANAGEMENT INFORMATION SYSTEMS

Required:
ACC 101 Introduction to Financial Accounting 4
ACC 211 Business Law | 3
CAS 105 Word Professing Software (1) and
CAS 115 Spreadsheet Software (1) and
CAS 125 Database Software (1) or
CAS 160 Introduction to Business Software Packages (3)........ 3
CAS 215 Advanced Spreadsheet Software 1
CAS 225 Advanced Database Software............... . 1
CIS 143 Introduction to Database Management....................... 3
MGT 218 Introduction to Finance............cccccoiiiiiinciices 3
MGT 270 Principles of Management. 3
MKT 245 Principles of Marketing...... 3
NET 121 Introduction to Networking. 3
WEB 150 Web Development I.............. . 3
WEB 240 E-Commerce Development.........ccccceeveieeeiieeeciieeeennes 3
NETPREP™ NETWORK TECHNOLOGY

Required:
EIBCHVES. eeeoeceeeeeeeeeee e e eeees oo eee e 3
NET 111 A+ Hardware..........ccoooveveiiincncne .3
NET 112 A+ Operating Systems Technologies ............cccoceenuen. 3

NET 151 NetPrep™ Networking Fundamentals ..............c.ccc..... 3
NET 152 NetPrep™ Local Area Networks ..........ccccceveiiiennenns 3
NET 153 NetPrep™ Wide Area Networks.........cccoooeieeiieniennnns 3
NET 154 NEetPrep™ TCP/IP ..o 3
NET 251 NetPrep™—The Internet.........cccooiiiinniniiiiienees 3
NET 252 NetPrep™ Internetworking Devices and Concepts .... 3
NET 253 NetPrep™ Protocol Analysis.........cccceveeiieeneenieeneenns 3
NET 254 NetPrep™ Network Analysis and Design ................... 3
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COMPUTER INFORMATION SYSTEMS

Associate in Applied Science Degree: Computers in Business...continued

PACKAGES

Required:
CAS 105 Word Professing Software (1) and
CAS 115 Spreadsheet Software (1) and
CAS 125 Database Software (1) or
CAS 160 Introduction to Business Software Packages (3)........
CAS 110 Core Microsoft Office Specialist Certification: Word...
CAS 120 Core Microsoft Office Specialist Certification: Excel...
CAS 130 Core Microsoft Office Specialist Certification: Access
CAS 135 Business Graphics..........ccoceeieniiiieniieiee s
CAS 215 Advanced Spreadsheet Software............ccccceveereenen.
EIBCHVES® oo eee e s e se e 1
NET 111 A+ Hardware .
NET 112 A+ Operating Systems Technologies ............ccceceenuen.
NET 201 Help Desk/Soft SKills ..........cccoririreiereccecseee
OFC 105 Administrative Human Relations. .
OFC 247 Professional Development ..........cccccoooeiiiineeiienneenns

N2 WWWW = W

' ENG 103 is recommended for students in Database Management or LAN Administration
specializations.

? Students must take six hours in a minimum of two of these areas; three hours must be in a course that
meets the World Cultures and Diversity graduation requirement. Students in Geographic Information
Systems are required to take ECO 200 or GEG 210; a second course must be taken that meets the
World Cultures and Diversity graduation requirement. Students in Management Information Systems
are required to take ECO 200 or PSY 101; a second course must be taken that meets the World
Cultures and Diversity graduation requirement.

® Students must take at least three credit hours in a mathematics course at the level of MTH 101 or
above; students in Geographic Information Systems are required to take MTH 165.

* Students in LAN Administration are required to take either NET 231 or NET 236 in place of CIS 106;
students in Packages must take CAS 260 in place of CIS 106.

° Electives: CIS 143, CIS 243, NET 161, NET 261, WEB 101, WEB 105, WEB 150, WEB 170, WEB 190.

° Elvé_?_ti%/g;: CIS 203, CIS 204, NET 141, NET 161, NET 236, NET 241, NET 242, NET 261, NET 262,

" Electives: CAS 215, CAS 225, CIS 151, CIS 170, NET 121, NET 122, NET 141, NET 221, NET 280 or

, up to 3 credit hours from: CAS 105, CAS 115, CAS 125, CAS 160.
Electives: ACC 101, CAS 116, CAS 140, CAS 150, CAS 175, CAS 210, CAS 216, CAS 217, CAS 220,
CAS 225, CAS 226, CAS 235, CIS 104, CIS 129, CIS 130, CIS 133, CIS 148, WEB 101, WEB 150,
WEB 180, WEB 200, WEB 220.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.
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COMPUTER INFORMATION SYSTEMS

Associate in Applied Science Degree: Programming

The 60 credit-hour curriculum trains students for various programming positions in the field of computer
information systems. The student will take courses in mathematics, business, computer information systems and
general education. The student may choose from three specialized study areas: C++ Programming, Java
Programming, or Visual Basic Programming. Graduates of the program may find employment as microcomputer
programmers, systems analysts, or consultants.

Required General Education Courses:

ENG 101 COMPOSIION ...ttt 3
ENG 102 Composition or
ENG 103 Technical and Report Writing or

SPE 101 Fundamentals of Speech Communication.................. 3
Humanities’, Natural Science, or Social Science electives™ ..., 9
Mathematics EIECHVE”..............erveeeeeeeeeeeeeeeeeeeees e eeees e seeee e eeeeeeeee 3
Required Core Courses:
CAS 125 Database Software...........ccccooiiiiniiiiccee 1
CIS 101 Introduction to Computer Information Systems . 3
CIsS 106 Computer Logic and Programming Technology ......... 3
CIS 143 Introduction to Database Systems 3
CIS 203 Systems Analysis and Design I...... . 3
CIS 204 Systems Analysis and Design Il.........c.cccoeiiiiinninnnns 3
NET 101 WINAOWS ... 3
WEB 150 Web Development |..........ccccoiiiiiiiinin e 3
Specialized Study Areas:
C++ PROGRAMMING
Required:
CIs 130 Visual Basic Programming | or
CIS 168 Java Programming | ........ccccoiiieiiiiiiiie e 4
CIS 166 C++ Programming | .......cocoeiiiiiniieeeee e 4
CIS 176 C++ Programming Il ........cccoviiiiiiiiiieee e 4
CIS 266 C++ Programming Ill .. . 4
CIS €IECHVES’  ooovvveveeeeeeoeeeeee oo 4
JAVA PROGRAMMING
Required:
CIS 130 Visual Basic Programming | or
CIS 166 C++ Programming | .......ccoooeiiiiiiiineeee e 4
CIS 168 Java Programming | ........cccccoiiieiiiiiiiie e 4
CIS 178 Java Programming Il ... 4
CIS 278 Java Programming 11l . . 4
CIS €IECHVES’  oooovevveeeoeeoeeeee oo 4
VISUAL BASIC PROGRAMMING
Required:
CIS 130 Visual Basic Programming | .........cccooiviiniiniiniicnnen. 4
CIS 166 C++ Programming | or
CIS 168 Java Programming | ........ccccooiiieiiiiiiiie e 4
CIS 231 Visual Basic Programming Il .... 4
CIS 280 Visual Basic Programming Il ... . 4
CIS €IECHVES’  oooevveveeceeeeeeee oo 4

' Students must take a total of nine credit hours in a minimum of two of these areas.

? Students must take at least three credit hours in a mathematics course at the level of MTH 101 or
above.

°cAs 160, CAS 226, CIS 130, CIS 137, CIS 166, CIS 168, CIS 230, NET 151, NET 171, NET 231, WEB
101, WEB 200, WEB 205, WEB 230, WEB 240.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

COMPUTER INFORMATION SYSTEMS

Associate in Applied Science Degree: Web Development

The 64-65 credit-hour technical curriculum trains students for various positions in the field of web site design,
development and maintenance. The student will take courses in business, marketing, web scripting, web graphics,
e-commerce and database. The student may choose from two specialized study areas: Web Application
Developer or Web Visual Design. Graduates of the program may find employment as web developers, web
designers, web site managers and consultants.

Required General Education Courses:

ENG 101 COMPOSIION...ieieiieiie et 3
ENG 102 Composition or
ENG 103 Technical and Report Writing or

SPE 101 Fundamentals of Speech Communication.................. 3
Humanities®, Natural Science, or Social Science electives "* ................. 6
MathEmMatiCs EIECHVE” .............ooveeeeeeeeeeeeeeeeeesseee e eeee e eeeesee s eseeseeee 4
Required Core Courses:
CAS 125 Database Software...........cccooiiiinniiince 1
CIS 101 Introduction to Computer Information Systems . . 3
NET 101 WINAOWS ... 3
NET 121 Introduction to Networking...........ccccceveeeieeieniienieenns 3
WEB 150 Web Development I........... 3
WEB 190 Web Authoring Tools.. . 3
WEB 200 Web Development Il...........ccooiiiiiiiiieeeeeee 3
WEB 210 Web Usability and Accessibility.........cccccovoeniininncnne 3
WEB 240 E-Commerce Development......... 3
WEB 299 Web Management Capstone 3
Specialized Study Areas:
E-LEARNING DEVELOPMENT
Required:
EIT 200 E-Learning Tools and Technology ..........ccccccererrienne. 3
EIT 220 E-Learning Instructional Systems Design................... 3
EIT 250 E-Learning Web Development............ccoccooieriienicennns 3
EIT 280 E-Learning Development and Management 3
Humanities, Natural Science or Social Science elective .......... 3
WEB 180 Flash Multimedia | ..........ccocoieiiininiiececee 3
WEB 220 Flash Multimedia Il ..........cocooeoininiieeeee 3
WEB APPLICATION DEVELOPMENT
Required:
CIS 143 Introduction to Database Systems e, 3
Humanities, Natural Science or Social Science electives ....................... 3
MKT 245 Principles of Marketing or
MKT 252 Internet Marketing..........ccocoeiiiiiiiei s 3
NET 122 Internet Protocols ..........cccoiiiiiciiiiiiceccceeee 3
WEB 205 Perl Web Programming or
WEB 255 Open Source Web Application Development ............. 3
WEB 230 Extensible Markup Language..........cccccceeeeneenienicennns 3
WEB 250 Web Development Ill..........ccoooeeiiiiiiiiieeeeeee 3
WEB VISUAL DESIGN
Required:
ART 105 Introduction t0 Art..........coooiiiiiiie 3
ART 121 DESIGN L. 3
MCM 230 Graphic Design Communication ............ccccoeeeveeeieennes 3
MKT 245 Principles of Marketing or
MKT 252 Internet Marketing...........coocoiiiniiii s 3
WEB 170 Web Graphics.........coceeiiiiiiiiiie e 3
WEB 180 Flash Multimedia | ... . 3
WEB 220 Flash Multimedia Il ..........c.ccooeoiininciiceeee 3

' Students must take six credit hours in a minimum of two of these areas; three hours must be in a
course that meets the World Cultures and Diversity graduation requirement.

? Students must take four credit hours in a mathematics course at the level of MTH 101 or above.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.

125



CAREER PROGRAMS

Advanced LAN Management Certificate

This 33 credit-hour certificate program is designed to prepare a student to find employment in a network
administration area or similar areas in a business.

Required:

NET 101 Windows or

NET 106 Introduction to LiNUX .........ccccoeniiiininiiieieeecneeee 3
NET 111 At Hardware..........ccoooveniiiinincinns 3
NET 112 A+ Operating Systems Technologies 3
NET 122 Internet Protocols ...........ccoceeeinenes 3
NET 141 Linux Administration ... .3
NET 201 Help Desk/Soft SKills ..........ccccovinireiiinccerencee 3
NET 231 Windows Scripting or

NET 236 Linux Shell Scripting.......coooveieiiiieeee e 3
NET 270 Cisco Networking (CCNA)........cccceeieriereieenne 3
NET 280 Network Security Fundamentals (Security +) . 3
NET 299 Networking Capstone ..........cocceveiiienieeiie e 3

Cisco Network Administration Certificate

This 18 credit-hour certificate program is for those students who choose to specialize in Cisco network training.
These courses will help prepare students for the CISCO CCNA certification exam as well as qualify them for entry-
level jobs as associate network specialists/technicians.

Required:
NET 111 At Hardware.........oocoooiiiie e
NET 112 A+ Operating Systems Technologies .
NET 171 Cisco Networking Basics...........cccovvirieniiinieeiieeneees
NET 172 Cisco Routes and Routing Basics...........cccocevienieenns
NET 173 Cisco Switching Basics and Intermediate Routing ..... 3
NET 174 Cisco WAN Technologies..........cccooeerienieeneenienieenes 3

Computer Support Specialist Certificate

This 25 credit-hour certificate program is designed to prepare students for employment as HELP
Desk personnel, computer desktop support technicians, or other computer support positions.

Required:

CIS 101 Introduction to Computer Information Systems .......... 3
CAS 105 Word Processing Software (1) and

CAS 115 Spreadsheet Software (1) and

CAS 125 Database Software (1) or

CAS 160 Introduction to Business Software Packages .............
CAS 135 Business Graphics..........ccoceeieiiriiiiieeiee e
NET 101 WINOWS ..o
NET 112 A+ Operating Systems Technologies
NET 121 Introduction to Networking..................
NET 201 Help Desk/Soft Skills.................

NET 211 Supporting Operating Systems .
NET 212 Supporting Applications...........cocceverieeie e
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CAREER PROGRAMS

COMPUTER INFORMATION SYSTEMS

Computers in Business Certificate

This is a 16 credit-hour certificate program designed to familiarize a student with the business uses of computers.
The student will gain exposure to computers and computer software. This exposure will be useful to the person
whose job or business requires the use of a computer.

Required:
CAS 105 Word Processing Software (1) and

CAS 115 Spreadsheet Software (1) and
CAS 125 Database Software (1) or

CAS 160 Introduction to Business Software Packages

CAS 135 Business Graphics..........ccoceeeeiiiiiiiieeiee e 1
CIS 100 Computer Fundamentals or

CIS 101 Introduction to Computer Information Systems .......... 3

Electives: Select nine credit hours from the following: 1

CAS 110 Core Microsoft Office Specialist Certification: Word...
CAS 116 General Accounting Applications ............ccceeevineenne
CAS 120 Core Microsoft Office Specialist Certification: Excel...
CAS 130 Core Microsoft Office Specialist Certification: Access
CAS 140 Core Microsoft Office Specialist Certification: PowerPoint
CAS 150 Core Microsoft Office Specialist Certification: Outlook
CAS 175 Desktop PUblishing.........ccocveiieiiiiieee e
CAS 210 Expert Microsoft Office Specialist Certification: Word
CAS 215 Advanced Spreadsheet Software............cccccceenereenne.
CAS 216 Spreadsheet Macros and Other Advanced Topics.....
CAS 217 Spreadsheet Graphics.........cocceiiiiiiiiieneeeeeeees
CAS 220 Expert Microsoft Office Specialist Certification: Excel
CAS 225 Advanced Database Software............ccccooeveeeiencenenne.
CAS 226 Database Programming .
CAS 235 Advanced Business Graphics ..........ccccccuveeceeienernenne.
CAS 260 Advanced Business Software Packages ....................
CIS 104 Multimedia Presentations............cccocvveiineneens
CIS 106 Computer Logic and Programming Technology
CIS 129 Personal Information Management
CIS 130 Visual Basic Programming | .........cccoocoviiiiiiiiiiiennen.
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CAREER PROGRAMS

COMPUTER INFORMATION SYSTEMS

Computers in Business Certificate...continued

CIS 133 Personal Computer Programming-Assembler Language 4
CIS 146 Operating System-OS/2 ........cccoooiiiiiiieieeeeeeee e 2
CIS 148 Personal Computer Utilities............ccoooeiieiiiiiiiiine 2
CIS 153 Expert Systems . 3
CIS 166 C++ Programming | .......coooeiiiiiieiiiieeeee e 4
CIS 168 Java Programming | ........ccccoooiiiiiiiieeeee e 4
CIS 170 Introduction to Data Communications . 3
CIS 176 C++ Programming Il ........cccoioiiiiiiiee e 4
CIsS 186 C Programming for Graphical User Interfaces............... 4
CIS 196 Advanced C Programming for Graphical User Interfaces 4
CIS 203 System Analysis and Design l.........cccccoiiiiiniinninenene 3
CIs 204 System Analysis and Design Il...........cccoooeiiiiiinninanenne 3
4
4
3
3
3
3
3
3
1
3
3
3

CIS 231 Visual Basic Programming Il ... .
CIs 266 C++ Programming Il ........cccoioiiiiiiiiee e
NET 100 Windows Fundamentals.............c.cccooeniiiiiinicicncee,
NET 101 Windows ........ccceerieennens
NET 111 A+ Hardware..........coooveniiiinencne .
NET 112 A+ Operating Systems Technologies .........c..ccceceeuennee.
NET 121 Introduction to Networking..................

NET 231 Windows Scripting.............
WEB 101 Internet Fundamentals ...
WEB 150 Web Development I........
WEB 180 Flash Multimedia I ... .
WEB 220 Flash Multimedia Il ..........cccoooiniiiineeeceecee

' Students must satisfy prerequisites for each course selected.

LAN Management Certificate

This 18 credit-hour certificate program is designed to familiarize a student with LAN management. The student will
gain exposure to microcomputers— hardware, software and networks. This will be useful to the person who would
like to help in network administration areas in a business of to help install hardware and software.

Required:

NET 101 Windows or

NET 106 Introduction 0 LiNUX ......coveriiieiiiiieiieeeeee e
NET 111 At Hardware.........oocoooiiiiiieeee e
NET 112 A+ Operating Systems Technologies .
NET 121 Introduction to Networking...........ccccovoeeieeniniiieieees
NET 122 Internet ProtoCols ..........ccocoeiieiiiiiiie e
NET 201 Help Desk/Soft SKills ..........ccccorirereiieneceecseee

Linux Network Administration Certificate

This 21 credit-hour certificate program is designed for those students who choose to specialize in Linux network
training. These courses will help students prepare for Linux certification exams as well as qualify them for entry-
level jobs as associate network specialists/technicians.

Required:

NET 111 At Hardware.........oooooiiiie e 3
NET 121 Introduction to Networking...........cccocoveeeiinniniiieiees 3
NET 122 Internet Protocols ..........cccoiiiiiciiiiicneeeeeee

NET 141 Linux Administration ... .
NET 236 Linux Shell Scripting......c.ccoeoeerereiccreeecee e
NET 241 Linux Networking ........ccccoieeiieii e
NET 242 LiNUX SECUNILY ....eeiieieiie e
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CAREER PROGRAMS

Microsoft Network Administration Certificate

This 241 credit-hour certificate program is designed for those students who choose to specialize in Microsoft
network training. These courses will help students prepare for Microsoft MCSA certification exams as well as
qualify them for entry-level jobs as associate network specialists/technicians.

Required:
NET 111 At HardWare. ..ot 3
NET 112 A+ Operating Systems Technologies ............ccccceeuen. 3
NET 121 Introduction to Networking...........cccccoveeeiennniienicenns 3
NET 122 Internet Protocols

NET 161 Windows Client Administration.............cccccceeeeveeeenen..
NET 261 Windows Server Administration .............ccccceevveeeeneenn.
NET 262 Windows Network Administration
NET 263 Windows Directory Services Administration................ 3

NetPrep™ Network Administration Certificate

This is a 12 credit-hour certificate program designed for those students who choose to specialize in NetPrep™
network training. These courses will help students prepare for NetPrep™ certification exams. The student will be
ready to embark on further network training or be qualified for an entry-level job as an associate network
specialist/technician.

Required:

NET 151 NetPrep™ Networking Fundamentals .............c.......... 3
NET 152 NetPrep™ Local Area Networks...........

NET 153 NetPrep™ Wide Area Networks..
NET 154 NEetPrep™ TCP/IP ..o

NetPrep™ Senior Network Specialist Certificate

This 12 credit-hour certificate program is designed to provide the student with in-depth, vendor-neutral, platform-
independent training to become a network specialist/technician. This certificate provides students with basic
knowledge for entry-level network designer and technician positions.

Required:
NET 251 NetPrep™ -- The Internet..........cccoooiiiiiiiiiiiiees
NET 252 NetPrep™ Internetworking Devices and Concepts ....
NET 253 NetPrep™ Protocol Analysis..........ccovceeieeieciieenennnns
NET 254 NetPrep™ Network Analysis and Design ....

WWwww
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CAREER PROGRAMS

COMPUTER INFORMATION SYSTEMS

Network Security Certificate

This 24 credit-hour certificate program is designed for those students who choose to specialize in computer
network security. These courses will help prepare students for security certifications.

Required:

NET 111 A+ Hardware........ccooooeiiieiinieeeee
NET 112 A+ Operating Systems Technologies
NET 121 Introduction to Networking..................
NET 122 Internet Protocols ....
NET 182 Computer FOrensics .........occcovoeeienciieeieeeene
NET 280 Networking Security Fundamentals (Security +)
NET 281 Networking Systems Security ...........ccccceeeeenne
NET 282 Network Defense and Countermeasures

Programming Certificate

This is an 28 credit-hour certificate program to familiarize a student with the business use of programming on the
microcomputer. The student will gain experience using a choice of three programming languages, C++, Visual
Basic, or Java. This exposure will be useful to a person whose job or business requires the use of these
programming languages in a business environment. The student will be prepared for an entry-level programming
position.

Required:
CAS 125 Database Software...........ccccooiiiiiiniiicee 1
CIS 101 Introduction to Computer Information Systems .......... 3
CIS 106 Computer Logic and Programming Technology ......... 3
CIS 143 Introduction to Database Management....................... 3
WEB 150 Web Development I.........cccoccoeieennnnnen. . 3
WEB 230 Extensible Markup Language..........cccccevoernennieniennnns 3

Electives: Choose a language and complete all three courses in that sequence (12 credit
hours):
CIS 166 C++ Programming | (4) and
CIS 176 C++ Programming Il (4) and
CIS 266 C++ Programming 1 (4)......cccooeieiiiniieiieeeeeeeeee 12

or

CIS 130 Visual Basic Programming | (4) and

CIS 231 Visual Basic Programming Il (4) and

CIS 280 Visual Basic Programming Il (4)........ccocceeieiniiniennnen. 12
or

CIS 168 Java Programming | (4) and

CIS 178 Java Programming Il (4) and
CIS 278 Java Programming I (4)......coceeriiiiiiniinieeeeneeeee 12
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CAREER PROGRAMS

COMPUTER INFORMATION SYSTEMS

Technical Certificate

Any combination of 15 credit hours may be selected from the courses listed below, providing the appropriate
prerequisites have been satisfied.

CAS 105" Word Processing Software...........ccocceeioeiiiieenieeenne 1
CAS 110° Core Microsoft Office Specialist Certification: Word... 1
CAS 115 Spreadsheet SORWAIE............coooveereveerreeereeeeereeeene 1
CAS 116' General Accounting Applications ............ccceeceeeneeeene 2
CAS 120' Core Microsoft Office Specialist Certification: Excel... 1
CAS  125'  Database SOftWare.............ccccooomrrrrrerrrvveeeerrrsssrrrrreeee 1
CAS 130' Core Microsoft Office Specialist Certification: Access 1
CAS 135 BUSINESS GraphiCs...........cccoommrmmrrrrrrerrrrreeeesrsssssrneeeee 1
CAS 140’ Core Microsoft Office Specialist Certification:

PowerPoint ... 1
CAS 150" Core Microsoft Office Specialist Certificate: Outlook ™ 1
CAS 160" Introduction to Business Software Packages ............. 3
CAS 175 Desktop Publishing.........coceeiiiiiiiiiieeeeceeees 3
CAS 210’ Expert Microsoft Office Specialist

Certification: Word............cccovrieiineniciinecceceeee 1
CAS 215’ Advanced Spreadsheet Software............ccccceeereieenen. 1
CAS 216" Spreadsheet Macros and Other Advanced Topics..... 1
CAS 217" Spreadsheet GraphiCs.........oo.coomweormeeeermeeereeeeeereeeene 1
CAS 220' Expert Microsoft Office Specialist Certificate: Excel... 1
CAS 226 Database Programming ........... . 3
CAS 235' Advanced Business Graphics .........c.cccoeeeieeieenieennen. 1
CAS 260 Advanced Business Software Packages .................... 4
CIS 101 Introduction to Computer Information Systems .......... 3
CIS 104 Multimedia Presentations............cccccoviiinines 2
CIS 105 Introduction to Multimedia...............cc.cooenninn. .3
CIS 106 Computer Logic and Programming Technology ......... 3
CIS 129’ Personal Information Management.............ccccccceueenee. 1
CIS 130 Visual Basic Programming | 4
CIsS 132 Advanced Business Software Packages .................... 4
CIS 133 Personal Computer Programming—

Assembler Language ..........cccovveeieeninnieeiee e 4
CIS 153 Expert Systems . 3
CIS 166 C++ Programming | ......ccoooeeriiiiiiiiineeee e 4
CIS 168 Java Programming | ..o 4
CIS 170 Introduction to Data Communication.. . 3
CIS 176 C++ Programming Il ........cccoiiiiiiiiiiieee e 4
CIS 186 C Programming for Graphical User Interfaces............ 4
CIS 196 Advanced C Programming for

Graphical User Interfaces...........ccccooeveiinnieiieencenns 4
CIS 202 Programming Systems ..........cccooviiiiiienn s 3
CIS 203 Systems Analysis and Design I.........ccccoooeiiiiennnnns 3
CIS 204 Systems Analysis and Design Il............... 3
CIS 220 Topics in Computer Information Systems .. 1-6
CIS 231 Visual Basic Programming Il..........ccocoviiiiiiiiinnennn. 4
CIS 266 C++ Programming Il ... 4
CIS 280 Visual Basic Programming IIl ... 4
NET 121 Introduction to Networking........ 3
NET 231 Windows Scripting.... . 3
WEB 180 Flash Multimedia | ... 3

' No more than four hours may be selected from this group.
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CAREER PROGRAMS

COMPUTER INFORMATION SYSTEMS

Web Development Certificate

This 25 credit-hour certificate program provides a background in Web development with emphasis on scripting
and programming techniques. Individuals seeking entry-level positions in the field of Web page development and
maintenance will find these skills helpful. This program will also be useful to individuals whose job scope has
expanded to include Web site responsibilities.

Required:

CAS 125 Database Software...........ccccooiiiiiiiniciice
WEB 150 Web Development I....
WEB 190 Web Authoring Tools..
WEB 200 Web Development Il...........ccoiiiiiiniiiiieeeeee
WEB 230 Extensible Markup Language..........cccccceeeeneeiienieennns
WEB 240 E-Commerce Development......
WEB 299 Web Management Capstone

Electives: Select six credit hours from either the Web Application Developer or Multimedia
Developer sequence:

WWWWWwWw -~

Web Application Developer:
WEB 250 Web Development Ill..........ccoooeeiiiiiiiniiieeeeee 3

WEB 255 Open Source Web Application Development ............. 3
or

Multimedia Developer:

WEB 180 Flash Multimedia | 3
WEB 220 Flash Multimedia Il 3

Web Visual Design Certificate

This 18 credit-hour certificate program provides a background in Web development with emphasis on graphic and
visual elements. Individuals seeking entry-level positions in the field of Web page development and maintenance
will find these skills helpful. This program will also be helpful to individuals whose job scope has expanded to
include Web site responsibilities.

Required:

WEB 150 Web Development |
WEB 170 Web GraphiCs........ccoiiiiiiiiieie e
WEB 180 Flash Multimedia I ...
WEB 190 Web Authoring Tools..
WEB 200 Web Development II.................
WEB 299 Web Management Capstone

WWWWWww
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CAREER PROGRAMS

CRIMINAL JUSTICE

Associate in Applied Science Degree

This program is designed to serve the needs of men and women in criminal justice organizations at the local, state
and federal levels and to prepare others to enter this service. Opportunities for graduates include positions as
police, corrections, or security officers and they may qualify for juvenile, investigative, crime prevention, or other
duties with those agencies. Those wishing to continue in specialized areas or who seek a baccalaureate degree
should see an academic advisor for course/program selection.

Students earning an associate in applied science degree in criminal justice are required to complete a minimum of
60 credit hours. Courses must satisfy both the College and the program's minimum requirements.

Required General Education Courses:

ENG 101 COMPOSIION...eieiieiiieeiee ettt 3
ENG elective . 3
Humanities or Science €lective ...........cooieriiiiiiiiieiieee e 3-4
MathemMatics BICHVE ... ... eeeeeeeeeeeeeeseeeees e eeeeee e seee e seee e eeeeeeeees 3
Social Science electives’ . 3
SOC 101* Introduction to Sociology ........ccooueriiiiiiiiiee e 3
SPE 101 Fundamentals of Speech Communication.................. 3
Required Core Courses:
CRJ 101 Introduction to Criminal JustiCe ..........cccecveieeienieens 3
CRJ 104 Introduction to Corrections . 3
CRJ 201 Criminal LAW ......coouiiiieiieeeeee et 3
CRJ 202 Criminal Procedures...........ccoceeieeiiieieenee e 3
CRJ 205 Juvenile Justice . 3
CRJ 210’ Introduction to Criminology..........ccceveeeienniciieeices 3
CRJ 222 Police Operations ...........ccoceeiieieiienieesee e 3
Electives: Select 17-18 credit hours from the following courses:
CRJ 105 Criminal Courts of the U.S.........ccoooiiiiiieeeees 3
CRJ 116 Introduction to Forensics... 3
CRJ 203 Law and Society ............. . 3
CRJ 207 Vice and Drug Control..........ccoeeeieenieneeiee e 3
CRJ 214 Community POliCING.......coiuiiieiiiiiecee e 3
CRJ 215 Alternatives to Confinement. 3
CRJ 216 Investigative Process ........... 3
CRJ 220 Police Administration.. 3
CRJ 224 Police Supervision...... 3
CRJ 226 Case Management.. . 3
CRJ 235 Street Procedures..........ccooeveeieiiieneeiee e 4
CRJ 238 Defensive Techniques..........cccoceiiiiiieii e 3
CRJ 250 Industrial Security Administration . 3
CRJ 299 Criminal Justice Practicum..........ccocoviiiiiiniiiiienes 3

! Students may take CRJ 203 with approval of program coordinator.

ZA competency test, available in the Assessment and Testing center, may be utilized to meet the
mathematics requirement. Students who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour elective.

® Choose from PSC 101 or PSC 220.
* This course meets the World Cultures and Diversity graduation requirement.
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CAREER PROGRAMS

CRIMINAL JUSTICE

Criminal Justice Certificate

This 15 credit-hour certificate program is designed to provide specialized education for those currently employed,
or other interested persons who wish to obtain a certificate indicating completion of the courses as a group.

Any combination of 15 credit hours may be selected from the courses listed below, providing the combination has
coordinator approval. These courses must be taken at Harper College.

CRJ 101 Introduction to Criminal Justice...........c..ccccoveevivieeennes
CRJ 105 Criminal Courts of the U.S...........oooiiiiiiiiieeecee
CRJ 116 Introduction to FOrensics...........ccccoveeviieeiiieecciieces

CRJ 203 Law and Society .............
CRJ 207 Vice and Drug Control .
CRJ 214 Community POliCING......ccovuiiiieiii e
CRJ 215 Alternatives to Confinement.............ccccoiiiiinnne.
CRJ 216 Investigative Process ...........

CRJ 220 Police Administration.. .
CRJ 222 Police Operations ...........ccoceeeeiiiiieeeesee e
CRJ 224 Police SUPErVISION.........ccoeiiiiiiiiiieeee e
CRJ 226 Case Management ..
CRJ 235 Street Procedures....... .
CRJ 238 Defensive Techniques.........ccccoooiiiiiiniii i
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CAREER PROGRAMS

DENTAL HYGIENE*

Associate in Applied Science Degree*

This program meets state guidelines and is accredited by the Commission on Dental Accreditation of the
American Dental Association.

Because of the nature of clinical experiences and individualized instruction required in this program and
specialized technology and the equipment necessary to offer this program, a higher tuition rate is assessed for
career specific courses. These include courses with the prefix DHY. Tuition for these courses in this program is
200 percent of the standard tuition rate.

Prior to receiving a license in the practice of dental hygiene, graduates must successfully complete the program
and pass the Dental Hygiene Written National Board exam and a Regional Clinical exam.

Admission Requirements

» For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

FIRST YEAR'
Summer Semester

BIO 1607  HUMAN ANGIOMY ..coevereeereeeeeeeeeseeeeseeeeeseee s 4
CHM  100° Chemistry for the Health Sciences or

CHM 1257 Organic and Biochemistry for the Health Sciences.... 4
8
First Semester
BIO  130°  MICIODIOIOGY ... eveeeeeeeeeeeeeeeeeeeeeeeseeee e seee e 4
DHY 100 Pre=CliNIC ..o 5
DHY 159 Head and Neck Anatomy ..........ccoooeiinienniniieeees 3
DHY 161 Dental Anatomy . 2
DIT 101° Fundamentals of Nutrition ...............ccccoveeiiiiiiiie. 3
17
Second Semester
BIO 1617 HUMAN PRYSIOIOGY......coeeereeeeeeeeereeeeseeeeeseeeeeseeeee 4
DHY 101 Clinical Dental Hygiene | .. 5
DHY 111 Dental Radiology ............... 3
DHY 190 General Oral Pathology..... .2
PSY 101 Introduction to Psychology ..........cccceiiiiiiiiniienieens 3
17
Summer Semester
DHY 119 Oral Health Management of
Special Needs Populations ............cccooceeieiiieeeiennennns 2
DHY 151 Clinical Dental Hygiene Il .2
DHY 269 Science of Dental Materials ............ccccccconiniiiiininne 1
DHY 270 Dental Material Laboratory Techniques...................... 1
6
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CAREER PROGRAMS

DENTAL HYGIENE*

Associate in Applied Science Degree continued...

SECOND YEAR
First Semester

DHY 200 Periodontology........cceiieiieiiieeee s 2
DHY 202 RAIOIOGY L...veneiiciiiiieceeee e 1
DHY 220 Community Dental Health | ............cccoooiiiiiiiiins 2
DHY 240 Dental Pharmacology........... 2
DHY 250 Clinical Dental Hygiene lII. 5
ENG 101 COMPOSItION....cveiiiieiieiie e . 3
SPE 101 Fundamentals of Speech Communication.................. 3

18

Second Semester

DHY 201 Ethics, Jurisprudence and Practice Management....... 2
DHY 203 Radiology Il .....ccccovvvniiiinnne 1
DHY 221 Community Dental Health Il . 2
DHY 251 Clinical Dental Hygiene IV.... 5
Mathematics elective” ..............oooovcreerevecrn. . 0
SOC 101* Introduction to SoCiOlOgy ........covuiriiiiiieieiee e 3

13

) Dental Hygiene is a limited enrollment program. See Limited Enrollment Programs section of this
catalog for details. Requirements subject to change. Contact the Admissions Outreach Office for
updated information.

"A grade of C or better in all BIO, CHM, DHY and DIT courses is required for all students.

? Must be completed with a grade of C or better no earlier than five years prior to beginning the Dental
Hygiene program.

® Meet with the Student Development faculty member or coordinator of the Dental Hygiene program for
appropriate testing and/or placement.

¢ Group 2 math requirement is met by Dental Hygiene program admission requirements.

*This course meets the World Cultures and Diversity graduation requirement.
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CAREER PROGRAMS

DIAGNOSTIC MEDICAL SONOGRAPHY*

Associate in Applied Science Degree*

This 65.5 credit-hour program prepares students as a diagnostic medical sonographer who work in hospitals and
physician offices. After degree completion, the student is prepared to seek employment as a diagnostic medical
sonographer performing ultrasound examinations of the abdomen, pelvis, pregnant uterus, blood vessels, neck,
chest and extremities to assist the physician in the diagnosis of numerous types of diseases. The graduate is
encouraged to take the American Registry of Diagnostic Medical Sonography (ARDMS) examination to be a
Registered Diagnostic Medical Sonographer (RDMS).

Because of the nature of clinical experiences and individualized instruction required in this program and
specialized technology and the equipment necessary to offer this program, a higher tuition rate is assessed for
career specific courses. These include courses with CTE or DMS prefix. Tuition for these courses in this program
is 200 percent of the standard tuition rate.

An 920-hour clinical education rotation is included during this program at area hospitals.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

FIRST YEAR'
First Semester

BIO 160 Human Anatomy ........cooeoiiiiieie e
ENG 101 ComPpPOSItioN........coieiriieeesee e

HSC 104 Health Care Technology and Informatics
HSC 105 Introduction to Health Care Today...........
HSC 107 Basic Health Care SKills...........cccooiiiiiiininicce,
HSC 112 Medical Terminology .........ccceeeereeriieenie e
HSC 213 Legal and Ethical Issues in Health Care..
MBHNEMALCST oo e eseeneees

Second Semester

BIO 161 Human Physiology.........ccocuiiiiiiiiiieieeiee e 4
CTE 106 Ultrasound Physics and Instrumentation . e 4
HSC 201 Pharmacology ..o e 2
SOC 101* Introduction to SOCIOIOGY ........eeiueriiiiiieie e 3
SPE 101 Fundamentals of Speech Communication..............cc.cc....... 3

16

Summer Semester

CTE 103° Cardiac Emergencies........ v 1
DMS 202° Introduction to Ultrasound

SECOND YEAR

First Semester
DMS 204 Essentials of Abdominal and Small Parts Sonography I ..... 5
DMS 205 Essentials of Obstetrical and Gynecological Ultrasound I... 3

DMS 206 Ultrasound Practicum | ..o 2
DMS  207° Sonography Clinical Education |..........cccccoeiiiiiiiiiiiieices 4
14
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CAREER PROGRAMS

DIAGNOSTIC MEDICAL SONOGRAPHY*

Associate in Applied Science Degree continued...

Second Semester
DMS 208 Essentials of Abdominal and Small Parts Sonography Il .... 4

DMS 209 Ultrasound Practicum Il...........cociiiiiiiiiiceeeeee 2
DMS 210 Essentials of Obstetrical and Gynecological Ultrasound II.. 3
DMs  211° Sonography Clinical Education Il ............ccoociiiiiiiiiieiee 5

14

Summer Semester
DMS 214 Sonography Clinical Education I ............cccccoeiiniiiiinnne 2.5

) Diagnostic Medical Sonography is a limited enrollment program. See Limited Enroliment Programs
section of this catalog for details. Requirements subject to change. Contact the Admissions Outreach
Office for updated information.

'A grade of C or better in all BIO, CTE, DMS, CTE and HSC courses is required for all students.
z Group 2 math is met by the Diagnostic Medical Sonography program admission requirements.

This course will be waived with proof of current health care provider cardiopulmonary resuscitation
(CPR) certification.

* Students that are Registered Diagnostic Cardiac Sonographer (RDCS), Registered Vascular
Technologist (RVT) or have equivalent past experience in ultrasound may not be required to take this
course.

5 . . . . ™
Assignments will be based on site availability.
* This course meets the World Cultures and Diversity graduation requirement.

Diagnostic Medical Sonography Certificate*

This 37.5 credit-hour certificate program prepares direct patient care providers with a recognized two-year allied
health degree to change careers by becoming a diagnostic medical sonographer performing ultrasound
examinations of the abdomen, pelvis, pregnant uterus, blood vessels, neck, chest and extremities to assist the
physician in the diagnosis of numerous types of diseases in hospitals or physician offices. The graduate is
encouraged to be a Registered Diagnostic Medical Sonographer (RDMS).

Because of the nature of clinical experiences and individualized instruction required in this program and
specialized technology and the equipment necessary to offer this program, a higher tuition rate is assessed for
career specific courses. These include courses with CTE or DMS prefix. Tuition for these courses in this program
is 200 percent of the standard tuition rate.

An 920-hour clinical education rotation is included during this program at area hospitals.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

Spring/Summer Semester'

CTE 103 Cardiac Emergencies ..........cccceiieveeieene i
CTE 106 Ultrasound Physics and Instrumentation ....................
DMS  202™*  Introduction to URrasound...........ccooeereereevvveeeveerrnnnn.

NN A
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CAREER PROGRAMS

DIAGNOSTIC MEDICAL SONOGRAPHY*

Diagnostic Medical Sonography Certificate continued...

First Semester

DMS 204 Essentials of Abdominal and Small parts Sonography |...... 5
DMS 205 Essentials of Obstetrical and Gynecological Ultrasound I... 3
DMS 206 Ultrasound Practicum |.........ccccooiiiiiiiinincccceeeee 2
DMS  207° Sonography Clinical Education |..........cccccoeiieiiiiiiieeiees 4

14

Second Semester
DMS 208 Essentials of Abdominal and Small Parts Sonography Il .... 4

DMS 209 Ultrasound Practicum Il...........cociiiiiiiiniccceeee 2
DMS 210 Essentials of Obstetrical and Gynecological Ultrasound II.. 3
DMs  211° Sonography Clinical Education Il ............cccocceeiiiiiiiinies 5

14

Summer Semester
DMS 214 Sonography Clinical Education I ............ccocoeiiiiiiiieninne 2.5
) Diagnostic Medical Sonography is a limited enrollment program. See Limited Enroliment Programs

section of this catalog for details. Requirements subject to change. Contact the Admissions Outreach
Office for updated information.

"A grade of C or better in all CTE and DMS courses is required for all students.

This course will be waived with proof of current health care provider cardiopulmonary resuscitation
(CPR) certification.

® Students that are Registered Diagnostic Cardiac Sonographer (RDCS), Registered Vascular
Technologist (RVT) or have equivalent past experience in ultrasound may not be required to take this
course.

* BIO and HSC prerequisites will be waived for Diagnostic Medical Sonography certificate students.
° Assignments will be based on site availability.
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CAREER PROGRAMS

DIAGNOSTIC MEDICAL SONOGRAPHY*

Vascular Technologist Certificate*

This 9.5 credit-hour certificate program will allow experienced working ultrasound professionals with American
Registry of Diagnostic Medical Sonography (ARDMS) registry status in Adult Echocardiography or Abdominal
specialty areas to expand their skills into vascular sonograph. The student will receive instruction in the most
common vascular studies being performed in the vascular laboratory including carotids, peripheral arterial, and
peripheral venous exams. Classes are offered evening and Saturday.

Because of the nature of clinical experiences and individualized instruction required in this program, and
specialized technology and the equipment necessary to offer this program, a higher tuition rate is assessed for
career specific courses. These include courses with the DMS prefix. Tuition for these courses in this program is
200 percent of the standard tuition rate.

An 80 hour clinical internship is included during this program at an area hospital. Sonographers will need to have
one day a week available for this experience the final 8-10 weeks of the semester.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

Fall Semester'

DMS 220 Vascular Principles and Instrumentation.....................

Spring Semester

DMS 222 Essentials of Vascular Sonography .........cccceeeeeuennee. 4
DMS 223 Art of Vascular Sonography 3
DMS 230 Vascular Sonography Clinical 15
5
Elective:
DMS  225° Abdominal Vascular Sonography..........cccccoeneiiiennnen. 3

" Vascular Technologist is a limited enrollment program. See Limited Enrollment Programs section of
this catalog for details. Requirements subject to change. Contact the Admissions Outreach Office for
updated information.

A grade of C or better in all DMS courses is required for all students.
? Meets the last two weeks of the fall semester for four class periods.

® This elective is not necessary for certificate completion and will only be offered when minimum
enrollment has been reached.
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CAREER PROGRAMS

DIETETIC TECHNICIAN

Associate in Applied Science Degree

This 62 credit-hour program, with its major emphasis on nutritional care, prepares a student for employment in a
hospital, long term care facility, the food industry or in community feeding programs in consultation with registered
dietitians. Activities the technician performs include nutritional assessment, planning menus, implementing and
evaluating diets and dietary counseling.

The Dietetic Technician program is currently granted accreditation by the Commission on Accreditation for
Dietetics Education of the American Dietetic Association, 120 South Riverside Plaza, Chicago, IL, 60606-6995,
312.899.5400. Graduates of the program are eligible to take the registration examination for Dietetic Technicians.

The Dietetic Technician program may be taken on a part-time basis and not all courses in the program are offered
every semester. To help avoid scheduling conflicts an orientation and planning session with coordinator is
recommended.

FIRST YEAR

First Semester'

BIO 1352 Introductory to Human Anatomy and Physiology ....... 4
DIT 101 Fundamentals of Nutrition .............cccooeiiiiiiiiiiinnns 3
FSM 114 Food Standards and Sanitation............cccccoeeerienicnnns 2
HSC 105 Introduction to Health Care Today ........cccccceeiienienne. 2
HSC 112 Medical Terminology . 2
MathemMALtICS EIECHVE ... ..o 3
16
Second Semester
BIO 136 Introduction to Human Disease 3
DIT 102 Medical Nutrition Therapy ........ 3
DIT 150°* Dietetic Clinical Laboratory I .... 5
DIT 220 Food Systems Administration .. . 3
ENG 101 COMPOSIION...ccuvieiiiiieeiie st 3
17
SECOND YEAR
First Semester
DIT 110 Principles of Food Preparation...........cccccceveiiieeiiennes 3
DIT  200"° Dietetic Clinical Laboratory Il ..........ooc.oeeeeereeeeererenenen. 5
DIT  201°  Community NULHION ... 3
FSM 212 Hospitality Supervision or
MGT 160 Principles of Supervision ...........cccocceiieiiiiiennieieees 3
14
Second Semester
DIT 202° Nutrition Care Seminar..........cccoooiiieiiieiie s 2
DIT 203° Dietetic Technician Seminar ...........cccccoeieeiiriieeicennes 1
DIT 250"  Dietetic Clinical Laboratory 1l ..............ccooo......coccerrer. 3
PSY 101 Introduction to Psychology . 3
SPE 101 Fundamentals of Speech Communication.................. 3
World Cultures and Diversity €lective®.............cooeveeeereeeeeseeeeeeeeeeees 3
15

"A grade of C or better in all BIO, DIT, FSM, HSC and MGT courses is required for all students.
% BIO 160 and BIO 161 may be substituted for BIO 135 and BIO 136.

*A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement. Students who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour elective.

* A baccalaureate graduate with a degree in nutrition/dietetics meeting American Dietetic Association
guidelines after completing the clinical laboratory courses DIT 150, DIT 200 and DIT 250 will then be
eligible to take the registration examination for Dietetic Technicians.

® Course offered in odd calendar years only.
® Course offered in even calendar years only.
*Students may choose from: ANT 101, ANT 202, GEG 103, PHI 160, PHI 205, SOC 101.
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CAREER PROGRAMS

DIETETIC TECHNICIAN

Dietary Manager Certificate

This 18 credit-hour certificate program is designed for persons who desire a position in health care food service
supervision. Food service personnel working in nutrition related fields who would like to enhance their
management and clinical skills and promotion opportunities may also benefit from this program of study.

A dietary manager performs supervisory and clinical duties necessary to meet the basic nutritional needs of
individuals. Supervision of employees, assuring menu acceptance by clients and managing food production are
several of the responsibilities of a dietary manager.

The curriculum is approved by the Dietary Manager Association. Students who complete the 18 credit-hour
certificate are eligible to take a national certification examination.

First Semester’

DIT 101 Basic NULHtion ...........cccceeiiiiieiecee e, 3
HSC 105 Introduction to Health Care Today .. . 2
FSM 114 Food Standards and Sanitation..............cccccceeeeienennn. 2

7

Second Semester

DIT 102 Medical Nutrition Therapy ........cccccooveiiiiinniiiieenees 3
DIT 150 Dietetic Clinical Laboratory I .... . 5
DIT 220 Food Systems Administration ............cccocceniiiinninnns _3

N
N

A grade of C or better in all DIT, FSM and HSC courses is required for all students.
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CAREER PROGRAMS

EARLY CHILDHOOD EDUCATION

Associate in Applied Science Degree

The 60 credit-hour curriculum is designed to provide students with the requisite skills and theoretical knowledge to
work in a variety of facilities for young children as a teacher or director for half-day and full day early childhood
centers; a teacher's assistant in academic at-risk, special needs and public school classrooms; resource and
referral agencies; before/after school care, recreational programs and related settings.

Students must choose a basic program of study as a teacher or director. Students earning an associate in applied
science degree in early childhood education must complete the following required general education courses,
required core courses, and 21 credit hours from the specialized study areas.

Upon completion of courses for the specialized area of director, and in order to qualify for the lllinois Director
Credential, students will need to provide proof of First Aid/CPR certification, and verification of 1200 hours of
management experience.

Required General Education Courses:

ENG 101 COMPOSIION...eieiieiie et 3
ENG 103 Technical and Report Writing or

SPE 101 Fundamentals of Speech Communication.................. 3
Humanities €leCtive® ... 3
Mathematics' ... 3
Natural Science elective’..............ccooowvecornnenee. .3
PSY 101 Introduction to Psychology ..........ccccevieiiiiniiieices 3

Required Core Courses:

ECE 101 Introduction to Early Childhood Education.................. 3
ECE 102 Child Development I ..........cccooceeieiiennnen. 3
ECE 103 Child Development Il ...........ccoceeiieninnnen. . 3
ECE 115 Principles of Early Childhood Curriculum.................... 3
ECE 226 Observation and Guidance of the Young Child .......... 3
ECE 250 Health, Nutrition and Safety . 3
ECE 252 Child-Family-Community .........ccocereeronenennnesee 3
Specialized Study Areas:
Required:
Early Childhood Education: Teacher
ECE 209 Language Development and
Activities for the Young Child ..........c.ccoooiiiininiiennen. 3
ECE 210 Creative Activities for Young Children or
ECE 230 Movement and Rhythms for the Young Child............. 3
ECE 219 Students with Disabilities in School or
ECE 223 Exceptional Child in Early Childhood Programs......... 3
ECE 221 Math and Science for the Young Child ............c......... 3
ECE 291 Early Childhood Practicum I................... 3
ECE 292 Early Childhood Practicum Il.... . 3
ECE @IECHVES’ oo 3
Early Childhood Education: Director
CAS 160 Introduction to Business Software Packages ............. 3
ECE 219 Students with Disabilities in School...............cccoceeee. 3
ECE 253 Administration of Early Childhood Programs.............. 3
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CAREER PROGRAMS

EARLY CHILDHOOD EDUCATION

Associate in Applied Science Degree continued...

ECE 254 Interpersonal Relations in
Early Childhood Education............cccocoevienieenieeicens

ECE 293 Early Childhood Director Practicum...........ccccccceeieens

FSM 114 Food Standards and Sanitation..............c.cceceeiniiniens

MGT 160 Principles of Supervision..........

MKT 245 Principles of Marketing......

WWNW-=-

A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement. Students in this program who utilize the competency test to meet the
mathematics requirement must complete SOC 101 in order to have the 60 semester hours required for
this degree.

? Natural Science elective: BIO 101 or BIO 103.

° ECE electives: Any ECE course including ECE 140, ECE 143, ECE 144, ECE 146, ECE 149, ECE
151, ECE 152, ECE 153, ECE 154, ECE 155 or ECE 156.

* Humanities elective: HST 210, HUM 110, or MUS 104. All courses meet the World Cultures and
Diversity graduation requirement.

Early Childhood Education: Before/After School Care Certificate

This six credit-hour certificate program provides basic knowledge about developmentally appropriate programming
and guidance for school age care.
Required:

ECE 226 Observation and Guidance of the Young Child .......... 3
ECE 235 Principles of School Age Care ..........cccoooveviiiieencns 3

Early Childhood Education: Family Child Care Certificate

This nine credit-hour certificate program provides practical knowledge, including the legal requirements, for
administering and running a family child care home.

Required:
ECE 140 Family Child Care Management.............ccceoeerieeicnnes 1
ECE 143 Safety for the Young Child ..........ccccooiiiiiiiiiiis 1
ECE 144 Nutrition for the Young Child ............cccoiiiiiiiiininns 1
ECE 151 Communicating with Parents and Children................. 1
ECE 152 Principles of Child Growth and
Development, Birth-5..........cccocoiiiiiiieneeee. 1
ECE 153 Guiding Children and Managing the Classroom 1
ECE 154 Activities and Resources for Young Children I ........... 1
ECE 155 Activities and Resources for Young Children Il .......... 1
Elective: Select one course from the following:
ECE 146 Programming for School Age Care........cccccceveenenns 1
ECE 149 Topics in Early Childhood Education .............c.ccceuee. 1
ECE 156 Effective Teaching.........ccoccoeeeenene 1

Early Childhood Education: Infant/Toddler Certificate

This nine credit-hour certificate program provides theoretical and practical knowledge about infants and toddlers.

Required:
ECE 102 Child Development | .........ccooeerineieneneecec e 3
ECE 111 Infant/Toddler Programs............ccoooeiieiennceiiceeees 3
ECE 112 Play and Assessment for the Young Child ................. 3
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CAREER PROGRAMS

EARLY CHILDHOOD EDUCATION

Childhood Education: Special Education Paraprofessional Certificate

This six credit-hour certificate program will provide a paraprofessional in a special education facility with basic
knowledge regarding characteristics of children with special needs, methods, and behavioral management
techniques within the special education population.

Required:
ECE 120 Introduction to Special Education
for Paraprofessionals ...........cccocveieenenenicene e, 3
ECE 121 Behavioral Management in
Special Education Setting ..........cccocevieiiiiiiieeees 3

Early Childhood Education: Administrator Certificate

This 19 credit-hour certificate program is designed specifically to meet the training/educational requirements of
early childhood centers, as requested by the lllinois Department of Children and Family Services, Text of Adopted
Rules.

Minimal education requirements for a director in a licensed child care center are two years of credit from an
accredited college or university with 18 credit hours or equivalent quarter hours in courses related to child care
and/or child development from birth to age six.

Required:

ECE 102 Child Development | ..........ccoooeriiiiiiiieee e 3
ECE 103 Child Development Il ...........coccoeiiiiiniieiie e 3
ECE 115 Principles of Early Childhood Curriculum ................... 3
ECE 226 Observation and Guidance of the Young Child . 3
ECE 252 Child-Family-Community .........ccoereenveneneenne 3
ECE 253 Administration of Early Childhood Programs 3
ECE 254 Interpersonal Relationships

in Early Childhood Education ...........c.ccceeeenierieencennns 1

Early Childhood Education: Assistant Teacher Certificate

This six credit-hour certificate program will provide an assistant teacher in a licensed child care facility with basic
knowledge regarding child growth/development and developmentally appropriate programming.

Required:

ECE 102 Child Development | ........cccooeirineieneneecee e 3
ECE 115 Principles of Early Childhood Curriculum ................... 3

Early Childhood Education: Teacher Certificate

This 30 credit-hour certificate program emphasizes a combination of theoretical and practical knowledge. It meets
the minimal educational requirements established by the lllinois Department of Children and Family Services, for
an early childhood teacher who has obtained one year's experience in a licensed center.

Required:

ECE 101 Introduction to Early Childhood Education..................
ECE 102 Child Development | ...........ccocoieiiiiniennnen.
ECE 115 Principles of Early Childhood Curriculum
ECE 209 Language Development and

Activities for the Young Child ..........ccccoooiriiniiiiiennen. 3
ECE 210 Creative Activities for

Young Children or
ECE 221 Math and Science for the

Young Child ......ooueeiiiiiiee e 3
ECE 219 Students with Disabilities in School or
ECE 223 Exceptional Child in Early Childhood Programs.........
ECE 226 Observation and Guidance of the Young Child ..........
ECE 252 Child-Family-Community ..........ccccevverieriennnns .
ECE 291 Early Childhood Practicum |. .
ENG 101 COMPOSItION......oiieiiiiicciee e
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CAREER PROGRAMS

ELECTRONICS ENGINEERING TECHNOLOGY

Associate in Applied Science Degree

This 67 credit-hour program is designed to prepare students for careers in the field of electronics and other related
technology industries. The curriculum satisfies general education requirements, and offers courses in
mathematics, computer science and physics to cultivate student critical thinking skills. A broad range of electronics
courses provides considerable emphasis on analysis and application, or applied technology. Specific electronics
technology topics for this program include: electrical laws and principles, network analysis, semiconductor devices
and circuits, digital and analog circuits, communications systems, and microprocessors and microcomputers.
Additional courses in the industrial electronics area are also available.

Graduates of this program may find employment as technical sales specialists, applications engineers,
engineering laboratory technicians, technical writers, manufacturing and quality control technicians, and customer
service engineers.

FIRST YEAR
First Semester

Communications elective’ ...........c..oouieuieiieeeeee e 3
ELT 101 DC Network Analysis...... 4
ELT 110 Introductory Electronics.. 4
Humanities or Social Science elective?* .. . 3
MTH 103 College AlgEDra........coooiiiiiiiiee e 3
17
Second Semester
Communications €lective’ ..............oouieueeiieee e 3
CISICSC €lECHVE? ... 3
ELT 102 AC Network Analysis........ccccccoevernnnnn. 4
ELT 111 Semiconductor Devices and Circuits . . 2
MTH 140 PrecalCulus ..........oooveiiieiieeeeeeeeceeee e 5
17
SECOND YEAR
First Semester
ELT 103 RF Network Analysis ........cccoooeeiiiiiieiieneesee s 4
ELT 203 Digital EIECIroNICS .......cccoeiieieieiie e 4
Humanities or Social Science elective™ *. 3
PHY 121 Introductory Physics | 5
16
Second Semester
ELT 204 Analog EIeCtroniCs.........c.cceieiiieriieneeeeee e 4
ELT 207 Communications Systems . 4
ELT 218 Microprocessors and Microcomputers.............cc.c.c.... 4
PHY 122¢ Introductory Physics 1l........ccoooiiiiiiiiieeeeeeeee 5
17

Communications electives must satisfy associate in applied science degree Group 1 requirement.

? Humanities and Social Science electives must satisfy associate in applied science degree Group 4 or 5
requirements.

® CIS/CSC elective must be approved by the program coordinator.

* Students may substitute any 5-6 hour combination of ELT 125, ELT 130, ELT 135, ELT 140, ELT 215
courses for PHY 122.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

ELECTRONICS ENGINEERING TECHNOLOGY

Electrical Maintenance Certificate

This 10 credit-hour certificate program is designed to prepare students for careers in the field of electrical
installation and service, and other related facilities or industrial electronics maintenance areas. The curriculum is
tailored to provide entry-level career training in the least amount of time. Emphasis is placed on equipment
operation, application, installation and servicing. Courses specific to instruction include: basic electricity and
electronics, residential/commercial electrical wiring and codes, and industrial control systems. Topics within these
courses involve: practical electrical concepts and measurements, digital and analog circuits, hydraulic and
pneumatic controls, AC/DC motors, optics and sensors, and programmable logic controllers.

Students completing this program may find employment as electrical technicians, electrician apprentices,
electricians, and facilities or plant maintenance technicians.

Students may also continue their education by pursuing an associate in applied science degree. Students
considering this option are encouraged to meet with the program coordinator and their Student Development
faculty/counselor prior to beginningthe program, and also when planning their schedule each semester.

Required:
ELT 110 Introductory EIeCtronicCs..........ccccueiieeiienieiiee e 4
ELT 142 Electrical WiriNg........ccoooeiiiiiiiiieee s 2
ELT 215 Industrial Control Systems ..........ccccoviviiiienieniees 4

Electronics Certificate

This 16 credit-hour certificate program is designed to prepare students for careers in the field of electronics and
other related technology industries. The curriculum is very flexible as it allows students to choose from a number
of electronics courses in many diverse technology areas and is tailored to provide entry-level career training in a
relatively short time. A broad range of electronics courses provides considerable emphasis on analysis, operation,
application, installation and servicing. Many courses do not require a prerequisite. However, for those courses that
do, please consult with the program coordinator.

Students completing this program may find employment in various entry-level positions in technical sales,
manufacturing and quality control, and customer service.

Students may also continue their education by pursuing as associate in applied science degree. Students
considering this option are encouraged to meet with the program coordinator and a Student Development
faculty/counselor prior to beginning the program and also when planning their schedule each semester.

Any combination of 16 semester hours may be selected from the following list with program coordinator approval.

ELT 101 DC Network Analysis.........ccocoueeieeieniiieiee e 4
ELT 102 AC Network Analysis.. . 4
ELT 103 RF Network Analysis ........cccoooeeiieiiienieneenee e 4
ELT 110 Introductory EIeCtronics..........ccocvviienienieniee s 4
ELT 111 Semiconductor Devices and Circuits . 2
ELT 203 Digital Electronics...........ccccooeeveeeicennes 4
ELT 204 Analog Electronics... 4
ELT 207 Communications Systems.................. . 4
ELT 208 Advanced Communications Systems .............cc.cc..... 4
ELT 215 Industrial Control Systems ..........cccccovviviiiienienieens 4
ELT 218 Microprocessors and Microcomputers........................ 4
ELT 281 Topics in Electronics Engineering Technology ........... 1-3

147



CAREER PROGRAMS

Industrial Electronics Maintenance

This 16 credit-hour certificate program is designed to prepare students for careers in the field of industrial
electronics and facilities maintenance, and other related technology maintenance areas. The curriculum is tailored
to provide intermediate-level career training in the least amount of time. Emphasis is placed on equipment
operation, application, installation and servicing. Courses specific to instruction include: basic electricity and
electronics, residential/commercial electrical wiring and codes, and industrial control systems. Topics within these
courses involve: practical electrical concepts and measurements, digital and analog circuits, hydraulic and
pneumatic controls, AC/DC motors, electrical and electronic controls, variable frequency drives, optics and senors,
and programmable logic controllers.

Students completing this program may find employment as electrical technicians, electrician apprentices,
electricians, and facilities or plant maintenance technicians.

Students may also continue their education by pursuing an associate in applied science degree. Students
considering this option are encouraged to meet with the program coordinator and their Student Development
faculty/counselor prior to beginning the program, and also when planning their schedule each semester.

Any combination of 16 semester hours may be selected from the following list with program coordinator approval.

ELT 110 Introductory EIeCtroniCs.........cccoceviieeiieniieiiee s
ELT 120 Introductory Industrial Electronics Maintenance..........
ELT 125 Fiber OPtiCS .....civiieiieiieeee e
ELT 130 Fluid Power..............
ELT 135 Optics and Sensors.........cccccc...... .
ELT 140 Programmable Logic Controllers............cccoooeerenieennns
ELT 142 Electrical Wiring.........ccccceveeeneene
ELT 143 Advanced Electrical Wiring .
ELT 144 AC and DC MOLOXS ........c.cciriiiiiinicieeeeeee e
ELT 145 Variable Frequency Drives...........cccoooevenieeneencieenen.
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ELT 146 Industrial Motor Controls ..........
ELT 161 Industrial Control Applications..
ELT 215 Industrial Control Systems ..........cccccoviiiinieeiieneee
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CAREER PROGRAMS

EMERGENCY MEDICAL SERVICES*

Associate in Applied Science Degree*

This 60 credit-hour program is a joint educational venture with Northwest Community Healthcare, the Emergency
Medical Services (EMS) Department and Harper College. Emergency Medical Technician-Paramedic (EMT-P)
program fulfills prescribed requirements by the lllinois Department of Public Health (IDPH) to practice the art and
science of pre-hospital care under the direct supervision of a licensed physician or a registered professional nurse
credentialed in emergency care. Where authorized, EMT-P function under the direction of an EMS medical
director in an lllinois Department of Public Health approved Advanced Life Support (ALS) provider agency. EMT-P
follows strict guidelines for procedures that can be performed and for those procedures that provide extensive pre-
hospital care. Paramedics are accountable to medical directors, their peers, the health care team and the public.

Paramedics are professional providers whose goal is to prevent and reduce mortality and morbidity due to illness
and injury. They are expected to assess and recognize medical, traumatic, emotional and psychological
emergencies, as well as render basic life support care through advanced life support care in a wide variety of
environmental conditions to people of all ages. They are responsible for transporting patients to medical facilities
for further care and attention.

Working conditions vary. Paramedics work both indoors and outdoors. Openings occur for all working shifts
including working on weekends and holidays. Many employers in this field require employees to be on call.
Competition for jobs will be excellent in fire, police, or rescue squad departments, hospitals and private
ambulance service due to attractive pay, benefits and job security. Many job openings occur due to
replacement needs. Employment is projected to grow rapidly as paid emergency medical technician
positions replace unpaid volunteers.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

Required Core Courses:'
Emergency Medical Services: EMT Basic Certificate:”

EMS 110 Emergency Medical Technician Training.................... 7
EMT—Paramedic: >
EMS 210 Paramedic [—Preparatory...........ccoccoeeeeniniieiiceneees 6
EMS 211 Paramedic [l—Medical Emergencies |.. 6
EMS 212 Paramedic [l—Medical Emergencies Il...................... 6
EMS 213 Paramedic [ll—Trauma Emergencies

and Special Clients.........ccoooeiiiiiirieee e 3
EMS 214 Paramedic—Hospital Internship.. . 2
EMS 215 Paramedic—Field Internship..........ccoooiiiiinininns 3
EMS 216 Paramedic Seminar............cccoooviiiiiiiiiniccee 3

Required General Education and Support Courses:'
BIO 160 Human Anatomy ........cccoooeeiirieeiee e 4
BIO 161 Human Physiology .. 4
.4

Electives . . 4
ENG 101 COMPOSIION...cvietieiie ettt 3
HSC 112 Medical Terminology .........ccceceererrierieeiee e 2
Mathematics elective5 .............................. 0
NUR 210 Physical Assessment .. 1
SOC 101* Introduction to Sociology........cccccceeeenueenee . 3
SPE 101 Fundamentals of Speech Communication.................. 3

* Emergency Medical Services is a limited enrollment program. See Limited Enrollment Programs
section of this catalog for details. Requirements subject to change. Contact the Admissions Outreach
Office for updated information. Courses with an EMS prefix are limited enroliment.

TA grade of C or better in all BIO, EMS, (EMS 214 and EMS 215 with a grade of P), HSC and NUR
courses is required for all students.

2"Q'Separate application and admission policies exist for both EMT-- Basic and EMT--Paramedic. Please
contact the Admissions Outreach at 847.925.6700 or check the following Web site: harpercollege.edu
for specific admission requirements.

* Electives: BIO 130, CHM 100, HSC 104, or HSC 213.
Group 2 math requirement is met by the Emergency Medical Services admission requirements.
* This course meets the World Cultures and Diversity graduation requirement.
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EMERGENCY MEDICAL SERVICES*

Emergency Medical Services: EMT Basic Certificate*

The 7 credit-hour certificate program provides entry-level emergency medical care knowledge and skills
associated with the delivery of Basic Life Support (BLS) as defined by the State of lllinois EMS Act and the EMS
Rules. Meets all requirements of the Federal Department of Transportation EMT-B training curriculum and has
been approved by the lllinois Department of Public Health (IDPH) Division of EMS and Highway Safety. This
program is offered at Northwest Community Hospital.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

Required:
EMS 110' Emergency Medical Technician Training ................... 7

* Emergency Medical Services: EMT Basic is a limited enroliment program. See Limited Enrollment
Programs section of this catalog for details. Requirements subject to change. Contact the Admissions
Outreach Office for updated information.

A grade of C or better in EMS 110 is required for all students.

Paramedic Certificate*

The 29 credit-hour certificate program is to be offered in two semesters starting in August (fall semester) and
concluding the following May (spring semester). The program is designed to expand the entry-level knowledge
and skills initially acquired through Emergency Medical Technician-Basics (EMT-B) or Emergency Medical
Technician-Intermediate (EMT-I) training. Paramedics reach that status through successful completion of either
EMT-B or EMT-I training that includes classroom instruction, hospital-based, and field-based clinical experiences
under the direct supervision of a preceptor. The Paramedic program exposes the students to a wide variety of
emergency situations, including direct patient care in one of the involved EMS system hospitals and on emergency
vehicles. Instructional content and design is based on the cognitive, psychomotor, and affective standard
objectives specified in the U.S. Department of Transportation, 1998 National Emergency Medical Technician-
Paramedic Curriculum. The lllinois Department of Public Health, Division of EMS and Highway Safety accredits
the Paramedic program.

The Paramedic program course work including the internships are administered through Northwest Community
Healthcare, Emergency Medical Services Department. Hospital internships are completed at eight area-wide
hospitals while the field internship is completed at the Advanced Life Support (ALS) provider agency with which
the student is either employed or has a participation agreement. After completion of the program, candidates are
eligible to take the EMT-Paramedic licensure exam in the State of lllinois.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

Required:'

EMS 210 Paramedic |-Preparatory ...........ccccooieiiiiiiiiiieiens 6
EMS 211 Paramedic [I-Medical Emergencies | ...........cccco.c... 6
EMS 212 Paramedic [l-Medical Emergencies Il ....................... 6

EMS 213 Paramedic Ill-Trauma Emergencies and
Special Clients .......ccccceeeeeeenne 3
EMS 214 Paramedic-Hospital Internship 2
EMS 215 Paramedic-Field Internship ..... . 3
EMS 216 Paramedic Seminar ............ccooocveeeiiiiiciieeee e 3
29

* Paramedic is a limited enroliment program. See Limited Enrollment Programs section of this catalog for
details. Requirements subject to change. Contact the Admissions Outreach Office for updated
information.

A grade of C or better in all EMS courses is required for all students.
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FASHION DESIGN

Associate in Applied Science Degree

This 67 credit-hour program is designed to provide students with entry level skills in apparel design, flat pattern
design, draping, fashion illustrating and professional design room practices of tailoring. Facilities will simulate the
professional atmosphere of the fashion industry Students enrolled in the program need to demonstrate mastery of
basic sewing. For individuals who do not possess these skills, Harper College offers the following courses:
FAS100 and FAS 113 (see Fashion Design course information).

FIRST YEAR
First Semester
ENGHSN' oo ee e ee e 3
FAS 101 Flat Pattern Design and Draping I..........cccoooeieeicnnes 3
FAS 103 Apparel Design and Construction | ...........c.ccccceveenen. 3
FAS 105 Fashion Design lllustration I.. 1
FAS 110 Costume History ................... 2
FAS 112 Fashion Basics..... 3
Mathematics elective’..................... 3
18
Second Semester
ENGHSN' e ee s 3
FAS 102 Flat Pattern Design and Draping Il.........ccccceiieeieenes 4
FAS 104 Apparel Design and Construction Il ............cccccoceeeee. 4
FAS 106 Fashion Design lllustration Il . 1
FAS 107 TEXUIES | oo 2
HUMANIES €IECHVE™™ ..o 3
17
SECOND YEAR
First Semester
FAS 201 Advanced Flat Pattern Design and Draping | ............. 4
FAS 203 Advanced Diversified Apparel Design I.............cc...... 4
FAS 205 Tailoring Techniques I .........cccccceeveenen. 2
FAS 209 Advanced Fashion lllustration ... 1
FAS 212 Visual Fashion Merchandising.... . 2
S0CIal SCIENGCE CIECHVE ™ .voeeoeeeeeeeeeeeeeeeeeeeeeeeeeeoeeeeeeeeeeee oo 3
16
Second Semester
FAS 108 TeXUIES 1] o 2
FAS 109 Fashion Arts and Design...........cccoceiiieneennnen. . 2
FAS 202 Advanced Flat Pattern Design and Draping Il ............ 4
FAS 204 Advanced Diversified Apparel Design Il...................... 4
FAS 210 Advanced Fashion lllustration Il............. . 1
HUMGNIIES €IECHVE® ...vooveeeeeeeeeeeeeeeeeeeeeeeeeeee oo 3
16

! Students may elect ENG 100, ENG 101 or ENG 102, depending on their test scores and advice of a
Student Development faculty/counselor.

ZA competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics elective requirement. Students in this program who utilize the competency test to meet
the mathematics requirement must complete MKT 106.

° ART 105 is recommended.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.
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FASHION DESIGN

Fashion Design Certificate

Any combination of 15 credit hours may be selected from the courses listed below, providing the combination has
coordinator approval.

FAS 100 Industrial Sewing Methods ..o
FAS 101 Flat Pattern Design and Draping I........c.cccoeoeiieniennnns
FAS 102 Flat Pattern Design and Draping Il.........cccccceioeeienes
FAS 103 Apparel Design and Construction I ....
FAS 104 Apparel Design and Construction Il ...
FAS 105 Fashion Design lllustration |............cccoceviiiinienicnnns
FAS 106 Fashion Design lllustration Il...........cccccoeiiniinienieenns
FAS 107 Textiles | ..o

FAS 108 Textiles Il .....ccooeniniinnns
FAS 109 Fashion Arts and Design...
FAS 110 Costume History.............
FAS 112 Fashion Basics ..........ccccoviicieiiienes .
FAS 113 Advanced Industrial Sewing Methods...........c.cccce.....
FAS 201 Advanced Flat Pattern Design and Draping | .............
FAS 202 Advanced Flat Pattern Design and Draping Il ............
FAS 203 Advanced Diversified Apparel Design I............cccc......
FAS 204 Advanced Diversified Apparel Design Il......................
FAS 205 Tailoring Techniques | .........cccoceeiiiiiniiieeeee
FAS 209 Advanced Fashion lllustration I...
FAS 210 Advanced Fashion lllustration Il..
FAS 212 Visual Fashion Merchandising....
FAS 245 Topics in Fashion Design .........cccccevvveieeniinieeieeneee

WON-_22NPAERAREADROWOONNNN_,ACRROPPOW

152



CAREER PROGRAMS

FASHION MERCHANDISING

Associate in Applied Science Degree

This 66 credit-hour curriculum provides all the phases of fashion merchandising, not only in business aspects, but
also in aesthetic and creative sides of fashion, such as window display, fashion basics and textile. Students will
study fashion history and trends as well as their influence on our lives. In addition, they will survey the
development of style leading up to contemporary design. Students will also take courses in English composition,
computer information systems, sociology and introductory psychology.

An educational background in fashion merchandising opens the door to various careers, such as fashion
coordinating, fashion promoting, fashion advertising, fashion displaying, fashion copywriting, fashion
photographing, fashion buying and store managing.

FIRST YEAR
First Semester

ENG 101 COMPOSIION...eieiieiie et 3
FAS 110 Costume History ... 2
FAS 112 Fashion Basics ........ccccooeevieinnienen. . 3
MGT 111 Introduction to Business Organization ........................ 3
MGT 150 Business Math ... 3
MKT 106 Retail Merchandising..........ccocoeeiiiiiiiniieeeeieees 3
17
Second Semester
ART 105 Introduction 10 ArtS .....oc.eiiiiiiiieee s 3
ENG 102 COMPOSIION...ceeieiieiie et 3
FAS 107 Textiles | ..o 2
FAS 111 20th Century Costume and Trends. 3
PSY 101 Introduction to Psychology .........ccccceeeeeneenee . 3
SPE 101 Fundamentals of Speech Communication.................. 3
17
SECOND YEAR
First Semester
FAS 212 Visual Fashion Merchandising ..........cccccceeioeniriiennnen. 2
FAS 229 Promotion of Fashion 3
MKT 140 Principles of Professional Selling.........c.ccccooeviieiiennes 3
MKT 245 Principles of Marketing ..........cccoooiiiiiiinii e 3
MKT 250 Retailing . 3
SOC 101* Introduction to Sociology ........ccoeueriiiiiiieiieeeeeeeee 3
17
Second Semester
CIS 101 Introduction to Computer Information Systems .......... 3
FAS 230 Fashion Forecasting.........cccooeeviiieniiiniceie e 3
FAS 116 Fashion Industries Career Practicum and Seminar or
FAS 240 Fashion Projects.........cccoeieiiiiiiiniieeeeee e 3
MKT 247 Consumer Buying Behavior ........ . 3
MKT 251 Retail Merchandise Management ............cccccoeceeieene 3
15

*This course meets the World Cultures and Diversity graduation requirement.
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CAREER PROGRAMS

FINANCIAL SERVICES

Associate in Applied Science Degree

This 60 credit-hour curriculum is designed for persons interested in preparing for positions in the dynamic field of
finance.

Career opportunities in finance are quite extensive and diversified. Career objectives of persons completing this
program would be in the areas of banking. commercial credit and collections, finance, insurance and real estate.

Students can choose a basic program of study in finance or one of the specialized study areas. Students earning
an associate in applied science degree in financial services must complete the general education courses,
required core courses and course work from the specialized study areas.

Required General Education Courses:

ENG 101 COMPOSIION...eieiieiieeiee st 3
ENG 102 Composition or

ENG 130 Business Writing or

SPE 101 Fundamentals of Speech Communication.................. 3

HUMANIIES EIECHVEY ...t 3
MGT 150 Business Math ...........ccccoeiiiiiiiiicce e 3
Required Core Courses:

ACC 101 Introduction to Financial Accounting ...........ccccceeuenn.e. 4
ACC 102 Introduction to Managerial Accounting............c.ccc.c..... 3
ACC 211 Business Law | ......cccccceevveevciieiicieeen, . 3
CAS 160 Introduction to Business Software Packages ............. 3
ECO 115 Consumer Economics or

ECO 211 MiCrOECONOMICS........eiiiiiieeiiie ettt 3
ECO 200 Introduction to Economics or

ECO 212 MaCrOECONOMICS .......cccvveeeiiieeciie et 3
MGT 111 Introduction to Business Organization .. 3
MGT 218 Introduction to Finance..........ccccooeeieeicieecceeccee e 3

Specialized Study Area:

Depending on the student’s career needs, he/she may choose from the following
specialized study areas. It is recommended that students pursue one of the following
specialized areas and consult with the program coordinator or a Student
Development faculty/counselor.

Banking
Required:

BFC 101 Principles of Financial Institution Operations.............. 3
BFC 115 Advanced Principles of

Financial Institution Operations............ccccocoeeniinenne 3
BFC 215 Financial Statements Interpretation and Analysis ...... 3
BFC 225 International Finance............ccocociiiiiiiiiciceees 3
ECO 210 Money and Banking.........c.ccoooeeiieiiinieiee e 3
Electives’ 5
MKT 245 3
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FINANCIAL SERVICES

Associate in Applied Science Degree continued...

Commercial Credit Management

Required:
BFC 101 Principles of Financial Institution Operations.............. 3
BFC 201 Commercial Credit and Collection Principles.. 3
BFC 202 Advanced Commercial Credit and Collection............. 3
BFC 215 Financial Statement Interpretations and Analysis ...... 3
EIBCHVES? eeeoeeeeeeeeee oo ees e seees e 8
MKT 245 Principles of Marketing ... 3
Finance
Required:
BFC 101 Principles of Financial Institution Operations.............. 3
BFC 200 Investment Management..............cccoeiiiiininiieeieees 3
BFC 215 Financial Statements Interpretation and Analysis ...... 3
BFC 225 International Finance............ccocociiiniiiiinicceee 3
ECO 210 Money and Banking...........ccooeeieeieiiienee e 3
EIBCHVES® oo ees e 8
Insurance
Required:
BFC 121 Principles of Property and Liability Insurance............. 3
BFC 122 Principles of Personal Insurance...........c.ccccoeeieenens 3
BFC 123 Principles of Commercial Insurance ............ccccccceuee. 3
BFC 215 Financial Statements Interpretation and Analysis ...... 3
EIBCHVES oo 11
Real Estate
Required:
RES 101 Real Estate Transactions ...........cccoceceiininiiiiiniecccns 3
EIBCHVES oo 20

' Select at least five credit hours from the following: BFC 118, BFC 121, BFC 122, BFC 123, BFC 200,
BFC 211, BFC 212, BFC 213, BFC 216, BFC 219, BFC 220, BFC 225,BFC 230, BFC 235,
CAS 115, CAS 125, CAS 135, CAS 215, MGT 270, RES 101..

? Select at least eight credit hours from one of the following: ACC 201, BFC 121, BFC 200, BFC 225, CIS
122, CAS 115, CAS 125, CAS 135, CAS 215, ECO 210, MGT 225, MGT 270.

® Select at least eight credit hours from one of the following: BFC 118, BFC 201, BFC 212, BFC 219,
BFC 220, CAS 115, CAS 125, CAS 135, CAS 215, MGT 270.

* Select at least 11 credit hours from one of the following: CAS 115, CAS 125, MTH 103 or
MTH 134, MGT 225, NET 100, PHI 150, PSY 101, PSY 245.

® Select at least 20 credit hours from the following: ATE 209, BFC 101, CAS 115, MGT 154, MKT 140,
MKT 141, MKT 217, MKT 240, MKT 245, RES 105, RES 110, RES 140, RES 141, RES 142, RES 143,
RES 144, RES 190, RES 192, RES 194, RES 196, RES 220, RES 22, WEB 101, WEB 150.

* Students need to choose a course to meet this requirement that also meets the World Cultures and
Diversity graduation requirement.

Commercial Credit Management Certificate

This 16 credit-hour certificate program is designed for those currently employed in, or seeking employment in the
credit and collection field. The curriculum emphasizes developing the competencies necessary to effectively
implement sound collection practices. Students may apply this entire program toward the two-year associate
degree in Financial Services.

Required:
ACC 101 Introduction to Financial Accounting ..........cccccceeueen.e. 4
BFC 201 Commercial Credit and Collection Principles.............. 3
BFC 202 Advanced Commercial Credit and Collection ............ 3
BFC 215 Financial Statements Interpretation and Analysis ...... 3
EIBCHVE' oo 3
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CAREER PROGRAMS

FINANCIAL SERVICES

Financial Management Certificate

This 19 credit-hour certificate program is designed for those currently employed in. or seeking employment in
finance departments, banks, investment companies or other finance-related enterprises. The curriculum

emphasizes developing the competencies necessary for supervisory and public contact positions in the finance
field.

Required:
ACC 101 Introduction to Financial Accounting ..........cccccceeuenn.e. 4
BFC 101 Principles of Financial Institution Operations.............. 3
BFC 215 Financial Statements Interpretation and Analysis ...... 3
MGT 111 Introduction to Business Organization ................c....... 3
MGT 218 Introduction to Finance....................... 3
EIBCHVES'  eeoeeceeeeeeeeeeeeeeee e ees e 3

' Electives: BFC 121, BFC 200 or MGT 170, MGT 150.

Real Estate Brokers License Preparation Certificate

This eight credit-hour certificate program will provide the minimum number of hours and mandatory courses to
complete the education requirements for application to take the State of lllinois Real Estate Brokers test.

Required:

RES 101 Real Estate Transactions .............cocoeeeecnieniiiinieeccns
RES 190 Contracts and Conveyancing.............
RES 192 Advanced Principles of Real Estate...
RES 198 Brokerage Administration
Electives’

N = = W

' Electives: RES 105, RES 110, RES 194, and RES 196.

Real Estate Sales Professional Certificate

This three credit-hour certificate program is designed to prepare students for the Illinois real estate salesperson’s
licensing exam.

Required:
RES 101 Real Estate Transactions ............cccceeveieeeeieeecieeeens 3
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CAREER PROGRAMS

FIRE SCIENCE TECHNOLOGY

Associate in Applied Science Degree

This 60-62 credit-hour program is applicable to both current firefighters and fire officers, as well as those wishing
to enter the fire service. Some fire departments require a two-year degree in fire science before the student is
eligible for entry level positions, while other departments offer promotional and salary incentives to associate
degree program graduates.

Many of the courses offered are articulated with the Office of the lllinois State Fire Marshal and count toward
requirements for Instructor I, Instructor Il, Fire Officer I, Fire Officer Il, Fire Apparatus Engineer, Hazardous
Materials First Responder and Technician. Other areas of employment for fire science graduates include fire
equipment sales and service, municipal fire protection, fire prevention and inspection in industry and private
insurance companies, and emergency medical services.

Students wishing to pursue a career in fire science should discuss these opportunities with the program
coordinator or a Student Development faculty/counselor before entering the program.

Required General Education Courses:
ENG 101 COMPOSIION...eieiieiiie ettt 3
Humanities elective®...............
Mathematics elective’

Natural Science elective..........ccooiiiiiiiiiii e 3-4
PSY 101 Introduction to Psychology . 3
SPE 101 Fundamentals of Speech Communication.................. 3
Required Core Courses:

CIS 100 Computer Fundamentals or

CIsS 101 Introduction to Computer Information Systems .......... 3
FIS 100 Fundamentals of Fire Protection............c.ccccccnnins 3
FIS 102 Fire Service Management I ......... 3
FIS 103 Fire Strategies and Tactics I ................. . 3
FIS 104 Building Construction for Fire Protection .................... 3
FIS 121 Fire Behavior and Combustion.............cccoceeceiininccnns 3
FIS 122 Introduction to Fire Prevention Principles ... . 3
FIS 132 Hazardous Materials | .............cccoiiiiiiiiincces 3
FIS 145 Fire and Emergency Service Instructor I..................... 3

Electives:

Select at least 15 credit hours from the following courses:

EMS 110 Emergency Medical Technician Training.................... 7
FIS 109 Firefighter Il Certification 12
FIS 123 Advanced Fire Prevention Principles..........cc.cccocueuen. 3
FIS 133 Hazardous Materials Il ............ccccooiiiiiiiiniceee 3
FIS 200 Fire Service Internship ......... 3
FIS 202 Fire Service Management II . 3
FIS 203 Fire Strategies and Tactics Il ..........cooeeiiiiiiienicennns 3
FIS 210 Fire-Arson Investigation ............cccooeiininniniiceies 3
FIS 212 Fire Protection Systems ..........c.cccccceenene . 3
FIS 220 Fire and Emergency Services Instructor Il.................. 3
FIS 230 Fire and Emergency Services Law ..........c.cccoeoeevnennne. 3
FIS 240 Fire Apparatus Engineer ................ . 3
FIS 250 Industrial Fire Protection ............cccocooiiiiiiiiiiiees 3

' Students must take mathematics course at the level of MTH 080 or above.

*Students need to choose a course to meet this requirement that also meets the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

GRAPHIC ARTS TECHNOLOGY

Associate in Applied Science Degree

This 60-61 credit-hour program is designed to prepare students for a wide range of employment opportunities in
the printing industry. The program provides a well-rounded foundation of knowledge and skills to prepare students
for new jobs as well as provide career advancement opportunities. This degree covers all of the latest computer
software and production techniques. Emphasis is on digital prepress and production.

FIRST YEAR
First Semester

CIS QIECHVE  oooooveeeeeeoeeoeeeee oo 3
ENG 101 CoMPOSItION....ceeeiiieiieiieeee e . 3
GRA 101 Introduction to Graphic Arts Technology..................... 3
GRA 102 Graphic Arts Desktop Publishing ............cccooiviinneens 3
GRA 103 Digital Imaging l........cccooiiiiieii e 3

15
Second Semester

ENG 102 COMPOSIION...cevieiieiiieiee s 3
GRA 105 Introduction to Color Theory/Management................. 3
GRA 112 Digital Hlustration | .........cccooeiiininincneeeereee 3
GRA 113 Digital Imaging Il . 3
S0Cial SCIENCE EIBCHVE® ... 3

15

SECOND YEAR

First Semester
GRA 111 Press Operations...........coveeeeeieenieeiee e 3
GRA 212 Paper and Ink Technology ..........ccccceeoeiiiieiienncenns 3
Graphic Arts EIRCHVE” ..o . 3
Mathematics elective’..... 3
Social Science elective® 3

15
Second Semester
GRA 202 Advanced Color Management.............c.ccoeeeeneeniennnen. 3
GRA 212 Project Management, Scheduling & Estimating ......... 3
GRA 213 Bindery and Finishing Operations . 3
Graphic Arts IBCHVE ..o ee oo eee e eeee e 4

HUMANIIES EIECHVEY ...t

' CIS Electives: CIS 100, CIS 101, WEB 150, WEB 200.

2Graphic Arts electives: ART 105, ART 121, ART 240, CIS 119, CIS 138, CIS 139, GRA 130, GRA 214,
GRA 221, GRA 232.

*A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement. Students in this program who utilize the competency test to meet the
mathematics requirement must complete a three credit-hour graphic arts elective listed above in
footnote ".

*At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.

Graphic Arts Certificate

This 27 credit-hour program is designed to prepare students for direct employment in the printing industry. These
technical courses are designed to provide students with basic knowledge of the graphic arts industry. This
program covers the latest computer software and production techniques.

Required:

GRA 101 Introduction to Graphic Arts Technology.....................
GRA 102 Graphic Arts Desktop Publishing ........c..cccocceiiniinnes
GRA 103 Digital Imaging l.........ccceceenernnen.

GRA 111 Press Operations .
GRA 112 Digital Hustration | ...........coceeieriiiiiieeiee e
GRA 211 Project Management, Scheduling & Estimating .........
GRA 213 Bindery and Finishing Operations............ccccccoceeieenes
GRA 229 Advanced Quark and InDesign ... .
WEB 150 Web Development |..........occoieiiiiiiienie e
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CAREER PROGRAMS

GRAPHIC ARTS TECHNOLOGY

Graphic Arts Design Certificate

This 34 credit-hour certificate program is designed to provide students with the skills to gain creative
understanding and design materials for print production. This program covers type and graphic design, page
layout, computer graphics, and the production needs of good design.

Required:
ART 105 Introduction t0 ArtS ........ccccoiiiiiiiee
GRA 101 Introduction to Graphic Arts Technology.....................
GRA 102 Graphic Arts Desktop Publishing ............cccoooiviinneens
GRA 103 Digital Imaging l........cccooiriiiiee e
GRA 105 Introduction to Color Theory/Management.................
GRA 120 Graphic Design |........ccooiiiiiiiiiie e

GRA 130 Introduction to Photography .
GRA 131 Digital Photography I ...
GRA 220 Graphic Design II............
GRA 221 Graphic Portfolio Design .
WEB 150 Web Development |..........occoiiiiiiiene e

WNWWNWWWWWwWw

Graphic Arts Desktop Publishing Certificate

This 30credit-hour certification program is designed for students interested in specializing in electronic prepress
highlighting the latest software. This program will highlight the latest software. This certificate will enhance a
student’s current employment position, as well as provide new employment opportunities.

Required:

GRA 101 Introduction to Graphic Arts Technology.....................
GRA 102 Graphic Arts Desktop Publishing ............cccoooiiiiineens
GRA 103 Digital Imaging l........cccooiiiiiieii e
GRA 105 Introduction to Color Theory/Management ..
GRA 111 Press Operations..........ccccoveevieeneeneennen.

GRA 112 Digital Illlustration I ...
GRA 202 Advanced Color Management.....
GRA 229 Advanced Quark and InDesign ... .
GRA 230 Prepress Production............coceeiiiiiienne e
WEB 150 Web Development |..........occoiiiiiniinieneeeeee e

WWWWWWWWwWwwWw
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CAREER PROGRAMS

HEATING, VENTILATION
AND AIR CONDITIONING (HVAC)

Associate in Applied Science Degree: Refrigeration and Air Conditioning Technolog

The courses in this curriculum are theory design and service oriented. Theory courses deal with energy
conversions. Service courses are strongly related to a hands-on philosophy. Emphasis is placed upon operating,
servicing and installing equipment.

Graduates from this 63 credit-hour program may be employed as engineering laboratory assistants, equipment
salesmen, heating and refrigeration servicemen, estimators and system designers.

FIRST YEAR
First Semester

ENGISN GIECHVE" .o eeeeee e eee e ees e seneeeee 3
RAC 101 Refrigeration Fundamentals.............cccooiiiiiinins 4
RAC 103 Heating PrinCiples...........coooiiiiiiiie e 4
RAC 105 Heating and Cooling Controls .........cccccceveeieeiieenenanns _4

Second Semester

ELT 142 Electrical Wiring.........coooiiiiiiiiieeee e
RAC 102 Refrigeration Systems ........cccccooiiiiiiiiiiinies
RAC 104 Residential Comfort Systems... .
RAC 106 Advanced Controls ..........ccoceeeeiininiciinececseee

Summer Semester
RAC 108 Domestic Refrigeration Appliances..........cccocceeveenens 4

SECOND YEAR
First Semester

ENGIISh €16CHVE"  .veeoeeeeee e
RAC 201 Refrigeration System Design | .
RAC 203 Air Conditioning Principles ....... .
Social Science elective® ..o

N
Bleo s rw

Second Semester

HUMANItIES EIECHVET® ... ee e
Mathematics elective’ ...........ovvroveeeeeeeeeeeeeeeeereenn.

RAC 202 Refrigeration System Design Il
RAC 204 Air Distribution .............cccccoe..... .
S0Cial SCIENCE EIECHVE® ...t

W Wbk wWww

16

! Students may take ENG 100 or ENG 101 the first semester, depending upon their test scores and the
advice of a Student Development faculty/counselor. ENG 102, ENG 103, or ENG 130 are suggested
second semester electives.

z Suggested humanities elective: ART 122 or PHI 110.

*A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement. Students in this program who utilize the competency test to meet the
mathematics requirement must take MNT 110.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

HEATING, VENTILATION
AND AIR CONDITIONING (HVAC)

The following certificate programs are designed to prepare the students for servicing refrigeration and heating
equipment or selling environment equipment to contractors and/or servicemen.

Domestic Refrigeration and Heating Certificate

Required:

RAC 101 Refrigeration Fundamentals.............ccccociiiiininns
RAC 103 Heating Principles .
RAC 105 Heating and Cooling Controls ..........ccccovcerieeiieeieennns
RAC 108 Domestic Refrigeration Appliances..........cccccoeeeeuennne

Heating Services Certificate

A DA DD

Required:
RAC 103 Heating PrinCiples.........c.coooiiiiiiiie e 4
RAC 105 Heating and Cooling Controls ..........ccccoeeeeieeiieeicenns 4
RAC 106 Advanced Controls .........c.coceeieiineeicninieee e 4
Refrigeration Service Certificate
Required:
RAC 101 Refrigeration Fundamentals..............ccoooiiiiinninns

RAC 102 Refrigeration Systems ........c.cccoooiiiiiiiiiiiiiees
RAC 105 Heating and Cooling Controls ...........ccceceeieeiiieeieennns
RAC 106 Advanced Controls

A DA DD

Refrigeration and Air Conditioning Service Certificate

Required:

ELT 142 Electrical Wiring.........cccvovreeineneeeeseeeeeseeee
ELT 143 Advanced Electrical Wiring ..
RAC 101 Refrigeration Fundamentals.
RAC 102 Refrigeration Systems
RAC 103 Heating PrinCiples.........ccoooeiiiriiiie e
RAC 104 Residential Comfort Systems...
RAC 105 Heating and Cooling Controls ..
RAC 106 Advanced Controls

AR ONDN

Residential Comfort Systems Certificate

Required:

RAC 101 Refrigeration Fundamentals..............ccoooiiiininninns
RAC 103 Heating Principles .
RAC 104 Residential Comfort Systems..........cccccoeieiiniienicennns
RAC 105 Heating and Cooling Controls ..........cccoveerieeiiienieennns
RAC 106 Advanced Controls

A DDA DN
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CAREER PROGRAMS

HOSPITALITY MANAGEMENT

Associate in Applied Science Degree

Emphasis is placed on the techniques and technology of the hospitality industry from a management point of view.
Graduates of this 60-61 credit-hour curriculum will be qualified to assume positions as production supervisors,
management trainees and small unit managers. Upon successful completion of approved hospitality management
courses, students may be granted a Certificate of Completion and a Management Development Diploma from the
Educational Foundation of the National Restaurant Association. Upon successful completion of approved
hospitality management courses, students may be awarded a certificate from the Educational Institute of the
American Hotel and Motel Association. Contact the Hospitality Management coordinator for details.

Students must choose a program of study in one of the specialized areas, Food Service Operations Management
or Hotel Operations Management.

Required General Education Courses:

DIT 101 Fundamentals of Nutrition ..............ccocooeniniinincns 3
ENG 101 Composition..........cccevueennee. 3
ENG 102 Composition... 3
Humanities elective®................ . 3
MBHhEMALICS EIECHVE ..........eeoeeeeeeeee oo eeeeeeeeee e seeee e 3
PSY 101 Introduction to Psychology ..........ccccevieiniiiiiecices 3
Required Core Courses:
FSM 109 Introduction to Food Preparation/Production.............. 4
FSM 111 Introduction to the Hospitality Industry............c.c...c..... 3
FSM 113 Dining Room Operations............ccccc.c.... 3
FSM 114 Food Standards and Sanitation... .2
FSM 115 Menu Planning........coccoiiiiiiieie e 3
FSM 211 Purchasing and Storage..........ccccvoiviiienienieeiees 3
FSM 212 Hospitality Supervision....... 3
FSM 213 Seminar and Internship ............ . 3
FSM 214 Hospitality Operations Analysis..........cccoceeiieienieennns 3

Specialized Study Areas:

It is recommended that students pursue one of the specialized study areas and
consult with the program coordinator.

FOOD SERVICE OPERATIONS MANAGEMENT

Electives:
Select at least 15 credit hours from the courses listed below:
CIS 100 Computer Fundamentals...........cccoooeveiiinneniiceiees 3
FSM 215 Restaurant Layout and Equipment ............cccccceeeeenee. 3
FSM 216 Introduction to Wines, Spirits and

Beverage Management.. 3
FSM 220 Hospitality Promotions............ccccceeueenne. . 3
FSM 230 Hospitality Law and Risk Management....................... 3
FSM 299 Topics in Hospitality Management.............ccccooeeenene 5-3
HOTEL OPERATIONS MANAGEMENT

Electives:
Select at least 15 credit hours from the courses listed below:
CIS 100 Computer Fundamentals...........c.ccccoceiviieeiciieecieeene 3
FSM 120 Front Office Operations...........cccccoevvvevcieeiiie e 3
FSM 210 Hospitality Facility Maintenance...........c.cccocoeienienne. 3
FSM 220 Hospitality Promotions............ccoccevuennee. 3
FSM 230 Hospitality Law and Risk Management. 3
FSM 299 Topics in Hospitality Management........ .5-3

A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics elective requirement. Students in this program who utilize the competency test to meet
the mathematics requirement must complete a three credit-hour elective approved by the program
coordinator.

* Students must choose a humanities course that meets the World Cultures and Diversity graduation
requirement.
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CAREER PROGRAMS

HOSPITALITY MANAGEMENT

Bread and Pastry Arts Certificate

This is a 26 credit-hour certificate program planned to prepare students for entrance into the food service industry.
Graduates may be able to secure positions as qualified bakers and bakers' helpers in institutional, retail and
commercial bakeries.

First Semester

FSM 107 Basic Quantity Bread and Pastry Arts...........cccccoceeue. 4
FSM 114 Food Standards and Sanitation 2
FSM 173 Cake Decoration...........cccecevveeeeiieecciee e 2
FSM EIECHVES  .eooooeeeeeeeeeeeee oo ees oo seees e see e 6

14

Second Semester

FSM 108 Advanced Quantity Bread and Pastry Arts ................. 4
FSM 115 Menu Planning........ccccoiiiiiiinnee e 3
FSM 172 Classical Baking .........ccceieiiiiiiin e 2
FSM EIECHVES  .oooooeeeeeeeeeeeeee oo ees oo s 3

12

' FSM electives: FSM 109, FSM 110, FSM 111, FSM 113, FSM 120, FSM 162, FSM 163, FSM 211,
FSM 212, FSM 214, FSM 215, FSM 216, FSM 220, FSM 230.

Culinary Arts Certificate

This is a 32 credit-hour certificate program planned to prepare students for entrance into the food service industry.
Graduates may be able to secure positions as head cooks, assistant cooks, specialty cooks, or chef's assistants.

First Semester

FSM 107 Basic Quantity Bread and Pastry Arts...........ccccoceeue. 4

FSM 109 Introduction to Food
Preparation/Production............cccceieiiniennen s 4
FSM 114 Food Standards and Sanitation..............cccccceeeiennnn. 2
FSM EIECHVES'  oooooeeeeeeeeeeeeeee oo ees e 6
16

Second Semester
FSM 110 Advanced Quantity Culinary Arts .........cccccovvrieinnene 4
FSM 115 Menu Planning........ccccoiiiiiiinis e 3
FSM 162 Classical CUISINE ........cccceeeiiiieecieeceee e 4
FSM 163 Garde Manger .2
FSM EIECHVES  eooooeeeeeeeeeeeeeee oo eeees oo eeeee e 3
16
' FSM electives: FSM 111, FSM 113, FSM 120, FSM 172, FSM 173, FSM 211, FSM 212, FSM 214,

FSM 220
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CAREER PROGRAMS

HOSPITALITY MANAGEMENT

Food Service Management Certificate

This is a 26 credit-hour certificate program designed for people wanting to upgrade their management skills
enabling them to assume more responsible positions. Upon completion of this program, students may also be
awarded a Management Development Diploma by the National Restaurant Association. Contact the Hospitality
Management coordinator for details.

Required:

FSM 111 Introduction to the Hospitality Industry............c.cc..c.....
FSM 113 Dining Room Operations...........ccccooiviieiienieiieeieees
FSM 114 Food Standards and Sanitation... .
FSM 115 Menu Planning........cccceiiiiiiiienes e
FSM 211 Purchasing and Storage..........c.cccovoiveninieeiieenees
FSM 212 Hospitality Supervision.............. .
FSM 214 Hospitality Operations Analysis..........cccocoeeiieieniennns
FSM 215 Restaurant Layout and Equipment ............cccccceeneenne.
FSM 230 Hospitality Law and Risk Management.......................

Hotel Management Certificate

This 20 credit-hour certificate program is designed for people wanting to upgrade their management skills to
assume more responsible positions. Upon completion of this program, students may be awarded a Rooms
Division Management Certificate of Specialization from the Educational Institute of the American Hotel and Motel
Association. Contact the Hospitality Management coordinator for details.

WWWWWWNhWwW

Required:

FSM 120 Front Office Operations...........ccccooieeiiiiieeniie e 3
FSM 210 Hospitality Facility Maintenance.. 3
FSM 212 Hospitality Supervision................ .3
FSM 220 Hospitality Promotions...........c.cccconiiiiiinniiiiieees 3
FSM 230 Hospitality Law and Risk Management....................... 3

Electives: Select at least five credit hours from the following:
CIS 100 Computer Fundamentals............cccooeveeiiniieeieenes 3
FSM 111 Introduction to the Hospitality Industry............c.......... 3
FSM 114 Food Standards and Sanitation..............cccecevininiene 2
FSM 211 Purchasing and Storage 3
FSM 214 Hospitality Operations Analysis 3

FSM 216 Introduction to Wines, Spirits and
Beverage Management...........ccocoiiieeniniieeieenees 3

INSURANCE

See: Financial Services
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CAREER PROGRAMS

INTERIOR DESIGN

Associate in Applied Science Degree’

This 63-65 credit-hour program is designed for students interested in careers in the furnishing and design industry.
The program offers creative, artistic and challenging career opportunities. Graduates are trained to work as
kitchen and bath designers, retail designers/salespersons, interior design assistants, assistant buyers of home
furnishings, manufacturers’ representatives or Merchandise Mart showroom managers.

Students may elect to concentrate their study in residential, contract design or kitchen and bath design. They may
elect courses in computer aided design (CAD), sales or merchandising. Those wishing to work in the kitchen and
bath and contract design fields are advised to elect CAD courses and should consult with an advisor. Periodic field
trips are required and will help students learn about current design trends.

The associate in applied science degree in Interior Design is accredited by the North Central Association of
Colleges and Secondary Schools and may be used to meet the interior design education requirement for
registration of Interior Designers in the State of lllinois. The program is endorsed by the National Kitchen and Bath
Association (NKBA). In addition, the curriculum provides an overview of topics tested by the National Council for
Interior Design Qualification (NCIDQ) exam, which must be completed before interior designers may be registered
by the State of lllinois.

FIRST YEAR
First Semester

ART 121 DeSIGN L.
ENGHSN' e ee e
IND 100 Interior Design Theory .........ccoviiiieiienieeee e
IND 101 Basic Interior Design | ....
IND 103 Furniture History .............
IND 106 Materials and Sources....

Second Semester

ART 130 History of Art | or
ART 131 History of Art Il or

ART 132 History of Art Hl........oooeiiinieeeeeee 3
IND 102 Basic Interior Design Il .........cccoioiiiiiinniiieceeees 3
IND 107 Interior Perspective and Rendering ... . 3
IND 108 Color for Interior Design/CAD .........cccoceeieenieiieeneennns 3
IND 114 Codes for Interior DeSIgNers .........ccccoeoeeieeieenieeneens 1
IND 116 Interior Detailing and Construction Drawing ............... 3
16
SECOND YEAR
First Semester
IND 203 3-D Design for INteriors ..........cccovveveeieeneineesee e 3
IND 205 Interior Design Historic Styles .. . 3
IND 206 Lighting for Interior Design ..........ccoceeieeieeiiiiieeiees 3
IND 216 Kitchen and Bath Design and Construction................. 3
Elective® . 23
SPE 101 Fundamentals of Speech Communication.................. _ 3
17-18
Second Semester
IND 207 Interior Design Internship (3) or
IND 217 Advanced Sketching (2) or
S ¢ ) E S 2-3

IND 208 Advanced Residential Interiors or

IND 209 Contract Interior Design .........ccccceeviriieiiee s 3
IND 211 Professional Practices for Interior Design................... 3
MBthEmMALiCS EIECHVE” ..............eeveeeeeeeeeeeeeeeeeeeee oo ees s ee oo 3
Social SCIENCE EIECHIVE.........ueeeeieieeeee e 3

14-15

' An assessment test, available in the Assessment and Testing Center, must be taken before registering
for ENG 101 or ENG 130.

? Electives: ATE 105, ATE 106, IND 215, MGT 154, MKT 106, MKT 110, MKT 140.

*A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement.

¢ By completing all required courses in this program, the World Cultures and Diversity graduation
requirement has been meet for this A.A.S. degree.
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CAREER PROGRAMS

INTERNATIONAL BUSINESS

Associate in Applied Science Degree

Completing this 65 credit-hour program will prepare students to secure employment in the dynamic and growing
field of international business. Specific vocational opportunity areas would include international marketing, finance,
management and distribution. Businesses hiring graduates from this program include airlines, banks,
export/import management companies, freight forwarders and the retailing industry.

FIRST YEAR
First Semester
ECO 200 Introduction to ECONOMICS .........coooiiiiiiiieiee e 3
GEG  101*  World GEOGraphy .......c.oveeeeeeeeeeeeeeeeeeeeeeeeeeee e 3
MGT 111 Introduction to Business Organization .. 3
MGT 115 Introduction to International Business.............cccc.c..... 3
SPE 101 Fundamentals of Speech Communication.................. 3
15
Second Semester
ACC 101 Introduction to Financial Accounting ..........cccccceeueenee. 4
Mathematics elective’ ...........ooovvoreeeeereeeeenne. 3
MGT 165 International Management. 3
MKT 245 Principles of Marketing...... . 3
MKT 260 International Marketing..........cccoceeiiienninieceeee 3
16
SECOND YEAR
First Semester
BFC 225 International Finance..........ccoccovoeiiiiiniinne s 3
CIS 100 Computer Fundamentals or
CIS 101 Introduction to Computer Information Systems .......... 3
ENG 130 Business Writing..........ccoovvieeiiiiiennee s 3
MKT 190 Export Documentation............cc.cc...... 3
MKT 290 Principles of Exporting and Importing . 3
SCM 101 Supply Chain Management............ccoooeeniiienneenieeenns 3
18
Second Semester
EIBCHVES” oo ee e e e e eee e ees e seree e 9
Foreign Language €lective ...........cooeiiiiiiiiiii i 4
GEG 210 Economic Geography or
HST 243* The Far East in the Modern World............cccceeeeeenne. 3
16

A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement. Students who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour elective or must complete a three credit-hour MKT
elective.

? Electives: MKT 191, MKT 193, MKT 196, MKT 252, SCM 230,

* These courses meet the World Cultures and Diversity graduation requirement.
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CAREER PROGRAMS

INTERNATIONAL BUSINESS

International Business Certificate

This 19 credit-hour certificate program will prepare students beginning their business careers for entry level
positions in the international business field. For students who have completed their college degrees and/or who
have previous business experience, this program will provide opportunities for re-assignment into the international
field of their present companies or provide new employment opportunities.

The specific goal of this program is to provide students with sufficient competencies in international business to
allow them to qualify for and succeed in positions with firms such as international freight forwarders, export and
import management companies, insurance companies, manufacturers and financial institutions dealing with
companies engaged in the business of international trade.

Required:!
ACC 101 Introduction to Financial Accounting ..........cccccceeueen.e. 4
MGT 115 Introduction to International Business. 3
MKT 190 Export Documentation... 3
MKT 260 International Marketing..................... 3
MKT 290 Principles of Exporting and Importing ............ccccceveen. 3

Electives: Select three credit hours from the foIIowing:w’ z
BFC 225 International Finance............ccocooiiiiiiiniceee 3
MKT 191 Business in the European Union... 3
MKT 193 Business in Asia................... 3
MKT 196 Business in Latin America... 3
MKT 252 Internet Marketing..........cccocovoviiieninnnnn. 3
SCM 230 International Supply Chain Management... 3

Students are reminded that not all courses are offered each semester. In determining course selection, the
student should consult with a Student Development faculty member or program coordinator.

Students must satisfy the prerequisites for each course selected.

167



CAREER PROGRAMS

JOURNALISM

The following certificate programs are for the individuals who are interested in a concentrated exposure to writing
and/or design for publications in the media, the business world or home-based business.

Students may tailor their programs to emphasize advertising, design, public relations, publishing or writing.
Desktop publishing is emphasized in MCM 230, MCM 232, MCM 233 and MCM 235. Contact the program
coordinator for assistance in planning and selecting courses.

Media Writing and Design Certificate

This is a 21 credit-hour certificate program designed for those students obtain skills in both media writing and
design. The preparation is suitable for certain entry level jobs in magazine and newsletter design, marketing,
public relations and advertising as well as those interested in free-lance careers. It is also appropriate for students
changing careers who have a background in another field.

Required:
MCM 120 Introduction to Mass Communication.............c.c.cc....... 3
MCM 130 Introduction to Journalism............ccccceeeeene 3
MCM 140 Writing, Editing, and Design for the Internet 3
MCM 230’ Graphic Design Communication .................. 3
MCM 232 Introduction to Advertising........... 3

Electives: Select six credit hours from the following:
ART 121 DESIGN L. 3
MCM 126 Introduction to Broadcasting ..........ccccceevverieeiienieenne. 3
MCM 131 News Reporting and Writing ..........cccoooeeieeniniiennicennns 3
MCM 133 Feature Writing........cccccceeu.e. 3
MCM 136 Broadcast Writing .... . 3
MCM 141 Basic News Editing........ccccceeviiiiiiiiiiienie e 3
MCM 233 Introduction to Public Relations..............ccocevininicnns 3
MCM 235 Magazine Editing and Design 3
MCM 240 Topics in Mass Communication 1-6

' This course is strongly recommended before taking MCM 232, MCM 233, or MCM 235.

Online Communications Certificate

This is an 18-19 credit-hour certificate program that provides a background in writing, editing, and design.

Required:

MCM 130 Introduction to Journalism ..........c.ccceciiiininiiiineiens 3
MCM 140 Writing, Editing, and Design for the Internet 3
MCM 230 Graphic Design Communications.............cccceveeeieennes 3
MCM 241 Online Magazine Publishing...........ccccoceiiiiiiiiinienes 3
MCM 243 Communication Web Site Applications. 3
WEB 101 Internet Fundamentals ............cccccooiiiiiinicieee 1
Electives: Select one course from the following:

MCM 120 Introduction to Mass Communication.............c.c.ce...... 3
MCM 131 News Reporting and Writing ..........cccocceeneeiinnienniennnns 3
MCM 133 Feature WIiting ........ccoieiieiie e 3
MCM 232 Introduction to Advertising........ 3
MCM 233 Introduction to Public Relations...................... .3
MCM 242 Using the Internet as a Communications Tool............ 2
WEB 150 Web Site Development |........c.ccooiriiiiiiiieneeneeene 2
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CAREER PROGRAMS

LAW OFFICE ADMINISTRATIVE ASSISTANT

Also see: Administrative Technology

Associate in Applied Science Degree

This 61 credit-hour program is designed for those interested in pursuing administrative assistant careers in law
firms, government, legal departments of business firms and banks. The curriculum includes office technology,
legal office procedures, legal terminology and supervised internship training in a law office or department.

The program may be taken part-time and many courses are available on an evening schedule; however, not all
courses are offered every semester. An orientation and planning session with the coordinator is recommended for
each student. Detailed information will be sent upon request or upon application to the program.

FIRST YEAR
First Semester

English €lective ..o 3
OFC 102 Survey of Law Office Practice..........cccceieiiiiienicnnns 3
OFC 104 Introduction to Administrative Technology.................. 1
OFC 105 Administrative Human Relations...............cccooeneee. 1
OFC 106 Administrative Time Management ..............ccccceeeeenee. 1
OFC 107 Internet Applications.............ccc...... 1
OFC 134 Word Processing Software Il .2
OFC 201 Advance Features in Word Processing...........cc.ccc..... 2
14
Second Semester
CAS 115 Spreadsheet Software...........cccoooiiiiiiiniii s 1
OFC 113’ Computer Keyboarding Production 3
OFC 133 Word Processing Software I.............cccocceeee 2
OFC 202 Desktop Publishing Using Word Processing .. . 2
OFC 228 Records Control for the Office.........ccoceviininiiininnns 1
OFC 229 Meeting and Conference Planning...........ccoccceeoeeieennes 1
OFC 234 Legal Office Procedures...........cccovoueeieeieniieeeieeneees 3
SPE 101 Fundamentals of Speech Communication.................. _ 3
16
SECOND YEAR
First Semester
CAS EIBCHVES'  oooovvvveeooeeeeee e 1
OFC 203 Proofreading and Editing.........cccccoooiiiiininiiiiees 2
OFC 227 Business Presentations...........cccccovoiiieiiiiieiieeneens 1
OFC 233 Document Processing in the Law Office .. . 3
OFC 235 Legal TransCription ..........coceeieeneriieeee e 3
OFC 237 Administrative Technology Internship I...................... 3
PSC 101 American Politics and Government..............cccceeeee..... 3
16
Second Semester
ACC 211 BUSINESS LaW | ..o 3
HUMANIHES €IECHVE® ... 3
Mathematics elective’ . 3
OFC 238 Administrative Technology Internship Il..................... 3
S0CIal SCIENCE EIBCHVE® ... 3
15

' Placement into OFC 113 is contingent upon previous training and consent of instructor.
? CAS electives: CAS 110, CAS 120, CAS 130, CAS 140, CAS 150, CAS 210, CAS 220.

*A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement. Students who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour elective approved by the program coordinator.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

LAW OFFICE ADMINISTRATIVE ASSISTANT

Law Office Administrative Assistant Certificate

This 29 credit-hour certificate program is designed for individuals who possess a high degree of office skills and
are interested in pursuing employment in law firms, government or legal departments of corporations.

A minimum keyboarding speed of 30 words per minute is recommended to enter the program; 40 words per
minute is recommended to progress through internship. The program may be taken part-time, and many courses
are available on an evening schedule; however, not all courses are offered every semester.

Required:
OFC 102 Survey of Law Office Practice...................... 3
OFC 104 Introduction to Administrative Technology ... 1
OFC 105 Administrative Human Relations................... 1
OFC 106 Administrative Time Management ..............c.cccccceenee. 1
OFC 107 Internet Applications..........cocoeviiiiiiii i 1
OFC 130 Office Technology Applications 1
OFC 133 Word Processing Software |..... .2
OFC 134 Word Processing Software Il...........cccoooeiiiieinicnene 2
OFC 201 Advanced Features in Word Processing..................... 2
OFC 227 Business Presentations............cccccooieiiniiiiiiice 1
OFC 228 Records Control for the Office...........cccccniiiininicns 1
OFC 229 Meeting and Conference Planning...........cccccceeeencennes 1
OFC 233 Document Processing in the Law Office..........ccc..c.... 3
OFC 234 Legal Office Procedures.... 3
OFC 235 Legal Transcription..........ccoceevceeieeneenne . 3
OFC 237 Administrative Technology Internship I....................... 3
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CAREER PROGRAMS

MAINTENANCE TECHNOLOGY

Associate in Applied Science Degree

Students can prepare for employment in the fast growing building maintenance service sector of urban society.
Graduates of this 65 credit-hour program may be employed directly in building maintenance as directors.
managers or operators for industrial and commercial properties. Other graduates may find employment as
assistants in residential properties managed through associations including assisted living housing for the elderly.

FIRST YEAR
First Semester

Communications electiVe ............cccoiiiiiiiiii e 3
ELT 142 Electrical Wiring........coooiiiiiiii e 2
MNT 110 Basic Welding............. 3
MNT 111 Prints and Schematics 2
MNT 115 Basic Carpentry.........cccccceeeeene .2
MTH 101" Foundations of Mathematics |............ccccoooiiecvnnneeeenn. _ 4
16
Second Semester
CIS 100 Computer Fundamentals ...........cccoceeiieniniieeieeiees 3
Communications elective ............ 3
MNT 125 Basic Plumbing..... 2
MNT 210 Advanced Welding.......... . 3
MNT 215 Commercial Carpentry ........coccceeeeieeieenee e 2
Natural Science or Social Science elective® ..........oooveeeeeeeeeeeeeeeeeeeeen. 3
16
SECOND YEAR
First Semester
FIS 122 Introduction to Fire Prevention Principles.................... 3
MNT 225 Commercial Plumbing .........ccccooiiiiiiiieie e 2
MNT 255 Belts/Bearings and Mechanical Drives . . 2
Natural Science or Social Science elective®...............coocooooreieecereern. 3
RAC 101 Refrigeration Fundamentals..............ccoooiiiiiennines 4
Technical €lECHVE™...........oo e 3
17
Second Semester
Humanities €lective® ..o 3
MGT 160 Principles of Supervision.................... 3
MNT 235 Maintenance Troubleshooting Skills .. . 3
Technical ElECHVES™..........ooo i 7
16
*Technical Electives:
ACC 099 Business Recordkeeping ..........cccooeeiieeiieniniieeieens 3
ATE 210 Cost Estimating ........ccooiriiiieiieeeeee e 3
ATE 213 Construction Management Process............cccocceeeeens 3
BCE 104 Basic Mechanical and Energy Conservation Codes... 3
ELT 120 Introductory Industrial Electronics Maintenance.......... 2
ELT 140 Programmable Logic Controllers............cccocoeeviriennnns 2
ELT 143 Advanced Electrical Wiring.......... 2
ELT 144 AC and DC Motors ............... .2
ELT 145 Variable Frequency Drives...........ccccovevenieeneescieenen. 2
MNT 105 Machining Processes | ........ccccoviiienieenieniceeesees 3
MNT 120 Machining Processes Il .. 3
MNT 210 Advanced Welding.......... . 3
MNT 211 Welding 11....c.couiiiiciiieec e 4
MNT 212 WeldiNg IV ..o 4
PKM 140 Grounds Equipment and Shop Operation 4
RAC 103 Heating Principles.........cccoooeviiiinicnnenne . 4
RAC 104 Residential Comfort Systems..........ccoceviiiieiiieniennns 4

'A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement.

A proficiency test, available in the Assessment and Testing Center, may be utilized to meet the
computer requirement.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

MAINTENANCE TECHNOLOGY

Basic Maintenance Certificate

This 16 credit-hour certificate program provides the basic knowledge and skill for entry-level jobs in building and
residential maintenance.

Electives: Select 16 credit hours from the following courses:

CIS 100 Computer Fundamentals
ELT 142 Electrical Wiring.................
MNT 105 Machining Processes | ... .
MNT 110 Basic Welding ........ccccooiiiiiiiiieie e
MNT 111 Prints and Schematics...........ccocceiniiiiiniice
MNT 115 Basic Carpentry..........
MNT 125 Basic Plumbing..........ccooorniniiniiee, .
PKM 140 Grounds Equipment and Shop Operations.................
RAC 101 Refrigeration Fundamentals.............ccccoooiiiiiininnns

Commercial Maintenance Certificate

This 16 credit-hour certificate program builds on the Basic Maintenance certificate to prepare students for more
advanced maintenance jobs in commercial or industrial maintenance. t
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Electives: Select 16 credit hours from the following courses:

BCE 104 Basic Mechanical and Energy Conservation Codes...
ELT 120 Introductory Industrial Electronics Maintenance..........
ELT 143 Advanced Electrical Wiring...........cccoooeviinienneeeieeen.
ELT 144 AC and DC Motors ............ .
MNT 120 Machining Processes Il .. .
MNT 210 Advanced Welding ..........cccoieeiiriienineeesee e
MNT 211 Welding 1l....c.couiiiiciiece e
MNT 212 Welding IV ..o
MNT 215 Commercial Carpentry ...
MNT 225 Commercial Plumbing .........c.cccoueeee.
MNT 235 Maintenance Troubleshooting Skills .. .
RAC 103 Heating PrinCiples...........cooriiiniiiiie e

Supervisory Maintenance Technology Certificate

This 16 credit-hour certificate program builds on the Basic Maintenance and Commercial Maintenance cetrtificates
to prepare students for supervisory positions in commercial, industrial or residential maintenance.
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Electives: Select 16 credit hours from the following courses:

MGT 160 Principles of Supervision............cccccceuee.
MNT 255 Belts/Bearings and Mechanical Drives . .
SPE 205 Group DiSCUSSION .......ooiuiiiiieieeiie e

ACC 099 Business Recordkeeping...........cceveeeieeiiniieeieeneees 3
ATE 210 Costing Estimating...........cccovoieiiiiiieeiee e 3
ATE 213 Construction Management Process..........c.ccoceeieens 3
ELT 140 Programmable Logic Controllers............cccoooeevirieennns 2
FIS 122 Introduction to Fire Prevention Principles.................... 3
3
2
3
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CAREER PROGRAMS

MAINTENANCE TECHNOLOGY

Welding Maintenance Certificate

This 16 credit-hour certificate program is designed to give students entry level skills in welding repairs. The
program of study will emphasize advanced welding theory, extensive practice in major arc welding process, and
out-of-position and multi-pass arc welding including GMAW, SMAW, and GTAW. Students will work from
blueprints and develop the welding skills necessary to pass welder qualification tests. Upon completion this
certificate, students should be prepared to pass guided bend tests to become ‘certified welders’ in accordance
with AWS (American Welding Society) D1.1 Structural Welding Code.

Required::

MNT 110 Basic Welding.........cocceeiiiiiiiieiee e
MNT 111 Prints and Schematics
MNT 210 Advanced Welding .....
MNT 211 Welding Ill................
MNT 212 Welding IV
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CAREER PROGRAMS

MANAGEMENT

Associate in Applied Science Degree: Management

This 64 credit-hour program is designed to assist students in a wide variety of business occupations. The
curriculum is structured to meet the needs of individuals interested in gaining or improving management skills. The
program not only develops abilities to organize, coordinate and evaluate the functions of a unit, department or
branch of an organization in either an industrial or an administrative management capacity, but also provides the
fundamental management skills needed by the successful owner-manager of a business.

FIRST YEAR
First Semester
ACC 101 Introduction to Financial Accounting..........cccccceeuenn.e. 4
ENG 101 COMPOSIION...eieiieiieeiee et 3
MGT 111 Introduction to Business Organization .. 3
MGT 150  Business Math................ 3
MGT 160 Principles of Supervision ... . 3
PSY 101 Introduction to Psychology ..........ccceveiiiiiiiiiiienines 3
19
Second Semester
ACC 102 Introduction to Managerial Accounting................ 3
CIS 101 Introduction to Computer Information Systems . 3
English elective . 3
MGT 270 Principles of Management............ccccoooniiiniiiieniens 3
PSY 245 Industrial/Organizational Psychology...........cccccceveene 3
15
SECOND YEAR
First Semester
ACC 211 Business Law | ........cccooiiiiiiiiiiiieeee 3
ECO 200 Introduction to Economics. 3
EIBCHVES? eeoeoeceeeeeeee oo eeeeee s seeee e 6
MKT 245 Principles of Marketing ..........cccoooiiiinieniiieeeees 3
15
Second Semester
EIBCHVES? oo e eeees e eeee e e e s 6
Humanities €leCtive® ... 3
MGT 218 Introduction to Finance............ccccoceeeeee. .3
MGT 291 Problems in Management and Supervision................ 3
15

'A proficiency test, available in the Assessment and Testing Center, may be utilized to meet the MGT
150 requirement.

? Electives: ACC 216, MGT 115, MGT 154, MGT 165, MGT 168, MGT 170, MGT 204, MGT 205, MGT
206, MGT 207, MGT 211, MGT 225, MGT 230, MGT 254, MGT 265, MGT 266, MGT 274, MGT 275,
MGT 276, MGT 280.

* Students need to choose a course to meet this requirement that also meets the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

MANAGEMENT

Associate in Applied Science Degree: Small Business Management

This 60 credit-hour program is designed as pre-service training for those people planning a career in small
business. Additionally, the program may provide in-service training for people working in the field.

FIRST YEAR
First Semester
ACC 101 Introduction to Financial Accounting ..........cccccceeueen.e. 4
ENG 101 ComMPOSItioN......ceieieieiieeee e 3
MGT 111 Introduction to Business Organization .. 3
MGT 150 Business Math ...........ccocoiiiiiiiiinnes . 3
PSY 101 Introduction to Psychology ..........ccceveiiiniiiiieniees 3
16
Second Semester
ACC 211 BUSINESS LaW | ..o 3
CAS 125 Database Software..........ccccoeieeieiiiiiieenee e 1
Elective’ . 3
ENG 130 Business Writing..........cocoeiiiiiiiie e 3
MGT 154 Small Business Management.............cccocoeeveenieenennnns 3
OFC 133° Word Processing Software |..........c.cccoooeviieicenieenenne 2
15

SECOND YEAR

First Semester
CAS 215 Advanced Spreadsheet Software............ccccceeeereieenen.
EIBCHVE oo ee e e ee e eee e e eee e eenee e
MGT 160 Principles of Supervision...........ccccoocviiiiininiieeiees
PHI 150 Business Ethics .........cccoeiiiiiiiene.

PSY 245 Industrial/Organizational Psychology

SOC  101* Introduction to Sociology or

SOC 215 Introductory Social Psychology .........ccccoiiiiiiiniinnns 3
16

Second Semester

EIBCHVES'  eeoeoeeeeeeeeeeeeeseeee e eeees e eee s 7

MGT 254 Small Business Formation.............c.ccceviniiciciineeeene 3

MKT 245 Principles of Marketing ..........cccoooiiiiniieiiiieeeee 3
13

' Electives: ECO 115, MGT 115, MGT 165, MGT 205, MGT 206, MGT 207, MGT 211, MGT 230, MGT
265, MGT 270, MGT 274, MGT 275, MGT 280, MKT 106, MKT 140, MKT 217, MKT 240, MKT 250,
SCM 101,

z Prerequisite waived for Small Business Management students.
* Select one course, both courses meet the World Cultures and Diversity graduation requirement.

Advanced Management Certificate

This 18 credit-hour certificate program continues the development of management skills learned in the General
Management certificate. It is designed for those students who wish to further explore the specific qualifications and
requirements necessary for mid- to upper level management positions.

Required:
MGT 111 Introduction to Business Organization ........................ 3
MGT 160 Principles of Supervision...........c.cccoovieininiinnee 3
MGT 270 Principles of Management.............c.coceoininiiiininene 3

Electives: Select at least nine credit hours from the following courses:
MGT 150 Business Math ... 3
MGT 168 OSHA Standards and Compliance Procedures.......... 3
MGT 205 Leadership Foundation..............cccoooiiiieiiniiiiiienes 1
MGT 206 Leadership Skills ............ 1
MGT 207 Leadership Trends.......... 1
MGT 218 Introduction to Finance... 3
MGT 225 Applied General Statistics . 4
MGT 230 Topics in Business............. .. .5-3
MGT 274 Operation Management...........ccccoveireeniniieeieeseeees 3
MGT 280 Organizational Behavior.............cccooiieiiiiieiieenies 3
MGT 291 Problems of Management and Supervision................ 3
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CAREER PROGRAMS

MANAGEMENT

General Management Certificate

This 12 credit-hour certificate program offers the student the opportunity to receive fundamental management
skills for entry-level management positions.

Required:
MGT 111 Introduction to Business Organization ........................
MGT 160 Principles of Supervision ...
MGT 270 Principles of Management.
Elective’
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' Electives: MGT 150, MGT 205, MGT 206, MGT 207, MGT 280, MGT 291.

Human Resource Management Certificate

This 18 credit-hour certificate program is designed for those individuals interested in employment in the human
resource field.

Required:
MGT 111 Introduction to Business Organization ........................ 3
MGT 265 Human Resource Management.............cccocoeeveeicennes 3
Electives: Select 12 credit hours from the following courses:
ACC 216 Employment Law ........coceeieriiiiiiee e 3
MGT 204 Training and Development.......... 3
MGT 266 Wage Analysis and Administration 3
MGT 275 Labor-Management Relations.............ccccoeviiieeninnes 3
MGT 276 Collective Bargaining...........cccceeveriieeieenie e 3
MGT 280 Organizational Behavior.............ccooiiiieiiiiieiiienes 3

Small Business Management Certificate

This 15 credit-hour certificate program is designed for those individuals who want to develop management skills to
be used in small businesses.

Required:
MGT 154 Small Business Management.............cccocoeeviieieenicennns 3
MGT 254 Small Business Formation.............cccoceevinenicneniceene 3
Electives: Select a minimum of nine credit hours from the following courses:
ACC 101 Introduction to Financial Accounting ..........cccccceeueen.e. 4
BFC 215 Financial Statements Interpretation and Analysis ...... 3
MGT 211 Internship in Small BUSIiNeSS .........cccccceviiiieiiiieicens 3
MKT 245 Principles of Marketing ..........ccoooiiiiiniiiceees 3
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CAREER PROGRAMS

MARKETING

Associate in Applied Science Degree

This 61-62 credit-hour program is designed for persons interested in preparing for positions in the dynamic field of
marketing.

Career opportunities in marketing are quite extensive and diversified. Career objectives of persons completing this
program would be in the areas of advertising, sales, sales promotion, market research, product development,
pricing, wholesaling, direct marketing, retailing and merchandising.

Students can choose a basic program of study in marketing or one of the specialized study areas. Students
earning an associate in applied science degree in marketing must complete the following required general ;
education courses, required core courses and 21 credit hours of course work from the specialized study areas .

Required General Education Courses:

ENG 101 COMPOSIION...ieieiieiie ettt 3
ENG 102 Composition or

ENG 130 Business Writing | or

SPE 101 Fundamentals of Speech Communication.................. 3

Humanities elective® 3
MGT 150 Business Math (3) or

Mathematics E1ECHVE” (3-4) ..... ... eeeerereereeeeeseeeeee e eeeeeeseeeee e eeeeeeeee 3-4
PSY 101 Introduction to Psychology ................. . 3
PSY 245 Industrial/Organizational Psychology...........cc.ccceeueen.e. 3

Required Core Courses:

ACC 101 Introduction to Financial Accounting ..........cccccceeuee.e. 4
ACC 102° Introduction to Managerial
Accounting or

ACC 211 Business Law | ........cccoooiiiiiiiiiiiieeeee 3
CIS 100° Computer Fundamentals or

CIS 101 Introduction to Computer Information Systems .......... 3
ECO  200° Introduction to Economics or

ECO 211 MiCrO@CONOMICS........coiuiiiiiiiieieie e 3
MGT 111 Introduction to Business Organization .. . 3
MGT 270 Principles of Management............ccccooiiiiiniiieniens 3
MKT 245 Principles of Marketing ..........cccooiiiiiiinii e 3

177



CAREER PROGRAMS

MARKETING

Specialized Study Areas:

Depending on the student's career needs, he/she may choose courses from the
following specialized study areas. It is recommended that students pursue one of the
following specialized areas and consult with the program coordinator or Student
Development faculty/counselor.

Marketing
Any combination of 21 credit hours may be selected from the courses listed below.

MKT 105 Sports Marketing .........ocoeeieiiiiiii e 3
MKT 106 Retail Merchandising................... 3
MKT 140 Principles of Professional Selling 3
MKT 202 Marketing for Non-Profit Organizations..............c........ 3
MKT 217 AAVErtISING ..o 3
MKT 240 Advanced Sales Skills............... 3
MKT 246 Business to Business Marketing . 3
MKT 247 Consumer Buying Behavior . 3
MKT 248 Direct Marketing ................... 3
MKT 250 Retailing................ . 3
MKT 252 Internet Marketing..........ccoooeeiiiiiiiii i 3
MKT 255 Marketing Research ...........ccoccoiiiiiiinnic e 3
MKT 260 International Marketing... 3
MKT 280 Marketing Problems........ 3
MKT 281 Internship in Marketing ... 3
MKT 285 Topics In Marketing .........cccooeevieenene .. .53
MKT 290 Principles of Exporting and Importing ............cccceeveens 3

Retailing

Required:‘
FAS 212 Visual Fashion Merchandising or
MKT 110 Retail Store Layout and Imaging..........ccccceeeeerieeicennes
MKT 106 Retail Merchandising..
MKT 120 Customer Service.....
MKT 250 Retailing.......ccoooeeiiiiiiiiieee .
MKT 251 Retail Merchandise Management ..............ccccoeeeieens
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CAREER PROGRAMS

MARKETING

Associate in Applied Science Degree continued....

Electives:
Select at least nine credit hours from the following:*
MGT 154 Small Business Management.............cccocoeevieieennnnes 3
MGT 160 Principles of Supervision............cccocoviiiinieiieeiens 3
MKT 140 Principles of Professional Selling.........ccccccooeviiniicennes 3
MKT 217 Advertising ........cocceeiiiniiiieeiees 3
MKT 247 Consumer Buying Behavior . . 3
MKT 252 Internet Marketing...........cocooiiiiiiin e 3
MKT 248 Direct Marketing ........ccoooeeiiiiiieneeeeeee e 3
MKT 281 Internship in Marketing ... . 3
MKT 285 Topics in Marketing ..........cocoeveenienieenie e .5-3

SALES

Required:‘
MKT 140 Principles of Professional Selling.........c.ccccooeiiinienes 3
MKT 141 Sales Management............cccooeeiiiiienieiineee 3
MKT 240 Advanced Sales Strategies .. .3
MKT 247 Consumer Buying Behavior ... 3

Electives:
Select at least nine credit hours from the following:*
MGT 160 Principles of Supervision............cccocciiiiiiiiiienes 3
MKT 105 Sports Marketing ........cocceeveiiiiiie e 3
MKT 106 Retail Merchandising or
MAT 125 PUurchasing........ccooeiiiiiiiii s 3
MKT 120 Customer Service..... . 1
MKT 202 Marketing for Non-Profit Organizations..............c........ 3
MKT 246 Business to Business Marketing ..........c.cccooeeienicenns 3
MKT 248 Direct Marketing ........ccooooiieiiinncee e 3
MKT 252 Internet Marketing..........ccooooeiiiiiiie e 3
MKT 281 Internship in Marketing ... . 3
MKT 285 Topics in Marketing ..........cocceeveenienieenie e .5-3

MARKETING COMMUNICATIONS

Required:‘
MCM 232 Introduction to Advertising or
MKT 217 Advertising ........ccooeeeereneneenns 3
MCM 233 Introduction to Public Relations... .3
MKT 255 Marketing Research ... 3

Electives:
Select at least 12 credit hours from the following:*
MCM 136 Broadcast WIiting .........ccceveriiieiei e 3
MCM 235 Publications Editing and Design...........ccccceveeeieencennes 3
MKT 105 Sports Marketing .........cccceeeenen. 3
MKT 140 Principles of Professional Selling 3
MKT 202 Marketing for Non-Profit Organizations..............c........ 3
MKT 246 Business to Business Marketing ..........c.cccooeeienicenns 3
MKT 247 Consumer Buying Behavior ........ 3
MKT 248 Direct Marketing ........c.......... 3
MKT 252 Internet Marketing........... 3
MKT 260 International Marketing... . 3
MKT 281 Marketing Internship........coccoooieiiiiiii e 3

! Students are reminded that not all courses are offered each semester. In determining course selection,
the student should consult with a Student Development faculty/counselor or program coordinator.

? Mathematics elective: MTH 103, MTH 124, MTH 134, MTH 165. Meet with Student Development
faculty member or program coordinator for appropriate course.

® Meet with Student Development faculty member or program coordinator for appropriate ACC, CIS or
ECO course.

* Students must satisfy the prerequisites for each course selected.

* Students need to choose a course to meet this requirement that also meets the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

MARKETING

E-Commerce Business Certificate

This 15 credit-hour certificate program is designed to give individuals with little technical or business training the
skills necessary to start and manage viable Web-based businesses or consult with others on e-commerce
business start-ups. The principles learned in this program could also be applied to existing businesses wishing to
expand by offering a Web-based alternatives.

Required:
MGT 154 Small Business Management.............cccoceeveieieencnnnes 3
MKT 252 Internet Marketing 3
WEB 240 E-Commerce Development 3
Electives: Select six credit hours from the following courses:
CIS 100 Computer Fundamentals or
CIs 101 Introduction to Computer Information Systems .......... 3
MKT 245 Principles of Marketing ...........ccocoiiiiiiiinns 3
MKT 247 Consumer Behavior........ .3
MKT 255 Marketing Research ...........ccoccoiiiiiiiniie e 3
PLS 222 Intellectual Property..........cccoviiiiiinieeeeee s 3
WEB 150 Web Site Development |..........ccoooieieiiniiieieeieeeee 3

' Students must satisfy prerequisite.

Marketing Certificate

This is 12 credit-hour certificate program is designed for those interested in obtaining basic marketing skills that
can be used in entry-level marketing positions.

Required:
MKT 245 Principles of Marketing ..........cccoooiiiiiiniiiieceees 3
Electives: Select nine credit hours from the following:

MKT 105 Sports Marketing .........occoeieiiiieiie e
MKT 140 Principles of Professional Selling..........
MKT 202 Marketing for Non-Profit Organizations.
MKT 217 AAVEIISING ...t
MKT 247 Consumer Buying Behavior ...
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MKT 252 Internet Marketing.................
MKT 255 Marketing Research .......
MKT 281 Internship in Marketing

Marketing Research Certificate

This 6 credit-hour certificate program is designed to give individuals with little or no formal training the skills
necessary to function as a market research analyst. The principles learned in these classes will help individuals
efficiently target markets, design research instruments, and identify potential markets for new and existing
products and services.

Required:

GEG 151 Geographic Information Systems I...........cccccoeeeeieenes 3
MKT 255 Market Research ... 3
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CAREER PROGRAMS

MARKETING

Retail Merchandising Certificate

This is a 17-18 credit-hour certificate program designed for individuals with career interests in the retail
management field. It is especially appropriate for those individuals employed in retailing who are seeking skills and
knowledge which may prepare them for career advancement.

Required:
FAS 212 Visual Fashion Merchandising (2) or
MKT 217 AAVErtISING (3) cvevveeerierieeeeriere e 2-3
MKT 106 Retail Merchandising.. 3
MKT 250 Retailing.......cccooviiiiiiiiiee 3
MKT 251 Retail Merchandise Management ... 3
Electives: Select at least six credit hours from the following courses:
ACC 099 Business Recordkeeping (3) or
ACC 101 Introduction to Financial Accounting (4).......cc.ccceeeeene 3-4
MGT 111 Introduction to Business Organization ........................ 3
MGT 154 Small Business Management 3
MGT 160 Principles of Supervision............. . 3
MKT 140 Principles of Professional Selling..........c.ccccoceeveeneens 3
MKT 245 Principles of Marketing ..........cccooiiiiiiniiiiccceees 3

Sales Management and Development Certificate

This 15 credit-hour certificate program is designed to provide in-service and pre-service training and development
for industrial sales and sales management personnel representing manufacturers, service marketers, wholesalers
or other marketing middlemen. Through the selection of courses, this program can satisfy both the career needs of
individuals seeking to develop and expand their selling and account servicing skills and individuals preparing for
sales management responsibilities. This certificate program would be especially appropriate for individuals who
are entering the professional field without a formal sales or marketing education.

Program requirements are satisfied by completing six hours from Group 1 and nine hours from Group Il for a total
minimum of 15 credit hours. To achieve an individual program designed to complement the student's industrial
and educational background, the selection of courses should be made in consultation with the coordinator.

Electives: Group | (Select six credit hours from the following):

MKT 140 Principles of Professional Selling..........cccccvceeieenens 3
MKT 141 Sales Management..........cocoeerieiiiiicenee e 3
MKT 240 Advanced Sales Strategies ........c.cccovverieriiennieriieennen. 3
MKT 247 Consumer Buying Behavior ............ccccciniiiiiinne 3
Electives: Group Il (Select nine credit hours from the following):
ACC 211 Business Law | . 3
MAT 125 Purchasing........cccocoeiiiiiiciiieeee 3
MGT 111 Introduction to Business Organization .. . 3
MGT 160 Principles of Supervision............cccoccvieiiiiiieeiees 3
MKT 141 Sales Management..........ccceeeriiriiiicenee e 3
MKT 240 Advanced Sales Strategies .. 3
MKT 245 Principles of Marketing................. . 3
MKT 246 Business to Business Marketing ..........cccccooeeevieniens 3
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CAREER PROGRAMS

MEDICAL OFFICE ADMINISTRATION

Please contact the program coordinator for current name(s) and pertinent information regarding the national
professional organization(s) affiliated with the programs in the Medical Office Administration department.

Associate in Applied Science Degree: Health Care Office Manager

This 62-63 credit-hour program is designed for individuals interested in expanding previous general office
experience or health care training in order to gain the necessary skills to supervise a health care facility. Career
options are plentiful and diversified, and include employment in an extended care facility, home health care
agency, pharmaceutical house, medical supply company or various departments with acute-care settings.

The student must complete the general education courses and health care core courses. Additionally, the student
has the option to specialize in health care skills and in business-related course work, depending on the student’s
career objectives.

A minimum keyboarding speed of 30 words per minute is recommended to enter the program; 40 words per
minute is expected in order to progress through externship. The program may be taken part-time and some
courses are available on an evening schedule. An orientation and planning session is recommended by the
coordinator; detailed information will be sent upon request.

Required Courses: k

BIO 135 Introduction to Anatomy and Physiology or

BIO 1607  HUMAN ANGIOMY ...covvereeereeee e seeeeeeeneeeee 4
BIO 136 Introduction to Human Disease (3) or

BIO 161 Human Physiology (4).... . 3

Communications electives........................ .
Humanities or Social Science elective® ...............ccocooviioiieeieeeeeeeea
MBthEmMAtiCs EIECHVE" .............eeveeeeeeeeeeeee e eeee e seeee e
HSC 104 Health Care Technology and Informatics
HSC 105 Introduction to Health Care Today...........
HSC 112 Medical Terminology .........ccceceereriieeieenee e
HSC 201" Pharmacology.......oooeeoomeeomeeeeoreeeeereeeeseeeeeseeeeseseenee
HSC 213" Legal and Ethical Issues in Health Care.....................
MGT 111 Introduction to Business Organization ........................
MOA 145" Health Care Records Management ............cccccceeeeens
MOA 150 Math Applications in Health Care..........................
MOA  195' Principles of Health Insurance Billing...........c..cccc.c.....
MOA  235"°  Health Care Office Procedures ..................ccccooorrrrre..
MOA 245"  Health Care Office Management.........ccccooeeeieeniennnnn.
MOA 265"  Medical Office Administration Externship....................
PED 201 Standard First Aid.........ccooererineneeneeeeeeseee
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CAREER PROGRAMS

MEDICAL OFFICE ADMINISTRATION

Associate in Applied Science Degree: Health Care Office Manager continued...

Electives: ' Group | Select any combination of a minimum of six credit hours from the
following courses:

MOA 196" Current Procedural Terminology

(O I 7o Te 13T TSRS 3
MOA 197" International Classification of

Disease (ICD) Coding ......cccceeerueeneenieeieeeee e
MOA 215"  Clinical Procedures.........
MOA 240 Medical Transcription I....
MOA 242 Medical Transcription Il

Electives: Group Il Select any combination of a minimum of six credit hours from the following

wWwo w

courses:
ACC 101 Introduction to Financial Accounting ...........ccccceeueen.e. 4
ACC 102* Introduction to Managerial Accounting............ccccoe..... 3
ACC 216 Employment Law .......ccocovierieniiiiiieee e, 3
CAS 160 Introduction to Business Software Packages ............. 3
CIS 101 Introduction to Computer Information Systems .......... 3
ECO  200° Introduction to Economics .3
HSC 106" Health Occupations Career Observation.................... 1.5
MGT  150°  BUSINESS Math ..ooooooovvvveoeeceeeee e 3
MGT 205 Leadership Foundations. 1
MGT 206 Leadership SKills .........cccoiriiiininiereneeeeee 1
MGT 207 Leadership Trends..........ccooivieiiiiiieeee e 1
MGT 265 Human Resource Management .. 3
MGT 270 Principles of Management.............cccoooieiiniiniieeieenns 3

A grade of C or better in all BIO, HSC and MOA courses is required for all students. 2 Students

, may take BIO 135 and BIO 136 or BIO 160 and BIO 161 or BIO 160 and BIO 136.
A competency test, available in the Assessment and Testing Center, may be utilized to meet the
, mathematics elective requirement.
s Students must satisfy prerequisites for each course selected.
May be used to fulfill general education requirement(s); meet with program coordinator or Student
Development faculty/counselor for advice on electives.
Offered during fall semester only.
Offered during spring semester only.
Students need to choose a course to meet this requirement that also meets the World Cultures and
Diversity graduation requirement.
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CAREER PROGRAMS

MEDICAL OFFICE ADMINISTRATION

Health Care Secretary Certificate

This 20 credit-hour certificate program is designed for the individual who is interested in expanding her/his
previous office experience or health care training. The program offers skills necessary to work as a secretary in a
health care facility, insurance company, pharmaceutical house, or in hospital administrative offices.

Alternate job titles for the health care secretary would include medical or dental secretary/receptionist, doctor’s
secretary, insurance secretary, claims clerk, medical typist or nursing unit secretary. Administrative duties include
patient reception, insurance claims processing, billing and collections, and health care records management and
transcription.

A minimum keyboarding speed of 30 words per minute is recommended to enter the program; 50 words per
minute is expected in order to progress through externship. The program may be taken part-time and some
courses are available on an evening schedule. An orientation and planning session is recommended by the
coordinator; detailed information will be sent upon request.

Required:1
HSC 104 Health Care Technology and Informatics ...................
HSC 105 Introduction to Health Care Today
HSC 112 Medical Terminology .........ccceceereeiierieenee e
MOA 145 Health Care Records Management ............ccccccoeeeenns
MOA 195 Principles of Health Insurance Billing. .
MOA 235~ Health Care Office Procedures............cccoceoeiinieccnns
MOA 240 Medical Transcription | ..........cccoooiiiiiiienii s
MOA 265 Medical Office Administration Externship ...................

WWWwWWwWwNhNDNDN

A grade of C or better in all HSC and MOA courses is required for all students.
Students must satisfy prerequisites for each course selected.

Prerequisite of BIO 135 and BIO 136 waived for Health Care Secretary students.
Offered during fall semester only.

Offered during spring semester only.

Health Insurance Specialist Certificate

This concentrated 32 credit-hour certificate program is designed for the individual who is interested in becoming
an insurance billing specialist in a large health care facility or a claims approver in an insurance company. The
program provides a generalized orientation to the health care field, plus specific training in International
Classification of Diseases (ICD) and Current Procedural Terminology (CPT) coding, billing reimbursement and
collections procedures.

1
2
3
4
5

Some keyboarding skills and knowledge of computers is recommended.

Professional Certification:

Students in the Health Insurance Specialist program are encouraged to join the local chapter of the American
Association of Procedural Coders (AAPC) and the American Health Information Management Association
(AHIMA). An experienced coder is eligible to sit for the national examination in order to become a Certified
Procedural Coder (CPC).

Required:1

BIO 135 Introduction to Human Anatomy and Physiology........ 4
BIO 136 Introduction to Human Diseases..........ccccoceeieernenne. 3
HSC 104 Health Care Technology and Informatics ................... 2
HSC 105 Introduction to Health Care Today 2
HSC 112 Medical Terminology .........ccceceererreenieenee e 2
HSC 213° Health Care Law and Ethics..........cccoeoiviiiiiiiieeees 2
MOA 145 Health Care Records Management ............cccccceeeeens 2
MOA 195 Principles of Health Insurance Billing...........c..cccc.c..... 3
MOA 196 Current Procedural Terminology (CPT) Coding.......... 3
MOA 197 International Classification

of Disease (ICD) Coding .......ccccereeriieeneeiieeieenee e 3
MOA 235"  Health Care Office Procedures 3
MOA 265™°  Medical Office Administration Externship.................... 3

A grade of C or better in all BIO, HSC and MOA courses is required for all students.
Students must satisfy prerequisites for each course selected.
Offered during fall semester only.

1
2
3
* Offered during spring semester only.
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CAREER PROGRAMS

MEDICAL OFFICE ADMINISTRATION

Medical Assistant Certificate

This concentrated 44 credit-hour certificate program is designed for the individual who is interested in becoming a
medical assistant in a physician's office or other outpatient health care setting. The curriculum provides training in
a variety of administrative and clinical tasks to facilitate the work of the physician. Administrative duties include
patient communication, computer skills and record keeping. Clinical duties include assisting with examinations,
treatments, diagnostic testing, patient education, and preparation and administration of medications.

A minimum keyboarding speed of 30 words per minute is recommended to enter the program; 40 words per
minute is expected in order to progress through externship. The program may be taken part-time and many
courses are available on an evening schedule. An orientation and planning session is recommended by the
coordinator; detailed information will be sent upon request.

Professional Accreditation and Certification:

The Medical Assistant certificate and degree programs at Harper College have been accredited by the
Commission on the Accreditation of Allied Health Educational Programs (CAAHEP). Graduates of the programs
are eligible to sit for the national certification examination sponsored by the American Association of Medical
Assistants (AAMA). The MOA graduate who successfully completes this national examination is credentialed as a
Certified Medical Assistant (CMA).

Requirecl:1

BIO 135 Introduction to Human Anatomy and Physiology........
HSC 104 Health Care Technology and Informatics ...................
HSC 105 Introduction to Health Care Today ........cccccceeieennennne.
HSC 107 Basic Health Care SkKills.....
HSC 112 Medical Terminology ......
HSC 201 Pharmacology........cccccoe..... .
HSC 213 Health Care Law and Ethics...........ccccoeiiniiiiinne
MOA 145 Health Care Records Management ............cccccceeeeens
MOA 150 Math Applications in Health Care............cccccoeevieeenns
MOA 195" Principles of Health Insurance Billing...........c..cccc.c.....
MOA  215°**  Clinical Procedures................ccccoooo... .
MOA  235° Health Care Office Procedures.............cccoceceiiniieccnne
MOA  245>°  Health Care Office Management...........ccoeoeeieeiiennnen.
MOA  280>*° Medical Assistant Externship .
PED 201 Standard First Aid........cccooevereeninieneeeeee e
PSY 101 Introduction to Psychology ..........ccccceieiiiiiiiiinicens
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'A grade of C or better in all BIO, HSC and MOA courses is required for all students.
? Students must satisfy prerequisites for each course selected.

® Students must submit an American Heart Association Cardiopulmonary Resuscitation for the Health
Care Provider (CPR) certificate before entering externship.

* Offered during fall semester only.
® Offered during spring semester only.
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MEDICAL OFFICE ADMINISTRATION

Medical Transcriptionist Certificate

This concentrated 24 credit-hour certificate program is designed for the individual who is interested in expanding
her/his previous health care and/or secretarial experience in order to become a medical transcriptionist. A medical
transcriptionist is the health information specialist who transcribes patients’ records in a hospital, large health care
practice, HMO or clinic. Transcribed records are used in follow-up treatment, by insurance companies to verify
claims, to authenticate legal documents, and by medical research specialists in the development of new treatment
and diagnostic methods.

The curriculum provides the training needed to understand the various types of dictation utilized. Medical
transcriptionists must possess excellent keyboarding skills and the ability to memorize spellings and meanings of
the health care language. A minimum keyboarding speed of 50 words per minute is recommended to enter the
program; however, experienced medical transcriptionists frequently reach keyboarding speeds in excess of 80-
100 words per minute; 60 words per minute is expected in order to progress through externship. The program may
be taken part-time and some courses are available on an evening schedule. An orientation and planning session
is recommended by the coordinator; detailed information will be sent upon request.

Professional Accreditation and Certification:

Graduates of the Medical Transcriptionist program are eligible to sit for the national certification examination
offered by the American Association for Medical Transcription (AAMT). The medical transcriptionist who
successfully completes the national examination is credentialed as a Certified Medical Transcriptionist (CMT).
Students in the Medical Transcriptionist program are encouraged to join the local chapter of the AAMT.

Required:1
BIO 135 Introduction to Human Anatomy and Physiology........
BIO 136 Introduction to Human Diseases...........ccccoceecveinnnnne.
HSC 104 Health Care Technology and Informatics ...................
HSC 112 Medical Terminology .........ccceceereereerieenee e

HSC 213 Legal and Ethical Issues in Health Care.....................
MOA 145 Health Care Records Management ............ccccccceeeenns
MOA 240 Medical Transcription | .
MOA 24223 Medical Transcription Il ...........ocooiiiiiinniiieeeeees

WWWNNNNNWS

MOA 265 Medical Office Administration Externship ...................

"A grade of C or better in all BIO, HSC and MOA courses is required for all students.
? Students must satisfy prerequisites for each course selected.
® Offered during spring semester only.

NETWORKING

See: Computer Information Systems
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NURSING*

Associate in Applied Science Degree*

The Nursing program is designed to enable students to receive a certificate in practical nursing at the completion
of the first year and an associate in applied science degree in nursing at the completion of the two-year sequence.
The program is approved by the lllinois Department of Professional Regulation and accredited by the National
League for Nursing Accrediting Commission.

The associate in applied science degree in Nursing qualifies the graduate for NCLEX-RN and application for
lllinois licensure as a registered nurse. Legal limitations could prohibit an individual from taking this licensing
examination. Questions regarding these restrictions should be directed to the lllinois Department of Professional
Regulation at 217.782.8556. Positions are available in a variety of health care settings.

Admission Requirements
For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

FIRST YEAR'

First Semester
BIO 160 Human Anatomy .........cccoeoeeiiiiieiee e
HSC 2017 Pharmacology.......oooceommeeomeeeeoreeeereeeeseeeeeseeeeseseeenee
NUR 101 Nursing Fundamentals ............cccccoooiiiniiniiiieees

PSY 101 Introduction to Psychology .
MEEHEMALCSS oo ee e
18
Second Semester
BIO 161" HUMAN PRYSIOIOGY......coevereeereeeeseeeeseeeeeseeeeeseeee 4
NUR 102 Nursing Care of Clients
with Commonly Occurring Health Needs.................... 9
PSY 228 Human Development..........coceviiieeiienieesee e 3
16
Summer Semester
NUR 199° Bridge to Advanced NUrsing ..........cccocceeieeiieeieeniceenes 1
SECOND YEAR'
First Semester
BIO 130 MiCrobiology........ciuieieeiie et 4
ENG 101 COMPOSIION...cvieiieiiii et 3
NUR 201 Advanced NUrsing | ........ccccoooiiiiiiniiiee e 10
17
Second Semester
NUR 202 Advanced Nursing Il ... 10
NUR  210°  Physical ASSESSMENt ..........eveeeeeeereeeeereeeeeseeeeeseee 1
SOC 101* Introduction to Sociology ........ccoceriiiiiieiieie e 3
SPE 101 Fundamentals of Speech Communication.................. 3
17

* Nursing is a limited enrollment program. See Limited Enrollment Programs section of this catalog for
details. Requirements subject to change. Contact the Admissions Outreach Office for updated
information.

**Subject to change. Contact the Admissions Outreach Office for additional information.

'A grade of C or better in BIO 130, BIO 160, BIO 161, HSC 201 and all NUR courses is required for all
students.

Must be completed no earlier than three years before graduation.

Group 2 math requirement is met by Nursing program admission requirements.
Must be taken within three years of the required semester.

Required for the LPN admit and the student reentering the second level.

Can be taken any time after NUR 102.

* This course meets the World Cultures and Diversity graduation requirement.

2
3
4
5
6
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NURSING*

Licensed Practical Nursing Certificate*

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

The Licensed Practical Nursing certificate qualifies the graduate to sit for the NCLEX-PN and application for lllinois
licensure as a practical nurse.

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

FIRST YEAR'
First Semester

BIO 160 Human Anatomy .........ccceeoieiiiiieiee e 4
HSC 201  Pharmacology....... 2
NUR 101 Nursing Fundamentals ...... 9
PSY 101 Introduction to Psychology . 3
MathEMALICS®  ooeoeeeeeeeeeeeeeeee oo 0
18
Second Semester
BIO 161" HUMAN PRYSIOIOGY......ceevereeeereeeereeeeseeeeeseeeeeseeee 4
NUR 102 Nursing Care of Clients with
Commonly Occurring Health Needs ............cccccceeneens 9
PSY 228 Human Development..........ccccoviriieiieeiieeee e 3
16
Summer Semester
NUR 104 Nursing Field Experience ...........cccooeviniiiiiciiinies 4

) Licensed Practical Nursing is a limited enrollment program. See Limited Enrollment Programs section
of this Catalog for details. Requirements subject to change. Contact the Admissions Outreach Office for
updated information.

'A grade of C or better in BIO 130, BIO 160, BIO 161, HSC 201 and all NUR courses NUR is required
for all students.

% Must be completed no earlier than three years before graduation.
: Group 2 math requirements are met by Nursing program admission requirements.
* Must be taken within three years of the required semester.

Certified Nursing Assistant Certificate*

This seven credit-hour certificate program prepares individuals to deliver safe, competent and quality care under
the supervision of a registered nurse. The course includes basic nursing skills necessary to provide direct care to
patients with special emphasis on skills and knowledge required to care for residents in long term care and sub
acute settings. Clinical experience is held off campus. Students are required to provide their own transportation.
Students successfully completing the program are eligible to sit for the IDPH certification examination and enter
the State of lllinois Nurse Aide Registry. Opportunities for employment are found in settings such as long term
care facilities, home health agencies, hospitals, and private duty.

This program is part of Harper’s Dual Credit Career Partnership. Applicants from this high school Dual Credit

Career Partnership must have completed the 11th grade prior to entering and must also meet the program’s
special admission requirements.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

Required:1
CNA 101 Nursing Assistant Training .........ccccccoveeeiienieeieenceees 7

* Certified Nursing Assistant is a limited enrollment program. See Limited Enroliment Programs section
of this Catalog for details. Requirements subject to change. Contact the Admissions Outreach Office
for updated information.

A grade of C or better in all CNA courses is required for all students.
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PARALEGAL STUDIES

Associate in Applied Science Degree

The 63 credit-hour program is designed to prepare men and women as technically qualified assistants to a lawyer.
Under the supervision of a lawyer, the paralegal may perform such functions as legal research, investigation,
detail work with regard to probate matters, preparation of tax forms and returns, searching public and court
records, office management, library service, bookkeeping, serving and filing legal documents and preparing legal
forms.

FIRST YEAR
First Semester

ENG 101 Composition... 3
HUMANIHES €IECHVE ... oo 3
PLS 101 Introduction to Paralegal Studies 3
PSY 101 Introduction to Psychology .... . 3
SOC 101* Introduction to Sociology ........ccoceriiiiiieeiieie e 3
15
Second Semester
ENG 103 Technical and Report Writing..........cccovveeiienieeieeneenne 3
PLS 102 Fundamentals of Legal Research ..........ccccccevinieencs 3
PLS 103 Litigation ........cccoerineniiincee 3
PLS 105 Family Law . 3
PLS 123 Real Property Law ..o 3
15
SECOND YEAR
First Semester
MathemMatCs GIECHVE ........e.eeeeeeeeeeeeeeeeeeeeee e eeeeeeseeeeseeeeeseeeeeseeeeeees 3
PLS 201 Tort and Insurance Law.. 3
PLS 205 Contract Law........ccccevveeieeneenne 3
PLS 210 Corporate and Securities Law.. . 3
PSC 101 American Politics and Government..............cccceeeee..... 3
15
Second Semester
CAS 160 Introduction to Business Software Packages ............. 3
EIBCHVES oo 12
PLS 208" Internship in Paralegal Studies ..........c.cccccoeoiiiinnnnns 3
18

Humanities electives must be chosen from the following ABA-approved humanities, listed with the

requirements for AAS degrees: ART 105, any FNA, any FRN, any GER, any HST, any HUM, any JPN,

any LIT, LNG 105, MUS 103, MUS 104, MUS 120, any PHI but not PHI 160, any SPA, or either SPE

107 or SPE 111.

z Only 100 level or higher mathematics courses are acceptable for the mathematics elective.

° CRJ 201 or CRJ 202, PLS 200, PLS 202, PLS 206, PLS 212, PLS 220, PLS 221, PLS 222, PLS 223,
PLS 224, PLS 230

¢ Required for individuals without any legal experience. Individuals with legal experience may substitute
another PLS course with coordinator approval.

* This course meets the World Cultures and Diversity graduation requirement.
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PARALEGAL STUDIES

Paralegal Studies Certificate

This 21 credit-hour certificate program is designed for those individuals who are currently employed or employable
in the legal field or those who, because of legal experience, could benefit from these specialty options. The
various choices available allow the student to develop special interests and skills.

To receive a certificate in Paralegal Studies, students must have earned an associate in applied science degree,
an associate in arts degree, or a bachelor’s degree which include general education courses equivalent to those
required in Harper College’s associate in applied science degree in paralegal studies. Verifications of the degree
must be submitted before the certificate will be awarded.

Students who complete the 21 credit-hour certificate are eligible to use our computerized placement service and
otherwise work as paralegals for a practicing attorney. Students should be aware that there are legal restrictions
on the practice of law by laymen.

Students electing to earn a certificate in paralegal studies are eligible to apply credits earned toward completion of
the associate in applied science degree.

Required:

PLS 101 Introduction to Paralegal Studies...........cccooevenieenns
PLS 102 Fundamentals of Legal Research ..
PLS 103 Litigation ......c.eeiuieiieee e

Electives: Select at least 12 credit hours from the following courses, providing the
combination has the approval of the coordinator or a Student Development
faculty member.

CRJ 201" Criminal Law or

CRJ 202 Criminal Procedures...
PLS 105 Family Law...............
PLS 123 Real Property Law .
PLS 200 Probate .......ccooiiiiie e
PLS 201 Tort and Insurance Law...........cccooeevieeneniieeiceieeeeee
PLS 202 Estate Planning ..............

PLS 205 Contract Law............
PLS 206 Environmental Law .. .
PLS 208 Internship in Paralegal Studies ............ccccooeeninnnne.
PLS 210 Corporate and Securities LaW...........cccoeeeerernieeneenns
PLS 212 Law Office Systems.........cocerieeiiiiiiieeiee s
PLS 220 CommUNItY LAW......oiiiiiiiiiieeee e
PLS 221 Bankruptcy Law.......
PLS 222 Intellectual Property .
PLS 223 Computer-Assisted Legal Research ..........c.cccccceeees
PLS 224 Commercial Real Estate Law...........cccceveiiiiiienieenns
PLS 230 Topics in Paralegal Studies...........cccceveiniiiieniccneenne

wWww
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! Students may take CRJ 201 or CRJ 202, but not both.

PARAMEDIC

See: Emergency Medical Services
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CAREER PROGRAMS

PARAPROFESSIONAL EDUCATOR

Associate in Applied Science Degree

This 62 credit-hour program is designed to promote the development of skills necessary when working with
children in Title 1 programs in the K-12 public or private school classrooms. Students must complete the required
courses for the program and 18 hours of approved electives.

Required General Education Courses:

ENG 101 COMPOSIION...eieiieiieeiee st 3
Humanities elective ............ccccoiniiiiiiie, 3
MTH 130 Mathematics for Elementary Teaching | . 4
PSC 101 American Politics and Governments..............ccoceeueeeee. 3
PSY 101 Introduction to Psychology ..........ccccceviiiiiiieiiinieens 3
SPE 101 Fundamentals of Speech Communication.................. 3
Required Core Courses:

DIV 101* Exploring Diversity inthe U.S........cccocooiiiiiiiies 3
ECE 102 Child Development | ..........ccoooieiiiiiiiieie e 3
ECE 219 Students with Disabilities in School ................cccoceee. 3
EDU 201 Introduction to Education............cccccoceeeeeene 3
EDU 202 Pre-Student Teaching Clinical Experience .. 1
EDU 211 Educational Psychology .........cc.ccceeeruennee. 3
EDU 230 Introduction to Language Arts in

Elementary/Middle School Teaching .........c..ccccceuennee. 3
EDU 250 Introduction to Technology in Education..................... 3
LIT 219 Children’s Literature ............cccooeiiiiniiiiiiee 3

Electives: Select 18 credit-hours from the following courses:

ANT 101 Introduction to Anthropology .........ccceeeeeeieeneeiieeices 3
ANT 202 Cultural Anthropology .........c.cocceeieriieeiieeiie e 3
ART 105 Introduction to the Arts or
ART 130 History of Art |......cooveiiiniceeeeeeee 3
ECE 103 Child Development Il ...........coccoeiiiiiiiienie e 3
ECE 120 Introduction to Special Education for Paraprofessionals 3
ECE 121 Behavioral Management in Special Education Setting 3
ENG 102 COMPOSIION...cueieiieiiiieiie st 3
GEG 101 World/Regional Geography............ . 3
HST 111 The American Experience to 1877........ccoccoeeeeieeneenne 3
HST 112 The American Experience Since 1877.........cccccceeeeens 3
LNG 105 Introduction to Language and Linguistics ................... 3
MTH 131 Mathematics for Elementary Teaching Il ................... 4
PHS 111 Introduction to Physical Science or
PHS 112 Exploring the Earth and Universe ...........cccoceveeieens 4
PSY 217 Adolescent Psychology or
PSY 228 Psychology of Human Development 3
SGN 101 American Sign Language 4

*This course meets the World Cultures and Diversity graduation requirement.
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CAREER PROGRAMS

PARAPROFESSIONAL EDUCATOR

This 32 credit-hour program is designed to promote the skills necessary when working with children in non-title 1
positions in K-12 public of private schools. Individuals can also use the certificate program toward completion of
the Paraprofessional Education associate in applied science degree.

Required:

DIV 101 Exploring Diversity inthe U.S.........cooooiiiiiiiiees 3
ECE 102 Child Development | . 3
ECE 219 Students with Disabilities in School ................ccc.oeee. 3
EDU 201 Introduction to Education..............ccceceiininiiiiininicns 3
EDU 202 Pre-Student Teaching Clinical Experience .. . 1
EDU 211 Educational Psychology .........ccccceieiiiniiinniceiees 3
EDU 230 Introduction to Language Arts in

Elementary/Middle School Teaching ............ccccceuenn.e. 3
EDU 250 Introduction to Technology in Education.. 3
LIT 219 Children’s Literature .............ccoceceninnene 3
MTH 130 Mathematics for Elementary Teaching | .. 4
PSY 101 Introduction to Psychology ..........cccceviiiiiiiniienicens 3

PARK AND GOLF MAINTENANCE

Students can prepare for employment with municipal park districts, property management agencies,
cemetery/memorial parks, industry/office parks, educational facilities, golf courses and other related careers.

Students earning an associate in applied science degree in Park and Golf Maintenance are required to complete

63 credit hours.

Required General Education Courses:
BIO 120 BOtany ....cc.oiiieie e
Communications electives' ..
Mathematics elective’.............ooo.on.... .
PED 201° Safety and First Aid .........ccccooiiiiiiiiiiee e
Students must select five credit hours from at least two of the following area

W wo b
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Humanities®, Natural Sciences or Social Sciences® ...........coooevveveeenenn. 5
Required Core Courses:
PKM 100" Park and Horticulture Careers...........ccceeoeeneriieenennns 1
PKM 140 Grounds Equipment and Shop Operation................... 4
PKM 210" Drainage and Irrigation............ccccoooeeeene . 3
PKM 213 Landscape Graphics .........ccceoeereriieeeieeiie e 3
PKM  220°  AMDOMCUIUIE .......oooooeeeeeeveeeeeeeeeee e 4
PKM 242" Golf Course and Athletic Field Management.. 4
PKM 250 Park Management Seminar (5).........ccceeeeneeriieniennns 1
PST 101" WOOMY PIANES w..oeveeeeeeeeeeeeeeeeeseeee e 4
PST 102° Plant Diseases and Pests . . 4
PST 104 Beginning Floral Design ..........ccccoiiiiieeiie s 3
PST 110 SOil SCIENCE ... 4
PST 111 Basic Horticultural Skills . . 3
PST  212°  TUMQrass SCIENCE. .......meeeeeeereeeeereeeeeeeeeeeeeeeseeeee 4

! Students may elect ENG 100, ENG 101 or ENG 102, depending on their test scores and advice of a
Student Development faculty/counselor. ENG 130 may be taken as the second English course.

ZA competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement. Students who utilize the competency test to meet the mathematics
requirement must complete a three credit-hour PKM or PST elective.

May be waived if a comparable certificate is presented.
Offered during fall semester only.

Offered during spring semester only.

See coordinator.

May be offered every other year.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.

~ o o0 & W
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CAREER PROGRAMS

PARK AND GOLF MAINTENANCE

Arboriculture Certificate

Graduates of this 21 credit-hour certificate program will be able to select, operate and care for the appropriate
tools and equipment used in this field, as well as diagnosing and correcting tree problems and performing all tree
maintenance procedures in a safe and efficient manner.

Required:

PKM 100 Park and Horticulture Careers............ccccoeeeecveeeeneeenne
PKM 140 Grounds Equipment and Shop Operation
PKM 220 Arboriculture .........ccccceeveeeiiiie e .
PST 101 Woody Plants ...
PST 110 SOl SCIENCE ...t
PST 111 Basic Horticultural SKills............c.ccooeeeiiiiiiecieeeciees

WD

Golf Course and Athletic Field Maintenance Certificate

Graduates of this 27 credit-hour certificate program are prepared for employment or promotion in the golf course
industry, turfgrass production and athletic field maintenance.

Required:

PKM 100 Park and Horticulture Careers...................
PKM 140 Grounds Equipment and Shop Operation
PKM 210 Drainage and Irrigation...........cccccceeieeieennnen.
PKM 242 Golf Course and Athletic Field Management..............
PST 102 Plant Diseases and Pests ..........cccooeveiiieniinieeneens
PST 110 Soil Science........ccoceeeuennee.
PST 111 Basic Horticultural Skills . .
PST 212 Turfgrass SCIENCE........coviiiiiiiieiie e

AWDADDWDE

Turfgrass and Grounds Maintenance Certificate

Graduates of this 27 credit-hour certificate program prepared for employment or promotion culture and care of
gardens, landscapes, parks, turfgrass and other passive or active grounds areas.

Required:

PKM 100 Park and Horticulture Careers...........cccocoeeveriieencennns
PKM 140 Grounds Equipment and Shop Operation
PKM 210 Drainage and Irrigation...
PST 101 Woody Plants .........c.........
PST 102 Plant Diseases and Pests . .
PST 110 SOil SCIENCE ...t
PST 111 Basic Horticultural SKills............ccccooiiieniiiiiiieeees
PST 212 Turfgrass SCIENCE........coveiiiiie e

AWADDWDE
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CAREER PROGRAMS

PHLEBOTOMY*

Phlebotomy Certificate*

This 8 credit-hour certificate program consists of lectures, student laboratories and clinical internship arranged in a
local health care facility. This certificate is useful for a number of health care professionals interested in developing
the skills and techniques involved in the collection of blood from patients or donors for diagnostic testing. In
addition, ethical and legal responsibilities, effective communication skills and safe practice are studied.
Phlebotomists are employed in hospitals, hospital laboratories, physician offices, clinics, blood banks, commercial
laboratories, or similar facilities. Phlebotomy has become a fast-growing health occupation and is considered a
profession with a standardized educational curriculum and accepted routes for national certification.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

Required:’

HSC 112 Medical Terminology ........cccocceereereeeiienee e
PHB 101 Phlebotomy Principles and Practice ...........ccccceeeeens
PHB 102 Phlebotomy Internship ..........ccoooiiiiinii e

N BN

*Phlebotomy is a limited enroliment program. See Limited Enrollment Programs section of this Catalog
for details. Requirements subject to change. Contact the Admissions Outreach Office for updated
information.

'A grade of C or better in all HSC and PHB courses is required for all students.

194



CAREER PROGRAMS

PLANT SCIENCE TECHNOLOGY

Associate in Applied Science Degree

This 64 credit-hour program is designed to prepare students for employment in floral design, garden centers,
greenhouses, grounds maintenance, landscape design and construction, nurseries, plant propagation, and other
green industry careers.

Required General Education Courses:
BIO 120 BOtaNnY ...
ENG 101 Composition .
MBHhEMALICS EIECHVE .........eeoeeeeeeeee oo
PED 201° Safety and First Aid .........ccccooiiiiiiiiiiee e
SPE 101 Fundamentals of Speech Communication..................

Students must select five credit hours from at least two of the following area

WWWwWwwhH
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Humanities*, Natural Sciences or Social Sciences® .........oooveoveeveeveeenn. 5
Required Core Courses:

PKM 100 Park and Horticulture Careers.............cccoeeeeeveeeeneeenn. 1

PST 104 Beginning Floral Design 3

PST 105 Indoor Plants...................... 4

PST 111 Basic Horticultural Skills 3

Specialized Study Areas:
It is recommended that students pursue one of the following specialized study areas.

FLORAL DESIGN
Required:

PST 208 Advanced Floral Techniques..........cccccoeoiiiiiiiiiiennnen.
PST 245 History of Floral Design Il
PST 2473 Floral Shop Management

PST 107 Cut Flower and Foliage Identification.......................... 4
PST 112 History of Floral Design I.................... 3
PST 151 Floral Design Internship .... . 3
PST 204 Intermediate Floral Design ..........ccccoiiiviiieniieeieens 3
PST 205" High Style and Tropical Floral Design............cccccceeune 3
PST 206" Wedding and Sympathy Floral Design..............ccc....... 3
PST 207j Permanent Botanical Design...........ccccceveeeieniieeicennes 3

4

3

3
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CAREER PROGRAMS

PLANT SCIENCE TECHNOLOGY

Associate in Applied Science Degree...continued

HORTICULTURE

Required:
PKM 140 Grounds Equipment and Shop Operation................... 4
PKM 213 Landscape Graphics ........c.ccceceerieereenunen. 3
PKM 214 Landscape Design l.........ccoceiieieineniienieenns 3
PKM 250" Park Management and Plant Science Seminar.......... 1
PST 101 Woody Plants ..o 4
PST 102 Plant Diseases and Pests ...........cccooceeiininiciinenne 4
PST 103’  Herbaceous Plants............ . 4
PST 110 SOil SCIENCE ... 4

Electives:
Horticulture students must select at least five credit hours from the following:
MGT €IECHVE"  ooovvvveeeeoeeeeeee e 3
PKM 210 Drainage and Irrigation...........ccocoeeviiiiinie e 3
PKM 220 Arboriculture . 4
PKM 230° Contracts, Specifications, Estimating.............cccc.cc.... 3
PKM 240° Grounds Equipment Power Units.........c.cccoooeiieeicennes 4
PKM 242° Golf Course and Athletic Field Management.............. 4
PST 212 Turfgrass Science.............. . 4
PST 248° Garden Center Operations..........cccccoeceevininieneneeene 3

LANDSCAPE DESIGN

Required:
PKM 210 Drainage and Irrigation ............cccceiiiieenin e 3
PKM 213 Landscape Graphics . 3
PKM 214 Landscape Design l........ccoceeiiriiiiiiiiienee e 3
PKM 215 Landscape Design Il........cccooieiiiiiiiiiee e 3
PKM 216 Landscape Construction Process and Materials 4
PST 101 Woody Plants ..o 4
PST 103’ Herbaceous PIants.............ccccoooorrrreerrvvveveeeerrssrrrnreeee 4
PST 110 SOil SCIENCE ...t 4

Electives:

Landscape Design students must select at least four credit hours from the following:
MGT €IECHVE’  oooovoeeeeeceeeoeeee e
PKM 220 Arboriculture ...........ccoconiieiiiin. .
PKM 230° Contracts, Specifications, Estimating.............cccc.cc....
PKM 240° Grounds Equipment Power Units.........c.cccoooeiieeinnns
PKM 242° Golf Course and Athletic Field Management..............
PST 212 Turfgrass SCience........ccccceeveeieeiie s .
PST 248° Garden Center Operations....

WhBADbWwpLrbW

! Students may elect any mathematics course offered, depending on their test score and advice of a
Student Development faculty/counselor; however, only MTH 100 or higher will satisfy this requirement.
MGT 150 will also satisfy this requirement. Students who utilize the competency test to meet the
mathematics requirement must complete a course in PKM or PST and an elective.

May be waived if a comparable certificate is presented.
Offered during fall semester only.

Offered during spring semester only.

MGT elective: MGT 111, MGT 154, MGT 160.

May be offered every other year.

* At least one of the Humanities or Social Science requirements must also meet the World Cultures and
Diversity graduation requirement.

2
3
4
5
6
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CAREER PROGRAMS

PLANT SCIENCE TECHNOLOGY

Advanced Floral Design Certificate

Graduates of this 33 credit-hour certificate program are prepared for advanced floral design work and are able to
work in all phases of design within the floral industry.

Required:

PKM 100 Park and Horticulture Careers............ccccccoovvieiineeeene
PST 104 Beginning Floral Design .....................
PST 107 Cut Flower and Foliage Identification. .
PST 112 History of Floral Design |.........ccccooieeiieniennie s
PST 204 Intermediate Floral Design .........ccccoiiiiiiieniieeieens
PST 205 High Style and Tropical Floral Design...
PST 206 Wedding and Sympathy Floral Design..
PST 207 Permanent Botanical Design...........ccccceeieeniiienicennns
PST 208 Advanced Floral Techniques............ccccooiviiiiicninnnnen.
PST 245 History of Floral Design Il
PST 247 Floral Shop Management

Basic Horticultural Skills Certificate

Graduates of this 20 credit-hour certificate program will be able to produce disease and pest free plants from
seeds as well as by a variety of vegetative methods as commonly encountered in the greenhouse and nursery
industry.

WWPhAWWWWWHAW=

Required:

PKM 100 Park and Horticulture Careers..
PST 101 Woody Plants .........cccccceevennen.
PST 102 Plant Diseases and Pests . .
PST 105 INAOOr Plants...........cooiiuiiiiiiieieee et
PST 110 SOl SCIENCE ...t
PST 111 Basic Horticulture SKills...........ccocoeoviieiiiiee e

Floral Design Certificate

Graduates of this 17 credit-hour certificate program are prepared for employment or promotion in retail and
wholesale floral businesses.

WHhBADMA-

Required:

PKM 100 Park and Horticulture Careers............ccccccovviiiiincnnene
PST 104 Beginning Floral Design ..................... .
PST 107 Cut Flower and Foliage Identification...............ccc........
PST 112 History of Floral Design I....................

PST 204 Intermediate Floral Design .
PST 247 Floral Shop Management............c.cccovoiiiiniiniieeneennns

Garden Center Operations Certificate

Graduates of this 30 credit-hour certificate program are prepared for employment or promotion with garden center
and retail outlets of plant materials and associated merchandise.

WWWhw-

Required:

PKM 100 Park and Horticulture Careers............cccooeeeeeveeecneeenn.
PKM 213 Landscape Graphics .........cceoeereriieeieenie e
PST 101 Woody Plants ...
PST 102 Plant Diseases and Pests .
PST 103 Herbaceous Plants ............
PST 105 Indoor Plants............

PST 110 Soil Science....................
PST 111 Basic Horticultural Skills..... .
PST 248 Garden Center Operations..........cccccevveeieenienieeneennns

WCWhPAAMBRMMW-
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CAREER PROGRAMS

PLANT SCIENCE TECHNOLOGY

Landscape Design Certificate

Graduates of this 44 credit-hour certificate are prepared for employment or promotion in residential and
commercial landscape design and landscape construction planning and estimating.

Required:

PKM 100 Park and Horticulture Careers............ccccccovvriiiinceeene
PKM 140 Grounds Equipment and Shop Operation .
PKM 210 Drainage and Irrigation ............cocceiiirieniin e
PKM 213 Landscape Graphics .........cceceererreerieeiee e
PKM 214 Landscape Design I....
PKM 215 Landscape Design l........cccoiiiiinniniiieneeeee

PKM 216 Landscape Construction Process and Materials ........
PST 101 Woody Plants ..o
PST 102 Plant Diseases and Pests .
PST 103 Herbaceous Plants.............
PST 110 Soil Science....................
PST 111 Basic Horticultural Skills . .
PST 212 Turfgrass SCIENCES.......cccueiiiiiieiie e

P OWORARPRADMDRRLOWLLOWWWDE--
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CAREER PROGRAMS

RADIOLOGIC TECHNOLOGY*

This 77 credit-hour full-time curriculum prepares radiographers to produce X-ray films (radiographs) of parts of the
human body for use in diagnosing medical problems. Additional duties may include processing film, evaluating
radiology equipment, managing radiographic quality assurance programs, and providing relevant patient
education. The program provides both classroom and clinical instruction in anatomy and physiology, radiobiology,
pathology, medical image processing, radiation physics, positioning of patients, patient care procedures, radiation
protection, and medical ethics.

Radiographers are employed in health care facilities including hospitals and clinics, specialized imaging centers;
urgent care clinics, physician offices and government offices. Some radiographers are employed in educational
institutions and in industry.

Because of the nature of clinical experiences and individualized instruction in this program, and specialized
technology and the equipment necessary to offer this program, a higher tuition rate is assessed for career specific
courses. These include courses with the RAD prefix. Tuition for these courses in this program is 200 percent of
the standard tuition rate.

Admission Requirements
For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

FIRST YEAR'

First Semester

BIO 160 Human Anatomy .........cccoioeeiiiiieenee e 4
HSC 104 Health Care Technology and Informatics ................... 2
HSC 105 Introduction to Health Care Today ........ccccccveieennnnnne. 2
HSC 107 Basic Health Care Skills................. 1
HSC 112 Medical Terminology ......... 2
RAD 102 Radiologic Procedures | .... 3
RAD 103 Radiologic Principles I.... . 3
MAENEMALCS. ooeoeeeeeeeeeee oo 0
17
Second Semester
BIO 161 Human Physiology..........cccceeiiirieiiie e 4
HSC 201 Pharmacology.........cccoeiiiiiiiiiee e 2
HSC 213 Legal and Ethical Issues in Health Care...................... 2
RAD 105 Radiologic Procedures Il ....................... 3
RAD 106 Radiologic Principles II............. 3
RAD 107 Radiologic Clinical Education |I.... 3
17
Summer Semester
RAD 201 Radiologic Clinical Education Il............cccccoooiiiininnns 4
SOC 101* Introduction to Sociology ........ccocerieriiieiieeeeeeee 3
6
SECOND YEAR
First Semester
ENG 101 COMPOSIION...cvietieiiieiee et 3
RAD 202 Radiologic Procedures Il ............ 3
RAD 203 Advanced Radiologic Principles.. 3
RAD 204 Radiobiology .........c.ccoeevriininicnne 3
RAD 205 Radiologic Clinical Education IlI 4
16
Second Semester
RAD 206 Radiologic Pathology..........ccccerueriieiieniieiee e 3
RAD 207 Radiologic Quality Assurance .. .1
RAD 208 Radiologic Seminar ..........ccoceeiieiiienie e 1
RAD 209 Radiologic Special Procedures ............cccceveiiieenennnns 3
RAD 210 Radiologic Clinical Education IV . 4
SPE 101 Fundamentals of Speech Communication.................. 3
15
Summer Semester
RAD 211 Radiologic Clinical Education V ...........ccccoiiiiininnns 5

* Radiologic Technology Program is a limited enroliment Program. See Limited Enrollment Programs
section of this Catalog for details. Requirements subject to change. Contact the Admissions Outreach
Office for updated information.

‘A grade if C in all BIO, HSC and RAD courses is required for all students.
Group 2 math requirement is met by placement into MTH 080.
* This course meets the World Cultures and Diversity graduation requirement.
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CAREER PROGRAMS

RADIOLOGIC TECHNOLOGY*

This four credit-hour certificate program provides a study in the theory and practice of mammography technology.
The mammogram is a non-invasive procedure that assists in the detection of breast cancer.

The individual who successfully completes this program will be eligible to sit for the Mammography Technologist
Certification exam.

Admission Requirements

For admission requirements, please contact the Admissions Outreach Office at 847.925.6700 or check the
Web site: harpercollege.edu

Students who apply for this limited enrollment program are obligated to meet current admission requirements
and follow program curriculum as defined at the time of acceptance to the program.

Required:’
RAD 215 Principles and Procedures in Mammography ............ 3
RAD 216 Mammography Internship ..........ccooiiiiiiiiiiiiees 1

* Mammography is a limited enroliment program. See Limited Enrollment Programs section of this catalog for
details. Requirements subject to change. Contact the Admissions Outreach Office for updated information.

'A grade of C or better in all RAD courses is required for all students.

REAL ESTATE

See: Financial Services

REFRIGERATION AND
AIR CONDITIONING TECHNOLOGY

See: Heating, Ventilation and Air Conditioning (HVAC)
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CAREER PROGRAMS

SIGN LANGUAGE INTERPRETING

Sign Language Interpreting Certificate

This 40 credit-hour certificate program is designed to provide students with entry level interpreting and
transliterating skills, a general knowledge of deaf culture and an understanding of the interpreting profession.
Students enrolled in the program need to possess fluency in American Sign Language and English and need to
have met the prerequisites for entry into the program. For individuals who do not yet possess sign language
fluency, Harper College offers the following courses to assist in acquiring the necessary skills: SGN 101, SGN
102, SGN 103, SGN 104, SGN 201, and SGN 202. (See Sign Language course information.) Upon completion of
the program, students are eligible to take written and performance examinations leading to state and/or national
credentialing.

Required:
ITP 101 Introduction to Interpreting ..........ccccoeiiiiiiiiin i 3
ITP 110° Consecutive Interpreting: English to ASL ................... 3
ITP 111" Consecutive Interpreting: ASL to English ................... 3
ITP 120 Simultaneous Interpreting: English to ASL ................. 3
ITP 121 Simultaneous Interpreting: ASL to English I............... 3
ITP 200 Transliteration and Educational Interpreting................ 3
ITP 211 Simultaneous Interpreting: ASL to English II............... 3
ITP 215 Interpreting Dialogic DiSCOUrSe ..........cccoceeieeieeniieennns 4
ITP 216 Interpreting Monologic Discourse...........cccooveereeeieennes 3
ITP 220 Sign Language Interpreting Practicum.. 5
SGN 205 American Sign Language V .......ccccooerieiieeniecceeen. 3
SGN 210 American Sign Language Community:
A Cultural Perspective..........ccoooerieiniiieiieecee e, 4
Electives:
ITP 105 Vocabulary Development for Interpreters: English..... 1
ITP 106 Vocabulary Development for Interpreters: American
SigN LanguUage .......ccceeiueeriieieenie e 1
ITP 201 Topics in Interpreting........coccoveeiieienie e 1-4

! Prerequisites include a grade of B or better in ITP 101 and SGN 205 before ITP 110 and ITP 111 may
be taken.
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CAREER PROGRAMS

SUPPLY CHAIN MANAGEMENT

Associate in Applied Science Degree

This 61 credit-hour program is designed to provide in-service education for those persons working directly in, or in
fields allied to, supply chain management. Additionally, the program may provide pre-service training for those
who may seek or be transferred into jobs within these fields.

FIRST YEAR
First Semester
ACC 101 Introduction to Financial Accounting ..........cccccceeeueenee. 4
CAS 115 Database Software...........cccooiiiiiniiiiiice 1
CAS 125 Spreadsheet Software................. 1
CAS 215 Advanced Spreadsheet Software 1
ENG 101 COMPOSIION...ceieiiiiiieeiee e 3
MGT 111 Introduction to Business Organization ..............ccccce... 3
SCM 101 Supply Chain Management............cccoooeeiiiiieineninenns 3
16
Second Semester
ACC 102 Introduction to Managerial Accounting............c.cccoc..... 3
ENG 130 Business Writing..........ccooieiiiniie e 3
SCM elective’ . 3
MGT 270 Principles of Management............cccoooiiiiiiiiiienies 3
PSY 245" Industrial/Organizational Psychology..........cccccceieeenne 3
15
SECOND YEAR
First Semester
ACC 211 3
ECO 200 3
SCM electives' 6
MGT 150’ 3
15
Second Semester
PHI 150 3
SCM elective’ 3
sScM  230° International Supply Chain Management. . 3
MGT/SCM EIECHVES" ..........cooooroeeeeeeeeeeeoeo e 6
15

; SCM electives: SCM 120, SCM 121, SCM 122, SCM 123, SCM 124, SCM 125.
Prerequisite waived for Supply Chain Management students.

*A competency test, available in the Assessment and Testing Center, may be utilized to meet the
mathematics requirement. Students in this program who utilize the competency test to meet the
. mathematics requirement must select an additional 200 level SCM course.
Supply Chain Management electives: MGT 274, SCM 226, SCM 227, SCM 259, SCM 281.
* This course meets the World Cultures and Diversity graduation requirement.

Inventory/Production Control Certificate

This 12 credit-hour certificate program is designed for those currently employed in or seeking employment in the
fields of inventory or production control. The course work is specific to those jobs and issues that deal with all
aspects of maintaining inventory for increasing production levels.

Required:

SCM 101 Supply Chain Management............ccocceeiiieiiniiennicennes
SCM 120 Production Control Concepts ........cccoooveieeneriienieennns
SCM 122 Inventory Control ...........cccceiiiiiiiiie e
SCM 226 Material Requirements Planning (MRP) .....................

WWWww

202



CAREER PROGRAMS

SUPPLY CHAIN MANAGEMENT

Supply Chain Management Certificate

This 18 credit-hour certificate program is designed to provide in-service education for those persons working
directly in, or in fields related to, supply chain management. This particular curriculum format is especially suitable
for those who may be in the field and are seeking to fill in knowledge or skill “gaps” in their total preparation.
Ad(ditionally, the program may provide pre-service training for those who may seek or be transferred into jobs
within these fields.

Required:
SCM 101 Supply Chain Management............cccocceeiieiiniieeneennns 3
Electives: Group | (Select 12 credit hours from the following):

SCM 120 Production Control Concepts ........cccocoeveiieneeiieeieenaes 3
SCM 121 Principles of Physical Distribution .............ccccccocoeeee. 3
SCM 122 Inventory Control ...........cccceeiiiiiiiiie e 3
SCM 123 Traffic and Transportation. 3
SCM 125 PUurchasing........ccoooeeiieiiieee e 3
Electives: Group Il (Select one course):
SCM 226 Material Requirements Planning (MRP) ..................... 3
SCM 227 Just-In-Time (JIT) 3
SCM 230 International Supply Chain Management.................... 3
SCM 259 Advanced Purchasing .......cc.cccoceeieenenieniee e 3

Physical Distribution Certificate

This 12 credit-hour certificate program is designed for those currently employed in or seeking employment in
physical distribution positions. Topics covered will provide the graduate with knowledge of distributing,
warehousing, stocking and shipping materials for various industries.

Required:

SCM 101 Supply Chain Management............cccocceeiieiiniiennieennns
SCM 121 Principles of Physical Distribution ..
SCM 122 Inventory Control ...........ccccveiiiiiiiie e
SCM 227 Just-In-Time (JIT)

WWww

Purchasing Certificate

This 12 credit-hour certificate program is designed for those currently employed in or seeking employment in
purchasing positions in various industries. The curriculum emphasizes developing the competencies necessary for
on-the-job purchasing management expertise.

Required:

SCM 101 Supply Chain Management............cccocceeiieiiniiennieennns
SCM 122 Inventory Control ...............

SCM 125 Purchasing.................. .
SCM 259 Advanced Purchasing ........c.cccoceeieeninienieesee e

WwWwww

WEB DEVELOPMENT

See: Computer Information Systems
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COURSE DESCRIPTIONS

Discipline/Prefix

lllinois Articulation Initiative (1Al)
Course Numbering System
Courses Offered at Harper College
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Discipline/Prefix

COURSE DESCRIPTIONS

Below is an alphabetized list of disciplines followed by a prefix. (Course descriptions contained on the following

pages are in alphabetical order by prefix.)

Discipline Prefix
ACCOUNEING ...t ACC
Administrative Technology ........

Adult Educational Development
ANthropology.........cccoeeeeeiienieeiiieee e
ArabiC......coooii
Architectural Technology.
At

Astronomy.

Biology ....cooueirieeiieiieeeee e

Building Codes and Enforcement.. .
Cardiac Technology..........ccocceevieniiiiennienienne
Career Development .........cccoeeeeiieeeciee e,
Career Foundations.............

Certified Nursing Assistant ..
Chemistry.....cocoiiiieee e
Computer Applications Software..................... CAS
Computer Information Systems..... ...CIS
Computer Science...................... .CSC
Cooperative Work Experience... ....CWE
Criminal Justice ..........cccoooiiiiiiiiiie CRJ
Dental Hygiene............cccoceenee ... DHY
Diagnostic Medical Sonography.............c....... DMS
Dietetic Technician .............ccccccoiiiiiiiiiinn. DIT
Diversity .......cccceeveernenne ...DIV
Early Childhood Education...........cccccceveennennns ECE
Economics ........ccccceeeeuee ..ECO
Education.........ccooviiiiiiiiiie ....EDU
E-Learning Instructional Technology................ EIT
Electronics Engineering Technology............... ELT
Emergency Medical Services...........ccceveene EMS
Engineering

English ...cccooeviiiiiiiecee,
English as a Second Language ............cccee... ESL
ESL: English for Special Purposes ................. ESP
Fashion Design/Merchandising .
Financial Services ...........ccooeviniiiiiiieee.

Discipline Prefix
Heating, Ventilation and
Air Conditioning (HVAC)........cccceiiiieennen. RAC
History
Hospitality Management ................ FSM
Humanities ..........cccccoooveiiiiene. HUM
Human Services..... HSC

Independent Study.
Interior Design ..
Japanese..........
Journalism.
LinQUIStiCS.......oviveeiiirieenieeieeeee

Literature ........coooeviiiennineeeeee
Maintenance.....
Management ....
Marketing........coooeeiieiiiiiieieee
Mathematics ..........ccoeeeeniiricnieens
Medical Office Administration .

Networking ...
Nursing .........
Orientation...........
Paralegal Studies...........ccccevuernenne
Park and Golf Maintenance ...........
Philosophy........cccceiiiiieens
Phlebotomy .........
Physical Education.
Physical Science......
PhySICS ..c.veiiiiiieeiiceies
Plant Science Technology ..............
Political Science............ccccceveueenen.
Psychology........cc.......
Radiologic Technology..
Reading .......ccoveeiiiiiieicccce
Real Estate.........ccccooiiiiiinnnn.
Sign Language .................
Sign Language Interpreting..
Sociology ...
Spanish......
Speech ...oooviiiiieee

Supply Chain Management............
Web Development...........ccccceeueee.

lllinois Articulation Initiative (1Al) General Education

Core Curriculum Codes

To assist students with identifying qualifying general education core courses,
the following coding system will appear after the course description:

Discipline Prefix
Communications...........cccceeeenenn. IAI C
Social and Behavioral Sciences.... IAI S
Humanities........ccccceevveeciieeceiees IAI'H
Humanities/Fine Arts ................... 1Al HF
Fine ArtS.....coooeieiiiecieeeeeeeeee e IAI F
Mathematics ....... 1AM
Physical Sciences.. ..IAIP
Life Sciences ......cccceeeveeeeiieeecienene IAI L
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COURSE DESCRIPTIONS

Course Numbering System

In general, courses numbered below 100 are not intended for transfer credit. These courses may be counted toward the A.A.S. degree,
but not the A.A., A.S., A.E.S., AF.A—Art, or A.F.A.—Music degrees.

Courses numbered 100 or above may be expected to fulfill transfer requirements. In some cases the courses designed primarily for
vocational programs may not be acceptable to transfer to all four-year institutions. Students should see a Student Development
faculty/counselor for clarification of the transferability of these courses.

Courses numbered 200 and above are intended for the sophomore level.

Sample Course Listing

hours of lecture per week hours of lab per week
ACC 211 Business Law | (3-0) 3 hrs.
course prefix course title semester hours of credit

course number

The following outlines of courses offered at Harper College describe the content of each course at the time of publication of the
Catalog. Harper College reserves the right to revise course content to reflect changing conditions, trends and information within
the discipline.

Course Outlines

In accordance with lllinois law, Harper College maintains a file of course outlines for all courses listed in the Catalog. Complete
information is given on course content, methodology and objectives. The outlines are available for student review in the Division offices
or in the office of the Associate Vice President of Academic Affairs.

Prerequisites

Many course descriptions state that a prerequisite (for example—satisfactory completion of a specific course or instructor consent) is
necessary for enrollment in such a course. Students are advised that enrolling in a course without satisfying the prerequisite may result
in the student being withdrawn from such course at the request of the instructor. Refer carefully to Catalog course descriptions
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ACC Accounting

ACC 099 Business Recordkeeping (3-0)
Presents standard bookkeeping procedures for small firms,
both business and professional. The material covers
journalizing, posting, preparing a work sheet, financial
statements, bank reconciliation, petty cash and payroll.

ACC 101 Introduction to Financial Accounting (4-0)
Presents accounting as an information system that produces
summary financial statements primarily for users external to a
business. Emphasizes the reporting of the effect of
transactions and other economic events on the financial
condition and operating results of a business. Topics include:
basic accounting concepts, financial statements, accrual and
cash basis, the accounting cycle, monetary assets,
inventories, fixed assets, current and long-term liabilities and
owner’s equity. The course assumes a corporate form of
organization.

IAl BUS 903

ACC 102 Introduction to Managerial Accounting (3-0)
Presents accounting as a system of producing information for
internal management use in a business. Emphasis is on the
identification, accumulation and interpretation of information
for planning, controlling and evaluating the performance of the
separate components of a business. Topics include: theory
and application of product costing, operational control, cost
allocation, performance evaluation for manufacturing and
service organizations, standard costing, job order and process
costing, budgeting, JIT inventory control, decentralized
operations, differential analysis, capital investment analysis
and financial statement analysis.

IAl BUS 904

Prerequisite: ACC 101 with a grade of C or better.

ACC 155 Tax and Payroll Accounting (4-0)

Explains the federal tax structure and instruction in the
application of tax principles to specific problems. Also, the
preparation of payroll records, including tax returns for old age
benefits and employment insurance.

ACC 201 Intermediate Accounting I (3-0)
Presents accounting and reporting process, accounting theory,
inventories, tangibles and intangible fixed assets. This is a
problem solving course that continues accounting principles
begun in ACC 101 and ACC 102.

Prerequisite: ACC 102 with a grade of C or better.

ACC 202 Intermediate Accounting Il (3-0)

Presents course materials in the following sequences:
Accounting for corporations, including capital stock, retained
earnings, bonds payable, income statement and balance
sheet analysis, pensions and leases, fund flow analysis,
consignments and installment sales.

Prerequisite: ACC 201 with a grade of C or better.

ACC 203 Introductory Cost Accounting (3-0)
Includes an examination of the nature of costs and the use of
relevant accounting data for purposes of improved decision
making. Topics covered are product costs (process, job order
and standard), overhead variance, by-product costs, joint-
product cost and direct and variable costing.

Prerequisite: ACC 102 with a grade of C or better.

ACC 211 Business Law | (3-0)
Presents the history of the source of law, civil and criminal
wrongs, law of contracts, agency, employment, property and
related topics. Problems and case materials are used.
(NOTE: Transfer students should check with the school they
will be transferring to regarding the transferability of this
course.)

IAI BUS 912

3 hrs.

4 hrs.

3 hrs.

4 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

207

COURSE DESCRIPTIONS

ACC 212 Business Law Il (3-0) 3 hrs.
Presents business organizational concepts, commercial
transactions, basic legal concepts of commercial paper, sales,
secured transactions, creditors’ rights and related topics.
Problems and case materials are used.

Prerequisite: ACC 211 with a grade of C or better.

(NOTE: Transfer students should check with the school they
will be transferring to regarding the transferability of this
course.)

ACC 213 Legal Environment of Business (3-0) 3 hrs.
Introduces the student to the nature, function and application
of law in the commercial context. Emphasizes the regulation of
business by statutes, administrative regulations and court
decisions.

IAI BUS 913

ACC 216 Employment Law (3-0) 3 hrs.
Examines past and present employment laws in the United
States and their impact on employers and employees. Creates
an understanding of the rights, duties and obligation of both
employment groups under the law.

ACC 250 Income Tax Accounting (3-0) 3 hrs.
Offers a practical study of current federal and lllinois taxes as
they relate to business and individual income tax procedures.
Topics studied include income inclusions and exclusions,
capital gains and losses, business and personal deductions
and accounting methods.

Prerequisite: ACC 102 with a grade of C or better.

ACC 251 Advanced Tax Accounting (3-0) 3 hrs.
Presents the basic concepts of corporation income taxation,
partnerships, estates and trusts. The course includes a study
of the taxation on the transfer of wealth, both during lifetime
and testamentary.

Prerequisite: ACC 102 with a grade of C or better.

ACC 253 Advanced Accounting I (3-0) 3 hrs.
Studies municipal accounts, business combinations and the
preparation of consolidated financial statements. Topics will
include branches, consolidated statements, elimination of
inter-company transactions, general funds and nonprofit
service organizations.

Prerequisite: ACC 202 with a grade of C or better.

ACC 254 Auditing (3-0) 3hrs.
Examines the auditory theory and procedures involving the
topical areas of audit reporting, auditing standards and
evidence, statistical, sampling and electronic data processing.
The legal and ethical dimensions of auditing will also be
studied with emphasis on how government affects financial
reporting through court decisions, federal securities laws, the
S.E.C. and the Foreign Corrupt Practice Act.

Prerequisite: ACC 202 with a grade of C or better.

Administrative Technology

See: OFC Administrative Technology



COURSE DESCRIPTIONS

AED Adult Educational Program

AED 001 Nonnative Literacy Skills | (1-0 to 4-0)
Introduces basic English conversation and literacy skills.
Develops the listening, speaking, reading and writing skills
necessary to basic survival needs. Concentrates on the
following topic areas: general information, social
skills/American culture, health, environment, community skills,
consumer skills, employment skills and transportation.
Grammar points are integrated as appropriate. Focuses on
vocabulary acquisition and beginning listening and literacy
skills. This course is for students of English who have minimal
native literacy skills. It is the first in a sequence of four
courses. Carries no transfer credit.

AED 002 Nonnative Literacy Skills Il (1-0 to 4-0)
Continues to introduce basic English conversation and literacy
skills. Develops the listening, speaking, reading and writing
skills necessary to basic survival needs. Concentrates on the
following topic areas: general information, social skills/
American culture, health, environment, community skills,
consumer skills, employment skills and transportation.
Grammar points are integrated as appropriate. Focuses on
using basic vocabulary and literacy skills in daily routine
situations. This course is for students of English who have
minimal native language literacy skills. It is the second in a
sequence of four courses. Carries no transfer credit.

AED 003 Nonnative Literacy Skills lll (1-0 to 4-0)
Extends basic English conversation and literacy skills.
Develops the listening, speaking, reading and writing skills
necessary to basic survival needs. Concentrates on the
following topic areas: general information, social
skills/American culture, health, environment, community skills,
consumer skills, employment skills and transportation.
Grammar points are integrated as appropriate. Focuses on
building vocabulary in everyday situations. This course is for
students of English who have minimal native language literacy
skills. It is the third in a sequence of four courses. Carries no
transfer credit.

AED 004 Nonnative Literacy Skills IV (1-0 to 4-0)
Reviews basic English conversation and literacy skills.
Develops the listening, speaking, reading and writing skills
necessary to basic survival needs. Concentrates on the
following topic areas: general information, social
skills/American culture, health, environment, community skills,
consumer skills, employment skills and transportation.
Grammar points are integrated as appropriate. Focuses on
effective communication and literacy strategies used in
everyday situations. This course is for students of English who
have minimal native language literacy skills. It is the fourth in a
sequence of four courses. Carries no transfer credit.

AED 013 Topics in Adult Educational
Development/Basic (.5-0 to 4-0)
Studies selected problems or topics in Adult Educational
Development (AED) at the basic level. The exact content and
instructional methodology will vary semester to semester
depending on the material to be studied. A syllabus or course
outline containing additional information will be available with
registration materials each time that the course is offered. This
course may be repeated up to a maximum of four credit hours.
Carries no transfer credit.
Prerequisite: A languages skills or a reading skills placement
test which identifies the Nonnative Literacy, Basic Skills, or
Pre-GED (General Educational Development) student.

1-4 hrs.

1-4 hrs.

1-4 hrs.

1-4 hrs.

.54 hrs.
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AED 015 Topics in Adult Educational

Development (.5-0 to 4-0) .54 hrs.
Studies selected problems or topics in Adult Educational
Development (AED). The exact content and instructional
methodology will vary semester to semester depending on the
material to be studied. A syllabus or course outline containing
additional information will be available with registration
materials each time that the course is offered. This course
may be repeated up to a maximum of four credit hours.
Prerequisite: A reading skills placement test which identifies
the Adult Secondary Education (ASE) student. Carries no
transfer credit.

AED 021 Basic Reading Skills (1-0 to 6-0)

Introduces basic word recognition and word attack skills
including pre-reading skills, sight words, phonics skills and
structural analysis skills; comprehension and advanced
reading skills in relation to words, sentences, selections and
sequence; and specialized skills in locating and organizing
information, reading maps, interpreting graphs, tables or
diagrams, and developing personal reading skills. Introduces
skills of application, analysis and evaluation of reading
materials. Prepares the student for AED 023. Carries no
transfer credit.

AED 023 Pre-GED Reading Skills (1-0 to 3-0) 1-3 hrs.
Reinforces and reviews word recognition and word attack

skills of structural analysis; comprehension and advanced
reading skills including deriving meaning from words,
sentences, selections and identifying sequence; specialized
reading skills including locating and organizing information,
reading maps and interpreting graphs, tables or diagrams; and
personal reading skills. Introduces skills of application,
analysis and evaluation. Prepares the student for AED 025.
Carries no transfer credit.

AED 025 GED Social Studies

and Science (1-0 to 6-0) 1-6 hrs.
Reviews specific social studies, science and U.S./lllinois
Constitution content areas and skills. Emphasis is upon review
of comprehension, application, analysis and evaluation levels
of cognitive skills. Prepares the student for the GED Social
Studies, Science and U.S./lllinois Constitution tests. Carries
no transfer credit.

AED 031 Basic English Skills (1-0 to 6-0) 1-6 hrs.
Presents basic English grammar and usage, spelling rules,
vocabulary/dictionary use, capitalization and punctuation.
Develops skills in producing short, clear writing examples.
Prepares the student for AED 033. Carries no transfer credit.

AED 033 Pre-GED English Skills (1-0 to 3-0) 1-3 hrs.
Reinforces basic English grammar and usage, spelling rules,
vocabulary/dictionary use, capitalization, punctuation and
sentence/paragraph development. Introduces skills of
application, analysis and evaluation. Prepares the student for
AED 035. Carries no transfer credit.

AED 035 GED Writing Skills

and Literature (1-0 to 3-0) 1-3 hrs.
Reviews basic grammar and usage; sentence structure, style,
logic and paragraph organization, punctuation, capitalization
and spelling. Produces writing samples that require the writer
to take a position and defend it with appropriate evidence,
detail and argumentative strategies. Prepares students for the
GED Writing Skills Test. Reviews literacy types, terms,
techniques, interpretation and commentary to prepare the
student for the GED Interpreting Literature and the Arts Test.
Carries no transfer credit.

1-6 hrs.



AED 041 Basic Mathematical Skills (1-0 to 6-0)
Introduces basic arithmetic skills including the fundamental
operations with whole numbers, decimals, fractions and mixed
numbers, verbal reasoning and measurement systems.
Prepares the student for AED 043. Carries no transfer credit.

AED 043 Pre-GED Mathematical Skills (1-0 to 3-0)
Reinforces arithmetic skills including the fundamental
operations with decimals, fractions, mixed numbers, verbal
reasoning and measurement systems. Introduces percents,
ratio and proportion and charts and graphs. Introduces
comprehension, application, analysis and evaluation levels of
cognitive skills. Prepares the student for AED 045. Carries no
transfer credit.

AED 045 GED Mathematics (1-0 to 3-0)

Reviews arithmetic skills including decimals, fractions,
numbers, verbal reasoning, measurement, percents, ratio and
proportion and charts and graphs. Introduces algebra and
geometry concepts, multi-step problem solving, using formulas
and numeration statistics. Emphasizes review of
comprehension, application, analysis and evaluation levels of
cognitive skills. Prepares the student for the GED Mathematics
Test. Carries no transfer credit.

AED 063 Adult Employment Skills/Basic (.5-0 to 3-0) .5-3 hrs.

Acquaints the Nonnative Literacy, Basic Skills and Pre-GED
(General Educational Development) student with the American
workplace. Explores the world of work and current issues and
trends that affect employability. Integrates and compares
students’ work experiences in American and non-native work
cultures. Introduces topics such as job/career assessment,
individual education/ employment plans, employment/life skills,
job search skills, employment documents, interviewing skills,
employment practices and personnel programs, job retention
skills and job departure. Personal biographies are used for
needs assessments. Carries no transfer credit.

Prerequisite: A language skills or reading skills placement
test which identifies the Nonnative Literacy, Basic Skills or
Pre-GED student.

AED 065 Adult Employment Skills (.5-0 to 3-0)
Introduces, reinforces, and reviews the world of work and
current issues and trends that affect employability. Explores
topics such as job/career assessment, individual
education/employment plans, employment life skills, job
search skills, employment documents, interviewing skills,
employment practices and personnel programs, job retention
skills and job departure. Aptitude/ career interest tests and
personal biographies are used for needs assessments.
Introduces the William Rainey Harper College Job
Opportunities Bulletin System (JOBS). Carries no transfer
credit.

Prerequisite: A reading skills placement test which identifies
the Adult Secondary Education (ASE) student.

AED 071 Citizenship Training (1-0 to 3-0)
Introduces the basic structure, functions and purposes of U.S.
federal, state and local government and major aspects of
American history. Reviews the responsibilities and
application/test procedures for U.S. citizenship. Studies
American customs and institutions. Carries no transfer credit.

1-6 hrs.

1-3 hrs.

1-3 hrs.

.5-3 hrs.

1-3 hrs.
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ANT Anthropology

ANT 101 Introduction to Anthropology (3-0) 3 hrs.
Addresses such central questions as “What does it mean to be
human?” and “How did we get to be the way we are?” Among
the topics to be examined will be human, physical and cultural
evolution, the origin of culture, language, religion, kinship,
economics and the impact of contemporary life on the world’s
populations.

IAl S1 900N

ANT 202 Cultural Anthropology (3-0)

Describes and analyses how people throughout the world
define and resolve the problems of life that are found
everywhere. Some of the specific topics studied will be
religion, social structure, law, “the unknown,” economics and
the formation of behavior within particular groups.

IAI' S1 901N

ANT 203 Native Americans (3-0) 3 hrs.
Acquaints the student with our American heritage. There are
detailed studies of various Native American groups, both
before and after the arrival of the Europeans. The religion,
social organization, art work, archaeology and their
relationship to the natural and cultural environment of the
Native American is viewed with an appreciation and
understanding of non-European cultures. Discussion of
possible solutions for some of the problems that confront
Native Americans in Western society today is included.

ANT 205 Physical Anthropology (2-2) 3 hrs.
Studies the origins and evolution of humans as physical and
cultural beings. Includes origin, history and behavior of
primates, fossil records and the principles of population
genetics and their application to study of human variation.

IAl S1902

ANT 206 Archeology (3-0) 3 hrs.
Surveys archeological concepts, research and methods for the
study of prehistoric cultures. Includes rise and development of
modern civilization, land and land use, agriculture, current
archeological investigations, interpretations of finds and
introduction to field work techniques.

IAl S1 903

ANT 207 Ancient Civilization of Mexico

and Central America (3-0) 3 hrs.
Studies the origin and development of ancient civilizations of
Mexico and Central America using historical and archeological
evidence. This course will explore the world of the Aztec,
Maya, Toltec and others as seen through architecture, art,
food production, politics and religion.

ANT 208 Archeology of the Near East (3-0) 3 hrs.
Studies origins and development of civilization of ancient Near
East. Includes archeology and cultural history of such
countries as Egypt, Mesopotamia and Palestine.

ANT 209 Anthropological Theory (3-0) 3 hrs.
Surveys the theoretical origin and development of modern
anthropology. Includes examination of works by Benedict,
Boas, Dukheim, Khaldun, Malinowski, Mead, Morgan, Tylor,
Weber and others.

Prerequisite: ANT 101 or SOC 101 with a grade of C or
better.

ANT 210 Cultural Ecology (3-0) 3 hrs.
Examines the technologies and behaviors that people have
applied to the natural environment to sustain themselves and
their societies. Also, the resultant environmental changes will
be investigated with emphasis on food production,
industrialization and population increase and their historic and
prehistoric impact on our world.

3 hrs.
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ANT 215 Introduction to Forensic Anthropology (2-2) 3 hrs.

Studies the field dealing with human skeletal remains resulting
from unexplained deaths. Both osteology (bones) and
odontology (teeth) will be investigated. Students will learn the
techniques involved including: basic human skeletal analysis,
preliminary examination methods, burial aspects,
distinguishing human from animal remains, identifying the sex
of an individual, estimating the age of death, calculating
stature, trauma analysis of different types (e.g., blunt, sharp,
projectile), as well as various related topics.

(NOTE: Although skeletal lab materials will be provided, no
soft tissue will be examined.)

ANT 220 Topics in Anthropology (1-0 to 6-0)
Studies selected problems or topics in social science. The
exact content and instructional methodology will vary from
semester to semester depending on the material to be studied.
A syllabus or course outline containing additional information
will be available with pre-registration materials each time that
the course is offered. This course may be repeated two times
to a maximum of six credit hours.

ANT 250 Field Methods in Archeology | (1-4)
Provides intensive introduction to the methods and techniques
of archeological survey and excavation through practical
fieldwork, accompanied by lecture and discussion. The
student will participate in laboratory analysis of materials
excavated within the Midwest.

(NOTE: This course is taught only at an archeological site
during the summer.)

Prerequisite: ANT 101 with a grade of C or better and/or
consent of instructor.

ANT 255 Field Methods in Archeology Il (1-4)
Designed for students who have had previous field school
experience at the introductory level. This is an intensive
course in advanced field methods in archeology. In addition to
the continued pursuit of excavation procedures and
techniques, the student will be concerned with some of the
theoretical and interpretative aspects of archeological
analysis.

(NOTE: This course is taught only at an archeological site
during the summer.)

Prerequisite: ANT 101 and ANT 250 with grades of C or
better and/or consent of instructor.

1-6 hrs.

3 hrs.

3 hrs.

ARB Arabic

ARB 101 Elementary Arabic | (4-0)
Introduces the Arabic alphabet, basic vocabulary, syntax and
grammar. Includes basic conversational patterns, an
introduction to Arabic culture, customs and sociolinguistic
aspects of the language.

ARB 102 Elementary Arabic Il (4-0)

Continues ARB 101. Situational conversations in Arabic;
reading and writing stressed.

Prerequisite: ARB 101 with a grade of C or better, one year
(or the equivalent) of high school Arabic, or consent of
instructor.

ARB 201 Intermediate Arabic I (4-0)
Continues ARB 102. Continues the study of Arabic grammar.
Emphasizes vocabulary development, reading, writing and
conversational speaking. Guides students to a broader
understanding of the Arabic language. Fosters expanded
knowledge and appreciation of the Arabic cultural heritage.
Prerequisite: ARB 102 with a grade of C or better, one year
(or the equivalent) of high school Arabic, or consent of
instructor.

4 hrs.

4 hrs.

4 hrs.
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ARB 202 Intermediate Arabic Il (4-0) 4 hrs.
Continues ARB 201. Continues the study of Arabic grammar.
Emphasizes vocabulary development, reading, writing and
conversational speaking. Guides the students to a broader
understanding of the Arabic language. Fosters expanded
knowledge and appreciation of the Arabic cultural heritage.
Prerequisite: ARB 201 with a grade of C or better, one year
(or the equivalent) of high school Arabic, or consent of
instructor.

ARB 205 Arabic Intensive Oral Practice (3-0) 3 hrs.
Develops oral facility with the Arabic language using specially
designed exercises in pronunciation, stress, and rhythm.
Discusses individual readings of modern Arabic works in
class. Assigns written and oral compositions based on
readings. Helps students to bridge the gap between the
intermediate and advanced levels. Develops the ability to
uses the Arabic language with fluency of expression that is
achieved by extensive oral conversations in class.
Prerequisite: ARB 202 with a grade of C or better, or consent
of instructor.

ART Art

ART 100 Art Seminar (1-0) 1hr.
Introduces art majors to the opportunities, concerns and the
problems that relate to the artist. This course may be repeated
up to two hours of credit.

ART 105 Introduction to Arts (3-0) 3 hrs.
Introduces the visual arts with an emphasis on building the
student’s awareness of aesthetic concepts, theory and
criticism. Also, developing sensitivity to works of art and
acquainting the student with vocabulary applicable to describe
visual situations.

IAl F2 900

ART 110 Drawing | (0-6) 3 hrs.
Emphasizes the design elements and principles as applied to
visual imagery.

IAl ART 904

ART 111 Drawing Il (0-6) 3hrs.
Emphasizes the interaction between design abilities, image
and content.

IAlI ART 905

Prerequisite: ART 110 with a grade of C or better, or consent
of instructor.

ART 114 Introduction to Film (2-2)

Examines the different ways of looking at film to improve
understanding and appreciation of the medium as an art form.
Includes critical analysis of different directors, film genres,
historical trends and lecture about technique and process
filmmaking. Between 10 and 15 films will be examined.
(Formerly FNA 114)

IAlI F2 908

ART 121 Design | (0-6) 3 hrs.
Emphasizes the use of design elements and principles as
applied to concepts of second dimension.

IAl ART 907

ART 122 Design Il (0-6) 3hrs.
Emphasizes the use of design elements and principles as
applied to concepts of third dimension.

IAl ART 908

Prerequisite: ART 121 with a grade of C or better, or consent
of instructor.

3 hrs.



ART 130 History of Art | (3-0)
Follows the historical development of the visual arts produced
by Western civilizations, focusing on major artistic styles,
works of art and monuments. Works are examined as
expressions of the ideas, beliefs and practices of artists,
cultures and societies. Covers the history of art from pre-
history to the medieval age. (Formerly FNA 111)

IAI ART 901, IAI F2 901

ART 131 History of Art Il (3-0)
Follows the historical development of the visual arts produced
by Western civilizations, focusing on major artistic styles,
works of art and monuments. Works are examined as
expressions of the ideas, beliefs and practices of artists,
cultures and societies. Covers the history of art from the
medieval age to the end of the eighteenth century. (Formerly
FNA 112)

IAlI ART 902, IAl F2 902

ART 132 History of Art lll (3-0)
Follows the historical development of the visual arts produced
by Western civilizations, focusing on major artistic styles,
works of art and monuments. Works are examined as
expressions of the ideas, beliefs and practices of artists,
cultures and societies. Covers the history of art from the
nineteenth century to the present time. (Formerly FNA 113)
IAl ART 903, IAI F2 902

ART 133 Non-Western Art (3-0)
Follows the historical development of the visual arts produced
by non-western civilizations, focusing on major artistic styles,
works of art and monuments. Works are examined as
expressions of the ideas, beliefs and practices of artists,
cultures and societies. Covers the history of art of the Africa,
China, India, Japan, Middle East, Oceania, and art of the
Americas.

IAl F2 903N

ART 201 Drawing Studio (0-6)
Emphasizes drawing as visual idea. May be repeated up to six
hours credit.
Prerequisite: ART 111 with a grade of C or better, or consent
of instructor.

ART 206 Printmaking Studio (0-6)
Emphasizes traditional and contemporary methods of graphic
reproduction of visual ideas pertaining to the fine arts. May be
repeated up to six hours credit.

IAl ART 914

Prerequisite: ART 111 and ART 121 with grades of C or
better, or consent of instructor.

ART 225 Figure Drawing Studio (0-6)
Emphasizes drawing the human figure in action and from still
poses. Rapid sketching, long poses, memory work, studio and
lecture. May be repeated up to six hours credit.

IAlI ART 906

Prerequisite: ART 111 with a grade of C or better, or consent
of instructor.

ART 236 Composition (0-6)
Emphasizes pictorial composition in line, value, pattern and
color. May be repeated up to six hours credit.
Prerequisite: ART 111 and ART 121 with grades of C or
better.

ART 240 Computer Graphics Studio (0-6)
Presents a computer software-based approach to visual image
manipulation and generation. Includes the integration of
computer hardware, software and peripheral devices as tools
to manufacture, capture and combine traditional and
contemporary visual ideas as applied to art and design.

IAI ART 919

Prerequisite: ART 111 and ART 121 with grades of C or
better, or consent of instructor

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3hrs.
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ART 261 Painting Studio (0-6)

Emphasizes the relationship between painting and visual
ideas. May be repeated up to six hours credit.

IAI ART 911

Prerequisite: ART 111 and ART 121 with a grade of C or
better, or consent of instructor.

ART 280 Topics in Art History (1-0 to 6-0) 1-6 hrs.
Studies selected topics or debates in art history. The exact
content and instructional methodology will vary semester to
semester depending on the material studied. A syllabus or
course outline containing additional information will be
available with pre-registration materials each time that the
course is offered. This course may be repeated two times to a
maximum of six credit hours.

ART 291 Ceramics Studio (0-6) 3 hrs.
Emphasizes the exploration of ceramic media as related to the
expression of visual ideas. May be repeated up to six hours
credit.

IAI ART 912

Prerequisite: ART 122 with a grade of C or better, or consent
of instructor.

ART 296 Sculpture Studio (0-6) 3 hrs.
Emphasizes the exploration of sculptural media as related to
visual ideas. May be repeated up to six hours credit.

IAl ART 913

Prerequisite: ART 122 with a grade of C or better, or consent
of instructor.

3 hrs.

AST Astronomy

AST 101 Introductory Astronomy (3-2)

Introduces the various topics of astronomy using a non-
mathematical approach. Covers the origin of the universe,
structure and composition of galaxies, the solar system,
historical astronomy, constellations, meteors, comets and the
latest from space exploration. Laboratory experience will
complement the above.

IAl P1 906L

AST 201 Advanced Astronomy (3-2)

Extends topics in stellar and galactic astronomy using a
mathematical approach. Covers stellar magnitudes,
Hertzsprung-Russell Diagram, stellar formation, the interstellar
medium, Mass-Luminosity Relationship, element synthesis,
active galaxies and quasars. Laboratory experiences will
quantitatively address these topics.

Prerequisite: AST 101 and MTH 080 with grades of C or
better.

4 hrs.

4 hrs.

ATE Architectural Technology

ATE 100 Architectural Career Exploration (.5-10) 1hr.
Studies an overview of career and employment possibilities in
architecture. Includes observation of practices in architecture
and attendance at a seminar to discuss related experiences.
For Tech Prep students with no prior courses or work
experience in the architecture field.

(NOTE: Summer semester only.)

Prerequisite: Consent of coordinator.

ATE 101 Introduction to Architectural

Technology I (1-6)
Introduces fundamentals of architecture and technical
procedures. Covers drafting, lettering, orthographic projection,
dimensioning, program development, proximities, circulation
studies, sketching, orientation, and coding and zoning formats.
Design development drawings including schedules are based
on a one or two story residence.

4 hrs.
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ATE 102 Introduction to Architectural
Technology Il (1-6)
Extends technical procedures to include oblique and
perspective projections. Covers cross-referencing, indexing,
outline specifications, estimating and working drawings. State
accessibility code, office and toilet room planning and reflected
ceiling plans are addressed. Includes a case study project
program of a steel industrial building with offices.

ATE 103 Building Materials Technology | (2-4)
Studies masonry and wood construction for one and two story
buildings. Residential lot and permit requirements are
reviewed; concrete foundation and footing details, wall and
building sections are covered.

ATE 104 Building Materials Technology Il (2-4)
Introduces steel construction for one and two story buildings
which covers framing design and detailing using rolled and
fabricated sections. Open web steel joists framing, metal panel
and window wall construction and roof slopes and details are
investigated.

ATE 105 Architectural CAD I (2-2)
Introduces computer hardware and state-of-the-art software as
applied to applications in architecture, interior design and
other parameters for design and drafting technologies; entity
creating and editing, printing and plotting, and file/data
management. Projects are correlated primarily to architectural
design issues.

ATE 106 Architectural CAD Il (2-2)
Covers advanced CAD techniques and procedures developed
in two-dimensional architectural drafting and detailing.
Develops a working knowledge and understanding of
command structures, detailed data management and
manipulation techniques, and software customization
procedures. Projects are correlated primarily to detailing
issues.

Prerequisite: ATE 105 with a grade of C or better, or consent
of instructor.

ATE 109 Chicago’s Great Architectural Tradition (3-0) 3 hrs.

Introduces an historical survey of culture and technology
impact on Chicago’s architecture. Emphasizes ideas and
trends in modern building originating with the balloon frame
and continuing through to the skyscraper.

ATE 200 Architectural Internship (1-15)
Applies appropriate skills to the architectural technology field.
(NOTE: Summer semester only.)

Prerequisite: ATE 100 with a grade of C or better and
consent of program coordinator.

ATE 201 Comprehensive Building Project | (0-8)
Covers the designing of a multi-storied steel office building
program of 40,000 square feet. Planning of building core
includes stairs, elevators, mechanical rooms and toilet rooms.
Investigations of building module, prototypical offices, building
elevations and enclosure strategies, zoning height and area
limitations, and site planning including parking, grading and
landscaping.

Prerequisite: ATE 101 with a grade of C or better, or consent
of instructor.

ATE 202 Comprehensive Building Project Il (0-8)
Emphasizes the study of multi-storied concrete residential
buildings on a suburban and a city site. Develops apartment
and townhouse plans, minimum property standards, permitted
zoning uses, orientation, parking and site amenities.
Prerequisite: ATE 101 with a grade of C or better, or consent
of instructor.

4 hrs.

4 hrs.

4 hrs.

3 hrs.

3 hrs.

2 hrs.

4 hrs.

4 hrs.
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ATE 203 Construction Problems |(2-4)

Develops construction strategies of a multi-storied steel
commercial building. Covers stairs, elevators and toilet room
layouts. Reviews fire resistive construction technologies:
window walls, lighting, ceiling grids and partition systems.
Prerequisite: ATE 104 with a grade of C or better, or consent
of instructor.

ATE 204 Construction Problems Il (2-4) 4 hrs.
Covers multi-storied reinforced concrete construction. Analysis
of pre-cast walls: their connections and textural finishes.
Covers concrete beam, column, slab, drop panel and flat plate
systems.

Prerequisite: ATE 104 with a grade of C or better, or consent
of instructor.

ATE 205 Architectural Computer Applications|(2-2) 3 hrs.
Introduces three-dimensional architectural computer graphic
techniques and applications. Covers the transition from two-
dimensional to three-dimensional drawings, creation and
manipulation of wire frame and solid modeling techniques.
Prerequisite: ATE 106 with a grade of C or better, or consent
of instructor.

ATE 206 Architectural Computer Applications |l (2-2) 3 hrs.
Provides in-depth exposure to advanced three-dimensional
representations of architectural forms. A variety of post-
processing programs introduces advanced three-dimensional
representations to include modeling, shades and shadows,
texture applications, walk-throughs, and photorealistic
rendering. Special problems are investigated.

Prerequisite: ATE 205 with a grade of C or better, or consent
of instructor.

ATE 207 Architectural Statics (3-0) 3 hrs.
Introduces architectural statics and covers concepts of force
systems in equilibrium: parallel forces, perpendicular forces,
analysis of concentrated and distributed loads in live and dead
load applications resulting in tension and compression
members and members subjected to combined forces.

ATE 208 Architectural Strength of Materials (3-0) 3 hrs.
Covers strength of materials in critical force systems using
loading, shear, moment and deflection diagrams and analysis.
Applies principles of design analysis to steel, concrete and
wood construction materials in beam, column, foundation and
beam configurations.

Prerequisite: ATE 207 with a grade of C or better.

ATE 209 Principles of Building Construction (3-0) 3 hrs.
Emphasizes survey of building processes. Covers zoning and
code requirements, legal description, surveys, foundations,
masonry and frame walls, roofing, insulation, interior finishes,
mechanical and electrical systems and cost estimating. Useful
for those contemplating home design and construction.

ATE 210 Cost Estimating (3-0)

Introduces development of preliminary estimates. Covers
building plan take-offs and unit costs applied to residential and
small scale construction projects.

ATE 211 Solar Energy Architecture (3-0)

Covers history of solar energy, climactic data, energy
conservation, heat loss and solar calculations. Includes
passive design analysis, construction methods and building
costs.

ATE 212 Architectural Rendering (2-2) 3 hrs.
Introduces media, methods and techniques for various types
of architectural presentation graphics. Provides a hands-on
approach to architectural design exploration, presentation and
color composition.

4 hrs.

3 hrs.

3 hrs.



ATE 213 Construction Management Process (3-0)
Includes the study of contracts, preconstruction services,
construction services, process liabilities, cost estimating,
planning and scheduling, phasing and packaging of work and
controlling the projects time and cost.

ATE 214 Architectural Models (1-4)
Introduces variety of materials, methods and techniques for
various types of architectural presentation models: site contour
models, building enclosure models and interior space models.
Covers scale, selection of landscape materials, colors and
details.

3 hrs.

3 hrs.

BCE Building Codes and Enforcement

BCE 101 Basic Construction for Building Codes (3-0) 3 hrs.

Introduces materials used in building construction, their growth
or manufacture, preparation and application. Emphasizes
frame and masonry construction types, working drawings and
structural details for code compliance.

BCE 102 Basic Code Enforcement Techniques (3-0)
Introduces building inspection principles. Includes application
of building codes to structures in the inspection process.
Covers application of zoning restrictions and regulations, code
interpretation using reference documents, components of field
inspection and report requirements. Emphasizes plan and
specification review, permit processes and issuance, legal
ramifications in inspection law.

BCE 104 Basic Mechanical and

Energy Conservation Codes (3-0)
Introduces the theory and code requirements for mechanical
and energy conservation systems. Covers procedures, layouts
and safety principles for heating, cooling and ventilation
systems; application of HVAC code requirements for
residential units (up to six dwelling units) and light commercial
buildings. Includes application of energy conservation code
requirements to principles of building inspection and
identification of components in heating, ventilating and air
conditioning systems to discern code violations.

BCE 105 Basic Plumbing Codes (3-0)
Introduces basic theory and code requirements for plumbing
systems and their installation. Concentrates on procedures,
practices and layouts, and codes inspection problems for
residential, commercial and industrial installations.

BCE 106 Basic Electrical Codes (3-0)
Introduces basic theory and code requirements for electrical
systems and their installation. Concentrates on procedures,
practices and layouts, and code inspection problems for
residential, commercial and industrial installations.

BCE 201 Basic Building Codes (3-0)
Covers the latest edition of the International Building Code.
Explains its use, intent, rationale and interpretation. Includes
enforcement and administration, liability, plan review and
permit process definitions, use groups, types of construction,
general building limits, special uses, means of egress,
materials and tests, fire resistive construction, mechanical
equipment and systems, fire protection systems, electric wiring
and equipment, elevators, plumbing systems and use of
reference standards.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.
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BFC Financial Services

BFC 101 Principles of Financial

Institution Operations (3-0) 3 hrs.
Surveys the internal operations of a bank and of a savings and
loan association. Emphasizes the general principles of
operations applicable to institutions of all sizes. Provides a
sound foundation for newcomers to the industry regardless of
age or prior academic experience.

BFC 102 Commercial Law (3-0) 3 hrs.
Provides a general knowledge of, and prepares the banker or
credit manager to act in accordance with, legal principles
pertaining to business and to banking. Topics include
contracts, commercial paper, bank deposits and collections,
bankruptcy, the Statute of Frauds, insurance law and
appropriate articles of the Uniform Commercial Code.

BFC 115 Advanced Principles of

Financial Institution Operations (3-0)
Continues the study of financial institution operations by
analyzing banking products and services. Topics include
checking accounts, N.O.W. accounts, time deposits, money
market accounts and the contractual nature of these accounts.
Also includes ownership methods, insurance coverage and an
introduction to consumer lending.
Recommended Prerequisite: BFC 101 with a grade of C
or better.

BFC 117 Marketing for Financial Institutions (3-0) 3 hrs.
Provides an overview of the essentials of public relations and
marketing for financial institutions. Includes the goals,
development, implementation and evaluation of internal and
external public relations and marketing plans.

BFC 118 Credit Administration in

Financial Institutions (3-0)
Emphasizes the identification and examination of factors
influencing and determining a financial institutional loan policy.
Topics include methods of credit investigation and analysis,
credit operation techniques, case problems in credit
administration and standard and unconventional types of
loans.

BFC 121 Principles of Property and

Liability Insurance (3-0)
Presents the basic principles of insurance, provides an
introduction to insurance contracts and surveys the nature and
operation of the insurance business. Meets the requirements
for the Insurance Institute of America’s Program in General
Insurance INS 21 national examination.

BFC 122 Principles of Personal Insurance (3-0) 3 hrs.
Analyzes personal loss exposures and personal insurance
coverage including homeowners, personal liability, inland
marine, auto, life, health and government programs. This
course meets the preparation requirements of the Insurance
Institute of America’s Program in General Insurance INS 22
national examination.

Prerequisite: BFC121 with a grade of C or better.

BFC 123 Principles of Commercial Insurance (3-0) 3 hrs.
Analyzes commercial coverage including property, business
income, inland and ocean marine, crime, boiler-and-
machinery, general liability, auto, workers compensation and
package policies. Meets the requirements for the Insurance
Institute of America’s Program in General Insurance INS 23
national examination.

Prerequisite: BFC 121 with a grade of C or better.

3 hrs.

3 hrs.

3 hrs.



COURSE DESCRIPTIONS

BFC 200 Investment Management (3-0)
Introduces the student to the fundamentals of equity and fixed
income investing. The course will also explore other
investment management subjects such as mutual funds,
international investing and retirement planning as well as tax-
advantaged investments. Basic derivatives such as futures
and options will also be discussed. (Credit will be given for
either BFC 200 or MGT 170, but not both.)

BFC 201 Commercial Credit and

Collection Principles (3-0)
Provides the principles of commercial credit management.
Emphasizes analysis and control of funds advanced to
customers through sales (accounts receivable management).
Topics include credit associations, asset management, credit
policies, basic principles of credit analysis and collection
principles. Completion of ACC 101 or interview with
coordinator prior to enroliment helpful.

BFC 202 Advanced Commercial Credit
and Collection (3-0)
Continues study of commercial credit management. Emphasis
is placed on Accounts Receivable Management. Topics
include financial statement analysis, budgeting, bad debts and
receivables cash flow and a detailed study of bankruptcy
proceedings and international credit transactions.
Prerequisite: BFC 201 with a grade of C or better.

BFC 211 Accounting for Financial Institutions (3-0)
Studies basic accounting procedures, techniques and systems
used in banks, savings and loans and other financial
institutions. Emphasis on the components of the statement of
condition and income statement.

Prerequisite: ACC 101 and BFC 101 with grades of C or
better.

BFC 212 Home Mortgage Lending (3-0)
Emphasizes the role of the mortgage loan officer seeking to
develop a sound mortgage portfolio. The mortgage market is
described, followed by the acquisition of a mortgage portfolio,
mortgage plans and procedures, mortgage loan processing
and servicing and finally the obligations of the mortgage loan
officer in overall portfolio management.

Recommended Prerequisite: ACC 211 with a grade of C or
better.

BFC 213 Trust Functions and Services (3-0)
Introduces trust operations. Presents the duties of, and
services rendered by, institutions engaging in trust business,
differentiating between the business and legal aspects of trust
functions. Intended for all bankers and not limited to only those
specializing in trust functions and services.

BFC 215 Financial Statements Interpretation

and Analysis (3-0)
Explores the characteristics of financial statements and
financial statements analysis. Emphasis is on the income
statement, balance sheet and sources and uses of funds
statement. Effects of reserves, inventory valuations,
depreciation, depletion, amortization, subsidiaries and
affiliates are studied. Also addressed are cash flow, reported
earnings, taxable earnings and interpretation of the financial
data by means of ratio analysis.
Prerequisite: ACC 101 with a grade of C or better.

BFC 219 Consumer and Commercial Credit

in Financial Institutions (3-0)
Emphasizes the practical aspects of both consumer and
commercial credit management. Techniques of lending such
as credit verification, secured and unsecured lending, slow
loans and workouts.
Prerequisite: BFC 118 with a grade of C or better.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

214

BFC 220 Human Resource Management

in Banking (3-0)
Presents the theories and application of human resource
management in banking. Surveys the techniques of selecting,
motivating and controlling bank employees. Personnel
selection, interviewing, training and rewarding employees will
be stressed in this course.
Prerequisite: BFC 101 with a grade of C or better.

BFC 225 International Finance (3-0) 3hrs.
Emphasizes international trade financing. Presents mechanics
of importing and exporting, credit and political considerations.
Focuses on credit considerations, market product profiles,
letters of credit, collection, credit information outside the

United States and entry into these markets.

Prerequisite: ACC 101 with a grade of C or better.

BFC 230 Banking Internship (1-15) 2 hrs.
Applies student’s appropriate skills to the banking workplace
setting.

(NOTE: Summer semester only.)

Prerequisite: Consent of program coordinator.

BFC 235 Banking Internship (1-15) 3 hrs.
Provides cooperative work experience as a banking trainee.
Credit for this course will be given for participation in
supervised cooperative work experience. The experience must
be provided through an organized training plan in a college-
approved training station. One lecture hour per week will be
devoted to job analysis and banking issues.

Prerequisite: Consent of program coordinator.

3 hrs.

BIO Biology

BIO 101 Biology Survey (3-0) 3 hrs.
Surveys the science of biology, emphasizing the human
organism. Includes chemical and physical properties,
physiological systems of control, growth, differentiation,
reproduction, genetics, ecology, evolution and ethical
considerations. Also includes a broader overview of the plant
and animal kingdoms and humans’ place in, and interaction
with, those kingdoms.

IAI L1900

(NOTE: Not science lab credit.)

BIO 103 Man and Environment (3-0)

Surveys and analyzes man'’s role as an environmental
modifier. Ecological, social cultural, economic and political
influences on environment are considered. The historical and
current pollution problems and other environmental disruptions
are analyzed and evaluated. Possible remedial courses of
action are discussed and evaluated.

IAl L1 905

(NOTE: Not science lab credit.)

BIO 104 Environmental Laboratory Biology (2-4) 4 hrs.
Examines and analyzes the parameters of the biosphere as a
biological support system and the implications of natural and
human caused changes in that support system. An
examination of biosphere (natural world) and industriosphere
(technological world) interactions is included.

IAl L1 905L

(NOTE: Lab science credit.)

BIO 105 Heredity, Evolution and Culture (3-0) 3hrs.
Examines life and the evolutionary record with emphasis on
humans and the gene pool. Factors such as social and
environmental entities and the problems of the 20th century
are considered.

IAl L1 906

(NOTE: Not science lab credit.)

3 hrs.



BIO 110 Principles of Biology (3-3)

Studies and emphasizes cell structure and function by
exploring the various patterns that have evolved within cells
for carrying out important life functions. This includes cell
ultrastructure, cell surface-volume relationships, cellular
metabolism and energetics, mitosis and meiosis, genetics,
DNA, RNA and protein synthesis, gene action, population
genetics, development and environment.

IAl L1 900L, IAI BIO 910

Prerequisite: High school biology with a grade of C or better
or BIO 101 with a grade of C or better, or consent of instructor.
(NOTE: Lab science credit.)

* Completion of BIO 110, BIO 120 and BIO 140 series (all
three courses combined) meets the IAl BIO 910 equivialency.

BIO 120 General Botany (3-3)

Surveys the plant kingdom emphasizing ecological
relationships, plants and their growth, structure, physiology
and reproduction.

IAI L1 901L, IAI BIO 910

Prerequisite: High school biology with a grade of C or better
or BIO 101 with a grade of C or better, or consent of instructor.
(NOTE: Lab science credit.)

* Completion of BIO 110, BIO 120 and BIO 140 series (all
three courses combined) meets the IAl BIO 910 equivialency.

BIO 130 Microbiology (2-4)
Examines characteristics and importance of microorganisms;
emphasis on identification, anatomy and physiology, control,
relationship to health and disease and economic importance.
IAI L1 903L, IAI NUR 905

Prerequisite: High school biology with a grade of C or better
or BIO 101 or BIO 110 with a grade of C or better, or consent
of instructor. College chemistry or equivalent is desirable.
(NOTE: Lab science credit.)

BIO 135 Introduction to Human Anatomy
and Physiology (4-0)

Surveys the human body, with emphasis on basic physical

and chemical concepts, anatomy, physiology and embryology.

Designed to meet the needs of students in certain allied health

career programs.

IAI L1 904

Prerequisite: High school biology with a grade of C or better

or BIO 101 with a grade of C or better, or consent of instructor.

(NOTE: Not science lab credit.)

BIO 136 Introduction to Human Disease (3-0)
Surveys the nature of human disease, with emphasis on the
functional disturbances within the body systems. Designed to
meet the needs of students in certain allied health career
programs.

IAl L1 904

Prerequisite: High school biology with grade of C or better or
better, or consent of instructor.

(NOTE: Not science lab credit.)

BIO 140 General Zoology (3-3)

Surveys the animal kingdom based on theory of organic
evolution, including morphology, histology, physiology,
taxonomy, parasitology, embryology and ecology.
IAI'L1902L, IAI BIO 910

Prerequisite: High school biology with grade of C or better or
BIO 101 with a grade of C or better, or consent of instructor.
(NOTE: Lab science credit.)

* Completion of BIO 110, BIO 120 and BIO 140 series (all
three courses combined) meets the |AlI BIO 910 equivialency.

4 hrs.

4 hrs.

4 hrs.

4 hrs.

3 hrs.

4 hrs.
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BIO 150 Field Biology (2-4) 4 hrs.
Emphasizes field and laboratory work with local soils, flora,
fauna, their collection, identification and ecological
relationships. Assists students in acquiring basic working
knowledge in field work. Field work or field trips every class
day, weather permitting.

IAl L1 905L

Prerequisite: High school biology with a grade of C or better,
and consent of instructor.

(NOTE: Lab science credit.)

BIO 151 Field Biology Cape Cod (2-4) 4 hrs.
Emphasizes field and laboratory work with local, as well as
Cape Cod coastal marine soils, flora, fauna, their collection,
identification and ecological relationships. Assists students in
acquiring basic working knowledge in field work. Weather
permitting, field work or field trips will be offered every day
including an extended trip to Cape Cod, Massachusetts.

IAl L1 905L

Prerequisite: High school biology with a grade of C or better,
and consent of instructor.

(NOTE: Lab science credit.)

BIO 152 Field Biology Isle Royale (2-4) 4 hrs.
Emphasizes field and laboratory work with local, as well as
Isle Royale soils, flora, fauna, their collection, identification
and ecological relationships. Assists students in acquiring
basic working knowledge in field work. Weather permitting,
field work or field trips will be offered every day including an
extended trip to Isle Royale, Michigan.

IAl L1 905L

Prerequisite: High school biology with a grade of C or better,
and consent of instructor.

(NOTE: Lab science credit.)

BIO 153 Field Biology Tropical (2-4) 4 hrs.
Emphasizes field and laboratory work with local, as well as
tropical (Belize) fauna, flora, soils, their collection,
identification and ecological relationships. Assists students in
acquiring basic working knowledge in field work. Weather
permitting, field work or field trips will be offered every day
including an extended trip to Belize.

IAl L1 905L

Prerequisite: High school biology with a grade of C or better
and consent of instructor.

(NOTE: Lab science credit.)

BIO 154 Field Biology Mountain Ecology (2-4) 4 hrs.
Emphasizes field and laboratory work with local, as well as
mountain (Smoky Mountains) soils, flora, fauna, their
collection, identification and ecological relationships. Assists
students in acquiring basic working knowledge in field work.
Weather permitting, field work or field trips will be offered
every day including an extended field trip to the Smoky
Mountains.

IAl L1 905L

Prerequisite: High school biology with a grade of C or better
and consent of instructor.

(NOTE: Lab science credit.)

BIO 160 Human Anatomy (3-2)

Introduces the anatomy of the human body; the following
systems studied either regionally or systemically:
integumentary, skeletal, articular, muscular, circulatory,
lymphatic, nervous, respiratory, digestive, excretory, endocrine
and reproductive. Includes some introductory histology.
Specially designed for students in health careers, biology and
physical education.

IAI L1 904L, IAI NUR 903

Prerequisite: High school biology with a C or better or BIO
101 with a grade of C or better, or consent of instructor.
(NOTE: Lab science credit.)

4 hrs.



COURSE DESCRIPTIONS

BIO 161 Human Physiology (3-2) 4 hrs.
Emphasizes physiological principles at the molecular, cellular,
tissue, organ and system level, as they pertain to the human
organism. The following systems are studied in detail: skeletal,
muscular, circulatory, nervous, digestive, respiratory, urinary,
reproductive and endocrine. In this course, special
applications will be made to meet the needs of students in
health careers, biology and physical education.

IAI NUR 904

Prerequisite: BIO 160 with a grade of C or better, or consent
of instructor. (NOTE: Lab science credit.)

CAS Computer Applications Software

CAS 105 Word Processing Software (.5-1) 1hr.
Provides an opportunity to become proficient in the use of a
currently popular word processing package. Previous typing
helpful but not required. May be repeated up to a maximum of
three credit hours utilizing different software packages for .
each unit of credit. (Formerly CIS 125)

CAS 110 Core Microsoft Office

Specialist Certification: Word (1-0)
Continues development of Word skills and focuses on the
review of these skills in preparation for the Microsoft Office
Specialist Certification Exam. This course prepares the
student for the Microsoft Office Specialist Exam: Core
Certification for Microsoft Word.
Prerequisite: CAS 105 or OFC 134 with a grade of C or
better, or consent of instructor.

CAS 115 Spreadsheet Software (.5-1) 1hr.
Provides an opportunity to become proficient in the use of a
currently popular spreadsheet package. May be repeated up
to a maximum of three credit hours utilizing different software
packages for each unit of credit. (Formerly CIS 123)

CAS 116 General Accounting Applications (1-2) 2 hrs.
Provides an opportunity to become proficient in the use of a
currently popular general accounting package. (Formerly CIS
121)

Prerequisite: ACC 101 with a grade of C or better, or consent
of instructor.

CAS 120 Core Microsoft Office

Specialist Certification: Excel (1-0)
Continues development of Excel skills and focuses on the
review of these skills in preparation for the Microsoft Office
Specialist Certification Exam. This course prepares the
student for the Microsoft Office Specialist Exam: Core
Certification for Microsoft Excel.
Prerequisite: CAS 115 or OFC 205 with a grade of C or
better, or consent of instructor.

CAS 125 Database Software (.5-1) 1hr.
Provides an opportunity to become proficient in the use of a
currently popular database package. May be repeated up to a
maximum of three credit hours utilizing different software
packages for each unit of credit. (Formerly CIS 122)

CAS 130 Core Microsoft Office

Specialist Certification: Access (1-0) 1hr.
Continues development of Access skills and focuses on the
review of these skills in preparation for the Microsoft Office
Specialist Certification Exam. This course prepares the
student for the Microsoft Office Specialist Exam: Core
Certification for Microsoft Access.
Prerequisite: CAS 125 or OFC 225 with a grade of C or
better, or consent of instructor.

1hr.

1hr.

216

CAS 135 Business Graphics (.5-1) 1hr.
Provides an opportunity to become proficient in the use of a
currently popular business graphics package. May be
repeated up to a maximum of three credit hours utilizing
different software packages for each unit of credit. (Formerly
CIS 126)

CAS 140 Core Microsoft Office

Specialist Certification: PowerPoint (1-0) 1hr.
Continues development of PowerPoint skills and focuses on
the review of these skills in preparation for the Microsoft Office
Specialist Certification Exam. This course prepares the
student for the Microsoft Office Specialist Exam: Core
Certification for Microsoft PowerPoint.
Prerequisite: CAS 135 or OFC 202 with a grade of C or
better, or consent of instructor.

CAS 150 Core Microsoft Office

Specialist Certification: Outlook (1-0)
Focuses on review of Outlook skills in preparation for the
Microsoft Office Specialist Certification Exam. This course
prepares the student for the Microsoft Office Specialist Exam:
Core Certification for Microsoft Outlook.
Prerequisite: OFC 107 or WEB 101 with a grade of C or
better, or consent of instructor.

CAS 160 Introduction to Business Software

Packages (2-2) 3hrs.
Provides an opportunity to become proficient in the use of
currently popular software packages or suites. (Formerly CIS
120)

CAS 175 Desktop Publishing (2-2) 3hrs.
Introduces the concepts and practices found in computer-
based desktop publishing. Provides an opportunity to become
proficient in the use of a currently popular desktop publishing
software package with the associated hardware. (Formerly
CIS 154)

CAS 210 Expert Microsoft Office

Specialist Certification: Word (1-0)
Concentrates on advanced Word skills and focuses on the
review of these skills in preparation for the Microsoft Office
Specialist Certification Exam. This course prepares the
student for the Microsoft Officer Specialist Exam: Expert
Certification for Microsoft Word.
Prerequisite: CAS 105 or OFC 201 with a grade of C or
better, or consent of instructor.

CAS 215 Advanced Spreadsheet Software (.5-1) 1hr.
Provides an opportunity to become proficient in the use of a
currently popular advanced spreadsheet package. May be
repeated up to a maximum of three credit hours utilizing
different software packages for each unit of credit. (Formerly
CIS 124)

Prerequisite: CAS 115 or CAS 160 with a grade of C or
better.

CAS 216 Spreadsheet Macros and Other

Advanced Topics (.5-1)
Provides an opportunity to become proficient in the use of
spreadsheet macros and other advanced topics used with a
currently popular spreadsheet package. May be repeated up
to a maximum of three credit hours utilizing different software
packages for each unit of credit. (Formerly CIS 224)
Prerequisite: CAS 215 with a grade of C or better, or consent
of instructor.

CAS 217 Spreadsheet Graphics (.5-1)

Uses currently popular software designed to enhance
spreadsheet graphics with original drawings, cataloged
symbols, and text. (Formerly CIS 223)

Prerequisite: CAS 115 with a grade of C or better, or consent
of instructor.

1hr.

1hr.

1hr.

1hr.



CAS 220 Expert Microsoft Office

Specialist Certification: Excel (1-0)
Concentrates on advanced Excel skills and focuses on the
review of these skills in preparation for the Microsoft Office
Specialist Certification Exam. This course prepares the
student for the Microsoft Office Specialist Exam: Expert
Certification for Microsoft Excel.
Prerequisite: CAS 215 or OFC 205 with a grade of C or
better, or consent of instructor.

CAS 225 Advanced Database Software (.5-1) 1hr.
Provides the student with knowledge and practice of utilizing
the advanced capabilities of a currently popular database
application. Designed for the non-programmer to make better
use of the software package to solve common information
requirements. (Formerly CIS 141)

Prerequisite: CAS 125 or CAS 160 with a grade of C or
better.

CAS 226 Database Programming (2-2) 3 hrs.
Uses the command language from a currently popular data
base package for computers. A set of business-oriented
programs will be developed making extensive use of the
command language. (Formerly CIS 152)

Prerequisite: CAS 125 or CIS 130 with grades of C or better.

CAS 235 Advanced Business Graphics (.5-1) 1hr.
Includes advanced features of a business graphics package,
such as chart styling, importing, exporting, maps, templates,
macros, and drawing. (Formerly CIS 127)

Prerequisite: CAS 135 with a grade of C or better.

CAS 260 Advanced Business Software

Packages (3-2)
Provides an opportunity to build an integrated business
system using BASIC programming and a currently popular
applications suite. Advanced word processing, spreadsheet,
and database features will be included in the system.
(Formerly CIS 132)
Prerequisite: ACC 101, CIS 106 or CIS 130, and 3 credit
hours chosen from: CAS 160 or CAS 105, CAS 115, and CAS
125 with grades of C or better, or consent of instructor.

1hr.

4 hrs.

CDV Career Development

CDV 110 Career Development (2-0)

Provides the opportunity to explore career interests,
experiences, skills, abilities and work related values.
Examines information about the world of work including the
nature of various careers, labor market trends, job search
strategies, education and training requirements and diversity
in the workplace. Information will be integrated so students will
be able to develop educational and career goals.

2 hrs.

CHM Chemistry

CHM 100 Chemistry for the Health Sciences (3-3) 4 hrs.
Introduces basic concepts of inorganic and organic chemistry
and biochemistry. Emphasizes chemical principles applied to
biological systems. Laboratory exercises apply theory to
biological and consumer products. Especially designed for
students in allied health sciences. Meets the prerequisite of
the Nursing program.

IAlI P1 902L
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CHM 105 Chemical World (3-3) 4 hrs.
Relates biological and physical systems to chemistry. Focuses
on four major themes: the sociology of science, chemical
composition and change, the chemistry of life, chemistry and
society. Corresponding laboratory is inquiry based. Designed
to provide a higher level of scientific literacy to non-science
majors and to provide elementary education majors, in
particular, with the content knowledge and disposition about
science that is necessary in order to be able to teach science
in engaging and meaningful ways to their students. Aligned
with State of lllinois teacher preparation standards.

IAlI P1 902L

Prerequisite: MTH 080 with a grade of C or better, or
concurrent enroliment.

CHM 110 Fundamentals of Chemistry (3-3)

Introduces concepts of chemistry. Emphasizes the
composition of matter, the periodic table, the chemistry of
solutions and chemical calculations. The laboratory
experiments utilize many common household materials to
demonstrate applications of chemical concepts. For students
whose preparation does not permit enroliment in CHM 121.
1Al P1 902L

Prerequisite: MTH 080 or MTH 087 with a grade of C or
better or concurrent enroliment.

CHM 121 General Chemistry | (4-3) 5hrs.
Studies principles of atomic and molecular structure, bonding,
stoichiometry, states of matter, kinetic molecular theory, and
solutions. Corresponding laboratory experiments include
volumetric and gravimetric analyses, a qualitative study of
reactions, visible spectrophotometry, and problem-based
analyses. Intended for all students whose majors require
general chemistry, including science majors and pre-
professionals. The course also satisfies a general education
laboratory science requirement for students with previous
chemistry experience.

IAI P1902L, IAI BIO 906, IAI EGR 961, IAl CHM 911,

IAI NUR 906

Prerequisite: Two semesters of high school chemistry, or
CHM 110 and MTH 080 or MTH 087 with grades of C or
better, or consent of instructor.

CHM 122 General Chemistry Il (4-3)

Continues CHM 121 as the second semester of a general
chemistry sequence intended for all students whose major
requires a full year of general chemistry, including science
majors and pre-professionals. Includes the principles of
chemical kinetics, equilibrium, acid-base reactions,
electrochemistry, and thermodynamics. Also introduces topics
in organic, nuclear, transition metal, and descriptive chemistry.
Laboratory includes experiments related to lecture material.

IAI BIO 907, IAI EGR 962, IAl CHM 912, IAI NUR 907
Prerequisite: CHM 121 with a grade of C or better, or consent
of instructor.

CHM 125 Organic and Biochemistry

for the Health Sciences (3-3)
Introduces principles and health applications of organic
chemistry and biochemistry. Studies the structure,
nomenclature and reactions of organic compounds. Also
studies carbohydrates, lipids, proteins, enzymes, nucleic
acids, metabolic pathways and bioenergetics. Includes related
laboratory exercises. Intended for students in the allied health
sciences but open to all non-physical science majors.
Prerequisite: CHM 110 or CHM 121 with a grade of C or
better or placement exam and consent of the chemistry
department chair.

4 hrs.

5hrs.

4 hrs.



COURSE DESCRIPTIONS

CHM 201 Basic Organic Chemistry (3-3)
Surveys topics of organic chemistry covering nomenclature,
structure, reactions and synthesis of the major classes of
organic compounds, including hydrocarbons, alcohols,
aldehydes, ketones, carboxylic acids and amines. The
laboratory includes experiments in distillation, crystallization,
chromatography, extraction, synthesis and analysis.

IAI NUR 908

Prerequisite: CHM 100, CHM 110, or CHM 121 with a grade
of C or better, or consent of instructor.

CHM 204 Organic Chemistry | (3-6)
Applies modern theories of electronic structures to the study of
chemical and physical properties of alkanes, alkenes, alkynes,
and alkyl halides. Students also study reaction mechanisms
and stereochemistry as they apply to the above classes of
organic compounds. Laboratory includes syntheses,
qualitative organic analyses, IR and visible spectrophotometry,
gas chromatography, thin layer chromatography, HPLC,
polarimetry, and refractometry. Intended primarily for science
majors and pre-professionals.

IAI BIO 908, IAI EGR 963, IAl CHM 913

Prerequisite: CHM 122 with a grade of C or better, or consent
of instructor.

CHM 205 Organic Chemistry Il (3-6) 5hrs.
Continues CHM 204.

IAI BIO 909, IAI EGR 964, IAI CHM 914

Prerequisite: CHM 204 with a grade of C or better.

CHM 210 Quantitative Analysis (3-6) 5hrs.

Introduces theory and applications of sampling and
quantitative chemical analysis with a focus on acid-base
equilibria, complexation, extraction and chromatography,
solubility, precipitation, redox reactions, and activity.
Considerable emphasis is placed on extended equilibrium
concepts and the fundamentals of spectroscopy. Laboratory
experiments are related to lecture topics; they emphasize
experimental precision and accuracy and include spreadsheet-
based computer calculations.

Prerequisite: CHM 122 or equivalent with a grade of C or
better.

CHM 295 Independent Research
In Chemistry | (0-3 to 0-9)
Provides experimental exploration of an authentic scientific
research topic under the supervision of a faculty member. This
laboratory course is designed to teach the principles and
practice of modern experimental chemistry. Before registering,
students must submit to the Department of Chemistry a
contract with the instructor for accomplishing a defined
research task. Credit is contingent on the submission of a final
report.
Prerequisite: CHM 121 with a grade C or better, prior
consultation with instructor, completed contract, and consent
of Department Chair.

CHM 296 Independent Research

In Chemistry Il (0-3 to 0-9)
Provides additional opportunity for students to do experimental
exploration of an authentic scientific research topic under the
supervision of a faculty member. The laboratory course is
designed to give students more time to work on a research
project. Before registering, students must submit to the
Department of Chemistry a contract with the instructor for
accomplishing a defined research task. Credit is contingent on
the submission of a final report..
Prerequisite: CHM 295 with a grade B or better, prior
consultation with instructor, completed contract and consent of
the Department Chair.

4 hrs.

5hrs.

1-3 hrs.

1-3 hrs.

218

CHM 297 Independent Research

In Chemistry lll (0-3 to 0-9) 1-3 hrs.
Provides additional opportunity for students to do experimental
exploration of an authentic scientific research topic under the
supervision of a faculty member. This laboratory course is
designed to give students more time to work on a research
project. Before registering, students must submit to the
Department of Chemistry a contract with the instructor for
accomplishing a defined research task. Credit is contingent on
the submission of a final report.
Prerequisite: CHM 296 with a grade B or better, prior
consultation with instructor, completed contract, and consent
of Department Chair

CIS Computer Information Systems

CIS 100 Computer Fundamentals (2-2) 3 hrs.
Provides the student with an understanding of computers and
software as they are used in the business environment.
Laboratory time will be used to understand basic computer
fundamentals. An overview of application software packages
(word processing, spreadsheets, database and presentation
programs) is included. This course is not intended for
computer information majors and does not include
programming.
IAl BUS 902
CIS 101 Introduction to Computer

Information Systems (2-2)
Introduces a student to the computer through lecture and
laboratory assignments. No prior knowledge of computers is
necessary. The student will learn the fundamentals of
computers and how computers are used in a business
environment, including learning how to use a word processor,
data base manager, spreadsheet, and other packages. The
student will also learn to write simple programs using the
BASIC language.
IAl BUS 902
(NOTE: Transfer students should check with the school they
will be transferring to regarding the transferability of this
course.)

CIS 103 Computer Information Systems

Career Exploration (.5-10) 1hr.
Studies an overview of career and employment possibilities in
the computer industry. Each student will observe practices in
this industry and attend a seminar to discuss her/his
experiences. This course is for students with no prior courses
or work experience in the computer field. An interview with the
coordinator is required before enroliment.
(NOTE: Summer semester only.)
Prerequisite: Consent of program coordinator.

CIS 104 Multimedia Presentations (1-2) 2 hrs.
Provides an introduction to the theory of presentations and
communication using multimedia technology. The course will
cover presentation styles, development methodologies and
skills. It will also provide in-depth, hands-on experience with
multimedia software in order to teach how multimedia can
enhance, improve and make presentations more effective.

3 hrs.



CIS 106 Computer Logic and

Programming Technology (2-2) 3 hrs.
Familiarizes the student with the necessary tools to design
efficiently the steps in a business computer program.
Introduces object-oriented programming with an appropriate
programming language. Requires the students to code and
debug their own sample cases. Also teaches documentation,
problem analysis, structured programming logic, decision
tables and table utilization.
Prerequisite: CIS 101 or concurrent enrollment and MTH 080
or MTH 087 with a grade of C or better.

CIS 129 Personal Information Management (.5-1) 1hr.
Uses a currently popular personal information management
package. Provides techniques to manage time, analyze
reports, manage accounts and import data from other sources.

CIS 130 Visual Basic Programming | (3-2) 4 hrs.
Introduces students to Visual Basic programming for
developing Windows applications. Students should learn how
to develop basic and intermediate level applications with a
graphical user interface in an event-driven environment, using
basic control structures and structured design principles.
Prerequisite: CIS 101 and CIS 106 and either MTH 080 or
MTH 087 with grades of C or better, or consent of instructor.

CIS 133 Personal Computer Programming

—Assembler Language (3-2) 4 hrs.
Introduces assembler language programming on a personal
computer with emphasis on writing well-formed programs for a
variety of business applications.
Prerequisite: CIS 101 and CIS 106 or CIS 130 with grades of
C or better, or consent of instructor.

CIS 137 Computer Internship | (1-15)

Provides students with coordinated job experience in an
information technology professional position such as computer
networking or Web design. This course is repeatable up to a
maximum of six credit hours. The one lecture hour per week
will involve a seminar regarding technology issues.
Prerequisite: Minimum of six credit hours of CIS courses with
a GPA of 2.5 or better. Consent of program coordinator and
internship instructor.

CIS 143 Introduction to Database Management (2-2)
Provides students with a comprehensive introduction to
database concepts. Primary focus is on the relational model of
database management and querying databases using
Structured Query Language (SQL). Existing relational
databases are examined and manipulated, and new relational
databases are created.

Prerequisite: Three credit hours selected from CIS 106, CIS
128, CIS 134, CIS 147, or CIS 149 and either CIS 120 of CIS
122 with grades of C or better, or consent of instructor.

CIS 148 Personal Computer Utilities (1-2)

Provides instruction about a popular utility package. The
general functions of such packages are performance
enhancement, preventive maintenance, disk repair, data
recovery and data security.

Prerequisite: CIS 134 with a grade of C or better, or consent
of instructor.

3 hrs.

3 hrs.

2 hrs.
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CIS 151 Introduction to Telecommunications (3-0) 3 hrs.
Introduces the basic vocabulary, skills and concepts
associated with voice communications networks that are
developed and used by the telephone industry. Topics
covered will be the history of voice networks, voice and digital
coding schemes, regulatory actions and bodies, switch
development including their uses and implementations, voice
traffic engineering, switching concepts and switch services.
The class should not be confused with a basic data
communication course. The emphasis of this course is on
developing a working vocabulary in communicating with
telephone (voice) networking professionals and understanding
the telephone industry and voice networks.

Prerequisite: CIS 170 with a grade of C or better.

CIS 153 Expert Systems (2-2)

Contrasts the types of expert systems available. Uses a
currently popular expert system package and develops
business applications using the package.

Prerequisite: CIS 120 with a grade of C or better, or consent
of instructor.

CIS 166 C++ Programming | (3-2) 4 hrs.
Introduces and develops programming techniques in the C++
language. A wide range of problems of a business nature will
be studied including system programming type problems.
Language features unique to C++ will be addressed along with
problem-solving techniques.

IAI CS 911

Prerequisite: CIS 101 and CIS 106 or CIS 130 with grades of
C or better, or consent of instructor.

CIS 168 JavaProgrammingl(3-2) 4 hrs.
Introduces students to the Java programming language and its
object-oriented (OO) approach for developing platform
independent applications. Students will learn how to develop
basic Java applications, including object-oriented
programming, event handling, and Graphical User Interface
(GUI) using the Java Swing library.

Prerequisite: CIS 106 with a grade of C or better, or consent
of instructor.

CIS 170 Introduction to Data Communications (3-0) 3 hrs.
Provides an introduction to telecommunications, information
analysis, system design, terminal equipment, data modems,
common carrier facilities and communications processing
equipment.

Prerequisite: CIS 101 with a grade of C or better, or consent
of instructor.

CIS 176 C++ Programming ll (3-2)

Expands on C++ programming skills learned in CIS 166.
Emphasis is on using C++ to solve common business
programming problems using data structures and algorithms.
IAI CS 912

Prerequisite: CIS 166 with a grade of C or better, or consent
of instructor.

Recommended Prerequisite: CIS 143 with a grade of C or
better.

CIS 178 JavaProgramming Il (3-2)

Expands upon CIS 168 by introducing students to Java
input/output, threads, collections, networking, advanced
Swing, Remote Method Invocation, Java Database
Connectivity, and JAR files. Students will develop advanced
Java applications that interact with files, the TCP/IP network,
remote objects, SQL database, and GUI users.
Prerequisite: CIS 168 with a grade of C or better, or consent
of instructor.

Recommended Prerequisite: CIS 143 with a grade of C or
better.

3 hrs.

4 hrs.

4 hrs.



COURSE DESCRIPTIONS

CIS 186 C Programming for

Graphical User Interfaces (3-2)
Introduces and develops programming techniques necessary
to write graphical user interfaces for interactive application
programs. Emphasis is on the use of business software tools
(C function libraries) provided in currently popular software for
development of windowing environments on microcomputers.
Prerequisite: CIS 176 and CIS 266 with grades of C or better,
or consent of instructor.

CIS 196 Advanced C Programming for
Graphical User Interfaces (3-2)
Teaches concepts which complement those learned in CIS
186. Introduces advanced topics in developing applications
with graphical user interfaces with enhanced graphical content
deploying vector and raster graphics, dynamics data exchange
and dynamic link libraries. Emphasis is placed on the use of
software development tools and paradigms currently popular
in the microcomputer software industry.
Prerequisite: CIS 186 with a grade of C or better, or consent
of instructor.

CIS 202 Programming Systems (3-0)

Indicates purpose and function of various programming
systems such as program compilers, operating systems, utility
program, sort merges and job control language.

Prerequisite: CIS 110 with a grade of C or better.

CIS 203 Systems Analysis and Design | (3-0)
Introduces students to the role of the systems analyst and the
functions and techniques of business systems analysis and
design using the Object-Oriented Systems Analysis and
Design approach (OOSAD). OOSAD utilizes a complete set
of diagrams that together illustrate the user’s needs and define
the system requirements. This modeling is then utilized for the
development of the detailed analyses and design aspects,
stressing methods and tools currently used in industry.
Prerequisite: CIS 143 and prior or concurrent enroliment in
CIS 176, CIS 178 or CIS 231 with grades of C or better, or
consent of instructor.

CIS 204 Systems Analysis and Design Il (3-0)

Expands on CIS 203 by continuing through the phases of
system development and implementation. Includes software
engineering, quality assurance, project management basics,
and system implementation. May use case studies to
demonstrate concepts. Students will carry a project through
all phases of development..

Prerequisite: CIS 203 and prior or concurrent enroliment in
either CIS 266, CIS 278 or CIS 280 with grades of C or better.

CIS 220 Topics in Computer
Information Systems (1-0 to 6-0)
Studies selected problems, computer software or computer
languages. The exact content and instructional methodology
will vary semester to semester depending on the material to
be studied. A syllabus or course outline containing additional
information with pre-registration materials will be available
each time the course is offered. This course may be repeated
up to a maximum of six credit hours.
Prerequisite: Consent of instructor.

CIS 230 Computer Programmer Internship (1-15)
Applies computer skills in practical situations and also involves
a field project in local computer installation. Open only to
computer degree candidates. Fourth semester standing with
an overall GPA of 3.0 and a 3.5 GPA in computer courses.
Prerequisite: Consent of program coordinator.

4 hrs.

4 hrs.

3 hrs.

3 hrs.

3 hrs.

1-6 hrs.

3 hrs.
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CIS 231 Visual Basic Programming Il (3-2) 4 hrs.
Presents the basic principles for the design, use and
understanding of computer graphical user interfaces in
business. Other advanced topics include designing menu-
driven interactive software, custom controls, and data file
management. Emphasis is on building various software in
Visual Basic to solve common business programming
problems using relevant controls, data structures, and
algorithms.

Prerequisite: CIS 130 with a grade of C or better, or consent
of instructor.

Recommended Prerequisite: CIS 143 with a grade of C or
better.

CIS 243 Database Administration (2-2)

Provides students with hands-on experience installing,
configuring, maintaining and supporting a currently popular
relational database management systems (DBMS). Includes
installation, configuration, backup and restore, security,
performance monitoring and replication.

Prerequisite: CIS 143 with a grade of C or better, or consent
+of instructor.

3 hrs.

CIS 244 Database Design and Implementation (2-2) 3 hrs.
Provides students with hands-on experience designing and
implementing databases using a currently popular relational
database management system (DBMS). Includes logical
design, physical design, database creation, data import/export,
views, stored procedures, triggers, transactions, performance
and security.

Prerequisite: CIS 143 with a grade of C or better, or consent
of instructor.

CIS 266 C++ Programming lll (3-2) 4 hrs.
Presents advanced object-oriented programming topics using
C++ in enterprise business applications.

Prerequisite: CIS 176 with a grade of C or better, or consent
of instructor.

CIS 278 Java Programming lll (3-2) 4 hrs.
Expands upon CIS 178 by introducing students to printing, the
JTable class, applets, servlets, XML, JavaBeans, and use of
an Integrated Development Environment (IDE). Students will
develop advanced client/server and three-tier applications in
Java.

Prerequisite: CIS 178 with a grade of C or better, or consent
of instructor.

CIS 280 Visual Basic Programming Il (3-2) 4 hrs.
Allows the student to learn to utilize Visual Basic’s many tools
for accessing multiple types of databases, including writing
and utilizing SQL to access SQL. Server and other databases
through use of database object models and other Visual Basic
tools. Introduces Web site scripting as a way to publish reports
electronically to one or more users. Provides hands-on
experience with the client-server model.

Prerequisite: CIS 231 and either CIS 143 or CIS 152 with
grades of C or better, or consent of instructor.

CNA Certified Nursing Assistant

CNA 101 Nursing Assistant Training (4.5-5) 7 hrs.
Provides theory and training in the basic skills essential to the
practice of health care workers who will assist the nurse in the
care of patients in a variety of health care settings. Includes
simulated practice and opportunity for clinical application. This
course is approved by the lllinois Department of Public Health,
Office of Health Regulations and successful completion is
required for application for the Nurse Aide Competency exam.
Prerequisite: Admission into the Certified Nursing Assistant
program



CRJ Criminal Justice

CRJ 101 Introduction to Criminal Justice (3-0) 3hrs
Studies the history, role, development, and constitutional
aspects of law enforcement and public safety. Review of
agencies and functions involved in processes of administration
of criminal justice.

IAlI CRJ 901

CRJ 104 Introduction to Corrections (3-0) 3 hrs.
Provides the student with an integrated knowledge about the
system through which the criminal offender is processed.
Emphasis will be placed upon the philosophical bases of
punishment and treatment techniques in institutional
community-based programs plus parole programs.

IAl CRJ 911

CRJ 105 Criminal Courts of the U.S. (3-0)

Provides the student with a broad body of knowledge
concerning the court structures of the United States. The
course will examine the historical development of the judicial
branch of government, the role of the courts in the criminal
justice system, levels of courts and roles of persons employed
in this unit of the Criminal Justice program.

CRJ 116 Introduction to Forensics (3-0) 3 hrs.
Introduces student to the use of scientific disciplines in crime
investigation. Identifies the variety of sources of evidence and
the means by which comparative analysis can be made.
Introduces student to probability theory. Develops skills in
crime scene technology, fingerprinting, photography and
recording.

CRJ 201 Criminal Law (3-0) 3 hrs.
Examines local, state and federal criminal law. Topics include
a definition of the crimes, their elements, and attendant
circumstances and related defenses.

IAI CRJ 913

CRJ 202 Criminal Procedures (3-0)

Examines and analyzes federal and state law relating to
arrest, search and seizure, First Amendment activities,
interrogation, civil liability of police, and trial procedures.

CRJ 203 Law and Society (3-0) 3 hrs.
Focuses on the concept of law and its relationship to crime
and the administration of criminal justice in a democratic
society. Attention is directed toward the historical background
of American law, social norms, criminal law, law and force,
morals, justice, freedom and custom. An examination of the
functions of the executive, legislative and judicial branches of
government is made in relationship to law and the
administration of criminal justice in present and future societal
problems.

CRJ 205 Juvenile Justice (3-0) 3 hrs.
Examines organization, jurisdiction and functions of juvenile
agencies. Juvenile court movement, juvenile detention,
processing and treatment. Statutes and court procedures for
juveniles. Problems of juvenile delinquency, theories of
causation and prevention programs. Police responsibilities and
contacts, current community, state and federal prevention
programs.

IAl CRJ 914

CRJ 207 Vice and Drug Control (3-0) 3 hrs.
Studies historical and sociological development problems in
drug addiction and vice control; fundamental understanding of
narcotic addiction and effects of hypnotic drugs; the operation
of lotteries, bookmaking and other types of gambling and
prostitution as these factors are involved in the daily routine of
police work.

3 hrs.

3 hrs.
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CRJ 210 Introduction to Criminology (3-0) 3 hrs.
Examines the nature and extent of crime in American society,
theories of crime causation and control of criminal behavior.

IAI CRJ 912

CRJ 214 Community Policing (3-0) 3hrs.
Examines issues in community policing with emphasis on the
concept of public and community relations as well as police
involvement in community problems. Stresses the role of the
police in maintaining public order and safety as a member of
the community and in partnership with other community
constituencies.

CRJ 215 Alternatives to Confinement (3-0) 3hrs.
Studies formal and informal alternatives to custodial handling
of offenders. Takes systems approach to examine traditional
and contemporary offender diversion programs. Theories,
objectives and the systematic consequences of change are
examined.

CRJ 216 Investigative Process (3-0)

Studies the art of investigation to reconstruct facts and
circumstances of any event. Prepares students to plan and
execute investigations commonly performed in civil and
criminal work with concentration on obtaining direct evidence
through interviewing, interrogation, observation and the use of
documents and records.

CRJ 220 Police Administration (3-0)

Introduces basic principles of police administration and
management as applied to the police function. Emphasis is on
organization structure and management processes, identifying
the police role in staff functions.

CRJ 222 Police Operations (3-0) 3 hrs.
Examines police operations, including patrol, investigation,
traffic, juvenile and special operations. Manpower distribution,
analysis of operations and enforcement policy will be stressed.

CRJ 224 Police Supervision (3-0) 3 hrs.
Focuses on supervisory problems within a police organization,
equating sound principles of human relations and supervisory
techniques to effective police performance. Course includes
the topics of morale and discipline motivation, authority and
control, the supervisory process and its responsibilities,
principles of communications, professional ethics and the
decision-making process.

Prerequisite: CRJ 101 with a grade of C or better, or consent
of program coordinator.

CRJ 226 Case Management (3-0)

Studies the investigative process from a supervisory and
managerial perspective. Emphasizes means of assessing
case priorities, resource allocation, performance evaluation
and the investigator’s relationships with others, influencing the
successful completion and prosecution of criminal
investigation.

CRJ 235 Street Procedures (3-2) 4 hrs.
Introduces techniques and procedures used by police and
security personnel in job-related activities. Includes discussion
and practice in areas such as vehicle stops, initiating
investigations, responding to calls, building checks,
emergency situations, crowd control and report preparation.
Prerequisite: Sophomore standing.

CRJ 238 Defensive Techniques (2-2) 3hrs.
Introduces principles of self-defense and weaponless control
for police and security personnel. Includes psychology,
physical and mental preparation, practice in defense and
control techniques.

Prerequisite: Sophomore standing and consent of instructor.

3 hrs.

3 hrs.

3 hrs.



COURSE DESCRIPTIONS

CRJ 250 Industrial Security Administration (3-0)
Studies the organization and management of industrial
security units including government security; protection of
commercial and industrial manpower, facilities, and
installations; security and police operations; administrative,
legal and technical problems; specialized programs for
factories, railroads, retail stores, insurance firms, credit
bureaus, etc.

CRJ 299 Criminal Justice Practicum (1-10)

Provides students with a broad educational experience
through appropriate observation and directed experience in
operating segments of the criminal justice system. Students
will be assigned to a criminal justice agency in addition to
participation in a seminar.

Prerequisite: Sophomore standing and consent of program
coordinator.

3 hrs.

3 hrs.

CSC Computer Science

CSC 121 Computer Science | (3-2)

Introduces a disciplined approach to problem solving and
algorithm development. Introduces procedural approach; data
abstraction; selection, repetition and sequence control
structures; arrays, records and files; and an introduction to
recursion. Emphasizes program design, testing and
documentation using good programming style in a block-
structured, high-level programming language. Designed as the
first of a sequence of courses (CSC 121, CSC 122, CSC 216
and CSC 217) for students majoring in Computer Science.

IAI CS 911

Prerequisite: MTH 103 and MTH 104 or MTH 140 with
grades of C or better, or consent of instructor.

CSC 122 Computer Science Il (3-2)

Introduces the design and implementation of large scale
problems. Introduces data structures: files, sets, pointers, lists,
stacks, queues, trees and graphs. Introduces program
verification and complexity. Builds previous knowledge of
recursion, text processing, and searching and sorting
algorithms. Designed as the second of a sequence of courses
(CSC 121, CSC 122, CSC 216, CSC 217) for students
majoring in Computer Science.

IAlI CS 912

Prerequisite: CSC 121 and MTH 200 with grades of C or
better, or consent of instructor.

CSC 208 Problem Solving for Science and
Engineering Using FORTRAN (3-2)
Emphasizes problems analysis and problem solving. Includes
problem formulation, data storage and retrieval techniques,
algorithm analysis and development, flow chart or pseudocode
construction. Introduces the student to numerical methods and
simulations. Develops working knowledge of current version of
FORTRAN. Designed to use the computer in the study of
problems in engineering, mathematics and/or physical
sciences. Intended for the mathematics, science, computer
science or engineering student.
IAI EGR 921, |IAIl MTH 922
Prerequisite: MTH 200 with a grade of C or better, or consent
of instructor.

4 hrs.

4 hrs.

4 hrs.
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CSC 211 Introduction to C Programming

and UNIX (3-2) 4 hrs.
Develops working knowledge in the use of the computer in the
C programming language. Includes problem formulation, data
storage and retrieval, algorithms, flowcharts or pseudocode,
numerical analysis and structured programming, lexical
analysis and string manipulation. Introduces student to a
UNIX-like operating system environment. Intended for the
computer science or engineering student.

Prerequisite: CSC 121 or CSC 208 with a grade of C or
better, or consent of instructor.

CSC 214 Introduction to Java Programming (3-2) 4 hrs.
Introduces the Java language in a UNIX environment. Topics
including: algorithms, problem formulation, structured
programming, variables, data types, input/output repetition,
selection, arrays, functions, classes/objects, and recursion.
Applications emphasize math, science, engineering, and
computer science. This course will build on topics covered in
CSC 121 (only in a new language).

Prerequisite: CSC 121 with a grade of C or better, or consent
of instructor.

CSC 216 Data Structures and

Algorithm Analysis (3-2) 4 hrs.
Provides exposure to techniques for storing and manipulating
data. Includes discussion of insertion, deletion, and retrieval
algorithms for stacks, queues, deques, linked lists, trees, etc.
Emphasizes algorithm analysis as it builds on topics from
previous course (CSC 122). Emphasizes mathematics,
engineering, science, and computer science applications.
Designed as the third of a sequence of courses (CSC 121,
CSC 122, CSC 216 and CSC 217) for students majoring in
computer science.
1Al CS 921
Prerequisite: CSC 122 with a grade of C or better, or consent
of instructor.

CSC 217 Assembler Programming and

Machine Organization (3-2) 4 hrs.
Emphasizes machine-level programming, instruction sets,
data representation, subroutines, I/O hardware and software,
linking and loading related to higher level languages.
Designed as the fourth in a sequence of courses (CSC 121,
CSC 122, CSC 216 and CSC 217) for students majoring in
Computer Science.
IAI CS 922
Prerequisite: CSC 216 with a grade of C or better, or consent
of instructor.

CTE Cardiac Technology

CTE 101 Electrocardiography (4-0) 4 hrs.
Provides instruction and practice in the performance and
comprehensive interpretation of rhythm and 12 lead ECGs.
(Formerly HPI 105)

Prerequisite: HSC 112, BIO 135 or BIO 160 with grades of C
or better. Admission into one of the following programs:
Cardiac Technology or Diagnostic Cardiac Sonographer, or
consent of program coordinator.



CTE 102 ECG Surveillance and Stress Testing (2-2)
Provides instruction in the performance of ECG surveillance
type testing such as telemetry monitoring, holter monitoring,
and maximal stress testing. Other types of ECG monitoring
are also discussed. The guidelines specific to the performance
of each type of testing are discussed and in the laboratory the
student is given considerable practice in performing each type
of testing using sophisticated ECG surveillance equipment,
blood pressure monitoring equipment, and exercise
ergometers. (Formerly HPI 101)

Prerequisite: CTE 101 and CTE 104 with grades of C or
better.

CTE 103 Cardiac Emergencies (.5-1)

Defines the technician’s role in emergency procedures.
Provides brief basic overview of current Advanced Cardiac
Life Support Procedures. Certifies the student in American
Heart Association Healthcare Provider Cardiopulmonary
Resuscitation. (Formerly HPI 103)

Prerequisite: Admission into one of the following programs:
Cardiac Technology, Diagnostic Cardiac Sonographer or
Diagnostic Medical Sonography.

CTE 104 Cardiovascular Principles (3-0)
Provides students preparing for cardiac diagnostic work with
an overview of important cardiovascular principles. Reviews
cardiac anatomy, physiology, and pharmacology. Discusses
cardiac embryology, cardiac hemodynamic principles, and
cardiovascular and cerebrovascular disease. Also provides an
overview of clinical cardiology. (Formerly HPI 116)
Prerequisite: BIO 161, HSC 112 and HSC 201 with grades of
C or better.

Corequisite: CTE 101.

CTE 105 Cardiac Pathophysiology (3-0)
Provides an in-depth study of cardiac pathophysiology. All
types of cardiac disease are covered. Disease states,
etiologies, signs, symptoms, diagnostic findings, associated
findings, and treatment options are discussed. (Formerly HPI
106)

Prerequisite: CTE 101 and CTE 104 with grades of C or
better.

CTE 106 Ultrasound Physics and
Instrumentation (4-0)
Instructs students in the ultrasound imaging programs in the
principles of ultrasound physics and instrumentation. This
course covers the elementary principles of sound and sound
propagation, transducers and instrumentation, principles of
pulse echo imaging, hemodynamics, Doppler, color flow, color
power imaging, artifacts, quality assurance, bioeffects and
safety. Research design, professional organizations and
continuing medical education are also discussed. (Formerly
HPI 113)
Prerequisite: BIO 160 with a grade of C or better. Admission
into one of the following programs: Cardiac Technology,
Diagnostic Cardiac Sonographer or Diagnostic Medical
Sonography.
CTE 107 Diagnostics | (4-0)
Introduces standard two dimensional, M-mode and color flow
imaging, and continuous wave and pulsed wave Doppler
didactics. Tomographic anatomy, flow patterns,
measurements, and norms are covered. The course teaches
the student to systematically interpret, recognize, and quantify
basic valvular and wall motion abnormalities through lecture
and patient case study review. (Formerly HPI 109)
Prerequisite: BIO 161, CTE 106, HSC 104, HSC 105 and
HSC 213 with grades of C or better.
Corequisite: CTE 101, CTE 104 and CTE 109.

3 hrs.

1hr.

3 hrs.

3 hrs.

4 hrs.

4 hrs.

223

COURSE DESCRIPTIONS

CTE 108 Diagnostics Il (4-0) 4 hrs.
Instructs the student, through lecture and patient case study
review, on how to recognize and interrogate not only valvular
and wall motion abnormalities but a comprehensive list of
those pathologies diagnosed via echo. Advanced imaging
topics are also introduced and include: interventional echo,
stress and pharmacological echo, harmonics and contrast
echo, transesophageal echo, intravascular echo, and three
dimensional echo. (Formerly HPI 110)

Prerequisite: CTE 101, CTE 104, CTE 107 and CTE 109 with
grades of C or better.

Corequisite: CTE 110 and CTE 120.

CTE 109 Laboratory Techniques I (1.5-3)

Instructs the student, through an extensive instructional
laboratory experience, on how to perform a basic
echocardiogram including two dimensional, M-mode, and color
flow imaging on an adult subject using current ultrasound
equipment. Pulsed wave and continuous wave Doppler are
briefly introduced. The students are also taught the
professional skills deemed necessary to work in a clinical
ultrasound environment. (Formerly HPI 117)

Corequisite: CTE 107.

CTE 110 Laboratory Techniques Il (1.5-3)

Develops, through an extensive instructional laboratory
experience, the student’s ability to perform a complete
echocardiogram including two dimensional, M-mode, and color
flow imaging, and pulsed wave and continuous wave Doppler
on adult subjects using current ultrasound equipment. The
student is taught Doppler measurements and imaging
protocols suitable for the interrogation of cardiac pathologies
diagnosed by echo. Advanced modalities are introduced such
as stress, contrast, three dimensional imaging, and digital
echo. The student continues to groom professional skills
deemed necessary to work in a clinical ultrasound
environment. (Formerly HPI 118)

Corequisite: CTE 108 and CTE 120.

CTE 112 Laboratory Techniques lil (0-2)

Provides the student with an opportunity to practice and
expand upon clinical skills taught in previous laboratory
classes. This course is not required for graduation or
certificate completion. Pass/fail grade.

Prerequisite: CTE 102 with grade of C or better.

CTE 120 Introduction to the Cardiac

Technology Internship (1-2.5) 1.5 hrs.
Prepares students for the cardiac technology internship by
detailing the role of the cardiac sonographer in the hospital
setting. Special hospital procedures and considerations will
be presented. Essential non imaging clinical skills will be
reviewed and practiced. An overview of clinical sites will be
presented in a 40 hour hospital observational experience.
Corequisite: CTE 108 and CTE 110.

CTE 130 Cardiac Technology Internship (0-20)
Provides students with practical experience in performing
cardiac diagnostic procedures (mainly adult echocardiograms)
in a hospital or other clinical diagnostic setting. (Formerly HPI
107) (Formerly CTE 111)

Prerequisite: CTE 108, CTE 110 and CTE 120 with grades of
C or better.

3 hrs.

3 hrs.

1hr.

4 hrs.
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CTE 200 Pediatric Echocardiography (4-0)
Introduces pediatric echocardiograph: Two-dimensional, M-
Mode, color flow imaging, and pulsed and continuous wave
Doppler interrogation of acquired and congenital heart
disease. Tomographic anatomy, embryology, and fetal and
neonatal circulation, anatomy and physiology are covered.
This course teaches the student to systematically interpret,
recognize and quantify pediatric cardiac anatomy, both normal
and abnormal through lecture and case study review.
Prerequisite: Admission into the Pediatric Echocardiography
program.

Corequisite: CTE 201 and CTE 202.

CTE 201 Pediatric Echocardiography

Techniques (1.5-3)
Instructs the student, through an extensive instructional
laboratory experience, on how to perform a basic pediatric
echocardiogram including two dimensional, M-mode, and color
flow imaging on a pediatric subject using current ultrasound
equipment. Pulsed wave and continuous wave Doppler are
used with instrumentation adjustment settings specific to
pediatric scanning.
Prerequisite: Admission into the Pediatric Echocardiography
program.
Corequisite: CTE 200 and CTE 202.

CTE 202 Pediatric Echocardiography
Clinical (.5-5)

Provides students with practical experience in performing

pediatric echocardiograms in a hospital or other clinical

diagnostic setting. Weekly conference will allow the instructor

and students to share and discuss clinical experiences.

Prerequisite: Admission into the Pediatric Echocardiography

program.

Corequisite: CTE 200 and CTE 201.

4 hrs.

3 hrs.

1.5 hrs.

CWE Cooperative Work Experience

CWE 220 Cooperative Education |
Provides cooperative work experience integrating classroom
theory with on-the-job training. The College will assist in
securing employment related to the student’s major field of
study and/or career interest. A training plan is developed by
the student, employer and Cooperative faculty advisor. One
hour per week is required for a seminar devoted to issues
dealing with job preparation and success. This course is not a
substitute for a required internship, externship or practicum
and will not be applicable to certain career programs.

Two Credits: A minimum of 120 training hours is required.
Three Credits: A minimum of 240 training hours is required.
Four Credits: A minimum of 400 training hours is required.
Five Credits: A minimum of 560 training hours is required.
Prerequisite: Approval of the program coordinator/department
chair and Cooperative Education office. See program
enroliment guidelines for major field of study or career
programs.

2-5 hrs.
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CWE 221 Cooperative Education Il 2-5hrs.
Continues CWE 220. A student can continue employment with
current employer or select a different area of concentration
related to major field of study or career interest. Work
experience must go beyond what was learned in CWE 220 or
consist of an entirely different learning experience. A training
plan is developed by the student, employer and Cooperative
faculty advisor. One hour per week is required for a seminar
devoted to issues dealing with job success.

Two Credits: A minimum of 120 training hours is required.
Three Credits: A minimum of 240 training hours is required.
Four Credits: A minimum of 400 training hours is required.
Five Credits: A minimum of 560 training hours is required.
Prerequisite: CWE 220 and approval of the program
coordinator/department chair and Cooperative Education
office. See program enrollment guidelines for major field of
study or career programs.

DHY Dental Hygiene

DHY 100 Pre-Clinic (3-6) 5hrs.
Introduces the student to clinical dental hygiene with emphasis
on the role of the dental hygienist in the control and prevention
of dental disease.

Prerequisite: Admission into the Dental Hygiene program,
BIO 160 and CHM 100 with grades of C or better.

DHY 101 Clinical Dental Hygiene | (2-9) 5hrs.
Applies theoretical concepts in a clinical setting and introduces
periodontology. Refines clinical skills and emphasizes the
preventive aspects of dentistry. The student performs
traditional dental hygiene clinical functions.

Prerequisite: Admission into the Dental Hygiene program,
BIO 130 and DIT 101 with grades of C or better.

DHY 111 Dental Radiology (2-3) 3 hrs.
Provides theory in radiation physics, safety and the biological
effects of ionizing radiation. Intra-oral exposure techniques,
darkroom procedures and film interpretation are emphasized

in the laboratory. Practical experience provided on manikins
and selected patients.

Prerequisite: Consent of program coordinator.

DHY 119 Oral Health Management of Special Needs
Populations (2-0) 2 hrs.
Introduces characteristics and oral health management needs
of geriatrics, special populations and the medically
compromised with diabetes and cardiovascular disease.
Physical, psycho/social and oral characteristics associated
with special needs populations are discussed. Modifications of
comprehensive dental hygiene care will be emphasized. The
caregiver team concept will be incorporated.
Prerequisite: DHY 100 and DHY 101 with grades of C or
better, or consent of coordinator.

DHY 151 Clinical Dental Hygiene Il (0-6) 2 hrs.
Provides clinical practice in oral prophylaxis on adult patients,
including preventive techniques, exposing radiographs and
patient management.

Prerequisite: DHY 100 and DHY 101 with grades of C or
better, or consent of coordinator.

DHY 159 Head and Neck Anatomy (3-0) 3 hrs.
Introduces anatomy of the head and neck regions with special
emphasis on the human dentition. Skeletal, muscular,
glandular, circulatory, nervous and epithelial structures are
considered in detail. Also includes introductory material on
human histology and orofacial embryology.

Prerequisite: Admission into the Dental Hygiene program,
BIO 160 and CHM 100 with grades of C or better.



DHY 161 Dental Anatomy (1-2) 2 hrs.
Introduces the student to terms and anatomic structures of the
oral cavity including a detailed study of crown and root
morphology of both primary and permanent dentitions.
Prerequisite: Admission into the Dental Hygiene program,
BIO 160 and CHM 100 with grades of C or better.

DHY 190 General and Oral Pathology (2-0) 2 hrs.
Studies fundamentals of microscopic and gross pathology and
general pathological processes. Specifically emphasizes
diseases of dental and periodontal tissues and of the
supporting oral structures. Correlates clinical manifestations of
disease with dental hygiene practice.

Prerequisite: Consent of coordinator.

DHY 200 Periodontology (1-2) 2 hrs.
Reviews etiological and histological components of periodontal
disease emphasizing current theoretical concepts in treatment
and management of periodontally involved patients. Provides
laboratory experience to refine non-surgical techniques.
Prerequisite: DHY 100 and DHY 101 with grades of C or
better, or consent of coordinator.

DHY 201 Ethics, Jurisprudence and

Practice Management (2-0) 2 hrs.
Studies the development of dental office and clinic practice
management procedures and professional interrelationships.
Considers the role of the dental hygienist in the various dental
specialties and various employment modalities.
Prerequisite: Consent of coordinator.

DHY 202 Radiology I (0-2) 1hr.
Continues practice in the techniques of exposing, processing,
mounting and evaluating dental radiographs.

Prerequisite: DHY 111 with a grade of C or better and DHY
151 with a grade of P or consent of coordinator.

DHY 203 Radiology Il (0-2)
Continues DHY 202.
Prerequisite: DHY 202 with a grade of C or better, or consent
of coordinator.

DHY 220 Community Dental Health | (1-2)
Introduces the principles of dental public health and its
application to dental hygiene, including: epidemiology, disease
prevention, assessment methods, program planning and
resource identification. Reviews and interprets dental scientific
literature and introduces the utilization of research tools and
statistical analysis.

Prerequisite: DHY 119 with a grade of C or better and
sophomore standing, or consent of coordinator.

DHY 221 Community Dental Health Il (1-2)
Emphasizes the direct application of preventive dentistry
services in the community and the design of treatment plans to
meet identified community needs. Community fluoridation,
school-based services, tobacco cessation, and consumer
education and health promotion will be included. Students will
be required to participate in group activities to share service
learning experiences.

Prerequisite: DHY 119 and DHY 220 with grades of C or
better and sophomore standing, or consent of coordinator.

DHY 240 Dental Pharmacology (2-0) 2 hrs.
Examines the principles of drug actions and characteristics of
major drug groups. Emphasis is placed on drugs used in
dentistry and the management of dental patients who receive
drug treatment for medical problems.

Prerequisite: Consent of coordinator.

DHY 250 Clinical Dental Hygiene Ill (1-12) 5 hrs.
Continues clinical practice of dental hygiene with emphasis on
the comprehensive treatment of periodontally involved
patients.

Prerequisite: DHY 151 with a grade of P or consent of
coordinator.

1hr.

2 hrs.

2 hrs.
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DHY 251 Clinical Dental Hygiene IV (1-12)
Continues DHY 250.

Prerequisite: DHY 250 with a grade of C or better, or consent
of coordinator.

DHY 269 Science of Dental Materials (1-0)

Studies the characteristics, properties, composition and
function of materials used in dentistry. Includes familiarization
with techniques and procedures used in the dental profession.
Prerequisite: Consent of coordinator.

DHY 270 Dental Materials Laboratory Techniques (0-2)
Introduces the student to the use and manipulation of
materials used in dentistry, with an emphasis on the clinical
application of materials that relate directly to the functions of
the dental hygienist.

Prerequisite: Consent of coordinator.

5hrs.

1hr.

1hr.

DIT Dietetic Technician

DIT 101 Fundamentals of Nutrition (3-0) 3 hrs.
Introduces the science of nutrition and its relationship to health
and disease. Nutrients found in foods, their digestion,
absorption and metabolization in the body; cultural,
socioeconomic, and psychological influences on food
selection; and application of these concepts to promote good
nutritional health and prevent disease will be covered.

IAI L1 904

DIT 102 Medical Nutrition Therapy (3-0) 3 hrs.
Studies the nutritional care of clients with chronic and acute
disease conditions.

Prerequisite: DIT 101 with a grade of C or better.

DIT 110 Principles of Food Preparation (2-2)
Introduces the scientific principles of food preparation.
Emphasis is placed on food selection and basic food
preparation practices. Laboratory experience includes
application of these principles, sensory evaluation and recipe
modification.

DIT 150 Dietetic Clinical Laboratory I (1-12)

Offers student assigned clinical laboratory experience in
approved health care and community agencies. Emphasis will
be placed on development of skills required of the dietary
manager.

Prerequisite: HSC 105 and prior or concurrent enroliment in
DIT 102, DIT 220 with grades of C or better.

DIT 200 Dietetic Clinical Laboratory Il (1-12)

Offers student assigned clinical laboratory experience in
approved health care and community agencies. Emphasis will
be placed on the nutrition care planning process.
Prerequisite: BIO 135, BIO 136, DIT 150 and HSC 112 with
grades of C or better.

DIT 201 Community Nutrition (3-0) 3 hrs.
Studies federal, state and local programs which assist the
community in meeting the nutrition needs of its population.
Introduces the principles of population assessment, program
planning, implementation and evaluation. Emphasis will be
placed on developing appropriate nutrition educatioOn
strategies, techniques and materials for culturally and
economically diverse populations.

Prerequisite: DIT 102 with a grade of C or better.

DIT 202 Nutrition Care Seminar (2-0) 2 hrs.
Reviews planning, implementing and evaluating nutrition care
given to individuals and groups of people having specific
disease conditions, both acute and chronic.

Prerequisite: BIO 135, BIO 136, DIT 102 and DIT 150 with
grades C or better.

3 hrs.

5hrs.

5hrs.



COURSE DESCRIPTIONS

DIT 203 Profession of Dietetics (1-0)

Covers issues related to the dietetics profession including
standards of practice, ethics, credentialing and development of
a professional portfolio. Preparation for the workplace is also
discussed..

Prerequisite: DIT 150 with a grade of C or better.

DIT 205 World Cultures and Food (3-0) 3 hrs.
Examines the uniqueness of food patterns from around the
world as shaped by geographic, historical, socioeconomic and
religious factors. Explores how food can be a bridge to
understanding multiculturalism through the preparation of
traditional recipes in the laboratory setting.

DIT 220 Food Systems Administration (3-0) 3 hrs.
Introduces the principles of administering food systems, with
emphasis on menu planning, procurement of quantity foods,
quantity foods equipment, staffing and financial controls.
Includes an introduction to computer use within food systems.
Prerequisite: FSM 114 with a grade of C or better.

DIT 250 Dietetic Clinical Laboratory Il (1-6)

Offers student assigned clinical laboratory experience in
approved health care and community agencies. Opportunity
to reach entry-level competence under supervision of a
registered dietitian will be provided..

Prerequisite: DIT 200 with a grade of C or better.

1hr.

3 hrs.

DIV Diversity

DIV 101 Exploring Diversity in the U.S. (2-2)

Focuses on culture and other diversity issues and topics
utilizing an interactive personal development format. Students
will discuss dimensions of their own culture and cultures of
others within the United States. They will have the opportunity
to examine discrimination and prejudice between groups and
analyse the impact of these power differences on peoples’
lives. The experiential nature of this course will give students
the opportunity to develop skills necessary to interact
effectively in a diverse society.

3 hrs.

DMS Diagnostic Medical Sonography

DMS 202 Introduction to Ultrasound (.5-1) 1hr.
Provides the student with an introduction to diagnostic medical
sonography. Students will cover topics to include origin of
ultrasound, roles of student sonographers, and medico-legal
aspects of sonography. Introduces use and care of
equipment, as well as common procedures and protocols
performed in the ultrasound department. Allows the student to
get comfortable by handling the ultrasound transducers prior
to entering into their clinical rotations. Patient-Sonographer
interactions related to medical techniques and patient care will
be covered. Patient and sonographer related safety issues
will be discussed. An overview of critical thinking skills and
communication will also be covered.

Prerequisite: BIO 160, BIO 161, CTE 106 with grades of C or
better and admission into a Diagnostic Medical Sonography.
program.

Corequisite: CTE 103.
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DMS 204 Essentials of Abdominal and

Small Parts Sonography I (5-0)
Investigates abdominal anatomy in the transverse,
longitudinal, and coronal planes. Covers the normal and
pathological sonographic appearances of abdominal
structures related to sonography. Also includes normal
variants, congenital anomalies, in depth coverage of specific
organ physiology, related laboratory tests and scanning
protocols.
Prerequisite: DMS 202, HSC 104, HSC 105, HSC 107, HSC
112, HSC 201, HSC 212 with grades of C or better.
Corequisite: DMS 205, DMS 206 and DMS 207.

DMS 205 Essentials of Obstetrical and

Gynecological Ultrasound I (3-0)
Investigates female pelvis anatomy in the transverse,
longitudinal, and coronal planes. Covers the normal and
pathological sonographic appearances of the female pelvis.
Also includes normal variants, congenital anomalies, review of
physiology, related laboratory tests and scanning protocols.
Clinical applications and sonographic protocol ad procedures
are discussed. Embryogenesis and the reproductive cycle are
introduced. A brief introduction of Ectopic pregnancy will also
be discussed.
Corequisite: DMS 204, DMS 206 and DMS 207.

DMS 206 Ultrasound Practicum | (0-4) 2 hrs.
Introduces, through supervised lab instruction and patient film
critique, the processes that go into obtaining and interpreting
sonographic images. Focuses on sonographic terminology,
image quality factors, scanning protocols and techniques, and
the normal/ pathological sonographic appearances of
abdominal, and gynecology structures. Discusses abnormal
sonographic images and correlation of clinical data to develop
diagnostic criteria.

Corequisite: DMS 204, DMS 205 and DMS 207.

DMS 207 Sonography Clinical Education | (0-20)
Provides the student a hospital based clinical experience
under the supervision of faculty, sonography staff and a
clinical instructor. Emphasis is placed on how to take complete
patient histories. Sonography of the abdomen, female pelvis
are the major areas of focus. Provides the student with
exposure to a wide variety of general and vascular studies
which will be covered in later coursework.

Corequisite: DMS 204, DMS 205 and DMS 206.

DMS 208 Essentials of Abdominal and

Small Parts Sonography Il (4-0) 4 hrs.
Covers the normal and pathological sonographic appearances
of additional abdominal structures including urinary bladder,
spleen, adrenals, lymphatics and appendix. Includes review of
the normal pediatric abdomen and associated pathology.
Small parts scanning is emphasized and includes the thyroid,
parathyroid, breast, prostate, scrotum and superficial
structures. Invasive procedures are covered as well as an
introduction to neonatal sonography. Also includes normal
variants, congenital anomalies, review of physiology, related
laboratory tests and scanning procedures.
Prerequisite: DMS 207 with a grade of C or better.
Corequisite: DMS 209, DMS 210 and DMS 211.

5hrs.

3 hrs.

4 hrs.



DMS 209 Ultrasound Practicum Il (0-4)
Continues to develop, through supervised lab instruction and
patient film critique, the student’s ability to obtain and interpret
sonographic images. Focuses on sonographic terminology,
image quality factors, scanning protocols and techniques, and
normal/pathological sonographic appearances of
abdominal/small parts, obstetrics, vascular structures and
specialty procedures. More emphasis is place on quality color
Doppler images, especially venous duplex exams. Discusses
abnormal sonographic images and correlation of clinical data
to develop diagnostic criteria. Integrates clinical history and
sonographic images in the interpretation of vascular imaging
and Doppler data.

Corequisite: DMS 208, DMS 210 and DMS 211.

DMS 210 Essentials of Obstetrical and Gynecological
Ultrasound Il (3-0)

Emphasizes imaging of the first, second, and third trimester of

pregnancy. Topics covered include the normal structural

survey, fetal measurements, complications of pregnancy, and

fetal anomalies. Fertility studies including invasive procedures

ad biophysical profiles are introduced.

Corequisite: DMS 208, DMS 209 and DMS 211.

DMS 211 Sonography Clinical Education Il (0-25)
Continues the student’s hospital based clinical experience
under the supervision of faculty, sonography staff and a
clinical instructor. Emphasis is now placed on first, second and
third trimester obstetrical exams. Continues to provide practice
in the clinical application of abdominal and small parts
sonography. Effective communication, operation of equipment,
patient care and technical skills development receive special
attention. Introduces the student to venous duplex
sonography.

Corequisite: DMS 208, DMS 209 and DMS 210.
DMS 214 Sonography Clinical Education Ill (0-12.5)
Continues the student’s hospital based clinical experience
under the supervision of faculty, sonography staff and a
clinical instructor. Emphasis is now placed on student to
function more at the level of an entry level sonographer with
minimal supervision. Continues to provide practice in the
clinical applications of general diagnostic medical sonography.
In addition, allows the student to develop scanning skills in
vascular sonography and invasive ultrasound procedures.
Prerequisite: DMS 208, DMS 209, DMS 210, and DMS 211
with grades of C or better.

DMS 220 Vascular Principles and

Instrumentation (1-0)
Provides students preparing for work as vascular
sonographers with an overview of important vascular
hemodynamic principles. Ultrasound physics and
instrumentation specific to vascular imaging are also covered.
Prerequisite: Admission into the Vascular Technology
program.

DMS 222 Essentials of Vascular Sonography (4-0)
Instructs the student in essential aspects of vascular
sonography including carotid, peripheral arterial and peripheral
venous exams. Associated anatomy, hemodynamics, and
common pathologies diagnosed by vascular sonography are
covered. The student is taught to evaluate abnormalities of
the carotid, peripheral arterial and venous circulations through
lecture and case study review. (Formerly DMS 212)
Prerequisite: DMS 220 with a grade of C or better.
Corequisite: DMS 223 and DMS 230.

2 hrs.

3 hrs.

5 hrs.

2 .5hrs.

1hr.

4 hrs.
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DMS 223 Art of Vascular Sonography (1-2)
Instructs the student, through a supervised laboratory
experience, on how to perform common vascular sonographic
examinations using B mode, color flow, and Doppler
modalities on current ultrasound equipment. Carotid,
peripheral arterial, peripheral venous sonographic
examinations are covered. Non-imaging physiological arterial
examination technique are also presented. (Formerly DMS
213).

Corequisite: DMS 222 and DMS 230.

DMS 225 Abdominal Vascular Sonography (2-2)
Instruct s the student in special vascular sonography
procedures focusing on abdominal vascular protocols.
Associated anatomy, hemodynamics, and common
pathologies diagnosed by vascular sonography are covered.
Applicable imaging techniques are taught in a small group
supervised laboratory setting.

Prerequisite: DMS 220, DMS 223 and DMS 230 with grades
of C or better, or consent of instructor.

DMS 225 Vascular Sonography Clinical (.5-5) 15hrs.
Provides students with practical experience in performing
vascular ultrasound procedures in a hospital or other clinical
diagnostic setting. Sonography of the carotid, peripheral
venous and arterial vasculature will be the major area of focus.
Weekly conference will allow the instructor and students to
share and discuss clinical experiences.

Corequisite: DMS 222 and DMS 223.

2 hrs.

3 hrs.

ECE Early Childhood Education

ECE 101 Introduction to Early Childhood

Education (3-0) 3 hrs.
Provides an overview of early childhood care and education,
including the basic values, structure, organization and
programming. Examination of the student’s personal qualities
in relationship to expectations of the field. Directed
observation in a variety of programs and settings. 10 hours of
observation required.
(NOTE: The program’s health requirements must be
completed prior to observation.)
IAI ECE 911

ECE 102 Child Development | (3-0)

Provides a study of human development from conception
through adolescence. Includes research methods and
developmental theories. Address all major areas of
development (physical, social, emotional and cognitive) and
the interaction among these areas. Examines theories of
Piaget, Erikson, Vygotsky, Skinner, Gardner and others.
Explores child development in the context of gender, family,
culture, and society. Emphasis is on the implication of early
childhood professional practice.

IAI ECE 912, |AI EDU 902, IAI EED 902

ECE 103 Child Development Il (3-0) 3 hrs.
Presents research, theory and practical application related to
development from adolescence through maturity. Discusses
social, emotional, physical and cognitive growth within age-
related stages. Stresses relevance of developmental theory in
working with children and adults in an early childhood
program.

Prerequisite: ECE 102 with a grade of C or better, or consent
of instructor.

ECE 111 Infant/Toddler Programs (3-0)

Examines the theories and research (including early
intervention) related to infants and toddlers with a focus on
methods of care given in home-based and school-based infant
programs. Observation of infants/toddlers and related
programs.

3 hrs.

3 hrs.
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ECE 112 Play and Assessment of the

Young Child (3-0) 3 hrs.
Develops observational skills to assess and record a child’s
level of development during play. Identification of types, goals
and appropriate materials for play, strategies for
communicating and working with parents and team members.
Prerequisite: ECE 102 and ECE 111 with grades of C or
better.

ECE 115 Principles of Early

Childhood Curriculum (3-0)
Provides an overview of principles involved in planning,
implementing and evaluating developmentally appropriate
curriculum. Includes lesson plans, emerging curriculum,
scheduling, room arrangement, materials and equipment;
individual, small and large group activities; short and long term
goals; and teacher’s roles and responsibilities in curriculum
development.
Prerequisite: ECE 102 with a grade of C or better.

3 hrs.

ECE 120 Introduction to Special Education for

Paraprofessionals (3-0) 3 hrs.
Examines characteristics of children with special needs and
the methods used in special education. The role of the special
education teacher’s aide will be studied with a focus on
implementing educational plans, family issues, legal rights and
responsibilities.

ECE 121 Behavioral Management in

Special Education Setting (3-0) 3 hrs.
Studies the role of behavioral management within the special
education population and provides understanding of rationale,
terminology and methods used when working with special
needs children and their families.

ECE 140 Family Child Care Management (1-0) 1hr.
Provides guidelines and responsibilities in providing home day
care for infants and young children.

ECE 143 Safety for the Young Child (1-0)
Focuses on safety for the young child in group settings.

ECE 144 Nutrition for the Young Child (1-0)
Focuses on nutrition for the young child in group settings.

ECE 146 Programming for School Age Care (1-0)
Relates theory and practice of school age programming.
Emphasizes daily program planning, implication and
assessment.

ECE 149 Topics in Early Childhood

Education (1-0 to 3-0) 1-3 hrs.
Studies selected problems or topics in early childhood. The
exact content and instructional methodology will vary semester
to semester depending on the material to be studied. This
course may be repeated up to a maximum of three credit
hours.

ECE 151 Communicating with Parents

and Children (1-0)
Establishes parent relationships through effective listening,
speaking, writing. Develops communication skills in relation to
children and co-workers.

ECE 152 Principles of Child Growth and

Development, Birth-5 (1-0)
Discusses principles of child growth and development from
birth through age five. Emphasis on developmental milestones
and cultural influences.

ECE 153 Guiding Children and Managing

the Classroom (1-0) 1hr.
Provides methods of guiding children’s behavior, encouraging
pro-social behavior and dealing with common problems.
Emphasis on principles and skills in classroom management.

1hr.

1hr.

1hr.

1hr.

1hr.
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ECE 154 Activities and Resources for

Young Children | (1-0) 1hr.
Aids in planning the learning environment, which includes the
schedule, themes and activities incorporating art, motor, music
and movement, health and safety, and nutrition.

ECE 155 Activities and Resources

for Young Children Il (1-0)
Aids in planning the learning environment to incorporate
appropriate themes and activities in math, science, social
studies, language, literature, dramatic play and group time.

ECE 156 Effective Teaching (1-0)

Provides methods for maintaining and increasing effective
teaching behaviors. Also includes relations with parents and
co-workers, teacher behaviors, burnout and professional
growth.

ECE 209 Language Development and Activities

for the Young Child (3-0)
Provides an in-depth knowledge and understanding of
language development, the stages involved, the role that
adults play and the relationship of language to other aspects
of development. Introduces the student to a wide variety of
language activities appropriate for young children and
develops skills in preparing, presenting and evaluating
language activities.

ECE 210 Creative Activities for Young Children (2-2) 3 hrs.
Examines the theoretical framework for art, creativity, music
and movement. Acquaints the student with a variety of
creative art materials and methods appropriate for use in
programs for young children. Includes firsthand experience
with materials and planning an arts program. Stresses the
relationship of creative experiences within the curriculum and
the role of creative experiences within the early childhood
program.

ECE 219 Students with Disabilities in School (3-0) 3 hrs.
Presents the historical, philosophical and legal foundations of
special education, as well as an overview of the characteristics
of individuals with disabilities, the programs that serve them
under the Individuals with Disabilities Education Act, and the
diversity of the populations of individuals with disabilities.
There is a mandatory thirty (30) hour clinical component in this
course; therefore, the student must pass a criminal
background check for successful completion of this course.

IAl ECE 913

Prerequisite: ECE 102 with a grade of C or better, or consent
of instructor.

ECE 221 Math and Science for the Young Child (3-0) 3 hrs.
Introduces the theory and practice related to math and science
for young children. Emphasis will be placed on the
development and evaluation of developmentally appropriate
activities and instructional materials.

ECE 223 Exceptional Child in Early

Childhood Programs (3-0) 3 hrs.
Examines the characteristics of the young child with special
needs and provides programming considerations for
integrating the child with special needs into early childhood
programs. Practical issues include adapting classroom
environments, equipment and providing developmentally
appropriate educational experiences. Presents guidelines for
working with educators, young children, families and
community resources. Identifies the legal and program
compliance requirements for early childhood programs.

1hr.

1hr.

3 hrs.



ECE 226 Observation and Guidance

of the Young Child (3-0) 3 hrs.
Studies of guidance practices which support the development
of the young child. Emphasizes theories and practices that
support the caregiver’s analysis of child behavior as well as
the development of guidance skills. Students will develop and
understand the relationship between careful observation,
communication and effective interaction with children.
Prerequisite: ECE 102 with a grade of C or better.

ECE 230 Movement and Rhythms for the

Young Child (3-0)
Presents research, theory and practical application as it
relates to teaching music and movement; illustrates
appropriate methods, materials and equipment for use in
classroom programming.

ECE 235 Principles of School Age Care (3-0)

Relates theory and practice of school age programming.
Emphasizes program planning, implementation and
assessment, use of materials, principles of growth and
development, role of teacher and techniques of classroom
management. Students will observe and participate in school
age child care.

ECE 250 Health, Nutrition and Safety (3-0)

Focuses on personal health of the individual, including
nutrition and health and safety issues, with emphasis on
meeting health needs for children in group settings. A healthy
lifestyle, preventive health and community health are
examined.

IAl ECE 902

ECE 252 Child-Family- Community (3-0) 3hrs.
Concentrates on teacher’s role in working with children within
the context of family and community. Stresses effective
communication, diversity, professionalism and social policy.
Includes an in-depth study of community resources.

ECE 253 Administration of Early

Childhood Programs (3-0) 3 hrs.
Provides guidelines for the establishment and operation of a
child development center. Emphasizes the director’s role in
programming, school policies, budgeting, record keeping,
licensing, municipal codes, insurance, staff development,
evaluation procedures, parent communication and community
resources.
Prerequisite: Completion of 15 credit hours including ECE
102 and ECE 115 with grades of C or better, or consent of
program coordinator.

ECE 254 Interpersonal Relationships in Early

Childhood Education (1-0) 1hr.
Explores personal experiences within the work environment,
impact of sex-roles, organizational policies and professional
standards. Emphasizes team building and the development of
effective interpersonal communication skills.
Prerequisite: Completion of 18 hours in ECE prefix courses
with grades of C or better, or consent of program coordinator.

ECE 291 Early Childhood Practicum I (1-10) 3 hrs.
Emphasizes the practical application of principles and theories
in early childhood education within a supervised setting, while
working with young children. The student will be supervised by
a qualified professional and meet weekly for a seminar.
(NOTE: The program’s health requirements and CPR Basic
Rescuer certification must be completed prior to placement in
practicum.)

IAI ECE 914

Prerequisite: ECE 101, ECE 102, ECE 115, ECE 209, ECE
210, ECE 226 and ENG 101 with grades of C or better, or
consent of instructor.

3 hrs.

3hrs.

3 hrs.
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ECE 292 Early Childhood Practicum Il (1-10) 3hrs.
Emphasizes the practical application of early childhood
education principles and theories in a supervised setting, while
working with young children. The student will be supervised by
a qualified professional and meet weekly for a seminar.
(NOTE: The program’s health requirements and CPR Basic
Rescuer certification must be completed prior to placement in
practicum.)

Prerequisite: ECE 291 with a grade of C or better, and
consent of instructor.

ECE 293 Early Childhood Director Practicum (1-10)
Emphasizes the practical application of early childhood
education principles and theories in a supervisory capacity,
while working with a director, staff, parents, and young
children. The student will be supervised by a qualified director
and meet weekly for a seminar.

Prerequisite: Consent of program coordinator.

3 hrs.

ECO Economics

ECO 115 Consumer Economics (3-0) 3 hrs.
Introduces the concepts of personal financial planning within
the current economic environment. Emphasizes topics such as
basic macroeconomic theory, obtaining credit, purchasing
insurance, investment alternatives, basic real estate finance
and tax planning.

ECO 200 Introduction to Economics (3-0) 3 hrs.
Covers descriptive rather than a quantitative approach to the
study of economics. Major topics cover economic history, the
elements of macroeconomics, microeconomics and a
comparative look at other economic systems. Specifically
designed for students in career-vocational

curricula.

IAl S3 900

ECO 210 Money and Banking (3-0) 3 hrs.
Stresses the practical aspects of money and banking, and
emphasizes the basic monetary theory needed by the banking
student to apply his knowledge to his particular job. Historical
treatment has been kept to a minimum. Emphasis is placed on
such problems as economic stabilization, types of spending,
the role of gold, limitations of central bank control,
governmental fiscal policy, balance of payments and foreign
exchange, showing their repercussions on the banking
industry in affecting yield curves and the structuring of
portfolios.

Prerequisite: ECO 200 or ECO 212 with a grade of C or
better.

ECO 211 Microeconomics (3-0) 3 hrs.
Covers economic problems faced by the individual and the
firm. Examination of market structures, price and output
determination. The microeconomic approach.

IAl S3 902

ECO 212 Macroeconomics (3-0) 3 hrs.
Covers economic problems faced by our society. Examination
of resource allocation, national income and economic
development, from a macroeconomic approach.

1Al S3 901



COURSE DESCRIPTIONS

EDU Education

‘ EGR Engineering

EDU 201 Introduction to Education (3-0)
Provides an introduction to teaching as a profession in the
American education system. Offers a variety of perspectives
on education including historical, philosophical, social, legal,
and ethical issues in a diverse society. Includes
organizational structure and school governance. There is a
mandatory 15 hour clinical component in this course,
therefore, the student must pass a criminal background check
for successful completion of this course

IAlI EDU 901, IAI EED 901, IAI SED 901, 1Al SPE 911

EDU 202 Pre-Student Teaching Clinical

Experience (0-2)
Provides an in-depth study of classroom practices in the
subject and age category that each student is training to
teach. Students will complete the clinical component of this
course by observing classrooms in their area of interest and
will attend a seminar once weekly to discuss their experience,
therefore, the student must pass a criminal background check
for successful completion of this course.
IAl EED 904, |AI SED 905, IAl SPE 914

EDU 211 Educational Psychology (3-0)

Examines psychological principles underlying educational
practice. Theories concerning cognitive and psychological
development, human learning, and motivation are studied with
emphasis on application for instruction, including assessment.
Emphasis will also be placed on learner-centered instruction
and diversity. There is a clinical component in this course,
therefore, the student must pass a criminal background check
for successful completion of this course.

IAl EDU 903, Al SED 902

Prerequisite: PSY 101 or consent of instructor.

EDU 230 Introduction to Language Arts in
Elementary/Middle School Teaching (3-0)
Examines the foundations of effective practices in supporting
student progress toward both fluent and strategic reading and
writing. Provides an introduction to the theory and practices of
language arts education for students who are interested in
becoming teachers. Focuses on construction of meaning from
print, the relationship between reading and writing, and the
principles of classroom assessment. Provides and introduction
to the lllinois Learning Standards for English Language Arts.

EDU 250 Introduction to Technology

in Education (2-2)
Introduces educators to the knowledge and skills required to
demonstrate their proficiency in the current technology
standards. The course focuses on both knowledge and
performance, and includes hands-on technology activities.
Prerequisite: Keyboarding, basic skill word processing,
spreadsheet, and database programs, or consent of instructor.
IAl EDU 904

EDU 290 Topics in Education (.5-0 to 3-0)
Studies selected problems or topics in education. The exact
content and instructional method will vary from semester to
semester. A syllabus or course outline containing additional
information will be available with pre-registration materials
each time that the course is offered. This course maybe
repeated to a maximum of three credit hours.

3 hrs.

2 hrs.

3 hrs.

3 hrs.

3 hrs.

.5-3 hrs.
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EGR 100 Introduction to Engineering (1-1) 1hr.
Introduces engineering techniques, methods and history.
Explores career options and requirements for various
engineering fields. Covers interrelationships within and
between engineering, technology and science to allow

differentiation between various career choices.

EGR 120 Engineering Graphics | (CAD) (2-5) 4 hrs.
Introduces engineering graphics and design. Includes drafting,
dimensioning, tolerancing, fasteners and descriptive geometry.
Engineering graphics topics include multi-view orthographic
representations, principal auxiliary views, section view and
production drawings. Laboratory work is supported by three-
dimensional CAD utilizing solid modeling techniques.

IAl EGR 941

Prerequisite: MTH 070 (or equivalent) with a grade of C or
better or Geometry placement test, or consent of instructor.

EGR 121 Engineering Graphics Il (CAD) (2-5) 3 hrs.
Covers the analysis of common geometric entities
emphasizing planes, surfaces and geometric features
contained in typical engineered products. Includes
intersections and developments, surface modeling, solid
modeling including both features and assemblies, and three-
dimensional annotation techniques. Laboratory is supported
by commercial CAD software utilizing solid modeling and
surfacing techniques.

Prerequisite: EGR 120 with a grade of C or better, or consent
of instructor.

EGR 210 Analytical Mechanics (Statics) (3-0) 3 hrs.
Emphasis analysis of force systems using vectors. Topics
include particle statics, general principles and force vectors,
rigid body equilibrium, moments of inertia, distributed forces
and centroids, analysis of structures, virtual work and friction.
IAl EGR 942

Prerequisite: MTH 200 with a grade of C or better, or consent
of instructor.

EGR 211 Analytical Mechanics (Dynamics) (3-0) 3 hrs.
Emphasis dynamic analysis of rigid bodies. Topics include
particle kinematics (rectilinear and curvilinear), Newton’s laws,
energy, work and momentum methods, planar dynamics and
rigid bodies, rigid body kinematics, impulse and momentum,
and vibrations.

IAl EGR 943

Prerequisite: EGR 210 and PHY 201 with a grade of C or
better.

EGR 212 Mechanics of Solids (3-0) 3 hrs.
Covers elastic and inelastic relationships involving deformable
bodies. Topics include concepts of stress and strain, material
properties (elastic and plastic), torsion, shear stresses and
deformations, thermal stresses, thin-walled pressure vessels,
pure bending, stresses and strains, transverse loading of
beams, shear stress and combined loading, transformation of
stress and strain (Mohr’s Circle), design of beams and shafts
for strength, sheer and moments diagrams, deflection of
beams, energy methods, and columns.

IAl EGR 945

Prerequisite: EGR 210 with a grade of C or better.

EGR 240 Thermodynamics (3-0) 3 hrs.
Introduces classical thermodynamics. Topics include basic
concepts and definitions, the zeroth law of thermodynamics,
the first and second laws of thermodynamics, ideal and real
gas behaviors, control-volume energy analysis, entropy, non-
reactive ideal gas mixtures and psychrometrics and cycles.

IAl EGR 946

Prerequisite: MTH 202 and PHY 202 with grades of C or
better.



EGR 260 Introduction to Circuit Analysis (4-0)
Introduces analysis electric circuits, electrical components,
and networks. Topics include concepts of electricity and
magnetism, circuit variables (units, voltage, inductance, power
and energy), circuit elements (R, L, C and operational
amplifiers), simple resistive circuits, circuit analysis (node-
voltage, mesh-current, equivalent and superposition), transient
analysis, and sinusodial steady state (analysis and power).

IAI EGR 931L

Prerequisite: MTH 202 and PHY 202 with a grade of C or
better.

EGR 262 Electrical Circuits Laboratory (1-2)
Introduces standard electrical instruments and measurement
techniques. Includes practical applications to topics of EGR
260. Covers circuit response, elementary filter response and
resonance measurements. Includes basic measurements of
transistors and operational amplifiers.

IAl EGR 931L

Prerequisite: EGR 260 with a grade of C or better or
concurrent enrollment.

EGR 270 Introduction to Digital Systems (3-2)
Introduces computer engineering. Topics include
representation of information, binary systems, Boolean
algebra, switching circuits, combinational switching circuits,
and sequential switching circuits, macro-circuits, and wired
and stored program processor concepts.

IAI EGR 932L

Prerequisite: PHY 202 with a grade of C or better.

4 hrs.

2 hrs.

4 hrs.

EIT E-Learning Instructional Technology

EIT 200 E-Learning Tools and Technology (2-2)
Provides the student with a foundation in the tools and
technologies used to develop and support e-learning in
business and education environments.

Prerequisite: CIS 100 or CIS 101 with a grade of C or better.

EIT 220 E-Learning Instructional Systems

Design (2-2)
Provides the student with a foundation in instructional design
principles utilized to create e-learning content for adult
learners.
Prerequisite: EIT 200 with a grade of C or better.

EIT 250 E-Learning Web Development (2-2)
Continues the study of e-learning and instructional design as
students build instructional modules for the web. Emphasizes
design, presentation, and interactivity to create engaging e-
learning experiences for adult learners.

Prerequisite: EIT 220, WEB 150 and WEB 180 with grades
of C or better.

EIT 280 E-Learning Development and
Management (2-2)

Applies and integrates instructional design skills from previous

e-learning courses. E-learning and instructional technology

management issues and system development life cycle

methodologies are discussed and practiced.

Prerequisite: EIT 250 with a grade of C or better.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

ELT Electronics Engineering Technology

ELT 101 DC Network Analysis (3-3)
Studies direct current (DC) resistive networks. Definitions,
symbols and notations for electrical quantities are taught.
Circuit properties and their applications to significant circuit
configurations are examined.

Prerequisite: High school algebra or consent of instructor.

4 hrs.
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ELT 102 AC Network Analysis (3-3)

Examines steady state alternating current (AC), resistor-
capacitor (RC) and resistor-inductor (RL) circuits. Also
examines RC and RL single time constant circuits. Single
phase and polyphase AC networks are also studied.
Prerequisite: ELT 101 and MTH 103 with grades of C or
better, or consent of instructor.

ELT 103 RF Network Analysis (3-3) 4 hrs.
Examines basic radio frequency (RF) networks, series and
parallel resonance, filters, selectivity and bandwidth, and
impedance matching.

Prerequisite: ELT 102 with a grade of C or better, or consent
of instructor.

ELT 110 Introductory Electronics (3-3) 4 hrs.
Introduces fundamentals of electricity and magnetism. Covers
basic electrical laws and principles. Presents electrical
quantities, units, symbols and notation. Examines foundational
electronic materials and components. Presents elementary DC
(direct current) and AC (alternating current) network analysis,
key semiconductor devices, and simple analog and digital
circuits. Also covers electrical safety considerations, laboratory
instrumentation and test and measurement techniques.

ELT 111 Semiconductor Devices and Circuits (1-2)
Examines basic semiconductor component families and
characteristics. Fundamentals of proper circuit operation and
typical applications are further examined.

Prerequisite: ELT 110 with a grade of C or better, or consent
of instructor.

ELT 120 Introductory Industrial Electronics
Maintenance (1-2)
Introduces students to the fundamentals of industrial
electronics maintenance. Provides an overview of the various
technologies encountered in the field as they relate to
industrial electronic control of buildings and facilities. This
includes basic electrical and electromechanical components
and machinery, motors and controls, electrical and electronic
interfaces, and electronic controllers. Also covers fluid power
and piping systems. Emphasis is placed on safety, installation
and preventative maintenance. Use of tools, test
instrumentation and the importance of record keeping will be
discussed.

4 hrs.

2 hrs.

2 hrs.

ELT 125 Fiber Optics (1-2) 2 hrs.
Investigates optics for the purpose of working with
communications, control and measurement systems.
Principles of physical and geometric optics are presented.

ELT 130 Fluid Power (1-4) 3hrs.

Considers the properties of hydraulic and pneumatic fluid
power as a medium to provide control and do work. Studies
the individual components and circuits found in typical fluid
power systems and applications.

ELT 135 Optics and Sensors (1-2) 2 hrs.
Investigates sensor operation and application for a variety of
functions: tactile, photo, fiber-optic, magnetic, thermal, sonic,
pressure and vision systems.

ELT 140 Programmable Logic Controllers (1-2)
Examines the procedures and mechanisms by which
programmabile logic controller functions are used.
Programming in ladder logic and controller code focuses on
the direct application of a variety of input and output devices.
Hardware, programming, peripherals and accessories are
emphasized.

2 hrs.
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ELT 142 Electrical Wiring (1-2)

Introduces students to wiring topics as they relate to the
residential electrical service. A safety review followed by
terminology, principles, and test and measurement equipment
use associated with residential alternating current (AC) power
are examined. Emphasis is placed on the practical application,
operation, installation and maintenance of low voltage control

systems and single-phase AC power equipment and systems.
Select portions of the National Electric Code are studied.

ELT 143 Advanced Electrical Wiring (1-2)
Introduces students to advanced wiring topics as they relate to
the commercial electrical service. A safety review followed by
terminology, principles, and test and measurement equipment
use associated with commercial alternating current (AC)
power are examined. Emphasis is placed on the practical
application, operation, installation and maintenance of low
voltage control systems and single-phase AC power
equipment and systems. Select portions of the National
Electric Code are studied.

ELT 144 AC and DC Motors (1-2)

Introduces students to fractional horsepower motors for
residential and commercial applications. A safety review
followed by terminology, principles, and test measurement
equipment use associated with motors and motor controls are
examined. Emphasis is placed on the practical application,
operation, installation and maintenance of direct current (DC)
motors and controls, and single three-phase alternating
current (AC) motors and controls.

ELT 145 Variable Frequency Drives (1-2)
Introduces students to variable frequency drives (VFD’s) as
they pertain to residential and commercial motor control
applications. A safety review followed by terminology,
principles, test and measurement equipment use associated
with VFD’s and typical applications are examined. Emphasis is
placed on the practical application, operation, installation and
maintenance of VFD’s.

ELT 146 Industrial Motor Controls (1-2)
Introduces students to industrial motor controls. Reviews solid
state (or semiconductor) types and operation. Examines
industrial solid state devices, motor starters, and pilot devices,
control circuitry for direct current (DC) and alternating current
(AC) motors, motor drives, and solid state motor controllers. A
safety review followed by terminology, principles, and rest
instrumentation use associated with these topics is also
discussed. Emphasis is placed on practical application,
operation, installation and maintenance.

Prerequisite: ELT 110 with a grade of C or better, or consent
of instructor.

ELT 161 Industrial Control Applications (2-2)
Emphasizes an application with a project focus as the goal.
This course is self-paced. The student is responsible for
planning, organizing and assembling a project that integrates
many of the following: computer, pneumatics, hydraulics,
programmable logic controllers (PLCs), sensors, motion, and
data acquisition.

ELT 203 Digital Electronics (3-3)

Examines the building blocks of digital circuits. These
elements are then blended into topics and applications. Topics
include Boolean algebra, Karnaugh mapping, counters and
microprocessors.

Prerequisite: ELT 110 with a grade of C or better.

2 hrs.

2 hrs.

2 hrs.

2 hrs.

2 hrs.

3 hrs.

4 hrs.
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ELT 204 Analog Electronics (3-3)

Examines electronic circuits using diodes, transistors and
operational amplifiers. Applies linear equivalent circuits as an
analysis tool. Studies amplifiers, feedback principles and
operational amplifier configurations as practical applications of
the linear analysis techniques.

Prerequisite: ELT 111 with a grade of C or better, or consent
of instructor.

ELT 207 Communications Systems (3-3)

Introduces students to communications systems. The
historical, technical and commercialization aspects of key
technologies and inventions from the onset of early
communications equipment to contemporary
telecommunications systems are discussed. Covers systems,
equipment, and radiating systems and radiation. Topical
areas in these segments include wireline and wireless
systems, modulation and demodulation, receivers, transmitters
and transceivers, transmission lines, antennas, matching
networks and wave propagation. Emphasizes system
applications operation and analysis.

Prerequisite: ELT 110 with a grade of C or better, or consent
of instructor.

ELT 208 Advanced Communications Systems (3-3) 4 hrs.
Focuses on the equipment aspects of wireless communication
systems. Covers receiving and transmitting equipment, and
radiating systems. Topical areas in these segments include
super heterodyne receivers, transmitters and transceivers,
analog vs. digital platforms, and software defined radios.
Radiating systems involving transmission lines, antennas,
matching networks and tower structures are also covered.
Emphasizes equipment applications, operation and analysis.
Prerequisite: ELT 207 with a grade of C or better, or consent
of instructor.

ELT 215 Industrial Control Systems (3-3) 4 hrs.
Examines industrial pneumatic and hydraulic controls. Also
introduces fractional horsepower motors and programmable
logic controllers (PLCs). Industrial control applications and
systems are introduced.

Prerequisite: ELT 110 with a grade of C or better, or consent
of instructor.

4 hrs.

4 hrs.

ELT 218 Microprocessors and Microcomputers (3-3) 4 hrs.
Examines basic microprocessor and microcomputer
applications, operation and analysis.

Prerequisite: ELT 203 with a grade of C or better, or consent

of instructor.

ELT 281 Topics in Electronics Engineering
Technology (1-0 to 3-0)

Examines selected problems or topics in electronics

engineering technology. The specific course content and

instructional methodology will vary from semester to semester

depending on the material presented. A syllabus containing

specific topics will be available with pre-registration materials

each time the course is offered. This course may be repeated

to a maximum of three credit hours.

Prerequisite: Consent of instructor.

1-3 hrs.



EMS Emergency Medical Services

EMS 110 Emergency Medical Technician Training (4-6) 7 hrs.

Provides entry-level emergency medical care knowledge and
skills associated with the delivery of Basic Life Support (BLS)
as defined by the State of lllinois EMS Act and the EMS Rules.
Meets all requirements of the Federal Department of
Transportation EMT-B training curriculum and has been
approved by the lllinois Department of Public Health (IDPH)
Division of EMS and Highway Safety.

Prerequisite: Admission into either the Emergency Medical
Services program or the Paramedic program.

EMS 210 Paramedic Preparatory (5-2)
Provides classroom training to enable students to become
state-certified paramedics. Examines the role and
responsibility of the paramedic in the health care delivery
system, review of medical terminology, and medical, legal,
ethical and regulatory issues. Includes an overview of the
human body systems, in-depth study of the respiratory
system, principles of physiology, pathophysiology and
pharmacology. Concludes with techniques for performing
comprehensive physical examinations. (NOTE: Student must
submit documentation of: (1) valid lllinois driver’s license, (2)
EMT Basic certification, including Cardiopulmonary
Resuscitation (CPR), (3) EMT-B/I work experience of six
months, (4) field experience agreement.)

Prerequisite: EMS 110 with a grade of C or better and
admission into the Paramedic program.

EMS 211 Paramedic IMedical Emergencies | (5-2)
Provides an in-depth study of the pulmonary and cardiac
anatomy and physiology with an emphasis on the structure,
function and electrical conduction system of the heart,
pathophysiology, and emergency management of acute
cardiac syndromes. Mastery of 3-lead electrocardiography
(ECQG) interpretation and drugs and interventions used during
emergency cardiac care including transcutaneous pacing,
cardioversion, and defibrillation. An introduction of 12-lead
ECG monitoring and interpretation is presented.
Prerequisite: EMS 210 with a grade of C or better.

EMS 212 Paramedic IMedical Emergencies Il (5-8)
Presents acute and chronic disorders of the endocrine,
gastrointestinal, genitourinary, neurological, and hematopoietic
systems and their emergency management. Covers the
anatomy and physiology of the female reproductive system,
gynecological emergencies, sexual assaults, and emergency
childbirth, complications of pregnancy and delivery, and
care/resuscitation of the neonates. Includes pediatric medical
and traumatic emergencies with emphasis on the variations in
pediatric presentations of the same disorders studied in adults.
Also included are toxicology and substance abuse,
environmental emergencies, and infectious and communicable
diseases.

Prerequisite: EMS 211 with a grade of C or better.

EMS 213 Paramedic ll—Trauma Emergencies
and Special Clients (2-11)
Introduces students to the forces that produce injury on each
body system and to related assessment of Basic Life Support
(BLS) techniques. Establishes the identification and
management techniques of various medical emergencies
including pediatric and neonatal transport, special patient
populations, extrication-rescue techniques, and transport
techniques used in various settings including Advanced Life
Support (ALS) response to home care patients. Introduces
students to behavioral and psychiatric emergencies.
Demonstrates concepts related to medical incident command
and disaster management for mass casualty incidents and
crime scene responses.
Prerequisite: EMS 212 with a grade of C or better.

6 hrs.

6 hrs.

6 hrs.

3 hrs.
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EMS 214 Paramedic—Hospital Internship (0-13) 2 hrs.
Provides a minimum of 232 hospital clinical rotation hours with
a variety of experiences and situations that challenge and
encourage the student to achieve a safe, entry-level mastery
of EMS skills in a controlled environment and under the direct
supervision of a hospital assigned preceptor. Rotations include
the following areas: emergency room, critical care units, labor
and delivery rooms, operating rooms, pediatric units,
psychiatric units/mental health unit, IV therapy, and respiratory
therapy. .

Prerequisite: EMS 210 with a grade of C or better.

EMS 215 Paramedic—Field Internship (0-20) 3 hrs.
Integrates the contextual, integrative and adaptive theoretical
concepts and practical skills using critical judgment skills
acquired during the didactic and hospital clinical rotation. The
384 hours of actual ambulance service is under the direct
supervision of a certified paramedic, and is divided into two
phases of ascending mastery and accountability with each
phase having a minimum number of patient care contacts and
competencies.

Prerequisite: EMS 214 with a grade of P.

EMS 216 Paramedic Seminar (3-0) 3 hrs.
Explores current issues in emergency medical technology and
the emergency medical system. Weekly seminars allow the
provisional paramedic to integrate and apply all didactic
concepts to actual studies; to exchange experiences with
other provisional paramedics; and to gain insight into the
actual responsibilities of working on a paramedic ambulance.
Prepares students to challenge the final written and practical
examinations as well as the State of lllinois Licensure
examination for paramedics.

Prerequisite: EMS 214 with a grade of P.

ENG English

ENG 080 Writing Skills —Deaf/Hard-of-Hearing (4-0) 4 hrs.
Introduces grammar consistent with deaf and hard-of-hearing
students’ distinct learning needs. Verb tense agreement,
article and proposition usage, grammar in context and other
problems common to deaf/hard-of-hearing students will be
emphasized. Strategies to self-correct and fully develop
sentence and paragraph structure will be central to this

course. Practical applications of writing skills will be stresses
through the use of vocational related materials. Carries no
transfer credit.

ENG 085 Writing Skills Il -Deaf/Hard-of-Hearing (4-0) 4 hrs.
Continues the development of writing skills from ENG 080.
Writing strategies and paragraph development will be
emphasized. Grammar topics introduced in ENG 080 will be
reviewed and more complex grammar introduced. American
Sign Language (ASL) will be used in the classroom to improve
the students’ contextual and linguistic understanding. Practical
applications of writing skills will be stressed. Carries no
transfer credit.

Prerequisite: English 080 with a grade of C or better.

ENG 098 Composition (3-0) 3 hrs.
Provides instruction in developing basic writing skills essential
for effective written discourse by giving students the
conceptual tools necessary for developing a basic framework
for writing. Prepares students for entry into ENG 100. Carries
no transfer credit.

Prerequisite: English placement exam.

Recommended Corequisite: RDG 090.
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ENG 100 Composition (3-0)

Develops skills in reading comprehension and in writing
standard effective English through the study of language,
grammar, sentence structure, and the paragraph and essay
form. Activities include the analytical reading of paragraphs
and short essays, the writing of paragraphs and essays, and
practice with usage, diction, semantics, basic mechanics and
sentencing. This course does not meet the General Education
requirements for the A.A. and A.S. degree.

Prerequisite: Satisfactory score in English placement test or
grade of C or better in ENG 098.

ENG 101 Composition (3-0)
Emphasizes the writing of expository prose. Introduction to the
critical reading of nonfiction prose.

IAl C1 900

Prerequisite: Satisfactory score on the writing placement test,
an ACT English score of 19 or more and an ACT reading
score of 20 or more, or ENG 100 with a grade of C or better.
ESL students who have achieved a grade of B or better in ESL
073 and a grade of B or better in ESL 074 or ESL 099 will be
admitted.

ENG 102 Composition (3-0)
Continues ENG 101. Reading literature and writing of various
types of prose. Introduces methods used in writing
investigative papers.

IAI C1 901R

Prerequisite: ENG 101 with a grade of C or better, or consent
of instructor or department chair.

ENG 103 Technical and Report Writing (3-0)
Introduces the various types of writing and communication
used in business and technology. Includes instructions,
procedures, abstracts, proposals, visuals and reports.
Prerequisite: ENG 101 with a grade of C or better, or consent
of instructor or department chair.

ENG 130 Business Writing (3-0)

Teaches formal and psychological aspects of business
correspondence. Introduction to various kinds of business
letters, memoranda and reports. Improvement of grammar,
spelling and word usage.

Prerequisite: Satisfactory score on English placement test or
ENG 100 with a grade of C or better.

ENG 200 Professional Writing:
Grammar and Style (3-0)

Investigates the elements of English grammar, usage, and

style important for effective academic and public writing, such

as letters, essays, reports, and proposals.

Prerequisite: ENG 101 with a grade of C or better, or consent

of instructor or department chair.

ENG 201 Advanced Composition (3-0)
Teaches additional skills in critical reading and thinking, the
forms of public expository and argumentative writing and the
elements of an effective public writing style.

Prerequisite: ENG 102 with a grade of C or better, or consent
of instructor.

ENG 220 Creative Writing (3-0)
Provides guided practice in various types of creative writing.
Emphasizes skills common to creative expression, including
description, plotting, narration, dialogue and verse.
Prerequisite: ENG 102 with a grade of C or better, or consent
of instructor.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.
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ENG 221 Writing Fiction (3-0) 3hrs.
Explores the art and craft of fiction-writing in depth. Students
will examine the writing process in terms of story form,
structure, pacing, writing vividly, using varied sentence
patterns, building characterization, creating appropriate
settings in time and place, using various points of view,
developing themes, exploiting style and various poetic devices
in prose, and practicing the crucial step of revision. Students
will participate in peer workshops.

IAI EGL 921

ENG 222 Writing Poetry (3-0) 3hrs.
Provides language-interested students with practice in writing
fixed-form poetry (English and Italian sonnets, villanelles, and
more) and free-form poetry. Includes a detailed introduction to
the rhythms of poetry in English, including stress patterns
(iambic, trochee, anapest, etc.) and patterns of line length
(trimester, tetrameter, pentameter, etc.). Asks students to
read diverse models of quality poetry in its various forms.
Encourages each student through drafting and revision to
develop a uniquely personal writing voice and style and to
learn to express him/herself and evaluate the world at
large—whether in tightly structured stanzas or in free-verse
narratives—in genuinely imaginative ways.

IAI EGL 922

ESL English as a Second Language

ESL 005 Topics in English as a Second

Language/Low Intermediate (.5-0 to 4-0) .54 hrs.
Focuses on academically oriented topics in English as a
Second Language (ESL) at the low intermediate level. The
exact content and instructional methodology will vary semester
to semester depending on the material to be studied. A
syllabus or course outline containing additional information will
be available with registration materials each time that the
course is offered. This course may be repeated up to a
maximum of four credit hours. Carries no transfer credit.
Prerequisite: Placement test or ESL 020 or ESL 026 with a
grade of C or better.

ESL 006 ESL: Guided Language

Laboratory Instruction (0-2) 1hr.
Develops English skills for beginning to advanced students of
English as a Second Language. Following consultation with
the instructor, students work independently in the language
laboratory on the skills of their choice and at the
recommended level of proficiency. The instructor provides
further support via in-person meetings, telephone or e-mail.
Carries no transfer credit.
Prerequisite: Consent of instructor

ESL 007 Topics in English as a Second

Language/High Intermediate (.5-0 to 4-0) .54 hrs.
Focuses on academically oriented topics in English as a
Second Language (ESL) at the high intermediate level. The
exact content and instructional methodology will vary semester
to semester depending on the material to be studied. A
syllabus or course outline containing additional information will
be available with registration materials each time that the
course is offered. This course may be repeated up to a
maximum of four credit hours. Carries no transfer credit.
Prerequisite: Placement test or ESL 040 or ESL 046 with a
grade of C or better.



ESL 008 ESL: Grammar Review | (2-0)

Focuses on verb tenses, nouns, and determiners for low
intermediate students of English as a Second Language.
Reviews the form and function of the grammatical patterns.
Includes practice in recognizing and accurately producing the
patterns, with focus on listening and speaking.

Prerequisite: Placement test or ESL 020, ESL 026, ESL
030,0r ESL 034 with a grade of C or better.

ESL 009 ESL: Grammar Review Il (2-0)
Focuses on verb tenses and modals and related structures for
intermediate students of English as a Second Language.
Reviews the form and function of the grammatical patterns.
Includes practice in recognizing and accurately producing the
patterns in spoken and written form.

Prerequisite: Placement test or ESL 040, ESL 044, ESL 046,
ESL 050, ESL 056 or ESL 063 with a grade of C or better.

ESL 010 ESL: Core Language Skills | (1-0 to 6-0)
Focuses on grammatical structures and patterns of English for
high beginning English as a Second Language students.
Emphasizes communicative activities. Includes listening,
speaking, reading and writing skills. Carries no transfer credit.
Prerequisite: Native language literacy, placement test.

ESL 015 ESL: Listening and Speaking I (1-0)

Focuses on listening and speaking skills for high beginning
English as a Second Language students who read and write
proficiently in their native languages. Includes pronunciation
skills. Carries no transfer credit.

Prerequisite: Placement test.

ESL018 ESL: Conversation | (2-0)
Focuses on the development of conversation skills for high-
beginning English as a Second Language students who read
and write proficiently in their native languages. Concentrates
on areas necessary for successful communication in a variety
of American settings. Carries no transfer credit.

Prerequisite: Placement test.

ESL 020 ESL: Core Language Skills Il (1-0 to 6-0)
Continues grammatical structures and patterns of English for
high beginning English as a Second Language students.
Emphasizes communicative activities. Includes listening,
speaking, reading and writing skills. Carries no transfer credit.
Prerequisite: Placement tests or ESL 010 or ESL 016 with a
grade of C or better.

ESL 024 ESL: Reading and Writing | (4-0)
Develops reading and writing skills for high beginning English
as a Second Language students who read and write
proficiently in their native languages. Includes sentence
patterns and paragraph structure. Introduces multi-paragraph
compositions. Carries no transfer credit.

Prerequisite: Placement test.

ESL 025 ESL: Listening and Speaking Il (1-0)
Continues listening and speaking skills for high beginning
English as a Second Language students who read and write
proficiently in their native languages. Includes pronunciation
skills. Carries no transfer credit.

Prerequisite: Placement test or ESL 010 or ESL 015 with a
grade of C or better.

ESL 026 ESL: Grammar | (4-0)
Focuses on grammatical structures and patterns of English for
high beginning English as a Second Language students who
read and write proficiently in their native languages.
Emphasizes listening comprehension and speaking ability.
Carries no transfer credit.

Prerequisite: Placement test or ESL 010 or ESL 020 with a
grade of C or better.

2 hrs.

2 hrs.

1-6 hrs.

1hr.

2 hrs.

1-6 hrs.

4 hrs.

1hr.

4 hrs.
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ESL 028 ESL: Conversation Il (2-0) 2 hrs.
Continues the development of conversation skills for high-
beginning English as a Second Language students who read
and write proficiently in their native languages. Concentrates
on areas necessary for successful communication in a variety
of American settings. Carries no transfer credit.

Prerequisite: Placement test or ESL 010 or ESL 018 with a
grade of C or better.

ESL 030 ESL: Core Language Skills lll (1-0t0 6-0)  1-6 hrs.
Focuses on increasingly complex grammatical structures and
patterns of English for intermediate English as a Second
Language students. Emphasizes communicative activities.
Includes listening, speaking, reading and writing skills. Carries
no transfer credit.

Prerequisite: ESL 020 or ESL 026 with a grade of C or better.

ESL 034 ESL: Reading Il (4-0) 4 hrs.
Develops reading skills for low-intermediate English as a
Second Language students. Focuses on the reading of
narratives. Carries no transfer credit.

Prerequisite: Placement test or ESL 024, ESL 030, ESL 040
or ESL 046 with a grade of C or better.

ESL 035 ESL: Listening and Speaking lll (1-0)

Develops listening and speaking skills for low-intermediate
English as a Second Language students. Includes
pronunciation skills. Carries no transfer credit.
Prerequisite: Placement test or ESL 020 or ESL 025 with a
grade of C or better.

ESL 038 ESL: Conversation il (2-0) 2 hrs.
Focuses on the development of conversation skills for low-
intermediate English as a Second Language students who
read and write proficiently in their native languages.
Concentrates on areas necessary for successful
communication in a variety of American settings. Carries no
transfer credit.

Prerequisite: Placement test or ESL 020 or ESL 028 with a
grade of C or better.

ESL 039 ESL: Conversation IV (2-0)

Continues the development of conversation skills for low-
intermediate English as a Second Language students who
read and write proficiently in their native languages.
Concentrates on areas necessary for successful
communication in a variety of American settings. Carries no
transfer credit.

Prerequisite: Placement test or ESL 030 or ESL 038 with a
grade of C or better.

ESL 040 ESL: Core Language Skills IV (1-0to6-0)  1-6 hrs.
Continues increasingly complex grammatical structures and
patterns of English for intermediate English as a Second
Language students. Emphasizes communicative activities.
Includes listening, speaking, reading and writing skills. Carries
no transfer credit.

Prerequisite: Placement test or [ESL 026 and ESL034] or
ESL 030, ESL 044 or ESL 046 with a grade of C or better.

ESL 043 ESL: Writing | (2-0) 2hrs.
Focuses on the writing of paragraphs and short compositions
for low-intermediate English as a Second Language students.
Continues study of sentence patterns and introduces editing
skills. Carries no transfer credit.

Prerequisite: Placement test or ESL 024 and ESL030, ESL
040, ESL 046, ESL 050 or ESL 053 with a grade of C or
better.

1hr.

2 hrs.
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ESL 044 ESL: Writing Il (2-0)

Focuses on the writing of short compositions with simple,
compound, and complex sentences for low-intermediate
English as a Second Language students. Continues the
development of editing skills. Carries no transfer credit.
Prerequisite: Placement test or ESL 043 or ESL 024 with a
grade of C or better.

ESL 045 ESL: Listening and Speaking IV (1-0) 1hr.
Continues the development of listening and speaking skills for
low-intermediate English as a Second Language students.
Includes pronunciation skills. Carries no transfer credit.
Prerequisite: Placement test or ESL 025, ESL 030 or ESL
035 with a grade of C or better.

ESL 046 ESL: Grammar |l (4-0) 4 hrs.
Focuses on grammatical structures and patterns of English for
low-intermediate English as a Second Language students.
Includes practice of patterns introduced previously.
Emphasizes the recognition and production of grammatical
structures and how these structures affect meaning in both
spoken and written English. Carries no transfer credit.
Prerequisite: Placement test or ESL 026,, ESL 030, ESL 034
or ESL 040 with a grade of C or better.

ESL 050 ESL: Core Languages Skills V (1-0 t0 6-0) 1-6 hrs.
Focuses on complex grammatical structures and patterns of
English for high intermediate English as a Second Language
students. Emphasizes communicative activities. Includes
listening, speaking, reading and writing skills. Carries no
transfer credit.

Prerequisite: Placement test or [ESL 045 or ESL 046] ESL
040 or ESL 053 or ESL 063 with a grade of C or better.

ESL 053 ESL: Reading lll (4-0) 4 hrs.
Develops reading techniques for intermediate English as a
Second Language students. Focuses on the reading of a
variety of materials. Promotes independent reading in English.
Carries no transfer credit.

Prerequisite: Placement test or ESL 034 or [ESL 050 or ESL
056] and ESL 044 or ESL 063] or ESL 067 with grades of C or
better.

ESL 055 ESL: Listening and Speaking V (1-0) 1hr.
Develops listening and speaking skills for intermediate English
as a Second Language students. Includes pronunciation skills.
Carries no transfer credit.

Prerequisite: Placement test or ESL 040 or ESL 045 with a
grade of C or better.

ESL 056 ESL: Grammar lil (4-0) 4 hrs.
Focuses on the study of grammatical structures and patterns
of English for intermediate English as a Second Language
students. Includes practice of patterns introduced previously.
Emphasizes the recognition and production of grammatical
structures and how these affect meaning in both spoken and
written English. Carries no transfer credit.

Prerequisite: Placement test or [ESL 040 and ESL 044] or
ESL 046, ESL 050, ESL 057 or ESL 063 with a grade of C or
better.

ESL 057 ESL:ReadingIV (4-0) 4 hrs.
Develops reading techniques for high intermediate English as
a Second Language students. Focuses on the reading of a
variety of materials in their original form. Promotes
independent reading in English. Carries no transfer credit.
Prerequisite: Placement test or [ESL 053, ESL 060, ESL 076
or ESL 096] and [ESL 044, ESL 063 or ESL 067] or ESL 074
with grades of C or better.

2 hrs.
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ESL 058 ESL: Spelling Strategies (2-0) 2 hrs.
Focuses on the spelling system of American English for
intermediate students of English as a Second Language who
are having difficulty with American English spelling. Includes
memory techniques, dictionary use, study of word parts and
spelling aids in work processing word processing programs.
Carries no transfer credit.

Prerequisite: Placement test or ESL 030, ESL 034, ESL 040,
ESL 044 or ESL 046 with a grade of C or better.

ESL 059 ESL: Conversation V (2-0)

Focuses on development of conversation skills for
intermediate English as a Second Language students.
Concentrates on areas necessary for successful
communication in a variety of American settings. Carries no
transfer credit.

Prerequisite: Placement test or ESL 039 or ESL 040 with a
grade of C or better.

ESL 060 ESL: Core Language Skills VI (1-0to6-0)  1-6 hrs.
Continues complex grammatical structures and patterns of
English for high intermediate English as a Second Language
students. Emphasizes communicative activities. Includes
listening, speaking, reading and writing skills. Carries no
transfer credit.

Prerequisite: Placement test or ESL 050, ESL 056, ESL 057,
ESL 067, ESL 073, ESL 074, ESL 076 or ESL 096 with a
grade of C or better.

ESL 063 ESL: Writing lll (4-0)

Develops academic writing for intermediate English as a
Second Language students. Emphasizes expository
paragraphs and introduces essays. Carries no transfer credit.
Prerequisite: Placement test or ESL 044, ESL 056 or ESL
060 with a grade of C or better.

ESL 065 ESL: Listening and Speaking VI (1-0) 1hr.
Develops listening and speaking skills for high-intermediate
English as a Second Language students. Includes
pronunciation skills. Carries no transfer credit.

Prerequisite: Placement test or ESL 050 or ESL 055 with a
grade of C or better..

ESL 067 ESL: Writing IV (4-0) 4 hrs.
Develops academic writing for high-intermediate English as a
Second Language students. Emphasizes expository essays.
Carries no transfer credit.

Prerequisite: Placement test or ESL 063 or ESL 076 with a
grade of C or better.

ESL 073 ESL: ReadingIV (4-0)

Develops reading techniques for advanced English as a
Second Language students. Focuses on the reading of college
textbooks and academic discussions of literature. Carries no
transfer credit.

Prerequisite: Placement test or [ESL 057 and [ESL 063 or
ESL 067 or ESL 074 with grades of C or better.

ESL 074 ESL: Writing V (4-0)

Focuses on academic writing for advanced English as a
Second Language students. Emphasizes expository essays.
Carries no transfer credit.

Prerequisite: Placement test or ESL 067 or ESL 096 with a
grade of C or better.

ESL 075 ESL: Conversation VI (2-0) 2 hrs.
Focuses on the development of conversation skills for high
intermediate English as a Second Language students.
Concentrates on areas necessary for successful
communication in a variety of American settings.

Carries no transfer credit.

Prerequisite: Placement test or ESL 050 or ESL 059 with a
grade of C or better.

2 hrs.

4 hrs.

4 hrs.

4 hrs.



ESL 076 ESL: Grammar IV (4-0) 4 hrs.
Focuses on grammatical structures and patterns of English for
high-intermediate English as a Second Language students.
Includes practice of patterns introduced previously.
Emphasizes the recognition and production of grammatical
structures and how they affect meaning in both spoken and
written English. Carries no transfer credit.

Prerequisite: Placement test or ESL 056, ESL 067 or ESL
073 with a grade of C or better.

ESL 077 ESL: Advanced Vocabulary | (2-0) 2 hrs.
Focuses on the vocabulary of formal American English speech
and writing for advanced English as a Second Language
students. Emphasizes words and expressions associated with
academic style and register. Carries no transfer credit.
Prerequisite: Placement test or ESL 057, ESL 060, ESL 067,
ESL 073, ESL 074, ESL 076, ESL 087 or ESL 096 with a
grade of C or better.

ESL 079 ESL: Preparation for the TOEFL (0-2) 1hr.
Focuses on the English listening and reading comprehension
skills, grammar and vocabulary needed for the TOEFL (Test of
English as a Foreign Language). Includes test-taking skills.
Carries no transfer credit.

Prerequisite: Placement test or ESL 050, ESL 053, ESL 056,
ESL 057, ESL 060, ESL 063, ESL 067,ESL 073, ESL 074,ESL
076 or ESL 096 with a grade of C or better.

ESL 085 ESL: Listening and Speaking VIl—Pronunciation

Skills (4-0) 4 hrs.
Focuses on improvement of pronunciation skills for advanced
English as a Second Language students. Emphasizes
connected speech, including such features as sounds, stress,
intonation, timing and juncture. Carries no transfer credit.
Prerequisite: Placement test or ESL 057, ESL 060, ESL 065,
ESL 067, ESL 074, ESL 076, or ESL 096 with a grade of C or
better.

ESL 086 ESL: Editing Skills (2-0) 2 hrs.
Provides intensive writing practice with a focus on editing skills
for advanced English as a Second Language students.
Reviews essay development, mechanics and the features of
American English grammatical structure that are most difficult
for ESL students. Carries no transfer credit.

Prerequisite: ESL 074 or ESL 099 with a grade of C or better.

ESL 087 ESL: Advanced Vocabulary Il (2-0) 2 hrs.
Focuses on the vocabulary of informal American English
speech and writing for advanced English as a Second
Language students. Emphasizes the high-frequency idiomatic
expressions that are most troublesome for advanced ESL
students. Carries no transfer credit.

Prerequisite: Placement test or ESL 057, ESL 060, ESL 067,
ESL 073, ESL 074, ESL 076, ESL 077 or ESL 096 with a
grade of C or better.

ESL 096 ESL: GrammarV (4-0) 4 hrs.
Focuses on grammatical structures and patterns of English for
advanced English as a Second Language students. Includes
practice of patterns introduced previously. Emphasizes
sentence patterns of formal written English. Carries no transfer
credit.

Prerequisite: Placement test or ESL 074 or ESL 076 with a
grade of C or better.

ESL 098 ESL: Listening and Speaking Vil (2-0)
Focuses on listening and speaking skills specific to the
American college classroom for advanced English as a
Second Language students. Includes note taking skills, class
discussion practice and formal speaking. Carries no transfer
credit.

Prerequisite: Placement test or ESL 060, ESL 076 or ESL
085 with a grade of C or better.

2 hrs.
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ESL: English for Special Purposes

ESP 061 ESL: Skills for the Health Care Field (4-0)
Focuses on the exploration of various health care fields,
English language skills, and aspects of American culture
specific to the field for English as a Second Language (ESL)
students at the high intermediate level. Includes reading skills,
idiomatic expressions, and vocabulary related to health care
careers in both written and verbal English. Carries no transfer
credit.

Prerequisite: ESL 053 and ESL 063 with grades of C of
better.

ESP 071 ESL: Business Communication Skills (4-0) 4 hrs.
Focuses on business English skills as a Second Language
(ESL) students at the high intermediate level. Includes phone
skills, writing email and business letters, and using business
phrases, idioms, and vocabulary in both written and spoken
English. Carries no transfer credit.

Prerequisite: Placement test or (ESL 050, ESL 055 or ESL
059) and (ESL 053 or ESL 063) with grades of C of better.

4 hrs.

FAS Fashion Design

FAS 100 Industrial Sewing Methods (1-4) 3 hrs.
Introduces students to the use and care of industrial sewing
equipment, notions and supplies Presents instruction in basic
sewing techniques and their application to garment
construction.

(NOTE: This course is intended for students with little or no
sewing experience.

FAS 101 Flat Pattern Design and Draping | (1-4) 3 hrs.
Introduces basic industrial techniques of pattern making and
draping. Variety of slopers (bodices, skirts, sleeves, etc.)
developed. Accuracy and professional standards stressed.
Patterns tested in muslin for fit.

Corequisite: FAS 113 with a grade of C or mastery of basic
sewing as demonstrated through Fashion Department testing.
Contact program coordinator for additional information.

FAS 102 Flat Pattern Design and Draping Il (2-4) 4 hrs.
Continues development of basic sloper set. Manipulates basic
sloper set to create original design. Patterns tested in muslin
for fit Garment is construction from corrected patterns.
Prerequisite: FAS 101 and FAS 103 with a grade of C or
better.

FAS 103 Apparel Design and Construction | (1-4) 3 hrs.
Introduces principles of using the basic sloper set to develop
patterns for original designs. Professional design room
techniques.

Corequisite: FAS 101 or consent of instructor.

FAS 104 Apparel Design and Construction Il (2-4) 4 hrs.
Develops patterns from basic sloper set. Actual construction of
finished garments. Emphasis on styling, fit and professional
finishing.

Prerequisite: FAS 103 with a grade of C or better.
Corequisite: FAS 102.

FAS 105 Fashion Design and lllustration | (0-2)
Introduces basic fashion sketching — front, back and side
views. Relationship of figure and garment. Sketching of
original design.

FAS 106 Fashion Design and lllustration Il (0-2) 1hr.
Focuses on advanced fashion sketching and fabric rendering.
Emphasis on development of individual style. Basic layout and
presentation.

Prerequisite: FAS 105 with a grade of C or better.

1hr.
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FAS 107 Textiles | (1-2)
Studies

basic design and color principles in development of creative
fabrics. General analysis and identification of fabrics and
employment of various methods such as weaving, printing and
dyeing.

FAS 108 Textiles Il (1-2)

Continues FAS 107. Contemporary fabrics analyzed and
studied.

Prerequisite: FAS 107 with a grade of C or better.
Corequisite: FAS 109.

FAS 109 Fashion Arts and Design (2-0)
Focuses on theory and principles of design for fashion. The
elements of design and color are covered. Develops the
perception and awareness to judge good design and to
analyze potential trends. Studies the influence of present-day
cultural trends on the field of design.

Corequisite: FAS 108.

FAS 110 Costume History (2-0)

Introduces the elements of design and color in historical
perspective. A survey of historical periods of design focusing
on costumes. Examines the influences of social, political and
economic forces on these periods.

FAS 111 Twentieth Century Costume and Trends (3-0) 3 hrs.

Presents an overview of fashion history and current trends in
the 20th century. Includes fashion design, merchandising and
factors which influence fashion from the merchandiser’s point
of view such as arts, technology and socioeconomic aspects.
Students participate in video production.

FAS 112 Fashion Basics (3-0)
Presents fashion merchandise through evaluation of fashion
products. Develops awareness of construction, as well as
workmanship and design elements, such as fabric, color
silhouette and taste.

FAS 113 Advanced Industrial Sewing (1-4)
Focuses on application and mastery of basic sewing skills in
patter and fabric recognition and problem solving related to
individual creative design. Emphasis on terminology, technical
accuracy and appropriate use of selected material and
supplies.

(NOTE: This course is intended for students with basic sewing
skill and machine proficiency.)

Corequisite: FAS 100 with a grade of C or better or
placement as demonstrated through Fashion Design
Department testing. Contact program coordinator for additional
information.

FAS 116 Fashion Industries Career Practicum
and Seminar (1-10)

Studies an overview of career and employment possibilities in

the fashion businesses and industries. Places emphasis on

individual career path selections through interest testing and

career counseling.

(NOTE: Concurrent employment of ten hours or more in a

fashion related field is required. Contact program coordinator

for additional information.)

FAS 201 Advanced Flat Pattern Design

and Draping | (2-4)
Continues advanced development of basic sloper set,
including coat and suit slopers, basics of grading (sizing).
Patterns tested in muslin for fit and accuracy.
Prerequisite: FAS 101 and FAS 102 with a grade of C or
better.
Corequisite: FAS 203.

2 hrs.

2 hrs.

2 hrs.

2 hrs.

3 hrs.

3hrs.

3 hrs.

4 hrs.
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FAS 202 Advanced Flat Pattern Design

and Draping Il (2-4) 4 hrs.
Continues FAS 201. Studies advanced techniques of pattern
making and draping, such as trend jacket and coat. Actual
construction of jacket and coat will be involved.
Prerequisite: FAS 201 with a grade of C or better.
Corequisite: FAS 204.

FAS 203 Advanced Diversified Apparel Design | (2-4) 4 hrs.
Develops patterns for the translation of original designs into
completed garments. Includes visits to manufacturers and
speakers from industry.

Prerequisite: FAS 103 and FAS 104 with grades of C or
better.

Corequisite: FAS 201.

FAS 204 Advanced Diversified Apparel Design Il (2-4) 4 hrs.
Continues FAS 203. Works on collection of individual design
and actual construction of coordinated garments.
Prerequisite: FAS 203 with a grade of C or better.
Corequisite: FAS 202.

FAS 205 Tailoring Techniques | (0-4) 2 hrs.
Introduces professional assembling procedures, details and
finishes. Particular emphasis on coats and suits.

Prerequisite: FAS 102 and FAS 104 with grades of C or
better.

FAS 209 Advanced Fashion lllustration | (0-2) 1hr.
Emphasizes work on a professional studio level. Focuses on
work sketches as well as finished art. Fashion illustration as
advertising, publicity, promotion and display.

Prerequisite: FAS 106 with a grade of C or better, or consent
of coordinator.

FAS 210 Advanced Fashion lllustration Il (0-2) 1hr.
Continues FAS 209. Preparation of professional portfolio.
Prerequisite: FAS 209 with a grade of C or better.

FAS 212 Visual Fashion Merchandising (2-0) 2 hrs.

Studies the communications of design and methods of
interpreting consumer needs and motivations. Explores the
techniques of educating the consumer and promoting good
design through advertising, publicity, display, fashion shows,
special events, employee development, etc.

Prerequisite: FAS 110 with a grade of C or better.

FAS 229 Promotion of Fashion (3-0) 3 hrs.
Introduces various techniques and media for methods to sell
fashion. Emphasis on advertising: newspapers, magazines,
direct mail, catalogs, radio and television. Includes sales
promotion in window displays, interior displays, shops; special
events, fashion shows and publicity. Analysis of practical
creative assignments developed by the students.

FAS 230 Fashion Forecasting (3-0) 3hrs.
Focuses on the social, economic, political and psychological
forces that influence fashion. Introduces methods of
forecasting fashion trends. Contemporary consumer lifestyles
will be analyzed.

FAS 240 Fashion Projects (3-0) 3 hrs.
Studies the use of oral and written communication in a fashion
career with special emphasis on preparing for and staging
fashion shows. Also, practice in effective speaking in small
groups or to individuals; effect of grooming and etiquette on
communication; style and technique in getting a job; and
performing effectively in the fashion industry.



FAS 245 Topics in Fashion Design (1-0 to 3-0)
Studies selected problems or topics in fashion design. The
exact content and instructional methodology will vary from
semester to semester depending on the material to be studied
A syllabus or course outline containing additional information
will be available with pre-registration materials each time that
the course is offered The course may be repeated two times to
a maximum of three credit hours.

1-3 hrs.

FIS Fire Science

FIS 100 Fundamental of Fire Protection (3-0)
Provides an overview of fire protection; career opportunities in
fire protection and related fields; philosophy and history of fire
protection/service; fire loss analysis; organization and function
of public and private fire protection services; fire departments
as part of local governmental; laws and regulations affecting
the fire service; fire service nomenclature; specific fire
protection functions; basic fire chemistry and physics; fire
protection systems; introduction to fire strategy and tactics.

FIS 102 Fire Service Management | (3-0)

Introduces the student to the role of the company officer.
Provides an introduction to basic management theories,
practices and functions with an emphasis on fire service
leadership from the perspective of the company officer.
Provides an introduction to the organization and management
of a fire department and the relationship of government
agencies to the fire service.

Prerequisite: FIS 100 and FIS 121 with grades of C or better,
or consent of program coordinator.

FIS 103 Fire Strategies and Tactics | (3-0)

Introduces basic principles and methods associated with
fireground strategies and tactics as required of the company
officer. Emphasizes the incident management system, fire
behavior, basic firefighting size-up, pre-fire planning, engine
company and truck company operations.

Prerequisite: FIS 100 and FIS 121 with grades of C or better,
or consent of program coordinator.

FIS 104 Building Construction

for Fire Protection (3-0)
Studies the components of building construction that relate to
fire and life safety. The focus of this course is on firefighter
safety. The elements of construction and design of structures
are shown to be key factors when inspecting buildings,
preplanning fire operations and operating at emergencies.
Prerequisite: FIS 100 with a grade of C or better, or consent
of program coordinator.

FIS 109 Firefighter Il Certification (9-6)
Provides a member of a regularly constituted fire department
within the State of lllinois with instruction and certification as a
state recognized Firefighter Il. Satisfies the didactic and
manipulative requirements for the lllinois Office of State Fire
Marshall Firefighter Il Certification Course.

(NOTE: Student must be a member of a fire department who
has entered into a training agreement with Harper College.
Sponsoring department must provide proof of student’s recent
completion of physical examination that satisfies lllinois
Department of Labor requirements and includes respiratory
fitness.)

FIS 121 Fire Behavior and Combustion (3-0)
Explores the theories and principles of how and why fires start,
spread, and are brought under control. Students will be able to
relate the principles by which fires spread with the appropriate
methods of control.

Prerequisite: FIS 100 with a grade of C or better.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

12 hrs.

3 hrs.
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FIS 122 Introduction to Fire

Prevention Principles (3-0) 3 hrs.
Provides fundamental information regarding the history and
philosophy of fire prevention, organization and operation of a
fire prevention bureau, use of fire codes, identification and
correction of fire hazards, and the relationships of fire
prevention with the built-in fire protection systems, fire
investigation, and fire and life-safety education.

FIS 123 Advanced Fire Prevention Principles (3-0) 3 hrs.
Provides the theories of fundamental fire prevention principles
including the various techniques that can be utilized to prevent
the occurrence of or reduce the impact from a fire. Emphasis
will be placed on plan reviews, code interpretation, and built-in
fire protection systems.

Prerequisite: FIS 122 with a grade of C or better.

FIS 132 Hazardous Materials | (3-0) 3hrs.
Reviews basic chemistry, storage, handling, laws, standards
and fire fighting practices pertaining to hazardous materials.
Emphasis on identification, labeling, handling, firefighting, and
mitigation of hazardous materials emergencies. Students who
wish to satisfy the lllinois Office of the State Fire Marshall
Certificate Requirements must successfully complete this
course as well as the required practical skills evaluation prior
to taking the state examination by the Authority Having
Jurisdiction (A.H.J.).

FIS 133 Hazardous Materials Il (3-0) 3 hrs.
Continues FIS 132. Provides those personnel who are, or will
be , operating at the technician level of a hazardous materials
response team with the advanced skills needed to evaluate
and mitigate an incident involving direct release of hazardous
materials. Students who wish to satisfy the lllinois Office of the
State Fire Marshal Certificate Requirements must successfully
complete this course as well as the required practical skills
evaluation prior to taking the state examination by the
Authority Having Jurisdiction (A.H.J.).

Prerequisite: FIS 132 with a grade of C or better.

FIS 145 Fire and Emergency

Services Instructor | (3-0) 3 hrs.
Provides instruction to individuals in the fire and emergency
services. Provides basic fundamentals in human relations in
the teacher-student learning environment, methods of
instruction and proper methods of writing lesson plans.

FIS 200 Fire Service Internship (1-10) 3 hrs.
Applies and expands fire science skills and knowledge in the
workplace environment. Conducted under joint partnership
agreements between Harper College and a host fire
department. Regularly conducted review sessions will be
conducted to assess the student’s progress, problem areas,
and to review appropriateness of work involvement. Actual
permissible duties and activities will be determined based
upon the student’s qualifications and host department
restrictions. Student must complete a minimum of 100 contract
hours to earn 3 semester hours of credit. Appropriate skills to
the fire science technology field.

Prerequisite: FIS 100, FIS 103, FIS 121 and FIS 122 with
grades of C or better and consent of program coordinator.

FIS 202 Fire Service Management Il (3-0) 3 hrs.
Examines and discusses supervisory and various forms of
communications that occur in the work setting. Examines work
group dynamics and assists the fire officer to understand and
function within the work group. Introduces health and safety
within the work setting.

Prerequisite: FIS 102 with a grade of C or better, or consent
of program coordinator.
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FIS 203 Fire Strategies and Tactics Il (3-0)
Examines the tactical deployment of manpower and
equipment for extra alarm fires, high-rise fires and
extraordinary incidents. Studies manpower and equipment
necessary for large-scale fireground operations.

Prerequisite: FIS 103 with a grade of C or better and consent
of program coordinator.

FIS 210 Fire-Arson Investigation (3-0)
Provides the identification of the nature and behavior of fire,
combustion properties, sources of ignition, the techniques and
procedures for the identification of the cause and origin of
fires, the detection of arson, the role of the fire investigator, the
role of the crime laboratory, arson law, and fire report writing.
Prerequisite: FIS 100 and FIS 121 with grades of C or better.

FIS 212 Fire Protection Systems (3-0)
Provides information relating to the features of design and
operation of fire detection and alarm systems, heat and smoke
control systems, special protection and sprinkler systems,
water supply for fire protection and portable fire extinguishers.
Prerequisite: FIS 100 with a grade of C or better.

FIS 220 Fire and Emergency
Services Instructor Il (3-0)
Provides advanced instruction to individuals in the fire and
emergency services. This course introduces advanced
instructional skills necessary to teach fire and emergency
services personnel. It will familiarize the student with
behavioral objectives, cognitive, psychomotor skills, different
teaching methods and applications in training sessions. This
course will also familiarize the student with training records,
reports, and in the development and administration of
evaluation instruments.
Prerequisite: FIS 145 with a grade of C or better.

FIS 230 Fire and Emergency Services Law (3-0)
Enables the student to acquire a basic knowledge of the law in
specified subject areas that directly or indirectly affect fire and
emergency services by providing basic knowledge of the
methodology through which to locate, read and comprehend
various statutes, regulations, and cases that are the
framework of the law.

FIS 240 Fire Apparatus Engineer (2-2)
Provides students with a foundation of theoretical knowledge
and psychomotor skills in order to understand principles of the
use of water in fire protection and to apply hydraulic principles
to analyze and solve waster supply problems. Also provides
students with the psychomotor requirements to satisfy the
lllinois Office of State Fire Marshal Fire Apparatus Engineer
Course. Evaluates students’ ability to perform the manipulative
functions required to properly operate a National Fire
Protection Associate compliant fire apparatus in simulated
fireground settings.

Prerequisite: MTH 080 with a grade of C or better.

FIS 250 Industrial Fire Protection (3-0)
Studies the recommended practices for protection of industrial
properties and processes from fire, explosion and damage
specific to certain types of public and private industry;
including fire and accident prevention programs, identification
of special hazards, fire protection equipment and systems,
handling of emergencies, the development of policy, rules, and
regulations, the inspection and investigation of accidents, and
standardized record keeping,

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3hrs.

FNA Fine Arts

See: ART
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FRN French

FRN 101 Elementary French | (4-0)

Introduces the language skills of listening, understanding,
speaking, reading and writing in their logical sequence.
Designed for students with no previous experience in French.

FRN 102 Elementary French Il (4-0) 4 hrs.
Continues FRN 101. Situational conversations in French;
reading and writing stressed.

Prerequisite: FRN 101 with a grade of C or better, one year
of high school French or consent of instructor.

FRN 201 Intermediate French (4-0)

Continues FRN 102. Conversation with emphasis on
pronunciation, intonation, stress and rhythm. Introduction to
composition, reading of short stories and grammar review.
Prerequisite: FRN 102 with a grade of C or better, two years
of high school French or consent of instructor.

FRN 202 Intermediate French (4-0) 4 hrs.
Continues FRN 201. Increases knowledge of the language
and focuses on the culture of the French speaking countries.
Continues grammar study.

IAI H1 900

Prerequisite: FRN 201 with a grade of C or better, three

years of high school French or consent of instructor.

FRN 205 French Intensive Oral Practice (3-0)
Conversational practice to develop oral facility; specially
designed exercises in pronunciation, stress and rhythm.
Individual readings of modern French works discussed in
class. Written and oral compositions based on readings.
Designed to help students bridge the gap between the
intermediate and advanced levels.

Prerequisite: FRN 202 with a grade of C or better or
equivalent or consent of instructor.

FRN 210 Introduction to Modern

French Literature (3-0) 3 hrs.
Reading of selected 20th century masterpieces. Introduction to
poetry and “analyze de texte.” Oral readings stressing
pronunciation and diction. Speaking based on discussion
works read. Writing based on readings and class discussions.
Designed to help students bridge the gap between the
intermediate and advanced levels.
IAI H3 917
Prerequisite: FRN 202 or equivalent with a grade of C or
better, or consent of instructor.

4 hrs.

4 hrs.

3 hrs.

FSM Hospitality Management

FSM 107 Basic Quantity Bread and Pastry Arts (2-5)
Introduces basic quantity baking of breads and pastries.
Students will learn the fundamentals of baking science,
terminology, ingredients, weights and measures, formula
conversion, and storage. Sanitation and hygienic work habits
conforming to health regulations are emphasized.
Prerequisite: Consent of program coordinator or instructor.

FSM 108 Advanced Quantity Bread and

Pastry Arts (2-5) 4 hrs.
Continues instruction in the finer arts of breads and pastry
preparation, including emphasis on pastry arts work, pastries
and breads as used in exclusive establishments and
ornamental skills for culinary exhibits.
Prerequisite: FSM 107 with a grade of C or better.

4 hrs.



FSM 109 Introduction to Food Prep/Production (2-5)
Introduces basic cooking skills that can be developed to
produce quality food products. Students will learn
fundamentals of cooking and baking through daily
assignments and production. All aspects of the industry will be
covered including proper handling and storage, heating and
holding, weights and measures, safety, sanitation, and
personal hygiene.

Prerequisite: FSM 114 with a grade of C or better, or consent
of instructor or program coordinator.

FSM 110 Advanced Quantity Culinary Arts (2-5)
Continues FSM 109 with special emphasis in the dining
experiences. Students will prepare meals for the College
dining room, banquets, catered functions and special culinary
arts events. Students will discuss theory as well as procedures
in the “back of the house.”

Prerequisite: FSM 109 with a grade of C or better.

FSM 111
Orients students to the hospitality industry, its organizational
structure and integration of the modern industry components.
Operational considerations are discussed. Career
opportunities are explored.

FSM 113 Dining Room Operations (1-5)

Introduces theory and practice of quantity food serving
including practical experience in dining rooms and catering
services. Involves set-up, tableside preparation and
presentation of food and beverage. Examines various roles of
dining room personnel.

FSM 114 Food Standards and Sanitation (2-0)
Introduces safe food handling practices and discusses the
standardized procedures involved in the procurement, storage,
preparation, holding, and service of safe food. Prepares
students for the State of lllinois-approved Food Service
Sanitation Manager’s Certification test.

FSM 115 Menu Planning (3-0)
Studies menu planning theory and principles for various types
of food service operations. Examines the relationship of menu
planning to the functional areas within food facilities. Menu
planning and its importance as a determination of food cost,
selling price, and profitability is also emphasized.

FSM 120 Front Office Operations (3-0)
Establishes a systematic approach to front office operations
detailing the flow of business through the hotel from
reservations to checkout. Front office management is placed
within the context of the overall operation of the hotel.
Methods of handling guest folios, reservation systems,
property management systems, and cash controls are
discussed.

FSM 162 Classical Cuisines (2-5)
Introduces comprehensive integration of previous culinary
production course work or work experience and provides food
production for the department’s special events, culinary
competitions, and the College dining room. Demonstrations,
food labs, and lectures are used to present the material.
Prerequisite: FSM 109 and FSM 110 with grades of C or
better.

FSM 163 Garde Manger (1-3)
Provides students with skills and knowledge in the preparation
of cold hors d’oeuvres, sandwiches, salads, garnishes, pates,
terrines, mousses, vegetable carving, chaud froid sauce,
tallow and ice carving.

Prerequisite: FSM 109 with a grade of C or better.

4 hrs.

4 hrs.

Introduction to the Hospitality Industry (3-0) 3 hrs.

3 hrs.

2 hrs.

3 hrs.

3 hrs.

4 hrs.

2 hrs.
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FSM 172 Classical Baking (1-3) 2 hrs.
Concentrates on methods and procedures for producing high
quality specialty tortes and buffet items for bakeries and fine
dining clubs, hotels and restaurants. Pulled sugar, pastillage,
nougat, marzipan, chocolate, ice cream, candies and desserts
are included. Emphasis is on individual skill development
through practice.

Prerequisite: FSM 108 with a grade of C or better.

FSM 173 Cake Decoration (1-3) 2hrs.
Presents methods and procedures for producing high quality
wedding and specialty cakes for bakeries and fine dining
clubs, hotels and restaurants. Emphasis is on individual skill
development through practice.

FSM 210 Hospitality Facility Maintenance (3-0) 3hrs.
Focuses on the organization, duties and administration of a
restaurant and lodging facility maintenance department.
Discusses purchasing, furniture, carpeting, linens and
supplies. Identifies and evaluates care and maintenance
techniques of the areas serviced by a facility maintenance
department.

FSM 211 Purchasing and Storage (3-0) 3hrs.
Standards and identification of quality meats, dairy products,
produce, groceries, frozen foods and supplies. Methods of
purchasing, purveyor relations and proper storage techniques
and purchase standards for convenience foods.

FSM 212 Hospitality Supervision (3-0) 3 hrs.
Studies the theory and techniques of supervision as related to
the hospitality industry.

FSM 213 Seminar and Internship (1-15)

Furnishes participation in a supervised cooperative work
experience program in a College approved hospitality
operation. Enroliment is restricted to sophomores in the
Hospitality Management program.

Prerequisite: FSM 212 with a grade of C or better.

FSM 214 Hospitality Operations Analysis (3-0) 3 hrs.
Provides practical application of operational analysis used by
food, lodging and travel-related fields. Use of ledgers,
automated information systems and basic financial statements
are discussed.

FSM 215 Restaurant Layout and Equipment (3-0) 3 hrs.
Maximizing employee productivity through various types of
food equipment and proper equipment arrangement. Effects of
use of convenience foods on equipment planning.

FSM 216 Introduction to Wines, Spirits and Beverage

Management (3-0) 3 hrs.
Studies alcoholic beverage classifications, alcoholic beverage
laws, wine regions, purchasing and control, promotion and
service. Beverage management principles and theories are
presented which support and reinforce the practical aspects.
Prerequisite: Minimum age of 21.

FSM 220 Hospitality Promotions (3-0)

Provides Hospitality Management majors with a solid
background in hospitality promotions. Focuses on promoting
highly perishable, people-intensive intangibles in a highly
competitive environment.

FSM 230 Hospitality Law and Risk Management (3-0) 3 hrs.
Surveys our legal system as applied to the hospitality industry.
Examines contracts, torts and various labor laws pertinent to
the industry. Analyzes insurance costs, including fire, accident,
worker’s compensation and employee liability and their effect
on various types of facilities.

3 hrs.

3 hrs.
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FSM 299 Topics in Hospitality

Management (.5-0 to 3-0)
Studies selected issues or topics in hospitality management.
The exact content and instructional methodology will vary
semester to semester depending on the material to be studied.
A syllabus or course outline containing additional information
will be available with pre-registration materials each time that
the course is offered. This course may be repeated two times
to a maximum of three credit hours.

.5-3 hrs.

GEG Geography

GEG 100 Cultural Geography (3-0)

Surveys the contemporary topics of human geography;
population, migration, language, religion, ethnicity, and
political, economics and urban geography. Teaches the
methods and tools geographers use in their science and
practice. (Formerly GEG 108)

IAl S4 900N

GEG 101 World/Regional Geography (3-0)
Surveys the major world regions emphasizing their physical,
cultural, economic and historical geographies; provides a
geographic interpretation of major current events.

IAl S4 900N

GEG 103 The Developing World (3-0)

Surveys the technologically less developed regions of the
World, including East Asia, South Asia, Middle and South
America, Southwest Asia and North Africa, and Subsaharan
Africa. Emphasis is placed on the spatial arrangement of
resources, population, human institutions, economic activities,
political patterns, religion, and cultural and physical
landscapes. Each cultural realm is analyzed in respect to the
larger international community with special attention to current
events and issues.

IAl S4 902N

GEG 104 The Developed World (3-0)
Surveys the technologically more developed regions of the
world, including Europe, the United States and Canada, the
former Soviet Union, Japan and Australia and New Zealand.
Emphasis is placed on the spatial arrangement of resources,
population, human institutions, economic activities, political
patterns, religion, and cultural and physical landscapes. Each
cultural realm is analyzed in respect to the larger international
community with special attention given to current events and
issues.

1Al S4 901

GEG 111 Physical Geography (3-0)
Examines the spatial distribution of elements of Earth’s four
physical spheres: the atmosphere, the hydrosphere, the
lithosphere, and the biosphere including landforms, climates,
weather, vegetation, and soils. Consideration is given to the
causes of these distributions and to their effects on human
populations.

Al P1 909

GEG 112 Physical Geography Laboratory (0-2)
Applies the scientific method of observation, hypothesis
formation, and experimentation to Earth’s four physical
spheres: the atmosphere, the hydrosphere, the lithosphere,
and the biosphere.

1Al P1 909L

Prerequisite: Prior or concurrent enroliment in GEG 111.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

1hr.
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GEG 151 Geographic Information Systems | (2-2) 3 hrs.
Introduces the theory and problem solving capabilities of
Geographic Information Systems (GIS). Examines underlying
fundamental concept of cartography, including the concepts of
map projection, the Cartesian coordinate system, spatial data
collection, and data generalization. Students will acquire
spatial data in the field and from published sources, and will
learn basic functions of GIS software and creating GIS
databases and maps.

GEG 152 Geographic Information Systems Il (2-2) 3 hrs.
Continues GEG 151. Emphasizes the practical application of
Geographic Information Systems (GIS) technology to solve
problems and answer questions. Increases level of proficiency
using GIS and performing spatial analysis of data. Introduces
GIS operational and management issues.

Prerequisite: GEG 151 with a grade of C or better.

GEG 210 Economic Geography (3-0) 3hrs.
Studies the spatial distribution and interaction of economic
activities. Emphasis is on land use patterns, population
movement, the principles governing the location of agricultural,
manufacturing and commercial centers and the impact of
economic activity on the environment.

IAl S4 903N

GEO Geology

GEO 101 Physical Geology (3-2) 4 hrs.
Materials, structure and sculpture of the earth’s surface. One-
day field trip required.

IAI P1 907L

GEO 102 Historical Geology (3-2) 4 hrs.
Geological history of the earth including principles employed to
reconstruct this history. One-day field trip required.
Prerequisite: GEO 101 with a grade of C or better, high
school earth science or consent of instructor.

GEO 201 Rocks and Minerals (3-2) 4 hrs.
Physical description of minerals and rocks. Introduction to
crystallography, economic minerals, natural resources. Field
trip required.

Prerequisite: GEO 101 and CHM 121 with grades of C or
better, or consent of instructor.

GEO 202 Paleontology (3-2) 4 hrs.
Fossil record of life, principles of evolution and ecology. One-
day field trip required.

Prerequisite: GEO 102, BIO 101, BIO 140 with grades of C or
better, or consent of instructor.

GER German

GER 101 Elementary German | (4-0)

Introduces the language skills of listening, understanding,
speaking, reading and writing in their logical sequence.
Designed for students with no previous experience in German.

GER 102 Elementary German Il (4-0) 4 hrs.
Continues GER 101. Situational conversations in German;
reading and writing stressed.

Prerequisite: GER 101 with a grade of C or better, one year
of high school German or consent of instructor.

GER 201 Intermediate German (4-0)

Continues GER 102. Conversation with emphasis on
pronunciation, intonation, stress and rhythm. Introduction to
composition, reading of short stories and grammar review.
Prerequisite: GER 102 with a grade of C or better, two years
of high school German or consent of instructor.

4 hrs.

4 hrs.



GER 202 Intermediate German (4-0)
Continues GER 201. Provides a crucial bridge between the
basic grammar and language structure that is taught in the first
three semesters and the more in-depth study of history,
geography, literature and culture that is taught in the advanced
German courses. Integrates students’ basic German language
skills and applies them to everyday living situations. Begins
the study of German literature, focusing on the modern history
and culture of the German-speaking people.

IAlI H1 900

Prerequisite: GER 201 with a grade of C or better, three
years of high school German or consent of instructor.

GER 205 German Intensive Oral Practice (3-0)
Conversational practice to develop oral facility; specially
designed exercises in pronunciation, stress and rhythm.
Individual readings of modern German works discussed in
class. Written and oral compositions based on readings.
Designed to help students bridge the gap between the
intermediate and advanced levels.

Prerequisite: GER 202 with a grade of C or better, or
equivalent or consent of instructor.

GER 210 Introduction to Modern
German Literature (3-0)
Readings of selected 20th century masterpieces. Introduction
to poetry. Oral readings stressing pronunciation and diction.
Speaking based on discussion of works read. Writing based
on readings and class discussions. Designed to help students
bridge the gap between the intermediate and advanced levels.
IAI H3 917
Prerequisite: GER 202 with a grade of C or better, or
equivalent or consent of instructor.

4 hrs.

3 hrs.

3 hrs.

GRA Graphic Arts

GRA 101 Introduction to Graphic Arts

Technology (2-2)
Gives students and overview of the graphic arts industry.
Covers various occupations including basic information for
making career and education choices. Builds the foundation
for continuing education in the graphic arts program. Includes
historical, current and potential developments in the printing
industry. Provides a comprehensive understanding of desktop
publishing software and the steps related to producing printed
materials.

GRA 102 Graphic Arts Desktop Publishing (2-2)
Presents a clear understanding of graphic desktop software
and their many functions in the printing industry. Provides
hands-on training using the most current desktop publishing
software. Focuses on project work, page layouts and output
functions.

Prerequisite: Prior or concurrent enroliment in GRA 101 or
consent of instructor.

GRA 103 Digital Imaging | (2-2)
Covers fundamentals of professional image-editing software.
Emphasizes skills to manipulate photos using current software
tools and special effects filters. Explores program tools, color
correct photos, channels, layers and color separation.
Prerequisite: GRA 101 with a grade of C or better, or consent
of instructor.

3 hrs.

3 hrs.

3 hrs.
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GRA 105 Introduction to Color

Theory/ Management (2-2)
Examines the fundamentals of color theory and color
management, throughout the entire graphic arts process.
Students will explore all color management techniques of input
and output devices as well as tools and concepts for
successful color control.
Prerequisite: GRA 101 or GRA 103 with a grade of C or
better, or consent of instructor.

GRA 111 Press Operations (2-2)

Covers fundamentals of offset printing as well as new
technologies in the digital print arena. Provides knowledge of
press maintenance and safety, feeder systems, registration
requirements, ink systems and color management tools and
techniques in the print industry.

Prerequisite: GRA 102 and GRA 105 with grades of C or
better, or consent of instructor.

GRA 112 Digital lllustration | (2-2) 3 hrs.
Presents vector graphics software and its applications to the
graphic arts industry. Explores tools and functions within the
current software. Focuses on creating illustrations, working
with type, color, and all tools needed to create multi-colored
illustration and separation. Emphasizes techniques to create
illustration files for use in digital print production.

Prerequisite: Completion of or concurrent enroliment in GRA
101, or consent of instructor.

GRA 113 Digital Imaging Il (2-2) 3 hrs.
Covers advanced functions of digital image-editing software.
Emphasizes advanced software functionality, color correction
and color management needs as well as commercial imaging
practices in a prepress environment. Focuses on different
types of image capture and file manipulation.

Prerequisite: GRA 103 with a grade of C or better, or consent
of instructor.

GRA 120 Graphic Design | (2-2) 3 hrs.
Focuses on beginning fundamentals of graphic design utilizing
all design principles and involves an overview of design and
layout rendering techniques. Focuses on typography, images
and graphics, utilizing design processes and current graphic
software for print. Projects are critiqued for aesthetics and
production for print.

Prerequisite: GRA 102 with a grade of C or better, or consent
of instructor.

GRA 130 Introduction to Photography (2-0) 2hrs.
Explores beginning fundamentals of photography, its history,
and the development of photography in both commercial and
creative usage. Presents a past and present use of
photography focusing on techniques and applications in a
conventional camera based environment as well as the digital
photographic arena.

GRA 131 Digital Photography | (2-2)

Explores the techniques and applications of digital image
capture, manipulating images in Photoshop and outputting
digital images. Focuses on the technical aspect of digital
photography, lighting needs, application use and color
management basics. Project based instruction utilizing basic
photographic concepts, commercially and creatively.
Prerequisite: GRA 103 and GRA 130 with grades of C or
better, or consent of instructor.

3 hrs.

3 hrs.

3 hrs.
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GRA 202 Advanced Color Management (2-2)
Analyzes real world color management in the digital and
conventional print industry. Focuses on advanced under-the-
hood technology in color management systems building
closed loop systems. Covers color fidelity, models and the
understanding of how devices interpret and deliver. Profile
building and editing for input and output devices.
Prerequisite: GRA 105 with a grade of C or better, or consent
of instructor.

GRA 211 Project Management, Scheduling
and Estimating (3-0)

Provides essential information needed to estimate, schedule,

and project manage a print job. Analyzes cost calculations of

various functions within the graphic arts industry. Covers

workflow, scheduling, and quantity estimation to produce a

quality document. Explores CSR (Customer Service

Representative) roles in graphic arts workflow.

Prerequisite: Completion of or concurrent enroliment in GRA

212, or consent of instructor.

GRA 212 Paper and Ink Technology (3-0)
Analyzes the importance of paper and ink within the graphic
arts industry. Focuses on paper run ability and its
characteristics. Explores ink components, testing and
troubleshooting. Provides valuable information on color
reproduction from color theory to color management.
Prerequisite: GRA 105 with a grade of C or better, or consent
of instructor.

GRA 213 Bindery and Finishing Operations (2-2)
Covers fundamentals of binding and finishing. Provides
knowledge of safety and the planning of a printed piece to be
bound, which includes: binding, cutting, folding, padding and
saddle stitching.

Prerequisite: GRA 111 and GRA 212 with grades of C or
better, or consent of program coordinator.

GRA 214 Digital lllustration Il (2-2)
Explores advanced vector illustration graphic software in the
graphic arts industry. Focuses on prepress techniques and
print production uses. Includes an understanding of four-color
print production requirements and advanced menu’s/tools.
Prerequisite: GRA 112 with a grade of C or better, or consent
of program coordinator.

GRA 220 Graphic Design Il (2-2)
Covers advanced instruction and solutions of design utilizing
all graphic design principles, rendering techniques and
presentation. Advanced usage of typography, images and
graphics, utilizing design processes and current graphic
software for print. Development of brands and product needs.
Projects are critiqued for aesthetics, presentation and
production for print. Projects may be part of a professional
portfolio.

Prerequisite: GRA 105 and GRA 120 with grades of C or
better, or consent of program coordinator.

GRA 221 Graphic Portfolio Design (1-2)

Covers preparation of portfolio book and digital portfolio
presentation. Focus is on the understanding of the professional
portfolio needs and its presentation | the graphic design job market.
Existing projects are critiqued for aesthetics, arrangement and
presentation. Graphic resume preparation.

Prerequisite: GRA 220 with a grade of C or better, or consent of
program coordinator.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

2 hrs.
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GRA 229 Advanced Quark and InDesign (2-2)
Explores advanced desktop publishing focusing on page
assembly in QuarkXpress as well as page building in
InDesign. Projects focus on creating documents that follow
industry standards and best practice for print production.
Emphasis is placed on color projects for print and preflighting
techniques.

Prerequisite: GRA 102 with a grade of C or better, or consent
of program coordinator.

GRA 230 Prepress Production (2-2)

Covers prepress procedures, including preflight, the
understanding of manufacturing specs and press layouts.
Emphasis on postscripting, ripping in a high end workflow,
press imposition of ripped files, trapping needs of files,
proofing and film/plate output. Proof and plate assessment
and quality control. Color management instruction for inputs
and outputs as well as pdf requirements for file exchange.
Prerequisite: GRA 229 with a grade of C or better, or consent
of program coordinator.

GRA 232 Digital Photography Il (2-2)

Explores advanced techniques and applications of digital
image capture, concentrating on application uses and output.
Focuses on different types of digital photography in the
graphic arts arena, from product shots, food, fashion and
location techniques. Investigates different equipment and
color management in a commercial studio environment.
Prerequisite: GRA 105 and GRA 131 with grades of C or
better, or consent of program coordinator.

3hrs.

3 hrs.

3 hrs.

Heating, Ventilation and Air Conditioning
(HVAC)

See: RAC Heating, Ventilation and Air Conditioning (HVAC)

HSC Human Services

HSC 104 Health Care Technology

and Informatics (1-2) 2 hrs.
Introduces student to informatics and the use of technology in
health care delivery systems. This includes a review of
hardware and software, and an in-depth look at hospital/health
care based user interfaces, data bases, telecommunications
and networks, and healthcare based information systems. Alo
included in research methods and patient education via
computers.

HSC 105 Introduction to Health Care Today (2-0)
Familiarizes student to the health care delivery system
including an introduction to the organization, structure,
function and issues related to the health care environment.
Emphasis placed on the importance of effective
communication skills for health care professionals, team
building, professionalism and diversity in the health care
center.

HSC 106 Health Occupations Career

Observation (.5-2)
Provides students an opportunity to observe selected
occupations within a health care setting. The student will
attend 16 two-hour sessions under the supervision of the
instructor and departmental specific mentors.
Prerequisite: Prior or concurrent enroliment in HSC 105 with
a grade of C or better.

2 hrs.

1.5 hrs.




HSC 107 Basic Health Care Skills (.5-1) 1hr.
Provides the knowledge and techniques required to perform
basic clinical skills including asepsis, health history, vital signs,
positioning and transfer, and oxygen therapy. Emphasizes
clinical skills needed by health care workers to effectively work
in a variety of health care settings. Upon completion of the
course, the student will demonstrate safe and effective basic
clinical skills.

HSC 112 Medical Terminology (2-0)

Emphasizes the origin and the basic structure of medical
words, including prefixes, suffixes, word roots, combining
forms and plurals. Offers pronunciation, spelling, and definition
of medical terms based on the body systems approach. .
Emphasis on rendering a professional vocabulary required for
work in the health care field instruction.

HSC 201 Pharmacology (2-0) 2 hrs.
Examines the mechanism of action of the major medication
groups as they relate to the category in order to understand
pharmacological activity within each group. Addresses areas
of drug action, clinical application, and adverse events for
each medication discussed. (Formerly NUR 120)
Prerequisite: Prior or concurrent enroliment in BIO 135, BIO
160 or HSC 112 with a grade of C or better.

HSC 213 Legal and Ethical Issues in

Health Care (2-0) 2 hrs.
Introduces the legal and ethical issues that pertain to various
health care delivery settings. Discusses how these issues
impact the health care practitioner in a diverse culture.
Practices and standards are discussed as they relate to
professional behavior and ethical decision-making.
Prerequisite: HSC 105 with a grade of C or better.

2 hrs.

HST History

HST 105 Great Ideas of World Civilizations (3-0) 3 hrs.
Introduces students to a selection of formative historical and
contemporary texts in a variety of disciplines, including
philosophy, the social sciences, literature, gender/multi-
cultural studies, and the history of science. (Also listed as
HUM 105. Credit will be given for either HST 105 or HUM 105,
but not both).

IAlI H9 900

HST 111 The American Experience to 1877 (3-0)
Surveys the American experience through the pre-
revolutionary period, the expansion westward and the Civil
War. Special stress is placed upon the social, economic,
cultural, political and constitutional development of the United
States.

IAl S2 900, IAI HST 911

HST 112 The American Experience Since 1877 (3-0) 3 hrs.
Surveys the end of Reconstruction to the present, with primary
stress on political and economic development. Also includes
social, intellectual and cultural phases, expanded role of
government in national affairs and the participation of the
United States in international relations.

IAl S2 901, IAI HST 912

HST 121 History of Latin America (3-0) 3 hrs.
Surveys the political and constitutional history of the principal
Latin American nations. The course will cover movements
leading to independence and social and economic events
which are pertinent to relationships with the United States.

1Al S2 910N

3 hrs.
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COURSE DESCRIPTIONS

HST 141 History of Western Civilization to 1650 (4-0) 4 hrs.
Stresses political, social, cultural, economic and technological
developments from prehistoric times and concludes with the
last manifestation of essentially medieval ideology; i.e., the
Protestant Reformation.

IAl S2 902, IAI HST 913

HST 142 History of Western Civilization

Since 1650 (4-0)
Continues HST 141. Commences with the emergence of
modern times, i.e., the development of royal absolutism and
the beginnings of the modern nation state and concludes with
the 20th century and the modern world.
IAl S2 903, IAI HST 914

HST 151 History of England Norman

Conquest to 1600 (3-0) 3 hrs.
Surveys the social, cultural, economic, political and religious
history of England from the Norman Conquest through the age
of Elizabeth I.

HST 152 History of England 1600 to Present (3-0) 3 hrs.
Surveys the social, cultural, imperial, economic and political
history of England from the Stuart Dynasty through the present
era.

HST 153 British Culture and Society (3-0) 3 hrs.
Surveys the culture and society of England from the Norman
Conquest to the present.

HST 202 Topics in History (1-0 to 3-0)

Examines selected eras or topics in the various fields of
history. The exact content and instructional methodology will
vary from semester to semester depending on the material to
be studied. A syllabus and/or course outline containing
additional information will be available with other pre-
registration materials each time the course is offered.
Experience or interest in history is recommended, but not
required. This course may be taken from one to three credit
hours.

HST 210 Women: The American Experience (3-0) 3 hrs.
Studies history of the status, roles and contributions of women
in America, and a survey of the attitudes and movements that
have affected the lives of women in America.

HST 212 Recent American History 1945-1980 (3-0) 3 hrs.
Provides students with a comprehensive analysis of the critical
period 1945-1980 in American history. Incorporates politics
and culture of the Cold War, the revival of liberalism, the Civil
Rights movement, the rise of the New Left in the '60’s, the
social and political history of the Vietnam War, the
counterculture, Watergate, the personalization of political
activism in the '70’s, the women’s movement, and the
resurgence of conservatism. Emphasizes social history and
cultural trends as well as political and economic history.

HST 214 African-American History (3-0) 3hrs.
Studies African-Americans from African slave trade through
slavery, reconstruction, years of neglect and civil rights
revolution in the United States and their contributions to
American culture.

HST 219 lllinois and Local History (3-0) 3hrs.
Focuses upon lllinois from its prehistory to the present with
special attention to the local setting. Explores the impact of the
state’s geography upon its history and investigates the
contributions of different group—African, American, European,
Native American, male and female—in the economic, social,
political and literary development of lllinois. Considers the
ways in which the history of this state illustrates, amplifies and
explains the larger history of the United States.

4 hrs.

1-3 hrs.



COURSE DESCRIPTIONS

HST 231 History of the Middle East to 1453 (3-0)
Surveys the Ancient Near East and Middle East from its
origins in Ancient Summer up to 1453. Emphasis will be
placed on social, political, economic, religious and military
institutions. The process of change and broad continuities will
be examined in relationship to the historical evolution and
growth of the region.

IAl S2 918N

HST 232 History of the Middle East

From 1453 to the Present (3-0)
Surveys the history of the Middle East from 1453 to the
present. Emphasis is placed on social, political, economic,
religious and military institutions that shape the region. The
establishment of colonial rule is highlighted along with the
struggle for independence, modernization and development.
IAl S2 919N

HST 241 History of China: Earliest Time
Through Ming Dynasty (3-0)

Surveys the history of China from prehistory to the end of the

Ming Dynasty. Major emphasis is placed on the evolution and

growth of the Imperial system and forces that shaped its

continuation and growth.

IAl S2 914N

HST 242 History of China: From the Ching Dynasty
to the Present (3-0)
Surveys the history of China from 1644, the Ching Dynasty, to
the present. The content will stress the evolution of China from
a period of strength and unity to one of disunity and change
during the revolutionary times of 1911-1949. Special emphasis
will be placed on the establishment of the Communist
government in 1949 to the present. Economic modernization,
role of foreigners and cultural advancements will also be
highlighted.
IAl S2 915N

HST 243 The Far East in the Modern World (3-0)
Studies history of East Asia since 1800. The traditional
cultures of China and Japan, the Western impact and the
Asian response will be covered.

1Al S2 909N

HST 245 The World Since 1945 (3-0)
Surveys the history of the world from 1945 to the present with
major emphasis on historical issues and events that have
global impact.

IAl S2 913N

HST 261 American Civil War 1848-1865 (3-0)
Focuses on the causes, events and immediate outcomes of
the American Civil War during the period 1848-1865. Political,
military and social history is presented so that students receive
a comprehensive understanding of this seminal event in
American history.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

3 hrs.

HUM Humanities

HUM 101 Introduction to Western Culture | (3-0)
Surveys the humanities: architecture, art, history, literature,
music, philosophy and theatre of Western culture from the
beginnings to the Renaissance.

IAl HF 902

HUM 102 Introduction to Western Culture Il (3-0)
Surveys the humanities: architecture, art, dance, film, history,
literature, music, philosophy and theatre of Western culture
from the Renaissance to the present.

IAl HF 903

3 hrs.

3 hrs.
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HUM 103 Asia and African Humanities (3-0)
Examines the arts and worldviews of Asian and African
cultures from ancient times to the present. Studies examples
of the visual arts, music, dance and literature from selected
civilizations in South Asia, East Asia, Southeast Asia, and
Africa.

IAI HF 904N

HUM 104 Introduction to Middle Eastern

Civilizations (3-0) 3 hrs.
Examines the art, history, literature, and performing arts of the
various cultures of the Middle East. Many students’ only
encounters with the Middle East are through the news media’s
portrayal of the region’s unrest and the ways in which these
countries interact with each other and the West. This course
seeks to enlarge upon these encounters by attempting to
understand these cultures through their history, religion(s),
architecture, art, literature, music and dance. The students
will examine the great contributions these various cultures
have made, and continue to make, as living artifacts and
compare them to Western cultural contributions before they
engage in the present political unrest and current affairs.

HUM 105 Great Ideas of World Civilizations (3-0) 3 hrs.
Introduces students to a selection of formative historical and
contemporary texts in a variety of disciplines, including
philosophy, the social sciences, literature, gender/multicultural
studies and the history of science. (Also listed as HST 105,
Credit will be given for either HUM 105 or HST 105, but not
both.)

IAlI H9 900

HUM 110 Women and Creativity (3-0)

Explores the nature of female creativeness, focusing on
women in the traditionally male arenas of art and literature and
on areas in which the female creative impulse manifests itself
under other names: the shaping of social 