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Fi rst Open Reg istrat i on as Scheduled July 6-August 5 
Semester 

Faculty Report August 16 

Late Reg istrat ion August 18, 19, 20 

Classes Beg in August 22 

Last Day for Late Reg istrat ion August 26 

Last Day for  Add ing C lasses August 26 

Labor Day September 5 

Last Day for Refunds September 16 

Columbus Day October 12 

Midterm October 14 

Veterans' Day N ovember 11 

Th anksgiving Nove mber 24-27 

C l asses Resume Nove mber 28 

Last Day for Wi thd rawals Dece mber 9 

Final Exams - Emergency c losing December 12-17 
of cam pus could delay exam 
period 

Se mester Break Beg ins December 19 

Winteri m Reg istration January 3 
Term 

Last Day for Withdrawals January 12 

Classes in Session J anua ry 4-13 
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Open Reg istrat ion as Scheduled Oct. 3 1 - Dec . 9 Second 

Semester 
Faculty Report January 1 1

Late Reg istrat ion January 1 2; 1 3, 1 4  

Classes Begin Janua ry 1 6  

Last Day f o r  Late Reg istration Janua ry 20 

Last Day for Adding Classes January 20 

L incoln 's B i rthday- observed Feb rua ry 1 3  

M idte rm March 1 0

Good Fr iday Marc h  24 

Sp r ing Vacat ion Ma rc h  25-Ap ril 2 

Classes Resume Ap r i l  3 

Last Day for Wi thd rawals May 1 2  

Final Exams May 1 5-20 

Graduat ion May 2 1  

Reg istrat i on June 1 -2 Summer 

Session 
Classes Beg in June 5 

Last Day for Late Reg istrat i on June 7 

Last Day for  Refunds June 1 6  

Midte rm July 3 

Inde pendence Day July 4 

Last Day for Wi thdrawals July 1 7

Final Exams - Given dur ing last July 26-28 
scheduled class meet ing 
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Academic Regu lati ons 
Dean of Instruct ional Serv ices 
D 1 29. Ext. 280 

c T 0 

Conti n u i ng Ed ucation Non-Credit Offerings 
Off ice of Admiss ions & Reg istrar  
C10 1 ,  Ext. 4 1 0, 412 
Cred its or Grad uation Requ i rements 
Off ice of Ad miss ions & Reg ist rar  
A2 1 0, Ext. 505 & Student Develop ment Faculty 
Col lege Newspaper Harbinger 
A367, Ext. 460, 461 
Dropping and Add ing Cou rses 
Student Development Faculty in Student Development 
Center, A347, or in D iv is ional Off ices, 
& Office of Adm iss ions & Reg ist rar  
C 1 0 1 ,  Ext. 508, 509 
F u l l  or Part Ti me Work 

Placement & Career Develop ment Center 
F205, Ext. 24 7 
Grade Reports 
Off ice of Adm iss ions & Reg ist ra r  
A213, Ext. 500 
Health Servi ces 
A362, Ext. 340 
Intercol legiate Ath letics 
D i rector  of Athlet ics 
U 106, Ext. 466, 467 
l ntra m u rals 
Coord inato r of lntramurals 
D269, Ext. 383 
l.D. Cards 
Student Act iv i t ies Off ice 
A336, Ext. 242, 243 
Lost and Found Items 
Publ ic Safety Off ice 
8 1 03, Ext. 21 1 ,  330 
Parki ng and Publ i c  Safety 
Publ ic Safety Off ice 
8103, Ext. 2 1 1 ,  330 
Medical Pa rking Pe rm i ts 
Health Serv ices, A362, Ext. 340 
Permission to carry more than 18 h o u rs 
Dean of Instruct i onal Se rv ices 
D 1 29, Ext. 280 
Personal Problems 

R 

Student Develop ment Faculty in Student Develop ment 
Center, A347, or in D iv is ional Off ices, 
& Health Se rv ices, A362 

y 
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Program Board 
Student Act iv i t ies Office 
A336, Ext. 2 74, 242 

c T 0 

Scholarships, Loans or Other Financial  Aids 

F inancial A ids Office 
A364, Ext. 249 

R 

Student Activities Regi strati o n  and Activities Calendar 
Student Act iv i t ies Office 
A336, Ext. 243 
Student Clubs and Organizati ons 
Student Act iv i t ies Office 
A336, Ext. 242 
Student Govern ment 
Student Senate Office 
A332, Ext. 244 or  
Student Act iv i t ies Office 
A336, Ext. 243 
Student Grievances 
Dean of Student Serv ices 
C 1 02, Ext. 300 
Transfer to Another Col lege 
Student Development Faculty 
A347, Ext. 220 o r  
Office of Adm iss ions & Reg istra r  
A2 1 3, Ext. 500 
Transcri pt of You r Cred its 
Office of Admiss ions & Reg istrar  
A2 1 3, Ext. 500 
Tuition and Fee Payment 
Business Office 
A2 1 4, Ext. 439 
Tuition Refund 
Office of Adm iss ions & Reg ist ra r 
A2 1 3, Ext. 500 
Medical Reasons 
Health Serv ices, A362, Ext. 340 
Vetera ns Affai rs 
A364, Ext. 254 
Vocation or Job Selection 
Student Development Faculty in Student Develop ment 
Center, A347, or in D iv 1s 1onal Offices , o r  
Placement & Ca reer Development Center. 
F205, Ext. 24 7 
Withd rawal from College 
Student Develop ment Faculty 1n Student Development 
Center, A34 7, or in Div is i onal Offices. & Off ice 
of Adm iss ions & Reg istrar 
A213, Ext . 500 
Medical Withd rawal 
Health Serv ices. A362, Ext .  340 

y 
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The Student Senate of Harper College (SSHC) is an elective Student 
body composed of eleven members who represent the Government 
following: 

Academic Divisions (One representative from each division) 
Business Liberal Arts 
Engineering/Math/Physical Life and Health Sciences 

Science Social Science and Public 

Fine Arts and Design Service 

Special Interest Groups 
Club and Organization Council - three members 

Peer Counselors - one member 
Student Trustee - one member 

The offices of president, vice-president, and treasurer are 
elected from within the above membership. 

The election of the representatives from the academic 
divisions is held during the first three weeks of the fall semester. 

Election information is available in the Student Activities Office, 

A336, third floor of the College Center. 
Students are strongly encouraged to become actively 

involved in the college through the Student Senate. The SSHC 
represents Harper students to the faculty, administration, and 
Board of Trustees. 

It also budgets and allocates student activity fee funds, 
appoints students to college committees, reviews and 
recommends changes in college policy, and promotes general 
student welfare. 

The Illinois Legislature passed House Bill 1628 on Student Trustee 
September 12, 1973, providing for non-voting student 
representation on all boards governing higher education 
including two-year community colleges and four-year 
institutions. The law, signed by Governor Walker, became 

effective October 1, 1973. The community college section of the 
law stipulates that each college's Board of Trustees shall have 
one non-voting member who is a student enrolled in the college 
under the jurisdiction of the Board. The term of office is for one 
year beginning on July 1 of each year. 

Through a campus-wide referendum held at Harper College 
shortly thereafter, the procedure for the selection of a student 
trustee was determined. The student trustee is elected by 
popular vote of the student body. The Student Senate as election 
committee is responsible for overseeing all election procedures. 
The election for the student trustee is held in the spring. In order 
to qualify a candidate (1) must be a registered student (nine or 
more credit hours) during both the fall and spring semesters; 
and (2) must reside within the Harper College District 512. 

The student trustee assumes all the rights and 
responsibilities of a duly elected board member with the 
exception of his/her non-voting status. The student trustee: 

9 
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1. is allowed to make o r  second mot ions;

2. is admi tted to all sessions of the Board;

N 

3. receives all mater i als elected board members do.

As a non-voting member, the student t rustee is not
cons ide red in determ in ing a quorum for act i on of the Board .  

T 

E 

For  add i t ional informat ion, contact Student Act iv i t ies Office,
A336. 

Student act iv i ty fees a re used to sup port the follow ing 
p rog rams and serv ices : 

1. Cultu ral a rts ser ies of lectures, f i lms, concerts, theater, and
art exh ibits as l isted in the College/Com muni ty Programs
B rochure. Students adm i tted e i the r f ree or for  a nom inal
ad m iss ion p r ice to these act iv i t ies .

2. Soc i al p rograms of popula r  f i lms, concerts, coffeehouses,
afte rnoon act iv i t ies, speci al events, etc., as l isted on the
act iv i ty calenda r. Students adm i tted f ree o r  for  a nom inal
adm iss ion p r ice .

3. Inte rcolleg iate and int ramu ral sports - free ad m iss ion to all 
athlet ic events on campus.

4 .  Student publ icat ions - weekly student paper, Harbinger, 

and annua l v isual a rts/l i terary magaz ine, Point of Vie w, 

ava ilable f ree to students 

5 .  Health Serv ices - f ree med ical care includ ing p hys 1c 1 ans' 
serv ices in the Health Se rvice Off ice ava ilable to students. 

6 .  A va riety of clubs and o rg anizat ions offered f o r  student 
involvement including curr icula r  and spec ial inte rest 
g roups as well as student g ove rnment , the rad io  stat ion, 
and s peech team. 

7 .  Ch ild Care Se rv ices - baby-s itt ing serv ice ava ilable to 
ch ild ren of Harpe r  students at a reduced rate of $ . 75 an 
hour. 

8. Discount t ickets to C h icago area sport ing, amusement, and
theate r  att racti ons on a seasonal basis a re offered to Ha rper
students when t hey a re made ava ilable to the Student
Act iv i t ies office.

9. Free min i-courses in h obby/le isure o r  spec i al inte rest a reas
offered each semester to students.
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10. Legal Services - free legal advice by practicing attorneys
is available to students.

1 1. Other activities/program services approved by the Student 
Senate which benefit the student body. 

The Program Board is responsible for all social programs on 
the campus which are open to the entire student body. The 
board consists of a president, administrative assistant, and four 
appointed committee chairmen, each responsible for one 
specific area of programming, and a public relations manager. 
These areas are afternoon activities, concerts and lectures, 
films, and special events. 

College Center 
Program Board 

Selection of board members is conducted during the spring 
and in the fall. New board members are appointed by two-thirds 
vote of all current board members. 

The Program Board was designed in such a manner as to 
encourage students to explore new and creative ideas for 
programming. If you want a voice in Harper activities, join the 
Program Board by contacting the Student Activities Offi.ce. 

The cultural arts series provides the college with programs Cultural Arts 
representative of the various arts- dance, art, drama, films, and Series 
music, plus a forum for the discussion of issues and ideas 
through a lecture series. Financed by the student activity fee, 
these are planned by a student-faculty cultural arts committee 
and scheduled regularly throughout the year. 

Want to belong, but can 't find the right group? Could be it's Clubs and 
time to join one of the ones listed below, or start your own 1 All you Organizations 
need to do is go to the Student Activities Office (A336), pick up a 
petition, have ten interested students sign it, choose a faculty 
sponsor, turn the petition in, and you're ready to go. 

Association of Legal Students 
Astronomy Club 
Catholic Campus Ministry 
Cheerleaders 
Chess Club 
Christian Science Organization 
Circle K 
Club & Organization Council 
Electronics Club 
Geology Club 
Junior American Dental Hygienists Association 
Junior Branch of the Food Service Executives Association 
Future Secretaries Association 
Harper's Bizarre (Fashion Design) 
Illinois Association of the Deaf 
Intramural Sports Board 
Legal Students Association 
Lutheran Campus Ministry 
Nurses Club 
Operating Room Technicians Club 11 
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Ph i Theta Kappa ( Hono rary Scholast i c  Society) 
Phys ical Educat ion Majo rs Club 
Pol i t ical Science Club 
Porn Pon Squad 
P rogram Board 
Seekers 

N 

Sola r Energy & Alternate Resources Club (S. E.A. R. C. H. ) 
Spread Eagle Sk i Club 
Student Nurses Assoc iat ion of Ill inois 

T 

E 

WHCM,  student rad io  stat i on, is managed, staffed, and 
operated ent i rely by students. The stat i on is cur rently a closed 
c i rcui t  operat ion w i th in the College Center and also in Bu ildings 
F and U. However, the stat ion is run in accordance wi th F. C . C. 
rules and regulations. P os i t ions available to inte rested students 
include announcers ,  engineers , news personnel , copywr i te rs ,  
sports staff ,  and management personnel. No experience is 
necessary . T ra in ing w ill be p rovided for  all pos i t ions. Inte rested 
students should contact the station in the College Center ,  A33 1 
or extens ion 488. 

The Harbinger is the student newspaper on campus. It 1s 
completely staffed by students inte rested in part icipat ing in the 
product ion of a weekly newspaper. The i r  opportun i ty is not 
l imi ted; i t  runs the gamut of everyth ing wh ich is involved in a 
newspape r office. 

The bus iness off ice handles advertising sales, composition , 
b 1ll1ng , and d istr ibut ion. 

There is a cont r ibut ion to be made by anyone adept 1n 
cartooning and artwork. 

The photo lab 1s involved in cove ring assignments for  
pictures and develop ing the film 1n the darkroom. 

Report ing and wr i t ing of all k inds are assigned f rom the 
newsroom. P rev ious expe rience in newspape r production in 
high school or elsewhere could qual i fy a student as an edi tor  in 
the newsroom , photo lab , or as edi tor- in-chief. Editor ial pos 1 t 1 ons 
requ i re relatively more t ime f rom the student 

There is also an opportun ity for  des igning the pages of the 
paper at layout, and p roof reading at the pr inter's shop. Cler ical 
work must also be done, such as typ ing , photocopy ing, ordering 
supplies, and ma iling. 

The re is someth ing of interest for eve ry student on the 
newspaper staff. Travel opportunities a re available to student 
confe rences and convent ions , and a l imited numbe r of tu 1 t 1on 
rebates are available to deserving staff members at the end of 
each semeste r .  

Interested students should contact Edito r-in-Ch ief, A367, 
College Center ,  extension 46 1 .  

A l i te ra ry and art magaz ine , Point of View, is p rinted each 
year in the spring. Material for publ icat i on 1s accepted both in the 
fall and spr ing semesters. Students inte rested in help ing or 
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submitting materials should contact Dr. Elizabeth Hull, Liberal 
Arts Division , F334b, or Mr. William Foust, Fine Arts and Design 
Division , C223 .  

The Harper College Studio Theater is  designed to  provide Studio Theater 

the student with experience in all aspects of theater production. 
There are three major productions each year and auditions are 
open to any interested Harper student. Productions include 
musicals, serious dramas, comedies, and children's theater. 
Questions about theater on campus should be directed to Mary 
Jo Willis , A 139, extension 448. 

The Harper Porn-Pon Squad has completed its ninth year of Pom-Pon Squad 
promoting school spirit. The girls perform dance and drill 
routines at football and basketball games. Other activities 
include money raising projects, parades, travel to other schools, 
and a squad banquet. There are sixteen members. Half of the 
girls are chosen in the spring of 1977, and the remainder will be 
chosen in the fall of 1977. These girls will represent Harper for the 
1977-78 seasons. Those interested should contact the Student 
Activities Office, A336, and watch for announcements in The 

Harbinger and on campus bulletin boards. 

The Harper Cheerleaders provide and promote school spirit 
while supporting all the athletic programs. The girls perform 
skills including cheers, mounts, splits, jumps, and gymnastic 
skills. Other activities include money raising projects, parades, 
travel to other schools, and a squad banquet. There are eight 
members. Half of the squad is chosen in the spring of 1977, and 
the remainder will be chosen in the fall of 1977. They will 
represent Harper for the 1977-78 sport seasons. Men and 
women interested in trying out should contact the Student 
Activities Office, A336, and watch for announcements in the 
Harbinger and on campus bulletin boards. 

Harper is a member of the North Central Community College 
Conference ( N4 C) and the National Junior College Athletic 
Association ( NJCAA). Colleges in the conference are Triton 
(River Grove), Wright ( Chicago), Joliet (Joliet), Rock Valley 
(Rockford), College of Du Page (Glen Ellyn), Thornton (South 
Holland), and Illinois Valley ( LaSalle). For the women's teams 
Harper also holds membership in the Illinois Junior College 
Intercollegiate League for Women (/JCLW). 

Sport 
Football 
Golf 
Cross Country 
Basketball 
Wrestling 
Ice Hockey 
Women's Gymnastics 

First 
Official 
Practice 
August 15 
August 15 
August 15 
Oct. 15 
Oct. 15 
Dec. 15 
Oct. 15 

Daily 
Practice 
Times 
4:00 p.m. 
1:30 p.m. 
3:00 p.m. 
TBA 
4:00 p.m. 
TBA 
1 :00 p.m. 

Cheerleading 
Squad 

Intercollegiate 
Athletics 

13 
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Baseball March 1 3 00 p.m. 
Tennis March 1 3:00 p.m. 
Track March 1 3 00 p.m . 
Women 's Tennis Aug. 15 3:00 p.m. 
Women's Basketball Oct. 15  TBA 
Women's Softball March 1 3 :00 p.m. 

In order for a student to participate in a sport, he or she must 
be eligible according to the rules of the conference and 
respective athletic associations. One of the major eligibility 
requirements is that each student must furnish an acceptable 
physical examination record within one year of participation. 

Students interested in participating in a particular sport 
should contact the coach of that sport as soon as possible to 
determine his or her eligibility status. More information is 
available from Mr. John Gelch, Director of Athletics, Room 
U-106, extension 466. 

lntramurals can be a meaningful and important part of 
student life at Harper College. A competitive and recreational 
program has been developed around the needs and interests of 
the student body. Whether you want to shape up, keep trim, learn 
something about sports, or just have fun, the intramural program 
at Harper fits your needs. 

Three seasonal calendars that include team and individual 
sports, plus a variety of recreational activities, are open to all 
students. A sports activities program also provides men and 
women with opportunities for competition intramurally and with 
challenges from other colleges and universities. Special interest 
groups, like cheerleading and porn pon, attract students who 
want to build enthusiasm for Harper's total sports program. 

Intramural activities include competitive sports for men and 
women conducted on an inter-class and open division basis that 
follows physical education class offerings, recreation program 
activities, sports activities, summer recreational program, and 
unstructured time use of athletic facilities. 

Mr. Roy Kearns , Coordinator of Intramural Athletics and 
Recreation welcomes your participation. Feel free to stop by his 
office in 0269 or in Building U. Call extension 383 for further 
information . 

The College Center is an integral part of the Harper activity 
program. It is the scene of lectures, concerts, informal 
discussions, dances, meetings, conferences, and a variety of 
other activities. Its facilities include food service area, lounges, 
meeting rooms, game room, and offices for student government, 
clubs and organizations, student publications, counseling, 
health service, and financial aids. 

In order to insure optimum use of the facilities, several 
building policies have been established. Card playing and other 
table games are permitted in the College Center except in the 
cafeteria between 10:30 a.m. and 1 :30 p.m. Because of limited 
seating during these peak hours, the cafeteria is to be used 
solely for dining purposes. Card playing and other table games, 
visiting, studying, or any other activity, except dining, will not be 
allowed. The second floor lounge and third floor game room are 
available for these other activities. Regulations governinq the 
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use of the game room are posted in that area. Students are not 
allowed to use the lounges for sleeping, particularly the fireplace 

area. A rest area with sleeping cots ls available in the Health 
Center, A362. 

Programs are occasionally held which require special 
arrangements and/or the movement of students from one area to 
another. In such cases regulations will be posted or 
announcements will be made pertaining to the area affected. 
The fireplace, lounge area, and game room are usually closed 
during formally scheduled activities in the lounge. 

Harper views counseling as a vital function of a community 
college and therefore offers an extensive program of student 
development services to students. 

Student development faculty serve as academic advisers 
and their offices are located conveniently in the various 
academic divisions throughout the campus. They assist 
students in program selection and educational planning. 
Student development faculty are available to help students in the 
career decision making process also. Testing can often benefit a 
student in this investigative process and student development 
faculty can arrange for the appropriate interest or aptitude tests. 
Students are encouraged to see a student development faculty 
member when personal or social problems arise. 

The student development center maintains a collection of 
information on vocational and college selection, and college 
catalogs for personal use by the students. Students may also 
use the Discover computerized guidance service available 
there. Up-to-date transfer information on area college and 
universities is available with each student development faculty 
member, including specific information on program 
requirements of transfer programs with these institutions. 

Students are encouraged to see a student development 
faculty member in the academic division which includes their 
major field of study. Student development faculty are available 
for academic, vocational and personal counseling. Each student 

development faculty member schedules and posts hours for 
open office hours and also sees students on an appointment 
basis. 

There are several types of group experiences led by the 
counselors for any student who expresses a desire to 
participate. 

Two types of groups are offered through the curriculum for 
academic credit. The Human Potential Seminar (PSY 110) 
assists students to uncover their hidden potential primarily 
through experiences designed to bolster their self-confidence 
and increase their motivation. Career Planning and 
Development (PSY 111) focuses on self-appraisal, an analysis of 
the world of work, and the development of job seeking skills. 
Students may register for these courses as a part of their 
registration for other courses. 

Non-credit groups such as Interpersonal Effectiveness 
Labs and Effective Decision Making seminars and others are 
offered from time to time. Students are informed about these 

Student 
Development 

Group 
Counseling 

15 
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group offer ings th rough art icles and advert isements appear ing 
in the student newspaper. Interested part ic ipants can s ign up fo r 
these in the Student Development Center. 

P rof ic iency cred it is ava ilable at Harper College th rough 
three programs: the Advanced Placement Programs (A PP)  
College-Level Exam1nat1on P rogram ( CLE P); and the Harpe r 
Department P rogram ( D P). Fo r l ist ings of courses hav ing 
profic iency exams and p rocedures for apply ing , contact the 
Off ice of Testing Se rv ices. 

Have you a f r iend or relative who needs help resolv ing 
personal problems? Harper College's Commun ity Counsel ing 
Cente r p rov ides ass istance to non-student mem bers of the 
coryimunity .  The center offe rs personal counseling, marr iage, 
and family counsel ing , as well as a complete test ing serv ice and 
vocational caree r guidance . For informat ion regarding fees and 
appointments , call the Community Counseling Center ,  
397-3000, extension 2 73. 

Have you eve r asked yourself, " Do I really know what I want 
to do?" or "What am I inte rested 1n?" or "What are my ab il i t ies?" If 
you weren't sat isf ied w i th your answer, you may get some ins ight 
abo1Jt yourself ,  your ab i l i t ies, and your inte rests by tak ing a 
batte ry of tests. These tests are ava ilable 1n the Off ice of Test ing 
Se rv ices. Students must f i rst contact the i r  counselo r fo r help on 
the k ind of tests to take. 

Harpe r College welcomes you, the Internat ional Student, 
and encourages you to take advantage of the special ized 
se rv ices w ith in the student affa i rs area . Counselors are ava ilable 
for academic, career, and personal counsel ing. Ou r student 
act iv i t ies p rogram offe rs a va riety of act iv i t ies to choose f rom. We 
h ighly encourage you to take advantage of these p rograms 
wh ich can prov ide a much needed b reak f rom your academic 
rout ine as well as be ing an important part of your total education 
at Harpe r. Also, the Admiss ions and Records Off ice w ill ass ist 
you in complet ing the reg ist rat ion p rocess . 

The Health Serv ice is located in Room A362, next to the 
Counsel ing Cente r and is open f rom 8 30 a.m. to 1 0:00 p.m . 
Monday through Friday and Saturday morn ings from 9:00 a.m. to 
1 2  noon. Registered nurses staff the Health Serv ice and the 
following serv ices are ava ilable without charge for students, 
faculty, and staff 

1 .  Conf idential health counsel ing 

2. F i rst a id

3. A bsentee memos to instructors

4. Medicat ions - aspirin, throat lozenges ,  cough medicat ion,
Alka-Seltzer, cold capsules , etc.
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5. Medical parking permits 

6. Health education 

7. Student hospitalization insurance 

8. Allergy injections

9. Referrals for health problems 

10. Rest area

11. Testing for:
a. Mononucleosis
b. Pregnancy
c. Tuberculosis

12. Throat cultures

13. Venereal disease - confidential and free

14. Medical withdrawals

15. Part-time physician

Medical care is available five days a week, two hours per 
day and one evening, by part-time physicians. They can 
diagnose, treat, prescribe medications, laboratory tests and 
x-rays when necei;isary. The physician�· services are partly 
funded by the student activity fee. 

All services are completely confidential! Symposiums and 
programs are planned throughout the school year and literature 
is made available to increase the students' awareness and 
knowledge of health problems and information. 

Call the Health Service, extension 340, if you have any 
questions. Use the services-they're free-confidential- and 
for you! 

An extensive program for meeting the financial needs of 
students is administered by the Office of Financial Aid. Available 
to students are scholarships, loans, grants, and college-work 
opportunities. Anyone interested in finding out more about 
financial aid should call 397-3000, ext. 248, 249, A364. 

A variety of scholarships, loans and grants are available to 
qualified Harper students- Federal Nursing Grants and Loans, 
Basic Opportunity Grants, College Work-Study, Illinois State 
Monetary Scholarship and Grant awards, Illinois Guaranteed 
Loans, Law Enforcement Grants and Loans, Trustee 
Scholarships, Student Service Awards, Illinois State Veterans 
Scholarship, G.I. Bill, Veterans Vocational Rehabilitation, V.A. 
Widows Compensation Benefits, Social Security and Division of 
Vocational Rehabilitation funding. 

Financial Aid 

Financial Aids 
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Dependents of deceased parents or guardians who were in 
the social security program may be eligible for benefits. Under 
this program, benefits to college students are payable through 
age 22. 

Handicapped students may receive compensation through 
their local office of the state division of vocational rehabilitation. 

Tuition rebates are provided by many area business and 
industries to their employees as an incentive for them to continue 
their education. Students who are employed should contact their 
company representative for further details. 

Further information may be obtained from the financial aid 
office, A364, College Center. 

Short term loans up to a maximum of $300.00 may be 
obtained to cover the costs of tuition and fees as well as books 
and supplies. It takes approximately one week to process the 
loan and there is a service charge. 

Need Help? Looking for a job? Choosing a career? 
Undecided? Do you have difficulty making decisions . .
courses, work, social life, friends, career, family? 

The Placement and Career Development Office F205, is 
your answer. Stop by and find answers to questions like those 
above. Learn about yourself and the job market. Become familiar 
with the resources available and how to use them for your 
benefit. Check the "Job Data Bank" for opportunities in Illinois, 
and surrounding states. Prepare for your future! 

The "Career· Corner" of the Library ( F220) contains 
information on careers, employment trends, salaries, working 
conditions, resumes, interviews, types of employment letters, 
resource contacts, agencies, and job descriptions. 

"Discover" is a computerized career guidance program 
designed to enhance career development and assist counselors 
in the delivery of career guidance services. The system includes: 

·self-information, including values, interests, and competencies
·exploration of occupations in a systematic way
·teaching and low-risk practice of decision-making
·relationship of self-information to occupational alternatives
·informational assistance with implementation of choice

"Discover" provides assistance in all of these areas through 
twelve modules of interactive content. Terminals will be available 
in the Counseling Offices, Placement and Career Development 
Office, Career Corner in the Learning Resources Center, and at 
Willow Park. Students will have access to the system by 
appointment. 

Veterans are eligible to receive assistance under the G. I. 
Bill, the Veterans Vocational Rehabilitation Act, and War 
Orphans Educational Assistance Program. Veterans who 
entered service as residents of Illinois are also eligible for a 
tuition scholarship for a period that is equivalent of four ( 4) years 
of full-time enrollment, i.e. a total of 120 points. They should 
contact the Veterans Affairs Office, Room A364, for further 
details. 
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Every year Harpe r College partic ipates in the Student 
Achievement Recogn i t ion P rogram sponsored by the Ill inois 
National Bank and T rust Company of Ch icago. One man and one 
woman who best exempl i fy progress toward sett ing and 
achiev ing the i r  educational goals are chosen f rom applicants in 
the college. The w inners on the Ha rpe r campus go on to reg ional 
and state f inals and can rece ive up $1,350 plus a cert i ficate, 
plaque, and a trophy. 

If you are work ing part-t ime or full-t ime, you should be 
ca reful not to reg ister for more courses than you can handle. 
T ime spent in class is only part of the t ime commi tment requi red. 
Generally, each student should plan to spend an addi t i onal two 
hours of study for  each hour  spent 1n class. A student reg iste ring 
for classes total ing 15 c red i t  hours should plan to spend 15 
hou rs in class and an addi t i onal 30 hours for study - a weekly 
total of 45 hours . 

The follow ing table can be used as a general guide fo r  
balancing course load wi th t ime requi rements of a job :  

Weekly Job T ime 

9 hours o r  less 
10-19hours 
20-29 hours 
30-39 hours 
40 hours and above 

Course Load 

14-16 sem. hrs. 
10-13 
7-9 
4-6 
1-3 

For your  pleasure and conven ience, a number of Food 
Se rv ice fac i l i t ies are ava ilable in the College Center. The main 
cafeteria, located on the f i rst floor, offe rs a wide variety of hot 
foods, snacks, and short o rder i tems. The faci l i ty is open: 

Day 

Monday-Thu rs day 
Fr iday 

H ours Open 

7:30 a.m . - 8:00 p .m. 
7 :30 a.m. - 3:15 p.m. 

The Snack Bar, on the second floor of the College Center, is 
open f rom 9:00 a.m. to 1 p.m, Monday through Fr iday. It offe rs 
hot and cold sandwiches, soup, shakes, and othe r snack i tems. 

Vending machines a re located th roughout the College 
Center and other build ings on campus. Se rv ice is available 
wheneve r the bu ildings are open. Food vending machines are 
located in 0 and F Build ings. They are serv iced by our food staff 
and conta in sandwiches, desserts, and other snack i tems. 

Buffet din ing is available in A Bu ild ing on the second floor, 
D in ing Room. The room is open to students, faculty, staff and 
guests of the College. Hou rs of service are 11 :00 a.m. - 1 30 
p.m., Monday through Fr iday. 

Catering 1s ava ilable for  all on campus and campus related 
funct ions. Informat ion concerning the planning of such events 
may be obtained by contact ing the Cater ing Manager. 

Students enrolled in the Food Se rv ice Management 
p rogram partic ipate in the p reparat ion and serv ice of some of 
the food i tems as related to the above areas . Students a re under 

Student 

Ach ievement 

Recog nition 

Program 

Employment 

Recommend­
ations 

Food Services 
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the guidance of an instructing Chef and Baker and a 
professional food management staff. Inquiries concerning the 
Food Service Management program may be directed to the 
Coordinator of the Food Service program. 

A list of weekly college events and announcements is 
placed in the college newspaper, the Harbinger, the Weekly 
Bulletin, and on bulletin boards. Publicity must be approved by 
the Student Activities Office and may only be hung or distributed 
in designated locations. Recommended poster size is 14" x 22"; 
however, larger posters will be allowed if space is available. The 
name of the organization sponsoring a campus activity or event 
must appear on all publicity material. A poster service is also 
available through the Student Activities Office. Generally posters 
shall be displayed for a period not to exceed two weeks. 
Exceptions to these regulations may be requested through the 
Student Activities Office. 

Individual students and/or student organizations may 
distribute literature on campus providing the literature and 
distribution procedures are within the context of the student 
conduct code and are registered with the Student Activities 
Office. General distribution of literature is normally restricted to 
the College Center and other lounge areas on campus. If tables 
or booths are to be used, they should be requested through the 
Student Activities Office at least five days before they are 
needed. 

Political candidates who want to campaign and/or distribute 
literature on campus must register in advance and obtain 
approval from the Student Activities Office. Campaigning and 
distribution of literature is normally restricted to the College 
Center. Campaign literature must not be sold, nor funds solicited 
while on campus. 

The following regulations have been established due to 
limited space and the number of requests for tables or displays. 

1. Events shall be registered in the Student Activities Office at 
least five days prior to the event. 

2. When more than one organization of similar nature (e.g.
religious organizations) requests the use of a table of
display for the distribution of literature, such displays shall
be combined whenever possible.

3. Displays or tables shall be set up off the corridor in the 
second floor lounge.

4. A maximum of two displays or tables shall be set up in the
lounge at the same time.

5. No displays or distribution shall be conducted when the
lounge is reserved for an activity.
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Durat i on :  

1 .  F o r  cont inuous events ( regularly occurr ing th roughout the 
year) the o rgan izat ion may set up tables or d isplays for a 
maximum per iod of four  t imes a month or once a week .  

2. For annual events (those occurr ing only once dur ing the 
year) the o rgan izat ion may set up tables or d isp lays for a
maximum per iod of one week.

Except ions may be requested through the Student Act iv 1 t 1es 
Office. 

Ident i f icat ion cards are issued to all students who pay a 
student act iv i ty fee. Full�t ime students are issued an l . D .  ca rd 
wi th the i r  p ictu re , and part-t ime students are issued an act iv i ty 
ca rd .  Both types of cards serve the same funct ion. These cards 
must be carr ied at all t imes and w ill be used for  admiss ion to 
social, cultural, and athlet ic events, for vot ing 1n student 
elect ions , for check ing out mater ia ls f rom the Learn ing 
Resources Center, and for  other occas ions requi r ing 
ident i f icat i on. 

Students who lose the i r  I. D. cards must report th is 
immediately to the Student Act iv 1 t1es Off ice . There 1s a $2 
replacement charge . The l . D .  ca rd wi l l  be val idated each 
succeed ing semester at reg ist rat ion fo llow ing payment of fees. 

There is no fo rmal d ress code: howeve r ,  any student whose 
dress d is rupts the educat ional process may be asked to leave 
the campus . Wi thin th is f ramework there are two st 1pu lat 1ons ( 1 )  
Sh i rts must be worn 1 n  the bu ild ings , and (2) Ba re feet are not 
allowed in the buildings . 

Out of respect 
.fo r  the health of our fellow students, we ask

that students and faculty ref ra in f rom the use of smok ing 
materials in all college c lassrooms. 

Harpe r College respects the c iv il r ights and l ibe rt ies of each 
membe r of the college commun i ty. The ind iv idua l  student 
assumes the obl 1gat1on to conduct himself in a manner 
compat ible w ith the college's funct ion as an educat iona l 
inst i tut i on. It is imperat ive for such an inst i tut ion to be viable, the 
exchange and express i on of ideas must be f ree f rom coerc ion 
and harassment. 

Harpe r College recognizes the r ight of students to engage 
in legal dissent. 

The follow ing code of behav io r  1s re lat ive to conduct on 
college property and at all college sponsored act iv i t ies he ld 
off-campus. The college w ill not in i t iate d isc ipl inary proceedings 
aga inst students conv icted of v i olat ions of law wh ich occur 
off-campus unless the natu re of the v iolat ion is such that the 
cont inued attendance of the student would be a th reat to the 
safety of any member of the college commun i ty .  

Identification/ 
Activity Cards 

St u dent Dress 

Smoking Pol icy 
in Class rooms 

Student Cond uct 
Code 
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Violations of all federal, state and local laws on campus or at 
any college sponsored activity held off campus shall be 
considered a violation of the Student Conduct Code and 
violators shall be subject to disciplinary action. Such violations 
include but are not limited to: 

1. Possession and/or consumption of alcoholic beverages
except at an off-campus activity where all in attendance
meet the minimum age established by state law and where
the location of the activity does not prohibit such beverages.

2. Possession, sale, use or distribution of any narcotic drug,
marijuana or other addictive or hallucinogenic substance
prohibited by law.

3. Gambling.

4. Theft or damage to public or private property.

5. Issuing of fraudulent checks.

6. Possession or use of firearms, explosives, dangerous
chemicals or other weapons except as permitted by law and
college regulations.

7. Assaulting, threatening, harassing or endangering the 
health or safety of any person.

8. Willfully denying to a trustee, employee, student, or invitee
of the institution freedom of movement or use of the facilities,
or right of ingress or egress; or willfully impeding,
obstructing, interfering with, or disrupting the performance
of institutional duties, pursuit of educational activities, or 
occupying the institutional buildings or other property after
due and legal notice to depart.

9. Lewd or obscene conduct as defined by law.

10. Publishing or distributing obscene or libelous material or 
material which can reasonably be expected to cause actual 
disruption as defined by law.

In addition, the following types of conduct are considered
unacceptable and violators shall be subject to disciplinary 
action: 

1. Failure to meet financial obligations relative to college
transactions.

2. Furnishing false or misleading information on college
records or refusing to identify yourself by Harper College
l.D. upon request of college officials or security officers who
have identified themselves as such and have stated their 
reasons for requesting the 1.0. card. 
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3. Occupancy of the college facilities or buildings other than
during posted hours.

4. All forms of academic dishonesty including but not limited to
cheating; plagiarism and forgery.

The student conduct committee shall consist of four faculty 
members and three student members. Faculty members shall 
be appointed by the Vice President of Academic Affairs from a 
list of twelve faculty members submitted by the Student Senate. 
Student members shall be appointed by the Student Senate 
subject to approval by the Vice President of Student Affairs. The 
chairman will be chosen from within the committee. All members 
shall serve for two-year periods. At least five members must be 
present to conduct hearings. Individual members of the 
committee may be excused from hearing any case in which they 
feel they could not render an impartial judgment. 

1. The student shall be informed, in writing, at least 72 hours
prior to the hearing, of the reasons for the proposed
disciplinary action with sufficient particularity to insure
opportunity to prepare for the hearing.

2. The student appearing before the conduct committee has 
the right to be assisted in his defense by an advisor of his 
choice. 

3. The student shall be given an opportunity to testify and to
present evidence and witnesses. He shall have the
opportunity to hear and question adverse witnesses. In no
case shall the committee consider statements against him 
unless he has been advised of their content and of the 
names of those who made them, and unless he has been
given the opportunity to rebut unfavorable inferences which
might otherwise be drawn.

4. A student has the right to remain silent without prejudice in a
disciplinary hearing.

5. The committee has the option of hearing the testimony of
witnesses separately (if they number more than one), so that
they shall not hear each other's testimony.

6. a. A tape recording shall be made of the proceedings, and 
a digest thereof shall also be prepared by or at the direction 
of the chairman of the student conduct committee. Said 
recording and digest shall be available only in case the 
decision is appealed in writing to the Vice President of 
Student Affairs no later than fourteen 'days after the date of 
the letter notifying him of disciplinary action and then only to 
the Vice President of Student Affairs Office and the student 
or studer,its charged in the proceeding. 

Student Conduct 
Committee 
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b. A wr i tten decis ion of the hear ing commi ttee shall be
forwarded to the V ice P res ident of Student Affa i rs Off ice . 
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7. The wr i tten decis ion of the student conduct commi ttee 1s
f inal , subject to appeal by e i ther the student or the V ice
P res ident of Student Affa i rs Office to the College Pres ident
and Board of T rustees.

8. The conduct commi ttee meetings are closed unless open
meetings are requested by e i ther part ies and the request is
approved by both the conduct commi ttee and the Vice
P resident of Student Affa i rs. 

Any student ,  faculty , administrator or staff member may f i le 
a compla int o r  charges aga inst any student suspected of 
v i olat ing the student conduct code. 

The V ice President of Student Affa i rs Off ice shall be 
responsible for handling all administrative deta ils involved in 
student conduct. Reports involving student conduct ,  
procedures for  handl ing d isc ipl ina ry cases and the results of 
conduct hear ings shall be ma inta ined in th is office. 

Minor offenses which may result in a reprimand , warn ing , o r  
suspension of  less than ten days shall be handled by the V ice 
P res ident of Student Affa i rs Off ice. Conduct v i olat i ons of a 
ser i ous nature result ing in charges which enta il poss ible 
suspens ion beyond ten days or d ismissal of a student shall be 
refe r red to the college p res ident. 

Pending act ion on the charges , the status of a student shall 
not be changed or h is r ight to be p resent on the campus and to 
attend classes suspended, except for reason relat ing to 
physical or emotional well-be ing or that of the college commun ity 
as determined by the V ice P res ident of Student Affa i rs Off ice. 

For conduct v i olat i ons wh ich result in short suspens ions (of 
less than ten days) , the following p rocedures shall be followed 
by the V ice P resident of Student Affa i rs Office: 

1. Wr i tten or o ral not ice shall be g iven to the student of the
charges against h im.

2. If the charges are den ied , the student shall be g iven an 
explanat ion of the ev idence aga inst him and the opportun ity 
to test i fy in h is own behalf. 

When a student's m isconduct may result in ser i ous 
penalt ies such as p robat ion, suspensi on beyond ten days, o r  
d ismissal, he shall be referred to the student conduct commi ttee 
for  a hearing . Also i f  a student quest ions the fa i rness of the 
disc ipl inary act i on taken aga inst him by the V ice Pres ident of 
Student Affa i rs Off ice, he shall be granted, on written request ,  a 
hear ing before the student conduct committee p rov iding h is 
request is rece ived in the V ice P res ident of Student Affa i rs Off ice 
no late r than fourteen days afte r t he date of the letter not ify ing 
h im of d iscipl inary act ion. 
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Repri mand: Student is admonished for his behavior. 
Warning:  Student is warned that the college has taken note 

of his action and furfher violations of the student conduct code 
may result in either probation, or suspension, or dismissal 
depending upon the incident. 

Probation: Period of time during which the individual's 
behavior is observed to determine his future attendance as a 
student at the college. Terms of the probation may be specified 
according to the intent of the disciplinary action. Further 
violations of the conduct code may result in suspension or 
dismissal depending upon the incident. 

Restitution: Reimbursement for damage or 
misappropriation of property. This may be applied in conjunction 
with other types of disciplinary action and may take the form of 
appropriate service to repair or otherwise compensate tor 
damages. 

Suspens ion: Bars the student's attendance at the college 
for a specified length of time. Length of suspension to be 
determined by the intent of the disciplinary action. Disciplinary 
action shall become part of the student's transcript. 

Dism issal: Student is expelled from the college and will not 
be allowed to return. Such a decision shall be made only by the 
college president upon recommendation from the student 
conduct committee. Disciplinary action shall become part of the 
student's transcript. 

Harper College respects the right of all members of the 
academic community to explore and discuss questions which 
interest them, to express opinions even if unpopular, publicly 
and privately. It is the policy of the college to make its facilities 
available for peaceful assembly, to welcome guest speakers, 
and to encourage the exercise of these rights tree from 
disruption or interference. 

Recognized student organizations may invite guest 
lecturers, panel participants, discussion leaders, or others from 
bit-campus to speak, provided such programs are registered 
with the Student Activities Office at least one week in advance. 
All expenses involved in retaining the speaker shall be 
specifically provided tor by the sponsoring organization at the 
time of registration No arrangements with guest speakers are to 
be made until the registration has been completed. Individual 
students may request guest speakers through recognized 
campus organizations under the above procedures. 

Limitations on speakers are warranted only when the Vice 
President of Student Affairs deems their appearance represents 
a real threat toward maintaining campus order. In such cases, an 
ad hoc speakers committee composed of three faculty members 
appointed by the Vice President of Academic Affairs, three 
students chosen by the Student Senate, subject to approval of 
the Vice President of Student Affairs, and the Director of College 
Relations shall determine whether or not the speaker will appear. 
The committee's decisions are appealable by either the 
sponsoring organization or the Vice President of Student Affairs 
Ottice, and subject to the approval of the college president and 
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Board of T rustees. Should the speaker represent a real threat 
toward ma inta in ing campus order after be ing contracted, the 
Vice Pres ident of Student Affa i rs Office or the sponsor ing 
organ izat ion wi th the approval of the V ice Pres ident of Student 
Affa i rs Off ice may cancel the contract. 

In the event the speaker or issues are not deemed a real 
threat toward ma inta in ing campus order but are deemed 
controvers ial or ext reme by the V ice P res ident of Student Affa i rs 
Off ice, the sponsoring organ izat i on shall obta in a membe r of the 
faculty to cha i r  the p rogram, and shall p rovide t ime dur ing the 
program for the audience to quest ion the speaker .  

A student compla int and gr ievance procedure is available 
to Harper students. The purpose of th is p rocedure is to ensure 
_students an opportun i ty to express the i r  concern or op in ion 
regard ing the i r  relat ionsh ip wi th the college or a college off ic ial 
(administrator, faculty, or staff). 

Broadly defined, the terms "grievance " and "compla int" are 
used synonymously and are inte rpreted as : 

1. A cla im by a student, group of students, or the Student
Senate that alleged improper .  unfa i r, arb i t ra ry, or
d isc riminato ry judgments or  p rocedures have been appl ied
to them by the college or a college representative.

2. Th is cla im may apply to any college policy, procedure, or
inte ract ion affect ing the student. The cla im may relate to an 
inte rpretat i on or appl icat ion of a pol icy or procedure, but is
not l imi ted to pol icy and procedures.

3. Students are strongly encouraged to p resent the i r  case
formally to the party involved before f i l ing a formal 
gr ievance. Students cons idering a gr ievance should secure
a copy of the procedures as soon as poss ible because of
t ime l imi ts appl ied to the compla int and gr ievance
procedure . The procedure and all forms for  f i l ing a
gr ievance are ava ilable in the Dean of Student Serv ices
Off ice, C102.

Procedu re for 
Student 
Complaint and 

Grievan ce 
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The Family Educational R ights and Pr ivacy Act of 197 4 
( "The Act " )  establ ishes the rights of students to inspect and 
rev iew the i r  educat ion record ;  prov ides that pe rsonally 
identifiable informat ion w ill not, w i th  certain except ions, be 
disclosed w i thout the students' pe rmiss ion ;  p rov ides for 
gu idelines for t he correct ion of inaccurate o r  mislead ing data 
th rough info rmal or  fo rmal hear ings ; grants the right to f i le 
compla ints w i th  the Family Educat ional R ights and Pr ivacy Act 
office ( F E R PA) concern ing alleged fa ilu res by the inst i tut ion to 
comply with the Act ,  and makes prov is ion for notice to t he 
students conce rn ing the i r  r ights .  

No  one shall h ave access t o  n o r  w ill t h e  inst i tut ion disclose 
any information from the students ' educat ion records, other t han 
D i rectory Informat ion ,  w i thout written consent of students , 
except to off ici als of other inst i tutions in wh ich  students seek to 
enroll ; to persons or o rganizat i ons prov id ing students f inancial 
a id ;  to accredi t ing agenc ies car rying out the accredi tat ion 
function: in compliance w i th  a jud ic ial order ;  in emergency 
situat i ons when necessary to protect the health or safety of 
students or  other persons ; and to those members of the college 
commun ity w i th  a leg i t imate educat ional inte rest .  "Legi t imate 
educat ional inte rest" means and includes a demonstrable need 
to know by any staff membe r in te rms of h is or he r ass igned 
dut ies . 

Records wh ich  are kept by the college and which are 
access ible to the student are :  
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Educational records which are not governed by the Act and 
which are not accessible to students are :  

1 .  Records kept by Harper personnel such as faculty, 
counselors, and administ rators, which are used only by the 
maker or his or her substitute and are not available to any 
othe r person . 

2. Law enforcement records which are kept apart f rom the
student 's other educational records and are maintained
solely fo r law enforcement purposes , and are made
available fo r inspection by Public Safety personnel only 
when acting in the line of duty . Such records are not made
available to persons other than law enforcement officials of 
the same Jur isd iction so long as educational records
maintained by the inst 1tut 1on are not disclosed to the
personnel of the law enforcement unit.

3. Employment records for college employees , which are kept
solely for bus iness reasons.

4. Student records made o r  ma 1nta1ned by a physician ,
psychiatrist, psychologist, or other recognized professional
or para-professional acting in his or her professional or
para-professional capacity or ass isting in  that capacity, and
which are made , maintained , or used only 1n connection
with the provision of t reatment to the student and are not 
available to anyone other than persons provid ing such
t reatment , except that such records can be personally
reviewed by a physician or other appropriate professional of
the student 's choice.

D i rectory I nformatio n .  The following items are hereby
designated as " Di rectory Information" ,  and as such may be 
disclosed or released by the college for any purpose, at its 
d iscretion : 

The student 's name, address, telephone listing, student 
identification number ,  social security numbe r ,  date and 
place of bi rth , major field of study , participation in officially 
recognized activities and sports , weight and he ight of 
members of athletic teams, dates of attendance , g rades , 
degrees and awards received , and the most recent 
previous educational institut ion attended . 

Currently enrolled students have the right to withold the 
release and disclosure of any or all of these items by giving 
written notice on the appropriate form to that effect to the Di rector 
of Admissions and Regist rar by the first day of each course or  
p rogram , as the case may be, for which they enroll. Request for 
non-disclosure will be effective for only one academic year :  
therefore , authorization to withold Directory Information must be 
filed annually. 
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Proced ures to I nspect and Review Records.  The law 
provides students with the right to inspect and review 
information contained in their education record ; to a response to 
reasonable requests for explanations and interpretations of the 
record ; to challenge the contents of their education record ; to 
have a hearing if the outcome of the challenge is unsatisfactory ; 
and to submit explanatory statements for inclusion in their files if 
they feel the decision of the hearing officer is unacceptable. The 
Dean of Student Services has been designated by the college to 
coordinate the inspection and review procedures for student 
education records, which include admissions, personal, 
academic, and financial files, and academic, cooperative 
education, disclosure and placement records. Students wishing 
to review their education records must make written request to 
the official responsible for the records listing the item or items of 
interest. 

Records covered by the Act will be made available within 
forty-five days of the request Students may have copies made of 
their records with certain exceptions, (e.g . a copy of the 
academic record for which a financial "hold" exists, or a 
transcript of an original or source document which exists 
elsewhere.) Education records do not include records of 
instructional, administrative and educational personnel which 
are the sole possession of the maker and are not accessible or 
revealed to any individual except a temporary substitute, 
records of the law enforcement unit, student health records, 
employment records or alumni records Health records, 
however, may be reviewed by physicians of the student's 
choosing . 

Students may not inspect and review the following 
financial information sub mitted by their parents; confidential 
letters and recommendations associated with admissions, 
employment or job placement, or honors to which they have 
waived their rights of inspection and review; educational records 
containing information about more than one student, in which 
qi.se the institution will permit access only to that part of the 

record which pertains to the inquiring student ;  and confidential 
letters and recommendations placed in their files prior to 
January 1 ,  1 975, providing those letters were collected under 
established policies of confidentiality and were used only for the 
purposes for which they were collected . 

Procedures to Amend Records and Request H eari ngs . 
Students who believe that their education records contain 
information that is inaccurate or misleading, or is othe.rwise in 
violation of their privacy or other rights may discuss their 
problem s  informally at a meeting with the author of the record 
and the Dean of Student Services. If the decisions are in 
agreement with the student's request, the appropriate records 
will be a mended. If not, the students will be notified within a 
reasonable period of time that the records will not be a mended; 
and they will be informed by the Dean of Student Services of their 
right to a formal hearing. Students ' requests for a formal hearing 
must be made in writing to the Dean of Student Services who, 
within a reasonable period of time after receiving such requests, 
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w i l l  inform students of the date, p lace , and the t ime of the 
hearing. Students may present ev idence relevant to the issues 
raised and may be assisted or represented at the hearings by 
one or more persons of the i r  choice , including atto rneys , at the 
student 's expense. The hearing off icer who w i l l  adjud icate such 
cha l lenges w i l l  be des ignated by the president of the col lege . 

Dec is ions of the hearing officer w i l l  be fina l ,  w i l l  be based 
solely on the ev idence presented at the hear ing , and w i l l  consist 
of wr i tten statements summar iz ing the ev idence and stating the 
reasons for the dec isions , and w i l l  be de l ivered to a l l  pa rt ies 
concerned. The education records w i l l  be corrected or  
amended in accordance wi th the dec isions of  the hearing 
off icer, if the dec isions are in favor of the students . If the 
decisions are unsat isfactory to the students, the students may 
place w ith the educat ion records statements comment ing on the 
information in the records , or statements sett ing forth any reason 
for disagreeing w ith the decisions of the hear ing officer .  The 
statements w i l l  be p laced in the educat ion records , ma inta ined 
as part of the students ' records , and released whenever the 
records in question are disc losed . 

Students who be l ieve that the i r  r ights have been abridged 
may f i le complaints wi th the Fam i ly Educat iona l R ights and 
Pr ivacy Act off ice (FERPA) ,  Department of Hea l th ,  Educat ion , 
and We l fare ,  Wash ington , D.C. 20201 , concern ing al leged 
fa i lures of the col lege to comply w ith the Act . 

Copies of the Act , the HEW regu lat ions , Harper po l ic ies 
and procedures , the Ha rper Col lege Student Hand book ,  
and forms for use in  imp lement ing the Act , are ava i la b le 
upon request in the Dean of Student Serv ices Off ice , C 102. 
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Trustees' Honor List:  Each semester, students achieving a Academic 

grade point average of 3.75 to 4.00 are recognized as Trustees ' Honors 

Honor List students. 

Dean's Honor List:  Students achieving a grade point 
average of 3. 50 to 3. 74 during any semester are placed on the 
Dean's H onor List . 

Honors List : Students with a grade point average of 3.25  to 
3.49 are given recognition on the H onors List. 

Harper College provides exceptional students with many Honors Program 
opportunities to encourage study beyond the usual course 
requirements. Nearly every college department has 
supplemented regular cou rses and programs with honors 
alternatives whether in transfer or career areas, and students 
may choose from several basic honors options. For information, 
contact the Division of Special Services, F 1 28, extension 204. 

At midterm and at the end of each semester, the student will Grading 
receive a grade for each class in which he has enrolled at the 
beginning of the fourth week of the semster. Midterm grades 
have no official standing and are given to provide students with 
an indication of academic progress . The official grade point 
average is computed only on the basis of final grades awarded 
at the end of each semester or summer term . 

Grade points are numerical values which indicate the 
scholarship level of the lette r grades. Grade points are assigned 
according to the following scale : 

Grade 

G rade Sign ificance Point 

A Superior 4.0 
B Good 3.0 
c Average 2.0 
D Poor 1.0 
F Failure .0 
H Audit .0 
N Non-Attendance .0 
p Pass .0 
w Withdrawal .0 
x Incomplete .0 

Students who have received D 's or F's will be allowed to 
repeat the courses and attempt to earn a higher grade. When 
such a course has been attempted more than once, only the 
highest grade received for that course will be used to compute 
the cumujative GPA. The lower grade will remain on the 
transcript but will not be used to compute the cumulative GPA. 

Grade Points 

Repeat Policy 
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Behavioral contracting is the development of an agreeme nt 
between a counselor or teacher and a student on probation, the 
objective being to raise the student's academic performance to 
the level of satisfactory status . The rationale for behavioral 
contracting is to provide additional i ncent ives for academic 
performance. 

Probationary students must raise their cumulative grade 
point average to the minimum required for the succeeding 
semester in which they are enrolled or they will be considered for 
dismissal. A probationary student may be required to carry a 
reduced number of units , upon recommendation of his 
counselor, as an added incentive to increase academic 
performance . 

A student may receive a grade of "X"  for unfinished work in a 
course provided the work is incomplete because of 
circumstances deemed by the instructor to be unavoidable. 

The unfinished work must be satisfactorily completed by the 
midterm of the following semester, or the instructor may assign a 
final grade of " F " or "N" 

A student desiring to audit a course without credit must, at 
the time of registration, receive approval from the instructor or 
division chairman and from the registrar . Students will be 
required to pay full tuition and fees, and will receive a grade of 
"H" for the course. An  auditor can not change his status to that of 
a credit student, nor can credit for the audited course be 
established at a later date. 

Students enrolled in an academic program must maintain 
minimum academic performance. In the following table are 
listed satisfactory and unsatisfactory standards for Harper 
students :  

Attem pted 

C u m ulative 

Hours Satisfactory U n satisfactory 

7-18 1.00 or more .99 and below 
19-36 1 . 50 or more 1 .49 and  below 
37-45 1 . 75 or more 1. 74 and below
46 or more 2.00 or more 1 .99 and be low 

Harper students who have accumulated seven semester 
hours or more and students who transfer from another i nstitution 
must make satisfactory performance or be placed on probation .  

A student placed on probation will automatically be 
removed from probation when his cumulative grade point  
average (GPA) meets the minimum standards for satisfactory 
performance. A student on probation whose cumulative GPA 
remains below satisfactory performance can continue on 
probation if his work in  succeeding semesters gives hope that he 
can achieve a 2 .0 average by graduation. 

Students whose cumulative GPA remains unsatisfactory for 
more than one semester may be considered for dismissal . 
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Off ic ial t ranscr ipts of a student 's academi c  record w i l l  be 
issued and sent ,  upon request, to other educational inst i tut ions 
and prospect ive employers. Each  student is ent i t led to f ive 
t ranscr ipts w i thout charge . A fee of $ 1 .00 is charged fo r each  
addi t ional copy. 

Baccalaureate or iented c redi ts earned at Harper College 
are t ransfera ble to other inst i tut ions of h igher learn ing .  Students 
intending to t ransfer to other inst i tut ions should consu l t  w i th  that 
inst i tut ion as we l l  as the i r  counselor to assure eff ic ient t ransfer. 

A student who has attended any other college(s) must have 
an off ic ial t ransc ript sent to the Admiss ions Off i ce immed iately 
upon mak ing app l i cat ion. A student may t ransfer c red i t  to 
Will iam Ra iney Harper College accord ing to the follow ing 
condi t ions : 

1 .  The col leg iate inst i tut ion previously attended must be an 
accred i ted and/o r approved inst i tut ion awarding college 
c redi t. 

2. Credit may be t ransferred to Harper College for courses 
earn ing c red i t  and successfu l ly completed wi th  a grade of 
" D "  or a bove if the studeni:s cumulat i ve g rade point
average (G PA) is 2.0 or a bove ( "C"  average) at the
previous ly attended inst i tut ion. The student 's work at each
inst i tut ion is eva luated independently i f  several inst i tutions
were attended .

3. I f  t he student 's cumulat i ve G PA is less t han 2.0 at a
previously attended inst i tution , c red i t  may be t ransferred for
e<ourses earn ing c red i t  and successfu l ly completed wi th a
g rade of "C"  or a bove. 

4. Cred i t  may be transfe rred , but the grades earned at other
inst i tut ions are not t ransfer red nor are the grades included
in comput ing G PA at Harper College.

5 .  Re l ig ion courses whi c h  are o f  a secta rian natu re or courses 
which  are not app l i ca ble to programs at Harper Col lege 
may not rece ive transfe r c red i t .  

Tra nscripts 

Transfer to a 
Senior  
Instituti on 

Transfer of 

Credit to 
Harper College 
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A c A D E M c

R E G U L A T  0 N S

When a student wishes to withdraw from a class after 
regular registration, he must withdraw officially by petit ion 
approved by his counselor. The following guidelines determine 
grades for an official withdrawal: 

1. Classes dropped prior to the beginning of the fourth week 
will not become a part of the student's permanent record. 

2. A "W" grade will be ass igned to a class dropped after the 
beginning of the fourth week and prior to the sixteenth 
academic week. 

3. A grade of " F" will be assigned to a class dropped after the 
beginning of the sixteenth academic week. If extenuating 
circumstar:ices exist, students may petit ion for a "W" grade 
through the office of the vice president of academic affairs. 
Students not withdrawing officially through the Counseling 

Office are subject to an "F" grade. 

Withdrawals 

Tuit ion refund requests should be made in the Office of the Tuition Refund 
Registrar. Refunds w ill be made according to the following Policy 
schedule: 

First week of classes * 
Second week of classes 
Third week of classes 
Fourth week of classes 
After fourth week 

Per Cent of Refund 
80 
60 
40 
20 

None 

Courses not following the regular semester schedule will be 

prorated based on the length of the course. 

*Terminates with the Friday ending the first full week of 
classes in accordance with the college calendar. 

1. Attainment of a minimum of 60 semester hours of credit ,  at Graduation 
least 30 of which must be earned in attendance at Harper Requirements 
College. Waiver of this requirement by the vice president of 

academic affairs may be made where exceptional 
circumstances warrant. Up to two hours credit in physical
education activity courses may be included as free
electives in the mini mum 60 required hours for an associate
degree. 

2. Attainment of a minimum grade point average of 2. 0 for all 
work taken for the associate of arts and the associate in
science degrees. Attainment of a minimum grade point
average of 2 . 0  for any applicable 60 semester hours work

for the associate in applied science and associate in l iberal 
studies degrees. 
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A c A 0 E M c 

R E G U L A T 0 N S 

3. Meet the Const itut ion Requirement of the I l l ino is State
School Code. Th is can be met by (a) submitting an officia l
Il l ino is h igh school transcr ipt stat ing the requirement has
been met , or (b) successfully complet ing PSC 20 1 ,  or (c)
successfu lly passing a college administered test on the 
U.S. Constitut ion , Ill ino is Constitut ion , and the proper use
and d isp lay of the American f lag , and the princ ip les of 
American democrat ic government.

4 .  Requ irement of 6 0  hours must be i n  courses numbered 1 00 
or above for the degrees of associate in arts , associate in 
science , and assoc iate in l ibera l stud ies .  

5. Enro l lment in Harper Co l lege dur ing the semester in wh ich
graduat ion requirements are comp leted . Wa iver of 
enrollment requirement made by the v ice president of 
academic affa irs where except iona l c ircumstances
warrant.

6. Fulf i llment of the degree group requirements .

7. A student must apply for graduat ion and pay the graduat ion
fee of $10.00 . Students are encouraged to complete their
pet it ion for graduat ion when reg istering for the semester in
wh ich h is graduat ion requirements w i l l  be fulf il led.
Notif icat ion of the student's intent to graduate w i l l  be
accepted in the Registrar's Office no later than one week
after the midterm of the semester in wh ich the student
intends to graduate .

8. In addit ion to the above requirements , students enro l led in
specific career programs w il l  fulf il l the requ irements
outlined in the programs . Any subst itution of courses w i ll
requ ire wr i tten approva l of the v ice president of academic
affairs.



w L L 0 w 

p A R K 

c E N T E 

Park ing : S ince the Willow Pa rk Center is located in a 
shopp ing center ,  no park ing fee is charged and no park ing 
stickers are issued. 

R 

There is no park ing in f i relanes, a long s idewa lks ,  and areas 
that are ma rked "No Pa rk ing" .  No pa rk ing is allowed in front of 
the ent rance door at the Wil low Park Cente r .  Ca rs parked in 
these areas are l iab le to be towed away at the owner 's expense . 

Student Act ivity Fee : There is no Student Act i v i ty Fee 
charged for students attending Wil low Park Center  classes on ly . 

A student 1 . 0 . card f ree of charge w ill be issued at the Wi l low 
Pa rk Center off ice at the student 's request .  Th is ca rd does not 
ent i tle the student to d iscounts at the Pa lat ine Campus act iv i t ies .  
It wi l l  serve to check out books a t  the Pa lat ine campus l i b ra ry ,  
sell ing back used books to the Ha rper Booksto re , and for 
discounts occas ionally g iven by the Wi llow Park Plaza 
merchants . 

Booksto re Services : The Ha rper Co l lege Bookstore is 
mak ing ar rangements to se ll books to Wi llow Park Center 
students dur ing the f i rst week of classes for classes offered at 
Wil low Pa rk Center on ly . 

Babysitt ing Services : For informat ion regarding ba bysit t ing 
serv ices please inqu i re at the Wil low Park Center off ice . 

Admiss ions ,  Reg istrat ion and Counse l ing  Serv ices : 

Complete admiss ions , reg ist rat ion , academic advisement and 
counse l ing serv ices are ava i lable at the Wi llow Park Center .  

Smokin g :  There i s  no  smok ing in  classrooms a t  the Wi llow 
Pa rk Center .  
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s E R v c E s 

The Learn ing Resources Center is located in F Build ing and 
presently includes the audiov isual resources on the f i rst floo r 
and the p rint collect ion on the second floor. It has been designed 
and fu rn ished wi th car rels, cha i rs, and tables to permi t  a va r iety 
of ind 1v 1dual study and learn ing spaces. Rest rooms and 
d rink ing fountains are adjacent to the ent rance and sta i rway on 
both floors . An elevato r is access ible fo r the handicapped . 

The book, pe r iodical, and microfilm collect ions are located 
on the second floor in the la rge reading and browsing a rea 
( F240) . To insu re you that only pr int materials regularly c i rculated 
w ill be checked out, and that the rest of the pr int collect ion w ill be 
ava ilable for you r use, an elect ron ic book secur i ty system has 
been installed . Approx imately 85, 000 books, 700 magazine 
subscript ions and newspapers, records, tapes, f i lms, f ilmstr ips, 
and sl ides are cu r rently 1n the collect ion. M icrofilm includes 26 
magazine t i tles, the complete Ne w York Times, and 
Congressional Record, and most of the Chicago Tribune and 
Wall Street Journal. 

The Independent Study Area ( F132)  on the f i rst floor, has 
numerous ca r rels and tables and many audiov isual capab il i t ies , 
and a v1ew 1ng room, F122 . P roduction faci l i t ies such as the 
Telev is ion Studio and G raph ics are located in the back area of 
the I i rst floor. 

Dur ing the Sp r ing and Fall semesters the hours are :  
Monday through Thursday 7 30 a .m .  - 10: 00 p .m. 
F r iday 7 30 a.m . - 9 00 p .m. 
Satu rday 8 00 a.m . - 3 :30  p .m .  

In  support of  other educat ional p rograms than the above, 
approp r iate not ice of se rv ice hours w ill be posted . To ass ist 1n 
fulfillment of ph ilosophy and objectives, the Board Policy and the 
Learning Resources Cente r (LRC) support the educational 
p rograms of the College by encourag ing the use of i ts facil i t ies 
and se rv ices fo r educat ional, intellectual, and cultural pursu i ts 
by all c 1 t 1zens of the communi ty .  

You a re welcome to suggest book o r  audiov isual addi t ions 
to the LRC collect ion by d ropp ing off you r wr i tten requests at 
e i ther c i rculation desk .A complete LRC brochure is ava ilable at 
the Information Off ice in the College Center and at the LRC 
c i rculat ion desks wh ich also has self- inst ruct ional booklets on 
the use of the LRC .  

The Harpe r College Bookstore, located 1n  the College 
Center, offers textbooks, paperbacks, a rt and engineer ing 
supplies, and other i tems needed for classroom use . 

Se rv ices available include typew r i te r  rentals, shorthand 
mach ine rentals, postage stamps, and a spec ial o rde r serv ice .  

Bus iness hours and pol ic ies are posted a t  the ent rance to 
the Booksto re. 



s E R v c E s 

The Public Safety Off ice is a serv ice organ izat ion designed 
for the safety and protect ion of the college communi ty .  Some of 
the speci f ic respons i b il i t ies of the off ice include t raff ic control .  
pat rolling park ing lots, a walk and talk program o f  build ing 
secur i ty, eme rgency f i rst aid, and p rov id ing othe r ass istance as 
requ i red . 

Mem be rs of the Pu bl ic Safety Off ice shall be conservators of 
the peace and as such have all powers possessed by policemen 
in c i t ies, and sher i ffs 1n counties, including the power  to make 
arrests on view or warrants of v iolat ion of state statutes and c i ty 
or county o rd inances of the count ies in wh ich the college 
communi ty 1s located . Th is author i ty has been granted by the 
Ill ino is Rev ised Statutes and aff i rmed by the Harpe r College 
Board of Trustees . 

For further info rmat ion, please contact the Public Safety 
Off ice 1n B Bu ild ing, extens ions 21 1 ,  251 .  

All mem be rs o f  the college commun i ty are requi red t o  have 
cur rent park ing permi ts on the i r  ca rs .  Pa rk ing permi ts can be 
obta ined dur ing reg 1st rat 1on .  The Public Safety Department w ill 
issue t raff ic regulat i ons w i th park ing permi ts. Pa rk ing is not 
pe rm i tted on roadways, s idewalks, shoulde rs, curbs, lawns , 
grass, or 1n f i re lanes . The college w ill issue c i tat i ons to d r ive rs 
v iolat ing campus motor vehicle regulat i ons . We ask that all 
me m be rs of the college commun i ty respect and obey d r iv ing 
regulat i ons. Wh ile suff ic ient space 1s ava ila ble, we recommend 
that students form car pools or r ide w i th someone else wheneve r 
poss i ble to help allev iate t raff ic and park ing problems . Fa ilu re to 
observe proper park ing may result in hav ing your ca r towed and 
impou nded by the college . 

Facil i t ies for dental hygiene serv ices are ava ila ble on the 
campus for  all students, college personnel, and general pu bl ic 
at min i mal cost. Se rv ices include oral examinati on, dental x- rays, 
dental p rophylax is (clean ing), dental health educat i on, blood 
p ressure mon itor ing, and d iet and nut r i t i onal counseling. The 
cl in ic 1s located 1n the east wing of the Science Bu ild ing . 
Appointments can be a rranged by pho� ing the Dental Hyg iene 
Cl in ic, extens ion 534 . 

A half-day p rogram for ch ild ren, th ree years to school 
age, on days Harper classes are in sess ion .  

MWF 
9 00 - 11 30 a m , or 1 :  00 - 3 30 p .  m.  
$130 pe r semester 

TR 
9 00 - 11 30 a m, or  1 00 - 3  30 p .m.  
$90 pe r semeste r 

F ive-day sess ion 
9:00 - 1 1  30 a .m ., or 1 00 - 3 30 p.m . 
$210 pe r semester 

P u b l i c  Safety 
Office 

Parki ng 

De ntal Hyg iene 

C l i n i c  Fac i l ities 

C h i l d  
Devel opment 
Program 

N u rsery 

School 
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s E R v c E s 

The nursery school is an exemplary program of learning and 
enrichment for children and is staffed by a head teacher and two 
child development program student teachers. The rat io of 
children to staff is  thirteen to three. Children of Harper students 
are give admission pr iority. 

A babysitting service is provided before and after each 
session for the convenience of students and faculty at an hour ly 
rate. Pre-registration is required. For further information ca l l  
extension 262. 

Chi ld care services are ava ilable for children of Harper 
students , faculty and staff. Children ages 2 through k indergarten 
will be accepted on a first-come basis as enrollment is limited to 
space available. 

The service will be open at 7 :45 a.m. to 4:30 p. m. , Monday 
through Friday. Students who have paid an activity fee will be 
charged $.75 an hour per ch ild. The fee for all others is $1.00 an 
hour per child. 

Parents who are considering using the service are 
responsible for obtaining the cu rent regulations of the Child Care 
Center before register ing for classes. 

Parents must register for this service in person. For further 
information , phone 397-3000, extens ion 262. 

Free tutoring is provided to all students for any subject 
taught at Harper . Tutoring is ava i lab le on a walk-in basis and by 
appointment in F132. Students may arrange for tutoring by 
contacting the coordinator of tutor ing , F 1 32, extens ion 389. 
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