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Early Registrat ion As Schedu led Apri l  through August 1 8  

Facu lty Report 

Final Open Registration 

Classes Beg in  

Last Day for  Late Registration 

Last Day for Add ing  C lasses 

Labor Day (Classes Not in Session) 

Last Day for Refunds* 

M idterm 

Veterans' Day (Classes Not in Session)  

Last Day for Withdrawals 

Thanksgiv ing Vacation 
(Classes Not i n  Session)  

Classes Resu me 

Final Exams 

Semester Break Beg ins  

August 1 9  

August 20, 21 , 23 

August 25 

August 29 

August 29 

September 1 

Septem ber 6 

October 1 8  

Novem ber 1 1

November 1 5  

Novem ber 27-30 

Decem ber 1 

Decem ber 1 5-20 

December 21 

Early Registrat ion 
as Schedu led Novem ber through January 7 

Facu lty Report January 7 

Final Open Registration January 7, 8 ,  1 0  

Classes Beg in  January 1 2  

Last Day for Late Registration January 1 6  

Last Day for Add ing Classes January 1 6  

Marti n  Luther King's B i rthday 
(Classes Not i n  Session)  January 1 9  

Last Day for Refunds* January 24 

L incoln 's B i rthday (Classes Not i n  Session)  February 1 2  

M idterm March 7 

Last Day for Withdrawals Apr i l  3 

Spr ing Vacation Apr i l  1 2-20 

Classes Resu me Apr i l  21 

*See refund policy on page 45 
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Service and 
Information Directory 

College Hours Business Hou rs: Offices w i l l  be open for business Monday 
through Fr iday from 8:1 5 am to 4:30 pm.  The Ad missions 
and Busi n ess Offices wi l l  be open from 8:1 5 am unti l  9:00 
pm Monday through Thu rsday, from 8 :15 am unti l  4:30 pm 
on Fr iday, and from 9:00 am unt i l  1 2:00 noon on Satu rday. 
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Class hours are schedu led Monday through Fr iday from 
7:00 am u nt i l  1 1  :00 pm and on Satu rday from 7:00 am unt i l  
1 :30 pm.  The campus is closed on Saturday afternoon and 
Sunday. 

Service and 
Information 
Directory 

Sum mer hours may d i ffer from those l i sted above. 

Academic Regulations 
Dean of I nstruction, D 1 29, Ext. 2290 or 
Registrar's Office, A21 3, Ext. 2303 
Affirmative Action 
Personnel  Specia l ist, A31 9, Ext. 221 6, 221 7 
Box Office 
J 1 35, Ext. 2547, 2549 
Career and Life Planning Center 
A347, Ext. 2220 
Child Care Service, Child Learning Center 
1 1 23, Ext. 2262 ( office-- 1 1 29) 
College Newspaper Harbinger 
A367, Ext. 2460, 2461  
Continuing Education Non-Credit Offerings 
CE Ad m issions C 1 0 1 ,  Ext . 241 0, 241 2, 2301 
Transfer Credits or Graduation Requirements 
Registrar's Office 
A21 3, Ext. 2600 & Student Development Facu lty 
Disabled Student Services 
D11 9, Ext. 2266 
Dropping and Adding Courses 
Student Development Facu lty i n  Student Development 
Centers, A347, 1 1 1 7  and D 1 42 
Reg istrar's Office 
A21 3, Ext. 2500 
Full or Part-T ime Work 
I l l i nois Job Service Representatives 
A347, or 397-4509 
Grade Reports 
Reg istrar's Office 
A21 3, Ext. 2502 
Health Services 
A362, Ext. 2340 
Hearing Impaired Support Services 
D 1 1 9, Voice - Ext. 2267 TTY - 397-7600 
Intercollegiate Athletics 
Coord inator, Men's Ath let ics 
M21 5, Ext. 2466, 2467 
Coord inator, Women's Ath let ics 
M21 4, Ext. 2466, 2467 
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Intra murals 
Coordinator of l ntramurals 
M222, Ext. 2466, 2467 
Lost and Fou nd Items 
Pub l ic Safety Office 
81 01 , Ext. 2330, 2491  
Parking and Public Safety 
Pub l ic  Safety Office 
81 0 1 , Ext. 2330, 2491  
Emergency On ly  
Ext. 221 1 
Medical Parking Perm its 
Health Services 
A362, Ext. 2340 

Campus Map 

Campus Buildings 

A College Center 

Euclid Avenue 

B Public Safely. Physical Plant Office 

c Art 

0 Mathematics and Science 

E Lecture·Demonstration Center 

Learning Resources Center 

G Vocational Technology Shops and 

Laboratories 

H Vocational Technology Shops and 

Laboratories 

Business. Social Science 

and Vocational Education 

J Business. Social Science 

and Vocational Education 

M Physical Education. 

Athletics and Recreation 

P Music Building, Women's Center 

T Roads and Grounds Shop, 

Park Management 

U Art Studio 

V Perk Management. Greenhouses 
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Medical Permit 
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Administrators 
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Dental Hygiene 



Service and Information Directory 

Permission to Carry More Than 18 Hours 
Dean of I nstruction ,  D 1 29, Ext. 2290 or 
Registrar's Office 
A2 1 3, Ext. 2304 
Personal Problems 
Student Development Facu lty in Student Development 
Centers, A347, 1 1 1 7  and 
D 1 42, & Health Services, A362 
Program Board 
Student Activit ies Office 
A336, Ext. 227 4,  2242 
Scholarships, Loans or Other Financial Aids 
Financial  Aid Office 
A364, Ext. 2248, 2249 
Section 504 of the Rehabil itation Act of 1973 
Dean ,  S pecia l  Programs and Services 
F1 28, Ext. 2204 
Student Activities Phone H otline 
Ext. 2552 
Student Activities Registration and Activities Calendar 
Student Activit ies Office 
A336, Ext. 2242 

Area Map 
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Student Activity Cards 
Business Office 
A21 4, Ext. 2439, 2497 
Student Clubs and Organizations 
Student Act ivities Office 
A336, Ext. 2242 
Student Complaints/Grievances 
Vice President of Student Affa i rs 
A31 7, Ext. 2370 
Student Government 
Student Senate Office 
A332, Ext. 2244 or 
Student Activities Office 
A336, Ext. 2242 
Testing Information 
Office of Testing Services 
A34 7, Ext. 254 1  
Transcript o f  Your Credits 
Registrar's Office 
A21 3, Ext. 2500 
Transfer to Another College 
Student Development Faculty 
Registrar's Office 
A21 3, Ext. 2500 
Tuition and Fee Payment 
Business Office 
A21 4, Ext. 2439, 2497 

Tuition Refund 
Registrar's Office 
A21 3, Ext. 250 1 
Tutoring Information 
Tutoring Center 
F1 32, Ext. 2539 
Veterans Affairs 
A364, Ext. 2254, 2387 
Vocation or Job Selection 
Student Development Facu lty 
in Student Development Centers, 
A347, 11 1 7, and D 142 
I l linois Job Service Representatives 
A347,397-4509, or 
Career and Life P lanning 
Center, A347, Ext. 2220 
Withdrawal from College 
Student Development Faculty 
in Student Development Centers, 
A347, 11 1 7  and D 1 42, and 
Registrar's Office 
A21 3, Ext. 2500 
Medical Withdrawal 
Health Services, A362, Ext. 2340 
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Tom McGrath 
Speech Team Advisor 

Mary Jo Willis 
Director of Theatre 

Jonah Oxman 
Harbinger Advisor 

Mary Blohm 
Porn Pon and Cheerleading 

Advisor 

Tom Schneke 
WHCM Advisor 

Organization Advisors 

Frank Smith 
Point of View Literary Advisor 

Ken Dahlberg 
Point of View Visual Advisor 
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There is more to col lege than attend ing  classes. Harper 
offers an extensive student activit ies program i n  which you 
can become involved i n  two ways: ( 1 )  in the p lann ing  and 
operation of the program , and/or (2) by attend ing the
var ious activit ies offered d u ring  the year.  Students of al l  
ages, backgrounds and i nterests are encou raged to par­
t ici pate i n  the plan n i ng and d i rect ing of activit ies. Th is  pro­
vides practical learn ing experiences which can be appl ied 
later i n  l ife. Look over the l i st of program

'
s, activit ies and 

services and take advantage of what Harper has to offer .  
With in  th is Student Hand book,  "student" is i ntended to 

refer to degree cred it students who have paid an activity 
fee. Mem bersh i p  in cam pus organ izat ions is open to these 
students. 

The Student Senate of Harper Col lege (SSHC) is an 
elective body com posed of mem bers who represent the 
fol lowing academic d iv isions and special i nterest g rou ps: 

Academic Divisions {One representative from each 
division) 
Business and Social 
Science 

Li beral Arts 
L i fe Science and 

H u man Services 

Special Interest Groups 
Student Trustee 
Cou nselor Aides 
C lub  Representatives 

Technology, Mathematics 
and Physical Science 

Physical Educat ion ,  
Ath letics and Recreation 

one mem ber
one member
th ree mem bers 

The offices of president, vice president and treasu rer 
are elected from with i n  the above mem bersh ip .  

The election of  the representatives from the academic 
d ivisions is held with i n  the f irst s ix  weeks of the fal l  semes­
ter. Election in formation is avai lable in the Student Activit ies 
Office, A336, third floor of the Col lege Center. 

Students are strongly encou raged to become actively 
i nvolved i n  the Col lege through the Student Senate. The 
SSHC represents Harper students to the facu lty, ad min is­
trat ion and Board of Trustees i n  the formu lat ion of pol ic ies 
that affect students. 

It also budgets and recom mends a l location of student 
activity fee funds, appoints students to Col lege comm ittees, 
reviews and recommends changes in Col lege pol icy and 
promotes general student welfare. 

The I l l i nois legislature passed House B i l l  1 628 on Sep­
tember 1 2, 1 973, provid ing for non-vot ing student rep­
resentation on all boards govern ing  h igher  education 
inc lud ing two-year com mun ity col leges and four-year 
institutions. The law, signed by Governor Walker,  became 
effective October 1 ,  1 973. The com m u n ity col lege sect ion of  
the law sti pu lates that each col lege's Board of Trustees 
shal l  have one non-vot ing mem ber who is a student 
enrol led i n  the col lege under the ju r isd iction of the Board . 
The term of office is for one year beg inn ing  on Apri l  1 5  of 
each year. 
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Student Life 

Through a cam pus-wide referend u m  held at Harper 
Col lege shortly thereafter, the proced ure for the selection of 
a student trustee was determined.  The student trustee is 
elected by popular vote of the student body. The Student 
Senate as election com m ittee is responsi b le for overseeing 
a l l  elect ion proced u res. The election for the student trustee 
is held in the spri ng .  In order to qua l i fy ,  a cand idate ( 1 )  
must be a reg istered Harper student (n i ne  o r  more credit 
hou rs) d u r ing both the fal l and spring semesters; and (2) 
must reside with in  the Harper Col lege Distr ict 5 1 2. 

The student trustee assu mes al l  the r ig hts and respon­
si b i l i t ies of a duly elected board mem ber with the exception 
of h is/her non-vot ing status. The student trustee: 

1. is a l lowed to make or second motions;
2. is ad m itted to a l l  sessions of the Board;
3. receives all materials elected Board mem bers do;
4.  is perm itted to d iscuss al l  topics of the Board . 

As a non-voti ng mem ber, the student trustee is not 
considered in deter m i n i ng a quorum for act ion of the 
Board . However, the student trustee may serve on the Stu­
dent Senate, on institut ional com m ittees or on Board 
comm ittees. 

For add it ional i nformation , contact the Student 
Activit ies Office, A336. 

The President's Fel lows are fu l l-t ime Harper students 
who work d i rectly and regularly with the Harper Col lege 
President on special  projects and services which he 
designates. It is expected that the Fel lows wi l l  accom pany 
the President and represent Harper at various com m u n ity 
and h igh  school programs. The Fe llows wi l l  a lso be treated 
to special  d iscussions with com m u n ity business leaders 
and other fu nct ions. To apply, a student must have al ready 
completed n ine  cred it hours at Harper and must be enrol led 
fu ll ti me. She/he shou ld  have at least a 3.0 cumulative 
G PA, and must have a desire to work on projects and ser­
vices of interest to the President.  Cand idates shou ld  be pre­
pared to represent a cross-section of students with regard 
to academic major ,  age and so forth .  Appl ications are 
generally avai lable d u r ing March or April i n  the Student 
Activit ies Office, A336, and the office of the Vice President 
of Student Affai rs, A3 1 7, for the fo l lowi ng acad emic year. 

A good envi ron ment is i m portant to learn ing .  Because 
of th is, the Col lege wants to provide a p leasant and attrac­
t ive cam pus. The College is  part ic i pat ing in the Clean Com­
m u n ity System,  a program of Keep America Beautifu l ,  I nc . ,  
which has red uced loose trash as much as 75 percent i n  
1 96 cit ies a n d  count ies i n  3 5  states where i t  is  und erway. At 
Harper Col lege, the concerted effort to d ispose of trash and 
pick up any l i tter has made the campus a better p lace for 
students, employees and visitors. Harper Col lege is the fi rst 
col lege or un iversity i n  the cou ntry to be certif ied by Keep 
America Beautifu l ,  Inc .  Student cooperat ion is  essential for 
the cont in ued success of th is program.  
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Student activ ity fees are used to su pport the fol lowing 
prog rams and services: 

1. Cu ltu ral arts series of lectu res, fi l ms, concerts, theater,
and art exhibits as l isted in the Col lege/Com m u n ity
Programs Brochure. Students are ad mitted either free
or for a nominal admission price to these activit ies.

2. Social programs of popular  films, concerts, coffee
houses, afternoon activit ies, specia l  events, etc. , as
listed on the activ ity calend ar. Students are admitted
free or for a nomina l  ad mission pr ice.

3 .  I nterco l legiate and i ntramu ral sports - free ad mission 
to a l l  ath letic events on campus and open recreation
hours for students are provided in  B u i ld i ng M.

4. Student pub l ications - weekly student newspaper,
Harbinger, and annual  visual arts/ l i terary magazi ne,
Point of View, available free to students.

5. Other pub l ications - the Col lege/Co m m u nity Pro­
grams brochure, the activ ity calendar and the Student
Hand book, avai lable free to students.

6. Health Services - partia l ly  funds the services of a
physician avai lable to students.

7. A variety of c l ubs and organ izations offered for student
i nvolvement i nc lud i ng curr icu lar and special  interest
groups as wel l  as student govern ment, the rad io stat ion,
speech team and porn pon and cheerlead i ng.

8 .  Discount tickets to Chicago area theater, sporting,  
amusement, and other attractions are offered on a
seasonal basis to Harper students when they are made
available to the Student Activities Office.

9. Short-Term Loans of up  to $50.00 for ten days are
available to students for emergency expenses.

1 0. Legal Services - free legal advice by p ractic ing attor­
neys is avai lab le to students.

1 1 . Other activities/prog ram services approved by the Stu­
dent Senate which benefit the student body.
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The Col lege Center is an i ntegral part of the Harper 
activity prog ram. I t  i s  the scene of lectu res, concerts, i nfor­
mal d iscussions, dances, meet ings,  conferences and a 
variety of other activit ies. Its fac i l it ies inc lude a food service 
area, lounges, meeti ng rooms, game room and offices for 
student govern ment, c lubs and organizations,  student 
pu bl ications,  student develop ment, health services and 
f inancial  a id .  

In order to i nsure opti m u m  use of fac i l it ies, several 
bu i l d i ng pol ic ies have been establ ished.  Card play ing and 
other table games are permitted i n  the Col lege Center 
except in the cafeteria between 1 0 :30 am and 1 :30 pm.  
Because of  l i m ited seat ing d u ring these peak hours, the  
cafeteria is  to  be used solely for  d in i ng  purposes. Card 
playi ng and other table games, visit i ng ,  studying or any 
other activity, except d in i ng ,  wi l l  not be al lowed .  The second 
floor lounge and th i rd f loor game room are avai lable for 
these other activit ies. Regu lat ions govern ing the use of the 
game room are posted i n  that area. Students are not 
a l lowed to sleep in the lounges, i n  particular the f ireplace 
area. A rest area with sleep ing cots is avai lable in  the Health 
Center, A362. 

Programs are occasional ly held which requ i re special 
arrangements and/or the movement of students from one 
area to another. I n  such cases regu lations wil l  be posted or 
annou ncements wil l  be made perta in ing to the area affec­
ted . The f ireplace, lounge area and game room are usual ly 
closed d u r ing formal ly schedu led activit ies i n  the lounge. 

The Program Board is responsi b le for a l l  social  pro­
grams on the cam pus which are open to the ent ire student 
body. The board consists of a president, ad m i n istrative 
assistant and fou r  appointed committee chairmen,  each 
respons ib le for one specific area of programming .  These 
areas are afternoon activit ies, concerts, f i lms and special 
events. 

The Program Board has brought to Harper Col lege 
such acts as Beatlemania,  Steve Marti n ,  The Psychedel ic 
Furs and Jou rney. Selec.t ion of the Program Board mem­
bers is conducted d u ring the spr ing and fal l .  The Board was 
designed to encou rage stu dents to exp lore new and crea­
tive ideas for programming. Th is  is  an excel lent opportun ity 
to become fami l iar with the enterta in ment f ie ld and develop 
sk i l l s  i n  marketi ng and promot ion .  To jo in ,  contact the Stu­
dent Activit ies Office, A336. 

The cu ltural  arts series provides the Col lege with pro­
grams representative of the var ious arts - dance, art, 
d rama, fi lms  and m usic - plus a forum for the d iscussion 
of issues and ideas through a lecture series. F inanced by 
the student activity fee, these are planned by a student­
facu lty cu ltu ral arts com m ittee and are sched u led regu larly 
throughout the year. 
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Want to belong ,  but can't f ind the r ight g roup? Could be 
it's time to join one of the ones l isted below, or  start you r  
own! A l l  you need t o  do is go t o  the Student Activit ies Office 
(A336) ,  pick up a petition, have ten interested students s ign 
it, choose a facu lty sponsor, turn the petition in, and you ' re 
ready to go.  

Association of Legal Students 
Brothers and Sisters in Christ 
Cathol ic  Campus M in i stry 
Cheerleaders 
Chess C lub  
Data Processing C lub  
Eng ineering C l u b  
Fresh man N u rses C lub  
Futu re Secretaries Association 
Harper Dance C lub  
Harper's Bizarre ( Fash ion Design) 
I l l inois Association of the Deaf 
International Students C lub  
Junior American Dental Hyg ienists Association 
J unior Branch of the Food Service Executives Association 
Martia l  Arts C l u b  
Operating Room Technicians C l u b  
Ph i  Theta Kappa (Honorary Scholastic Society) 
Physical Ed ucation Majors C l u b  
Pi  Theta Epsi lon ( Law Enforcement) 
Pol it ical Science C lub  
Porn Pon Squad 
Program Board 
Sophomore N u rses C l u b  
Spread Eag le Sk i  C l u b  
Student Investment C lub  
Student N u rses Association of  I l l inois 
Word Processing Students Association 

The Speech Team welcomes any student who d es i res 
to participate in a variety of pu bl ic  speaking and 
interpretation events ( persuasive, informative, extem­
poraneous, i m promptu,  after d inner,  communication 
analysis ,  prose, poetry, d uet act ing and readers' theatre). 
The team travels to approxi mately ten contests throughout 
the year,  inc lud ing competitions against other area com­
munity col leges and tournaments outside the midwest in 
locations such as Cal ifornia,  Nebraska, New York,  and 
Texas. Student service g rants in the form of tu ition rebates 
may be avai lable for Speech Team mem bers. 
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WHCM, student rad io  station ,  is managed , staffed and 
operated enti rely by degree credit  students. The station is a 
closed c ircuit  system operat ing with i n  the Col lege Center 
and other bu i ld ings on campus and on the Col lege's cable 
TV channels. The stat ion i s  run i n  accordance with F .C.C. 
ru les and campus regu lations.  Posit ions avai lable to 
interested students inc lude annou ncers, news personnel ,  
m usic staff and management personne l .  No experience is  
necessary. Trai n ing  wi l l  be provided for  a l l  positions. 
I nterested students should contact WHCM in  the Col lege 
Center, A331 , or extension 2488. 

The Harbinger i s  the newspaper for the cam pus com­
m u n ity. It is  com pletely staffed by students i nterested in 
partici pati ng i n  the prod uct ion of a weekly newspaper. Thei r 
opportun ity is not l im ited ; it runs the gamut of everyth ing
involved i n  a newspaper office. The bus iness office hand les 
advertis ing sales, com position ,  b i l l i ng ,  and d istr ibut ion.  
There is  a contri but ion to be made by anyone adept i n  car­
toon ing and artwork.  The photo lab is  i nvolved in cover ing 
assign ments for pictures and develop ing the f i lm i n  the 
darkroom.  Report ing and writ i ng  of a l l  k inds are assigned 
from the newsroom.  Previous experience i n  newspaper pro­
duction in h igh  school or elsewhere cou ld  q ual ify a student 
as an ed itor i n  the newsroom ,  photo lab or as ed itor- in ­
ch ief.  Ed itor ial  positions requ i re a s ign ificant amount of 
t ime from the student. There is  also an opportu n i ty for 
design i ng the pages of the paper at layout and paste-up .  
Clerical work must also be done, such  as  typ ing ,  photo­
copyi ng ,  ordering and mai l i ng .  There is  someth ing of 
i nterest for every student on the newspaper staff . Travel 
opportun ities are avai lable to student conferences and con­
ventions, and a l i m ited n u m ber of  tu it ion rebates are avai l­
able to deserv ing staff mem bers at the end of each 
semester .  Interested students should contact Ed itor- in­
Ch ief, A367, Col lege Center, extension 2461  or  the Student 
Activit ies Office, A336. 

A l iterary and art magazi ne, Point of View, is  general ly 
pr i nted each year i n  the spr ing .  Material for pub l icat ion is 
accepted i n  both the fal l  and spr ing semesters. Students 
i nterested in he lp ing or  in submitti ng  materials should con­
tact Dr.  Fran k S m ith ,  L i beral Arts Divis ion ,  F348b ,  or Ken 
Dah l berg, C222. 

The Student Pub l icat ions Board is  a col lege com mittee 
com posed of facu lty, students and ad min istrators. The 
comm ittee is  responsib le for estab l ish ing gu idel i nes for the 
Harbinger and Point of View and to ensure adherence to the 
gu ide l i nes. The com mittee also acts as a heari ng board for 
those wish ing  to express suggestions, com plai nts or ques­
tions about the pub l ications.  Further i nformation may be 
o btained through the Student Activit ies Office, A336.

The Harper Col lege I ntramural and Campus Recreation 
Department serves the com petitive and recreational needs 
of the campus com m u n ity. The Intramural Program is 
d ivided into structu red and u n structured activit ies. Struc­
tu red activit ies inc lude men's and women's sports leagues, 
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dance workshops, distance runs, contests, tournaments 
and clinics. The department also offers open recreation 
time for faculty, staff and students to use the running track, 
gymnasium, swimming pool, weight room, dance studio and 
racquetball courts. 

The Intramural Calendar of Events and schedules for 
open recreation hours and intramural activities are avail­
able outside of M222 or at the Information Booth on the 
second floor of Building A. Sign-up sheets for leagues and 
tournaments are located outside M222. 

Announcements of upcoming events will also be listed 
in the campus newspaper, on campus bulletin boards, and 
will be broadcast over the campus radio station. 

Students are invited to express their suggestions for 
additional activities to the Coordinator of lntramurals in 
Building M, Room 222. 

Student aides, supervisors, and league and tournament 
sports officials are also needed for the Intramural Program 
to be successful. For further information or to apply for 
supervisory or officiating work, call the Intramural Depart­
ment at 397-3000, extension 2392 or 2467. 

Harper is a member of the North Central Community 
College Conference (N4C) and the National Junior College 
Athletic Association (NJCAA). Colleges in the conference 
are Triton (River Grove), Joliet (Joliet), Rock Valley (Rock­
ford), College of DuPage (Glen Ellyn), Thornton (South 
Holland), Illinois Valley (LaSalle) and Moraine Valley (Palos 
Hills). 

Sport 

Football 
Cross Country 
Women's Tennis 
Women's Volleyball 
Basketball 
Wrestling 
Men's and Women's Swimming 
Women's Basketball 
Baseball 
Tennis 
Track 
Women's Softball 
Women's Track and Field 

First 
Official 
Practice 

August 15 
August 15 
August 15 
August 15 
October 15 
October 15 
October 15 
November 1 
February 15 
February 15 
February 15 
February 15 
February 15 

Daily 
Practice 
Times 

3:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 
2:30 pm 
3:30 pm 
2:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 

In order for a student to participate in a sport, he or she 
must be eligible according to the rules of the conference 
and respective athletic associations. One of the major 
eligibility requirements is that each student must furnish an 
acceptable record of a physical examination taken within 
one year of participation. 

Students interested in participating in a particular sport 
should contact the coach of that sport as soon as possible 
to determine eligibility status. 

Additional information is available from Roger 
Bechtold, coordinator of men's athletics, and Martha Bolt, 
coordinator of women's athletics. 
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Ath letic offices are located in the Physical Ed ucation, 
Ath letics and Recreation Bu i ld ing  (Bu i l d i ng M ), te lephone 
397-3000, extension 2466. 

Pom Pon Squad The Harper Porn Pon Squad has been promoting 

Cheerleadlng 
Squad 

Theatre 

school spirit since 1967. The women perform dance and 
dril l routines at footbal l  and basketbal l halfti mes. Other 
activities include fund raising projects, parades, travel to 
other schools, a performance at a professional league or 
Big 10 col lege game and a sports banquet. There are 14 to 
16 mem bers. Some requirements for squad mem bers in­
clude a physical exam, participation in fu nd raising and 
attendance at a l l  practices and a l l  home games. Tryouts are 
held in the spring and early fal l . Those i n terested in try ing 
out should contact the Student Activities Office, A336, and 
watch for annou ncements i n  The Harbinger and on cam pus 
bul letin boards. 

The Harper Col lege Cheerleading Squad performs at 
a l l  home and some away footba l l  and basketbal l  games. 
The mem bers' enthusiasm is used to fire up the team and 
promote school spirit. The performance ski l ls used include 
cheers, mounts, spl its, ju m ps and gymnastics. Mem bers 
must have a physical exam, participate in fund raising and 
attend a l l  practices and sched u led games. The eight mem­
bers of the squad put in a ful l year at this sport. Men and 
women who feel they have a lot to give should watch for 
tryouts to be held in spring and early fal l .  Times, dates and 
requirements w i l l  be posted on campus bul letin boards, The 
Harbinger and the Student Activities Office, A336. 

The Harper Col lege Theatre is desig ned to provide the 
student with experience in a l l  aspects of theatre production. 
There are three major productions each year and auditions 
are open to any in terested Harper student. Productions 
include musicals, seriou _s dramas and comedies. Questions 
about theatre on cam pus should be directed to Mary Jo 
Willis, A 139, extension 2448.  
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The Harper Col lege Box Office, J 1 35,  sel ls t ickets for a l l  
Harper events except for ath let ic events. Also sold  are 
Essaness Theatre t ickets and General Cinema Theatre tick­
ets. For certai n  events, phone and mai l reservations wi l l  be 
perm itted .  For i nformation on tickets cal l 397-3000, exten­
sion 2552. Ticket reservat ions may be made by cal l i ng  397-
3000, extension 2547 or  2549. The Box Office hours are 
Monday through Thu rsday, 1 0:00 am to 7:00 pm; Fr iday, 
1 0:00 am to 4:30 pm; and pr ior to every event at the location 
of the event. Harper employees and students may receive 
d iscou nts with valid activity cards. 

The Women's Center is  located i n  Bu i l d i ng P ,  Room 
1 27.  Coffee, com pan ionsh ip ,  campus i nformation ,  resou r­
ces and referral i nformat ion are avai lable.  Today's woman 
wi l l  f ind a place to d iscuss issues, rieeds, val ues and plans. 
Staffed by peer counselors, the Center i s  open f ive days a 
week.  Men ,  as well  as women,  are welcome to use the fac i l ­
ity. 

Harper views cou nsel ing  as a vital function of a com­
m u n ity col lege and therefore offers an extensive program of 
student development services to students. 

Student Development facu lty offices are conven iently 
located in fou r  centers on cam pus.  Prospective students 
may seek counsel i ng  assistance through services designed 
especial ly for them i n  the Center for New Students and 
Adu lt Services i n  F1 32. In add it ion,  th is center provides 
un ique  services for the ad u lt student. The Career and Life 
P lann ing Center i n  A347 provides students with assistance 
in career decision making .  Resou rces inc lude the com­
puterized gu idance program D ISCOVER and a career l i ­
b rary. I n  addit ion,  a placement service is  located i n  th is 
area. I n  the Office of Test ing Services, located i n  A347, 
students may take a variety of tests inc lud ing CLEP and 
prof ic iency exams, televis ion course exams, as wel l  as 
in terest or aptitude tests. General cou nsel i ng  services, 
educational p lann ing ,  personal  cou nsel i ng  and transfer 
resources are avai lable to students in D 1 42 and 1 1 1 7. 

Students are encouraged to work with Student Devel­
opment staff for assistance i n  making career decisions, in 
program selection ,  i n  ed ucational plan n ing  inc lud ing 
transfer in formation ,  as wel l as  for  personal or  social  con­
cerns. Student Development staff mem bers see students by  
appointment or on a walk- in  basis. 

There are several types of g roup experiences led by 
counselors. One type of group i s  offered for academic 
credit. H umanist ic Psychology ( PSY 1 07) i s  a cou rse deal­
ing with personal awareness and he lps students to better 
understand themselves through experiences designed to 
i mprove their  self confidence and increase their  motivat ion .  
Topics i n  Psychology ( PSY 1 08) focuses on  a variety of  
topics inc lud ing career explorat ion,  m id- l ife career change 
and job search techn iques.  

Non-cred it g roup sem inars such as "Job Search Tech­
n i ques," " Interviewing ,"  "M id-Life Adjustments," specific 
transfer seminars and others are offered d u ring each sem­
ester. Students are i nformed about these grou p offer ings 
through mai l i ngs,  posters and brochures avai lable on cam­
pus.  Students may request add it ional i nformation by vis it ing 
any of the Student Development Centers. 
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Cou nselor Aides are students whose pr imary a im is to 
be of fr iend ly assistance to other students and assist the 
staff i n  each cou nsel ing center. They can be especial ly 
he lpfu l  i n  answering questions for enter ing students dur ing  
or ientation and reg istrat ion periods. Counselor A ides work 
in each of the Student Development Centers throughout the 
academic year as part of a team provid ing  assistance to 
students at the Col lege. 

Have you a fr iend or relative who needs help resolving 
personal  problems? Harper Col lege's Com mun ity Counsel­
ing Center provides assistance to non-student mem bers of 
the com m u n ity. The center offers personal  counse l i ng and 
marr iage and fam i ly counsel ing ,  as wel l as a complete test­
ing  service and vocational career gu idance .  For i nformation 
regard ing  fees and appointments, cal l the Com m u n ity 
Counsel ing  Center, 397-3000, extension 2577. 

Proficiency credit is  ava i lable at Harper Col lege 
through fou r  programs: The Advanced P lacement Program 
(AP); Col lege-Level Examination Program (CLEP); Harper 
Departmental Program (DP) ;  and Defense Activity of Non­
Trad it ional Ed ucational Support ( DANTES) tests. For l isti ngs 
of cou rses having proficiency exams and procedu res for 
applyi ng,  contact the Office of Test ing Services, A347, 
extension 254 1 . 

Have you ever asked yourself, "Do I real ly know what I 
want to do?" or "What am I interested i n?" or "What are my 
ab i l it ies?" If you have and you weren't satisfied with you r  
answer, y o u  may get some insight about you rself, you r  
ab i l it ies a n d  you r  interests b y  taking a battery o f  tests. 
These tests are avai lable in the Office of Testing Services. 
Students must f i rst contact a student development facu lty 
mem ber regard ing  appropriate test selection .  

Harper Col lege welcomes you ,  the International  Stu­
dent, and encourages you to take advantage of the special­
ized services with i n  the student affairs area. Counselors are 
avai lable for academic, career, and personal counsel i ng .  
Our  student activities program offers a var iety o f  activities 
to choose from.  We strongly encourage you to take advan­
tage of these programs wh ich can provide  a much needed 
break from your academic routine as wel l  as being an 
i m portant part of you r  total education at  Harper. 

Free legal advice i s  avai lab le from practici ng attorneys 
to fu l l  and part-t ime students who pay an activity fee. The 
attorney wi l l  be avai lable for 3% to 5 hours each week. The 
i ntent of the service is  to he lp  educate students to recogn ize 
their  legal problems and to fac i l itate their  reso lut ion.  
Students must be aware that the attorney wi l l  not actual ly 
provide legal representat ion for them d u ring  the above 
hours. Instead , the attorney wi l l  answer q uest ions on 
whatever legal  problem the student has ,  advise the student 
as to his or her r ights/legal l iab i l it ies, and how a question/ 
problem can best be resolved.  
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T h e  attorney shal l  not b e  requ i red or  permitted t o  pro­
vide services to any person where such wou ld  present a 
confl ict of in terest for the attorney, the Col lege and/or the 
Student Senate, nor  i n  any matter against or  antagon ist ic to 
the Col lege, the Board of Trustees and members thereof; 
nor shal l  the attorney be requ i red or permitted to provide 
services to any person i n  any matter aga inst or  antagonist ic 
to any employee, student or staff member where attorney's 
representation in said matter is  l i kely to create the 
appearance of an i m propriety. 

Th is  service is funded by student activity fees and 
sponsored by the Student Senate. Students should make 
an appointment to see the attorney i n  advance by cal l i ng  
397-3000, extension 2242, or  by  coming  to the Student 
Activities Office. Students without appointments can see the 
attorney on a walk- in basis ,  t ime perm itti ng .  

Qual i fied Harper students may app ly  for  a variety of  
scholarsh i ps, loans and grants: Pel l  G rants, Col lege Work­
Study, I l l i no is State Monetary Scholarsh i p  and G rant 
awards, I l l i no is Guaranteed Loans, Trustee Scholarsh i ps,  
Student Service Awards, I l l i no is State Veterans Scholar­
sh ip ,  G.I . B i l l ,  Veterans Vocational Rehab i l itat ion and V.A. 
Widows Compensation Benefits. 

Hand icapped students may receive com pensation 
through their  local office of the state d ivis ion of vocat ional  
rehabi l itat ion .  

Tu it ion rebates are provided by many area bus inesses 
and i ndustr ies to their  employees as an incentive for them 
to conti nue their  ed ucat ion .  Students who are employed 
should contact their  com pany representative for fu rther 
detai ls. 

Further i n formation may be obtained from the Office of 
F inancial  A id ,  A364, 397-3000, extension 2248 or 2249. 

Each year the Board of Trustees of Harper Col lege 
offers to graduates of h igh schools  with i n  the Harper d istr ict 
a series of scholarsh i ps cal led Trustee Scholarsh i ps. The 
Trustee Scholarsh i p  wi l l  a lso be awarded to fou r  students 
selected from the general Col lege i n -d istr ict popu lation who 
are not recent grad uates from one of the d istr ict h igh  
schools. I n  add it ion ,  the Col lege offers g rad uates of i n ­
d istr ict h igh  schools who  ran k i n  the  top  five percent o f  the ir  
graduati ng classes a D isti ngu ished Scholar award which 
covers tu ition ,  activity and park ing fees. 

Several scholarsh ips have been estab l ished for Harper 
students, based pr i mari ly on academic ach ievement.  The 
Harper Col lege Ed ucational  Fou ndation "Award for Excel­
lence" is the h ighest honor a Harper student can receive. 
Appl ication for this .scholarsh i p  i s  open to students from a l l  
col lege degree programs who meet criteria of grade point 
average, service and facu lty recommendation .  

Students i n  t h e  Technology, M athematics and P hysical 
Sciences D ivis ion may apply for scholarsh i p  awards from a 
fu nd establ ished by the Divis ion.  Add it ional scholarsh i ps i n  
th is  area o f  study have been provided b y  UOP a n d  Amer­
sham Corporation . Academic ach ievement i s  a major q ual i ­
ficat ion for these scholarsh i ps. 

I n  addit ion, many pr ivate and pub l ic  agencies are ready 
and able to assist the worthy college student. Funds are 
also avai lable through local organ izat ions such as women's 
c lubs, Rotary, and cham bers of com merce. 



22 

Short-Term 
Loans 

Emergency 
Short-Term 
Loans 

Student 
Activities 
Awards 
Programs 

Employment 
Services 

Student Life 

Short-term loans u p  to a maxi m u m  of $300.00 may be 
obtai ned through the Office of Financial A id  to cover 80
percent of the cost of tu it ion. There is  a $6.00 service 
charge. 

Loans u p  to a maxi m u m  of $50.00 may be obtained in 
the F inancial A id  Office by Harper students for emergency 
expenses. The loans m ust be repaid i n  fu l l  with i n  ten school 
days. There is  no service charge and the check is  generally 
processed with i n  24 hou rs. 

The ann ual Student Awards Program recogn izes 
outstand ing contri but ions by students in all areas of the stu­
dent activit ies program. Nominat ions are made,  general ly in  
March , by  i nd ivid ual organ izat ions and facu lty advisors. The 
students are cited at  an awards banquet sponsored by the 
college in  May, and are given awards i n  the form of  plaques, 
m ugs, or certificates, depend ing u pon the particular award 
level and activity. 

Who's Who Among Students in American Junior Col­
leges is an annual d i rectory of outstand ing student leaders 
i n  two-year col leges across the country. On ly second year 
students are e l ig ib le, and the criteria for select ion are 
academic standing ,  participat ion and leadersh i p  in curr i­
cu lar and co-curr icular activit ies, and com m u n ity service. 
Facu lty mem bers are encouraged to nominate students, and 
students may apply d i rectly to the selection com mittee. 
Appl icat ions are general ly avai lable in December or January 
and the selections are made with i n  the fi rst two weeks of 
February. 

Student Service g rants in the form of fu l l  or partial tu i­
t ion rebates are avai lable for outstand ing  contri butors i n  the 
student activit ies area. Club and organization off icers and 
members may be nominated by the advisor and/or stu ­
dents, based on their performance,  position and  respon­
s ib i l ity, leadersh i p  exh i bited and length of service. These 
grants are awarded on a semester basis. 

Further i nformation on these three award programs is 
avai lable i n  the Student Activities Office. 

Need he lp? Looking for a job? Stop by A347 and visit 
with the I l l i no is Job Service representat ives. Ful l  and part­
t ime job opportun it ies are l i sted for the northwest suburban 
area. 

F ind answers to you r  q uest ions and learn about the job 
market. 

Become fam i l iar  with the resources avai lab le and how 
to use them for you r  benefit. 

Office hours are 8 :30 am to 4 :00 pm Monday through 
Fr iday. Job Service representatives can be reached by 
telephone d u ri ng  those hours at 397-4509. 
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I f  you are working part t ime or ful l time, you should be 
careful not to register for more courses than you can han­
dle. Time spent in class is only part of the time commitment 
required. General ly, each student should plan to spend an 
additional two hours of study for each hour spent in class. A 
student registering for classes totaling 15 credit hours 
should plan to spend 15 hours in class and an additional 30 
hours for study - a weekly total of 45 hours. 

The fo l lowing tab le can be used as a general guide for 
balancing course load with the time requirements of a job: 

Weekly Job Time Course Load 

9 hours or less 
10-19 hours 
20-29 hours 
30-39 hours 
40 hours and above 

14-16 semester hours 
10-13 
7-9 
4-6 
1-3 

Veterans are eligible to receive assistance under the 
G. I .  Bil l ,  the Veterans Vocational Rehab i l i tation Act, and War 
Orphans Educational Assistance Prog ram. Qual ified 
veterans who entered the service as residents of I l l ino is 
may also be el igib le  for a tuition scholarship for a period 
that is equiva lent to four (4) years of fu l l -t ime enro l lment, 
i .e. ,  a total of 120 points. They should contact the Veterans 
Affai rs Office, A364, for further details. 

For your pleasure and convenience, the cafeteria, 
located on the first floor, offers a wide variety of hot food, 
snacks and short order items. The facil ity is open: 

Day Hours Open 

Monday-Friday 7:30 am-2 :00 pm 

A snack bar is located on the second floor of Building A 
near the Student Lounge. Among items offered are ham­
bu rgers, corn dogs, beef sandwiches and soft serve ice 
cream. Hours are posted at the snack bar. 

Vending mach ines are located th roughout the Col lege 
Center and other buildings on campus. Service is avai lab le 
whenever the buildings are open. Food vending machines 
are located in a l l  buildings. 
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Cater ing is avai lable for a l l  on-campus and campus 
related fu nctions. I nformation concern ing the p lann ing  of 
such events may be obta ined by contact ing the Operations 
Office, extension 2250 or 2253. 

Students enrol led in the Food Service Management 
program partici pate in the preparation and service of some 
of the food items as related to the above areas. Students 
are under the gu idance of an instructing Chef and Baker 
and a professional food management staff. I nqu i r ies con­
cern ing the Food Service Management program may be 
d i rected to the Coord inator of the Food Service program. 

The Health Service is  located in  Bu i ld ing  A, Room 362, 
next to the Student Development Center and is open from 
8:1 5 am to 1 0 :00 pm, Monday through Thu rsday, 8:15 am to 
4 :30 pm,  Fr iday and 9:00 am to 1 :00 pm on Saturday. 
Reg istered n urses staff the Health Service and the fol lowing 
services are avai lable without charge to students. 

1 .  Confidential health cou nsel ing 
2 .  Fi rst a id  
3. Med ications - aspi r in ,  th roat lozenges, cough med ica-

t ion,  Alka-Seltzer, cold capsules, etc. 
4. Med ical parki ng permits
5. Health education - brochu res, counsel ing
6. Student hospital izat ion insurance information
7. Al lergy in ject ions
8. Referrals for health problems
9. Rest area

1 0. Confidential and free test ing for: 
a. Monon ucleosis
b. Pregnancy
c. Tu bercu losis
d. Venereal D isease
e. Hemoglobin
f .  Vis ion deficiencies 
g. Heari ng deficiencies

1 1 .  Th roat cultu res 
1 2. Part-t ime physicians 
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Part-t ime physicians provide med ical care one and one 
half hours per day d u ring spr ing and fal l  semesters. They 
d iagnose, treat, prescribe med ications, laboratory tests and 
X-rays as needed.  The physicians' services are part ial ly 
funded by student activity fees. 

All services are com pletely confidential !  Semi nars and 
programs are planned throughout the school year and l iter­
ature i s  made avai lable to i ncrease student awareness and 
knowledge of health problems and i nformat ion.  

Cal l the Health Service at extension 2340 or 2268 if you 
have any questions.  Use the services - they're free - con­
f idential - and for you! 

Wi l l iam Rainey Harper Col lege does not d iscri m i nate 
on the basis of hand icap in the recruitment and ad mission 
of students, the recruitment and employment of facu lty and 
staff, and the operation of any of i ts programs and activ­
it ies, as specified by federal laws and regu lat ions.  The 
designated coordinator for col lege compl iance with Section 
504 of the Rehabi l itat ion Act of 1 973 is  the Dean of S pecial 
Programs and Services, Bu i ld ing F,  Room 1 30.  

Support services are avai lable for d isabled students i n  
accord with Section 504 o f  the  Rehabi l itat ion Act o f  1 973. 
I nformation regard ing those services or about cam pus 
access ib i l ity can be obtained i n  the D isabled Student Ser­
vices Office, D 1 1 9 . 

A l ist of weekly col lege events and announcements is  
placed i n  the col lege newspaper, the Harbinger, the Weekly 
Bulletin ,  and on bu l letin boards.*  Publ ic ity must be 
approved by the Student Activities Office and may be hung 
or d istributed only i n  designated locations. Recommended 
poster s ize is 1 4" x 22" ,  but larger posters wi l l  be al lowed if 
space is  avai lable.  The name of the organization sponsoring 
a campus activity or event must appear on a l l  publ icity 
mater ia l .  A poster service is also avai lable th rough the Stu­
dent Activities Office. General ly posters shal l  be d isplayed 
for a period not to exceed two weeks. Exceptions to these 
regu lations may be requested th rough the Student Activities 
Office . 

I nd ivid ual students, student organ izat ions and/or non­
students may d istr ibute l i terature on campus provid ing  the 
l iterature and d istr ibut ion proced u res are with i n  the context 
of the student conduct code and fol low the "Use of Tables 
or Displays" guide l ines.  

Pol it ical cand idates who want to cam paign and/or d is­
tr ibute l iterature on campus m u st reg ister in advance and 
obta in approval from the Student Activit ies Off ice.  Cam­
paign i ng and d istribut ion of l iterature is normal ly restr icted 
to the Col lege Center and m ust fol low the "Use of Tables or 
Displays" gu ide l i nes. 

*Bul letin boards may not be used to announce non-Harper for profit events. 
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An area designated for interaction and communication 
by organizations and individuals is in the College Center, 
Building A. In this area, tables and displays may be set up 
without charge for representatives of student organizations 
and representatives of non-profit, non-commercial, non­
student organizations in accord with the following rules: 

1. The space is available only upon advance request
which shall be obtained by filing a reservation form in
the Student Activities Office, Building A, Room 336.

2. Space shall be allocated on a first-come, first-served
basis. It shall be requested at least five (5) days prior to 
the desired date. Requests for a subsequent semester
will not be accepted earlier than six (6) weeks prior to
the beginning of that semester. 

3. A maximum of three (3) tables or displays may be
placed in the designated area at the same time. Tables
will be provided by the College. Displays shall not
exceed 4' X 8' in size. The tables and displays will be
placed next to the windows along the south corridor of
the College Center Lounge.

4. In order to allow as many groups as possible to be rep­
resented in the College Center, space may be reserved
for a maximum of four (4) times a month or once a
week per semester per organization.

5. There shall be no more than one (1) space per 
organization at the same time; however, if no other
requests have been made by the reservation deadline,
one additional display space may be reserved. No more
than four (4) representatives or individuals shall staff 
any display. 

6. Displays may not be disruptive in nature. No sound
amplification equipment may be used in the designated
area.

7. Representatives of organizations or individuals may
communicate anywhere in the designated area.

8. Representatives of organizations or individuals must
clearly identify themselves to Harper students.

9. Alcoholic beverages, narcotics, profane language,
quarreling, fighting or gambling are prohibited. Smok­
ing is also prohibited in posted areas.

10. Literature may be sold and contributions solicited in the 
designated area. 

11. The individual or organization is responsible for prompt 
payment of any damage to College property.

12. The College may assume a violation of regulations has
occurred if an organization does not staff its reserved
space for two reserved dates without notifying the
Office or Director of Student Activities. In the event of 
such a violation the College may cancel the balance of 
the reserved time. 

13. In the event that an organization wishes to rent the 
entire Lounge or the College wishes to schedule an
event requiring the entire Lounge, the College reserves
the right to cancel reservations for that date in the
designated area by issuing a notice ten (10) days prior
to the scheduled date.
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1 4. Vio lat ion of the reg u lat ions  sha l l  resu l t  in the revocat ion 
of the organ izat ion 's  or  i n d iv idual 's  reservat ion by the 
D i rector of Student  Act iv it ies for the remai n d er of the 
semester or  th ree (3)  months ,  wh ichever is  longer ,  by 
service of a cancel lat ion notice i n  wr it i ng  u pon the per­
son mak ing  the reservat ions .  I f  there i s  a d i spute as to 
the facts caus ing the v io latio n ,  the party contest ing  the 
cance l lat ion may,  with i n  f ive (5 )  days of the cancel la­
t ion,  req uest the Vice Pres ident  of A d m i n i strative Ser­
v ices to hold a meeti ng with the agg r ieved party and the 
Co l lege off ice cancel l i n g  the reservat ion to review the 
al leged v io lat i o n .  

Activ i ty cards a r e  issued t o  a l l  stu dents who pay a stu ­
d e n t  act iv i ty fee. These cards m ust be carr ied a t  a l l  t imes 
and w i l l  be u sed for ad m iss ion to socia l ,  cu ltu ral and 
ath let ic events, for voti ng  i n  student  elect ions ,  for check i n g  
out  mater ia ls  f r o m  t h e  Lear n i n g  Resou rces Center and t h e
G a m e  Roo m ,  and f o r  other occas ions req u i r i n g  id ent i f ica­
t ion . Stu dents may be req uested to show a d r iver's l i cense 
i n  add it ion to the act iv i ty card for ident i f icat ion  purposes. 
Students who lose the i r  act iv i ty cards m u st report th i s  
i m med iately to the Bus iness Off ice.  There i s  a $2 replace­
ment charge.  A new act iv ity card for each semester w i l l  be 
i ssued at reg i strat ion fo l lowi ng  payment of fees . 

There i s  no formal  d ress code;  however ,  any student  
whose d ress d i sru pts the ed ucationa l  process may be 
asked to leave campus .  With i n  this framework there are two 
sti p u lat ions :  (1) S h i rts m u st be worn in the b u i l d ings ,  and  
(2) Bare  feet are  not a l lowed i n  the b u i l d i ngs .  
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Out of respect for the health of our  fel low students and 
faculty, smok ing and the use of  smoking materials is  pro­
h i bited i n  a l l  college classrooms. Courteous use of smoking 
materials is encouraged i n  other areas of  the Col lege. 

The Vice President of Student Affairs or his designee 
shal l  be responsib le for respond ing to com plaints from 
students on non-academic issues. These i ssues i nc lude,  but 
are not l i m ited to, park ing ,  refunds,  ad missions, transcri pts, 
faci l it ies use and withdrawal .  

The student is  expected to in i tiate h is  com plaint with 
the person i m mediately responsib le for the area i n  which 
the problem occurred before br ing ing the matter to the Vice 
President of Student Affairs.  

As mem bers of the educational com m u n ity, students 
have the right to express their op in ion as to the fai r treat­
ment of their  academic ach ievements, usual ly the grad ing 
process. Students sha l l  express these concerns i n it ia l ly with 
the appropriate facu lty/staff member i n  an i nformal man­
ner.  Any such com plaint must be presented with i n  seven (7) 
school days of the occurrence giv ing rise to the com plaint .  

If  the com plaint i s  not resolved after the i nformal d is­
cussion ,  the student may appeal in writi ng to the depart­
ment chairman,  coord inator or d i rector of the faculty/staff 
mem ber i nvolved with i n  ten (1 0) school days after the i nfor­
mal d i scussion .  In f i l i ng  the written complaint ,  the student 
may request a meet ing with the department chairman,  coor­
d inator or d i rector. These ind ividuals must review the com­
plaint and respond i n  writ ing to the student with i n  ten (1 0) 
school days after receiving the written statement. If  the 
resu lts of the review are u nsatisfactory to the student, the 
student may then appeal i n  writ i ng to the dean of the 
appropriate d ivision with i n  ten (1 0) school days after receipt 
of the written response. The student may request a meet ing 
with the dean .  If the resu lts of the review are u nsatisfactory 
to the student, the student may then appeal in writ i ng to the 
Vice President of Academic Affai rs or  h is  designee with i n  
ten (1 0) school days after recei pt o f  the written response. 
The student may request a meet ing with the Vice President. 
The Vice President shal l  issue a written response to the stu­
d ent with i n  fourteen (1 4)  school days after rece ipt of the 
appeal .  The decision of the Vice President shal l  be f inal .  

I f  the student is u nable to contact any of the appro­
priate Col lege personnel  to process his com plaint with i n  the 
t ime frame set out i n  th is  pol icy, he may place the appeal at 
the next step i n  the process. 

I f  the person contacted fai ls  to act with i n  the g iven t ime 
frame, the student may proceed to the next step i n  the 
process. 

In all such complaint proceed ings the em phasis should 
be placed on the i nformal solut ion of the comp laint .  



Student Rights 

Complaints 
under the 
Student Conduct 
Polley 

Student Life 29 

Students have rig hts which are granted by the U nited 
States Constitution and which may be exercised in the 
Col lege as i n  other publ ic institutions.  The law recog nizes 
that these rig hts are subject to restraints which may be 
i m posed because of the Col lege's role and fu nction .  S i nce 
the scope and meaning of constitutional rig hts are evolving ,  
it is  im possi b le  to  set forth a l l  rights in  this hand book. Any 
rig hts set forth ,  therefore, are not to be read as an exclusion 
of rights not delineated . 

It is the practice of the Board of Trustees of Wil liam 
Rai ney Harper Col lege to respect the properly exercised 
rights of its students. If  a student bel ieves that his proposed 
conduct or speech may infringe u pon the Col lege's role and 
function or he is unclear as to these rights, he is encour­
aged to secure the advice of the Vice President of Student 
Affairs or desig nee prior to taking act ion .  The pr ior advice 
is not, however, a condition to the student's exercise of 
rights. 

A. Initiation of Complaints 
Com plai nts against a student for violation of the Stu­
dent Code of Cond uct which may lead to discip l i nary 
action may be initiated by a student, a recog nized stu­
dent organizat ion,  or a mem ber of  the Col lege staff. 
The complaint shal l  be stated in writ ing on a form fur­
nished by the Office of the Vice President of Student 
Affairs, and fi led in  that office, descri bing the cond uct 
which a l legedly violates the Student Code of Conduct. 
Al l  com plaints must be approved by the Vice President 
of Student Affairs before they are processed . 

B. Disciplinary Procedures 
1 .  The Vice President of Student Affairs or his des­

ignee shal l  confer with the student against whom a 
d iscip l inary com plaint has been filed.  The student 
shal l  be advised of the al leged violat ion and be per­
mitted to present his version of the incident. I f  the 
student denies the miscond uct, the student shal l  be 
advised,  in a br ief manner,  of the evidence u pon 
which the com plaint is  predicated and shal l  be g iven 
an opportu n ity to respond to the evidence. 

2 .  After review of the evidence, the Vice President may 
decide the com plaint should be dropped . If  so, he 
may meet with the person or representative of the 
organization who f i led the com plaint to state his 
decision .  
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3. U pon the agreement  of the i n i t iator of the com pla in t
and  the student ,  the V ice Presi dent or  h i s  designee 
may act to reso lve the com p la int .

4. I f  the Vice Pres ident determ ines the con d u ct of the
student  warrants a repr imand ,  war n i n g ,  probation or
other  penalt ies as defi ned later i n  th is  docu ment,  he
sha l l  i nform the student  i n  writ i ng  o f  that decis ion 
with i n  f ive (5)  school  d ays after the conference. 
There w i l l  be no  appea l .  

5 .  I f  the V i c e  P resident  determ i nes the evidence 
warrants a possi b le  suspens ion or  d i s m i ssal , he 
sha l l  p resent the com pla int  to the Student Con d u ct 
C o m m ittee fol lowi n g  the proced u re set forth below. 

6.  I f ,  i n  the o p i n i o n  of the Vice Pres ident  of Student  
Affa i rs,  a student's cond uct or  action poses an 
i m mediate th reat to Col lege perso n n e l ,  other 
students or  Co l lege pro perty, or  poses an ongo ing  
th reat of d i sru ption  to  the ed ucati ona l  process, the 
student  may be s u m mar i ly  suspended from the 
Col lege without  an i nformal  conference. In  such 
event ,  wr i tten notice sent by cert i f ied mai l ,  return  
recei pt req uested,  m ust be mai led to  the stu dent  
with i n  th ree (3)  school  d ays of the date of su m m ary 
suspens ion .  The not ice sha l l  state the reason for the 
removal from school and  req uest the stu d ent to 
atten d  a conference with i n  two (2)  school  days after 
the not ice is received . If the stu d ent does not attend 
the conference it w i l l  be deemed that h i s  r ight  to  a 
conference has been waived. A student  who pre­
sents such a th reat to the ed ucationa l  process may 
also be suspended by the Vice Pres ident after an 
i n formal  conference pen d i n g  the review of the com­
p la in t  by the Student Conduct C o m m ittee. 
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7 .  U n less t h e  student has been removed from Col lege 
as stated above pend ing the processing of the d is­
c ip l i nary complaint ,  the student shal l  remain  i n  
school .  

8. If  the decis ion of the Vice President is to recom mend
the compla int be heard before the Student Cond uct 
Com mittee, he shal l  i nform the student with i n  f ive (5) 
school days after the i nformal conference by a writ­
ten notice sent to the student's last known add ress 
by certif ied mai l ,  return receipt req uested . The 
notice shal l  inc lude the fol lowing i nformation: 
a. A statement of the reasons for the proposed d is­

c ip l ine  with suff ic ient particu larity to ensure an 
opportun ity to prepare for the hear ing .  

b .  The date, t ime and p lace of the hear ing which 
shal l  be between ten (1 0) and f ifteen (1 5)  school 
days after the i nformal conference. 

c. A copy of the d iscip l i nary hearing proced u res.

C. Types of Discipline 
Reprimand: Student is ad mon ished oral ly or i n  writ i ng .  
Warning: Student is  warned i n  writ i ng that the Col lege 

has taken note of his act ion and further i mproper cond uct 
may resu lt i n  either probat ion ,  suspension or d ism issal ,  
depend ing u pon the i ncident .  

Probation: A condit ional enro l lment i n  Col lege or  
Col lege activity or  class d u ring which the ind ividual 's 
behavior is observed to determ ine  h is  futu re attendance. 
Terms of the probation shall be specified accord ing to the 
d iscip l inary action .  Further i nc idents of m iscond uct may 
resu lt in suspension or  d ismissal depend ing upon the 
i ncident.  

Restitution: Rei mbursement for damage to or  m isap­
propriat ion of property. Th is  may be appl ied i n  conjunction 
with other types of d iscip l i nary act ion and may take the 
form of cost of appropr iate services for repair or  replace­
ment costs to damaged property. 

Suspension: Exclus ion of a student from the Col lege or 
from a c lass or Col lege activity for a specified length of t ime 
as determined by the Student Cond uct Com mittee or  under  
the standards set out above, by the Vice President of  Stu­
dent Affai rs .  

Dismissal: Exclus ion f rom the Col lege for  a semester,  a 
year or permanently. The decis ion to exc lude shal l  be made 
only by the Board of Trustees upon the recommendat ion
from the Student Cond uct Committee. Th is  d iscip l i nary 
act ion shal l  become part of the student's permanent 
transcr ipt. 

Other Penalties: The student may be den ied a 
transcr ipt or a degree u nt i l  a l l  the obl igations specif ied by 
the Student Cond uct Committee are met or other penalt ies 
may be i m posed as are determined to fit the d iscip l i nary 
i ncident. 
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The following types of conduct, while not exclusive, are 
examples of undesirable conduct for which discipline may 
be imposed. 

1 .  Possession of, use of, distribution of, or the attempt to 
use or distribute an illegal or controlled substance. 

2. Possession of, use of, distribution of, or the attempt to
use or distribute alcoholic beverages.

3. Theft of, or intentional damage to, destruction of, or the
attempt to damage-or destroy College property or the
property of College personnel or other students.

4. Assaulting, threatening, harassing or endangering the
health or safety of students or College personnel.

5. Verbal abuse of College personnel or students.
6. Willfully impeding, obstructing, interfering with or dis­

rupting the performance of the College educational
function. 

7. Failure to cooperate with public safety personnel in the
lawful performance of their duties.

8. Failure to deal honestly and forthrightly with the College
by failure to meet College financial obligations or fur­
nishing false information to College officials.

9. All forms of academic dishonesty such as cheating,
plagiarism or forgery.

1 0. Students who are involved in College activities away 
from the College campus represent the College com­
munity and are expected to act in such a manner as not 
to bring disgrace or approbation upon the College. 
Appropriate discipline may be imposed for such mis­
conduct. 
a. If violations of federal, state or local ordinances

occur off campus and if there is a direct relationship
between such illegal conduct and the College com­
munity, such conduct may be grounds for disci­
plinary proceedings.

b. Any of the conduct prohibited in this Code, if it
occurs off campus, may subject the student to dis­
cipline if there is direct relationship between such
conduct and the College.

1 1 .  Other acts or conduct which jeopardize the health, 
safety, and welfare of College personnel or students 
may also be subject to discipline. 

1 2. Any conduct, behavior or activity which causes, or may 
reasonably lead College authorities to forecast, sub­
stantial injury or disruption or material interference with 
College activities or the rights of other students or 
College personnel may also be subject to discipline. 

Student Conduct The Student Conduct Committee shall consist of four 
Committee faculty members and three alternate faculty members plus 

three student members and two alternate student members. 
It shall be the hearing body for student disciplinary 
hearings. A quorum requires five voting members, two of 
whom must be students and three of whom must be faculty. 
Official action will require four votes. Individual members of 
the Committee may excuse themselves from hearing any 
case in which they believe they could not render an impar­
tial decision. The disciplinary hearing shall be conducted in 
accordance with the Hearing Procedure set out in these 
Regulations. 
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1 .  The hearing shall be held i n  closed sess ion .  
2. The heari ng shal l  beg in  with  the Col lege representative

and then the student making short opening statements 
as to their  positions on the charges of m iscond uct and 
on the recom mended d isci p l i ne. 

3. The Col lege shal l  present its evidence fi rst, i n  oral or
written form,  by witnesses or through documents. The 
student or h is  representative shal l  then be g iven an 
opportun ity to cross-exam i ne th is evidence. 

4. The student shal l  then present h is  evidence i n  oral or
written form,  by witnesses or through docu ments. The 
Col lege representative shal l  then be g iven an oppor­
tun i ty to cross-examine this evidence.  

5. The Committee has the opt ion of hear ing the test imony
of witnesses separately ( i f  they n u m ber more than one) ,
so that they shal l  not hear each other's test imony.

6. Al l  pert inent and relevant evidence shal l  be received by
the Com mittee, without regard to the legal  ru les of
evidence, i n  such a manner as is appropriate.

7. The Col lege and the student may make closing state­
ments at the conclusion of the hearing on both the
issue of m iscond uct and on the issue of the recom men­
ded d isc ip l i ne.

8. The heari ng may be recorded , stenog raphical ly or by
tape, by e ither party at their  d iscretion .

9. The Student Cond uct Comm ittee shal l  render i ts  writ­
ten decision with i n  ten ( 1 0) school days after the hear­
ing .  The decision shall be a suspension ,  a recommen­
dation to the Board of Trustees for expu ls ion ,  or a
recom mendation to the Vice President of Student
Affai rs for other d isc ip l i nary act ion.
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1 0. The student may appeal the decision of the Commi ttee, 
except for an expu ls ion recom mendation ,  to the Presi­
dent with i n  ten ( 1 0) school days after the decision of 
the Student Cond uct Commi ttee. The appeal shal l  con­
sist of the student's written statement of d isagreement 
with the decision and h is argu ment for reversal. The 
decision on appeal shal l  be rendered by the President 
with i n  ten ( 1 0) school  days after he has received the 
appeal. 

1 1 .  I f  the decision of the Student Cond uct Com mittee is to 
recom mend d ism issal ,  that decision shall be transmit­
ted to the Board of Trustees. The student shal l  have ten 
( 1 0) school days after the decis ion to appeal to the 
Board. The student's appeal shal l  consist of the stu­
dent's written statement of  d isag reement w i th  the deci­
s ion and h is argu ment for reversal. The Board shal l  
consider al l  of the evidence before making its decision 
with in  f ifteen ( 1 5) school days after receiving the deci­
s ion to d ism iss or take other act ion it deems appropr i­
ate. 

1 2. If  a student is found i nnocent of the charges, he shal l  be 
g iven an opportun ity to make up all tests m issed and 
his record shal l  be expu nged of the d isci p l i nary 
com plai nt. 

Harper Col lege respects the r ig ht of all mem bers of the 
academic com m u n ity to explore and to d iscuss q uest ions 
which interest them ,  to express op in ions even if u n popu lar,  
pub l icly and pr ivately. I t  is  the pol icy of the Col lege to make 
its fac i l i t ies avai lable for peacefu l  assembly, to welcome 
guest speakers, and to encou rage the exercise of these 
rig hts free from d isrupt ion or i nterference. 

Recog n ized student organ izat ions may i nvite guest lec­
tu rers, panel part ic ipants, d iscussion leaders, or others 
from off cam pus to speak, p rovided such prog rams are 
reg istered with the Student Activit ies Office at least one 
week i n  advance. Al l  expenses involved i n  reta in ing the 
speaker shal l  be specif ical ly p rovided for by the sponsoring 
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organ izat ion at the ti me of reg istrat ion . No arrangements 
with guest speakers are to be made u nt i l  the reg istrat ion 
has been completed .  I nd ividua l  students may req uest guest 
speakers through recog n ized campus organ izations under 
the above proced u res. 

L im itat ions on speakers are warranted only when the 
Vice President of Student Affairs Office deems thei r 
appearance represents a real th reat toward maintai n ing  
cam pus order. In  such cases, an ad hoc speakers com m it­
tee com posed of th ree facu lty mem bers appoi nted by the 
Vice President of Academic Affai rs, th ree students chosen 
by the Student Senate, su bject to approval of the Vice Pres­
ident of Student Affairs, and the D i rector of Col lege 
Relat ions shall determine whether or not the speaker wi l l  
appear. The com m ittee's decisions are appealable by either 
the sponsor ing organ izat ion or the Vice President of Stu­
dent Affai rs Office, and su bject to the approval of the 
Col lege President and Board of Trustees. Should the 
speaker represent a real  th reat toward mai ntain i n g  cam pus 
order after bei ng contracted,  the Vice President of Student 
Affairs Office or the sponsor ing organizat ion with the 
approval of the Vice President of Student Affairs Office may 
cancel the contract. 

In the event the speaker or issues are not deemed a 
real th reat toward mai ntain i ng cam pus order but are 
deemed controversial or extreme by the Vice President of 
Student Affai rs Off ice, the sponsor ing organ izat ion shal l  
obta in a mem ber of the facu lty to chair  the program,  and 
shal l  provide t ime d u ring the program for the aud ience to 
question the speaker. 

The Fam i ly Educational Rig hts and Pr ivacy Act of 1 974 
("the Act") establ ishes the r ig hts of students to inspect and 
review their  education record;  provides that personal ly 
identifiab le i nformation w i l l  not, with certa in exceptions,  be 
d isclosed without the students' permission ;  provides for 
gu ide l i nes for the correction of inaccu rate or mislead ing  
data through i nformal or formal heari ngs; g rants the r ight  to 
f i le  complaints with the Fam i ly Ed ucational Rights and 
Pr ivacy Act office (FERPA) concern ing al leged fai l u res by 
the institut ion to com ply with the Act ;  and makes provis ion 
for notice to the students concern ing their  r ights. 

No one shall have access to nor wil l the i nstitution d is­
close any information from students' education records, 
other than Di rectory I nformation ,  without the written con­
sent of students, except to off ic ials of other i nstitutions in 
which students seek to enro l l ;  to persons or organ izat ions 
provid ing  students f inancial  a id ;  to accred it ing agencies 
carry ing out the accreditat ion funct ion;  i n  compl iance with a 
jud icial  order; in emergency situations when necessary to 
protect the health or safety of students or other persons; 
and to those mem bers of the Col lege com m u n ity with a 
leg i t imate educational  interest. 

" Leg it i mate ed ucational  i nterest" means and inc ludes a 
demonstrable need to know by any staff mem ber i n  terms 
of  h is  or  her ass igned d uties. Parents of  a dependent ch i ld
(as defi ned by I RS code) are a lso el ig ib le  to  inspect that 
dependent student's record. 

Records which are kept by the Col lege and which are 
access ib le  to the student are: 
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40 Student Life 

Ed ucational records which are not governed by the Act 
and wh ich are not accessi ble to students are: 

1 . Records  kept by H arper personnel such as facu lty, 
counselors and ad m i n istrators, which are used on ly  by 
the maker or his or her substitute and are not avai lable 
to any other person .  

2. Law enforcement records wh ich are kept apart f rom the
student's other ed ucational records and are maintained 
solely for law enforcement purposes, and are made 
avai lable for inspection by Pub l ic Safety person nel on ly 
when act ing i n  the l i ne of duty.  Such records are not 
made avai lable to persons other than law enforcement 
off ic ials of the same j u risd iction so long as educational  
records mainta ined by the institution are not d i sclosed 
to the personnel  of the law enforcement u n it .  

3 . Employment records for Col lege emp loyees, which are
kept solely for business reasons.  

4. Student records made or  mai ntained by a physic ian ,
psych iatr ist, psycholog ist, or other recognized pro­
fessional  or para-professional act ing in his or her pro­
fessional or  para-professional capacity or  assist ing i n  
that capacity, a n d  which are made, mai ntained or used 
only in con nection with the provision of treatment to the 
student and are not avai lable to anyone other than per­
sons prov id ing such treatment, except that such rec­
ords can be personal ly reviewed by a physician or other 
appropriate professional of the student's choice. 

Directory Information. The fol lowing items are hereby 
desig nated as "D i rectory I nformat ion,"  and as such may be 
d isclosed or released by the Col lege for any purpose, at its 
d iscret ion : 

The student's name, add ress, telephone l isti ng ,  student 
identif ication n u m ber,  soc ial  secur ity n u m ber,  date and 
place of b i rth ,  major  f ield of study,  part icipation in 
off ic ial ly recogn ized activit ies and sports, weights and 
·heig hts of mem bers of ath letic teams, dates of atten­
dance, deg rees and awards received and the most re­
cent previous educational  institution attended.  

Currently enrol led students have the r ight to with hold 
the release and d isclosure of any or a l l  of these items by 
g iv ing written notice on the appropriate form to that effect 
to the Dean of Ad missions and Reg istrar by the f i rst day of 
each cou rse or prog ram ,  as the case may be, for which they 
enro l l .  Request for non-d isclosure wi l l  be effective for on ly 
one academic year;  therefore, authorizat ion to withhold 
Di rectory I nformation m ust be f i led ann ual ly .  
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Procedures t o  inspect and review records. T h e  law 
provides students with the r ight to inspect and review i nfor­
mation contai ned in their education record ; to a response 
to reasonable req uests for explanations and i nterpretat ions 
of the record ; to chal lenge the contents of their ed ucation 
record ; to have a hearing if the outcome of the chal lenge is 
unsatisfactory; and to submit explanatory statements for 
inc lus ion i n  their f i les if they feel the decision of the heari ng 
officer is unacceptable. The Vice President of Student 
Affa irs has been designated by the Col lege to coord inate 
the inspection and review proced u res for student education 
records, which inc lude ad missions, personal ,  academ ic, 
and fi nancial fi les, and academic,  cooperative educat ion,  
d isclosure and placement records.  Students wish ing to 
review their  education records must make written req uest 
to the off icial  responsib le for the records l isting the item or 
items of interest. 

Records covered by the Act wi l l  be made avai lable 
with in  forty f ive days of the request. Students may have 
copies made of their records with certa in exceptions (e.g . ,  a 
copy of the academic record for which a f inancial  "hold " 
exists, or a transcr ipt of an orig ina l  or sou rce document 
which exists elsewhere) . Ed ucation records do not inc lude 
records of  instructional ,  ad min istrative and ed ucational per­
son nel which are the sole possession of the maker and are 
not accessi ble or  revealed to any ind iv idual  except a tem­
porary su bstitute, records of the law enforcement u n it ,  stu­
dent health records, employment records or a lumni  records. 
Health records, however, may be reviewed by physicians of 
the students' choosi ng.  

Students may not inspect and review the fol lowing :  
fi nancial i nformation submitted by thei r parents; confidential 
letters and recom mendations associated with ad missions, 
employment or job placement, or honors to which they have 
waived their r ights of inspection and review; ed ucational 
records contain ing information about more than one stu­
dent, i n  which case the institution wi l l  permit access O N LY to 
that part of the record which pertains to the i nqu i ring stu­
dent ;  and confidential letters and recom mendations p laced 
in their fi les pr ior to January 1 ,  1 975, provid ing those letters 
were col lected under establ ished pol icies of confidential ity 
and were used only for the purposes for wh ich they were 
collected . 

Procedures to amend records and request hearings. 
Students who believe that their ed ucation records contain 
information that is i naccu rate or mis lead ing ,  or is otherwise 
in  violation of their pr ivacy or other rights may d iscuss their 
problems i nformal ly at a meeti ng with the author of the 
record and the Vice President of Student Affairs. I f  the 
decisions are i n  agreement with the students' req uest, the 
appropriate records wil l  be amended . If  not, the students wi l l  
be notified with i n  a reasonable period of t ime that the 
records wi l l  not  be amended ; and they wi l l  be i nformed by 
the Vice President of Student Affai rs of  the i r  r ight  to a formal 
hearing .  Students' req uests for a formal hearing must be 
made in writi ng to the Vice President of Student Affai rs who, 
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with in  a reasonable period of t ime after receiv ing such 
req uests, w i l l  i nform students of the date, place and t ime of 
the heari ng .  Students may present evidence relevant to the 
issues raised and may be assisted or presented at the 
hearings by one or more persons of their  choice, i nc lud i ng 
attorneys, at the students' expense. The hearing off icer who 
wi l l  adj ud icate such chal lenges wi l l  be designated by the 
President of the Col lege. 

Decis ions of the hearing officer wil l  be f ina l ,  wi l l  be 
based solely on the evidence presented at the heari ng ,  and 
wi l l  consist of written statements sum mariz ing the evidence 
and stat ing the reasons for the decis ions,  and wi l l  be 
del ivered to all parties concerned . The education records 
wil l  be corrected or amended in  accordance with the 
decis ions of the hearing off icer, if the decisions are i n  favor 
of the students. I f  the decis ions are u nsatisfactory to the 
students, the students may p lace with the education 
records statements com menting on the i nformation i n  the 
records ,  or statements sett ing forth any reason for d is­
agree ing with the decis ions of the hearing off icer. The 
statements w i l l  be p laced in the ed ucation records, main­
tai ned as part of  the students' records, and released 
whenever the records in q uest ion are d isclosed . 

Students who bel ieve that their  r ig hts have been 
abr idged may fi le compla i nts with the Fami ly  Ed ucat ional  
Rig hts and Pr ivacy Act office ( FERPA),  Department of 
Health , Education ,  and Welfare, Wash ington ,  D.C.  20201 , 
concern ing al leged fai l u res of the Col lege to comply with 
the Act. 

Copies of the Act, the H EW reg u lat ions,  Harper pol ic ies 
and proced ures, the H arper Col lege Student Hand book,  
and forms for use i n  i m plement ing the Act, are avai lab le 
upon req uest i n  the Reg istrar's Off ice, A2 1 3 . 



Standards for 
Academic 
Performance 

Probation 

Repeat Polley 

Grading 

Academic Regulations 43 

Students enrol led in an academic program must main­
tain  m i n i m u m  academic performance. I n  the fol lowing table 
are l isted satisfactory and u nsatisfactory standards for H ar­
per students: 

Attempted 
Cumulative 
Hours 

7- 1 8  
1 9-36 
37-45 
46 or more 

Satisfactory 

1 .00 or more 
1 .50 or more 
1 .75 or more 
2 .00 or more 

Unsatisfactory 

.99 and below 
1 .49 and below 
1 .74 and below 
1 .99 and below 

Harper students who have accumu lated seven semes­
ter hours or more and students who transfer from other 
institut ions m ust make satisfactory performance or be 
placed on probation .  

Probationary students m ust raise their c u m u lative 
g rade point average to the m i n i m u m  req u i red for the suc­
ceed i ng semester in which they are enro l led or they w i l l  be 
considered for d ism issal .  A probat ionary student may be 
requ i red to carry a red uced n u m ber of semester hours,  
upon the recom mendation of h is  student development 
facu lty mem ber, as an added i ncentive to increase 
academic performance. 

A student p laced on probation w i l l  automatical ly be 
removed from probation when his c u m u lative g rade point 
average (G PA) meets the m i n i m u m  standards for satisfac­
tory performance. A student on probation whose cumu lative 
G PA remains below satisfactory performance can continue 
on probat ion i f  h is work i n  succeeding semesters g ives 
hope that he can ach ieve a 2 .0 average by g rad uation .  

Students wi l l  be  al lowed to  repeat cou rses and attempt 
to earn a h igher g rade. When a cou rse has been attem pted 
more than once, on ly the h ighest g rade received for that 
course w i l l  be used to compute the cumu lative G PA except 
for approved repeatable cou rses as noted in the Col lege 
catalog .  Note:The lower g rade(s) wi l l  remain on the 
transcr ipt but wi l l  not be used to compute the H arper 
Col lege cumu lative G PA. A student transferr ing to another 
col lege should check that school 's repeat pol icy. 

At the end of each semester,  the student w i l l  receive a 
grade for each c lass i n  which he was enro l led at the beg in ­
n i ng o f  the  th i rd week o f  the  semester. The  off ic ia l  g rade 
point average is computed on the basis of f inal g rades 
awarded at the end of each semester or  term.  
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Grade Points 

Incomplete 
Grades 

Prerequisite 
Information 

A ttendance 
Polley 

A uditing a 
Course 

Academic Regulations 

G rade points are n u merical values which i nd icate the 
scholarsh ip  level of the letter g rades. G rade points are 
assigned accord ing to the fol lowing scale: 

Grade Significance Grade Point 

A Superior 4.0 
B Good 3.0 
C Average 2 .0 
D Poor 1 .0 
F Fai l u re .0  
H Aud it .0 
K U nfu lf i l led Aud it .0 
P Pass .0 
W Withd rawal .0 
X I ncomplete .0 

A student may be assig ned a g rade of "X" for 
unf in ished work in a cou rse provided the work was i ncom­
plete because of c i rcu mstances deemed to be u navoidable 
or u ncontro l lable (to be determ ined by the instructor) .  The 
work to be completed wi l l  be assigned by the instructor. 
The unf in ished work m ust be satisfactor i ly completed by 
the midterm of the fol lowing semester or the instructor may 
ass ign a final g rade of "F" 

Many course descr ipt ions state that a prereq u isite (for 
example,  satisfactory complet ion of a specific course or 
instructor consent) is  necessary for enrol lment i n  such a 
cou rse. Students are advised that enrol l i ng  i n  a course 
without satisfy ing a prerequ isite may result  in the student 
bei ng withd rawn from such course at the request of the 
instructor. Refer carefu l ly to Bu l leti n  course descript ions. 

Each instructor or program has the responsib i l ity to 
establ ish the attendance requ i rements which best su i t  the 
ed ucational  goals of that c lass or  program .  

A student w h o  wishes t o  aud it a course w i l l  b e  requ i red 
to pay fu l l  tu it ion and fees and must obta in approval from 
the instructor ,  department chair ,  or d iv is ion dean pr ior to 
enrol lment i n  the course. At that t i me, a mutual  set of 
expectat ions wi l l  be determined .  

Reg istrat ion for audit  status i n  a course m ust b e  com­
pleted on ly  d u r ing late reg istrat ion (du ring the f i rst week of 
the term) and m ust be the or ig i nal enro l l ment i n  the c lass. 
Changes from cred it to aud it are not perm itted . Al l  students 
tak ing a course for cred it are g iven pr iority in reg istrat ion . 

U pon completion of the course, the instructor wi l l  
ass ign an "H"  g rade if t h e  ag reed u pon expectat ions are 
met, and a" K" if they are not. 



Withdrawals 

Tuition Refund 
Polley 

Academic Regulations 45 

When students wish to withdraw from a class after 
regu lar reg istrat ion,  they must withd raw off ic ial ly by submit­
t ing the appropriate forms to the Office of the Reg istrar. A 
student who does not withdraw off ic ial ly from a class is sub­
ject to an "F" grade.  Proced u res for a medical withdrawal 
are avai lable in the Health Services Office. The fol lowing 
gu idel i nes determine grades for an off icial  withd rawal from 
a 1 6-week course; the t imetable for withd rawi ng from other 
courses (8-week, 4-week, etc. )  wi l l  be determ ined on a pro 
rata basis accord ing  to these gu idel i nes: 

1 .  Classes d ropped prior to the th i rd week wil l not become 
a part of the student's permanent record.  

2 .  A "W" grade wi l l  be assigned to a class d ropped after 
the beg inn ing  of the th i rd week and pr ior to the th i r­
teenth academic week . 

3. A grade of "F" wi l l  be assigned to a class d ropped after
the twelfth week of a fu l l  semester cou rse. 

4 .  The dead l ine  to withd raw from 1 6-week classes is  prin ­
ted i n  the  off icial Col lege calendar for  the  year i n  ques­
t ion.  

Tu it ion refund requests shal l  be made to the Office of 
the Registrar. Refu nds wi l l  be made accord ing to the fol low­
ing  sched ule:  

Regular Credit Courses 

Prior to f i rst day of semester or term 
Dur ing f i rst week of class 
Dur ing second week of class 
No refund after second week of class 

Percent of Refund 

1 00% 
80% 
50% 

( Eight-week classes prorated , inc lud ing sum mer session . )  

Fi rst week of class is defined as the f i rst 7 calendar 
days of the term for 1 6-week classes and the f i rst 3 calen­
dar days of the term for 8-week classes. Other classes not 
fol lowing the regu lar sched u le wi l l  be prorated based on the 
length of the cou rse. Fi rst day of semester or term is 
defined as the day when "classes beg in"  accord ing  to the 
off icial  Col lege calendar at the beg inn ing  of the Hand book. 

Any extraord inary ci rcu mstances involv ing tuit ion 
refund ,  inc lud ing withd rawal d u ring the semester shall be 
brought to the attention of the Reg istrar. The Vice President 
of Student Affairs shal l  make the f ina l  decis ion on such tui­
t ion refund requests. 



46 

Honors 
Program 

Academic 
Honors * 

Academic Regulations 

Harper Col lege seeks to st i m u late, encou rage and 
recog n ize work of  depth , scope and or ig ina l ity by its 
stu dents.  These demonstrated student  ab i l i t ies have led 
several departments to sup plement reg u lar  prog rams with 
honors opt ions.  Whether in transfer or career areas, 
students may e lect honors options of fou r  types: 

1 .  I ndependent  study 
2 .  Cou rses specif ical ly designed for  honors cand idates 
3. Honors sect ions of exi sti ng  cou rses.
4 .  Honors enr ich ment  topics or  p rojects to augment 

reg u lar  cou rses. 

The Co l lege also offers several scholars h i ps based 
pr i mar i ly  on academic  ach i evement .  (see F i nanc ia l  A id  
sect ion ) .  

Trustees' Honor List 
Each semester ,  students ach ievi n g  a g rade po int  average of 
3. 75 to 4.00 are recog n ized as Tru stees' Honor  L ist 
stu dents.  

Dean's Honor List 
Students ach ievi n g  a g rade po int  average of 3 .50 to 3 .74 
are p laced on the Dean's Honor  L ist .  

Honors List 
Students with a g rade po int  average of 3 . 25 to 3 .49 are 
g i ven recog n it ion on the Honors L ist .  

*Stud ents m ust have accu m u lated 1 2  semester h o u rs 
at Harper to be e l ig i b le  for an academic  honor .  

l ' 

.. Students must have accumu lated 1 2  semester hours at Harper to be eligible for an academic honor. 
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Transfer of 
Credit to 
Harper College 

Transcripts 

Academic Regulations 

A student who has attended any other col lege(s) must 
have an off icial transcri pt from each col lege attended sent 
to the Registrar's office and fil l out a transcript eva luation 
form immediately u pon making application. A student may 
transfer credit to Wil liam Rai ney Harper Col lege accord ing 
to the fol lowing cond itions: 

1 .  The col legiate institut ion previously attended must be a 
regional ly accredited and/or approved institut ion 
awarding col lege cred it. 

2. Credit may be transferred to Harper Col lege for cou r­
ses earning cred it and successfu l ly comp leted with a 
grade of "D"  or above if the student's cumu lative grade 
point average (GPA) is 2.0 or above ("C" average) at the 
previously attended institution. If the student's cu mu la­
tive G PA is less than 2.0 at a previously attended 
institut ion,  cred it may be transferred for cou rses earn­
ing credit and successfu l ly com pleted with grade of "C" 
or above. The student's work at each institution is 
eval uated independently if severa l i nstitutions were 
attended. A student must petition for evaluation of 
transfer credit through the Registrar's Office. 

3 .  Credit may be transferred, but the grades earned at 
other i nstitutions are not transferred , nor are the grades 
i ncluded in com put ing the cumu lative G PA at Harper 
Col lege. Elective credit may be awarded for transfer 
cou rse work with no d i rect equivalency at Harper 
Col lege. 

4. Courses which are part of a department or program of
study not offered by Harper Col lege are considered 
nontransferab le. 

5. Eval uation of credentials from a foreign cou ntry may be
requested through the Registrar's Office. 

Officia l transcri pts of a student's academic record will 
be i ssued and sent, u pon written request, to other educa­
tional institutions and prospective employers Each student 
is entit led to one transcri pt without charge. A fee of $2.00 is 
charged for each add it ional copy. The Col lege reserves the 
right to withhold transcri pts of persons who have past due 
monetary ob ligat ions such as tuition ,  fees or mater ia ls. 



Transfer to a 
Senior 
Institution 

Graduation 
Requirements 

Academic Regulations 49 

Baccalaureate-oriented cred its earned at Harper 
Col lege are transferable to other i nstitut ions of h igher learn­
ing .  Extensive transfer i nformation inc lud ing col lege 
catalogs, transfer gu ides and appl icat ions is  avai lable to 
students i n  Student Development Centers D 1 42 and 1 1 1 7 .  
Students i ntend ing  t o  transfer t o  other i nstitut ions are 
strongly encouraged to consu lt with the i nstitution as wel l  as 
Student Development staff mem bers to assure eff ic ient 
transfer. 

1 .  Atta in ment of a m i n i m u m  of 60 semester hours of cred it, 
at least 30 of which must be earned in attendance at Har­
per Col l ege. Waiver of the latter requ i rement by the Vice 
President of Academic Affai rs may be made where ex­
ceptional c i rcumstances warrant. Up to two hours cred it 
in physical education activity cou rses may be inc luded 
as free electives i n  the m i n i m u m  60 req u i red hours for an 
associate degree. A maxi m u m  of fou r  semester hours of 
I ndependent Study cred it may be i ncluded as free elec­
t ives in the m i n i m u m  60 requ i red hours for an associate 
degree. 

2. Atta in ment of a m i n i m u m  grade point average of 2.0 for
al l  work taken for the associate in arts and the associate 
in science degrees. Atta in ment of a m i n i m u m  grade 
point average of 2.0 for any appl icable 60 semester 
hours work for the associate in appl ied science. A 2.0 
grade point average is  req u i red to receive a certificate of 
com plet ion.  

3 .  Meet the Constitution Requ i rement of the I l l i no is State 
School Code. Th is  can be met by ( 1 )  subm itt ing an off i­
cial  I l l ino is  high school transcr ipt stat ing the req u i rement 
has been met, or (2) successfu l ly com p1et ing PSC 1 0 1 ,  or 
(3) successfu l ly  passing a Col lege ad min i stered test on 
the U .S .  Constitut ion ,  I l l i no is  Constitut ion ,  the proper use 
and d isp lay of the American flag , and the pr inc i ples of 
American democratic govern ment. Contact the Office of 
Test ing Services to schedu le this test. 

4. Requ i rement of 60 hours m ust be in cou rses n u m bered
1 00 or above for the degrees of associate in arts or 
associate i n  science. 

5 .  Enro l l ment i n  Harper Col lege dur ing  the semester i n  
which grad uat ing requ i rements are com pleted . Waiver of 
enrol l ment requ i rement may be made by the Vice Presi­
dent of Academic Affa irs where exceptional ci rcu mstan­
ces warrant. 

6 .  Fu lf i l l ment of the degree req u i rements. 
7. I n  add it ion to the above req u i rements, students enrol led

in a specif ic  career program wi l l  fu l f i l l  the requ i rements 
outl i ned in that program . Any changes in program re­
q u i rements necessitated by l icens ing and/or accred it ing 
agencies m ust be observed by students who are al ready 
admitted and in process in their  programs. 

8 .  A student may apply for grad uation and pay the gradua­
t ion fee of $ 1 5 .00. Notif icat ion of the student's i ntent to 
g rad uate wi l l  be accepted in  the Registrar's Off ice no 
later than one week after the m idterm of the semester in 
which the student i ntends to grad uate. Students are 
encou raged to com plete their  petit ion for graduation 
when reg ister ing for the semester in which their  gradua­
t ion requ i rements wi l l  be fu l f i l led .  
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Learning 
Resources 
Center 

Free 
Tutoring 

Bookstore 

Services 

The Learn ing Resou rces Center (LRC) is  located in  
Bu i ld ing  F and presently inc ludes the med ia  services on the 
f i rst f loor and the pr int  col lection on the second f loor. It  has 
been designed and furn ished with pub l ic typewriters, 
carrels,  chai rs, and tables to perm it a variety of i nd iv id ual 
study and learn ing spaces. An elevator is  accessib le for the 
hand icapped . 

Books, periodicals and m icroformats are located on the 
second f loor i n  the large read ing and browsing area ( F240) .  
Reference, inter l ibrary loan and data base services are also 
avai lable on this f loor. Approxi mately 1 06,000 books, 800 
magazines and newspaper su bscri ptions and 22,000 
audiovisual items make up the LRC col lection .  

The I ndependent Study Area ( F 1 32) on the fi rst f loor 
has n u merous carrels and tables, many aud iovisual capa­
b i l it ies, and a v iewing room,  F1 22. Prod uction faci l it ies such 
as the Television Stud io, Photo Lab and Graphics are loca­
ted in  the back area of the fi rst floor. The aud iovisual col lec­
t ion is  also housed on th is  f loor. 

Dur ing the spring and fal l  semesters the hours are: 

Monday through Thu rsday 8:00 am-1 0:00 pm 
Fr iday 8:00 am- 4:30 pm 
Satu rday 9:00 am- 3:30 pm 
Sunday 1 :00 pm- 5:00 pm 

(Med ia Circu lation 
Desk closed) 

Dur ing sum mer,  ho l idays or inter-session periods, ser­
vice hours w i l l  be posted.  

The Learn ing Resou rces Center ( LRC) supports the 
educational  prog rams of the Col lege and encou rages the 
use of its faci l i t ies and services for educational ,  i ntel l ectual  
and cu l tural pursu its by a l l  cit izens of the com m u n ity. 

You are welcome to suggest book or med ia addit ions to 
the LRC col lect ion by f i l l i ng  out a req uest at either ci rcula­
t ion or reference desks. 

Free tutor ing is provided to students i n  most su bject 
areas. Students must be reg istered for the cou rse for which 
they are seek ing he lp .  Tutor ing is  avai lable by appoi ntment 
and on a l im ited walk  i n  basis. For more information contact 
the Tutor ing Center, F1 32, extension 2539. 

The Harper Col lege Bookstore, located i n  the Col lege 
Center, offers textbooks, paperbacks, art and eng ineer ing 
supp l ies, and other items needed for classroom use.  

Req u i red textbooks are pu rchased from students the 
week of f inals .  Avai lab le used books are sold at a d iscount  
of  25% off the l i st pr ice of  new textbooks.

Services avai lable inc lude postage stam ps and a spe­
cial  order service. Bus iness hours and pol ic ies are posted 
at the entrance to the Bookstore. 



Public Safety 
Department 

Parking 

Dental Hygiene 
Clinic Facillties 

Services 51  

The  Pu bl ic  Safety Department is a service designed for 
safety and protect ion of the Col lege com mun ity. Some of 
the specific responsib i l it ies of the office inc lude traffic con­
tro l ,  patro l l ing parking lots, bu i ld i ng security, emergency 
fi rst aid , a lost and found and other emergency assistance 
as req u i red.  

' 

Harper Col lege Pub l ic Safety Officers shal l  be conser­
vators of the peace and as such have all powers possessed 
by pol icemen in cities and sheriffs in cou nties, i nc lud ing the 
power to make arrests on view or warrants of v iolat ions of 
state statutes or ord inances of the m u n ic ipal ity or county i n  
which the  com mun ity col lege is located . Th i s  authority has 
been g ranted by the I l l i nois Revised Statutes and aff i rmed 
by the Harper Col lege Board of Trustees. All cr i mes and 
traffic accidents which occur on campus should be reported 
i m mediately to the Pu bl ic  Safety Office. 

For further non-emergency i nformation ,  p lease contact 
the Pu bl ic  Safety Office in Bu i ld ing  B, extension 2330 or 
2491 . The emergency extension for pu b l ic safety is 221 1 .  

A l l  mem bers of the Col lege com m u n ity are req u i red to 
have current parking permits on their  cars. Parking permits 
can be obtained d u r ing reg istrat ion .  The Pu bl ic Safety 
Department wi l l  issue traff ic reg u lat ions with parking per­
mits. Park ing is not permitted on roadways, s idewalks, 
cu rbs, lawns, g rass or  i n  f i re lanes. The Pub l ic Safety 
Department wi l l  issue citat ions to d rivers v io lat ing I l l i nois 
motor vehicle reg u lations.  We ask that a l l  members of the 
Col lege com m u n ity respect and obey d riv ing regu lations.  
Whi le suff icient space is avai lable,  we recom mend that 
students form car pools or use pub l ic transportation 
whenever poss ible to help al leviate traffic and parking 
problems. Fai l u re to com ply with parking regu lations wi l l  
resu lt i n  your car being ticketed and/or towed at your 
expense. Med ical and hand icapped park ing permits are 
issued by the Health Service Office. Med ical and han­
d icapped parking lots are strictly enforced and v io lators wi l l  
be towed . 

Fac i l it ies for dental hyg iene services are avai lable on 
the campus for  a l l  students, Col lege personnel ,  and general 
publ ic  at m i n i mal cost. Services inc lude oral examination ,  
dental X-rays, dental prophylaxis (clean ing) ,  dental health 
ed ucation ,  f luor ide appl ication and pit and f issure sealants. 
Al l  records of treatment can be sent to the patient's dentist.  
The c l i n ic is especial ly oriented to treat ing patients with 
gum d isease. The cl i n ic is located i n  the east wing of Bu i ld­
ing D.  Appoi ntments can be arranged by phon ing the Den­
tal Hygiene C l i n ic ,  extension 2534. 
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A half-day program for ch i ldren ,  th ree years to school­
age, is avai lable on days Harper classes are in  session .  For 
preschool i nformation cal l 397-3000, extension 2262. On  
cam pus pre-reg istrat ion is  req u i red and a $5.00 appl ication 
fee wi l l  be assessed.  The Preschool is  located i n  1 1 27 .  

Monday, Wednesday and Friday 
9:00- 1 1 :30 am,  or 1 :00-3:30 pm 
$276 per semester 

Tuesday and Thursday 
9:00- 1 1 :30 am,  or 1 :00-3:30 pm 
$ 1 84 per semester 

Five-day session 
9:00- 1 1 :30 am, or 1 :00-3:30 pm 
$460 per semester 

An hourly Ch i ld  Care service is avai lable for students 
and facu lty who need extra ch i ld  care before and after each 
session .  Pre-reg istrat ion is requ i red.  Further i nformation 
can be obtained by cal l i ng  397-3000, extension 2262. 

The preschool and ch i ld  care service offer an exem­
p lary program of  learn ing and en rich ment for  ch i ldren .  
They are staffed by a head teacher and Ch i ld  Development 
Program student teachers. 

Ch i ld  care service is avai lable for ch i ld ren of Harper 
students, faculty and staff . Ch i ld ren may be i n  the Center 
for a maxi m u m  of f ive hours each day. Ch i ld ren who are 
toi let tra ined ,  ages 2% to 5 (or i n  k indergarten)  wi l l  be 
accepted.  The service is open from 7: 1 5  am to 4:45 pm,  
Monday through Fr iday. Pre-reg istrat ion is  req u i red as 
enro l lment is l i m ited to space avai lable.  A $5.00 appl ication 
wi l l  be assessed dur ing pre-reg istration .  The ch i ld  care 
room is  located in  1 1 3 1 . The fee is  $ 1 .80 per hour per ch i ld  
for  one ch i ld , and $1 .50 an hour  for  each addit ional  ch i ld .  
The service is also open on a space avai lable basis to 
ch i ld ren of students who are attend ing one day workshops 
or Women's Program activit ies. P lease cal l  ahead to make 
the necessary reg istrat ion arrangements. 

Parents who plan to use the service on a semester 
basis must reg ister in person ,  br ing a copy of their  class 
schedu le,  and a copy of the ch i ld 's b i rth certif icate. Regis­
trat ion t imes are l i sted in the current Course/Offer ings 
Sched u le. For further information ,  phone 397-3000, exten­
s ion  2262. 






