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Fall 1987 

Reg istration As Schedu led 
April through August 17 

Facu lty Report 
August 18 

O pen Reg istration 
August 19, 20, 22 

Classes Begin 
August 24 

Last Day for Late Reg istration 
August 28 

Last Day for Add ing Classes 
August 28 

Last Day_ for Refunds 
$eptember 5 

Labor Day 
(Classes Not in Session) 

September 7 
M idterm 

October 17 
Veterans' Day 
(Classes Not in Session) 

November 1 1  
Last Day for Withdrawals 

November 14 
Thanksgiv ing Vacation 
(C lasses Not in Session) 

November 26-29 
Classes Resu me 

November30 
Final Exam Week 

December 14- 19 
Semester Break Beg ins 

December 20 

Mike Nejman 
Student Activities Coordinator 

,,,��m,,,,,,,,,��=,,,�,"*'''''"''@'''''''''''''''''�<!i;;:;:;: ;:;:;:;:"-.�e'A.'r:J'l!Mtr::''''''''C"A't;Eff/t:!:ttrt 

Spring 1988 

Reg istration as Sched u led 
November through January 12 

Facu lty Report 
January 13 

O pen Reg istration 
January 13, 14, 16 

Martin Luther King's B i rthday 
(Classes Not in Session) 

January 18 
Classes Beg in 

January 19 
Last Day for Late Reg istration 

January 22 
Last Day for Add ing Classes 

January 22 
Last Day for Refunds 

January 29 
Lincoln's B i rthday 
(Classes Not in Session) 

February 12 
M idterm 

March 1 1  
S pring Vacation 

April 1- 10 
Classes Resu me 

April 1 1  

Last Day for Withd rawals 
April 16 

Final Exam Week 
May 16-20 

G rad uation 
May22 

Jeanne Pankanin 
Director. Student Activities 

for 1987-88 

Summer 1988 

Final O pen Reg istration 
June 2, 3 

Classes Begin 
June 6 

Last Day for Late Reg istration 
June 7 

Last Day for Add ing Classes 
June 7 

Last Day for Refunds 
June 9 

M idterm 
July 1 

Independence Day 
(Classes Not in Session) 

July 4 
Last Day for Withd rawals 

July 14 
Final Exams 

July 27-28 

James J. McGrath 
President 

Bonnie Henry 
Vice President Student Affairs 



College Hours 

Business Hours: Offices wi l l  be 
open for business Monday 
through Friday from 8:00 am to 
4 :30 pm.  The Adm issions 
Off ice, Registrar and Business 
Offices wi l l  be open from 8:00 
am unt i l  9:00 pm Monday 
through Thu rsday, from 8:00 
am until 4:30 pm on Friday, and 
from 9:00 am unt i l  12 :00 noon 
on Satu rday.  

Class hours are sched u led 
Monday through Fr iday from 
7:00 am unt i l  11 :00 pm and on 
Satu rday from 7:00 am until 
1 :30 pm .  The cam pus is closed 
on Satu rday afternoon and 
Sunday. 

Sum mer hours may d iffer 
from those l i sted above. 

Service and 
Information Directory 

Academic Regulations 
Dean of Instruction, D129, 
Ext. 2290 or  Reg istrar's Office, 
A21 3 , Ext. 2303 
Admissions Information 
Admissions Office, C101, 
Ext. 2506 
Affirmative Action 
Personnel Specialist , A31 9 , 
Ext. 2216, 2217 
Box Office 
J1 35, Ext. 2547 , 2549 
Career and Life Planning Center 
A347 , Ext. 2220 
Child Care Service, Child 
Learning Center 
11 23, Ext. 2262 (off ice--11 29) 
College Newspaper Harbinger 
A367 , Ext. 2460, 2461 
Continuing Education Non­
credit Offerings 
CE Ad missions C101, Ext. 
24 1 0, 2412 , 2301 
Transfer Credits or Graduation 
Requirements 
Registrar's Office, A21 3, Ext. 
2600 & Student Development 
Facu lty 
Disabled Student Services 
D 1 19,  Ext. 2266 
Dropping and Adding Courses 
Student Development Facu lty in 
Student Development 
Centers, A347, 111 7 and D142 
Registrar's Office 
A213, Ext. 2500 
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Full or Part- Time Work 
I l l ino is  Jo b Serv ice 
Representatives 
A347,  or 397-4509 or P lace­
ment Office, A347 , Ext. 2616 
Grade Reports 
Reg istrar's Office 
A213, Ext. 2502 
Health Services 
A362, Ext. 2340 
Hearing Impaired Support 
Services 
D 1 19,  Voice - Ext. 2267 
TTY - 397-7600 
lntercolleglate Athletics 
Coordinator,  Men's Ath letics 
M215, Ext. 2466 , 2467 
Coordinator,  Women's Ath letics 
M214, Ext. 2466, 2467 
lntramurals 
Coord inator of lntramurals 
M222, Ext.  2466, 2467 
Learning Assistance Center 
F23 1 , Ext. 2328 
Lost and Found Items 
Pub l ic  Safety Office 
B101, Ext. 2330, 2491 
Parking and Public Safety 
Pub l ic  Safety Office 
B101, Ext. 2330, 2491 
Emergency Only 
Ext. 2211 
Med ical Park ing Permits 
Health Services 
A362, Ext. 2340 
Permission to Carry More Than 
18 Hours 
Dean of Instruction, D 1 29, Ext. 
2290 or Reg istrar's Office 
A213, Ext. 2304 
Personal Problems 
Student Development Facu lty in 
Student Development 
Centers, A347, 11 17 and 
D142, & Health Services, A362 
Program Board 
Student Activities Office 
A336, Ext. 2274, 2242 
Scholarships, Loans or Other 
Financial Aids 
Financial Aid Office 
A364, Ext. 2248, 2249 
Section 504 of the Rehabilita­
tion Act of 1973 
Dean, S pecial Programs and 
Services 
F 1 28, Ext. 2204 
Student Activities Phone Hotline 
Ext. 2552 
Student Activities Registration 
and Activities Calendar 
Student Activit ies Office 
A336, Ext. 2242 

Student Activity Cards 
Business Off ice 
A2 1 4 , Ext. 2439, 2497 
Student Clubs and 
Organizations 
Student Activities Office 
A336, Ext. 2242 
Student Complaints/Grievances 
Vice President of Student 
Affai rs 
A317 , Ext. 2370 
Student Government 
Student Senate Office 
A332 , Ext. 2244 or 
Student Activit ies Office 
A336, Ext. 2242 
Testing Information 
Off ice of Testing Services 
A34 7 ,  Ext. 2541 
Transcript of Your Credits 
Reg istrar's Office 
A213 ,  Ext. 2500 
Transfer to Another College 
Student Development Facu lty 
Reg istrar's Office 
A213 ,  Ext. 2500 
Tuition and Fee Payment 
Business Office 
A214,  Ext. 2439, 2497 
Tuition Refund 
Registrar's Office 
A213, Ext. 250 1 
Tutoring Information 
Tutoring Center 
F1 32, Ext. 2539 
Veterans Affairs 
A364 , Ext. 2254, 2387 
Vocation or Job 'Selection 
Student Development Facu lty 
in Student Development Centers, 
A347, 1117, and D142 
I l l ino is Job Service 
Representatives A347, 
397-4509, or  
Career and L i fe P lanning 
Center, A347, Ext. 2220 
Withdrawal from College 
Student Development Facu lty 
in Student Development Centers, 
A347 , 1117 and D 1 42, and 
Reg istrar's Office 
A213 , Ext. 2500 
Med ical Withdrawal 
Health Services, A362, 
Ext. 2340 
WHCM Radio 
WHCM Office A339c, Ext. 2488 
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Mary Jo Willis 
Director of Theatre 

Tom Schneke 
WHCM Advisor 
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There is more to co l lege than 
attend ing classes. Harper offers 
an extensive student activit ies 
program in which you can 
become involved in two ways: 
( 1 )  in the p lanning and opera­
tion of the program, and/or (2)  
by attend ing the var i o u s  
activit ies offered d uring the 
year.  Students of a l l  ages, 
backgrounds and interests are 
encou raged to part ic ipate in 
the planning and d i recting of
activit ies. Th is  provides pract i­
cal  learning experiences which 
can be appl ied later in l ife. 
Look over the l i st of programs, 
activit ies and services and take 
advantage of what Harper has 
to offer. 

With in this Student Handbook, 
"student" is intended to refer to 
deg ree cred it students who 
have paid an activity fee. Mem­
bership  in campus organizations 
is open to these students. 

Student Government 

The Student Senate of Harper 
Col l�ge (SSHC) is an elective 
body com posed of mem bers 
who represent the fo l lowing 
academic d iv isions and special 
interest grou ps: 

Academic Divisions (One rep­
resentative from each division) 

Business and Social Science 
Liberal Arts 
Life Science and 

H u man Services 
Special  P rograms and Services 
Techno logy, Mathematics and 

Physical Science 
Physical Education, Ath letics 
and Recreat ion 

Special Interest Groups 

Student Trustee 
one mem ber 

Counselor A ides 
one mem ber 

C lub  Representatives 
th ree mem bers 

The offices of president, vice 
president and treasu rer are 
elected from with in the above 
mem bersh ip .  

The election of  the  represen­
tatives from the academic 
d iv is ions is  held with in the fi rst 
six weeks of the fal l  semester. 
Election information is  avai lab le 
in the Student Activ it ies Office, 
A336 , th i rd f loor of the Col lege 
Center . 

Students are strong ly en­
couraged to become actively 
invo lved in the Col lege through 
the Student Senate. The SSHC 
represents Harper stu dents to 
the facu lty, ad m inistration and 
Board of Trustees in the for­
m u lation of pol ic ies that affect 
students. 

It a lso budgets and recom­
mends a l location of  student 
act ivity fee funds, appoints 
students to College committees, 
reviews and reco m m ends 
changes in Col lege pol icy and 
promotes general student welfare. 

Student Trustee 

The I l l inois  legis lature passed 
House B i l l  1 628 on Septem ber 
12, 1973, provid ing for non­
vot ing student representation 
on all boards governing h igher  
education inc lud ing two-year 
community col leges and four­
year institut ions. The law, 
signed by Governor Walker,  
became effective October 1,  
1973. The comm unity col lege 
section of the law st ipu lates 
that each col lege's Board of 
Trustees shal l  have one non­
vot ing mem ber who is a stu­
dent enro l led in the col lege 
under the j u risd iction of the 
Board . The term of office is  for 
one year beg inning on Apri l  1 5  
of each year. 

T h r o u g h  a ca m pu s-wi d e  
referend u m  h e l d  a t  Harper 
Col lege shortly thereafter, the 
proced ure for the selection of a 
student trustee was deter­
m ined .  The student trustee is 
elected by popular  vote of the 
student body. The Student 
Senate as election com mittee is 
responsib le  for overseeing a l l  
e lection procedu res. The elec­
tion for the student trustee is 
held in the spring. In order to 
qual ify, a cand idate (1) m ust be 
a reg istered Harper student 
(nine or more credit hours) d u r­
ing both the fal l  and spring 
semesters; and (2)  m ust res ide 
with in the Harper Col lege Dis­
tr ict  5 1 2 ,  and (3)  m u st not have 
previously served as student 
trustee. 

The student trustee assu mes 
a l l  the r ights and respon­
si b i l i t ies of a d u ly elected board 
mem ber with the exception of 
h is/her non-voting status. The 
stu dent trustee: 

1. is a l lowed to make or second 
motions; 
2.  is ad m itted to all sessions of 
the Board ; 
3. receives a l l  materials elected 
Board mem bers do ;  
4 .  is perm itted to d i scuss a l l  
topics of the Board . 

7 
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Student Life 

As a non-voting mem ber, the 
student trustee is  not con­
s idered in determ ining a 
quorum for action of the Board . 
However, the student trustee 
may serve on the Student 
Senate, on institut ional com mit­
tees or on Board com mittees. 

For add it iona l information, 
contact the Student Activ it ies 
Off ice, A336. 

The President's Fellows 

The President's Fel lows are 
fu l l -ti me Harper students who 
work d i rectly and regu larly with 
the Harper Col lege Pres ident 
on special projects and ser­
vices which he designates. It is 
expected that the Fel lows wi l l  
accompany the President and 
represent Harper at var ious 
community and h igh school 
programs. The Fel lows wil l  also 
be treated to special d is­
cussions with com munity bus i­
ness leaders  and oth e r  
functions. To apply, a student 
must have al ready com pleted 
nine cred it hours at Harper and 
must be enro l led fu l l  t ime.  She/ 
he shou ld have at least a 3 .0  
cu m u lative G PA. ,  and must 
have a d es ire to work on pro­
jects and services of interest to 
the Pres ident. Cand i d ates 
should be prepared to repre­
sent a cross-sect ion of students 
with regard to academic major, 
age and so forth .  App l ications 
are general ly avai lab le d u ring 
Septem ber in the Student 
Activit ies Off ice, A336, and the 
off ice of the Vice P resident of 
Student Affai rs,  A317 , for the 
fol lowing academic year. 

Campus Appearance 

A good envi ronm ent is  
i m portant to learning . Because 
of this, the Col lege wants to 
prov ide a pleasant and attrac­
t ive cam pus.  The Col lege is 
part ici pati ng  in the Clean Com­
munity System,  a program of 
Keep America Beautifu l ,  Inc . ,  
which has red uced loose trash 
as much as 80 percent in 300 
cities and counties in 40 states 
where it is underway. At Harper 
Col lege, the concerted effort to 
d i spose of trash and p ick up 
any l i tter has made the cam pus 
a better p lace for stu dents, 
employees and vis itors. Harper 
Col lege is the f i rst col lege or 
university in the country to be 
certif ied by Keep America 
Beautifu l ,  Inc. Student coopera­
tion is essential  for the con­
t in ued success of th is  program.  



Student Lile 

Student Activity Fees 

Student act ivity fees are used 
to support the following pro­
grams and services: 

1. Cu ltural arts series of
lectures, f i lms, concerts, theater, 
and art exh i b its as l i sted in the 
Col lege/Com munity Programs 
Brochure. Students are admitted 
either free or for a nominal 
ad m i ss ion pr ice to th ese 
activit ies. 

2. Social programs of popular
f i lms,  concerts, coffee houses, 
afternoon activit ies, special 
events, etc . ,  as l i sted on the 
activity calendar.  Students are 
adm itted free or  for a nominal  
ad mission pr ice. 

3. Interco l leg iate and intra­
mural  sports - free ad m ission 
to a l l  ath letic events on campus 
and open recreation hours for 
stu d ents are prov ided in 
Bu i ld ing M .  

4 . Student pub l ications -
weekly student newspaper, 
Harbinger, and annual  v isual  
arts/ l i terary magazine, Point of 
View, avai lab le free to students. 

5 . Other pub l ications - the
Col lege/Com m unity Programs 
brochu re, the act ivity calendar 
and the Student Hand book , 
avai lab le free to students. 

6. Health Services - part ia l ly
funds the services of a physician 
avai lab le to students. 

7 . A variety of c lubs and
organizations offered for student 
involvement including curricular 
and special interest groups as 
wel l  as student government, the 
rad io stat ion, speech team and 
porn pon and cheerlead ing .  

a. Discount t ickets t o  Ch icago
area theater, movies, sport ing , 
amusement, and other attrac­
tions are offered on a seasonal 
basis to Harper students when 
they are made avai lable to the 
Student Activit ies Off ice. 

9 . Short-Term Loans of up to
$50.00 for ten d ays are avai l ­
ab le  to students for  emergency 
expenses. 

10. Legal Services - free
legal advice by practic ing 
attorneys is avai lable to students. 

11. Other activ it ies/program
services approved by the Stu­
dent Senate which benefit the 
stu dent body. 

The College Center 

The Col lege Center is an 
integral part of the Harper 
activity program.  I t  is  the scene 
of lectures, concerts, informal 
discussions, dances, meetings, 
conferences and a variety of 
other act iv ities.  Its faci l it ies 
inc lude a food service area, 
lounges, meeting rooms, game 
room and offices for student 
government, clubs and organ­
izations, student pub l ications, 
student development, health 
services and f inancial a id .  

In order  to insure o ptimu m  
use o f  fac i l ities, several build ­
i ng p o l i c i es have been 
estab l ished . Card playing and 
other table games are perm it­
ted in the Col lege Center 
except in the cafeteria between 
10:30 am and 1 :30 pm .  
Because o f  l i m ited seating d ur­
ing these peak hours ,  the 
cafeteria is to be used sole ly for 
d ining purposes. Card p laying 
and other tab le games, visit ing ,  
stu dying or any other activity, 
except d ining ,  wil l not be 
a l lowed . The second f loor 
lounge and th i rd f loor game 
room are avai lab le for these 
other activ it ies. Regu lations 
governing the u se of the game 
room are posted in that area. 
Students are not al lowed to 
sleep in the lounges, in par­
ticular the f i replace area. A rest 
area with sleeping cots is  avail­
able in the Health Center, A362. 

Programs are occasional ly 
held which requ i re special 
arrang e m ents and /or  t h e  
movement o f  students from 
one area to another.  In such 
cases regulations will be posted 
or announcements w i l l  be 
made pertaining to the area 
affected . The fi replace, lounge 
area and game room are 
usually closed d u ring formal ly 
sched u led activ it ies in the 
lounge. 

College Center 
Program Board 

The Program Board is re­
ponsi ble for all social programs 
on the cam pus which are open 
to the entire student body. The 
board consists of a president, 
ad ministrative assistant and 
four appointed committee chair­
men, each respons ib le  for one 
specif ic area of program ming. 
These areas are afternoon 
activities, concerts, f i lms and 
special events. 

The Program Board has 
brought to Harper Col lege such 
acts as Heart, Steve Martin, 
The Psychedel ic  Furs, The 
Fabu lous Thunderbirds,  Jay 
Leno and Jou rney. Selection of 
the P rogram Board mem bers is 
conducted d u ring the spring 
and fal l .  The Board was 
designed to encourage students 
to explore new and creative 
ideas for program ming. This is 
an excel lent o p po rtunity to 
become familiar with the enter­
tainment field and d evelop 
ski l ls in marketing and promo­
tion. To jo in, contact the Stu­
d ent Activit ies Office, A336. 

9 
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Student Life 

Cultural Arts Series 

The cu ltural arts series pro­
vides the College with pro­
grams representative of the 
var ious arts - d ance, art, 
drama, f i lms and m usic - plus  
a forum for the d iscussion of 
issues and ideas through a lec­
ture series. Financed by the 
student activity fee, these are 
p lanned by a student facu lty 
cu ltural arts com m ittee and are 
sched u led regu larly throughout 
the year. 

Clubs and 
Organizations 

Want to belong, but can't find 
the right group? Cou ld  be it's 
time to join one of the ones l isted 
below, or start your own! A l l  
you need to d o  is  g o  to the 
Student Activit ies Office (A336), 
p ick u p  a petition, h ave ten 
interested students sign it, 
choose a facu lty sponsor, turn 
the petit ion in, and you're ready 
to go.  

Association of Legal Students 
Brothers and S isters in Ch rist 
Catho l ic  Campus M inistry 
Cheerleaders 
Chess C lub  
Data Processing C lub  
Eng ineering C lub  
Freshman N u rses C lub  
Future Secretaries Association 
Harper Dance C lub  
Harper's B izarre 

( Fashion Design) 
I l l ino is Association of the Deaf 
International Students C lub  
Junior American Dental 

Hygienists Association 
Junior Branch of the Food 

Service Executives Association 
O perating Room Technicians 

C l u b  
Ph i  Theta Kappa ( Honorary 

Scholast ic Society) 
Physical Education Majors C lub  
P i  Theta Epsi lon 

( Law Enforcement) 
Po l it ical Science C lub  
Porn Pon Squad 
Program Board 
Sophomore N u rses C l u b  
Spread Eagle Sk i  C l u b  
Student Investment C l u b  
Student N u rses Association of 

I l l inois  
Word Processing Students 

Association 

Speech Team 

The S peech Team welcomes 
any student who desi res to par­
t ic i pate in a variety of pub l ic  
speak ing and interpretation 
events ( persuasive, informative, 
extem poraneous, i m pro m ptu ,  
after d inner,  com m unication 
analysis, prose, poetry, d uet 
acting and readers' theatre) .  
The team travels to approx­
imately ten contests throughout 
the year, inc lud ing com­
petit ions against other area 
com m u nity col leges and tour­
naments outside the midwest in 
locations such as Cal i fornia, 
Nebraska, New York ,  and 
Texas. Student service grants 
in the form of tu it ion rebates 
may be avai lab le for S peech 
Tea m  mem bers. 



Student Life 

WHCM Radio 

WHCM,  student rad io station, 
is managed ,  staffed and 
operated enti rely by deg

.
ree

. cred it students. The station 1s a 
closed circuit  system operating 
with in the Col lege Center and 
other bu i ld ings on campus and 
on the Co l lege's cab le  TV 
channels. The station is run in 
accordance with F.C.C. ru les 
and campus regu lations. 
Positions avai lable to interested 
students inc lude announcers, 
news personnel ,  music staff 
and management personnel .  
No experience is necessary. 
Training wi l l  be provided for a l l  
positions. Interested students 
shou ld  contact WHCM in the 
Col lege Center, A33 1 , or exten­
sion 2488. 

Point of View 

A l i terary and art magazine, 
Point of View, is general ly printed 
each year in the spring .  
Material  for pub l ication i s  
accepted in both t h e  fal l  and 
spring semesters. Students 
interested in he lp ing or in su b­
mitting materials should contact 
Dr .  Frank Smith ,  L i beral Arts 
Division ,  F348b, or Ken 
Dah lberg, C222. 

Student Newspaper­
The Harbinger 

The Harbinger is the news­
paper for the campus com­
munity. It is com pletely staffed 
by students interested in par­
t ici pating in the production of a 
weekly newspaper. Their  
opportunity is not l i m ited ; it
runs the gamut of everyth ing 
invo lved in a newspaper off ice. 
The business office hand les 
advertising sales, com position, 
b i l l ing ,  and d istr ibution. There 
is a contri bution to be made by 
anyone adept in cartooning and 
artwork .  The photo lab is 
invo lved in covering assign­
ments for p ictu res and 
develop ing the fi lm in the 
darkroom. Reporting and writing 
of a l l  k inds are assigned from 
the newsroom .  Previous ex­
perience in newspaper produc­
tion in high school or elsewhere 
cou ld  qual i fy a student as an 
ed itor in the newsroom,  photo 
lab or as ed itor-in-ch ief .  
Editor ia l  positions req u i re a 
significant amount of t ime from 
the stu dent. There is also an 
opportunity for designing the
pages of the paper at layout 
and paste-u p .  Cler ical work 
must also be done, such as typ­
ing ,  photocopying ,  order ing

. and mail ing.  There is something
of interest for every student 
on the newspaper staff. Travel 
opportunit ies are avai lable to
student conferences and con­
ventions, and a l i m ited nu m ber 
of tu it ion rebates are avai lab le 
to deserving staff mem bers at 
the end of each semester. 
Interested students shou ld  con­
tact Ed itor-in-Chief,  A367, 
Col lege Center, extension 246 1 
or the Student Activit ies Office, 
A336. 

Student Publications 
Board 

The Student Pub l ications 
Board is a col lege com m ittee 
com posed of facu lty, students 
and ad ministrators. The com­
mittee is responsi ble for  select­
ing ed itors, recommend ing 
advisors and establ ishing 
gu idel ines for the Harbinger 
and Point of View and to ensu re 
adherence to the gu ide l ines. 
The com m ittee also acts as a 
hearing board for those wish ing 
to express suggestions, com­
plaints or q uestions about the  
pub l ications. Further informa­
tion may be obtained through 
the Student Activit ies Office, 
A336. 

1 1  
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lntramurals and 
Campus Recreation 

The Harper Col lege Intra­
mu ral and Campus Recreation 
Department serves the com­
pet it ive and recreational needs 
of  the cam pus com m unity. The
Intram u ral P rogram is d iv ided 
into structu red and unstruc­
tu red activit ies. Structu red 
activit ies inc lude men's and 
women's sports leagues, dance 
workshops, d istance runs, con­
tests, tou rnaments and cl inics. 
The department also offers 
open recreation t ime for
facu lty , staff and students to 
use the running track , gym­
nasi u m ,  swi m m ing pool ,  weight 
room,  dance stud io  and rac­
quetbal l cou rts. 

The Intramural Calendar of 
Events and schedu les for open 
recreation hours and intram u ral  
activit ies are avai lab le outs ide 
of  M 222 or at  the Information 
Booth on the second f loor of 
Bu i ld ing A .  S ign- u p  sheets for 
leagues and tou rnaments are 
located outside M 222. 

Announcements of u pcom ing 
events wi l l  also be l isted in the 
campus newspaper, on campus 
bu l letin boards, and wi l l  be 
broadcast over the cam pus 
rad io station. 

Students are invited to 
express their  suggestions for 
ad d i t iona l act iv i t ies to the  
Coordinator o f  lntramurals in 
Bu i ld ing M ,  Room 222. 

Student a ides,  su pervisors, 
and league and tou rnament 
sports off ic ia ls are also needed 
for the Intramural Program to 
be successfu l .  For further infor­
mation or to apply for su per­
visory or off ic iat ing work, call 
the Intramural Department at 
397-3000, extension 2969 or 
2467. 

Intercollegiate 
Athletics 

Harper is a mem ber of the 
North Central Com munity 
Col lege Conference ( N4C) and 
the National Junior Col lege 
Ath letic Association (NJCAA). 
Col leges in the conference are 
Tr iton (R iver Grove), Jo l iet 
(Jo l iet) ,  Rock Val ley ( Rockford ) ,  
Col lege of D u Page (G len El lyn), 
Thornton (South Hol land ) ,  
I l l ino is Val ley ( LaSal le) and 
Moraine Val ley ( Palos H i l ls) .  

Sport 
Football 
Cross Country 
Women's Tennis 
Women's Volleyball 
Basketball 
WrestJ.ing 
Men's and Women's Swimming 
Women's Basketball 
Baseball 
Tennis 
Track 
Women's Softball 
Women's Track and Field 

In order for a student to par­
t ici pate in a sport, he  or she 
must be e l ig ib le  according to 
the ru les of the conference and 
respective ath letic associations. 
One of the major e l ig ib i l ity 
requirements is that each student 
must fu rnish an acceptable 
record of a physical examination 
taken with in one year of 
partic i pation. 

Students interested in par­
t ici pating in a part icu lar sport 
should contact the coach of 
that sport as soon as possi b le 
to determine e l ig ib i l ity status.  

Addit ional informat ion is 
avai lab le from Roger Bechto ld ,  
coord inator of  men's ath letics, 
and Martha Bolt ,  coord inator of 
women's ath let ics. 

Ath let ic off ices are located in 
the P hysical Educat ion, Ath­
letics and Recreation Bu i ld ing 
(Bu i l d ing M ) ,  telephone 397-
3000, extension 2466. 

First 
Official 
Practice 
August 15 
August 15 
August 15 
August 15 
October 15 
October 15 
October 15 
November 1 
March 1 
March 1 
March 1 
March 1 
March 1 

Daily 
Practice 
Times 

3:00 pm 
3:00pm 
3:00 pm 
3:00 pm 
2:30 pm 
3:30 pm 
2:00pm 
3:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 
3:00pm 
3:00 pm 
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Cheerleading Squad 

The Harper Col lege Cheer­
lead ing Squad performs at al l  
home and some away footbal l  
and basketbal l  games. The 
mem bers' enth usiasm is used 
to fire up the team and promote 
school spir i t .  The performance 
skil ls used inc lude cheers, 
mounts, spl its, j u m ps and gym­
nastics. Mem bers must have a 
physical exam,  part ic i pate in 
fund raising and attend a l l  
pract ices and sched u led 
games. The eight mem bers of 
the squad put in a fu l l  year at 
this sport. Men and women 
who feel they have a lot to g ive 
shou ld  watch for tryouts to be 
held in spring and early fa l l .  
Times, dates and req u i rements 
wi l l  be posted on cam pus 
bul let in boards, The Harbinger 
and the Student Activities 
Off ice, A336. 

Porn Pon Squad 

The Harper Porn Pon Squad 
has been promoting school 
spir i t  since 1 967.  The women 
perform dance and porn pon 
routines at all home footbal l  
and basketbal l  halfti mes. Other 
act iv it ies inc lude fund raising 
projects and special perfor­
mances. There are 1 4  to 1 6  
mem bers. Requ i rements for 
squad mem bers include a 
physical exam ,  part ic i pation in 
fund raising and attendance at 
a l l  practices and a l l  home 
games. Tryouts are held in the 
spring and ear ly fal l .  Those 
interested in trying out shou ld  
contact the Student Activit ies 
Off ice, A336, or advisor, exten­
sion 2466 and watch for 
announcements in The Har­
binger and on cam pus bu l let in 
boards. 

13 



Student Life 

Theatre 

The Harper Col lege Theatre 
is designed to provide the stu­
dent with experience in all 
aspects of theatre prod uction. 
There are two major prod uc­
tions each year and aud itions 
are open to any interested Har­
per student. Prod uctions 
incl ude musicals, serious 
dramas and comedies.  
Questions about theatre on 
cam pus should be d i rected to 
Mary Jo Wi l l is ,  A 1 39 ,  extension 
2448. 
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Box Office 

The Harper Col lege Box 
Off ice, J1 35, se l ls t ickets for al l 
Harper act iv it ies, except 
athletic events. Also so ld  are 
General Ci nema Theatre t ick­
ets. Phone and mai l  reser­
vat ions may be used for certai n 
events. Cash, checks, and 
Visa/ MasterCard accepted .  For 
information on events cal l  397-
3000, extension 2552 . Ticket 
reservat ions may be made by 
cal l i ng  397-3000, extension 
2547. The Box Off ice is open 
Monday through Thu rsday, 
1 0:00 am to 7:00 pm ; Fr iday 
(except su m mer session) ,  1 0:00 
am to 4:30 pm; and prior to 
every event at the locat ion of 
the event. Harper employees 
and students may receive d is­
counts with val i d  act iv ity cards. 

Women's Center 

The Women's Center is  
located i n  Bu i ld ing  P ,  Room 
1 27 .  Coffee, com pan ionsh i p ,  
cam pus i nformation ,  resou rces 
and referral i nformation are 
avai lable.  Today's woman wi l l  
f i nd  a p lace to d iscuss issues, 
needs, values and plans.  
Staffed by peer counselors, the 
Center is  open f ive days a 
week.  Men ,  as wel l as women,  
are welcome to use the fac i l ity. 

Group Counseling 

There are several types of 
group experiences led by coun ­
selors. One type o f  grou p is  
offered for  academic  cred it .  
H u man ist ic Psychology ( PSY 
1 07)  is  a cou rse deal i ng  with 
personal  awareness and helps 
students to better understand  
themselves through experiences 
designed to i m p rove the ir  self 
confidence and i ncrease the ir  
motivat ion .  Topics i n  Psychol­
ogy ( PSY 1 08) focus on a
variety of topics including career 
explorat ion ,  m id- l ife career 
change and job search 
techn iques. 

Non-cred it group sem i nars 
such as "Job Search Tech ­
n iques,"  " I nterv iewing ,"  " M i d ­
life Adjustments," specif ic 
transfer sem i nars and others 
are offered d u r ing  each semes­
ter. Students are i nformed 
about these grou p offer ings 
through ma i l i ngs,  posters and 
brochures available on campus. 
Students may request add i ­
t ional  i nformation b y  visit ing 
any of the Student  Develop­
ment Centers(A347,  01 42, 1117, 
F 1 32) .  

15 
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Student Development Counselor Aides 

Harper views counseling as a 
vital function of a com m unity 
col lege and therefore offers an 
extensive program of stu dent 
development services to 
students. 

Students are encou raged to 
work with Student Develop­
ment staff for assistance in 
making career d ecisions, in 
program selection, in ed u ­
cational p lanning including 
transfer information, as wel l as 
for personal or social concerns. 
Student Development staff 
mem bers see students by 
appointment or on a wal k-in 
basis. 

Student Development Cen­
ters are conveniently located in 
fou r  offices on cam pus. Pros­
pective students may seek 
counseling assistance through 
services designed especial ly 
for them in the Center for New 
Students and Ad u lt Services in 
F132. In addition, this center 
provides unique services for 
the adu l t  student. The Career 
and Life P lanning Center in 
A347 provid es students with 
assistance in career decision 
making. Resou rces inc lude the 
com puterized guidance program 
DISCOVER and a career l i­
brary. The H arper Job P lace­
ment office is located in A347. 

In the Office of Testing 
Services, located in A348, 
students may take a variety of 
tests including CLEP and 
proficiency exams, television 
course exams, as wel l  as 
interest or aptitude tests. 
General counseling services, 
educational planning , personal 
counseling and transfer resour­
ces are available to stl!dents in 
D142 and 1117. 

Counselor Aides are students 
whose primary aim is to be of 
friend ly assistance to other 
stu dents and assist the staff in 
each counseling center. They 
can be especial ly he lpfu l  in 
answering questions for entering 
students d u ring orientation and 
registration periods.  Counselor 
Aides work in each of the Student 
Development Centers (A347, 
D142, 1117 or F132) throughout 
the academic year as part of a 
team providing assistance to 
stu dents at the Col lege. 

Community 
Counseling Center 

Have you a friend or relative 
who needs he lp  reso lving per­
sonal problems? Harper 
College's Com munity Counseling 
Center provides assistance to 
non-student mem bers of the 
com m u nity . The center offers 
personal counseling and 
marriage and family counseling, 
as wel l  as a complete testing 
service and vocational career 
guidance. For information 
regarding fees and appoint­
ments, cal l  the Community 
Counseling Center, 397-3000, 
extension 2577. 

Credit by 
Examination Programs 

Proficiency credit is available 
at Harper Col lege through  four  
programs: The Advanced 
P lacement P rogram (AP) ; 
Col lege-Level Examination Pro­
gram (CLEP) ;  Harper Depart­
mental Program ( D P ) ;  and 
Defense Activity of Non­
Traditional Ed ucational S u pport 
( DA NTES) tests. For l istings of 
cou rses having proficiency 
exams and proced u res for 
app lying , contact the Office of 
Testing Services, A347 , exten­
sion 2541. 
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Academic and 
Vocational Testing 

Have you ever asked your­
self ,  " Do I real ly know what I 
want to do?" or "What am I 
interested in?" or "What are my 
abi l i t ies?" I f  you have and you 
weren't satisfied with you r 
answer, you may get some 
insight about you rself, your  
abi l it ies and your  interests by 
taking a battery of tests. These 
tests are avai lable in the Off ice 
of Testing Services. Students 
must f i rst contact one of the 
Student Development Centers 
(D142, 1117, A347 or  F132) 
regarding appropr iate test 
selection. 

International Students 

Harper Col lege welcomes 
you ,  the International Student, 
and encourages you to take 
advantage of the special ized 
services within the student 
affairs area. Counselors are 
avai lable for academic,  career, 
and personal counsel ing .  Our  
student activit ies program 
offers a var iety of activit ies to 
choose from .  We strong ly 
encourage you to take advan­
tage of these programs which 
can provide a m uch needed 
break from your academic 
routine as wel l as being an 
i m portant part of your total 
education at Harper.  

Legal Service 

Free legal advice is avai lab le 
from pract ic ing attorneys to fu l l  
and part-t ime students who pay 
an activ ity fee. The attorney w i l l  
be  avai lab le for  3112 to 5 hours 
each week.  The intent of the 
service is to help educate 
stu dents to recognize thei r 
legal problems and to fac i l itate 
thei r reso lut ion. Students m u st 
be aware that the attorney w i l l  
not actual ly provide legal rep­
resentat ion for them d u ring the 
above h o u rs .  Instea d ,  the 
attorney wi l l  answer questions 
on whatever legal problem the 
stu dent has, advise the student 
as to h is  or her r ights/ legal 
l iab i l i t ies, and h ow a quest ion/ 
problem can best be resolved . 

The attorney shal l  not be 
requ i red or perm itted to pro­
v ide services to any person 
where such wou ld  present a 
conflict of interest for the attor 
ney, the Col lege and/or the 
Student Senate, nor in any matter 
against or antagonistic to the 
Col lege, the Board of Trustees 
and mem bers thereof; nor shal l  
the attorney be req u i red or per­
mitted to provid e  services to 
any person in any matter 
against or antagonistic to any 
employee, student or staff 
mem ber where attorney's rep­
resentat ion in said matter is  
l i kely to create the appearance 
of an i m propr iety. 

T h i s  service is funded by 
stu dent activity fees and spon­
sored by the Student Senate. 
Students should make an 
appointment to see the attorney 
in advance by cal l ing 397-3000, 
extension 2242, or  by com ing 
to the Student Activit ies Office. 
Students without appointments 
can see the attorney on a walk­
in basis, t ime perm itting . 

Financial Aid 

Qualif ied Harper students 
may apply for a variety of 
scholarsh i ps,  loans and grants: 
Pe l l  G rants, Col lege Work­
Study,  I l l inois State Monetary 
Scholarsh i p  and G rant awards, 
I l l inois Guaranteed Loans, 
Trustee Scholarsh i ps, Student 
Service Awards, I l l ino is State 
Veterans Scholarsh ip ,  G . I .  B i l l ,  
Veterans Vocational Rehab i l ita­
tion and V.A.  Widows Com pen­
sation Benefits. 

Hand icapped students may 
receive com pensation thro·Jgh  
the i r  local off ice of the state 
d ivis ion of vocational rehab­
i l itation. 

Tu it ion rebates are provided 
by many area businesses and 
industr ies to thei r employees as 
an incentive for them to con­
tinue their  education. Students 
who are employed should con­
tact the ir  com pany representa­
tive for further detai ls .  

Further information may be 
obtained from the Office of
Financial A id ,  A364, 397-3000, 
extension 2248 or 2249 . 
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Scholarships 

Each year the Board of Trus­
tees of Harper Col lege offers to 
grad uates of high schools 
with in the Harper d istrict a 
series of scho larsh i ps cal led 
Trustee Scholarsh i ps. The 
Trustee Scholarsh i p  wi l l  also be 
awarded to four  students selec­
ted from the general Col lege in­
d istr ict popu lation who are not 
recent graduates from one of 
the d i str ict h igh  schools .  In 
add ition, the Col lege offers 
grad uates of in-d istr ict h igh  
schools who rank in the top f ive 
percent of their g rad uat ing 
classes a D istingu ished Scholar 
award which covers tu it ion, 
activity and parking fees. 

Several scholarsh i ps have 
been establ ished for Harper 
students, based pr i mari ly on 
academic ach ievement. The 
Harper Col lege Educational 
Foundation "Award for Excel­
lence" is the h ighest honor a 
Harper student can receive. 
Appl ication for this scholarsh i p  
is open t o  students from a l l  
co l lege degree programs who 
meet cr i ter ia of g rade point 
average, service and facu lty 
recommendation. 

Students in the Technology, 
Mathematics and Physical 
Sciences D ivis ion may app ly for 
scho larsh i p  awards from a fund 
establ ished by the D ivis ion. 
Add itional scholarsh i ps in th is  
area of study have been pro­
vided by UOP and Amersham 
Corporation. Academic achieve­
ment is a major qua l if ication for 
these scholarsh i ps. 

In add ition, many pr ivate and 
pub l ic  agencies are ready and 
able to assist the worthy 
col lege student. Funds are also 
avai lab le through local organ­
izations such as women's c lu bs, 
Rotary, and cham bers of 
com merce. 

Short-Term Loans 

Short-term loans up to a 
maxi m u m  of $300.00 may be 
obtained through the Office of
Financial  A id  to cover 80 per­
cent of the cost of tu it ion. There 
is a $6.00 service charge. 

Emergency Short­
Term Loans 

Loans u p  to a maxi m u m  of 
$50.00 may be obtained in the 
Financial  A id  Off ice by Harper 
students for emergency expen­
ses. The loans m u st be repaid 
in ful l  with in ten school days. 
There is no service charge and 
the check is general ly pro­
cessed with in 24 hours. 

Student Activities 
Awards Programs 

The annual Student Awards 
Program recognizes outstanding 
contri butions by stu dents in a l l  
areas of the student activit ies 
program . Nomi nations are 
made, general ly in March ,  by 
ind iv idual organizations and 
facu lty advisors. The students 
are cited at an awards banq uet 
sponsored by the col lege in 
May,  and are g iven awards in 
the form of p laques, m ugs, or 
certificates, depend ing u pon 
the particu lar  award level and 
activity. 

Who's Who Among St udent s 
in American Junior Colleges i s  
an annual d i rectory of out­
stand ing student leaders in 
two-year co l leges across the 
country. Only second year 
students are e l ig ib le ,  and the 
criteria for selection are 
academic stand ing ,  part ici pa­
tion and leadersh ip  in curr i ­
cular and co-curricular activities, 
and com m unity service. Facu lty 
mem bers are encou raged to 
nominate students, and students 
may apply d i rectly to the selec­
tion com m ittee. App l ications 
are general ly avai lab le in 
Decem ber or January and the 
selections are made with in the 
f i rst two weeks of February. 

Student Service awards in 
the form of fu l l  or  partial tuit ion 
rebates are avai lab le for 
outstand ing contr ibutors in the 
stu dent activit ies area. C l u b  
and organization off icers and 
mem bers may be nominated by 
the advisor  and/or students, 
based on their performance, 
posit ion and responsi b i l ity, 
leadersh i p  exh i b ited and length 
of service. These awards are 
granted on a semester basis . 

Further information on these 
th ree award programs is ava i l ­
ab le in the Student Activit ies 
Off ice. 
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Employment Services 

Need help? Look ing for a 
job? Stop by A347 and visit 
with the Il l i no is Job Service 
representatives. Ful l  and part­
time job opportun it ies are l isted 
for the northwest subu rban 
area. 

F ind answers to your ques­
tions and learn about the job 
market. 

Become fam i l iar with the 
resources avai lab le and how to 
use them for your  benefit .  

Office hours are 8:30 am to 
4:00 pm Monday through 
Friday. Job Service represen­
tatives can be reached by 
telephone d u r ing those hours 
at 397-4509. 

Employment 
Recommendations 

If you are work ing part t ime 
or  fu l l  t ime, you should be careful 
not to reg ister for more cou rses 
than you can handle .  T ime 
spent in  class is on ly part of  the 
t ime commitment req u i red. 
General ly ,  each student should 
plan to spend an add it ional two 
hours of stu dy for each hour 
spent in  class. A student reg is­
teri ng for classes tota l ing  1 5  
cred it hours should plan to 
spend 1 5  hours in  class and an 
addit ional 30 hours for study -
a weekly total of 45 hours.  

The fol lowing table can be 
used as a general gu ide  for 
balanc ing cou rse load with the 
t ime req u i rements of a job:  

Weekly Job Time 

9 hours or less 
10-19 hours 
20-29 hours 
30-39 hours 
40 hours and above 

Placement Office 

The pri mary pu rpose of the 
Placement Off ice is to provide 
assistance to the Harper Stu­
dent i n  o btai n ing  employment 
in  their  chosen career f ie ld .  

The Placement Office assists 
sudents in obta in ing  necessary 
sk i l l s  for conduct ing the job 
search . Th is  i nc ludes prepara­
t ion for i nterviews, resume writ­
ing techn iq ues, as wel l  as other 
job search strateg ies. This is 
done through developing and 
mainta in ing  resou rce mater ia ls ,  
job search seminars, class­
room presentat ions,  and i n ­
d iv idua l  career cou nse l ing .  

The Placement Office com ­
pi les a data base on local 
employers which i nc ludes job 
descript ions,  company i nfor­
mat ion ,  salary su rveys, and 
futu re job trends.  The off ice 
also sponsors an annual  
Employment Fair .  

A very visi b le  component of  
the Placement Office is  the job 
l ist ing service. Current job 
opportun it ies f rom local com­
pan ies are posted on an 
appropriate bu l leti n board 
and the l isti ngs are d is­
sem inated arou nd campus. 
Future plans inc lude a com­
puterized job match ing system 
wh ich a l lows for the match ing 
of the personal  qua l i f ications of  
students wi th  the desi red job 
req u i rements of employers. 

To use the services of the 
Placement Office, stop i n  at 
A347 between 8:00 am and 
4:30 pm or cal l 397-3000, 
extension 2220. 

Course Load 

14-16 semester hours 
10-13 
7-9 
4-6 
1-3 

Veterans' Programs 

Veterans are e l ig ib le  to 
receive assistance under the 
G. I .  B i l l ,  the Veterans 
Vocat ional  Rehabi l itat ion Act, 
and War Orphans Ed ucational 
Assistance Program . Qual ified 
veterans who entered the ser­
vice as residents of I l l i no is may 
also be e l ig ib le  for a tu it ion 
scho larsh ip for a period that is 
equ ivalent to four  (4) years of 
fu l l-ti me enro l lment, i .e . ,  a total 
of 1 20 poi nts. They should con­
tact the Veterans Affai rs Office, 
A364 , for further deta i ls. 

--- 19 
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Food Services 
Building A 

For your pleasu re and con­
ven ience, the cafeteria, located 
on the f i rst f loor,  offers a wide  
variety of hot food ,  snacks and  
short order items. The fac i l ity is 
open d ur ing reg u lar sessions 
as fol lows: 

Dav 

Monday-Thursday 
*Friday 

Vend ing  mach ines are 
located throughout the Col lege 
Center and other bu i l d i ngs on 
campus. Service is  avai lab le 
whenever the bu i l d i ngs  are 
open .  *Cafeter ia is closed on 
Fr idays d u r ing the su m mer. 

Cateri ng is avai lab le for al l  
on-campus and campus related 
functions. Information concern ing 
the plan n ing  of such events 
may be obta ined by contact ing 
the Operations Office, extension 
2250 or 2253. 

Students enrol led in  the Food 
Service Management program 
participate in  the preparat ion 
and service of some of the food 
items as related to the above 
areas. Students are under the 
gu idance of an instructi ng Chef 
and Baker and a professional  
food management staff. 
Inq u i r ies concern ing  the Food 
Service Management program 
may be d i rected to the Coor­
d i nator of the Food Service 
program. 

Hours Ooen 

7:30 am-7:00 pm 
7:30 am-3:00 pm 

Health Service 

The Health Service is located 
in B u i l d i ng A, Room 362, next 
to the Student Development 
Center and is open from 8:00 
am to 10:00 pm , Monday 
through Thursday, 8:00 am to 
4:30 pm , Fr iday and 9:00 am to 
1:00 pm on Saturday. Regis­
tered n u rses staff the Health 
Service and the fol lowing ser­
vices are ava i lab le  without 
charge to students. 

1. Confidential health 
cou nsel i ng  
2.  Fi rst a id  
3.  Med ications - aspi r i n ,  
th roat lozenges, cough  
med icat ion ,  A lka-Seltzer ,  
cold capsu les, etc. 
4.  Med ical park ing permits 
5 .  Health educat ion -
brochures, counsel i ng  
6.  Student hospita l izat ion 
insurance i nformation 
7. Al lergy i njections 
8 .  Referrals for  health 
problems 
9. Rest area 

10. Conf ident ia l  and free test -
ing  for: 

a .  Monon ucleosis 
b .  Pregnancy 
c. Tu bercu losis 
d .  Sexual ly transmitted 

d i seases 
e. Hemoglob in  
f .  V is ion def ic iencies 

g .  Heari ng def ic iencies 
11.  Th roat cu ltu res 
1 2. Part-t ime physic ians 

Part-ti m e  physic ians provide 
medical care one and one hal f  
hours per day dur ing spr ing 
and fal l  semesters. They 
d iagnose, treat, prescr ibe 
medications,  laboratory tests 
and X-rays as needed .  The 
physic ians' services are par­
tial ly funded by student activity 
fees. 

All services are completely 
conf ident ia l !  Sem i nars and pro­
grams are planned throughout 
the school year and l iterature is 
made avai lab le to i ncrease stu­
dent awareness and knowledge 
of health problems and i n ­
formation .  

Ca l l  the Health Service at 
extension 2340 or 2268 if you 
have any questions.  Use the 
services - they're free - con­
f ident ia l  - and for you ! 
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Section 504 

Wil l iam Rai ney Harper 
Col lege does not d iscri m i nate 
on the basis of hand icap in the 
recru itment and ad mission of 
students, the recruitment and 
employment of facu lty and 
staff, and the operat ion of any 
of i ts prog rams and activit ies, 
as specif ied by federal laws 
and reg u lat ions.  The desig­
nated coord inator for col lege 
compl iance with Sect ion 504 of 
the Rehabi l itat ion Act of 1 973 is 
the Dean of Special  Programs 
and Services, Bu i l d i ng  F,  Room 
1 30. 

Services for Disabled 
Students 

Support services are ava i l ­
ab le  for  d isabled students i n  
accord with Section 504 o f  the 
Rehabi l i tat ion Act of 1 973 . 
Information regard ing those 
services or about campus 
access ib i l i ty can be o btai ned in 
the Disabled Student Services 
Off ice, D 1 1 9 . 

Bulletin Boards and 
Publicity 

A l i st of weekly col lege 
events and annou ncements is  
placed i n  the col lege news­
paper, the Harbinger, the 
Weekly Bu l leti n ,  and on bu l leti n 
boards. Bu l leti n boards may 
not be used to announce non­
Harper for profit events. 
Pu b l icity m ust be approved by 
the Student Activit ies Office 
and may be hung  or d istr ibuted 
only in  designated locat ions.  
Reco m mended poster s ize is  
1 4" x 22", but larger posters 
wi l l  be a l lowed if space is  ava i l ­
able .  The name of the organ iza­
tion sponsor ing a campus 
act ivity or event must appear 
on all publ icity material. A poster 
serv ice is a lso ava i lab le  
through the Student  Activ it ies 
Office. General ly posters shal l  
be d i splayed for a period not to 
exceed two weeks. Except ions 
to these reg u lations may be 
req uested through the Student 
Activit ies Office. 

Distribution of 
Literature 

I nd iv idua l  students, student 
organ izat ions and/or non­
stu dents may d istr i bute l i tera­
ture on campus provid ing  the 
l iteratu re and d istr i but ion pro­
ced u res are with in  the context 
of the student cond uct code 
and fol low the "Use of Tables or 
Displays" gu ide l i nes. 

Political Campaigning 
on Campus 

Pol it ical cand idates who want 
to campaign and/or d istr ibute 
l i terature on campus must 
reg ister i n  advance and obtain 
approval from the Student 
Activit ies Off ice.  Campaign ing  
and d istr ibut ion of l iterature i s  
normal ly  restricted to  the  
Col lege Center and m ust fol low 
the "Use of Tables or D isplays" 
gu ide l i nes.  
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Use of Tables or 
Displays 

An area desig nated for 
interact ion and com m u n ication  
by  organ izations and i nd iv­
iduals is  in the Col lege Center, 
Bu i ld ing  A.  I n  this area, tables 
and d isplays may be set u p  
without charge for represen­
tatives of student organ izat ions 
and representatives of non­
profit, non-com mercial , non­
student organ izat ions i n  accord 
with the fol lowing ru les: 

1 .  The space is avai lable on ly 
u pon advance req uest which 
shal l  be obtai ned by f i l ing a 
reservat ion form i n  the Student 
Activit ies Office, Bu i ld ing  A,  
Room 336. 

2. S pace shal l  be al located on 
a f i rst-come,  f i rst-served basis .  
It shal l  be req uested at least 
five (5 )  days pr ior to the 
desi red date. Requests for a 
su bseqL!ent semester wi l l  not 
be accepted ear l ier than six (6) 
weeks pr ior  to the beg i n n i n g  of 
that semester .  

3. A maxi m u m  of th ree (3)  
tab les or  d isp lays may be 
placed in the designated area 
at the same t ime.  Tables w i l l  be 
provided by the Col lege. Dis­
plays shal l  not exceed 4' X 8' in 
size. The tab les and d isp lays 
wi l l  be placed next to the w in­
dows a long the south corr idor 
of the Col lege Center Lounge. 

4 .  I n  order to al low as many 
groups as possi b le to be rep­
resented i n  the Col lege Center, 
space may be reserved for a 
maxi m u m  of four  (4) t imes a 
month or once a week per 
semester per organizat ion .  

5 .  There shal l  be no more 
than one ( 1 )  space per 
organ izat ion at the same t i me; 
however, i f  no  other requests 
have been made by the reser­
vat ion dead l i ne,  one add it ional 
d isp lay space may be reserved.  
No more than fou r  (4) rep­
resentat ives or i nd iv id uals shall 
staff any d isp lay .  

6. Displays may not be d is­
ru ptive i n  nature.  No sou nd 
am pl i f ication eq u i pment may 
be used i n  the designated area. 

7. Representatives of organ­
izat ions or  i nd iv id uals may 
com mun icate anywhere i n  the 
des ignated area. 

8.  Representatives of organ­
izat ions or  i nd iv id uals must 
clearly identify themselves to 
Harper students. 
9.  Alcohol ic beverages, nar­

cotics, profane language, 
quarrel i ng ,  f ight ing or gamb l i ng  
are proh i b ited . Smok ing is  also 
proh ib ited in posted areas. 

1 O.  Literature may be sold 
and contri but ions so l ic ited in 
the designated area. 

1 1 .  The ind iv idual or  org­
an izat ion  i s  r�spo n s i b l e  for 
prom pt payment of any 
damage to Col lege pro perty . 

1 2 . The Col lege may assume 
a v io lat ion of regu lat ions has 
occurred if an organization 
does not  staff i ts  reserved 
space for two reserved dates 
without notify ing the Office or 
Di rector of Student Activit ies. I n  
t h e  event o f  such a v io lat ion the 
Col lege may cancel the balance 
of the reserved t ime.  
13.  I n  the event that an 

organ izat ion wishes to rent  the 
enti re Lou nge or the Col lege 
wishes to schedu le an event 
req u i r ing  the entire Lounge, the 
Col lege reserves the r ight  to 
cancel reservat ions for that 
date i n  the designated area by 
issu ing  a notice ten ( 1 0) days 
pr ior  to the schedu led dat� . 

1 4. Violation of the regu lations 
shal l  result i n  the revocat ion of 
the organization's or ind ividual's 
reservat ion by the Di rector of 
Student Activit ies for the 
remainder of the semester or 
th ree (3) months,  wh ich ever is  
longer ,  by service of a cancel la­
t ion notice in writ i ng u pon the 
person mak ing  the reser­
vat ions.  I f  there is a d ispute as 
to the facts causing the violation ,  
the party contest ing the can­
cel lat ion may, with i n  f ive (5 )  
days of the cancel lat ion ,  
request the Vice P resident of  
Ad min i strative Services to hold 
a meeti ng with the agg r ieved 
party and the Col lege off ice 
cancel l i ng  the reservation to 
review the al leged v io lat ion .  

Activity Cards 

Activity cards are issued to 
all students who pay a student 
act ivity fee. These cards must 
be carried at al l t imes and wi l l  
be used for ad mission to social , 
cultu ral and ath let ic events, for 
vot ing in student elections,  for 
check ing  out materials from the 
Learn ing  Resou rces Center and 
the Game Room,  and for other 
occasions requ iring identification. 
Students may be requested to 
show a driver's l icense in addition 
to the activ ity card for iden­
tif ication purposes. Students 
who lose their  activity cards 
must report this i m mediately to 
the Bus i ness Office. There is a 
$2 replacement charge. A new 
act ivity card for each semester 
wi l l  be issued at reg istrat ion 
fol lowi ng payment of fees. 

Student Dress 

There is no formal d ress 
code; however, any student 
whose d ress d isru pts the 
educational process may be 
asked to leave cam pus.  With in 
th is  framework there are two 
stipu lat ions:  ( 1 )  S h i rts m ust be 
worn in the bu i ld i ngs,  and (2) 
Bare feet are not al lowed in the 
bu i ld ings.  
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Smoking Policy 

Out of respect for the health 
of our  fe l low students and 
faculty, smoking and the use of 
smok ing  materials is a l lowed 
only in  designated areas in  the 
various bu i ld i ngs. A l l  remai n ing  
areas on campus which in ­
c lude ,  but are  not  l i m ited to, 
those l i sted below wil l  be non­
smoking areas: 

Classrooms 
Laboratories 
Hal lways and sta i rwel ls 
Wash rooms 
Physical  Education area 
Bu i ld ing  V 
Div is ion Offices 
Open offices or work areas 
Reception areas 
Conference rooms 

Smoking is also prohibited during 
meeti ngs. 

Sexual Harassment 
Policy 

It is the pol icy of Harper 
col lege that no staff mem ber or 
student shall be subject to sexual 
harassment.  

U nwelcome sexual advances, 
requests for sexual favors, and 
other verbal or physical conduct 
of a sexual natu re constitute 
sexual harassment when: 

A.  Submission to such conduct 
is made either expl icit ly or  
i mpl icit ly a term or cond it ion of  
an ind iv idual 's employment or 
ed ucation ;  

B .  Subm ission to  or reject ion 
of such conduct by an i n ­
d iv idua l  is used as  the basis for 
academic or employment 
decis ions affect ing that i n ­
d iv idua l ;  or  

C.  Such cond uct has the pur­
pose or  effect of su bstant ia l ly 
interfering  with an ind iv id ual 's 
academic  or professional  per­
formance or creat ing an i n ­
t im idati ng ,  host i le  or offensive 
education or employment 
environment. 

Any staff mem ber or student 
engag ing  in  such proh ib ited 
activ ity shal l  be su bject to d is­
cipl inary act ion up to and 
inc lud ing  terminat ion from th is  
i nstitution  as determ i ned by 
such ad m i n istrative or  Board 
act ion as is  requ i red by I l l i no is 
law or by Board pol icy. 

This po l icy appl ies to acts of 
sexual harassment by any 
mem ber of one sex agai nst a 
mem ber of the opposite or the 
same sex at a l l  levels of the 
Col lege com m u n ity ( i . e . ,  
supervisor-subord inate, facu lty­
student, employee-peer, 
student-peer) .  

Rules and Regulations 
Implementing Board Policy No. 
6.4, Sexual Harassment 

A.  R eporting- I f  a student 
bel ieves that s/he has been 
sexual ly harassed , the student 
should report the a l leged act 
immediately to the Vice President 
of Student Affai rs. 

B .  / nvestigation-
1 .  The Vice President of Stu­

dent Affairs or  the President 
shal l  undertake an investigation 
of al l  such complai nts or 
appo int  an ad m i n istrator or 
other q ual if ied person to con ­
duct t h e  invest igation .  No com­
pla int  or identity of a 
complainant w i l l  be d isclosed 
except when necessary to fu l ly  
i nvest igate the compla int  and 
after notif icat ion to the com­
pla inant .  After a written com­
pla int has been f i led ,  the 
person accused of sexual  
harassment shal  be notif ied of 
the su bstance and content of 
the complaint expedit iously .  

2.  The i nvestigator shal l  f i le  a 
written report as to h is/her f in ­
d ings  w i th  the V ice P resident of  
Student Affai rs or  the President 
with in  twenty-eight (28) days 
after a written complaint has 
been made. In the event the 
report cann ot be completed 
with i n  twenty-eig hty (28) days, 
the report shal l  state the 
reasons for the delay.  The com­
pla inant and the person 
accused shall be notif ied of the 
f ind i ngs of the invest igat ion . 

3. The person accused of 
sexual harassment may be 
su bject to d iscipl i nary action in 
accordance with establ ished 
proced ures. Also, one or both 
parties may be recommended 
for cou nsel ing  i n  order to 
understand the nature and/or 
deal with the conseq uences of 
the complaint .  

C .  Dissemination of Policy 
1. Any student is encouraged 

to raise q uestions s/he may 
have regard ing  sexual harass­
ment with Student Development 
facu lty or other facu lty members, 
or  ad min istrators, i nc lud ing  
vice presidents or the president. 

2. A copy of the Student 
Hand book conta in ing  Board 
pol icy and i mplementi ng 
regu lat ions shal l  be made avai l ­
able to stud ents ann ual ly .  

23 
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Policy Regarding 
Students With Chronic 
Communicable 
Diseases 

A student who has a chron ic 
com m u n icable d isease o r  who 
is a carrier of  a chron ic  com­
mun icable d isease may attend 
the Col lege and partic ipate in 
programs and activ it ies 
whenever, through reasonable 
accommodation ,  there is no 
s ign if icant r isk  of  transmission 
of the d isease to others. 

A student who has a chron ic 
com m u n icable d isease or who 
is a carrier of a chronic com­
m u n icable d isease may be 
denied ad m ission to, or  may be 
d ismissed from,  a part icular 
program or cou rse of study 
whenever such chron ic  com ­
mun icable d isease has a d i rect 
effect on the student's ab i l i ty to 
perform so as to render the 
student not qua l if ied for the 
program or course of study.  

No other person who has a 
chron ic com m u n icable d isease 
or who is  a carrier of a chron ic  
com m u n icable dsease shal l  be 
denied the use of Col lege 
fac i l it ies or services whenever, 
through reasonable accom­
modation, there is no significant 
risk of transm ission of the 
d isease to others. 

The President is author ized 
to establ ish ru les and reg­
u lations that are desig ned to 
im plement th is  pol icy .  

Rules and Reg ulations 
I mplementing Board Pol icy 
Sec. 6.1 2A: Students with 
C hronic Communicable 
Diseases 

A. Tempor ar y Ex clusion 
When there is a question 

concern ing  adm ittance, sus­
pension or dismissal of a student 
because the student has a 
chron ic  com m u n icable d isease 
or is  a carrier or is reasonably 
suspected of hav ing a ch ron ic  
co m m u n icable d isease or  of  
bei ng a carrier, such student or 
other user of Col lege faci l it ies 
or services may be temporari ly 
exc luded from the Col lege by 
the Vice President of Student 
Affai rs, pend ing  a f inal deter­
m inat ion .  A student who has 
been temporari ly exc luded 
from the Col lege shal l  be pro­
vided with an opportun ity to 
make up any work missed during 
the absence. 

B .  I nitial E valuation 
Whenever necessary, a stu­

dent or other user of Col lege 
fac i l it ies or services who has a 
chron ic  com m u n icable d isease 
or who is  a carrier of a chron ic  
co m m u n icable d isease, or  is  
reasonably suspected of havi ng 
a chronic communicable disease 
or of bei ng a carrier, shal l  be 
evaluated by a team that may 
consist of the Vice President of 
Student Affai rs, other approp­
r iate Col lege personne l ,  a 
physician , the student's physi­
c ian ,  pub l ic  health personne l ,  
and other consu ltants selected 
by the Pres ident or h is/her 
designee. The team's report 
and recom mendat ions,  a long 
with any d issent ing op in ions, 
shal l  be forwarded to the Pres i ­
dent for  decision .  Every effort 
shal l  be made to complete the 
eval uation in  a ti mely and pro­
m pt manner .  

C.  Admission Decision 
The President shal l  make the 

decis ion on  ad m ittance, sus­
pension or d ismissal after 
reviewing the report and 
recom mendat ions of  the 
evaluation team.  The Pre­
sident's decis ion may be 
appealed to the Board of 
Trustees. 

D . Subseq uent E valuations 
The student shal l  be 

periodical ly reevaluated by the 
evaluation team to determine  
whether the stu dent's status 
contin u es to be appropr iate. 
The frequency of the reeval­
uations shal l  be determ ined by 
the team.  

E. Withdr aw al 
If such student can not 

atten d  the Col lege, or par­
t ic i pate i n  a part icular program ,  
activity or cou rse o f  study,  the 
student shal l  be permitted to 
withd raw without prejud ice and 
receive a tu i t ion refund .  Any 
other user of Col lege faci l it ies 
or services who cannot use 
such fac i l it ies or  services shal l  
receive a refund for fees pai d .  

F. Conf identiality 
Such student's medical con­

dit ion shal l  be d isclosed on ly to 
the extent necessary to 
m i n i m ize the health risks to the 
student and others. 

Student Non­
Academic Complaints 

The Vice President of Student 
Affai rs or des ignee shal l  be 
respons ib le  for respond ing  to 
complaints from students on 
non-academic issues. These 
issues inc lude,  but are not 
l i m ited to, park ing ,  refunds,  
adm issions,  transcri pts, fac i l ­
i t ies use and withd rawal .  

The student is  expected to 
in it iate h is/her com pla int  with 
the person i m mediately res­
ponsi b le  for the area in which 
the problem occurred before 
br ing ing the matter to the Vice 
President of Student Affa i rs .  
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Student Academic 
Complaints 

As members of the 
educat ional com m u n ity, 
students have the right to 
express their  op in ion as to the 
fai r treatment of their  academic 
ach ievements, usual ly  the 
grad ing  process. Students shal l  
express these concerns i n it ial ly 
with the appropr iate facu lty/ 
staff member in an in formal 
man ner. Any such complai nt 
must be presented with i n  fif­
teen (15) school days• of the 
occurrence g iv ing r ise to the 
com plai nt .  

If the com plaint is  not 
reso lved after the i nformal d is­
cuss ion ,  the student may 
appeal i n  writ ing to the depart­
ment chairman, coord inator or 
d i rector of the faculty/staff 
mem ber i nvolved with i n  ten 
(10) school days after the informal 
d iscussion .  I n  f i l i ng  the written 
complai nt ,  the student may 
request a meet ing with the 
department chairman,  
coord inator or d i rector. These 
ind iv iduals m ust review the 
complaint and respond in  writing 
to the student with i n  ten (10) 
school days after receiv ing the 
written statement.  I f  the resu lts 
of the review are unsatisfactory 
to the student, the student may 
then appeal i n  writ i ng to the 
dean of the appropriate d iv i ­
s ion with i n  ten (10) school  days 
after recei pt of the written res­
ponse. The student may 
req uest a meet ing with the 
dean . I f  the resu lts of the review 
are unsatisfactory to the student, 
the student may then appeal i n  
writ ing t o  t h e  Vice President of 
Academic Affai rs or  h is  
designee with in  ten (10) school 
days after recei pt of the written 
response. The student may 
req uest a meet ing with the Vice 
President.  The Vice President 
shal l  issue a written response 
to the student with i n  fourteen 
(14) school days after recei pt of 
the appeal . The decision of the 
Vice President shal l  be f inal .  

I f  the student i s  u nable to 
contact any of the appro-pr iate 
Col lege personnel  to process 
h i s  com plaint with in  the t ime 
frame set out i n  th is  pol icy ,  he  
may p lace the appeal at the  
next step i n  the process. 

If the person contacted fai ls  
to act with i n  the g iven t ime 
frame, the student may proceed 
to the next step in the process. 

In al l  such com plaint pro­
ceed ings the emphasis should 
be placed on the informal so lu­
t ion  of  the com plaint .  

*"School days" are def i ned as 
those weekdays (Monday 
through Fr iday) when classes 
are in sess ion .  

Student Rights 

Students have r ights which 
are g ranted by the U n ited 
States Constitut ion and which 
may be exercised i n  the 
Col lege as i n  other pub l ic  
i nstitutions .  The law recogn izes 
that these r ights are su bject to 
restrai nts wh ich may be 
i m posed because of the 
Col lege's role and fu nction .  
S i nce the scope and mean i n g  
o f  constitutional r ig hts are 
evolv ing ,  it is i m poss ib le to set 
forth all r ights in th is  handbook.  
Any r ights set forth , therefore, 
are not to be read as an exclu ­
s i o n  o f  r ights n o t  de l ineated . 

It is the practice of the Board 
of Trustees of Wi l l iam Rainey 
Harper Col lege to respect the 
properly exercised r ights of its 
students. If a student bel ieves 
that h is/her proposed cond uct 
or speech may infr inge u pon 
the Col lege's ro le  and fu nction 
or he/she is  u nclear as to  these 
r ights, he/she is  encou raged to 
secure the advice of the Vice 
President of Student Affai rs or 
designee pr ior to tak ing  act ion .  
The pr ior advice is  not, 
however, a cond it ion to the 
student's exercise of r ights. 

Complaints Under 
the Student Conduct 
Policy 

A. I nitiation of Complaints 
Any person may f i le  a com­

plaint agai nst a student for 
v iolat ion of the Student Code of 
Cond uct by f i l i ng  a complaint in 
writ ing with the Vice P resident 
of Student Affairs on a form 
furn ished by the Vice 
President. The com plaint shall 
descri be the conduct which 
al legedly v io lates the Student 
Code of Cond uct. 

B .  I nvestigation 
The Vice President of Student 

Affai rs shall be responsib le for 
determ in ing  the val id ity of the 
com plaint and conduct ing an 
investigat ion when appropr iate. 
The Vice President shall notify 
the person f i l i ng  the com plaint 
of the f inal d isposit ion of the 
com plaint .  

C .  Authority of the Vice 
President to I mpose 
Discipline 
If a student v io lates the 

Student Code of Conduct, the 
Vice President of Student 
Affairs is  authorized to: 

1.  Place a written repr imand 
in the student's f i le admonishing 
h i m/her about the cond uct and 
warn ing  that further conduct in 
v io lat ion of the Student Code of 
Cond uct may result i n  ad­
d it ional d isc ip l i nary measures. 

2.  S uspend a student from 
the Col lege, a program, course 
or activ ity for a specific period 
of t ime.  

3. Expel a student f rom the 
Col lege, a program, course or  
act ivity on a permanent basis.  

4. Bar a student from re­
enrol lment i n  the col lege, a 
program , course or activity for 
a specif ic period of t ime in  the 
event a student withd raws prior 
to being suspended or ex­
pel led .  
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5. Cond it ion a student's con­
t inued enro l lment or re-en­
rol l ment i n  the Col lege, a 
program , a cou rse or activity 
on :  

a. agreeing to restitut ion 
( i .e . ,  rei mbursement for 
damaged or m isapprop­
r iated property) ;  
b. successfu lly completing 
a probat ionary period ;  
c .  u ndergo ing a physical 
or  psycholog ical exam­
i nat ion ;  or  
d .  successful ly completing 
a prescri bed n u m ber of 
hours of com m u n ity ser­
vice work.  

D .  Disciplinary Conf erence 
1. I n  the event the Vice 

President of Student Affai rs 
bel ieves d i sci p l ine  is approp­
r iate, the Vice President shal l  
f i rst meet with t h e  student. The 
Vice President shal l  g ive the 
student reasonable notice of  the 
meeti ng .  At the d isci p l i nary 
conference, the Vice President 
shal l  i nform the student of the 
charge against the student,  the 
evidence u pon which the com ­
plai nt is based , a n d  shal l al low 
the student an opportun ity to 
g ive h is/her posit ion and re­
spond to the evidence. 

2. If in the op in ion of the Vice 
President the student is  a 
danger to self or others, is a 
th reat or d isru pt ion to the 
educational process, can not be 
found , or  refuses to attend the 
conference, the Vice President 
of Student Affairs can i m pose 
d isci p l i nary measu res without 
f i rst conduct ing a conference. 
In such event, the Vice President 
shall send written notice by cer­
tified mai l ,  return rece i pt 
req uested to the student with i n  
two ( 2 )  school days o f  t h e  date 
of the d i sci p l i nary act ion .  The 
not ice shal l  state the reason for 
the d isci p l i ne  and request the 
student to attend  a conference 
with i n  f ive (5)  school days after 
the notice is  received . If the 
student does not attend the 
conference, it w i l l  be deemed 
that his/her r ight to a con 
ference has been waived . 

E. Discipline Notif ication 
1. If the conference resu lts i n  

a decis ion t o  i m pose d isci p l i ne,  
the Vice President of Student 
Affairs shal l  advise the student 
of the decis ion by written notice 
sent by certif ied mai l ,  return 
recei pt req uested or personal 
de l ivery. 

2.  The notice to the student 
shal l  i nc lude: 

a. the specif ic provis ion 
of the Student Code of 
Cond uct; 
b .  the d i sc ip l i ne  i m posed 
and date of commence­
ment; 
c .  a statement of the 
student's r ight to request 
in writ i ng a hearing 
before the Student  Con­
d uct Comm ittee; 
d. a statement that the 
fai l u re to fi le a ti mely 
req uest for such hear ing 
sha l l  be d eemed a waiver 
of the right to a hear ing 
and further appeal ; 
e. notif ication of the r ight 
to be represented at the 
hear ing by an attorney or  
other representative; and 
f .  a copy of the hear ing 
proced ures. 

F. Appeal to Student Conduct 
Committee 
A student may appeal the 

decis ion of the Vice President 
of Student Affai rs to the Stu­
dent Cond uct Committee by f i l ­
i ng  a written req uest for review 
with i n  fou rteen ( 1 4) d ays of 
recei pt of the notif ication of d i s­
c ip l i nary act ion , or seventeen 
( 1 7) days of mai l i ng  the notice, 
wh ichever is  ear l ier .  Fai l u re to 
f i le  a ti mely request waives the 
stu dent's r ight to further review. 
Appeal to the Student Cond uct 
Com mittee shall not act to stay 
the d i sci p l i ne  i mposed . 

G. The Student Conduct 
Committee 
The Student Conduct Com­

mittee shal l  consist of  four 
facu lty mem bers and th ree 
alternate facu lty mem bers p lus  
th ree student mem bers and 
two alternate student mem bers. 
It shal l  be the hear ing body for 
stu dent d isci p l i nary hear ings .  A 
quorum req u i res f ive voti ng 
mem bers, two of whom must 
be students and th ree of whom 
must be facu lty. Off ic ial act ion 
wi l l  req u i re fou r  votes. 

I nd ividual mem bers of the 
Com mittee may excuse them­
selves from hear ing any case in 
wh ich they bel ieve they cou ld 
not render an i m partial 
decisio n .  

H . Authority o f  the Student 
Conduct Committee 
The Student Conduct Com­

mittee shal l  conduct a hear ing 
on the stu dent d i sci p l i ne  com­
plaint and shal l  make a recom­
mendation to the President of 
the Col lege as to whether the 
decis ion of the Vice President 
of Student Affai rs be aff i rmed,  
reversed or mod if ied . 

I .  G eneral Procedures f or 
Conducting a Hearing 
B ef ore the Student Conduct 
Committee 

1. If a ti mely request for 
review is  made, the stu dent 
shal l  be g iven written 
notif ication of the t ime and 
place of the hear ing at least 
seven (7) d ays pr ior to hear ing .  

2.  The hear ing shal l be con­
ducted by the Chairperson of 
the Student cond uct com m ittee 
or by a hearing officer appointed 
by the Vice President of Student 
Affai rs. 

3. All student d i sci p l i ne  
hear ings sha l l  be he ld i n  closed 
session .  

4 .  The student may be rep­
resented by an attorney or 
other representative. I f  the stu­
dent  does not  attend ,  but the  
V ice President of Student 
Affai rs has proof of notice g iven 
and received , the Student Con­
d u ct Comm ittee may choose to 
proceed with or resched u le the 
hear ing .  

5. The hearing may be recor­
ded stenograph ical ly or by 
tape. I f  either party causes a 
record ing  to be made, the other 
party shal l  be offered an oppor­
tuntiy to purchase a copy of the 
transcri pt or the tape. 

6.  The Comm ittee shal l  
determine a n d  make f ind ings  
on the fol lowi ng two issues at 
the hear ing :  

a .  Whether a student has 
vio lated the Student Code 
of Conduct; and 
b .  The appropr iate 
d isci p l i nary measure if 
the charges are to be 
uphe ld .  
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7. At the com mencement of 
the hearing ,  either party may 
req uest the exclus ion of 
witnesses. 

8. The Vice President of 
Student Affai rs or designee and 
the student may make short 
open ing statements. 

9.  The Vice President of 
Stu dent Affai rs or designee 
shal l  f i rst present h is/her 
evidence. The student may 
cross- examine all witnesses i n  
attendance and review any  writ­
ten evidence presented by the 
Vice President of Student 
Affai rs or designee. 

1 0. The student may then 
present evidence to refute the 
charges. The Vice President of 
Student Affai rs or  designee 
may cross-examine a l l  wit­
nesses i n  attendance and 
review any written evidence 
presented by the student.  

1 1 .  The Com m ittee may, at 
any t ime,  d i rect quest ions to 
the part ies or the ir  witnesses. 

1 2 . The Vice President of 
Student Affai rs or des ignee and 
the student may make closing 
statements at the conclus ion of 
the heari ng concern ing  both 
the issue of v io lation  of Student 
Code of Cond uct and ap­
propriate d i sci p l i nary act ion .  

1 3 . The Comm ittee may 
receive all relevant oral or written 
evidence without regard to the 
legal  ru les of evidence, but 
shal l  consider the r ight of the 
evidence i n  determ i n i ng the 
issues. 

1 4 . If the Vice President of 
Studdent Affairs or designee 
determ ines that any witness 
wou ld  be su bject to physical or 
mental harassment or that an 
emergency exists, the Vice 
President of Student Affai rs or 
designee need not present the 
witness at the hear ing ,  but  may 
present as evidence a written 
su mmary prepared by the 
absent witness of h is/her 
test i mony. The su m m ary shal l  
include the reason for the 
witness' absence and a statement 
verify ing that the contents of 
the summary are true.  If an 
i m m i nent fear of reprisal exists, 
the V ice President of Student 
Affai rs may also present a writ­
ten statement i n  which the wit­
ness' identity has been con­
cealed . 

1 5 . The Comm ittee shal l  not 
consider the student's aca­
demic  or d isci p l i nary records in 
determ i n i n g  whether a v io lat ion 
of the Student Code of Cond uct 
has been made. The Comm it­
tee may review a student's 
records, however,  in determ i n ­
ing  t h e  appropr iate d isci p l i nary 
act ion .  

J. Committee Decision 
The Student Cond uct Com­

mittee shal l  render i ts  written 
decis ion with i n  fourteen ( 1 4) 
days after the end of the hearing 
by forward i ng its f i nd ings and 
recom mendat ions to the Presi ­
dent with a copy to the Vice 
President of Student Affai rs 
and to the student.  

K. President's Decision 
The President shal l  

review the recommendations of 
the Committee, render a deci­
s ion with i n  fou rteen ( 1 4) days 
of recei pt of the Committee's 
decis ion and send a copy of the 
decis ion to the Vice President 
of Student Affai rs, the student 
and Chai rperson of the 
Com mittee. 

L. Appeal of President's 
Decision 

If the student d i sagrees with 
the P resident's decision ,  the 
student may appeal the Pres­
ident's decis ion to the Board of 
Trustees by f i l i ng  a written 
statement of d isagreement with 
the President with in  seven (7)  
days of rece ipt of the P res­
ident's decis ion.  The Board 
shall render a decis ion with i n  
fou rteen ( 1 4) days after the 
next regu larly sched u led Board 
of Trustees meeting .  A copy of 
th is  decis ion shal l  be sent to 
the student, V ice President of 
Student Affai rs and Chairperson 
of the Committee. 

M .  R esu lts of Determination 
If the f ina l  d ispost ion of the 

com pla int i s  that the student 
d id not v io late the Student 
Code of Cond u ct,  the student's 
record shall be expu nged of 
the compla i nt .  

N. Stu dent Condu ct Code 
Discip l i ne  may be 

i m posed whenever a student 
com mits or attem pts to com m it 
any act of m isconduct on the 
Col lege cam pus, or at an 
act ivity , fu nction or event spon­
sored or su pervised by the 
Col lege, i nc lud ing  but not 
l i m ited to:  

1 .  Possession ,  use or d is­
tr ibut ion of an i l legal or  con 
tro l led su bstance, or  look-al ike 
drug .  

2 .  Unauthor ized and/or  i l ­
legal possess ion ,  use  or d is­
tr ibut ion of any alcohol ic  
beverage. 

3 .  Theft of property or 
services. 

· 4.  I ntentional  or w i l l fu l  and 
wanton destruction of  property. 

5. Assault  and/or battery. 
6. Conduct which constitutes 

harassment or abuse that 
th reatens the mental wel l ­
bei ng ,  health or safety o f  any 
i nd iv idua l .  

7. Possession of  a weapon. 
8.  Trespass ing on Col lege 

property or other u nauthorized 
use of Col lege property or 
services. 

9.  Academic d ishonesty, 
including cheating, plagiarizing, 
or furn ish ing  false i nformation 
on such forms as transcri pts or 
app l ications for ad m i ss ion .  

1 0 . D isru pt ion of  the 
education process or related 
act ivity. 

1 1 .  Fai l u re to com ply with the 
d i rect ion of an authorized 
Col lege employee or represen­
tative who is  performing h is/her 
d uties. 

1 2 . Any conduct which con­
stitutes a v io lation of the terms 
of any d isci p l i ne  i m posed i n  
accordance with this procedure. 

1 3 . Any conduct which con­
sti tutes a v io lation of a Federal 
or State law, local ord i nance or 
Col lege rule or regu lation .  

D isc ip l i ne  may also be 
imposed whenever a student 
commits any act of misconduct 
as described above off cam pus 
if  there is  a d i rect relationsh i p  
between such act a n d  the 
Col lege. 
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Speakers Policy 

Harper Col lege respects the 
r ight of al l mem bers of the 
academic com m u n ity to ex­
plore and to d iscuss questions 
wh ich interest them, to express 
op in ions even if u n popu lar, 
pub l ic ly and pr ivately. It is  the 
pol icy of the Col lege to make 
its fac i l it ies avai lable for 
peacefu l  assembly ,  to welcome 
guest speakers, and to  
encourage the exercise of 
these rights free from d isru p­
tion or i nterference. 

Recogn ized student organ­
izations may i nvite guest lec­
turers, panel partic i pants, 
d iscussion leaders, or others 
from off campus to speak , pro­
vided such programs are reg is­
tered with the Student Activit ies 
Off ice at least one week i n  
advance. A l l  expenses involved 
i n  retain i ng the speaker shall 
be specif ical ly provided for by 
the sponsoring organization at 
the t ime of registrat ion .  No 
arrangements wi th  guest 
speakers are to be made u nt i l  
the reg istrat ion has been com­
pleted.  I n d iv idual students may 
req uest guest speakers 
through recogn ized campus 
organ izations under  the above 
proced ures. 

L imitat ions on  speakers are 
warranted on ly  when the Vice 
President of Student Affai rs 
Off ice deems their  appearance 
represents a real th reat toward 
maintain ing  cam pus order.  I n  
such cases, a n  a d  h oc 
speakers com m ittee com posed 
of three facu lty mem bers 
appointed by the Vice President 
of Academic Affai rs, three 
students chosen by the Student 
Senate, su bject to approval of 
the Vice President of Student 
Affai rs, and the D i rector of 
Col lege Relat ions shal l deter­
mine whether or  not the 
speaker will appear. The com­
mittee's decisions are appeal­
able by either the sponsoring 
organization or the Vice President 
of Student Affai rs Off ice, and 
subject to the approval of the 
Col lege President and Board of 
Trustees. Shou ld  the speaker 
represent a real th reat toward 
maintai n i ng cam pus order after 
bei ng contracted,  the Vice Pre-

sident of Student Affai rs Office 
or the sponsoring organ ization 
with the approval of  the Vice 
President of Student Affai rs 
Office may cancel the contract. 

I n  the event the speaker or 
issues are not deemed a real 
threat toward maintain ing  cam­
pus order but are deemed con­
troversial or extreme by the 
Vice President of Student 
Affai rs Office, the sponsoring 
organ izat ion shal l  obtain a 
mem ber of the facu lty to chair 
the program, and shal l  provide 
t ime d u ring  the program for the 
aud ience to question the 
speaker. 
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Student Educational 
Rights and Privacy 

The Fam i ly Educational 
Rights and Pr ivacy Act of 1 97 4 
("the Act") estab l ishes the 
r ights of students to inspect 
and review their  ed ucation 
record ; provides that person­
a l ly  ident if iable i nformation w i l l  
not, w i th  certai n except ions,  be 
d isclosed without the students' 
permission ; prov ides for 
gu ide l i nes for the correct ion of 
inaccu rate or m islead ing  data 
through i nformal or formal 
heari ngs;  grants the r ight to f i le  
com plai nts with the Fam i ly 
Ed ucat ional  R ights and Pr ivacy 
Act off ice (FERPA) concern ing 
al leged fai l u res by the i nsti tu­
t ion to comply with the Act ;  and 
makes provis ion for notice to 
the students concern ing  their  
r ights. 

No one shall have access to 
nor w i l l  the i nsti tut ion d isclose 
any informat ion from students' 

Office Official 

ed ucation records, other than 
Di rectory I n format ion , without 
the written consent of students, 
except to off ic ials of other 
inst itut ions i n  which students 
seek to enro l l ;  to persons or 
organizations provid ing students 
f inancial aid ;  to accred it i ng  
agencies carry ing out  the 
accred itation funct ion ; i n  com­
p l iance with a j u d ic ial order;  in  
emergency situat ions when 
necessary to protect the health 
or safety of students or other 
persons;  and to those mem bers 
of the Col lege com m u n ity with 
a legitimate educational interest. 

"Legi t imate educat ional 
in terest" means and inc ludes a 
demonstrab le need to know by 
any staff mem ber i n  terms of 
h is  or her ass igned d uties. 
Parents of a dependent ch i ld  
(as def ined by I RS code) are 
also e l ig ib le  to i nspect that 
dependent student's record . 

Records which are kept by 
the Col lege and which are 
access ib le  to the student are: 

Records on File 

Ad missions D i rector of Ad missions App l ication 
C 1 0 1  Col lege Transcri pts 

H igh School Records 
Ad m i ssion Test Scores 

Reg istrar's Office Dean of Admiss ions G rades 
A21 3  and Registrar Correspondence 

Permanent Academic 
Record 

Regi strat ion Docu ments 

Student Development Dean of Student Fact Sheets 
A347 Development Transcri pts 

Test Scores: 
Academic 
Vocat ional 

Financial A id  F inancial  A id  Aid App l ication 
A364 Coord inator Parent Conf ident ial 

Statements 

Health Services* Su pervisor of Medical Records 
A362 Health Services Physical Exam i nation 

Student Activit ies D i rector ,  Stud ent Activit ies Award 
A337 Act iv it ies Club & Organ izat ion 

Officers 

Purpose of Records 

Placement 
Advisement 
Permanent Record 
Transcr ipt Evaluat ion 

G rad uat ion Check 
Academic Honors 
Conf irm Registrat ions 

Advisement 
Counsel ing 

Award Aid 

Health Cou nsel ing 
Med ical Care 
Health Ed ucat ion 

P lacement Record 
Off ic ial Record 

•students who wish to determine the general content of their record may make an appointment with the d irector of this office to 
secure this information . 
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Office Official Records on File Purpose of Records 

Vice President of Vice President of Student Grievance Official Record 

Student Affairs Student Affairs Disclosure Records Record of Disclosure 

Office of Personally 

A317 Identifiable 
Information 

Testing Office Testing Specialist Test Results Counseling and 

A347 Evaluation 

Student Affairs Vice President of Disciplinary Record Official Record 

A317 Student Affairs 

Administrative Director of Financial Data Billing and 

Services Business Services Collection 

A219 and Finance 

Public Safety Supervisor of All Records, exclusive Safety and Security 

B101 Public Safety of Federal and State of students 
Codes as listed 
below** 

Academic Affairs Division Dean Performance Records Performance Evaluation 
or appropriate 
Faculty Member 

Division Offices: Division Dean Performance Records Performance Evaluation 
Business and or appropriate 
Social Science Faculty Member 
J239 

Liberal Arts Division Dean Performance Records Performance Evaluation 
F313 or appropriate 

Faculty Member 

Technology, Division Dean Performance Records Performance Evaluation 
Mathematics and or appropriate 
Physical Science Faculty Member 
H119 

Physical Education, Division Dean Performance Records Performance Evaluation 
Athletics & or appropriate 
Recreation Faculty Member 
M219 

Continuing Education Division Dean Performance Records Performance Evaluation 

and Program Services or appropriate 
C103 Faculty Member 

Special Programs Dean, Special Programs Performance Records Performance Evaluation 

and Services and Services Course Registration Admission 

F128 Information Enrollment 

Departmental Academic Advisement 

Records 

Disabled Student Coordinator Requests for Service To plan for delivery 

Services Testing Scores of services 

D119 Medical Records To determine level of 
Transcripts competency 
DORS Records Advisement 
Other diagnostic 

information 

Learning Resources Dean of Learning Circulation of Inventory control of 
30 
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Educational records which 
are not governed by the Act 
and which are not accessible to 
students are: 

1. Records kept by Harper 
personnel such as faculty, 
counselors and administrators, 
which are used only by the 
maker or his or her substitute 
and are not available to any 
other person. 

2. Law enforcement records 
which are kept apart from the 
student's other educational 
records and are maintained 
solely for law enforcement pur­
poses, and are made available 
for inspection by Public Safety 
personnel only when acting in 
the line of duty. Such records 
are not made available to per­
sons other than law enforce­
ment officials of the same 
jurisdiction so long as 
educational records maintained 
by the institution are not 
disclosed to the personnel of 
the law enforcement unit. 

3. Employment records for 
College employees, which are 
kept solely for business 
reasons. 

4. Student records made or 
maintained by a physician, psy­
chiatrist, psychologist, or other 
recognized professional or 
para-professional acting in his 
or her professional or para­
professional capacity or assist­
ing in that capacity, and which 
are made, maintained or used 
only in connection with the pro­
vision of treatment to the student 
and are not available to anyone 
other than persons providing 
such treatment, except that 
such records can be personally 
reviewed by a physician or 
other appropriate professional 
of the student's choice . 

Directvry Information. 

The following items are hereby 
designated as "Directory Infor­
mation," and as such may be 
disclosed or released by the 
College for any purpose, at its 
discretion: 

The student's name, 
address, telephone list­
ing, student identification 
number, social security 
number, date and place 
of birth, major field of 
study, participation in 
officially recognized 
activities and sports, 
weights and heights of 
members of athletic 
teams, dates of atten­
dance, degrees and 
awards received and the 
most recent previous 
educational institution 
attended. 

Currently enrolled students 
have the right to withhold the 
release and disclosure of any 
or all of these items by giving 
written notice on the approp­
riate form to that effect to the 
Dean of Admissions and Regis­
trar by the first day of each 
course or program, as the case 
may be, for which they enroll. 
Request for non-disclosure will 
be effective for only one 
academic year; therefore, 
authorization to withhold Direc­
tory Information must be filed 
annually. 

.. Illinois Revised Statute, Illinois Juvenile Court Act - Chapter 37, Article 2, Section 702-8(3), Illinois Revised Statute, 

Illinois Criminal Code - Chapter 38, Section 206-3 and 206-7, Title 42, U.S.C. 3771 b. 
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Procedures to 
Inspect and Review 
Records 

The law provides students with 
the right to inspect and review 
information contained in their 
education record; to a 
response to reasonable re­
quests for explanations and 
interpretations of the record; to 
challenge the contents of their 
education record; to have a 
hearing if the outcome of the 
challenge is unsatisfactory; and 
to submit explanatory state­
ments for inclusion in their files 
if they feel the decision of the 
hearing officer is unacceptable. 
The Vice President of Student 
Affairs has been designated by 
the College to coordinate the 
inspection and review pro­
cedures for student education 
records, which include ad­
missions, personal, academic, 
and financial files, and aca­
demic, cooperative education, 
disclosure and placement 
records. Students wishing to 
review their education records 
must make written request to 
the official responsible for the 
records listing the item or items 
of interest. 

Records covered by the Act 
will be made available within 
forty-five days of the request. 
Students may have copies 
made of their records with cer­
tain exceptions (e.g., a copy of 
the academic record for which 
a financial "hold" exists, or a 
transcript of an original or 
source document which exists 
elsewhere). Education records 
do not include records of 
instructional, administrative 
and educational personnel 
which are the sole possession 
of the maker and are not 
accessible or revealed to any 
individual except a temporary 
substitute, records of the law 
enforcement unit, student 
health records, employment 
records or alumni records. 
Health records, however, may 
be reviewed by physicians of 
the students' choosing. 

Students may not inspect 
and review the following: finan­
cial information submitted by 
their parents; confidential letters 
and recommendations assoc­
iated with admissions, employ­
ment or job placement, or 
honors to which they have 
waived their rights of inspection 
and review; educational 
records containing information 
about more than one student, 
in which case the institution will 
permit access ONLY to that part 
of the record which pertains to 
the inquiring student; and con­
fidential letters and recommen­
dations placed in their files 
prior to January 1, 1975, pro­
viding those letters were collec­
ted under established policies 
of confidentiality and were used 
only for the purposes for which 
they were collected. 

Procedures to Amend 
Records and Request 
Hearings. 

Students who believe that their 
education records contain 
information that is inaccurate 
or misleading, or is otherwise in 
violation of their privacy or 
other rights may discuss their 
problems informally at a meet­
ing with the author of the 
record and the Vice President 
of Student Affairs. If the 
decisions are in agreement with 
the students' request, the 
appropriate records will be 
amended. If not, the students 
will be notified within a reason­
able period of time that the 
records will not be amended; 
and they will be informed by 
the Vice President of Student 
Affairs of their right to a formal 
hearing. Students' requests for 
a formal hearing must be made 
in writing to the Vice President 
of Student Affairs who, within a 
reasonable period of time after 
receiving such requests, will 
inform students of the date, 
place and time of the hearing. 
Students may present evidence 
relevant to the issues raised 
and may be assisted or presen­
ted at the hearings by one or 
more persons of their choice, 

including attorneys, at the 
students' expense. The hearing 
officer who will adjudicate such 
challenges will be designated 
by the President of the College. 

Decisions of the hearing 
officer will be final, will be 
based solely on the evidence 
presented at the hearing, and 
will consist of written state­
ments summarizing the evi­
dence and stating the reasons 
for the decisions, and will be 
delivered to all parties con­
cerned. The education records 
will be corrected or amended in 
accordance with the decisions 
of the hearing officer, if the 
decisions are in favor of the 
students. If the decisions are 
unsatisfactory to the students, 
the students may place with the 
education records statements 
commenting on the information 
in the records, or statements 
setting forth any reason for dis­
agreeing with the decisions of 
the hearing officer. The 
statements will be placed in the 
education records, maintained 
as part of the students' records, 
and released whenever the 
records in question are 
disclosed. 

Students who believe that 
their rights have been abridged 
may file complaints with the 
Family Educational Rights and 
Privacy Act office (FERPA), 
Department of Health, Educa­
tion, and Welfare, Washington, 
D.C. 20201, concerning alleged 
failures of the College to com­
ply with the Act. 

Copies of the Act, the HEW 
regulations, Harper policies 
and procedures, the Harper 
College Student Handbook, 
and forms for use in im­
plementing the Act, are 
available upon request in the 
Registrar's Office, A213. 



Standards for 
Academic 
Performance 

Students enrolled in an 
academic program must main­
tain minimum academic perfor­
mance. In the following table 
are listed satisfactory and 
unsatisfactory standards for 
Harper students: 

Attempted 
Cumulative 
Hours 

7-18 
19-36 
37-45 
46 or more 

Satisfactory 

1.00 or more 
1.50 or more 
1.75 or more 
2.00 or more 

Harper students who have 
accumulated seven semester 
hours or more and students 
who transfer from other 
institutions must make satisfac­
tory performance or be placed 
on probation. 

Probation 

Probationary students must 
raise their cumulative grade 
point average to the minimum 
required for the succeeding 
semester in which they are 
enrolled or they will be con­
sidered for dismissal. A pro­
bationary student may be 
required to carry a reduced 
number of semester hours, 
upon the recommendation of a 
student development faculty 
member, as an added incentive 
to increase academic perfor­
mance. 

A student placed on proba­
tion will automatically be 
removed from probation when 
his cumulative grade point 
average (GPA) meets the 
minimum standards for satis­
factory performance. A student 
on probation whose cumulative 
GPA remains below satisfactory 
performance can continue on 
probation if his work in suc­
ceeding semesters gives hope 
that he can achieve a 2.0 
average by graduation. 

Unsatisfactory 

.99 and below 
1.49 and below 
1.74 and below 
1.99 and below 

Repeat Policy 

Students will be allowed to 
repeat courses and attempt to 
earn a higher grade. When a 
course has been attempted 
more than once, only the 
highest grade received for that 
course will be used to compute 
the cumulative GPA. The lower 
grade(s) will remain on the 
transcript but will not be used 
to compute the Harper College 
cumulative GPA. A student 
transferring to another college 
should check that school's 
repeat policy;it may differ. 

Forgiveness Policy 

Under limited circumstances, 
a student may petition to have 
previously earned "F" grades 
removed from the cumulative 
grade point average but not 
from the student record. 
Eligibility guidelines and pro­
cedures are available. 

Grading 

At the end of each semester, 
the student will receive a grade 
for each class in which he/she 
was enrolled at the beginning 
of the third week of the semes­
ter. The official grade point 
average is computed on the 
basis of final grades awarded 
at the end of each semester or 
term. 
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Academic Regulations 

Grade Points 

Grade points are numerical 
values which indicate the 
scholarship level of the letter 
grades. Grade points are 
assigned'Ciccording to the 
following scale: 

A 
B 
c 

.D 
F 
H 

J( " 

R. 
w 
x 

Incomplete Grades 

A student may be assigned a 
grade of "X" for unfinished 
work in a course provided the 
work was incomplete because 
of circumstances deemed to be 
unavoidable or uncontrollable 
(to be determined by the 
instructor). The work to be 
completed will be assigned by 
the instructor. The unfinished 
work must be satisfactorily 
completed by the midterm of 
the following 16-week semester. 
Failure to do so will result in 
a grade of "F". 

Prerequisite 
Information 

Many course descriptions 
state that a prerequisite (for 
example, satisfactory comple­
tion of a specific course or 
instructor consent) is necessary 
for enrollment in such a course. 
Students are advised that 
enrolling in a course without 
satisfying the prerequisite may 
result in the student being 
withdrawn from such course at 
the request of the instructor. 
Refer carefully to Bulletin 
course descriptions. 

Attendance Policy 

Each instructor or program 
has the responsibility to 
establish the attendance re­
quirements which best suit the 
educational goals of that class 
or program. 



Academic Regulations 

Auditing a Course 

A student who wishes to 
audit a course will be required 
to pay full tuition and fees and 
must obtain approval from the 
instructor, department chair, or 
division dean prior to enroll­
ment in the course. At that 
time, a mutual set of expec­
tations will be determined. 

Registration for audit status 
may be completed only during 
late registration (during the first 
week of the term) and must be 
the original enrollment in the 
class. 
Changes from credit to audit 
are not permitted. All students 
taking a course for credit are 
given priority in registration. 

Upon completion of the 
course, the instructor will 
assign an "H" grade if the 
agreed upon expectations are 
met, and a"K" if they are not. 

Tuition Refund Policy 

Tuition refund requests shall 
be made to the Office of the 
Registrar. Refunds will be 
made according to the follow­
ing schedule: 

Regular Credit Courses Percent of Refund 

Prior to first day of semester or term 100% 
During first week of class 80% 
During second week of class 50% 
No refund after second week of class 
(Eight-week classes prorated, including summer session.) 

First week of class is defined 
as the first 6 calendar days of 
the term for 16-week classes 
and the first 3 calendar days of 
the term for 8-week classes. 
Other classes not following the 
regular schedule will be pro­
rated based on the length of 
the course. First day of semes­
ter or term is defined as the 
day when "classes begin" 
according to the official College 
calendar at the beginning of the 
Handbook. 

Any extraordinary cir­
cumstances involving tuition 
refund, shall be brought to the 
attention of the dean of 
admissions and the registrar. 
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Academic Regulations 

Honors Program 

Harper College seeks to 
stimulate, encourage and 
recognize work of depth, scope 
and originality by its students. 
These demonstrated student 
abilities have led nearly every 
department to supplement 
regular programs with honors 
options. Whether in transfer or 
career areas, students may 
elect honors options of four 
types: 

1. Independent study 
2. Courses specifically de­

signed for honors candidates 
3. Honors sections of existing 

courses. 
4. Honors enrichment topics 

or projects to augment regular 
courses. 

The College also offers 
several scholarships based 
primarily on academic achieve­
ment (see Financial Aid 
section). 

Academic Honors* 

Trustees' Honor List 
Each semester, students 
achieving a grade point 
average of 3.75 to 4.00 are 
recognized as Trustees' Honor 
List students. 

Dean's Honor List 
Each semester students 
achieving a grade point 
average of 3.50 to 3. 7 4 are 
placed on the Dean's Honor 
List. 

Honors List 
Each semester students with a 
grade point average of 3.25 to 
3.49 are given recognition on 
the Honors List. 

*Students must have ac­
cumulated 12 semester hours 
at Harper to be eligible for an 
academic honor. 



Academic Regulations 

Associate Degree Requirements 
Associate Associate Associate in 

General Education Requirements in Arts in Science Applied Science 

I. Communication Skills 6 hours 6 hours 6 hours1 

ENG 101, ENG 102, ENG 201, ENG 220 

II. Social Sciences 6 hours 6 hours 6 hours 

anthropology, economics, geography, 

history, political science, psychology, 

sociology 

Ill. Science or Mathematics 8 hours 20 hours 6 hours3 

astronomy, biology, chemistry, 

engineering2, geology, mathematics, 

physical science, physics 

IV. Humanities 6 hours 6 hours 3 hours 

art, foreign language, humanities, literature, 

music, philosophy, fine arts, SPE 107, 

SP E 111, SPE 212 

v. Twelve hours to be taken in at least two 12 hours 

of the following areas: 

communications4, social sciences, science 

or mathematics, humanities, PED 203, 

PSY 106 

Total General Education Requirements 38 hours 38 hours 21 hours 

Other Degree Requirements: 22 hours 

A.A. Electives 

A.S. Electives 22 hours 

A.A.S. Technical Requirements 39 hours 

and Electives 

Total 60 hours 60 hours 60 hours minimum5 

1The following courses may be used to satisfy this requirement 3Students majoring in a career program may count courses in 
ii a part of the approved career program: ENG 1 00, ENG 1 03, their major toward fulfillment of this requirement. 
ENG 1 30, JNM 1 30, JNM 1 31 ,  JNM 1 33. 41n addition to the listed courses in Group I, the following can 
2courses in engineering may apply to the general education be used to fulfill the Group V requirement: SPE 1 01 ,  SPE 1 02, 
requirements in Group Ill in the Associate in Science and SPE 1 1 5, SPE 205, ROG 1 05, ENG 1 03 and ENG 1 30. 
Associate in Applied Science degrees. ssee item 7 in Graduation Requirements. 
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Academic Regulations 

Transfer of Credit to 
Harper College 

A student who has attended 
any other college(s) must have 
an official transcript from each 
college attended sent to the 
Admissions office and fill out a 
transcript evaluation form 
immediately upon making 
application. A student may 
transfer credit to William 
Rainey Harper College 
according to the following 
conditions: 

1. The collegiate institution 
previously attended must be a 
regionally accredited and/or 
approved institution awarding 
college credit. 

2. Credit may be transferred 
to Harper College for courses 
earning credit and successfully 
completed with a grade of "D" 
or above if the student's 
cumulative grade point average 
(GPA) is 2.0 or above ("C" 
average) at the previously 
attended institution. If the 
student's cumulative GPA is 
less than 2.0 at a previously 
attended institution, credit may 
be transferred for courses 
earning credit and successfully 
completed with grade of "C" or 
above. The student's work at 
each institution is evaluated 
independently if several 
institutions were attended. A 
student must petition for 
evaluation of transfer credit 
through the Registrar's Office. 

3. Credit may be transferred, 
but the grades earned at other 
institutions are not transferred, 
nor are the grades included in 
computing the cumulative GPA 
at Harper College. Elective 
credit may be awarded for 
transfer course work with no 
direct equivalency at Harper 
College. 

4. Courses which are part of a 
department or program of 
study not offered by Harper 
College are considered non­
transferable. 

5. Evaluation of credentials 
from a foreign country may be 
requested through the Regis­
trar's Office. 

Transcripts 

Official transcripts of a 
student's academic record will 
be issued and sent, upon writ­
ten request, to other educa­
tional institutions and pro­
spective employers. A fee of 
$2.00 is charged for each copy. 
The College reserves the right 
to withhold transcripts of per­
sons who have past due 
monetary obligations such as 
tuition, fees or materials. 

Transfer to a Senior 
Institution 

Baccalaureate-oriented credits 
earned at Harper College are 
transferable to other institu­
tions of higher learning. Exten­
sive transfer information 
including college catalogs, 
transfer guides and applications 
is available to students in Stu­
dent Development Centers 
D142 and 1117. Students 
intending to transfer to other 
institutions are strongly 
encouraged to consult with the 
institution as well as Student 
Development staff members to 
assure efficient transfer. 



Academic Regulations 

Graduation 
Requirements 

1. Attainment of a minimum of 
60 semester hours of credit, at 
least 30 of which must be 
earned in attendance at Harper 
College. Waiver of the latter 
requirement by the vice presi­
dent of academic affairs may 
be made where exceptional cir­
cumstances warrant. Up to two 
hours credit in physical educa­
tion activity courses (100 level) 
may be included as free elec­
tives in the minimum 60 
required hours for an associate 
degree. A maximum of four 
semester hours of Independent 
Study credit may be included 
as free electives in the 
minimum 60 required hours for 
an associate degree. 

2. Attainment of a minimum 
grade point average of 2.0 for 
all work taken for the associate 
in arts and the associate in 
science degrees. Attainment of 
a minimum grade point 
average of 2.0 for any applic­
able 60 semester hours work 
for the associate in applied 
science degree and certificates. 

3. Meet the Constitution 
Requirement of the Illinois 
State School Code. This can be 
met by ( 1) submitting an official 
Illinois high school transcript 
stating the requirement has 
been met, or (2) successfully 
completing PSC 101, or (3) 
successfully passing a College 
administered test on the U.S. 

Constitution, Illinois Constitu­
tion, the proper use and display 
of the American flag, and the 
principles of American democ­
ratic government. Contact the 
Office of Testing Services to 
schedule this test. 

4. Requirement of 60 hours 
must be in courses numbered 
100 or above for the degrees of 
associate in arts or associate in 
science (courses below 100 
level may be used only where 
program requires). 

5. Enrollment in Harper 
College during the semester in 
which graduating requirements 
are completed. 

6. Fulfillment of the degree 
requirements. 

7. In addition to the above 
requirements, students enrolled 
in a specific career program 
will fulfill the requirements 
outlined in that program. Any 
changes in program require­
ments necessitated by licensing 
and/or accrediting agencies 
must be observed by students 
who are already admitted and 
in process in their programs. 

8. A student may apply for 
graduation and pay the gradua­
tion fee of $15.00. Notification 
of the student's intent to 
graduate will be accepted in 
the Registrar's Office no later 
than one week after the mid­
term of the semester in which 
the student intends to 
graduate. Students are en­
couraged to complete their 
petition for graduation when 
registering for the semester in 
which their graduation 
requirements will be fulfilled. 
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Learning Resources 
Center 

The Learning Resources 
Center (LRC) is located in 
Building F and presently 
includes the media services on 
the first floor and the print 
collection on the second floor. 
It has been designed and fur­
nished with public typewriters, 
carrels, chairs, and tables to 
permit a variety of individual 
study and learning spaces. An 
elevator is accessible for the 
handicapped. 

Books, periodicals and 
microformats are located on 
the second floor in the large 
reading and browsing area 
(F240). Reference, interlibrary 
loan and data base services are 
also available on this floor. 
Approximately 106,000 books, 
800 magazines and newspaper 
subscriptions and 22,000 
audiovisual items make up the 
LRC collection. 

The Independent Study Area 
(F132) on the first floor has 
numerous carrels and tables, 
many audiovisual capabilities, 
and a viewing room, F122. Pro­
duction facilities such as the 
Television Studio, Photo Lab 
and Graphics are located in the 
back area of the first floor. The 
audiovisual collection is also 
housed on this floor. 

During the spring and fall 
semesters the hours are: 

Monday through Thursday 
Friday 
Saturday 
Sunday 

During summer, holidays or 
inter-session periods, service 
hours will be posted. 

The Learning Resources 
Center (LRC) supports the edu­
cational programs of the 
College and encourages the 
use of its facilities and services 
for educational, intellectual and 
cultural pursuits by all citizens 
of the community. 

You are welcome to suggest 
book or media additions to the 
LRC collection by filling out a 
request at either circulation or 
reference desks. 

8:00 am-10:00 pm 
8:00 am- 4:30 pm 
9:00 am- 3:30 pm 
1 :00 pm- 5:00 pm 

Free Tutoring 

Free tutoring is provided to 
students in most subject areas. 
Students must be registered for 
the course for which they are 
seeking help. Tutoring is avail­
able by appointment and on a 
limited walk in basis. For more 
information contact the Tutor­
ing Center, F132, extension 
2539. 



Services 

Bookstore 

The Harper College 
Bookstore, located in the 
College Center, offers text­
books, paperbacks, art and 
engineering supplies, and other 
items needed for classroom 
use. 

Based upon next semester 
use, textbooks will be pur­
chased from students the week 
of finals. 

Refunds given first two weeks 
of fall and spring semesters, 
and first week of summer if 
books are accompanied by a 
receipt (see policy for further 
information). 

Services available include 
postage stamps and a special 
order service. Business hours 
and policies are posted at the 
entrance to the Bookstore. 

Public Safety 
Department 

The Public Safety Depart­
ment is a service designed for 
safety and protection of the 
College community. Some of 
the specific responsibilities of 
the office include traffic control 
patrolling parking lots, building

' 

security, emergency first aid, a 
lost and found and other 
emergency assistance as 
required. 

Harper College Public Safety 
Officers shall be conservators 
of the peace and as such have 
all powers possessed by 
policemen in cities and sheriffs 
in counties, including the power 
to make arrests on view or 
warrants of violations of state 
statutes or ordinances of the 

municipality or county in which 
the community college is 
located. This authority has 
been granted by the Illinois 
Revised Statutes and affirmed 
by the Harper College Board of 
Trustees. All crimes and traffic 
accidents which occur on cam­
pus should be reported 
immediately to the Public 
Safety Office. 

For further non-emergency 
information, please contact the 
Public Safety Office in Building 
B, extension 2330 or 2491. The 
emergency extension for public 
safety is 2211. 

Parking 

All members of the College 
community are required to 
have current parking permits 
on their cars. Parking permits 
can be obtained during regis­
tration. The Public Safety 
Department will issue traffic 
regulations with parking per­
mits. Parking is not permitted 
on roadways, sidewalks, curbs, 
lawns, grass or in fire lanes. 
The Public Safety Department 
will issue citations to drivers 
violating Illinois motor vehicle 
regulations. We ask that all 
members of the College com­
munity respect and obey driv­
ing regulations. While sufficient 
space is available, we recom­
mend that students form car 
pools or use public trans­
portation whenever possible to 
help alleviate traffic and 
parking problems. Failure to 
comply with parking regulations 
will result in your car being tic­
keted and/or towed at your 
expense. Medical and han­
dicapped parking permits are 
issued by the Health Service 
Office. Medical and han­
dicapped parking lots are stric­
tly enforced and violators will 
be towed. 
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Services 

Dental Hygiene Clinic 
Facilities 

Facilities for dental hygiene 
services are available on the 
campus for all students, 
College personnel, and general 
public at minimal cost. Services 
include oral examination, den­
tal X-rays, dental prophylaxis 
(cleaning), dental health educa­
tion, fluoride application and pit 
and fissure sealants. All 
records of treatment can be 
sent to the patient's dentist. 
The clinic is located in the east 
wing of Building D. Appointments 
can be arranged by phoning 
the Dental Hygiene Clinic, 
extension 2534. 



Services 

Child Development 
Program Preschool 

A half-day program for 
children, three years to school­
age, is available on days Har­
per classes are in session. For 
preschool information call 397-
3000, extension 2262. On cam­
pus pre-registration is required 
and a $5.00 application fee will 
be assessed. The Preschool is 
located in 1127. 

Monday, Wednesday and 
Friday 
9:00-11 :30 am, or 1 :00-3:30 pm 
$336 per semester 

Tuesday and Thursday 
9:00-11 :30 am, or 1 :00-3:30 pm 
$224 per semester 

Five-day session 
9:00- 11:30 am, or 1:00-3:30 pm 
$560 per semester 

An hourly Child Care service 
is available for students and 
faculty who need extra child 
care before and after each ses­
sion. Pre-registration is 
required. Further information 
can be obtained by calling 397-
3000, extension 2262. 

The preschool and child care 
service offer an exemplary pro­
gram of learning and enrich­
ment for children. They are 
staffed by a head teacher and 
Child Development Program 
student teachers. 

Child Development 
Program Child Care 
Service 

Child care service is available 
for children of Harper students, 
faculty and staff. Children may 
be in the Center for a maximum 
of five hours each day. Children 
who are toilet trained, ages 2% 
to 5 (or in kindergarten) will be 
accepted. The service is open 
from 7:15 am to 4:45 pm, Mon­
day through Friday. Pre­
registration is required as 
enrollment is limited to space 
available. A $5.00 application 
will be assessed during pre­
registration. The child care 
room is located in 1131. The fee 
is $2.00 per hour per child. The 
service is also open on a space 
available basis to children of 
students who are attending one 
day workshops or Women's 
Program activities. Please call 
ahead to make the necessary 
registration arrangements. 

Parents who plan to use the 
service on a semester basis 
must register in person, bring a 
copy of their class schedule, 
and a copy of the child's birth 
certificate. Registration times 
are listed in the current 
Course/Offerings Schedule. 
For further information, phone 
397-3000, extension 2262. 
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