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Academic Calendar for 1990-91

Fall 1990

Registration As Scheduled
April through August 13
Faculty Report
August 14
Open Registration
August 15, 16, 18
Classes Begin
August 20
Last Day For Late Registration
August 24
Last Day for Adding Classes
August 24
Last Day for Refunds*®
September 1
Labor Day (Classes Not in
Session)
September 8
Midterm
October 13
Veterans' Day Observed
(Classes Not in Session)
November 9
Last Day for Withdrawals
November 10
Thanksgiving Vacation
(Classes Not in Session)
November 22-25
Classes Resume
November 26
Final Exam Weck
December 10-15
Semester Break Begins
December 16

Spring 1991

Registration As Scheduled
November through
January 8
Faculty Report
January 9
Open Registration
January 9, 10, 12
Classes Begin
January 14
Last Day for Registration
January 18
Last Day for Adding Classes
January 18
Martin Luther King’s Birthday
(Classes Not in Session)
January 21
Last Day for Refunds®
January 25
Lincoln’s Birthday (Classes
Not in Session)
February 12
Midterm
March 9
Spring Vacation
March 29-April 7
Classes Resume
April 8
Last Day for Withdrawals
April 13
Final Exam Weck
May 13-18
Graduation
May 19

Summer 1991

Open Registration
May 30, 31
Classes Begin
June 3
Last Day for Late Registration
Junc 4
Last Day for Adding Classes
Junc 4
Last Day for Refunds
June 7
Midterm
July 1
Independence Day (Classes
Not in Session)
July 4
Last Day for Withdrawals
July 11
Final Exams
July 24-25

*See refund policy on page 21 of

Bulletin
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College
Hours

Business Hours: Offices will
be open for business Monday
through Friday from 8:00 am
to 4:30 pm. The Admissions
Office, Registrar and Business
Offices will be open from 8:00
am until 9:00 pm Monday
through Thursday, from 8:00
am until 4:30 pm on Friday,
and from 9:00 am until 12:00
noon on Saturday.

Class hours are scheduled
Monday through Friday from
7:00 am until 11:00 pm and
on Saturday from 7:00 am
until 1:30 pm. The campus is
closed on Saturday afternoon
and Sunday.

Summer hours may differ
from those listed above.

Service and
Information
Directory

Academic Regulations
Decan of Instruction, D129,
Ext. 2290 or Registrar’s
Office, A213, Ext. 2303
Admissions Information
Admissions Office, C101,
Ext. 2506

Affirmative Action
Personnel Specialist, A319,
ExXcs22]1165= 22657

Assessment Tests
Asscessment and Testing Cen-
ter, A148, Ext. 2541

Box Office

J135, Ext. 2547,2549
Career and Life Planning
Center

A347, Ext. 2220

Child Care Service, Child
Learning Center

1123, Ext. 2262 (office—1129)
Continuing Education Non-
Credit Offerings

CE Admissions C101,

Ext. 2410, 2412, 2301
Disabled Student Services
D119, Ext. 2266, TTY
708/397-7600

Dropping and Adding
Courses

Student Development Faculty
in Student Development Cen-
ters, A347,1117 and D142
Registrar’s Office A213,

Ext. 2500

M

—

Full or Part-Time Work
Placement Office, A347,
Ext. 2720

Grade Reports

Registrar’s Office

A213, Ext. 2502

Harbinger (Student News-
paper)

A367, Ext. 2460, 2461
Health Services

A362, Ext. 2340

Hearing Impaired Support
Services

D119, Voice — Ext. 2267
TTY — 708/397-7600
Intercollegiate Athletics
Coordinator, Men’s Athletics
M219, Ext. 2466, 2467
Athletic Director, Women'’s
Athletics M214, Ext. 2466,
2467

Intramurals

Coordinator of Intramurals
M219, Ext. 2466, 2467
Learning Assistance Center
F119, Ext. 2715




Lost and Found Items
Public Safety Office
B101, Ext. 2330, 2491
Parking and Public Safery
Public Safety Office B101,
Ext. 2330, 2491
Emergency Only Ext. 2211
Medical Parking Permits
Ext. 2330
| Health Services A362,
. Ext. 2340
Permission to Carry More
Than 18 Hours
Dean of Instruction, D129,
Ext. 2290 or
Registrar’s Office
A213, Ext. 2304
Personal Problems
Student Development Faculty
in Student Development
Centers, A347, Ext. 2220;
1117, Ext. 2522; and D142,
Ext. 2393 & Health Services,
A362, Ext. 2340
Program Board
Student Activities Office A336,
Ext. 2274, 2242
Scholarships, Loans or Other
Financial Aids
Financial Aid Office
A364, Ext. 2248, 2249
Section 504 of the Rehabil-
itation Act of 1973
Dcan, Academic Enrichment
and Language Studics
F128, Ext. 2204

G

Student Activities Phone
Hotline

Ext. 2552

Student Activities Registra-
tion and Activities Calendar
Student Activities Office A336,
Ext. 2242

Student Activity Cards
Business Office

A214, Ext. 2439, 2497
Student Clubs and Organiza-
tions

Student Activities Office A336,
Ext. 2242

Student Complaints/
Grievances

Vice President of Student
Affairs A317, Ext. 2370
Student Government
Student Senate Office A332,
Ext. 2244 or Student Activitics
Office A336, Ext. 2242
Testing Information
Asscessment and Testing Cen-
ter, A148, Ext. 2541
Transcript of Your Credits
Registrar’s Office A213,

Ext. 2500

Transfer Credits or
Graduation Requirements
Registrar’s Office, A213, Ext.
2600 & Student Development
Faculty, D142, Ext. 2393;
[17, Ext..2522

Transfer to Another College
Student Development Faculty
Registrar’s Office

A213, Ext. 2500

-

Tuition and Fee Payment
Business Office A214,

Ext. 2439, 2497

Tuition Refund

Registrar’s Office A213,

Ext. 2501

Tutoring Information
Tutoring Center F132,

Ext. 2539

Veterans’ Affairs

A364, Ext. 2254, 2387
Vocation or Job Selection
Student Development Faculty
in Student Development Cen-
ters, A347, 1117, and D142 or
Carcer and Life Planning Cen-
ter, A347, Ext. 2220
Withdrawal from College
Student Development Faculty
in Student Development Cen-
ters, A347, Ext. 2220; 1117,
Ext. 2522; and D142, Ext.
2393; and Registrar’s Office
A213, Ext. 2500

Medical Withdrawal Health
Services, A362, Ext. 2340
WHCM Radio

WHCM Office A339c,

Ext. 2488
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Mike Knudsen Jonah Oxman Mary Jo Willis
Point of View Visual Arts Advisor Harbinger Advisor Director of Theatre

Pamela Hicks Tom Schnecke
Pom Pon and Cheerleading Advisor WHCM Advisor

Organization Advisors
BRSO



Student Life

Your

Future

Today

There is more to college
than attending classes! Harper
offers an extensive student
activities program in which
students of all ages, back-
grounds and interests may
participate. This program pro-
vides practical learning exper-
iences which can be applied
later in life. Look over the list
of programs, activities and ser-
vices and take advantage of
what Harper has to offer.

Throughout this Student
Handbook, the word “‘stu-
dent’’ refers to credit students
who have paid an activity fee.
Membership in campus or-
ganizations is open only to
these students.
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Student
Government

The Student Senate of
Harper College (SSHC) is an
clective body composed of
members who represent the
following academic divisions
and special interest groups:

Academic Divisions (One
representative from each
division)
Academic Enrichment and
Language Studies
Business and Social Science
Liberal Arts
Life Science and
Human Services
Physical Education, Athletics
and Recreation
Technology, Mathematics and
Physical Science

Special Interest Groups

Student Trustee-
one member
Counselor Aides-
one member
Club Representatives-
three members

The election of the rep-
resentatives from the aca-
demic divisions is held within
the first six weeks of the fall
semester.

The offices of president,
vice president and treasurer
are then clected from these
representatives.

Election information is a-
vailable in the Student
Activities Office, A336, on the
third floor of the College
Center.

Students are encouraged to
become actively involved in
the College by participating in
the Student Senate, which rep-
resents Harper students to the
faculty, administration and
Board of Trustees in the for-
mulation of policies that affect
students.

It also budgets and recom-
mends allocation of student
activity fee funds, appoints
students to College commit-
tees, reviews and recommends
changes in College policy and
promotes general student
welfare.

Student
Trustee

On September 12, 1973, the
Mllinois legislature passed
House Bill 1628, which pro-
vides for non-voting student
representation on all boards
governing higher education —
including two-year com-
munity colleges and four-year
institutions. The law, signed
by Governor Walker, became
effective on October 1, 1973,
and stipulates that each
college’s Board of Trustees
shall have one member who is
a student enrolled in the
college and whose term of
office is for one year begin-
ning and ending on April 15.

A campus-wide referendum
held at Harper College later
determined that the student
trustee be elected by a pop-
ular vote of the student body
each spring and that the Stu-
dent Senate be responsible for
overseeing all election pro-
cedures. To qualify as a stu-
dent trustee, a candidate must
be a registered Harper student
(nine or more credit hours)
during both the fall and

spring semesters; reside within
Harper District 512; and not
have previously served as a
student trustee. He or she
must also assume the rights
and responsibilities of a duly-
elected board member except
that he/she may not vote. The
student trustee:

1. is allowed to make or
second motions;

2. is admitted to all sessions
of the Board;

3. receives the same materials
that elected or appointed
Board members are given;

4. is permitted to discuss all
topics of the Board.

As a non-voting member, the
student trustee is not con-
sidered in determining a
quorum for action by the
Board. However, he or she
may serve on the Student
Senate, on institutional com-
mittees or on Board com-

mittees.

For additional information,
contact the Student Activitics
office, A336.




Student
Ambassadors

The Harper College Student
Ambassador Program pro-
vides the opportunity for
sclected students to become
involved in support activities
designed to assist new and
prospective students of the
College.

The Program is under the
direction of the Admissions
Office and the Center for New
Students.

Following a training period,
Student Ambassadors par-
ticipate in a variety of recruit-
ment and new-student contact
activities including campus
tours; special telephone cam-
paigns to prospective and new
students; new-students orien-
tation activities, and par-
ticipating in presentations to
prospective student groups.

For further information
about the Student Ambassa-
dor program, contact the
Admissions Outreach Coor-
dinator at extension 2247.

Campus
Appearance

A pleasant cnvironment is
important to learning. For this
reason, the College wants to
provide a neat and attractive
campus and is participating in
the Clean Community System,
a program of Keep America
Beautiful, Inc., which has
reduced loose trash as much
as 80 percent in the 300 cities
and countries where it is in
effect. At Harper College, the
concerted cffort to dispose of
trash and pick up litter has
made the campus more attrac-
tive to students, employces
and visitors. Harper College is
the first college or university
in the country to be certified
by Keep America Beautiful,
Inc. However, student co-
operation is essential for the
continued success of the
program.

Student
Activity
Fees

Student activity fees are
used to support the following
programs and scrvices:

1. The cultural arts series of
lectures, films, concerts,
theater and art exhibits as list-
cd in the College/Community
Programs Brochure. Students
are admitted either free or for
a nominal admission price to
these activities.

2. Social programs of popu-
lar films, concerts, coffee
houses, afternoon activities,
special events, etc., as listed
on the activity calendar. Stu-
dents are admitted free or for
a nominal admission price.

3. Intercollegiate and intra-
mural sports. Students are
admitted without charge to all
athletic events on campus and
to open recreation hours in
Building M.

4. Student publications. The
wecekly student newspaper,
The Harbinger, and annual
visual arts/literary magazine,
Point of View, are available to
students at no charge.

5. Other publications such
as the College/Community

Program brochure, the activity

calendar and the Student
Handbook are also available
at no cost to students.

6. Health Services. Student
activity fees partially fund the
services of a physician who is
available to students.

7. Students may become
involved in clubs on campus
such as curricular and special-
interest groups, the student
government, the radio sta-
tion, the speech team, the
pom pon and cheerleading
squads, and the college bowl.

8. Discount tickets to
Chicago area theaters, movies,
sporting events, amusements
and other attractions are
offered on a seasonal basis to
Harper students.

9. Short-term loans of up to
$50.00 are available to stu-
dents for emergency expenses.
These loans must be paid
back within 10 days.

10. Legal Services. Students
may obtain free legal advice
from practicing attorneys at
no charge.

11. Other activities/program
services approved by the Stu-
dent Senate that benefit the
student body.
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Cultural
Arts
Series

The cultural arts series pro-
vides the College with pro-
grams representative of the
various arts — dance, art,
drama, film and music — in
addition to a forum for the

The College
Center

The College Center is the
location of many of Harper’s
lectures, concerts, informal
discussions, dances, meetings,
conferences and other acti-
vities. Its facilities include a
food service area; game room;
TV arca; lounges; meeting
rooms; and offices for student
government, clubs and organi-
zations, student publications,
student development, health
services and financial aid.

To insure cfficient use of the
facilities, several building
policies have been established:
e Playing cards or table
games, visiting and studying
are not permitted in the
College Center dining hall
between 10:30 am and 1:30
pm. The second floor lounge
and third floor game room
may be used for these
activities at any time, however.

discussion of issues and idcas
through its lecture series.
Financed by the student
activity fees, these programs
arc planned by a student/
faculty cultural arts committee
and are scheduled regularly
throughout the year.

® Rcgulations governing the
usc of the game room are
posted in that arca.

e Students are not allowed to
sleep in the lounges. A rest
arca with sleeping cots is avail-
able in the Health Center,
A362.

® Programs arc occasionally
held in the College Center
that may require the reloca-
tion of students from one arca
to another. In such cases,
regulations will be posted or
announcements will be made
indicating the affected arca.
The fireplace, lounge arca and
game room may be closed
during formally scheduled
activities in the lounge.

College Center
Program Board

The Program Board is re-
sponsible for all social pro-
grams on the campus. The
board consists of a president,
administrative assistant and
four appointed committee
chairmen, each of whom is
responsible for a specific area
of programming — such as
afternoon activitics, concerts,
videos, films and special
cvents.

In the past, the Program
Board has booked such acts as
Hcart, Steve Martin, the Psy-
chedelic Furs, Jay Leno,
Richard Marx, Joan Jett and
Journey. Program Board
members are selected during
the spring and fall scmesters
and their input is designed to
encourage students to explore
new and creative ideas for
programming. Serving on the
Program Board is an excellent
opportunity for students to
become acquainted with the
entertainment field and de-
velop marketing and promo-
tion skills. For information,
contact the Student Activities
office, A336.



Clubs and
Organizations

Are you interested in join-
ing a group én campus? Try
one of the organizations list-
ed below or, if you are interes-
ted in starting a group of your
own, pick up a petition in the
Student Activities office, have
it signed by 10 interested
students, select a faculty
advisor and return the
petition.

Association of Legal Students
Astronomy Club
BACCHUS Club
Biological Society
Brothers and Sisters in Christ
Cheerleaders
Chess Club
College Bowl
College Republicans
Collegiate Illinois Association
of the Deaf
Data Processing Club
Electronics Club
Food Service Club
Future Secretaries Association
Gceology Club
Harper Dance Club
Harper’s Bizarre
(Fashion Design)
Honor Society
International Students Club
Junior Branch of the Food

Scrvice Executives Associaton
Literature Club
Muslim Students Association
Phi Theta Kappa (Honorary

Scholastic Society)

Physics Club

Political Science Club
Pom Pon Squad

Program Board
Psychology Club
Rhythm & Moves Dance

Company
Science Fiction and Fantasy

Club
Spread Eagle Ski Club
Student Ambassadors
Student Investment Club
Student Nurses Association of

Mlinois
Word Processing Students

Association
Young Corporate Achievers

Speech
Team

The Specch Team welcomes
any student who wishes to
participate in public spcaking
and interpretive events (per-
suasive, informative, extem-
poraneous, impromptu, after
dinner, communication ana-
lysis, prose, poetry, duct act-
ing and rcaders’ theatre). The
team travels to approximately
seven contests cach year,
against other area community
colleges and four-year univer-
sities. Tuition rebates may be
available for Speech Team
members.
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Point of
View

Point of View, a literary and
art magazine, is generally
printed each year in the
spring. Material for publica-
tion is accepted in both the
fall and spring semesters.
Students interested in submit-
ting materials or assisting in
production should contact Dr.
Frank Smith, Liberal Arts
Division, F348b.

WHCM
Radio

WHCM, the student radio
station, is managed, staffed
and operated by degree-credit
students. It is a closed circuit
system that broadcasts in the
College Center and other
buildings on campus in addi-
tion to its operation on the
College’s cable channels. The
station is run in accordance
with FCC rules and campus
regulations. Interested stu-
dents may participate as
announcers, ncws personnel,
music staff and management
personnel. No experience is
necessary, as training is avail-
able for all positions. Interest-
ed students should contact
WHCM in the College Center,
A339c¢, or call extension 2488.
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Student
Publications
Board

The Student Publications
Board is a college committee
composed of faculty, students
and administrators. The com-
mittee is responsible for
sclecting editors, recommend-
ing advisors and establishing
guidelines for The Harbinger
and Point of View and to
ensure adherence to these
guidelines. The committee
also acts as a hearing board
for those wishing to express
suggestions, complaints or

questions about these publica-

tions. For more information,
stop by the Student Activities
office, A336.

The Harbinger —
The Student
Newspaper

The Harbinger is the
student-staffed newspaper of
and for the Harper Com-
munity.

Students interested in news-
papering can do almost every
job found on a commercial
newspaper—reporting, writing,
cditing, layout, photography,
ad sales, and crecating ads or
graphics on the multi-terminal
Apple Macintosh desktop
publishing network. Students
process their own pictures,
cover their own assignments
which include news, sports,
features and entertainment
reviews. They also write their
own cditorial and opinion
columns.

Staff leadership positions in-
clude editor-in-chief, manag-
ing editor, news editor, feature
editor, sports editor, photo
editor, entertainment editor,
layout editor, business manag-
cr and advertising manager.
Staff members participate in
regional community college
journalism competitions and
may attend regional and
national college newspaper
conferences. Contact the
cditor-in-chief in A367 or the
Student Activities office,

A336.

Intramurals and
Campus Recreation

The Harper College Intra-
mural and Campus Recrca-
tion Department serves the
competitive and recreational
needs of the campus com-
munity. The Intramural Pro-
gram is divided into both
structured and unstructured
activities. The structured ac-
tivities include men’s and
women’s sports lcagues, dance
workshops, distance runs,
contests, tournaments and
clinics. The instructional
activities include open recrea-
tion time for faculty, staff and
students to use the running
track, gymnasium, swimming
pool, weight room, dance
studio and racquetball courts.

The Intramural Calendar of
Events and schedules for open
recreation hours and intra-
mural activities are available
outside of M202a or at the
Information Booth on the
second floor of Building A.
Sign-up sheets for leagues and
tournaments are also located
outside M202a.

Announcements of upcom-
ing cvents will also be listed in
The Harbinger, posted on
campus bulletin boards and
broadcast over WHCM.

Student aides, supervisors,
and leaguc and tournament
sports officials are needed for
the Intramural Program to be
successful. For further infor-
mation, or to apply for super-
visory or officiating work, call
the Intramural Department at
708/397-3000, extension 2963.

Students may express sug-
gestions for additional activi-
tics by contacting the
coordinator of intramurals in
M202a.



Intercollegiate
Athletics

Harper is a member of the
North Central Community
College Conference (N4C)
and the National Junior
College Athletic Association
(NJCAA). Colleges in the con-
ference include Triton (River
Grove), Jolict (Jolict), Rock
Valley (Rockford), the College
of DuPage (Glen Ellyn),
Mlinois Valley (LaSalle) and
Moraine Valley (Palos Hills).

To participate in a sport, a
student must be cligible
according to the rules of the
conference and respective
athletic associations. Each stu-
dent must also furnish an
acceptable record of a physical
examination taken within one
year of participation.

Students interested in par-
ticipating in a sport should
contact the coach of that sport
to determine cligibility status.
Additional information is avail-
able from Roger Bechtold,
coordinator of athletics.

The athletic offices are
located in the Physical Educa-
tion, Athletics and Recreation
Building (Building M). The
tclephone number is 708/397-
3000, extension 2466.

Cheerleading
Squad

The Harper College cheer-
leading squad performs at all
home and some away football
and basketball games. The
squad’s enthusiasm helps to
encourage the team and pro-
mote school spirit. Perfor-
mance skills used include
cheers, mounts, splits, jumps
and gymnastics. Requirements
for squad members include a
physical exam, participation
in fund raising, and atten-
dance at all practices and
scheduled games for a full
year. Both men and women
may participate and should
watch for tryouts held in the
spring or early fall. Times,
dates and requirements will
be posted on campus bulletin
boards, listed in The
Harbinger and Student
Activities Office, and broad-
cast on WHCM.

First Daily

Official Practice
Sport Practice Times
Football August 12 3:00 pm
Cross Country August 15 3:00 pm
Women'’s Tennis August 15 3:00 pm
Women's Volleyball August 15 3:00 pm
Basketball October 15 3:00 pm
Wrestling October 15 3:00 pm
Men’s and Women’s Swimming October 15 2:00 pm
Women's Basketball November 1 3:00 pm
Bascball March 1 3:00 pm
Tennis March 1 3:00 pm
Track March 1 3:00 pm
Women'’s Softball March 1 3:00 pm
Womens’ Track and Field March 1 3:00 pm

Pom Pon
Squad

The Harper Pom Pon Squad
has been promoting school
spirit since 1967. The mem-
bers perform dance and pom
pon routines at all home foot-
ball and basketball halftimes.
Other activities include fund-
raising projects and special
performances. Requirements
for squad members include a
physical exam, participation
in fund raising and attendance
at all practices and all home
games. Tryouts are held in the
spring and early fall and those
interested in trying out should
contact the Student Activities
office, A336, or the Pom Pon
advisor, extension 2466.
Announcements will also

appear in The Harbinger, on
campus bulletin boards and
on WHCM.
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Box
Office

The Harper College Box
Office, in J135, sells tickets for
all Harper activities except
athletic events. It is open
Monday through Thursday
from 10:00 am-7:00 pm;
Friday (except during the
summer) from 10:00 am-4:30
pm; Saturday from 10:00 am-
1:00 pm; and prior to every
event at the location of that
event. Cash, checks and Visa/
MasterCard are accepted.

Phone and mail reser-
vations may also be accepted
for some cvents by calling
708/397-3000, extension 2547,
or sending the appropriate
payment to the Harper
College Box Office, 1200 West
Algonquin Road, Building J,
Room 135, Palatine, Illinois
60067-7398.

Discounts to some amuse-
ments are available to Harper
students and employees with
valid ID/activity cards (includ-
ing, for example, General
Cinema Theater tickets).

The Box Office is also a
Ticketmaster outlet and tickets
for events on the Ticketmaster
system are available on a cash-
only basis.

For information about up-
coming events, call 708/397-
3000, extension 2552.

Theatre

The Harper College Theatre
is designed to provide stu-
dents with experience in all
aspects of theatre production.
Two major productions are
staged each year and auditions
are open to interested Harper
students. Productions include
musicals, dramas and come-
dies. Questions about theatre
activities on campus should be
directed to Mary Jo Willis,
A139, extension 2448.

Student
Development

At Harper, there is more to
college than attending classes.
The Student Development
Division is therefore designed
to assist students in benefiting
from the total college experi-
ence.

Students are encouraged to
work with Student Develop-
ment staff for carcer decisions,
program sclections, educa-
tional planning (including
transfer information), as well
as for personal and social con-
cerns. Student Development
staff members see students by
appointment or on a first-
come, walk-in basis in D142
and 1117. The Center for New
Students in F132 offers coun-
seling and other assistance to
prospective students. The
Career Planning Center in
A347 provides assistance in
carecr decision making and
offers counseling, the compu-
terized guidance program
DISCOVER, and a carcer li-
brary. The Job Placement
Office, also located in A347,
has a computerized matching
service that helps current and
former Harper students find
appropriate jobs. The center
also offers informational ses-
sions on resume writing and
interviewing skills.

The Assessment and Testing
Center, in A148, offers assess-
ment tests in English, reading
and math. Other tests such as
CLEP and proficiency exams,
television course exams and
interest or aptitude tests are
also administered here.

Credit by
Examination
Programs

Proficiency credit is avail-
able at Harper College
through the Advanced Place-
ment Program (AP), the
College-Level Examination
Program (CLEP), the Harper
Departmental Program (DP),
and the Defense Activity of
Non-Traditional Educational
Support (DANTES) tests. For
listings of courses that require
proficiency exams and to
obtain application procedures,
contact the Assessment and
Testing Center, A148, exten-
sion 2541.



Placement
Office

The primary purpose of the
Placement Office is to assist
Harper students in obtaining
employment in their chosen
career field.

The Placement Office assists
students in securing the skills
necessary for conducting the
job search, such as interview-
ing and resume writing tech-
niques. Resource materials, job
scarch seminars, classroom
presentations and individual
career counseling are also
available.

The Placement Office has a
computerized job-matching
system that refers students
and alumni directly to em-
ployers who are secking per-
sonnel. Candidates will be
matched with jobs according
to their interests, experience,
cducation and geographical
preferences. Job opportunities
that match the student’s
qualifications will be mailed to
the student twice weekly.

Current job opportunities
are also posted on bulletin
boards around campus and
are listed in regularly updated
job bulletins. In addition, the
Placement Office compiles a
data base on local employers
which includes job descrip-
tions, company information,
salary, surveys and future job
rends. The office also spon-
sors an annual employment
fair.

To use the services of the
Placement Office, stop in at
the Career Planning and
Placement Center A34 7, bet-
ween 8:00 am and 8:00 pm
Monday through Wednesday,
and between 8:00 am and 4:30
pm Thursday and Friday, or
call 708/397-3000, cxtension
2720.

Community
Counseling
Center

Do you have a friend or
relative who needs help
resolving a personal problem?
The Harper College Com-
munity Counscling Center
provides assistance to non-
student members of the com-
munity by offering individual,
marital, family and group
counseling in addition to
vocational testing and carcer
guidance. For information
regarding fees and appoint-
ments, call the Community
Counseling Center, 708/397-
3000, extension 2577.

Academic and
Vocational
Testing

Have you ever asked
yourself, “Do I really know
what I want to do?”’ or “What
am I interested in?” or “What
are my abilities?” If you have,
and would like more informa-
tion, tests are available in the
Assessment and Testing Cen-
ter that will help identify your
interests and abilities.

Students must first contact
onc of the Student Develop-
ment Centers (D142, 1117,
A347 or F132) for appropriate
test selection.

Personal
Development
Courses,
Seminars and
Workshops

Scveral types of group
experiences are offered by the
Student Development Divi-
sion. Two seminars are offered
for academic credit. Humanis-
tic Psychology (PSY 107) is a
course dealing with personal
awareness that helps students
to understand themselves
through experiences designed
to improve self-confidence
and increase motivation. Ca-
reer Development (PSY 108)
focuses on career exploration,
carcer change and job-search
techniques.

Non-credit group seminars
such as Self Esteem, Choos-
ing a Major, Transferring to
Other Colleges, Job Search
Techniques, Interviewing,
and Mid-Life Adjustment
are also offcred each semester.
Mailings, posters and bro-
chures will inform students of
these offerings. Students may
request additional information
by visiting any of the Student
Development Centers (A347,
D142, 1117, and F132).
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International
Students

Harper College welcomes
international students and
values their contributions to
College activities. Inter-
national students are encour-
aged to participate in the
many clubs and other activi-
ties sponsored by the Student
Activities office, especially the
International Students Club.

English as a Second
Language (ESL) courses for
academic purposes are avail-
able for international students
who need to improve their lis-
tening comprehension, speak-
ing, reading and writing skills
in English in order to succeed
in other courses. Academic,
immigration and personal
counseling are available for
international students from
the ESL and International Stu-
dent Advisor in F127, exten-
sion 2226.

International and immi-
grant students may serve as
resources to the College.
Students who are interested in
spcaking about their native
cultures and faculty who are
secking international speakers
for their courses are urged to
contact the ESL and Inter-
national Student Advisor.

Legal
Service

Practicing attorneys are
available to advise full and
part-time students who have
paid an activity fee.

An attorney will be available
for about 5 hours each week
during fall and spring semes-
ters and for a few hours in the
summer session. The intent of
the service is to help educate
students to recognize legal
problems and to facilitate
their resolution. The attorney
will not provide legal rep-
resentation during the above
hours. However, he or she will
answer questions on any legal
problem the student may
have, advise the student as to
his or her rights/legal lia-
bilities and determine how a
question/problem can best be
resolved.

The attorney shall not be
required or permitted to pro-
vide services to any person
which would present a conflict
of interest for the attorney, the
College and/or the Student
Scnate, nor in any matter
against or antagonistic to the
College, the Board of Trustees
and members thereof; nor
shall the attorney be required
or permitted to provide ser-
vices to any person in any
matter against or antagonistic
to any employee, student or
staff member where attorney’s
representation in said matter
is likely to create the ap-
pearance of an impropriety.

The Legal Service is funded
by student activity fees and is
sponsored by the Student
Senate. Students may make an
appointment to see the attor-
ney by calling 708/397-3000,
extension 2242, or by coming
to the Student Activities
Office. Students without
appointments can sec the
attorney on a walk-in basis, if
time permits.
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Financial
Aid

Qualified Harper students
may apply for a variety of
scholarships, loans and grants
such as Pell Grants, College
Work-Study, Illinois State
Monetary Scholarship and
Grant Awards, Trustee Schol-
arships, Student Service
Awards, the Illinois State
Veterans’ Scholarship and
Federal Educational Benefits
for Veterans.

Handicapped students may
receive compensation through
their local office of the state
division of vocational rehab-
ilitation.

Tuition rebates are provided
to employces of many area
businesses and industries as
an incentive for them to con-
tinue their education. Stu-
dents who are employed
should contact their company
representative for details.

Further information may be
obtained from the Office of
Financial Aid, A364, or by
calling 708/397-3000, cxten-
sion 2248 or 2249. Veterans
may call extension 2254.



Scholarships

Each ycar the Board of
Trustees of Harper College
offers a series of Trustee
Scholarships to graduates of
high schools within the
Harper district. In addition,
Trustee Scholarships will also
be awarded to five students
selected from the general
College in-district population
who are not recent graduates
of an in-district high school.
The College also offers a Dis-
tinguished Scholar Award
which pays tuition, activity
and parking fees to graduates
of in-district high schools
ranking in the top five percent
of their graduating class.

Scveral scholarships have
been established for Harper
students based on academic
achievement. For example, the
Harper College Educational
Foundation Award for Excel-
lence is the highest honor a
Harper student can receive.
Application for this scholar-
ship is open to students from
all college-degree programs
who meet the criteria of grade
point average, service, and
faculty reccommendation.

Students in the Technology,
Mathematics and Physical
Sciences Division may also
apply for scholarship awards
from a fund established by the
division, with additional
scholarships in this area of
study being provided by UOP
and the Amersham Corpora-
tion. Academic achievement is
amajor qualification for both
of these scholarships.

Similarly, many private and
public agencics are cager to
assist the worthy college stu-
dent. For example, funds are
available through local organi-
zations such as women’s
clubs, Rotary, and Chambers
of Commerce.

Short-Term
Loans

Short-term loans up to a
maximum of $300.00 may be
obtained through the Office of
Financial Aid to cover 80 per-
cent of the cost of in-district
tuition. There is a $6.00
charge for this service.

Emergency
Short-Term
Loans

Loans up to a maximum of
$50.00 may be obtained in the
Financial Aid Office by
Harper students for emergen-
cy expenses. These must be
repaid in full within ten
school days. There is no
charge for this service and the
money is generally available
within 24 hours.

Student Activities
Awards Programs

The annual Student Awards
Banquct Program recognizes
outstanding contributions by
students in all areas of the stu-
dent activities program.
Nominations are submitted by
individual organizations and
faculty advisors — generally
during the month of March.
The students are then cited at
an awards banquet which is
sponsored by the college in
May, and are awarded
plaques, mugs, or certificates,
depending upon the award
level and activity.

Who's Who Among Stu-
dents in American Junior Col-
leges is an annual directory of
outstanding student leaders in
two-year colleges across the
country. Only second-year
students are eligible, and the
criteria for selection include
academic standing, participa-
tion and leadership in cur-
ricular and co-curricular
activities, and community scr-
vice. Faculty members may
nominate students or students
may apply dircctly to the
sclection committee. Applica-
tions are generally available in
December or January and
selections are made during the
first two wecks of February.

Student service awards in
the form of full or partial tui-
tion rebates are available for
outstanding contributors in
the student activities area.
Club and organization officers
and members may be nomi-
nated by the advisor and/or
other students, based on their
performance, position, respon-
sibility, leadership exhibited
and length of service. These
awards are granted for one
semester.

More information on these
three award programs is avail-
able in the Student
Activities office.
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Employment
Recommendations

It is recommended that
students who work full or
part-time not register for more
courses than they can handle.
Time spent in class is only
part of the time commitment
required. Each student should
plan to spend an additional
two hours of study for cach
hour spent in class. (i.e.
students registering for classes
totaling 15 credit hours
should plan to spend 15 hours
in class and an additional 30
hours for study — a weekly
total of 45 hours).

Women'’s
Center

The Women’s Center is
located in P127. Coffee, com-
panionship, campus informa-
tion, resources and referral
information are available. The
Women’s Center is available
so that women have a place to
discuss issues, needs, values
and plans. The Center is open
five days per weck and men,
as well as women, are wel-
come to use the facility.

Veterans’
Military
Assistance
Programs

Eligible veterans, reservists
and qualified dependents can
receive monthly educational
benefits from the federal
government.

In addition, veterans who
centered the service as resi-
dents of Illinois may also be
cligible for a tuition scholar-
ship for a period equivalent to
four years of full-time enroll-
ment. :

Contact the Financial Aid
and Veterans’ Affairs office,
A364, for further deuails.

The following table is a
general guide for balancing
course load with the time
requirements of a job.

Weekly Job Time

Course Load

9 hours or less
10-19 hours

20-29 hours

30-39 hours

40 hours and above

14-16 semester hours
10-13

7-9

4-6

1-3




Food Services
Building A

For your pleasure and con-
venience, the dining hall,
located on the first floor,
offers a variety of hot foods,
snacks and short-order items.
The facility is open during
regular sessions as follows:
Monday-Thursday
7:30 am-7:00 pm
Lunch 11:00 am-1:30 pm
Dinner 4:30 pm-6:30 pm
Friday
7:30 am-3:00 pm
Lunch 11:00 am-1:30 pm
Dinner 4:00 pm-6:00 pm,
with the grill staying open
until 6:30 pm. The dining hall
is closed on Fridays during the
summer.

Vending machines are lo-
cated throughout the College
Center and other buildings on
campus.

Catering is available for all
on-campus and campus-re-
lated functions. Information
concerning the planning of
such events may be obtained
by contacting the Dining Ser-
vices office, extension 2250 or
2253.

Students enrolled in the
Food Service Management
program participate in the
preparation and service of
some of the food items under
the guidance of an instructing
chefand baker and the pro-
fessional food management
staff. Inquiries regarding the
Food Service Management
program may be directed to
the coordinator of the food
service program, extension
2578.

Health Service

The Health Service is
located in Building A, Room
362, next to the Student
Development Center. It is
open from 8:00 am to 9:00
pm, Monday through Thurs-
day, and from 8:00 am to 4:30
pm on Friday. Registered nur-
ses staff the Health Service
and the following services are
available without charge to
students:

1. Confidential health
counseling
2. First aid
3. Medications — aspirin,
throat lozenges, cough
medication, Alka-Seltzer,
cold capsules, etc.
4. Medical parking permits
5. Health education -
brochures, counscling
6. Student hospitalization
insurance information
7. Allergy injections
8. Referrals for health
problems
9. Substance abuse informa-
tion and referral
10. A rest arca
11. Confidental and free
testing for:
a. Mononucleosis
b. Pregnancy
¢. Tuberculosis
d. Sexually transmitted
diseases
¢. Hemoglobin
f. Vision deficiencies
g. Hearing deficiencies
12. Throat cultures

Part-time physicians provide

medical care one-and-one-half

hours per day during the
spring and fall semesters.
They diagnose, treat and pres-
cribe medications, laboratory
tests and X-rays as needed.
The physicians’ services are
partially funded by student
activity fees.

All services are completely
confidential! In addition,
scminars and programs are
planned throughout the
school year with literature
being made available to
increase student awarencss
and knowledge of health
problems and wellness issues.

Call the Health Service at
cxtension 2268 with any ques-
tions. Use the services —
they’re free, confidential, and
for you!

\\\II///
= DAWN =

DRUG ALCOHOL WELLNESS NETWORK

Drug, Alcohol and
Wellness Network
(DAWN)

The Drug, Alcohol and
Wellness Network is a com-
prehensive proactive drug and
alcohol prevention program
for students and other mem-
bers of the Harper College
community.

It is designed to increase
awareness of how alcohol and
other drugs affect attitudes,
decisions and relationships,
thereby promoting healthier
lifestyles.

DAWN provides education
programs, support groups,
counseling, resource and
referral information, and the
Peer Advisors Listening to
Students (PALS) Program. All
services are free and confiden-
tial.

DAWN also encourages stu-
dent participation in the
development and implemen-
tation of programs and ac-
tivities. For additional in-
formation, contact the DAWN
office in the Health Service,
Building A, Room 362,
extension 2626.
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Dental Hygiene
Clinic
Facilities

Facilities for dental hygiene
services are available on cam-
pus for all students, College
personnel and the gencral
public at very favorable fees
with special discounts being
offered to senior citizens.
Services include oral examina-
tions, blood pressure screen-
ings, dental x-rays, dental
prophylaxis (cleaning), dental
health education, fluoride
application and pit and fissure
sealants. The clinic specializes
in the recognition, non-surgi-
cal treatment and main-
tenance of gum and bone
discases. All records of treat-
ment can be sent to the
patient’s dentist. The clinic is
located in the cast wing of
Building D. Plecase stop by
anytime to see the clinic or to
inquire about facilities and the
program. Appointments can
be made by calling the Dental
Hygicne Clinic at extension
2534.

Bulletin Boards
and Publicity

A list of weekly college
events and announcements is
placed in the college news-
paper, the Harbinger, the
Weckly Bulletin and on
bulletin boards. Bulletin
boards may not be used to
announce non-Harper for
profit events.

Publicity must be approved
by the Student Activities
office and may be hung or
distributed only in designated
locations. Recommended pos-
tersize is 14”7 x 22", but
larger posters will be allowed
if space is available. The name
of the organization sponsoring
a campus activity or event
must appear on all publicity
matcrial. A poster service is
also available through the Stu-
dent Activities office. Gener-
ally posters shall be displayed
for a period not to excced two
weeks. Exceptions to these
regulations may be requested
through the Student Activities
office.

Services for
Disabled
Students

Support services are avail-
able for disabled students in
accord with Section 504 of the
Rehabilitation Act of 1973.
Information regarding those
services or about campus
accessibility can be obtained
in the Disabled Student Ser-
vices Office, D119.

505

Section 504

William Rainey Harper
College does not discriminate
on the basis of handicap in
the recruitment and admis-
sion of students, the recruit-
ment and employment of
faculty and staff, and the
operation of any of its pro-
grams and activities, as
specified by federal laws and
rcgulations. The designated
coordinator for College com-
pliance with Section 504 of the
Rehabilitation Act of 1973 is
the Dean of Academic Enrich-
ment and Language Studics,
Building F, Room 130.

Distribution of
Literature

Individual students, student
organizations and/or non-stu-
dents may distribute literature
on campus providing the
literature and distribution
procedures are within the con-
text of the student conduct
code and follow the “Use of
Tables or Displays” guide-
lines.

Human
Performance
Laboratory

The Human Performance

Lab, located in Building M,
offers free services in the areas
of body fat analysis, blood

pressure monitoring and a

computerized health status

profile.

On a fee basis, services are
available for students in nced
of exercise stress testing (phys-
ician supervised), a physical
fitness assessment and de-
tailed exercise prescription,
blood analysis for cholesterol
and glucose levels, and/or nu-
tritional counseling.

Also, for students with
cardiovascular limitations,
there is a comprehensive exer-
cise and nutrition-based pro-
gram offered in conjunction
with Northwest Community
Hospital located in Arlington
Heights.

Political
Campaigning
on Campus

Political candidates who
want to campaign and/or dis-
tribute literature on campus
must register in advance and
obtain approval from the Stu-
dent Activities office.
Campaigning and distribution
of literature is normally res-
tricted to the College Center
and must follow the “Use of
Tables or Displays” guide-
lines.



Use of
Tables or
Displays

Any individual or organiza-
tion, whether student or non-
student, may distribute
literature to the student body
free of charge. Tables and dis-
plays are available and may be
sct up in the area designated
for interaction and com-
munication in the College
Center, Building A, in accor-
dance with the following rules:

1. The space is available only
upon advance written request
which shall be obtained by fil-
ing a reservation form in the
Student Activities Office in
A336.

2. Space shall be requested
at least five (5) days prior to
the desired date. Requests for
a subsequent semester will not
be accepted earlier than six (6)
weeks prior to the beginning
of that semester. Space shall
be allocated on a first-come,
first-served basis except that
individual students and stu-
dent organizations shall be
given priority over individual
non-students and non-student
organizations.

3. A maximum of three (3)
tables or displays may be
placed in the designated area
at the same time. Tables will
be provided by the College.
Displays shall not exceed 4’ X
8’ in size. The tables and dis-
plays will be placed next to
the windows along the south
corridor of the College Center
Lounge.

4. In order to allow as many
groups as possible to be rep-
resented in the College
Center, an exhibitor may
reserve a space for a max-
imum of four (4) times a
month or once a week per
semester.

5. There shall be no more
than onc (1) space per
organization at the same time.
However, if no other requests
have been made by the reser-
vation deadline, one addition-
al display space may be
reserved. No more than four
(4) persons shall staff any
display.

6. Displays may not be dis-
ruptive in nature. No sound
amplification equipment may
be used in the designated
area.

7. Representatives of organ-
izations or individuals may
communicate anywhere in the
designated area.

8. Alcoholic beverages,
narcotics, profane language,
fighting or gambling are pro-
hibited. Smoking is also pro-
hibited in posted areas.

9. The solicitation of funds,
the sale of goods or services or
advertising for the sale of
goods or services is prohibited
except:

a. by student organizations as
part of a bona-fide fund rais-
ing activity for the organiza-
tion; and

b. by a tax-exempt charitable
organization.

10. The individual or organi-
zation is responsible for prompt
payment for damage to
College property.

11. The distribution of liter-
ature that is obscene or por-
nographic is prohibited.

12. The College may assume
that a violation of rcgulations
has occurred if an organiza-
tion does not staff its reserved
space for two reserved dates
without notifying the Office of
Director of Student Activities.
In the event of such a viola-
tion, the College may cancel
the balance of the reserved
time.

13. In the event that an
organization wishes to rent
the entire Lounge or the
College wishes to schedule an
cvent that necessitates using
the entire Lounge, the College
reserves the right to cancel
reservations for that date in
the designated area by issuing
a notice ten (10) days prior to
the scheduled date.

14. Violation of these regu-
lations may result in discipline
under the Student Conduct
Codc and/or in the revocation
of the organization’s or indivi-
dual’s reservation by the
Director of Student Activities
for the remainder of the
semester or three (3) months,
whichever is longer, by service
of a cancellation notice in
writing upon the person mak-
ing the reservations. If there is

a dispute as to the facts caus-
ing the violation, the party
contesting the cancellation
may, within five (5) days of the
cancellation, request the Vice
President of Administrative
Services to hold a mecting
with the aggrieved party and
the College office canceling
the reservation in order to
review the alleged violation.

Activity
Cards

Activity cards are issued to
all students who pay an
activity fee. These cards must
be carried at all times and
may be used for admission to
social, cultural and athletic
events; for voting in student
elections; for checking out
materials from the Learning
Resources Center; for using
the Game Room; and for
other activities that require
identification. Students may
be requested to show a
driver’s license in addition to
the activity card to verify iden-
tification. Any student who
loscs an activity card must
report the loss to the Business
Office and pay a $2 replace-
ment charge. A new activity
card is issued each semester
after registration and payment
of fees.

Student
Dress

There is no formal dress
code. However, shirts and
shoes must be worn in the
buildings. Any student whose
dress disrupts the educational
process may be asked to leave
campus.
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Smoking
Policy

It is the policy of William
Rainey Harper College to re-
spect the rights of both the
non-smoker and the smoker
in Harper College buildings
and facilities. When these
rights conflict, Harper
College administrators, fac-
ulty, staff and students

Sexual Harassment
Policy

It is the policy of Harper
College that no staff member
or student shall be subject to
sexual harassment.

Unwelcome sexual advan-
ces, requests for sexual favors,
and other verbal or physical
conduct of a sexual nature
constitute sexual harassment
when:

A. Submission to such con-
duct is made either explicitly
or implicitly a term or condi-
tion of an individual’s em-
ployment or education;

B. Submission to or rejec-
tion of such conduct by an in-
dividual is used as the basis
for academic or employment
decisions affecting that indivi-
dual; or

C. Such conduct has the
purpose or cffect of substan-
tially interfering with an
individual’s academic or pro-
fessional performance or
creating an intimidating, hos-
tile or offensive education or
cmployment environment.

Individuals engaging in
such prohibited activity shall
be subject to disciplinary
action up to and including ter-
mination from this institution
as determined by such admin-
istrative or Board action as is
required by Illinois law or by
Board policy.

This policy applies to acts of
sexual harassment by any
member of one sex against a
member of the opposite or the

should endeavor to find a
reasonable accommodation.
When such an accommoda-
tion is not possible, the
rights of the non-smoker
should prevail.

Smoking and the use of
smoking materials is allowed
only in designated areas in

same sex at all levels of the
College community (i.c.,
supervisor-subordinate, facul-
ty-student, employee-peer).

Rules and Regulations
Implementing Board Policy
No. 6.4, Sexual Harassment

A. Reporting-1f a student
believes that s/he has been
sexually harassed, the student
should report the alleged act
immediately to the Vice Presi-
dent of Student Affairs.

B. Investigation-

1. The Vice President of
Student Affairs or the Presi-
dent shall undertake an inves-
tigation of all such complaints
or appoint an administrator or
other qualified person to con-
duct the investigation. No
complaint or identity of a
complainant will be disclosed
except when necessary to fully
investigate the complaint and
after notification to the com-
plainant. After a written com-
plaint has been filed, the
person accused of sexual

harassment shall be notified of

the substance and content of
the complaint expeditiously.
2. The investigator shall file
a written report as to his/her
findings with the Vice Presi-
dent of Student Affairs or the
President within twenty-eight
(28) days after a written com-
plaint has been made. In the
event the report cannot be
completed within twenty-eight

various buildings. All remain-
ing arcas will be non-smoking
arcas. Smoking is also pro-
hibited during all on-campus
meetings.

Rules and regulations to
enforce this policy are deter-
mined by an appropriate
college committee and com-
municated to students and
staff on a regular basis.

(28) days, the report shall state
the reasons for the delay. The
complainant and the person
accused shall be notified of
the findings of the investiga-
tion.

3. If the investigation dis-
closes evidence thatan act or
acts of sexual harassment have
been committed, the person
accused of sexual harassment
may be subject to disciplinary
action in accordance with
established procedures. Also,
onc or both partics may be
recommended for counseling
in order to understand the
nature and/or deal with the
consequences of the com-
plaint.

C. Dissemination of Policy

1. Any student is encour-
aged to raisc questions s/he
may have regarding sexual
harassment with Student
Development faculty or other
faculty members or adminis-
trators, including vice pre-
sidents or the president.

2. A copy of the Student
Handbook containing Board
policy and implementing
regulations shall be made
available to students annual-

ly.



Policy Regarding
Students with
Chronic
Communicable
Diseases

A student who has a chronic
communicable disease or who
is a carrier of a chronic com-
municable discase may attend
the College and participate in
programs and activities when-
cver, through reasonable ac-
commodation, there is no
significant risk of transmission
of the discase to others.

A student who has a chronic
communicable disease or who
is a carrier of a chronic com-
municable disease may be
denied admission to, or may
be dismissed from, a par-
ticular program or course of
study whenever such chronic
communicable disease has a
dircct cffect on the student’s
ability to perform so as to ren-
der the student not qualified
for the program or course of
study.

No other person who has a
chronic communicable dis-
casc or who is a carrier of a
chronic communicable dis-
casc shall be denied the use of
College facilities or services
whenever, through reasonable
accommodation, there is no
significant risk of transmission
of the discase to others.

The President is authorized
to establish rules and reg-
ulations that are designed to
implement this policy.

Rules and Regulations
Implementing Board Policy
Sec. 6.12A: Students with
Chronic Communicable
Diseases

A. Temporary Exclusion
When there is a question
concerning admittance, sus-
pension or dismissal of a stu-
dent because the student has a
chronic communicable dis-
€asc Or is a carricr or is
reasonably suspected of hav-
ing a chronic communicable
diseasc or of being a carrier,
such student or other user of
College facilities or services
may be temporarily excluded

from the College by the Vice
President of Student Affairs,
pending a final determination.
A student who has been tem-
porarily excluded from the
College shall be provided with
an opportunity to make up
any work missed during the
absence.
B. Initial Evaluation
Whenever necessary, a stu-
dent or other user of College
facilities or services who has a
chronic communicable dis-
case or who is a carrier of a
chronic communicable dis-
case, or is reasonably suspect-
ed of having a chronic
communicable disease or of
being a carrier, shall be
evaluated by a team that may
consist of the Vice President of
Student Affairs, other appro-
priate College personnel, a
physician, the student’s physi-
cian, public health personnel
and other consultants selected
by the President or his/her
designce. The team’s report
and recommendations, along
with any dissenting opinions,
shall be forwarded to the Pre-
sident for decision. Every
cffort shall be made to com-
plete the evaluation in a
timely and prompt manner.
C. Admission Decision
The President shall make
the decision on admittance,
suspension or dismissal after
reviewing the report and
recommendations of the
evaluation team. The Pre-
sident’s decision may be
appcealed to the Board of
Trustees.
D. Subsequent Evaluations
The student shall be
periodically reevaluated by the
evaluation team to determine
whether the student’s status
continues to be appropriate.
The frequency of the reeval-
uations shall be determined
by the team.
E. Withdrawal
If such student cannot
attend the College, or par-
ticipate in a particular pro-

gram, activity or course of
study, the student shall be
permitted to withdraw without
prejudice and receive a tuition
refund. Any other user of
College facilities or services
who cannot use such facilities
or services shall receive a
refund for fees paid.
F. Confidentiality

Such student’s medical
condition shall be disclosed
only to the extent necessary to
minimize the health risks to
the student and others.

Student
Non-Academic
Complaints

The Vice President of Stu-
dent Affairs or designee shall
be responsible for responding
to complaints from students
on non-academic issues.
These issues include, but are
not limited to, parking, re-
funds, admissions,
transcripts, facilities use and
withdrawal.

The student is expected to
initiate his/her complaint with
the person immediately re-
sponsible for the area in
which the problem occurred
before bringing the matter to
the Vice President of Student
Affairs.
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Student Academic
Complaints

As members of the educa-
tional community, students
have the right to express their
opinions as to the fair treat-
ment of their academic
achievements, usually the
grading process. Students
shall express these concerns
initially with the appropriate
faculty/staff member in an
informal manner. Any such
complaint must be presented
within fifteen (15) school
days* of the occurrence giving
rise to the complaint.

If the complaint is not
resolved after the informal
discussion, the student may
appeal in writing to the
department chair, coordinator
or director of the faculty/staff
member involved within ten
(10) school days* after the
informal discussion. In filing
the written complaint, the stu-
dent may request a meeting
with the department chair,
coordinator or director. These
individuals must review the
complaint and respond in
writing to the student within
ten (10) school days* after
receiving the written state-
ment. If the results of the
review arc unsatisfactory to
the student, the student may
then appeal in writing to the
dean of the appropriate divi-
sion within ten (10) school
days* after receipt of the writ-
ten response. The student may
request a meeting with the
dean. If the results of the
review are unsatisfactory to
the student, the student may
then appeal in writing to the
Vice President of Academic
Affairs or his designee within
ten (10) school days* after
receipt of the written re-
sponse. The student may
request a mecting with the
Vice President. The Vice Presi-
dent shall issue a written re-
sponse to the student within
fourteen (14) school days*
after receipt of the appeal. The
decision of the Vice President
shall be final.

*School days arc defined as
those weekdays (Monday
through Friday) when classes
arc in session.

Student
Rights

Students have rights which
arc granted by the United
States Constitution and which
may be exercised in the
College as in other public
institutions. The law recog-
nizes that these rights are sub-
ject to restraints which may be
imposed because of the
College’s role and function.
Since the scope and meaning
of constitutional rights are
evolving, it is impossible to set
forth all rights in this
handbook. Any rights set
forth, therefore, are not to be
read as an exclusion of rights
not delineated.

It is the practice of the
Board of Trustees of William
Rainey Harper College to res-
pect the properly exercised
rights of its students. If a stu-
dent believes that his/her pro-
posed conduct or speech may
infringe upon the College’s
role and function or he/she is
unclear as to these rights, he/
she is encouraged to secure
the advice of the Vice
President of Student Affairs or
designee prior to taking
action. The prior advice is not,
however, a condition to the
student’s exercise of rights.

If the student is unable to
contact any of the appropriate
College personnel to process
his/her complaint within the
time frame set out in this
policy, the student may place
the appeal at the next step in
the process.

If the person contacted fails
to act within the given time
frame, the student may pro-
ceed to the next step in the
process.

In all such complaint pro-
ceedings the emphasis should
be placed on the informal
solution of the complaint.

Student
Conduct
Code

Discipline may be imposed
whenever a student commits
or attempts to commit any act
of misconduct on the College
campus, or at an activity,
function or event sponsored
or supervised by the College,
including but not limited to:

1. Possession, use or dis-
tribution of an illegal or con-
trolled substance or look-alike
drug.

2. Unauthorized and/or
illegal possession, use or
distribution of any alcoholic
beverage.

3. Theft of property or ser-
vices.

4. Intentional or willful
and wanton destruction of
property.

5. Assault and/or battery.

6. Conduct which consti-
tutes harassment or abuse that
threatens the mental well-
being, health or safety of any
individual.

7. Possession of a weapon.

8. Trespassing on College
property or other unauthoriz-
ed use of College property or
services.

9. Academic dishonesty,
including cheating, plagiariz-
ing or furnishing false infor-
mation on such forms as
transcripts or applications for
admission.

10. Disruption of the educa-
tional process or related
activity.

11. Failure to comply with
the direction of an authorized
College employee or represen-
tative who is performing his/
her duties.

12. Any conduct which con-
stitutes a violation of the terms
of any discipline imposed in
accordance with this proce-
dure.

13. Any conduct which con-
stitutes a violation of a Federal
or State law, local ordinance
or College rule or regulation.

Discipline may also be im-
posed whenever a student
commits any act of miscon-
duct as described above off
campus if there is a direct
relationship between such act
and the College.



Complaints under
the Student
Conduct

Policy

A. Initiation of Complaints

Any person may file a com-
plaint against a student for
violation of the Student Code
of Conduct by filing a com-
plaint in writing with the
Office of Student Affairs on a
form furnished by that office.
The complaint shall describe
the conduct which allegedly
violates the Student Code of
Conduct.

B. Preliminary Investigation

1. The Office of Student
Affairs shall be responsible for
determining the validity of the
complaint and conducting a
preliminary investigation
when appropriate. The person
filing the complaint will be
notified regarding the final
disposition of the complaint.
The filing of a complaint
assumes that the complainant
desires an inquiry to be
initiated that may result in
official disciplinary action.

2. If there is probable
cause to believe that the stu-
dent violated the Student
Code of Conduct, the student
shall be informed in writing of
charges against him/her in-
cluding the specific provision
of the Code of Student Con-
duct that was violated, his/her
right to a hearing on the
charges before either an inves-
tigating Student Affairs Ad-
ministrator or the Student
Conduct Committec and the
hearing procedures. The stu-
dent will inform the Vice Pre-
sident of Student Affairs in
writing as to whom s/he elects
to conduct the hearing within
five (5) days of receipt of the

~ notification that the decision

was made to proceed. The

- Vice President of Student
Affairs will either designate a
~ Student Affairs administrator

as hearing officer or instruct
the Student Conduct Commit-
tee to hear the case. The stu-
dentwill be informed of the
hearing by certified mail at
least five school days prior to
the hearing date. If, in the
opinion of the Vice President,
the student is a danger to him-

self or herself or others or
constitutes a threat of disrup-
tion to the educational process
of the College, requiring
exclusion from the College,
the hearing on the charges
shall be held before the Vice
President of Student Affairs,
who shall conduct the hearing
in accordance with the hearing
procedures stated in Section D
of this policy.

3. If, in the opinion of the
Vice President, the student is a
danger to himself or herself or
others, is a threat of disrup-
tion to the educational pro-
cess, cannot be found or
refuses to request or attend a
hearing, the Vice President of
Student Affairs can impose
disciplinary measures without
first providing a hearing. In
such event, the Vice President
shall send written notice by
certified mail, return receipt
requested, to the student
within two (2) school days of
the date of the disciplinary
action. The notice shall state
the reason for the discipline
and request the student to
attend a hearing within five (5)
school days after the notice is
received. If the studentdoes
not attend the hearing, it will
be deemed that his/her right
to a hearing has been waived.

C. Hearing with a Student
Affairs Administrator

The hearing shall be con-
ducted informally without
regard to the legal rules of
cvidence and without the
necessity of presenting tes-
timony of witnesses. At the
hearing, the Student Affairs
administrator shall inform the
student of the charge and the
evidence upon which the
complaint is based and shall
allow the studentan oppor-
tunity to give his/her position
and respond to the evidence.
The student shall have a right
to be represented by a lawyer
or other representative of the
student’s choosing.

D. Hearing with the Stu-
dent Conduct Committee

1. The Student Conduct
Committee shall consist of
four faculty members and
three alternate faculty mem-
bers plus three student mem-
bers and two alternate student
members. It shall be the hear-
ing body for student dis-
ciplinary hearings. A quorum
requires five voting members,
two of whom must be
students and three of whom
must be faculty. Official action
will require four votes.

2. The hearing shall be con-
ducted by the chairperson of
the Student Conduct Commit-
tec or by a hearing officer
appointed by the Vice Presi-
dent of Student Affairs.

3. All student discipline
hearings shall be held in
closed session.

4. The studentmay be rep-
resented by an attorney or
other representative. If the
student does not attend, but
the Office of Student Affairs
has proof of notice given and
received, the Student Conduct
Committec may choose to
proceed with or reschedule
the hearing.

5. The hearing may be re-
corded stenographically or by
tape. If either party causes a
recording to be made, the
other party shall be offered an
opportunity to purchase a
copy of the transcript of the
tape.

6. At the commencement of
the hearing, either party may
request the exclusion of wit-
nesses.

7. The complainant(s)
and the student may make
short opening statements.

8. The complainant(s)
shall first present evidence.
The student may cross-exam-
inc all witnesses in attendance
and review any written
evidence presented by the
complainant(s).

9. The student may then
present evidence to refute the
charges. The hearing officer
may cross-examine all wit-
nesses in attendance and
review any written evidence
presented by the student.
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10. The Committee may, at
any time, direct questions to
the parties or their witnesses.

11. The complainant(s) and
the student may make closing
statements at the conclusion
of the hearing concerning
both the issuc of violation of
Student Code of Conduct and
appropriate disciplinary ac-
tion.

12. The Committee may re-
ccive all relevant oral or writ-
ten evidence without regard to
the legal rules of cvidence,
provided such evidence is
relevant and material and
would be relied upon by
rcasonably prudent persons in
the conduct of their affairs.

13. If, during the prelimi-
nary investigation, it is deter-
mined that any witness would
be subject to physical or men-
tal harassment or that an
emergency cxists, the witness
need not be present at the
hearing, but may present as
cvidence a written summary of
his/her testimony. The sum-
mary shall include the reason
for the witness’ absence and a
statement verifying that the
contents of the summary are
true. If an imminent fear of
reprisal exists, a Student
Affairs Administrator may also
present a written statement in
which the witness’ identity has
been concealed.

14. The Committee shall
not consider the student’s
academic or disciplinary
records in determining
whether a violation of the Stu-
dent Code of Conduct has
been made. The Committee
may review a student’s re-
cords, however, in determin-
ing the appropriate disci-
plinary action.

E. Authority of the Adminis-
trator and of the Student Con-
duct Committee

1. The Administrator or the
Committee shall determine
and make findings on the
following two issues at the
hearing:

a. whether a student has
violated the Student Code of
Conduct; and

b. the appropriate discipli-
nary measure.

2. The Administrator or the
Student Conduct Committee
shall render its written deci-

sion within seven (7) days after
the end of the hearing by for-
warding its findings and
recommendations to the Vice
President of Student Affairs
and to the student.

F. Sanction Notification

1. The Vice President shall
review the recommendations
of the Administrator or of the
Committee and shall advise
the student of the decision by
written notice sent by certified
mail, return receipt requested,
or personal delivery within
seven (7) days of receipt of the
recommendations.

2. The notice to the student
shall include:

a. the specific provision of
the Student Code of Conduct;
b. the discipline imposed

and date of commencement;

c. a statement of the stu-
dent’s right to appeal in writ-
ing to the President;

d. a statement that the
failure to file a timely request
for such an appeal shall be
deemed a waiver of the right
to an appcal.

G. Authority of the Vice Pre-
sident to Impose Discipline

If it has been determined
that a student violated the Stu-
dent Code of Conduct, the
Vice President of Student
Affairs is authorized to:

1. Place a written reprimand
in the student’s file admonish-
ing him/her about the con-
duct and warning that further
conduct in violation of the
Student Code of Conduct may
result in additional discipli-
nary measures.

2. Suspend a student from
the College, a program,
course or activity for a specific
period of time.

3. Expel a student from the
College, a program, course or
activity on a permanent basis.

4. Bar a student from reen-
rollment in the College, a pro-
gram, course or activity for a
specific period of time in the
cvent a student withdraws
prior to being suspended or
expelled.

5. Condition a student’s
continued enrollment or reen-
rollment in the College, a pro-
gram, coursc or activity on:

a. agreeing to restitution
(i.e., reimbursement for dam-
aged or misappropriated
property);

b. successfully completing a
probationary period;

c. undergoing a physical or
psychological examination; or

d. successfully completing a
prescribed number of hours
of community service work.

H. Appcal of Vice Presi-
dent’s Decision

If the student disagrees with
the Vice President’s decision,
the student may appceal the
Vice President’s decision to
the President by filing a writ-
ten statement of disagreement
with the President within
seven (7) days of reccipt of the
Vice President’s decision. The
President shall render a deci-
sion within fourteen (14) days
after receipt of the appeal. A
copy of this decision shall be
sent to the student and to the
Vice President of Student
Affairs.

I. Results of Determination
If the final disposition of
the complaint is that the stu-
dent did not violate the Stu-
dent Code of Conduct, the
student’s record shall be
expunged of the complaint.




Speakers
Policy

Harper College respects the
right of all members of the
academic community to ex-
plore and to discuss questions
which interest them, to ex-
press opinions even if unpop-
ular, publicly and privately. It
is the policy of the College to
make its facilities available for
peaceful assembly, to welcome
guest speakers, and to encour-
age the exercise of these rights
free from disruption or inter-
ference.

Recognized student organi-
zations may invite guest lec-
turers, panel participants,
discussion leaders, or others
from off campus to speak,
provided such programs are
registered with the Student
Activities Office at least one
week in advance. All expenses
mvolved in retaining the
speaker shall be specifically
provided for by the sponsor-
ing organization at the time of
registration. No arrangements
with guest speakers are to be
made until the registration has
been completed. Individual
students may request guest
speakers through recognized
campus organizations under
the above procedures.

Limitations on spcakers are
warranted only when the Vice
President of Student Affairs
Office deems their appearance

represents a real threat toward
maintaining campus order. In
such cases, an ad hoc speakers
committec composed of three
faculty members appointed by
the Vice President of Academ-
ic Affairs, three students
chosen by the Student Senate,
subject to approval of the Vice
President of Student Affairs,
and the Director of College
Relations shall determine
whether or not the spcaker
will appear. The committee’s
decisions may be appealed by
either the sponsoring organi-
zation or the Vice President of
Student Affairs Office, and
subject to the approval of the
College President and Board
of Trustees. Should the
speaker represent a real threat
toward maintaining campus
order after being contracted,
the Vice President of Student
Affairs Office or the sponsor-
ing organization with the
approval of the Vice President
of Student Affairs Office may
cancel the contract.

In the event the speaker or
issues are not deemed a real
threat toward maintaining
campus order but are deemed
controversial or extreme by
the Vice President of Student
Affairs Office, the sponsoring
organization shall obtain a
member of the faculty to chair
the program, and shall pro-
vide time during the program
for the audience to question
the speaker.

Student Educational
Rights and Privacy

The Family Educational
Rights and Privacy Act of 1974
establishes the rights of stu-
dents to inspect and review
their education record; pro-
vides that personally identifi-
able information will not, with
certain cxceptions, be dis-
closed without the students’
permission; provides for
guidelines for the correction
of inaccurate or misleading
data through informal or for-
mal hearings; grants the right
to file complaints with the
Family Educational Rights and
Privacy Act (FERPA) office
concerning alleged failures by
the institution to comply with
the Act; and makes provision
for notice to the students con-
cerning their rights.

No one shall have access to,
nor will the institution dis-
close, any information from
students’ education records —
other than Directory Informa-
tion — without the written
consent of students, except to
officials of other institutions in
which students seek to enroll;
to persons or organizations
providing students financial
aid; to accrediting agencies
carrying out the accreditation
function; in compliance with a
judicial order; in emergency
situations when necessary to
protect the health or safety of
students or other persons; and
to those members of the
College community with a
legitimate educational interest.

“Legitimate educational in-
terest” means and includes a
demonstrable need to know
by any staff member in terms
of his or her assigned duties.
Parents of a dependent child
(as defined by IRS code) are
also cligible to inspect that
dependent student’s record.

Records which are kept by
the College and which are
accessible to the student are:
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Office Official Records on File Purpose of Records
Admissions Dircctor of Admissions Application Placcment
Cl01 College Transcripts Advisement

High School Records
Admission Test Scorces

Permanent Record
Transcript Evaluation

Registrar’s Office
A213

Dcan of Admissions
and Registrar

Gradcs

Correspondence

Pcrmancent Academic
Rccord

Registration Documents

Graduation Check
Acadcemic Honors
Confirm Registrations

Student Development
A347

Dcan of Student
Development

Fact Sheets

Transcripts

Test Scores:
Acadcemic
Vocational

Adviscment
Counscling

Financial Aid/
Veterans Affairs
A364

Dircctor of Financial Aid
Veterans Affairs

Aid Application
Parcent Confidential
Statcments

Award Aid

Hecalth Scrvices™®
A362

Supcrvisor of
Hecalth Services

Mcdical Records
Physical Examination

Hecalth Counscling
Mcdical Care
Hcalth Education

Student Activitics
A337

Dircctor, Student
Activitcs

Activitics Award
Club & Organization
Officers

Placement Record
Official Record

Vice President of
Student Affairs
Office

A317

Vice President of
Student Affairs

Student Grievance
Disclosure Records

Official Record

Rccord of Disclosure
of Personally
Identifiable
Information

Asscssment and
Testing Center
Al48

Testing Specialist
Asscssment Specialist

Test Results
Asscssment Results

Counscling and
Evaluauon
Placement

Student Affairs

Vice President of

Disciplinary Record

Official Record

A317 Student Affairs

Administrative Dcan, Business Services Financial Data Billing and
Scrvices and Finance Collection
A219

Public Safcty
B101

Supcrvisor of
Public Safcty

All Records, exclusive
of Federal and State

Safety and Sccurity
of students

*Students who wish to determine the general content of their record may make an appointment with the director of this office to secure

this information.



 Office

Official

Records on File

Purpose of Records

~ Academic Affairs

Division Dcan
or appropriate
Faculty Member

Pcrformance Records

Performance Evaluation

Division Offices:
~ Business and
Social Science

-~ ]239, 249

Division Dcan
or appropriate
Faculty Member

Pcerformance Records

Performance Evaluation

Libcral Arts
B3 13

Division Dcan
or appropriatce
Faculty Member

Performance Records

Pcrformance Evaluation

- Technology,
Mathematics and
' Physical Science
H119

Division Dcan
or appropriatc
Faculty Member

Performance Records

Performance Evaluation

Physical Education,
~ Athletics &
- Recreation

Division Dcan

or appropriate
Faculty Member

Performance Records

Performance Evaluation

M219

- Continuing Education
~and Program Scrvices

C103

Division Dcan

or appropriatc
Faculty Member

Performance Records

Performance Evaluation

» Academic Enrichment
and Languagc Studics
- FI128

Dean. Academic
Enrichment and
Language Studics

Records

Performance Records
Coursc Registration
Information
Dcepartmental Academic

Performance Evaluation
Admission

Enrollment

Adviscment

Disabled Student
- Scrvices
D119

Coordinator

Transcripts

DORS Records

Requests for Service
Testing Scores
Mcdical Records

To plan for delivery
of services

To determine level of
competency

Adviscment

Other diagnostic

information

F. Lckll'llillg Resources

Dcan, Learning
Resources Center

Circulation of
matcrials records

Inventory control of
matcrial

Educational records that are
not governed by the Act and

- are not accessible to students
include:

1. Records kept by Harper
personncl such as faculty,
counselors and adminis-
trators, which are used only
by the maker or his or her
substitute and are not avail-
able to any other person.

- 2. Law enforcement records
‘which are kept apart from the
“student’s other educational
records and are maintained

~ made available for inspection

by Public Safety personnel
only when acting in the line of
duty and only to law enforce-
ment officials of the same
jurisdiction. Educational re-
cords maintained by the
institution may not be dis-
closed to the personnel of the
law enforcement unit.

3. Employment records for
College employees, which are
kept solely for business rea-
sons.

4. Student records made or
maintained by a physician,
psychiatrist, psychologist or
other recognized professional
or para-professional acting in

his or her professional or
para-professional capacity or
assisting in that capacity, and
which are made, maintained
or used only in connection
with the provision of treat-
ment to the student and are
not available to anyone other
than persons providing such
treatment, except that such
records can be personally
reviewed by a physician or
other appropriate professional
of the student’s choice.

~ **[llinois Revised Statue, llinois Juvenile Court Act — Chapter 37, Article 2, Section 702-8(3), 1llinois Revised Statute, Hlinois Criminal Code —
- Chapter 38, Scction 206-3 and 206-7, Title 42, U.S.C. 877 1b.
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Directory
Information

The following items are

hereby designated as ““Direc-

tory Information,” and as

such may be disclosed or

released by the College for

any purpose, at its discretion:
The student’s name,
address, telephone list-
ing, student identifica-
tion number, social
security number, date
and place of birth,
major ficld of study,
participation in officially
recognized activities and
sports, weights and
heights of members of
athletic tecams, dates of
attendance, degrees and
awards reccived and the
most recent previous
cducational institution
attended.

Currently enrolled students
have the right to withhold the
releasc and disclosure of any
or all of these items by giving
written notice on the appro-
priate form to that effect to
the dean of admissions and
registrar by the first day of
cach course or program, as
the casc may be, for which
they enroll. Request for non-
disclosure will be cffective for
only one academic year;
therefore, authorization to
withhold Directory Informa-
tion must be filed annually.

Procedures to
Inspect and Review
Records

The law provides students
with the right to inspect and
review information contained
in their education record; to a
response to reasonable re-
quests for explanations and
interpretations of the record;
to challenge the contents of
their education record; to
have a hearing if the outcome
of the challenge is unsatisfac-
tory; and to submit explana-
tory statements for inclusion
in their files if they feel the
decision of the hearing officer
is unacceptable. The Vice
President of Student Affairs
has been designated by the
College to coordinate the
inspection and review pro-
cedures for student education
records, which include ad-
missions, personal, academic,
and financial files, and aca-
demic, cooperative education,
disclosure and placement
records. Students wishing to
review their education records
must make written request to
the official responsible for the
records listing the item or
items of interest.

Records covered by the Act
will be made available within
forty-five days of the request.
Students may have copies
made of their records with
certain exceptions (c.g., a copy
of the academic record for
which a financial “hold”
exists, or a transcript of an
original or source document
which exists elsewhere).
Education records do not
include records of instruc-
tional, administrative and
educational personnel which
are the sole possession of the
maker and are not accessible
or revealed to any individual
except a temporary substitute,
records of the law enforce-
ment unit, student health
records, employment records
or alumni records. Health
records, however, may be
reviewed by physicians of the
students’ choosing.

Students may not inspect
and review the following:
financial information submit-
ted by their parents; confiden-

tial letters and recommen-
dations associated with ad-
missions, employment or job
placement, or honors to which
they have waived their rights
of inspection and review;
educational records contain-
ing information about more
than one student, in which
case the institution will permit
access ONLY to that part of
the record which pertains to
the inquiring student; and
confidential letters and recom-
mendations placed in their
files prior to January 1, 1975,
providing those letters were
collected under established
policies of confidentiality and ‘
were used only for the pur- |
poses for which they were i
collected. "




Procedures
To Amend
Records and
Request
Hearings

Students who believe that
their education records con-

~ tain information that is inac-
curate or misleading, or is
otherwise in violation of their
privacy or other rights, may

- discuss their problems infor-
mally at a meeting with the
author of the record and the
Vice President of Student
Affairs. If the decisions are in
agrecement with the student’s
request, the appropriate re-
cords will be amended. If not,
~ the students will be notified

~ within a reasonable period of
~time that the records will not

' - be amended, and they will be

informed by the Vice Presi-
dent of Student Affairs of their
right to a formal hearing.
Students’ requests for a formal
hearing must be made in writ-
ing to the Vice President of

= Student Affairs who, within a

~ reasonable period of time
 after receiving such requests,
will inform students of the

.~ date, place and time of the

;1 hearing. Students may present
~ evidence relevant to the issues
- raised and may be assisted or

presented at the hearings by
one or more persons of their
choice, including attorneys, at
the students’ expense. The
hearing officer who will
adjudicate such challenges will
be designated by the President
of the College.

Decisions of the hearing
officer will be final, will be
based solely on the evidence
presented at the hearing, will
consist of written statements
summarizing the evidence
and stating the reasons for the
decisions, and will be deliv-
cred to all parties concerned.
The education records will be
corrected or amended in
accordance with the decisions
of the hearing officer, if the
decisions are in favor of the
students. If the decisions are
unsatisfactory to the students,
the students may place with
the education records state-
ments commenting on the
information in the records, or
statements setting forth any
reason for disagreeing with
the decisions of the hearing
officer. The statements will be

placed in the education re-
cords, maintained as part of
the students’ records, and
released whenever the records
in question are disclosed.

Students who belicve that
their rights have been abridg-
ed may file complaints with
the Family Educational Rights
and Privacy Act office
(FERPA), Department of
Health, Education, and
Welfare, Washington, D.C.
20201, concerning alleged
failures of the College to com-
ply with the Act.

Copies of the Act, the HEW
regulations, Harper policics
and procedures, the Harper
College Student Handbook,
and forms for use in im-
plementing the Act, are avail-
able upon request in the
Registrar’s office, A213.
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Standards for
Academic
Achievement

Students cnrolled in an aca-
demic program must maintain
minimum academic achieve-
ment.

Rationale for Standards

The Standards of Academic
Achicvement at Harper
College have been established
in order to:

—guide the student in pursuit
of academic success.

The Standards assure the

availability of services which

can help students reach suc-

cess as well as clearly notify

them of their progress.
—maintain an academic envi-
ronment that clearly defines
expectations for progress.

The Standards communi-

cate the College’s definition

of academic progress. The

Standards clarify College

expectations and afford the

student a guideline for set-
ting realistic goals.
—clarify the roles and respon-
sibilities of students, faculty
and administrators.

The Standards define the

role of the student in terms

of academic performance
and responsibility as well as
the role of College person-
nel in evaluating academic
performance and interven-
ing with special assistance at
specific intervals.

—allow the institution to

maintain its academic integrity.

Categories of Standards
Academic Caution — Stu-
dents who have attempted*
seven and not more than 15
credit hours and have reccived
a cumulative grade point
average (GPA) of less than 2.0
will receive a caution notice
and the recommendation to
take advantage of various pro-
grams and services designed
to help them achieve success.

Academic Regulations
sttt s sl Bon b s Se S e e o]

Academic Warning — Stu-
dents who have a cumulative
GPA of less than 2.0 and have
attempted® 16 or more credit
hours, or have completed
their second successive semes-
ter with a cumulative GPA of
less than 2.0, arc given
academic warning. These
students will be advised to re-
strict their enrollment to a
maximum of 12 credit hours
and may have restrictions
imposed upon them.

Probation — Students who
were academically warned the
previous semester and have
both a semester GPA and a
cumulative GPA of less than
2.0 will be placed on proba-
tion. These students will be
restricted to a maximum of 12
credit hours in the spring and
fall semesters and 6 credit
hours during the summer ses-
sion, and will be required to
participate in success-orien-
ted strategies.

Suspension — Students who
have attempted*® 40 or more
credit hours and have had
three successive semesters
with a cumulative GPA of less
than 2.0 are placed on suspen-
sion. These students will be
suspended from the College
for one full semester (fall or
spring). Students must be
involved in success-oriented
strategies upon their return.

Dismissal — Students who
have returned to the College
after one scmester of suspen-
sion and who receive a semes-
ter GPA of less than 2.0 will be
dismissed for a minimum of
two full semesters (fall/spring
or spring/fall). After this dis-
missal period, these students
must petition the Vice Presi-
dent of Student Affairs for
reinstatement.

*Refers to receipt of grades A,
B, C, D and F.

Category Result
Atuempted Caution

7 + credit and rec-
hours and ommen-
cumula-  dations of
tive GPA  success-
less than  oriented
2.0 strategies.
Auempted Recom-
16 or mend re-
more striction
credit to maxi-
hours mum 12
with cu- credit
mulative  hours.
GPA less May have
than 2.0 restric-

or second tions
successive  imposed.
semester

with cu-

mulative

GPA less

than 2.0

Previous  Mandatory
semester  restriction
with Aca- to maxi-
demic mum of
Warning 12 credit
and both  hours.
semester  Required
GPAand success-
cumulatve oriented
GPAless  strategies.
than 2.0

Attempt-  One se-
ed 40 or  mester sus-
more pension.
credit Required
hours and success-
at least oriented
three suc-  strategies
cessive upon
semesters return.
with cu-

mulative

GPA less

than 2.0

One se- Dismissal
mester of two
after sus-  semesters.
pension  Must peti-
with se- tion for
mester and reinstate-
cumuladve ment.
GPA less

than 2.0




In addition to the Standards
for Academic Achievement,
federal and state financial aid
recipients must also comply
with the satisfactory academic
progress requirements for
financial aid as follows:

1. A student must be enrolled
as a regular student in a
program of study leading
to a degree or certificate or
in a transfer program lead-
ing to a baccalaureate
degree.

2. Except for Illinois Veterans’
Grant recipients, a student
must enroll for a minimum
of six (6) credit hours per
semester.

3. A student must complete
fifty percent (50%) of the
cumulative hours enrolled
in for two consecutive
semesters.

4. A student must complete
his/her education objective,
degree or certificate within
a specified maximum time
frame.

Contact the Office of Financial

Aid and Veterans’ Affairs for

complete details of this re-

quirement.

Grading

Atthe end of each semester,
the student will receive a
grade for each class in which
he/she was enrolled at the
beginning of the third week of
the scmester. The official
grade point average is com-
puted on the basis of final
grades awarded at the end of
each semester or term.

o
o
o

Repeat
Policy

Students will be allowed to
repeat courses in order to earn
a higher grade. When a course
has been attempted more than
once, only the highest grade
received for that course will be
used to compute the cumula-
tive GPA. The lower grade(s)
will remain on the transcript
but will not be used to com-
pute the Harper College
cumulative GPA. A student
transferring to another college
should check that school’s
repeat policy, as it may differ.

Forgiveness
Policy

Under limited circum-
stances, a student may petition
to have previously earned “F”
grades removed from the
cumulative grade point aver-
age but not from the student
record. Eligibility guidelines
and procedures are available
in counscling centers and
Registrar’s office.

Grade
Points

Grade points are numerical
values which indicate the
scholarship level of the letter
grades. Grade points are
assigned according to the
following scale:

Incomplete
Grades

A student may be assigned a
grade of “X” for unfinished
work in a course, provided the
work was incomplete because
of circumstances deemed to
be unavoidable or uncontrol-
lable (as determined by the
instructor). The work to be
completed will be assigned by
the instructor. Any unfinished
work must be satisfactorily
completed by the midterm of
the following 16-week semes-
ter. Failure to do so will result
in a grade of “F”.

Prerequisite
Information

Many course descriptions
state that a prerequisite (for
example, satisfactory comple-
tion of a specific course or
instructor consent) is neces-
sary for enrollment in such a
course. Students are advised
that enrolling in a course
without satisfying the prere-
quisite may result in the stu-
dent being withdrawn from
such course at the request of
the instructor. Refer carcfully
to Bulletin course descrip-
tions.

Attendance
Policy

Each instructor or program
has the responsibility to
establish the attendance re-
quirements which best suit the
educational goals of that class
or program.

Grade Significance Grade Point
A Superior 4.0
B Good 3.0
& Average 2.0
D Poor 1.0
;o Failure .0
H Audit .0
K Unfulfilled Audit .0
24 Pass .0
W Withdrawal .0
X Incomplete .0
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Plagiarism and
Cheating

Harper College is strongly
committed to the promotion
of high cthical standards. Such
standards can best be accom-
plished in an environment
where honesty and integrity
are practiced. For this rcason
the College strongly condemns
academic dishonesty.

Cheating is one form of
academic dishonesty and is a
scrious offense. Cheating in-
cludes, but is not limited to,
copying answers, stealing and/
or disseminating tests or
answer keys, using someonc
else’s data in preparation of
reports or assignments, and
assisting others in such prac-
tices.

Another serious form of
dishonesty, plagiarism, in-
volves the presentation of
another person’s words, idcas,
or work as one’s own. It
includes, but is not limited to,
copying any material (written
or non-written) without pro-
per acknowledgment of its
source, and paraphrasing
another’s work or idecas with-
out proper acknowledgement.

Other scrious forms of
academic dishonesty include
falsifying or altering college
records and documents, or
knowingly supplying falsc or
misleading information to
college officials.

Disciplinary measures for
students found guilty of cheat-
ing, plagiarism, or other forms
of academic dishonesty in any
course will be determined by
the instructor or official most
directly involved. In cases
where disciplinary measures
beyond course failure may be
deemed appropriate by the
instructor, or dishonesty
is not related to a specific
course, the appropriate vice
president will be involved in
the decision in accordance
with the student conduct
policy (refer to the Student
Handbook).

Auditing
a Course

A student who wishes to
audit a course will be required
to pay full tuition and fees and
must obtain approval from
the instructor, department
chair or division dean prior to
enrollment in the course. At
that time, a mutual set of
cxpectations will be deter-
mined.

Registration for audit status
may be completed only dur-
ing late registration (during
the first weck of the term) and
must be the original enroll-
ment in the class.

Changes from credit to
audit are not permitted. All
students taking a course for
credit are given priority in
registration.

Upon completion of the
course, the instructor will
assign an “H” grade if the
agreed upon expectations are
met, and a “K” if they are not.

Tuition
Refund
Policy

Tuition refund requests
shall be made to the Office of
the Registrar. Refunds will be
made according to the follow-
ing schedule:

Regular Credit Courses

Academic
Honors*

Trustees’ Honors List
Each semester, students
achieving a grade point
average of 3.75 to 4.00 are
recognized as Trustees’ Honor
List students.

Dean’s Honors List
Each semester students
achieving a grade point
average of 3.50 to 3.74 are
placed on the Dean’s Honor
List.

Honors List
Each semester students with a
grade point average of 3.25 to
3.49 are given recognition on
the Honors List.

*Students must have ac-
cumulated 12 semester hours
at Harper to be cligible for an
academic honor.

Percent of Refund

During first week of class
During second week of class

100%
75%

No refund after second week of class
(Eight-week classes, including summer session, are prorated.)

The first weck of class is
defined as the first 6 calendar
days of the term for 16-weck
classes and the first 3 calendar
days of the term for 8-week
classes. Other classes not
following the regular schedule
will be prorated based on the
length of the course. The first
day of a semester or term is
defined as the day when
“classes begin’ according to
the official College calendar at
the beginning of the Hand-
book.

Any extraordinary cir-
cumstances involving tuition
refund, shall be brought to
the attention of the dean of
admissions and the registrar.

- —

e



Withdrawals

If students wish to withdraw
from a class after regular
registration, they must with-
draw officially by submitting
the appropriate forms to the
Office of the Registrar. A stu-
dent who does not withdraw
officially from a class is sub-
jectto an “F” grade.

Procedures for a medical
withdrawal are available in the
Health Services Office.

The following guidelines
determine grades for an offi-
cial withdrawal from a 16-
week course. The timetable
for withdrawing from other
courses (8-week, 4-week, etc.)
will be determined on a pro
rata basis.

1. Classes dropped prior to
the third week will not
become a part of the student’s
permanent record.

2. A “W” grade will be
assigned to a class dropped
after the beginning of the
third week and prior to the
thirteenth academic week.

3. A grade of “F” will be
assigned to a class dropped
after the twelfth week of a full
semester course.

4. The deadline to withdraw
from 16-week classes is
printed in the official College
calendar for the year in
question.

Honors
Program

Harper College secks to
stimulate, encourage and
recognize work of depth,
scope and originality by its
students. A balanced curri-
culum of Honors courses is
offered in the major arcas
required for the General
Education component of
associate degrees.

Honors students enjoy the
benefit of reduced class size
and the challenge of social
and intellectual interaction
with other high achieving
students while they acquire
the breadth of understanding
and develop leadership
qualities that such settings
cnhance.

All Honors courses are
noted as such on the
transcript. Additionally, upon
fulfilling all other degree
requirements, students who
complete at least 12 hours of
Honors coursework and main-
tain a GPA of 3.5 or higher
will be designated as Honors
Program graduates.

To be admitted to Honors
classes, students must meet
specified criteria, complete an
Honors application and have
an interview with the Coor-
dinator of the Honors Pro-
gram. Applications are
available in the Office of
Admissions, the division offices
and the counscling centers.

The College also offers
several scholarships based
primarily on academic
achievement. (See Financial
Aid section.)

Transcripts

Official transcripts of a
student’s academic record will
be issued and sent, upon writ-
ten request, to other educa-
tional institutions and
prospective employers. A fee
of $2.00 is charged for each
copy. The College rescrves the
right to withhold transcripts of
persons who have past due
monetary obligations such as
tuition, fees or materials.

Transfer of
Credit to
Harper College

A student who has attended
any other college(s) must have
an official transcript from each
college attended sent to the
Admissions office and must
fill out a transcript evaluation
form immediately upon mak-
ing application. A student may
transfer credit to William
Rainey Harper College ac-
cording to the following
conditions:

1. The collegiate institution
previously attended must be a
regionally accredited and/or
approved institution awarding
college credit.

2. Credit may be transferred
to Harper College for courses
earning credit and successfully
completed with a grade of
“D” or above if the student’s
cumulative grade point aver-
age (GPA) is 2.0 or above (“C”
average) at the previously
attended institution. If the
student’s cumulative GPA is
less than 2.0 at a previously
attended institution, credit
may be transferred for courses
carning credit and successfully
completed with a grade of
“C” or above. The student’s
work at cach institution is
evaluated independenty if
several institutions were atten-
ded. A student must petition
for evaluation of transfer
credit through the Registrar’s
Office.

3. Credit may be transferred,
but the grades earned at other
institutions are not trans-
ferred, nor are the grades
included in computing the
cumulative GPA at Harper
College. Elective credit may
be awarded for transfer course
work with no direct equiva-
lency at Harper College.

4. Courses which are part of
a department or program of
study not offered by Harper
College are considered non-
transferable.

5. Evaluation of credentials
from a foreign country may be
requested through the Regis-
trar’s Office.
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Transfer
to a Senior
Institution

Baccalaureate-oriented
credits carned at Harper
College are transferable to
other institutions of higher
learning. Extensive transfer
information including college
catalogs, transfer guides and
applications is available to
students in Student Develop-
ment Centers D142 and 1117.
Students intending to transfer
to other institutions are
strongly encouraged to con-
sult with the institution as well
as Student Development staff
members to assure efficient
transfer.

Associate
Degrees

Harper College offers three
associate degrees, two of
which are designed for stu-
dents who will transfer to a
four-year college or university
to complete a bachelor’s
degree. These are the Associ-
ate in Arts (A.A.) and the
Associate in Science (A.S.)
degrees, which comprise the
first two years of study toward
degrees in a broad range of
arts-related or science-related
disciplines.

The third, the Associate in
Applied Science (A.A.S.) de-
gree, is awarded upon com-
pletion of a two-year carcer
program, designed to prepare
the graduate for immediate
entry into a specific career
field.

In addition to the gradua-
tion requirements listed below,
cach degree has its own
requircments for credit hours
to be completed in various
groups of courses. These
requirements are shown on
three separate charts on the
following pages.

Graduation
Requirements

1. For associate degrees,
attainment of a minimum of
60 semester hours of credit, at
least 30 of which must be
carned in attendance at
Harper College. For certifi-
cates of completion, 50% of
required credit hours must be
carned at Harper. Waiver of
the latter requirement by the
Vice President of Academic
Affairs may be made where
exceptional circumstances
warrant. Up to two hours of
credit in physical education
activity courses (100 level) may
be included as free electives in
the minimum 60 required
hours for an associate degree.
A maximum of four semester
hours of Independent Study
credit may be included as free
electives in the minimum 60
required hours for an associ-
ate degree.

2. Attainment of a mini-
mum grade point average of
2.0 for all work required for
the associate in arts and the
associate in science degrees.
Attainment of a minimum
grade point average of 2.0 for
any applicable 60 semester
hours work for the associate in
applicd science degree and
certificates.

3. Mect the constitution re-
quirement of the Illinois State
School Code. This can be met
by (1) submitting an official
Mlinois high school transcript
stating the requirement has
been met, or (2) successfully
completing PSC 101, or (3)
passing a college adminis-
tered test of the U.S. Constitu-
tion, Illinois Constitution, the
proper use and display of the
American flag and the prin-
ciples of American democratic
government.

4. Requirement of 60 hours
must be in courses numbered
100 or above for the degrees
of associate in arts or associate
in science. (Courses below 100
level may be used only where
A.A.S. program requires.)

5. Fulfillment of appropri-
ate associate degree require-
ments in effect when student
matriculated.

6. In addition to the above
requirements, students enrol-
led in a specific career pro-
gram will fulfill the re-
quirements outlined in that
program. Any changes in pro-
gram requirements necessi-
tated by licensing and/or
accrediting agencies must be
observed by students who are
already admitted and in pro-
cess in their programs.

7. A student must petition
for graduation and pay the
graduation fee of $15.00.
Notification of the student’s
intent to graduate will be ac-
cepted in the Registrar’s
Office no later than one week
after the midterm of the
semester in which the student
intends to graduate. Students
arc encouraged to participate
in the formal graduation
ceremony in May. Students
are encouraged to complete
their petition for graduation
when registering for the
semester in which their
graduation requirements will
be fulfilled.

SCIENCe

Iferatre

umanifes




Requirements for Associate in Arts Degree (A.A.)

Semester
Hours Courses in This Group
Group | 9 ENG SPE
Communications 101 101
102
Group 2 10 Mathematics Science
Mathematics and MGT MTH AST BIO CHM GEO PHS PHY
Natural Sciences 225 102 165 101 101 100 101 101 121
A minimum of 3 hours 103 200 103 110 102 105 122
must be from mathematics 104 201 105 121 201 111 201
and a minimum of 4 hours 120 202 110 1122 [1]¢] 202
from the sciences. 124 203 120 131
134 212 140 132
265 150
151
152
Group 3 9 ART FNA FRN GER HST HUM LIT LNG MUS PHI SGN SPA SPA
Humanities 105 111 101 101 111 101 105 217 105 101 105 101 101 107
Courses in this group must 110 112 102 102 112 102 110 219 103 110 102 102 111
be selected from at least LINTRNIRT S S 2 OS2 T SIRIO™, DY 252201 104 SIT5=R20N 2011 52112
two departments. 200+ ST 20202025801 =105 151 1922 12205 220 202
22 205 205 142 120 206 224 223 150 205
210 210 151 207 231 224 180 210
152 210 232 205
153 216 241 210
210 220
214 291
218 232
243
Group 4 9 ANT ECO EDU GEG PSC PSY SOC
Social Sciences 101 200 211 101 101 LON211(7 101
Courses in this group must 202 201 220 145 218 120
be selected from at least 203 202 250 150 220 150
two departments. 204 226 270 210 225 205
216 230 210
215
220
Group 5 6 ART CR] DPR MTH PED*** PHI PSC RDG
Contemporary Studies 201 101 101 108 100 115 101 105
and Life Skills 206 =130 160 120w = 0N
ot GO CINMI L pRa LS 162 150 20 SOC
936y =has = fi5g  miol 165 180 250 120
Ay Bl L 167 205 260 205
pbjEa 2l e D 201 210 270 gpg
270 215 ECO 145 20%
. 115
99] DIT 115 150 205 PHS PSY -
296 101 INM 165-167 207 105 106 i
J 169 107
BIO 24 1x0-199 108
103 MGT 280299
122 11
136
Total General Education 43
Group 6 Electives 17 Courses must be sclected from approved list.
Total Hours Required 60

***Up to two (2) hours of PED activity courses (100 level courses) may be included as either Group 5 or Group 6

electives.
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Requirements for Associate in Science Degree (A.S.)

Semester
Hours Courses in This Group

Group 1 6 ENG JNM SPE
Communications 100 130 101
ENG 101 or 130 and a 101 131
second course, as approved 102 133
for your curriculum 103

130
Group 2 3 MGT MTH
Mathematics 150 060 103 134
The mathematics require- 061 104 165
ment mav be satistied by 062 105 200
demonstrated competency 063 106 201
on an exam given by the 100 107 202
College.* 102 124 206

9 hours must be taken from a minimum of two from Groups 3, 4 and 5.

Group 3 AST BIO CHM DIT GEO PHS PHY
Natural Sciences 101 101 140 100 131 101 101 101 101
103 150 110 132 102 105 102
110 151 121 201 201 111 121
120 152 122 204 202 112 122
122 160 125 210 201
130 161 202
135 210
136 220
240
Group 4 ART FNA FRN GER HST HUMLIT LNG MUS PHI SGN SPA SPE
Humanities 105 111 101 101 111 101 105 105 101 105 101 101 107
110 112 102 102 112 102 110 103 110 102 102 111
1 113 201 200 121 110 112 104 115 201 201 212
121 114 202 202 141 115 115 120 120 202
122 205 205 142 120 206 130 150 205
201 210 210 151 207 136 180 210
206 152 210 140 205
225 153 216 145 210
236 210 217 150 220
261 214 219 165 231
270 218 221 166 232
291 243 222 167
296 224 169
231 180-
232 199
241
Group 5 ANT ECO EDU GEG PSC PSY/ SOC
Social Sciences 101 115 2051 101 101 101 216 101
202 200 220 107 217 120
203 201 250 108 218 205
204 202 270 145 220 210
225 150 225 215
210 230 220
Total General Education *15-18
Group 6 42-45

Technical Requirements
and Electives

Total Hours Minimum 60%*

**1n addition to the above requirements, students enrolled in a specific career program must fulfill the requirements
outlined in that program. Any changes in program requirements necessitated by licensing and/or accrediting agencies
must be observed by students who are already admitted and in process in programs.



Associate in Arts (A.A.) and Associate in Science (A.S.) Degree
Programs Approved Elective Courses

Any course listed as satisfving the Group 1 through Group 5 requirements for either the A.A. or AS. degree
may be used as an elective course for either the ALA. or AS. degree as long as the course is not being used o
satisfv a Group 1-5 requirement.

The following courses may be used to satisfy the Group 6 elective requirements for the A.A. or A.S. degrees:

ACC ANT CCA CR] DIT ECO EGR ENG HPI JNM MKT
101 250 102 201 110 210 100 103 102 130 245

102 255 218 202 120 130 131
201 B = 05y - i R e I By
B  ART " 100 201 155 po 290 MGT 107
- 100 g | m-200 = TRE o 28 206
211 CsC 211 222
212 216 212 ke
213 217 260 A
262
270
MUS PED*** PKM REC

T - 211 All 100 level 110 200
112 202 courses 202
115 215 200 228 Rllgﬁc 204
116 216 204 230 206
161 265 206 240 208
162 266 208 241 210
163 271 209 242 214
168 272 210 243

S : SPE

220 244 .

222 246
224 270
226

115

Also, up to ten (10) hours of any associate degree credit courses, not referred to above, may be used as elec-
uves for the A.A. or A.S. degrees.

(133

Up to two (2) hours of PED activity courses (100 level courses) mav be included as either Group 5 or Group 6 electives.
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Requirements for Associate in Applied Science
Degree (A.A.S.)

Semester
Hours Courses in This Group

Group 1 6 ENG JNM SPE
Communications 100 130 101
ENG 101 or 130 and a 101 131
second course, as appr()\'ed 102 188
for your curriculum. 103

130
Group 2 3 MGT MTH
Mathematics 150 060 103 134
The mathematics require- 061 104 165
ment may be satisfied by 062 105 200
demonstrated competency 063 106 201
on an exam given by the 100 107 202
College.® 102 124 206

9 hours must be taken from a minimum of two from Groups 3, 4 and 5.

Group 3 AST BIO CHM DIT GEO PHS PHY
Natural Sciences 101 101 140 100 131 101 101 101 101
108, 150 110 132 102 105 102
110 151 L2155 Ok 201 111 121
120 152 122 204 202 1812 122
122 160 125 210 201
130 161 202
135 210
136 220
240
Group 4 ART FNA FRN GER HST HUMLIT LNG MUS PHI SGN SPA SPE
Humanities 1105 i = STOT SIS IR =AU “H0ST 105+ 100 "=E05, . “101 10l . 107
IO 1 120 HORE 2102 = 15152 “TI02%1HN0! BOSTESREOS L0212 S
Lleles = RIS Ol 2 0= 120" - 1M0" 5112 102 - JE15 200 . 261 212
I200 A ~=2025, 202 - 44T - 196115 1120 120 202
1:2:2 205 205 142 120 206 130 150 205
201 210 210 151 207 136 180 210
206 152 210 140 205
225 153 216 145 210
236 210 Rl 150 220
261 214 219 1:65= =231
270 218 221 166 232
291 243 222 167
296 224 169
231 180-
282 199
241
Group 5 ANT ECO EDU GEG PSC PSY SOC
Social Sciences 101 15 2050 101 101 101 216 101
202 200 220 107 217 120
203 201 250 108 218 205
204 202 270 145 220 210
225 1:605-225 215

210 230 220

Total General Education *15-18

Group 6 42-45
Technical Requirements
and Electives

Total Hours Minimum 60°**

**1n addition to the above requirements, students enrolled in a specific career program must fulfill the requirements
outlined in that program. Any changes in program requirements necessitated by licensing and/or accrediting agencies
must be observed by students who are already admitted and in process in programs.
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Services

Learning
Resources
Center

The Learning Resources
Center (LRC) is located in
Building F and includes the
media services on the first
floor and the print collection
on the second floor. It has
been designed and furnished
~ with public typewriters, car-
~ rcls, chairs, and tables to per-
mit a variety of individual
study and learning spaces. An
clevator is accessible for the
handicapped as is a Kurzweil
reader for the visually im-
paired. Approximately
101,000 books, 800 magazine
and newspaper subscriptions,
- and 120,000 non-print itcms
- (audio and vidco tapes, slides,
ctc.) make up the LRC collec-
tion.

The LRC is now serving
patrons through an automated
system of service. An on-line
public access catalog is avail-
able from terminals con-
veniently located throughout
the LRC. The circulation of
materials has also been
automated utilizing laser scan-
ners and patron library cards.

Books, periodicals and mi-
coformats are located on the
sccond floor in the large read-
ing and browsing arca (F240).
Approximately 50 general and
specialized indexes offering
access to the periodical and
newspaper collections are

During the spring and fall semesters the hours of the LRC are:

Monday through Thursday
Friday

Saturday

Sunday

located on the index tables
adjacent to the periodicals
arca. In addition, there are
computerized indexes near
the reference desk which
access data bases in the arcas
of humanities, social sciences,
business and general periodi-
cal literature—including the
last 6 months of the New York
Times.

Reference, interlibrary loan
and data base services are also
available on this floor.

The independent study arca
(F132) on the first floor offers
carrels and tables, audiovisual
capabilitics, and a viewing
room (F122.) The audiovisual
deparunent (F118) provides
cquipment for both the
independent study area and
classroom instruction. The AV
department is also responsible
for closed circuit television

8:00 am-10:00 pm
8:00 am-4:30 pm
9:00 am-3:30 pm
1:00 pm-5:00 pm

and telecourse distribution, in
addition to providing distribu-
tion of satellite programs. A
television production facility
and large studio arc located in
the back area of the first floor.
Similarly, the audiovisual
collection is also housed on
this floor.

During summer, holidays
or Inter-session pcriods, ser-
vice hours will be posted.

The Learning Resources
Center (LRC) supports the
cducational programs of the
College and encourages the
use of its facilities and services
for educational, intellectual
and cultural pursuits by all
citizens of the community.

You are welcome to suggest
book or media additions to
the LRC collection by filling
out a request at cither the cir-
culation or reference desks.
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Telecourses

Harper College offers tele-
courses in business, ecconom-
ics, health, horticulture,
political science, psychology
and sociology. Students can
view these courses over cable
or regular TV in licu of
auending classes on campus.
For more information, call
708/397-3000, extension 2586.

Learning
Assistance
Center

The Learning Assistance Cen-

ter provides academic support
services to all students at
Harper College. Tutoring —by
appointment or on a walk-in
basis — is available at no cost
in over 60 subject arcas. In
addition, credit courses in
rcading (RDG 098, 099), writ-
ing (ENG 098) and lcarning
skills (PSY 106) arc offered by
the center. Appoinunents for
reading, learning skills and
test performance analysis can
be made throughout the
semester. The Writing Center
(F303) has computers avail-
able at scheduled times for
any student who wishes to use
word processing capabilities
for written assignments. For
information about these and
other services, call extension
252

Free
Tutoring

Free wutoring is provided to
students in most subject arcas
bv appointment or on a limited
walk-in basis. Howcever, stu-
dents must be registered for
the course in which they are
scceking help. For more infor-
mation, contact the Tutoring
Center, F132, extension 2539.



Child
Development
Program
Preschool

A half-day program for
children, three years old by
September 1 through five
years of age, is available on
days Harper classes are in ses-
sion. For preschool informa-
tion or registration call
708/397-3000, extension 2262.
A $5.00 application fee will be
assessed when registering. The
Preschool is located in 1127.
Monday, Wednesday and
Friday
9:00-11:30 am, or 1:00-3:30 pm
$360 per semester

Tuesday and Thursday
9:00-11:30 am, or 1:00-3:30 pm
$240 per semester

Five-day session
9:00-11:30 am, or 1:00-3:30 pm
$560 per semester

The preschool and child
care service offer an exem-
plary program of learning and
enrichment for children. They
are staffed by a head teacher,
an assistant teacher and Child
Development Program stu-
dent teachers.

Child Development
Program

Child Care

Service

Child care service is availa-
ble in 1131 for children of
Harper students, faculty and
staff. Children who are
toilet trained, ages 2% to 5
years, will be accepted and
may be in the center for up to
five hours per day. The service
is open from 7:15 am to 4:45
pm, Monday through Friday.
Pre-registration and a $5.00
application fee are required as
cnrollment is limited. The fee
is $2.25 per hour per child.

The service is also open on
a spacc-available basis to
children of students who are
attending one-day workshops
or Women's Program activi-
ties. Please call ahead to make
the necessary registration
arrangements.

Parents who plan to use the
service on a semester basis
must register in person, bring
a copy of their class schedule
and a copy of the child’s birth
certificate. Registration times
are listed in the current
Course/Offerings Schedule.
For further information,
phone 708/397-3000, exten-
sion 2262.

Bookstore

The Harper College Book-
store, located in the College
Center, offers textbooks, art
and engineering supplics,
stamps and other materials for
classroom use. Special orders
for items not stocked in the
store will also be accepted.

If a student decides to drop
a class, he/she may return his/
her books for a refund during
the first two weceks of the fall
and spring semesters and dur-
ing the first wecek of the sum-
mer session. Books being
returned must be accom-
panied by a receipt (see policy
for further information).

Textbooks to be used for
courses during the next
semester will also be repur-
chased during the wecek of
finals and resold as “used”
textbooks.



Public Safety
Department

The Public Safety Depart-
ment is a service designed for
the safety and protection of
the College community. Re-
sponsibilities of the office
include traffic control, parking
lot patrol, building security,
emergency first aid, a lost and
found service and emergency
assistance as required.

Harper College Public
Safety Officers shall be conser-
vators of the peace and as
such have all powers pos-
sessed by policemen in cities
and sheriffs in counties,
including the power to make
arrests on view or warrants of
violations of state statutes or
ordinances of the municipality
or county in which the com-
munity college is located. This
authority has been granted by

Parking/ Traffic

All members of the College
community are required to
have current parking permits
displayed on their vehicles.
Students will be issued park-
ing permits in person or by
mail, after payment of wition
and fees. Parking is not per-
mitted on roadways, side-
walks, grass arcas or outside
lined spaces in the parking
lots (fire lanes).

All parking lots are color-
coded to match parking per-
mits. Students are required to
park in “C’" Permit (green)
lots. Medical/handicapped
parking is available for per-
sons who have been issued
handicapped license plates or

the Illinois Revised Statutes
and affirmed by the Harper
College Board of Trustees. All
crimes and traffic accidents
which occur on campus
should be reported immedi-
ately to the Public Safety
Office.

For further non-emergency
information, please contact
the Public Safety Office in
Building B, extension 2330 or
2491. The emergency exten-
sion for public safety is 2211.

State of Illinois or township
handicapped parking cards.
For further information re-
garding handicapped parking,
contact the Health Service
office, extension 2268. Failure
to comply with parking regu-
lations will result in the car
being ticketed and/or towed at
the owner’s expense.

We ask that all members of
the College community re-
spect and obey campus speed
limits and traffic regulations as
the Public Safety department
will issue citations to drivers
violating Illinois Vehicle Code
Qaigus VAp regulations.

While sufficient parking
space is available, we recom-
mend that students form car-
pools or use public trans-
portation to alleviate traffic
congestion and parking
problems.
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