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1992-93 William Rainey Harper College 
Academic Calendar 

Registration as Scheduled _____________ Apri l  th rough August 1 7  
Faculty Report August 1 8  
Final  Open Reg istrat ion August 1 9 , 20,  22 
Classes Begin August 24 
Last Day for Late Registration August 26 
Last Day for Add ing Classes August 26 
Last Day for Refu nds* Septembe r  5 
Labor Day (Classes Not i n  Session) Septembe r  7 
M idterm October 1 7  
Veterans' Day Observed (Classes Not in  Session) November 1 1  
Last Day for  Withqrawals November 1 4  
Thanksgiv ing Vacation (Classes Not in  Session) November 26-29 
Classes Resume November 30 
Final  Exam Week December 1 4- 1 9 
Semester Break Begins December 20 

Spring, 1993 ________ _ 
Registration as Schedu led ___________ November through Jan uary 1 2  
Faculty Report January 1 3  
Final  Open Reg istrat ion January 1 3 , 1 4, 1 6
Martin Luther K ing's  B irthday (Classes Not in Session) Janu ary 1 8  
Classes Begin January 1 9  
Last Day for Late Registration January 21 
Last Day for Adding Classes Janu ary 2 1  
Last Day f o r  Refunds* January 30 
Lincoln's B i rthday (Classes Not in Session) February 1 2  
M i dterm March 1 3  
Spring  Vacation Week of M arch 29 
Classes Resume Apri l  5 
Good Friday (Classes Not in Sess ion)  Apri l  9 
Last Day for Withdrawals April 1 O 
Final  Exam Week M ay 1 7-22 
G raduat ion M ay 23 

*See withdrawal pol icy on page 2 1  of the Col lege catalog.

Stude nts who wish to withd raw must withdraw off ic ia lly by submitt ing the appropriate form 
to the Office of the Registrar by the last day for wit hdrawals,  as l isted. 
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Student l ife at Harper is a combi nat ion of experiences and opportun it ies both 
in and out of the c lassroom. Knowing what is avai lable to you wi l l  he lp you 
get the most o ut of each semester you spend at Harper. 

And knowing about H arper starts with having a copy of the cu rrent catalog. 
( I f  you don't yet have one, ask for a copy at the I nformation Center. ) The 
catalog deta i ls the academic side of Col lege l ife-programs, cou rse 
descript ions,  requ i rements and regulat ions.  

The Student Handbook/Datebook (previously two publ ications) addresses 
the resources and activ ities avai lable to Harper students o utside the 
classroom and a lso i nc ludes the  reg u lat ions and pol icies governing student 
l ife at Harper.  The Datebook sect ion l ists events al ready planned for the 
semester-ath letics, c u ltural events and offic ial  Col lege calendar dates. 

The datebook is designed for dai ly use, to help you plan your personal or 
organ izational  act iv it ies more easi ly. There is space al lowed for your  own 
notations of assign ments, meetings or  other  commitments you need to 
remember. By us ing your  datebook, you can plan to include both the "must­
do" and " l i ke-to" act iv it ies for a great semester at Harper. 
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Keys to Success ... 

There are many keys to success-work smart, eat right, study hard, play 
wisely. Being involved on campus, outside of c lasses ,  is one i mportant key 
for many s uccessful  col lege students. Participation in something other than 
coursework deepens your commitment to being a student, to Harper 
Col lege, and to doi ng wel l ;  and the more committed you are, the more l ike ly 
you are to succeed! 

There are lots of ways to be involved-here are 25 examples, and these are 
just the beginn ing !  

s ing i n  the choir  
attend a concert 
get to know a professor 
join a club 
start a club 
donate blood 
eat in  the cafeteria 
work in the cafeteria 
become a member of PALS 
watch a sporting event 
play a sport 
work on campus 
vote in  student e lect ions 
be elected to student govern ment 
attend a seminar o r  workshop 
read The Harbinger 
write for  The Harbinger 
become a student ambassador 
see a tutor 
be a tutor 
do your homework in the l ibrary 
attend orientation 
become an orientation leader 
see a p lay 
audition for a play 

even reaso articipate-

- meet people 
- learn someth ing 
- have fun 
- make connections 
- help someone 
- get some practical experience 
- be a leader 

If you need more ideas, or  more reasons, contact Student Activit ies,  A336,  
extension 2242. 
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AUGUST 

17 MONDAY 

Pre-registration begins for Nonnative Literacy 
and GED English for Nonnative students-
708/537-8913 

I l:Mll!Ji•t+f 

19 WEDNESDAY 

Open Registration 

fI••m11;J>i•tN 

Open Registration 

21 FRIDAY 

22 SATURDAY 

/ Open Registration 

23 SUNDAY 



Famil iarize you rself with the H arper  Col lege campus.  Take a campus tou r, 
led by a current Harper student, Wednesdays at 1 1 :  1 5  am, Thursdays at 
3:30 pm or Satu rdays at 1 0:30 am. Tou rs leave from Admiss ions, C 1 0 1 . 
Call  extension 2707 to reserve a space. 



AUGUST 

24 MONDAY 

Classes Begin / Late Registration 

Late Registration 

Last Day Late Registration; 
Drop/Add 

28 FRIDAY 

Golf - Highland 36 (away} 

29 SATURDAY 

� Volleyball - Jamboree, 10 am (home}

30 SUNDAY 



You Can Take Courses in Canterbury, England, Salzburg, 
· 

Queretaro Mexico! 

Just fol low these six easy steps to apply for  the Harper I nternat ional  Studies 
Program: 

1 .  Make s u re you have completed 1 5  credit hours with a min imum 2 .75 
G . P.A. at Harper Col lege. 

2 . M ake an appointment with Janet Fr iend Westney (extension 2522, 1 1 1 7) 
or Martin Ryan (extension 2975, F3 1 3) for  program information and to p ic k  
u p  an appl ication  packet. 

3 .  Attend the Study Abroad information meeti ng for complete detai ls .  

4. Submit a l l  appl ication  materials to  Janet Fr iend Westney, Student 
Deve lopment ,  Bu i ld ing I ,  Room 1 1 7. 

5. Register for I nternat ional Studies c lasses in a special  regist rat ion sess ion .

6 . Attend the one-day student orientat ion program held at  I l l i no is State 
Un ivers ity. 



AUGUST /SEPTEMBER 

3 1  MONDAY 

Golf - DuPage Classic (away) 

I li!J1tt+t 

3 THURSDAY 

4 FRIDAY 

5 SATURDAY 

last Day for Refunds/ 
Tuition or Textbooks 

Football - DuPage (away) 
Volleyball - Moraine Valley (away) 

6 SUNDAY 
' 



SEPTEMBER 

7 MONDAY 

Labor Day- Classes not in Session 

I: Dl=@•lW 

Women's Tennis - Rock Volley, 2:30 pm (home) 
Golf - Rock Volley (away) 

� t+fj@tl�l=@tJN ........ . 

� Golf - Blackhawk Invite (away)

Women's Tennis - Illinois Volley (away) 
Volleyball - Triton (away) 

11 FRIDAY

1 2° SATURDAY 

Football - Grand Rapids (away) 
Women's Tennis - Harper Invite, 9 am 
Volleyball - Harper Invite, 9 am 

13 SUNDAY



SEPTEMBER 

14 MONDAY 

1 EWlll=@•t+t 
Women' Tennis - Moraine Volley, 2:30 pm (home) 

Volleyball - Harper Tri, 5 pm (home) 

Golf - DuPage (away) 

16 WEDNESDAY 

Women's Tennis - McHenry, 2:30 pm (home) 

Women's Tennis - South Suburban, 2:30 pm (home) 

Volleyball - DuPage (away) 

Blood Drive - A242, 8:30 om-3:30 pm 

18 FRIDAY 

Blood Drive - A242, 8:30 om-3:30 pm 

19 SATURDAY 

� Football - Moraine Volley, 1 pm (home) 

� Volleyball - Jay-Howk Invite (away)

20 SUNDAY 



SEPTEMBER 

21 MONDAY 

fl'Wlll=@t7+v .••••••••• ----------
Women's Tennis - Triton, (away) 
Volleyball - Harper T ri, 5 pm (home) 
Golf - Moraine Volley, 1 pm (home) 
Cholesterol Education - Dining Holl, 11 om - 1 pm 

fFW?JitJ@l:@tt+t ,.....--------------

Women's Tennis - DuPage (away) 
Volleyball - Sauk Valley & Carl Sandburg (away) 

25 FRIDAY

Golf - Rock Volley Invite (away) 

26 SATURDAY

Football - Ellsworth, Iowa, 1 pm (home) 
Women's Tennis - Sauk Volley (away) 
Golf - Rock Volley Invite (away) 

27 SUNDAY



SEPTEMBER/OCTOBER 

28 MONDAY 

� Volleyball - Wright/Daley (away)

fl·Mlll=@•t-t 
Women's Tennis - Joliet, 2:30 pm (home) 
Volleyball - Rock Valley, 5 pm (home) 
Golf - Moraine Valley (away) 

30 WEDNESDAY 

2 FRIDAY 

Women's Tennis - Conference Meet (Rockford) 
Golf - Harper Invite (home) 

3 SATURDAY 
Last Doy for Withdrawals 

(first 8 weeks classes) 
Women's Tennis - Conference Meet 

(Rockford) 
Volleyball - Highland Tourney (away) 

�������������� . 

4 SUNDAY 

Football - Illinois Wesleyan (away) 
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1 .  Cons istently read and recite i deas a loud.  After  reviewi ng, organize and 
su mmarize your material. 

2. Form a study g roup. 

3. Ask instructors what they recommend for pre-exam work.

4. P redict exam q uest ions and c reate practice questions.

5. Visit the Learn ing Assistance Center for he lp .

6 .  Cal l  other  students i n  your c lass. 



OCTOBER 

5 MONDAY 

Women's Tennis - Oakton, 2:30 pm (home) 
Volleyball - Kankakee (away) 

7 WEDNESDAY 

Health Service Open House / 
Free Screening, 8 am - 8 pm 

Volleyball - Illinois Valley (oway) 

9 FRIDAY 

Women's Tennis - Regional (DuPage) 
Golf - Region IV Tourney {away) 

10 SATURDAY 

Football - Triton, 1 pm (home) 
Women's Tennis - Regional {DuPage) 
Golf Region IV Tourney (away) 

11 SUNDAY 



OCTOBER 

12 MONDAY 

� Volleyball - Moraine Volley, 5 pm (home)

14 WEDNESDAY 

Volleyball - Lake County (away) 

16 FRIDAY 

17 SATURDAY 
Midterm 
Graduation Petitions Due 
Football - Joliet, 1 pm (home) 
Volleyball - DuPage Tourney (away) 
Horizons of Hope ACOA Seminar 

J143, 8:30 om - 3:30 m 

Harper Symphony Orchestra, Jl 43, 3 pm 





OCTOBER 

19 MONDAY 

EI• Mlll!@•r+t 
© 
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Volleyball - Waubonsee, 5 pm (home) 

Nutrition Awareness, Dining Holl, 1 1  om - 1 pm 

21 WEDNESDAY 

� Volleyball - Kishwaukee (owoy)

23 FRIDAY 

24 SATURDAY 

Football - Rock Volley (away) 

� Volleyball - Conference Tourney (away)

25 SUNDAY 

National Adult Immunization Week/ 
Free Immunizations (October 25 - 31) 
extension 2268 



.OCTOBER/NOVEMBER 

26 MONDAY 

National Adult Immunization Week continues 

� Volleyball - Harper Quad, 5 pm (home)

28 WEDNESDAY 

Harper Employee Fitness Day, 
extension 2268 

� Volleyball - Lake County, 7:30 pm (home)

30 FRIDAY 

31 SATURDAY 

� Football - Illinois Valley (away)

1 SUNDAY 

Early Registration begins this month. 
Watch mail for notice. 



See a counselor NOW to plan your program for next semester. Check to 
see what courses are needed to reach your educational goal .  Contact the 
Academ ic Advis ing and Personal Cou nsel ing Centers in  0142 or 1117 for 
informat ion and to make an appo i nt ment. 

EARLY REG ISTRATION will begin this mont h .  Appo intment cards are 
necessary. A general mai l ing to all students wi l l  give specif ic informat ion .  



NOVEMBER 

4 WEDNESDAY 

6 FRIDAY 

7 SATURDAY 

8 SUNDAY 

--·· 
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NOVEMBER 
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1 1  WEDNESDAY 

Veterans Doy - Classes Not in Session 

� Men's Basketball - Morton {away)

13 FRIDAY 

14 SATURDAY

Lost Doy for Withdrawals ( 16 week classes)

15 SUNDAY 





NOVEMBER 

Healthy Snacking, Dining Hall, 1 1  am - 1 pm 

18 WEDNESDAY 

Blood Drive - A242, 8:3'0 am - 3:30 pm 

Blood Drive - A242, 8:30 am - 3:30 pm 

Great American Smokeout 

( Men's Basketball - Morris, 8 pm (home)

20 FRIDAY 

21 SATURDAY 

@ Men's Basketball - Judson JV (away)

22 SUNDAY 



NOVEMBER 

23 MONDAY 

f?i MllJ=@17+f 

Basketball - Waubonsee (home) 
Women, 5 pm; Men, 7 pm 

l:f Thanksgiving Vacation

27 FRIDAY 

Thanksgiving Vacation 
Harper Basketball Tournament - Men and Women 

28 SATURDAY

Thanksgiving Vacation 
Harper Basketball Tournament - Men and Women 

29 SUNDAY 

Thanksgiving Vacation 



NOVEMBER/DECEMBER 

30 MONDAY 

Classes Resume 
Last Day for Withdrawals 

(Second 8 weeks classes) 

World AIDS Awareness Day 
Application Deadlines: Spring 1 993 EMT 

1 993 Nursing 
Men's Basketball - Elgin, 7 pm (home) 

2 WEDNESDAY 

Men's Basketball - Illinois Benedictine JV 
8 pm (home) 

4 FRIDAY 

5 SATURDAY 

Men's Basketball - St. Francis JV (away) 

6 SUNDAY 



DECEMBER 

7 MONDAY 

� Women's Basketball - Judson JV, 5 pm (home)

� Men's Basketball - Oakton (away)

9 WEDNESDAY 

I I• Mlllll;@tt-t 
� Women's Basketball - Truman, 5 pm (home)

� Men's Basketball - McHenry (away)

1 1  FRIDAY 

12 SATURDAY 

13 SUNDAY 

Festival of Lessons and Carols, Jl 43, 7:30 pm 





DECEMBER 

14 MONDAY 

Final Exam Week 

Bookstore Buyback 

lfOWl!l=@tt+f ·······••r-------------
Final Exam Week 

Bookstore Buyback 

@ Men's Basketball - Morris, 5 pm (home)

16 WEDNESDAY

Final Exam Week 

Bookstore Buyback 

Final Exam Week 

Bookstore Buyback 

18 FRIDAY

Final Exam Week 

Bookstore Buyback 

6J> Women's Basketball - Blackhawk Tourney {away) 

19 SATURDAY

Final Exam Week 

Bookstore Buyback 

t5P Women's Basketball - Blackhawk Tourney {away) 

20 SUNDAY

J$ Semester Break Begins



DECEMBER 

Christmas Week -
Office hours to be determined 

Christmas Week -
Office hours to be determined 

� Men's Basketball - Truman, 6 pm (home)

Christmas Week -
Office hours to be determined 

Christmas Eve -
Offices closed 

25 FRIDAY

Christmas­
Offices closed 

26 SATURDAY

27 SUNDAY

-



Meetings-A Valuable Resou rce 

Seminars, i nformat ion sessions and support group meet ings at H arper are 
so n u merous that it is v irtual ly i mpossib le to l ist them al l  in  this semester's 
datebook. If you have educational  or personal concerns you'd l i ke he lp wit h ,  
please c h ec k  the datebook l ist ings f i rst, t h e n  a s k  a t  a Student Deve lopment 
Center-there may be a session already scheduled that is j u st what you're 
looking for. 

If you plan to e nter a l imited e n ro l lment program, you may wish to f ind  out 
about the  program through an information session s uch as the meet ings he ld 
for prospective n u rsing stu dents: 

N u rs ing Program 
I nformation Meet ings 

Bu i ld ing E, Room 1 06 
1 :30-3:30, th i rd Wednesday each month 

These sess ions provide i nformation about prereq uis ites, selection and 
admission procedures , req u i red cou rses, costs and f inanc ial  aid, time 
cons iderations and f u rther  educat ion .  

This i nformation meet ing is  open to anyone inte rested in  exp loring  a career 
in  nurs ing and learn ing  about Harper's LPN and AON (RN) programs. 
Attendance at th is meeting is  a prerequ is ite. 

Chec k  with a Student Development Center for other va luable reso u rce 
meet ings schedu led for th is  semester. 



Textbooks and Supplies 

Boo to 
A 23 1 , extension 2275 

Mon.-Th urs. 7:45 am-7:00 pm 
Friday 7:45 am-4:30 pm 
Saturday 9:00 am-1 2:00 noon 
Sundays & Hol idays Closed 
Hours vary during the f i rst two weeks of c lasses and when c lasses are not in  
sess ion.  

Refund Policy 

You may return n ew or used textbooks if you purchase the wrong text or  
drop o r  withdraw from a c lass.  Books must be accompanied by a sales 
receipt, and,  if origi nal ly purchased new, are clean, un marked and 
u ndamaged. Textbooks must be retu rned with i n  two weeks f rom the f i rst 
day of c lass i n  the term for which they were purchased (one week for  
su mmer semester and courses which meet for e ight weeks o r  less).  
Textbooks may also be ret u rned with in  one week f rom date of purchase. 
Textbooks conta in ing software must be in  or ig inal  packaging with software 
seals intact . Textbooks p u rchased the last two wee ks of the semester  are 
non-ret u rnable.  

General  books, software and othe r  merchandise may be returned with in  one 
wee k  from date of p u rchase provided it is in  the same condit ion as 
p u rchased. Stu dy aids are non-retu rnable. 

End of semster: 

The Bookstore wi l l  purchase textbooks f rom students during the week of 
f i nals.  Fifty percent of the  new price wil l  be paid for books that wi l l  be used 
for the next semester  (quantit ies may be l i mited). N at ional  market value wi l l  
be paid for  a l l  other  books. Study gu ides,  workbooks and lab books are 
acceptable on ly i f  pages are intact and contain no writing .  

Year rou n d: 

The Bookstore offers a year-round book buyback. Pr ices are determined by 
a national market value which is less than prices paid at the end of the 
semester. Th is  wi l l  not be offered one wee k  before each semester and 
duri ng the f i rst two wee ks of  c lasses. These books are not kept by the 
bookstore. 

Not acceptable for buyback: 
o ld edit ions 
tapes or  software 
books with tapes or software 
damaged books 

water damaged books 
IBM materials 
Harper  pri nted and 

xeroxed materials 



Specialized Services 
Meet Individual Needs ... 

Center for New Students and 

F 1 32, extension 2208 
Monday-Wednesday 
Thursday-Friday 

8:30 am-8:00 pm 
8:30 am-4:30 pm* 

The Center for New Students and Orienta­
t ion assists prospective and new students 
with information and counsel ing concern ing 
appl ication procedures, courses and pro­
grams of study, support services, student 
activit ies and registrat ion for c lasses. Th is 
center also coord inates New Student Orien­
tat ion programs prior to the beg i n n i ng of 
each semester. 

D u ri n g  the f i rst few weeks of the semester, 
new students may contact the Center with 
questions o r  concerns regarding:  
- D ropping o r  adding c lasses 
- D ifficu lt ies with a c lass or i nstructor 
- Adjust ing to co l lege l ife 
- Harper's serv ices 

If you know someone interested in taki n g  
classes a t  Harper Col lege, refer  h im or her  
to a General  I nformation  Session for 
prospective students. Cal l  to reserve a seat 
at one of these dai ly sessions. 

D 1 1 9, extension 2266; TDD 397-7600 
Monday- Friday 8:00 am-4:30 pm* 
( Evenings by appointment) 

s 

The Center for Students with Disabi l it ies 
provides s upport services for students who 
are hearing impai red, learn ing disabled, or­
thopedical ly i mpaired or v isual ly impaired. 

New students shou ld make an appo intment 
with the coordi nator or the counselor to re­
ceive an or ientation to H arper Col lege and 
the CSD off ice and procedu res. Support 
services such as interpret ing, tutoring and 
notetaking wi l l  be explained, and students 
can make arrangements for special ized 
test ing, audio recorded textbooks or  the use 
of adaptive equipment. Cou nsel ing and 
advis ing is a lso avai lable. 

Students who are hearing impaired and 
plan to use interpreter services must submit 
a copy of the i r  course regist rat ion form to 
D 1 1 9  one wee k  before the begin n ing  of a 
semester. 

A364, extension 2248;  veterans' extension 
2254. 
Monday-Thursday 8:00 am-8 :00 pm 
Friday 8:00 am-4:30 pm 
Satu rday (2 per month)  9 :00 am- 1 2 : 00 p m* 

A comprehensive f inancial aid program is 
avai lab le, inc luding scholarsh ips, grants- in ­
aid, loans, veterans' benef its, educational  
oppo rtun ity grants, col lege work study pro­
gram and other e mployment opportun it ies. 
See the Col lege catalog for detai led infor­
mation about f inancial  aid opportu n it ies, as 
wel l  as the short term loans offere d  through 
th is  off ice. 

1 1 3 1 ,  extension 2262 
Monday-Friday 7 : 1 5 am-4:45 pm* 

The Chi ld Deve lopment P rogram offers 
preschool  and ch i ld  care programs at the 
Palat ine campus and the Northeast Center. 
See the Col lege catalog for detai ls. 

on 
F1 27, extension 2226 
Monday-Friday 8:00 am-4:30 p m* 

I nternat ional  students are encou raged to 
participate in cl ubs and other  activities on 
campus, especial ly the I nternational  Stu­
dents Club. Academic, immigration and 
personal counsel ing are avai lable f ro m  the 
ESL and I nternational Student Adviso r. 

I nternat ional  and i mmigrant students may 
serve as resources to the Col lege. 
Students who are interested in speaki n g  
about t h e i r  native cu ltures and facu lty who 
are seeking internat ional  speakers for the i r  
courses are  u rged to contact the ESL and 
I nternat ional  Student Advisor. 

p 
P 1 24, extension 2560 
Monday-Friday 8:00 am-4:30 p m* 

Ind iv iduals and groups can come to the 
Women's Center to d iscuss issu es, needs, 
values and plans. Coffee, campus i nforma­
tion, resources and referral i nformation are 
avai lable. M e n  as wel l  as women are wel ­
come t o  u s e  t h e  faci l ity. 



And Help You Toward 
Academic Success 

Bui ld ing F, extension 2584 
Monday-Thursday 8:00 am-1 0 :00 pm 
Friday 8:00 am-4:30 pm 
Satu rday 9:00 am-3:30 pm 
Sunday 1 :00 pm-5:00 pm• 

The Learn ing Resou rces Center is central ly 
located in B u i ld ing F. Housed on the f i rst 
f loor is the media col lection consisti ng of 
videotapes, f i lms, audiotapes,  compact 
disks,  s l ides and real ia. Students can view 
and/or l isten to the mate rials us ing the 
latest equ ipment in  the area adjace nt to the 
media desk. 

Located in t h e  second f loor  Library are the 
print co l lect ion ,  reference, interl ibrary loan, 
and re l ated services. Using a computerized 
on- l ine catalog and computerized indexes,  
students can perform research eff ic iently 
and effect ive ly. Reference l ibrarians are 
avai lable to assist students whenever 
c lasses are in  session.  Use the LAC! It 
can make a d ifference i n  achievi ng 
academic success at  H arper Col lege. 

Coin-operated photocopiers are also avai l­
able in the Library for  stu dent use.  

Be aware of  you r  academic progress in  
every c lass you are taking .  Ask you r  
instructor f o r  help if y o u  are experiencing 
d ifficu lty in  any of your c lasses. Free 
tutoring is  also avai lable in  the Tutoring 
Center in  F1 32. If  you f ind you need to 
drop a course, remember to do so in  the 
Registrar's Off ice before the last day for  
withdrawals,  as l isted. If you fa i l  to do so,  
you wi l l  receive an "F" grade in the course,  
instead of  a withdrawal "W" designat ion.  

Progress Report 

The Academic Advis ing and Counsel ing 
Centers in  D 1 42 and 1 1 1 7  can check a 
student's progress toward graduat ion with a 
new computer system. Stop in to req uest a 
report which wi l l  show you r  progress toward 
a Harper Col lege degree. 

It is not too soon to start the p rocess! 

Seminars on t ransferring and v isits by co l ­
lege representatives are  scheduled 
throughout the year. Student Development 
counselors can also answer you r  q uest ions.  
For a schedule of seminars o r  appoint­
ments with  a counse lor ,  call one of the 
Academic Advising and Counsel ing Centers 
in D 1 42, extension 2393, or 1 1 1 7, extension 
2522. 

Use the D I SCOVE R  computer p rogram l o­
cated in the Career  and Personal Develop­
ment Center, A347, o r  the G IS computer 
program, D 1 42 and 1 1 1 7, to he lp you f ind a 
col lege to match your needs and interests.  

Grade Point Average (GPA) 
Most colleges base grades on a 4-point 
scale, with points assigned to each grade 
(A=4, 0=3, C::2, 0=1, F=O). To C01Y1>ute 
your GPA for one tenn you need only com­
plete three si1Y1>te mathematical steps: mul­
tiply, add, divide. Multiply the number of
points representing the grade you receive 
for each course times the number of credit 
hours for the course. Add the points for all 
courses to detennine the total number of 
points earned for the term. Divide the total 
points by the number of credit hours at­
tell1>ted that term. The result will be your 
GPA, also called the cumulative average or 
grade point ratio (GP.A). College catalogs 
show how the system may differ at incfivid­
ual schools. 

Grading System 
Most colleg8s use the A through F system. 
A is the highest grade Md F means faUure.
A through D are passing � for which 
you wiU earn points and credits. N. some 
schools, however, courses with 0 siractes 
may not transfer. AlsO, most 901leUes 
require a minimum 2:0 GPA or C average 
for graduatfon, and you may '°'8 financial 
aid; housing and Gitter berwdits I ye>ur GPA 
falls beloW a ctrlain IMI. Low OP.As may 
also lead to disriiissal or suspen$on. Some 
schools have a pass/fall (PJF). or 
satisfactory/un$8tisfactory (SIU) gracfmg 
option and an inco1Y1>1ete grade (�. 
representing work not completed during the 
term it was taken. 

· 

• H o u rs may vary between semeste rs and dur ing su mmer and ho l idays . 



Services To Help You Begin Your Program ... 

Admissio s Off1 e 
Cl 01, extension 2506 
R s rar' Offi e 
A2 1 3, extension 2500 
Monday-Thursday 
Friday 
Saturday 

8:00 am-8:00 pm 
8:00 am-4:30 pm 
9:00 am-1 2:00 pm* 

Contact the Admissions Off ice for an appl ication,  Col lege catalog o r  
admission i nformat ion. The Registra�s Office handles grade reports a n d  
transcripts, graduation requ i rements,  t ransfer  of credit and t u it ion ref u nds . 
Student Development facu lty in D 142 and 1117 can also help you f ind  
answers to you r  q u estions. 

As ssmen and Testing Center 
A 148, extension 2541 
Monday-Thursday 
Friday 
Saturday 

8:00 am-8:00 pm 
8:00 am-4:00 pm 
9:00 am-1 2:00 pm* 

• Math ,  Engl is h  and reading
assessment tests for  new students 

• Tests for  telecou rses and independent 
stu dy programs

• Departmental p rof iciency and C LE P
tests 

• Entrance exams for  l imited e n ro l lme nt 
p rograms

• Source of information for  nat ional
test ing programs, such as the ACT,
G RE, MCAT and LSAT.

Date Test 

Fall 1992 Schedule of Tests 

Titne Room 

Sept. 9 
Sept. 15 
Sept. 19 
Sept. 19 
Sept. 22 
Sept. 25 
Sept. 26 
Oct.6 
Oct.13 
Oct. 14 
Oct. 16 
Oct. 17 
Oct.17 
Oct.24 
Oct.27 
Nov. 4 
Nov. 7 
Nov. 13 
Nov. 14 
Nov. 14 
Nov. 17 
Nov. 17 
Nov. 21 
Dec. 1 
Dec. 9 
Dec. 11 
Dec. 12 
Dec. 12 

Nursing Entrance 
CLEP 
CFP 
CLEP 
Nursing Entrance 
GED 
GED 
L TE Entrance Battery 
CLEP 
Nursing Entrance 
GED 
CLEP 
GED 
ACT - National 
Nursing Entrance 
Nursing Entrance 
NICET 
GED 
ICCP 
GED 
CLEP 
Nursing Entrance 
CLEP 
L TE Entrance Battery 
Nursing Entrance 
GED 
GED 
ACT - National 

All testing is done by appointment. 

1 pm 
S:30 am 
S:30 am 
S:30 am 
S:30 am 

6pm 
Sam 

11 am, 1, 3 & 6 pm 
S:30 am 

1 pm 
6pm 

S:30 am 
Sam 
Sam 

S:30 am 
1 pm 
Sam 
6pm 
Sam 
Sam 

12:45 pm 
S:30 am 
S:30 am 

11 am, 1, 3 & 6 pm 
1 pm 
6pm 
Sam 
Sam 

A14S 
A14S 

E Building 
A14S 
A14S 
E106 
E106 
A14S 
A14S 
A14S 
E106 
A14S 
E106 

Stu Lounge 
A14S 
A14S 
E107 
E106 
E107 
E106 
A14S 
A14S 
A14S 
A14S 
A14S 
E106 
E106 

Stu Lounge 



And Improve Your Skills 

The Learn ng Assi tance Center 
F1 1 9, extension 271 5 
Monday- Friday 8:00 am-4:30 pm* 

Free Tutoring-in over 60 subjects 
ind iv idual ized or in a group 
peer tutors and professional t utors 
Call  the Tutoring Center, extension 2539. 

Writ ing Improvement-courses and 
individual support 
CMN 097- spel l ing  improvement 

(1 credit) 
CMN 098- vocabu lary improvement 

( 1  credit) 
ENG 098- basic writ ing ski l ls, on computer 

(3 c redits) 
Open writ ing lab- get help with writ ing 

assign ments. 

Reading I mprovement 
ROG 098- basic read ing ski l ls 

(3 credits) 
ROG 099- col lege-preparatory reading 

(he lps with read ing requ i red 
in  col lege c lasses) 

ROG 1 00- provides st rategies for  
effect ive reading in  the 
tec h n o logies (3 credits) 

ROG 1 05- i mproves read ing speed and 
comprehension of  col lege 
material (2 credits) 

Learning Ski l ls  
PSY 1 06- improves a l l  sk i l l s  n ecessary 

for success in co l lege 
(3 e lective credits) 

Computerized analysis avai lable: 
you r  learn ing STYLE 
you r  learn i ng POTENTIAL 
and M OTIVATION 
test performance analysis 

I ndividual ized or group sess ions on  learn ing 
needs. 

The English as a Second Language 
Depart ent 
F1 27, extension 2226 
Monday- Friday 8:00 am-4:30 pm* 

The ESL Department offers cou rses in  
l ingu ist ics for students whose native language 

Student Success Seminars 
Fall 1992 

Test P reparat ion Strategies 
Sept. 8 1 :45 pm 
Sept. 9 2:25 pm 
Sept. 1 6  7:00 pm 
Oct. 26 2:25 pm 
Oct. 27 1 :45 pm 

T ips  to Test Taki ng 
Sept .  1 4  2:25 pm 
Sept. 1 5  1 :45 pm 
Sept. 23 7:00 pm 
Nov. 2 2:25 p m  
Nov. 3 1 :45 p m  

M emory Tec h n iques 
Sept. 2 1  2:25 pm 
Sept. 22 1 :45 pm 
Oct. 20 7:00 pm 
Nov.  9 2:25 pm 
Nov. 1 0  1 :45 pm 

Concentrat ion Strategies 
Sept . 28 2:25 p m  
Sept. 2 9  1 : 4 5  pm 
Oct. 27 7:00 pm 

Curbing Test Anxiety 
Oct. 5 2:25 p m  
Oct. 6 1 :45 pm 
Oct. 1 3  7:00 pm 

Ti me Management 
Oct. 6 7:00 pm 
Oct. 1 2  2:25 pm 
Oct. 1 3  1 :45 pm 

H ow to Become M otivated 
Sept. 30 7:00 pm 
Oct. 1 9  2:25 pm 
Oct. 20 1 :45 pm 

Al l  semi nars are  f ree and last one hour .  To 
register and to obtain addit ional  informat ion ,  
ca l l  extension 221 0 .  

is not Eng l ish .  Cou rses in  l isten ing ,  speaking ,  
reading ,  and writ ing are  offered at  various 
prof ic iency levels. All courses focus o n  Eng l ish 
for academic purposes.  Nonnative students 
having language diffic u lt ies in the i r  courses 
shou ld contact the ESL and I nternat ional  
Student Advisor. 

* H o u rs may vary betwee n  semesters and during su mmer and ho l idays . 



Harper Can Help You Find a 
Job for Today ... 

Career and Personal 
• '"""'''"'"'me t r 

A347, extension 2720 
Monday-Wednesday 
Thu rsday- Friday 

8:30 am-8:00 pm 
8:30 am-4:30 pm* 

The Career P lann ing and P l acement Center 
assists students with their  employment needs 
whi le in  school  and after graduat ion.  Career 
P lanning and P lacement person ne l  serve as a 
l iaison betwee n  Harper Col lege students and 
alumni and potential employers. Services 
inc lude:  

Computerized Job Match i n g  
The computerized j o b  matching system ref ers 
students and a lumni  d i rect ly to the employers 
seeking person nel .  Candidates will be 
matched with job opportu n it ies accordi ng  to 
their  i nterests, experience, education and 
geographical preference.  Twice a week, 
candidates wi l l  be mai led job opportu n it ies 
which match their  qua l if ications.  

Job Opportunity Bul let in  and List ings 
The weekly bu l let in contains c u rrent job 
openi ngs and is c ircu l ated throughout the 
campus.  Al l  cu rrent job opportun ities also are 
posted on the bu l leti n board outside the Career 
and Personal  Development Center. Vis it the 
center for f u rther infor mation regarding the jobs 
avai lable.  

Working W h i le You are i n  School 
Most Harper Col lege students work,  bal ancing 
stu dy and work responsibi l it ies very wel l .  To 
be successf u l  at combin ing  these,  keep i n  mind 
that it is necessary to l i mit the  n umber of c redit 
hours you register for according to the n u mber 
of hours you work. Good t ime management 
techniques are also n ecessary. The fo l lowing 
table is  a general gu ide for  balancing course 
load with the t ime requ i rements of a job. 

Weekly Job Time 

9 hours or less 
1 0- 1 9  hours 
20-29 hours 
30-39 hours 
40 hou rs and above 

Cou rse Load 

1 4- 1 6  semester hours 
1 0- 1 3  semester hours 
7-9 semester hours 
4-6 semester hours 
1 -3 semester hours 

If you feel  you'd l ike some help with managing 
you r  work/study load, stop in  one of  the 
Student Development Centers i n  D 1 42 or  1 1 1 7 . 

Job Search Assistance 
Works hops on job search ski l ls, resu me writ ing 
and i nterviewi ng tec h n iques are he ld  
throughout the semester. I n dividual  assistance 
also is avai lable for specif ic job-h u nt ing 

Student Employment 
' concerns .  

Worki ng o n  the Harpe r  Col lege campus is one 
good way to become i nvolved.  Meet new 
peopl e ,  l earn someth ing and have some fun ,  a l l  
whi le  making extra money. There are job 
opportu n it ies in  most campus off ices to which 
you can probably match you r  ski l ls and 
interests . For more information, check with the 
off ices that interest you o r  stop in  the Financial  
Aid Off ice. 

Job Hunting Tips 
- Sign up for Harper's  computerized job 

matching system. 
- Have a clear job search goal-know what 

you're looking for before you begin .  
- Know your  product-you! 
- Be prepared to work h ard. Looking for  a job 

is a job itself .  
- Don't rely on the Sunday c lassified ads 

alone.  Only 1 O percent of al l  avai lable jobs 
are l isted through ads. The "hidden" job 
market can be tapped by uti l iz ing area 
Chambers of Commerce, the  Yel low Pages, 
employment agencies and especia l ly 
personal contacts or networki ng. 

- Be pers istent! 



Or a Career for the Futu re 

Career and Personal 
C nter 

A347, Extension 2220 
Monday-Wednesday 
Thursday-Friday 

8:30 am-8 :00 pm 
8:30 am-4:30 pm 

The Career and Personal  D evelopment 
Center offers many career plan n ing services 
to Harper  students and alumni.  These 
services include: 
• I ndividual career counsel ing 

I nterest, pe rsonal ity and aptitude test ing 
• Caree r  resource center  materials inc lud ing

books, v ideos,  broc h u res and periodicals 
• D ISCOVE R ,  a computerized career

gu idance program 

Weekly semi nars are offe red throughout the 
semester covering job search  and career 
interest topics. Please contact the Center, 
extension 2220 for spec if ic dates and times 
of the fo l lowing semi nars. 

Res u me Writ ing - Prese nts the essentials of 
organizing the r ight resume and cover letter  
for your needs. 

Effect ive I nterviewi ng - Teaches how to best 
present yourself to an employer in  an 
interview. 

Career Change - Ide ntif ies strategies t hat 
can be he lpfu l  in maki ng a career change. 

Job Searc hffechn iques - Covers 
networking,  researc h  sk i l ls ,  job-sou rc ing and 
organizing your campaign.  

Career I nterest Test ing - Identifies and 
interprets you r  stre ngths and inte rests. 

Career Center and Job Searc h  Open Lab -
Provides a block of t ime for  walk-in 
assistance regard ing the job searc h  process. 

Job Searc h/Open Forum - P rovides a one­
hour  foru m  to answer any quest ion re lated to 
the job searc h .  

Mock I nterviews - Allows y o u  t o  role-play as 
a candidate for  a job opening,  with an 
opportun ity to be videotaped and critiq ued.  

For students, al l  semi nars, with the excep­
tion of Career Interest Test ing, are free! 

The Center also provides personal 
counsel ing services to students and 
commu n ity counsel ing serv ices to d istrict 
residents. See page 39. 

Career Transition Assistance 
For local residents facing a change in ca­
reers, in-depth workshops in interviewi ng, re­
s u me writing and career assessment are 
avai lab le. I n  addition ,  area b usin esses 
seeking outplacement services for their em­
p loyees may contact the Career Transitions 
program at Harper's Northeast Center, 
708/459-8233. 

• Hours may vary between semesters and dur ing su mmer and ho l idays . 



Services to Meet Health and 
Counseling Needs 

Health Se Ices 
A362, extension 2268 
Monday-Thursday 
Friday 

8:00 am-9:00 pm 
8:00 am-4:30 pm* 

The Health Services staff is committed to 
promoting your total health and wel l-be ing.  
Registered nurses staff Health Services 
whenever it is open and a physician is  
available on a part-time basis .  The fo l lowing 
health services are available without charge 
to stu dents: 

• Treatment for minor i nj u ries and i l lnesses
• Test ing services inc luding strep throat ,

monon ucleosis,  pregnancy, sexual ly 
transmitted d iseases, and vis ion and
hear ing screening

• Allergy injections
• Medication for minor  i l l nesses
• I nformation and counsel ing for personal

health concerns
• Seminars and programs
• Literat u re on health problems and wel lness

issues
• Medical parking permits
• A rest area

Al l  v is its to Health Services are strictly 
conf idential! 

Drug, Alcohol, Wellness 
Ne ork (DAWN) 
A362, extension 2626 

Is 
An innovative, free and conf idential proactive 
prevention program for alcohol and other  
drug abuse. 

For 
Harpe r  Col lege students, facu lty, staff and 
commu n ity 

Promotes 
H ealthy l ifestyles and responsible choices 
through education ,  awareness, support,  
p revention ,  services and fun  activ ities.  

Encourages 
Stu dent participat ion with p lann ing and 
impleme ntat ion.  

Provides 
Resou rce materials 
Counsel ing and referral 
PALS ( Peer Advisors Listen ing to 
Students) 
BACCHUS Club ( nat ional  student 

organizat ion)  
National Col legiate Alcohol  Awareness 

Week 
Drug Awareness Workshops 
En l ighten ments (commu n ity speakers) 
1 2  Step Support G roups 

(AA, ALANON, ACOA) 
Counselor- led Support G roups 
Horizons of Hope Annual Seminar 

Support Group Meetings 

ACOA - Tuesdays, 7:30 p m  
A A  - Thursdays, 7:30 p m  

Al Anon - M ondays, 8 : 00 pm 

For  additional information,  cal l  the DAWN 
office.  

PALS (Peer Advisors Listening to 
Students) 
A362, extension 2626 

Students who care about students' concerns, 
PALS are volu nteers provid ing student-to­
student information and caring. The program 
is sponsored by DAWN. 

Dental Hygiene Clinic 
D 1 9 1 , extension 2534 

The Dental Hygiene Cl in ic offers a variety of 
services at min imal charge to adu lts from the 
Harper commu n ity. 

Treatment provided by advanced students 
u nder the superv ision of l icensed hygien ists 
and dentists includes: 

• Examination and cleaning of teeth
• Fluoride treatments
• Examination for gum disease
• Oral hygiene instruct ion
• Radiography (x-rays and report can be

sent to patient's private dent ist)

Call for an appointment. 



cademic Advi i nd 
c 

0142, extension 2393 
Monday-Friday 8:30 am-4:30 pm 
1117, extension 2522 
Monday-Wednesday 8:30 am-8:00 pm 
Thursday- Friday 8:30 am-4:30 pm• 

Two centers ,  located i n  0 1 42 and 1 1 1 7, help 
students with the i r  educational  p lans. These 
centers mai ntain  a col lection of catalogs and 
information on oth e r  col leges for students 
who plan to t ransfer. There are also 
col lections of i nformational  materials on  both 
career and transfer programs .  

Some o f  the questions with which y o u  may 
rece ive assistance in 0 1 42 or 1 1 1 7  are: 

Which course should I take for my major? 
How many credit hours shou ld I take next 
semester? 
Which four-year schools offer  my major? 
What are the req u i rements for  my career 
program? 
What req uirements must I meet before 
transferr ing to the school of my cho ice? 
How can I get he lp with academic d ifficu lty? 
Are my educational  goals appropriate for my 
needs? 

Career and Personal 
Development Center 

P a u n 
A347, extension 2220 
Counsel ing hours by appointment 

Stu dent development f ac u lty p rovide 
personal  cou nsel ing ind iv idua l ly and i n  
groups to students w h o  a r e  not making 
satisfactory progress. Students who need to  
ta lk  with someone about interpersonal ,  socia l  
or emotional concerns may make an 
appointment with a counselor i n  A347, 
extension 2220, or may participate in a group 
counsel ing program. Some c u rrent group 
themes deal with substance abuse, personal  
growth o r  eat ing disorders ,  inc lud ing the new 
healthy eat ing program. For more 
i nformation about groups ,  cal l  extension 
2577. 

C m Co n el  Center 
A347, extension 2577 
Counsel ing hours by appointment. 

The Harper Col lege Commu n ity Counse l ing  
Center provides assistance to  non-student 
members of the commu n ity by offering  
i ndiv idual ,  marital ,  fami ly and group 
counse l ing  in  addit ion to vocat ional  test ing 
and career  gu idance. Cal l  fo r  information 
regarding fees and appointments. 

*Hours may vary between semesters and during summer and hol idays. 



ent LifA 

There is more to col lege than attending 
classes! Harper offers an extensive student 
activit ies program i n  which students of al l  
ages, backgrounds and i nterests may 
partic ipate. This program provides practical 
learni ng experiences which can be app l ied 
later i n  l ife. Look over the l ist of programs, 
activit ies and services and take advantage of 
what H arpe r  has to offe r. 

Throughout this sect ion the word "student" 
refers to credit students who have paid an 
activity fee.  M e mbership in  campus 
o rgan izations is open only to these students. 

Jeanne Pankanin 
Director, Student Activities 

A336, extension 2242 
Hot l ine for a schedu le of events: 
extension 2552 
M onday-Friday 8 :00 am-4:30 pm* 

M any of the programs and services l isted o n  
the fol lowing pages are coord inated b y  t h e  
Student Activities off ice.  Contact t h e m  for 
f u rther information on  specific programs, 
u n less otherwise noted. 

Bonnie Henry 
Vice President, Student Affairs 

Michael Nejman 
Student Activtties 
Coordinator 

*Hours may vary between semesters and d u ring su mmer and hol idays . 



ent Activitv Fees 

Stude nt act ivity fees support the fol lowing 
programs and serv ices: 

1 .  The cu ltural arts series of lectu res, 
f i lms ,  concerts, theater  and art exh ibits as 
l isted in the col lege commun ity programs and 
activit ies calendar. Students are admitted 
e ither f ree o r  for a nominal admission pr ice to 
these activities . 

2. Social programs of popu lar f i lms ,  
concerts, coffee houses, afternoon activities, 
special eve nts, etc . ,  as l isted in t h is datebook 
and on the act iv ity calendar. Students are 
admitted f ree o r  for a nominal admission 
price. 

3. Intercol legiate and intramural sports . 
Students are admitted without charge to a l l  
ath letic events on campus and to open 
recreat ion hours i n  B u i ld ing M .  

4 .  Student publ icat ions. T h e  weekly 
student n ewspaper, The Harbinger, and 
an n ual v isual  arts/l iterary magazine ,  Point of 
Vie w, are avai lable to students at no charge. 

5. Other  publ ications such as the 
col lege/commu n ity p rograms and act ivit ies 
calendar and the Handbook/Datebook, are 
also available at no  cost to students.  

6. Health Serv ices.  Student activity fees 
partial ly fund the services of a phys ician who 
is avai lable to students. 

7. Students may become i nvolved in  c lubs 
on campus such as c urricu lar and special­
interest gro ups , the student government ,  the 
radio stations, the speech team, the porn pon 
and cheerleading squads, and the col lege 
bowl. 

8. D iscou nt tickets to Ch icago area 
theaters, movies ,  sport ing events ,  
amusements and other  attractions are  offe red 
on a seasonal basis to Harper  students.

9. Short-term loans of up to $50.00 are 
avai lable to students for emergency 
expenses.  These loans must be paid back 
with in  1 O days.  

1 0. Legal Services. Students may obtai n 
free legal advice from practicing attorneys.  

1 1 .  Other  act iv it ies/program services 
approved by the Student Senate that benef it 
the stu dent body. 

r:. r 

Activity cards are issued to a l l  students who 
pay an activity fee. These cards must be car­
ried at a l l  t imes and may be used for admis ­
sion to social ,  c u ltu ral and ath l etic events ;  for 
voting in student e lections; for using  the 
G ame Room; and for other  act iv it ies that 
requ i re identif icat ion .  Students may be asked 
to show a dr iver's l icense in addit ion to the 
activity card to ver ify identificat ion .  A student 
who loses an activ ity card must report the 
loss to the Business Office and pay a $2 
replacement charge.  A new activity card is 
issued each semester  after registrat ion and 
payment of fees.  

B Offce 

The Harper Col lege Box Office, in  J 1 35, sel ls 
t ickets for a l l  Harper activities except ath letic 
events. I t  is open Monday t h rough Thu rsday 
from 1 0: 00 am-7:00 pm; Friday (except 
d u ring the summer) from 1 O:OO am-4:30 pm; 
Saturday from 1 0:00 am-1 :OO pm; and pr ior  
to every event at the locat ion of that event. 
Cash ,  checks and Visa, MasterCard and 
D iscover are accepted. 

To purchase tickets by phone, cal l  extension 
2547. To p u rchase tickets by mai l ,  send 
check o r  money order to Harper Col lege Box 
Off ice, 1 200 West Algonqu in  Road, B u i ld ing 
J,  Room 1 35,  Palati ne,  I l l i nois 60067-7398.  

D isco u nts to local amusements (movie 
theaters ,  Medieval Times) are avai lable to 
Harper students and employees with val id 
I D/activity cards ( however, they must be 
p u rchased in  person ) .  

F o r  information about upcoming eve nts , cal l  
extension 2552. 



Cultu  Arts Se ies 

The c u ltu ral arts series provides the Col lege 
with  programs representat ive of the various 
arts - dance, art, drama, f i lm and music -
in addit ion to a foru m  for the discussion of 
issues and ideas through its l ecture series. 
Financed by student activity fees, these 
programs are planned by a student/facu lty 
c u ltu ral arts committee and are scheduled 
regu lar ly throughout the year.  Other  soc ial 
programs inc lud ing concerts , f i lms, videos 
and spec ial events are planned by P rogram 
Board. 

T Col l  ge Cen e 

Many of Harper's lectures,  concerts, i nformal 
discussions,  dances, meet ings,  conferences 
and other  act iv it ies are held in  the Col lege 
Center. Its fac i l it ies include a food service 
area, game room, video arcade,  TV area, 
lounges, meet ing rooms and off ices for 
student government, c lubs and organizat ions,  
student publ icat ions,  student developme nt, 
health services and f inancial  a id.  

To insure eff ic ient use of the fac i l it ies,  the 
fol lowing bui ld ing pol ic ies have been 
estab l ished: 
• Playing cards or  table games, vis it i ng and

studying are not permitted i n  the Col lege 
Center d in ing  hal l  betwee n  1 0 :30 am and 
1 :30 pm. The second f loor lounge and 
third f loor game room may be used for 
these act ivit ies at any t ime, however. 

• Students are expected to be respectfu l  of
others who are using the fac i l ity. 

• Students are not a l lowed to s leep in the
lou nges. A rest area with s leeping cots, is  
avai lab le  in  Health Services, A362. 

• Regu lat ions govern ing the use of the game
room are posted in  that area. 

• Programs are occas ional ly held in the
Col lege Center that may requ i re the 
re location of  students f rom one area to  
another.  I n  such cases, regu lat ions wi l l  be 
posted or announcements wi l l  be made 
ind icat ing the affected area. The f i replace, 
lou nge area and game room may be 
closed during formal ly scheduled activ it ies 
in the lounge.  

B u • le · Boards a d Publi  ity 

A list of weekly Col lege events and 
announcements is p laced in the Col lege 
newspaper, The Harbinger, the weekly 
B u l letin and on bu l let in boards. Bu l let in 
boards may not be used to announce non­
Harper for profit events. 

Publ icity must be approved by the Student 
Act ivit ies office and may be h u n g  o r  
d istributed on ly in  designated locat ions.  
Recommended poster  size is 1 4" x 22", but 
larger posters wi l l  be al lowed if space is 
avai lable.  The name of the organ ization 
sponsoring a campus activity or  event must 
appear on a l l  publ icity material .  A poster 
service is also avai l able through the Student 
Act ivit ies off ice.  Generally, posters wi l l  be 
d isplayed for a per iod not to exceed two 
weeks. Except ions to these regu lat ions may 
be re quested through the Student Activit ies 
off ice. 



Pract ic ing attorneys are avai lable to advise 
fu l l - and part-ti me students who have paid an 
activity fee.  

An attorney wi l l  be avai lable for about five 
hours each wee k  dur ing fal l  and spr ing 
semesters and for  a few hours in  the  s u mmer 
session . The service is intended to help edu ­
cate stu dents to recogn ize legal problems 
and to fac i l itate the i r  reso lut ion .  The attor ney 
wi l l  not provide legal representat ion dur ing 
the above hours .  However, h e  or  she wi l l  an­
swer questions on any legal  problem the s

.
tu ­

dent may have,  advise the student as  to  h is 
or her rights/legal l iabi l it ies and determine 
how a q uestion/problem can best be re­
so lved. 

The attorney shall  not be req u ired or  permit­
ted to prov ide services to any person if that 
service would present a confl ict of interest for 
the attorney, the Col lege and/or the St udent 
Senate, nor i n  any matte r  against or antago­
n istic to the Col lege,  the Board of Trustees 
and members thereof; nor shal l  the attorney 
be req u ired or pe rmitted to prov ide se rv ices 
to any person in  any man ner  agai nst or  an­
tagon istic to any employee ,  student or  staff 
member where attorney's represen tation i n  
said matter i s  l i ke ly to create the appearance 
of an impropriety. 

The legal service is fu nded by st udent activity 
fees and is sponsored by the Student Senate. 
Students may make an appo intment to see 
the attorney by contact ing the Student Activi­
t ies off ice. Students without appointments 
can see the attorney on a walk-in basis if t ime 
pe rmits . 

i tribution of Literatu re 

I n dividual students, stu dent organ izat ions 
and/or non-students may distribute l ite rat u re 
on campus provid ing the l ite rature and 
d ist ribution procedures are with in  the context 
of the student conduct code and fol low the 
"Use of Tables or  D isp lays" gu ide l ines.  

Po l it ical candidates who want to campaign 
and/or distr ibute l iterature on  campus must 
reg ister in advance with the Student Activ it ies 
office. 

Campaign ing and distribution of l i teratu re is  
normally restricted to the Col lege Center and 
must fol low the "Use of  Tab les o r  Disp lays" 
gu ide l ines ,  and speeche

.
s are sub)e

.
ct to th�

"Speakers Pol icy," both in the Pol ic ies sect ion 
of  th is  handbook/datebook. 

D r,, c f • De• ..... ,,..m, .. nt 

The Publ ic  Safety Department is a service 
designed for the safety and protect ion of the 
Col lege commu nity. Responsib i l it ies of  the 
off ice i nc lude traffic contro l ,  parking lot pat ro l ,  
bu i ld ing secu rity , emergency f i rst a id,  a lost 
and found service and emergency assistance 
as req u i red.  

For park ing pe rmits or  non-emergency 
i nformat ion ,  contact Pub l ic Safety in Bu i ld ing  
B, extension 2330 or  249 1 . The emergency 
exte nsion for Publ ic  Safety is 221 1 .  



Whether you're interested in serious ath letic 
competit ion,  gett ing in  shape or just hav ing  
fun ,  the Physical Educat ion,  Ath letics and 
Recreation Division offers many classes,  
programs and activit ies just r ight for you.  

Bui ld ing M houses a s ix-lane pool ,  a large 
gym with courts for basketbal l ,  vol leybal l  and 
tennis ,  an indoor track and f ive wood-f loor 
racquetball  courts. I n  addition,  Harper Col­
lege has a new h igh-tech Nauti lus f itness 
center  and separate Olympic weight room. 
Outside there are f ie lds for softbal l ,  basebal l ,  
footbal l  and soccer,  a n e w  seven- lane, a l l ­
weather ru n n ing t rack and 1 2  n ewly s u rfaced 
tennis courts.  

P ot c L o ra  

The H u man Performance Lab offers free 
services in the areas of body fat analysis,  
blood pressure monitori ng  and a computer­
ized health status prof i le ,  and free seminars 
on a variety of health topics. 

On a fee basis, services are avai lable for stu­
dents in need of  exercise stress testing 
(physician supervised),  a physical f itness as­
sessment and detai led exercise prescript ion,  
blood f itness assessment for  cholesterol and 
g lucose levels and'or n utritional  counsel ing .  

For  stu dents with cardiovascu lar l i mitat ions,  
there is a comprehensive exercise and n utri­
t ion-based program offered in  conjunction 
with Northwest Community Hospital in Arl ing­
ton Heights. 

Contact the H u man P erfor mance Lab in 
M232a, extension 2468, for information and 
seminar registrat ion.  

The structured intramural program includes 
men's and women's sports leagues, d istance 
runs,  contests, tournaments and c l i n ics .  I n ­
structional act ivit ies inc lude open recreat ion 
t ime for students,  staff and commun ity mem­
bers to use the  Bui ld ing M fac i l it ies.  

Open recreation hours and intramu ral activi ­
t ies are posted outside o f  M202a a n d  at t h e  
I nformation Center i n  Bui ld ing A. 

Contact the coordi nator of i ntramurals, 
M 202a, extension 2963. 

;. h 

Harper is a member of the North Central  
Community Col lege Confere nce (N4C) and 
the National J un ior Col lege Ath l etic Associa­
tion (NJCAA). 

To participate in a sport, a student must be 
e l ig ible accord ing to the rules of the confer­
ence and respective ath letic associations.  
Each student must also furn ish an acceptable  
record of  a physical examinat ion taken with in  
one year  of  participat ion.

I nterested students should contact the coach 
of that sport to determi ne e l ig ib i l ity status.  
Addit ional  i nformation is  avai lable from the 
coordinator of  ath letics. Cal l  extension 2466. 

Sport 

First 
Official 
Practice 

Daily 
Practice 
Times 

Football 
Cross Country 
Women's Tennis 
Women's Volleybal l 
Men's Basketball 
Men's Wrestl ing 
Men's and Women's Swimming 
Women's Basketbal l 
Basebal l 
Tennis  
Track 
Women's Softball 
Women's Track and Field 

Augu st 12 
August 15 
August 1 5  
Augu st 1 5  
October 15 
October 15 
October 15 
November 1 
March 1 
March 1 
March 1 
March 1 
March 1 

3:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 
2:00 pm 
3:00 pm 
3:00 pm 
3:00 pm 
3 :00 pm 
3 :00 pm 
3:00 pm 



Are you interested in jo in ing a 
group on campus? Try one of 
the organizations l isted below 
or, if you are interested in  
starting a group of you r  own, 
pick up a pet it ion in the  
Student Activit ies off ice,  have 
it s igned by 1 0  i nterested 
students, sel ect a facu lty 
advisor and return the 
petit ion .  

Assoc iation o f  Legal Students 
Astronomy Club 
BACCHUS Club 
Bio logical  Soc iety 
Brot h ers and Sisters in  Ch rist 
Chee rleaders 
Chess Club 
Col legiat e  I l l i no is  

Association of t h e  Deaf 
Food Service Club 
Future  Secretaries 

Association 
Gay and Lesbian Students 

of Harper 
Geology Club 
The Harbinger (n ewspape r) 
Harpe r's Bizzare 

(Fashion Design)  
Harper Col lege Dance 

Company 
H indu Student Associat ion  
H o nors Society 
H o rt ic u lture Club 
Hot Stee l  Pan Club 
I nternational Stude nts Club 
Lat inos U n i das 

(Hispanic Student Club)  
Le Cerc le Francais 

(French Club) 
Li terature Club 
M u s l i m  Students Association 
PALS (peer c o u nselors) 
P h i  Theta Kappa (Honorary 

Scholastic Soci ety) 
Point of Vie w 
Pol it ical Science C l u b  
Porn Pon S q u a d  
Program Board 
Psychology Club 
Science Fiction and Fant asy 

Club 
S igma Delta M u  (honor  

society for H ispanic 
st ude nts) 

Sign Language Club 
Speech Team 
Spread Eagle Ski Club 
Stop A I DS-Harper 
Student Ambassadors 
Student N u rses Assoc iation 

of I l l ino is  
Stu dent Senate 
Theatre 
Vision Club 
WHCM 

O r g a n i z a t i o n  A d v i s o r s  

Marcia Litrenta 
Speech Team Advisor 

Frank Smith 
Point of View 
Literary Advisor 

Pamela Hicks 
Porn Pon and Cheer1eading 
Advisor 

M ary Jo Will is 
Director of Theatre 

Paul Smith 
Point of View 
Visual Arts Advisor 

Tom Schnecke 
WHCM Advisor 

Susanne Havl ic 
The Harbinger Advisor 



The Program Board is responsib le for a l l  
social programs on the campus and has 
booked such acts as Heart,  Steve Mart in ,  
the Psychede l ic Furs ,  Jay Leno,  Richard 
Marx, Joan Jett and Journey. 

The board consists of a president, 
admin istrative assistant and four appointed 
committee chairme n ,  respons ible for 
afternoon act iv it ies,  concerts,  videos, f i lms 
and spec ial events .  Program Board 
members are selected d u r i n g  the spr ing 
and fal l  semesters and their  input is 
designed to encourage students to exp lore 
new and creat ive ideas for pro gramming.  
Serving on the Program Board is an 
exce l lent opportun ity for  stude nts to 
become acquainted with  the entertain ment 
f ield and develop market ing and promotion 
ski l ls .  

Addit ional art, drama, f i lm and music 
programs are scheduled through the  Cul­
tu ral Arts Committee .  

Students a r e  encou raged to become ac­
tively involved in the  Col lege by participat­
ing in the Student Senate of Harper Col lege 
(SSHC),  which represents Harper students 
to the facu lty, admin istrat ion and Board of 
Trustees i n  the formu lat ion of pol ic ies that 
affect students. 

It also budgets and recommends al locat ion 
of student activity fee funds, appoints stu ­
dents to Col lege committees, reviews and 
recommends changes i n  Col lege pol icy and 
promotes general student we lfare.  

The Student Senate is an e lective body 
composed of me mbe rs who represent the 
fol lowing academic divis ions and special i n ­
terest groups: 

Academic Divis ions (One representative 
from eac h division) 

Academic Enrich ment and Language 
Studies 

Business and Socia l  Science 
Liberal Arts 
Life Science and H u man Services 
P hysical Educati on,  Ath letics and 

Recreation 
Technology, Mathemat ics and Physical 

Science 

Spec ial Interest Groups 

Student Trustee-one member 
Club Representatives- four  members 
Center for  Students with Disab i l it ies-one 

membe r 

The e lect ion of the representatives from the 
academic div is ions is he ld  with in the f i rst s ix 
weeks of the fa l l  semester. 

The offices of president, vice president and 
treasurer  are then e lected f rom these rep ­
resentatives.  

E lect ion i nformation is  avai lable in  the Stu ­
dent Activit ies Office. 



Selected students can ass ist new and 
prospect ive students of  the Col lege through 
the Student Ambassador Program. 

Fol lowing a tra in ing period, Student Am­
bassadors part icipate in  a variety of re­
cruitment and new-student contact act ivit ies 
inc luding campus tours; special te lephone 
campaigns to prospective and new stu­
dents;  new-student or ientat ion act iv it ies;  
and partic ipat ion in  presentat ions to 
prospect ive student groups . 

The program is under the d i rection of the 
Admissions Office and the Center for New 
Students and Orientat ion .  

For further  i nformation about the program, 
contact the Admissions Outreach Coordina­
tor at extension 2247. 

A law passed by the I l l i nois legis lature 
provides for non-vot ing student rep­
resentat ion on all boards governing h igher  
education - includ ing two-year commun ity 
col leges and fou r-year inst itut ions.  Ef­
fective October 1 ,  1 973, the law stipu lates 
that each col lege's Board of Trustees shal l  
have one member who is a student enro l led 
in  the col lege and whose term of  office is 
for one year beg inn ing  and ending on Apri l  
1 5 . 

A campus-wide refere n du m  held at Harper 
Col lege later determined that the student 
trustee be elected by a popu lar vote of the 
student body each spr ing and that the Stu ­
dent Senate be respons ib le  for overseeing 
al l  e lection procedu res. 

To qual ify as a student trustee, a candidate 
must be a registered Harper student (n ine . 
or more credit hours) dur ing both the fal l 
and spring semesters; reside with in  

Harper District 512; and not have previously 
served as a studen� t rustee. He o r  she  
must a lso  assu me the rights and 
responsib i l it ies of a duly-elected board 
member except that h e/she may not vote . 
The student trustee: 

1 .  is a l lowed to make and second motions,  
2. is admitted to a l l  sessions of  the Board,
3. receives the same materials that e lected

or  appo inted Board members are give n ,
4 .  is permitted to discuss al l  topics o f  t h e  

Board. 

As a non-vot ing member, the student 
trustee is not considered i n  determin ing a 
quorum for act ion by the Board. H owever, 
he or she may se rve on the Student 
Senate, on i nstitut ional  committees or  on 
Board committees.  

, . . ? , ; 



The Harper  Col lege Theatre provides 
students with experience in  a l l  aspects of 
theatre product ion.  Two major productions 
are staged each year and audit ions are 
open to interested Harper stu dents. 
P roduct ions inc lude musicals, dramas and 
comedies. Quest ions about t heatre 
activ it ies on campus shou ld  be d i rected to 
Mary Jo Wi l l is ,  A1 39,  extension 2448. 

The Speech Team welcomes any student 
who wishes to participate in publ ic speaki ng 
and interpretive events (persuasive, 
informative, extemporaneous,  impromptu ,  
after  d i nner ,  commun icat ion analys is ,  
prose,  poetry, duet  act ing and readers' 
theatre). The team t ravels to approxi mately 
seven contests each year against other  
area commun ity col leges and fou r-year 
u n ivers it ies. Tuit ion rebates may be 
avai lable for Speech Team members . 

WHCM ,  the student radio stat ion,  is 
managed, staffed and operated by degree­
credit students. The closed c i rcu it system 
broadcasts in the  Co l lege Center and other 
bu i ld i ngs on  campus and operates on the 
Col lege's cable channels.  The stat ion is 
run in  accordance with FCC ru les and 
campus regu lations.  Students participate 
as annou ncers, news personnel ,  music staff 
and management personne l .  No 
experience is necessary, as t ra in ing is  
avai lable for al l posit ions.  I nterested 
students shou ld  contact WHCM in the 
Col lege Center, A339c, or  cal l extension 
2488. 

The Harbinger 
The Student Newsoaoer 

The Harbinger is the campus news­
paper by and for the Harper  community. 
Written,  edited and produced by students, 
The Harbinger is publ ished 1 6  t imes in  both 
the spring and fal l  semesters .  

Students may apply for  posit ions as  
editors, writers, photographers,  layout de­
signers, graph ic art ists ,  advertis ing sales­
persons o r  accou nt personnel .  The news­
paper is written and designed on Macintosh 
computers using PageMaker software. 

The Harbinger is aff i l iated with the As­
soc iated Col lege Press , the Col lege Media 
Advisers and the I l l i no is Commu n ity Col ­
lege Jou rnal ism Associat ion.  Staff mem­
bers participate in regional  commu nity co l ­
lege journal ism competit ions and may par­
ticipate in regional and nat ional  col lege 
newspaper conference and competitions.  

The Harbinger has recently won na­
t ional  and regional  awards for layout and 
design,  news coverage and overa l l  excel­
lence. For further  information contact The 
Harbinger editor in ch ief, A367. 



·n 

Point of View, a l iterary and art magazine ,  
is genera l ly printed each year  i n  the spr ing.  
M aterial for publ icat ion is accepted in  both 
the fall and spr ing semesters. Students i n ­
terested in  submitt ing materials or  assist ing 
in  product ion shou ld  contact Dr .  Frank 
S mith , Liberal  Arts D iv is ion,  F348b,  
extension 2777. 

ud 

The Student Publ icat ions Board is com­
posed of facu lty, students and admin istra­
tors. The committee se lects editors ,  rec ­
ommends advisors and estab l ishes g u ide­
l i nes for The Harbinger and Point of View 
and ensures adherence to these g u ide l ines.  
The committee also acts as a hear ing board 
for those wish ing  to express suggest ions,  
complaints or q uest ions about these publ i ­
cat ions.  

s 

The Harper Porn Pon Sq uad has been 
promoting school  spirit and dazz l ing  c rowds 
s ince 1 967, performing self-choreographed 
dance and porn pon routines d u ring  home 
footbal l  and basketbal l  game halft imes. 
Other  act ivit ies include fund rais ing pro­
jects and special performances. Tryouts 
are held i n  the spring and early fal l .  Those 
inte rested in  trying out should contact the 
Student Activities office , o r  the Porn Pon 
advisor, exte nsion 2242. 

The Harper College Cheerlead ing Squad 
performs at al l  home and some away 
footbal l  and basketbal l  games. The sq uad's 
enthusiasm, dedication and hard work help 
to encourage the team and promote school  
spir i t .  Both men and women are 
enco u raged to part icipate and shou ld  watch 
for tryouts he ld in the spring and early fal l .  

t 

The ann ual Student Awards Banq uet 
P rogram recogn izes outstanding 
contr ibut ions by students i n  a l l  areas of  the 
student activit ies program. Nominations 
are submitted by indiv idual  organizat ions 
and facu lty adviso rs and students are 
honored at an awards banq uet which is  
sponsored by the Col lege at the end of  the 
school year. 

Who 's Who Among Students in American 
Junior Colleges is an annua l  d i rectory of 
outstanding student leaders in two-year 
col leges across the country. Only second­
year  students are e l ig ib le ,  and the criteria 
for se lect ion include acade mic standing,  
partic ipation and leade rsh ip  in  cu rricu lar 
and co-c u rric u lar act ivit ies, and commu n ity 
service.  Facu lty members may nomi nate 
students or  students may apply d irectly to 
the se lection committee. Appl icat ions are 
genera l ly avai lable i n  December o r  January 
and se lect ions are made dur ing the f i rst two 
weeks of February. 

Stu dent service awards in the form of f u l l  o r  
partial tu it ion rebates are avai lable for 
outstandi ng contributors in the student 
act ivit ies area. Club and organizat ion 
office rs and members may be nominated by 
the advisor and/or othe r  students, based o n  
t h e i r  performance, posit ion ,  responsib i l ity, 
leadersh ip exhib ited and length of service. 
These awards are granted for one 
semester. 

More i nformation on  these three award 
programs is avai lable i n  the Student 
Act ivit ies off ice. 



Policies and Procedu res 

Students have rights which are granted by the U nited 
States Constitution and which may be execised in the 
College as In other public institutions. The law 
recognizes that these rights are subject to restraints 
which may be imposed because of the College's role 
and function.  S ince the scope and meaning of constnu­
tional rights are evolving, It Is Impossible to set forth all 
rights in this handbook. Any rights set forth, therefore, 
are not to be read as an exclusion of rights not de­
lineated. 

It Is the practice of the Board of Trustees of Wil l iam 
Rainey Harper College to respect the properly exercised 
rights of Its students. If a student believes that his/her 
proposed conduct or speech may infringe upon the Col­
lege's role and function or he/she is unclear as to these 
rights, he/she is encouraged to secure the advice of the 
Vice President of Student Affairs or designee prior to 
taking action.  The prior advice is not ,  however, a 
condition to the student's exercise of rights. 

If the student is unable to contact any of the appropriate 
Col lege personnel to process his/her complaint within 
the time frame set out In this policy, the student may 
place the appeal at the next step in the process. 

If the person contacted fails to act within the given t ime 
frame , the student may proceed to the next step in the 
process. 

In all such complaint proceedings the emphasis should 
be placed on the informal solution of the complaint. 

Discipline may be imposed whenever a student commits 
or attempts to commit any act of misconduct on the 
College campus, or at an activity, function or event 
sponsored or supervised by the College, including but 
not limlted to: 

1 . Possession, use or d istribution of an illegal or 
controlled substance or look-alike drug. 

2 .  Unauthorized and/or i llegal possession,  use or 
distribution of any alcoholic beverage. 

3 .  Theft of property or service. 
4 .  Intentional or willful and wanton destruction of 

property. 
5. Assault and/or battery .
6. Conduct which constnutes harassment or abuse

that threatens the mental well-being, health or safety of 
any individual . 

7. Possession of a weapon.
8 . Trespassing on College property or other 

unauthorized use of College property or services. 
9. Academic dishonesty, including cheating,

plagiarizing or furnishing false information on such forms 
as transcripts or appl ications for admission. 

10. Disruption of the educational process or related 
activity. 

1 1 .  Failure to comply with the direction of an 
authorized College employee or representative who is 
performing his/her duties. 

1 2 .  Any conduct which constitutes a violation of the 
terms of any discipline imposed in accordance with this 
procedure. 

1 3 .  Any conduct which constitutes a violation of a 
Federal or State law, local ordinance or College rule or 
regulation. 

Discipline may also be imposed whenever a student 
commits any act of misconduct as described above off 
campus if there is a direct relationship between such act 
and the College. 

There is no formal dress code. However, shirts and 
shoes must be worn in the bui ldings. Any student 
whose dress disrupts the educational process may be 
asked to leave campus. 

It is the pol icy of William Rainey Harper College to 
maintain a smoke/lobacco free environment consistent 
with its effort to promote wellness and a campus 
environment conducive to work, study and activities for 
students, employees and the public. 

The Col lege recognizes the rights of those who choose 
to use tobacco and does not prohibit the use of tobacco 
products. It does, however, restrict the use of these 
materials to areas outside College buildings and 
vehicles. As defined in this policy, tobacco products 
include cigarette, cigar, or tobacco in any other form, 
including smokeless tobacco which is any loose, cut , 
shredded, ground,  powdered, compressed or leaf 
tobacco that is Intended to be placed In the mouth 
without being smoked . 

Implementation of this policy is subject to guidelines 
determined by appropriate College committees and 
communicated to students and staff on a regular basis . 
The guidelines are also printed in appropriate 
procedures manuals. 

The Vice President of Student Affairs or designee shall 
be responsible for responding to complaints from 
students on non-academic issues. These issues 
include, but are not limited to, parking, refunds, 
admissions, transcripts, faci lities use and withdrawal. 

The student is expected to initiate his/her complaint with 
the person immediately responsible for the area in which 
the problem occurred before bringing the matter to the 
Vice President of Student Affairs. 



Complaints u nder the Student Conduct 

A. Initiation of Complaints 
Any person may file a complaint against a s.tudent

for violation of the Student Code of Conduct by fil ing a 
complaint In writing with the Olfice of Student Affairs on 
a form furnished by that office. The complaint shall de­
scri>e the conduct which allegedly violates the Student 
Code of Conduct. 
B.  Preliminary Investigation 

1 .  The Office of Student Affairs shall be responsible 
for determining the validity of the complaint and con­
ducting a preliminary investigation when appropriate. 
The person fil ing the complaint will be nornied regarding 
the final disposition of the complain�. The fil ii:ig of a . complaint assumes that the compl�mant. desires .al! in­
quiry to be Initiated that may result m official disciplinary 
action. 

2. If there is probable cause to believe that the stu­
dent violated t he Student Code of Conduct , the student 
shall be informed in writing of charges against him/her 
Including the specific provision of the Code of Student 
Conduct that was violated, his/her right to a hearing on 
the charges before e ither an investigating Studen� Af­
fairs Administrator or the Student Conduct Committee 
and the hearing procedures. The. student will inform the
Vice President of Student Affairs 1n writing as to whom 
s/he elects to conduct the hearing within five (5) days of 
receipt of the notification that the decision was made to 
proceed. The Vice President .of Stud.e�t Affairs will el: 
ther designate a Student Affairs adm1rnstrator. as hearing 
officer or instruct the Student Conduct Committee to 
hear the case. The student will be informed of the hear­
ing by certttied mail at least five school days prior to the 
hearing date. 

3. I f ,  in the opinion of the Vice President, the student
is a danger to se� or others, is a threat or disruption to 
the educational process, cannot be found or  refuses to 
attend a hearing, the Vice President of Student Affairs 
can impose disciplinary measures without f i rst providing 
a hearing . In such event , the Vice President shall send 
written notice by certified mail , return receipt requested, 
to the student within two (2) school days of the date of 
the discip linary action. The notice shall state the reason 
for the discipline and request the student to attend .a . confererice within five (5) school days after the notice 1s 
received. If the student does not attend the conference, 
It will be deemed that his/her right to a conference has 
been waived. 
C. Hearing with a Student Affairs Administrator 

At the hearing , the Student Affairs administrator 
shall inform the student of the charge, the evidence 
upon which the complaint is based, and shall allow the 
student an opportunity to give his/her position and re-
spond to the evidence. . 
D. Hearing with the Student Conduct Committee 

1 .  The Student Conduct Committee shall consist of 
four faculty members and three alternate faculty mem­
bers plus three stu dent members and two alternate stu­
dent members. It shall be the hearing body for student 
disciplinary hearings. A quorum requires five voting 
members, two of whom must be students and three of 
whom must be faculty . Official action will requ ire four 
votes. 

2. The hearing shall be conducted by the chairperson 
of the Student Conduct Committee or by a hearing offi­
cer appointed by the Vice President of Student Affairs. 

3.  All student d iscipline hearings shall be held in 
closed session. 

4.  The student may be represented by an attorney or 
other representative. If the student does not attend , but 
the Office of Student Affairs has proof of notice given 
and received, the St�dent Conduct Committee .may 
choose to proceed with or reschedule the hearing. 

5.  The hearing may be recorded stenographically or 
by tape. If either party causes a recording to be made, 
the other party shall be offered an opportunity to pur­
chase a copy of the transcript of the tape. 

6. At the commericement of the hearing, e ither party 
may request the exclusion ol witnesses. 

7.  The complainant(s) and the student may make 
short opening statements. 

8. The complainant(s) shall f irst present eviderice . 
The student may cross-examine all witnesses in atten­
dance and review any written evi de rice presented by the 
complainant(s) . 

9. The student may then present evidence to refute 
the charges. The hearing officer may cross-examine all 
witnesses in attendarice and review any written evi­
derice presented by the student . 
10 .  The Committee may, at any t ime, direct questions 
to the parties or their witnesses. 
1 1 .  The complainant(s) and the student may make 
closing statements at the coriclusion of the hearing con­
cerning both the issue of vio lation of Studerlt Code of 
Conduct and appropriate disciplinary action. 
12. The Committee may receive all relevarlt oral o�

written eviderice without regard to the legal rules of evi­
dence, provided such eviderice is relevant material and 
would be relied upon by reasonably prudent persons In 
the conduct of their affairs. 
1 3 .  If, during the preliminary Investigation, It Is de-

termined that any witness would be subject to physical 
or mental harassment or that an emergericy exists, the 
witness need not be present at the hearing, but may 
present as evidence a written summary of his/her testi­
mony. The summary shall iriclude the reason for the 
witness' absence and a statement verttying that the con­
tents of the summary are true. If an imminent fear of 
reprisal exists, a Student Affairs administrator may also 
present a written statement In which the witness' identity 
has been concealed. 
14 .  The Committee shall not consider the student's 
academic or  d isciplinary records in determining whether 
a violation of the Student Code of Conduct has been 
made . The Committee may review a student's records, 
however, in determining the appropriate disciplinary ac­
tion. 
E. A uthority of the Administrator and of the Student 
Conduct Committee 

1 .  The Administrator or the Committee shal! deter­
mine and make findings on the following two issues at 
the hearing: 

a. whether a student has violated the Student
Code of Conduct;  and 

b. the appropriate discip linary measure .
2. The Administrator or  the Student Conduct Com­

mittee shall render Its written decision within seven (7)
days after the end of the hearing by forwarding Its f ind­
ings and recommendations to the Vice President of Stu­
dent Affairs and to the student. 
F. Sanction Notification 

1 .  The Vice President shall review the recommen­
dations of the Administrator or of the Committee and 
shall advise the student of the decision by written notice 
sent by certified mail ,  return receipt requested, or per­
sonal delivery within seven (7) days of receipt of the 
recommendations. 

2 .  The notice to the student shall iriclude: 
a. the specttic provision of the Student Code of

Conduct ; 
b. the d iscipline imposed and date of com­

mencement; 
c. a statement of the student's right to appeal in

writing to the President; 
d. a statement that the failure to file a t imely re­

quest for such an appeal shall be deemed a waiver of 
the right to an appeal . 
G. A uthority of the Vice President to Impose Disci-
pline 

If it has been determined that a student violated 
the Student Code of Conduct, the Vice President of Stu­
dent Affairs is authorized to: 

1 .  Place a written reprimand in the student's f i le 
admonishing him/her about the conduct and warning 
that fu rther conduct in violation of the Student Code of 
Conduct may result in additional disciplinary measures. 

2. Suspend a student f rom the College, a program , 
course or activity for a specific period of time. 

3 .  Expel a student from the College, a program, 
course or activity on a permanent basis. 

4. Bar a student from reenrollment in the College , a 
program, course or activity for a specific period of time In 
the event a student withdraws prior to being suspended 
or expelled. 



5. Condttion a student's continued enrollment or . 
reenrollment in the College , a program, course or act1v­
tty on: 

a. agreeing to restitution (i .e . ,  reimbursement for
damaged or misappropriated property) ;  . . b. successfully completing a probationary period ; 

c. undergoing a physical or psychological exami­
nation; or 

d. successfully completing a prescribed number of
hours of community service work. 
H. Appeal of Vice President's Decisio_n 

. , If the student disagrees with the Vice President s 
decision, the student may appeal t he Vice President's 
decision to the President by f i l ing a wrttten statement of 
disagreement wtth the President wHhin seven (7) days of 
receipt of the Vice President's decision. The President 
shall render a decision wHhin fourteen (1 4) days after 
receipt of the appeal. A copy of this decision shall be 
sent to the student and to the Vice President of Student 
Affairs. 
I .  Results of  Determination 

If the f inal disposttion of the complaint is that the 
student did not vio late the Stude nt Code of Conduct, the 
student's record shall be expu nged of the complaint. 

lie 

Harper College respects the right of all members of the 
academic commu ntty to explore and to � 1scuss ques­
tions which Interest them, to express opinions even K 
unpopular, publicly and privately. It is the policy of the 
College to make tts faciltt ies available for peaceful as­
sembly, to welcome guest speakers, ar:id to �ncourage 
the exercise of these rights free from disruption or inter­
ference. 

Recognized student organizations may invite guest lec­
turers, panel participants, discu;;;sion leaders , or others 
from oil campus to speak, provided such programs are 
registered wtth the Stu dent Activtties office at least one 
week in advance. All expenses involved in retaining the 
speaker shall be specifically provided for by the spon­
soring organization at the time of registration . No ar: 
rangements wtth guest speakers are to be made until 
the registration has been completed . lnd1v1dual students 
may request guest speakers through recognized campus 
organizations under the above procedures. 

Umttations on speakers are warranted only when �he 
Vice President of Student Affairs office deems their ap­
pearance or content of their speech represents a real 
threat toward maintaining campus order (e.g . ,  tt 1s ob­
scene, defamatory, or intent on infl ictin9 ei:i.otio.nal dis­
tress, or it Invites lawlessness or contains fighting . words") .  In such cases , an ad hoc speakers committee 
composed of three faculty members appointed by the 
Vice President of Academic Affairs, three students cho­
sen by the Student Senate, subject to approva.1 of the
Vice President of Student Affairs ,  shall determine 
whether or not the speaker will appear. The commtt­
tee's decisions may be appealed. by either the sponso.r­
ing organization or the Vice President of Stu dent Affmrs 
office , and subject to the approval of the College Presi­
dent and Board of Trustees. Should the speaker repre­
sent a real threat toward maintaining campus order after 
being contracted , the Vice President of Student Affairs 
office or the sponsoring organization with the approval of 
the Vice President of Student Affairs office may cancel 
the contract . 

In the event the speaker or issues are not deemed a real 
threat toward maintaining campus order but are deemed 
controversial or extreme by the Vice President of Stu­
dent Affairs office, the sponsoring organization shall ob­
tain a member of the faculty to chair the program, and 
shall provide time during the program for the audience 
to question the speaker. 

u T p 
Any individual or organization, whether student or 

non-student , may distribute literature to the �tudent body 
free of charge. Tables and di�lays are �vallable and 
may be set up in the area designated for 1nteract1on a!"ld 
communication in the College Center, Bu ilding A and in 
the lobby of Bui lding J ,  in accordance wtth the following 
rules: . 

1 . The space is availab.le only upon advance w.ritten 
request which shall be obtained by f l lhng a reservation 
form in the Student Activities office in A336. 

2 .  Space shall be requested at least five (5) days 
prior to the desired date. Requests for a subsequent 
semester will not be accepted earlier than six (6) weeks 
prior to the beginning of that semester. Space shall be 
allocated on a first-come , first-served basis except that 
individual students and student organizations shall be 
given priortty over individual non-students and non-stu-
dent organizations . . 3. A maximum of three (3) tables or displays may 
be placed in the designated area in Bui lding A at the 
same time, and a maximum of two (2) may be �laced In 
the designated area of Bu ilding . !  at the. same time. Ta­
bles will be provided by the College . D1;;plays sh.all not 
exceed 4' x 8' in size. The tables and displays will be 
placed next to the windows along the south corridor of 
the College Center Lounge in  Bu ilding A, or along the 
north wall by the events sign in Bu i lding J .

4 .  In order to  allow as  many groups as possible to  
be  represented in the College Center, an  exhibitor may 
reserve a space for a maximum of four (4) times a 
month or once a week per semester. 

5. There shall be no more than one ( 1 )  space per
organization at the same time. However, if no other re­
quests have been made by the reservation deadl ine , 
one addit ional display space may be reserved. No more 
than four (4) persons shall staff any display .  

6 .  Displays may not be disruptive in natu.re . No
sound amplification equipment may be  used in the des-
ignated area. . . . . . 7 . Representatives of OrQarnzat1on:; and 1nd1viduals
may communicate anywhere 1n the designated area. 

8 . Alcoholic beverages, narcotics, profane Ian- . guage , fighting or gambling are prohibtted. Smoking 1s 
also prohibited in posted in College buildings and veh� 
cles. 

9. The sol icttation of fu nds, the sale of goods or 
services or advertising for the sale of goods or services 
is prohibtted except: 

a. by student organizations as part of a bona­
fide fund raising activity for the organization; and 

b. by a tax-exempt charUable organizat ion . 
1 o. The individual or organization 1s responsible for 

prompt payment for damage to College property. 
1 1  . The distribution of ltteratu re that 1s obscene or 
pornographic is prohibited. 
1 2 .  The College may assume that a violation of re9u-
lations has occurred K an organization does not staff Its 
reserved space for two reserved dates. wtthout nornying
the Office of Director of Student Act1v1t10s. ln�he event 
of such a violation, the College may cancel the 'balance 
of the reserved time. 
13. In  the event that an organization wishes to rent 

the ent ire Lounge or the College wishes to schedule an 
event that necessitates using the entire Lounge, the 
College reserves the right to ca.ncel. reservations for that
date in the designated area by issuing a notice ten (1 0) 
days prior to the scheduled date: . . 14 .  Violation of these regulations may result in dis­
cipl ine under the Student Conduct Code and/or in the 
revocation of the organization's or individual's reserva­
tion by the Director of Student Act ivtties for the remain­
der of the semester or three (3) months, whichever is 
longer, by service of a cancella�ion notice in l'."rtting upon 
the person making the reservations. If there 1s a d1sp�te 
as to the facts causing the violat ion, the party contesting 
the cancellation may, wtthin five (5) days .of. the �ancel­
lation, request the Vice President of Administrative Ser­
vices to hold a meeting wtth the aggrieved party and the 
College office canceling the reservation in order to re­
view the alleged violation.  



Student Educational 
t 

The F�mily Educational Rights and Privacy Ad of 1 974 
establishes the rights of students to Inspect and review 
their �ucati'!n rec.ord; provides that personally ldenttt i­
able information will not , wtth certain exceptions, be dis­
closed without the studer:its' pe�mission; provides for 
guidelines for the correction of inaccurate or  misleading 
data through informal or formal hearings· grants the right
to f ile complaints with the Family Educational Rights and
Privacy Act (FERPA) office concerning alleged failures 
by the lnstttution to comply wtth the Ad; and makes pro­
vision for notice to the students concerning their  rights. 

No one shall have access to, nor will the instttution dis­
close, any information from students' education records 
- other than Directory Information - wtthout the wrttten 
consent of students, except to officials of other institu­
tio� in .which st�dents seek to enroll; to persons or or­
ganizations prov1d1ng students f inancial aid· to accredtt­
ing agencies carrying out the accredttation function;  in 
compliance wtth a judicial order; In emergency situations 
when necessary to protect the health or safety of stu­
dents or  other persons; and to those members of the 
College communtty with a legitimate educational inter­
est . 

'Legttimate educational interest' means and includes a 
demonstrable need to know by any staff member in 
terms of his or her assigned duties. Parents of a de­
pe�dent child (as defined by IRS code) are also eligible 
to inspect that dependent student's record. 

Educational records that are not governed by the Act 
and are not accessible to students include : 

1 . Records kept by. Harper personnel such as faculty,
counselors and administrators, which are used only by 
the maker or his or her substitute and are not available 
to any other person. 

2. Law enforcement records which are kept apart 
from the student's other educational records and are 
maintained solely for Jaw enforcement purposes. These 
records are made available for inspection by Public 
Safety personnel only when acting in the line of duty and 
only to .law enforcement. off icials of the same ju risdiction. 
Educational records maintained by the insttt ution may 
not be disclosed to the personnel of the law enforcment 
unit. 

3: Employment records for College employees, 
which are kept solely for business reasons. 

.4 .  Student �ecords made .or maintained by a physi­
cian: psych1atnst, psychologist or  other recognized pro­
fes5!onal or para-professional acting in his or her pro­
fessional or para-professional capacity , and which are 
ma� .. maintained or used only in connection wtth the
provision of treatment to the student and are not avai� 
able to anyone other than persons providing such treat­
ment, except that. �ch records can be personally re­
viewed by a phys1c1an or other appropriate professional 
of the student's choice. 

The following items are hereby designated as ' Directory 
Information,' and as such may be disclosed or released 
by the College at its discretion:  

The student's name, address, telephone l isting student
identification number, social security number, date and 
place of birth, major f ield of study, participation In offi­
cially recognized activities and sports, weights and 
heights of members of athletic teams, dates of atten­
dance, degrees and awards received and the most re­
cent previous educational institution attended. 

Currently enrol led students have the right to withhold the 
release and disclosure of any or all of these Items by 
giving wrttten notice on the appropriate form to that ef­
fect to the dean of enrollment services by the first day of 
each course or program, as the case may be, for which 
they enroll .  Request for non-disclosure will be effective 
for only one academic year; therefore , authorization to 
wtthhold Directory Information must be f i led annually. 

Proc d u res to I nspect and Review 
R 

The law provides students with the right to Inspect and 
review information contained in their education record· 
to a response to reasonable requests for explanations

' 

and interpretations of the record; to challenge the con­
tents of their education record; to have a hearing if the 
outcome of the challenge is unsatisfactory; and to sub­
mit explanatory statements for inclusion in their f iles if 
they feel the decision of the hearing off icer is unaccept­
able . The Vice President of Student Affairs has been 
assigne.d by the College to coordinate the Inspection
and review procedures for student education records, 
which include admissions, personal , academic ,  and f i­
nancial hies , and academic cooperative education, d is­
closure '.Ind p lacement records. Students wishing to re­
view their education records must make written request 
to the offlc1al responsible for the records listing the item 
or Items of interest. 

Records covered by the Act will be made available 
within forty-five days of the request . Students may have 
copies made of their records with certain exceptions 
(e .g . ,  a copy of the academic record for which a f inancial 
"hold" exists, or a transcript of an original or source doc­
ument which exists elsewhere). Education records do 
not incl.ude records of instructional, administrative and
educational personnel which are the sole possession of 
the. maker and are not accessible or revealed to any in­
d1v1dual except a temporary substitute , records of the 
law enforcement unit ,  student health records, employ­
ment records or alumni records. Health records, how­
ever, may be reviewed by physicians of the students' 
choosing. 

Students may not inspect and review the following: 
financial information submitted by their parents; confi­
dential letters and recommendations associated with 
admissions, employment or job placement , or  honors to 
wh1.ch they hav.e waived their rights of inspection and 
review; educational records containing information about 
more than one student , in which case the institution will 
permit access 0NL Y to that part of the record which per­
tains to the inqumng student; and confidential letters and 
recommendations placed in their f i les prior to January 1 
1 975, providing those letters were collected under 

' 

established policies of confidentiality and were used only 
for the purposes for which they were collected.  



Procedu res to Amend Records and 

Students who bel ieve that their education records con­
ta in  Information that is inaccurate or misleading, or is 
otherwise In violation of their privacy or other rights, may 
discuss their problems informally at a meeting with the 
author of the record and the Vice President of Student 
Affairs. If the decisions are in  agreement with the stu­
dent's request, the appropriate records will be amended. 
If not, the students will be notttied within a reasonable 
period of time that the records will not be amended, and 
they will be Informed by the Vice President of Student 
Affairs of their right to a formal hearing. Students' re­
quests for a formal hearing must be made in writing to 
the Vice President of Student Affairs who, within a rea­
sonable period of time after receiving such requests, will 
inform students of the date, place and t ime of the hear­
ing. 

Students may present evidence relevant to the 
Issues raised and may be assisted or presented at the 
hearings by one or more persons of their choice , includ­
ing attorneys, at the students' expense. The hearing of­
fi cers who will adjudicate such challenges wil l be desig­
nated by the President of the College. 

Decisions of the hearing officer wil l be final, wil l be 
based soley on the evidence presented at the hearing, 
will consist of written statements summarizing the evi­
dence and stating the reasons for the decisions, and wil l  
be de livered to all parties concerned . The education 
records will be corrected or amended in accordance with 
the decisions of the hearing officer, if the decisions are 
in favor of the students. If the decisions are unsatisfac­
tory to the students, the students may p lace with the ed­
ucation records statements commenting on the informa­
tion In the records, or statements setting forth any rea­
son for disagreeing with the decisions of the hearing off i­
cer. The statements will be placed in the education 
records, maintained as part of the students' records, and 
released whenever the records in question are dis­
closed. 

Students who believe that their rights have been 
abridged may file complaints with the Family Educational 
Rights and Privacy Act office (FERPA) , Department of 
Health, Education, and Wettare ,  Washington D.C. 
20201 , concerning alleged failu res of the College to 
comply with the Act . 

Coples of the Act , the HEW regulations, Harper policies 
and procedures, the Harper College Stu dent Hand­
book/Datebook, and forms for use in implementing the 
Act , are available upon request in the Registrar's Off ice ,  
A2 1 3. 

· -

The College catalog delineates academic regulations for 
students. These include Harper College Standards for 
Academic Achievement, Repeat Policy, Forgiveness 
Policy, Grading and Grade Points, Incomplete Grades, 
Attendance Policy ,  P lagiarism and Cheating, Auditing a 
Course , Tuition and Refunds, Academic Honors, With· 
drawals, Honors Program, Transcripts and Transfer of 
Credits. The catalog also includes graduation require­
ments for degrees and certificates, and information on 
all programs and courses and their prerequisites. The 
current semester course schedule mailed to district resi· 
dents and schedule printouts posted throughout the 
College provide specific information regarding class 
times and registration procedures. 

t --·�·�--·· - ,.. 

As members of the educational com mu nity , students 
have the right to express their opinions as to the fair 
treatment of their academic achievements, usually the 
grading process. Students shall express these concerns 
initially with the appropriate facully/staff member in an 
informal manner. Any such complaint must be pre­
sented within fifteen ( 15 )  school days• of the occurrence 
giving rise to the complaint. 

If the complaint is not resolved after the informal discus­
sion, the student may appeal in writing to the department 
chair, coordinator or director of the facutty/staff member 
involved within ten ( 1 0) school days• after the informal 
discussion. In f il ing the written complaint , the student 
may request a meeting with the department chair, coor­
dinator or director. These individuals must review the 
complaint and respond in writing to the student within 
ten ( 1 0) school days• after receiving the written state­
ment . If the results of the review are u nsatisfactory to 
the student, the student may then appeal in  writing to 
the dean of the appropriate divi sion within ten (1 0) 
school days• after receipt of the written response. The 
student may request a meeting with the dean . If the re­
sults of the review are unsatisfactory to the student , the 
student may then appeal in writ ing to the Vice President 
of Academic Affairs or designee within ten ( 1 0) school 
days• after receipt of the written response . The student 
may request a meeting with the Vice President . The 
Vice President shall issue a written response to the stu ­
dent within fourteen ( 14) school days• after receipt o f  the 
appeal. The decision of the Vice President shall be Ii· 
nal . 

'School days are defined as those weekdays (Monday 
through Friday) when classes are in session. 



It is the policy of Harper College that no staff 
member or student shall be subject to sexual 
harassment. 

Unwelcome sexual advances, requests for sexual 
favors, and other verbal or physical conduct of a 
sexual nature consrnute sexual harassment when: 

A. Submission to such conduct is made either 
explicltly or  impl icity a term or condition of an 
individual's employ ment or education; 

B.  Submission to or rejection of such conduct by 
an individual is used as the basis for academic or 
employment decisions affecting that individual; or 

C.  Such conduct has the purpose or effect of 
substantially interfering with an individual's academic 
or professional performance or creating an 
Intimidat ing, hostile or offensive education or em­
ployment environment. 

Individuals engaging in such prohib ited activity shall 
be subject to disciplinary action up to and including 
termi nation from this inst itution as determined by 
such administrative or Board action as is required by 
I l l inois law or by Board policy. 

This policy applies to acts of sexual harassment by 
any member of one sex against a member of the 
opposite or the same sex at all levels of the College 
commu nity ( i .e . ,  supervisor-subordinate , faculty­
student , employee-peer) .  

Rules and Regulations Implementing 
Board Policy No. 6.4, Sexual Harassment 

A. Reporfinsr ll a student believes that s/he has 
been sexually harassed, the student should report 
the alleged act immediately to the Vice President of 
Student Affairs. 

B. lnvestigatio!l-
1 . The Vice President of Student Affairs or the 

President shall undertake an investigation of all such 
complainants or appoint an administrator or other 
qualified person to conduct the investigat ion. No 
complaint or identity of a complainant wil l  be 
disclosed except when necessary to fu l ly investigate 
the complainant and after nornication to the 
complainant .  After a written complaint has been 
f i led, the person accused of sexual ha rassment shall 
be notified of the substance and content of the 
complaint expeditiously. 

2. The investigator shall fi le a written report as
to h is/her f indings with the V ice President of Student 
Affairs or the President within twenty-eight (28) days 
after a wrltten ·complaint has been made. In the 
event the report cannot be completed within twenty­
eight (28) days, the report shall state t he reasons for 
the delay. The complainant and the person accused 
shall be notified of the findings of the investigation. 

3 .  If the investigation discloses evidence that 
an act or acts of sexual harassment have been 
committed , the person accused of sexual ha­
rassment may be subject to discipl inary action in 
accordance with establ ished procedures. Also , one 
or both parties may be recommended for cou nse l ing 
in order to understand the nature and/or deal with the 
consequences of the complaint. 

C .  Dissemination of Policy 
1 .  Any student is encouraged to raise 

questions s/he may have regarding sexual 
harassment with Student Development faculty or 
other facu lty members or administrators, includ ing 
vice presidents or the president. 

2. A copy of the Student Handbook/Datebook
containing Board pol icy and implementing regu la­
tions shall be made avai lable to students annually. 

Pol icy Regarding Students with 
·- r ·- n;•;� ·----

A student who has a chronic commu nicable dis­
ease or who is a carrier of a chronic communicable 
d isease may attend the College and participate in 
programs and activities whenever, through 
reasonable accommodation, there is no sign�icant 
risk of t ransmission of the disease to others. 

A student who has a chronic communicable disease 
or  who is a carrier of a chronic communicable dis­
ease may be denied admission to,  or may be 
dismissed from, a particu lar program or course of 
study whenever such chronic communicable disease 
has a direct effect on the student's abi lity to perform 
so as to render the student not qualified for the 
program or course of study. 

No other person who has a chronic communicable 
d isease or  who is a carrier of a chronic 
communicable disease shall be denied the use of 
College facilities or  services whenever, through 
reasonable accommodation,  there is no signHicant 
risk of transmission of the disease to others. 

The President is authorized to establ ish rules and 
regu lations that are designed to implement this 
policy .  

R ules and Regulations 
I m plementing Board Policy 
Sec.  6.1 2A: Stu dents w.ith Chronic 
Communicable Diseases 

A. Temporary Exclusion 
When there is a question concerning 

admittance , suspension or dismissal of a student 
because the student has a chronic communicable 
disease or is a carrier or is reasonably suspected of 
having a chronic commu nicable disease or of being 
a carrier, such student or other user of Col lege 
faci l it ies or services may be temporarily excluded 
f rom the College by the V ice President of Student 
Affairs, pending a final determination. A student who 
has been temporarily excluded from the Col lege shall 
be provided with an opportunity to make up any work 
missed during the absence. 

B. Initial Evaluation 
Whenever necessary, a student or other user 

of College facilities or services who has a chronic 
communicable disease or who is a carrier of a 
chronic communicable disease, or is reasonably 
suspected of having a chronic communicable 
disease or of being a carrier, shall be eval uated by a 
team that may consist of the V ice President of 
Student Affairs ,  other appropriate College personnel ,  
a physician, the  student's physician,  public health 
personnel and other consultants selected by the 
President or his/her designee. The team's report 
and recommendat ions, along with any dissenting 
opinions, shall be forwarded to the President for 
decision. Every effort shall be made to complete t he 
evaluation in a t imely and prompt manner. 
C .  Admission Decision 

The President shall make the decision on  
admittance, suspension or dismissal after reviewing 
the report and recommendations of the evaluation 
team. The President's decision may be appealed to 
the Board of Trustees. 
D. Subsequent Evaluations 

The student shall be pe riodically reevaluated 
by the evaluation team to determine whether the 
student's status continues to be appropriate. The 
f requency of the reevaluations shall be determined 
by the team. 

E .  Withdra wal 
If such student cannot attend the Col lege , or 

participate in a particular program, activity or course 
of study , the student shall be permitted to withdraw 
without prejudice and receive a tuition refund. Any 
other user of Co llege facilities or services who 



cannot use such faci l it ies or services shall receive a 
ref und for fees paid. 

F . Confidentiality 
Such student's medical condition shall be 

disclosed only to the extent necessary to minimize 
the health risks to the student and others. 

Drug and Alcohol  Abuse 
D ·,. 

It is the policy of Will iam Rainey Harper College , an 
institution of higher education, to provide a drug and 
alcohol free environment and work place as defined 
by the Drug Free Workplace Act of 1 988 (Publ ic Law 
1 00-690) and the Drug Free Schools and 
Communities Act of 1 989 (Public Law 1 0 1 -226). 

Will iam Rainey Harper Col lege prohibits the unlawful  
possession, use,  d istribution, dispensing and 
manufacture of i l licit drugs and alcohol by students 
and employees on its property or as part of any 
College act iv tty .

Students who violate th is pol icy wi l l  be governed by 
the College's Student Conduct Code and subject to 
disciplinary action up to and Including suspension, 
expulsion and referral for prosecution. Employees 
who violate this policy wil l  be subject to disciplinary 
action in accordance wtth their appropriate employee 
group regulations up to and including suspension, 
termination of employment and referral for prose­
cution. 

These sanctions wil l be consistent with local , state 
and federal laws In reference to the Cannabis 
Control Act, the Controlled Substance Act and the 
Liquor Control Act. Students and employees are 
reminded that these laws provide for a variety of 
legal sanctions and penatties which Include , but are 
not l imtted to, Incarcerat ion and monetary f ines. 
Further information on these local , state and federal 
ordi nances and statutes wil l  be maintained in the 
fol lowing offices: Vice President of Student Affairs , 
Health Services, Student Development , Student 
Activities, Personnel and College Library. Students 
and employees are encou raged to obtain copies of 
this information. 

In addit ion, all employees directly engaged in perfor­
mance of work pursuant to the provisions of a 
federal grant or federal contract in excess of $25,000 
and students who are Pell Grant recipients must 
notify the College within five days of any criminal 
drug statute conviction for a violation occu rring on or 
off College premises while conducting College 
business or activities. The College shall , wtthin 1 0  
days af ter receiving such notice , inform the federal 
agency provid ing the grant of such conviction. 
Within 30 days fol lowing such notttication of 
conviction, appropriate discip linary action shall be 
taken against such employee or student and/or the 
employee or student may be required,  at his or her 
own expense , to participate satisfactorily in a 
substance abuse assistance or rehabi l ttation 
program. 

With the intent to provide a drug and alcohol free 
edu cational and work environment , Harper College 
has estabhshed a Drug, Alcohol and Wellness 
Network commttted to providing proactive drug and 
alcohol abuse prevention programs, confidential 
counsel ing, intervention and referral for its students 
and employees. An Employee Assistance Program 
1s also avai lable for employees and t heir  Immediate 
family members. 

Harper College shall distribute on an annual basis to 
all students enrolled in one or more courses for 
academic credit ,  and to all employees: standards of 
conduct. required by Harper College; a description of
the d1sc1p llnary and legal sanctions for vio lation of 
this pol icy ; information concerning the heatth risks 
associated wit h drug abuse; and counseling and 
rehabi l itation services available. 

Harper College shal l  conduct a b iennial review of the 
drug and alcohol abuse program to determine tts ef­
fect iveness and implement appropriate changes to 
insure that the adopted regulations are consistently 
enforced. 
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Campus Directory 708/397-3000 

Paul N. Thompson 
Felice Avi la 

n 
George Voegel 

Vern Manke 
Vic Berner 

I 

i rs 

e Se 

David J. McShane 

rs 
Bonnie Henry 

s elop 
Joan Kindle 

tuaen evelop 

s 
Tom Thompson 
Shari Pergricht 
Karen Hale 

Bruce Bohrer 

Marilyn Comer 

en 

)ffic 

>ff ice 
Steve Catlin 

Jeanne Pankanin 

Liz McKay 
Barbara Schmaltz 
Pat Mulcrone 
Jean Chapman 

Sally Kozlar 
Lee Vogel 
Jean Chapman 
Sally Koziar 
Nimi Tobaa 
Damaris Reid 
Pat Wenthold 

.s 

n 

President 
Executive Assistant to the President 

Acting Vice President of Academic Affairs 

Vice President of Administrative Services 
Dean , Business Services/Finance 

Vice President of Informat ion Systems 

Vice President of Student Affairs 

Dean 

Career and Personal Development Center 
Placement Office 
Center for New Students & Orientation
Academic Advising and Counseling Centers 

Personal Counse ling 
Assessment and Testing Center 

D 
Coordinator 
Student Development Counselor/Advisor 
Interpreting Services 

Director 
Continu ing Education Registration 
Admissions Outreach 

Director of Financial Aid and 
Veterans Affairs 

Dean of Enrollment Services 

Director 
Health Services 

t g 
Dean 
Administrative Assistant 

ies Divis ion 

Adu lt Educational Development 
English as a Second Language 
International Student Advising 
Interpretation/Transliteration 
Leaming Assistance Center 
Linguistics 
Sign Language Studies 
Tutoring Center 
Resources for Women 
Writing Center 

Bldg./Room Ext. 
A308 2390 
A3 1 1  2278 

A3 1 7  

A221 
A2 1 9  

A1 1 5  

A31 7  

A347 

A347 
A347 
F 1 32 
1 1 1 7  
D142 
A347 
A 1 48 

2370 

2380 
221 8 

2336 

2360 

2346 

2220 
2720 
2208 
2522 
2393 
2220 
254 1 

D1 1 9  2266 
D1 1 9  2266 
D1 1 9  2266 
TDD-397-7600 

C 1 01 
C101  
C101  

A364 

A2 1 3  

A338 
A362 

F128 
F128 
F127 
F 1 27 

D1 1 9  
F1 1 9  
F127 
D1 1 9  
F 1 32 
P 1 24 
F303 

2206 
397-3377 
2247 

2622 

2303 

2242 
2268 

2204 
2204 
2223 
2226 

2266 
271 5  
2226 
2266 
2539 
2560 
271 5  



So n 
Tom Johnson Dean J249 222 1 
Rose Trunk Accounting Aide J256 2354 
Maria Coons Banking and Savings J274 2563 
Bob Zilkowski Business I nformation Management 12 1 4  2555 
Maria Coons Commerical Credit Management J274 2563 
Virginia Bender Computer Information Systems 1220 281 7  
Dennis Brennen Economics J262 2352 

Executive Secretary Development and 
Secretarial Office Management 121 2 251 6 

Maria  Coons Financial Management J274 2563 
Larry King History/Education 1 1 09 243 1 
Pat Beach Hospitality Management A141  2874 
Don Sedik International Marketing 1205b 2357 
Susanne Havlic Journalism A379 2562 
Peg SmHh Legal Secretary 1222 235 1 
JudHh Young Legal Technology J 1 63 2407 
Don Sedik Marketing - Management 1205b 2357 
Gene Magad Material Management J264 2358 
Virginia Bender Microcomputers in Business 1220 281 7 
Les Hook Political Science/Geography 1 1 09 243 1  
Mike Ostrowski Psychology J 1 58 2435 
Wally Davis Real Estate J246 2520 
Charles Norris Sociology/ Anthropology J 1 69 221 5 
Barbara Radebaugh Supervisory and Administrative Management J272 2438 
Bob Zilkowskl Word Processing 121 4  2555 

n 
J. Harley Chapman Dean F31 3 2202 
Ben Dal las Art C21 1 2329 
Gi l  Tierney English F352a 2482 
Pauline Buss English F334 2322 
Sandy Clark Fashion Design H 1 1 6  231 9 
John Davis Foreign Language F338 2256 
Martha Simonsen Humanities F337b 2326 
Diane Batzkall Interior Design H231 2790 
Bob Til lotson Music P207 2569 
Wil l Wil l iamson Philosophy F348 2403 
Mary Jo Wil l is Speech A1 39 2448 

and ces Division 
Pat Bourke Dean D 1 9 1 d  2523 
Jim Arnesen Biology D29 1 f  2348 
Carol Neuhauser Child Deve lopment D291 a 2238 
Jane Thomas Child Learning Center 1 1 23 2262 
Kim Knudsen Child Learning Center 
George Evans Criminal Just ice D268 2239 
Marianne Holt Dental Hygiene D 1 59 2474 
Jane Allendorph Dietetic Technology D 1 92a 2537 
Susan Schanowski Health Care Program - Continuing Education D 1 92b 2687 
Vera Davis Medical Office Assistance/Transcription D1 97b 2444 
Judy Dincher Nursing D191  2523 
Ed Metcalf Parks and Grounds Operation/ V1 04 24 1 1  
Randy l l lg Management T101  2857 
Bob Barger Pharmacy Technician Program D191  2476 
Judy Dincher Operating Room Technician D191 c 2533 

h "a t:.aucati n A "Jivisio n  
Dean M2 1 3  2846 
Athletic Academic Coordinator M222 2466 

Will Hoffman Cardiac Exercise Technical Program 
Human Performance Lab M2 1 6  2486 



Te at 
George Domer 
Joe Yohanan 
Jeanne Murphy 
Orvil le Northstrum 
Dave Macau lay 
Dominic Magno 
Roger Mussel l  
Bob Campbel l  
Mike Lackman 
Margaret Scott 
Tom McCabe 
Solveig Bender 
Wil l iam Punkay 
Larry Knight 
Guido Norini 
John Shola 

t C nmu 1 
James Finke 

i 
Lee Vogel 

esou rc 

rn. P a iences Divisi 
Dean 
Architectural Technology 
Bu ilding Codes and Enforcement 
CAD and Manufactu ring Center 
Chemistry 
Computer Sciences 
Electronics Technology/Automation Skil ls 
Engineering 
Fire Science Technology 
Mathematics 
Mathematics 
Mathematics Lab 
Mechanical Engineering Technology 
Physical Science 
Refrigeration/Air Conditioning 

Technology 

a 
Manager 

ram Services 

Interim Dean 
Reference Desk 

H 1 1 9  
H216  
J 1 5 1  
H209 
D243 
D224 
H214 
H233 
J 1 51 
D205 
D204 
D 1 06 
H21 1 
D 1 40 
H233 
H214 

C 1 02 

F204 

2374/2375 
2367 
2379 
2996 
2450 
2345 
2546 
2798 
284 1 
240 1 
2402 
2395 
2493 
2589 
2800 
2823 

2363 

2550 
2769 
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