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Student l i fe at Harper is a combination of experiences and opportunit ies in and out of the 
classroom. Knowing what resources are ava i lab le wi l l  he lp  you get the most out of each 
semester you spend at Harper. 

Knowing about Harper starts with having a copy of the current Catalog. ( If you don't yet 
have one, ask for a copy at the I nformation Center.) The Catalog deta i l s  the academic side 
of col lege l i fe--programs, course descript ions, requ i rements and regulations. 

The Student Handbook/Datebook addresses the resources and activit ies avai lable to Harper 
students outs ide the classroom and also includes the regu lations and pol ic ies governing stu
dent l ife at Harper. The Datebook section l i sts events al ready p lanned for the semester
ath letics, cu ltural events and offic ia l  Col lege calendar dates. 

The Datebook i s  designed for daily use, so that you can plan both the "must-do" and " l i ke
to" activit ies for a great year at Harper. 

Academic Calendar 

F irst Semester - Fal l  1999 
Registration as scheduled------------------ May through August 1 4  
F ina l  Registration Week August 1 6-2 1 
Facu lty Report August 17 
Classes Begin August 23 
Last Day for Refunds* September 4 
Labor Day Observed (Classes Not in Session) September 6 
M idterm October 1 6  
Veterans' Day Observed (Classes Not i n  Sess ion) November 1 2  
Last Day for Withdrawals ( 1 6  week classes)** November 1 3  
Thanksgiving Hol iday (Classes Not i n  Sess ion) November 25-28 
Last Week of Fal l  Term (F inal Exams) December 1 3- 1 8  
Semester Break Begins December 1 9  

Second Semester - Spring 2000 
Registration as scheduled ---------------- November th rough January 8 
F ina l  Registration Week January I 0- 1 5  
Facu lty Report January 1 2  
Martin Luther K ing's Bi rthday Observed (Classes Not i n  Session) January 1 7  
Classes Begin January 1 8  
Last Day for Refunds* January 3 1  
L incoln 's Bi rthday Observed (Classes Not i n  Session) February I I 
M idterm March I I 
Spr ing Break March 27-Apri l  2 
C lasses Resume Apri l 3 
Last Day for Withdrawals** Apri l 1 5  
Last Week of Spr ing Term (F ina l  Exams) May 1 5-20 
Graduation May 2 1  

Summer Session - 2000 
Registration as scheduled ___________________ Apri l  through May 27 
F ina l  Registration Week May 29-June 3 
Classes Begin June S 
Last Day for Refunds* June 8 
M idterm June 29 
Independence Day (Classes Not i n  Session) Ju ly 4 
Last Day for Withdrawals Ju ly 1 3
Last Week of Summer Term (F ina l  Exams) Ju ly 24-27 

*Per institutional policy on page 25 of College Catalog. 

**Per institutional policy; deadline varies for non 16-week courses. 
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Success Tips 

There are many keys to success-study hard, eat right and play wisely! Here are a 
few time-tested tips-or "success strategies"-to help you along the way. 

Set Goals Define your long-term and short-term academic goals.Think 
of goal-setting as a way to reach your destination without 
"driving around in circles." For help with this strategy, con
tact a counselor in the Science, Math and Health Careers 
Center, D142, or in the Business and Social Science Center 
1117, or the Career Center, Student and Administration 
Center, A347. 

Organize Use this Datebook to record assignments and test dates
and don't forget to include your work schedule. Get off to a 
good start, organize your responsibilities and write them 
down! 

Tune In! Be in touch with your surroundings. Get to know classmates 
and instructors. Familiarize yourself with the Harper College 
campus. Take a campus tour, led by a current Harper stu
dent, Wednesdays at 12:00 noon or Thursdays at 3:30 pm. 
Tours leave from Admissions, New Student Services and Art 
Center, C101. Call extension 6707 to reserve a space. Find 
out more about clubs and organizations. Get involved! For 
more information, contact Student Activities, Student and 
Administration Center, A336, extension 6242. 

Ask for Help If you find yourself struggling with a specific topic in class, 
remember that your instructor is your first resource for assis
tance. Know your instructor's office hours and seek help 
when you need it. For more assistance, check out the 
Learning Achievement Program, Academic Resource 
Center, F332, and the Tutoring Center, Academic Resource 
Center, F315. 

Stay Focused! Pay attention to campus news and upcoming events. Know 
when early advising and registration occur for each new 
semester. Learn more about your major and/or career 
choice through participation in specialized activities. Take 
charge of your college career! 

Student Responsibility Statement 

It is the responsibility of each student to be aware of and to meet the Catalog 
requirements for graduation. Students are also responsible for all other rules, regula
tions and deadlines published in the Catalog, Student Handbook and Schedule of 
Classes. Copies of any of these publications are available, on request, from the 
Admissions Office or the Campus Information Center. 

Accessibility 

Harper College complies with Section 504 of the Rehabilitation Act of 1973 and the 
Americans with Disabilities Act. Persons with disabilities who may require accommo
dations and/or support services should contact Access and Disability Services, 
Science, Math and Health Careers Center, D119, or telephone 847/925-6266 (voice) 
or 847/397-7600 (TTY). 
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Fall Semester Schedule 
Instructor Office Hours Phone 

MON TUES WED THURS FRI 

8:00 

9:00 

10:00 

11 :00 

Noon 

1:00 

2:00 

3:00 

4:00 

5:00 

6:00 
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Spring Semester Schedule 
Instructor Office Hours Phone 

MON TUES WED THURS FRI 

8:00 

9:00 

10:00 

11 :00 

Noon 

1:00 

2:00 

3:00 

4:00 

5:00 

6:00 



Study Guide . RECORD OF ACHIEVEMENT 

SUBJECT/COURSE SUBJECT/COURSE 

TERM: TERM: 

GOAL: GOAL: 

TEACHER: TEACHER: 

DATE PROJECT, TEST MARK/ DATE PROJECT, TEST MARK/ 
OR ASSIGNMENT GRADE OR ASSIGNMENT GRADE 

Note: Indicate end of marking period by means of a solid line across column. 
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Study Guide • RECORD OF ACHIEVEMENT 

SUBJECT/COURSE SUBJECT/COURSE 

TERM: TERM: 

GOAL: GOAL: 

TEACHER: TEACHER: 

DATE PROJECT, TEST MARK/ DATE PROJECT, TEST MARK/ 
OR ASSIGNMENT GRADE OR ASSIGNMENT GRADE 

Note: Indicate end of marking period by means of a solid line across column. 
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uly/Aug. 
26 Monday AA & Alanon Meeting every Thursday at 7:30 pm 

84 7 /925-6268 

1q1:1u.;9 

llH#Mfll 

9 

31 Saturday For specific sports schedules, please contact the 

Wellness and Human Performance Division. 
I Sunday 

S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 

I 2 3 4 S 6 7 8 9 I 0 II 12 13 14 IS 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 



August 

11•&1·lf+" 

1ii·iii41+M 

II·! dtrnii II 

B¥i"i·Hi II :fi' I.I. ft II 
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10 



August 

11.1111w.u1 

You Can Take Cou rses i n  111118"ft'j1- 1.11,1'!111.M1 . .-
-----------

Canterbury, England; Munich, 
G ermany; Salzburg, Austria; 

San Jose, Costa Rica; Kyoto, Japan; 

Dijon, France; or Morel ia, Mexico! 

Just fol low these s ix  easy steps to apply for 
the Harper International Studies Program: 

I .  Make sure you have completed 12 credit 
hours with a m i n i m u m  2.75 G.P.A. at 
Harper Col l ege. 

2 .  M ake an appointment with Janet Friend
Westney (extension 6522, Business and 
Social Science Center, 11 17) for program 

i nformation and to p ick up an appl ication 

packet. 
3. Attend the Study Abroad i nformation

meeting for complete deta i l s  . 

.--------------- 4 . Submit a l l  appl ication materials to Janet

11 jj @@II Friend Westney, Student Development, 
•• -•• Business and Social Science Center, 11 17. 

5. Register for International Studies classes in

a special registration session.
6. Attend the one-day student orientation

p rogram held at I l l i nois  State University.

11f¥ii+HM 

1 1  

Freshman Experience, 12-5 pm 
Student and Admin istration Center 

S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 
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lftJifiii!i,tJjFinal Registration 

l-lill.1i-lilii11i11l•il•i11l-• 9-1 I :30 am 

August 
1r.1;i.1.1.uw 

1F1'.!11frf' 
Final Registration 

4-8 pm 

S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 12 I 2 3 4 5 6 7 8 9 I 0 I I 12 13 14 I 5 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 



August 
Classes begin 

Welcome Week 
August 23-September 3 

Late Registration and Schedu le  Changes 
9 am-2 pm and 5:30-7 pm 

Video- FREE 
Shakespeare in Love, 12: I 5 pm
Student and Admi nistration Center, Th ird Floor Lounge 

Late registration and schedu le  changes 
9 am-2 pm and 5:30-7 pm 

'fM1•1ii·1 
Video - FREE 
Shakespeare in Love, I pm
Student and Admi nistration Center, Third Floor Lounge 

Late registration and schedu le  changes 
9 am-2 pm and 5:30-7 pm 

Reggae Su nsplash Party 
12 noon, Quad, FREE 

Eii.!i!W+N 

llDMUll 

28 Saturday Last day for I 00% refu nd
(most 16 week c lasses) 
8 am-8 pm 

29 Sunday 

13 S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S 

I 2 3 4 5 6 7 8 9 I 0 1 1  12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 
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Aug./Sept. 
11.u1.M.MM 

lllii!fi+@ 
Video- FREE 

Rushmore 
12:15 pm 

Student and Adm in istration Center, Th ird Floor Lounge 

For specific sports schedules, please contact the Wellness and Human Performance Division. I Wednesday 

Cholesterol Education Month 

Therapeutic Chair  Massage 
By appointment: 847/925-6268 

Video - FREE 
Rushmore 

l pm 
Student and Admi n istration Center, Third Floor Lounge 

Ni,ii%.ij9 

111MHlll 

S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S 

I 2 3 4 S 6 7 8 9 10 11 12 13 14 IS 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 
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September 
Labor Day 
(classes not in session) 

Video- FREE 
Cruel Intentions 
12: 15 pm 
Student and Adm i n istration Center, Thi rd Floor Lounge 

l:f*!i.Wi-IN 
Clubs and Organizations Day 
10 am- 12 noon 

Student and Adm i n istration Center 
FREE 

Video - FREE 

Clubs and Organizations Day 
10 am- 12 noon 
Student and Adm i n i stration Center 
FREE 

11 Saturday 

Rosh Hashanah 

Last day for 75% refu nd 
(most 16 week c lasses) 
8 am-8 pm 

1 2  Sunday 

15 5 S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S 

I 2 l 4 5 6 7 8 9 I 0 I I 12 I l 14 I 5 16 17 18 19 20 21 22 23 24 25 26 27 28 29 JO 



September 
IEl;t.J,I+M 

''''''ii++ 
Gael ic  Storm 

'Steerage Band' from Titanic 
12: 15 pm, Quad, FREE 

Video - FREE 
She's All That 

12: 15 pm 
Student and Admin istration Center, Third Floor Lounge 

H ispanic/Latino Heritage Month-September 15-0ctober 15 
M u lticu ltural Affai rs, 847/925-686 1 

15 Wednesday 

Blood D rive, 9 am-3 pm 
Student and Ad min i station Center, A242 

Video - FREE 
She's All That 

l pm 
Student and Admin istration Center, Third Floor Lounge 

''·li·!iifrf' 

S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S 
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September 
WJ·Ut.!.t.HM 
Mapapa African Acrobats 
12 noon, Quad, Free 

Yorn Kippur 

e1•1'¥1++ 
Video - FREE 
Analyze This! 
12: 15 pm 
Student and Admin istration Center, Third F loor Lou nge 

EW·l1·'11'' 
Video - FREE 
Analyze This! 
l pm 
Student and Admin istration Center, Third Floor Lounge 

1111¥@11 
eXcel Leadersh i p, 1-4 pm 
Student and Admin istration Center, A238 

lfJjii+fii 

ll S S M TWTF S 

I 2 3 4 
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Sept./Oct. 

Video - FREE 
GO! 

12:15 pm 
Student and Adm i n i stration Center, Th ird Floor Lounge 

"&11·'4+' 
Video - FREE 

GO! 
l pm 

Student and Adm i n istration Center, Th ird Floor Lounge 

ll1ii.!114i.ij@ 
Concert: Sol y Canto Duo 

12 noon, Quad, FREE 

For specific sports schedules, please contact the Wellness and Human Performance Division. I Friday 

�..,,,.,,.,, .... 
M inority Student Leadersh i p  Conference 
M u lticu ltural Affairs, 847/925-6861 

National Depression and M ental Health Month 

Breast Cancer Awareness Month 

Lee National Denim Day 

S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 18 
I 2 3 4 5 6 7 8 9 I 0 I I 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 



October 

19 s M T  WT F S 

I 2 

S M TWTF S 

3 4 5 6 7 8 9 

S M TWTF S 

10 11 12 13 14 15 16 

National Adu lt  Immun ization Week 
October I 0-16 

847/925-6268 

S M TWTF S S M TWTF S S 

17 18 19 20 21 22 23 24 25 26 27 28 29 JO J I  



October 

Six Tips for Preparing for Midterm Exams 
I. Consistently read and recite ideas aloud. After review

ing, organize and summarize your material. 
2. Form a study group.
3. Ask instructors what they recommend for p re-exam

work.
4. Predict exam questions and create p ractice

questions. 
5. Visit the Learning Achievement Program for help.
6. Cal l  other students i n  your c lass. 

111;1.1,1.1+ 
Columbus Day 

Unity Through Diversity Week 
M u lticu ltu ral Affairs, 847/925-686 1 

1111·111fri¥ 

eXcel  Leadershi p  
1-4 pm 

Student and Admi n istration Center, A238 

16 Saturday Harper Symphony Orchestra, 3 pm 17 Sunday 
M idterm 

Graduation petitions due 

Bosses Day/Sweetest Day 

National Col legiate Alcohol Awareness Week 
October 17-23 

847/925-6268 

S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 20 
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October 

1E1ii!ii-IM 
F lu  Vaccine,  $5 
847/925-6268 for appointment 

6·1\i¥1"¥i·1 
F lu  Vaccine, $5 
847/925-6268 for appointment 

ljii,\1'41+¥ 

11unurm 

Make a D ifference Day Un ited Nations Day 

2 1  S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 
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October 
Mfj;i.l,j,f@ 

Video - FREE 
The Faculty 
12:15 pm 

Student and Admi n istration Center, Th ird Floor Lounge 

"""''"' 
F i l m-FREE 

The Monster 
7:30 pm. Theatre 

Video - FREE 
The Faculty 

l pm 
Student and Adm i n istration Center, Th ird Floor Lounge 

lj:lfo11frf i 

Fami ly Event: Dave Rudolph's 
Hal loween Spooktacular 

7 pm,  Theatre 

Hal loween 

Daylight Saving Time ends 

S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 

I 2 3 4 S 6 7 8 9 I 0 I I 12 13 14 IS 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 
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November 
I Monday 

1g1,141.;9 

llJMftll 
eXcel Leadership 
1-4 pm 

For specific sports schedules, please contact the 

Wellness and Human Performance Division. 

Student and Adm i n istration Center, A238 

Jonatha Brooke (with Anne H eaton) 
7:30 pm, Theatre 

1-iiiiii+'* 

23 S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 
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November 

''fii''i-Mi 
Last day for withd rawals for fal l  c lasses 
9 am- 12 noon 

F i lm-FREE 
Hilary and Jackie 

7:30 pm, Theatre 

"''*'I.iii· ffl 

''''·llM+M 

Veterans' Day 
(classes not in session) 

S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 24 
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November 
1FJfr],[.IM 

1t111141+9 
Film-FREE 
Three Seasons 
7:30 pm, Theatre 

1g•.11,g1.m 
Blood D rive 
9 am-3 pm 

ll:lirfl41+1 
Dea Fest 
November 18-20 
847/925-6266 

Great American Smokeout 

11t1mn11 

25 s M TWTF S 

1 2 3 4 5 6 

S M TWTF S 

7 8 9 10 11 12 13 

S M TWTF S 

14 15 16 17 18 19 20 
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21 22 23 24 25 26 27 28 29 30 



November 

Hill.iii·' 

1fii.i"i1+N 
Than ksgiving H oliday 

Than ksgiving Hol iday 

1A¥Mi+* 
Thanksgiving Hol iday Thanksgiving Hol iday 

S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 26 
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Nov. ec.

I Wednesday For specific sports schedules, please contact the Wellness and Human Performance Division. 

Appl ication dead l ine-Nurs ing and Spring EMT 

World A I DS Day 

Therapeutic Chair  Massage 
By appointment 
84 7 /925-6268 

111,1•%+¥ 

ll"MHll 
eXcel Leadersh ip  

1-4 pm 

Student and Admin istration Center, A238 

4 Saturday 

Hanu kkah 

M usical  
Babes i n  Toyland,  2 pm, Theatre 
$7 general admiss ion 
$5 students 
$3 ch i ldren under 12 

5 Sunday 

27 s · M T W T  F 5 5 M T W T  F 5 5 M T W T  F 5 5 M T WT F 5 5 M T WT F 5 
I 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 
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111¥fli+* 

December 

l:f ti!!.iii+N 

Harper Symphony Orchestra 
7:30 pm 

S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 28 
I 2 3 4 5 6 7 8 9 I 0 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 3 1  



December 
Final  Exams 
Book Buyback 

1c•••1w.;s 
Final  Exams 
Book Buyback 

If iji,iiJ.M 
Final  Exams 
Book Buyback 

''·li.1%!+1 
Final Exams 
Book Buyback 

11umn11 
Final  Exams 
Book Buyback 

Final Exams 
Book Buyback 

29 s M TWTF S 

I 2 3 4 

S M TWTF S 

5 6 7 8 9 10 11 

S M TWTF S 

12 13 14 15 16 17 18 

Semester Break begins 
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December 

E''·'''frHI 

wtli'1·HM 
Ch ristmas Day 
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Dec./ an. 

IJ,f i.!iifrijii 

1111Mif11 

I Saturday 

N ew Year's Day 

For specific sports schedules, please contact the 

Wellness and Human Performance Division. 
2 Sunday 

33 S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S 
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anuary 

11¥1M¥1'f N 

1·1 i.1"41+'' 

EM fr II 

., ... :fP.j•.1111•11•;.11;•9•1---------------111-&••,Htll 
S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S 
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anuary 
+1.t;1.1,!.faW 

''''114\.Hi 

iff&i,!#1.M 

ifiijii'#i.iji 
Final  Registration 

ll@IMffll 

Final  Registration 
9-11 :30 am 

}5 S S M T WT F S S M T WT F S S M T WT F S S M T WT F S S M T WT F S 
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+fJ#Hi·fM 

anuary 
Martin Luther Ki ng, J r. Bi rthday Observed 

(classes not i n  session) 

C lasses begin 

Late Registration and Schedule Changes 
9 am-2 pm and 5:30-7 pm 

i(f@i.tM.M 
Late Registration and Schedule  Changes

· 

9 am-2 pm and 5:30-7 pm 

11.1;,1•1H+N 
Late Registration and Schedu l e  Changes 

9 am-2 pm and 5:30-7 pm 

21 Friday 
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anuary 
MHl.M.ijy 

Last day for I 00% refund 
(most 16 week c lasses) 
8 am-8 pm 

ijii.!1141-ii 

111:'##@11 
eXcel Leadersh ip  
1-4 pm 
Student and Admin istration Center, A238 
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an./Feb. 
111;1.1.1.uw 

For specific sports schedules, please contact the Wellness and Human Performance Division. I Tuesday 

Appl ication dead l i n e-Cardiac Technology and Dental Hygiene 

American H eart Month-Blood Pressure Screening 
Student and Ad m i n istration Center, A362 

Black H istory Month 

Last day for 75% refund (most 16 week c lasses) 
8 am-8 pm 

tp!.'ij.ijij 
Blood D rive, 9 am-3 pm 

Student and Ad m i n istration Center,  A242 

ll·IMfrll 
Love Is M u rder 

Mystery Conference 
February 4-6 

847/925-6593 
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February 

11·1i.!1!¥i+N 

1111mn11 
Lincoln's Birthday Observed 
(classes not i n  session) 

1Bifli+M Lincoln's Bi rthday 
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February 

lflii!fa-f@ 

@.(111.1.ijiW 
Harper Symphony Orchestra 

3 pm 
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February 
WJ•;1.1,H+ 
Transfe r Week 2000 
February 2 1-25 

Mii!¥1.HI 
Washi ngton's B i rthday 

f1t·i1,1¥1·1 
Col lege Fair 

ltf!dMtm 
eXcel Leadersh ip  
1-4 pm 
Student and Admin istration Center, A238 
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Feb. ar. 

E''''¥1+'' 

For specific sports schedules, please contact the Wellness and Human Performance Division. I Wednesday 

Appl ication dead l ine  - Second Level N u rs ing 

National N utrition Month 

111mn11 

II !iii :Hi! II 
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March 

111¥fli+M 
Graduation petitions due 

M i dterm 

Six Tips for P reparing for Midterm Exams 
I .  Consistently read and recite ideas aloud. After review

i ng, organize and surnmarize your materia l .  

2. Form a study group.
3. Ask instructors what they recommend for pre-exam 

work.

4. Predict exam questions and create practice
questions. 

5. Visit the Learning Achievement Program for help .
6. Cal l  other students i n  your class.
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March 
11u1.1,1.19 

Mammography Screening 
Osteoporosis Bone Density Screen i ng 

By appointment 
84 7 /925-6268 

l@liii@oij@ 
Mammography Screening 

Osteoporosis Bone Density Screening 
By appointment 

847/925-6268 

"f.41!.ii+' 

eXcel Leadership 
1-4 pm 

Student and Admin istration Center, A238 
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March 

EW#!.tii·1 
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1111*Bll 
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I Saturday 

Spring Break 

Mar./ April 

For specific sports schedules, please contact the 

Wellness and Human Performance Division. 

1Ji;1.l.!.ij!M 
Spring Break 

E:Eiii%·1¥ 
Spring Break 

&'11111¥1·1 
Spring Break 

Spring Break 

Spring Break 

2 Sunday 

Harper Symphony Orchestra 
7:30 pm 

Spring Break 

Dayl ight Saving Time begins 
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April 
Classes resume 

1·ifo"4i+'' 

llR*Ull 
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I 1 5  Saturday Last day for withdrawals
for spr ing c lasses,  9 am- 12 noon 

Asian/Pacific Is lander Month,  Apri l  15-May 15 
Mu lticultural Affai rs, 847/925-686 1 

April 
11.ot.1.t.ijiM 

ift@i.'if' 
H ealth Fai r  
9 am- I pm 

Student and Admin i stration Center 

eXcel Leadership 
1-4 pm 

Student and Admin istration Center, A238 

16 Sunday 
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April 

'''''·'ii·' 
Blood D rive, 9 am-3 pm 
Student and Admin istration Center, A242 

''*'"''"* 
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April 
IJOM.t.IM 

Professional Secretaries Day 

ft.t4#h'4i·' 

*Hi,i''frfN 
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May 

'''''"'"' 

lii,ii14fij¥ 

llJMUll 
Cinco de Mayo Celebration 
M u lticultural Affairs, 847/925-6861 

H arper's Bizarre 
Fashion Show 
I and 8 pm 

Wellness and Sports Center 

1!¥Mi+M 
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May 

Wlii!(j-fM 

Mother's Day 
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May 
Final  Exams 
Book Buyback 

Final Exams 
Book Buyback 

111*1·%1·1 
Final  Exams 
Book Buyback 

11:11.1:1;+u1 
Final  Exams 
Book Buyback 

llF·!*frll 
Final  Exams 
Book Buyback 

Final  Exams 
Book Buyback 

Graduation 

53 S M TWTF S S M TWTF S S M TWTF S S M TWTF S S M TWTF S S 

I 2 3 4 S 6 7 8 9 I 0 I I 12 13 14 IS 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 



May 

Bffli.fal.M 
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May/ une

Memorial  Day Observed 
Offices c losed 

Memorial  Day 

fli@(,(41.1 

'''·''%+¥ 

Edtrntll 

PfJi"i++ Final  Registration

55 5 M TWTF S 

I 2 3 

S M TWTF S S M TWTF S 

4 5 6 7 8 9 10 11 12 13 14 IS 16 1 7  

ll·E11•1·@11 
S M TWTF S S M TWTF S 5 

18 19 20 21 22 23 21 25 26 27 28 29 30 



''"'"''"'' 

une 

Classes begin 

Last day for I 00% refu nd 
(most 8 week c lasses) 

8 am-8 pm 

"4¥'"¥1·f N

Last day for 75% refund 
(most 8 week c lasses) 

8 am-8 pm 
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lfiill@.ijii 

11U1!Wi-1 
Flag Day 

llJllNtll 

Father's Day 
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une/ uly 

lfii,jjjhii 
Graduation petitions due 

M idterm 

ltt.IMBll 

Appl ication dead l i n e-Fa l l  EMT 
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uly 

Mliii¥i+M 
I ndependence Day 

11'@!.iii+N 
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uly 

1FWIH¥1·1 
Harper Symphony Orchestra 
7:30 pm 

1111.1:1frMI 
Last day for withd rawals  
for summer c lasses 
8 am-8 pm 

1111*@11 
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uly 
810!.!.HiW 

Final Exams 

Final Exams 
Book Buyback 

H·ii1,1¥i·' 
Final Exams 
Book Buyback 

ltJ:1#Mtm 

Final Exams 
Book Buyback 

Meetings-A Valuable Resource 

191,11141.;; 
Final Exams 
Book Buyback 

lfl#i"i+M 

w11;1.1,H+ 
Final  Exams 
Book Buyback 

Seminars, information sessions and support group meetings at Harper are so numerous that it is virtually impossi

ble to list them all in this year's Datebook. If you have educational or personal concerns you'd like help with, 

please check the Datebook listings first, then ask at a Student Development Center-there may be a session 

already scheduled that is just what you're looking for. 

If you plan to enter a limited enrollment program, you may wish to find out about the program through an infor

mation session such as the meetings held for prospective nursing students: 

Nursing Program 

Information Meetings 

Instructional Delivery Center, EI 06 
I :30-3:30 pm, third Wednesday each month 

These sessions provide information about prerequisites, selection and admission procedures, required courses, 

costs, time considerations and further education. 

This information meeting is open to anyone interested in exploring a career in nursing and learning about 

Harper's LPN and AON (RN) programs. Attendance at this meeting is a prerequisite. 

Check with a Student Development Center for other valuable resource meetings scheduled for this semester. 
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Textbooks and Supplies 

Bookstore 
Liberal  Arts Center, extens ion 6275 
Mon .-Thurs. 7:45 am-7:00 pm 
Friday 7:45 am-4:30 pm 
Saturday 9:00 am- 1 2:00 noon 
Sundays & Hol idays C losed
Hours vary duri ng the fi rst two weeks of classes, when classes are not i n  session and during 
the summer semester. 

Refund Pol icy 

Save your  receipts. 

You may return new or used textbooks if you purchase the wrong text or d rop or withdraw 
from a class. These textbooks must be retu rned with i n  the fi rst two weeks of class in the 
term for which they were purchased (one week for summer semester and courses which meet 
for eight weeks or less) . Books must be accompanied by a sales receipt, and, if original ly pur
chased new, must be clean, unmarked and undamaged. Textbooks may also be returned with
in  one week from date of purchase. Textbooks conta in ing software must be in  original 
packaging with software seals intact. Textbooks purchased the last two weeks of the semester 
are non-returnable. Textbooks purchased before posted date for new semester are also non
returnable. 

General books, software and other merchandise may be returned with i n  one week from date 
of purchase provided they are in the same condit ion as purchased and accompan ied by a 
receipt. Study a ids are non-returnable. 

Book Buyback 

You may sell your  books back to the Bookstore when you are fin ished us ing them. The value 
of your book is  based on need. You wil l get the best price if your  book is  requ i red for the 
upcoming term and you bring it back during the week of fi nals . This i s  true even if your book 
was purchased second hand. If the professor selects new titles, the price you receive wi l l  drop 
s ince these titles can no longer be sold by the Bookstore. The price you are getting is the 
national market value based on wholesale prices. I f  the publ isher revises the textbook, the price 
usual ly d rops to zero s ince most col leges i n  the country wil l no longer use the old edition. 

End of semester: 

The Bookstore wi l l  pu rchase textbooks from students duri ng the week of fi nals .  F ifty percent 
of the new price wi l l  be paid for books that wi l l  be used for the next semester (quantities may 
be l im ited) .  National market val ue wi l l  be paid for all other books. Study guides, workbooks 
and lab books are acceptable only if pages are intact and conta in no writi ng. 

Year round :  

The Bookstore offers a year-round book buyback. Prices are determined by the national mar
ket value, which is less than prices paid at the end of the semester. Th is  wi l l  not be offered 
one week before each semester and during the fi rst two weeks of classes. These books are 
not kept by the bookstore. 

Not acceptable for buyback: 
o ld edit ions 
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water damaged books 
tapes or software 
IBM materia ls 

books with tapes or software 
Harper pr inted and 

copied materia ls 
damaged books 
wire-bound books 



Specialized Services 

Meet Individual Needs ... 

Honors Program 
Liberal Arts Center, L330, 925-6489 
Monday-Friday I 0:00 am-5:00 pm 

The Honors Program, an academical ly 
enriched learning envi ronment, seeks to 
p lace motivated, academical ly-qual i fied stu
dents in  smal l  classes that stress student
to-student and student-to- instructor 
i nteraction. Honors Program members 
may join the Honors Society, a student 
organization that holds open-forum d i scus
sions, performs community service activ i 
t ies and partic ipates i n  spec ia l  events. 

Access and Disabi l i ty Services 
Science, Math and Health Careers Center 
D I  1 9, 925-6266(v), 397-7600 (TIY) 
Monday-Friday 8:00 am-4:30 pm* 

(even ings by appointment) 

The Access and Disabi l ity Services Center 
(ADS) provides support services to ind iv id
uals enrol led to attend courses, work
shops, seminars or other campus events 
who are Deaf/hard of heari ng, learn ing d is
ab led ,  head in jured, orthoped ical ly 
impaired, or visual ly impaired. 

Support services inc lude sign language 
interpreting, notetaking, scr ib ing, tutoring 
and a fee-for service program PASS 
(Program for Achieving Student Succss) 
which provides specia l ized instructional 
support. A federal ly funded grant program 
(ACHI EVE!) is avai lab le for students with 
d isabi l it ies who are degree seeking and 
who are academical ly e l ig ib le (contact the 
ACH I EVE! counsleor for deta i l s ) .  Testing 
accommodations, audio recorded text
books, the use of adaptive computer equ ip
ment and FM l isten ing devices, as we l l  as  
counse l ing and advisi ng, are a l so avai lab le .  

To request services new students must cal l  
and schedu le an i ntake appointment to dis
cuss the ir  needs and become fami l iar with 
Harper Col lege and ADS office procedures 
and pol ic ies . 

Deaf/hard of hearing students who 
requ i re interpreting services must fi l l  
o u t  and submit a "Request for
Interpreting Services" form at least 
one week before the beginning of a 

semester to be assured of receiving 
these services. 

All student information is  respected 
and kept strictly confidential!  

Office of Student F inancial Assistance 
Student and Admin istration Center, A364 
extens ion 6248 
Veterans' extens ion,  6254 
Monday-Thursday 8:00 am-8:00 pm 
Friday 8:00 am-4:30 pm 
Saturday 9:00 am-noon 

A comprehensive fi nancia l  a id program is  
ava i lab le ,  inc lud ing scholarsh ips ,  grants, 
loans, veterans' benefits, federa l  work 
study program and other employment 
opportun it ies. See the Col lege Catalog 
for deta i led i nformation about fi nancia l 
a id opportun it ies. 

Chi ld  Learn ing Center 
Busi ness and Social Science Center, 1 1 3 1
extens ion 6262 
Monday-Friday 7: 1 5  am-4:45 pm* 

The Early Ch i ldhood Education Program 
offers preschool and ch i l d  care programs 
at the Palatine campus and the Northeast 
Center. A flex-t ime preschool i s  avai lab le 
for ch i l dren of students. See the Catalog 
for addit ional deta i l s .  

Center for Multicultural Affairs 
Academic Advis ing and Counsel ing 
Bus iness and Social Sc ience Center, 1 1  1 7
925-686 1 ;  925-6954 
Monday-Wednesday 
Thursday-Friday 

8:00 am-8:00 pm 
8:00 am-4:30 pm* 

The Center for Mu lt icu ltural Affa irs ,  
Academic Advis ing and Counsel ing pro
vides counse l ing and support services to 
current and prospective mu lticu ltural/ 
minority students and works with existing 
Col lege programs to foster mu lt icu ltural 
awareness. This office recogn izes the 
un ique development and social needs of 
multicu ltural students and is  committed to 
the advocacy of m inority issues throughout 
the Col lege. 

* Hours may vary between semesters and dur ing summer and hol idays. 66 



The M inority Student Transfer Center was 
establ ished with the express i ntent of 
increas ing the number of minority students 
who are actively pursu ing transfer to four
year col leges and un ivers it ies, as wel l  as 
assisting minority students in successfu l ly 
transferring from Harper Col lege to four
year schools to obta in bachelor degrees. 

I nternational Students 
Academic Resource Center, F340 
extension 6226 
Monday-Tuesday 
Wednesday-Friday 

8:00 am-8:30 pm 
8:00 am-4:30 pm* 

I nternational students are encouraged to 
partic ipate in c lubs and other activit ies on 
campus,  especia l ly the I nternational Stu
dents Club .  Academic ,  immigration and 
personal counse l ing are avai lable from the 
ESL and I nternational Student Advisors. 

Women's Program 
Mus ic I nstruction Center, P 1 24, 925-6558 
Monday-Friday 8:00 am-4 :30 pm 

Since its inception in 1 969, the Women's 
Program at Harper Col lege has served 
more than 50,000 women i n  the north
west suburbs. The Women's Program 
attempts to he lp women know themselves 
better, understand their relationsh ips with 
the i r  society and to partic ipate more effec
tively i n  the ir  chosen roles. 

The Women's Program is comprised of 
four  major areas: 
• Continu i ng Education courses and work

shops are offered on a variety of topics
related to personal growth and women's
issues.

• Services to students who are s i ngle par
ents or students who through d isabi l ity,
separation,  d ivorce or death have
become the head of household with the
need to become self-supporting. These
state-funded programs offer women and
men career, personal ,  vocational and aca
demic counsel i ng, i nformation and refer
ral to appropriate resources. Students
are also provided with job readiness
seminars des igned to develop employ
ment sk i l l s  to gai n  access into today's
h igh-ski l l ,  h igh-tech job market.

• Services to students who are i nterested
in  non-trad it ional work. Th is  program
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offers services to people who are  inter
ested in careers where the majority of 
workers are of the opposite sex. Career, 
vocational and academic counsel ing, men
toring and job referral services are avai l 
able to students. 

• Each March, Harper Col lege celebrates
the many contributions women have made
throughout h istory. Activities inc lude a
keynote speaker, seminars and perfor
mances focus ing on one of many areas in
which women have impacted our h istory.
This event helps us remember, recogn ize
and learn from the women in our past.

The Women's Center, located in the Mus ic 
I n struction Center, P 1 27, i s  a place to 
relax, tal k, and study. Coffee, campus i nfor
mation,  women's resources and referral 
i nformation are avai lable. Men, as wel l as 
women, are welcome to use the fac i l i ty. 

For fu rther i nformation,  contact the 
Women's Program at 847/925-6558. 

And Help You Toward 

Academ ic Success 

Learning Resources Center 

Academic Resource Center 
extens ion 6584 
Monday-Thursday 
Friday 
Saturday 
Sunday 

8:00 am- I 0:00 pm 
8:00 am-4:30 pm 
9:00 am-3 :30 pm 

I :00 pm-5 :00 pm* 

The Learn ing Resources Center is centrally 
located on the fi rst and second floors of 
the Academic Resource Center. On the 
fi rst floor, students wil l fi nd the media col
lection, consist ing of videotapes, fi lms, 
audiotapes, CD-ROMS, s l ides and real ia. Al l  
periodicals ,  microfi lm  and microfiche are 
avai lable on th is floor. Ask for these mate
ria ls at the C i rcu lation desk. 

The second floor of the Learn ing 
Resources Center houses a l l  c irculating 
books, reference materia ls ,  inter l ibrary 
loan and related services. Us ing a comput
erized on- l ine cata log and a network of 
CD-ROM periodical indexes, students can 
perform research effic iently and effectively. 



Reference l i brarians are ava i lab le to assist 
you whenever classes are in  session. 

Coin-operated photocopiers are avai lab le 
for student use on both floors of the LRC. 

Progress Check 

Be aware of your academic progress i n  ev
ery class you are taking. Ask your instruc
tor for help if you are experiencing 
difficulty in any of your classes. Free tutor
ing is also avai lable in  the Tutoring Center, 
Academic Resource Center, F 1 32.  If you 
fi nd you need to drop a course, remember 
to do so in  the Registrar's Office before 
the last day for withdrawals ,  as l i sted . If 
you fai l  to do so, you wi l l  receive an "F" 
grade in the course, i nstead of a withdrawal 
"W" designation. 

Degree Audit Report 

The Academic Advis ing and Counse l i ng 
Centers, Science, Math and Health Careers 
Center, D 1 42, and Business and Social 
Science Center, 1 1  1 7, can check a student's 
progress toward graduation through a 
computer system. Stop in to make an 
appointment with a counselor. Request a 
report to check your progress toward a 
Harper Col lege degree and ensure your  
academic goals  w i l l  be met. 

Planning to Transfer? 
It is not too soon to start the process! 

Seminars on transferr ing and vis its by col
lege representatives are scheduled 
throughout the year. Student 
Deve lopment counselors can also answer 
your questions. For a schedule of seminars 
or appointments with a counselor, ca l l  the 
Academic Advis ing and Counsel ing Center, 
Science, Math and Health Careers Center, 
D 1 42, extension 6393 ,  or the Center for 
Mu lt icultural Affairs, Academic Advis ing and 
Counse l ing, Bus iness and Socia l  Science 
Center, 1 1  1 7, extension 6522. 

Use the DISCOVER or GIS computer pro
grams located i n  the Career Center, 
Student and Admin i stration Center, A347, 
Science, Math and Health Careers Center, 
D 1 42 and Busi ness and Social Science 
Center, 1 1  1 7, to help you fi nd a col lege to 
match you r  needs and interests. 

G rade Point Average (G PA) 
Most col leges base grades on a 4-point 
scale, with poi nts ass igned to each grade 
(A=4, B=3, C=2, D= I ,  F=O). To compute 
your  GPA for one term you need only 
complete three s imp le mathematical steps: 
mu lt iply, add, d iv ide. Mu lt ip ly the number 
of points representing the grade you 
receive for each course t imes the number 
of cred it hours for the course .  Add the 
poi nts for a l l  courses to determine the 
total number of points earned for the 
term. Div ide the total points by the num
ber of cred it hours attempted that term. 
The resu lt  wi l l  be you r  GPA, also cal led 
the cumu lative average or grade point 
ratio (GPR) .  Col lege catalogs show how 
the system may d iffer at ind iv idual  schools .  

G rading System 
Most col leges use the A through F system. 
A i s  the h ighest grade and F means fa i l u re. 
A th rough D are pass ing grades for which 
you wi l l  earn points and credits .  At some 
schools, however, courses with D grades 
may not transfer. Also, most col leges re
qu i re a m in imum 2.0 GPA or C average 
for graduation, and you may lose fi nancia l  
a id ,  hous ing and other benefits if you r  
GPA fa l l s  below a certa in  level . Low G PAs 
may also lead to d ism issal or suspens ion.  
Some schools have a pass/fa i l  (P/F) or 
satisfactory/unsatisfactory (S/U) grad ing 
option and an i ncomplete grade ( I ) ,  repre
senting work not completed during the 
term it was taken .  

* Hours may va ry between semesters a n d  d u ring summer a n d  hol idays. 6 8  



Services To Help You Begin 

Your Program . . .  

Admissions Office 
New Student Services and Art Center, C I  0 I 
extens ion 6506 
Registrar's Office 
Student and Admin i stration Center, A2 I 3 
extens ion 6500 
Monday-Thursday 
Friday 
Saturday 

8:00 am-8:00 pm 
8:00 am-4:30 pm 

9:00 am-noon* 

Contact the Admiss ions Office for an appl i 
cation, Col lege Catalog or admiss ion infor
mation.  The Registrar's Office handles 
grade reports and transcripts, graduation 
requ i rements,  transfer of credit, schedule 
changes and withdrawals .  Student 
Deve lopment facu lty i n  the Science, Math 
and Health Careers Center, D 1 42, and 
Bus iness and Social S icence Center, 1 1  1 7, 
can also he lp you find answers to your  
questions. 

Assessment Center 
Student and Admin i stration Center, A 1 48 
925-654 1 
Monday-Thursday 8:30 am-8:00 pm 
Friday 8 :30 am-4:00 pm* 
Saturday 9:00 am-noon* 

(Office hours only; testing hours vary.) 

• Admin i sters writi ng, read ing and math
assessment tests for fu l l -time students
and those requ i ring placement i n  math
and/or Engl i sh classes.

• Tests for te lecourses and independent
study programs

• Departmenta l  profic iency and CLEP tests
• Entrance exams for l im i ted enrol lment

programs
• ACT and GED Testing

Center for New Students and 
Orientation 
New Student Services and Art Center, 
C l 04 
925-6208 
Monday-Wednesday 
Thursday-Friday 

8:00 am-8:00 pm 
8:00 am-4:30 pm* 

The Center for New Students and Orien
tation assists prospective and new students 
with i nformation and counsel i ng concern i ng 
appl ication procedures, courses and pro
grams of study, support services, student 
activit ies and adj ustment to col lege. This 

center also coord inates New Student 
Orientation programs each semester. 
Sess ions designed specifical ly for the older 
adult student are avai lable. 

Duri ng the fi rst few weeks of the semester, 
new students may contact the Center with 
questions or concerns regarding: 
- Dropping or add ing classes 
- Difficu lt ies with a class 
- Adjusting to col lege l ife 
- Harper's services 

If you know someone interested in  taking 
c lasses at Harper Col lege, refer him or her 
to the Center for New Students and 
Orientation for more specific  i nformation. 

And Improve Your Skills 

The Learning Achievement Program 

Academic Resource Center, F332  
extens ion 67 1 5  
Monday-Fr iday 8:00 am-4:30 pm* 

The Learn i ng Ach ievement Program (LAP) 
offers academic support to students by 
prov id ing developmental courses, d iagnos
tic services and tutoring to those who 
need ass istance with col lege-level work. 

Reading Improvement 
Col lege Preparatory Read i ng I 
Read ing 090/Fundamentals of Read ing 
Students learn a variety of strategies to 
improve read i ng comprehension and to 
develop a better vocabulary, wh i le  exp lor
ing current social issues. 

Col lege Preparatory Reading I I  
Read i ng 099/Developmental Read ing 
Students learn a variety of strategies to 
improve comprehens ion for col lege read
ing and develop a col lege-level vocabulary. 
The course emphas izes d iscuss ion, writing 
and th inking experiences that are appl ica
ble to col lege-level courses. When pai red 
with an Engl ish I 00 class, Read ing 099 
enhances the reading/writ ing connection.  

Col lege Success-Learn ing Ski l l s  
Psychology I 06/Practical Psychology 
Students learn strategies that improve sk i l l s  
necessary for success i n  col lege, inc lud ing 
goal-setting, t ime management, memory 
and concentration strategies, textbook and 
lecture notetaking t ips and test-taking 
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strategies. (3 transferable cred its under 
Contemporary Studies and Life Sk i l l s ,  
Group 5) 

Basic Writing 
Engl ish 098/Composition 
Engl ish 098 provides instruction i n  develop
ing basic writ ing ski l l s  essentia l  for effective 
written d iscourse by giving students the 
conceptual tools necessary for developing a 
bas ic framework for writi ng. 

Success Services for Students 
Test Performance Analysis 
I f  you have studied for a test and don't per
form as wel l  as you think you should have, 
you can have your performance analyzed. 
You wil l be given a complete breakdown of 
the kind of errors you are making as wel l  as 
changes you may need to make for future 
tests. 

Study Behavior I nventory 
Identifies your strengths and weaknesses in 
study- learn ing sk i l l s .  Areas inc lude t ime man
agement, concentration, test anxiety, moti
vation, test-taking strategies, memory 
improvement and test preparation strate
gies. Follow-up sessions are avai lable. 

Learning Styles I nventory 
Everyone learns d ifferently. This inventory 
identifies how you learn best. Once your 
learn ing style i s  determined, specific  strate
gies wi l l  be recommended that wi l l  comple
ment your style. Awareness of your  
learning style contributes to more effective 
learn ing. 

Study Ski l ls  Session 
For years you have developed study habits 
that may not be the most effic ient or effec
tive. I f  you study for a test, and do not do 
wel l ,  perhaps you need to revise your  study 
strategies. 

Al l  services are free of charge to Harper 
students. I nformation is  confidentia l .  To 
schedu le an appointment cal l  extens ion 
67 1 5 . 

Tutoring Center 
Free tutoring i n  many courses is provided 
to students enrol led i n  credit classes at 
Harper Col lege. I nformation on appoint
ments or walk- in services can be obtained 
from the Tutoring Center, Academic 
Resource Center, F3 I 5 ,  extension 6539. 

Commun ity Tutoring Center 
Harper's Tutoring Center also serves 
j un ior h igh and h igh school students and 
students from other col leges. Qual ified 
tutors wi l l  offer he lp to students i n  a var i 
ous areas inc lud ing mathematics, account
ing, computers, b io logy, Engl i sh ,  chemistry 
and writi ng. Cost for the one-on-one 
tutoring session is  $25 per hour. Tutoring 
sess ions scheduled by appointment on ly. 
Contact the Commun ity Tutoring Center, 
Academic Resource Center, F3 I 5 ,  exten
s ion 6888 for information.  

LAP Community Services 
Harper Col lege is offering ind iv idual  ses
sions in  study sk i l l s ,  test-taking strategies, 
test anxiety and read ing strategies to h igh 
school and col lege students i n  the sur
round ing commun ities. There is a fee of 
$20 for each hourly sess ion. For addit ional 
information, cal l  extens ion 67 1 5 . 

Writing Center 
This creative workshop environment for 
Harper writers features professional writ
ing spec ia l i sts and technology tools .  The 
Center i s  located in  the Academic 
Resource Center, F303 where hours are 
posted . 

The Engl ish as a Second 
Language/Lingu istics Department 
Academic Resource Center,  F340 
extens ion 6226 
Monday-Tuesday 
Wednesday-Fr iday 

8:00 am-8:30 pm 
8:00 am-4:30 pm* 

The ESL Department offers courses for 
students whose native language is not 
Engl i sh .  

Courses i n  l i sten ing, speaking, reading, 
and writ ing are offered at various profi 
c iency levels. Al l  courses focus on Engl ish 
for academic purposes. Nonnative stu
dents having language d ifficult ies in  the i r  
courses shou ld  contact the  ESL  and 
I nternational Student Advisor. 

* Hours may vary between semesters and during summer and hol idays. 70 



H arper C an Help You Find 

a Job for Tod ay ... 

Career Center 
Employment Services 
Student and Admin istration Center, A347 
925-6220 
Monday-Wednesday 
Thursday-Friday 

8:00 am-8:00 pm 
8:00 am-4 :30 pm* 

Employment services provided with in  the 
Center assist students with the i r  employ
ment needs whi le  in school and after gradu
ation.  Employment services personnel  serve 
as a l ia ison between Harper Col lege stu
dents and a lumn i  and potentia l employers. 
Services inc lude :  

Computerized Job Matching 
The internet-based Col legiate Employment 
Network (CEN) job l i st ing system refers 
students and a lumn i  d i rectly to the most 
current job l i sti ngs from area employers. 
Job seekers match job needs with l i sted 
opportun ities. A password for CEN access 
may be obtained from the Career Center. 

On-Campus Recru it ing 
Throughout the school year, loca l  employ
ers come on campus to recruit in person to 
fi l l  their vacancies. The Career Center posts 
a calendar of this activity on the i r  ha l lway 
bu l let in board. 

On-Campus Student Employment 
Working on the Harper Col lege campus is  
one good way to become involved. Meet 
new people, learn someth ing and have some 
fun, a l l  while making extra money. Most 
campus offices have job opportun ities to 
which you can probably match your ski l l s  and 
interests. Check with the offices that i nterest 
you, ask the Office of Student Financial 
Assistance or check in  the CEN job l isting 
system for on-campus student employment. 

Career Expo 
Each spr ing the Career Center hosts a two
day Career I nformation & Job Fair for stu
dents and commun ity members. Exh ib its 
and speakers offer career i nformation on 
the fi rst day; employers from 1 50 compa
n ies recruit for employees at the Job Fair on 
the second day. Ask for this year's detai l s .  

Working While You are i n  School 
Most Harper Col lege students work, 
balancing study and work respons ib i l it ies 
very wel l .  To be successfu l  at combin ing 
these, keep in m ind that it is necessary to 
l im it  the number of credit hours you regis
ter for according to the number of hours 
you work. Good t ime management tech
n iques are also necessary. The fol lowing 
table i s  a general gu ide for balancing course 
load with the time requ i rements of a job. 

Weekly Job Time 

9 hours or less 
1 0- 1 9  hours 
20-29 hours 
30-39 hours 
40 hours and above 

Course Load 

1 4- 1 6  semester hours 
I 0- 1 3  semester hours 
7-9 semester hours 
4-6 semester hours 
1 -3 semester hours 

If you'd l i ke some he lp with managing your 
work/study load, stop in  one of the Student 
Development Academic Advis ing and 
Counsel i ng Centers in the Science, Math 
and Health Careers Center, D 1 42, or 
Bus iness and Social Science Center, 1 1 1 7. 

Career Resou rce Library 
More than BOO written, video and comput
er resources are ava i lab le to aid your job 
search .  I nd iv idua l  assistance is  also avai lable 
th rough job search advis ing sessions. 

Job H u nting Tips 
• Sign up  for Harper's i nternet-based CEN

job l i st ing system.
• Have a c lear job search goal-know

what you're looking for before you
begin .

• Know your  product-you!
Be prepared to work hard. Looking for a
job is a job itself.

• Don't rely on the Sunday class ified ads
alone. Only I 0 percent of all avai lable
jobs are l i sted through ads. The "hidden"
job market can be tapped by uti l iz ing area
Chambers of Commerce, the Yel low
Pages, employment agencies and especial
ly personal contacts or networking.

• Be persistent!

Hours may vary between semesters and dur ing summer and hol idays. 
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Or a Career for the Future 

Career Center 
Career Planning Services 
Student and Admin istration Center, A347 
925-6220 
Monday-Wednesday 
Thursday-Friday 

8:00 am-8:00 pm 
8:00 am-4:30 pm* 

The Career Center offers many career 
p lann ing services to Harper students. 
These services i nc lude: 
• I nd ividual career counse l i ng
• I nterest, personal ity and aptitude testing
• Career Center resource materia ls

inc lud ing books, v ideos, brochures and
periodicals

• Computerized career guidance programs

Career interest testing seminars are 
offered throughout the semester covering 
job search and career i nterest topics .  
Please contact the Center for specific dates 
and times. 

Community Career Services 
NSET Center (Northwest Suburban 
Employment and Train ing Center) 
723 West Algonqu in Road 
Arl i ngton Heights, IL 60005 
847/758-2370 
Monday-Friday 8:00 am-4:30 pm 
Evening - Call for specific hours 

Community Career Services provides pro
grams and services to ind iv iduals who are 
currently working and are seeking a job or 
career change or are looking to enhance 
the ir  present career, i nd iv iduals who have 
lost a job and are seeking new employ
ment, and col lege graduates who are look
ing for that fi rst "career" position.  

Career Resource Center - A one-stop 
career center that provides reference 
books, newspapers, d i rectories, commun ity 
resource information, job l i sti ngs, comput
ers with various career software, copy and 
FAX machine.  The Center i s  i n  partnersh ip 
with the I l l ino is Department of 
Employment Security, the Private Industry 
Counci l  of Northern Cook County and the 
Northwest Suburban Education to Careers 
Partnersh ip .  

Career Counse l ing - Avai lab le on a one
on-one bas is  and provides counse l ing to 

d i scuss present work status, address specif
ic career alternatives as wel l  as career 
assessment, resume service, interviewing 
sk i l l s  practice and job search 
strategies. 

Career Workshops - A variety of career 
workshops are avai lab le that inc lude career 
assessment, career exploring and p lann ing, 
mid- l ife career change, resume and inter
viewing sk i l l s ,  networking and career self
rel iance. 

Corporate Career Services - Provides a 
wide range of programs and services to 
assist companies and organ izations that are 
experiencing an organ izational transit ion as 
wel l  as to prepare employees to manage 
their careers successfu l ly. Programs and 
services inc lude Career Talks, Employment 
Transit ion, Career Self-Rel iance, Career 
Coaching, Mentoring and the Power of 
Listen ing. 

Services to Meet Health and 

Counseling Needs 

Health and Psychological Services 
Student and Adminstration Center, A362 
extens ion 6268 
Monday-Wednesday 
Thursday-Friday 

8:00 am-8:00 pm 
8:00 am-4 :30 pm* 

The Health Services team is committed to 
promoting your total health and wel l-being. 
Registered nurses, a psychologist and per
sonal counselors staff Health Services, and a 
physician is avai lable on a part-time basis. 
Most of the fol lowing health services are 
avai lable free or at a min imum charge to 
enrol led Harper students: 

• See Personal Counsel ing and Student
Psychological Services

• Treatment for minor in juries and i l l nesses
• Testing services inc lud ing strep th roat,

mononucleosis ,  pregnancy, sexual ly
transmitted d iseases, and v is ion and
hearing screen ing

• Allergy i njections
• Medication for minor i l l nesses
• I nformation and counsel i ng for personal

health concerns
• Wel lness programs and activities
• Health education l i terature

* Hours may vary between semesters and d u ri ng summer and hol i days.
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• Temporary medical parking perm its
• A rest area

All vis its to Health Services are strictly 
confidentia l .  

Personal Counsel ing and 
Student Psychological Services 
The Personal Counse l i ng service focuses on 
the eval uation and treatment of l i fe issues 
that may impede the student's ab i l ity to 
optimal ly function i n  the col lege setting. 
Brief, solut ion-focused therapy and/or eval
uat ion and referral services are ava i lab le 
free of charge to students enrol led fu l l -time 
at Harper. 

D rug, Alcohol,  Wel l ness 
Network (DAWN) 
Student and Admin i stration Center, A362 
extens ion 6268 

ls-An innovative, free and confidentia l  
proactive prevention program for alcohol 
and other d rug abuse. 

For-Harper Col lege students, facu lty, staff 
and commun ity 

Promotes-Healthy l ifestyles and respons ib le 
choices th rough education,  awareness, sup
port, prevention, services and fun activ it ies. 

Encourages-Student partic ipation with plan
n i ng and implementat ion. 

Provides-Resource materia ls ,  referrals, 
Drug and Alcohol Awareness Programs and 
1 2  Step Support Groups (AA and Alanon) .

Dental Hygiene C l i n i c  
Science, Math and  Health Careers Center, 
D 1 70, extens ion 6534 
The Dental  Hygiene Cl in ic  offers a variety 
of services at m in imal charge to adu lts from 
the Harper commun ity. 

Treatment provided by advanced students 
under the supervis ion of l icensed hygienists 
and dentists inc ludes: 

• Examination and clean ing of teeth
• Fluoride treatments
• Examination for gum d isease
• Oral hygiene instruction
• Rad iography (x-rays and report can be

sent to c l ient's private dentist)
• Sealants

Call for an appointment. 

Hours may vary between semesters and d u ring summer and hol i days. 
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Academic Advis ing and 
Counsel ing Centers 
Academic Advis ing and Counsel i ng Center 
Science, Math and Health Careers Center 
D 1 42, 925-6393 
Monday-Friday 8:00 am-4: 30 pm 
Center for Mu lticu ltural Affai rs, Academic 

Advis ing and Counse l i ng 
Business and Social Science Center 
1 1 1 7, extension 6522 
Monday-Wednesday 
Thursday-Friday 

Educational Planning 

8:00 am-8:00 pm 
8:00 am-4:30 pm* 

Two centers, located in the Science, Math 
and Health Careers Center, D 1 42, and 
Business and Socia l  Science Center, 1 1 1 7, 
he lp students with the ir  educational p lans .  
These centers mainta in a col lection of cata
logs and information on other col leges for 
students who plan to transfer. There are 
also col lections of i nformational materia ls 
on both career and transfer programs. 

Some of the questions with which you may 
receive assistance i n  the Science, Math and 
Health Careers Center, D 1 42, or Business 
and Social Science Center, 1 1  1 7, are: 

Which course should I take for my major? 
How many credit hours should I take next 
semester? 
Wh ich four-year schools offer my major? 
What a

'
re the requ i rements for my career 

program? 
What requ i rements must I meet before 
transferring to the school of my choice? 
How can I get he lp with academic d ifficu lty? 

Are my educational goals appropriate for 
my needs? 
Are my personal issues affecting my ab i l ity 
to be successfu l  in my courses ? 
How can I apply to study abroad?  

Services 

Weekend P rograms and Services 
New Student Services and Art Center 
C I 02, 925-6300 

I nformation relating to Weekend Col lege 
credit, continu i ng education and specia l 
programs or conferences i s  avai lab le .  An 
open house is he ld each semester for 
Weekend Col lege credit students. 

Young Adult  P rograms 
Liberal Arts Center, L203 

The Ch i ldren's I nstitute of Learn ing and 
Living program provides summer 
activities and enr ichment classes for 
students ages 8- 1 5 . 

Extension Centers 
847/925-600 I 

Credit and continu ing education classes are 
held at extension s ites which inc lude the 
Northeast Center, (Prospect Heights), 
NSET Center (Northwest Suburban 
Employment and Tra in ing Center, Arl ington 
Heights) , Barrington, E lk  Grove, Hoffman 
Estates and Wheel i ng H igh Schools and 
Winston Park Jun ior H igh. 

*Hours may vary between semesters and d u ri ng summer and hol idays.
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Student Life 

There is more to col lege than attend ing 
classes! Harper offers an extens ive student 
activit ies program i n  which students of al l 
ages, backgrounds and interests may partic
ipate. This program provides p ractical 
learning experiences which can be appl ied 
later i n  l ife. Look over the l i st of programs, 
activities and services and take advantage of 
what Harper has to offer. 

Throughout this section the word "stu
dent" refers to credit students who have 
paid an activity fee. Membersh ip  in  campus 
organ izations i s  open only to these stu
dents. As an academic institution ,  the 
Col lege reserves the right to set academic 
and credit hour requ i rements for its stu
dent leaders. 

Student Activities Office 
Student and Admin i stration Center, A3 36  
extension 6242 
Hotl ine for a schedu le  of events 
after regu lar bus iness hours :  
847/92S-6552 

Monday-Friday 8:00 am-4:30 pm 

Many of the programs and services l i sted 
on the fo l lowing pages are coordinated by 
the Student Activities office. Contact them 
for fu rther information on spec ifi c  pro
grams, un less otherwise noted. 

Student Activity Fees 
Student activity fees support the fol lowing 
programs and services: 

I .  The cu ltu ral arts series of lectu res, 
fi lms ,  concerts, theater and art 
exh ib its as l i sted in the col lege com
mun ity programs and activities calen
dar. Students are admitted either 
free or for a nominal admiss ion price 
to these activit ies. 

2 . Socia l  programs of popular fi lms,  con
certs, coffee houses, afternoon activi
ties, special events, etc . ,  as l i sted in
this datebook and on the activity cal
endar. Students are admitted free or
for a nominal admiss ion pr ice.
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3 .  I ntercol legiate and intramural sports. 
Students are admitted without charge 
to all ath letic events on campus and to 

open recreation hours in Bu i ld ing M. (An 

additional identifi cation card may be 

req ui red.) 

4. Student publ ications. The weekly
student newspaper, The Harbinger,
and annual visual arts/l iterary maga
zine, Point of View, are avai lab le to
students at no charge.

5. Other publ ications such as the col
lege/commun ity programs and activ i 
t ies calendar and the
Handbook/Datebook, are also ava i l 
able at no cost to students.

6. Health Services. Student activity fees
partia l ly fund the services of a physi
cian who is avai lable to students.

7. Students may become involved i n
c lubs on  campus such a s  curr icu lar
and specia l - i nterest groups, the stu
dent government, the rad io stations,
the speech team, the porn pon and
cheerlead ing squads .

8. Discount tickets to Chicago area
movie theaters, sporting events,
amusements and other attractions
are offered on a seasonal bas is  to
Harper students.

9. Short-term loans of up to $50 are
avai lable to students for emergency
expenses. These loans must be paid
back with in I 0 days in  cash .

I 0 .  Legal Services. Students may obta in 
free legal advice from practic ing 
attorneys. 

I I .  Other activ ities/program services 
approved by the Student Senate that 
benefit the student body. 

Activity Pass 
Activity passes are issued to all students 
who pay an activity fee. These passes must 
be carried at a l l  t imes and may be used for 
admiss ion to social , cultural and ath letic 
events; for voti ng in  student e lections; for 
us ing the Game Room; and for other ac
tivities that requ i re identification. Students 
may be asked to show a driver's l icense in 
addition to the activity pass to verify identi
fication . A student who loses an activity 
pass must report the loss to the Business 
Office and pay a $5 replacement charge. A 
new activity pass is issued each semester 
after registration and payment of fees. 

Box Office 
The Harper Col lege Box Office, in  the 
Business and Social Science Center, J I 35 ,  
se l l s  tickets for a l l  Harper activities except 
ath letic events. It  is  open Monday through 
Thursday from I 0:00 am-7:00 pm; Friday 
(except during the summer) from I 0:00 am-
4:30 pm; and one hour prior to every event 
at the location of that event. Summer hours 
are Monday-Thursday from I 0:00 am-
8:00 pm. Cash, checks, Visa, MasterCard 
and Discover are accepted. 

To purchase tickets by phone, call exten
s ion 6547 or our d i rect l i ne, 925-6 1 00. To 
purchase tickets by mai l ,  send check or 
money order to: 

Harper Col lege Box Office 
Business and Soc ia l Science Center, J 1 35 
1 200 West Algonqu in  Road 
Palatine, I l l ino is  60067-7398 

Discounts to local amusements (AMC, 
Loews/Cinep lex and General Cinema 
movie theaters, Medieval Times) are ava i l 
ab le  to Harper students and employees 
with val i d  I D/activity pass. However, these 
d i scount tickets must be purchased in  per
son. 

For recorded information about upcoming 
events, cal l  extens ion 6552 after regular 
bus iness hours .  

C u ltural Arts Series 
The cultura l  arts series provides the 
Col lege with programs representative of 
the various arts - dance, art, drama, fi lm 
and mus ic - in  addit ion to a forum for the 
d iscuss ion of issues and ideas through its 
lecture series. F inanced by student activity 
fees, these programs are p lanned by a stu
dent/faculty cu ltural arts committee and 
are scheduled regularly throughout the 
year. Other social programs inc lud ing con
certs, fi lms,  videos and specia l events are 
p lanned by the Program Board. 

The Col lege Center 
Many of Harper's lectures, concerts, infor
mal d iscuss ions, dances, meeti ngs, confer
ences and other activit ies are held i n  the 
Col lege Center. I ts faci l it ies inc lude a 
Cyber Cafe and food service area, game 
room, video arcade, TV area, lounges, 
meeting rooms and offices for student gov
ernment, c lubs and organ izations, student 
pub l ications, student development, health 
services and fi nancia l  a id. 
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To insure effic ient use of the fac i l it ies, 
the fol lowing bu i l d i ng pol icies have been 
estab l i shed:  
• Playing cards or table games,  v is iti ng and

studying are not permitted in  the
Col lege Center d i n i ng ha l l  between
I 0:30 am and I :30 pm. The second floor
lounge and th i rd floor game room may
be used for these activities at any time,
however.

• Students are expected to be respectfu l
of others who are us ing the fac i l ity.

• Students are not a l lowed to s leep in the
lounges. A rest area with s leeping cots
is  ava i lab le in the Health Service, Student
and Admin i stration Center, A362.

• Regulations govern i ng the use of the
game room are posted in  that area.

• Programs are occas ional ly held i n  the
Col lege Center that may requ i re the
relocation of students from one area to
another. I n  such cases, regulations w i l l
be posted or announcements wi l l  be
made ind icating the affected area. The
fi replace, lounge area and game room
may be closed duri ng formal ly scheduled
activities i n  the lounge.

B u l letin Boards and Publ icity 
Announcements of col lege events can 
be found in  the weekly Bu l leti n ,  on the 
closed c i rcu it te levis ion monitors and on 
bu l letin boards. I f  space a l lows, bu l letin 
boards may be used for announcements of 
events by non-Harper not-for-profit orga
n izations. B u l letin boards may not be 
used to announce non-Harper for
profit events. 

Publ ic i ty must be approved by the Student 
Activit ies office and may be hung or d i str ib
uted only i n  des ignated locations. 
Recommended poster s ize i s  8 .5 ' '  x 1 1 " tal l ,  
bu t  larger posters wi l l  be a l lowed if space i s  
ava i lab le .  A poster service i s  a lso avai lab le 
through the Student Activit ies office, 
Student and Admin i stration Center, A336 .  
A two-week lead t ime is  requested for 
posting and the poster service. The name 
of the organ ization sponsoring an event 
must appear on a l l  pub l ic ity materia l  as wel l  
a s  t he  Harper logo. Genera l ly, posters w i l l  
be  d isp layed for a period not  to  exceed 
two weeks. Exceptions to these regu lations 
may be requested th rough the Student 
Activit ies office. For further information,  
refer to the Student Activit ies "Posting 
Pol icy Gu ide l i nes." 
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Announcing Col lege Events 
Requests to announce Col lege events on 
the closed c ircuit te levis ion mon itors may 
also be made through the Student Activities 
office, extens ion 6242. 

Legal Service 
A practic ing attorney i s  avai lab le to advise 
fu l l - and part-time students who have paid 
an activity fee. 

An attorney wi l l  be ava i lab le for about five 
hours each week during fa l l  and spring 
semesters and for a few hours in the sum
mer sess ion. The service is i ntended to 
he lp educate students to recogn ize legal 
problems and to faci l i tate their resolution. 
The attorney wi l l  not provide legal repre
sentation during the above hours. 
However, he or she wil l  answer questions 
on any legal problem the student may have, 
advise the student as to his or her 
rights/legal l i ab i l it ies and determine how a 
question/problem can best be resolved. 



The attorney shal l  not be requ i red or per
mitted to provide services to any person if 
that service would present a confl ict of 
interest for the attorney, the Col lege 
and/or the Student Senate, nor in any mat
ter against or antagonistic to the Col lege, 
the Board of Trustees and members there
of; nor shall the attorney be requ i red or 
permitted to provide services to any per
son in any manner against or antagon istic 
to any employee, student or staff member 
where attorney's representation i n  said 
matter is l i kely to create the appearance of 
an impropriety. 

The legal service is funded by student activ
ity fees. Students may make an appoint
ment to see the attorney by contacting the 
Student Activities office. Students without 
appointments can see the attorney on a 
walk- in bas is  if time permits. 

Pol itical Campaign ing on Campus 
Pol itical candidates who want to campaign 
and/or d istribute l i terature on campus 
must register i n  advance with the Student 
Activities office. 

Campaign ing and d istribution of l iterature is 
normal ly restricted to the Col lege Center 
and the Business and Social Science Center 
and must fol low the "Use of Tables or Dis
plays" guidel ines, and speeches are subject 
to the "Speakers Pol icy," both i n  the 
Pol ic ies section of this handbook/datebook. 
No d i rect sol ic itation of funds or d istribu
tion of campaign fund rais ing l i teratu re is  
permitted on Col lege premises, un less the 
proceeds are earmarked for a tax-exempt 
organ ization. Permiss ion to appear at the 
campus does not imply Col lege endorse
ment of a cand idate or an issue. 

This procedure may be revised. Contact 
the Student Activities office for current 
procedures. 

Publ ic  Safety Department 
The Publ ic Safety Department is  a service 
designed for the safety and protection of 
the Col lege commun ity. Respons ib i l it ies of 
the office inc lude traffic control ,  parking lot 
patrol ,  bu i ld ing security, emergency fi rst 
a id ,  a lost and found service and emer
gency ass istance as requ i red. 

Publ ic safety officers have the same author
ity as mun ic ipal police officers, i nc lud ing 
the authority to make arrests. Al l  cr imes 
and motor veh ic le  acc idents that occur on 
campus should be reported to Publ ic Safety 
immediately. 

Crime statistics and related i nformation as 
requ i red by the Crime Awareness and 
Campus Secur ity Act of 1 990 are avai lable 
i n  the Pub l ic  Safety office and at the 
I nformation Center i n  the Student and 
Admin istration Center. 

For parking permits or non-emergency 
information, contact Publ ic  Safety i n  the 
Pub l i c  Safety Center, extens ion 6330 .  For 
emergencies cal l  Publ ic Safety at 62 1 I .  
Cel lu lar phones, cal l 847/925-62 1 1 .  TTY: 
847/397-855 1  

There are also emergency cal l  boxes locat
ed in all parking lots. These are identified 
by a b lue l ight, which i s  on from dark unt i l  
I 2:00 midn ight on days when classes are i n  
sess ion. 
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Clubs  and Organizations 
I nterested in  jo in ing a group on campus? 
Try one of the organ izations l i sted below or 
start a group of your  own . Pick up a peti 
tion in the Student Activities office, have it 
s igned by I 0 interested students, select a 
faculty advisor and return the petit ion. 

African American Association 
Asian Students Association 
Astronomy Club 
Cheerlead i ng 
Chemistry C lub  
C . l .A.D. - Col legiate I l l ino is  Association of 

the Deaf 
Col legiate Secretaries I nternational 
Formu lator, Inc. 
Food Service C lub 
German Club 
GOLDS (gu idance organ ization for learn i ng 

d i sabled students) 
The Harbinger 
Harper Col lege Dance Company 
Harper He l len ic  Association (Greek Club) 
Harper Nurs ing Club 
Harper Pr ide 
Harper Students for Envi ronmental  

Awareness 
Harper Wel lness Advisors 
Harper's Bizarre Fash ion Club 
H i l l e l  
Honors Society 
Hot Steel Pan Club 
Ind ian/Pakistan i  Student Association 
I nternational Students' C lub  
lntervarsity Chr istian Fel lowsh ip  
Latinos Un idos 
Le Cercle Francais (French Club) 
Mus l im Students Association 
Phi  Theta Kappa Honor Society (Phi Phi 

Chapter) 
Point of View 
Porn Pon Squad 
Program Board 
Psychology Club 
S.A. l . F .D .  Students of  the American 

I nstitute 
of F loral Designers 

Science F iction and Fantasy Club 
Second Year Nurs ing C lub-2000 
Sign Language Club 
Speech Team 
Stop A IDS-Harper 
Student Ambassadors 
Student Nurses-200 I 
Student Senate 
Theatre 
WHCM 
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Volu nteer Opportunities 
Looking for a way to be i nvolved?  Be a vol
unteer. Help your  community; meet new 
people; grow personal ly; explore career 
sk i l l s .  For i nformation,  call the Student 
Activit ies Office, extens ion 6242. 

Reaffi rmation of Student Clubs and 
O rganizations 
Students learn i n  many ways, and much 
learn ing can occur outs ide of the classroom. 
Through involvement i n  groups l i ke student 
government, student media, program board, 
speech team, theatre and numerous other 
groups, students are exposed to informa
tion about respons ib le c itizensh ip ,  service 
to others, budgeting and financing, managing 
people, valu i ng d ivers ity, problem-solving, 
and other leadersh ip sk i l l s  and values usefu l 
to them in home, work, community and 
social l ife. I nformation about these ideals is 
more often "caught" than "taught," yet their 
fundamental importance is  mentioned in 
Harper's "Preferred Future" document, our 
M iss ion Statement and Board Pol icy Manual . 

The authority and respons ib i l ity for recog
n izing such groups is delegated by the 
Board of Trustees to the Vice Pres ident of 
Student Affairs .  The Vice President and 
admin i stration exercise oversight of al l  
parameters govern ing student groups (for 
example, m in imum number of credit hours 
m in imum GPA, term l im i tations, grants of 

' 

authority, a l l  procedures, and so forth) .  
Wherever procedures or processes are 
cumbersome or unc lear, the admin istration 
wil l strive to clarify and continua l ly improve 
them, sol ic it ing student input and advice 
where appropriate. 

Student c lubs and organ izations are basic to 
campus l i fe and to bu i ld ing a sense of com
mun ity. Harper Col lege i s  proud of its past 
and eager for the futu re. 

Joan K ind le  
Associate V ice Pres ident, Student Affairs 



Program Board 
The Program Board is  respons ib le for a l l  
social programs on the campus and has 
booked such acts as Steve Mart in ,  the 
Psychedel ic Furs, Jay Leno, Toad the Wet 
Sprocket, Gin Blossoms, Carrot Top, 
Journey, Jerry Seinfeld, Poi Dog Ponderi ng, 
Jon Stewart, Wynton Marsa l i s  and Muddy 
Waters. 

The board consists of a president, admin is
trative assistant and four  appointed com
mittee chai rmen and is responsib le for 
afternoon activities, concerts, v ideos, fi lms 
and special events. Program Board mem
bers are selected dur ing the spr ing and fal l  
semesters and the i r  i nput is designed to 
encourage students to explore new and 
creative ideas for programming. Serving on 
the Program Board is an excel lent opportu
n ity for students to become acquainted 
with the enterta inment fie ld and develop 
marketing and promotion sk i l l s .  

Additional art, drama, fi lm and mus ic pro
grams are scheduled through the Cu ltural 
Arts Committee. 

Student Ambassadors 
Selected students can assist new and 
prospective students of the Col lege 
through the Student Ambassador Program.  

Fol lowing a tra in ing period, Student Am
bassadors partic ipate i n  a variety of re
cru itment and new-student contact 
activities inc lud ing campus tours,  special 
te lephone campaigns to prospective and 
new students, new student orientation 
activities and partic ipation in  presentations 
to prospective student groups. 

The program is under the d i rection of the 
Admissions Office and the Center for New 
Students and Orientation. 

For further information about the program, 
contact the Admiss ions Outreach 
Coord inator at extension 6247 or Center 
for New Students and Orientation, exten
sion 6208. 

Student Government 
Students are encouraged to become ac
t ively i nvolved i n  the Col lege by partic i 
pating i n  the Harper Col lege Student 
Senate (HCSS), which represents Harper 
students to the facu lty, admin istration and 
Board of Trustees i n  the formu lation of 
pol ic ies that affect students. 

The HCSS also recommends recognit ion of 
student c lubs, appoints students to Col lege 
committees, reviews and recommends 
changes in Col lege pol icy and promotes 
general student welfare. 

The Harper Col lege Student Senate (HCSS) 
consi sts of elected officers,  an elected stu
dent trustee with voting pr iv i leges as a sen
ator, and one appointed senator with 
voting priv i leges plus one appoi nted ex offi 
c io representative who both represents the 
fo l lowing d iv is ions/areas: 

Academic Enrichment and Language Studies 
Access and Disabi l ity Services 
Bus iness and Social Science 
Continu ing Education 
Liberal Arts 
Life Science and Human Services 
Student Development 
Technology, Mathematics and Physical 
Science 
Wel lness and Human Performance 

The election of president, vice president 
and treasurer is i n  the spr ing semester in 
the same election as the student trustee. 

Senator appointments are made by an 
interview committee during the fal l  semes
ter by the fifth week of classes. 
Representative appointments are made by 
members of the HCSS at the earl iest poss i 
b le scheduled meeting fo l lowing the 
appoi ntment of senators. 

Further i nformation on the officer election 
process, senator/representative appoint
ment process, roles and respons ib i l it ies of 
senators and representatives, and the 
HCSS is avai lab le from the Student 
Activit ies Office or from the Student 
Senate's facu lty advisor, Sharon Alter. 
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Student Trustee 
A law passed by the I l l i nois legis lature pro
vides for non-voting student representation 
on a l l  boards govern ing h igher education -
inc lud ing two-year commun ity col l eges and 
four-year institutions.  Effective October I ,  
1 973 ,  the law stipu lates that each col lege's 
Board of Trustees shall have one member 
who is  a student enrol led in  the col lege and 
whose term of office is for one year be
g inn ing and ending on Apri l  1 5 . 

A campus-wide referendum he ld at Harper 
Col lege later determined that the student 
trustee be e lected by a popular vote of the 
student body each spri ng. The Student 
Activities office is  respons ib le for conduct
ing the e lections, with i nput from an elec
tion committee. 

To qual ify as a student trustee, a candidate 
must be a registered Harper student (n ine 
or more cred it  hours) during both the fal l  
and spr ing semesters; reside with in  Harper 
District 5 1 2; and not have previously 
served as a student trustee. He or she 

must a lso assume the rights and responsi
b i l it ies of a du ly-elected board member 
except that he/she may not vote. The stu
dent trustee: 

I .  i s  a l lowed to make and second motions, 
2 . i s  admitted to a l l  sessions of the Board ,
3. receives the same materia ls that e lected

or appointed Board members are given,
4. i s  permitted to d i scuss a l l  topics of the

Board.

As a non-voting member, the student 
trustee i s  not considered i n  determ in i ng a 
quorum for action by the Board . However, 
he or she may serve on the Student Senate, 
on institutional committees or on Board 
committees. 

A complete l i st ing of qual ifi cations i s  ava i l 
ab le i n  the Student Activit ies office. 

8 1  

H oward Schlossberg 

The Harbinger Advisor 

The Harbinger 
The Student Newspaper 

The Harbinger i s  the campus newspa
per by and for the Harper community. 

Written ,  ed ited and produced by students, 
The Harbinger i s  pub l i shed 1 6  times in  both 
the spr ing and fal l  semesters. 

Students may apply for positions as edi
tors, writers, photographers,  layout design
ers, graphic artists, advertis ing salespersons 
or account personnel .  The newspaper is 
written and designed on Macintosh comput
ers us ing M icrosoft Word, Pagemaker, 
FreeHand and SuperPaint software. 

The Harbinger is affi l iated with the As
sociated Col lege Press, the Col lege Media 
Advisers and the I l l i no is  Commun ity 
Col lege Journa l i sm Association.  Staff mem
bers partic ipate i n  regional commun ity col
lege journal ism competitions and may 
partic i pate in regional and national col lege 
newspaper conferences and competitions. 

The Harbinger has recently won na
tional and regional awards for layout and 
design, news coverage and overa l l  excel
lence. For fu rther i nformation contact The 

Harbinger ed itor in ch ief, Student and 
Admin i stration Center, A367, or 
the facu lty advisor, Howard Schlossberg. 



Theatre 
The Harper Col lege Theatre provides stu
dents with experience in  al l aspects of the
atre production. One major production is 
staged in  the theatre, Business and Social 
Science Center, J 1 43 ,  and two to three 
productions are staged in  the experimental 
theatre in the Liberal Arts Center. 
Auditions are open to interested Harper 
students. Productions include mus icals , 
dramas and comed ies. Questions about 
theatre activities on campus should be 
d i rected to Mary Jo Wi l l is ,  extens ion 6448. 

Speech Team 

The Speech Team welcomes any student who 
wishes to participate in  public speaking and inter
pretive events (persuasive, informative, 
extemporaneous, impromptu, arrer d i nner,  
communication analys is ,  prose, poetry, duo 
i nterp retation and readers' theatre) .  The team 
travels to approximately I 0 contests each year, 

inc lud ing state and nationals,  to com pete against 
other area commun ity col leges and fou r-year 
un iversities. Tuition rebates may be avai lable for 
Speech Team members. Interested students 
should contact faculty advisor J eff Przybylo, 
extension 6975. 

Mary Jo Wi l l i s  
Di rector of  Theatre 

Jeff Przybylo 
Speech T earn Advisor 
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Frank Smith 
Point of View Literary Advisor 

Paul Smith 
Point of View Visual Arts Advisor 

Dave Dluger 
WHCM Advisor 

83 

Point of View 
Point of View, a student l i terary and art mag
azine ,  is pub l ished each year in the spring. 
Material for pub l ication is accepted in sum
mer, fa l l  and spr ing semesters. Students 
interested in submitting materia ls or assist
ing in production should contact Dr. Frank 
Smith, L iberal Arts Div is ion,  Liberal Arts 
Center, L324, extens ion 6777. 

W H C M  Radi o  
WHCM, the  student rad io station,  i s  man
aged ,  staffed and operated by degree-credit 
students. The c losed c i rcu it  system broad
casts in the Col lege Center and other 
bu i ld ings on campus and operates on the 
Col lege's cable channels .  WHCM is  cur
rently seeking FCC approval for over-the
air broadcasting. The station is  run in 
accordance with FCC rules and campus 
regu lations .  Students partic ipate as 
announcers, news personne l ,  mus ic staff 
and management personne l .  No experi
ence is  necessary, as tra in ing is  avai lab le for 
a l l  posit ions. I n terested students should 
contact WHCM in  the Col lege Center, 
Student and Admin i stration Center, A339c, 
or cal l extens ion 6488.



Danette Col l ins 
Porn Pon and Cheerleading Advisor 

Pom Pon Squad 
The Harper Porn Pon Squad has been pro
moting school spi rit and dazz l ing crowds 
since 1 967, performing self-choreographed 
dance and porn pon routines during home 
footbal l  and basketbal l  game halftimes. 
Other activities inc lude fund rais ing pro
jects and special performances. Tryouts 
are held in the spring and early fa l l .  Those 
interested i n  trying out should contact the 
Student Activities office or the Porn Pon 
advisor, extension 6242. 

Cheerleading Squad 
The Harper Col lege Cheerlead ing Squad 
performs at a l l  home and some away foot
bal l  and basketbal l  games. The squad's 
enthusiasm, dedication and hard work help 
to encourage the team and promote school 
spi rit. Both men and women are encour
aged to participate and should watch for 
tryouts held in the spring and early fal l ,  or 
contact the advisor via extension 6242. 

Student Life Committee 
The Student Life Committee is an official 
committee which reports to the Col lege 
Assembly. The committee deals with such 
matters as ath letics, student conduct, stu
dent success, admissions, academic calendar, 
student publ ications, and other issues and 
events which affect student l i fe at Harper 
College. It also acts as a hearing board for 
those with comments about these matters. 

Student Activities Awards Programs
The annual Student Awards Banquet 
P rogram recognizes outstand ing contri
butions by students i n  a l l  areas of the stu
dent activities program. Nominations are 
submitted by ind iv idual organ izations and 
faculty advisors and students are honored 
at an awards banquet which is sponsored 
by the Col lege at the end of the school 
year. 

Who's Who Among Students in 
American Junior Colleges i s  an annual
d i rectory of outstand ing student leaders i n  
two-year col leges across the  country. Only 
second-year students are e l ig ib le ,  and the 
criteria for se lection inc lude academic 
stand ing, partic ipation and leadersh ip  in 
curr icu lar and co-curricular activities and 
commun ity service. Facu lty members may 
nominate students or students may apply 
d i rectly to the selection committee. 
Appl ications are genera l ly  avai lab le in 
December or January and selections are 
made during the fi rst two weeks of 
February. 

Student service awards i n  the form of 
fu l l  or half-tu ition rebates are ava i lab le for 
outstand ing contributors in the student 
activities area. Club and organization of
ficers and members may be nominated by 
the advisor and/or other students,  based on 
thei r  performance, posit ion, respons ib i l ity, 
leadersh ip ,  length of service and involve
ment in  eXcel , Harper's student leadersh ip  
program. These awards are granted for 
one semester. 

More i nformation on these three award 
programs i s  avai lab le in  the Student Ac
tivities office. 
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Ath letics and Sports 
Whether you 're i nterested i n  serious ath
letic competition,  getti ng in shape or just 
having fun ,  the Wel lness and Human 
Performance Divis ion offers many classes, 
programs and activities just right for you. 

Faci l it ies 
The Wel l ness and Sports Center houses a 
s ix- lane pool, a large gym with courts for 
basketba l l ,  vo l l eyba l l  and tenn is ,  an indoor 
track, four  wood-floor racquetbal l  courts 
and state-of-the-art sp inn ing lab. In addi
t ion, Harper Col lege has a h igh-tech 
Nauti l us  fitness center and separate 
Olympic weight room. Outside there are 
fie lds for softba l l ,  baseba l l ,  footbal l  and soc
cer, a seven- lane, a l l -weather runn ing track 
and 1 2  tenn is  courts. 

Campus Recreation P rogram 
Students, facu lty and staff may use the 
excel lent fac i l it ies free of charge during the 
fo l lowing times: 

Swi m m i ng Pool 
Monday-Friday 
Tuesday/Thursday 
Saturday** 
Sunday** 

Gymnasium 
Monday-Friday 
Tuesday/Thursday 
Saturday** 
Sunday** 
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I 2:00 noon- I :00 pm 
7:00 pm-9:00 pm* 
I 0:00 am-4:00 pm* 
I 0:00 am-4:00 pm* 

I I :00 am- I :00 pm 
7:00 pm- I 0:00 pm* 
I 0:00 am-4:00 pm* 
I 0:00 am-4:00 pm* 

Weight Room 
Monday, Wednesday 

and Friday 
Tuesday/Thursday 

Saturday** 
Sunday** 

I I :00 am- I :00 pm 
I I :00 am- I 2 :30 pm 
4:00 pm- I 0:00 pm* 
I 0:00 am-4:00 pm* 
I 0:00 am-4:00 pm* 

Racquetbal l/Wal lyball  courts are 
avai lable for $5  an hour:  
Monday-Friday I I :00 am- I :00 pm 
Tuesday/Thursday 4:00 pm- I 0:00 pm* 
Saturday** I 0:00 am-4:00 pm* 
Sunday** I 0:00 am-4:00 pm* 

*Fac i l it ies are also open to the commun ity
at th is t ime. Contact the Wel lness and 
Human Performance office for deta i l s .  

**Selected Saturdays and Sundays 

This schedule may vary each semester. For 
more i nformation,  contact the Wel lness 
and Human Performance office, Wel lness 
and Sports Center, M2 I 9, extension 6466. 



The Human Performance Lab offers free 
services in the areas of body fat analysis , 
blood pressure monitoring and free semi
nars on a variety of health topics. 

On a fee bas is ,  services are avai lab le for 
students in need of exerc ise stress testing 
(physician supervised), a physical fitness 
assessment and detai led exerc ise prescrip
tion, blood fitness assessment for choles
terol and gl ucose levels and/or nutritional 
counse l ing. 

For students with card iovascular l im ita
tions, there is a comprehensive exercise 
and nutrition-based program offered in  
conj unction with Alexian Brothers Hospital 
in  E lk Grove Vi l lage. 

Contact the Human Performance Lab in  the 
Wel lness and Sports Center, M232a, exten
sion 6468, for information and seminar reg
istration. 

l ntram urals 
The structured intramural program inc ludes 
men's and women's sports leagues, d istance 
runs, contests, tournaments and c l i n ics .  
I ntramural activities are avai lab le i n  the 
Wel lness and Sports Center, M2 I 4, and at 
the I nformation Center in  the Student and 
Admin istration Center, or contact the 
coord inator of intramurals in  the Wel lness 
and Sports Center, M2 I 9, extension 6963.  

I ntercollegiate Athletics 
Harper is a member of the North Central 
Commun ity Col lege Conference (N4C) and 
the National Jun ior Col lege Ath letic 
Association (NJCAA) . 

To partic ipate in a sport, a student must 
be el ig ib le accord ing to the rules of the 
conference and respective ath letic associa
tions. Each student must also fu rnish an 
acceptable record of a physical examination 
taken with in one year of partic ipation.  

Interested students should contact the 
coach of that sport to determine e l igi
b i l ity status .  Additional information is 
avai lable from the coord inator of ath
letics. Call extension 6466. 

Sport 

Footbal l  
Golf 
Men's Soccer 
Women's Soccer 
Women's Tenn i s  
Women's Vol leyba l l  
Men's Basketbal l  
Men's Wrestl ing 
Women's Basketbal l  
Baseba l l  
Men's Tenn i s  
Track and F ie ld 
Women's Softbal l  

F i rst 
Official 
P ractice 

August 1 0  
August 1 5
August 1 5
August 1 5
August 1 5
August 1 5
October 1 6
October 1 6
October 1 6
March I 
March I 
March I 
March I 
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Policies and Procedures 

Student Rights 
Students have rights which are granted by 
the Un ited States Constitution and which 
may be exercised in  the Col lege as in  other 
pub l ic  institutions. The law recogn izes that 
these rights are subject to restra ints which 
may be imposed because of the Col l ege's 
role and function. Since the scope and 
meaning of constitutional rights are evolv
ing, it i s  imposs ib le to set forth all rights in 
this handbook. Any rights set forth ,  there
fore, are not to be read as an exc lus ion of 
rights not de l ineated. 

It  is  the practice of the Board of Trustees 
of Wi l l iam Rainey Harper Col lege to 
respect the properly exercised rights of its 
students. I f  a student be l ieves that h i s/her 
proposed conduct or speech may i nfr inge 
upon the Col lege's ro le and function or 
he/she is unclear as to these rights, he/she 
is encouraged to secure the advice of the 
Associate Vice Pres ident of Student Affa irs 
or designee prior to taking action.  The 
prior advice is not, however, a condit ion to 
the student's exercise of rights. 

Ombudsperson and 
Mediation Services 
I f  you experience a confl ict on campus with 
a program, a person, or a pol icy, the 
Ombudsperson is avai lab le to offer assis
tance. An Ombudsperson is a neutral , 
impartial person who can i nterpret pol ic ies 
and procedures and he lp to: 
• resolve confl icts;
• provide confl ict mediation between two

or more people;
• refer you to appropriate resources on

and off campus.
The Ombuds service is ava i lab le to a l l  
Harper students and is free of  charge. To 
schedu le  an appointment, ca l l  847/925-
6738 or stop in  at the Office of Student 
Affairs in  the Student and Admin i stration 
Center, A347. 

Student Conduct Code 
Discip l ine may be imposed whenever a stu
dent or student group commits or at
tempts to commit any act of misconduct on 
the Col lege campus, or at an activity, func
tion or event sponsored or supervised by 
the Col lege, inc lud ing but not l im ited to: 

I .  Possess ion, use or d i stribution of an 
i l legal or control led substance or look-a l i ke 
d rug. 
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2. Unauthorized and/or i l l egal possess ion,
use or d i stribution of any a lcohol ic bever
age. 

3. Theft of property or service.
4. I ntentional or wi l lfu l and wanton

destruction of property. 
5. Assault and/or battery.
6. Conduct which constitutes harassment

or abuse that threatens the menta l  wel l 
being, health or safety of  any ind iv idua l .  

7. Possession of a weapon.
8. Trespassing on Col lege property or

other unauthorized use of Col lege proper
ty or services. 

9 . Academic d ishonesty, inc lud ing cheat
i ng, p lagiarizing or fu rn ish ing false informa
tion on such forms as transcripts or 
app l ications for admiss ion.  

I 0 .  Disruption of the educational process 
or related activity. 

1 1 . Fai l u re to comply with the d i rection of 
an authorized Col lege employee or repre
sentative who i s  performing h i s/her duties. 

1 2 . Any conduct which constitutes a viola
tion of the terms of any d isc ip l ine imposed 
i n  accordance with this procedure. 

1 3 . Any conduct which constitutes a viola
tion of a Federal or State law, local ordi
nance or Col lege ru le or regulation. 

Disc ip l ine may also be imposed whenever a 
student or student group commits any act 
of misconduct as described above off cam
pus if there is a d i rect relationsh ip  between 
such act and the Col lege. 

Complai nts under the Student 
Conduct Code 
A I n itiation of Complai nts

Any person may fi le  a complaint 
aga inst a student or student group for vio
lat ion of the Student Code of Conduct by 
fi l i ng a compla int in  writi ng with the Office 
of Student Affa irs on a form furnished by 
that office. The complaint shal l describe 
the conduct which al legedly v iolates the 
Student Code of Conduct. 
B. Pre l im inary Investigation 

I .  The Office of Student Affa irs sha l l  be 
respons ib le for determin ing the val id i ty of 
the compla int and conducting a pre l im inary 
i nvestigation when appropriate. The per
son(s) fi l ing the compla int wi l l  be notified 
regarding the fina l  d isposit ion of the com
pla int. The fi l i ng of a complaint assumes 
that the complainant des ires an inqu i ry to 
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be in itiated that may result in offic ia l  d isc i 
p l i nary action. 

2. If there is probable cause to bel ieve
that the student or student group violated 
the Student Code of Conduct, the student 
or student group shal l be informed in  writ
ing of charges inc luding the spec ific provi
sion of the Code of Student Conduct that 
was vio lated, the right to a hearing on the 
charges before either an investigating 
Student Affairs Admin istrator or the 
Student Conduct Committee and the hear
ing procedures. The student or student 
group wi l l  inform the Associate Vice 
President of Student Affairs in  writing as to 
whom they elect to conduct the hearing 
with in five days of receipt of the notification 
that the decision was made to proceed. 
The Associate Vice Pres ident of Student 
Affairs wi l l  e ither designate a Student Affairs 
administrator as hearing officer or instruct 
the Student Conduct Committee to hear 
the case. The student or student group wi l l  
be informed of the hearing by certified ma i l  
at  least five school days pr ior to the hearing 
date. 

3. If, in the opin ion of the Associate Vice
Pres ident, the student or student group is a 
danger to self or others, is a threat or d is
ruption to the educational process, cannot 
be found or refuses to attend a hearing, the 
Associate Vice Pres ident of Student Affairs 
can impose d isc ip l inary measures without 
fi rst provid ing a hearing. I n  such event, the 
Associate Vice President shall send written 
notice by certified mai l ,  retu rn receipt 
requested, to the student or student group 
with in  two school days of the date of the 
d isc ip l i nary action. The notice shal l state 
the reason for the d iscip l i ne and request 
the student or student group to attend a 
conference with in  five school days after the 
notice is received. I f  the student or stu
dent group does not attend the confer
ence, it wi l l  be deemed that the right to a 
conference has been waived. 
C. Hearing with a Student Affairs 
Admin istrator 

At the hearing, the Student Affairs ad
min istrator sha l l  inform the student or stu
dent group of the charge, the evidence 
upon which the compla int is based, and 
shal l  al low the student or student group an 
opportun ity to give a position and respond 
to the evidence. 
D. Hearing with the Student Conduct 
Committee 

I .  The Student Conduct Committee sha l l  
consist of four  faculty members and th ree 
alternate facu lty members p lus  three stu
dent members and two alternate student 

members. I t  sha l l  be the hearing body for 
student or student group d isc ip l inary hear
ings. A quorum requ i res five voti ng mem
bers, two of whom must be students and 
three of whom must be facu lty. Officia l  
act ion wi l l  requ i re four  votes. 

2 . The hearing shal l  be conducted by the
chai rperson of the Student Conduct Com
mittee or by a hearing officer appointed by 
the Associate Vice Pres ident of Student 
Affairs. 

3 . All student or student group d isc ip l ine 
hearings shal l be he ld i n  c losed session. 

4. The student or student group may be
represented by an attorney or other repre
sentative. I f  the student does not attend,  
but the Office of Student Affa irs has proof 
of notice given and rece ived, the Student 
Conduct Committee may choose to pro
ceed with or reschedule the heari ng. 

5 . The hearing may be recorded steno
graphica l ly or by tape. I f  either party caus
es a recording to be made, the other party 
shal l be offered an opportun ity to purchase 
a copy of the transcript of the tape. 

6. At the commencement of the hearing,
either party may request the exclus ion of 
witnesses. 

7. The complainant(s) and the student or
student group may make short opening 
statements. 

8. The complainant(s) shal l fi rst present
evidence. The student or student group 
may cross-examine a l l  witnesses in  atten
dance and review any written evidence pre
sented by the complainant(s) . 

9. The student or student group may
then present evidence to refute the 
charges. The hearing officer may cross
examine al l witnesses i n  attendance and 
review any written evidence presented by 
the student. 
I 0. The Committee may, at any t ime, 
d i rect questions to the parties or their wit
nesses. 
I I .  The complainant(s) and the student 
or student group may make c los ing state
ments at the conclus ion of the hearing con
cerning both the issue of violation of 
Student Code of Conduct and appropriate 
d isc ip l inary action. 
1 2. The Committee may receive a l l  rele
vant oral or written evidence without 
regard to the legal ru les of evidence, pro
vided such evidence is relevant material and 
wou ld  be re l ied upon by reasonably pru
dent persons i n  the conduct of their affa irs .  
1 3 . If, during the pre l im inary investiga
tion, it is  determined that any witness 
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wou ld  be subject to physical or menta l  
harassment or that an emergency exists, 
the witness need not be present at the 
hearing, but may present as evidence a 
written summary of h i s/her testimony. The 
summary sha l l  inc lude the reason for the 
witness' absence and a statement verifying 
that the contents of the summary are true. 
If an imminent fear of reprisal exists, a 
Student Affairs admin istrator may also pre
sent a written statement in  which the wit
ness' identity has been concealed. 
1 4. The Committee shal l  not consider the 
student's academic or d iscip l i nary records in 
determin ing whether a violation of the 
Student Code of Conduct has been made. 
The Committee may review a student's or 
student group's records, however, in  deter
min ing the appropriate d isc ip l i nary action.  
E. Authority of the Admin istrator and of 
the Student Conduct Committee 

I .  The Admin istrator or the Committee 
sha l l  determine and make fi nd ings on the 
fo l lowing two issues at the hearing: 

a. whether a student or student
group has v iolated the Student Code of 
Conduct; and 

b. the appropriate d isc ip l i nary mea
sure. 

2 . The Admin istrator or the Student
Conduct Committee sha l l  render its writ
ten decis ion with in  seven days after the end 
of the hearing by forwarding its fi nd ings and 
recommendations to the Associate Vice 
Pres ident of Student Affa irs and to the 
student. 
F .  Sanction Notification 

I .  The Associate Vice Pres ident sha l l  
review the recommendations of the 
Admin i strator or of the Committee and 
sha l l  advise the student or student group of 
the decis ion by written notice sent by certi
fied mai l ,  return rece ipt requested, or per
sonal de l ivery with in  seven days of rece ipt 
of the recommendations. 

2. The notice to the student or student
group shal l inc lude:  

a. the spec ific  provis ion of the
Student Code of Conduct; 

b. the d isc ip l ine imposed and date of
commencement; 

c. a statement of the student's or
student group's right to appeal in  writing to 
the Pres ident; 

d .  a statement that the fa i l u re to fi le 
a t imely request for such an appeal sha l l  be 
deemed a waiver of the right to an appeal .  
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G.  Authority of the Associate Vice 
President to Impose Disc ip l ine .  

If it has been determined that a stu
dent or student group vio lated the Student 
Code of Conduct, the Associate Vice 
Pres ident of Student Affairs is authorized 
to: 

I .  Place a written reprimand i n  the stu
dent's or student group's fi le  admon ish ing 
them about the conduct and warn ing that 
fu rther conduct in v iolation of the Student 
Code of Conduct may resu lt  in  additional 
d isc ip l i nary measures. 

2 . Suspend a student or student group
from the Col lege, a program, course or 
activity for a specific period of t ime. 

3 .  Expel a student or student group 
from the Col lege, a program, course or 
activity on a permanent bas is .  

4. Bar a student or student group from
reenro l lment in the Col lege, a program, 
course or activity for a spec ific  period of 
time in  the event a student withdraws prior 
to being suspended or expel led .  

5 .  Cond ition a student's or student 
group's continued enrol lment or reenro l l 
ment in  the Col lege, a program, course or 
activity on: 

a. agreeing to restitution ( i .e. , reim
bursement for damaged or misappropriat
ed property) ; 

b. successfu l ly completing a proba
tionary period; 

c. undergoing a phys ical or psycholog
ical examination; or 

d .  successfu l l y  completing a pre
scribed number of hours of commun ity 
service work. 
H .  Appeal of the Associate Vice 
Pres ident's Decis ion 

If the student or student group d is
agrees with the Associate Vice President's 
decis ion,  the student or student group may 
appeal the Associate Vice Pres ident's deci
sion to the President by fi l i ng a written 
statement of d isagreement with the 
Pres ident with i n  seven days of rece ipt of 
the Assoc iate Vice President's decis ion. 
The President sha l l  render a decis ion with
i n  1 4  days after rece ipt of the appeal .  A 
copy of th is decis ion sha l l  be sent to the 
student or student group and to the 
Associate Vice Pres ident of Student Affa irs .  

I .  Resu lts of Determination 
If the final d i sposit ion of the complaint is 
that the student or student group d id  not 
violate the Student Code of Conduct, the 
student's or student group's record shal l be 
expunged of the complai nt. 



Student Non-Academic Complaints 
The Associate Vice President of Student 
Affairs or designee shal l  be respons ib le for 
responding to complaints from students 
on non-academic issues. These issues 
inc lude, but are not l im ited to, refunds,  
admissions, transcripts, faci l ities use and 
withdrawal .  

The student is expected to i n itiate h i s/her 
complaint with the person immediately 
responsib le for the area in  which the 
problem occurred before bringing the 
matter to the Associate Vice Pres ident of 
Student Affairs. 

Student Academic Complaints 
As members of the educational com
mun ity, students have the right to express 
the ir  opin ions as to the fai r  treatment of 
their academic ach ievements, usua l ly the 
grad ing process. Students sha l l  express 
these concerns in itia l ly  with the appropri
ate faculty/staff member i n  an informal 
manner. Any such compla int must be pre
sented with in  fifteen ( 1 5) school days* of 
the occurrence giving rise to the com
plai nt. 

If the complaint is not resolved after the 
informal d iscussion, the student may appeal 
in  writing to the department chair, 
coord inator or d i rector of the faculty/staff 
member involved with in  ten ( I  0) school 
days* after the informal discussion. In fi l i ng 
the written complaint, the student may 
request a meeting with the department 
chair, coord inator or d i rector. The written 
complaint must specify the specific com
plaint(s) together with the desired resolu
tion(s). These ind iv idua ls must review the 
complaint and respond in  writing to the 
student with in  ten ( I  0) school days* after 
receiving the written statement. If the 
results of the review are unsatisfactory to 
the student, the student may then appeal in  
writing to the dean of the appropriate div i
s ion with in  ten ( I  0) school days* after re
ceipt of the written response. The student 
may request a meeting with the dean. I f  
the resu lts of the review are unsatisfactory 
to the student, the student may then 
appeal in writing to the Vice Pres ident of 
Academic Affairs or designee with in  ten 
( I  0) school days* after receipt of the writ
ten response. The student may request a 
meeting with the Vice Pres ident. The Vice 
Pres ident shal l  issue a written response to 
the student with in fourteen ( 1 4) school 

days* after receipt of the appeal . The deci
s ion of the Vice Pres ident shal l be fi na l .  

*School days are defi ned as those week
days (Monday through Friday) when classes are in

session. 

Student D ress 

There is no formal d ress code. However, 
sh i rts and shoes must be worn i n  the 
bu i ld ings. Any student whose dress dis
rupts the educational process may be 
asked to leave campus.  

Smoking Pol icy 
I t  is  the pol icy of Wi l l iam Rainey Harper 
Col lege to mainta in  a smoke/tobacco free 
environment cons istent with its effort to 
promote wel l ness and a campus environ
ment conducive to work, study and activi
ties for students, employees and the pub l ic .  
The Col lege recogn izes the rights of those 
who choose to use tobacco and does not 
prohib it the use of tobacco products. It  
does, however, restrict the use of these 
materia ls to areas outs ide Col lege bu i ld 
i ngs and veh ic les .  As defined i n  th is pol icy, 
tobacco products inc lude cigarette, c igar, 
or tobacco in  any other form, inc lud ing 
smokeless tobacco which is any loose, cut, 
shredded, ground,  powdered, compressed 
or leaf tobacco that is i ntended to be 
placed i n  the mouth without being 
smoked. 

Implementation of this pol icy i s  subject to 
gu ide l ines determined by appropriate 
Col lege committees and commun icated to 
students and staff on a regu lar bas is .  The 
guidel ines are also printed in  appropriate 
procedures manuals .  

Speakers Pol icy 
Harper Col lege respects the right of al l  
members of the academic commun ity to 
explore and to d i scuss questions which 
i nterest them, to express opin ions even if 
unpopular, pub l ic ly  and private ly. It  is  the 
pol icy of the Col lege to make its fac i l it ies 
avai lab le for peacefu l assembly, to wel
come guest speakers, and to encourage 
the exercise of these rights free from dis
rupt ion or interference. 

Recogn ized student organizations may 
i nvite guest lecturers, panel partic ipants, 
d i scuss ion leaders,  or others from off cam
pus to speak, provided such programs are 
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registered with the Student Activities office 
at least one week in  advance. Al l  expenses 
i nvolved in  reta in ing the speaker sha l l  be 
specifica l ly provided for by the sponsoring 
organ ization at the t ime of registration.  No 
arrangements with guest speakers are to be 
made unt i l  the regi stration has been com
p leted. I nd iv idual students may request 
guest speakers th rough recogn ized campus 
organ izations under the above procedures . 

Limitations on speakers are warranted only 
when the Associate Vice President of Stu
dent Affairs office deems the ir  appearance 
or content of the ir  speech represents a real 
threat toward maintain ing campus order 
(e.g., it is  obscene, defamatory, or intent on 
infl icting emotional d istress, or it invites law
lessness or conta ins "fighting words") . I n  
such cases, a n  ad  hoc speakers committee 
composed of three faculty members 
appointed by the Associate Vice Pres ident 
of Academic Affairs, three students chosen 
by the Student Senate, subject to approva l 
of the Associate Vice President of Student 
Affai rs, shal l determine whether or not the 
speaker wi l l  appear. The committee's deci
s ions may be appealed by either the 
sponsoring organization or the Associate 
Vice President of Student Affairs office, and 
subject to the approval of the Col lege Presi
dent and Board of Trustees. Should the 
speaker represent a real threat toward 
maintain ing campus order after being con
tracted, the Associate Vice Pres ident of Stu
dent Affairs office or the sponsoring 
organization with the approval of the 
Associate Vice President of Student Affairs 
office may cancel the contract. 

In the event the speaker or issues are not 
deemed a real threat toward mainta in ing 
campus order but are deemed controver
sial or extreme by the Associate Vice 
Pres ident of Student Affairs office, the 
sponsoring organization shal l obta in a mem
ber of the faculty to chair the program, and 
sha l l  provide t ime during the program for 
the audience to question the speaker. 

Distribution of Literature and 
Use of Tables or Disp lay Space 

The Col lege encourages student organ iza
tions, i nd iv idua ls and agencies to i nteract 
and communicate d i rectly with Harper stu
dents i n  the Col lege Center, Bu i ld ing A or
in  the Bu i ld ing J lobby. I n  the designated 

9 1  

areas, tables may b e  set up without charge 
for representatives of student organizations 
and representatives of non-profit, non-com
mercia l ,  non-student organ izations in  accord 
with the fol lowing rules :  

I . The space is avai lable only upon 
advance request, which sha l l  be obtained by 
fi l i ng a reservation form in the Student 
Activit ies office, Bu i ld ing A, Room 336 .  
2 .  Space sha l l  be requested at  least five 

days pr ior to the des ired date. Requests for 
a subsequent semester wi l l  not be accepted 
earl ier than six weeks pr ior to the beginn ing 
of that semester. Space sha l l  be a l located on 
a fi rst-come, fi rst-served basis, except that 
ind iv idual students and student organiza
tions sha l l  be given priority over ind ividual 
non-students and non-student organizations. 
3 .  No d isp lays or d i stribution shal l be 

conducted when the lounge is reserved for 
an activity. 
4. A max imum of three tables or disp lays

may be placed in the designated area in  
Bu i ld ing A at the same t ime,  and a maxi
mum of two may be placed in  the des ignat
ed area of Bu i ld ing J at the same time. 
Tables wi l l  be provided by the Col lege. 
Disp lays sha l l  not exceed 4' x 8' in  size. The 
tables and d i splays wil l be p laced next to the 
windows along the south corridor of the 
Col lege Center lounge or along the north 
wal l  by the events sign in Bu i ld ing J .  
5 .  I n  order to al low as many groups as  

poss ib le to be represented in  the Col lege 
Center and Bu i ld ing J, an exh ib itor may 
reserve a space for a maximum of once a 
week. If preferred, space may be reserved 
for a max imum of one week per semester. 
6. There sha l l  be no more than one space

per organ ization at the same time; however, 
if no other requests have been made by the 
reservation dead l i ne, one addit ional d isp lay 
space may be reserved .  No more than four, 
nor less than one person(s) ,  sha l l  staff any 
d isp lay. 
7. Displays may not be d i stributive in

nature. No sound ampl ification equipment 
may be used i n  the des ignated area. 
8. Representatives of organ izations or

ind iv idua ls may commun icate anywhere in  
the des ignated area. 
9 . Representatives of organ izations or

ind iv iduals must clear ly identify themselves 
to Harper students. 
I 0. Alcohol ic  beverages,  narcotics, profane 
language, quarrel i ng, fighting or gamb l ing are 
prohi bited. Smoking is also proh ib ited. 
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I I .  The sol ic itation of funds, the sale of 
goods or services, or advertis ing for the sale 
of goods or services is proh ib ited except: 

a. by student organ izations as part of a
bona fide fund-ra is ing activity for the organi
zation; and 

b. by a tax-exempt charitable organ iza
tion. 
1 2. The distribution of l iterature that is 
obscene or pornographic is proh ib ited . 
1 3 . The ind ividual or organization is 
responsible for prompt payment of any 
damage to the Col lege property. 
1 4. The Col lege may assume a violation of 
regu la-tions has occurred if an organization 
does not staff its reserved space for two 
reserved dates without notifying the Office 
or Director of Student Activities. I n  the 
event of such a violation, the Col lege may 
cancel the balance of the reserved time. 
1 5 . I n  the event that an organization wish
es to rent the ent ire lounge, the Col lege 
reserves the right to cancel reservations for 
that date in the designated area by issu ing a 
notice ten days prior to the scheduled date. 
1 6. Violation of the regu lations sha l l  resu lt  
in the revocation of the organization's or 
ind ividual 's reservation by the Director of 
Student Activities for the remainder of the 
semester or three months,  whichever is 
longer, by service of a cancel lation notice in  
writing upon the person making the reser
vations. If there is a d ispute as to the facts 
caus ing the violation, the party contesting 
the cancel lation notice may, with in  five days 
of the cancel lation, request the Associate 
Vice Pres ident of Student Affairs to hold a 
meeting with the aggrieved party and the 
Col lege office cance l l i ng the reservation to 
review the a l leged violation .  

Student Educational Rights and 
Privacy 

The Fami ly Educational Rights and Privacy 
Act of 1 974 estab l ishes the rights of stu
dents to inspect and review the ir  education 
record; provides that personal ly  identifiab le 
information wi l l  not, with certa in excep
tions, be d i sc losed without the students'  
permiss ion; provides for guide l i nes for the 
correction of inaccurate or mis leading data 
th rough informal or formal hearings; grants 
the right to fi le  complaints with the Fami ly 
Educational Rights and Privacy Act (FERPA) 
office concerning a l leged fai lures by the insti
tution to comply with the Act; and makes 
provision for notice to the students con
cerning the ir  rights. 

No one sha l l  have access to, nor wi l l  the in
stitution d i sclose, any i nformation from stu
dents' education records - other than 
Di rectory I nformation - without the writ
ten consent of students, except to offic ia ls of 
other institutions in which students seek to 
enrol l ;  to persons or organ izations prov id ing 
students fi nancia l  a id ;  to accred iting agencies 
carrying out the accred itation function; in  
compl iance with a jud ic ia l  order; i n  emer
gency s ituations when necessary to protect 
the health or safety of students or other 
persons;  and to those members of the 
Col lege commun ity with a legitimate educa
tional interest. 

"Legitimate educational interest" means and 
inc ludes a demonstrable need to know by 
any staff member in terms of his or her 
assigned dut ies .  Parents of a dependent 
chi ld (as defined by I RS code) are also e l ig i
b le to inspect that dependent student's 
record. 

Educational records that are not governed 
by the Act and are not access ib le to students 

inc lude: 
I . Records kept by Harper personne l  such 

as faculty, counselors and admin istrators, 
which are used only by the maker or his or 
her substitute and are not ava i lab le to any 
other person. 

2 . Law enforcement records which are
kept apart from the student's other educa
tional records and are maintained solely for 
law enforcement purposes. These records 
are made avai lab le for inspection by Publ ic  
Safety personne l  on ly when acting i n  the l ine 
of duty and only to law enforcement offic ia ls  
of the same jurisd ict ion. Educational 
records maintained by the institution may 
not be d isclosed to the personnel  of the law 
enforcement un it. 

3. Employment records for Col lege
employees, which are kept sole ly for bus i
ness reasons. 
4. Student records made or mainta ined by

a physic ian, psych iatrist, psychologist or 
other recognized professional or para-pro
fessional acting in his or her professional or 
para-professional capacity, and which are 
made, maintained or used only in  connection 

with the provis ion of treatment to the stu
dent and are not avai lable to anyone other 
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than persons provid ing such treatment, 
except that such records can be personal ly 
reviewed by a physician or other appropri
ate professional of the student's choice. 

Directory I nformation 
The fo l lowing items are hereby designated 
as "Di rectory I nformation," and as such 
may be d i sc losed or released by the 
Col lege for any purpose, at its d iscretion: 

The student's name, address, te lephone 
l i sting, date and p lace of b i rth,  major fie ld 
of study, partic ipation in  offic ia l ly recog
n ized activities and sports, weights and 
heights of members of ath letic teams, dates 
of attendance, degrees and awards received 
and the most recent previous educational 
institution attended. 

Currently enro l l ed students have the right 
to withhold the release and d i sc losure of 
any or a l l  of these items by giving written 
notice on the appropriate form to that ef
fect to the dean of enrol lment services by 
the fi rst day of each course or program, as 
the case may be, for which they enrol l .  
Request for non-disc losure wi l l  be effective 
for only one academic year; therefore, 
authorization to withhold Di rectory 
I nformation must be fi led annual ly. 

Procedu res to I nspect and Review 
Records 
The law provides students with the right to 
inspect and review i nformation contained in 
their education record; to a response to 
reasonable requests for explanations and 
interpretations of the record; to chal lenge 
the contents of the ir  education record; to 
have a hearing if the outcome of the chal
lenge is unsatisfactory; and to submit 
explanatory statements for inc lus ion i n  their 
fi les if they feel  the decis ion of the hearing 
officer is unacceptable. The Associate Vice 
President of Student Affairs has been 
assigned by the Col lege to coord inate the 
inspection and review procedures for stu
dent education records, which inc lude 
admiss ions ,  personal ,  academic,  and financia l 
fi les, and academic cooperative education, 
d isc losure and p lacement records. Students 
wish ing to review their education records 
must make written request to the offic ia l  
responsib le for the records l i sting the item 
or items of interest. 
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Records covered by the Act wi l l  be made 
avai lab le with in  forty-five days of the 
request. Students may have copies made of 
their records with certa in  exceptions (e.g., 
a copy of the academic record for which a 
fi nancia l  "hold" exists, or a transcript of an 
original or source document which exists 
e lsewhere). Education records do not 
inc lude records of instructional ,  admin istra
tive and educational personnel  which are 
the sole possess ion of the maker and are 
not access ib le  or revealed to any ind iv idual 
except a temporary substitute, records of 
the law enforcement un i t, student health 
records, employment records or a lumni  
records. Health records, however, may be 
reviewed by physic ians of the students' 
choosing. 

Students may not i nspect and review the 
fol lowing: fi nancia l  i nformation submitted 
by the i r  parents; confidentia l letters and 
recommendations associated with admis
s ions,  employment or job p lacement, or 
honors to which they have waived the ir  
rights of inspection and review; educational 
records conta in ing i nformation about more 
than one student, i n  which case the institu
tion wi l l  permit access O N LY to that part 
of the record which perta ins to the inqu ir
ing student; and confidential letters and 
recommendations placed in  the ir  fi les prior 
to January I ,  1 975, provid ing those letters 
were col lected under establ ished pol ic ies of 
confidentia l ity and were used on ly for the 
purposes for which they were col lected. 

Procedu res to Amend Records and 
Request Hearings 
Students who bel ieve that the ir  education 
records conta in i nformation that i s  inaccu
rate or mis leading, or is otherwise in  viola
tion of their privacy or other rights, may 
d i scuss their problems informal ly at a meet
ing with the author of the record and the 
Associate Vice Pres ident of Student Affa irs. 
If the decisions are i n  agreement with the 
student's request, the appropriate records 
w i l l  be amended. If not, the students wi l l  
be notified with in  a reasonable period of 
time that the records wi l l  not be amended, 
and they wi l l  be i nformed by the Associate 
Vice Pres ident of Student Affa irs of their 
r ight to a formal hearing. Students' re
quests for a formal hearing must be made 
in writi ng to the Associate Vice President 
of Student Affa irs who, with i n  a reasonable 
period of t ime after receiving such re-
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quests, wi l l  inform students of the date, 
p lace and time of the hearing. 

Students may present evidence relevant to 
the issues raised and may be assisted or 
presented at the hearings by one or more 
persons of their choice, inc lud ing attorneys, 
at the students' expense. The hearing offi
cers who wi l l  adjudicate such chal lenges 
wi l l  be des ignated by the Pres ident of the 
Col lege. 

Decisions of the hearing officer wi l l  be fina l ,  
wi l l  be based sole ly on the evidence pre
sented at the hearing, wil l consist of writ
ten statements summarizing the evidence 
and stating the reasons for the decis ions, 
and wi l l  be del ivered to a l l  parties con
cerned. The education records wi l l  be cor
rected or amended in accordance with the 
decisions of the hearing officer, if the deci
sions are in favor of the students. If the 
decisions are unsatisfactory to the stu
dents, the students may place with the ed
ucation records statements commenting on 
the information in  the records, or state
ments setting forth any reason for d is
agreeing with the decis ions of the hearing 
officer. The statements wil l  be p laced in  
the education records, maintained as part 
of the students' records, and released 
whenever the records in question are dis
closed. 

Students who bel ieve that their rights have 
been abridged may fi le complaints with the 
Fami ly Educational Rights and Privacy Act 
office (FERPA), Department of Health, 
Education, and Welfare, Washington D.C. 
2020 I ,  concern ing a l leged fa i l u res of the 
Col lege to comply with the Act. 

Copies of the Act, the H EW regulations, 
Harper pol ic ies and procedures, the 
Harper Col lege Student Hand
book/Datebook, and forms for use in  
implementing the Act, are avai lab le upon 
request in  the Registrar's Office, A2 I 3 . 

Academic Regu lations and 
I nformation 
The Col lege catalog del ineates academic 
regu lations for students. These inc lude 
Harper Col lege Standards for Academic 
Ach ievement, Repeat Pol icy, Forgiveness 
Pol icy, Grading and Grade Points ,  
I ncomplete Grades, Attendance Pol icy, 
Plagiarism and Cheating, Aud iting a Course, 
Tuition and Refunds, Academic Honors, 
Withdrawals, Honors Program, Transcripts 
and Transfer of Credits. The catalog also 

inc ludes graduation requ i rements for 
degrees and certificates, and information on 
a l l  programs and courses and their prereq
uis ites. The current semester course 
schedu le  mai led to d istrict residents and 
schedu le printouts posted throughout the 
Col lege provide specific  information regard
ing class times and registration procedures. 

Assessment and Placement Pol icy 
Harper Col lege welcomes a l l  who can ben
efit from the courses and programs 
offered. An assessment pol icy has been in i 
tiated and a l l  new fu l l -t ime students and 
students entering the i r  fi rst Eng l i sh or math 
course are requ i red to partic ipate. The 
goals  of assessment are: 

I .  To inform students about the ir  com
petency levels i n  Engl i sh ,  readi ng/writing 
and math. 

2 . To place students in  the Engl ish and
math courses i n  which they have the best 
opportun ity for success. 

3. To help underprepared students
whose read ing assessment scores are sub
stantia l ly below col lege level by requ i ring 
them to enrol l  i n  deve lopmental reading 
courses. 

A copy of the current assessment pol icy is 
ava i lab le in  the Assessment and Testing 
Center. 

Sexual H arassment Pol icy 
I t  is  the pol icy of Harper Col lege that no 
staff member or student shal l be subject to 
sexual harassment. 

Unwelcome sexual advances, requests for 
sexual favors, and other verbal or physical 
conduct of a sexual nature constitute sexu
al harassment when: 
A Submiss ion to such conduct is made
either expl ic itly or imp l ic ity a term or con
dit ion of an ind iv idual 's employment or 
education; 
B. Submiss ion to or rejection of such 
conduct by an ind iv idual  is  used as the 
bas is for academic or employment deci
s ions affecting that ind iv idua l ;  or 
C.  Such conduct has the purpose or 
effect of substantia l ly i nterfering with an 
ind iv idual 's academic or professional per
formance or creating an int imidating, hos
t i le or offensive education or employment 
environment. 
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I nd iv iduals engaging in such prohib ited 
activity sha l l  be subject to d isc ip l i nary ac
tion up to and inc lud ing termination from 
this institution as determined by such 
admin istrative or Board action as is re
qu i red by I l l ino is law or by Board pol icy. 
This pol icy appl ies to acts of sexual harass
ment by any member of one sex against a 
member of the oppos ite or the same sex at 
all levels of the Col lege commun ity ( i .e . ,  su
pervisor-subordinate, facu lty-student, 
employee-peer) . 

Rules and Regu lations 
I mplementing 
Board Pol icy No.  6.4,  Sexual 
H arassment 
A. Reporti ng- If a student bel ieves that s/he 
has been sexual ly harassed, the student 
should report the al leged act immediately 
to the Associate Vice Pres ident of Student 
Affa irs .  
B. I nvestigation 

I . The Associate Vice President of 
Student Affa irs or the Pres ident sha l l  
undertake an i nvestigation of a l l  such com
pla ints or appoint an admin istrator or 
other qual ified person to conduct the 
i nvestigat ion. No complaint or identity of a 
complainant wi l l  be d isclosed except when 
necessary to fu l ly investigate the com
pla i nant and after notifi cation to the com
pla inant. After a written complaint has 
been fi led,  the person accused of sexual ha
rassment shal l be notified of the substance 
and content of the compla int exped it iously. 

2 . The investigator sha l l  fi l e  a written
report as to h i s/her fi nd ings with the 
Associate Vice President of Student Affa irs 
or the Pres ident with i n  twenty-eight (28) 
days after a written compla int has been 
made. I n  the event the report cannot be 
completed with in  twenty-eight (28) days, 
the report sha l l  state the reasons for the 
delay. The complainant and the person 
accused shal l be notified of the fi nd ings of 
the investigation.  

3 .  I f  the investigation d iscloses evidence 
that an act or acts of sexual harassment 
have been committed, the person accused 
of sexual harassment may be subject to 
d isc ip l i nary action in accordance with 
establ ished procedures. Also, one or both 
parties may be recommended for counsel
ing i n  order to understand the nature 
and/or deal with the consequences of the 
complaint. 
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C. Dissemination of Pol icy 
I .  Any student is encouraged to raise 

questions s/he may have regard ing sexual 
harassment with Student Development fac
u lty or other facu lty members or adminis
trators, inc lud ing vice presidents or the 
president. 

2 .  A copy of the Student Handbook/ 
Datebook conta in ing Board pol icy and im
plementing regu lations sha l l  be made ava i l 
ab le to students annual ly. 

Pol icy Regarding Sexual Offenses 
Harper Col lege is committed to provid ing 
a safe environment for its students, free of 
harassment, coercion and violence. 
Moreover, Harper Col lege recogn izes that 
it is  a part of a larger commun ity and is 
obl igated to uphold the laws of that com
mun ity. Although the Col lege pol ic ies and 
procedures and the laws of the community 
may overlap, they also function indepen
dently from one another. 

I t  is  i l l egal and aga inst the pol icy of Harper 
Col lege for any student, employee or other 
person to commit the offense of sta lk ing 
(when such person transmits a th reat with 
intent to place the victim in  reasonable 
apprehension of sexual assault) ,  sexual 
assau lt, aggravated sexual assault, sexual 
abuse, aggravated sexual abuse, as defined 
i n  the Illinois Criminal Code of 1 96 1 ,  720
I LCS 5/ 1 2-7 .3 ,  1 2- 1 3  through 1 2- 1 6, against 
any person whi le  on the Harper Col lege 
campus, at a Col lege activity, or off-campus 
if there is a d i rect relationsh ip between the 
sexual offense and the Col lege. Such i l l egal 
and proh ib ited activities inc lude,  but are 
not l im ited to, sex offenses which are com
monly called date rape or acquaintance 
rape, or which may i nvolve unwanted 
touching or fond l i ng, whether forcible or 
nonforc ib le .  

I n  conformance with these Acts, the 
Pres ident of the Col lege sha l l  establ i sh a 
program and rules to imp lement th is pol icy. 
The rules w i l l  be de l ineated i n  the 
Administrative Services Procedure Manual, the 
Academic Affairs Procedure Manual, the 
Student Affairs Manual and other appropri
ate pub l i cations.  



Rules and Regulations 
A I ntroduction

These procedures clarify defi n it ions of 
acquaintance rape and sexual assault, out
l ines the steps the institution is taking 
toward education, prevention and treat
ment, sets forth d isc ip l i nary procedures 
that may occur when acquaintance 
rape/sexual assault has taken place on the 
campus and exp lains resources avai lab le to 
Harper Col lege students who are 
victims/survivors of acquaintance rape/sex
ual assau lt. 
B. Defin itions 

Acquaintance rape is defined as forced, 
manipulated or coerced sexual contact by 
someone the victim knows. Under I l l inois 
law, acquaintance rape is a crime--the law 
makes no distinction between sexual 
assault by strangers or acquaintances. Any 
forced sexual conduct inc lud ing forced 
touching and fond l ing is also a crime under 
I l l inois law. Under this law, consent cannot 
be given by someone under the age of 1 8, 
someone under the influence of alcohol or 
someone who is diagnosed with a mental 
disabi l ity and therefore unable to make a 
reasonable judgment about the harmfu lness 
of an activity. 
C. Reporting Procedures 

I .  If any person bel ieves that he or she 
has been a victim of a sexual offense, such 
person should report the a l leged sexual 
offense immed iately to the Associate Vice 
Pres ident of Student Affairs, a facu lty mem
ber, administrator or campus publ ic safety. 
If an employee other than the Associate 
Vice Pres ident of Student Affairs receives a 
report of a sexual offense, the employee 
shall report the a l leged sexual offense to 
the Associate Vice Pres ident of Student 
Affai rs. 

2. Such person who bel ieves he or she
is a victim of sexual offense has the option 
of also notifying any other law enforcement 
authorities, inc luding on-campus pub l ic  
safety and local pol ice. The Associate Vice 
President of Student Affairs shal l  offer to 
assist such person in notifying law enforce
ment authorities, and wi l l  assist such per
son if he or she so requests. 

3 .  There are no express time l imits for 
in itiati ng reports under th is Pol icy; howev
er, every effort should be made to fi le  such 
complaints as soon as poss ib le ,  whi le facts 
are known and potential witnesses are 
avai lable. 

4 . The victim of a sexual offense sha l l
make every effort to preserve evidence as 
may be necessary for the proof of the sex
ual offense. 
D.  Notification to Victims of Sexual 
Offense 

Upon receipt of a report of an a l leged 
sexual 

offense, the Associate Vice Pres ident of 
Student Affa irs ,  or 

designee shal l notify the victim of h i s  or 
her right: 
I .  To report the sexual offense to 

other law enforcement authorities inc lud
ing on-campus pub l ic  safety and local 
pol ice. 

2 . To be assisted i n  reporting the sexu
al offense to such law enforcement author
it ies. 

3 .  To seek the services of existing 
counsel ing, mental health, medical or stu
dent services for victims of sexual offense, 
both on-campus and in  the commun ity. 

4. To receive assistance in  changing
academic s ituations if the victim i s  a stu
dent, and if such changes are reasonably 
avai lab le .  
E. I nvestigation 

I . The Associate Vice President of 
Student Affa irs shal l  undertake an investiga
tion of all reports of sexual offense or 
appoint a qual ified person ( inc lud ing the 
campus pol ice) to conduct the investiga
t ion. 

2. The accused sha l l  be notified in  a
t imely manner that an i nvestigation is being 
conducted. 

3 .  The investigator shal l fi le a written 
report of h i s/her fi nd ings with the 
Associate Vice Pres ident of Student Affa irs 
and the Pres ident with i n  twenty-eight (28) 
days after the report of a sexual offense 
has been made. I n  the event the investiga
tive report cannot be completed with i n  
twenty-eight (28) days, the  report sha l l  
state the reasons for the delay. Both the 
accuser and accused shall be notified of the 
fi nd ing of the investigation .  
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F. Disc ip l i nary Procedures 
The person accused and found gu i lty 

of a sexual offense th rough the Harper 
Col lege i nvestigation sha l l  be subject to 
d isc ip l i nary action in accordance with 
estab l i shed procedures, which procedures 
sha l l  provide at a m in imum that ( I )  the 
accuser and the accused are entitled to the 
same opportun ities to have others present 
during a campus d isc ip l i nary proceed ing; 
and (2) both the accuser and the accused 
shal l be informed of the outcome of any 
campus d isc ip l inary proceed ing brought 
a l leging a sexual offense. 
G .  Sanctions 

An employee found to have commit
ted a sexual offense against another ind i 
v idua l  w i l l  be subject to d isc ip l i ne, up  to 
and inc lud ing termination.  

A student found to have committed a 
sexual offense against another ind iv idual  
w i l l  be subject to d isc ip l i ne, up to and 
inc lud ing expu ls ion and/or barring the stu
dent for re-enro l lment i n  the Col lege. Any 
other person found to have committed a 
sexual offense aga inst another i ndiv idual  
may be barred from the Col lege campus.  
H .  Prevention and Education 

The Student Deve lopment Sexual 
Assault Task Force is  dedicated to the pre
vention of sexual offenses. The Task 
Force's goal i s  to educate and promote 
awareness of rape, acquaintance rape, and 
other sexual offenses. I n  furtherance of this 
goal ,  modules have been developed by 
counselors to address th is issue and faci l i 
tate d iscuss ion i n  the  classroom. The 
prevalence of the connection between the 
use of alcohol and other d rugs and the 
occurrence of acquaintance rape is an 
important part of this d iscuss ion. 
Counselors are avai lab le to facu lty campus
wide to present these modules which can 
be mod ified depend ing on the classroom 
subject area. 

A fact sheet about acquaintance rape 
and a l i st of resources are inc luded in  the 
orientation packets for new students and is 
ava i lab le i n  the Health Service and Student 
Development offices. 
I .  Services for Victims 

On-Campus 
Student Development Faculty wi l l  pro

vide assistance to a victim in changing acad
emic s ituations after an a l leged sexual 
offense inc ident if such changes are reason
ably avai lab le .  
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The Office of Pub l ic  Safety is  commit
ted to the safety and security of the stu
dents and w i l l  make appropriate efforts to 
safeguard the campus.  

Off-Campus 
Northwest Action Against Rape is a 

local agency which can provide free coun
se l ing and advocacy services to Harper stu
dents or employees who are 
vict ims/su rvivors of sexual offenses. The 
agency is also ut i l ized as a resource for 
tra in ing Harper staff and provides consulta
tion in person or via te lephone. 

Pol icy Regard ing Students with 
C h ronic  Commun icable Diseases 
A student who has a chronic communica
ble d isease or who is  a carrier of a chronic 
commun icable d isease may attend the 
Col lege and parti c ipate i n  programs and 
activities whenever, through reasonable 
accommodation,  there is  no sign ificant r isk 
of transmiss ion of the d i sease to others. 

A student who has a chronic communica
ble d isease or who is  a carrier of a chronic 
commun icable d i sease may be denied 
admiss ion to, or may be d ismissed from, a 
part icu lar program or course of study 
whenever such chron ic commun icable d is
ease has a d i rect effect on the student's 
ab i l ity to perform so as to render the stu
dent not qual ified for the program or 
course of study. 

No other person who has a chronic 
commun icable d i sease or who i s  a car
rier of a chronic commun icable d is
ease sha l l  be denied the use of Col lege 
faci l it ies or services whenever, 
th rough reasonable accommodation,  
there is  no sign ificant r isk of trans
m iss ion of the d isease to others. 

The Pres ident is authorized to estab
l i sh rules and regu lations that are 
designed to implement this pol icy. 



Rules and Regu lations 
Implementing Board Pol icy 
Sec. 6. I 2A: Students with Chronic 
Communicable Diseases 
A. Temporary Exclusion 

When there is a question concern i ng 
admittance, suspension or dismissal of a 
student because the student has a chronic 
commun icable disease or is a carrier or is 
reasonably suspected of having a chronic 
commun icable disease or of being a carrier, 
such student or other user of Col lege faci l i 
ties or services may be temporari ly exclud
ed from the College by the Associate Vice 
Pres ident of Student Affai rs, pending a final 
determination. A student who has been 
temporarily excluded from the Col lege shal l  
be provided with an opportunity to make 
up any work missed during the absence. 
B. In itial Evaluation 

Whenever necessary, a student or 
other user of Col lege faci l ities or services 
who has a chronic commun icable d isease 
or who is a carrier of a chronic communi
cable disease, or is reasonably suspected of 
having a chron ic commun icable d isease or 
of being a carrier, shal l  be evaluated by a 
team that may consist of the Associate Vice 
President of Student Affai rs, other ap
propriate Col lege personnel ,  a physic ian, 
the student's physic ian, publ ic health per
sonnel and other consultants selected by 
the President or h is/her designee. The 
team's report and recommendations, along 
with any dissenting opinions, shal l  be for
warded to the President for decis ion. Every 
effort shal l  be made to complete the 
evaluation in a timely and prompt manner. 
C. Admission Decision 

The President shal l  make the decis ion 
on admittance, suspension or d ismissal after 
reviewing the report and recommendations 
of the evaluation team. The President's de
cis ion may be appealed to the Board of 
Trustees. 
D. Subsequent Evaluations 

The student shall be periodical ly 
reevaluated by the evaluation team to deter
mine whether the student's status continues 
to be appropriate. The frequency of the 
reevaluations shal l be determined by the 
team. 
E. Withdrawal 

If such student cannot attend the 
College, or participate in a particular pro
gram, activity or course of study, the stu
dent shall be permitted to withdraw 

without prejudice and receive a tuition 
refund .  Any other user of Col lege faci l it ies 
or services who cannot use such faci l it ies 
or services shal l receive a refund for fees 
paid. 
F. Confidential ity 
Such student's medical condition shal l  be 
d isc losed only to the extent necessary to 
min imize the health r isks to the student and 
others. 

Drug and Alcohol Abuse 
Pol icy and Proced ure 
It is the pol icy of Wi l l iam Rainey Harper 
Col lege, an institution of higher education,  
to provide a d rug and alcohol free environ
ment and work place as defined by the 
Drug Free Workplace Act of 1 988 (Publ ic  
Law I 00-690) and the Drug Free Schools 
and Commun ities Act of 1 989 (Publ ic Law 
I 0 1 -226). 

Wi l l iam Rainey Harper Col lege proh ib its 
the un lawfu l possess ion, use, d i str ibution, 
d ispens ing and manufacture of i l l i c it drugs 
and alcohol by students and employees on 
its property or as part of any Col lege 
activity. 

Students who violate th i s  pol icy wi l l  be gov
erned by the Col lege's Student Conduct 
Code and subject to d isc ip l i nary action up 
to and inc lud ing suspens ion, expu ls ion and 
referral for prosecution.  Employees who 
violate this pol icy wi l l  be subject to d iscip l i 
nary action in  accordance with  the i r  appro
priate employee group regulations up to 
and inc lud ing suspens ion, termination of 
employment and referral for prosecution.  

These sanctions wi l l  be consistent with local, 
state and federal laws in reference to the 
Cannabis Control Act, the Control led 
Substance Act and the Liquor Control Act. 
Students and employees are reminded that 
these laws provide for a variety of legal sanc
tions and penalties which include, but are not 
l imited to, incarceration and monetary fines. 
Further information on these local, state and 
federal ordinances and statutes wi l l  be main
tained in the fol lowing offices: Associate 
Vice President of Student Affairs, Health Ser
vices, Student Development, Student 
Activities, Personnel and Col lege Library. 
Students and employees are encouraged to 
obtain copies of th is information. 
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In addit ion, a l l  employees d i rectly engaged 
in performance of work pursuant to the 
provis ions of a federal grant or federal con
tract in  excess of $25,000 and students 
who are Pel l  Grant rec ip ients must notify 
the Col lege with in  five days of any cr imina l  
drug statute conviction for a violation 
occurring on or off Col lege premises whi le  
conducti ng Col lege bus iness or activities. 
The Col lege sha l l ,  with in  I 0 days after 
receiving such notice, i nform the federal 
agency prov id ing the grant of such convic
t ion. With in 30 days fo l lowing such 
notification of conviction, appropriate d i sc i
p l i nary action sha l l  be taken against such 
employee or student and/or the employee 
or student may be requ i red, at his or her 
own expense, to participate satisfactor i ly i n  
a substance abuse assistance or rehab i l i ta
tion program. With the intent to provide a 
drug and alcohol free educational and work 
environment, Harper Col lege has estab
l i shed a Drug, Alcohol and Wel lness 
Network committed to provid ing proactive 
drug and alcohol abuse prevention pro
grams, confidential counsel ing, i ntervention 
and referral for its students and employees. 
An Employee Assistance Program is  also 
avai lab le for employees and their immedi
ate fam i ly members. 

Harper Col lege shal l d i stribute on an annu
al bas i s  to a l l  students enrol led in  one or 
more courses for academic credit, and to 
al l employees: standards of conduct 
requ i red by Harper Col lege; a description 
of the d isc ip l i nary and legal sanctions for 
vio lation of this pol icy; information con
cern i ng the health risks associated with 
drug abuse; and counsel ing and rehabi l ita
tion services avai lab le .  

Harper Col lege sha l l  conduct a b iennia l  
review of the drug and alcohol abuse pro
gram to determine its effectiveness and 
implement appropriate changes to insure 
that the adopted regu lations are consis
tently enforced. 
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President's Office 
Robert Breuder 

Academic Affairs 
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Administrative Services 
Judith A Thorson Vice Pres ident of Admin i strative Services 

Human Resources and I nternal Affairs 
Bonnie Henry 

I nformation Systems 

Vice Pres ident of Human Resources and 
I nternal Affairs 

David J .  McShane Vice Pres ident of I nformation Technology 

Student Affairs 
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Admissions Office 
Bruce Bohrer 

Box Office 
Kevin Geiger 
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Learning Resources Center 
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Media Services 
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and Special Projects 
Extension Services 
Project Assistant 
I nformation for Continu ing Education 
Weekend Programs and Services 
Ch i ldren's I nstitute of Learn ing and Living 
Older Adult Program 

Office of Student F inancial Assistance 

*You may also dia l  offices di rectly, 847/925-(extension nu mber).

Bldg./Room 
A308 

Ext. 
6390 

D l 29 

A22 1 

A3 1 7

A l  I S  

A347 

C I O I
C I O I
C I O I
C I O I  

925-6 1 00 
J 1 3 5 

A2 1 4

A236 

A362 

F 
F249a 

F l 64 
F l  1 2
F332  
F230 

C l 02 

C I 02 
C I 02 
C I 02 
C I 02 
C I 02 
L203 
D l 92 

A364 

6370 

6380 

6360 

6336  

6738 

6506 
6206 

397-3 377 
6247 

6547 

6439 

6292 

6849 

6 5 5 0  
6764 

655 1 
63 1 8  
6204 
6769 

6300 

66 1 6
925-600 I 

6363 
6300 
6300 
6593 
6685 

6248 
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Publ ic  Safety B I O i 6330  

q c, - oO Emergencies Only B I O i  62 1 1
From Cel lu lar Phones 925-62 1 1
TTY 397-855 1 

Registrar's Office A2 1 3 6500 
Steve Catl in  Dean of Enrol lment Services A2 1 3 6303 
Adele Muncey Admin i strative Ass istant A2 1 3 6922 
Adrienne McDay Coord inator of Registration A2 1 3 650 1 
Suzanne Sons Student Records Coord inator A2 1 3 6600 

Student Activities A 3 3 8  6242 
Jeanne Pankan in  D irector A338 6242 
M ichael Nejman Student Activities Coord inator A338 6242 

Student Development Centers 
Chris Staub Dean A347 6346 
Sheryl  Otto Associate Dean A347 6346 
Janet Westney Center for Mu lt icu ltural Affairs, Academic 

Advis ing and Counsel ing 1 1 1 7  6522 
Frank Solano Center for Mu lt icultural Affa irs ,  Academic 

Advising and Counse l i ng 1 1 1 7  6954 
Barbara Olson Academic Advis ing and Counsel ing Center D l 42 6393 
Tanya Bergman Assessment Center A l 48 654 1 
Mary Ann J i rak Commun ity Career Services NSET 758-2370 
Kristen Obl inger Center for New Students & Orientation C I 04 6208 
Tom Thompson Access and Disabi l ity Services D I  1 9  6266 

TTY 397-7600 
Caryn Levi ngton Personal Counsel ing P l 24 6305 
Chr is  Kranz Employment Services A347 6220 
Kathy Hanahan Women's Program P l 24 6558 

Academic Enrichment and Language Studies Divis ion F 3 3 2  6204 
Liz McKay Dean F332  6204 
Festus Johnson Admin istrative Assistant F332  6204 
Lynn Secrest Facu lty Development F332  67 1 5
Pat Mu lcrone Adult Educational Development F338 6223 
Terry Donahue Success Services F332  62 1 0  

Engl ish as a Second Language F340 6226 
Jane Harris I nternational Student Advis ing F340 6226 
Sal ly Koziar Sign Language Interpreting F3 1 3 64 1 5  
Susan Farmer Learn ing Ach ievement Program F332d 6958 

Lingu istics F340 6226 
Sal ly Koziar Sign Language Studies F3 1 8 64 1 5
N im i  Tobaa Tutoring Center F3 I 5 6539 
Pat Wenthold Writing Center F303 67 1 5

Business and Social Science Divis ion J 249 63 1 1
Tom Johnson Dean J249 63 1 1
John Perricone Accounting J 248 6353  
Maria Coons Financial Services J246 6563 
Sue Bajt Computer I nformation Systems 1230 68 1 9
Dennis Brennen Economics J 262 6359 
Barbara Radebaugh Education J272 6438 
Mark Healy Geography J260 6352 
M ichael Harkins H i story/Pol itical Sc ience 1 1 07 643 1 
Pat Beach/Gayle S imon Hospita l i ty Management A l 4 1  6874 
Maria Coons Insurance J246 6563 
Carole Lissy I nternational Bus iness 1 2 1 4  64 1 6
Sebrena Lewis Journa l i sm A379 6562 
Paul Guymon Paralega l Studies J256 6407 

1 0 1  



Michael Vij uk Management J 266 6567 
Maria Coons Marketing J 246 6563 
Gene Magad Materia l s/Logistics Management J 264 6358 
Peg Smith Admin istrative Technology 1 1 22 635 1 
John Clarke Psychology J 1 6 1  6838 
Helmut Publ Sociology/Anthropology J 1 7 1  643 3  
Linda Soto CE/Bus iness and Professional Development J 249 6834 

Liberal Arts Division L203 6284 
J .  Harley Chapman Dean L203b 6202 
Rusty Herzog Art C2 1 9 6365 
Ann ie Davidovicz Engl ish L322 6782 
Jack Dodds Engl ish L248 6440 
Cheryl Turnauer Fashion Design H I  1 6 642 1 
Renate von Reudel l  Foreign Language L245 6786 
Martha Simonsen Humanities L242 6326 
Dianne Batzkal l  I nterior Design H234 6790 
Cathy Albergo Mus ic P207 6569 
Jerome Stone Phi losophy L328 6780 
Marcia Litrenta Speech L3 1 6 6944 
Mary Jo Wi l l i s  Theatre L I  1 5 6448 

Life Science and H uman Services Division D l 9 1 6 5 2 3  
Vacant Dean 
Mark Zelman Biology D270 6879 
Marjorie Brickley Early Chi ldhood Education D273 6238 
Vacant Ch i ld  Learning Center 
Gai l  Karch Child Learning Center Office 1 1 23 6262 
George Evans Criminal  Justice D268 6239 
Vacant Dental Hygiene 
Jane Al lendorph Dietetic Technic ian and Dietary Manager D l 97a 6537 
Vera Davis Medical Office Ass istance/Medical 

Transcription/I nsurance Coder  D l 97b 6444 
Cheryl Wandambi Nursing/CNA D l 9 1 c 6533  
Randy l l lg Parks and Grounds Management/ V I 03 6857 

Plant Science Technology 
Ela ine T ompary Pharmacy Techn ician D297a 6875 
Joyce Grattoni F lower Shop 6867 
Georgeann Clark Continu ing Education D l 92a 6685 

Division of Wel lness and H u man Performance 
Jerry Gotham Dean M2 1 3 6846 
Wi l l  Hoffman Cardiac Technology 

Human Performance Lab M2 1 6  6486 

Technology, Mathematics and Physical Sciences Divis ion H I  1 9 6 3 7 4  
Patric ia Traynor Dean H I  1 9 6374 
Carl Dittburner Arch itectu ral Technology H2 1 4  6366 
Jeanne Murphy Bu i ld ing Codes and Enforcement J 1 49 684 1 
David Macau lay Chemistry D243 6450 
Domin ic  Magno Department of Mathematical Sciences D224 6345 
Dennis S ienko Electronics Technology/Automation Sk i l l s  H209 6996 
Bob Campbe l l  Engineering H2 1 I 6798 
M i ke Lackman F ire Science Technology J 1 49 6379 
Solveig Bender Mathematics Lab D I 07 6395 
Bob Campbel l  Mechanical Engineering/ 

Manufacturing Technology/Qual ity H2 1 I 6798 
Janet Landato Physical Sciences D l 40 6726 
John Shola Refrigeration/Air Condit ion ing H233  6823 
Bob Fabbr in i  CE/TM PS TECH Center N EC207 6062 
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